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Setup - Awro Keyboard

License Agreement

Please read the Following imparkant information before continuing,

Please read the Following License Agreement. You must accept the terms of this
agreement before continuing with the installation.

MOZILLA PUBLIC LICEMSE s
Wersion 1.1

1. Definitions,

1.0.1, "Commercial Use" means distribution or okherwise making the
Covered Code available ko a third parky,

1.1, "Contributor” means each entity that creates or contributes to
) (®) 1 accept the agreement

()1 do not accept the agreement

< Back Cancel
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Setup - Awro Keyboard — >

Select Additional Tasks
Which additional tasks should be performed?

Select the additional tasks ywou would like Setup to perform while installing Avro
keyvboard, then dlick Mext,

Cther opkions

Automatically check For update every week (anonymous)

< Back. Cancel
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Setup - Avro Keyboard — >

Ready to Install
Setup is now ready ko begin installing Avro Keyboard on your computer,

Click. Install to continue with the installation, or click Back if wou want to review or
change any setkings.

Destination location:
C:\Program Files (x36)4vro Keyvboard

Start Menu Folder;
Ao Keyboard

Additional tasks:
Cther options
Automatically check For update every week {anonymous)

< Back Install Zancel
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Setup - Awro Keyboard

Completing the Avro Keyboard
Setup Wizard

Setup has finished installing Avro Kevboard on wour computer,
The application may be launched by selecting the installed
icons,

Click Finish bo exit Setup,
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Arithmetic Operators

clifere sifafes sTide (==- @), /Rae), o9, e Sopifn sites @ Arithmetic
Operators 2 <4t 271

Arithmetic operator | Meaning Example
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Comparison Operators

ARG 90T (S

Comparison operator Meaning Example
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>(greater than sign) Greater than =A1>B1
<(less than sign) Less than =A1<Bl1
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<= (less than or equal to sign) Less than or equal to | =A1<=B1

<>(not equal to sign) Not equal to

Reference Operators

Cell =T ©i5T FIIHETIER &= G (78 9 AN (e & 92 SIEse el I 2

Reference Meaning Example
operator
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,(comma) Union operator, which combines | =SUMB5:B15,D5:D15)
multiple references into one
reference.
(space) Intersection operator, which | =B7:D7 C6:C8
produces on reference to cells
common to the two references.
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Kahoot

Kahoot! is a tool for using technology to administer quizzes,
discussions or surveys. It is a game based classroom response
system played by the whole class in real time. Multiple-choice
questions are projected on the screen. Students answer the
questions with their smartphone, tablet or computer.

Following step shows to access Kahoot on Internet.

1. Open any web browser, then write “Kahoot” and press enter.
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srll=CL 1T Ay DMRaE (0 R ey T sl

2. Click on first link
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t“ L

Make learning
awesome!
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Kahoot mobile Apps:

Kahoot! is a game-based learning platform, used as educational
technology in schools and other educational institutions. Its
learning games, "Kahoots", are multiple-choice quizzes that allow
user generation and can be accessed via a web browser or the
Kahoot app.

1. From any smart phone, go to play store and search with “Kahoot”

Padlet

Padlet is an application to create an online bulletin board that you
can use to display information for any topic. Easily create an
account and build a new board. You can add images, links, videos,
and more.

o8¢
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Mame Surname

PMd Mezanur Fahaman

- Username
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Control Panel, Task Manager, Device Manager, Trouble shooting
Virus Scan. Bijoy to Unicode and Unicode to Bijoy conversion

Control Panel
Control Panel isahub for all settings of windows operation system.

Type Control Panel in the search bar. Control Panel option will appear [Click
here and Control Panel will be open.

Control Panel
8] Settings

& Auvago Controls

XAMPP Control Panel ) Cpen
Run
Windows Adminiktrative Tools ) Racant
Search the web Forts
8] ; < Dewnces and Pinkers

CONLr - See web reauits
= Unirctad 3 praogram
Settings (7+)
System
Docwments [1+)
&= Network and Sharng Center

=  Spesch Recoaniton

View O0eaies 3nd primtes

'.L‘-' :':;-ﬂr'll

Figure: Opening Control Panel
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Figure: Control Panel

Click view by from the top of the right side. Different arrangement of the options
will be found. This will help to find out expected settings options as there are so
many options.
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Important features of Control Panel

Device manager
Network sharing

Speech recognition
Troubleshooting

Colour management
Device and printers
Fonts

Keyboard, mouse

. User management
10.Task bar

11.Sound, Power option

12. Date Time change
13.Add or Remove program
14.Windows Defender
15.Network setting and sharing etc.

©CoNSOOA~MWOWNE

All these options are found here together and necessary changes can be made.

Device M anager

Device Manager helps to manage Operating System, Driver Software update,
Application software Install and uninstall.

To enter device manager, Right click on “This PC” then to manage.
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Open
Cgmn Folaer lacarion

Pin to CQuwck scocers

Managw
Urnpin from Start

Map rwtwork drbew .

S s L e e e
Maostore praviooas verylons
Send o

T

Copy

Craste shortout
Deleta
Mensrme

Properties

From window click on “Manage”. After clicking Manage it shows Device manager
window.

& Computer Managerment

File  Mction View  Help

= W@ = A E (|
A Computer Management (Local | ~ % DESKTOP-4HGFDC2 [
~ fl Systern Tools &) Audio inputs and outputs
() Task Scheduler &P Batteries
§dl Event Viewser & Biormetric devices
‘| Shared Folders €3 Bluetooth
¥ Local Users and Groups; & Cameras
%3 Performance 8 Computer
? Device Manager b e Disk drives
~ f*2 Starage U@l Display adapters
= Disk Managerment Wl Firrmaare
7y Services and Applications beth Hurman Interface Dewvices
== IDE ATASATAR| cantrollers
1 Keyboards

Mernary technology devices
Mice and other pointing devices
Manitars

Metwark adapters

Print queuss

iel

Printers

Praocessors

Security devices

Senaars

B* Software components

B Software devices

%] Sound,video and game contrallers
Zu Storage contrallers

B Systern devices

§  Universal Serial Bus controllars

i=0

For example, to update video driver- click on “Display Driver”. It shows video
driver.

Right click on Video driver, then “Update Driver”
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A Computer Managernent - [m]
File Action Miew Help

| zm @ Hme2 kX
& Computer Management (Local| [ + 8 DESKTOP-AHGFDC2 Actions
~ i System Tools & Audio inputs and outputs 5
(3 Task Scheduler i Batteries Device Man-g«
18] Event Viewer B Biometric devices Maore Actions
i) Shared Folders ) Bluetooth
M= Local Users and Groups @ Carmeras
() Performance B Computer
A Device Manager e Disk drives
v 23 Storage ~ [ Display adapters
&= Disk Management Tl IntlEA 1R Granibice 520
+ [ Senaces and Applications B Firrme Update drmver
e Huma Disable device
W [DE AT, Uninstall device
0 Keybo
LI Memo Scan for hardware changes
@ Micea
W Monity,_ Tropenles

E5# Metwork adapters

= Print queues

= Printers

3 Processors

By Security devices

[ Sensors

[* Software components

B Software devices

& Sound, video and game controllers
% Storage controllers

Em System devices

§ Universal Serial Bus controllers

< >

Launches the Update Driver Wizard for the selected device,

After clicking “Update driver” then to click “Search Automatically for Updated
Driver Software”, it will take 10-15 minute to update the driver.

Task M anager

Usually task manager used to manage any task running on operating system, turn on/off
to any task in operating system as well.

To go Task manager, you have to go following directory:
C:\Windows\system32 [for 32 bit windows]
C:\Windows\system64 [for 64 bit windows]

It will show an application naming with “Taskmgr”.

Double click the file will open up task manager window.
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1% Task Manager
File Options View

Processes Performance App history Startup Users Details Services

v 71%

Name Status CPU
, T

@ WMI Provider Host 43%

=4 Service Host: Windows Manage... 23%

» 5 Task Manager 0.9%

[#7] Desktop Window Manager 0.8%

i Service Host: Connected Device... 0.1%

» [ Local Security Authority Process... 0.1%

> u Microsoft Word (32 bit) (2) 0.1%

[#7] System interrupts 0.1%

4 Service Host: Diagnostic Policy ... 0%

[#5 Client Server Runtime Process 0%

€ Google Chrome (21) 0%

(] HP LaserJet Service (32 bit) 0%

> @= Spooler SubSystem App 0%

Fewver details

61%

Memory
1.0MB
11.0MB
16.3 MB
24.5MB
33.2MB
5.1 MB
3.8MB
647.5 MB
OMB
16.5 MB
1.0MB
426.0 MB
46MB
2.3 MB

0%

Disk

0MB/s
0 MB/s
0 MB/s
0 MB/s
0MB/s
0.1 MB/s
0 MB/s
0MB/s
0MB/s
0 MB/s
0 MB/s
0.1 MB/s
0.1 MB/s
0 MB/s

0%

Network
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps
0 Mbps

2%
GPU

0%
0%
0%
0%
1.1%
0%
0%
0%
0%
0%

0.5%

0%
0%

GPU engine

GPUO-3D

GPUO-3D

v
>

End task

At the top of the window there are 7 number of tab.

1. “Process” tab used to show application running on operating system. Click on “End

Task” will stop the tasks.

2. “Performance” tab show blank space of Process, RAM, load of GPU etc.

3.“App History”Shows history of application software.

4.“Startup”tab shows number of application software that opens with when operating
system turning on. To stop any application, right click on mouse then click on “disable”.

5.“Details” tab shows details of processor of sub-processor.

6. “Services” tab shows all installed service of windows. Any services can be enabled and

disabled from here.
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Basic ICT Training for Teachers” for BKITCE

FIY: 2023/2024

Day Session Topic
First Session Online Registration, Evaluation of Pre-test
08.00-11.00
Day-1 Tea Break (11.00-11.15)
e - Introduction to computer and its components . File/ Folder Create.
Selclo gg_oz 0(5) N | . Introduction to MS Word, Introducing Menu Bar Options (Select,
' ) Copy, Move, Delete, Cut and Paste, Save, alignment etc.)
First Session Introduction to Avro Keyboard Layout, Avro Phonetics,
08.00-11.00 Exercise: Type a Paragraph of your own institution using Avro
Phonetics.
Day-2 Formatting Paragraph (Line spacing & Indenting) Insert Table
TeaBreak (11.00-11.15)
) Internet, Web browser, using search engine Download Image (JPEG,
Second Session GIF, PNG, Outline), Download and Insert Picture, Word Art, Create
11.15-02.00 Header/Footer, Page Numbering, Footnote and Printing
Firs Session E-mail Creation, Password changing, Sending email with attachment,
08.00-11.00 Downloading with attachment, Creating group mail
Day-3 Tea Break (11.00-11.15)
Second ion Introduction to MS Excel (Cell, Row & column, Worksheet,
Workbook, Editing & Saving, Insert, delete row& column, wrap text,
11.15-02.00
merge cell)
First Session Formatti ng val ues in MS-Excel
08.00-11.00 Using of Functions SUM, AVG, MAX, MIN, COUNT, ROUND etc.
Exercise- Creating Result Sheet
Day-4 Tea Break (11.00-11.15)
: Introduction to MS Power Point (New Slide), Layout, Changing the
Second N | dide desi gn, Formatting. Insert Shape, smart art, text box, word art,
11.15-02.00
chart, table
First Session Insert an image with caption, heading and animation (Entrance and
08.00-11.00 exit),Image editing (using PowerPoint and paint), Drawing with
Dav.s PowerPoint
& Tea Break (11.00-11.15)
Second Session | Animation (Emphasis, motion path),
11.15-02.00 Advance animation (effect option, timing, Trigger)
Day-6 Saturday | BANBEIS-to-Field Visit,
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Day Session Topic
First Session Planning (TPACK, Model content, Poster work, Presentation)
Day-7 08.00-11.00 Individual content devel opment (according to plan),Presentation.
- Tea Break (11.00-11.15)
Second Session | Drawing with shapes and scribble
11.15-02.00 Equation, Screen shot and Screen recording. convert PPT to video
First Session Download Video from YouTube (Without any Software) and edit
08.00-11.00 video with any free video editing tool. Cutting & Joining video with
Day-8 power point
Tea Break (11.00-11.15)
Second Session | Insert Video to the PowerPoint Presentation. Create a group Content
11.15-02.00 Using Power point
First Session Format shapes and picture (outline, effect, fill color, crop, rotate)
08.00-11.00 Print Setup
Day-09 Tea Break (11.00-11.15)
Second Session . :
11.15-02.00 Google Services (Google Calendar, Google Drive, Google Dacs,)
First Session Google Form
08.00-11.00
Day-10 Tea Break (11.00-11.15)
Second Session | Google meet, Google Class Room
11.15-02.00
First Session -Education Palicy, Vision 2021, SDG-4 ,Vaues and Ethics, Cyber
08.00-11.00 Security
Day-11 Tea Break (11.00-11.15)
Sessi Control Panel, Task Manager, Device Manager, Troubleshooting
Selclo gg_oz 0(()) N | Virus Scan. Bijoy to Unicode and Unicode to Bijoy conversion.
' ' Digital content
Day-12 Saturday Home P_ractlce for Preparing Content Development using
Power Point.
First Session Computer Related Problem and Remidy. Helth Related issue and
08.00-11.00
others
Day-13
Tea Break (11.00-11.15)
Second Session N :
11.15-02.00 Examination (Practical)-Post Test
First Session Review the Course, visit www.banbeis.gov.bd (BANBEIS Survey
08.00-11.00 Form, Data and Reports) _ _
Day-14 ' ' Educational Apps. MMC Apps, Education Information Apps
Tea Break (11.00-11.15)
Selcfgg_moz 3 | BANBEIS SURVEY, INSTITUTE SEARCH, COURSE REVIEW
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http://www.banbeis.gov.bd/

