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Guidance Notes on the use of

The Request for Quotation Document

1. These guidance notes have been prepared by the BPPA to assist a Procuring Entity in the preparation oi\
Quotation document, using the Standard Request for Quotation, SRFQ, for the procurement of low value Goods. .
All concerned are advised to refer to the Public Procurement Rules, 2025 issued to supplement the Public
-

Procurement Act, 2006; available on BPPA’s website: http://www.bppa.gov.bd/. Notes and guidance are
provided for both the Procuring Entity and the Quotationer.

2. The procurement under Request for Quotation Method (RFQM) shall follow the provisions pursuant to Rules
90 to 94 of the Public Procurement Rules, 2025 and in accordance with Section 32 of the Public Procurement
Act, 2006. SRFQ is based upon best national practices that have been adapted to suit the particular needs of

procurement.

3. The use of SRFQ (PG1) applies when a Procuring Entity intends to select a Quotationer (a Supplier) for the
Procurement of Goods under RFQ Method (RFQM) pursuant to Rule 90(3) of the Public Procurement Rules,
2025.

4. Pursuant to Rule 92(1) and Rule 92(2) of the Public Procurement Rules, 2025, RFQ shall be invited through

letter or e-mail. RFQ shall not be required to be advertised in the daily newspapers but for the minimum
circulation the Procuring Entity shall publish that advertisement in its website (if any), including posting in the

Notice Board and, shall send with request for publication to the administrative wing of some other Procuring
Entities nearby.

5. Pursuant to Rule 92(3) of the Public Procurement Rules, 2025, RFQ Document shall be issued or made
available to potential Quotationers ‘free-of-cost’.

6. The time-limit for Request for Quotation shall in no case exceed seven (7) days pursuant to Rule 92 (4) of the
Public Procurement Rules, 2025. The Procuring Entity must provide minimum three (3) days for submitting
Quotations.

7. No Securities such as Quotation Security (i.e. Tender Security) and Performance Security shall be required

pursuant to Rule 91(6) of the Public Procurement Rules, 2025.

8. Submission, Opening and Evaluation of the Quotations shall respectively be dealt with pursuant to Rule 93(1),
Rule 93(2) and Rule 94(1) of the Public Procurement Rules, 2025 as specified in the RFQ.

9. The criteria for evaluation, pursuant to Rule 91(4) of the Public Procurement Rules, 2025, shall be pre-
disclosed.

10. Pursuant to Rule 90(5) of the Public Procurement Rules, 2025 the Quotation for standard off-the-shelf low
value readily available Goods shall usually be on ‘Unit-Rate’ basis.

11. The specifications of Goods shall be framed pursuant to Rule 38 of the Public Procurement Rules, 2025.

12. Splitting the object of Procurement is not permissible pursuant to Rule 90(4)(ka) of the Public Procurement
Rules, 2025.

13. The Procuring Entity shall issue the Purchase Order, pursuant to Rule 94(5) of the Public Procurement Rules,

2025, to the successful Quotationer following recommendations of the Evaluation Committee and approval
thereupon of the Approving Authority.

14. Provision of Retention Money shall however be kept at the rate of five (5) percent of the contract price from
Supplier’s payable amount against any claims during the Warranty Period.

15. The Warranty Period shall usually remain between 6 and 12 months.

16. The Procuring Entity shall further be required to maintain the record of procurement proceedings pursuant to
Rule 60 of the Public Procurement Rules, 2025.
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SMALL & MEDIUM ENTERPRISE FOUNDATION

SME Foundation, Parjatan Bhaban (6™-7" Floor) Plot: E-5 C/1, Agargaon,
Sher-e-Bangla Nagar Administrative Area, Dhaka 1207.

RFQ No: 36.12.0000.000.035.07.0004.25/6073 Date: 30/04/2026

Request for Quotation of procurement for 8 (Eight) Video Tutorial of SMEF Training Program

To

All Bidders

1. The SME Foundation has been allocated own funds and intends to apply a portion of the funds to eligible
payments under the Contract for which this Quotation Document is issued.

2. Detailed Specifications and, Design & Drawings for the intended Goods are available in the office of the
Procuring Entity for inspection by the potential Quotationers during office hours on all working days.

3. Quotation is being requested on Unit-Rate basis.

4. Quotation shall be completed properly, duly signed-dated each page by the authorized signatory and
submitted by the date to the office as specified in Para 6 below.

5. No Securities such as Quotation Security and Performance Security shall be required for submission of
the Quotation and supply of the Goods (if awarded) respectively.

6. Quotation in sealed envelope or through electronic mail shall be submitted to the office of the
undersigned on or before dated 09/05/2026 is 03:00 pm. The envelope containing the Quotation must be
clearly marked “Quotation of Procurement for 8 (Eight) Video Tutorial of SMEF Training Program and

DO NOT OPEN before O4/Oﬁ2026 is 03:00 pm. Quotations received later than the time specified herein
shall not be accepted.

7. Quotations received through electronic mail shall be sealed-enveloped by the Procuring Entity duly
marked as stated in Para 6 above and, all Quotations thus received shall be sent to the Evaluation
Committee for evaluation, without opening, by the same date of closing the Quotation.

8. The Procuring Entity may extend the deadline for submission of Quotations on justifiably acceptable
grounds duly recorded subject to threshold of seven (7) days pursuant to Rule 92 (4) of the Public
Procurement Rules, 2025.

9. All Quotations must be valid for a period of at least [30 days] from the closing date of the Quotation.
10. No public opening of Quotations received by the closing date shall be held.

11. Quotationer’s rates or prices shall be inclusive of profit and overhead and, all kinds of taxes, duties, fees,
levies, and other charges to be paid under the Applicable Law, if the Contract is awarded.

12. Rates shall be quoted and, subsequent payments under this Contract shall be made in Taka currency.
The price offered by the Quotationer, if accepted shall remain fixed for the duration of the Contract.

PGl (SRFQ) 3
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13. Quotationer shall have legal capacity to enter into Contract. Quotationer, in support of its qudy
shall be required to submit certified photocopies of latest documents related to valid Trade Lice
Clearance Certificate (or Acknowledgement slip issued by the competent authority as a proof of subny_
of income tax return for the Assessment Year-2023-24, VAT Registration Number/Business Identifica
Number (BIN) and Financial Solvency Certificate showing liquid asset of at least BDT (p/ease mention.
amount equalling seventy percent (30%) of the estimated cost) from any scheduled Bank: witho
which the Quotation may be considered non-responsive.

14. Quotations shall be evaluated based on information and documents submitted with the Quotations, by
the Evaluation Committee and, at least three (3) responsive Quotations will be required to determine
the lowest evaluated responsive Quotations for award of the Contract.

15. In case of anomalies between unit rates or prices and the total amount quoted, in the quotation

submitted on unit rate basis, the unit rates or prices shall prevail. In case of discrepancy between words
and figures, the former will govern. Quotationer shall remain bound to accept the arithmetic corrections

made by the Evaluation Committee.

16. The Quotationers prices, being responsive to the Procuring Entity’s requirements, shall be checked for
SLT (Significantly Low-priced Tender) in accordance with the Rules 25 and 26 of the Public

Procurement Rules, 2025.
17. The supply of Goods shall be completed within [30] days from the date of issuing Purchase Order.

18. The Purchase Order that constitutes the Contract binding upon the Supplier and the Procuring Entity
shall be issued within [01] days [but not more than three (3) days] of receipt of approval from the
Approving Authority.

19. The Procuring Entity reserves the right to reject all the Quotations or annul the procurement
proceedings.

A—'—'%ja( o426
Name: Jona Talukder

Designation: Manager
Date: 30/04/2026

Address: Parjatan Bhaban (6"-7® Floor) Plot: E-5 C/1, Agargaon, Sher-e-Bangla Nagar Administrative Area, Dhaka 1207.
Phone No: 41024108-10 Ext: 134
e-mail: jona.talukdar@smef.gov.bd

Distribution:

1. Managing Director, SMEF, Dhaka.

2. Deputy Managing Director (All), SMEF, Dhaka.

3. Deputy General Manager (SMEF), Dhaka. (Request for posting in the SMEF website).
3. Deputy General Manager (Training wing ) SMEF, Dhaka

4. Notice Board.

5. Office File.

> Sk

\
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—t Quotation Submission Letter

y [Use Letter-head Pad)

" RFQ No: Date:

To:
[Name and address of Procuring Entity]

I/We, the undersigned, offer to supply in conformity with the Terms and Conditions for delivery of the
Goods named [Procurement for for 8 (Eight) Video Tutorial of SMEF Training Program].

The total Price of our Quotation is [insert amount both in figure and words]

My/Our Quotation shall remain valid for the period stated in the RFQ Document and it shall remain binding
upon us and, may be accepted at any time prior to the expiration of its validity period.

[/We declare that I/we have the legal capacity to enter into a contract with you, and have not been declared
ineligible by the Government of Bangladesh on charges of engaging in corrupt, fraudulent, collusive, coercive
or obstructive practices. Furthermore, | am/we are aware of Para 21(b) of the Terms and Conditions and
pledge not to indulge in such practices in competing for or in executing the works.

| am/We are not submitting more than one Quotation in this RFQ process in my/our own name or other
name or in different names. I/We understand that the Purchase Order issued by you shall constitute the
Contract and will be binding upon me/us.

I/We have examined and have no reservations to the RFQ Document issued by you on [insert date]

[/We understand that you reserve the right to reject all the Quotations or annul the procurement
proceedings without incurring any liability to me/us.

Signature of Quotationer with Seal
Date:
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Price Schedule for Goods (and Related Services)

RFQ No: 36.12.0000.000.035.07.0004.25/606% Date: 30/04/2026
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Goods to be supplied to [SME Foundation, Parjatan Bhaban (6"-7" Floor) Plot: E-5 (
Agargaon, Dhaka

Total Amount in [enter the Total Amount as in Col.8 above for the deliver

Taka (in words Goods and related services].

Delivery Offered [30 days] from date work order

Warranty Provided [insert weeks/months from date of completion of the delive
state none if not applicable

[insert number] number corrections made by me/us have been duly initialed in this Price Schedule. My/Our
Offer is valid until dd/mm/yy [insert Quotation Validity date].

BIQIERIGRSIREF

«  oifSlt BEGIfTE v fSif b (@ 5-Qf) 3@ |
. BEGIfEEsE 9ian? FEreE «fpifae SEe vret Rame dfrrer [Rfsa wizeT tofsw eag g [y

Gl AR TS YO A |

«  NSDA Sqifus sif$eiea s Boifaa agfos 45t <+t Q|
«  fOfe 9greR A7 4TS A 97 Ui T4l A

!
1 B
1

o L —— MR secvae oo A DY =2 o — - . - - —— ey
3 T | PR TR e ey T T
‘ ‘
l
1
1

|
| | e
' Video
' Tutonal tutorials I

> — ——— T el ——

Requirement

As per attached TOR
Video Tutorial of Hair Cut,
Manicure and Pedicure,
Rebonding, Bridal
Makeup, Fast Food

Preparation & Baking
items.

Total Amount for Supply of Goods (inclusive of VAT and all applicable taxes; see In
Note 2 below) figure

Signature of Quotationer with Seal Date: dd/mm/yy

Name of Quotationer
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Technical Specification of the Goods Required

e 4 e b o il e
f}/' Required Technical Specification Offered
= Description
]/ of Ite‘:n & and Standards Technical Country of | Make an¢
, Specification Origin Model
and Standards
I Y el e 5 e
Video As per attached TOR
Tutonal Video Tutorial of Hair Cut, Manicure

and Pedicure, Rebonding, Bridal
Makeup, Fast Food Preparation &

Baking items.

I/We declare to supply Goods offered by me/us fully in compliance with the Technical Specifications and
Standards mentioned hereinabove

Signature of Quotation with Seal

Name of Quotation
Date: dd/mmlyy

Note:

1. Col. 1, 2 & 3 to be filled in by the Procuring Entity and Col. 4, 5 & 6 by the Quotationer.

2. Specifications are to be filled in by the Procuring Entity. A set of precise and clear specifications is a pre-requisite for
Quotations to respond realistically and competitively to the requirements of the Procuring Entity. In the context of
competitive Quotations, the specifications shall be prepared to permit the widest possible competition and, at the
same time, present a clear statement of the required standards of workmanship, materials, and performance of the
Goods to be procured. The specifications should require that all items, materials and accessories to be included or
incorporated in the Goods be new, unused and of most recent or current models, and that they include or incorporate
all recent improvements in design and materials.

3. Technical Specifications of the Goods shall be in compliance with the requirements of the Procuring Entity specified
in this document. Quotation is required to mention make / model (as applicable) of the Goods offered and must
attach the appropriate original printed (if not available copied) literature / brochures for the listed items.

PG1 (SRFQ) 7
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[enter here the name and address of the Procuring Entity]

PURCHASE ORDER FOR THE SUPPLY OF GOODS
[insert name of the supplies in brief]

Purchase Order No. Date: dd/mmlyy
Date: dd/mmlyy N
To:
[name and address of the Supplier]
Delivery Date: [insert completion date] Order Value:TK. [insert Contract Price]

Delivery: As per Terms and Conditions

The Procuring Entity has accepted your Quotation dated [insert date] for the supply of Goods as listed
below and requests that you supply the Goods within the delivery date stated above, in the quantities
and units in conformity with the Technical Specifications under the Terms and Conditions as annexed.

ORDER ITEMS

Attached Certified photocopy of approved Priced Schedule for Goods
Attached Certified photocopy of approved Technical Specification of the Goods Required
Attached Certified photocopy of Terms and Conditions

For the Procuring Entity:

Signature of the Procuring Entity with name and Designation

Date

Attachments: As stated above

PGl (SRFQ) ¢
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Terms and Conditions
for

Supply of Goods and Payment

Terms and Conditions contained herein shall be binding upon both the Procuring Entity and the
Supplier for the purpose of administration and management of this Contract.

‘lmplementation and interpretation of these Terms and Conditions shall, in general, be under the
purview of the Public Procurement Act, 2006 and the Public Procurement Rules, 2025.

3. The Supplier shall have to complete the delivery in all respects within [insert days] days of issuing
the Purchase Order in conformity with the Terms and Conditions.

4.  The Supplier shall be entitled to an extension of the Delivery Schedule if the Procuring Entity delays
in receiving the Goods or if Force Majeure situation occurs or for any other reasons acceptable to the
Procuring Entity on justifiable grounds duly recorded.

5.  All delivery under the Contract shall at all times be open to examination, inspection, measurements,
testing, commissioning, and supervision of the Procuring Entity or the Technical Examination and
Acceptance Committee (TEAC) formed by the PE.

6. The Procuring Entity shall check and verify the delivery made by the Supplier in conformity with the
Technical Specifications and notify the Supplier of any Defects found.

7. If the Goods are found to be defective or otherwise not in accordance with the specifications, the
Procuring Entity may reject the supplies by giving due notice to the Supplier, with reasons.

8. The Supplier shall be entirely responsible for payment of all taxes, duties, fees, and such other levies
under the Applicable Law.

9. Notwithstanding any other practice, the payment shall be based on the actual delivery of goods on
the basis of the quantity of each item of Goods in accordance with the Priced Schedule and
Specifications. 100% of the Contract price of the Goods shall be paid after submission and
acceptance of the Delivery Chalan.

10. The Supplier’s rates or prices shall be inclusive of profit and overhead and, all kinds of taxes, duties,
fees, levies, and other charges to be paid under the Applicable Law.

11. The total Contract Price is BDT [insert figure] [in words].

12. The minimum Warranty Period of the Supplies shall be [insert months; state none if not applicable]
starting from the date of completion of delivery in the form of submission by the Supplier and
acceptance by the Procuring Entity, of goods and related services.

13. The Procuring Entity shall retain or in other words deduct from the final payment due to the
Supplier at the rate of five (5) percent of the invoice amount as Retention Money under the Contract.
This Retention Money shall be kept in PE’s end for meeting any claims during the Warranty Period.

14. The Supplier shall remain liable to fulfil the obligations regarding Warranty, after-sales services and
any other issues pursuant to Rule 55 (8) of the Public Procurement Rules, 2025.

PGI (SRFQ) O
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16.

17.

18.

19,

20.

21.

22

Signature of the Procuring Entity with name and
Designation

For the Procuring Entity:

The Supplier shall keep the Procurement Entity harmless and indemnify from any clain
property or life to himself/herself, his/her workmen or staff, any staff of the Procurement E *{:\\*«\
any third party while delivering the Goods. S

Any claim arising out of delivery of Goods shall be settled by the Supplier at his/her own costy

N

responsibility. \ i
Damage to the Goods during the Warranty Period shall be remedied by the Supplier at the Suppliery
own cost, if the damage arises from the supply and installation by the Supplier. <

No modification to Scope of Supply and no Variations to the quantities ordered shall be permissible
under any circumstances.

The Procuring Entity shall amend the Contract incorporating required approved changes
subsequently introduced to the original Terms and Conditions in line with Rules, where necessary.
The Procuring Entity may, by written Notice sent to the Supplier, terminate the Contract in whole or

In part at any time, if the Supplier:

a. fails to deliver Goods as per Delivery Schedule and Specifications.
b. in the judgement of the Procuring Entity, has engaged in any corrupt, fraudulent, collusive or

coercive or obstructive practices in competing for or in delivery of Goods.
c. fails to perform any other obligation(s) under the Contract.

The Procuring Entity and the Supplier shall use their best efforts to settle amicably all possible
disputes arising out of or in connection with this Contract or its interpretation.

The Supplier shall be subject to, and aware of provision on corruption, fraudulence, collusion,
coercion and obstruction in Section 64 of the Public Procurement Act, 2006 and Rule 149 of the
Public Procurement Rules, 2025.

For the Supplier:

Signature of the Supplier with name Designation

PG1 (SRFQ)
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Terms of Reference (ToR)
Video Tutorial of SMEF Training Program

Introduction
Small and Medium Enterprise Foundation (SMEF), widely known as SME Foundation, is working as the

national apex body for the promotion and development of SMEs in Bangladesh. As the principal
implementing authority of the National SME Policy, SMEF plays a central role in promoting the growth
and sustainability of micro, small, and medium enterprises (MSMEs) across the country. Its core
activities are implementing SME policy strategies taken by Bangladesh Government, undertaking policy
advocacy and interventions, facilitating financial access for SMEs, providing skill development and
capacity-building trainings, supporting technology adaptation and ICT access, and delivering a wide
range of business support services. SME Foundation is working for the development of enterprises and
entrepreneurs who belong to micro, small and medium categories as per National Industrial Policy 2022.
Special emphasis is placed on empowering women entrepreneurs. SMEF hosts numerous training
programs to help SMEF entrepreneurs improve their skills and grow their capacity as part of this

development process.

Description of Assignment

The "Video Tutorial Clippings (Tutorial AV) for Different types of Training Programs are planned,
designed, organized, and implemented by the SME Foundation (SMEF). The SME Foundation plans to
keep video recordings of the regular trainings it has organized for the fiscal year 2025-26. Everyone is
eager to obtain online content these days due to the introduction of digital media. These Tutorial AV will
be shared on social media sites including the SMEF website, SMEF Facebook page and SMEF YouTube
channel in order to reach a wide audience of businesses. Even the most remote business owners may find
the short videos on talent development useful. The purpose of these video courses 1s to assist
entrepreneurs in developing their skills.

Assessment of the Bids

The bid evaluation procedure will be divided into two phases. In the first stage, "Costs and planning" will
be looked at. After the second phase, which primarily entails inviting the qualified parties to a face-to-
face encounter at a scheduled time, a final party will be selected. You will be informed if your quotation

has been selected or not.

All pre-to-post-production duties, including concept development, research, shooting, online and offline
editing, music, graphics, animation, dubbing, subtitles, and final mastering, will be completed by the
selected company under its own supervision and with technical support.

There will be Thirteen (14) video tutorials in total, along with Beautification and Parlor Management

(Hair Cut, Manicure and Pedicure, Rebonding, Bridal Makeup, Party Makeup, Facial), Culinary, Fast
Food & Baking Items (Fast Food Preparation & Baking items) and Bloc Batik, Natural Drying, Screen
Print. A variety of preparation and production processes will be covered in these educational videos.

For the program to be effective, the Service Providing Organization must accomplish the following duties
in line with the aforementioned assignment with SMEF's approval, in addition to any other pertinent

activities not stated below:

PG1 (SRFQ) 11
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K0S
Tasks Tentative timeline | End Product/deliverable™
Prepare the schedule date for video 10 May 2026 :
Finalize the script. Submit all the relevant

documents for getting approval from
SMEF authority.

- ‘\
~ -

17 May 2026 | 14 video clips in one Pac‘&s;ﬁ .
(duration of each video clip, = "'
around 5-8 min). There will’,

All video (AV) tutorial will be produced in 18 May 2026 | be Hair Cut, Manicure and ‘
4K quality. Pedicure, Rebonding, Bridal | \ =
Submitting the draft Tutorial AV 24 May 2026 | Makeup, Party Makeup, S

4k quality). Facial, Block Batik, Natural \

Receive feedback from SME Foundation. 02 June 2026 | Drying, Screen Print and
Submission of final video clips. 04 June 2026 | Culinary Arts etc.

* Please provide your average amount per video clip, if SMEF increases or decreases the number of AV.
The applicable NSDA-approved lab or institution may be used to film these video courses.

* The schedule may be altered by the SME Foundation if necessary. Any of the aforementioned
obligations may be altered or canceled by the SME Foundation in the event of unanticipated events. It is

necessary to give proof of the selected company's previous expertise creating similar Brand Tutorial AVs,
providing video links.

Language
The tutorial's AV files will be in Bangla with English subtitles and animated captions.

Duration of the Video

With a period of roughly 05 to 08 minutes, the tutorial AV will be created independently. This will
require the creation of short videos (both short and reels).

Financial Proposal

Description Unit of Measurement Quantity Unit Total price
Of Item Rates
e, Feater... & UL Sty (R e S L AR L A e v Sl ey
Script.of the video.clips |~ WM PR T v
Videography Crew PSRRI, Al | e | R
(b) Camera Crews 2 persons, 1 place L T S R e
(© Light Crew LT perseay, Lplés " SE I “ffprer
(d) Dialogue Recordist "L'pérson, I'place =~ A|E "7 0
(e) Set Designer 1 person, 1 place [ SRR . |
Video Production s Jas) v A T

(a) 2 Units of Camera (Pro 4K quality,
Ultra Cine Camera with Log shot 1 place 2
facilities, 5 lenses)

(b) Dedicated in-house green screen
setup facili

(c) 3 Axis and 360 degree steady
gimbal

(d) Pro Jib Arm for the smooth tilt up
and down operation

() Minimum 25k Lights for the
sufficient subject and object lighting

1 place

1 place

1 place
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y () Pro studio wireless mic to capture
the HD Quality Audio
(g) Voice Over Artist

h) Studio Rent for Voice Over 10 days

(i) Production of AV (Editing, | video clip with editing
oraphics, animation etc., tape, DVD 5 minutes—more/less

Cameraman, Camera
Field Visit Crews, Light Crew,
Director/Asst. Director

\" »
s\:.‘

-~

..
——
.
- .
-
< "N

-
-~
-

Microbus Rent
(a) Transport | place, with fuel and
others

b) Other cost/Miscellaneous 7 persons, |1 place
Total

* The pricing must be offered by the company with VAT and tax. All relevant taxes and VAT shall be deducted at
source at the applicable rates by the Government of Bangladesh.

(S

Deliverables
1. All video tutorials must be sent to SMEF in 4K resolution, which is 4096 x 2160 pixels.

2. The video tutorials must be sent to SMEF 1n a format that can be used for offline and online

promotion.

3. SMETF have the solely rights to make copies of the tutorial videos and to share the tutorials offline
and online

4. The original raw footage should be delivered to SMEF and it should not be used anywhere
further.

5. The music and video copyright is exclusive for SMEF and should be upheld by YouTube or any
other social media guidelines. ,

6. The contractor will have to provide list of Technical Crews: (1. Director, 2.
Cameraman/Cinematographer, 3. Editor, 4. Graphic Designer, 5. Music Director and 6. Voice-

over artist/s (male and female).
7. The contractor shall take overall responsibilities on the quality and timeliness of the

assignment.
8. In order to ensure that the assignment is completed correctly, SMEF employees will either

provide the contractors with the necessary resources and information or assist them in contacting
the relevant public authorities to obtain the necessary information.

Eligible criteria of the Firm/Vendor
= The organization must submitted Brochures/Company Profile (describing the company’s
expertise, strengths, list of experiences with client contact reference, core functions, products and
services, list of professional staff/resources, and equipment available to carry out the assignment).
» The organization must submitted More than 10 years of professional experience based on trade

license in audiovisual production.
» The organization must submitted proof of similar or related work experience/work order in video

tutorial production.
= The organization must submitted at least five (5) similar assignment video links along with a pen

drive as samples.
» The Team Leader/Director must hold at-least Bachelor degree or a relevant. He/she must have at

least 8 years of experience in producing audiovisual and working in the media. (if necessary:

supporting certificates submitted as proof).
PG1 (SRFQ) 13
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* The organization must have its own production house equipped with cameras, drone, lighr,“'g
sound, editing setups, animation setup & green screen setup with space.
* Submit a Copy of Valid Trade License, VAT/BIN Certificate. Income Tax Certificate along w1,

TIN Certificate.
* The organization must submitted Bank Solvency Certificate & Last 03 Months Bank Statement

"‘"\
and

Mode of Payment
The price of the tutorial video clippings will be in BDT. The amount will cover all cost of production
(Pre-Production, Production and Post-Production) for the parts done by the producer.

= 60% of the total price will be paid upon delivery of the draft version of the video.

= Rest 40% of the total amount will be paid upon delivery of the final tutorial clippings and other

agreed deliverables.
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