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Summary of Education Statistics-2020

Number of Institution, Student and Teacher by Type of Education 2020

Type of Manage No. of No. of Teacher No. of Student Indicators
Education | ment | Institution | Total | Female F% G Total Girl %of | tsp | spi | TPI
emale Girl
Private 18176 | 213028 | 59007 | 27.74 | 8473466 | 4704885 | 5552 | 40| 466 | 12
Egﬁ%g?iirg Public 615 | 12556 | 3916 | 31.19 | 543307 | 260573 | 4796 | 43| 883 | 20
Total 18791 | 225584 | 63013 | 27.93 | 9016773 | 4965458 | 5507 | 40| 480 | 12
English Private 142 | 7734 | 5220 | 6761 | 27370 | 11552 | 4221 4| 193] 54
Medium Public
School Total 142 | 7734 5229 67.61 27370 11552 4221 4| 193 54
Private 1324 | 43529 | 14533 | 3330 | 1453851 | 779547 | 5362 | 33| 1098 | 33
(S:%Tf;(;'e& Public 64 | 2266 738 | 3257 | 95451 | 42497 | 4452 | 42| 1491 35
Total 1388 | 45795 | 15271 | 33.35 | 1549302 | 822044 | 5306 | 34 | 1116 | 33
Private 2704 | 83366 | 22063 | 2647 | 1857475 | 966044 | 5201 | 22| 687 | 31
(E:g::gggon Public 607 | 26401 | 7005 | 2653 | 2361262 | 1154591 | 4890 | 89| 3890 | 43
Total 3311 | 109767 | 20068 | 26.48 | 4218737 | 2120635 | 5027 | 38| 1274 | 33
Private 9302 | 112611 | 19084 | 16.95 | 2548861 | 1410173 | 5533 | 23| 274| 12
g' dafggéz?] Public 3 80 6 7.50 4578 524 | 1145| 57| 1526 | 27
Total 9305 | 112601 | 19090 | 16.94 | 2553430 | 1410697 | 5525 | 23| 274 | 12
Technical- Private 1003 | 27771 | 5636 | 2029 | 432032 | 120862 | 27.91| 16| 227 15
Vocational Public 571 | 9644 | 1512 | 1568 | 286887 | 56736 | 1978 | 30| 502 | 17
(Independent) | 1qtq) 2474 | 37415 | 7148 | 190 | 718919 | 177208 | 2466 | 19| 291| 15
Private 616 | 7542 | 3253 | 4313 | 138854 | 72557 | 5225| 18| 25| 12
Professional -
Education Public 125 | 8261 | 3905 | 47.27| 40074 | 20245 | 72.98 5| 321| 66
Total 741 | 15803 | 7158 | 4530 | 178928 | 101802 | 5690 | 11| 241| 21
Private 129 | 1678 573 | 3415 | 11943 4818 | 4034 71 3| 13
Egiigfiron Public 94 | 1454 372 | 2558 | 20250 9972 | 4924 | 14| 215| 15
Total 23| 3132 945 | 3017 | 32103 | 14790 | 4594 | 10| 144 | 14
- Private 105 | 16070 | 4870 | 3030 | 349160 | 101213 | 2899 | 22| 3325 | 153
gg&‘égﬁé%’ Public 46 | 15524 | 4057 | 2613 | 820430 | 310622 | 37.86| 53 | 17835 | 337
Total 151 | 31504 | 8927 | 2826 | 1169590 | 411835 | 3521 | 37| 7746 | 209
Private 34401 | 513329 | 134338 | 2617 | 15203012 | 8171351 | 5343 | 30| 445| 15
grc;trﬁgﬁs)ost- Public 2125 | 76186 | 21511 | 2823 | 4172239 | 1864760 | 44.69 | 55| 1963 | 36
Total 36526 | 589515 | 155849 | 26.44 | 19465251 | 10036111 | 5156 | 33| 533 | 16

TSR-Teacher Student Ratio, SPI- Students per Institution, TPI-Teacher per Institution, Teacher of Primary Schools included in Primary Education

section.

** Besides, there are 1361694 students enrolled in Attached Ebtedayee section of Madrasah.
***There are also 48430 (Girls: 20718) students in the preprimary & primary section in English Medium School.




Attached to other Institutions (Number of Institution, Student and Teacher) 2020

Number
Mana of Number of Teacher Number of Student Indicator
Name of Institution g€ Institution
ment Total Total | Female % of Total Girl % of TSR | SPI TPI
& Female s Girls

S.5.C Vocational Attached | P& 2556 | 7742 | 1778 22.97 | 196222 | 70563 | 35.96 25| 77| 30
to Secondary School/ Public 197 | 1354 258 19.05 | 33861 | 6410 | 18.93 25| 172 | 6.9
Madrasah Total: 2753 | 9096 | 2036 22.38 | 230083 | 76973 | 33.45 25| 84| 33
Business Management/ Private 1860 | 6330 | 1471 23.24 | 142428 | 41312 | 29.01 23| 77| 34
HSC Vocational Attached | Public 172 | 1075 248 2307 | 26904 | 9099 | 33.82 25| 156 | 6.3
to College Total: 2032 | 7405 | 1719 2321 | 169332 | 50411 | 2977 | 23| 83| 36
Total Private 4416 | 14072 | 3249 23.09 | 338650 | 111875 | 33.04 24| 77| 32
Attached Vocational and -
B.M to School Madracahy | PUPie 369 | 2429 506 20.83 | 60765 | 15509 | 25.52 25| 165 | 6.6
College Total: 4785 | 16501 | 3755 22.76 | 399415 | 127384 | 31.89 24| 83| 34
Secondary Education Private 670 102435 | 59128 | 57.72 153 | 0.0
attached to Govt. Primary | Public
School Total: 670 102435 | 59128 | 57.72 153 | 00

Private 5086 | 14072 | 3249 23.09 | 441085 | 171003 | 38.77 31| 87| 28
ﬁ's'tl’t*&?gr']fd to Other Public 369 | 2429 | 506 20.83 | 60765 | 15509 | 2552 | 25| 165| 6.6

Total: 5455 | 16501 | 3755 22.76 | 501850 | 186512 | 37.16 30| 92| 30

Total Post Primary Independent and Attached to other Institutions (Number of Institution, Student

and Teacher) 2020

M Number Number of Teacher Number of Student Indicator
. anage
Name of Institution ment of — T e
Institution ol | Female | _7°° Total Girls 00t | TSR | sp1 | TPI
Female Girls
Total Private 34401 | 513329 | 134338 26.17 | 15293012 | 8171351 53.43 30 | 445 15
(Post-primary) Unique Public 2125 | 76186 | 21511 | 28.23 | 4172239 | 1864760 4469 | 55| 1963 | 36
Institution Al.1 Total 36526 | 589515 | 155849 | 26.44 | 19465251 | 10036111 5156 | 33| 533 | 16
Total Private 4416 14072 3249 23.09 338650 111875 33.04 24 77 3
Attached Vocational and n
B.M to School/ Public 369 2429 506 20.83 60765 15509 25.52 25 165 7
Madrasah/ College Total: 4785 16501 3755 22.76 399415 127384 31.89 24 83 3
Total Private 670 102435 59128 57.72 153
Secondary Education Publi
attached to Govt. Primary ublic
School Total: 670 102435 59128 57.72 153
Private 527401 | 137587 26.09 | 15734097 | 8342354 53.02 30
Grand Total -
. 78615 | 22017 28.01 4233004 | 1880269 44.42 54
(PP Unique + Attached) Public
Total: 606016 | 159604 26.34 19967101 | 10222623 51.20 33
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BANBEIS

Government of the People’s Republic of Bangladesh
Ministry of Education

Bangladesh Secretariat, Dhaka.

%,

BANBEIS/PL-6/Dev.Support Credit/2019/ W}e: 31-01-2019

Subject: Minute

Dear Sir,

s
P

Enclosure: As$is

Y % Sincerely Yours,
2 b <
i % / £
y % G sy RS e Tty )
& 77 System Analyst
&
By, 1 4 & 7162653
% Merge field |
split | split
splt | split
CC: X4
1. P.S. to the Secondary, Ministry of Education, Bangladesh Secretariat, Dhaka

2. P.O. to Chief (Planning), Ministry of Education, Bangladesh Secretariat, Dhaka

Practical MS Word
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BANBEIS

H.80;. (a+b)*=a’+2ab+b’

Rampant under-invoicing in import of goods from China and India is
affecting the domestic manufacturing sector, entreprencurs said. They said
the declared prices of imported goods such as glass, tyre, tube and many
others are much lower than their actual value and export prices. For
example, the export price of a 26-inch cycle tyre is $2.3, but the item is
being imported at 81 cents only.

3 tube is being valued at 41 cents at import level though its exp

ﬁu&u is $1.20-51.30.
A kilogram of glass is

farkets | .5, Industry
G,

%,

The situation is graver for imports of glass and glassware
imported at 80 cents only though the price in international
insiders said some.. %

Donald Trump yesterday Clinton for her years ,gf, '/@bury t—hg divj jons and
said he would bind the public service Riding” ra that %fd” made the

S

¥

nation's deep wounds and 18- s presidential
be a president "for all e, campaign‘So toxic
Americans," as he praised Y

his defeated rival Hillary

T @SV AT Fa7 0w A A76pT
YA ST 3 MR & TG woo FRG AMST FaA
T 8 GGty Feeeme ) oy oraEs fefie me
S AT WA T (@96 WA TSTA 797 579 a1 w0
A AR (MO TR, T IS WG (@ (W UE@E AR
CIRAMGH TSR (7T AT S BT S, s 2off AT s
qG (@I A 94 GAFMGT I AEE| GEAR 97 7 ITARAE Fo-Frgs
P AR QARG GG 972 SMONGT FERe T G SFR g G ga
WWBWW(WvaWWWWWI

QIRGH FTRT N THAT Ao gy 477 e oy @RI TodT M
ASTSEE I Sife@e|
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3

89



@ IR IR A7 vl 0ok 337

Government of the People’s Republic of Bangladesh Picture
Bangladesh Bureau of Educational Information & Statistics (BANBEIS)
Ministry of Education
1 Zahir Raihan Road,Polashi-Nilkhet,Dhaka-1205
ICT Training for Teachers ‘ E o
(2™ Batch Evening Shift) | .
Duration : 11/11/2020 to 24/11/2020 (12 days) .
F/Year ¢ 2020-2021
Centre : BKITCE Computer Lab,
BANBEIS,Ministry of Education
Registration Form
| | Name e |
Index: [ NID:
2 | Designation(WithSubject)
3 | Workingplace/Institution
Upozila/Thana ‘ w Upazila/Thana: District: EIIN:
4 | Present address
House no./Village
Road no./Post Office
Thana/Upazila
District
e-mail
5 | Permanent address
House no./Village
Road no./Post Office
Thana/Upazila
District
6 | Date of 1" Joining in Date Of Birth:
service Blood Group :
7 | Academic qualification | : | Board/University = Divisin/GPA |  Group/Subject Year
(i)  SSC//Dakhil
(i) HSC/Alim/Diploma
(iii) BA(pass)/Fazil
(iv) Hon's(Subject)
(v) Master's Degreee/Kamil
(vi)B.Ed/m.Ed/Others
8 | Previous training on (a)BANBEIS (b) TTC (c¢) BTEB(d)NAYEM (¢)YouthDev.(f)Other
computer (If any)
9 | Date & Time of joining in
this training course
10 | Mobile Self. : | Head
Email :
11| Put (V) if vou have [ Laptop [ Notebook 1 Desktop  Tablet T Smartphone
Signature
Date

88
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G download image of tiger - Googl X + &w‘

&« > C 8 google.com/search?q=download+image+of+tiger&riz=1C1CHBD_enBD8S5BD895& 04 =download+image+of+ tiger&ags=chrome..69i57j0

GO gIe download image of tiger X | /oo

Q Al @lmages E News [ Videos Q Maps i More Settings  Tools

About 297.000,000 results (0.45 seconds)

£ Images for download image of tiger

white tiger siherian tiger lion animal unsplash hengal N
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350+ Bangal Tigar Pleiuras [HD Free 10 pletures to download | Angry Tiger wallpapes o fies dovinload 010! 124763 Tiger Photos
maploan com n.pINtETEST. com n.pinTarent com ollfree-oown lood. com drenmatime.cont

Download 30 tige Wallpsper download HE 124762 Tigar Photos - Frea &8 Tiger frée stock phatos dow
- ebitdrae i RS Mt i e

Free tiger pictures to download | Angry ...
in.pinterast. com

’ ) Pinterest
s downloa... 124,763 Tiger Photos - Free & .. } . y - :
dreamstime.com Free tiger pictures to download | Angry tiger, Tiger picture...
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https://www.omicronlab.com/avro-keyboard.html

Awro Keyboard - Unicode and &1 X +

& c @ omicronlab.com/avro-keyboard.html|

Keyboard

Avro Keyboard

AWARD WINNING BANGLA SOFTWARE
FOR WINDOWS

Avro Keyboard and

Bangla Spell Checker!

Il ever need!

@ Fully Unicode Compliant

@ Efficient & Customizable

@ Built-in Bangla Spell Checker

@ Phonetic, Touch & Mouse based typing

@ Optional ANSI mode & Fonts
where Unicode is not supported (fike Photoshop)

(q\)


https://www.omicronlab.com/avro-keyboard.html

ci3res @3t W w1 v Download Avro Keyboard Now! 36w &% g+

Grammarly

Free English Writing Tool

D
@

Downl

Avro Keyboard wags born in the 26th March, 2003 {The Independence Day of Bangladesh), bringing & new era in Banala computing. [t's flexible, goraeous, featura rich, totally
customizable, user friendly and already has a lot of typing automation tools that you have never imagined!

€ € Avro Keyboard, simply the Best Bangla Typing Software, breaks all old records, wipes out obstacles, rewrites history and
recreates tradition!

The aim ofthis project is to add all popular Bangla typing methods from Bangladesh and India in a single interface. Current release supports English to Bangla Phonetic typing
suppartfor hame users, Mouse Based Bangla typing suppart for newbies and for professionals Traditional Keyboard Layout based Banala typing support. Keyboard lavouts
those are added with the current release are -

< <91 59 97 4=l (1@ @to W ©& (?iees Download Avro Keyboard <t
[ERdECl

FASTER THAN PE—
YOUR BANK

Move your money where = ‘
you want, when you want

OPEN A FREE ACCOUNT

E—)

Version: 5.6.0
Compatible with: Windows 10, 8.1, 8, Xp (hoth 32bit and 64hit editions)
Release notes: See here

(g}
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Zetup - Swro Keyboard s o

welcome to the Avro Kevboard
Setup Wizard
This will inskall Awvro Kevboard 5.6.0 on wour computer,

It is recommended that vou close all okher applications before
conktinuing.

Click Mext bo continue, or Cancel ko exit Setup,

o7 Next 357 @ 7 97 |

(43



Setup - Awro Keyboard

License Agreement

Please read the Following imparkant information before continuing,

Please read the Following License Agreement. You must accept the terms of this
agreement before continuing with the installation,

MOZILLA PUBLIC LICEMSE s
Wersion 1.1

1. Definitions,

1.0.1, "Commercial Use" means distribution or otherwise making the
Covered Code available to a third party.

1.1, "Contributor” means each entity that creates or contributes to
— @I accepk the agreement

()1 do not accept the agreement

< Back Cancel

TR =f<ee 77w I accept the agreement Gfos 6w et g7 @32 Next 6w
q 53 g

Setup - &vro Keyboard

Select Start Menu Folder

Where should Setup place the program's shorkcuts?

L

Setup will create the program's shortcuks in Ehe Following Start Menu Folder,

To continue, click Mext. IF wou would like to select a different Folder, click Browse.,

Browse.,..

€



A Next 69 @ 55 I

Setup - Mwro Keyboard -

Select Additional Tasks
Which additional tasks should be performed?

Select the additional tasks ywou would like Setup to perform while installing Avro
Kevboard, then click Mext,

Cther options
Automatically check For update every week (anonymous)

@317 Install 5w 5 T4

39

Cancel

Yo



Setup - Awro Keyboard - bt

Ready to Install @

Setup is now ready to begin installing Awro Kevboard on wour computer,

Click Install ko conkinue with the installation, ar click Back. if you wank bo review or
change any setkings,

Destination location:
CAProgram Files (x36)48vro Kevboard

Start Menu folder;
Avro Kevboard

Additional tasks:
Other options
Automatically check for update every week (anonymous)

< Back Inskall Cancel

R]1¥ ¥ Finish 5@ % $¢1 Install s s

Setup - Awro Keyboard

Completing the Avro Keyboard
Setup Wizard

Setup has finished installing Avro Keyboard on wour computer,
The application may be launched by selecting the installed

icons,

Click Finish to exit Setup,

L
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https:/www.omicronlab.com/bangla-fonts.html

B Bengali Fortts - Bangla Fant: - Fro % +
&« c 8 amiconlzb.combang a-fon s him
@ Grammarly DD?‘NLD#D
. et Make The Right Impression :
Kalpurush
Font Preview Font Descrlption Download Font
Foril desioned by- Md. Tanbin | elatn Sivar
Developed Under fvro Free Gangla Font Project,
m Downluad Bangla Fonl

Souice: Ormcrond ak

K almnrich AKSE

3tes @G o el e ¢oitet Nikosh w561 »re3m 3w o= (3t Download
Bangla Font 366 &% S0 SIGHES 5118 Fg|

Nikosh

Font Preview Font Description Download Fent

Font Source: Mikash
aTEE | Download Bangla Font

Y


https://www.omicronlab.com/bangla-fonts.html

TICACIG (A1 R8T 21T TF T3 O [ Fg1 Ol fFe #lta (1 Taeere® Sre
2@ 932 Install 5 &% se3 Install s 31

£ Mikash (OpenType) - O X

Print Install

Font name: Mikosh
Version: Version 001,000
OpenType Layout, TrueType Qutlines

abcdefghijklmnopgrstuvwxyz ABCDEFGHIJKLMNOPQRSTUVWXYZ
1234567890.:,;" " (17) +-*/=

12 The quick brown fox jumps over the lazy dog. 1234567890

1w The quick brown fox jumps over the lazy dog. 1234567890
»+ The quick brown fox jumps over the lazy dog. 1234567890

. 'he quick brown fox jumps over the lazy
. The quick brown fox jumps ov

. The quick brown fox jun

LY
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Avro Phonetic (English to Bangla) 393 @ e BI2esld & S~
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? X
C i Search for a function:
Type a brief description of what you want to do and then
! dlick Gal

Or select a category: | Most Recently Used ~

Select a function:

som A
AVERAGE

IF

HYPERLINK

COUNT

MAX

5iN
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SUM(number1,number2,...)
Adds all the numbers in a range of cells.
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NZFPTFE ACHE T A IENEHA LRI O JFFAPCEAE P AR | ARG FIAFET6 R
o qiEee @, R, o6, o = w1 geey Cell Reference sgwei Cell
Reference 37253 E2 @2 NfAfSF FHTFET I |

NAFPIFE QCHE IEPEHER &= 8 43¢ Operator e I1- Arithmetic,
Comparison, Text Concatenation, And Reference <24 =t @13
Operators ™% “fzfo® 21|

Arithmetic Operators

cnfere siififes Sdw (@o=- @, [{ae, 99, o Toiifv e e Arithmetic

Operators 327 41 =

Arithmetic operator | Meaning Example
+ (plus sign) Addition =3+3
-(Minus sign) Subtraction Negation |=3-1

* (asterisk) Multiplication =-1

/ forward slash) Division =3/3

% (percent sign) Percent =205
~(Caret) Exponentiation =372
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Text Concatenation Operator

@ 1 g31fes Text Strings & I& A @ Me! (@Q AFEAFE! A 9 oK &y
Ampersand (&) IR A F

Text operator Meaning Example

&@mpersand) Connects, or | =("North"&"wind")
concatenates, two values
to produce one continuous
text value.

Northwind

Comparison Operators

SATCAG IR (9T (ST 27T

Comparison Meaning Example
operator
= (equal sign) Equal to =A1-B1
>(greater than | Greater than =A1>B1
sign)
<(ess than sign) Less than =A1<Bl1
>= (greater than | Greater than or equal =Al1>=B1

or equal to sign)

<= (less than or | Lessthan or equal to =A1<=Bl1
equal to sign)

<>not equal to | Notequalto
sign)
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Reference Operators

Cell 1= ©IbT FEPETIE &= O (@& 93 A (R0 &y 93 S5 et 592© 23

Reference Meaning Example
operator
: (colon) Range operator, which | =B5:B15

produces one reference
to all the cells between

two references,
including the two
references.
, (comma) Union operator, which |=SUM@B5:B15,D5:D15)
combines multiple
references into one
reference.
(space) Intersection  operator, | =B7:D7 C6:C8

which  produces on
reference to cells
common to the two
references.
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A B A B A B
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| O (18 T PP A
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* T BigeymIe o Enter @b 330e 2311

o ¥t Edit ¥3c® 5130, 712%2 Cell-afs< st F2 Key Press #3711 w27t Formula
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SUM v > v [ sum(jai:o1)

n B C D SUMnumber 1, [number2], ...) 3
1 [ 10 20 30 40] =SUM(A1:D1)
2
e

Q: FHCNI! LT IR Qs [{Eqs), oje, ©r, sie, ey @ fHwrs 72257 @« w09 27+
4.5: @ (Addition)
AT (9 P &) G (RIS 9N RIS P T

“&fe->: E1 Cell Bite® 3371 ©e#= 5129 937 =A1+B1+C1+D1

SUM v (2 X  fe| =A1+B1+C1+D1
[_’_E_.F]
P~ | e | ¢ | b | E | F
1| 10 20 30) A0I=A1+B1+C1+D1
2
3
swfeo-3: E1 Cell fieE 337 =SUMA1L1:D1)
SUM v (3 % & F| =SUM(ALD1)
Eﬂ:‘fc.
beeac L e e oo L e L F
1| 10 20 30 40|=sUM(A1:D1)
2.,:
3,,

SEFeE O Value 3 (@ 0o bI0E A%io-3 G- I Tered | a9t
Column 3t Row-93  witassejeett Cell Value-3 @siwe @9 3109 b, o9 425 Cell
Address @5 i3 Cell Address game 23|
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q.%: ke (Subtraction)

a: =B2-C2 T

SUM < | =B2-C2 D2 v (:"-—ﬁ --i] =B2-C2
@Boc : @ Bookt
i7i B c . | Pl.a | 8 | ¢ | o |
1 | il
[ 2] 350 200 =B2-C2 2 350 200 150
£3 3
| %] ]|
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q.9: 9 (Multiplication) ¥ s=17 “wfe

sa: =B3*C3 FeIpe
SUM + (0 X v f =BrC D3 e fe| =B3*C3
A B C D E A B C D
1 1
2 2
3 20 60|=B3*C3 3 20 60 1200
4 4

q.8: ot (Division)

sa: =B3/C3 Pt
SUM ~ (> % « f|=B3/c3 D3 e fe | =83/C3
A B C D E A B C D

40 20| 2!

Fa | N

[ 40] 20|=83/c3| |
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a.¢: % (Percent)

Ja:

>, D3 o g B
$99=B3*C3
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Insert Formulas

Page Layout

Data
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1.u: 7 (Average)

4T

5. E2 ost Equal Sign (=) 5134
|
2. Functions & @&

AVERAGE fis8 g7I((g=-
foa: d)

o. W& g 3@ Cell Range
(C3:D3) fieets e 1 o, 513
Fg- Average (C3:D3)I

(37— oa: Q)

Insert Farmulas Data Review

Page Layout

Clipboard = Font Alignment
E2 | i | X & Jf || =AVERAGE(C2:D2)
A | B ‘ C | D E F | G | H
1 |Roll Name Bangla 1st Bangla 2nd Average
2| 1Reza | 70 75|=AVERAGE(C2:D2)|
3| 2 Rabeya 67 79
4| 3 Rahim 59 81
5 -
6
7,
8
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8. Enter c=<wgA|
¢. TaEd (ba— v):

¥

29 Wrap

Alignment

F

Insert Page Layout Formulas Data Review Vie

AD gé i éTimes New Roma 'IM "\ A A = EI;I L
Paste < B I U »|His by .A o
Clipboard = Font ~
E3 » F<

AT L S | JURSST
1 |Roll Name Bangla 1st Bangla 2nd Average
2 1 Reza 70 75 725
3 2 Rabeya 67 79| _|
4| 3 Rahim 59 81
5
6,,

9.9: $fo 19 famw

s E2 Cell-as
TP FH I ANGA
CTAYCAITS (6 T
TN @ @A A
el FE ACOIII0
Cell-a3 w3 G513
IO AR A1

5. @ Cell-as T2 3% $909 b4 G123 GG Bt F91 @2t E2 ERbies s
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o, WA (xE fim,
AR 2N e
CTAYES FeATwel A , ‘ -
SR IR &D g{) iTimes New Roma v]14 '| A R | EE] S~ al
Paste -%' B I U~|His (‘N,A, === €= 3= E
Clipboard = Font ] Alignhmen
E2 ¥ I =AVERAGE(C2:D2)
-} A l B | C | D E F_
1 Roll Name Bangla 1st Bangla 2nd Average
2 1 Reza 70 75| 72 1
3| 2 Rabeya 67 79
4 | 3 Rahim 59 81
5
q.b: &S (Maximum) 34t fefx
m Ce]']--é] MaXimum ﬂ-g “lt Fi_le Home Insert Page Layout Formulas Data Review View Help Q
(MATS 51 ©f g Fg1 %
o -
b. C7 Cﬂm Equa]. Sign (=) Clipboard 1= Font Alighment
13139{ Wl (Wc{ vgﬁq{) SUM - X « K || =max
| & | B | c ‘ D 3 F G H
. 1 |Roll Name Bangla 1st Bangla 2nd Average
2. Functions 3 @ MAX B i -~ —
ILIGE] I (Y foa: ) 3| 2 Rabeya 67 79 73
4 3 Rahim 59 81 70
o. W& g 3eg Cell Range : Maximum [zmax_|
(E2:D5) W IE %I WW, ; Returns the largest valuein a
5129 v Max (E2:D5)i| « Gomas
(M4 foa: Q)
8. Enter &= g1
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Home Insert Page Layout Formulas Data Review Vie
2. X, S (g || B
7~ = v/ C+
| By ~ B
astes o B I U A €= 2] Mer
Clipboard = Font Alignment
E2 - > g J= =max(E2:E4
4 A | B | C | D , E f F |
1 |Roll Name Bangla 1st Bangla 2nd Average
2 1 Reza 70 T 72.5
3 2 Rabeya 67 79 73
4 3 Rahim 59 81§ 701
=
6 Maximum =max(E2:E4|
7 i ! MAX(numberi, [numbe
2
@. W (%-O): File Home Insert Page Layout Formulas Data Review
&D g{) |Calibri i CAa A | E=Ee- 2w
':% -
Rasted oF B I U~ Hi~ O-p- | === =% BHm
Clipboard ~ Font =~ Alignment
E7 - 5
d| A | B c . D E | F 1
1 |Roll Name Bangla 1st Bangla 2nd Average
2 | 1 Reza 70 75 72.5
3l 2 Rabeya 67 79 73
4 3 Rahim 59 81 70
5
6 Maximum 73
zl I:.I
8
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Q.5: SR8 (Minimum) 5225t fAefa

@ cell-a Minimum 5T RS G O s - = v & -

.|C5 51 ﬂ?l 1 Rill Namz Bangjca_lst Bzmg.lz_an A\-':rage : : . I
2 1 Reza 70 75 72.5

s. C7 oe Equal sign (=) 512 9591 e W
6 Maximum 73

3. m 5135 Iwee M functions- «w g sinmeen (]

wiferet ok drop-down wifest (w1 2 [ i

MIN-93 &1 ©iFe 5% F391(g~— foa: o) 2 %ﬁ
1 (B NominaL

o. W vt 3@ cell range (E2:D5) & =

e s i w=dl,  BIRA FEe-

Min(E2:D5) 1 (ag7- foa: %)

8. Enter @< gA11

B '
Clipboard = Font Alignment
E2 - > 4 J= =min(E2:E4
A . Y- & £ 5 EEmeEa F ) 5
1 |Roll Name Bangla 1st Bangla 2nd Average
-1 — = — B vt B

2| 1Reza 70 758 725

3| 2 Rabeya 67 79i 73

4| 3 Rahim 59 81} 701

5 |

6 | Maximum 73

Zall| ———

8 Minimum |=min(E2:E4]

g f‘v‘llN(nun:berL [number2], ...}

10 |

11|
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H3 v £

A B _ C _ D » E ' E | ®©
1 |Roll Name Bangla 1st Bangla 2nd Average
2 | 1 Reza 70 75 725
3 2 Rabeya 67 79 73
4 3 Rahim 59 81 70
S d
&
7 Minimum 70
8
g

bt OG5 AT @ TR LTI &) [ AR (0 510 27
5. Bracket or Parentheses 93 31%;

2. Exponential F5epcemH Sidie 5o 1 A== F1e;

o. Multiplication and Division @3 33y @51 Ses! S1C<;

8. Addition and Subtraction 43 <y @G ST SIS

O qIRIRISFS W AL &5 FALTHF

PEMDAS, or Please Excuse My Dear Aunt Shabnam st BEDMAS ¢ 3|

50



Using the Order of Operations

Parentheses
Exponents
Multiplication
Division
Addition

Subtraction

10+ (6-2)/2"M2*4-1

>: AN ATHT FICN FIR I @019 (AT 8 f&fHAG SATR AT T 4g©
Aofere (ffSe Fieew

ERISERE

IB1E (e (I ST

80-100

A+ 5.0

70-79

4.0

60-69

3.5

50-59

40-39

33-39

| O w| »| »
w

0-32

1]
o

S0



5.5 @¥.93 93 @ @@t Data Sheet tsfq
S, 9 GFGT SHFANG (o7 Fg (F1e— 3.1 78<y) 932 Marks.xIsx i e T
2. Al G ({32 s 2 GReR ¥© $@ Data Sheet o€ sg71

sose: Roll, Name, B1... g 7w s=fere GRa @13 8943 @i Row «ifer s
IS AGRIRICR

- § ( SHE M e IR O TN o 1 b S f q f $ 1 U V W
ol Name |61 [1.6181.2 828,682, 8 svgp | 4 |1_6{e2.P 2 2,62l .|t th 6| th ol M Tt P| Tt AvgP| GPA|
o[ 1[4 Maman | 45 o | %] 8 6
5 2 [Saiahfin |56 o | o | |& 1|
¢ 3 |Mehjabeen | 30 |45 89 | 81 87 |
§ 4 (Sufia Akter |65 '3 6 | 4 i | |
§ SR Islam |69 80 ] 16 8] i
1 6] Suan |50 M 6| 3 6

rRic

B1 = Bangla 1st Paper, B2 = Bangla 2nd Paper
E1l = English 1st Paper, E2 = English 2nd Paper
G = Grade, P = Point, M = Marks, Avg = Average

T GIT

Letter Grade awfs s @ (D2 o BEd I
=IF(C2>=80,"A+"IF(C2>=70,"A",IF(C2>=60,"A",IF(C2>=50,"B"IF(C2>=
40,"C"I F(C2>=33,"D"IF(C2<33,"E")))))

Formula copy ¢ Paste
5. D2 et Formula s 33w (Ctrl+C)
2. D7 3 (P18 ¢ o8 S|

S0



923t D2 G i ©iw 34T Fill Handle R @6 67 oot $@ D7 ¢ 5158 S
FE ®E T (FIG— v.q T8 |

GF2eiE D2 o1es g 3 9 G2 @@ G7, K2 @ K7, N2 @@ N7 @32 R2 @&
R7 o 238 (9% 3309 2011 iR 51a (@ffSe @Th1H (@ @ 9[taice 2wi¥® 303 (12 Ge J(eiee
(5175 0O A |

Grade Point Calculation s ww (E2 @& 5134 g9
=IF(C2>=80,"5.00"IF(C2>=70,"4.00"IF(C2>=60,"3.50",IF(C2>=50,"3.0
0"IF(C2 >=40, "2.00",IF(C2>=33,"1.00",IF(C2<33,"O")))))

Formula Copy ¢ Paste
5. E2 et Formula <% 957 (Ctrl+C)
2. E7 +¥% g 1 (7% g 9t

E2 w7 i v @@ Fill Handle Tiees @16 367 6ot 3 E7 @1 2118 S @
(RO (FIT— b.q TEI) |

aF3e E2 o s@ s e H2 @ H7, L2 @ L7, 02 2w 07 932 S2 s S7
Gl Y (B FACO R GLR e (462 @O (T ERICET AvR© I (12 CF TS (175
TS A

Bangla ¢ English Point ¢ Calculation
J1eeTs &y (12 e 5139 )
=(E2+H2)/2
I2 cell-a3 Formula 3 3 17 %< (o7 3+
22FeR ooy (P2 ¢Tea 5139t 57)
+=(L2+02)/2
P2 cell-aa Formula 3 3ta P7 7 % 33
Arore Peeidiy 19 ot Raw 2 9=css Total Marks Calculation
T2 1= 5139 Fg: =C2+F2+]2+M2+Q2
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T2 cell-«s Formula 3% %5t3 T7 X% (5% g1

Total Point Calculation (U2 e 5135 357))
=E2+H2+L2+02+S2
U2 o1 opie 35 @ U7 1818 (8% 3¢

Total Average Point Calculation (V2 &t 5125 <57)
«=12+P2+S2
V2 CTeTR oie] 35 a8 V7 5158 (o1 |

GPA Calculation (W2 @1t 5125 55)

e=V2/3 (X(TQ fSFbT AT T (R GRS oS T AR 95N I @™ 2
oS et 31)

W2 GTeetR oie] 35t g W7 5138 (o1 |

THACRR 3 #JCoT IAILSICI AT FAC W euf*e Brag 7© 9l et #5 tof7 7|

A D £ k8 6 H | | ( LML B 0 ¢ Q R § 1 ] V W
+ RollMame | 81/81 681 81_AveP| Bl 2 |£2.6|E2.p|E_Avg_P|MathiMath_GIMath PR I, Total_P|Total_AvgP| GPA
2 1|4 Mannan [45] C [200]67] A [350] 275] 80| A+ [5.00] 18] A [a00] 450] 67| A | 350 18 | 1075]338]
s 2 [Sajiafrin [56] B [300[87] A+ [s00] 00| 67| A- [350[67] A- [350 350] 18| F | o JEEEM 15 | 750(250]
+ 3|Mehiabeen 30| F | 0 |4s] C [200] 200] 89 | A+ |50/ 87| A+ [500] 500 87 | A+ | 500 JEEH 17 | 1100|367
s 4 |sufiankter |65] A- [350[33] D [100] 225] 65 | A- [350[45| C |a00] 275 3¢ | D | 100 R 11 | 600|200
¢ 5Risam |69] A [350[80[ A+ [s00] @2s] 7] F | o [76] A [a00] 200] &7 | A+ | 500 REEIN 115 | 1125373
7 6]1suten [50] B [300[54] B [300] 300] 65| A [350[34] D [100] 225 66 | A- | 350 JEEN 1 | 875]292)

pYolte




5.2: Cell Formatting ¢ Conditional Formatting
] P

o AT @@t MMy [few Row @
Column-« fRfex Frerz (29 T AR
e 3 I o semwe Fill
Color 3772 3 ARE= 19+ (1 Row 8 -
3t Column 3t Cell w9 Fawe sl ©f | 725 .
1= 591 Home tab-93 Font 3% | clipboard
79 2 Fill Color 9o+ (3= Szwre

PR P I

Insert Page Layout F

o (T2 @B @Y F 1ot wtets offel (9eas e F 203 Crojtem wefawreid i 0ed 21
Fow? @6tz Conditional Formatting 1 s q#Een SR 3
Conditional Formatting Apply F<t® A=

5. (¥ @ ojtetis ©ioie 85w Conditional Formatting Apply s=te o9 @iejeen e
g

A sttt B C D E
, RellName | 81 [B81_G|B1_P|
> 1 |A. Mannan | 45 C 2.00
3 | 2 |Sajia Afrin 56 B 3.00
42| 3 [Mehjabeen | 30 F (0]
s | 4 |sufia Akter [ 65| A- |3.50
s 6|l 5 |R. Islam 69 A- 3.50
2. Home tab Ribbon-az e = IR S 50
Styles I QA a
Conditional Formatting- «
[ERdRECl

Yoy



H - - s Marksxdsx - Excel

File Insert Page Layout Formulas Data Review View Help o Tell me what you want to do

e
General

Paste
~ N

Clipboard . . Alignment

o. Conditional Formatting Drop-

| ! o

Down 33 2t New Rule &< 3571 ' ?,__ > )
Conditional Formatas C

Formatting = Table ~ Styg

Hightight Cells Rules *
K;

8. New Formatting Rule vmee <= |
A1 I (A 5

10 Top/Bottom Rules » J

« Select a Rule type (2/67 Format

only cell that contain =g g7 : E Data Bars »
- Edit the Rule Description «@= : z Color Scates *
Format only cells with: a3 918w : L 1
g9 73— Specific Text Biers l i
7817 I3 containing g @32 2 Clear Rule: :

9o I3 F 5139 v g1
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Select a Rule Type:

= Format all cells based on their values

=~ Format only cells that contain

= Format only top or bottom ranked values

= Format only values that are above ot below average
= Format only unique or duplicate values

= Use 3 formula to determine which cells to format

Edit the Rule Description:

Format only cells with:

o S 2 ¢. Format 54 f&¢ <371 Format
Cells sret 331 9 Font style:

Previevr: No Format Set Eormat...
Bold 932 Color: red e w3 OK
oK Cancel
[ExkEal
v 9118 OK 5 Fg1
: B C D o
y Roll Name |B1|B1_GI o —
2| 1]A.Mannan | 45| C o
3 | 2 |sajia Afrin | 56| B :
4| 3 |[Mehjabeen | 30| F xlj: aF e i:
s | 4 |Sufia Akter | 65| A- el 9089 QA
s| 5 [R. Islam 69| A- =
7| 6 |I. Sultan so| B
8

4. @99 @3 Conditional Formatting-4s Rule s=f*2 s+ @fe2 &7 +eics apply
P 30 &F (1 F1eeTs A6 w<g Home Tab Ribbon-«s Clipboard s+ 9% (3ts
Format Painter ==+ f&s sg71

b, B CRAYETR o7 ACEE @6 64 G &3 Pres F391 @eiik Conditional
Formatting-a3 918 sicat Rule 5929 6 1st, 2nd, 3rd ... 12528 909 2=

dov



5.2: Data Validation

SRS @5 5 o (A Soo #¥8 97 396 P41 27 Data Validation ¢t =1 91 2wt
oo -5 w2100 @3 @ ‘130 5137 391 2, ORF @ TH 7R N8 A6 IR TSR
Data Validation GG 3@ o (G oo TE AN ¥ 2775 @A IF F1 AW, ©f [w
A R

s. e Cell ottt e w31
2. Data Tab Ribbon 4 Data Tools == 94 3t Data Validation &< 35

L ) )

. "t
sy TR Y R Flanh b ©C nmaitete

9
e Fimes Test v0 §8 Ramove Ouphcates n\‘\n" " Few
Al + L WoAdvanced ¢ |5 Dats Vali * Manege Dats Moded  oibon - 3
Ton & Pt 4 Date Yalidunon. . forecant
| et -
2 M " o » "
1_Avgs E2 |E2 G |E2 PE ]
) : 78 A |4.00 ! 67 A
0| 400 62| A- |3sol 350]| 18 F ]
[ _100] s | 87 | A+ |s.00] S )
! A5 | C |200] 275]| 34 ) Rrvrgigmhes ==
\+ |S00] 428 27 | F | o [76] A |a00] = 87 As 5.00 17.5
3.00 00| 65 | A- |3s50[3a4a] D |r00] 66 A 3.50 14
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v. Data Validation wriee <97 =io1ca1

14 ==
1 Settings  Input Message  Emor Alert Settings  Input Message  Error Afert ‘
‘ Validation critetia £ show error atert after inwaiid data is entered ‘
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Exercise

CALCULATE SUM,COUNT,AVERAGEMINIMUM,MAXIMUM,AVERAGE USING FUNCTION

ii) Provident fund=12% of the basic pay
Formula for Calculation of House Rent:
=IF(B3<6000,83*60%,F(B3<10000,B3*55%,B3*50%

Provident Fund=B3*12% [Enter]
Net Salary=Total Salary-Provident Fund [Enter]

Conditions: i) If basic pay<6000 then house rent will be 50%
If basic pay <10000 then house rent will be 55%
If basic pay >=10000 then house rent will be 50%

[Enter]

NAME BENGALI ENGLISH MATH SUM COUNT | MINIMUM | MAXIMUM | AVERAGE
ZAMAL 80 82 81
HELAL 70 85 92
MOTIN 60 75 78
DOLY 70 76 79
MIZAN 90 87 92
Salary Sheet
Name Basic salary | House rent | Medical Education Total | Provident |Net salary
allowance | Allowance | salary fund
Kamal 14320 700 200
Ashif 9850 700 200
Jalil 5870 700 200
Rina 12965 700 200
Sima 5600 700 200
Hamid 9250 700 200

2R



Result Sheet

Bangla English Math 4" ‘4"
Mark GP Mark GP Mark GP Subject | Subject |Total GP| GPA Grade
54 32 59 85
60 44 88 47
76 82 74 56
87 76 94 65
88 55 66 74
87 44 80 49

(GP formula) =IF(A3<33,0,IF{A3<40,1,IF(A3<50,2,IF{A3<60,3,IF(A3<70,3.5,IF(43<80,4,5))))))

(Total GP formuia) =IF(OR(B3=0,03=0,F3=0),"F",IF(H3<2 SUM(83,03,F3),SUM(83,D3,F3,H3-2)))

(for GPA) =IF(13="F","F",IF{13/3>5,5,13/3))
(for grade)=IF(J3="F","Fail", IF(}3>=5," A+" IF(13>=4,"A" IF(13>=3.5,"A-" IF(13>=3,"B" IF(13>=2,"C" IF{J3>=1,"D"))))}))

CREATE A PIE CHART AND SHOW LEVEL AND PERCENTAGE FOR THE FOLLOWING DATA

ITEM EXPORT

JUTE 350000
WHEAT 300000

TEA 150000
SUGAR 230000

Page 2
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Kahoot

Kahoot! is a tool for using technology to administer quizzes,
discussions or surveys. It is a game based classroom response
system played by the whole class in real time. Multiple-choice
questions are projected on the screen. Students answer the
questions with their smartphone, tablet or computer.

Following step shows to access Kahoot on Internet.

1. Open any web browser, then write “Kahoot” and press enter.

Google kahoot L Q

1Al £ Images @ Videos [ Books El News i Mare Settngs Tools

Aanout 5 420 000 resyils (0 73 seconds)

hitps //kahoot com =
Make leammng awesome! Kahoot! brings engagement and fun to more fhan 1 billion players

Ll{ahoot! | Learning Games | Make Learning Awesome!s

every year at school, 3l work, and at home. Sign up for fres!

How to play Kahootl - Schoois - Blog - Ways to play

Flay Kahoot! - Enter game PIN herels

hitps {/kahoot. 1 ~
Joln & gamea of Kahoot hers. Kahoatl = a8 free game-hazed leaming platform that makes i mn to
leam —any subject in any language, on any device, Tar all ages|

2. Click on first link
Kehoot! [OScnoolv EBIworkv & Homev Enter game PIN loqln

!

Make learning

awesome!

Kahoot! brings engagement and fun to more than 1 billion
players every year at school, at work, and at home

()

‘Watch video >

;
Kahoot! at Kahoot! at 3} Kahoot! at
school Ny work home
- S i .
Learn mere - - g Learn more ' Learn mere

2@9



Kahoot mobile Apps:

Kahoot! is a game-based learning platform, used as educational
technology in schools and other educational institutions. Its
learning games, "Kahoots", are multiple-choice quizzes that allow
user generation and can be accessed via a web browser or the
Kahoot app.

1. From any smart phone, go to play store and search with “Kahoot”

Kahoot

Koot Education Ederalon
¥ @ Famiy Fresdy

B

Padlet

Padlet is an application to create an online bulletin board that you
can use to display information for any topic. Easily create an
account and build a new board. You can add images, links, videos,
and more.

°e8



Padlet

Wallwisher Inc.
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Offers in-app purchases
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WHITH d¢&: Control Panel, Task Manager, Device Manager, Trouble shooting
Virus Scan. Bijoy to Unicode and Unicode to Bijoy conversion

Control Panel

Control Panel is a hub for all settings of windows operation system.

Type Control Panel in the search bar. Control Panel option will appear IClick
here and Control Panel will be open.

Documents Email Web More » Feedback

Control Panel P

Control Panel
81 Settings > App

@ Audio Controls >
1 XAMPP Control Panel > = Open
Run >
Windows Administrative Tools > Recent
= Fonts

Search the web

E

= Devices and Printers
/O contr - See web results >

E

; Uninstall a program
Settings (7+)

E

System
Documents (1+)

H]

Network and Sharing Center

Speech Recognition

=4 View devices and printers

£ contr|

Figure: Opening Control Panel
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« v 4 » Control Panel ~v @ | Search Control Panel el

Adjust your computer’s settings View by: Category ™

System and Security
Review your computer's status

Save backup copies of your files with File History
Backup and Restore (Windows 7)

\' {,  Network and Internet
View network status and tasks
, / Hardware and Sound
ﬂ View devices and printers
Add a device

Programs

5
[‘I Uninstall a pregram

User Accounts
&) Change account type

Appearance and Personalization

Clock and Region
Change date, time, or number formats
Ease of Access

Let Windows suggest settings
Optimize visual display

Figure: Control Panel

Click view by from the top of the right side. Different arrangement of the options
will be found. This will help to find out expected settings options as there are so
many options.

All Control Panel ltems B O
- « » [EE » Control Panel > All Control Panel ttems v D Search Control Panel »
Adjust your computer's settings View by: Largeicons ¥
% (32-bit) TZI Administrative Tools @ Audio Controls F a‘ AutoPlay o
a - Backup and Restore (.i_‘i . . . F_. B .
y (Windows 7) ia BitLocker Drive Encryption -l Color Management @ Credential Manager
Date and Time @ Default Programs ,ﬁu Device Manager % Devices and Printers
|@| Ease of Access Center B File Explorer Options & FileHistory Flash Player (32-bit)
A Fonts u@# Indexing Options _L Infrared Intel® Graphics Settings
& i
. 3 5 Mail (Microsoft Outlook
% Internet Options é Java (32-bit) <. Keyboard ,@ 2016) 32-bit
Mk Network and Sharing & Oracle WebDb Listener 7o
&» Mouse I‘:’, i u (@2-bit ') Phone and Modem
@ Power Options f'i" Programs and Features @ Recovery 9 Region
% Ezr:nogst?jr?sand Deskiop v Security and Maintenance '? Sound @ Speech Recognition
:':7;- Starane Snares m Sune Center Ba cuctem 1% Tackhar and Mavinatinn i
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All Contrel Panel Items

“~ v P » Control Panel » All Control Panel ltems

Adjust your computer's settings

B (32-bit)

[ AutoPlay

:,I_J Color Management

'3' Default Programs

@ Ease of Access Center
Flash Player (32-bit)

ﬁ Infrared

[£] Java (32-bit)

Q Mouse

Pheone and Modem
Recovery

P Security and Maintenance
S Storage Spaces
Taskbarand MNavigation
E Windows Defender Firewall

%AdministrativeTools

@ Backup and Restore (Windows 7)

Credential Manager

ﬁ Device Manager

=l File Explorer Options

A Fonts

3 Intel® Graphics Settings
Keyboard

uE Metwork and Sharing Center
& Power Options

ﬂ Regicn

iﬂ. Sound

@ Sync Center
Tru:-ubleshc-oting
:“EiWindowsTo Go

v Q) Search Control Panel

View by:  Small icons *

@Audio Controls
% BitLocker Drive Encryption

<5

Date and Time

s Devices and Printers

42 File History

8 Indexing Options

Internet Options

J.J Mail (Microsoft Outlook 2016) (32-bit)
D QOracle WebDb Listener (32-bit)

r:'i Programs and Features

@ Remotefpp and Desktop Connections
@ Speech Recognition

KA system

% User Accounts

[ Work Folders

Figure: Control Panel
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Important features of Control Panel

=

Device manager
Network sharing

Speech recognition
Troubleshooting

Colour management
Device and printers
Fonts

Keyboard, mouse

. User management
10.Task bar

11.Sound, Power option

12. Date Time change
13.Add or Remove program
14.Windows Defender
15.Network setting and sharing etc.

©ENDUEWN

All these options are found here together and necessary changes can be made.

Device Manager

Device Manager helps to manage Operating System, Driver Software update,
Application software Install and uninstall.

To enter device manager, Right click on “This PC” then to manage.

obd



Open

Open folder location
Pin to Quick access
Manage

Unpin from Start

Map network drive...
Disconnect network drive...

Restore previous versions

Send to
Cut
Copy

Crecate shortcut
Dclctc

Rename

Properties

From window click on “Manage”. After clicking Manage it shows Device manager

window.

A Computer Mansgement
File Action Wi Help
= =p | 2 | H

& Computer Management (Local
s [fl Systern Tool

€5 Task Schzduler

] Eventiioaer

@8] Shared Falders

A LocalUsers and Groups

=) Performance

B Device Manager
~ 45 Storage

2 Dizk Management

Ty Services and Applications

~ M DESKTOP-AHGFOGE

W Audio inputs and outputs
@9 Botteries

| Biormetric devices

3 Blustooth

@ Cameras

B Computer

— Diisk drives

Ll Display adapters

W Firrvamre

Fn Human [nterface Devices
= |0 &TE/ATAP cantiollers
— Keyboard:

- LI Memory tachnolagy devices

[ Mice and other pointing devices
L Maonitors

2 Mabwvork adaptars

2 Print quedes

= Printars

1 Processars

B Security devices

~ [ Sensors

B* Softnare components
H Software devices

& Sound video and garme controllers
S Storage controllers

Fo Syrtemn devices

¥ Universal Serial Bus controliers

For example, to update video driver- click on “Display Driver”. It shows video

driver.

Right click on Video driver, then “Update Driver”
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File  Action  Wiew Help

e om0 B S RXxae
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~ Fystem Tacls N Avdio inputs and autouts iz 2
5 Task Scheduler @ Batteries .
& Eventviewer F| Biometic devices Tlare Actinhs
5 Shared Folders ) Bluetoath
el Local Users and Group: @ Carneras
) Performance 188 Cormputsr
& Device Manager = Disk drives
s |2 Storage ~ O Display adapters
& Disk Management It RS 110 G i - 0
S Serdices and Applications B Firmas Update driver
&gl Huma Disahle device
W DE A Uninstall device
B3 Keybo
CIMermo Tz for hardware changes
B tic=a
P |
= Monit i

B Metwark adapters
= Prink gueus:

= Printers

3 Proceszars

B Security devices

[ Sensars

B Softuvate comporents

B Software devices

iy Sound, video and game contraliers
% Storage controllers

B Swstern devices

§ Uriversal Zevial Bus cantrallers

< >

Launches the Update Driver Wizard farthe selecked dewice

After clicking “Update driver” then to click “Search Automatically for Updated
Driver Software”, it will take 10-15 minute to update the driver.

Task Manager

Usually task manager used to manage any task running on operating system, turn on/off
to any task in operating system as well.

To go Task manager, you have to go following directory:
C:\Windows\system32 [for 32 bit windows]
C:\Windows\system64 [for 64 bit windows]

It will show an application naming with “Taskmgr”.

Double click the file will open up task manager window.
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1% Task Manager

File  Options  Wiew

Processes  Performance App history Startup  Users Details  Services

MName Status

&5 WMI Provider Host
Service Host: Windows Manage...
17| Task Manager
[85] Desktop Window Manager
Service Host: Connected Device..,
[85] Local Security Authority Process...
> [ Microsoft Word (32 bit) (2)
B System interrupts
Service Host: Diagnostic Palicy ...
[®] Client Server Runtime Process
€ Google Chrome (21)
[#5] HP Laserlet Service (32 bit)

= Spoocler SubSystem App

Fewver details

e

71%
CPU

61.9%
4.3%
2.3%
0.9%
0.8%
0.1%
0.1%
0.1%
0.1%
0%
0%
0%
0%

0%

61%

Memery
1.0 MB
11.0 MB
16.3 MB
245 MEB
33.2MB
5.1 MB
3.8 MB
847.5 MB
0 MB
16.5 MB
1.0 MB
426.0 MB
4.6 MB

2.3 MB

At the top of the window there are 7 number of tab.

0%
Disk

0 MB/s
0 MB/s
0 MEB/s
0 MB/s
0 MB/s
0.1 MB/s
0 MB/s
0 MB/s
0 MB/s
0 MB/s
0 MB/s
0.1 MB/s
0.1 MB/s

0 MB/s

0%
Metwork

0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps

0 Mbps

GPU engine

GPUO-3D

GPUO-3D

End task

>

W

1. “Process” tab used to show application running on operating system. Click on “End

Task” will stop the tasks.

2. “Performance” tab show blank space of Process, RAM, load of GPU etc.

3.“App History”Shows history of application software.

4.“Startup”tab shows number of application software that opens with when operating

system turning on. To stop any application, right click on mouse then click on “disable”.

5.“Details” tab shows details of processor of sub-processor.

6. “Services” tab shows all installed service of windows. Any services can be enabled and

disabled from here.
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Basic ICT Training for Teachers

Course Duration: ......... To civeeinnnnns
Day Session Topic
First Session Online Registration, Evaluation of Pre-test
Tea Break
Day-1 N - .
- ICT Basics and its Components. File/ Folder Create.
Second Session - Introduction to MS Word, Introducing Menu Bar Options
(Select, Copy, Move, Delete, Cut and Paste, Save, alignment
etc.)
Introduction to Avro Keyboard Layout, Avro Phonetics,
First Session Exercise: Type a Paragraph of your own institution using
Avro Phonetics.
Formatting Paragraph (Line spacing & Indenting) Insert
Day_z Table
Tea Break
Internet, Web browser, Using search engine Download Image
Second Session (JPEG, GIF, PNG, Outline), Download and Insert
Picture,Word Art, Create Header/Footer,Page
Numbering,Footnote and Printing
Introduction to MS Excel (Cell, Row & column, Worksheet,
First Session Workbook, Editing & Saving, Insert, delete row& column,
wrap text, merge cell)
Day-3 Tea Break
Formatting values in MS-Excel
Second Session Using of Functions SUM, AVG, MAX, MIN, COUNT,
ROUND etc. Exercise- Creating Result Sheet
Introduction to MS Power Point (New Slide), Layout,
First Sessi Changing the slide design, Formatting.
IrSt Session Insert Shape, smart art, text box, word art, chart, table
Day-4 Tea Break
Insert an image with caption, heading and animation
Second Session (Entrance and exit),
Image editing (using Powerpoint and paint), Drawing with
powerpoint
First Session Animation (Emphasis, motion path),
Advance animation (effect option, timing, Trigger)
Day-5 Tea Break
Format shapes and picture (outline, effect, fill color, crop,
Second Session rotate) Print Setup.
Day-6 Drawing with shapes and scribble

First Session

Equation, Screen shot and Screen recording. convert PPT to
video,

R0




Day

Session

Topic

Tea Break

Second Session

Download Video from YouTube (Without any Software) and
edit video with any free video editing tool.

Day-7

First Session

Insert Video to the PowerPoint Presentation. Create a group
Content Using Power point

Tea Break

Second Session

Planning (TPACK, Model content, Poster work, Presentation)
Individual content development (according to plan),
Presentation.

Day-8

First Session

- Creation of e-mail id. Send E-mail (With Attachment) and
Receive (attachment Download and save)

Tea Break

Second Session

Google Services (Google Map Navigation. Calendar, Google
translator, Google Drive, Google Docs)

Day-9

First Session

Google Form and google classroom

Tea Break

Second Session

How to Conduct class using Zoom and Google meet with
Desktop and Mobile.

(Home preparation for making digital content)

(Home preparation for making digital content)

Day-10

First Session

- Education Policy, Vision 2020 to 2041 SDG-4 ,Values and
Ethics

Tea Break

Second Session

Control  Panel, Task Manager, Device Manager,
Troubleshooting Virus Scan. Bijoy to Unicode and Unicode
to Bijoy conversion. Digital content

Day-11

First Session

Visit important Govt. sites- (www.banbeis.gov.bd) and go
through of menu item of BANBEIS Website; especially User
Manual for Student Profile Entry of IEIMS Project. User
manual also incorporated at the end of manual

Tea Break

Second Session

Examination (Practical)-Post Test

Day-12

First Session

Review the Course, visit www.banbeis.gov.bd (BANBEIS
Survey Form, Data and Reports, Library Service,
Documentation, Institute Search)

Educational Apps: Kahoot, Padlet, MMC Apps

Tea Break

Second Session

Closing Session

R0
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