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Presentation Outline

What is Personnel Data System (PDS)?

Types & Content

Benefits of using PDS

Steps to entry data in PDS

Output/Print out PDS

Suggestion (s) to improve PDS Data Entry & Approval
Q&A
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What is Personnel Data System (PDS)?

A tool of Human Resource Management

Virtual store of specific data of all employees

Digitization version of Service book information of employees

A tool of monitoring and evaluation

Quick search engine of employees information

A tool of Decision making
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Types & Content

Types:

1. Individual User (Officer) Information/Database
2. Section User (Staff) Information/Database

Content:

1. All personal information specially NID,
DoB, Present and permanent address,
Blood Group, TIN, marital status etc.
Leave Information (Types, dates, Reason)
Loan Information

Tour Information

List of Works

ke wnN

N.B. Categories of all Content are as per Govt. Service Rules and Regulation
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Benefits of using PDS

Formation of Dynamic CV of Officer and employees
Digital copy of service book

Quick finding of/access to information

Cloud storage of Employees data

Easy for reproduction

Facilitates pension work

Easy management of leave and loan approval
Remote access of personnel data

Quite helpful for top-level decision making
Facilitates monitoring and evaluation of employees

. Helps in writing and evaluating ACR
. Helps in accounting of Account Section of the Department
. Easy for printouts

Scope of cross-checking of information during approval process

. Ensure transparency, accountability

Ease Service Providing

. Reduce time and cost of searching




Steps to entry data in PDS

A. Individual User (Officer ) Data Entry




Step: 01 Click on Employee Management System icon in UDD’s

website (www.udd.gov.bd)
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Step: 02 Login as Individual User

hes.msap.gov.bd/use/edesphp
@) Watchifacsboot. @ 5% | WP RT. @ SomopTVive @ Selary 0l (345++] ) UDDWieosie Sirel @ UDD Website Dosks & Berpui fobngiss 7. @ FLF Coopresser 0. & 00T
Employee Attendance Management System (EAMS)

Urban Development Directorate
Ministry of Houslng nnd Pabhic Werks

Infividual/Section Login Feem ‘

® todmdual User U Szction Ueer
Lsamama: Shaheen

Passwoed: SensaIsEy
-_— ' D
Login
Query Form {
Fuliname; ) A
Desiguation: b8
Meszage:
Employee Attendance Mamagement System (EAMS)
Sand

A ZAMS, which Is also anown 33 3 Employee Atterdance Manzgeman: System s baslezly 2 Interssction of humar
rescurtes and information techrology through HR software, This is a software soifution for officers of LDD to adtomate
20d mznzge ther Human resource dztabase manapement

Our new EAMS ks flexibly desipned with integrated databases, 3 comprehensive array of features, and pomertd reporting
functicns snd amalysis cagabifties that you nesd to manage your werkforce. This cae give back hours of the HR
administrator’'s day previously sperk attencing to routne employee requests, It wil be necessary to customize HRIS to
the unigue neass of UDD 50 the systeen wil remain flexible 202 relevant throughout the Ife of UDD,



Step: 02 Cont...

Bl Waes | Facebock @ SUIAST T @ Somoy TV i @ Sary B [BAS++} QB UDDWebsite §ylhet @ UDO'Webste Dhdka & BenodinbrgihT. W FOFCompriserG.. G T @

Emplovee Attendance Management System (EAMS) Shahean Ahmed

' - : Sennr Planner

UnD Sythet Regone! Offce, Sythet
Change Password  Logout

Urban Develepment Directorate

Mmastry of Housing 20d Poblic Works

Persoral Information Personal Information of Shaheen Ahmed
Leaee Information
Gradaton Ko LI00-007 Home Diskrict: phika
Lean Informaban
Full Name: shahzes Ahmed Gender: Hale
Tour Irfomeatice (Fred Acivation) Lo
Father's Name: Nuhammed Abdd Naenan Reigion: Islam
Ligt of Works 4 .
o Mather's Name: Ltfurnesa Begum Mt shatus. Marrled
Ennt Fall 205 , Bleod Group: A+
Watioa IO Ne. 187243585435000003
Emal (personal): zchahesn11921 Gomad.com
Date of &nh: 21-0-1974
enall (Officiaf): vddeylhat @yaheo.com
Phose [Res):
TIN No.: 145588567117
Fhooe [Mohle): 31552337345

| 1 am currently availng Gat. Accommodation

Reatch b &3 Kusrpar, 1st Foor, Thane

Kotosal, Distrt: Syhet "l Yam 2 Freedom Fighter
House: £18/2 Nakbegh, 15 Update Information
Permuncat Add Lang, 3d Fleor, P
TR A Shannager Thaea:

Shahjahanpu, Dist: Ohaa




Step:03 Update Personal Information

i msdp.gov.bdfuier/edit_fom phiptype » femanaifitio-S
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Fartary N Mshammed Abeul Marnan
T ormenas Fesd acoston |
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B Aatcaw 1 he.s 1674258542500 0006
Suce of Both 0114978
aee (S
Save (Mazie) QIAIIITIL
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Floor, #.0: Shartismger

G
Ly

¥

JLXTFL T

tencer [ |
Raipin :ﬁ;ﬁ ’;1
Mt Sk [ v
Sood Dreas: & v]
S perarrel) han cent 1BZ21R0OMal com
e [0Sl VYt Ty 3200 G

T Na..

HaszseT T

1 ae vy maling Goat. AZcorersdaton

1wee 8 Fosmdom Fgheer

Cance

Updats Now




Step:04 Update Leave Information

N msdp.ov.bd/user/lcave history.php

) D Warch | Facshock @ W

[BASe Q' LUDD Wetaite Syinet B UDD Website, Dvaka G Bengaliw Frgian T W FOECompessoy O

Emplovee Attendance Management Svstem (EAMYS) Ahenes @l el
o e P L
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Step:04 Update Leave Information....Cont.

X | O TR Y X | O S TwETE X | 0 TECARARGFEET. X @ Horenfoouieensgement X 4

hirismsdp.oov.bd/user formphptype=leayve

D G) Watch | Fecebock @ TH| TR TR, @ Somoy TVle @ Seloy Bl EAS-+ @ UDD Websde 52t @ UDC Weoste Dbk & BengelitoEngish 7. § PDF Compresser O

Employee Attendance Management System (EAMS) Shueeer foned

Jeng R

10D Shet Payosa’ Dce, Sy
Charnge Password  Logout

U rhan Development Direclorate
Minttry af Housing aad Public Works

Besseasl Irfarmazion Leave Informatien
Lean [rfermation i {Education Leave
R Bzsid Rerebon Lane
Your [rfoematon (a2 Acnzion] |Mztemiy Lezve
Ts Ozt |Exha Ocdmary Lears
Lise & Weriz ‘Special SckLaws
s ledca Leare
Prirt =31 05 ' \Companion Evezkdcem
iDieabiity Vacabion
Unacquarled Lease
Peamesfleve| | siaye Reement Holideys ard HoBoay Reolels
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|Lzave Wihout Pay
(Casid Leave
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Pubvic Hobday im Enzoufive Ower
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Step:05 Update Loan Information (if any)
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Step:05 Update Loan Information .....Cont.
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Step:07 Update Work Information

hncmecdp.oavibd/usac/worklist.php
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Step:07 Update Work Information....Cont.
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Steps to entry data in PDS

B. Section User (Staff ) Data Entry




Step: 01 Click on Employee Management System icon in UDD'’s
website (www.udd.gov.bd)
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Step: 02 Login as Section User

-

hris.msdp.gov.bd/uses/ oy &

> @ YouTubs B Transhate ¢ Banals Newspager:.. G Anandsbazss Fark... € POF to WORD | Ca.. New folday

Employee Attendance Management System (EAMS)

Urban Development Directorate
Ministey of Housing and Public Works

( tndividual Used

Ugername: sythet_region

Password: Sadessunss
& + 12

Query Form

Fullname:

Dessgnation:

Message:

< Employee Attendance Management System (EAMS)
Sand

A EAMS, which is also xnown as 3 Employee Attendance Management System is basically an intersection of human
resources and mformation technelogy through HR software, This is a3 software sclution for officers of UDD to automate
and manage thelr Human rasource databass management .

Our new EAMS ks flexibly designed with integrated databases, a comprehensive array of features, and powerful reporting
functions and anslysis capabilitiss that you need to manage your workforce, This can pive back hours of the HR
administrator's day previously spent attending to routine employee requests, It will be necessary to customize HRIS to
the unique needs of UDD =0 the system will remain flexible and refevant throughout the life of UDD,




Step: 02 Login as Section User.....Cont.

i hnsinsdpgov.bd/user/myempkyeephp “ B

wo @ Yuluke Q Translate o/ Bangls Newspaper:. c Anandsbazar Patrik.. € PCF to WCRD |Co. New folder

Employee Attendance Management System (EAMS) Sythet_rogion
Sttt et
UDO Syihet Regional Ofhoe, Sylhet
Change Password  Logout

Urban Development Directorate

Ministry of Housing nmd Public Works

My Sate List of Section Staffs

Parsonal Infermation sl. Name Cesignation

Lesve information 1 Sadsha Ha Office Assistant Cum Computer Typist
Laan Information M4, Nuruzzaman Bhuvan Tracer

Tour Informateon [Fled Md. Rubsl Hossen Surveyor

Lt of Works Amir Hom2g Khalashi

Prnt Full P05

i/ yserfeldAchvationphp




Step:03 Update Personal Information

hriamsdp.gev.bd/uses/pecsonal php B W

@ YouTube B Tronsiie &7 Bangs Newspaper:. [} AnordsbazarPavik. @ PDFto WORD | Cou Mew folder

Employee Attendance Management System (EAMS) Syihet. region

Sechon User

UDD Sthet tegional Office, Sylhes

Urban Devclopment Directorate Change Password  Lepout

Ministey of Housing aad Public Works

My Staffs personal Information of Md. Rubel Hossain

Personal Informabor

UDD-164 Home District: Natore
Leave Information
Fal Name: Md. Rube Hoszan Gender: Mals
wan Information B v
Father's Name: Md. Moyven Udca Refigion: islam
Tour Informabon (Hlad Actvstion) 2 > rried
Molher s Name: Migs, Angura Begum Marital Status: Ma
Lzt of Works 8loud Group: B+
Kabenal ID No.: 1958255:54L13000200 ;
. 3 Emanl {parsonal};
PYLFUR P0G Date of Bith: 01-02-1892 -
Email {Officia):
Phone (Res. - 01761326655
TIN No.:
Phone (Motxle}: 01730725683 )
I_! 1 am currantly availing Govt. Accommodation
4 2 Kaztuia, Nurul Mornal, Thana:
Presert Address: Katwal), Distnct: Sylhet I_! I am 3 Freedom Fighter
VilUHouse: Jagendransgors, Informati
Permanent Address: Post: Subgan-6450, Thana! Ui ko mm

Gurudaspaur, Dist: Natore

nrectoeate TULH




Step:04 Update Leave Information

hris.msdp.gov.od/user/izave history.php =

o B YouTube & Tranzlate o7 Bangls Newspeper .. 8 Arandsbezer Pavk.. W PLDF to WORD | Co. New {older

Sylhetl _region
Sechion Uset

: ) )i UDD Syhet Hegonal Office, Sylbat
Urban Development Directorate it Pansaid | Louaw

Ministry of Housing and Public Works

My Gtafes Leave Information of Md, Rubel Hossain

Persanal Informsbion sl. Leave Type From Date To Date Days Remarks Status
wsz & Recreation Leave 30-07-2017 13-08-2017 15 1S days Approyed
Loan informatan 2 Rest B Recreation Leave 31-07-2020 14-08-2020 i5 15 cays Approved

Tour Informaticn (Filed Activation)

Lt of Vorks

Print Full POS



a @ fouTube “ Transiate

Step:04 Update Leave Information..

hris.msdp.gov.bd/uses/form.phpitype =feave

o Bangla Newspapar:... B Arandabazar Patnk.

§ PDF 1o WORD | La.

New isicer

Employee Attendance Management System (EAMS)

Uirban Development Directorate

Ministry of Howsing and Public Works

My Staffs

Personal Information

Leaye Infarmation

Loan Informatan
Tour Infosmmation (Filed Actwvation)
List of Works

Print Ful POS

Leave Tyepe:

From Date:

To Date:

Days:

Reason of Leave:

[Eamed leave

wnldd/yyyy

en/dd/yyyy

Leave Information

.Cont.

Sythet requon
Section User
UDD Sylhet Ragiona’ Office, Sythel
Change Password  Logoul

reveloped and Meintamed by Shell T




Step:05 Update Loan Information (if any)

hrismsdp.gov.bd/user/loan_tistory.php =

B Yoo Tube ﬁ Transiate  &F Bangla Newspaper:, a Anandabaza Patric.. @ PDF 10 WORD | Ca. Now fokder

Employee Attendance Management System (EAMS) Syihet_region
Sethon Usse
UDD Sylhet Regronal Ofhce, Sythet
Change Password Logout

Urban Development Directorate

Ministry of Housing and Public Works

Wy Staffs Loan Information of Md. Rubel Hossain » Add New Loan
all 4 valx
N e Sl Loan Type m Amount mlm‘ :':“’:'m"t'"" Remarks Status
Leave [nformetion
Losn From GFF 03-03- - Pending
Losn From GFF 02-11- House Pending
Tour [nformation (Filed Actveben) 2 Fund 2022 100800 2 4200 Congtruction Ramoye

List of Works

font Ful #D5




Step:05 Update Loan Information (if any)....Cont.

hns.msdp.gov.bd/user/form phptype=loan &

o B o Tube 5 Translate &7 Bangle Newspaper ... B Arandabazar Faink.. S PDF to WORD | Co. Nea tlder

Employee Attendance Management System (EAMS) Sylhet_region
Section ey

UDD Sythet Regonal Ofhce, Sylbel

Urban Development Directorate s Prind! el

Ministry of Housing und Public Works

My Statfs Loan Tnformation

£
Personal Information Loan Type: [ﬁp_u;ﬁ }q;n v |

Laave Infarmation
Loar Start Date: m/dd/ yyyy o

Admount:

Teur Informaticn (Filed Activation)
Ne of Insta¥ment:
List of ‘Works

Print Ful POS Instatiment Amount!

fieason of Loan:




Step:06 Update Official Tour Information

n

8 hns.msdpgov.bd/user/feldActvationphp
koo [ 'YouTube ‘ Transate ¥ Bangla Newspaper . a Anandabazar Patric.. @ FOF ta WORD | Ca. New foider
Employee Attendance Management System (EAMS) Sylhes_regian
Section Usor

UDD Sylhet Regions Ofhoe, Sythat

Urban Development Directorate ik Panaviard - Lok

Minlstry of Houslng and Public Works
My Stafis Tour Information (Field Activation) of Md. Rubel Hossai

Peesonal Informaton Sk Title From Date To Date Days Remarks Status

Leaye Informiston

Loan Information

Four Irformotion (Filed Actvation)

List of Works

Pant Full PES




Step:06 Update Official Tour Information...Cont.

hris.msdp.gov.bd/user/form phoftype=fieldactivation |

> @ YouTube b Trarsiaie O/ Bargla Newspaper:.. m Anandabazar Patriv... @ PLF to WORD | Co.. N folder

Employee Attendance Management System (EAMS) Sihet_region
Saction Uses

Url D | Di UDD Sylhet Regonal Office, Sylhet
rbhan Developmen! threctorate Chungs Pasird  Lowend

Ministry of Housing and Public Warks

My Staffs Tour Information (Field Activation)

Sersomal Information
Title { Purpose!
Leave Information
; F t Yy
Loan Information tom Dute o/ odf yyyy t
Tour Infnrmation (Filed Activation) To Dage! nr/cd/yyyy ™
Uizt of Works
Days:
Print Ful PDS
Remarks:

Cancel Edd Now




Step:07 Update Work Information

= %

hrismsdp.gov.bd/usar/workList.ohp

> @ YouTuz B Trangate o7 Bangs Newspaperi. [N Anendebazar Pawk. W POF10WORD | Cau New iglder

Employee Attendance Management System (EAMS) Svibet_regiva

Sechon User
i i VDD Sylhet Regional Office, Sylfhet
Urban Development Directorate b Pl ek
Ministry of Housing and Public Works

My Stoffs List of Works of Md. Rubel Hossain Add New Work
Personal Information S Date Work List Status
Leayve [nformation

Loan information

Tour Information (Filed Actwation)

e

Frint Full FOS




Output/Print out PDS




57}

I _hrssmsdp.gov.bd/user/iormphpitype=istofworks
zo [ YouTuke h Transizte .,:' Bangla Newspaper .. g Arardstazer Patrk. @ FPOF ta WORD | Ca. MNew folder

Employee Attendance Management System (EAMS) Syihet_reqion

Sachon User
uD0 Sylhet Regonal Office, Syfhet

Urban Development Directorate Caa Pl - aaca

Ministry of Housing and Poblic Works

Ny Staffs List of work
Fersoral Iaformation Dete: m/dd/yyyy -

teaye Information

Laan infarmation

Tour Infosmntion (Fied Actrvation)

Print Full FCS

Work Lisk:

Cancel Add Now



e A. Printout of PDS of Individual User/Officer

Personnel Data Sheet

General Information:
EIN.: ubD-007
Full Name: Shaheen Ahmed
ReaherENBme: MuAZAR695KEN ML han Date of Birth:  21-01-1974
MemeriNpiste: Db@iﬁmnesa Begum )
Religion: Islam Gender: Male x
Marital Status: Married
Blood Group: . )
Posting: *ubD Sylhet Regional Office, SylhetDesignation: Senior Planner
o g: Posting Date: 2020,10-05
one one
01552337345
(Residence): _ (Mobile):
Present 63 Kl_.larpar, 1st Floor, Thana: Kotowali, Permanent House: 119/2 Malibagh, 1st Lane, 3rd
pddress: District:Sylhet Address: Floor, P.O: Shantinagor Thana:
mai ashaheen11921@gmail.com Tax ID No.: Shahjahanpur, Dist: Dhaka
(personal):
Govt. No Freedom N95588567117
_Accomodation: Fighter:
Spouse Information:
Name: Shimu Akhter Home District: Kaliganj
Profession: House Wife Designation:
Organization: Location:
Children Information: Language Information:
Name: Date of Birth: Sex: Language: Read Write Speak
Fabiha Ahmed Michelle 09-01-2011 Female Bangla Yes Yes Yes
Sarah Farhina Ahmed 19-05-2019 Female English Yes Yes Yes
Bangla No No No
Educational Information:
Degree: Major Subject: Year: Result: Institute: Country: Distinction:
BSc. Civil 1997 2.9 BUET Bangladesh
Engg. Urban and Regional Planning 2001 3.23 BUET Bangladesh
MURP Ulrbar] and R(’jegional Development 2009 4.9 Universitz of Germany
M.Sc Planning and Management 1997 3.00 Dortmun Bangladesh
“URRM
Anrlr‘nlhlral annnnrlnn BUET
i’;&mmg Information:
Training Title: Topic: Grade: Institute: Country: From: To: Sponsor:
Safe and Resilient The World Bank Bangladesh 13-02-2012 18-03-2012 Others
Cities Course (Winter Institute
FY12)



mailto:ashaheen11921@gmail.com
mailto:ashaheen11921@gmail.com
mailto:ashaheen11921@gmail.com
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Environment RPATC Bangladesh 22-03-2012 GOB
Development & ? 18-03-2012
Disaster Management
Course National Bangladesh 18-05-2011 25-05-2011 GOB
Microsoft project Academy for

Planning &
GIS using AutoCAD Development Bangladesh 22-02-2010 29-04-2010 GOB
Map, Arc View and Arc 1ER
ITITU

Foreign Travel: (Except for Training):

Country Purpose From To Remark
; 01-09-2007 31-08-2009 No. Sec-2/2F-
Germany Sﬁﬁﬁfaé'é’” For MSc. 6/2003/138, Date-30-
gree 04-2007
Germany 04-11-2012 11-11-2012
Summer School on
Climate Change &
Germany Bhelrgly \BaSemRatidents 30-03-2001 12-04-2013
BERAFP8Emmer
BesspisizediBigions
International Summer
India Ch ol Pm?{i m on 14-04-2013 25-04-2013
|o\g?ver5| wﬁfedge

o Conservation

Professional Qualification:

Institution/ Organization

Qualification/ Affiliation Date Remarks
Name

Member Bangladesh Institute of Planner IEB 00-00-0000 M/249

Member a0-00-0000 M/1 89913

Honours/ Awards:

Title of Honour/ Award {Pas:::utlon/ Organization Date Ground

Publications:

Publication Type Title Description Date

a paper jointly published with Md

Sanitation Facilities for Urban Water%%@g%@agﬁ%%%ﬁ%w

Journal Poor in Dh ity: A e of organized by Bangladesh’ 06-10-2003

Community Response Institute of Planners (BIP) &
Centre for Urban Studies (CUS),

Journal Proliferation of Unauthorized a paper jointly published with Kutcha 01-07-2006
Bazars in Dhaka City: Uday Sankar Das in
Causes and Consequences Urbanization in Bangladesh:

Patterns, Issues and
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Approaches to Planning, edited by
Sarwar Jahan & K. M.

Myths and Realities Of a&%%uzga?qaq%ﬁgﬁgg (eéﬁ)EB No.

Journal ﬁag'tat"f’” F?C'I'D'Eef( foé_the he Bangladesh 01-07-2004
rban roorin Lhaka ity, GeographlcaISOC|ety,

Bangladesh: A Comparative University of Dhaka
] | Study Xhe #ngual FEUbIIfc%tlonlog h, 00-12-2001
ourna siatic Society of Banglades -12-

%ﬁy&?%ﬂ%ﬁﬁ%ﬁﬂ&%ﬂ%maka Vol. 46 No. 2. pp 405-43 2

wth of Informal Plastic

a paper jointly published with Dr.
Journal hrou h PI c Recycling-The R§ IE '”?f&ég, Proceedings at 01-10-2001
S niReRakban e itaga e

virghment H by Ministry of
Housing and Settlement,

Government of Bangladesh
Problems and Prospects of 9

Journal Informal Plastic Recycling the bi-annual publication of the 00-00-2001
Industries in Dhaka City Academy for Planning and
) ) Development, Volume 13, January
I/Iratf_f_'ﬁ M?'Eageme”t_ I?A and June 2001,
Journal otiyjhee’ ormmercial Area, Number 1 & 2, Dhaka. 00-00-2000
Dhaka City: Planning
Strategies for Future Journal of Bangladesh National
Development Geographical Association, Vols. 21-
A Study of Quality of Life of 26, No.s 1-2, 1993-1998
Journal Rural People of Village (printed in 2000), Jahangimagar 00-00-2000
Pathalia University, Savar, Dhaka-1342
Environmental Problems at E:v%ﬁlpmeqt R%’Egvéuzz%&if]
Urban Central Areas: A Case Rl fsabeat : !
Journal o e e s BORActBanglasiasihiberibegh ~ 00-00-2000
O‘jﬂzqzrc otyhee pedelepmdrcamRer2a90, JMary
gtrateglc Water %upply and BHETuREZE0000.
Journal Management Model for the BeynpeCifvepetiBtaiayorld Habitat 04-10-2010
Poorest of te Urban Poor in mmgmm@f{t 2000
- Hcya Clty Brraka Housmg-ard-Poabirc-Wotrks;

Other Services: (Prior to Civilian Gazetted Post/Rank):

Name of Employer Type. of Position From To
Employee Address _Service
ANt (Pvt.) oY Ny, rvate Senior Consultant 01-06-2001 31-01-2004
n VL. a -U6G- -01-
g&F&% A B anmon((.l E/R (LLP)
L= Phake—1247
Service Information
PSC Name: PSC(UDD) Class: Class 1
PSC Batch: Other Entry Pay Scale: 4300-7740 Entry Designation: Planner
Recruitment History Date Service History Memo No. Date Exempted
Govt. Service (Adhoc): 00-00-0000 1t Recruitment: Section-2/5A- 1/2000/67 18-02-2004

Govt. Service (PSC): 10-08-2003
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Working Charge: 00-00-0000 1st Time Scale: 00-00-0000 No

Gazetted: 00-00-0000 2nd Time Scale: 00-00-0000 No

Encadrement: 00-00-0000 3rd Time Scale: 00-00-0000 No

Seniority: 00-00-0000 Technical Incr.: 00-00-0000 No
Confirmation: 00-00-0000 No
Selection Grade 1: 00-00-0000 No
Selection Grade 2: 00-00-0000 No
Senior Scale: 00-00-0000 No

Promotion Particulars:

; ; Nature of te of

Designation/ Rank AL Memo No. Memo Date olohg Pay Scale

Senior Planner Regular Ses-2/3P- 1/2003/203 29-03-2010 30-03-2010 18500-29700

Director Current Charge 00-00-0000 00-00-0000 10200-24680

Director Current Charge 00-00-0000 00-00-0000 10200-24680

Disciplinary Actions/ Criminal Prosecution:

|Nature of Offence Punishment Date Remarks

Disciplinary case filed? No Proceeding Drawn? No

ACR History:

Years missing ACR updates:

ACR years with adverse remarks:

Leave Information:

Leave Type From To Remarks

Rest & Recreation Leave 12-03-2016 23-03-2016 15days

Rest & Recreation Leave 15-03-2007 29-03-2007 15days

Rest & Recreation Leave 26-05-2010 09-06-2010 15days

Rest & Recreation Leave 12-03-2013 23-03-2013 15days

Casual Leave 20-03-2017 20-03-2017 1day

Casual Leave 13-06-2017 15-06-2017 3 days

Casual Leave 22-06-2017 22-06-2017 1day

Casual Leave 04-09-2017 06-09-2017 3 days

Casual Leave 26-12-2017 31-12-2017 6 days

Casual Leave 30-07-2018 30-07-2018 grent

Casual Leave 10-10-2018 10-10-2018 grent

Casual Leave 15-10-2018 15-10-2018 grent

Casual Leave 23-10-2018 25-10-2018 grent

Casual Leave 18-11-2018 21-11-2018 grent

Casual Leave 25-11-2018 28-11-2018 grent

Casual Leave 18-12-2018 20-12-2018 grent

Casual Leave 25-02-2019 25-02-2019 grent

Casual Leave 23-01-2019 24-01-2019 grent

Rest & Recreation Leave 12-03-2019 23-03-2019 15days

Casual Leave 20-05-2019 23-05-2019 grent




Project Name

Designation

Preparation of Development Plan Project Director for 14

Upazila
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Casual Leave 17-06-2019 18-06-2019 grent
Casual  Leave 29-07-2019 29-07-2019 grent
Casual  Leave 09-10-2019 10-10-2019 grent
Earned  leave 17-11-2019 01-12-2019 grent
~~Casual Ceave 07-01-2021 07-01-2021 Family PUTPOSE
asual Llea e . 28-08-2021 26-08-2021 Family Purpose
Ic_oan nformation:
No Of Installment

Loan Type Date Amount Installment Amount Remarks
Field Activation:

Purpose From Date To Date Days Description

Site Activities Visit at ) 21-03-2017 25-03-2017 5 25.45.0000.000.13.66.2.15-592;
Ishwarganj Upazila Date: 16/03/17

Site Activities Visit at 11-12-2017 13-12-2017 3 13}13}2300.000.14.009.17.84; Date:
Ji?ehA‘{:\{ﬁ/EgmAtléJtpaZ”a Shibpur %‘6_11_2017 27-11-2017 2 25.45.0000.000.14.009.17.69; Date:

T 22/11/17

ﬂtéﬁfﬂ‘iigeslyﬁiéfila Shibpur 10-11-2017 11-11-2017 2 33}1_’;./(1()700.000.14.009.17.62; Date:
Site Activities Visit at 07-10-2017 10-10-2017 4 33}4}3./(10700.000.14.009.17.38; Date:
Upazila ) .
Site Activities Visit at 20-09-2017 22-09-2017 3 fg}gg./(i(;oo.oooamoog.17.31, Date:
ShispiEYREiPTE Wpazily 16-09-2017 6 25.45.0000.000.14.013.17.8; Date:
Site Activities Visit at 28-08-2017 4 25.45.0000.000.14.014.17.6; Date:
ShoprateUpaiEila 25-08-2017 Upazila 22/08/17

Site Activities Visit at Dohar 11 16-11-2017 25.45.0000.000.14.019.17.21; Date:

: 11-2017 5

& Rawab&ar& Ué)zalgl?a 01/11/17

ite a.vﬁé‘é 1 3 P 22-01-2018 5 25.45.0000.000.14.009.17.11; Date:
Ishwarganj, Shibpur & 18-01-2018 Raipura Upazila 16/01/18

Site Activities Visit at 25.45.0000.000.14.012.17.6; Date:
Shagata, Sonatola & 28-01-2018 Sariakandi Upazila 30-01-2018 3 28/01/18 ate
Site Activities Visit at 0o 15-02-2018 25.45.0000.000.14.014.17.16; Date:

d . 10-02-201

Gangni & Bagmara Upazila 19927208 6 07/02/18

Site Activities Visit at Dohar, 25.45.0000.000.14.019.17.1; Date:
Nawabganj & Shibchar 06-01-2018 Upazila 13-01-2018 8 02/1/17 ate
Site Activities visit at -04- 12-04-2017 3 25.45.0000.000.13.66.2.15-724

/ ) 10-04-2017

Raipura Upazila 0-04-20

Site Activities Visit at 19-04-2017 21-04-2017 3 days ?)2&1?1%%2)3?)?713'66'2'15_818:
—Stibpur & Raipura gpazita

Additional Activities:

Activities

1. Guide five project managers. 2. Monitor activities of
consulting firms. 3. Supervision of field level activities.

4. Moderate workshop & seminar. 5. Preparation of project
progress report. 6. Field visit. 7. Liaison with

MoHPW, planning Commission and IMED. 8. Facilitate project
related problems with the help of Director,
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i UDD. 9. Provide training on vulnerability assessment, plan
I preparation._efc

List of Work:
Submission Date List of Work
88?9-8%-(1)8 NOC Related to Facilities Department
Dhaka Metropoliton Police Headquarters (Memo No. 25.45.0000.000.12.25.16- 606)

2017-03-28 Department of Road & Highway (Memo No. 25.45.0000.000.12.05.04.15-674) Dhaka
2017-03-08 25.45.0000.000.@3.206.17.9_62)
2017-03-08 Letdekroreliton Relise Headi Quarters (Memo No.
2017-03-08 LGED (Memo No. 25.45.0000.000.23.206.17.965)
2017-05-16 DPDC (Memo No. 25.45.0000.000.23.206.17.1027)
2017-05-16 zs.?s%@&'.ﬂ%%?goggifﬁe)RAB Head Office (Memo No.
2017-05-16 DPDC (Memo No. 25.45.0000.00023.206.17.1221)
2017-08-07 DPDC (Memo No. 24.45.0000.000.33.003.17.3)
2018-01-17 Bangladesh Police, RAB Head Office (Memo No. 25.45.0000.000.23.206.17.29)

Dhaka Mesh Rapid Tranjet Development (Memo No. 25.45.0000.000.33.003.17.4)
2018-01-04

Bangladesh Rural Electrification Board (Memo No. 25.45.0000.000.33.003.17.42)
2018-03-01
2018-03-04 Education Engineering Department (Memo No. 25.45.0000.000.33.003.17.19)

Posting History of the Selected Employee:

Post Name Posting From To

Senior Planner Office of The Senior Planner (Town Planning) 30-03-2010 04-10-2020

Senior Planner UDD Sylhet Regional Office, Sylhet 05-10-2020 Till Date

On Lien:
|Position Organization Address Country From Date To Date Remarks |
Covid Vaccine Information:

|Manufecture Registration No. 1st Doze Date 2nd Doze Date |




B. Printout of PDS of Section User/Staff

o Bangla Newspaper .. G Anandabazar Patrde.

Peaersonnel Data Sheet

& ® hrissmsdp.gov.bd/user/tptPDS.php?rptid =568
G Gmal rahoo B Youlube Q Translates
i General Information:
P EINL: UDC-164
Full Name: Mad, Rubel Hoss3in

Father's Nama: Md. Maoyen Uddin
Mother's Name: Miss. Angura Begum
National ID

Katwali, District: Sylhet

No.: 19926514113000200 Date of Birth: 01-p2-1992
Home District: Natore Gender: Mae
Raligion: Talam Marital Status: Mamad
Blood Group: B+ Designation: Surveyor
Posting: UDD Sylher Regional Office, Sylhet
Fosting Date: 2014-01-07
Phone Phone
- D1761=36655 -
(Residence): ANAAL (Mobile):
Present Address: 3 ) P Ie Permanent
Kaztula, Nurngl Manzil, Thana: Addresss

®§ PDF to WORD | Co.

Q31750725682

Vill'House: Jagendranasgore, Post:
Subgari-6450, Thana: Gurudaspur,
Dist: Natore

Email -
(personal): Tax ID No.:
Govt. : Frecdom :
i Accomodation: °° Fighter: 2o3, !
i Spouse Information: §
| Name: MISS SONIYA KHATUN Home District: MNatore ]
§ Profession: Student Designation: §
ELOrgonichion: ____________ I.of:oti.on: ) 3 ‘:
Children Information: Language Information: :
Date of Birth: Sex: | [Language: Read Write Speak |
! bl vl PenFmnmeor wblivene - !
ﬂ L2 Type here to search g E =i = S e




Suggestion (s) to improve PDS Data Entry & Approval

WW 3 Zlﬂlgaiwww.udd.gov.bd) (© STTAGr® EMS 49 PDS
WATO0 FAF CHg NF-ATLS TN FDT ATIGS

51 lam Freedom Fighterﬁl’ﬁﬂ%www ARG |
2| Calendar {9 Format DD-MM-YY ST ARG |

O | (Y (Pl Leave Entry &q Data ;LT OI (N Auto Chronologically ITCH
oI IIZ] FAT

8| Pending BERICARIRUS Approve U] E<] Approve I fFeII
Notification T O =¥ F RIFIS|

¢ | Print PDS PJleT (NP OT NI(H AT EMS 4] System & Show PLS AT |

P O ANTGE P FIZ] FAK I3 11| AT SqH© O w1
A 5] FAT

Y| EMS & AT Office Order/Gazette PDF [<RICH ALY & /attach PId
SISEUECEIR

Q1 CQVID Vaccination &9 Data, ACR, Disciplinary Action, Publication XN LR
©J [FOIT WATGE 20© O HTEN V2|

Y| EMS 49 @57 ©T Retirement Date STSTIG AT AT |
1 EMS O 12T ]2 R TGT Bo O APl TaFIE |

0| EMS 2(© T [T cV (PDF) FHFOIFLRA OIfeTHT (ATHIR I
28 Link (O B TIPS |







THANKS for listening......
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Presentation Outline

1. What is GRS (Grievance Redress System)?

2. Types of Grievance

3. 06 (Six) Steps of Submitting Grievance
3.1 Online Registration of Complainant
3.2 Log in GRS website (http://www.grs.gov.bd/)
3.3 Submit Grievance/Complain

3.4 Grievance Monitoring
3.5 Appeal
3.6 Rating of GRS
4., <, S G, S @
5. Q&A



http://www.grs.gov.bd/
http://www.grs.gov.bd/

1. What is GRS?
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2. Types of Grievance

SRR 2T

dPublic Grievance (#ifss sifetam)

AStaff Grievance (F3F9 FH61 SfST)
1 Official Grievance (wefs= sferam)




3. Steps of Submitting Grievance
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GRIEVANCE REDRESS SYSTEM
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THANKS for listening......
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