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1 These guidance notes have been prepared by the CPTU to assist a Procuring Entity
in the preparation of Quotation document, using the Standard Request for Quotation,
SRFQ, for the procurement of low value simple, off-the-self, low value Goods and
related services. All concerned are advised to refer to the Public Procurement Rules,
2008 issued to supplement the Public Procurement Act, 2006; available on CPTU's
website: http://www.cptu.gov.bd/. Guidance notes are provided for both the Procuring
Entity and the Quotationer.

The procurement under Request for Quotation Method (RFQM) shall follow the
provisions pursuant to Rules 69 to 73 of the Public Procurement Rules, 2008 in
accordance with Section 32 of the Public Procurement Act, 2006. SRFQ is based
upon best national practices that have been adapted to suit the particular needs of
procurement.

The use of SRFQ (PGi) applies when a Procuring Entity intends to select a
Quotationer (a Supplier) for the Procurement of Goods and related services under
RFQ lt/ethod (RFQI\I) pursuant to Rule 69(3) of the Public Procurement Rules, 2008.

Pursuant to Rule 71(1) and Rule 71(2) of the Public Procurement Rules, 2008, RFQ
shall be invited through letter, Fax and e-mail. RFQ shall not be required to be
advertised in the daily newspapers but for the minimum circulation the Procuring
Entity shall publish that advertisement in its website (if any), including posting in the
Notice Board and, shall send with request for publication to the administrative wing of
some other Procuring Entities nearby.

Pursuant to Rule 71(3) of the Public Procurement Rules, 2008, RFQ Document shall
be issued or made available to potential Quotationers 'free-of,cost'.

The time-limit for Request for Quotation shall in no case exceed ten (10) days
pursuant to Rule 71 (4) of the Public Procurement Rules, 2008.

No Securities such as Quotation Security (i.e. the traditionally termed Earnest Money,
Tender Security) and Performance Security shall be required pursuant to Rule 70(6)
of the Public Procurement Rules, 2008.

Submission, Opening and Evaluation of the Quotations shall respectively be dealt
with pursuant to Rule 72(1), Rule 72(2) and Rule 73(1) of the Public Procurement
Rules, 2008 as specified in RFQ.

The criteria for evaluation, pursuant to Rule 70(4) of the Public Procurement Rules,
2008, shall be pre-disclosed.
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Pursuant to Rule 69(5) of the Public Procurement Rules, 2008 the Quotation for
standard off-the-shelf low value readily available Goods and related services shall
usually be on 'Unit-Rate' basis.
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'11.

12.

13.

The specifications of Goods and related services shall be framed pursuant to Rule 29
of the Public Procurement Rules, 2008.

Splitting the object of Procurement is not permissible pursuant to Rule 69(4) (ka) of
the Public Procurement Rules, 2008.

The Procuring Entity shall issue the Purchase Order, pursuant to Rule 73(5) of the
Public Procurement Rules, 2008, to the successful Quotationer following
recommendations of the Evaluation Committee and approval thereupon of the
Approving Authority.

14, The Warranty Period shall usually remain 12 months.

15. The Procuring Entity shall further be required to maintain the record of procurement
proceedings pursuant to Rule 43 of the Public Procurement Rules, 2009.

ir
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Chattogram Palli Bidyut Sarnity-3
Shibpur. Sitakunda. Chattograrn

REQUEST FOR QUOTATION
For

Rrx' mlrtrfi $qlc-d q-{f<t{ Ett{ (RFg1 'ffircTg "ffilFt q-tirsr{< sftRR4frs ftq1" 4-E1's4

S-{C6t{ I-{"tE ql{f{ ${IE tl

ORFQ No: 27. 12.1s86.568.01.038.25 Z88C Date: I 510712025

To
M/S

1. The Chattogram Palli BidyutSamity-3, Shibpur, Sitakunda, Ghattogram has been allocated
own funds and intends to apply a portion of the funds to eligible payments under the Contract for
which this Quotation Document is issued.

2. Detailed Specifications, Design & Drawings for the intended Services/Goods and related
services shall be available in the office of the Procuring Entity for inspection by the potential
Quotationers during office hours on allworking days.

3. Quotation shall be prepared and submitted using the'Quotation Document'.
4. Quotation shall be completed properly, duly signed-dated each page by the authorized signatory

and submitted by the date to the office as specified in Para 6 below.
5. No Securities such as Quotation Security (i.e. the traditionally termed Earnest Money, Tender

Security) and Performance Security shall be required for submission of the Quotation and
delivery of the Goods (if awarded) respectively.

6. Quotation in a sealed envelope shall be submitted to Chattogram Palli Bidyut Samity-3, Shibpur,
Sitakunda, Chattogram before 21.A7.2A25, 12:00 PM. The envelope containing the Quotation must be
clearly marked Quotation for Supply of "Comprehensive Insurance Renew Of Motor Cycle" and DO NOT
OPEN before 21.07.2025, 12:05PM. Quotations received later than the time specified herein shall not be
accepted.

7. Quotations received by fax or through electronic mail shall be sealed-enveloped by the Procuring
Entity duly marked as stated in Para 6 above and, all Quotations thus received shall be open on
21"07.2025, 12:05PM and sent to the Evaluation Committee for evaluation, within three days as
per REB guideline.

8. The Procuring Entity may extend the deadline for submission of Quotations on justifiably
acceptable grounds duly recorded subject to threshold of ten ('10) days pursuant to Rule 71 (4) of
the Public Procurement Rules, 2008.

9. All Quotations must be valid for a period of at least 30 days from the closing date of the
Quotation.

10. No public opening of Quotations received by the closing date shall be held.
11. Quotationer's rates or prices shall be inclusive of profit and overhead and, all kinds of taxes,

duties, fees, levies, and other charges to be paid under the Applicable Law, if the Contract is
awarded.

12. Rates shall be quoted and, subsequent payments under this Contract shall be made in Taka
currency. The price offered by the Quotationer, if accepted shall remain fixed for the duration of
the Contract.

13. Quotationer shall have legal capacity to enter into Contract. Quotationer, in support of its
qualification shall be required to submit certified photocopies of latest documents related to valid
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Trade License, Tax ldentification 
f.ly1b_er (TlN), vAT Registration Number and Financialsolvency certificate from any scheduled grnl; ,i'tr'ort *t i"[ the euotation ,ry be considerednon-responsive.

14' Quotations shall be evaluated based on information and documents submitted with theQuotations, by the Evaluation Committee and, at least three (3) responsive euotations will berequired to determine the lowest evaluated r.""po*ir" Quotations for award of the contract"15 ln case of anomalies between unit rates or prices ano itre totat amouni-qlot"o, the unit rates oiprices shall prevail' ln case of discrepancy between words and figures'6e former will govern.Quotationer shall remain bound to accepi the arithmetic correctiIn, ,ro" by the EvaluationCommittee.
'16. The supply/provide of Goods/services and related services shall be completed within o7(seven)days from the date of issuing the purchase Order.
17' The Purchase order that constitutes the contract binding upon the supplier and the procuring

Entitv shall be issued within o7(seven).days of ;r"ipl;i Jppiovat frorrl[! 6#"r,.n or,ffil;:t18 The Procuring Entity reserves the right t" *J";i;il-ttre euotations or annut the procurementproceedings.
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CPTUI.PG 

",M ,'



lANe, the undersigned, offer to supply in conformity with the Terms and conditions for

delivery of the CooOs named Supply ;'io*p'"hensiveinsurance Renew Of Motor Cycle"

Quotation Submission Letter
[Use Letter-tread Pad]

RFQ No: 27 .12.1586.568.01.038.25 <t8C Date: 1 sl07l202s

To:
The General Manager.
Chattogram Palti BidYut SamitY-3

Shib pur, Sitakund a, Chattogram'

The total Price of my/our Quotation is BDT ('

Signature of Quotationer with
Seal

Date:

tVry/our euotation sharr remain varid for the period stated in the RFQ Document and it shall

remain binding ,pon ,, and, may be accepted at any time prior to the expiration of its

validity Period.

rANe decrare that r/we have the regar capacity to enter into a contract with you, and have not

been decrared ineiig-iuie uv tne 
-Govein*"nt of Bangradesh on. charges of engaging in

corrupt, fraudulent, collusive or ro"r.iue practices. Furi'hermore, l/we am/are aware of Para

21(b) of the Terms and conditions ano p[og" not to indulge in such practices in competing

for'or completion of delivery of Goods'

rArrre am/are not submitting more than one Quotation in this RFQ process in mylour own

name or other name or in different names. rANe understand that the purchase order issued

nvvoushallconstitutetheContractandwillbebindinguponmeius.

r*e have examined and have no reservations to the RFe Document issued by you on

15.07.2A25

lANeunderstandthatyoureservetherighttorejectalltheQuotationsorannulthe
procurement proceeoings without incurring any liability to melus'

CPTUI-PGl (SRI'-Q) 6



t

Price Schedule for Works and Related Services

RFQNo: 27.12.1586.568.0i.038.25 i-SK Date: 15rc7}025

In words-(TK)

t number corrections made by me/us have been duly initiated in this Price Schedule.

lAiVe declare to supply Goods and related services offered by me/us fully in compliance with the Technlcal
Specifications and Standards mentioned hereinabove

Signature of Quotationer with Seal

Name of Quotationer
Date:

Note:
1. Technical Specifications of the Goods and related services shall be in compliance with the requirements of the Procuring

is required to mention make / model (as applicable) of the Goods offered and
Entity

specified in this document. Quotationer must
literature / brochures for the listed items.

.q,-3

4<-
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frfr-scc
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Grand Total:

attach the appropriate original printed (if not available
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Chattogram Palli BidYut SamitY-3

Shibpur. Sitakunda. Chattog ram'

PURCHASE ORDER FOR THE SUPPLY OF GOODSMOTKS
linsert name of the supplies in briefl

Purchase Order No. Date: dd/mm/yy

The purchaser has accepted your Quotation dated ztrctnozs for the supply of Goods and

related services as listed beiow and requests that you supply the Goods and related

services within the delivery date stated above, in the quantities and units in conformity with

the Technical Specifications under the Terms and Conditions as annexed.

Date: 1510712025RFQ No: 27 .12.i 586.568.0 1.038.25

To:[name and address of the
Supplierl

Delivery/Complete the Works Date:

[Within 07 Days]

Delivery: As per Terms and Conditions

Order Value: TK. [insert Contract Pricel

ORDER ITEMS

Attached Certified photocopy of approved Priced Schedule for Goods and related

services
Attached Certified photocopy of approved Technical Specification of the Goods

' Required
Attached certified photocopy of Terms and conditions

For the Purchaser:

t
ad )(Moha*

General Manager(C.C)

Attachments: As stated above

!1
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Terms and Conditions
for

Su P vid of rce n Pa nt

I TermsandConditionscontainedhereinshallbebindinguponboththe
Entityandthes,ppriu'forthepurposeofadministrationandmanagem
Contract.

Implementation and interpretation-of these Terms and conditions shall' in general'

be under the purview of the prUfii Procurement Act' 2006 and the Public

Procurement Rules, 2008'

The supplierlService Provider shall have to complete the delivery in all respects

within [07 daysf 
'Orvt 

or Liring the Purchase order in conformity with the Terms

and Conditions.

The Supplier shall be entitled to an extension of the Delivery schedule if the

procuring Entity delays in receiving th; 6gods and related services or if Force

Majeure situation o..urc or for any other reasons acceptable to the Procuring Entity

on lustifiable grounds duly recorded'

All delivery under the contract shalt at all times be open to examination' inspection'

measurements, testing, committioning, und tupt*ision of the Procuring Entity or

his/her authorized representative'

The Procuring Entity shall check and verify the delivery made by the supplier in

conformity witn *re'rechnical sp".iii.utioni and notify ihe supplier of any Defects

found.

If the Goods are found to be defective or othenryise not in accordance with the

specifications, the Procuring Entity miy reject the supplies by giving due notice to

the SuPPlier, with reasons'

The Supplier shall be entirely responsible for payment of all taxes' duties' fees' and

such other levies under the Applicable Law'

Notwithstanding any other practice, the payment shall be based on the actual

detivery of gooOs-ol tt . basis of th; il;,ti*:l each item of Goods in accordance

with the priced schedure and Specifi.rtrnt. tbovo of the contract price of the Goods

and related servicris shall be paid after submission and acceptance of the Delivery

Procuring
ent of this

2.

3

4

5

6

B

9

7

Chalan.

10. The SuPPlier's rates or Prices shall be inclusive of Profit and overhead and, all kinds

of taxes, duties, fees, levies, and other charges to be Paid under the APPlicable Law

I
11. The total Contract Price is BDT [inseft figure:

onlyl'
[in words:

L2. The SuPPlier shall remain liable to fulfil the obligations pursuant to Rute 40 (5) of

Procurement Rules, 2008'

Ift ry

the Public

cPTtll-PGl (SRFQ) 9
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13. The Supplier shall keep the Procurement Entity harmless and indemnify from any

claim, loss of property or life to himself/herself, his/her workmen or staff, any staff

of the procurement Entity or any third party while delivering the Goods and related

services .

L4. Any claim arising out of delivery of Goods an_d related services shall be settled by

the Supplier at his/her own cost and responsibility'

15. Damage to the Goods during the Warranty Period shall be remedied by the Supplier

at thJSupplier's own cost, if tne damage arises from the supply and installation by

the SuPPlier,

lG. No modification to Scope of Supply and no Variations to the quantities ordered shall

be permissible under any circumstances'

17. The procuring Entity contracting shall amend the Contract incorporating

required apprdved changes subse-quently introduced to the original Terms and

Conditions in line with Rules, where necessary

18. The Procuring Entity may, by written Notice sent to the Supplier, termilrate the

Contract in whole or in part at any time, if the Supplier:

a. fails to deliver Goods and related services as per Delivery Schedule and

Specifications.
b. in the judgement of the Procuring, Entity, has engag-ed in any corrupt,

fraudulent, 
-collusive 

or coercive praitices in competing for or in delivery of

goods and related services.

c. iails to perform any other obligation(s) under the Contract.

Lg. The procuring Entity and the Supplier shall use their best efforts to settle amicably all

possible dis[utes arising out' of or in connection with this Contract or its

interPretation'

20, The Supplier shall be subject to, and aware of provision on corruption, fraudulence,

collusion and coercion in Section 64 of the Pubtic Procurement Act, 2006 and Rule

L27 of the Public Procurement Rules, 2008'

Signature of the Supplier with name Designation

For the SuPPlier:For the Purchaser:

General Manager (C.C)
Noor)

DateDate

f1
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