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Titas Gas Transmission and Distribution PLC

Tender Document for

,.Supply and Installation of 36,, Scann",, Document Scanner, Color Printer & Laser Printer,,

By
Request for Quotation (RFQ) Method

Tender Inquiry No : IT Infrastructure/RFQ/Comp utet I 0 I I 2024 -25

25MaY,2025

IDGM,IT.Infi.astructure.ICTDivision,TitasGasTransmissionandDistributionPLCI
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REQUEST FOR QUOTATION
for

o.Supply and Installation of 36" Scanner, Document Scanner, Color Printer & Laser Printer"

To

t. The DGM, IT Infrastructure, ICT Division, Titas Gas Transmission and Distribution

PLC has been allocated company's own funds and intends to apply a portion of the funds to

eligible payments under the Contiact for which this Quotation Document is issued'

2. Detaited Specifications fbr the intended Goods and related services shall be available in

Annxure:Attached sPecification.

3. Quotation shall be prepared and submitted using the 'Quotation Document''

4. Quotation shall be cornpleted properly, duly signed-dated each page by the authorized

,ignuto.y and subn-ritted by the date to the office as specified in Para 6 belorv'

5. No Secgrities such as Qgotation Security (i.e. the traditionally termed Earnest Money- Tender

Security) and perl'ormance Security strill be required for subrrission of the Quotation and

delivery of the Goods (if arvarded) respectively'

6. euotation in a sealed envelope or by fax or through electronic mail shall be submitted to the

offlce of the undersigned on or before}Sills/25 i:t 12:15 F'.fu4. Tir* *nr,'*lopr i:olrlir.i*irlg ih{:

e*ot;:ti,.x rnr:s{ h* ciJ*r15, rit*rk*d "'Procuren'i*r'lt cli''$'x,o i..an:top, Lln* t}*skttrX;, C}n* }}riill*r *ret

,A(.i.:(:r:{o!.ies,,*r:d l,}{-"r llt-:'t'luot.,x l;eJ}1.*:$i{l}i25 and ll:2{t l}"h1 Quotations received later

than the time specified herein shalI not be acoepted'

7. euotatiols received by fax or through electronic mail shall be sealed-enveloped by the

procu.ing Entity duly marked as stated in Para 6 above and, all Quotations thus received shall

be sent to the Bvaluation Committee for evaluation, without opening, by the same date of

closing the Quotation.

8. The procuring Entitl, may extend the deadline fbr submission of Quotations on justifiably

acceptable grounds duly recorded subject to threshold of 07 (Seven) days pursuant to Rule 71

(4) of the Public Procurement Rules. 2008.

9. All euotations must be valid for a period of at least 30 days from the closing date of the

Quotation.

10. No public opening of Quotations received by the closing date shall be held'

tt. euotationer's rates or prices shall be inclusive of profit and overhead and all kinds of taxes'

duties, fees, levies, and other charges to be paid under the Applicable Law, if the Contract is

awarded.
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12. Rates shall be quoted and, subsequent payments under this contract shall be made in Taka

currency. The price offered by the Quotutilr"., if accepted shall remain fixed for the duration

of the Contract.

13. Quotationer shall have legal capacity to enter into Contract' Quotationer' in support of its

qualification shall be requlred to submit certified photocopies of latest documents related to

Latest Trade License, Tax Identification Number (u$ certificate, l3digit BIN Certificate'

Latest Tax Return Certificate and Bank Solvency Certificate; without which the Quotation

may be considered non-responsive. Quotationer shall have Product's

Distributorship/Partnership/Dealership Certifi cate'

14. Quotations shall be evaluated based on information and documents submitted with the

Quotations, by the Evaluation Committee and, at least three (3) responsive Quotations will be

riquired to determine the lowest evaluated responsive Quotations for award of the Contract'

15. In case of anomalies between unit rates or prices and the total amount quoted, the unit rates or

prices shall prevail. In case of discrepancy between words and figures the for,mel will govern'

euotationer shall remain bound to accepi the arithmetic corections made by the Evaluation

Committee.

16. The supply of Goods and related services shall be completed within O7(Seven).days from the

date of issuing the purchase Order. The minimum "on site support service wjth free Spare

parts,, perioiof the Supplies shall be 01(one) year, starting from the date of completion of

delivery in the form of submission by the Supplier and acceptance by the Procuring Entity'

rz. The purchase Order that constitutes the Contract binding upon the Supplier and the Procuring

Entity shall be issued within 07(Seven) days of receipt of approval from the Approving

Authority.

18. The procuring Entity reserves the right to reject all the Quotations or annul the procurement

proceedings

of the requesting Quotation
Name: Md. Kamal Hossain
Designation: Deputy General Manager (IT Infrastructure)

Date: -
Address: L-5, IT Infrastructure Department, Titas Gas Bhaban

l}S,KaziNazrul Islam Avenue, Karwan Bazar, Dhaka
phone No : +8 8 02 5 5 0 1269 3, e-mail : dgm. hardwar e@titasgas.org.bd

Distribution:
1. Notice board.
2. Website
3. Office File.
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Quotation Submission Letter (Sample)

[Use Letter-head Pad]

Ref.No. : 28. 1 3.0000. 000.428.92.0001.24 19

To:
The Deputy General Manager (IT Infrastructure)

L-5, IT Infrastructure Department, Titas Gas Bhaban

l1i,KaziNazrul Islam Avenue, Kawran Bazat ClA,
Dhaka-1215.

"Z-- a{ €

I/We, the undersigned, offer to supply in conformity with the Terms and Conditions for delivery of

the Goods and related services named "supply and Installation of 36"Scanner, Document

Scanner, Color Printer & Laser Printer".

The total Price of mylour Quotation is BDT ...

My/Our euotation shall remain valid for the period stated in the RFQ Document and it shall

remain binding upon us and, may be accepted at any tinie prior to the expiration of its validity

period.

VWe declare thatl/we have the legal capacity to enter into a contract with you, and have not been

declared,ineligible by the Government of Bangladesh on charges of engaging in corrupt,

fraudulent, collusive or coercive practices. Furthermore,Ilwe amlarc aware of Para 21(b) of the

Terms and Conditions and pledge not to indulge in such practices in competing for or completion

of delivery of Goods.

IlWe amlare not submitting more than one Quotation in this RFQ process in my/our own name or

other name or in different names. I/We understand that the Purchase Order issued by you shall

constitute the Contract and will be binding upon me/us.

I/We have examined and have no reservations to the RFQ Document issued by you on --------------

I/We understand that you reserve the right to reject all the Quotations or annul the procurement

proceedings without incurring any liability to me/us.

Signature of Quotationer with Seal

Date:
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Ref.No. : 28. 1 3.0000. O0O.42S.g2.OOOI'Z+ t g

Total Amount for SuPPIY of Goods and related services

(inclusive of VAT and all applicable taxes; see Note 2

below)

[insert number] number corrections made by me/us have been duly initiated in this Price Schedule'

My/Our Offer is valid Until-

Signature of Quotationer with Seal Date:

Name of Quotationer

Note:
1. Col. 1, 2,3,4, 5 andg to be filled in by the Procuring Er1iry and Col' 6,7 & 8 by the Quotationer'

2. Rates or prices shall include proflt and overhead and, all kinds of taxes, duties, fees, levies, and

other charges earlier paid or io be paid under the Applicable Law, if the Contract is awarded;

including transportation, insurance etc. whatsoever up to the point of delivery of Goods and

related services in all respects to the satisfaction of the Procuring Entity'

5
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Store Dept.,Head
Office of

TGTDPLC

I/oI1 36" Scanner
(As per Annexure-A,
Tech. Spec. attached)

1

Store DePt.,Head
Of1lce of

TGTDPLC

1/o12 2 Flatbed with two
Sided Document
Feeder Scanner
(As per Annexure-A,
Tech. attached

Store Dept.,Head
Office of

TGTDPLC

It{o.1J J

Tech.

Color Printer
(As per Annexure-A,

Store Dept.,Head
Office of

TGTDPLC

No.I

Tech. attached

Laser Printer
(As per Attnexure-A.

4 4

In figure

In words

Store Dept.Head Office of TGTDPLC, 105, Kazi Nazrul Islam Avenue,
Goods to be suPPlied to

Dhaka.

Taka lvords
Total Amount in

Offered
ProvidedW

E-V L



Technical Specification of the Goods Required

I/We declare to supply Goods and related services offered by me/us fully in compliance with the

Technical Specifications and Standards mentioned hereinabove

Signature of tioner with Seal
Date: -----------

Name of

Note:

1. Col. 1, 2,3 &.4 to be filled in by the Procuring Entity and col. 5 & 6by the Quotationer'

2. Specifications are to be filled in by the Procuring Entity. A set of precise and clear

specifications is a pre-requisite for Quotations to respond realistically and competitively to

the requirements of the Procuring Entity. In the context_ of competitive Quotations' the

specifications shall be prepared to permit the widest possible competition and, at the same

time, prese nt a cleat siaternent of tne required standards of workmanship, materials' and

perfoimance of the Goods and related seivices to be procured. The specifications should

require that all items, materials and accessories to be included or incorporated in the Goods

be new, unused and of most recent or current models, andthat they include or incorporate

all recent improvements in design and materials'

3. Technical Specifications of the Goods and related services shall be in compliance with the

requirements of the procuring Entity specified in this document. Quotationer is required to

mention make lmodel (as apllicabie; 
-of 

tfre Goods offered and must attachthe appropriate

original printed (if not available copied/-tlterature lbrochures for the listed items'

6

65I2 3I
As per
Annexure

36" Scanner1 I

As per
Annexure

2 Flatbed with two Sided Document

Feeder Scanner
attached

2

As per
Annextre

3 J Color Printer
attachedAs

As per
Annexure

4

(As per attached)
Laser Printer4

({[

Deaiiietid of itenrs

PUfi'Teohn-ie4

tsnEai ni

. andr:Stirndaids

Country

Origin

Makeiand

,,,,,Miidel'l



Terms and Conditions

Suppk or Goods/retalll works and pavment

Ref. No. : 28. 1 3.0000. 000.428.92.0001.2419

1. Terms and Conditions contained herein shall be binding upon both the Procuring Entity and

the Supplier for the purpose of administration and management of this Contract'

2. Implementation and interpretation of these Terms and Conditions shall' in general' be

under the purview of the fublic Procurement Act,2006 and the Public Procurement Rules,

2008.

3. The Supplier shall have to complete the delivery of products with original Product

Brochure in all respects within tO lfen; days of issuing the Purchase Order in conformity

with the Terms and Conditions.

4. The Supplier shall be entitled to an extension of the Delivery.Schedule if.the Procuring

Entity O.tuyr in receiving the Goods and related services or if Force Majeure situation

occurs or for any other ,"uron, acceptable to the Procuring Entity on justifiable grounds

duly recorded.

5. All delivery under the Contract shall at all times be open to examination, inspection,

measurements, testing, commissioning, and supervision of the Procuring Entity or hisftrer

authorized rePresentative.

6. The Procuring Entity shall check and veriff the delivery made by the Supplier in

.onro.*ity*iihtt,"TechnicalSpecificationsandnotifiltheSupplierofanyDefectsfound.

7. If the Goods are found to be defective or otherwise not in accordance with the

specifications, the Procuring Entity may reject the supplies by giving due notice to the

Supplier, with reasons.

g. The Supplier shall be entirely responsible for payment of all taxes, duties, fees, and such

other levies under the Applicable Law.

g. Notwithstanding any other practice, the payment shall be based on the actual delivery of
goods on the ba-sis of the quantity of each item of Goods/related works in accordance with

the priced Schedule and 
^Specifications. 

100% of the Contract price of the Goods and

related services shall be paid after submission and acceptance of goodslrelated services'

The Supplier's rates or prices shall be inclusife of profit and overhead and, all kinds of

taxes, duiies, fees, levies, and other charges to be paid under the Applicable Law.
10

11. The total Contract Price is BDT (In words:

)
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I

12.

i3.

14.

l5

16

t7

18

t9

21

20

The minimum "on site support service with free Spare-P-arts" period of the Supplies shall

be 01(one) year, starting from .n* 0.""-"1J;ffiJl ;f delivery in the form of submission

;;;;"s;;pli., uno ii"Zptun""bv the Procuring Entttv'

TheSuppliershallremainliabletofulfiltheobligationspursuanttoRule40(5)ofthe

*:'l;.1-;",:f:ffi'-Hh"'X0.3;,,.,"enr Entitv harmress and indemniff rrom anv claim'

loss of properry ";jii" to himsetfltr"rr"ld'iiir4;er workmen or staff' any staff of the

procurement Entity or any third partyrrtrift A"i1"ti"g the Goods and related services'

Any claim arising ;; J"rir..y or co^oo, urd reiated services shall be settled by the

b;pi;; at his/hei own cost and responsibilitv'

DamagetotheGoodsdurinetr.-y111i?"T;i,'#ilfi #fl:fli'Lt'JJfi:#esxilfi :1"
SupplLr's own cost, if the damage anses

No modification to Scope of supply and no variations to the quantities ordered shall be

permissible under any circumstances'

The Procuring Entity contracting- shall amend the Contract incorporating required approved

changes subsequentiy introduced to the ;il."l i";-t *o conditions in line with Rules'

where necessary.

TheProcuringEntitymay,bywrittenN.oticesenttotheSupplier,terminatetheContractin
whole or in part at any time, if the Supplter:

a.failstodeliverGoodsandrelatedservicesaSperDeliveryScheduleand

b. iffif:tffi"#;nt of the procuring Entity, has engaged in anv corrupl, fraudulent'

collusive or coercive practices i*!"*p.iirg for oi ii delivery of goods and related

services.
c. iuitr,o perform any other obligation(s) under the Contract'

The Procuring Entity and the Supplier shall use their best efforts to settle amigably all

possible disputes ,*i* "* of or in connection with this Contract or its interpretatton'

The Supplier shall be subject to..an$ aware of provision on corruption, fraudulence,

collusion uro 
"o"."ioln-in 

stction aq ot*"Public Procurement Act' 2006 and Rule 127 of

the Public Procurement Rules' 2008'

Signature of the Supplier with name

Designation

For the Supplier:

Signature of the Procuring Entify with name

and Designation

For the Purchaser:

Date
Date

W
I
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TITAS GAS TRANSMISSIOI\ AND DISTRIBUTION PLC

I O 5, KaziNazrul I sl am Avenue, Kawranb azar c I A, Dhaka- 1 21 5 .

subject: "Supply and Installation of 36" Scanner, Document Scanner, color

Printer & Laser Printer" q-:f{ +.fcq-{ qai'offiFRr q'lTfr Ery a{ccntl

olo/2t ztl aL( y0 tol?€

Total Price (TK)

(with VAT,TAX)

Unit Price
(TK)
(with

VAT,TAX)

Quantity

(Nos.)

Item descriPtionSL

11) (As per sPecification
attached)

36inc Scanner

T

Sided Document
Feeder Scanner
(As per specification
attached)

wit twoFla

2)

L(As per specification
attached)

Printer
3)

L
Laser Printer
(As per specification
attached)

4)

TOTAL:

TOTAL TK (In Word):



36 inch Scanner (Minimum SDecification) D*o-'.oelosf 29

€)6 z€c{M
o*l,tp-f

LED
Technolo

14 mm

S 'll
fitm

0.07
Thickness 0.8 mm

..1

(300/300 dPi)
J

1 sec
(300/600 dPi)

J

7
(600/600 dPi) I 8.1 sec

mm sec
(200 dpi) a

-) sec

0.5 mm
(300 dpi)

1.5 8.1 sec

J
(600 dpi)

I .4

& Software

USB:

to USB: RGB/GreYscale/BW, JPG, PDF, PDF/A" MultiPle

to Windows PC: RGB/Greyscale/BW, 'Tif]. JI'EG, PDF,

to PC

with

768

1 sec

mm
sec

0.5 sec

Scan
1

rnm

mm soc

&
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Legal Size Scanner

[Minimum SPecifi cationsl

7

brandHP/Canon or any reputed
Brand

To bymentionedModelb.

To be mentioned bYtry of Originc.

Scanner Typed.

600 xOptical Resolution

24 bit output48 bit input ->Color Bit Depthl.

Optical Sensor

ScanMaximum Scan Areah.

PDF, A , COPY,
Scan File Formatl.

LED/ReadYScan3-color (RGB)Light

Scanning Speed

(Color)

l.

Scanning SPeed

(Gray)
l.

Interface (tsuilt-in)m.

2072R2, 2008. 2008R2, Linux

2012,2016,1, I 0,11, ServerXP, Vista,7,osn.

site supPort & servicesspare Parts on
01 (one) year laborWarrantYo.

Pricep.

Price (Including

vAT,TAX)

Estimatedq.

Page 9 of 15

I

l

i
:
ti

i:
t

I
:

Flatbed, ADF Scanner

dpi

RGB & Black(r

Size

SEND

LED
j.

40ipnt

2}ppml40iPm

T]SB

CompatibilitY

VAT,TAX)(Withorit

Primary



Color Printer]LMinimurn Specification) !*-:o*l"slzr

If
#
o8['s

6s
lL>

Fax

&

Scan
sganx

4

ManualScan

Letter, Legal (8.5 x 13.0 Inch),
Print Paper Size

wiFiInterface
w N

I
d"J"
dlsQo

1

Max.

A6

IIletails



Laser Printer
[Nlinimum SPecifications]

HP
brandreputed0r any

Brand

by bidderTo be mentioned
Modelb

by bidderTo be mentionedCountry of Originc.

t Hi Speed USB 2.0

netr,vork,

gigabit00/1 000Port 10/1Pofl, 1 Ethernet
Interfaced,

2A1 Linux
2012,2012,8.1, 10, I 1, ServerWindo*'s XP, Vista, 7. 8.

2008R2, AndroOS ComPatillilitye.

SizeCustomA A5Letter Legal,1 4,Tray
SizeCustomA5) LetterT

Media Sizesf.

1200 x I dpi & 40pPm or higher
Print Resolution &ob'

256M8 or higherPrinter MemorYh

Autotnatic (Standard)DuplexI.

Laser, MonochromePrintcr TYPe
J

Max. PaPer Sizek.

Built-in WEP,
v/i

A2 WPv1aAuthentication
irectF DISWPorAESvla

Wireless
Com

t.

YesMobile Printingm.

Monthl5'dutY cYcle 80,000 Pages, Processor

Media

speed 1200 MlIz,
0thersn.

wiFi

display;
lights),

Menu,Buttons (oK,backlit2-line
A ttention readytor,caindiLEDBack wiFi)Cancel,

Control Panelo,

ofl.ts84 Scalable True,'I'.ype
Fonts & TYPe Facesp

the biddersubmi

bestmuLettertlon:uthorizaAManulaoturerDirect beshouldCertificatescertified.FCCandISOsubmitted.
Certificateq

rvith spare Pa(s on stte supPort & services
01 (one year laborWarrantYv

(Without VAT,TAX)
Estimated Priccs.

PrirnarY Estirn
Price (Including

ated

VAT

t.

23/o2 72,

I

{,-- nfl),n" 5of16

2008

Legal

Wi-Fir
TKIP

LCD graphic

OEM

,/:


