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Titas Gas Transmission and Distribution PLC

Tender Document for
,,Procurement of Two Laptop, one Desktop, one Printer and Accessories"
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Request for Quotation (RFQ) Method
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To

REQUBST rOR QUOTATTON
for

o'Procurement of Two Laptop, One Desktop, One Printer and Accessories"

Ref. No. : 28. 1 3.0000. 000.428.92.A001.24 / 4 Date: 06r'05/2025

1. The DGM,IT Infrastructure,ICT Division, Titas Gas Transmission and Distribution PLC
has been allocated company's own funds and intends to apply a portion of the funds to eligible
payments under the Contract for which this Quotation Document is issued.

2. Detailed Specifications for the intended Goods and related services shall be available in

Annxure:A.

J Quotation shall be prepared and submitted using the 'Quotation Document'

4. Quotation shall be completed properly, duly signed-dated each page by the authorized signatory

and submitted by the date to the office as specified inPara 6 below.

5. No Securities such as Quotation Security (i.e. the traditionally termed Earnest Money, Tender

Security) and Performance Security shall be required for submission of the Quotation and

delivery of the Goods (if awarded) respectively.

6. Quotation in a sealed envelope or by fax or through electronic mail shall be submitted to the

office of the undersigned on or before 08/05125 at 12:15 P.M. The envelope containing the

Quotation must be clearly marked "Procurement of Two Laptop, One Desktop, One Printer and

Accessories" and DO NOT OPEN before 08105/25 and 12:20 P.M Quotations received later than

the time specified herein shall not be accepted.

Quotations received by fax or through electronic mail shall be sealed-enveloped by the Procuring

Entity duly marked as stated in Para 6 above and, all Quotations thus received shall be sent to

the Evaluation Committee for evaluation, without opening, by the same date of closing the

Quotation.

8. The Procuring Entity may extend the deadline for submission of Quotations on jr"rstifiably

acceptable grounds duly recorded subject to threshold often (10) days pursuant to Rule 7l (4)

of the Public Procurement Rules, 2008.

9. All Quotations must be valid for a period of at least 30 days from the closing date of the

Quotation.

10. No public opening of Quotations received by the closing date shallbe held.

11. Quotationer's rates or prices shall be inclusive of profit and overhead and all kinds of taxes,

cluties, fees, levies. and other charges to be paid under the Applicable Larv, if the Contract is
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12. Rates shall be quoted and, subsequent payments under this Contract shall be made in Taka

currency. The price offered by the Quotationer, if accepted shall remain fixed for the duration of
the Contract.

t3. euotationer shall have legal capacity to enter into Contract. Quotationer, in support of its
qiralification shall be required to submit certified photocopies of latest documents related to

iatest Trade License, Tax Identification Number (TIN) Certifrcate, l3digit BIN Certificate,

Latest Tax Return Certificate and Bank Solvency Certificate; without which the Quotation
may be considered non-responsive. Quotationer shall have Product's

Di stributorship/Partnership/Dealership Certifi cate'

14. euotations shall be evaluated based on information and documents submitted with the

Quotations, by the Evaluation Committee and, at least three (3) responsive Quotations will be

required to deiermine the lowest evaluated responsive Quotations for award of the Contract.

15. In case of anomalies between unit rates or prices and the total amount quoted, the unit rates or

prices shall prevail. In case of discrepancy between words and figures the former will govern.

Quotationer shall remain bound to accept the arithmetic corections made by the Evaluation

Committee.

16. The supply of Goods and related services shall be completed within 10(Ten) days from the date

of issuing-the Purchase Order. The minimum "on site support service with free Spare Parts"
period of th. Supplies shall be 01(one) year, starting from the date of completion of delivery in

ih" for- of sUbmission by the Supplier and acceptance by the Procuring Entity:

rz. The Purchase Order that constitutes the Contract binding upon the Supplier and the Procuring

Entity shall be issued within X& (Tear) days of receipt of approval from the Approving Authority.

tS. The Procuring Entity reserves the right to reject all the Quotations or annul the procurement

proceedings

?€
Signature of the Quotation
Name: Md. Karnal Hossatn

Designation: Deputy General Manager (IT Infrastructure)

Date: -
Address: L-5, IT Infrastructure Department, Titas Gas Bhaban

l}S,KaziNazrul Islam Avenue, Karwan Bazar, Dhaka

Phone No: +88025 5012693, e-mail : dgm.hardware@titasgas'org'bd

Distribution:
1. Notice board.
2. Website
3. Office File.
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Quotation Submission Letter (Sample)

[Use Letter-head Pad]

Ref.No. : 28. 1 3.0000. 000.428.92.0001.241 4 Date

To:
The Deputy General Manager (IT Infrastructure)
L-5, IT Infrastructure Department, Titas Gas Bhaban

l}S,Kazi Nazrul Islam Avenue, Kawran Bazar ClA,
Dhaka-l215.

I/We, the undersigned, offer to supply in conformity with the Terms and Conditions for delivery of
the Goods and related services named "Procurement of Two Laptop, One Desktop, One Printer and

Accessories"

The total Price of my/our Quotation is BDT

My/Our Quotation shall remain valid for the period stated in the RFQ Document and it shall remain

Uinding upon us and, may be accepted at any time prior to the expiration of its validity period.

I/We declare that I/we have the legal capacity to enter into a contract with you, and have not been

declared ineligible by the Government of Bangladesh on charges of engaging in comrpt, fraudulent,

collusive or ctercive practices. Furthermore, llwe amlare aware of Para 21(b) of the Terms and

Conditions and pledge not to indulge in such practices in competing for or completion of delivery

of Goods.

IlWe am/are not submitting more than one Quotation in this RFQ process in my/our own name or

other name or in different names. I/!Ve understand that the Purchase Order issued by you shall

constitute the Contract and will be binding upon melus.

VWe have examined and have no reservations to the RFQ Document issued by you on --------------

I/We understand that you reserve the right to reject all the Quotations or annul the procurement

proceedings without incurring any liability to melus.

Signature of Quotationer with Seal

Date:

l^e
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Date:
Ref.No. : 28. 1 3. 0000. OO0'428'92'0001'24 / 4

Total Amount for SuPPIY of Goods and related services

(inclusive of VAT and all applicable taxes, see Note 2

below

[inserl number] number corrections made by me/us have been duly initiated in this Price Schedule

My/Our Offer is valid Until-

)

9I75 64) 3I Store DePt.,Head
Office of

TGTDPLC

Itlo.I
1 Desktop (with

Monitor)
per Annexure-A,(As

Tech. Store DePt. .Head
Offrce of

TGTDPLC

l/o22 Laptop
(As per Annexure-A,
Tech. SPec. attached)

2

Store Dept..Head
Ofl-rce of

TGTDPLC

No.1

Tech.

Laser Printer
(As per Annexure-A,

JJ

Store DePt.,l-lead
Office of

TGTDPLC

No.1

Tech.

Offlirre UPS
(As per Annexure-A'

44

In figure

In words

Dhaka.

Kazi Nazrul Islam Avenue,TGTDPLC, 105,Store Dept.Head Office of
Goods to be supplied to

Taka 1n

Total Amount in

OfferedDeli
ProvidedW

of Quotationer with SealSignature

)"tti",. 1,2.3,4, 5 and 9 to be filled in by the ProcuringEntity and Col' 6' 7 &8by the Quotationer'

2.RatesorPricesshallincluileprofitundou"'htudand,atlkinasoftaxes'duties'fees'levies'and
other charges earlier paid or to be paid under the Applicable Law' if the Contract is awarded;

including transpofiation, insuranc. .t". *lluttoever up to ttre point of clelivery of Goods and related

services in urr ."rp"lts to the satisfaction of the Procuring Entity.

5
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Price Schedule for Goods and Related Services

1

Date:

QuotationerName of



,-

Technical Specification of the Goods Required

I/We declare to supply Goods and related services offered by melus fully in compliance with the

Technical Specifications and Standards mentioned hereinabove

Signature of Quota tioner with Seal
Date: -----------

Name of

Note:

I . Col. 1, 2, 3 &,4 to be filled in by the Procuring Entity and col. 5 & 6 by the Quotationer'

2. Specifications are to be filled in by the Procuring Entity. A set of precise and clear

specifications is a pre-requisite for Quotations to respond realistically and competitively to

the requirements of the Procuring Entity. In the context of competitive Quotations, the

specifications shall be prepared to permii the widest possible competition and, at the same

time, present a clear siaternent of the require&standards of workmanship, materials' and

performance of the Goods and related seivices to be procured. The specifications should

iequire that all items, materials and accessories to be included or incorporated in the Goods

be new, unused and of most recent or current models, andthatthey include or incorporate all

recent improvements in design and materials'

3. Technical Specifications of the Goods and related services shall be in compliance with the

requirements of the Procuring Entrty specified in this 
^document. 

Quotationer is required to

mention make / model (as ap-plicabi"; tf tn" Goods offered and must attach the appropriate

original printed (if not avaitabte copied) literature / brochures for the listed items'

65I2 3I
A,s per
Annexure: A

I Desktop (with Monitor)
(As per Annexure-A, Tech' Spec. attached)

1

As per
Annexure: A

Laptop
TechAnnexure-

2 2

As per
Annerure: A

J J

TechAs Annexure-
Laser Printer

As per
Annexure: A(As per Annexure-A, Tech attached)

Offline UPS4 4

Qz,,L
t9

Ite
,m
no

':.::..11:::::: : . .,: :..:-:,:::: l, ::::r:r.

Description of Items
F,ullTeqfni@

,Spdc;.fication

,:and:Standards'

Country

Origin

Make and

Model

6



Terms and Conditions
for

Suprrlv of Goods/related works and Pavment

Ref. No.: 28.13.0000. 000.428.92.0001'2414 Date: 0510512025

l. Terms and Co,ditions contained herein shall be binding upon both the Procuring Entity and

the Supplier for the purpose of administration and management of this Contract'

Z. [mplementation and interpretation of these Terms and Conditions shall, in general, be under

the purview of the public Procurernent Act, 2006 and the Public Procurement Rr'rles, 2008'

3. The Supplier shall have to complete the delivery of products with original Product

Brochure in all respects within l0 (Ten) days of issuing the Purchase Order in confonnity

with the Terms and Conditions.

4. The Supplier shall be eltitled to an extension of the Delivery Schedule if the Procuring Entit;'

delays in receiving the Goods and related services or if Force Majeure situation occurs or fbr

any other 1."u.onr]."eptable to the Procuring Entity on.iustifiable grounds duly recorded'

5. All delivery under the Contract shall at all tirnes be open to examination, inspection,

measurements, testing, commissioning, and supervision of the Procuring Entity or his/her

authorized rePresentali ve.

6. The procuring Entity shall check and verify the delivery n-rade by the Supplier in cor"rfonlity

u,ith tlie Technical Specifications and notify the Supplier of any Defects found.

7. If the.Goocls are found to be defective or otherwise not in accordance rvith the specifications,

the Procuring Entity may reject the supplies by giving due notice to the Supplier, with

reasons.

B. The Supplier shall be entirely responsible for payment of all taxes, duties, fees, and sucl'r

other levies under the Applicable Law.

g. Notwithstanding any other practice, the payment shall be based on the actual delivery of

goods on the ba-sis of the quantity of each item of Goods/related works in accordance with

the priced Schedule and Specificutionr. 100% of the Contract price of the Goods and related

services shall be paid after submission and acceptance of goods/related services.

The Supplier's rates or prices shall be inclusive of profit and overhead and, all kinds of taxes'

duties. fees, levies, and other charges to be paid under the Applicable Law'
10

I l. The total Contract Price is BDT

Tlre milimglrl "on site support service with free Spare Pafts" period of the Supplies shall be

0l(one) year, stafiing from the date of completion of delivery intl,e form of submission by

the Supplier and acceptance by the Procuring Entity'

(In words:

)
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13. The Supplier shall remain liable to fulfil the obligations pursuant to Rule 40 (5) ofthe Public

Procurement Rules, 2008.
14. The Supplier shall keep the Procurement Entity harmless and indemniff from any claim,

loss of property or life to himselflherself hislher workmen or staff, any staff of the

Procurement Entity or any third party while delivering the Goods and related services.

15. Any claim arising out of delivery of Goods and related services shall be settled by the

Supplier at hislher own cost and responsibility.

16. Damage to the Goods during the Waranty Period shall !e remedied by the Supplier at the

Supplier's own cost, if the damage arises from the supply and installation by the Supplier.

17. No modification to Scope of Supply and no Variations to the quantities ordered shall be

permissible under any circumstances.

18. The Procuring Entity contracting shall amend the Contract incorporating required approved

changes subsequently introduced to the original Terms and Conditions in line with Rules,

where necessary.
19. The Procuring Entity may, by wriffen Notice sent to the Stpplier, terminate the Contract in

whole or in part at any time, if the Supplier:

a. fails to deliver Goods and related services as per Delivery Schedule and

Specifications.
b. in the judgement of the Procuring Entity, has engaged in any corrupt, fraudulent,

collusive or coercive practices in competing for or in delivery of goods and related

services.
c. fails to perform any other obligation(s) under the Contract.

20. The Procuring Entity and the Supplier shall use their best efforts to settle amicably all

possible disputes arising out of or in connection with this Contract or its interpretation.

21. The Supplier shall be subject to, and aware of provision on comuption, fraudulence, collusion

and coercion in Section 64 of the Public Procurement Act,2006 and Rule 127 of the Public

Procurement Rules, 2008.

8

For the Purchaser:

Signature of the Procuring Entity with name

and Designation

For the Supplier:

Signature of the Supplier with rTame

Designation

Date Date

::r
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TITAS GAS TRANSMISSION AND DISTRTBUTION PLC

I 0 5, KaziNazrul I slam Avenue, Kawranb azar c I A, Dhaka- l2l 5'

Subject: TGTDPLC-p CILTpffE "KlI{Trq-j ItSRo Tfffi3r qqi +PEF1< {Hft q-3a<kq3

616q-16(plscurement of Two Laptop, one Desktop, one Printer and Accessories" fid-s.

$lq s{ffnfl

ffiu UID )

I

Total Price (TK)

(with VAT,TAX)

Unit Price
(TK)
(with

VAT,TAX)

Quantity

(Nos.)

SL Item descriPtion

1Desktop (with Monitor)
(As per Annexure-A,
Tech. attached

1)

2Laptop
(As per Annexure-A,

ec. attachedTech. S

2)

1Laser Printer
(As per Annexure-A,
Tech. S . attached

3)

1Offline I-IPS

(As per Annexure-A,
Tech. S

4)

TOTAL:

In Word:

f{€lt
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Annexure -A (Technical Specification) Anr',n *nu-A

,41

r' '" i .":i

tion) with Monitorpu
th raGene)IreCoter i5,omC (sktoDend pBra

lSpecifications[Minimum

Brandl.

fo U" mentioned bY bidderModelb.

by bidderTo be mentionedCountrY of Originc.

Intel Core i5Processord.

Minimum 4.0 GHz or higher
Processor SPeede.

or abovet2Generationf.

18 MBotr'

Minimum Intel Q670 Chipset
h.

8 GB exPandable uPto 32 GBRAMl.

5l2GB, NVMe PCle tYPeSSDj.

DVD-R/WDVD-RWk.

Integrated Gigabit (1 0/100/1000) LAN
NICt.

1 VGA1

front/rear)

nn
_)USB2 x2B 0USZ x )1GenZJUSB2 xUSBExternal6 thw1CombinationCn (PorverSmartr,vith02USB2 X1Gen

1Card.1n SoundBuilt15-4 1RJ1

I/O Portm.

Integrated Intel UHD Graphics 770
Graphicsn.

1 VGA Port, 1 HDMI Pott

Brand,Brand AS DesktopSame
080920X11utionResolLEDFHD+12 Display.5"Minimum

o.

Bijoy Bangla ech/EquivalentKeyboard (Logitech/A4T
Keyboardp.

Mo,rs" (Logitech/A4 Brand)Tech/Equivalent
Mouseq

11 Pro 64-bit.
Licensed Version/ Genuine Windows

Operating SYstemr

Power SuPPIYS.

W
Page 1 of 6

W€

Cache MemorY

Chipset

HDMI,Serial,

Monitor

USB

Optical

'180w
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Annexure -A (Technical Specification)

<rott t#

\
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Direct OEM Manufacturer Authorization Letter, I
Certificate for quality management system (Certificate must be

attabhed with e-mail address of the quality assulance company),

FCC class B, EPEAT, MIL-STD certification for components

with neces sary documents, Distributorship/Agency- ship

Certificate. Certificates should be submitted by the bidder

SO 9001:2015t.

3 pin multiplug (4 port) [Belkin/ EnergyPac / Super Star /
uivalent Mouse Pad

Accessoriesu.

servlce

Warranty andLaborIncl Parts,a
JMin. udingComprehensivevea.Is

fromwithS effectsite Service Operationalandon suppott
andsh1nlehave officeEMo should Bangladeacc galeptance.

after CSsalOEMfrom fortoll free umbernshouldthere abe

v Warranty

Licensed Version Windows 11 Pro 64-bit.w Operating System

iri ui't

Page 2 of 6
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Annexure -A (Technicat Specification)

Offline UPS (1200 VA)
[Minimum SPecifi cations]

Ap ollo/MaxGreen/Power Guard/KStar or arTY reputed brand.
a. Brand

Modelb

Country of Originc.

Off-lined. Type

140-275 YacInput Voltagee.

220Yac + 5YoOutput Voltagef.

(r
b' Capacity

AVRh.

l. Transfer Time

Load Capacityj

k. No. of battery

Charging Timet.

Overload, discharge, overcharge, short

under- voltage and over-heating protection
circuit, over-voltagb,m. Full protection

On Battery, Overload, Low Battery, Battery

Fault etc.

Replacement,Alarm Featuresn.

o. Backup

Direct OEM Manufacturer Authorization Letter must be

submitted.
Certificationsp.

01 (one) year labor with spare pafis on site support & services
q Warranty

l'i !i?i

(,ol

Page 3 of 6

To be mentioned bY bidder

To be mentioned bY bidderp

Minimum 1200 VA

Built-in

2-6 ms

Minimum 700W

Minimum 2 units

4-6 hours recover to 90o/o capacity

Minimum 15 minutes (PC Load)

c-



Annexure -A (Technical Specification)

Laser Printer
[Minimum Specifications]

Catalo

(to bebrandor reputedinternationally/CanonHP anyBranda.

To be mentioned by bidderModelb.

To be mentioned bY bidderCountry of Originc.

1 Hi Speed USB 2.0 Port, 1 Ethernet Port 1 0i100i1000 gigabit

networ
d. Interface

Windows XP, Vista, 7, 8.8.1, 10, 11, Server 2012, 2012,

201 2 2008R2
e. 0S Compatibility

Tray 1: Letter, A4, A5,Legal, Custom Size

2z Letter Custom SizeA4 A5 Le
f.

d
Media Sizes

1200 x 1200 dpi & 40PPm or higher

S

Print Resolution &{r

256M8 or higherh. Printer Memory

Automatic (Standard)Duplext.

Laser, Monochromej Printer Type

LegalMax. Paper Sizeh.

Built-in Wi-Fi; Authentication via WEP, WP AIWPA2, WPA

via AES or TKIP WPS Wi-Fi DirectEn e

t. Wireless
C

YesMobile Printingm.

Monthly duty cycle 80,000 pages, processor spee

Media

d 1200 MHz,n. Others

2-linebacklit LCD graphic display; Buttons (O

Cancel, Back WiFi); LED indicator, lights), Attention ready,

wiFi

K, Menu,Control Panelo.

84 Scalable TrueTyPe FontsFonts & Type Facesp

Direct OEM Manufacturer Authorizatron Letter

Certificate must be submitted. ISO 9001 :2015 for quality

management systems and FCC certified. Manufacturer

Authorization Certificate. Certificates should be submitted by

/ Partnership

the bidder

Certificateq

01 (one) year labor with spare pafts on site support
withOn Site re rts

& servicesWarrantyr,

I€lryff,* I,D
Page 4 of 6
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Annexure -A (Technical Specification)

Laptop (Core-i7, 12th Generation [Minimum Specifi cations]

a. Brand HP/Dell/Lenovo or any internationally reputed brand

(Offered OEM Brand must be one of the top four listed vendors

in the Gartner market, within last 2 years)

b. Model To be mentioned by bidder must be Business Series Laptop.

c. Country of Origin To be mentioned by bidder

d. Processor Core-17

e. Generation 72th or above

f. Processor Speed above l.3GHz (Max.4.40 GHz)

o5' Cache Memory 12 MB

h. Chipset Inte grated with processor

l. RAM 16GB DDR4, Upgradable Up to 64GB DDR5

j Storage Capacity Min 512T8 M.2 PCIe NVMe SSD

k. Display Min 15.6" FHD (1920x1080) Non-Touch, AG, IPS, 250 nits

t. NIC Built-in 10i 100/1000 Mb Base-TX Ethernet LAN

m. Port & Slots 1 USB 3.0 (USB 3.2 Gen 2, Type A)
I USB 2.0 (Type-A)

1 Mini Display Port 1.2

I HDMI, I lRJ-45, 1 Headphone.[ack. I Mic. Jack, 1 DC-in
n. Graphics Adapter Min Intel@ Integrated Graphics or Higher

o. Operating System Licensed Version Windows 11 Pro 64-bit

p. Accessories Cable adapter, wireless mouse, manual, Bag etc. should be

included (same brand).

q Anti-Malware Securities
License

Next Generation AV Solution for Endpoint user, Server, Mobiie
Device & Yirtuahzation Security in a single console with single

license lbr 03 years; The Proposed solution should be less than

60 MB (product size) & it should also have minimum hardware

consumption after installation. The proposed security solution

must have to less than 100MB RAM resources on running

devices and should be in Gartner Magic Quadrant fbr last Three

years in a row. it Should be top player in Canalys and Redicati

Magic quadrant or equivalent.

.'l

€ M" A
Page 5 of 6



Security (Kensington

Intel PTT for SYstem

Type Lock Slot)
*ithort Hardu,'are TPM (Factor-v Option)

TPM 2.0 S SOI Password etc

Security Featuresr,

HD Video CameraWebcamS

Integrated Dual Stereo SpeakersSpeaker and Audiot.

Wi-Fi & BluetoothMini Intel Wireless 802.11 ac
u WLAN

Multi Languages A4 Size Isolated KeYboard
Inputv

Embedded PolYmer Smart Lithium-Ion BatterY pack.41Wh
w Battery CaPacitY

version),Install MS

, lnternet browser &

Graphics software

Softwared (LicensedEkusheB BanglaU oy
readeroto S PDFtimediaMul1202Office

x. Other Software

Distributorship/P artnership C ertiticate, I S O 9 00 1 : 20 1 5

Certificate. Every parts of the procluct must be verified on

manufacturer' s website, Catal o gue/Brochure/User' s Manual

Certificates should be submitted by the bidder'

Direct OEM Manufacturer AuthorizationLettet,Certificatev

Warranty Including Parts,

Operational accePtance.

OEM should have legal Office in Bangladesh and there should

be a toll-free number liom OEM for after sales service'

veComJMin prehensi) years(Three
fromeffectwithServicesorLab and

WarranfYZ.

\
Annexure -A (Technical Specification)
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