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EFT CAO

NID
TIN
MICR
(
(With Revenue Stamp)
Staff Entry Form Fill up

EFT EFT

Y



(Primary Information)

o ( )[Name of Employee

(Bangla)]
. (Rank) ‘ ‘
. (National ID Number) | |
. (Date of Birth) \ ‘

. , (Personal, Family and Bank Account Related
Information)

(Personal Information)
. (Gender) Ol (MalD) O(Female)
(Others)

o ( ) [Father’'s Name

(English)]
o ( ) [Mother’s Name

(English)]
. (Religion)

O O O O O

(Islam) (Hindu) (Buddhist) (Christian) (Others)

. (Marital Status)
O O O O O
(Marr (Unma (wid (Wido (Othe
ied) rried) ow) wer) rs)

R4



- (
any)]

any)]

/

(

(Mobile Phone Number)* |

(Family Information)

) [e-Mail Address (if

) [e-TIN Nubmer (if

(Particulars of Spouse)

(National ID Number)

(Date of Birth)

()

[Name (Bangla)]

(Particulars of Children)

(Type of
Identification

)

/

(Birth
Registration/NID
Number)

(Date of
Birth)

(Rela
tion)

Name
(Bangla)

()
Name (English)

= Birth
Registration
= NID

= Birth
Registration
= NID

=D Birth
Registration
= NID

( ) [Particulars of Disable Child (if any)]

(Identification Number
of Disabled Child)

(Date of Birth)

(Relation)

()

Name (Bangla)

(

(Bank Related Information)
) [(Bank Account \

W




Name)(English)]
(Account Number)
(Bank Account Type)
(Bank Name)
(Branch Name)

(Bank Routing Number)

| U (saving)

LI (Current)

(Information Related to Service)

(Present Position)
(Present Post)

(Joining Date at
Present Position)

(Present Grade)
(Present Scale)

(Present Class)

(Mobile Phone Number)

(First Joining)

(Grade at
First Joining)

(Scale at First
Joining)

( I)
[Working Place at First Joining

O ] ]

Class one Employee

a

Class two

Employee Class three Employee Class

four Employee

B




(Office/Ministry/Division) |

(Information on Promotion/ Higher Scale)

(Type) (Date of (Pay Grade) (Pay Scale) (Basic Pay)
Getting)
- (Information on Pay —Allowances and Deduction)
- (Basic Pay and Allowances at Present)

- ( ) [3111201- Basic Pay
(Employee)]

- (3111301- Charge
allowance)

- (3111302- Conveyance
allowance)

- (3111306-
Educationallowance)

- (3111310-House
Rentallowance)

- (3111311-Medical

allowance)

- (3111314-Tiffinallowance) |

- (3111316-
Washingallowance)




(Deduction)

(1111102-Advance Income Tax Payable by
Individuals)

Water & Sewerage charge)

(1422404-

(1423204-Fee
for using government vehicle)

(1441204-Municipal Tax) |

(8172401-Titas Gas Bill) |

(Information Related to GPF And Advance)

- (8172402-Bakhrabad
Gas Bill)
- (8172403-Jalalabad
Gas Bill)
- (8172404-Karnaphuli
Gas Bill)
- (8172405-West zone
Gas Bill)
: |
: |
: |
(GPF)
. (Nature of Provident
Fund)

(| / (With Increment/Interest)
- / (Without
Increment/Interest)

(Account Number)




° (Volume Number)

° (Latest Page Number)

Subscription Present)

(Current GPF Advance)

(Monthly Amount Deducted as

(Description)

(1st
Advance)

(2nd
Advance)

(3rd
Advance)

( 4th

Advance)

[ ]
(Sanction Number)

(Sanction Date)

[ ]
(Sanction Amount)

[ ]
(Total Number of
Installment)

(Installment Starting
Date)

( Number of
Installments Paid)

(Total Interest Amount)

(Adjusted Amount)

°N




[}
(Number of
Interest Installment)

(Number of Interest
Installment Paid)

(Current Loan Related Information)

(Description) (House
Building

Loan)

(Computer
Loan)

(Motor
Cycle
Loan)

(Motor Car
Loan)

(Bicycle
Loan)

[ ]
(Sanction
Number)

(Sanction Date)

(Sanction
Amount)

[ ]
(Depreciation
Amount)

(Total Number of
Installment)

(Installment
Starting Date)

(Number of
Installments
Paid)

OO




(Total Interest
Amount)

(Adjusted
Amount)

(Number of
Interest
Installment)

(Number of
Interest
Installment Paid)

/

(Authorized Leave)

(Information Related to Earn Leave/Lien Availed)

* (Nature of
(Type Pay)
of /
Leave /
) (Full
Pay/Half
Pay/Withou
t Pay)

*

(Reaso
n of
Leave)

(Sanctio
n Order
Number)

(Sanctio
n Order
Date)

(Period of Leave
Availed)

(Startin | (Finishin
g Date) g Date)

(Total
Leave
Availed

(Days)

8




(Lien)

(Organization (Time Period) (
During Lien) | (Sanction | (Sanction (Total )
Order Order (Starting | (Finishing | Period) Leave
Number) Date) Date) Date) Salary
Contribution
(Monthly
Rate)
( ) [Disciplinary Action (if any)]
* (Type of | (Order (Time Period)
(Nature | Penalty) | Number) | (Order
of Date) | (Starting | (Finishing | (Readjusted
Penalty) Date) Date) Salary on
Basis of
Disciplinary
Action
Taken)
. I ) ( )

]
: ' Y




Employee Information Form (Employees Service Data) -

Paypoint Source: CAO T&T

Enter Data To:

Auto Linking:() Enable O Disable
Ministry Code:

Officer ID:

Employee English Name:
Employee Bangla Name:
Employee Designation English:
Employee Designation Bangla:
Employee Gender:

Employee DoB:

Employee TIN Number:
Employee GPF Account Number:
Employee GOB join Date:
Current Salary:
Employee Current Job Join Date:

Employee Current Location: 423-428 Tejgaon Industrial area, Dhaka-1208.
Emp GOB Join Place:
Emp GOB Join Salary:
Employee ID:
Current salary Scale:
Joining Post:
Date of Increment:
Start Date:

End Date: Active: O

. EFT Sign-up Form (Bank Information) —
Govt. of the peoples Republic of Bangladesh
Finance Division, Ministry of Finance
EFT Sign-up Form
To be completed by the Employee/DDO

Payee Type: Employee DDO iBAS ID No:

Account Name(As Recorded in Bank Account):

Designation:

Department/Office: Department of Telecommunications.

National 1D No:

*Bank Name:

*Branch Name:

*Account
Number:

Account Type: Savings O Current O

VY




Cell Phone Number: | E-mail address:

I authorize my salary and allowances/pension/other payments to be sent directly to
my bank account, details of which have been provided herewith.

Name:

Signature:
Date

*Please attach a photocopy of the cover page of your cheque book in support of above

bank information.

0q




www.telecomdept.gov.bd

ol

: NID
EFT- iBAS++ (Integrated Budget & Accounting
Sysytem) NID/TIN
NID/ TIN
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Lump

(Up-to-date).
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/ EFT

( )
( )
) Bill Summary’
/ EFT
( )

DDO
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" (Lump Grant)

DDO

, Lump Grant

(
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00 00
2 2
Legend:

MC-Ministry Code
UC- Upazilla Code
SC- Subject Code

DC ucC BrC SC SNC
00 00 000 00 000
4 3 2 3
OC-Organization Code DC- District Code

BrC-Branch Code
SNC- Serial No Code YY- Year of correspondence
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(National Classification Structure)

Budgeting and Expenditure Control)

(

/| RIBEC(Reforms in

]

(Legal Code)

L



- - (Functional Code)

Unit
(Hierarchy)

( )-
Functional Structure
/ ;
/ ,
(Group) ,
/ / ;
- (Economic Code)
- ()
() ( )-

o



- HPSP

- - http://mof.gov.bd/en/budget/cr/operational.pdf
- http://mof.gov.bd/en/budget/cr/economiccode.pdf

National Classification Structure (RIBEC Code) has 13 digit which are Grouped by 4.

Example-1
Level-1 Level-2 Level-3 Level-4
Legal Code Functional Code

3 2741 0020 4601



http://mof.gov.bd/en/budget/cr/operational.pdf

( )
; -
mail:companyl@ptd.go
v.bd
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4823

4824

4827

4501

4828

4601

4831

4833

4701

4705

4836

4709

4840

4713

4841

4842

4714

4845

4717

4725

4846

4733

4869

4737

4874

4755

4875

4765

4877

4773

4882

4794

4883

/

/

4795

4887

4888

4893

4801

4899

4804

4805

4806

4901

4815

4906

4816

4911

4817

4921

4818

4991

4821

4822

6301

5¢



6302

6303

6304

6807

6311

6813

6341

6815

IBAS++
(

6819

6821

6853

Y



https://ibas.finance.gov.bd/ibas2/P

ublic/CoaCode
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https://ibas.finance.gov.bd/ibas2/Public/CoaCode
https://ibas.finance.gov.bd/ibas2/Public/CoaCode

)

(CR-Confidential Report)

vvYy

(R10)-

(ORU)



(www.mopa.gov.bd)

(pdf) A4

* (AMO-Authorized
Medical Officer)

-/

* (AMO-Authorized
Medical Officer)
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http://www.mopa.gov.bd/

(Health Report):
AMO (Authorized Medical Officer),

AMO- ( - )
) ( )
)
) ';)
) ;)
) )
) )
)

/ ]

)
)
)
)

)

/I

)

‘ /




)
(OSD Attached)




(0sD)

(Lien)



]
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Account Payee (- = - e )
(
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/
/
/
/
/
/
/
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Bangladesh Civil Service (Engineering Telecommunication) Recruitment
Rules, 1981

I




, (+)= ()
( ) Bangladesh Civil Service
Recruitment Rules, 1981 Schedule-1l, Part-XV [Bangladesh Civil Service
(Engineering Telecommunication)] - Divisional Engineer ( )
() ( ) () ;
()
: Divisional Engineer ( ) _ )
Lt ) /
( )
/
, I I
( )l / /
, - ( )
I , -
/
( )
/
( )
/
; /




( 0 ()
[ ()
/_
() , I [ ) /A
() ( )
() ( ) I
( )
( )
I - ()Y ()

()

()

()
() ( )

/
( ) ( -.) ( )
( -.) -

() [ ]

() ()

/
( )
I
(o)) ( - )
I - -1
( )
( )
( )

/

/



(Scale Personal to the incumbent)
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www.telecomdept.gov.bd
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|
( )
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()

DOT

DEPARTMENT OF
TELECOMMUNICATIONS
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()

wW.teIecomdept.gov.bd

DOT

DEPARTMENT OF
TELECOMMUNICATIONS
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DO

DEPARTMENT OF
TELECOMMUNICATIONS

Wwvv’.telecomdept.’gov.bd
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DOT
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. “The Bangladesh Civil Service (Age, Qualification and Examination for Direct Recruitment)

Rules, 1982” ( ) Schedule
1 SI.No19 ( )
(. ) : ( )
( )
( )
( )
Il
( )
() () ()
() ( )
(O - () o “ ()
O - ()
/




[The Bangladesh Civil Service
(Age, Qualification and Examination for
Direct Recruitment) Rules, 1982]

Sl. | Name of the | Nameof | Minimum
No. | Service the qualification
Cader
post
1 2 3 4
19 | Bangladesh | Assistant Ditto
Civil Service | Engineer/| (Degreein / (
(Engineering;| Assistant | the relevant ) ’
Telecommun4 Divisional branch of ( )
ications) Engineer | Engineering
orits The Bangladesh Civil
equivalent. Service (Age, Qualification
OR and Examination for Direct
AandB Recruitment) Rules, 1982
Sections of
A.M.LE.

Passed)




w N

(Presence) -

Rules of Business, 1996, SCHEDULE-I (Allocation of Business among the different
Ministries and Divisions) updated upto 19 November, 2018

Bangladesh Civil Services (Reorganisation) Order, 1980

Bangladesh Civil Service Recruit Rule, 1981

The Bangladesh Civil Service (Age, Qualification and Examination for Direct
Recruitment) Rules, 1982 (Now-a-days this rule is not functioning).

Detailed Syllabus for Examination for Promotion to the Senior Scales of different
Cadres of the Bangladesh Civil Service (updated upto 2017)

Detailed Syllabus for Examination for Probationer of different Cadres of the
Bangladesh Civil Service (Till now).

(2018)

(Absence) -

(Endangered) -



(2020)
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file:///F:/DoT_Institutional%20Memory_Hand%20Book/01_%20Concerned%20officer_MoP_cabinet.docx
file:///F:/DoT_Institutional%20Memory_Hand%20Book/01_%20Concerned%20officer_MoP_cabinet.docx
file:///F:/DoT_Institutional%20Memory_Hand%20Book/02_Nikar_Committee-22.10.20170001_.pdf
file:///F:/DoT_Institutional%20Memory_Hand%20Book/01_%20Concerned%20officer_MoP_cabinet.docx
file:///F:/DoT_Institutional%20Memory_Hand%20Book/01_%20Concerned%20officer_MoP_cabinet.docx

(NOC)

e -

-

(NOC)



(NOC)

| (NOC)
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(NOC)

v VIV IV

(NOC) ()
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NOC

(NOC) -



(Foreign Service)
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Employee Information Form (Employees Service Data)

EFT Sign-up Form (Bank Information)

(Gl Form)
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(Foreign Service)

(Foreign Service)



JRECA T TR 054 (FRCALS/G, 200%)

CATHT TN D

(ST Tefrera ST (e 2T
http://www.forms.gov.bd/site/view/form-page/48b33bcd-8f43-4a9e-bbbe-
ccdaeef6debc

- . )

JRFICA TN TR 2059 (T R FRHANIS/G, S558)

AR T T 2.3
http://www.forms.gov.bd/site/view/form-page/159325a3-dd9f-4163-9676-
caeba8lalac9

- - : )
http://mopa.portal.gov.bd/sites/default/files/files/mopa.portal.gov.bd/forms/001
168aa f898 4007 9263 2cc6e831997b/Editable non-
marriage%20certificate.pdf

http://mopa.portal.gov.bd/sites/default/files/files/mopa.portal.gov.bd/forms/c6e
392c6 5278 4bfd 9c08 6b390bd6cf96/Editable mopal2.pdf



http://www.forms.gov.bd/site/view/form-page/48b33bcd-8f43-4a9e-bbbe-ccdaeef6debc
http://www.forms.gov.bd/site/view/form-page/48b33bcd-8f43-4a9e-bbbe-ccdaeef6debc
http://www.forms.gov.bd/site/view/form-page/159325a3-dd9f-4163-9676-caeba81a0ac9
http://www.forms.gov.bd/site/view/form-page/159325a3-dd9f-4163-9676-caeba81a0ac9
http://mopa.portal.gov.bd/sites/default/files/files/mopa.portal.gov.bd/forms/001168aa_f898_4007_9263_2cc6e831997b/Editable_non-marriage%20certificate.pdf
http://mopa.portal.gov.bd/sites/default/files/files/mopa.portal.gov.bd/forms/001168aa_f898_4007_9263_2cc6e831997b/Editable_non-marriage%20certificate.pdf
http://mopa.portal.gov.bd/sites/default/files/files/mopa.portal.gov.bd/forms/001168aa_f898_4007_9263_2cc6e831997b/Editable_non-marriage%20certificate.pdf
http://mopa.portal.gov.bd/sites/default/files/files/mopa.portal.gov.bd/forms/c6e392c6_5278_4bfd_9c08_6b390bd6cf96/Editable_mopa12.pdf
http://mopa.portal.gov.bd/sites/default/files/files/mopa.portal.gov.bd/forms/c6e392c6_5278_4bfd_9c08_6b390bd6cf96/Editable_mopa12.pdf

A~

—_—— — —

135



136



