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Presentation Outline

What is Personnel Data System (PDS)?

Types & Content

Benefits of using PDS

Steps to entry data in PDS

Output/Print out PDS

Suggestion (s) to improve PDS Data Entry & Approval
Q&A
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What is Personnel Data System (PDS)?

A tool of Human Resource Management

Virtual store of specific data of all employees

Digitization version of Service book information of employees

A tool of monitoring and evaluation

Quick search engine of employees information

A tool of Decision making
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Types & Content

Types:

1. Individual User (Officer) Information/Database
2. Section User (Staff) Information/Database

Content:

1. All personal information specially NID,
DoB, Present and permanent address,
Blood Group, TIN, marital status etc.
Leave Information (Types, dates, Reason)
Loan Information

Tour Information

List of Works

ke wnN

N.B. Categories of all Content are as per Govt. Service Rules and Regulation
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Benefits of using PDS

Formation of Dynamic CV of Officer and employees
Digital copy of service book

Quick finding of/access to information

Cloud storage of Employees data

Easy for reproduction

Facilitates pension work

Easy management of leave and loan approval
Remote access of personnel data

Quite helpful for top-level decision making
Facilitates monitoring and evaluation of employees

. Helps in writing and evaluating ACR
. Helps in accounting of Account Section of the Department
. Easy for printouts

Scope of cross-checking of information during approval process

. Ensure transparency, accountability

Ease Service Providing

. Reduce time and cost of searching




Steps to entry data in PDS

A. Individual User (Officer ) Data Entry




Step: 01 Click on Employee Management System icon in UDD’s

website (www.udd.gov.bd)
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Step: 02 Login as Individual User

hris.msdp.gov.bd/user/index.php

(3) Watch | Facebook @ Y| O 9. @ Somoy TVLive @ SalaryBill (iBAS++) @) UDD Website Sylhet @ UDD Website Dhaks & Bengalito English T.. @ PDF Compressor 0. G (M
Y X ¥ : ¥ g g

Employee Attendance Management System (EAMS)

Urban Development Directorate
Ministry of Housing and Public Works

Individual/Section Login Form ‘

® 1ndividual User O Section User
Username:  Shaheen

Password: sesessens
_' 0 + 7 |=
Login
Query Form
Fullname:
Designation:
Message:
7 Employee Attendance Management System (EAMS)
Send

A EAMS, which is also known as 2 Employee Attendance Management System is basically an intersection of human
resources and information technology through HR software. This is a software solution for officers of UDD to automate
and manage their Human resource database management .

Our new EAMS is flexibly designed with integrated databases, a comprehensive array of features, and powerful reporting
functions and analysis capabilities that you need to manage your workforce. This can give back hours of the HR
administrator's day previously spent attending to routine employee requests. It will be necessary to customize HRIS to
the unique needs of UDD so the system will remain flexible and relevant throughout the life of UDD.

All Right Reserved @ Urban Development Directarate (UDD) Developed and Maintained by Shell Tech



Step: 02 Cont...

(3) Watch | Facebook '@ WY | WPV 9%, @ Somoy TVLive @ SalaryBill (BAS++) ) UDD Website Sylhet &% UDD Website Dhaka G Bengalito English .. W PDF Compressor 0., G (T @

Employee Attendance Management System (EAMS) Shaheen Ahmed

Senior Planner
UDD Sylhet Regional Office, Sylhet
Change Password  Logout

Urban Development Directorate

Ministry of Housing and Public Works

Personal Information Personal Information of Shaheen Ahmed

Leave Information

Gradation No.: UDD-007 Home District: Dhaka
Loan Information
Full Name: Shaheen Ahmed Gender: Male
Tour Information (Filed Activation) LE
Father's Name: Muhammed Abdul Mannan Religion: Islam
List of Works : y :
Mother's Name: Lutfunnesa Bequm Marital Status: Married
Print Full PDS , Blood Group: A+
Mational ID No.: 19742695435000008
Email (personal): ashaheen11921@gmail.com
Date of Birth: 21-01-1974
Email (Official): uddsylhet@yahoo.com
Phone (Res.):
TIN No.: 145588567117
Phone (Mabile): 01552337345

[J 1 am currently availing Govt. Accommodation

Presirit Addrase 63 Kuarpar, 1st Floor, Thana:

House: 115/2 Malibagh, 1st Update Information
Permanent Address: Lane, 3rd Floor, PO:
! Shantinagor Thana:

Shahjahanpur, Dist: Dhaka

All Right Reserved © Urban Development Directorate (UDD) Developed and Maintained by Shell Technologies




Step:03 Update Personal Information

hris.msdp.gov.bd/user/edit_form.php?type=personal&id=6
(3) Watch | Facebook ’ﬂ’ i i WEATIE. 3 Somoy TV Live o Salary Bili (iBAS++) 9 UDD Website_Sylhet @ UDD Website_ Dhaka & Bengalito English T... @& PDF Compressor O...

Shaheen Ahmed
Senior Planner
. UDD Sylhet Regional Office, Sylhet
Urban Development Directorate R il T ek
ry of Housing and Public Works

Employee Attendance Management System (EAMS)

Update Personal Information

Leave Information Full Name: Shaheen Ahmed

Loan Information

Father's Name: Muhammed Abdul Mannan
Tour Information {Filed Activation)
List.of Works Mother's Name: Luffunnesa Begum
Print Full PDS National ID No.: 19742695435000008
Date of Birth: 21-01-1974
Phone (Res.):
Phone {Mobilz): 01552337345
- . 63 Kuarpar, 1st Floor, Thana:
Pridenc AdiassE Kotowali, District:sylhet 4
S House: 119/2 Malibagh, 1st Lane, -
S EGEreadress 3rd Floor, P.0: Shantinagor %
Home District:
Gender:
Religion: islam v
Marital Status:
Blood Group: A+ v
Email {personzl): ashaheen11921@gmail.com
Email {Official): uddsylhet@yzahoo.com
TIN No.: 145588567117

Ll 1 am currently availing Govt. Accommodation

88 1am a Freedom Fighter

Cancel Update Now




Step:04 Update Leave Information

hris.msdp.gov.bd/user/leave_history.php

) (3) Watch | Facebook

) WY | ST 95 @ Somoy TV Live Salary Bill (iBAS++)

UDD Website_Sylhet

UDD Website_Dhaka G Bengalito English T... & PDF Compressor O..

Employee Attendance Management System (EAN Shaheen Ahmed
= r 3 Senior Planner

- UDD Sylhet Regional Office, Sylthet
lUirban Development Directorate e Bomsaiad’ Tk

Ministry of Housing and Pu

Personal Information Leave Information of Shaheen Ahmed
Sk Leave Type From Date To Date Days Remarks

toan Information 1 Rest & Recreation Leave 12-03-2016 23-03-2016 i5 15 days Approvad

Tour Teformatinn. (Filed: Activaron) 2 Rest & Recrsation Leavs 15-02-2007 28-02-2007 15 15 days Approved

List of Works 3 Rest & Recreztion Leave 26-05-2010 09-06-2010 15 15 days Approved

Prins Eull POS < Rest & Recreztion Leave 12-03-2012 23-03-2013 15 15 days Approvad
5 Casusl Leave 20-03-2017 20-02-2017 1 1 day Approvad
6 Casual Leave 13-06-2017 15-06-2017 3 3 days Approved
7 Casual Leave 22-06-2017 22-06-2017 1 1day Approved
8 Casuzl Leave 0£-0S-2017 06-09-2017 3 3 days Approved
S Casual Leave 26-12-2017 31-12-2017 6 6 days Approvad
i0 Casusl Leave 30-C7-20:18 20-07-2018 o1 grent Approved
11 Casusl Leave 10-10-2018 10-10-2018 01 grent Approvad
12 Caszuzl Leave 15-10-2018 15-10-2018 o1 grent Approved
i3 Casual Leave 23-10-2018 25-10-2018 03 grent Approvad
14 Casual Leave 18-11-2018 21-11-2018 04 arent Approved
is Casual Leave 25-11-2¢18 28-11-2018 04 grent Approvad
is Casusl Lezve 18-12-2018 20-12-2018 oz grent Approved
i7 Casusl Leave 25-02-2019 25-02-2019 138 grent Approved
18 Casual Leave 23-01-2019 24-01-2019 02 grent Approved
19 Rest & Recreztion Leave 12-03-2019 23-02-2019 15 15 cdays Approvad
20 Casuzl Leave 20-05-201¢% 23-05-2019 04 grent Approvad
21 Casuzl Leave 17-06-2019 18-06-2019 02 grent Approved
22 Casual Leave 29-07-201% 29-07-2019 01 grent Approvad
23 Casusl Leave 08-10-201% 10-10-2019 02 grent Approvad
24 Earned leave 17-11-2019 01-12-2019 i5 grent Approved
25 Casual Lezve 07-01-2021 07-01-2021 1 Family Purpose Approvad
26 Casual Leave 28-08-2021 26-08-2021 3 Family Purpose Approved
27 Rezt & Recreation Leave 13-02-2019 27-03-2019 is Racraation Approved
28 Rest & Recreztion Leave 13-03-2022 27-03-2022 : Recreation Approved




Step:04 Update Leave Information....Cont.

X | @ TG ol S e x | @ W e X | @) RO AMGEAEGO: X @ Human Resource Management X o

| hris:msdp.gov.bd/user/form.php2type=leave

|3(3) Watch | Facebook Q Wﬁ'l@ﬁsﬁwﬂ. B Somoy TV Live @ Salary Bill (iBAS++) Q UDD Website_Sythet 0 UDD Website Dhaks & Bengali to English T.. & PDF Compressor C.

Employee Attendance Management System (EAMS) Shaheen Ahmed

Senior Planner

, UDD Sylhet Regional Office, Sylhet
Urban Development Directorate Chinge Password Logout

Ministry of Housing und Public Works

Personal Infarmation Leave Information

Leave Information

Leave Tyepe: Eamed leave v

Eamed leave
Loan Information Education Leave

From Date: 3
Rest & Recreation Leave

Tour Information (Fled Activation) Matemity Leave
To Date; Extra Ordinary Leave
List of Works Special Sick Leave
Days: Medical Leave
Print Full PDS Companion Breakdovin
Disability Vacation
Unacquainied Leave
Reazon of Leave:] || eisure Retirement Holidays and Holiday Rentals
Compulsory Leave
Leave Without Pay
Casual Leave
General Leave
Public Holiday in Executive Order
| Optional Leave
Foreign Travel Leave
Last Recreation Leave
Last Eam Leave

All Right Reserved © Urban Development Directorate (UDD) Developed and Maintained by Shelf Techn




Step:05 Update Loan Information (if any)

| hrismsdp.gov.ba/user/loan_fistoryphp

ﬁ(B)Watch]Facebook O X ST, @ SomoyTVle O SlayBil (B4++) 1B UOD Webste Syhet ﬁ UOD Weoste Dhake (5 Bengalito Engfish .. 4 POF Compressor .

"»% Employee Attendance Management System (EAMS) Shaheen Ahmed
; ’ - Senior Planner
; DD Sylhet Regional Office, Sylhet
g Urhan Development Directorate e Resd . Logout
Ministry of Housiag and Public Works
Persona Informatin Loan Information of Shaheen Ahmed M
Leave Information : Loan No. of Installment
Loan Type it Amount ey | e Remarks  Status
‘ |
Loan From GPF~ 08-08- . Pending
fird n soooo0 21 25000 Loan Payment Rerie
Tour Information (Fied Activation)
Loan From GPF ~ 23-12- Loan ending
Print Ful P05

All Right Reserved © Urbin Development Directorate (UDD) Developed and Maintained by Shell Technologies




Step:05 Update Loan Information .....Cont.

hris.msdp.gov.bd/user/form.phptype=loan
(3) Watch | Facebook @ wﬁmﬁmm... B Somoy TV Live U Salary Bill (1BAS++) '6 UDD Website_Sylhet fﬁ UDD Website Dhaka G Bengalito Engfish T, & POF Compressor C.
Senior Planner

UDD Sylhet Regional Office, Sylhet
Change Password  Logout

< %% Employee Attendance Management System (EAMS) Shaheen Ahmed
1

Urban Development Directorate
Ministry of Housing and Public Works

Personal Information Loan Information
Leave Information Loan Type: House Loan v
House Loan
Computer Loan
Tour Information (Fled Activation) MotorCycle Loan |
Amount: Loan From GPF Fund|
List of Works PFL
No of Installment;
Print Full PDS
Installment
Amount:
Rezzon of Loan:
4

Cancel Add Now

All Right Reserved @ Urban Development Directarate (UDD) Developed and Maintained by Shel




Step:06 Update Official Tour Information

| hris.msdp.gov.bd/user/fieldActivation.php

P (3) Watch | Facebook @ =¥ SIS 195N, @@ Somoy TV Live @ Salary Bill (iBAS++) @& UDD Website_Sylhet

UDD Website_Dhaka & Bengali to English T... @ PDF Compressor O..

ployee Attendance Management System (EAMS) S
o ' Senior Planner
2 UDD Sylhet Regional Office, Sythet
Urban Development Directorate d:azoepassword Looay:n
Ministry of Housing and Public Works

Perscnal Information Tour Information (Field Activation) of Shaheen Ahmed New Tour Information
e Informath
LSS T T Sl Title m Tllol Days Remarks Status
Lozn Information
% Site Activities Visit at Ishwarganj 21-03- gg: 3 25.45.0000.000.13.66.2.15-592; el
. e 2057 SRR
List of Works 10-04- 12-
2 Site Activitias vist at Raipura Upazila 2017 D&~ 2 25.45.0000.000.12.66.2.15-724 Approved
Print Full PDS SR
3 Site Activities Visit at Shibpur & 19-04- 21: 3 25.45,0000.000.13.66.2.15-818: A ved
Raipura Upazila 2017 2017 days Date:16/04/2017 pprov
. Site Activitias Visit 3t Faridpur Sadar 25-08- | 28 - 25.45.0000.000.14.014,17.6; Dat=x
Upazila Upazila 2017 2017 22/08/17 pprov
S Site Activities Visit at Ramu & 10-03- ég: - 25.45.0000.000.14.013.17.8; Date: ad
Rangunia Upazila 2017 29/08/17 PRav
2017
22-
. (T S : : 20-09- 25.45.0000.000.14.009.17.31;
6 Site Activities Visit 3t Shibpur Upazila 2017 23_17 3 Date: 18/09/17 Approved
e T OR : 10-
Size Activities Visit 2t Shibpur & 07-10- 25.45.0000.000.14.009.17.38;
4 Raipurs Upazila 2017 0 - Dats: 04/10/17 Appraved
2017
g | EE :
8 | Site Activities Visit at Shibpur Upazila | 3015 no |2 Bk OWAT 8 Aoproved
3 Site Activities Visit at Dohar & 12-11- ii: s 25.45.0000.000.14.019.17.21; A red
Nawabganj Upazila 2017 Soia Date: 01/11/17 Pproy
2 S : 27-
Site Activities Visit 2t Shibpur & 26-11- 25.45.00C0.000.14.009.17.6€9;
10 Raipurs Upazilz 2017 o 2 Date: 22/11/17 Aporoved
O s - 13-
Site Activities Visit at Ishwarganj 11-12- & 25.45.0000.000.14.005.17.84; )
1 Gpazia 2017 - Date: 10/12/17 Approved
in | Site Activities Visit at Dokar, 06-01- éf: ~ 25.45.0000.000.14.018.17.1; Date: |, rod
= Nawabgan) & Shibchar Upazila 2018 2018 02/1717 Pprov
. o y 22-
Site Activities Visit at Ishwargeanj, 18-01- i 25.45.0000.000.14.009.17.13;
13 Shibpur & Raipurs Upazilz 2018 %18 5 Date: 16/01/18 Approved
44 | Site Activities Visit 3t Shagata, 28-01- gg: = 25.45.0000.000.14,012,17.6; Date: |, <3
Sonatola & Sariakandi Upazila 2018 Sove 28/01/18 e aiai
45 | Site Activities Visit at Gangni & 10-02- ég: 5 25.45.0000.000.14.014,17.16; B -
Bagmars Upazilz 2018 2018 Dat=: 07/02/18 Pprov
WA AT WRAE 47 AW T 157
16 | ST SR (SISNTD FA wReN || 07-02 03 05 2¢,8¢.0000.000.38.08.59. 0 BIt A




Step:06 Update Official Tour Information....Cont.

M uddsyhetByarcocom-Yahoo ! X | @ o S winen Bl x | 0 % | e Tewem X D R SR AR x @ Human Resource Management X < o E ¢ ¥ - 2] X
& C A Notsecure | hris.msdp.gov.bd/user/form phptype=fieldactivation arpet Oosd . H
8 malyshoocom M Gmai @) () Warch|Fscebook ) AR URATRE. @ SomoyTVilve M) SeiaryBil (BAS-+) @ UDDWebste Syhet @ UDDWenste Dreia G BengaiitofngisnT.. W PDFCompresscr0.. G ORM @ [BAS-- Trsining W.. 4§ YouTube Download »

Employee Attendance Management System (EAMS) Shatieen Almed

Senier Hannes

i DD Sythet Ragional Offics, Sybec
Urban Development Directorate Change Pascword  Lagoot
Minfstry of Howsing and Public Works

Persoral [nformation Tour Information (Field Activation)

tezve Tformation
Tee/ Purpone

Lasn Infarmasics

T e m O

L of Works ToDate m; 33/ yyyy 0
P FA POS
= Oy
femarks
Cancel Add Now

DOWNLOAD VIDEO




Step:07 Update Work Information

hris.msdp.gov.bd/user/workList.php

P (3) Watch | Facebook @ RiEgku i s W - | Somoy TV Live @ Salary Bill (iBAS++) 4 UDD Website Sylhet &3 UDD Website Dhaka & Bengalito English T... @ PDF Compressor O...

"% Employee Attendance Management System (EAMS) Shaheen Ahmed
' S Senior Planner
4 . 5 UDD Sylhet Regional Office, Sylhet
Urban Development Directorate e D | Lnaond
Ministry of Housing and Public Works
Personal Information List of Works of Shaheen Ahmed IM I
Leave Information Sl.  Date Work List Status
Lozn Infermation 1 ?go'éi' NOC Related to Facilities Department Approved

Tour Information {Filed Activation}

2 23'1073' Dhzka Metropoliton Police Headquarters (Meme Ne. 25.45.0000.000.12.25.16-606) Approved
28-03- ; 3 g
prink Fll PDS 3 5017 Department of Road & Highway {Memo Ne. 25.45.0000.000.12.05.04.15-674) ZApproved
4 23'1073' Dhaka Matropoliton Bofice Head Quarters (Memo No, 25.45.0000.000.23,206.17.562) Approved
5 | 0803 LGED(Memo No. 25.45.0000.000.23.206.17.963) Approved
2017 (Memo No, 25.45. .000.23.206.17.962 pprove
] LGED (Memo No. 25.45.0000.000.23,206.17.965 Aporoved
2017 (Memo No. 25.45, .000.23,206,17.965) porove
7 231075' DPDC {Memo No. 25,45,0000.000.23,206,17.1027) Approved
g 38’1075' Bangladesh Police, RAB Head Office (Memo No. 25.45.0000.000.23.206.17.1028) Approved
5 ;g'l‘;s' DEDC (Memo No. 25.45.0000.00023.206,17.1221) Approved
07-08- 5
10, | Q70 DPDC (Memo No. 24.45.0000.000.23.003.17.3) Approved
11 %1081- Bangladesh Police, RAB Head Office (Memo Ne. 25.45.0000.00C.23.206.17.29) Approved
12 gg'fs" Dhaka Mesh Rapid Tranjer Davelopment (Mama No. 25.45.0000.000.32.003.17.4) Approved
13 gé;%-"‘ Bangladesh Rural Electrfication Board (Memo No. 25.45.0000.000.33.003.17.42) Approved
14 gg;os} Education Engineering Department (Memo No, 25.45.0000.000.33.003.17.19) Approved
15 10-05- Has besn Working 25 Office Head & DDO of Urban Development Directorate, Sylhet Regional Approved

2020 Office, Topkhana, Sylhet-3100




Step:07 Update Work Information....Cont.

hris,msdp.gov.bd/user/form php?type=listofworks

) (3) Watch| Facebook (@ | WA T, @ Somoy TV Live © Salary Bill (BAS++) *ﬁ' UDD Website Sythet ) UDD Website Dhaks & Bengali to English T, 4 PDF Compressor 0.,

? 2 Employee Attendance Management System (EAMS) Shaheen Ahimed

1

Senior Planner
UDD Sythet Regional Office; Sylhet

Urban Development Directorate Chsge Bl Lot
Ministry of Housing and Public Works

Personal Infarmation

Leave Information

Loan Information

Tour Information {Fied Activation)

Print Full PDS

Date!

Work List:

List of Work

mn/ dd/yyyy 0

Cancel] Add Now

All Right Reserved € Urban Development Directorate (UDD) Developed and Maintained by Shell Technologles




Steps to entry data in PDS

B. Section User (Staff ) Data Entry




Step: 01 Click on Employee Management System icon in UDD'’s
website (www.udd.gov.bd)

udd.gov.bd = * ¢
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Step: 02 Login as Section User

hris.msdp.gov.bd/user/

> @ YouTube & Translate {/‘ Bangla Newspaper ... @ Anandabazar Patrik.. @ PDF to WORD | Co... | New folder

Employee Attendance Management System (EAMS)

Urban Development Directorate
Ministry of Housing and Public Works

O Individual Use

Username: sylhet_region
Password: sereassenae
6 + 12 =
Query Form
Fullname:
Designation:
Message:
Z Employee Attendance Management System (EAMS)
Send

A EAMS, which is also known as a Employee Attendance Management System is basically an intersection of human
resources and information technology through HR software. This is a software solution for officers of UDD to automate
and manage their Human resource database management .

Our new EAMS is flexibly designed with integrated databases, a comprehensive array of features, and powerful reporting
functions and analysis capabilities that you need to manage your workforce. This can give back hours of the HR
administrator's day previously spent attending to routine employee requests. It will be necessary to customize HRIS to
the unique needs of UDD so the system will remain flexible and relevant throughout the life of UDD.

All Right Reserved @ Urban Development Directorate (UDD) Developed and Maintained by Shell Technclogies




Step: 02 Login as Section User.....Cont.

8 hris.msdp.gov.bd/user/myemployee.php 2 3¢

100 @@ YouTube Qr Translate e/—" Bangla Newspaper ... @ Anandabazar Patrik.. & PDFto WCRD | Co... New folder

Section User
UDD Sylhet Regional Office, Sylhet
Change Password Logout

%'31 Employee Attendance Management System (EAMS) Sylhet_region

Yy Urban Development Directorate

< rara y Ministry of Housing and Public Works

My Staffs List of Section Staffs

Personal Information sl. Name Designation

Leave Information 5 Badsha Mia Office Assistant Cum Computer Typist
toan Information 2 Md. Nuruzzaman Bhuyan Tracer

Tour Information (Filed A Md. Rubel Hossain Surveyor

4 Amir Hamza Khalashi

List of Works

Print Full PDS

All Right Reserved © Urban De ent Directorate (UDD) Developed and Maintained by Shell Technolo

»d/user/fieldActivation.php

ML TENE




Step:03 Update Personal Information

hris.msdp.gov.bd/user/personal.php

B

B YouTube ﬂ: Translate _,;7 Bangla Newspaper :... @ Anandabazar Patrik.. & PDFto WORD |Co.. || Newfolder

Employee Attendance Management System (EAMS) Sylhet_region

Section User
= - UDD Sylhet Regional Office, Sylhet
Urban Development Directorate Chasie oot [ogout

Ministry of Housing and Public Works

My Staffs Personal Information of Md. Rubel Hossain

Personal Information

UDD-164 Home District: Natore
Leave Information
Full Name: Md. Rubel Hossain Gender: Male
Lean Information Ry
Father's Name: Md. Moyen Uddin Religion: Islam
Tour Information (Filed Activation) : : :
Mother's Name: Miss. Angura Begum Marital Status: Married
List of Works 5 Blood Group: B+
Nationa! ID No.: 19526914113000200
. Email (personal):
FYE Rl PO Date of Birth: 01-02-1992
Email (Official):
Phone (Res.}: 01761326655
TIN No.:
Phone (Mobile): 01750725683

(1) 1 am currently availing Govt. Accommodation

Prasent Addecsss Kazitula, Nurul Monzil, Thana:

Katwali, District: Sylhet "] 1 am a Freedom Fighter
Vill/House: Jagendranagore, Update Information
Permanent Address: Post: Subgari-6450, Thana:

Gurudaspur, Dist: Natore

All Right Reserved © Urban Development Directorate (UDD) Developed and Maintained by Shell Tech




Step:04 Update Leave Information

hris.msdp.gov.bd/user/leave_history.php

6%

o @ YouTube @: Transiate @/ Bangla Newspaper ... a Anandabazar Patrik.. & PDFto WORD | Co... New folder

Section User
UDD Sylhet Regional Office, Sylhet
Change Password Logout

%3 Employee Attendance Management System (EAMS) Sylhet_region

Yy Urban Development Directorate
* *
rarai Ministry of Housing and Public Works

My Staffs Leave Information of Md. Rubel Hossain » Add New Leave
Personal Information sl. Leave Type From Date To Date Days Remarks Status

Leave Information Rest & Recreation Leave 30-07-2017 13-08-2017 15 15 days Approved

Loan Information 2 Rest & Recreation Leave 31-07-2020 14-08-2020 15 15 days Approved

Tour Information (Filed Activation)

List of Works

Print Full PDS

All Right Reserved © Urban Development Directorate (UDD) Developed and Maintained by Shell Technologies

| PRPEIN [ SOSSNEPIL IEE, TEOVCS PESVOS



Step:04 Update Leave Information....Cont.

hris.msdp.gov.bd/user/form.php?type=leave

[
s

o B YouTube Q{ Translate ,(/ Bangla Newspaper :... a Anandabazar Patrik.. @ PDFto WORD |Co... [ ]| New folder

Employee Attendance Management System (EAMS) Sylhet_region

Section User

UDD Sylhet Regional Office, Sylhet

Urban Development Directorate R

Ministry of Housing and Public Works

My Staffs Leave Information

Personal Information Leave Tyepe: IEarned leave V]

From Date: mm/dd /yyyy (]

Loan Information

To Date: mm/dd/yyyy (]
Tour Information (Filed Activation)

Days:
List of Works .

Print Full PDS
Reason of Leave:

Cancel JAdd Now

All Right Reserved © Urban Development Directorate (UDD} Developed and Maintained by Shell Technologies




Step:05 Update Loan Information (if any)

hris.msdp.gov.bd/user/loan_history.php T * ¢
5 D YouTube B Transiate ;’/ Bangla Newspaper ... @ Anandabazar Patrik.. @ PDFto WORD |Co.. [ | Newfolder
5\  Employee Attendance Management System (EAMS) Sylhet_region
‘% Section User
< Y . UDD Sylhet Regional Office, Sylhet
'; y Urban Development Directorate Chings Bonsiial Fonoce
e Ministry of Housing and Public Works
My Staffs Loan Information of Md. Rubel Hossain » Add New Loan
Personal Information Loan No. of Installment
Sl.  Loan Type Date Amount Instaliment Ao Remarks Status
Leave Information
Loan From GPF 03-03- A Pending
_ 1 Fund 2020 60000 31 38750 Home Repair Horious
Loan Information 7
Loan From GPF 02-11- House Pending
Tour Information {Filed Activation} 2 Fund 2022 100800 2 4200 Construction Remove

List of Works

Print Full PDS

All Right Reserved © Urban Development Directorate (UDD) Developed and Maintained by Shell Technolo




Step:05 Update Loan Information (if any)....Cont.

6"

hris.msdp.gov.bd/user/form.php?type=loan

- B YouTube ar Translate \/’ Bangla Newspaper ... @ Anandabazar Patrik.. @ PDF to WORD | Co.. | New folder

Employee Attendance Management System (EAMS) Sylhet_region

Section User
UDD Sylhet Regional Office, Sylhet

Urban Development Directorate i oot 1ot

Miaistry of Housing and Public Works

My Staffs Loan Information

Personal Information

Loan Type: | House Loan v|
Leave Information

Loan Start Date: mm/dd/ yyyy u}

Amount:

Tour Information (Filed Activation)

: No of Instaliment:
List of Works

Print Full PDS Installment Amount:

Reason of Loan:

Cancel JAdd Now

All Right Reserved © Urban Development Directorate (UDD) Developed and Maintained by Shell Technologies



Step:06 Update Official Tour Information

©

& hris.msdp.gov.bd/user/fieldActivation.php

hoo @ YouTube [ Transiste ¢/ Bangla Newspaper:.. (@ AnandabazarPatrk. @ PDFtoWORD|Co.. || Newfolder

Employee Attendance Management System (EAMS) Sylhet_region

Section User
UDD Sylhet Regional Office, Sylhet

Urban Development Directorate Chance Poaaail: Foc

Ministry of Housing and Public Works
My Staffs Tour Information (Field Activation) of Md. Rubel Hossaiﬁw

Personal Information sl. Title From Date To Date Days Remarks Status

Leave Information

Loan Information

Tour Information (Filed Activation)

List of Works

Print Full PDS

All Right Reserved @ Urban Development Directorate (UDD) Developed and Maintained by Shell Technologies



Step:06 Update Official Tour Information...Cont.

B

hris.msdp.gov.bd/user/form.php?type=fieldactivation

y B YouTube ax Translate ,;/‘ Bangla Newspaper .., @ Anandabazar Patrik.. @ PDFto WORD |Co... || Newfolder

Employee Attendance Management System (EAMS) Sylhet_region
Section User
UDD Sylhet Regional Office, Sylhet

Urban Development Directorate o Pl |

Ministry of Housing and Public Works

My Staffs Tour Information (Field Activation)

Personal Information
Title / Purpose:
. 4
Leave Information
Lok Trrermation From Date: mm/dd/yyyy (m]
Tour Information (Filed Activation) To Date: mm/ dd /yyyy (]
List of Works
Days:
Print Full PDS
Remarks:
4

Cancel Edd Now

All Right Reserved @ Urban Development Directorate (UDD) Developed and Maintained by Shell Technologies




Step:07 Update Work Information

hris.msdp.gov.bd/user/workList.php

6%

> @ YouTube [ Translate ¢/ Bangla Newspaper:.. m Anandabazar Patrik.. @ PDF to WCRD | Co... New folder

Employee Attendance Management System (EAMS) Sylhet_region
Section User
UDD Sylhet Regional Office, Sylhet

Urban Development Directorate Chiae Pasiword | Erdois

Ministry of Housing and Public Works

My Staffs List of Works of Md. Rubel Hossain $ Add New Work

Personal Information sl. Date Work List Status

Leave Information
Loan Information
Tour Information (Filed Activation)

BT

Print Full PCS

All Right Res @ Urban Development Directorate ( Developed and Maintained by Shell Technologies



Output/Print out PDS




6

| hris.msdp.gov.bd/user/form.php?type=listofworks

so @@ YouTube & Translate ,,/‘ Bangla Newspaper :... @ Anandabazar Patrik.. & PDF to WORD | Co.. . New folder

Section User
UDD Sylhet Regional Office, Sylhet
Change Password Logout

”e% Employee Attendance Management System (EAMS) Sylhet_region

Yy Urban Development Directorate
Ministry of Housing and Public Works

My Staffs List of Work

Personal Information

Date: mm/ dd/ yyyy (m
Leave Infarmation
Loan Information
Tour Information (Filed Activation) ot

List of Works

Print Full PDS

Cancel Add Now

A

All Right Reserved © Urban Development Directorate (UDD) Developed and Maintained by Shell Technclogies




e A. Printout of PDS of Individual User/Officer

Personnel Data Sheet

General Information:
EIN.: ubD-007
Full Name: Shaheen Ahmed
ReaherENBme: MuAZAR695KEN ML han Date of Birth:  21-01-1974
MemeriNpiste: Db@iﬁmnesa Begum )
Religion: Islam Gender: Male
Marital Status: Married
Blood Group: . )
Posting: *ubD Sylhet Regional Office, SylhetDesignation: Senior Planner
o g: Posting Date: 2020,10-05
one one
01552337345
(Residence): _ (Mobile):
Present 63 Kl_.larpar, 1st Floor, Thana: Kotowali, Permanent House: 119/2 Malibagh, 1st Lane, 3rd
pddress: District:Sylhet Address: Floor, P.O: Shantinagor Thana:
mai ashaheen11921@gmail.com Tax ID No.: Shahjahanpur, Dist: Dhaka
(personal):
Govt. No Freedom N95588567117
_Accomodation: Fighter:
Spouse Information:
Name: Shimu Akhter Home District: Kaliganj
Profession: House Wife Designation:
Organization: Location:
Children Information: Language Information:
Name: Date of Birth: Sex: Language: Read Write Speak
Fabiha Ahmed Michelle 09-01-2011 Female Bangla Yes Yes Yes
Sarah Farhina Ahmed 19-05-2019 Female English Yes Yes Yes
Bangla No No No
Educational Information:
Degree: Major Subject: Year: Result: Institute: Country: Distinction:
BSc. Civil 1997 2.9 BUET Bangladesh
Engg. Urban and Regional Planning 2001 3.23 BUET Bangladesh
MURP Ulrbar] and R(’jegional Development 2009 4.9 Universitz of Germany
M.Sc Planning and Management 1997 3.00 Dortmun Bangladesh
“URRM
Anrlr‘nlhlral annnnrlnn BUET
i’;&mmg Information:
Training Title: Topic: Grade: Institute: Country: From: To: Sponsor:
Safe and Resilient The World Bank Bangladesh 13-02-2012 18-03-2012 Others
Cities Course (Winter Institute
FY12)



mailto:ashaheen11921@gmail.com
mailto:ashaheen11921@gmail.com
mailto:ashaheen11921@gmail.com
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Environment RPATC Bangladesh 22-03-2012 GOB
Development & ? 18-03-2012
Disaster Management
Course National Bangladesh 18-05-2011 25-05-2011 GOB
Microsoft project Academy for

Planning &
GIS using AutoCAD Development Bangladesh 22-02-2010 29-04-2010 GOB
Map, Arc View and Arc 1ER
ITITU

Foreign Travel: (Except for Training):

Country Purpose From To Remark
; 01-09-2007 31-08-2009 No. Sec-2/2F-
Germany Sﬁﬁﬁfaé'é’” For MSc. 6/2003/138, Date-30-
gree 04-2007
Germany 04-11-2012 11-11-2012
Summer School on
Climate Change &
Germany Bhelrgly \BaSemRatidents 30-03-2001 12-04-2013
BERAFP8Emmer
BesspisizediBigions
International Summer
India Ch ol Pm?{i m on 14-04-2013 25-04-2013
|o\g?ver5| wﬁfedge

o Conservation

Professional Qualification:

Institution/ Organization

Qualification/ Affiliation Date Remarks
Name

Member Bangladesh Institute of Planner IEB 00-00-0000 M/249

Member a0-00-0000 M/1 89913

Honours/ Awards:

Title of Honour/ Award {Pas:::utlon/ Organization Date Ground

Publications:

Publication Type Title Description Date

a paper jointly published with Md

Sanitation Facilities for Urban Water%%@g%@agﬁ%%%ﬁ%w

Journal Poor in Dh ity: A e of organized by Bangladesh’ 06-10-2003

Community Response Institute of Planners (BIP) &
Centre for Urban Studies (CUS),

Journal Proliferation of Unauthorized a paper jointly published with Kutcha 01-07-2006
Bazars in Dhaka City: Uday Sankar Das in
Causes and Consequences Urbanization in Bangladesh:

Patterns, Issues and
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Approaches to Planning, edited by
Sarwar Jahan & K. M.

Myths and Realities Of a&%%uzga?qaq%ﬁgﬁgg (eéﬁ)EB No.

Journal ﬁag'tat"f’” F?C'I'D'Eef( foé_the he Bangladesh 01-07-2004
rban roorin Lhaka ity, GeographlcaISOC|ety,

Bangladesh: A Comparative University of Dhaka
] | Study Xhe #ngual FEUbIIfc%tlonlog h, 00-12-2001
ourna siatic Society of Banglades -12-

%ﬁy&?%ﬂ%ﬁﬁ%ﬁﬂ&%ﬂ%maka Vol. 46 No. 2. pp 405-43 2

wth of Informal Plastic

a paper jointly published with Dr.
Journal hrou h PI c Recycling-The R§ IE '”?f&ég, Proceedings at 01-10-2001
S niReRakban e itaga e

virghment H by Ministry of
Housing and Settlement,

Government of Bangladesh
Problems and Prospects of 9

Journal Informal Plastic Recycling the bi-annual publication of the 00-00-2001
Industries in Dhaka City Academy for Planning and
) ) Development, Volume 13, January
I/Iratf_f_'ﬁ M?'Eageme”t_ I?A and June 2001,
Journal otiyjhee’ ormmercial Area, Number 1 & 2, Dhaka. 00-00-2000
Dhaka City: Planning
Strategies for Future Journal of Bangladesh National
Development Geographical Association, Vols. 21-
A Study of Quality of Life of 26, No.s 1-2, 1993-1998
Journal Rural People of Village (printed in 2000), Jahangimagar 00-00-2000
Pathalia University, Savar, Dhaka-1342
Environmental Problems at E:v%ﬁlpmeqt R%’Egvéuzz%&if]
Urban Central Areas: A Case Rl fsabeat : !
Journal o e e s BORActBanglasiasihiberibegh ~ 00-00-2000
O‘jﬂzqzrc otyhee pedelepmdrcamRer2a90, JMary
gtrateglc Water %upply and BHETuREZE0000.
Journal Management Model for the BeynpeCifvepetiBtaiayorld Habitat 04-10-2010
Poorest of te Urban Poor in mmgmm@f{t 2000
- Hcya Clty Brraka Housmg-ard-Poabirc-Wotrks;

Other Services: (Prior to Civilian Gazetted Post/Rank):

Name of Employer Type. of Position From To
Employee Address _Service
ANt (Pvt.) oY Ny, rvate Senior Consultant 01-06-2001 31-01-2004
n VL. a -U6G- -01-
g&F&% A B anmon((.l E/R (LLP)
L= Phake—1247
Service Information
PSC Name: PSC(UDD) Class: Class 1
PSC Batch: Other Entry Pay Scale: 4300-7740 Entry Designation: Planner
Recruitment History Date Service History Memo No. Date Exempted
Govt. Service (Adhoc): 00-00-0000 1t Recruitment: Section-2/5A- 1/2000/67 18-02-2004

Govt. Service (PSC): 10-08-2003
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Working Charge: 00-00-0000 1st Time Scale: 00-00-0000 No

Gazetted: 00-00-0000 2nd Time Scale: 00-00-0000 No

Encadrement: 00-00-0000 3rd Time Scale: 00-00-0000 No

Seniority: 00-00-0000 Technical Incr.: 00-00-0000 No
Confirmation: 00-00-0000 No
Selection Grade 1: 00-00-0000 No
Selection Grade 2: 00-00-0000 No
Senior Scale: 00-00-0000 No

Promotion Particulars:

; ; Nature of te of

Designation/ Rank AL Memo No. Memo Date olohg Pay Scale

Senior Planner Regular Ses-2/3P- 1/2003/203 29-03-2010 30-03-2010 18500-29700

Director Current Charge 00-00-0000 00-00-0000 10200-24680

Director Current Charge 00-00-0000 00-00-0000 10200-24680

Disciplinary Actions/ Criminal Prosecution:

|Nature of Offence Punishment Date Remarks

Disciplinary case filed? No Proceeding Drawn? No

ACR History:

Years missing ACR updates:

ACR years with adverse remarks:

Leave Information:

Leave Type From To Remarks

Rest & Recreation Leave 12-03-2016 23-03-2016 15days

Rest & Recreation Leave 15-03-2007 29-03-2007 15days

Rest & Recreation Leave 26-05-2010 09-06-2010 15days

Rest & Recreation Leave 12-03-2013 23-03-2013 15days

Casual Leave 20-03-2017 20-03-2017 1day

Casual Leave 13-06-2017 15-06-2017 3 days

Casual Leave 22-06-2017 22-06-2017 1day

Casual Leave 04-09-2017 06-09-2017 3 days

Casual Leave 26-12-2017 31-12-2017 6 days

Casual Leave 30-07-2018 30-07-2018 grent

Casual Leave 10-10-2018 10-10-2018 grent

Casual Leave 15-10-2018 15-10-2018 grent

Casual Leave 23-10-2018 25-10-2018 grent

Casual Leave 18-11-2018 21-11-2018 grent

Casual Leave 25-11-2018 28-11-2018 grent

Casual Leave 18-12-2018 20-12-2018 grent

Casual Leave 25-02-2019 25-02-2019 grent

Casual Leave 23-01-2019 24-01-2019 grent

Rest & Recreation Leave 12-03-2019 23-03-2019 15days

Casual Leave 20-05-2019 23-05-2019 grent




Project Name

Designation

Preparation of Development Plan Project Director for 14

Upazila
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Casual Leave 17-06-2019 18-06-2019 grent
Casual  Leave 29-07-2019 29-07-2019 grent
Casual  Leave 09-10-2019 10-10-2019 grent
Earned  leave 17-11-2019 01-12-2019 grent
~~Casual Ceave 07-01-2021 07-01-2021 Family PUTPOSE
asual Llea e . 28-08-2021 26-08-2021 Family Purpose
Ic_oan nformation:
No Of Installment

Loan Type Date Amount Installment Amount Remarks
Field Activation:

Purpose From Date To Date Days Description

Site Activities Visit at ) 21-03-2017 25-03-2017 5 25.45.0000.000.13.66.2.15-592;
Ishwarganj Upazila Date: 16/03/17

Site Activities Visit at 11-12-2017 13-12-2017 3 13}13}2300.000.14.009.17.84; Date:
Ji?ehA‘{:\{ﬁ/EgmAtléJtpaZ”a Shibpur %‘6_11_2017 27-11-2017 2 25.45.0000.000.14.009.17.69; Date:

T 22/11/17

ﬂtéﬁfﬂ‘iigeslyﬁiéfila Shibpur 10-11-2017 11-11-2017 2 33}1_’;./(1()700.000.14.009.17.62; Date:
Site Activities Visit at 07-10-2017 10-10-2017 4 33}4}3./(10700.000.14.009.17.38; Date:
Upazila ) .
Site Activities Visit at 20-09-2017 22-09-2017 3 fg}gg./(i(;oo.oooamoog.17.31, Date:
ShispiEYREiPTE Wpazily 16-09-2017 6 25.45.0000.000.14.013.17.8; Date:
Site Activities Visit at 28-08-2017 4 25.45.0000.000.14.014.17.6; Date:
ShoprateUpaiEila 25-08-2017 Upazila 22/08/17

Site Activities Visit at Dohar 11 16-11-2017 25.45.0000.000.14.019.17.21; Date:

: 11-2017 5

& Rawab&ar& Ué)zalgl?a 01/11/17

ite a.vﬁé‘é 1 3 P 22-01-2018 5 25.45.0000.000.14.009.17.11; Date:
Ishwarganj, Shibpur & 18-01-2018 Raipura Upazila 16/01/18

Site Activities Visit at 25.45.0000.000.14.012.17.6; Date:
Shagata, Sonatola & 28-01-2018 Sariakandi Upazila 30-01-2018 3 28/01/18 ate
Site Activities Visit at 0o 15-02-2018 25.45.0000.000.14.014.17.16; Date:

d . 10-02-201

Gangni & Bagmara Upazila 19927208 6 07/02/18

Site Activities Visit at Dohar, 25.45.0000.000.14.019.17.1; Date:
Nawabganj & Shibchar 06-01-2018 Upazila 13-01-2018 8 02/1/17 ate
Site Activities visit at -04- 12-04-2017 3 25.45.0000.000.13.66.2.15-724

/ ) 10-04-2017

Raipura Upazila 0-04-20

Site Activities Visit at 19-04-2017 21-04-2017 3 days ?)2&1?1%%2)3?)?713'66'2'15_818:
—Stibpur & Raipura gpazita

Additional Activities:

Activities

1. Guide five project managers. 2. Monitor activities of
consulting firms. 3. Supervision of field level activities.

4. Moderate workshop & seminar. 5. Preparation of project
progress report. 6. Field visit. 7. Liaison with

MoHPW, planning Commission and IMED. 8. Facilitate project
related problems with the help of Director,
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i UDD. 9. Provide training on vulnerability assessment, plan
I preparation._efc

List of Work:
Submission Date List of Work
88?9-8%-(1)8 NOC Related to Facilities Department
Dhaka Metropoliton Police Headquarters (Memo No. 25.45.0000.000.12.25.16- 606)

2017-03-28 Department of Road & Highway (Memo No. 25.45.0000.000.12.05.04.15-674) Dhaka
2017-03-08 25.45.0000.000.@3.206.17.9_62)
2017-03-08 Letdekroreliton Relise Headi Quarters (Memo No.
2017-03-08 LGED (Memo No. 25.45.0000.000.23.206.17.965)
2017-05-16 DPDC (Memo No. 25.45.0000.000.23.206.17.1027)
2017-05-16 zs.?s%@&'.ﬂ%%?goggifﬁe)RAB Head Office (Memo No.
2017-05-16 DPDC (Memo No. 25.45.0000.00023.206.17.1221)
2017-08-07 DPDC (Memo No. 24.45.0000.000.33.003.17.3)
2018-01-17 Bangladesh Police, RAB Head Office (Memo No. 25.45.0000.000.23.206.17.29)

Dhaka Mesh Rapid Tranjet Development (Memo No. 25.45.0000.000.33.003.17.4)
2018-01-04

Bangladesh Rural Electrification Board (Memo No. 25.45.0000.000.33.003.17.42)
2018-03-01
2018-03-04 Education Engineering Department (Memo No. 25.45.0000.000.33.003.17.19)

Posting History of the Selected Employee:

Post Name Posting From To

Senior Planner Office of The Senior Planner (Town Planning) 30-03-2010 04-10-2020

Senior Planner UDD Sylhet Regional Office, Sylhet 05-10-2020 Till Date

On Lien:
|Position Organization Address Country From Date To Date Remarks |
Covid Vaccine Information:

|Manufecture Registration No. 1st Doze Date 2nd Doze Date |




B. Printout of PDS of Section User/Staff

(&~ @ hris.msdp.gov.bd/user/rptPDS.php?rptid=68

@

Gmail Yahoo @@ YouTube &' Transiate &7 Bangla Newspaper !... @ Anandabazar Patrik... @ PDF to WCRD | Co...

Personnel Data Sheet

General Information: :
EIN.: UDD-164 :
Full Name: Md. Rubei Hossain E
Father’'s Name: Md. Moyen Uddin :
Mother's Name: Miss. Angura Begum :
:2t_i°"a' ID  15926914113000200 Date of Birth: 01-02-1992 :
Home District: Natore Gender: Male - ;
Religion: Islam Marital Status: Married :
Blood Group: B+ Designation: Surveyor 4 :
Posting: UDD Sylhet Regional Office, Sylhet :

Posting Date: 2014-01-07 E

Phone — £l Phone :

i (Residence): 01761326655 (Mobile): 01750725683 5
Present Address: - 2 Permanent Vill/Heouse: Jagendranagore, Post:

Kazitula, Nurul Monzil, Thana: = : = . :
Katwali, District: Sylhet Address: Sybgar|-6450, Thana: Gurudaspur, :
Dist: Natore :

Email Tax ID No.: :
(personal): ;
Govt. Freedom :

i Accomodation: e Fighter: e H
Spouse Information: H
Name: MISS SONIYA KHATUN Home District: Natore i
Profession: Student Designation: E
Organization: Location: E
Children Information: Language Information:

Date of Birth: Sex: I |Language: Read Write Speak | :

T aw—ml TanF e T e -

£ Type here to search g E_: =y P S ) ™ -




Suggestion (s) to improve PDS Data Entry & Approval
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Presentation Outline

1. What is GRS (Grievance Redress System)?

2. Types of Grievance

3. 06 (Six) Steps of Submitting Grievance
3.1 Online Registration of Complainant
3.2 Log in GRS website (http://www.grs.gov.bd/)
3.3 Submit Grievance/Complain

3.4 Grievance Monitoring
3.5 Appeal
3.6 Rating of GRS
4., <, S G, S @
5. Q&A



http://www.grs.gov.bd/
http://www.grs.gov.bd/

1. What is GRS?

[ wferat 4fesiw g (Grievance Redress System), w2
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2. Types of Grievance

SRR 2T

dPublic Grievance (#ifss sifetam)

AStaff Grievance (F3F9 FH61 SfST)
1 Official Grievance (wefs= sferam)




3. Steps of Submitting Grievance
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