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URBAN DEVELOPMENT DIRECTORATE
MINISTRY OF WORKS

INTRODUCTION

g w3 - : .
1. In the back drop of a rapid urbanization associated with population
increase and economic development in the early sixties, it was keenly
felt that a regional and central urban planning officc was to be created.
Accordingly, the Urban Development Directorate was created in July, 1965.

ALLOCATION OF FUNCTIONS
2. The functions allocated to the Urban Development Directorate are
given bellow :

a, To advise the Government on matters of policy relating to

vrbanization, land use and land development.

b. To prepare and co-ordinate regional plans, master plans and

detailed layout and sitc plans for the existing as well as the new
urban centres excluding the areas covered by the present town
development authorities of Dhaka, Chittagong and Khulna,

¢~To undertake socio-economic research and collection of data for

determination of the location and pattern of future urban develop-
ment,

To prepare programmes for urban development for execution by
the sectoral agencies and secure approval of those from the Nati’o-
nal Council and assist the agencies in selection of sites for unple-
mentation of those programmes.

To act as a counterpart organisation and focal point in the Govern-
ment for all internationally aided physical planning and human
settloment programmes in the counfry.

To organise semnnars/workshops for creating better physical plan-
ning awareness and to disseminate information through regu]ar
publication of the research and planning materials on urbanization
and human settlement planning and development.

To conduct in-service training of the officers and staff of organi-
sations involved in spatial planning and development.

To adviée thie existing urban development authiorities on their opéra-

fions 4t their foquest,

.
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4 ANNEXURE ‘B*
Phase IY, Vol, XV,
Chapter V1.
CHARTER OF DUTIES

Director.

l. To act asadministrative head and is responsible for overall administra-
tion of the Directorate,

2. To act asan adviser to the administrative Ministry on technical matters
andont‘oguhﬁonofpoliduooncuning the Directorate,

Autonomous bodies whoptemandmwdenlom'm related
to human settlements and implement them,

viz., 85 member Central Land Allocation Committee, member WASA,

g budget provision,

7. To be responsible for the administration and exeoution. of function of
the Directorate as per Acts, Ordinance, Rules and Regulations and
Directives issued by the Government from time to, time,

9. To provide executive and Operational guidance to the field staff and
exercise control and superyision over them,

# 10, To be responsible for appointing Class I, Il and IV employees of the
Directorate as per existing procedure,

u.vf:,/bo responsible ‘for issuing clear standing. orders as per rules laying
down the maximum extent of delegation of powers to the officers
serving under him,

12, To,mo).andﬂmwhmmo“bm
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13, To represent the Directorate and where personal representation is not |
| possible to select representative on his behalf,
‘/[4. To grant earned leave etc. to all Class-I Officers under him,
15

L To meet all officers under him located in the same station omce in a
month to review cases pending for disposal for over a-month.

16. To inspect his office at least once in a month and field offices at Jeast

once in a quarter in addition to annual inspection.
DMo allocate duties of officers as and when required,

18. Ensure revenue collection where applicable and safe guard Government
property under his charge.

9. To be responsible for maintaining proper seourity measures of the
Directorate.,

\NZ20. Any other duties assigned by the Government.

Deputy Director (Physical Planning)

1. To guide and supervise the works of the Senior Planners under him
in preparing master plansfland use plans of various settlements at '@5_)
subdivision and thana levels, g

2. To supervise detail planning activities of the Directorate including site
planning, layout planning etc.

o be overall incharge of the store of the Directorate.

4. To be the head of the Survey pool of the Directorate.

Deputy Director (Research and Co-ordination) ‘-.1

1. To assist the Director in matters of rescarch and co-ordination
of Urban/Regional Planning actjvities,

2. To assist the Director in exccution of the aided projects of the
Directorate and for monitoring and evaluation of such projects.

3 To guide and supervise the works of the Senior Planners under him.

4, To conduct in-service training to the officers and staff of the organizs-
tions involved in physical planning and services,

5. To organise/initiate seminars/workshops and to disseminate physical plan-
ning information through regular publications of rescarch on human
settloment planning and development.

6. Tobemnh-chmeofthemmmandthm
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ALLOCATION OF BUSINESS AMONG
THE DIFFERENT MINISTRIES AND DIVISIONS
(Schedule | of the Rules of Business, 1996)

(Revised up to April 2017)

CABINET DIVISION
GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH



LIST OF MINISTRIES AND DIVISIONS

Pages
1. President’s Office :
A. Public Division 1
B. Personal Division 1—2
2. Prime Minister's Office 3
3. Armed Forces Division 4
4. Cabinet Division 5—6
e *# . *]
2[6.  Ministry of Chittagong Hill Tracts Affairs] 7
37. Ministry of Primary and Mass Education] 89
8. Ministry of Agriculture 10
9. Ministry of Civil Aviation and Tourism 11
10.  Ministry of Commerce 12
4[11. Ministry of Road Transport and Bridges
A. Road Transport and Highways Division ] 13
B. Bridges Division 14
12.  Ministry of Cultural Affairs 15
13.  Ministry of Defence 16—17
514. Ministry of Food 18
6[15. Ministry of Education
A. Secondary and Higher Education Division 19—20
B. Technical and Madrasah Education Division] 21—22
[16. Ministry of Power, Energy and Mineral Resources
A. Power Division 23
B. Energy and Mineral Resources Division] 24
17.  Ministry of Environment and Forest 25
Note I “Election Commission Secretariat™ heading & its entries deleted vide S.R.O. No. 319-

Law/2008-CD-4/2/2007-Rules, Dated 25 November 2008.

2. Amended vide Cabinet Division Notification No. C D-4/2/97-Rules/69, Dated 29 June 2000.
3. Amended vide Cabinet Division Notification No. CD-4/2/2001-Rules(Part-2)/01. Dated 02

January 2003,

4. Amended vide S. R. O. No. 228-Law/2014 Dated 03 September 2014,
- Amended vide Cabinet Division Notification No. 96, Dated 13 September 2012 & S. R. O.

h

No. 320-Law/2012, Dated 13 September 2012.

6. Amended vide Cabinet Division Notification No. 120, Dated 30 November 2016 & S. R. O

No. 359-Law/2016, Dated 01 December 2016,

7. Amended vide Cabinet Division Notification No.CD-4/1/94-Rules(Part-2)/58, Dated 15 May

2001.



Pages

1[18. Ministry of Public Administration] : = 26—28
(A) Bangladesh Public Service Commission Secretariat 29
19.  Ministry of Fisheries and Livestock 30—31
2[20. Ministry of Finance :
A. Finance Division 32—34
B. Economic Relation Division 35—36
C. Internal Resources Division 37
3[D. Financial Institutions Division] 38
21.  Ministry of Foreign Affairs 39—40
4(22.  Ministry of Health and Family Welfare
A. Health Services Division 41—43
B. Medical Education and Family Welfare 44—45
Division]
5[23. Ministry of Home Affairs
A. Public Security Division 46—47
B. Security Services Division] 4
|24. Ministry of Housing and Public Works 49—5%'
25.  Ministry of Industries 51—52
26.  Ministry of Information 53—54
6[27. Ministry of Textiles and Jute] 55—56
7[28. Ministry of Labour and Employment] 57—58
8(29. Ministry of Law, Justice and Parliamentary Affairs
A. Law and Justice Division 59—60
B. Legislative and Parliamentary Affairs Division 60—61
C. Parliament Secretariat] 62
30.  Ministry of Land . 63—64
31.  Ministry of Local Government, Rural Development and .
Co-operatives :
A. Local Government Division 65
B. Rural Development and Co-operatives Division 66
Note:- * Amended vide Cabinet Division’s Notification No.43, Dated 28 April 2011,

- Amended vide S.R.0O. No. 7-Law/2010-CD-4(6)/2009, Dated 06 January 2010,

1

2

3. Amended vide S.R.0. No. 98-Law/2017, Dated 25 April 2017.

4 Amended vide S. R. O. No. 61-Law/2017, Dated 16 March 2017 &
S. R. 0. No. 62-Law/2017, Dated 16 March 2017

- Amended vide S. R. O. No. 14-Law/2017, Dated 19 January 2017 &
S. R. O No. 15-Law/2017, Dated 19 January 2017

L

6. Amended vide S. R. O. No. 82-Law/2008-CD-4/4/2008-Rules, Dated 31 March 2008 & No.

CD-4/5/2003-Rules/42 Dated 06 May 2004.

7- Amended vide Cabinet Division Notification No. CD-4/2/2001-Rules/156, Dated 20
December 2001 & S.R.O, No. 231-Law/2008-CD-4/5/2008-Rules, Dated 24 July 2008.
8. Amended vide S.R.O. No. 273-Law/2009-CD-4(1)/2009-Rules, Dated 23 December 2009.
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12,

14.

49

'[24]. MINISTRY OF HOUSING AND PUBLIC WORKS

Construction and maintenance of public works and buildings (except the works
and buildings of the Telegraph and Telephone Board, Post Office Department,
R. and H. and Railway).

Disposal, acquisition, relinquishing, leasing and licensing of all Government

lands and buildings under its control.

Development and maintenance of public works and arboriculture in areas under

its control.

Procurement of materials and implements required for construction work by this
Ministry.

Research on housing, buildings, construction materials and techniques.

Fixation and recovery of rent of Government owned and hired buildings under

its control.

Erection of monuments of national importance and their maintenance.
Formulation of housing policy and programmes.

Construction of public housing.

Settlement and management of housing estate.

Providing architectural services to Housing and Building projects of

Government, Public Sector Agencies and ssisting different Agencies of |

overnment onjarchitectural and

I Town Development in specific cities. I

Administration of the Building Construction Act for the control of the various
Urban Development Authorities under this Ministry.

Slum clearance of areas under this Ministry.

Note: ' Amended vide S.R.O. No. 231-Law/2008-C D-4/5/2008-Rules, dated 24 July 2008.
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50
Providing office accommodation of Ministries/Divisions/Departments subject to
availability.

Providing residential accommodation of government officials subject to
availability.

Dealing with the matters relating to the NCHS (Habitat).

Administration of B.C.S. (Public Works).

All matters relating to construction, repair and maintenance of morgues.-
Control, management and disposal of abandoned property buildings.
Secretariat administration including financial matters.

Administration and control of subordinate offices and organisations under this
Ministry.

Maintenance and control of Uttara Ghanabhaban at Natore.

Liaison with International Organisations and matters relating to treaties and
agreements with other countries and world bodies relating to subjects allotted to

this Ministry.

All laws on subjects allotted to this Ministry.
Inquires and statistics on any of the subjects allotted to this Ministry.

Fees in respect of any of the subjects allotted to this Ministry except fees taken

in courts.
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