
Sylhet City Corporation Bhaban (4th Floor),
Topkhana, Sylhet

Government of the People‘s Republic of
Bangladesh

Ministry of Housing and Public Works
Urban Development Directorate, Sylhet

Regional Office, Sylhet
Office of the Senior Planner

Number: 25.45.9162.103.07.001.18.290 Date: 25/09/2024
REQUEST FOR QUOTATION  

for
Supply of Computer ​and Accessories

Subject: Notice 25-09-2024 01:04

 
    To
     __________________________
     __________________________
 

1. The Senior Planner, Urban Development Directorate, Sylhet Regional Office, Sylhet City
Corporation Building (4  Floor), Topkhana, Sylhet has been allocated public funds and intends to
apply a portion of the funds to eligible payments under the Contract for which this Quotation
Document is issued.

2. Detailed Specifications and, Design & Drawings for the intended Goods and related services shall
be available in the office of the Procuring Entity for inspection by the potential Quotationers during
office hours on all working days.

3. Quotation shall be prepared and submitted using the ’Quotation Document’.
4. Quotation shall be completed properly, duly signed-dated each page by the authorized signatory

and submitted by the date to the office as specified in Para 6 below.
5. Quotation Security (i.e. the traditionally termed Earnest Money, Tender Security) shall not be

required for submission of the Quotation but Performance Security may be required for delivery of
the Goods (if awarded) respectively.

6. Quotation in a sealed envelope or by fax or through electronic mail shall be submitted to the office
of the undersigned on or before 03/10/2024 at 2.00 pm. The envelope containing the Quotation
must be clearly marked “Quotation for Supply of Computer Accessories” and DO NOT OPEN
before 03/10/2024 at 2.30 pm. Quotations received later than the time specified herein shall not be
accepted.

7. Quotations received by fax or through electronic mail shall be sealed-enveloped by the Procuring
Entity duly marked as stated in Para 6 above and, all Quotations thus received shall be sent to the
Evaluation Committee for evaluation, without opening, by the same date of closing the Quotation.

8. The Procuring Entity may extend the deadline for submission of Quotations on justifiably
acceptable grounds duly recorded subject to threshold of ten (10) days pursuant to Rule 71 (4) of
the Public Procurement Rules, 2008.

9. All Quotations must be valid for a period of at least 30 days from the closing date of the Quotation.
10. No public opening of Quotations received by the closing date shall be held.
11. Quotationer’s rates or prices shall be inclusive of profit and overhead and, all kinds of taxes, duties,

th



fees, levies, and other charges to be paid under the Applicable Law, if the Contract is awarded.
12. Rates shall be quoted and, subsequent payments under this Contract shall be made in Taka

currency. The price offered by the Quotationer, if accepted shall remain fixed for the duration of the
Contract.

13. Quotationer shall have legal capacity to enter into Contract. Quotationer, in support of its
qualification shall be required to submit certified photocopies of latest documents related to valid
Trade License , Tax Identification Number (TIN) and VAT Registration Number; without which
the Quotation may be considered non-responsive.

14. Quotations shall be evaluated based on information and documents submitted with the Quotations,
by the Evaluation Committee and, at least three (3) responsive Quotations will be required to
determine the lowest evaluated responsive Quotations for award of the Contract.

15. In case of anomalies between unit rates or prices and the total amount quoted, the unit rates or
prices shall prevail. In case of discrepancy between words and figures the former will govern.
Quotationer shall remain bound to accept the arithmetic corrections made by the Evaluation
Committee.

16. The supply of Goods and related services shall be completed within 7 (Seven) days from the date
of issuing the Purchase Order.

17. The Purchase Order that constitutes the Contract binding upon the Supplier and the Procuring
Entity shall be issued within 30 (Thirty) days of receipt of approval from the Approving Authority.

18. The Procuring Entity reserves the right to reject all the Quotations or annul the procurement
proceedings.

Attachment: ১ �� সং��।

25-09-2024
Shaheen Ahmed
Senior Planner

Copy for Kind Information and Necessary Action (Not in the order of seniority):
1. Director (Additional Secretary), Director‘s Office, Urban Development Directorate (UDD);
2. Deputy Director (Additional Charge ), Office of the Deputy Director (Physical Planning), Urban
Development Directorate (UDD);
3. Deputy Director (Additional Charge ), Office of the Deputy Director (Research and Coordination),
Urban Development Directorate (UDD);
4. Divisional Controlar of Accounts, Sylhet Division, Sylhet;
5. Senior Planner, Office of the Senior Planner, Regional Office, Sylhet;
6. Urban planner, Planning cell, Sylhet City Corporation;
7. Accounts Officer, Accounts Branch, Urban Development Directorate (UDD);
8. Planner, Training and Documentation Cell, Urban Development Directorate (UDD);
9. Planning Assistant, Town Planning, Urban Development Directorate (UDD);
10. Planner, Urban Planning, Urban Development Directorate (UDD) [Request to upload the notice in
UDD Website];
11. Administrative Officer (Additional Charge ), Administration Branch, Urban Development Directorate
(UDD);
12. Office Assistant Cum Computer Typist, Office of the Senior Planner, Regional Office, Sylhet;
13. Notice Board:, UDD-Sylhet/PWD/SCC;



14. Information Portal, Sylhet Regional Office, Urban Development Directorate (UDD), Sylhet and
15. Office, Copy.

Attachments:
(1) Quotation Notice_Computer and Accessories_2024-25



Quo t otion Submi s s i o n L ett er
[Use Letter-head Pad]

To:
Senior Planner,
Urban DeveloPment Directorate
Sylhet Regional Office, SYlhet

Svffret Ciiy Corporation liuilding (4tr Floor)

Topkhana, SYlhet.

lpe, the undersigned, offer to supply in conformity with the Terms and Conditions for delivery of the

Goods and related services named Supply of Computer and Accessories.

. My/Our euotation shall remain valid for thq period stated in the RFQ Document and it shall remain

binding upon us and, may be accepted at any time prior to the expiration of its validity period.

lrye declare that l/we have the legal capacity to enter into a contract with you, and have not been

declared ineligible by the Governryrint of aangladesh on charges of engaging in corrupt, fraudulent,

collusive or ioercive practices. Curthermore,lArue am/are aware of Para 21(b) of the Terms and

Conditions and pledge not to indulge in such practices in competing for or completion of delivery of

Goods.

lrye am/are not submitting more than one Quotation in this RFQ process in my/our own name or other

name or in different names. lM/e understand that the Purchase Order issued by you shall constitute the

Contract and will be binding upon me/us.

f-: l^rue have examined and have no reservations to the RFQ Document issued by you on t I

lrye understand that you reserve the right to reject all the Quotations or annul the procurement

proceedings without incurring any liability to me/us.

Signature of Quotationer with Seal
Date:

1t4 @ 'tr;
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Price Schedule for Goods

[insert Quotation Validity date].

Date:

ature of Quotationer with Seal
Name of Quotationer

Note: 1. Col. 5, 6 & 7 to be filled in by the Quotationer.
2. Rates or Prices shall include profit and overhead and, all kinds of taxes, duties, fees, levies, and other charges earlier paid

or to be paid under the Applicable Law, if the Contract is awarded; including transportation, insurance etc. whatsoever up to the point
of delivery of Goods and related services in all respects to the satisfaction of the Procuring Entity.

I , 3 4 5 6 7 I
Laptop (Processor: Intel Core i7-
1355U tupto 5.0GHz, t2 MB L3
cache, RliM: 16GB DDR4, Storage:
512GB SSD, Disply: 15.6' FHD
<1920x1080) LED, 2SOnits Anti.
glare, Features' Type-C, Wi-Fi 6,
DelUEquivalent)

c(?ljt

t

Laptop Cooler (Specification:
Type-Laptop Cooler, Interface
USB Type-A, Size - Laptop up to-17
Inch, Fan Speed - 600 RPM, Fan
Air Flow (Max.) - Up to 64 CFM)
Thermaltake MassivelE guivalent

r(rlif t

Laptop Keyboard (Specification:
Wired Black Standard Office
Keyboard with Bangla, Typy - USB
Keyboard, Interface USB,
Lighting - No, Mechanical (key) -

No, Switch Type - Membrane
Switcht Pc Power 603tEquivalent

r(rlrt t

8

Optical Mouse (Specification:
Micropack MP-716W Black
Wireless Mouse, Connection Type-
Wireless, Interface-USB Dongle,
Style & Size - Regular Small,
Lighting - No, Click Sound
YestEquivalent) Micropack MP-
Tl6WEquivalent

r(rljt t

Total Amount for Supply of Goods and related services
(inclusive of VAT and all applicable taxes; see Note 2 below\

In figure

In words

Goods to be supplied to Urban Development Directorate , Sylhet Regional Office, Sylhet
Total Amount in Taka (in words)
Delivery Offered 7 (Seven) days from date ofissuing the Purchase Order

Warranty Provided [6 months from date of completion of the deliveryl
number corrections made by me/us have been My/Our Offer is valid

214
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I 1.

Terms and Gonditions
for

Supplv of Copn$ter and Accessories

Terms and Conditions contained trerein shall be binding upon both the Procuring Entity and the Supplier
for the purpose of administration and management of U'ris iontract.

Implementation and interpretation of these Terms and Conditions shall, in general, be under the purview
of the Public Procurement Act, 2006 ard the public procurement Rutes, ioogl

The Supplier shall have to complete the delivery in all respects within g7(Seven) days of issuing the
Purchase Order in conformity with the Terms and Conditions.

The Supplier shall be entitled to an e><tension-of the Delivery Schedule if the procuring Entity delays in
receiving the Goods and related seruices or if Force Majeure situation occurs or for any other reasons
acceptable to the Procuring Entity on justifiable grounds duly recorded.

All delivery under the Contract shall at all times be open to examination, inspection, measurements,
testing and supervision of the Procuring E4tity or his/her authorized representative.

Ihe. P_roquling Entity shall check and veriff the delivery made by the Supplier in conformity with the
Technical specifications and notiff the supplier of any Defects found.

If the Goods are found to be1 defective or otherwise not in accordance with the specifications, the
Procuring Entity may reject the supplies by giving due notice to the Supplier, with reasons.

The Supplier shall be entirely responsible for payment of all taxes, duties, fees, and such other levies
under the Applicable Law.

Notwith-standing any other practice, the payment shall be based on the actual delivery of goods on the
E:,: of the quantity of each item of Goodi in accordance with the priced Schedute ino s"peiinc;ii";;.
100o/o of the Contract price of the Goods and related seruices shall be paid after submission and
acceptance of the Delivery Chalan.

The Supplie/s rates or prices shall be inclusive of profit and overhead and, all kinds of taxes, duties, fees,levies, and other charges to be paid under the Applicable Law.

The total Contract Price js BDT- only.

The Supplier furnish a Peformance security in_Pay order/Bank draft format at the rate of (N/A) percent ofthe contract price and kept it until expiration of thl Warrlnty eeriod (if applicable).

The minimum warranty Period of the suppties shall be [As per price schedulel star.ting from the date of
completion of delivery in the form of submission by the Supplier and acceptance by th'e procuring i.iity,
of the Delivery Chalan (if applicable).

The Security deposit shatl be returned to the Supplier within twenty one (21) days after expiry of theWarranty Period (if applicable).

The Supplier shall remain liable to fulfil the obligations pursuant to Rule 40 (5) of the public procurement
Rules, 2008.

The Supplier shall keep the Procurement Entity harmless and indemniff from any claim, loss of property or
life to himself/herself, his/her workmen or staff, any staff of the Procuremen[ entity or any third party
while delivering the Goods and related seryices

Any claim arising out of delivery of Goods and related services shall be setHed by the Supplier at hisfher
own cost and responsibility.

Damage to the Goods.during th.e Warranty Period shall be remedied by the Supplier at the Supplier,s own
cost, if the damage arises from the supply and installation by the supplier
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19. No modification to Scope of Supply and rp Variations to the quantities ordered shall be permissible under

any circumstances.

20. The Procuring Entity contracting shall amend the Contract incorporating required approved
changes subsequently introduced to the original Terms and Conditions in line with Rules, where
necessary.

21. The Procuring Entity may, by written Notice sent to the Supplier, terminate the Contract in whole or in paft
at any time, if the Supplier

a. fails to deliver Goods and related services as per Delivery Schedule and Specifications.

b. in the judgement of the Procuring Entity, has engaged in any corrupt, fraudulent, collusive or
coercive piactices in competing for or in delivery of goods and related seruices.

c. faits to perform any other obligation(s) under the Contract.

ZZ. The Procuring Entity and the Supplier shall use their best efforts to settle amicably all possible disputes

arising out of or in connection with this Contract or its interpretation.

23. The Supplier shall be subject to, and aware of provision on corruption, fraudulence, collusion and coercion

in Section 64 of the Public Procurement Act, 2005 and Rule L27 of the Public Procurement Rules, 2008.

For the Purchaser: For the Supplier:

Date: rL\ ^ oj _ ./_oLL\ Date
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