
THE PRESCRIBED LEAVE RULES, I959

l. Short titleo commencement and application.- (1) fhese rules may be called

the prescribed leave rules, 1959.

(Z) They shall come into force at once and shall be deemed to have taken

effect on and from the first day of July 1959.

(3) They apply to all Government servants including those of non-Asiatic

domicile undii the rule-making control of the provincial Govemment who

entered service on or after the I't July 1959 and to those who elect to be

governed by them under rule 2, and when so applicable, shall be in
substitution of the corresponding provisions of the East Pakistan Service

Rules or of any other relevant rules._

Z. Option.- (l) Government servants who entered service before the 1" July

1959 miy elect to continue to be governed by the existing leave rules applicable to

them or to accePt these rules.

\2) The option given by sub-rule (1) shall be exercised within a period of
six months from the date of publication of these rules in the official Gazette

and communicated to the Accounts officer concerned in the case of gazetted

officers and to the Heads of the offices in the case of non-gazetted stall and

once so exercised shall be final.

(3) Government servants who do not exercise the option within the

aforesaid period shall be deemed to have finally opted for the existing rules.

3. Leave on average pay and half-average pay.- ( 1) Permanent Government

Servants-
(a) Class IV Government servants- (i) Class IV Government servants

in permanent employ shall earn leave at the rate of 1/1lth of the period

spent on duty and the maximum that may be accumulated shall be fbur

months. Any period earned in excess of lour months shall be credited

to a separate item in the leave account from which leave may be

allowed on average pay on medical certificate or for the purpose of ,
pilgrimage outside Pakistan, Burma, Ceylon and India'
(ii) The amount of leave on average pay that may be taken at one

time shall not exceed four months. This limit may be raised to six

months when leave in excess of four months is taken on medical

certificate or for the purpose of pilgrimage outside Pakistan, Burma,

Ceylon and India.
(iii) Leave on half-average pay shall be earned at the rate of ll22"d ot

the period spent on duty and accumulation of such leave shall also be

without limlt. Such leave shall not be allowed except on medical

certificate. It shall be permissible to convefi leave on half-average pay



into leave on average pay at the rate of one day of leave of average pay
for two days of leave on half-average pay up to a maximum of six
months on average pay.

(b) Government servants in superior Service - (i) Leave on average pay

shall be earned at the rate of l/lltr'of the period spent on duty and the
maximum that may be accumulated shall be fbur months. Any period
earned in excess of fbur months shall be credited to a separate item in
the leave account lrom which leave may be allowed on average pay on

medical certificate or for the purpose of pilgrimage, education or rest

and recreation outside Pakistan, Burma, Ceylon and India.
(ii) The amount of leave on average pay that may be taken at one

time shall not exceed four months. This limit may be raised to six
months when in excess of four months is taken on medical certiflcate
or for the purpose of pilgrimage, education or rest and recreation
outside Pakistan, Burma, Ceylon and India.
(iii) Leave on half-average pay shall be earned at the rate of one-

twelveth of the period spent on duty and accumulation of such leave

shall be without limit. It shall be permissible to convert leave so

allowed into leave on average pay on production of a medical

certificate up to a maximum of 12 months on average pay. This
, conversion will be allowed at the rate of one day of leave on average

pay for two days of leave on half-average pay.

(2) Temporary Government servants- (a) A temporary Govemment
servant who had rendered three years or longer continuous temporary service

on the 30th June lg5g, shall for the purpose of these rules excepting rule 5 be

treated as a Government servant in permanent employ and if he elects these

rules shall be subject to the provisions of these rules with eff'ect fiom the I't
July 1959.
(b) A temporary Government servant who had not completed three years

on the 30 June 1959, or one who joined or may join Government
service after that date shall governed by the leave terms applicable to
such Govemment servants on that date, but with effect fiom the date

on which he completed three years continuous temporary service or on

which he is appointed substantively to a permanent post, which is ,
earlier, he shall, fbr the purposes of leave except that admissible unde/
rule 5 treated as a Government servant in permanent employ and his

leave account at the same time shall be credited with the amount of
leave which would have been admissible to him under these rules had

he been in permanent employ from l" July 1959 or if he joined service

after that date from the date he joined service such credit being

diminished by the amount of leave already taken.

4, Carry forward of existing leave - (a) In the case of a Government servant

who elect these rules, leave on average pay or earned leave at his credit on the I't



I

July 1959, shall be carried forward and further accumulation shall be subiect to

limits mentioned in these rules.
(b) The leave account of the Government servant concerned shall be

credited with leave on half-average pay earned in terms of rule 3(1) (a)

(iii) or 3(l) (b) (iii) as the case may be, from the date of appointment in
Government service less the amount of leave already enjoyed on half-
average pay either with medical certificate or without medical
cerlificate.

5. Leave not due - (l) Save in the case of leave preparatory to retirement, leave

not due may be granted to a Government servant in permanent employ on half--

average pay up to a maximum of twelve months during the whole service if it is on

medical certificate or three months during the whole service if it is not on medical

certificate.
(2) When a Government servant in permanent employ returns fiom leave

which was not due, no leave shall become due to him until the expiration of a
fresh period spent on duty sufficient to earn a credit of leave equal to the

period of leave which he took before it was due.

Note- Earning of leave referred to in clause (2) of this rule is the earning
under rule 3(1) (4) (iii) or 3(1) (b) (iii) as the case may be and has no connection
with the leave on average pay.

6. Leave salary - (l) Subject to the maximum laid down in rule 208 of the East

Pakistan Service Rules, Part 1, leave salary during leave on average pay shall be

calculated on the basis of the average pay drawn during the twelve complete months
preceding the month in which the leave is taken, or the pay the Government servant
was drawing before proceeding on leave whichever is more favourable.

(2) Leave salary during leave on half-average pay shall be equal Io half-
average pay calculated under sub-rule(1).

(3) Govemment servants shall draw their leave salary in Pakistan eulrency
in Pakistan irrespective of the country where they spend their leave.

Note- The restriction imposed under sub-rule (3) shall not, however, apply in
the case of study leave granted under Appendix No. 5 of the East Pakistan Service

Rules, Part l, and also to Government servants who entered service befbre the 29th

January 1959.

7, Maximum leave permissible at a time- The maximum amount of leave that

may be taken at one time shall be one year but supporled by a medical cerlificate it
may be extended to two years.

8. Government Servants in Vacation Department- (l) (a) Lgave-en-aryrage
pay shall not be permissible to a Government Jervant in permanent employ t.\g
in a Vacation Department in respect of duty perfbrmed in any year in which h\
avails himself of the full vacation.



(b)

(c)

(d)

Leave on average pay to such a Govemment servant in respect of any
year in which he is prevented from availing himself of the full vacation
shall be such proportion of thirty days if he is a Government servant in
superior service of fifteen days il' he is in class IV service, as the
number of days of vacation not taken bears to the full vacation.
If in any year such a Government servant does not avail himself of the
vacation, leave on average pay shall be permissible to him in a respect
of that year as if he was in a non-Vacation Department.
Such Government servants shall be entitled to earn and avail
themselves of leave on half'-average pay like other Government
servants.
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(2) A Government servant in Vacation Department who is not in
perrnanent employ shall continue to be governed by the leave terms
applicable to such Government servants on the 30tl'June 1959 but with eff-ect
from the date on which he completes 3 years continuous temporary service or
on which he is appointed substantively to a pelmanent post, u'hichever is
earlier, he shall for purposes of leave, except that admissible under rule 5. be
treated as a Government servant in permanent employ, and his leave account
at the same time shall be credited with the amount of leave which would have
been admissible to him had he been in permanent employ in a Vacation
Department from the date he joined temporary service, such credit being
diminished by the amount of leave already taken.

9. Other provisions- (l) The existing provisions fbr sick leave, maternity leave,
hospital leave, quarantine leave, special disability leave and study leave shall be
continued.

(2) Officers on contract shall continue to be governed in accordance with
such terms for the grant of leave to Government servants engaged on contract
as may be applicable to them.
(3) (l) Extraordinary leave for which on leave salary is admissible may be
granted to any Government servant in special circumstances -
(a) When no other leave is by rule admissible. or
(b) When other leave is admissible but the Government servant concerned

applies in writing for the grant of extraordinary leave.

/ (2) (a) Except in the case of a Government servant in permanent

I employ, the duration of extraordinary leave shall not exceed three

I months on any one occasion;

\ Provided that this restriction shall not apply in the case of a Government
servd4t not in permanent employ who is permitted to undergo training abroad after
executiiig a bond to serve Government for a period of five years and also in the case
of such a Government servant who has rendered continuous service lor at least three
years and who is permitted to undergo training or study within Pakistan after
executing a similar bond; and



Provided further that in case of absence on account of prolonged illness

extraordinary leave may be granted to a temporary Govemment servant up to a

maximum period of six months on production of a medical certificate'

(b) Temporary Government servants who contract tuberculosis may

grantJ extraordinary leave up to maximum of twelve months on

one occasion, Provided- . ,:,, ,.

shall not exceed four months'

When his duties finally ceaseo the Government servant T?y 
b' granted leave

preparatorytoretirement,uptoamaximumoffourmonthsasfollows:
(i)thebalanceafterdeductingtheamountsofleave,ifany.

Juting period of extension fiom the amount of leave

coulihiue been granted to him under clause (1) had he

on the date of compulsory retirement' puls

(ii) the amount of leave earned under this clause which is due to the

Governmentservantandwhichhehas'atleastthreemonths
befbrethedateofterminationoftheperiodofextension-
(1) lormally applied for and been refused' or

(2) ascertain in writing from the sanctioning authority, would

not granted, if aPPlied for,

in either case the grouni of refusalbeing the exigencies of the public service'

be

The post fiom whict tt'r. Government servant proceeds on leave is likely to

last till he returns to dutY.

The extraorJinu.y leave shall be granted on the production of a certificate

specifiing the period for which the leave is recommended, from the Medical

officer-in-charge of a sanatorium or from a T. B. Specialist or a civil Surgeon'

In recomm..roing leave the Medical officer ihull btut in mind the provision

in rule (7) under epp.tiOi" No. 8 of the East Pakistan Service Rules' Part 1'

(3) The authority empowered to grant leave may commute retrospectively

periodsofabsencewithoutleaveintoextraordinaryleave.

10.(l)LeaveatthecreditofaGovernmentServantinhisleaveaccountshall
lapse on the date on which he must compulsorily.retire.provided that if at least three

months before the date of commencement of the leave he has-

(a) formally applied for leave and been refused it' or

(b) erc.rtain.d in writing from the sanctioning authority that leave il
" applied for would not be granted, in either cise the ground of refusal

U.ing tfr. .xigencies of thJpublic service, then the Government servant

*uy t. gruntlo after the date of retirement the whole or any portion of

theleavesorefusedsubjecttoamaximumoffourmonthsbythe
authority empowered to grant it'

(2) A Government servant retained in service afler the date of compulsory

retirement shall earn leave on average pay at the rate of one-eleventh of the

Oriy p.rformed after that date and stratt Ue allowed to add thereto any amount

of leave which could have been granted to him under sub-rule (1) had he

retired on that Outr. ffr. total peiod which he may take on each occasion

taken
which
retired



Note.l -This rule simply limits the amount of leave that may be granted toGovernment servants who have reached or are about to reach the Jate on which theyare require to retire' The kind of leave and the salary are determin.o not by this rule.but by the generals rules in rules 3 and 7 .

Note 2 - The proper test applying this rule is whether it would be moreconvenient on general administratlve'griunds fbr a Govemment servant to takeleave before or after age of ,up.runnuition, and Government servants should bewanted that the rule is intended to apply only in case in which a Governmentservant with leave due to him has uppri.o foi leave at three months befbre thecommencement of the leave and his application has been refused owing to theexigencies of the public seryice, and that is not intended ," 
"ppiiro as to enable aGovernment servant at his own option to take leave after, instead of before the dateof retirement.

Note 3- The period of four months mentioned in this rule includes any periodof vacation with which leave is combined.

Note 4- A deduction should be made under sub-rule (2) on account ofvacation enjoined.

Note 5- This rule does not operate in the case a clerical Government servantbetween the ages of 55 and 60 or in the case of a member of the lower subordinate

::r}::r 
berween the ages of 60 and 65, unress and order i, purr.i ,equiring him to

Note 6- The leave earned by fe period of duty intervening between therefusal of leave pending retirement and the date of compurrory r.iir.nr.n, is mergedin the common pool in the leave account and forms an indistinguishable part of thetotal leave at credit the whole of which, with the exception only of the net amountof leave refused, lapses under clause (l) of rule l0 on the date of'compulsoryretirement' The grant of any leave between the date fiom which the ,,refusal ofleave" took effect and the date of superannuati;; should therefore, be held to be agrant of leave against the utouni originally refused. The amount of leaveadmissible under clause (l) after superannuation in such a case is, therefore, theamount of leave originally refused minus the amouni ;i;;";i#-..tural,, leaveenioined; and this difference is subject to a maximum of fbur months. 'I'he principleapplies equally to leave available.under clause iil in.rraing that earned in respectof duty during a period of refused leave.

I l ' Any kind of leave under these rules may be granted in combination with or incontinuation of any other kind of leave under these'rures

12' All other rules regulating the general conditions of granting leave as set out insection I and leave procedure in section vlll of chapter XV of the East pakistan
Service Rules, Part I, so lar as they are not inconsistent with or repugnant to, theserules, will continue to apply in all cases.

\-___L



Serial No.4.

SUBJECT: Optionfor the Prescribed Leave Rules, 1959.

Sir"

I am directed to reler to your letter No. GAV/GL1692. dated l7'r'April, l96l
and to state that Government have been pleased to extend the time-limit fbr
exercising option for the Prescribed Leave Rules, 1959 promulgated under
Notification No. FILAI3L-961591212, dated 2nd October, 1959 for a further period
up to 30th June, 1961.

fVide Finance (Audit) Department's memo No. F/LAl3L-29160l168, dated
the 6th May, l96l.]

(Reference to serial No I )

Serial No.5.

SUBJECT: Optionfor the prescribed Leave Rules, 1959.

In continuation of the Finance Deparlment's letter No. F/LAl3L-291601168,
dated the 6th May, 196I, the undersigned is directed to state that Government have
been pleased to extend the time-limit for exercising option for the Prescribed Leave
Rules, 1959 for a further period up to the 31" December 1962.

2. All Departments/Directorates/Offices are requested to bring the abo,,e
instruction to the notice of all concerned, specially to those who are still
abroad on training or on long leave or under suspension.

[Vide Service and General Administration (Regulation) Department's memo.
No. RIII/3L-331621370, dated the 5'h October, 1962.1

(Reference to seriol No 4.)
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Rule-l5?. No Government servant in permanent employ rvho has been
granted leave on me,iical cer"tificatc may return to duty u'ithout first
producing a mcdical certificate of fitncss in the prescribed form. An1'
Government servant rvlro has been granted leave or extention of leave for
reasons of health, even though such leave or extention rvas not actually
granted on medical certificate, ffiBy, at the discretion of the authority
under which the Gor,:rnment servant rvill be ernployed on return from
leave, be required to 1;roduce a similar certificate of fitness before being

permitted to return to rlutY.
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