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†ckvMZ wkÿv (PZz_© LÐ) 

cÖ_g ms¯‥iY I cwigvwR©Z ms¯‥iY 2014 cwigvwR©Z ms¯‥iY 2019 

 †jLK  

 

w`jxc Kzgvi miKvi 

wgR©v †gv: w``viæj Avbg 

Kgj eiY wek¦vm 

†gv: gvneyeyj Avjg wmwÏKx 

†jLK 

 

Aa¨vcK †gvnv¤§` b~‡i Avjg wmwÏKx 

Aa¨vcK W. Ave`ym mvjvg 

†gv: AvjgMxi †nv‡mb 

mvweŸi Avn‡g` †P․ayix 

w`wjc Kzgvi miKvi 

gvneyeyj Avjg wmÏxK  

we‡klÁ cvVK 

 

W. Aveyj Gnmvb 

Avwbmv nK 

W. n¨vwc `vm 

we‡klÁ cvVK 

 

W. †gv: Avãyi iv¾vK 

civgk©K 

 

Avwbmv nK 

 †Rb †Weyiæ 

civgk©K 

 

- 

KvwiMwi civgk©K I MÖæc wjWvi 

 

W. n¨vwc `vm 

wmivR Djøv (GwcÖj, 2011- wW‡m¤^i, 2011) 

KvwiMwi civgk©K I mgš^qK 

 

†gv: AvjgMxi †nv‡mb 

KvwiMwi civgk© I ZË¡veavb 

 

cÖ‡dmi kvwgg Avn‡g` 

wUg wjWvi 

wWwcGW Kvh©µg 

KvwiMwi civgk© I ZË¡veavb 

 

†gv: AvjgMxi †nv‡mb 

m¤úv`bv  

 

†gv: kvgxg BDmyd 

iZb Kzgvi miKvi 

m¤úv`bv 

 

Aa¨vcK †gvnv¤§` b~‡i Avjg wmwÏKx 

†gv: AvjgMxi †nv‡mb 
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gyLeÜ 

 

evsjv‡`‡ki cÖv_wgK wk¶vi wk¶K‡`i †ckvMZ `ÿZvi gv‡bvbœq‡b mvwU©wd‡KU Bb GWz‡Kkb (wm-Bb-GW) ‡Kvm©wU 

my`xN©Kvj D‡jøL‡hvM¨ Ae`vb †i‡L Avm‡Q| †`‡ki miKvwi I †emiKvwi cÖv_wgK we`¨vj‡qi AwaKvsk wk¶K wm-

Bb-GW cÖwk¶YcÖvß| mg‡qi cwieZ©‡bi mv‡_ mv‡_ wk¶v_©x I wk¶K‡`i wkLb Pvwn`vq cwieZ©b G‡m‡Q| 

cwiewZ©Z cwiw ’̄wZi cÖ‡qvR‡b wk¶K-Dbœqb Kvh©µ‡giI cwieZ©b Acwinvh© n‡q c‡o| evsjv‡`‡ki cÖv_wgK 

we`¨vj‡qi wk¶K‡`i †ckvMZ `ÿZv Dbœq‡bi Rb¨ cÖPwjZ wm-Bb-GW †Kvm©wU‡K cwieZ©b K‡i 2011 mv‡j 

wW‡cøvgv Bb cÖvBgvwi GWy‡Kkb (wWwcGW) †Kvm© Pvjy Kivi wm×všÍ M„nxZ nq| wWwcGW Gi 7wU wel‡qi 10wU 

Z_¨cy¯ÍK I BÝUªv±i‡`i Rb¨ 10wU wb‡`©wkKv QvovI wk¶vµg, g~j¨vqb wb‡`©wkKv, wcwUAvB wk¶v_x© Ges cÖwk¶Y 

we`¨vj‡qi Rb¨ 3wU wb‡`©wkKvmn †gvU 29wU wWwcGW mvgMÖx cÖYqb Kiv nq| cix¶vg~jKfv‡e 2012 mv‡ji RyjvB 

gvm †_‡K 7wU wcwUAvB‡Z wWwcGW †Kvm©wU Pvjy Kiv nq| miKvi wWwcGW †Kv‡m©i Pvwn`v †gvZv‡eK Rbej I 

†f․Z myweav m„wó Kivi cÖ‡qvR‡b wcwUAvBmg~‡n ch©vqµ‡g GB †Kvm© Pvjy Kivi wm×všÍ MÖnY K‡i| cix¶vg~jKfv‡e 

PvjyK…Z †Kvm©wU mdjfv‡e ev¯Íevq‡bi d‡j 2013 mv‡ji RyjvB gvm †_‡K 29wU, 2015 mv‡ji Rvbyqvwi gvm †_‡K 

36wU, 2016 mv‡ji Rvbyqvwi gvm †_‡K 50wU, 2017 mv‡ji Rvbyqvwi gvm †_‡K 60wU Ges 2018 mv‡ji Rvbyqvwi 

gvm n‡Z 66wU wcwUAvB‡Z Zv m¤cÖmvwiZ nq| Gfv‡e ch©vqµ‡g m¤úªmvi‡Yi ci 2019 mv‡j 67wU wcwUAvB‡Z 

wWwcGW †Kvm© Pvjy Kivi cwiKíbv MÖnY Kiv n‡q‡Q|  

 

cÖPwjZ mvwU©wd‡KU Bb GWy‡Kkb (wm-Bb-GW) †_‡K wWwcGW †Kvm©wUi a¨vb aviYvmn ev¯Íevqb cÖwµqv Avgv‡`i 

†`‡k m¤ú~Y© bZzb| †Kvm©wU‡K gvbm¤úbœ Kivi j‡¶¨ †Kvm© mvgMÖx I wb‡`©wkKv mvgMÖx¸‡jv‡Z wcwUAvB Gi 

cÖ‡qvR‡b cwigvR©b cÖ‡qvRb nq| †m Abymv‡i 2014 mv‡j cy¯ÍK¸‡jv‡Z gy`ªYåvwšÍmn Ab¨vb¨ †¶‡Î mycvwikK…Z 

wKQz cwieZ©b wb‡q Avmv nq|  

 

RvZxq cÖv_wgK wkÿv GKv‡Wgx (†bc) wWwcGW †Kv‡m©i ¸YMZ gvb wbwðZKi‡Yi Rb¨ cÖwZeQi wcwUAvBmg~n 

gwbUwis K‡i| †bc wW‡m¤î 2014 ch©šÍ 10wU gwbUwis cÖwZ‡e`b cÖYqb K‡i|  D³ gwbUwis cÖwZ‡e`b, wcwUAvB 

BÝUªv±iM‡Yi welqwfwËK cÖwkÿY Ges mycvwib‡Ub‡W›UM‡Yi mycvwi‡ki Av‡jv‡K 2015 mv‡j †Kvm© mvgMÖx Ges 

wb‡`©wkKv eB¸‡jv‡Z wKQz bZzb welq ms‡hvRb Ges Dc¯’vc‡bi †¶‡Î wKQz cwieZ©bmn mswkøó welqe ‘̄ Ges 

wb‡`©kbv ev Í̄e I gvbm¤úbœ K‡i cwigvR©b Kiv n‡q‡Q| GB †Kvm©wUi wUg wjWvi Ges MÖæc wjWviMY gwbUwis 

wi‡cv‡U©i Z_¨ I mycvwik we‡kølY K‡i DwjøwLZ wWwcGW mvgMÖx¸‡jv‡Z cÖ‡qvRbxq cwigvR©b, ms‡hvRb I we‡qvRb 
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K‡i‡Qb| mdjfv‡e cwigvR©‡bi KvRwU m¤úbœ Kivi Rb¨ cÖv³b gnvcwiPvjK Rbve †gvt bvRgyj nvmvb Lvb, 

giûg †gvt dRjyi ingvb, wUg wjWvi cÖ‡dmi kvwgg Avn‡g`mn MÖæc wjWvi, †jLK Ges m¤úv`Ke„›`‡K Avwg 

RvbvB AmsL¨ ab¨ev`| GB cwigvR©b Kv‡R †bc Abyl` m`m¨e„›` wewfbœ `vwqZ¡ cvjb K‡i‡Qb| myôzfv‡e `vwqZ¡ 

cvj‡bi Rb¨ Avwg Zuv‡`i‡K AvšÍwiK ab¨ev` RvbvB|  

wWwcGW †Kv‡m©i ¸YMZgvb Dbœq‡bi Rb¨ 31 wW‡m¤^i 2014 Zvwi‡L cÖv_wgK I MYwkÿv gš¿Yvj‡qi ZË¡veav‡b 

cÖv_wgK wkÿv Awa`ßi, AvB.B.Avi, XvKv wek¦we`¨vjq Ges RvZxq cÖv_wgK wkÿv (†bc) Gi g‡a¨ GKwU mg‡SvZv 

¯§viK (MoU) ¯̂vÿwiZ nq| †m ‡cÖwÿ‡Z  AvB.B.Avi, XvKv wek¦we`¨vjq 2018 mv‡j 10wU wWwcGW ‡Kvm© 

mvgMÖx-Z_¨cy¯ÍK Ges wcwUAvB BÝUªv±iM‡Yi Rb¨ 10wU wb‡`©wkKv cwigvR©b K‡i| G‡ÿ‡Î GbwmwUwe Gi cÖv_wgK 

Í̄‡ii wkÿvµ‡gi mv‡_ wWwcGW Gi welqe ‘̄i mgš^q mvab Kiv  n‡q‡Q| ZvQvov GbwmwUwe KZ©„K cÖYxZ wkÿK 

ms®‥i‡Yi wkLb-‡kLv‡bv Kvh©µ‡gi mv‡_ wgj †i‡L wWwcGW Gi cvV-cwiKíbv cÖYqb Kiv n‡q‡Q| G‡ÿ‡Î 

AvB.B.Avi KZ©„K wbe©vwPZ †jLKe„›`, wiwfDqviMY Ges wWwcGW wUg h‡_ó mn‡hvwMZv K‡i‡Qb| GRb¨ Avwg 

Zuv‡`i‡K ab¨ev` Ávcb KiwQ| AvB.B.Avi Gi cwiPvjK Aa¨vcK •mq`v Zvnwgbv AvLZvi Ges wWwcGW †Kv-

AwW©‡bUi Aa¨vcK W. kvigxb nK wewfbœfv‡e mn‡hvwMZv K‡i‡Qb, †mRb¨ Avwg cwiPvjK g‡nv`q, †KvwW©‡bUi I 

wWwcGW wUg Gi wbKU AvšÍwiKfv‡e K…ZÁ| 

 

cÖv_wgK wk¶v Awa`ß‡ii cwiPvjK (cÖwkÿY) Avgv‡`i‡K A‡bK mn‡hvwMZv K‡i‡Qb| †mRb¨ Avwg cwiPvjK 

g‡nv`q I Zuvi mnKgx©‡`i ab¨ev` RvbvB| Abyiƒcfv‡e cÖv_wgK wk¶v Awa`ß‡ii gnvcwiPvjK Ges AwZwi³ 

gnvcwiPvjK g‡nv`q wewfbœfv‡e mnvqZv I civgk© w`‡q‡Qb, †mRb¨ Avwg Zuv‡`i‡K AvšÍwiKfv‡e K…ZÁZv 

RvbvB| cÖv_wgK I MYwk¶v gš¿Yvj‡qi mwPe g‡nv`q, AwZwi³ mwPe (Dbœqb), hyM¥mwPe (Dbœqb)  g‡nv`qmn 

Ab¨vb¨ Kg©KZ©v‡`i mywPwšÍZ wb‡`©kbvq GB cy Í̄K¸‡jvi Kvw•¶Z gvb AR©b m¤¢e n‡q‡Q| †mRb¨ Avwg Zuv‡`i‡K 

AvšÍwiK K…ZÁZv Ávcb KiwQ|  

 

cwi‡k‡l Avwg g‡b Kwi GB cwigvwR©Z cy¯ÍK¸‡jv wcwUAvB BÝUªv±i I wk¶v_x©mn mswkøó Kg©KZ©v‡`i mnvqZv w`‡q 

†Kvmw©Ui Kvw•¶Z Dbœq‡bi gva¨‡g cÖÖv_wgK wk¶vi mvgwMÖK gvb AR©‡bi †¶‡Î ¸iæZ¡c~Y© fw~gKv cvjb Ki‡e|  

 

†gvt kvn Avjg 

gnvcwiPvjK  

RvZxq cÖv_wgK wk¶v GKv‡Wwg (†bc) 

gqgbwmsn| 
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cwigvwR©Z ms¯‹i‡Yi f~wgKv 2019 

wW‡cøvgv Bb cÖvBgvwi GWz‡Kkb (wWwcGW) Kvh©µg evsjv‡`‡ki cÖv_wgK we`¨vj‡qi wkÿK‡`i †ckvMZ 

Dbœq‡b GKwU hyMvšÍKvix c`‡ÿc| G Kvh©µg m¤úbœ Kivi d‡j cÖv_wgK we`¨vj‡qi wkÿKe„›` Zvu‡`i 

†ckvMZ `vwqZ¡ h_vh_fv‡e cvj‡b cÖ‡qvRbxq Ávb, `ÿZv I g~j¨‡eva AR©b Ki‡eb e‡j Avkv Kiv hvq| 

31 wW‡m¤̂i 2014 Zvwi‡L cÖv_wgK I MY wkÿv gš¿Yvj‡qi ZË¡veav‡b cÖv_wgK wkÿv Awa`ßi (wWwcB), 

RvZxq cÖv_wgK wkÿv GKv‡Wgx (†bc) Ges wkÿv I M‡elYv Bbw÷wUDU (AvBBAvi), XvKv wek¦we`¨vjq 

Gi g‡a¨ mg‡SvZv ¯§viK ¯v̂ÿ‡ii ga¨ w`‡q AvBBAvi G Kvh©µ‡gi mv‡_ AvbyôvwbK fv‡e hy³ nq| 

mg‡SvZv ¯§viK Abyhvqx AvBBAvi wWwcGW Kvh©µg mdjfv‡e m¤úbœKvix wkÿv_x©e„‡›`i mb` cÖ`vb Kivi 

cvkvcvwk G Kvh©µ‡gi gv‡bvbœq‡bi j‡ÿ¨ wewfbœ Kvh©µg m¤úv`b Ki‡Q| m¤úvw`Z wewfbœ Kvh©µ‡gi g‡a¨ 

wWwcGW wkÿvµg, Z_¨ cy¯ÍK I Bb÷ªv±i wb‡ ©̀wkKv cwigvR©b Ab¨Zg|  

 

wkÿvµg, Z_¨cy¯ÍK I Bb÷ªv±i wb‡ ©̀wkKv cwigvR©‡bi KvR GKwU mywbw ©̀ó cÖwµqv AbymiY K‡i m¤úv`b 

Kiv n‡q‡Q| G cwigvR©‡bi GKwU Ab¨Zg wfwË wQj wWwcGW gv‡bvbœq‡bi †ÿÎ kbv³Ki‡Yi j‡ÿ¨ 

cwiPvwjZ Pvwn`v wbiƒcY (Need assessment)| cwigvR©‡bi cÖ_g avcwU wQj eZ©gv‡b cÖPwjZ wWwcGW 

wkÿvµg,  Z_¨cy¯ÍK I Bb÷ªv±i wb‡ ©̀wkKv ch©v‡jvPbv| Pvwn`v wbiƒcY †_‡K wWwcGW Kvh©µ‡gi wewfbœ 

w`‡Ki Ici cÖvß djvdj Ges RvZxq I AvšÍR©vwZK wkÿvµg I cy¯ÍK g~j¨vqb bxwZgvjv AbymiY K‡i 

ch©v‡jvPbvi welqwfwËK m~PK wba©viY Kiv nq| RvZxq ch©v‡qi AwfÁ ch©v‡jvPKMY wba©vwiZ m~PKmg~‡ni 

Av‡jv‡K wkÿvµg, Z_¨cy¯ÍK I Bb÷ªv±i wb‡ ©̀wkKv cy•Lvbycy•Lfv‡e ch©v‡jvPbv K‡i cÖwZ‡e`b •Zwi 

K‡ib|  

wWwcGW-Gi cÖwZ wel‡qi wkÿvµg, Z_¨ cy¯ÍK I Bb÷ªv±i wb‡ ©̀wkKv cwigvR©‡bi Rb¨ we‡klÁ `j MVb 

Kiv nq| we‡klÁ `‡j AvBBAvi, XvKv wek¦we`¨vjq-Gi wkÿKe„‡›`i †bZ…‡Z¡ wewfbœ wek¦we`¨vjq I wUPvm© 

†Uªwbs K‡j‡Ri wkÿK, †bc Gi Abyl` m`m¨e„›`, wcwUAvB Gi mycvwib‡Ub‡W›U, mnKvix mycvwib‡Ub‡W›U 

I Bb÷ªv±i Ges wWwcB Gi Kg©KZ©vMY KvR K‡i‡Qb| cÖwZwU wel‡qi ch©v‡jvPbv cÖwZ‡e`b, Pvwn`v wbiƒcY 

M‡elYvi djvdj Ges cwigvwR©Z cÖv_wgK wkÿvµg Abyhvqx GKwU wb‡ ©̀kbv cÖ ‘̄Zc~e©K we‡klÁ `‡ji 

wbKU mieivn Kiv nq| cÖ`Ë wb‡ ©̀kbv Abyhvqx welq wfwËK we‡klÁMY Zuv‡`i Ici Awc©Z cwigvR©‡bi 

cÖv_wgK Lmov cÖ ‘̄Z K‡ib hv ciewZ©Kv‡j wewfbœ ¯Í‡i cwigvR©b I m¤úv`bvi gva¨‡g P~ovšÍ Kiv nq|  

GB cwigvwR©Z ms¯‥i‡Y †ckvMZ wkÿv (PZz_© L‡Ð) †h cwieZ©b¸‡jv ¯’vb †c‡q‡Q Zb¥‡a¨ D‡jøL‡hvM¨ 

†ÿÎ¸‡jv n‡jv Z_¨ cÖhyw³ mvÿiZv, wkÿvi wewfbœ †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi,  gvB‡µvmdU 

G‡·j e¨envi K‡i cixÿvi djvdj ‣Zix, WvUv‡em Gi cÖviw¤¢K aviYv, cÖv_wgK wkÿvq eZ©gv‡b e¨eüZ 

WvUv‡em cwiwPwZ I e¨envi, B-gwbUwis, I‡qe‡cR I Z_¨ Luy‡R †ei Kiv, wbf©i‡hvM¨ Z_¨ Drm, ‡ckvMZ 

Dbœq‡b Z_¨ I ‡hvMv‡hvM cÖhyw³ AšÍf©~w³KiY, Z_¨ I †hvMv‡hvM cÖhyw³ e¨env‡ii mv‡_ mswkøó Bm¨ymgyn 

†hgb- mvBevieywjs I mvBevi µvBg Ges MÖš’vMvi e¨e¯’vcbv welqK aviYv avivevwnK I my¯úófv‡e 

Dc ’̄vwcZ n‡q‡Q| 

ÔcwigvwR©Z ms¯‥iY 2019Õ-G †h mKj ms‡hvRb-we‡qvRb m¤úvw`Z n‡q‡Q Zv wWwcGW Kvh©µ‡gi jÿ¨ I 

D‡Ïk¨ AR©‡b AZ¨šÍ BwZevPK f~wgKv cvjb Ki‡e e‡j wek¦vm KiwQ| cwigvR©‡bi KvR mdjfv‡e m¤úbœ 
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Aa¨vcK W. kviwgb nK 

†Kv-AwW©‡bUi (Ryb 2018 ch©šÍ) 

wWwcGW gvb Dbœqb Kg©m~wP 

wkÿv I M‡elYv Bbw÷wUDU 

XvKv wek¦we`¨vjq|   

 

 

Aa¨vcK ‰mq`v Zvnwgbv AvLZvi 

cwiPvjK 

wkÿv I M‡elYv Bbw÷wUDU 

XvKv wek¦we`¨vjq|  

 

 

Aa¨vcK W. †gv: Avãyj gv‡jK 

†Kv-AwW©‡bUi 

wWwcGW gvb Dbœqb Kg©m~wP 

wkÿv I M‡elYv Bbw÷wUDU 

XvKv wek¦we`¨vjq|   

 

 

Kivi Rb¨ wewfbœ welq mswkøó we‡klÁ, †jLK, m¤úv`K I mgš̂qKe„›`‡K RvbvB AmsL¨ ab¨ev`| GB 

cwigvR©b Kv‡R AvBBAvi wWwcGW wU‡gi m¤§vwbZ m`m¨MY wewfbœ `vwqZ¡ cvjb K‡i‡Qb| KvRwU myôzfv‡e 

m¤úv`‡b Zuv‡`i f~wgKv K…ZÁ wP‡Ë ¯§iY KiwQ|  

wkÿvµg, Z_¨cy¯ÍK I Bb÷ªv±i wb‡ ©̀wkKvmn wWwcGW gv‡bvbœqb Kg©Kv‡Ð AvBBAvi wWwcGW wUg‡K 

me©vZ¥K mnvqZv I mg_©b cÖ`v‡bi Rb¨ XvKv wek¦we`¨vjq KZ©„cÿ, AvBBAvi-Gi cÖv³b cwiPvjKe„›` 

Aa¨vcK †gvnv¤§` Rvjvj DwÏb, Aa¨vcK W. Ave ỳj AvDqvj Lvb I Aa¨vcK †nvm‡b Aviv †eMg Ges 

AvBBAvi Gi Ab¨vb¨ wkÿKe„›`‡K K…ZÁZv Ávcb KiwQ|  

K…ZÁZv cÖKvk KiwQ cÖv_wgK I MYwkÿv gš¿Yvjq Gi mwPe, AwZwi³ mwPee„›` Ges Ab¨vb¨ Kg©KZ©v‡`i 

cÖwZ hviv wWwcGW Kvh©µ‡gi gv‡bvbœq‡b AvBBAvi Gi M„nxZ Kg©Kv‡Ð mg_©b w`‡q Avm‡Qb| cÖv_wgK 

wkÿv Awa`ßi Gi gnvcwiPvjK, AwZwi³ gnvcwiPvjK, cwiPvjK (cÖwkÿY)  I cwiPvjK (A_© I msMÖn) 

mn Ab¨vb¨ Kg©KZ©v‡`i cÖwZ Rvbvw”Q A‡kl K…ZÁZv hviv wewfbœ mg‡q AvBBAvi KZ©„K M„nxZ Kvh©µ‡g 

w`K wb‡ ©̀kbv I mn‡hvwMZv cÖ`vb K‡i‡Qb|    

RvZxq cÖv_wgK wkÿv GKv‡Wgx  (†bc) Gi eZ©gvb I cÖv³b gnvcwiPvjKe„›`, cwiPvjK, DaŸ©Zb 

we‡klÁe„›` I Ab¨vb¨ Kg©KZ©vMY hviv G cwigvR©b Kv‡R mwµqfv‡e mnvqZv K‡i‡Qb Zuv‡`i‡K Rvbvw”Q 

AvšÍwiK ab¨ev`| 

cwi‡k‡l, ÔcwigvwR©Z ms¯‥iY 2019Õ wWwcGW †Kv‡m©i gv‡bvbœqb Z_v cÖv_wgK wkÿKM‡Yi cÖZ¨vwkZ 

wkÿKgvb AR©‡bi my‡hvM m„wói gva¨‡g evsjv‡`‡k gvbm¤§Z cÖv_wgK wkÿvi AMÖhvÎv‡K Z¡ivwš̂Z Ki‡e 

e‡j Avkv KiwQ|   
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m~wPcÎ  

µwgK bs welqe ‘̄ c„ôv b¤î 

wkLb-‡kLv‡bv Kvh©µ‡g Z_¨ I †hvMv‡hvM cÖhyw³ (ICT) 

1 1.1 Z_¨ I †hvMv‡hvM cÖhyw³ (ICT) cwiwPwZ, Z_¨ cÖhyw³ mvÿiZv 

1.1.1 Z_¨ cÖhyw³i aviYv, Z_¨ cÖhyw³i wWfvBmmg~n 

1.1.2 Z_¨ cÖhyw³ mvÿiZv 

1.1.3 wkÿvi wewfbœ †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi  

  

1.1.4 Kw¤úDUvi cwiwPwZ - Kw¤úDUv‡ii wewfb&œ Ask, 

nvW©Iq¨vi I mdUIq¨vi 

1.1.5 Kw¤úDUvi Pvjy I eÜKiY, ‡dvìvi I dvBj †Lvjv I 

e¨e¯’vcbv, cÖ‡qvRbxq †cÖvMÖvg †Lvjv, †g‡gvwiwWfvB‡m 

Z_¨ msiÿY †K․kj 

 

2 1.2 Z_¨ cÖhyw³ e¨env‡i †gŠwjK `ÿZv: IqvW© cÖ‡mwms 

1.2.1 gvB‡µvmdU IqvW© Gi KvR Gi ZvwjKv 

1.2.2 WKy‡g›U †Lvjv I ‡mf Kiv 

1.2.3 †U·U K‡¤úvR, m¤úv`bv I dig¨vwUs 

1.2.4 †Uwej, Qwe, †kc, c„ôv b¤̂i BZ¨vw` BbmvU© I GwWU 

Kiv 

1.2.5 ‡cR †mUAvc I wcÖ›UKiv 

1.2.6 GKwU IqvW© WKz‡g›U ‣Zwi I Rgv`vb 

 

3 1.3  Z_¨ cÖhyw³ e¨env‡i †gŠwjK `ÿZv: gvB‡µvmdU G‡·j 

1.3.1  WKy‡g›U †Lvjv I ‡mf 

1.3.2 WvUvGw›Uª, msiÿYI m¤úv`bv 

1.3.3 cixÿvi djvdj ‣Zix 

1.3.4 WvUv‡em Gi cÖviw¤¢K aviYv 

1.3.5 cÖv_wgK wkÿvq eZ©gv‡b e¨eüZ WvUv‡em cwiwPwZ I 

e¨envi 

1.3.6 B-gwbUwis 

 

4 1.4  Z_¨ cÖhyw³ e¨env‡i †gŠwjK `ÿZv: B›Uvi‡bU I wkÿvq Gi e¨envi 
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1. wkLb-†kLv‡bv Kvh©µ‡g Z_¨ I †hvMv‡hvM cÖhyw³ (ICT) 

 

1.1 Z_¨ I †hvMv‡hvM cÖhyw³ (ICT) cwiwPwZ, Z_¨ cÖhyw³ mvÿiZv 

1.1.1 Z_¨ cÖhyw³i aviYv, Z_¨ cÖhyw³i wWfvBmmg~n 

mvaviY A‡_© †jv‡K Z_¨ cÖhyw³ ej‡Z Kw¤úDUvi Ges Kw¤úDUvi msµvšÍ welqvw`‡K ey‡S _v‡Kb| 

wKš‧ Z_¨ cÖhyw³ Av‡iv e¨vcK Ges Gi e¨enviI we Í̄…Z| GLv‡b GK w`‡K i‡q‡Q Z_¨ ev wewfbœ NUbv Avi 

Ab¨w`‡K i‡q‡Q cÖhyw³ hv g~jZ weÁv‡bi Ae`vb ev Avwe®‥vi| Zvn‡j G K_v ejv hvq †h, Z_¨ cÖhyw³ 

n‡jv Ggb wKQz •eÁvwbK Avwe®‥vi I B‡jKwUªK hš¿vsk †h¸‡jvi mvnv‡h¨ wewfbœ Z_¨ msMÖn ev aviYv, 

we‡kølY, msiÿY, cÖwµqvKiY, †hvMv‡hvM, wewbgq ev cwi‡ekbv e¨e  ̄vi mw¤§wjZ iƒc ev djvdj| AvaywbK 

gvbe Rxe‡b Z_¨ cÖhyw³i e¨envi me©Î| Z_¨ ev NUbvi Av`vb cÖ`vb I †hvMv‡hv‡Mi †ÿ‡Î Z_¨ cÖhyw³i 

wbweo m¤ú‡K©i d‡j eZ©gv‡b G‡K †KD †KD Z_¨ I †hvMv‡hvM cÖhyw³ (Information and 

Communication Technology -ICT) e‡j AwfwnZ K‡i _v‡Kb| Ab¨ w`K w`‡q G‡K Kw¤úDUvi I 

AšÍR©vj (Internet) wbf©i cªhyw³ ejv †h‡Z cv‡i| Z_¨ I †hvMv‡hvM cÖhyw³i me©Rb¯x̂K…Z GKK †Kvb 

msÁv †`Iqv m¤¢e bv| United Nations Development Programme (UNDP) Gi g‡Z, Z_¨ I 

†hvMv‡hvM cÖhyw³ nj Z_¨ e¨e¯ vcbvi nvwZqvi hv g~jZ wewfbœ ai‡bi hš¿, A¨vwcø‡Kkb I mvwf©m Ges Gi 

mvnv‡h¨ Z_¨ Drcv`b,msiÿY, cÖwµqvKiY, weZib I wewbgq Kiv hvq|  Techopedia Abyhvqx 

†UwjKwgDwb‡Kkb, eªWKv÷ wgwWqv, Bb‡Uwj‡R›U wewìs wm‡÷g, AwWI wfRyqvj cÖ‡mwms I UªvÝwgkb 

wm‡÷g Ges †bUIqvK©‡eRW Kb‡Uªvj I gwbUwis dvskb cwiPvjbv Kivi Rb¨ e¨eüZ cÖ‡qvRbxq mKj 

cÖhyw³‡K Z_¨ I †hvMv‡hvM cÖhyw³ e‡j| mnRfv‡e ejv hvq, wewfbœ ai‡bi AZ¨vaywbK Kw¤úDUvi I 

B›Uvi‡bU wfwËK cÖhyw³i cvkvcvwk MZvbyMwZK cÖhyw³, †hgb-‡iwWI, †Uwjwfkb I †Uwj‡dvb cÖhyw³I Gi 

AšÍ©fz³| G‡ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³ e¨envi K‡i Z_¨ e¨e  ̄vcbv I †hvMv‡hvM KvRMy‡jv KZ mn‡R 

I Kvh©Kwifv‡e m¤úbœ Kiv hvq †mUvB g~j cÖwZcv`¨ welq|   

 

Z_¨ I †hvMv‡hvM cÖhyw³ mvaviYZ KvR K‡i ỳB ai‡Yi DcKiY ev cÖhyw³i mgš̂‡q| GB ỳB cÖKvi 

cªhyw³‡K h_vµ‡g mdUIq¨vi I nvW©Iqvi e‡j| mdUIq¨vi n‡jv Z_¨ I †hvMv‡hvM cÖhyw³i †mB Ask 
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†h¸‡jv †`Lv I aiv †Qvuqv hvq bv wKš‧ Kv‡R K‡g© Zvi Dcw  ̄wZ Abyfe Kiv hvq| g~jZ mdUIqv‡ii 

gva¨‡g nvW©Iqvi¸‡jv Kv‡R mwµq _v‡K Ges Z_¨ I †hvMv‡hvM Kvh©µg m¤úbœ nq| Ab¨w`‡K nvW©Iq¨vi 

nj †mB me Ask hv „̀k¨gvb Ges †Qvuqv hvq, hvi KvVv‡gv Av‡Q| wb‡¤œ Z_¨ I †hvMv‡hvM cÖhyw³i 

wWfvBmmg~n ebb©v Kiv n‡jv: 

     

 

 

   

 

 

 

 

 

 

 

wPÎ: Z_¨ I †hvMv‡hvM cÖhyw³i wWfvBmmg~n 

 

mdUIqvi: Z_¨ I †hvMv‡hvM cÖwµqv m¤úbœ Kivi Rb¨ †h mKj Kw¤úDUvi †cÖvMÖvgmg~n e¨envi Kiv n‡q 

_v‡K hš¿vsk¸‡jv‡Z ev hš¿vsk¸‡jv mwVKfv‡e e¨env‡ii Rb¨ †h wb‡ ©̀kbv cÖhyw³ e¨envi Kiv n‡q _v‡K 

hš¿¸‡jv‡Z †m¸‡jvB g~jZ mdUIq¨vi| bvbv ai‡Yi mdUIq¨vi i‡q‡Q| †hgb: Kw¤úDUvi cwiPvjbvi 

Rb¨ Acv‡iwUs wm‡÷g DB‡ÛvR, wjbv·, g¨vK IGm, GgGm Wm cÖf…wZ| 

 

K¨vjKz‡jUi K¨v‡giv 

‡iwWI 

m¨v‡UjvBU 
‡Uwjwfkb  
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nvW©Iqvi: Av‡MB ejv n‡q‡Q Z_¨ cÖhyw³i †ÿ‡Î „̀k¨gvb hv 

aiv I †Qvuqv hvq Ggb hš¿vskmg~nB n‡jv nvW©Iqvi| bvbv 

ai‡Yi nvW©Iqvi ev Z_¨ cÖhyw³ wWfvBm i‡q‡Q| †hgb 

GKwU Kw¤úDUv‡ii wWfvBmmg~n n‡jv gwbUi, gvDm, †Kwms,  

gv`vi‡evW© BZ¨vw`| GK K_vq Kw¤cDUv‡ii BbcyU wWfvBm I  

AvDUcyU wWfvBmmn Af¨šÍixY I evwn¨K mKj hš¿vsk‡K GKmv‡_ Kw¤cDUvi nvW©Iq¨vi ejv nq| Av‡iv †h 

mKj Z_¨ cÖhyw³ wWfvBm i‡q‡Q †m¸‡jv n‡jv j¨vÛ †dvb wKsev †gvevBj †dvb, †iwWI, †Uwjwfkb, 

m¨v‡UjvBU, K¨vjKz‡jUi, K¨v‡giv BZ¨vw`| 

1.1.2 Z_¨ cÖhyw³ mvÿiZv 

Z_¨ cÖhyw³ mvÿiZv wK †m wel‡q Av‡jvPbv Kivi Av‡M mvÿiZv wK Zv Av‡jvPbv Kiv hvK| GK K_vq 

mvÿiZv n‡jv †Kvb wel‡qi AwR©Z Ávb ev `ÿZv hv Zv‡K ey‡S co‡Z, mvaviY fvlvq wjL‡Z 

Ges ‣`bw›`b Rxe‡bi wnmve wbKvk Ki‡Z mnvqZv K‡i| GwU bvbv cÖwµqvq AwfÁZv jv‡fi gva¨‡g 

AwR©Z nq| ïay ZvB bq, GB `ÿZv ev AwR©Z Ávb‡K cÖ‡qvM Kivi ÿgZv‡K †mB wel‡qi mvÿiZv e‡j 

AwfwnZ Kiv hvq| GLb „̀wó †`qv hvK Z_¨ cÖhyw³ mvÿiZv Kx †m w`‡K| Z_¨ cÖhyw³ mvÿiZv n‡jv Z_¨ 

cÖhyw³ welqK Ávb ev `ÿZv hv e¨w³i e¨envwiK Rxe‡b cÖ‡qvRb wgUvq| welqwU Av‡iv cwi®‥vi K‡i ejv 

hvq †h, eZ©gvb mgv‡R †h mKj Z_¨ I †hvMv‡hvM cÖhyw³ i‡q‡Q †hgb Kw¤úDUvi, †gvevBj, †Uwjwfkb, 

B›Uvi‡bU, gvwëwgwWqv BZ¨vw` e¨w³ ev mgvwRK Rxe‡b e¨env‡ii ÿgZv ev `ÿZvB n‡jv Z_¨ cÖhyw³ 

mvÿiZv| D`vniY wn‡m‡e ejv †h‡Z cv‡i GKRb e¨w³i wbKU GKwU †gvevBj †dvb †`qv n‡jv wKš‧ H 

e¨w³i †gvevBj m¤ú‡K© †Kvb aviYv ev Ávb †bB d‡j wZwb GwU e¨envi Ki‡Z cvi‡jb bv| Zvn‡j H 

e¨w³ †gvevBj wel‡q wbiÿi| 

hw` H e¨w³i †gvevBj wel‡q Ávb _vK‡Zv ev wZwb GwU‡K e¨envi Ki‡Z cvi‡Zb Zvn‡j Zvi †gvevBj 

wel‡q mvÿiZv i‡q‡Q GK_v ejv †hZ| Ggwbfv‡e Z_¨ cÖhyw³i Ab¨vb¨ hš¿vs‡ki †ÿ‡Î GKB K_v 

cª‡hvR¨|     

AvR‡Ki hy‡M †Kvb e¨w³ hw` Z_¨ †Kv_vq cvIqv hvq Zv wPwýZ (Identifying) Ki‡Z cv‡i, wb‡Ri 

cÖ‡qvRb Abyhvqx Luy‡R †ei Ki‡Z cv‡i (Locating), †h Z_¨ Zvi `iKvi ‡m UzKz WvDb‡jvW Ki‡Z cv‡i 

(Downloading), cÖ‡qvRb Abyhvqx m¤úv`bvi KvR Ki‡Z cv‡i (Editing), cÖ‡qvRb Abyhvqx Avc‡jvW 

nvW©Iqvi  
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Ki‡Z cv‡i (Uploading), Z_¨ msiÿY (Preserving) Ki‡Z cv‡i, cwµqvKiY (Proccesing) 

Ki‡Z cv‡i, e¨envi I cyb:e¨envi (Use and Re-use) Ki‡Z cv‡i, wWwRUvj wWfvBm (Digital 

divice) e¨envi K‡i Z_¨ Av`vb-cÖ`vb Ki‡Z cv‡i Zvn‡j Zv‡K 'Z_¨ cÖhyw³ mvÿi' ejv hvq| 

 

1.1.3 wkÿvi wewfbœ †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi  

AvaywbK Rxeb e¨e  ̄vq Z_¨ I †hvMv‡hvM cÖhyw³  Qvov APj cÖvq| Rxe‡bi mKj †ÿ‡Î Z_¨ I †hvMv‡hvM 

cÖhyw³i e¨envi n‡”Q| †ewkifvM †ÿ‡Î gvbyl AvR cÖhyw³ wbf©i n‡q co‡Q| mf¨Zvi µgea©gvb weKvk 

Ges DbœwZi †ÿ‡Î wkÿvi me©vwaK ¸iæZ¡ i‡q‡Q| g~jZ wkÿvi d‡jB D™¢e n‡q‡Q Z_¨ I †hvMv‡hvM 

cÖhyw³i| Avi wkÿv †h‡nZz mKj Dbœqb Gi †K› ª̀we› ỳ †m‡ÿ‡Î GLv‡b Z_¨ I †hvMv‡hvM cªhyw³i e¨envi 

Acwinvh© n‡q c‡o‡Q Ges wkÿvi cÖvq mKj †ÿ‡Î AvR Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi n‡”Q| 

wkÿvi wewfbœ †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi mvaviYZ ỳB fv‡e n‡q _v‡K| cÖ_gZ 

welqe ‧̄ wn‡m‡e Z_¨ I †hvMv‡hvM cÖhyw³ AvR cvV¨ n‡q‡Q wkÿv †ÿ‡Î| Ab¨w`‡K wkÿv e¨e¯ vi 

AaywbwKKiY Ges cvV`vb c×wZ, wkÿvi gvb Dbœqb, wkÿv e¨e  ̄vcbv cÖf…wZ †ÿ‡Î AvR Z_¨ I †hvMv‡hvM 

cÖhyw³ e¨eüZ n‡”Q| wb‡¤œ wkÿvi †h mKj †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³ e¨eüZ n‡”Q Zvi K‡qKwU 

D‡jøL Kiv n‡jv:  

 wkÿv DcKiY •Zwi Ges †kÖwY‡Z e¨envi: wkÿvi Rb¨ bvbv ai‡Yi DcKiY †hgb eB-cÎ, wWwRUvj 

Kb‡U›Umg~n •Zwi Ges cvV`vb †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³ e¨eüZ n‡”Q| 

 wkÿv cÖwZôvb I wkÿv Kvh©µg e¨e  ̄vcbvi †ÿ‡Î e¨envi: Z_¨ I †hvMv‡hvM cÖhyw³i d‡j wkÿv 

cÖwZôvb e¨e  ̄vcbv mnR n‡q‡Q |†hgb- cixÿv MÖnY Ges djvdj cÖ`vb Kvh©µ‡g G‡m‡Q MwZ|  

 welq wn‡m‡e Z_¨ I †hvMv‡hvM cÖhyw³ cvV: wewfbœ ¯Í‡i Z_¨ I †hvMv‡hvM cÖhyw³ AvR welq wn‡m‡e 

cov‡bv n‡”Q| †hgb- Kw¤úDUvi weÁvb, Z_¨ I †hvMv‡hvM cÖhyw³, †Uwj KwgDwb‡Kkb BZ¨vw`| 

 ~̀i wkÿ‡Y Z_¨ I †hvMv‡hvM cÖhyw³: Z_¨ I †hvMv‡hvM cÖhyw³i gva¨‡g †kÖwY K‡ÿi aviYv cv‡ë †h‡Z 

e‡m‡Q| GLb GB cÖhyw³i d‡j wkÿK Ges wkÿv_©x‡K GKB Qv‡`i Zjvq bv e‡mI wkÿv Kvh©µg 

cwiPvjbv m¤¢e Ges GUv n‡”Q †`‡k Ges we‡`‡k| wkÿK Zvi wbR ¯ vb †_‡K Av‡jvPbv Ki‡Qb Avi 

wkÿv_©x kZ gvBj ~̀‡i Zvi N‡i e‡mB †mB Av‡jvPbv ev K¬vm Ki‡Z cvi‡Qb| 
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 wkÿK wn‡m‡e Z_¨ I †hvMv‡hvM cÖhyw³: A‡bK †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³ AvR wkÿ‡Ki fzwgKv 

cvjb Ki‡Q| wkÿv_©x Zvi †h †Kvb cÖ‡kœi DË‡ii Rb¨ N‡i e‡mB Z_¨ I †hvMv‡hvM cÖhyw³ (AšÍR©vj 

ev B›Uvi‡bU) Gi gva¨‡g DËi ev mgvavb †c‡Z cv‡ib|  

 Áv‡bi Avavi ev jvB‡eªwi wn‡m‡e Z_¨ I †hvMv‡hvM cÖhyw³: GK mgq wQ‡jv hLb gvbyl Ávb AR©‡bi 

Rb¨ wk¶‡Ki wbKU I jvB‡eªwi‡Z †h‡Zb| GLb wkÿK Ges jvB‡eªwi Dfq †ÿÎ `Lj K‡i‡Q Z_¨ I 

†hvMv‡hvM cÖhyw³| B›Uvi‡bU ev AšÍR©v†ji ỳwbqvq mvP© w`‡j me ai‡Yi eB ev Z_¨ DcvË cvIqv hvq| 

Z_¨ I †hvMv‡hvM cÖhyw³†K Z_¨ I Ávb fvÛv‡ii Drm ev jvB‡eªwi ejv †h‡Z cv‡i|  

m‡e©vcwi ejv hvq †h, wkÿv ev Ávb AR©b I PP©vi mKj †ÿ‡ÎB AvR Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi n‡”Q| 

 

1.1.4 Kw¤cDUvi cwiwPwZ- Kw¤cDUv‡ii wewfbœ Ask, nvW©Iq¨vi I mdUIq¨vi  

Kw¤cDUv‡ii msMV‡bi fvM¸‡jv n‡”Q G iKg- cÖ_gZ Kw¤cDUv‡ii ỳwU fvM: nvW©Iq¨vi I mdUIq¨vi| 

nvW©Iq¨v‡ii PviwU Ask: wmwcBD, †g‡gvwi, BbcyU I AvDUcyU |  

wmwcBD 

Kw¤cDUv‡ii nvW©Iq¨vi fv‡Mi cÖavb Ask †K› ª̀xq cÖwµqvKiY BDwbU ev wmwcBD| †K› ª̀xq cÖwµqvKiY 

BDwbU‡K gvB‡µvcÖ‡mmi wn‡m‡eI AwfwnZ Kiv nq| e¨enviKvixi wb‡ ©̀k Abyhvqx Kw¤cDUv‡ii †K› ª̀xq 

cÖwµqvKiY BDwb‡U mKj Kv‡Ri cÖwµqvKiY m¤cbœ nq| Kw¤cDUv‡ii †K› ª̀xq cÖwµqvKiY BDwb‡U 

e¨enviKvixi wb‡ ©̀k †c․uQvi ci H wb‡ ©̀k Abyhvqx A¯ vqx ¯§„wZ‡Z A‡c¶gvY Z_¨/DcvË cÖwµqvKi‡Yi 

KvR m¤cbœ nq| G †¶‡Î e¨enviKvixi Z_¨/DcvË Ges wb‡ ©̀k n‡”Q BbcyU| cÖwµqvKi‡Yi KvR Pjvi 

mgq Kv‡Ri ch©vq ev AMÖMwZ Kw¤cDUv‡ii m‡½ hy³ gwbU‡i cÖ`wk©Z nq| gwbU‡i Kv‡Ri nvj Ae  ̄v 

cÖ`k©b n‡”Q AvDUcyU| G Qvov, e¨enviKvixi wb‡ ©̀k cÖ`vb Ki‡j gwbU‡ii c ©̀vq cÖ`wk©Z dj 

Kw¤cDUv‡ii m‡½ mshy³ wcÖ›Uv‡i gy ª̀‡Yi Rb¨ †cÖwiZ nq| wcÖ›Uv‡i gy ª̀b †bIqvi KvRwUI AvDUcyU| 
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wPÎ: Kw¤cDUv‡ii msMVb 

 

†K› ª̀xq cÖwµqvKiY BDwb‡Ui D‡jøL‡hvM¨ KvR¸‡jvi g‡a¨ i‡q‡Q- Kw¤cDUv‡ii †g‡gvwi‡Z mwÂZ †cÖvMÖvg 

wbe©vn Kiv, MvwYwZK hyw³i KvR Kiv, †g‡gvwi I MvwYwZK hyw³ As‡ki Z_¨ cÖwµqvKi‡Yi KvR Kiv Ges 

Ab¨vb¨ As‡ki m‡½ Z_¨ Av`vb-cÖ`v‡bi KvR wbqš¿Y Kiv, BbcyU Ges AvDUcyU Ask¸‡jvi m‡½ Kv‡Ri 

mgš̂q weavb Kiv BZ¨vw`| eZ©gv‡b gvB‡µvcÖ‡mmiB n‡”Q †K› ª̀xq cÖwµqvKiY BDwbU| Gme Kv‡Ri Rb¨ 

gvB‡µvcÖ‡mm‡ii †fZ‡i cÖ‡qvRbxq mvwK©U _v‡K| gvB‡µvcÖ‡mm‡ii †fZ‡ii msMVb‡K Avevi wZb fv‡M 

fvM Kiv hvq| †hgb- K. wbqš¿Y BDwbU (Control Unit) Ges L. MvwYwZK hyw³ BDwbU (Arithmatic 

Logic Unit) M. ¯§„wZ (Memory) 

 

BbcyU I AvDUcyU wWfvBm 

Kw¤cDUv‡ii mvnv‡h¨ †Kvb KvR Kivi Rb¨ cÖ_‡g Kw¤cDUvi‡K H Kv‡Ri Z_¨ cÖ`vb Ki‡Z nq| 

Kw¤cDUv‡i BbcyU cÖ`v‡bi Rb¨ A‡bK iKg hš¿ e¨envi Kiv nq| Gme hš¿‡K ejv nq BbcyU wWfvBm 

(Input Device)| BbcyU wWfvB‡mi mvnv‡h¨ †cÖwiZ Z_¨ we` ÿr Zi‡½ iƒcvšÍwiZ n‡q Kw¤cDUv‡ii i¨v‡g 

hvq Ges †mLv‡b Kw¤cDUv‡ii wbR¯̂ fvlvq cÖwµqvKi‡Yi KvR m¤cbœ nq|  
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eûj e¨eüZ BbcyU hš¿vw`i g‡a¨ D‡jøL‡hvM¨ n‡”Q Kx‡evW©, gvDm, ¯‥¨vbvi, MÖvwd· U¨ve‡jU, IwmAvi, 

IGgAvi, wWwRUvj K¨v‡giv, wfwWI K¨v‡giv BZ¨vw`|   

cÖwµqvKi‡Yi KvR m¤cbœ nIqvi ci †h mKj h‡š¿i mvnv‡h¨ dj cvIqv hvq †m mKj hš¿‡K AvDUcyU 

wWfvBm ejv nq| eûj e¨eüZ AvDUcyU hš¿vw`i g‡a¨ D‡‡jøL‡hvM¨ n‡”Q gwbUi, wewfbœ cÖKv‡ii wcÖ›Uvi, 

¯cxKvi  GjwmwW c¨v‡bj I wfwWI cÖ‡R±i BZ¨vw`| 

 

mdUIq¨v‡ii aviYv 

nvW©Iq¨vi Ges mdUIq¨v‡ii mgš^‡q MwVZ nq Kw¤cDUvi wm‡÷g| nvW©Iq¨vi‡K mPj I Kv‡Ri j‡¶¨ 

cwiPvjbv Kivi Rb¨ cÖ‡qvRb mdUIq¨vi (Software)| mdUIq¨vi Qvov ïay nvW©Iq¨vi wb®cÖvY †`‡ni 

gZ| GB wb®cÖvY †`‡n cÖvY mÂvi K‡i mdUIq¨vi| 

mdUIq¨vi cÖavbZ ỳB cÖKvi| †hgb- Acv‡iwUs wm‡÷g ev wm‡÷g mdUIq¨vi (Operating 

System/System Software) Ges A¨vwcø‡Kkb mdUIq¨vi (Application Program)|  

 

Acv‡iwUs wm‡÷g 

Acv‡iwUs wm‡÷g (Operating System) †K wm‡÷g mdUIq¨vi wn‡m‡eI AwfwnZ Kiv nq| Acv‡iwUs 

wm‡÷g ev wm‡÷g mdUIq¨vi Qvov Kw¤cDUvi Pj‡Z cv‡i bv| Kw¤cDUv‡ii Af¨šÍixY KvR¸‡jv cwiPvjbv 

K‡i Acv‡iwUs wm‡÷g|  Acv‡iwUs wm‡÷g Kw¤cDUv‡ii nvW©Iq¨vi Ges A¨vwcøKkb †cÖvMÖv‡gi gvSLv‡b 

Ae  ̄vb K‡i| eZ©gv‡b wcwmi RbwcÖq Acv‡iwUs wm‡÷g n‡”Q DB‡ÛvR †m‡fb, DB‡ÛvR GBU I DB‡ÛvR 

†Ub| GQvov †KD †KD g¨vK IGm I wjbv· Acv‡iwUs wm‡÷‡gi wewfbœ fvm©bI e¨envi K‡i _v‡Kb| 

 

A¨vwcø‡Kkb mdUIq¨v‡ii cÖKvi‡f` 

A¨vwcø‡Kkb mdUIq¨vi‡K A¨vwcø‡Kkb †cÖvMÖvg (Application Program) ev e¨enviKvixi mdUIqvi ev 

‡cÖvMÖvg wn‡m‡e AwfwnZ Kiv nq| A¨vwcøKkb mdUIq¨vi ev A¨vwcøKkb †cÖvMÖvg n‡”Q KvR Kivi DcKiY 

ev Aej¤̂b| †hgb- †jLvi Rb¨ Kjg, Qwe AvuKvi Rb¨ is-Zzwj Ges bKkv Kivi Rb¨ KvuUv-K¤cvm, †¯‥j, 

†cwÝj BZ¨vw` n‡”Q Acwinvh© DcKiY ev Aej¤̂b| Gi GKwU w`‡q Ab¨wUi KvR P‡j bv| cÖ‡Z¨KwU 

Kv‡Ri aib Abyhvqx wfbœ wfbœ DcKiY e¨envi Ki‡Z nq| wVK †Zgwbfv‡e Kw¤cDUv‡ii mvnv‡h¨ G‡KK 
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ai‡bi Kv‡Ri Rb¨ G‡KK ai‡bi A¨vwcøKkb ‡cÖvMÖvg ev mdUIqv‡ii cÖ‡qvRb nq| †hgb WKz‡g›U 

m¤cv`bvi Rb¨ gvB‡µvmdU IqvW©, Qwe GwW‡Ui Rb¨ A¨v‡Wvwe d‡Uvkc BZ¨vw`|  

 

1.1.5 Kw¤cDUvi Pvjy I eÜKiY, †dvìvi I dvBj †Lvjv I e¨e¯’vcbv, cÖ‡qvRbxq †cÖvMÖvg 

 †Lvjv, †g‡gvwi wWfvB‡m Z_¨ msi¶Y †K․kj  

Kw¤cDUvi Pvjy I eÜKiY 

Kw¤cDUvi Pvjy Kivi Av‡M †`‡L wb‡Z n‡e Kw¤cDUv‡ii mv‡_ mshy³ jvBb h_vh_ Av‡Q wKbv| G Rb¨ 

wb‡¤œv³ ch©vqµg AbymiY Ki‡Z n‡e-  

 cvIqvi mvcøvB Gi myBP Ab Ki‡Z n‡e 

 BDwcGm (hw` _v‡K) Gi myBP Ab Ki‡Z n‡e 

 Kw¤cDUv‡ii cvIqvi myBP Ab Ki‡Z n‡e 

 gwbU‡ii cvIqvi myBP Ab Ki‡Z n‡e 

 A‡bK mgq gwbUi Kw¤cDUv‡ii wm‡÷g BDwbU †_‡K cvIqvi wb‡q _v‡K| GgZve¯ vq Kw¤cDUv‡ii 

cvIqvi myBP Ab Ki‡jB gwbUiwUi cvIqvi G‡m hvq| †`Lv hvq cvIqvi myBP Ab Kivi ci 

Kw¤cDUv‡ii mv‡_ hy³ Kx‡evW© G Kw¤cDUv‡ii ev wm‡÷‡gi †jW ev gwbU‡ii †jW †evZv‡g meyR 

RvZxq Av‡jv cÖ`wk©Z n‡”Q  

 Kw¤cDUv‡ii mv‡_ G·Uvibvj g‡Wg ev wcÖ›Uvi _vK‡j Ges Zv e¨envi Kivi cÖ‡qvRb n‡j Zvi 

cvIqvi myBPI Ab Ki‡Z n‡e  

 

Kw¤cDUvi eÜ Kivi Rb¨ wb‡¤œv³ ch©vqµg Abymib Ki‡Z n‡e | 

 ÷vU© †gby †_‡K Uvb© Ad Kw¤cDUvi (Turn Off Computer) wm‡j± Ki‡j Uvb© Ad Kw¤cDUvi 

WvqjM e· Avm‡e 

 WvqjM e‡·- 

o Uvb© Ad (Turn Off) †evZv‡g wK¬K Ki‡j Kw¤cDUvi eÜ n‡q hv‡e 

o wi÷vU© (Restart) †evZv‡g wK¬K Ki‡j Kw¤cDUvi eÜ n‡q cybivq Pvjy n‡e 
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o K¨v‡Ýj (Cancel) †evZv‡g wK¬K Ki‡j Kw¤cDUvi eÜ bv n‡q Av‡Mi Ae  ̄vq wd‡i 

hv‡e 

Kw¤cDUvi cy‡ivcywi eÜ n‡j cvIqvi mvcøvB, BDwcGm I gwbU‡ii cvIqvi evUb eÜ (Off) Ki‡Z n‡e 

 

†dvìvi I dvBj †Lvjv I e¨e¯’vcbv 

†dvìvi 

Awdm-Av`vj‡Z e¨eüZ dvBj †Kwe‡bU‡K hw` nvW©wW¯‥ aiv nq Z‡e Gi cÖwZwU Wªqvi n‡”Q G‡KKwU 

†dvìvi| †dvìv‡i dvBj msi¶Y K‡i ivLv nq Ges †dvìvi bvgKi‡Yi gva¨‡g mn‡RB †Kvb& †dvìv‡i 

†Kvb dvBjwU ivLv n‡q‡Q Zv Luy‡R †ei Kiv hvq|  

†W¯‥U‡c ev †h‡Kvb WªvB‡f †dvìvi •Zwi Kiv 

KvR ïiæ Kivi Av‡MB wbw ©̀ó bv‡g †dvìvi •Zwi K‡i †bIqv hvq| †dvìvi •Zwi Kivi Rb¨ wb‡¤œv³ 

ch©vqµg Abymib Ki‡Z n‡e| 

 †W¯‥U‡ci Dc‡i (ev wbw ©̀ó WªvB‡f wM‡q) gvD‡mi Wvb †evZv‡g Pvc w`‡q wK¬K Ki‡j GKwU †gby cvIqv 

hv‡e| 

 D³ †gby †_‡K wbD (New) wm‡j± Ki‡j Avi GKwU mve†gby Avm‡e 

 mve†gby †_‡K †dvìvi (Folder) wm‡j± Ki‡Z n‡e 

o G ch©v‡q †W¯‥U‡ci Dci GKwU †dvìvi AvBKb Avm‡e Ges AvBK‡bi wb‡P wbD 

†dvìvi (New Folder) †jLvwU wm‡j‡±W Ae  ̄vq _vK‡e 

 †dvìv‡ii Rb¨ h_vh_ GKwU bvg UvBc K‡i G›Uvi †evZvg Pvc‡Z n‡e 

 

dvBj 

GKwU †Lvjv KvM‡Ri Dci †jLv _vK‡Z cv‡i, Qwe _vK‡Z cv‡i, wnmve wbKv‡ki KvR _vK‡Z cv‡i| G 

ai‡bi †Kvb KvR Kivi ci Avevi mn‡R Lyu‡R cvIqvi Rb¨ G¸‡jv G‡KKwU bvg w`‡q ivL‡Z nq| Gfv‡e 

wfbœ wfbœ bv‡g ¸wQ‡q ivLv G‡KKwU KvR‡K ejv nq dvBj|  
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†W¯‥U‡c dvBj •Zwi Kiv 

†W¯‥U‡c dvBj •Zwi Kivi Rb¨ wb‡¤œv³ ch©vqµg Abymib Ki‡Z n‡e| 

 †W¯‥U‡ci Dci gvD‡mi Wvb †evZv‡g Pvc w`‡q wK¬K Ki‡j GKwU †gby cvIqv hv‡e 

 D³ †gby †_‡K wbD (New) wm‡j± Ki‡j Avi GKwU mve†gby Avm‡e 

 dvBj •Zwi Kivi Rb¨ mve†gby †_‡K A¨vwcø‡Kkb mdUIq¨vi †hgb gvB‡µvmdU Awdm IqvW© 

2003/G·wc/2007/2010/2013/2016 wm‡j± Ki‡Z n‡e 

 G ch©v‡q †W¯‥U‡ci Dci D³ mdUIq¨v‡ii AvBKb Avm‡e Ges dvB‡ji Rb¨ h_vh_ GKwU bvg 

UvBc K‡i G›Uvi †evZvg Pvc‡Z n‡e 

 

GK †dvìvi †_‡K Ab¨ †dvìv‡i dvBj/ †dvìvi Kwc Kiv 

GK †dvìvi †_‡K Ab¨ †dvìv‡i dvBj/†dvìvi Kwc Kivi Rb¨ wb‡¤œv³ ch©vqµg Abymib Ki‡Z n‡e| 

1. †h †dvìvi †_‡K dvBj Kwc Ki‡Z n‡e Ges †h †dvìv‡i ¯ vbvšÍwiZ Ki‡Z n‡e †mB ỳwU †dvìvi 

Lyj‡Z n‡e| 

2. †h dvBjwU Kwc Ki‡Z n‡e †mB dvBjwU wm‡j± Kivi ci  †U‡b wb‡q (DragK‡i) MšÍe¨ †dvìv‡i 

wb‡q †Q‡o w`‡Z n‡e (Drop Ki‡Z n‡e)| 

A_ev, 

 dvBjwU wm‡j± Kivi ci gvD‡mi Wvb †evZv‡g Pvc w`‡j GKwU †gby Avm‡e|  D³ †gby †_‡K Kwc 

KgvÛ wm‡j± Ki‡Z n‡e| 

 †h †dvìv‡i  ̄vbvšÍwiZ Ki‡Z n‡e †mB †dvìv‡ii †fZ‡i gvD‡mi Wvb †evZv‡g Pvc w`‡j GKwU 

†gby Avm‡e| D³ †gby †_‡K †c÷ KgvÛ wm‡j± Ki‡j Kwc Kiv dvBjwU MšÍe¨ †dvìv‡i 

¯ vbvšÍwiZ n‡q hv‡e| 

 

†W¯‥Uc †_‡K †dvìvi/ dvBj gy‡Q †djv 

†W¯‥Uc †_‡K †dvìvi/dvBj gy‡Q †djvi Rb¨ wb‡¤œv³ ch©vqµg Abymib Ki‡Z n‡e| 

1. gvD‡mi Wvb †evZv‡g Pvc w`‡q wbw ©̀ó dvBj ev †dvìviwU wm‡j± Ki‡j GKwU †gby Avm‡e| 

2. D³ †gby †_‡K wWwjU KgvÛ wm‡j± Ki‡j dvBj/†dvìviwU evwZj n‡q hv‡e|  
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A_ev 

wimvB‡Kj we‡bi gva¨‡g dvBj ev †dvìvi †d‡j †`Iqvi Rb¨ H dvBj ev †dvìv‡i wK¬K I Drag K‡i 

wimvB‡Kj web AvBK‡bi Dci wb‡q †Q‡o w`‡Z n‡e (Drop Ki‡Z n‡e)| G‡Z H dvBj ev †dvìviwU 

wimvB‡Kj we‡bi †fZ‡i Ae¯ vb Ki‡e| 

 

dvBj ev †dvìvi ¯’vqxfv‡e gy‡Q †djv 

dvBj ev †dvìvi ¯ vqxfv‡e gy‡Q †djvi Rb¨ wb‡¤œv³ ch©vqµg Abymib Ki‡Z n‡e| 

1. wimvB‡Kj we‡bi AvBK‡bi Dci gvD‡mi Wvb †evZv‡g Pvc w`‡q wm‡j± Ki‡j †gby cvIqv hv‡e|  

2. D³ †gby †_‡K G¤cwU wimvB‡Kj web (Empty Recycle Bin) KgvÛ wm‡j± Ki‡j GKwU 

mZK©Zvm~PK evZ©v e· Avm‡e| 

3. mZK©Zvm~PK evZ©v e‡·i n¨vu m~PK †evZv‡g wK¬K Ki‡j wimvB‡Kj we‡bi †fZ‡i R‡g _vKv mKj 

dvBj †dvìvi ¯ vqxfv‡e gy‡Q hv‡e ev Delete n‡q hv‡e| 

 

gy‡Q †djv dvBj/†dvìvi cybiæ×vi Kiv  

¯ vqxfv‡e gy‡Q †djvi Av‡M wimvB‡Kj we‡b Aew¯ Z dvBj ev †dvìvi cybiæ×vi Kiv hvq| G Rb¨ wb‡¤œv³ 

ch©vqµg Abymib Ki‡Z n‡e| 

1. gy‡Q †djv dvB‡ji ZvwjKv †`Lvi Rb¨ †W·U‡ci wimvB‡Kj web AvBK‡b Wej wK¬K Kwi|  

2. cybiæ×v‡ii Rb¨ Kvw•¶Z dvBj/dvBj¸‡jv wm‡j± K‡i gvD‡mi Wvb †evZv‡g wK¬K K‡i Restore 

KgvÛ wm‡j± Kwi| G‡Z dvBj/dvBj¸‡jv c~‡e©i ¯ v‡b wd‡i hv‡e|  

 

cÖ‡qvRbxq †cÖvMÖvg †Lvjv 

aiv hvK, †jLv‡jwLi Kv‡Ri Rb¨ gvB‡µvmdU IqvW© †cÖvMÖvg Lyj‡Z n‡e| G Rb¨ wb‡¤œv³ ch©vqµg 

Abymib Ki‡Z n‡e| 

1. ÷vU© †gby‡Z wK¬K K†i All Programs wm‡j± Kwi 

2. All Programs †_‡K gvB‡µvmdU Awdm wK¬K Ki‡j gvB‡µvmdU Awdm Gi †cÖvMÖvg¸‡jvi ZvwjKv 

cvIqv hv‡e 
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3. G ZvwjKv †_‡K IqvW© †cÖv‡mwms †cÖvMÖvg gvB‡µvmdU Awdm IqvW© 2013 G wK¬K Ki‡j  gvB‡µvmdU 

Awdm IqvW© 2013 Ly‡j hv‡e|  

 

†g‡gvwi wWfvB‡m Z_¨ msiÿY †K․kj  

wewfbœ Dcv‡q Z_¨ msiÿY Kiv hvq| †hgb-  

 †÷v‡iR wWfvBm, †hgb- nvW© WªvBf ev nvW© wW¯‥, G·Uvibvj nvW© wW¯‥, †cb WªvBf ev d¬¨vk WªvBf, 

†g‡gvwi KvW©, wWwfwW BZ¨vw`‡Z msiÿY Kiv qvq | 

 K¬vDW†÷v‡iR mvwf©m, †hgb-¸Mj WªvBf, Wªce·, †gMv, Iqvb WªvBf, ¯‥vB WªvBf, myMvi wmsK 

BZ¨vw`‡Z msiÿY Kiv qvq| 

 

 

†÷v‡iR ev †g‡gvwi wWfvB‡m Z_¨ msiÿY Kivi wbqgvejx 

nvW© wW¯‥ WªvB‡f Z_¨ msiÿY Kivi c×wZ  

DB‡ÛvR ‡m‡fb †W¯‥Uc †_‡K Computer †dvìviwU I‡cb Kwi| Kw¤úDUv‡ii gwbU‡i wb‡Pi wP‡Îi gZ 

nvW© wW‡¯‥i wewfbœ WªvBf ev cvwU©kvb ‡`Lv hv‡e| †hgb- Local Disk (C), New Volume (D), 

New Volume (E)| 

 

 

 

 

 

 

 

GB WªvBf¸‡jvi †h‡KvbwU‡Z dvBj I †dvìvi msiÿb ev †mf Kivi avcmg~n- 

1. †h dvBjwU ‡mf Kiv n‡e Zv‡K gvD‡mi mvnv‡h¨ wm‡j± K‡i Copy Kwi|  
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2. Gevi †W¯‥U‡c Computer AvBK‡b Wvej wK¬K K‡i cQ›`gZ WªvB‡f we`¨gvb †Kvb †dvìvi Ly‡j ev 

bZzb †Kvb †dvìvi •Zwi K‡i  Copy Kiv  dvBj ev †dvìviwU Paste Kwi| Gfv‡e dvBj ev 

†dvìviwU nvW©wW‡¯‥ msiÿY ev †mf Kiv hvq|   

 

GQvovI hLb †Kvb dvBj •Zwi Kiv nq ZLb SaveI Save As Kivi mgq cQ›`gZ †jv‡Kkb Select 

K‡i wb‡Pi wP‡Îi gZ Zv †mf Ki‡Z cvwi | 

 

 

†cb WªvBf ev d¬¨vk WªvB‡f Z_¨ msiÿY 

†cb WªvB‡f Z_¨ msiÿY Kivi c×wZ nvW©wW‡¯‥i Ab¨vb¨ WªvB‡f Z_¨ msiÿY Kivi gZB| 

1. †h dvBjwU †mf Kie †mwU Select K‡i Copy Kwi 

2. Gevi My Computer G Wvej wK¬K K‡i USB/†cbWªvBf AvBKbwU‡Z Wvej wK¬K Kwi| 

3. GLb USB/†cbWªvBf Gi †Lvjv DB‡Ûv‡Z Kwc Kiv dvBjwU †c÷ Kwi| Gfv‡e †cb WªvBf ev 

d¬¨vk WªvB‡f Z_¨ msiÿY Kiv hvq| 

D‡jøL¨: G·Uvb©vj ev †cv‡U©ej nvW© wW‡¯‥I Dc‡ii wbq‡g Z_¨ msiÿY Kiv hvq| 
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wmwW/ wWwfwW‡Z Z_¨ msiÿY 

wP‡Î jÿ Ki‡j DVD RW Drive  bv‡g AvBKbwU †`Lv hv‡e| GB AvBKbwU Øviv eySv hvq †h  

Kw¤úDUv‡i wWwfwW WªvBf Av‡Q| †Kvb Z_¨ wWwfwW‡Z †mf ev Write 

Ki‡Z n‡j Kw¤úDUv‡i Aek¨B WvUv Write Kivi myweavhy³ wWwfwW 

WªvBf _vK‡Z n‡e|    

 

 

wWwfwW WªvB‡f Z_¨ msiÿY Kivi c×wZ 

1. wWwfwW WªvB‡f bZzb wWwfwW (Blank DVD) BbmvU© Kwi| 

2. †h dvBjwU †mf ev Write Kie  †mwU  Select K‡i Copy Kwi| 

3. Gevi Computer  Icon G Wvej wK¬K K‡i ‡mLv‡b DVD RW Drive bv‡g †h AvBKbwU 

Av‡Q †mwU Wvej wK¬K Kwi| 

4. GLb DVDRW Drive Gi †Lvjv DB‡Ûv‡Z Kwc Kiv dvBjwU †c÷ Kwi| Gfv‡e wWwfwW 

WªvB‡f Z_¨ msiÿY Kiv hvq|  

 

K¬vDW †÷v‡iR mvwf©‡mi mvnv‡h¨ Z_¨ msiÿY 

eZ©gv‡b Z_¨ msiÿ‡Yi Rb¨ wewfbœ ai‡bi †÷v‡iR mvwf©‡mi e¨envi jÿ¨ Kiv hvq| G ai‡bi mvwf©m 

e¨env‡ii Rb¨ Aek¨B B›Uvi‡b‡Ui Kv‡bKkb _vK‡Z n‡e| G¸‡jv‡K mvaviYfv‡e K¬vDW †÷v‡iR e‡j| 

wewfbœ KøvDW †÷v‡iR mvwf©m, †hgb-¸Mj WªvBf, Wªce·, ¯‥vB WªvBf, myMvi wmsK BZ¨vw` eZ©gv‡b 

Avgv‡`i AvaywbK, Pjgvb Rxe‡bi Awe‡”Q`¨ Ask| Gai‡bi mvwf©‡m mvBb (Sign up) Av‡ci gva¨‡g GB 

†mev MÖnY Kiv hvq| mvBb Av‡ci mv‡_ mv‡_ AbjvB‡b †¯úm wba©vwiZ n‡q hvq Ges †mLv‡b dvBj¸‡jv 

msiÿY Kiv hvq| G‡Z wWwRUvj WvUv ïay Kw¤úDUv‡ii nvW©wW¯‥, †gvevB‡ji †g‡gvwi KvW©, †cb WªvBf, 

wWwfwW BZ¨vw` †÷v‡iR wWfvB‡mi g‡a¨ mxgve× _v‡K bv eis B›Uvi‡bU Kv‡bKkbhy³ Kw¤úDUv‡i K¬vDW 

†÷v‡iR mvwf©‡mi mvnv‡h¨ Z_¨¸‡jv †h‡Kvb mgq †h‡Kvb RvqMvq cybiæ×vi I e¨envi Kiv hvq| GB 

ai‡bi mvwf©m e¨env‡ii gva¨‡g wWwRUvj WvUv msiÿ‡Yi mv‡_ mv‡_ cÖ‡qvR‡b †kqviI Kiv hvq|    
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1.2 Z_¨ cÖhyw³ e¨env‡i †g․wjK `ÿZv: IqvW© cÖ‡mwms (Word Processing: 

 Microsoft Word) 

 

gvB‡µvmdU Ki‡cv‡ikb •`bw›`b KvRK‡g©i Rb¨ e¨envievÜe KZ¸‡jv †cªvMvg GKwU c¨v‡K‡R 

evRviRvZ K‡i| GwU n‡jv gvB‡µvmdU Awdm| gvB‡µvmdU Awdm Gi g‡a¨ K‡qKwU A¨vwcø‡Kkb n‡jv 

gvB‡µvmdU IqvW©, gvB‡µvmdU cvIqvi c‡q›U, gvB‡µvmdU G‡·j I gvB‡µvmdU G‡·m|  

Microsoft Word mdUIq¨viwU e¨envi K‡i Avgiv IqvW© cÖ‡mm Ki‡Z cvwi| A_©vr Gi gva¨‡g wewfbœ 

WKz‡g›U ‡hgb Av‡e`bcÎ, eB, cÖwZ‡e`b BZ¨vw` K‡¤úvR ev UvBc K‡i Qvcv‡bvi Dc‡hvMx Kiv hvq| G 

mdUIq¨vi ev †cÖvMÖvgwU e¨envi K‡i c„w_exi wewfbœ fvlvi g‡Zv evsjv fvlvqI IqvW© cÖ‡mm Kiv hvq| GwU 

mviv we‡k¦ e¨w³MZ, Awdwmqvj Ges e¨emv-evwYR¨ msµvšZ `wjjcÎvw` •Zwi Kivi Rb¨ AZ¨šÍ RbwcÖq| 

GwU e¨envi K‡i Avgiv cvV cwiKíbv, cÖwZ‡e`b, Av‡e`bcÎ BZ¨vw` cÖ ‧̄Z Ki‡Z cvi‡ev|  

gvB‡µvmdU IqvW© †cÖvMÖvgwUi wewfbœ fvm©b †hgbÑ gvB‡µvmdU IqvW© 97,2003, 2007, 2010, 

2013,2016 BZ¨vw` cÖPwjZ i‡q‡Q| Avgiv G ch©v‡q gvB‡µvmdU Awdm IqvW© 2010 fvm©bwU wb‡q KvR 

Kie|  

1.2.1 gvB‡µvmdU IqvW© Gi KvR Gi ZvwjKv  

 

gvB‡µvmdU IqvW© †cÖvMÖvgwU e¨envi K‡i Avgiv WKz‡g›U •Zwii bvbviKg KvR Kivi my‡hvM cvB| wb‡¤œ 

gvB‡µvmdU IqvW© Gi wKQz msL¨K Kv‡Ri weeiY cÖ`vb Kiv n‡jv|  

 IqvW© WKz‡g›U K‡¤úvR Kiv 

 IqvW© WKz‡g›U GwWU Kiv 

 

gvB‡µvmdU IqvW©  †cÖvMÖvgwU Pvjv‡bv  

wb‡¤œ cÖ`Ë ch©vqµg Abymib K‡i gvB‡µvmdU IqvW© ‡cÖvMÖvgwU Pvjv‡bv hvq:  

c×wZ: 1  

 ÷vU©‡gby‡Z        wK¬K Kwi|  

 †mLvb †_‡K All Programs †gby‡Z wK¬K Ki‡j †cÖvMÖvgmg~‡ni GKwU ZvwjKv Avm‡e 

 ZvwjKv †_‡K Lye mn‡RB Avgiv Microsoft officeGi †dvìviwU wK¬K Kwi Ges Microsoft 

Word 2010(wb‡Pi wPÎ jÿ¨ Kwi) wm‡j± Kwi|  
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 wm‡j± Kivi ci Enter (G›Uvi) Pvc w`‡q †cÖvMÖvgwU Pvjv‡bv hvq| wb‡Pi wP‡Îi b¨vq Kw¤úDUv‡ii 

c ©̀vq GgGm IqvW© 2010 Gi DB‡ÛvwU P‡j Avm‡e| GB DB‡Ûv‡Z IqvW© cÖ‡mm Kie| IqvW© 

DB‡Ûvi Dci evsjv ùvwo (|) wP‡ýi g‡Zv GKwU wPý weøOK ev wUc wUc Ki‡Z †`LwQ| GUv n‡jv 

Kvm©i (Cursor)| 

 

 Kvm©‡ii Ae  ̄vb †_‡KB †jLv ev WvUv UvBc  Ki‡Z cvwi| Kvm©iwU‡K Wv‡b ev‡g Dc‡i wb‡P 

miv‡bv hvq| A¨v‡iv Kx (ivBU , †jdU , Avc , WvDb  A¨v‡iv) A_ev U¨ve †evZvg e¨envi 

K‡i GUv Ki‡Z cvwi| †jLv ev WvUv UvBc Kivi mgq Ab¨ jvB‡b A_©vr wb‡Pi jvB‡b Kvm©iwU‡K 

‡bqvi Rb¨ G›Uvi †evZvg  Pvc‡Z cvwi|  
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÷¨vUvm ev‡i (-) wK¬K Ki‡j w¯…b wfD †QvU n‡e Avi (+) wK¬K Ki‡j w¯…b wfD eo n‡e | e¨envwiK 

Kv‡Ri mgq myweavwU PP©v Ki‡ev|  

 

 

 

 

iæjvi ev †¯‥j e¨envi K‡i WzK‡g‡›U wbw ©̀ó ỳi‡Z¡ †Kvb †U·U ev Ae‡R± ¯ vcb Kiv hvq| ‡hgb- GKwU 

†U·U 3 BwÂ ~̀i‡Z¡ ¯ vcb Ki‡Z n‡e| Zvn‡j iæjvi/‡¯‥jwUi 3 BwÂ wPwýZ we› ỳ‡Z wK¬K Ki‡j GKwU 

(L) U¨ve ¯ vwcZ n‡e| Gevi U¨ve evUb Pvc‡j †U·Umn Kvm©iwU wVK 3 BwÂ ~̀‡i Ae  ̄vb Ki‡e|  

 

 

 WKz‡g›U †Lvjv I †mf Kiv  
 

1.2.2 WKz‡g›U †Lvjv I †mf Kiv 

gvB‡µvmdU Iqv‡W© bZzb WKz‡g›U †Lvjv   

 

gvDm wK¬K K‡i  

 IqvW© DB‡Ûvi Dc‡i evg Kb©v‡i Awdm            evUbwU i‡q‡Q| Awdm evUbwU‡Z wK¬K Kwi|  Gici   

New evUbwU‡Z wK¬K Kwi A_ev Ctrl+N Pvwc 

 GKwU bZzb IqvW© WzK‡g›U •Zwi n‡e 
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A_ev  

†W¯‥U‡c gvD‡mi Wvb †evZv†g wK¬K Kwi| 

cv‡ki wP‡Îi b¨vq GKwU mve †gby 

Avm‡e| Wvb cv‡ki mve †gbyi 

Microsoft Office Word 

Document G wK¬K Kiæb| GKwU bZzb 

IqvW© WzK‡g›U •Zwi n‡e| 

 

 

 

 

gvB‡µvmdU Iqv‡W© WKz‡g›U †mf Kiv  

 

 ‡gby ev‡ii Dc‡ii eviwU n‡jv UvB‡Uj evi| GB UvB‡Uj ev‡ii me© ev‡g d¬wc wW‡¯‥i   

AvBKbwU‡Z wK¬K Kwi| 

 wb‡Pi wP‡Îi g‡Zv GKwU  WvqjM e· Avm‡e Ges WvqjM e‡· dvBjwUi bvg UvBc Kwi| 

 Gici †mf (Save) ‡evZv‡g wK¬K Ki‡j dvBjwU †mf n‡q hv‡e| 
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A_ev  

Kx †ev‡W© Ctrl+S Pvwc| wb‡Pi wP‡Îi g‡Zv WvqjM e· Avm‡e| WvqjM e‡· dvBjwUi GKwU bvg UvBc 

Kwi Ges Save ‡evZv‡g wK¬K K‡i dvBjwU †mf Kwi|  

 

 

 

 

 

 

 

 dvB‡ji bvgKiY 

dvB‡ji bvgKi‡Y †h †Kvb Aÿi, msL¨v, nvB‡db BZ¨vw` e¨envi Kiv hv‡e| dvB‡jv wK ai‡Yi Z_¨ 

msiÿY Kiv n‡”Q Zvi Dci wfwË K‡i bvgKiY Ki‡j cieZ©x‡Z mn‡R D³ dvBjwU Lyu‡R cvIqv 

hvq| 

 

1.2.3 ‡U·U K‡¤úvR, m¤úv`bv I di‡gwUs  

‡U·U K‡¤úvR 

Kx †ev‡W©i wewfbœ cÖKvi evUb e¨envi K‡i Avgiv Avgv‡`i Pvwn`vgZ K‡¤cvR Ki‡Z cvwi| wewfbœ evU‡bi 

msw¶ß cwiwPwZ wb‡P †`Iqv n†jv| †hgb-    

 Avjdv‡ewUK ev †U·U Kx:  A, B, C,…….Z; 

a, b,c…………z 

 wbDgvwiK Kx: 0, 1,2 ... ... . . . .9 

 dvskb Kx : F1, F2, F3…………..F12 

 wi‡jkbvj Kx : <,>, =, 

 MvwYwZK cÖwKqv wP‡ýi Kx: +, -, *, /  

 hwZ wPý Kx:,   .    Õ  Ó    ;    :   ,   ?    !   Ô    BZ¨vw` 

 K‡›Uvj ev Acv‡ikbvj Kx: Enter, Shift, Ctrl, Alt, Delete, Backspace, Tab, Spacebar, 

Page Down, Page Up, Home, End, Insert, Caps lock, Esc 

†U·U K‡¤cv‡R ª̀æZMwZ Avbvi Rb¨ Avgiv wewfbœ UvBwcs mdUIqv‡ii mnvqZv wb‡Z cvwi|  
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m¤úv`bv 

WvUv K‡¤úvR Kivi ci WvUv ev WKz‡g›U m¤úv`bvi KvR Kiv hvq| 

†U·U A¨vjvBb†g›U (Text Alignment) 

†nvg U¨v‡ei AvIZvfz³ c¨vivMÖvd Gi g‡a¨ we`¨gvb A¨vjvBb†g›U Ack‡bi gva¨‡g wjwLZ †U·U†K 

Left/Right/Center/Justify AvKv‡i mvRv‡bv hvq|  

 

 

d›U mvBR cwieZ©b (To change the font size) 

†nvg U¨v‡ei AvIZvfz³ d›U Ack‡bi g‡a¨ we`¨gvb font size Gi gva¨‡g wjwLZ †U·†Ui AvKvi 

cwieZ©b Ki‡Z cvwi| 
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d›U cwieZ©b  (To change the font) 

†nvg U¨v‡ei AvIZvfz³ d›U Ack‡bi gva¨‡g wjwLZ †U·†Ui d›U cwieZ©b Ki‡Z cvwi| 

 

d‡›Ui iO cwieZ©b  (To change the font color) 

†nvg U¨v‡ei AvIZvfz³ d›U Ack‡bi g‡a¨ we`¨gvb font color Gi gva¨‡g wjwLZ †U·†Ui iO cwieZ©b 

Ki‡Z cvwi| 

 

†U·U nvBjvBU Kiv (To highlight text) 

†nvg U¨v‡ei AvIZvfz³ d›U Ack‡bi g‡a¨ we`¨gvb text highlight color Gi gva¨‡g wjwLZ †U·U 

nvBjvBU Ki‡Z cvwi| 
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1.2.4 ‡Uwej, Qwe, †kc ev AvK…wZ, c„ôv b¤^i BZ¨vw` BbmvU© I GwWU Kiv  

 

Creating Table (†Uwej ev QK •Zwi Kiv) 

 GKwU †Uwej ev QK •Zwi Ki‡Z n‡j Avgiv  

Insert †gby‡Z wK¬K Kwi| 

 Table evU‡bi WvDb A¨v‡iv wK¬K Kwi| 

 Insert Table evU‡b wK¬K Kwi| 

 Sub Menu wnmv‡e cv‡ki WvqjM e·wU Avm‡e| 

 Number of columns: hZ¸‡jv Kjvg PvB  

Zvi msL¨v UvBc Kwi| 

 Number of rows: hZ¸‡jv mvwi ev †iv PvB Zvi msL¨v UvBc Kwi| 

 Gevi OK evUb wK¬K Ki‡j †Uwej •Zwi n‡e| 

 

 

WKz‡g‡›U Qwe hy³ (Insert) Kiv  

WKz‡g›U‡K mvRv‡bv Ges AvKl©bxq Kivi Rb¨ Ges WKz‡g‡›Ui cÖ‡qvR‡b Avgv‡`i†K WKz‡g›U -G Qwe, hy³ 

Ki‡Z nq|  

 

Qwe ms‡hvRb 

 WzK‡g›U Gi †h ¯ v‡b QwewU ms‡hvRb ev BbmvU© Ki‡ev †mLv‡b wK¬K Kwi ev Kvm©i ¯ vcb Kwi 

 BbmvU© †gby Gi wcKPvi AvBKbwU‡Z          wK¬K Kwi  

 †W¯‥Uc A_ev Ab¨ †Kvb WªvBf n‡Z Qwe wm‡j± K‡i Insert †evZv‡g wK¬K Ki‡j QwewU WKz‡g›U -

G hy³ n‡q hv‡e|  

 

†kc (Shapes) ms‡hvRb 

 WKz‡g›U Gi †h  ̄v‡b †kc (Shapes) ev AvK…wZ ms‡hvRb ev 

BbmvU© Ki‡ev †mLv‡b wK¬K Kwi ev Kvm©i ¯ vcb Kwi 

 BbmvU© †gby†Z we`¨gvb †kc (Shapes) AvBKbwU‡Z           wK¬K 

Kwi 

 cv‡ki wP‡Îi g‡Zv GKwU †gby/†kc (Shapes) Gi ZvwjKv Avm‡e 

 ZvwjKvwU †_‡K B”Qvg‡Zv †h †Kvb Ae‡R± ev AvK…wZ‡Z wK¬K Kwi 
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 gvDm c‡q›UviwU + wP‡ýi g‡Zv n‡e 

 Gevi gvDm evUb †P‡c a‡i Wv‡b ev‡g ev Dc‡i wb‡P Drag K‡i ev †U‡b †kc (Shape) AvuKv 

hvq| 

c„ôv bv¤^vi (Page Number) ms‡hvRb 

 BbmvU© †gby†Z we`¨gvb †cR bv¤̂vi (Page Number) AvBKbwU‡Z wK¬K Kwi 

 cv‡ki wP‡Îi g‡Zv GKwU †gby Avm‡e 

 †c‡Ri Dc‡ii As‡k †cR bv¤̂vi hy³ Ki‡Z PvB‡j  

Top of Page Avi wb‡Pi As‡k †cR bv¤̂vi hy³ Ki‡Z 

 PvB‡j Bottom of Page wm‡j± Ki‡Z n‡e 

 GKwU †gby Avm‡e †hLvb †_‡K †c‡Ri ev‡g, Wv‡b ev gv‡S †Kv_vq 

†cR bv¤̂vi ms‡hvRb Ki‡Z PvB †mB Abyhvqx †cR bv¤̂vi ms‡hvRb 

Kiv hvq|  

 

 

 

†nWvi (Header) I dzUvi (Footer) ms‡hvRb 

we‡kl Z_¨ D‡jøL Ki‡Z †c‡Ri Dc‡ii w`‡K†nWvi (Header) I wb‡Pi w`‡K dzUvi (Footer) ms‡hvRb 

Ki‡Z nq|  

 

†nWvi (Header) ms‡hvRb Ki‡Z- 

 

 BbmvU© †gby†Z we`¨gvb †nWvi (Header) 

   AvBKbwU‡Z wK¬K Kwi| 

 

 cv‡ki wP‡Îi g‡Zv GKwU †gby Avm‡e| 

 †gby †_‡K †h ai‡bi †nWvi †hvM Ki‡Z PvB  

Zv wm‡j± Ki‡j†nWvi hy³ n‡e| 
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dzUvi (Footer) ms‡hvRb Ki‡Z- 

 BbmvU© †gby†Z we`¨gvb dzUvi (Footer)  AvBKbwU‡Z wK¬K Kwi| 

 cv‡ki wP‡Îi g‡Zv GKwU †gby Avm‡e| 

 †gby †_‡K †h ai‡bi dzUvi †hvM Ki‡Z PvB Zv wm‡j± Ki‡j dzUvi hy³ n‡e| 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.2.5 †cR †mUAvc I wcÖ›U Kiv  

Page Setup (†cR †mUAvc)  

 Page Layout †gby‡Z wK¬K Kwi  

 Margins Tool wK¬K Kwi 

 Margins †gbyi cyjWvDb KgvÛ wj÷ P‡j Avm‡e 

 Custom MarginsKgv‡Û wK¬K Kwi 

GB KgvÛ cÖ‡qvM Ki‡j wb‡Pi wdMviwU ev WvqjM e·wU cÖ`wk©Z n‡e|  
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gvwR©b †mUAvc  

gvwR©b Ack‡b WKz‡g›U †cR-Gi Dci (Top margin), 

wbP (Bottom margin), evg (Left margin), Wvb 

(Right margin) gvwR©b wba©viY Kwi| 

 

†cR Awi‡q‡›Ukb  

Orientation Option-G 

 j¤̂vjw¤̂ wcÖ›U Kivi Rb¨ Portrait/AvovAvwo wcÖ›U 

Kivi Rb¨ Landscape wK¬K Kwi 

 OK wK¬K Kwi| 

 

 

†ccvi mvBR  

Dialogue box -Gi Paper SizeU¨v‡e wK¬K Kwi|  

cQ‡›`i †ccvi mvBR wm‡j± Kwi| 

†hgb A4 Size/ Legal Size/Letter Size BZ¨vw`  

 WvqjM e‡·i wb‡P Wvb cv‡ki g‡Zv OK button 
wK¬K Kwi| 

 WKz‡g‡›Ui †cBR †mUAvc m¤úbœ  n‡jv| 
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Print (wcÖ›U)  

wcÖ›U Kivi †K․kj:  

 dvBj †gby‡Z wK¬K K‡i wcÖ›U Kgv‡Û wK¬K Kwi 

 wcª›U WvqvjM e·wU Avm†j †h mKj †cR wcÖ›U Ki‡Z PvB Zvi bv¤̂vi D‡jøL K‡i 

OKevUb wK¬K Ki‡j WKz‡g›UwU wcÖ›U n‡e| 

 

1.2.6 GKwU IqvW© WKz‡g›U •Zwi I msiÿY  

 

Dc‡i D‡jøwLZ †U·U K‡¤cvR I GwWU Kivi wb‡ ©̀kbv AbymiY K‡i Avgiv IqvW© WKz‡g›U •Zwi Ki‡Z 

cvwi Ges •ZwiK…Z WKz‡g›U †g‡gvwi wWfvB‡m msi¶Y Ki‡Z cvwi| GQvov B‡gBj Gi gva¨‡g WKz‡g›U 

Av`vb cÖ`vb Ki‡Z cvwi|   

  



27 

 

1.3 Z_¨ cÖhyw³ e¨env‡i †g․wjK `ÿZv: gvB‡µvmdU G‡·j 

gvB‡µvmdU G‡·j GKwU †¯úªWkxU GbvjvBwmm mdUIq¨vi| GB mdUIq¨vi e¨envi K‡i Avgiv 

Avgv‡`i •`bw›`b Rxe‡bi ev Kg©‡ÿ‡Î cÖ‡qvRbxq wnmve-wbKvk wbf©yjfv‡e Ki‡Z cvwi| †hgb-  

 mvaviY wnmve -wbKvk: †hvM, we‡qvM, ¸Y, fvM BZ¨vw`  

 Avq-e¨‡qi wnmve-wbKvk: Rgv LiP, wej-fvDPvi, wnmve e¨q weeiYx BZ¨vw`  

 ÷¨vwUw÷K¨vj wnmve-wbKvk: PvU© ev MÖvd, Mo, ga¨K, cÖPziK BZ¨vw`  

 GbvjvBwmm  

 †eZb weeiYx  

 djvdj kxU BZ¨vw` 

 

gvB‡µvmdU G‡·j †cÖvMÖvgwUi wewfbœ fvm©b †hgbÑ gvB‡µvmdU  G‡·j 97, 2003, 2007, 2010, 2013, 

2016 BZ¨vw` cÖPwjZ i‡q‡Q| Avgiv G ch©v‡q gvB‡µvmdU  Awdm G‡·j (Microsoft Office Excel) 

2010 fvm©bwU wb‡q KvR Kie| 

Ae ’̄vb: All Programs †dvìv‡ii gvB‡µvmdU Awdm c¨v‡K‡R ev mivmwi †cÖvMÖvg ZvwjKvq gvB‡µvmdU 

G‡·j †cÖvMÖvgwUi Ae¯ vb| G‡K mn‡R e¨env‡ii Rb¨ kU©KvU AvBKb (Shortcut Icon) wn‡m‡eI 

Kw¤úDUvi †W¯‥U‡c (Desktop) ivLv hvq| 

 

1.৩.1 IqvK©eyK ev IqvK©kxU †Lvjv I †mf Kiv 

wb‡¤œ cÖ`Ë c×wZmg~n Abymib K‡i gvB‡µvmdU G‡·j ‡cÖvMÖvgwU Pvjv‡bv hvq| 

c×wZ 1  

 ÷vU©‡gby‡Z wK¬K Kwi 

 †mLvb †_‡KAll Programs †gby‡Z wK¬K Ki‡j  

†cÖvMÖvgmg~‡ni GKwU ZvwjKv Avm‡e 

 ZvwjKv †_‡K         †cÖvMÖvgwU‡Z wK¬K K‡i GgGm  

G‡·j †cÖvMÖvgwU Pvjy Kwi| 

 cv‡ki wP‡Îi g‡Zv New evUbwU‡Z wK¬K K†i 

Blank Work book AvBKbwU wm‡j± K‡I 

Create †evZv‡g wK¬K Ki‡j bZzb IqvK© eyK •Zwi 

n‡q hvq| 
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gvB‡µvmdU G‡·j (Microsoft Excel) kxU Gi wewfbœ Ask 

 GgGm G‡·j Gi kxU ev WKz‡g›U †c‡Ri mg Í̄ Ask Ry‡oB i‡q‡Q †Uwej A_©vr †mj, †iv, Kjvg 

Gi mgv‡ek|  

 Kjvg(Column): Dci †_‡K wb‡P j¤̂vjw¤̂fv‡e cÖ`wk©Z †m‡ji mgv‡ek n‡jv Kjvg| †hgbÑA, 

B, C, D, E BZ¨vw` w`‡q Kjvg †nwWs ev Kjv‡gi wk‡ivbvg wb‡ ©̀k K‡i| 

 †iv (Row): evg †_‡K Wv‡b AvovAvwofv‡e cÖ`wk©Z †m‡ji mgv‡ek n‡jv †iv| 

†hgbÑ1,2,3,4,5,6 BZ¨vw` w`‡q †iv ev mvwii µwgK b¤̂i wb‡ ©̀k K‡i|  

 Microsoft Excel-Gi GKwU kx‡U16384wU Kjvg(Column)Ges 1048576wU †iv ev mvwi 

(Row) i‡q‡Q| 

 QK ev †Uwe‡ji †QvU †QvU Ni¸‡jv n‡jv †mj| †hgb B3 GKwU †mj| GLv‡b B w`‡q Kjvg‡K 

wb‡ ©̀k K‡i Avi 3 w`‡q †iv b¤̂i‡K wb‡ ©̀k K‡i| A_©vr B3 n‡jv B Kjv‡gi 3 b¤̂i †mj|  

 ‡mj c‡q›Uvi (Cell Pointer):  kx‡Ui gv‡S †hLv‡b gvDm c‡q›Uvi Ae  ̄vb K‡i Zv n‡jv †mj 

c‡q›Uvi| 

 IqvK©ey‡K Pvwn`v Abyhvqx kxU •Zwi Kiv hvq|  
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 fvwU©‡Kj ev Djø¤̂ ¯…j evi:G ¯…jevi G gvDm wK¬K K‡i IqvK©kxU‡K Dc‡i wb‡P miv‡bv hvq| 

 Abyf~wgK ev nivB‡Rv›Uvj ¯…j  evi: Gi mvnv‡h¨ IqvK©kxUwU‡K Wv‡b ev ev‡g miv‡bv hvq|  

 

gvB‡µvmdU G‡·‡j †mf Kiv  

 

 GB UvB‡Uj ev‡ii me© ev‡g d¬wc wW‡¯‥i  AvBKbwU‡Z wK¬K Kwi          A_ev Kx †ev‡W© Ctrl+S 

Pvwc| WvqjM e· Avm‡j dvBjwUi GKwU bvg UvBc Kwi Ges Save ‡evZv‡g wK¬K K‡i dvBjwU 

†mf Kwi|  

 

1.3.2 WvUvGw›Uª, msiÿY I m¤úv`bv 

wnmve-wbKvk AwZ ª̀æZ Ges mn‡R m¤úbœ Kivi Rb¨ G‡·jGKwU PgrKvi A¨vwcø‡Kkb mdUIq¨vi| 

G‡·je¨envi K‡i Avgiv mn‡RB Avgv‡`i cÖ‡qvRbxq wnmve-wbKvk Ki‡Z cvwi| D`vniY ¯̂iƒcÑ 

MvwYwZK cÖwµqvi e¨envi:  

†hvM (Sum): G‡·j (MS Excel) DB‡Ûvi wieb ev ÷vÛvW© Uzjm evi -G i‡q‡Q mv‡gkb wPý| 

GLv‡b GB wPýwUi bvg A‡Uvmvg (Auto Sum) |                              A‡Uv mvg G wK¬K K‡i mn‡RB 

KZ¸‡jv msL¨vi †hvMdj †ei Kiv hvq| wb‡Pi D`vniYwU jÿ Kiæb| 

 

  

 

Avevi m~Î ev digyjv wj‡LI Dc‡ii †hvM AsKwU Ki‡Z cvwi| †m †ÿ‡Î digyjv n‡e wb¤œiƒc:  

 awi, msL¨v¸‡jv J Column Gi J2, J3, J4, J5, J6 Ges J7 †mj G i‡q‡Q|  

 †h †m‡j ‡hvMdj †c‡Z PvB (J8†mj) †mB †m‡j wK¬K K‡i J8 †mj-G = Sum (J2:J7) m~ÎwU 

wjwL Ges G›Uvi Pvc w`B| ‡hvMdj n‡e 33 
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GKB wbq‡g Avgiv msL¨v cvkvcvwk wj‡L †hvM Ki‡Z cvwi Avevi wb‡P wb‡P wj‡LI †hvM Ki‡Z cvwi|  

we‡qvM (Subtraction): GKwU msL¨v †_‡K Ab¨ GKwU msL¨v we‡qvRb Kiv ev` †`qv|  

 H10 Ges H11†m‡j ỳwU msL¨v wbB|  

 †h †m‡j we‡qvMdj †c‡Z PvB †mB †m‡j wK¬K K‡i m~ÎwU wjwL t =H10-H11 Ges G›Uvi Pvc 

w`B| G‡Z we‡qvMdj wbY©q n‡e|  

 

 

  

 

¸YY (Multiplication): GKwU msL¨v‡K Ab¨ GKwU msL¨v Øviv ¸Y Kiv | ¸Y Gi Kw¤úDUv‡i e¨eüZ 

wPý n‡jv Ô*Õ 

 awi ỳwU msL¨v 25 Ges 5 i‡q‡Q h_vµ‡g G4Ges G5†m‡j| 

†h †m‡j ¸Ydj †c‡Z PvB (G6†mj) †mB †m‡j wK¬K Kwi| 

Gevi m~ÎwU wjwL (=G4*G5) Ges G›Uvi Pvc w`B|¸Ydj 125 

wbY©q n‡e|  

 

 

 

fvM (Division): Gevi G‡·j †cÖvMÖvg  e¨envi K‡i Kw¤úDUvi-G fvM Gi e¨eüZ wPý n‡jv Ô/Õ|awi 

ỳwU msL¨v 25 Ges 5 i‡q‡Q h_vµ‡g G4 Ges G5 †m‡j|†h †m‡j fvMdj †c‡Z PvB (G6 †mj) †mB 

†m‡j wK¬K K‡i m~ÎwU wjwL (=G4/G5) Ges G›Uvi Pvc w`B|fvMdj 5 wbY©q n‡e|  

 

 

 

 

 

 

 

225  

185  

40  
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1.3.3 cixÿvi djvdj ‣Zix 

Avgiv gvB‡µvmdU G‡·j e¨envi K‡i  bvbv ai‡bi wnmv‡ei mxU •Zwi Ki‡Z cvwi| GKwU D`vniY n‡jv 

cixÿvi djvdj •Zwi| GRb¨ Avgiv GKwU bgybv djvd‡ji †Uey‡jkb kxU ‡be|  

 

 

 

 

 

 

 

 

 

 

 

 

 

wPÎ: bgybv †Uey‡jkb kxU 

 

djvdj wnmve Kivi cÖ‡qvRbxq m~Îmg~n: 

†MÖW wbY©‡qi m~Î:   

=IF(B17>=80,"A+",IF(B17>=70,"A",IF(B17>=60,"A-

",IF(B17>=50,"B",IF(B17>=40,"C",IF(B17>=33,"D","F")))))) 

 

wRwcG wbY©‡qi m~Î: 

=IF(B18>=80,5,IF(B18>=70,4,IF(B18>=60,3.5,IF(B18>=50,3,IF(B18>=40,2,IF(B18>=33,1,0)))

))) 
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‡gvU b¤̂i wbb©‡qi m~Î:  

=C5+F5+I5+L5+O5+R5 wmwRwcG wbY©‡qi m~Î: 

=IF(AVERAGE(E5,H5,K5,N5,Q5,T5)>=5,"A+",IF(AVERAGE(E5,H5,K5,N5,Q5,T5)>=4,"A",I

F(AVERAGE(E5,H5,K5,N5,Q5,T5)>=3.5,"A-

",IF(AVERAGE(E5,H5,K5,N5,Q5,T5)>=3,"B",IF(AVERAGE(E5,H5,K5,N5,Q5,T5)>=2,"C",IF

(AVERAGE(E5,H5,K5,N5,Q5,T5)>=1,"D","F")))))) 

 

wmwRwcG  wbY©‡qi m~Î:  

=IF(V5="A+",5,IF(V5="A",4,IF(V5="A-",3.5,IF(V5="B",3,IF(V5="C",2,IF(V5="D",1,0)))))) 

mx‡Ui †h †mj-G †h djvdj †c‡Z PvB †mB †mj-G cÖ_‡g = wPý UvBc K‡i Dc‡ii wbq‡g  m~Î wjwL 

Ges G›Uvi evUb Pvc w`B| GB c×wZ‡Z PP©v Ki‡j mgm¨vwU mgvavb Kiv hv‡e| 

 

3.1.4 WvUv‡em Gi cÖv_wgK aviYv 

WvUv‡em n‡jv Kw¤úDUvi wfwËK GKwU c×wZ, hvi mvnv‡h¨ msM„nxZ DcvË msi¶Y K‡i cÖ‡qvRb Abyhvqx 

cybiy×vi Kiv hvq| Ab¨ K_vq, WvUv‡em  n‡”Q msM„nxZ Dcv‡Ëi fvÛvi, hv †_‡K cÖ‡qvRbxq wm×všÍ MÖn‡Yi 

Rb¨ wewfbœ Dcv‡q Ges AvKv‡i Z_¨ msMÖn Kiv hvq| AviI mnRfv‡e ej‡Z †M‡j, WvUv‡em  n‡jv AmsL¨ 

Dcv‡Ëi GKwU mymw¾Z ZvwjKv, †hLvb †_‡K wbw ©̀ó cÖ‡qvRbxq †Kv‡bv DcvË‡K ª̀yZ Ges Lye mn‡RB kbv³ 

Kivi Dcvq ev cš v Av‡Q| G Z_¨fvÛv‡i wewfbœ cÖKvi Ges wecyj cwigvY Z_¨ msi¶Y K‡i ivLv nq| 

GKRb e¨enviKvix Zuvi cÖ‡qvRb Abyhvqx †h‡Kv‡bv gyn‚‡Z© †h‡Kv‡bv Z_¨ G Z_¨fvÛvi †_‡K AvniY ev 

msMÖn Ki‡Z cv‡ib| 

 

3.1.5 cÖv_wgK wk¶vq e¨eüZ WvUv‡em cwiwPwZ I e¨envi 

eZ©gv‡b evsjv†`‡ki mKj  gš¿Yvjq, `ßi, ms  ̄v, wkÿv cÖwZóvbmn me©‡ÿ‡ÎB mswkøó Z_¨ DcvËmg~n 

myk„sLj, mymwbœ‡ewkZ Ges •eÁvwbK c×wZ‡Z mvRv‡bv WvUv‡e‡m msiwÿZ Av‡Q| Z‡_¨i GB e¨e  ̄vcbv‡K 

Avgiv WvUv‡em e‡j _vwK| RvZxq cwiPqcÎ (National ID) WvUv‡em Avgv‡`i †`‡ki me‡P‡q eo 

WvUv‡em|  

Avgv‡`i cÖv_wgK wkÿvi Z_¨-DcvË e¨e  ̄vcbvi WvUv‡em i‡q‡Q| evsjv‡`‡ki cÖv_wgK wkÿvi Z_¨ 

e¨e¯ vcbvq Gme WvUv‡e‡mi ¸iæZ¡ Acwimxg|  www.mopme.gov.bd  I www.dpe.gov.bd 

mvBU/ †cvU©vjmg~‡n cÖv_wgK wkÿvi me©‡kl nvjwdj Z_¨wfwËK B-cÖvBgvix ¯‥yj, B-¯‥zj gwbUwis, B-

GKvDw›Us, B-eyK wWw÷ªwfDkb, cÖv_wgK wkÿv mgvcbx cixÿvi WvU‡em i‡q‡Q|  
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Gme WvUv‡em †_‡K cÖv_wgK wkÿvi wkÿK, wkÿv_©x, we`¨vjq, we`¨vjqmg~‡ni m¤ú`, Dcw  ̄wZi nvi, 

mgvcbx cixÿvi djvdj BZ¨vw` cvIqv hvq|  

 

 

1.3.6 B-gwbUwis 

cÖv_wgK wkÿv Awa`ßi †`‡ki me cÖv_wgK we`¨vj‡qi ‡f․Z AeKvVv‡gv, wbewÜZ mKj wkÿK I 

wkÿv_x©‡`i Z_¨ GKwU GKK WvUv‡e‡R msMÖn Kivi wekvj KvR ïiæ K‡i‡Q| GB I‡qe-‡eRW wm‡÷g 

ïaygvÎ GKwU WvUv‡eR •Zwi Kivi Rb¨  bq eis wkÿK I wkÿv Awdmvi‡`i Kv‡Ri Pvc Kgv‡bvi D‡Ï‡k¨ 

cÖwZôv Kiv n‡q‡Q| AZx‡Z Zviv KvMR-Kj‡gi mvnv‡h¨ cy‡iv cÖv_wgK we`¨vjq †gqv‡` wkÿv_x©‡`i Z_¨ 

Ges Zv‡`i cvid‡g©Ý wjwce× Kivi KvRwU Ki‡Zb| cÖv_wgK wkÿv Awa`ßi †mf `¨v wPj‡Wªb Gi 

mnvqZvq GB wm‡÷g •Zwii KvRwU Ki‡Q| eZ©gv‡b GB wm‡÷‡gi Aax‡b wZbwU gwWD‡ji Dci KvR 

n‡”Q- ‡f․Z AeKvVv‡gv, wkÿK I wkÿv_x©| fwel¨‡Z Av‡iv gwWD‡ji Dci KvR n‡e| Z_¨ wjwce× Kivi 

Rb¨ www.dpe.gov.bd I‡qi †cvU©vj e¨envi Ki‡Z n‡e|  

cÖv_wgK wkÿvi AbjvBb 

WvUv‡emmg~n 
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1.4 Z_¨ cÖhyw³ e¨env†i †g․wjK `¶Zv: B›Uvi‡bU I wk¶vq I e¨envi  

 

1.4.1 B›Uvi‡bU 

 
B›Uvi‡bU nj ci¯úi m¤úK©hy³ Kw¤úDUvi †bUIqvK©mg~‡ni GKwU †Møvevj wm‡÷g hv B›Uvi‡bU †cÖv‡UvKj 

my¨BU e¨env‡ii gva¨‡g c„w_exe¨vcx K‡qK wewjqb wWfvBm‡K mshy³ K‡i| GwU nj  ̄vbxq I •ewk¦K 

†cÖÿvc‡U jvL jvL cÖvB‡fU, cvewjK, G¨vKv‡WwgK, weR‡bm, miKvix BZ¨vw` †bUIqv‡K©i Øviv MwVZ 

†bUIqvK©mg~‡ni †bUIqvK©| mnR K_vq, B›Uvi‡bU nj †`k-we‡`‡ki wewfbœ Z_¨ cÖvwß I †hvMv‡hv‡Mi GK 

we®§qKi gva¨g| 

 

1.4.2 B›Uvi‡bU ms‡hvM 

 

eZ©gv‡b B›Uvi‡bU ms‡hvM e¨env‡ii Rb¨ g‡Wg (Modem) I eªWe¨vÛ (Broadband) GB ỳB Dcvq 

AbymiY Kiv nq| GB ỳB c×wZi g‡a¨ cv_©K¨ n†jv g‡Wg Zviwenxb IqvBdvB cÖhyw³ e¨envi K‡i 

Aciw`‡K eªWe¨vÛ Zv‡ii mvnv‡h¨ B›Uvi‡bU †mev w`‡q _v‡K|  

 

g‡W‡gi mvnv‡h¨ B›Uvi‡bU ms‡hvM †`Iqvi c×wZ: 

g‡Wg e¨envi K‡i B›Uvi‡bU ms‡hvM †`evi Rb¨ cÖ_‡gB Avgv‡`i‡K g‡WgwU BÝUj Ki‡Z n‡e| G Rb¨ 

g‡WgwU‡K Kw¤cDUv‡ii BDGmwe (USB) †cv‡U© XzKv‡Z n‡e| BDGmwe †cv‡U© g‡WgwU XzKv‡j GKUz c‡i 

wb‡R †_‡KB GKwU WvqjM e· Avm‡e Ges WvqjM e·wU‡Z cÖ`Ë wb‡ ©̀kbv AbymiY K‡i g‡WgwU BÝUj 

K‡i wb‡Z n‡e| hw` A‡Uvivb (Autorun) Ackb eÜ _vKvi Kvi‡b †Kvb WvqjM e· wb‡R †_‡K bv 
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Av‡m Z‡e Computer Folder G XzK‡j Devices with Removeable Storage Gi wb‡P g‡W‡gi 

AvBKbwU †`Lv hv‡e| 

 

 

AvBKbwU‡Z Wej wK¬K K‡i ev G›Uvi †evZvg Pvc‡j BÝU‡jk‡bi Rb¨ WvqjM e·wU P‡j Avm‡e| 

BÝU‡jkb †k‡l Application ivb (Run) Ki‡j DB‡Ûv‡Z BDRvi †bg I cvmIqvW© cÖ`vb K‡i Kv‡b± 

G wK¬K Ki‡j B›Uvi‡bU ms‡hvM Pvjy n‡q hv‡e|

 

eªW e¨v‡Ûi mvnv‡h¨ B›Uvi‡bU ms‡hvM †`Iqvi c×wZ: 

1| Start evUb †_‡K Control Panel G wK¬K Kwi| Gevi †mLvb †_‡K Network and Internet Gi 

AšÍf©z³ View network status and tasks pageG wK¬K Kwi| 

 
2| Set up a new connection or networkG wK¬K Kwi| 
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3|  Connect to the Internet wm‡j± Kwi Ges Next †evZv‡g wK¬K Kwi|  

 
4|Broadband (PPPoE) G wK¬K Kwi| 

 
5| B›Uvi‡bU mvwf©m †cÖvfvBWvi (ISP) A_©vr B›Uvi‡bU ms‡hvM`vZv cÖwZôv‡bi †_‡K †`Iqv BDRvi †bg 

(User Name) I cvmIqvW© (Password) h_v  ̄v‡b cÖ`vb K‡i Kv‡b± †evZv‡g wK¬K Kwi| cÖ`Ë Z_¨ 

mwVK _vK‡j wb‡Pi DB‡ÛvwU Avm‡e Ges B›Uvi‡bU ms‡hvM Pvjy n‡q hv‡e| 
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12.6.3 mvP© BwÄb  †hgb- ¸Mj (Google) 
B›Uvi‡b‡U Z_¨ AbymÜv‡bi Rb¨ gwRjv dvqvid·, ¸Mj †µvg, B›Uvi‡bU G·‡cøvivi BZ¨vw`i †h‡Kvb 

GKwU I‡qe eªvDRvi  wbe©vPb Kiæb| GB I‡qe eªvDRv‡ii G‡Wªm ev‡i Kvw•LZ I‡qemvB‡Ui G‡Wªm wj‡L 

Kx‡ev‡W© Enter Kx †cÖm K‡i H I‡qemvB‡U cÖ‡ek Kiv hvq| 

 

Dc‡ii wP‡Î Zxi wPý w`‡q wZbwU I‡qe eªvDRvi †`Lv‡bv n‡q‡Q| 

 

 GLb gwRjv dvqvi d‡· wK¬K Kiæb| Gici G‡Wªm ev‡i www.google.com UvBc K‡i 

Enter Key †cÖm Kiæb| 

 K‡qK †m‡K‡Ûi wfZi ¸M‡ji I‡qe‡cRwU Kw¤úDUv‡ii ¯…x‡b Avm‡e|  ¸Mj nj GKwU mvP© 

BwÄb, Gi mvnv‡h¨ †h‡Kvb Z_¨ mn‡R Lyu‡R †ei Kiv hvq| Kx Z_¨ Rvb‡Z Pvb wVK K‡i Search 

Box G †m welqwU wjLyb|  
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 †hgb- mvP© e‡· National Flag of Bangladesh UvBc K‡i Enter Key †cÖm Kiæb|   

†`L‡eb, A‡bK¸‡jv I‡qemvB‡Ui wjsK P‡j G‡m‡Q| ‡h‡Kvb GKwU I‡qemvB‡U wK¬K K‡i H 

I‡qemvB‡Ui wfZ‡i cÖ‡ek Ki‡Z cvi‡eb Ges †mLvb †_‡K cÖ‡qvRbxq Z_¨ ‡`L‡Z cvi‡eb| 

 

 

 

12.6.4 mvgvwRK †hvMv‡hvM gva¨g (†hgb- †dmeyK I UzBUvi) 

mvgvwRK †hvMv‡hvM gva¨g n†jv KwgDwbwU wfwËK wg_w¯…qv (Interaction), Z‡_¨i Av`vb cÖ`vb (Data and 

Content Sharing) I mn‡hvwMZvi (Collaboration) Rb¨ wb‡ew`Z AbjvBb †hvMv‡hvM P¨v‡bj¸‡jvi 

mgwó| wewfbœ ai‡bi mvgvwRK †hvMv‡hvM gva¨‡gi g‡a¨ i‡q‡Q †dvivg, gvB‡µveøwMs, †mvk¨vj †bUIqvwK©s, 

mvgvwRK eyKgvwK©s, †mvk¨vj wKD‡ikb Ges DBwK| 

eZ©gv‡b me‡P‡q RbwcÖq mvgvwRK †hvMv‡hvM gva¨‡gi g‡a¨ i‡q‡Q †dmeyK, UzBUvi, wj¼WBb cÖf…wZ| 

†dmeyK n†jv GKwU RbwcÖq webvg~‡j¨ e¨envi‡hvM¨ mvgvwRK †bUIqvwK©s I‡qemvBU †hLv‡b e¨enviKvixiv 

Address Bar 

Search Box 
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GKwU †cÖvdvBj wbeÜb K‡i †mB †cÖvdvBj †_‡K evZ©v/Qwe/wfwWI Avc‡jvW Ki‡Z cv‡i Ges cwievi, eÜy 

I mnKg©x‡`i mv‡_ †hvMv‡hvM ivL‡Z cv‡i| UzBUvi n‡”Q GKwU gvB‡µveøwMs†mev †hLv‡b wbewÜZ 

e¨enviKvixiv UzBU ev †QvU †QvU †cv÷ Avc‡jvW K‡i _v‡K Ges GKRb e¨enviKvix Av‡iKRb 

e¨enviKvix‡K d‡jv Ki‡Z cv‡i|    

 

 

 
 

 

 

1.4.5 I‡qe‡cR I Z_¨ Lyu‡R †ei Kiv, wbf©i‡hvM¨ Z_¨ Drm 

 

B›Uvi‡b‡U Z_¨ AbymÜv‡bi Rb¨ gwRjv dvqvid·, ¸Mj †µvg, B›Uvi‡bU G·‡cøvivi BZ¨vw` †h‡Kvb 

GKwU I‡qe eªvDRvi e¨envi Kiv †h‡Z cv‡i| B›Uvi‡b‡U Z_¨ AbymÜv‡bi Rb¨ RbwcÖq GKwU mvBU n‡”Q 

www.google.com| wbf©i‡hvM¨Zvi wfwË‡Z Z‡_¨i Dr‡mi GKwU µg wb‡P †`Iqv n†jv-  

1| AbjvBb peer-reviewed M‡elYv cÖeÜ   

(†hgb:http://ieeexplore.ieee.org/Xplore/home.jsp) 

2| .edu/.ac 

3| cÖwm× cÖwZôv‡bi I‡qemvBU †hgb UNESCO, UNDP, UNFPA,WHO 

4| miKvwi I‡qemvBU .gov 

5| .org †hgb wikipedia AM©vbvB‡Rkb ev ms  ̄v †mevwfwËK mvBU Gi †Wv‡gBb  K¨vUvMwi   

6|  .com Kgvwk©vqvj †mevwfwËK mvBU Gi †Wv‡gBb  K¨vUvMwi   

7| .net †bUIqvwK©s ev B›Uvi‡bU †mevwfwËK mvBU Gi †Wv‡gBb  K¨vUvMwi   

 

1. 4.6 dvBj I B‡gR WvDb‡jvW Kiv 

 

B‡gR WvDb†jvW 

cÖ_‡g I‡qe eªvDRvi Ly‡j Kvw•¶Z B‡g‡Ri bvg eªvDRv‡ii mvP©ev‡i wj‡L G›Uvi †evZv‡g wK¬K Ki‡Z n‡e| 

eªvDRv‡i (D`vniY¯^iƒc Google Chrome) mvP©ev‡ii wb‡P †_‡K B‡gR (Image) G wK¬K Ki‡j ïay 

Qwe¸‡jv Avjv`v fv‡e †`Lv hv‡e| GLvb †_‡K cQ›`gZ QwewU‡Z wK¬K K‡i View Image G wK¬K Ki‡Z 

n‡e|  
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Gevi QwewU †jvW n‡j QwewUi Dci gvD‡mi Wvb evUb wK¬K Kwi Ges †gby †_‡K G Save Image As G 

wK¬K Ki‡Z n‡e I Kvw•¶Z  ̄v‡b †mf (Save) Ki‡Z n‡e|     

 

GQvov †h†Kvb I‡qemvB‡U Xz‡K cQ›`gZ Qwe‡Z Wvb gvDm evUb wK¬K K‡i GKB c×wZ‡Z Qwe †mf 

(Save) Kiv hv‡e|  

 

dvBj WvDb†jvW 

 

I‡qe eªvDRv‡i Kvw•¶Z dvB‡ji bvg mvP©ev‡i wj‡L G›Uvi †evZv‡g wK¬K Ki‡Z n‡e| Gevi mvP© †iRvë 

†_‡K Kvw•¶Z I‡qemvB‡U Xz‡K dvBjwUi WvDb†jvW †jv‡Mv†Z wK¬K Ki‡j dvBj WvDb†jvW ïiæ n‡q 

hv‡e| WvDb†jvW †jv‡Mv mvBU ev dvBj†f‡` wewfb ¯ v‡b _vK‡Z cv‡i| mvaviYZ eªvDRv‡ii GK`g wb‡P 

WvDb†jvW Gi Ae  ̄v ev WvDb†jvWK…Z dvBjwU †`Lvb nq|  
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1. 4.7 B-‡gBj Av`vb-cÖ`vb 

B‡gBj Av`vb-cÖ`v‡bi Rb¨ wewfbœ B‡gBj †mev`vbKvix I‡qemvBU i‡q‡Q| Gi g‡a¨ wR‡gBj(Gmail), 

Bqvû (Yahoo), AvDUjyK(out look) BZ¨vw` Ab¨Zg| B‡gBj Av`vb cÖ`v‡bi Rb¨ cÖ_‡g †h†Kvb GKwU 

B†gBj †mev`vbKvix I‡qemvB‡U (D`vniY¯̂iƒc Gmail) Xz‡K GKwU †gBj A¨vKvD›U Lyj‡Z n‡e (hw` 

A¨vKvD›U bv _v‡K)| Gici AvKvD›UwU‡Z †gBj A¨v‡Wªm I cvmIqvW© w`‡q cÖ‡ek Ki‡Z n‡e|  

 

†gBj cvVv‡Z PvB‡j K‡¤cvR (Compose) G wK¬K Ki‡j GKwU WvqjM e· Avm‡e| GLv‡b G cÖvc‡Ki 

†gBj AvBwW (To), B†gB‡ji welqe ‧̄ (Subject), ewW†Z (Body) B†gB‡ji †U·U Ask wjL‡Z n‡e| 

B†gB‡j †Kvb dvBj A¨vUvP Ki‡Z PvB‡j Attach Files     AvBK‡b wK¬K K‡i Kvw•¶Z dvBjwU 

wm‡j± Ki‡Z n‡e| Gevi Send G wK¬K Ki‡j B‡gBjwU cÖvc‡Ki Kv‡Q P‡j hv‡e|  

 

Avi Ab¨ †KD hw` B†gBj cvVvq Z‡e †mUv †`Lvi Rb¨ Inbox G wK¬K Ki‡jB Rgv nIqv me B†gB‡ji 

ZvwjKv †`Lv hv‡e|    
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1.5 Z_¨ cÖhyw³ e¨env‡i †g․wjK `¶Zv: cvIqvi c‡q›U 

 
1.5.1 gvB‡µvmdU cvIqvic‡q›U dvBj †Lvjv I †mf  

gvB‡µvmdU cvIqvic‡q›U nj ¯øvBW †kv †cÖ‡R‡›Uk‡bi GKwU †cÖvMÖvg, hv gvB‡µvmdU Awd‡mi GKwU 

Ask|Kw¤úDUvi Ab K‡i †W¯‥U‡ci Start evU‡b wKøK K‡i All Programs G wK¬K Ki‡j Microsoft 

Office †`L‡Z cv‡eb| Microsoft Office G wK¬K K‡i †mLvb †_‡K Microsoft Office 

Powerpoint G wK¬K K‡i †cÖvMÖvgwU I‡cb Kiæb| 

 

gvB‡µvmdU cvIqvic‡q›U Gi DB‡ÛvwU wb‡Pi wP‡Îi b¨vq| wP‡Î Gi wewfbœ As‡ki bvg Zxi wP‡ýi 

mvnv‡h¨ †`Lv‡bv n‡q‡Q| 
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 Office Button: cvIqvic‡q›U DB‡ÛvwUi GK`g ev‡g mevi cÖ_g †h evUbwU _v‡K †mwU nj 

Office Button| Gi mvnv‡h¨ †cª‡R‡›Ukb dvBj †Lvjv, eÜ Kiv, †mf Kiv, wcÖ›U Kiv, cvewjk 

Kiv, †cÖvMvgwU eÜ K‡i †`Iqv BZ¨vw` KvR Kiv nq| 

 Quick Access Toolbar: Office Button Gi Wvb cv‡k GB ButtonwU Aew  ̄Z| 

cvIqvic‡q‡›Ui †h‡Kvb view †_‡K GwU e¨envi Kiv hvq| †cÖvMvgwU †Lvjvi ci cÖ_‡g GB 

Uzjev‡i ïay Save, Undo, Redo evUb¸‡jv _v‡K| Z‡e †KD PvB‡j Zvi cQ›`gZ KgvÛ GLv‡b 

Customize K‡i wb‡Z cv‡i| 

 Ribbon: G‡Z mywbw ©̀ó Kv‡Ri mv‡_ m¤úK©hy³ KZ¸‡jv U¨ve _v‡K| cÖ‡Z¨KwU U¨v‡e Avevi  wKQz 

KgvÛ Mªy‡ci Aax‡b K‡qK ai‡bi Uzj Av‡Q| †hgb- Home U¨v‡ei AšÍf©~³ Uzj¸‡jv nj- 

Clipboard, Font, Paragraph, Styles I Editing| cÖ‡Z¨KwU MÖæ‡ci wewfbœ Kv‡Ri mv‡_ 

m¤úK©hy³ evUb, †gby, wj÷ Av‡Q|G¸‡jv e¨envi K‡i wewfbœ ¯øvB‡W wewfbœ ai‡bi Z_¨ myweb¨ Í̄ 

AvKv‡i Dc  ̄vcb Kiv nq| 

 View Button: cvIqvic‡q›U Gi wewfbœ ¯øvB‡Wi KvR¸‡jv Slide showG †`L‡Z GB evUb 

e¨envi Kiv nq| 

1. 5.2 ¯øvBW •Zwi, m¤cv`bv I dig¨vwUs  

 cvIqvic‡q›U DB‡Ûvi ¯øvBWwU‡Z ỳBwU †U·U e· †`L‡Z cv‡eb| evsjvq wjL‡Z PvB‡j Aå ev 

weRq Kx‡evW© e¨envi Ki‡Z n‡e| weRq Kx‡evW© e¨envi K‡i evsjv wjL‡Z n‡j Av‡M 

Alt+Ctrl+B GKmv‡_ †cÖm Ki‡Z n‡e| Gici evsjv d›U (D`vniY¯̂iƒc SutonnyMJ) wm‡j± 

Kiæb| GLb ¯øvB‡Wi Dc‡i †U·U e‡· gvDm w`‡q wK¬K K‡i †jLv ïiæ Kiæb| wb‡Ri bvg wjLyb| 

†hgb- Avmgv Av³vi| wb‡Pi Awdm †U·U e‡· wbR wbR c`we wjLyb Ges cÖwZôv‡bi bvg wjLyb| 

†hgb- wc.wU.AvB. BÝUªv±i, wm‡jU wc.wU.AvB.| 

 GLb Awdm evU‡b wK¬K K‡i Save †P‡c dvBjwU †mf Kiæb| GQvovI Kx‡ev‡W© Ctrl+S †P‡c ev 

Quick  Access Toolbar G Save evU‡b wK¬K K‡i dvBjwU †mf Ki‡Z cv‡ib| 
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†U·U Gi is cwieZ©b  

 †h †U·UwU is Ki‡eb †mwU gvDm w`‡q ‡U‡b a‡i wm‡j± Kiæb| 

 Home U¨v‡ei d›U KgvÛ MÖæ‡c †h‡q d›U Kvjvi wbe©vPb Kiæb| More Colors G †h‡q 

cQ›`gZ is wbe©vPb Kiæb| 

 

 

 

†U·U AvDUjvBb is Kiv 

 †U·U AvDUjvBbwU is Kivi Rb¨ Av‡M †U·UwU wm‡j± Kiæb| 

 Gevi Home U¨v‡ei Drawing KgvÛ MÖæ‡c †h‡q Shape Outline G wK¬K Kiæb|  

Theme color ev Standard Color †_‡K is wbe©vPb Kiæb| cÖ‡hvR‡b More Colors G 

†h‡q cQ›`gZ is wbe©vPb Kiæb| 

 

Font Color 
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†U·U †QvU ev eo Kiv 

 †U·U †QvU ev eo Ki‡Z n‡j d›U mvBR †QvU ev eo Ki‡Z n‡e| †U·UwU wm‡j± K‡i d›U KgvÛ 

e‡·i d›U mvB‡R †h‡q Gi cwieZ©b Ki‡Z n‡e| 

 

 

 

bZzb ø̄vBW †hvM Kiv 

 bZzb ¯øvBW †hvM Ki‡Z n‡j Slides Kgv‡Ûi New Slide evU‡b wK¬K Kiyb| †mLv‡b cQ›`gZ 

¯øvBW †j-AvDUI wbe©vPb Ki‡Z cv‡ib|  

 

Font Size 
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1. 5.3 ¯øvB‡W Ae‡R± ms‡hvRb: †Uwej, Qwe, †kc BZ¨vw` BbmvU© I GwWU Kiv   

 †h ¯øvB‡W Qwe BbmvU© Ki‡eb †m ¯øvBWwU Av‡M wm‡j± Kiæb| Working Window †Z H 

¯øvBWwU Avm‡e| 

 Gevi Insert U¨v‡e wK¬K K‡i Illustrations KgvÛ e‡·i PictureevU‡b wK¬K Ki‡Z n‡e| 

 

 

 †h QwewU BbmvU© Ki‡eb †mwU †h WªvB‡fi  †h †dvìv‡i Av‡Q ‡mLvb †_‡K eªvDR K‡i †ei Kiyb| 

 Gici H wbw ©̀ó QwewUi Dci gvDm wK¬K K‡i QwewU wbe©vPb Kiæb| Gevi wb‡Pi wP‡Îi gZ K‡i 

(Zxi wPý w`‡q †`Lv‡bv n‡q‡Q) Insert evU‡b wK¬K K‡i ¯øvB‡W QwewU BbmvU© Kiæb| 

 

Insert Picture 
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¯øvB‡W wfwWI wK¬c I wjsK BbmvU© Kiv 

 †h wfwWI wK¬cwU ¯øvB‡W BbmvU© Ki‡Z Pvb †mwU †Kvb WªvB‡fi †Kvb †dvìv‡i Av‡Q Av‡MB wbwðZ 

n‡q wbb| cÖ‡qvR‡b Kv‡Ri myweav‡_© wfwWI dvBjwU †W¯‥U‡c GKwU †dvìv‡i ¯ vbvšÍi Kiæb| 

 Slides Kgv‡Ûi New Slide evU‡b wK¬K Kiyb| †mLv‡b ¯øvBW †j-AvDU †_‡K eø¨vsK ¯øvBW 

wbe©vPb Kiyb|  

 GLb Insert U¨v‡e wK¬K K‡i Text KgvÛ e‡·i Object evU‡b wK¬K Kiæb| Insert Object 

bv‡g GKwU WvqjM e· Avm‡e| 

 WvqjM e‡· Create from file AckbwU wbe©vPb Kiæb| 

 Gici eªvBR evU‡b wKøK Kiæb| GKwU cc-Avc DB‡Ûv ‡`L‡eb| 

 

 GLb DB‡ÛvwUi ev‡g Desktop G wK¬K K‡i Food Video Clip †dvìvi I‡cb K‡i Gi 

wfZ‡ii dvBjwU I‡cb Kiæb| †`L‡eb  WvqjM e‡· Create from file AckbwUi cv‡ki Lvwj 

N‡i GKwU wjsK G‡m‡Q| 
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 Gevi OK Kiæb| wfwWI wK¬‡ci mvBR eo n‡j mgq GKUz †ewk jvM‡e| Gici ¯øvB‡W GKwU 

AvBKb †`L‡Z cv‡eb| 

 

 ¯øvB‡W wM‡q H AvBKbwU wm‡j± Kiyb| GLb Insert U¨v‡e wK¬K K‡i Links KgvÛ e‡·i 

Action evU‡b wK¬K Kiæb| Action Settings bv‡g GKwU WvqjM e· Avm‡e| 

 

 Object Action wm‡j±  K‡i OK evU‡b wK¬K Kiæb| 

 ¯øvBW †kv‡Z †h‡q H ¯øvB‡Wi AvBK‡b wK¬K K‡i wfwWIwU †`Lyb| 

†Ug‡cøU (Template) e¨envi 

¯øvBW AvKl©Yxq Ki‡Z †Ug‡cøU e¨envi Kiv hvq|  †Ug‡cøU Gi gva¨‡g ø̄vB†Wi wWRvBb cwieZ©b Kiv 

hvq| †Ug‡cøU cQ›` Ki‡Z Design U¨ve †_‡K cQ›` g‡Zv †U‡g‡cøU wm‡j± Kwi| 
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1.6 wkLb †kLv‡bv Kvh©µg I †ckvMZ Dbœq‡b Z_¨ I †hvMv‡hvM cÖhyw³i mgšq̂ 

1.6.1 †kªwY wkL‡b Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi 

 

AvbyôvwbK wkÿvi Ab¨Zg cÖavb  ̄vb n‡jv †kÖwYKÿ| mvaviYZ †kÖwYKÿ‡K wfwË K‡iB wkÿY-wkLb 

Kvh©µg cwiPvwjZ nq| AvaywbK †kªwY e¨e  ̄vcbv Ges †kÖwY wkLb e¨e  ̄vi e¨vcK cwieZ©b N‡U‡Q Ges 

cÖwZwbqZ N‡U P‡j‡Q| †kÖwY wfwËK wkL‡b Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi wkÿv`vb c×wZ I Gi 

¸YMZ gvb e„w×‡Z eo fzwgKv ivL‡Q| bvbv fv‡e †kÖwY wkL‡b Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi n‡q _v‡K 

ev n‡Z cv‡i| †hgb- †kÖwY‡Z Dcw  ̄Z cvV¨ wel‡qi Av‡jvP¨ welqwU‡K „̀k¨gvb Kiv, wfwWI †`Lv‡bv, 

AwWI †kvbv‡bvi Kv‡R Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi Kiv hvq| Ab¨w`‡K wfwWI Z_¨ wPÎ, wWwRUvj 

Dc  ̄vcbv, AwWI DcKiY •Zwi Z_¨ I †hvMv‡hvM cÖhyw³i mvnvh¨ Qvov m¤¢e bv| Avevi †kÖwY‡Z e‡mB 

wkÿv_©xiv GB Z_¨ I †hvMv‡hvM cÖhyw³i gva¨‡g¨ c„w_exi Ávb I Z_¨ fvÛv‡ii mv‡_ cwiwPZ n‡Z cv‡i| 

Avi †mB Z_¨ I †hvMv‡hvM cªhyw³ n‡jv B›Uvi‡bU ev AšÍR©vj|    

 

1.6.2 B›UviGKwUf Kb‡U›U/B Kb‡U›U/B-eyK Gi Drm I e¨envi 

 

wkÿv †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³i ms‡hvM wkÿv e¨e¯ vi MZvbyMwZK aviYv‡KB cv‡ë w`‡q‡Q| d‡j 

cÖwZw`b bZzb bZzb aviYv †hvM n‡”Q wkLb-†kLv‡bv Kvh©µ‡gi mv‡_| †hgb B›UviGKwUf Kb‡U›U/B-

Kb‡U›U A_ev B-eyK BZ¨vw`| G¸‡jvg~jZ Z_¨ I †hvMv‡hvM cÖhyw³ ev wWwRUvj cÖhyw³ wbf©i wk¶v 

DcKiY| wkÿv e¨e  ̄v GLb Avi Qvcv eB Gi g‡a¨ mxgve× †bB| Qvcv eB, wjd‡jU, wfwWI wPÎ, AwWI 

Z_¨, Qwe BZ¨vw` GLb AvkÖq wb‡qQ wWwRUvj wWfvB‡m Avi G¸‡jvB n‡jv: B›UviA¨vKwUf Kb‡U›U/B 

Kb‡U›U/B-eyK| GB ai‡Yi mKj DcKi‡Yi Drm GLb Z_¨ I †hvMv‡hvM cÖhyw³ wbf©i wWwRUvj wWfvBm| 

wWwRUvj wWfvBm Gi mvnv‡h¨ GB mKj DcKiY¸‡jv wkÿv †ÿ‡Î e¨eüZ n‡”Q Ges wkÿvi ¸YMZ gv‡bi 

cvkvcvwk wkÿv_©x‡`i Z_¨ I Rvbvi cwiwa evo‡Q Ges wkLb mnR I Avb›``vqK n‡”Q| evsjv‡`k miKvi 

cÖv_wgK wkÿv Awa`ßi (www.dpe.gov.bd), †mf `¨v wPj‡Wªb (www.savethechildren.net),  

eª¨vK(www.brac.net) , digitalcontent.gov.bd KZ©„K GiKg D‡`¨vM ‡bqv n‡q‡Q| 

 

1.6.3 wWwRUvj Kb‡U›U cwiwPwZ, ¸iæZ¡ I e¨env‡ii we‡eP¨ welq 
 

GK K_vq Kb‡U›U n‡”Q †Kvb DcKiY ev Dcv`vb| GLb cÖkœ n‡”Q wWwRUvj Kb‡U›U Kx? wWwRUvj Kb‡U›U 

n‡jv †mB DcKiY ev Dcv`vb hv wWwRUvj wWfvB‡m msiÿY Ges Gi gva¨‡g e¨envi Kiv nq| bvbv 

ai‡Yi wWwRUvj K‡b‡U›U i‡q‡Q| †m¸‡jv n‡jv AwWI, wfwWI, wjwLZ, cvIqvi c‡q›U, Qwe BZ¨vw`| 

G¸‡jvi †KvbwU B›UviA¨vKwUf Avevi †KvbwU bbB›UviA¨vKwUf| †hgb wfwWI, G¨vwb‡g‡UW G¸‡jv 

B›UviA¨vKwUf Ab¨w`‡K †U·U, cvIqvi c‡q›U,Qwe G¸‡jv bb B›UviA¨vKwUf Kb‡U›U|AvaywbK wkÿv 

e¨e¯ vq wWwRUvj Kb‡U›U Gi MyiyZ¡ A‡bK| weÁv‡bi AMÖMwZi d‡j c„w_ex AvR gvby‡li nv‡Zi gy‡Vvq P‡j 
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G‡m‡Q| GB Ae  ̄vq wkÿv e¨e¯ vi AvaywbKvqb Ges GLv‡b wWwRUvj Kb‡U›U Gi e¨envi mg‡qi `vwe| 

ZvQvov wWwRUvj Kb‡U›U Gi d‡j wkÿv `vb c×wZi †hgb DbœwZ N‡U‡Q †Zgwb wkLb Avb›`gq I mnR 

n‡q‡Q| Ab¨w`‡K wkÿvi bvbv Z_¨ I DcvË Lye mn‡RB †kÖwY K‡ÿ e‡mB wkÿv_©x †c‡Z cvi‡Q Avi GUv 

m¤¢e n‡q‡Q g~jZ wWwRUvj Kb‡U›U Gi Kvi‡Y| ïay ZvB bq GLb wkÿv_©x‡K †kÖwY K‡ÿ e‡m bv †_‡KI 

K¬vm Kivi my‡hvM n‡”Q ïay wWwRUvj Kb‡U›U Gi Kvi‡Y| GQvovI wkÿv_©x hLb B”Qv Ges †hLv‡b B”Qv 

†mLv‡b e‡mB wkL‡Z cvi‡Q| †gvU K_v N‡i e‡mB c„w_exi Ávb weÁvb PP©v Kivi my‡hvM cvIqv hv‡”Q GB 

wWwRUvj Kb‡U›U Gi d‡j| Z‡e wWwRUvj Kb‡U›U Gi e¨env‡i †ÿ‡Î wKQz welq jÿ¨ ivLvi cÖ‡qvRbxqZv 

i‡q‡Q| Avi †m¸‡jv n‡jv mwVK Z_¨ DcvË mg„× Kb‡U›U wKbv †m wel‡q wbwðZ n‡Z n‡e| Kb‡U›U •Zwi 

ev e¨env‡ii mgq fzj ev AmZ¨ Z_¨ †hb bv _v‡K Zv wbwðZ Ki‡Z n‡e| wWwRUvj Kb‡U›U e¨env‡ii c~‡e© 

wWwRUvj wWfvBmwU wVK Av‡Q wKbv Zv fv‡jv K‡i cixÿv Ki‡Z n‡e Ges Gi Rb¨ cÖ‡hvRbxq mv‡cvU© 

†hgb we`¨yr (cÖ‡hvR¨ †ÿ‡Î) Gi e¨e  ̄v Av‡Q wK bv Zv we‡ePbvq ivL‡Z n‡e| evsjv‡`k miKv‡ii A2i 

cÖK‡íi gva¨‡g mviv‡`‡ki wecyj msL¨K wkÿK KZ…©K DbœqbK…Z wWwRUvj Kb‡U›U GB I‡qemvB‡U cvIqv 

hvq-www.teachers.gov.bd 

 

1.6.4 wWwRUvj Kb‡U›U •Zwi (B›Uv‡iw±f, Gwb‡g‡UW, B‡bv‡fwUf) 
 

c~‡e©i Av‡jvPbvq D‡jøL Kiv n‡q‡Q †h, †hmKj DcKiY ev Dcv`vb wWwRUvj wWfvB‡m •Zwi, aviY Ges 

e¨envi Kiv nq †m¸‡jvB g~jZ wWwRUvj Kb‡U›U| Zvn‡j †`Lv hv‡”Q †h, wWwRUvj Kb‡U›U •Zwii †ÿ‡Î 

wWwRUvj wWfvBm Gi f~wgKv i‡q‡Q| GK_vq wWwRUvj wWfvBm Qvov wWwRUvj Kb‡U›U •Zwi Kiv Am¤¢e| 

Zvn‡j †`Lv hv‡”Q †h Z_¨ I †hvMv‡hvM cÖhyw³ mvÿiZv wWwRUvj Kb‡U›U ‣Zwii Rb¨ Acwinvh© kZ©| 

wWwRUvj wWfvBm mvÿi ev Z_¨ I †hvMv‡hvM cÖhyw³‡Z mvÿi e¨w³ Lye mn‡RB wWwRUvj Kb‡U›U •Zwi I 

e¨envi Ki‡Z cv‡ib| bvbv ai‡Yi wWwRwUvj Kb‡U›U i‡q‡Q Gi g‡a¨ B›UviG¨vKwUf, Gwb‡g‡UW wKsev 

B‡bv‡fwUf †h Kb‡U›U Gi K_vB ewj bv †Kb G¸‡jv •Zwii Rb¨ Z_¨ I †hvMv‡hvM cÖhyw³ mvÿiZvi 

cvkvcvwk wWwRUvj wWfvBm m¤ú‡K© D”PZi Ávb ev `ÿZv †hgb we‡kl we‡kl mdUIq¨vi e¨env‡ii 

ÿgZv ev mvÿiZv _vK‡Z n‡e| †hgb wfwWI •Zwii Rb¨ GK ai‡Yi mdUIq¨vi Avevi Gwb‡g‡UW 

Kb‡U›U Gi Rb¨ Ab¨ ai‡Yi mdUIq¨vi m¤ú‡K© Ávb ev cÖwkÿY _vK‡Z n‡e|  wWwRUvj Kb‡U›U Gi †ek 

wKQz myweav i‡q‡Q| †m¸‡jv n‡jv: 

 A‡cÿvK…Z m Í̄v I †UKmB 

 evisevi e¨envi Dc‡hvMx 

 mn‡R enb I msiÿY †hvM¨ 

 AvKl©Yxq I „̀wób›`b 

 wkLb mnvqK 
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1.6.5 †ckvMZ Dbœq‡b Z_¨ I †hvMv‡hvM cÖhyw³ AšÍf©~w³KiY 
 

AvR †h wkÿv_©x Kvj †m †ckvRxex| Ávb weÁvb I cÖhyw³i GB DrK‡l©i hy‡M Z_¨ I †hvMv‡hvM cÖhyw³ 

Qvov wK GKwU w`b Kíbv Kiv hvq? Zv hw` bv hvq Zvn‡j wkÿvq Z_¨ I †hvMv‡hvM cÖhyw³i AšÍ©fzw³ 

Acwinvh© n‡q c‡o‡Q| †Kbbv AvR †h ev whwb wkÿv_©x Kvj †m †ckvMZ Rxe‡b cÖ‡ek Ki‡e; ZLb Z_¨ I 

†hvMv‡hvM cÖhyw³ mvÿiZv Qvov wK Zvi c‡ÿ †hvM¨Kg©x ev †ckvRxex nIqv m¤¢e n‡e? mgKvjxb ev Í̄eZvq 

AvR mKj ai‡Yi †ckvq Z_¨ I †hvMv‡hvM cÖhyw³i cÖ‡ek N‡U‡Q| fwel¨‡Z Av‡iv e„w× cv‡e e‡jB 

aviYv| eZ©gv‡b Ggb †Kvb †ckv Ly‡R cvIqv KwVb n‡e †hLv‡b Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi †bB| 

aiv hvK GKRb mvaviY †`vKv‡bi †mjm& g¨vb Gi KvR K‡ib| cÖkœ n‡”Q Zvi †ckvMZ Dbœq‡b Z_¨ I 

†hvMv‡hvM cÖhyw³ wK cÖfve i‡q‡Q| Avgiv hw` ev Í̄eZvi w`‡K ZvKvB Zvn‡j †`L‡Z cv‡ev †h †`vKv‡bi 

weµqKg©x †ckvi †ÿ‡ÎI Z_¨ I †hvMv‡hvM cÖhyw³i cÖ‡hvRbxqZv i‡q‡Q| GKmgq †h KvR¸‡jv GbvjM 

wm‡÷‡g Kiv n‡Zv GLb †mB KvR Z_¨ I †hvMv‡hvM cÖhyw³ wbf©i n‡q D‡V‡Q Zv‡Z mgq Kg jvM‡Q Avevi 

fzj nevi m¤¢vebv K‡g †M‡Q| †hgb weµqKg©x †hLv‡b weµq †k‡l LvZvq wj‡L mvivw`‡bi wnmve Ki‡Zb 

AvR wK cwigvb weµq n‡q‡Q GLb Z_¨ I †hvMv‡hvM cÖhyw³i d‡j Zv mv‡_ mv‡_B m¤úbœ Kiv hv‡”Q d‡j 

G‡Z K‡i Kg©xi mgq †e‡P hv‡”Q Ab¨w`‡K Kg©ÿgZv ev `ÿZvI e„w× c‡q‡Q| GUv m¤¢e n‡q‡Q Z_¨ I 

†hvMv‡hvM cÖhyw³ mvÿiZv _vKvi Kvi‡Y| Ab¨vb¨ †h †Kvb †ckvi †ÿ‡Î GKB fv‡e Z_¨ I †hvMv‡hvM 

cÖhyw³i e¨envi e„w× †c‡q‡Q| Avi †m‡ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³ Rvbv ev mvÿi e¨w³MYB Dchy³ I 

`ÿ †ckvRxex n‡eb Zv‡Z †Kvb m‡›`n †bB| ZvB welq wn‡m‡e wkÿvq AšÍf©yw³ cvkvcvwk wkÿvi gvb 

Dbœqb I ÁvbvR©b mnRxKi‡Yi †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³i AšÍf©yw³ mgq Dc‡hvMx Ges †h․w³K 

c`‡¶c|      

1.7 Z_¨ I †hvMv‡hvM cÖhyw³ e¨env‡ii mv‡_ mswkøó Bm ÿmgyn 
 

1.7.1 e¨w³MZ Bmy¨ 

 

Z_¨ I †hvMv‡hvM cÖhyw³i mydj A‡bK †ewk n‡jI wKQz wKQz †ÿ‡Î Gi cvk¦©© cÖwZwµqv i‡q‡Q| d‡j Z_¨ I 

†hvMv‡hvM cÖhyw³ e¨env‡ii mgq e¨w³MZ wKQz mgm¨v •Zwi n‡Z cv‡i| Z_¨ I †hvMv‡hvM cÖhyw³ e¨env‡ii 

†ÿ‡Î e¨w³MZ Bmy¨¸‡jv wb¤œiƒc: 

 ¯v̂¯ ̈ MZ Bmy¨: †hgb Kw¤úDUvi gwbUi ev ¯…x‡bi mvg‡b AwZwi³ mgq a‡i KvR Ki‡j †Pv‡Li 

mgm¨v n‡Z cv‡i| A‡bK mgq Nv‡o I †cwk‡Z e¨_v n‡Z cv‡i| Kw¤úDUvi ev ¯…x‡bi mvg‡b 

Ggb fv‡e emvi e¨e¯ v Ki‡Z n‡e hv‡Z AšÍZ 90 wWMÖx eivei †Pv‡Li Ae  ̄vb _v‡K gwbUi ev 

¯…xb †_‡K| GKvav‡i †ewkÿY KvR bv K‡i AšÍZ ỳB N›Uv ci c‡bi (15) wgwbU weiwZ †bqv 

¯v̂‡  ̄¨i Rb¨ DcKvix| 
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 Electromagnetic Radiation (EMR): Z_¨ I †hvMv‡hvM cÖhyw³ wWfvBm ev B‡jKUªwbK 

wWfvBm †_‡K GK ai‡Yi Electromagnetic Radiation (EMR) ev ZwoZ ‡P․¤̂K wewKiY Gi 

DrcwË nq hv gvbe †`‡ni Rb¨ ÿwZKi| d‡j Z_¨ I †hvMv‡hvM cÖhyw³ e¨env‡ii †ÿ‡Î D‡jøwLZ 

mgm¨vi K_v gv_vq †i‡L wKQzUv mveavbZv Aej¤̂b Kiv DwPr| mvaviY fv‡e gwbUi ev ¯…xb †_‡K 

hv‡Z AwZwi³ Av‡jv †ei n‡q †Pv‡L bv jv‡M Zvi Rb¨ e¨e¯ v MÖnY Ki‡Z n‡e| N‡i ev †hLv‡b 

e‡m KvR Kiv nq †mLv‡b †hb h‡_ó Av‡jv _v‡K| m¤¢e n‡j gwbU‡ii Dc‡i cÖ‡UKUi e¨envi 

Kiv †h‡Z cv‡i|  

 

d‡j †`Lv hv‡”Q †h Z_¨ I †hvMv‡hvM cÖhyw³ e¨env‡ii †ÿ‡Î e¨w³MZ ch©v‡q wKQz mveavbZv Aej¤̂b 

Ki‡j cÖhyw³ e¨env‡ii m¤¢ve¨ ÿwZi nvZ †_‡K iÿv cvIqv m¤¢e| 

1.7.2 cvwievwiK Bmy¨ 

Z_¨ I †hvMv‡hvM cÖhyw³ e¨env‡ii †ÿ‡Î cvwievwiK Bm¨y GKwU ¸iæZ¡c~Y© welq| GKw`‡K †hgb Gi d‡j 

cwievi jvfevb n‡”Q Ab¨w`‡K cvwievwiK k„•Ljv ev †m․›`h© SzwKi g‡a¨ co‡Z cv‡i| Z_¨ I †hvMv‡hvM 

cÖhyw³‡Z cvwievwiK †h mKj Bm¨y †i‡q‡Q †m¸‡jv n‡jv:  

 †KD †KD cÖhyw³ wbf©i †MBg G Avm³ n‡Z cv‡ib Zv‡Z cwievi Ges e¨w³ DfqB msK‡U co‡Z 

cv‡ib| 

 B›Uvi‡bU ev AšÍR©v†j AvÇvi Avmw³ cvwievwiK kvwšÍ bó Ki‡Z cv‡i| d‡j Z_¨ I †hvMv‡hvM 

cÖhyw³ e¨env‡ii †ÿ‡Î GwUi wel‡q mRvM _vK‡Z n‡e|  

 e¨w³MZ I cvwievwiK †MvcbxqZv bó n‡Z cv‡i| 

 cY©MÖvwd: GwU cvwievwiK Bmy¨i g‡a¨ c‡o| 

 

1. 7.3 mvgvwRK Bmy¨ 

Z_¨ I †hvMv‡hvM cÖhyw³i †ÿ‡Î e¨w³MZ I cvwievwiK Bmy¨¸‡jvI mvgvwRK Bmy¨i g‡a¨ c‡o| G¸‡jvi 

evB‡iI Av‡iv wKQz welq i‡q‡Q †h¸‡jv mvgvwRK Bmy¨ wn‡m‡e wPwüZ| †m¸†jv n‡jv: 

 Rvjvwb LiP Kgv‡Z Z_¨ I †hvMv‡hvM cÖhyw³ mnvqK  cvjb Ki‡Z cv‡i| A‡bK †ÿ‡Î GB cÖhyw³ 

Awdm Ges KviLvbvi DòZv wbqš¿‡Y f‚wgKv iv‡L| 

 wkí Kj KviLvbvq AcPq †iv‡a mnvqK Z_¨ I †hvMv‡hvM cÖhyw³| cÖhyw³ wbf©i Drcv`b e¨e¯ vq 

AwaK cY¨ Drcvw`Z n‡”Q Aí Kg©xi Øviv| GwUi Avevi ỳ‡Uv w`K i‡q‡Q|cÖhyw³ wbf©i Drcv`‡bi 

Kvi‡Y †hgb Drcv`b evo‡Q †Zgwb cÖhyw³MZfv‡e A`ÿ kÖwgKiv Pvwn`v nviv‡”Q|  

 cwi‡ek iÿv we‡kl K‡i e„ÿ wbab Kgv‡Z Z_¨ I †hvMv‡hvM cÖhyw³ mnvq‡Ki KvR Ki‡Q| A‡bK 
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Awdm Av‡Q †hLv‡b Avi KvMR e¨envi n‡”Q bv| Zviv EDI wm‡÷g Pvjy K‡i‡Q| d‡j KvM‡Ri 

Rb¨ †h MvQ KvUv n‡Zv Zv K‡g hv‡”Q| djkÖæwZ‡Z cwi‡e‡ki fvimvg¨ iÿv n‡”Q| c„w_ex‡K 

Rjevqy SzuwKi nvZ †_‡K gy³ ivL‡Z Z_¨ I †hvMv‡hvM cªhyw³i Ae`vb Av‡Q| 

 cwi‡ek ~̀lY †iv‡a Z_¨ I †hvMv‡hvM cÖhyw³i Ae`vb A‡bK| A‡bK Awdm Av‡Q †hLv‡b N‡i 

e‡mB Awdm Kiv hvq Z_¨ I †hvMv‡hvM cÖhyw³ e¨env‡ii gva¨‡g| d‡j iv Í̄vq Kg Mvwo Pj‡Q 

d‡j UªvwdK R¨vg †hgb Kg‡Q Ab¨w`‡K Kg Rvjvbx cyo‡Q hv me w`K w`‡q cwi‡ek ~̀lY †iv‡a 

ভূমমকা ivL‡Q|  

 

1. 7.4 A_©‣bwZK Bmy¨ 

 

Z_¨ I †hvMv‡hvM cÖhyw³i A_©‣bwZK Bm ÿi djvdj e¨vcK| ej‡Z †M‡j c„w_exi A_©‣bwZK PvKv Avg~j 

e`‡j w`‡q‡Q Z_¨ I †hvMv‡hvM cÖhyw³| eZ©gvb c„w_ex‡Z †h KqRb me †P‡q abx Zv‡`i †ewki fvM abx 

n‡q‡Qb Z_¨ I †hvMv‡hvM cªhyw³‡K wbf©i K‡i| †KD Z_¨ I †hvMv‡hvM cÖhyw³ cY¨ Drcv`b K‡i Avevi 

†KD n‡q‡Qb GB cÖhyw³ e¨envi K‡i| †hgb gvB‡µvmdU, ¸Mj, †dmey‡Ki cÖwZôvZvMY g~jZ Z_¨ I 

†hvMv‡hvM cÖhyw³ cY¨ Drcv`b K‡i‡Qb Ges we‡k¦i kxl© abx†`i Ab¨Zg | Z_¨ I †hvMv‡hvM cÖhyw³i 

A_©‣bwZK Bmy¨ me †kÖwY †ckvi gvby‡li Kv‡Q †c․u‡Q‡Q| †KD †hgb PvKix nviv‡”Qb Ab¨w`‡K Kv‡ivi 

fv‡M¨I PvKv Ny‡i hv‡”Q Z_¨ I †hvMv‡hvM cÖhyw³i d‡j| Z‡e A_©‣bwZK Bmy¨ wePv‡i Z_¨ I †hvMv‡hvM 

cÖhyw³i †bwZevPK Bmy¨i Zzjbvq BwZevPK Bmy¨B †ewk| cY¨ µq weµq ev A_© †jb †`b hv wKQz B”Qv Zv 

AvR N‡i e‡mB Kiv m¤¢e n‡”Q ïay Z_¨ I †hvMv‡hvM cÖhyw³i Kj¨v‡Y|       

1. 7.5 •bwZK Bmy¨ 

mvaviY A‡_© †h †Kvb e¯‧ ev wel‡qi wKQz •bwZK I wKQz A‣bwZK Bmy¨ _v‡K| †Zgwb Z_¨ I †hvMv‡hvM 

cÖhyw³i wKQz •bwZK Ges A‣bwZK Bmy¨ i‡q‡Q| †m¸‡jv n‡jv- 

 mdUIqvi Pzwi ev cvB‡i‡UW mdUIqvi e¨envi n‡”Q ni`g 

 n¨vwKs Z_¨ I †hvMv‡hvM cÖhyw³i †ÿ‡Î A•bwZK Bmy¨ 

 Z_¨ I †hvMv‡hvM cÖhyw³i DbœwZi d‡j †hgbbZzb Kg©ms¯ vb m„wó n‡q‡Q †Zgwb A‡bK cÖhyw³weg~L 

gvbyl Zv‡`I Kg©ms  ̄vb nviv‡”Q 

 e¨w³i †MvcbxqZv e‡j wKQz _vK‡Q bv 

 fzj ev DmKvbxg~jK Z_¨ I DcvË w`‡q mvgvwRK I ag©xq kvwšÍ k„•Ljv bó Ges m¤úª`vqMZ 

msNv‡Zi Rb¥ n‡”Q Z_¨ I †hvMv‡hvM cÖhyw³i gva¨‡g 

 A‣ea cY©MÖvwdi gva¨‡g e¨w³i ev mgv‡Ri m¤§vb nvwb NU‡Q GB Z_¨ I †hvMv‡hvM cÖhyw³i d‡j| 



54 

 

 

Dc‡i ewY©Z welq¸‡jvi evB‡iI Av‡iv bvbv ai‡Y •bwZK cÖkœ DV‡Q Z_¨ I †hvMv‡hvM cÖhyw³ wel‡q| Z_¨ 

I †hvMv‡hvM cÖhyw³ e¨env‡ii †ÿ‡Î •bwZK welq¸‡jv gv_vq †i‡L e¨envi Kiv DwPr 

1. 7.6 e¨e¯’vcbv Bmy¨ 

 
eZ©gvb mg‡q Z_¨ I †hvMv‡hvM cÖhyw³ gvbe Rxe‡bi wbZ¨ m½x| Gi e¨envi ej‡Z †M‡j me©Î| Rxeb 

Mo‡Z ev `ÿZv e„w×i Rb¨ †hgb Z_¨ I †hvMv‡hvM cÖhyw³ e¨eüZ n‡”Q †Zgwb Rxeb evuPv‡ZI bvbv ai‡Yi 

¯v̂¯ ̈ MZ mgm¨v cixÿv wbix¶vq Gi e¨envi Acwinvh© n‡q D‡V‡Q| d‡j wkÿv, e¨emv evwYR¨mn bvbvwea 

cÖwZôvb cwiPvjbv I myôz e¨e¯ vcbvi †ÿ‡Î AvR Z_¨ I †hvMv‡hvM cÖhyw³  e¨envi n‡”Q| Avgiv hw` 

GKwU wkÿv cÖwZôv‡bi K_v wPšÍv Kwi Zvn‡j †`L‡Z cvq †h, wkÿv_©x‡`i Z_¨ msiÿ‡Yi cvkvcvwk wkÿK 

wkÿv_©xi Dcwš wZ, cixÿvi djvdj •Zwi Ges cÖKv‡ki †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³ hyMvšÍiKvix 

cwieZ©b mvab K‡i‡Q| Z_¨ I †hvMv‡hvM cÖhyw³i e¨vcKZi cÖ‡qv‡Mi c~‡e© wewfbœ fwZ© cixÿv MÖnY Ges 

djvdj cÖKv‡k e¨vcK mgq I †jvKej cÖ‡qvRb n‡Zv| A_P Z_¨ I †hvMv‡hvM cÖhyw³i DbœwZi d‡j jÿ 

jÿ wkÿv_©xi cixÿv MÖn‡Yi ỳB/GK w`b ev †ÿÎ we‡k‡l K‡qK N›Uvi g‡a¨I djvdj cÖKvk Kiv m¤¢e 

n‡”Q | Z_¨ msiÿY Ges †kÖwYKiY Gi †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³i Bmy¨wU Acwinvh©| g~jZ eZ©gvb 

mg‡q Rxeb cwiPvjbv I myôz e¨e¯ vcbvi †ÿ‡Î Z_¨ I †hvMv‡hvM cÖhyw³ Bmy¨wU AwZ cÖ‡qvRbxq wel‡q 

cwibZ n‡q‡Q| 

 

1.7.7 mvBevi eywjs 

mvBevi eywjs n‡”Q AbjvB‡b †Kv‡bv wkï‡K cÖjyä ev †nq cÖwZcbœ Kiv, fq †`Lv‡bv Ges gvbwmK wbh©vZb 

Kiv| ïiæ‡Z wK‡kvi-wK‡kvixivB †Kej G ai‡bi Kv‡R RwoZ _v‡K †f‡e eywjs msÁvwqZ Kiv n‡jI c‡i 

†`Lv hvq A‡bK †¶‡Î ¯b̂v‡g ev †dK AvBwWi Avov‡j c«vßeq¯‥ A‡b‡KI G ai‡bi nxb Kv‡R RwoZ 

_v‡K| mvBevi eywjs‡qi NUbv †ewki fvM †¶‡Î mvgvwRK †hvMv‡hvM gva¨g¸‡jv‡Z NU‡jI †dv‡b wKsev 

B‡gB‡jI A‡bK mgq G ai‡bi wbh©vZ‡bi NUbv N‡U _v‡K| mvBevi eywjs-Gi AwfÁZvi †¶‡Î 

†ewkifvMB kÎyfvevcbœ, weiƒc gšÍe¨ Ges AbjvB‡b AegvbbvKi Dw³ RvZxq mvBevi eywjs-Gi wkKvi 

n‡q‡Q| mvBevi eywjs‡qi †Kv‡bv m~Î cvIqv †M‡j ev G ai‡bi NUbv GKevi NU‡j weK…Z I Amy¯  

gvbwmKZvi Av‡iv A‡b‡Ki Kv‡Q AvµvšÍ e¨w³i †LvuR ev †hvMv‡hv‡Mi Z_¨ P‡j hvq e‡j ax‡i ax‡i Gi 

gvÎv evo‡ZB _v‡K| Gi µgea©gvb Pv‡c wkïi gv‡S nZvkv,‡jLvcovi cÖwZ Abxnv, Bbmgwbqv †_‡K ïiæ 

K‡i AvZ¥nZ¨vi c«eYZv ch©šÍ ‣Zwi n‡Z cv‡i| wkï‡`i A‡b‡KB Gmgq fq †c‡q ev ÔPyc K‡i _vK‡j 

GKmgq wVK n‡q hv‡eÕ †f‡e gyL Ly‡j bv| Avi mvBevi eywjs-G RwoZiv Gi my‡hvM †bq AviI †ewk 

K‡i| Ab¨vb¨ mvBevi eyjvi‡`i mv‡_ wb‡q Zviv wfw±g‡K AviI †ewk K‡i wbh©vZb K‡i| 
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mvBevi eywjs cÖwZnZ Ki‡Z KiYxqmg~n  

mvBevi eywjs c«wZ‡iv‡a G wel‡q gv-evevi aviYv _vKv, mšÍvb B›Uvi‡b‡U (Kw¤úDUvi Ges †gvevB‡j) Kx 

Ki‡Q Zv Rvbv Ges mšÍvb‡`i mv‡_ eÜymyjf mym¤úK© eRvq ivLv DwPZ| †Uwj‡hvMv‡hvM gš¿Yvj‡qi †`Iqv 

Z_¨ g‡Z, †`‡ki wZb-PZy_©vsk bvixB mvBevi wbcxo‡bi wkKvi| WvK I †Uwj‡hvMv‡hvM gš¿Yvj‡qi wnmv‡e 

G‡`i g‡a¨ gvÎ 26 kZvsk AbjvB‡b †nb  ̄vi welqwU c«Kv‡k¨ G‡b Awf‡hvM K‡i Ges Ab¨iv 

mvgvwRKZvi f‡q †Mvcb iv‡L| mšÍvb‡`i mv‡_ mvBevi eywjs wb‡q Av‡jvPbv K‡ib| wKfv‡e Ges †Kvb  

P¨v‡b‡ji gva¨‡g AbjvB‡b A‡kvfb Kvh©µg NU‡Z cv‡i, wKfv‡e GUv msNwUZ nq Ges wKfv‡e Gi 

weiæ‡× wi‡cvU© Ki‡Z nq, Gme wkï‡`i †evSv‡bvi c«_g c`‡¶c n‡”Q Av‡jvPbv Kiv| 

 

1.7.8 mvBevi µvBg 

mvBevi µvBg" ej‡Z B›Uvi‡bU e¨envi K‡i †h Aciva Kiv nq, Zv‡KB †evSv‡bv n‡q‡Q| hw` †Kvb e¨w³ 

†h †Kvb B‡j±«wbK wWfvBm ev wWwRUvj wWfvBmI B›Uvi‡bU e¨env‡ii gva¨‡g †Kvb Kw¤úDUvi ev 

Kw¤úDUvi wm‡÷g ev †bUIqv‡K©i gvwjK ev wR¤§v`v‡ii AbygwZ e¨ZxZ D³ wm‡÷g ev †bUIqv‡K© c«‡ek 

K‡i Awbó mvab K‡i, fvBivm c«‡ek Kivq, Kw¤úDUvi Z_¨ fvÛv‡ii ¶wZ mvab K‡i,me †mvm© †KvW 

cwieZ©b K‡i,wm‡÷‡gi n¨vwKs K‡i, B‡j±«wbK ev B›Uvi‡bU gva¨‡g wg_¨v, Akøxj ev gvbnvwbKi Z_¨ 

cÖKvk K‡i, ms¶wiZ wm‡÷‡g AbygwZ Qvov cÖ‡ek K‡i, Z_¨ Pywi, Z_¨ weK…wZ cÖZviYv, eøvK‡gBj,A_© 

Pywi,e¨vswKs WvUv‡e‡R cÖ‡ek A_© U«vÝdvi BZ¨vw` Aciva K‡i Z‡e Zv‡K mvBevi µvBg ev mvBevi Aciva 

e‡j | eZ©gvb we‡k¦ eûj Av‡jvwPZ K‡qKwU mvBevi µvBg n‡jv- 

 mvBevi c‡Y©vM«vdx  

 n¨vwKs 

 ¯ú¨wv&gs ev Rv¼ †gBj 

 g¨vjIq¨vi  

 G¨vKkvb †Mg  

 mœvBdvi   

 wK¬K d«W 

 

 

 

1.7.9  mvBevi wbivcËv  AvBb-2015 Ges  Z_¨ I †hvMv‡hvM cÖhyw³  (ms‡kvab) AvBb 2013 

eZ©gv‡b Avgiv mvBevi mf¨Zvi hy‡M evm KiwQ| GB mf¨Zvi g~‡j i‡q‡Q AvBwmwU, B›Uvi‡bU, †dmeyK, 

B‡gBj, Avc‡jvW, WvDb‡jvW BZ¨vw`| Zv Qvov i‡q‡Q bvbv ai‡bi I‡qe mvBU ev †cvU©vj| i‡q‡Q wewfbœ 

mvgvwRK †hvMv‡hv‡Mi gva¨g| Gm‡ei e¨envi AvR‡Ki w`‡b AwZkq RbwcÖq n‡q c‡o‡Q| AvRKvj 
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Avgiv AvBwmwUi e¨envi Qvov GKw`bI Pj‡Z cvwi bv| GB AwZ cÖ‡qvRbxq cÖhyw³ AvBwmwU Gi 

Ace¨enviI n‡”Q w`b w`b| G‡Z NU‡Q bvbv AbvKvw•LZ NUbv| weeªZ n‡”Q e¨w³,  cwievi, mgvR Ges 

ivóª| Gme wbqš¿‡b MÖnY Ki‡Z n‡”Q bvbv Kvw•LZ-AbvKvw•LZ c`‡ÿc| Pvicv‡k AvBwmwU e¨enviKvixiv 

msNwUZ Ki‡Qb bvbv ai‡Yi mvBeviবমু঱িং, সাইবারক্রাইম| mvBevi wbivcËv  AvBb-2015 Ges  Z_¨ I 

†hvMv‡hvM cÖhyw³  (ms‡kvab) AvBb 2013 wel‡q cÖ‡qvRbxq m‡PZbZv e„w× করতে কাযযকর ভূমমকা পা঱ন 
করতে পাতর। 

Z_¨ I †hvMv‡hvM cÖhyw³ (ms‡kvab) AvBb 2013 I mvBevi wbivcËv AvBb 2015 

Gi D‡jøL‡hvM¨ aviv mg~n wb¤œiƒc: 

c‡b©vMÖvdx, wkï 

c‡b©vMÖvdx Ges 

mswkøó  

Acivamg~n 

aviv-15|(1) †Kvb e¨w³- 

(K) Kw¤úDUvi ev Kw¤úDUvi wm‡÷‡gi gva¨‡g c‡b©vMÖvdx ev Ak¬xj Dcv`vb cÖKvk 

Kwi‡j; ev 

(L) Kw¤úDUvi ev Kw¤úDUvi wm‡÷‡gi gva¨‡g cÖKvkbvi D‡Ï‡k¨ c‡b©vMÖvdx ev Ak¬xj 

Dcv`vb Drcv`b Kwi‡j; ev  

(M) Kw¤úDUvi ev Kw¤úDUvi wm‡÷g ev Kw¤úDUv‡ii ¯ vbvšÍi‡hvM¨ msiÿY e¨e¯’vq 

iwÿZ ev RgvK„Z Z_¨ (removable storage medium) c‡b©vMÖvdx ev Ak¬xj 

Dcv`vb msiÿY Kwi‡j; ev 

(N) Ggb †Kvb weÁvcb cÖKvk Kwi‡j ev cÖKvk Kwievi KviY NUvB‡j hvnv‡Z 

weÁvcb`vZv KZ©…K c‡b©vMÖvdx ev Ak¬xj Dcv`vbmg~n weZiY ev cÖ`k©b Kwievi 

m¤¢vebv _v‡K; ev  

(O) Kw¤úDUvi ev Kw¤úDUvi wm‡÷g e¨env‡ii gva¨‡g c‡b©vMÖvdx ev Ak¬xj Dcv`v‡b 

cÖ‡ek Kwi‡j; 

(2) †Kvb e¨w³- 

(K)  Kw¤úDUvi ev Kw¤úDUvi wm‡÷‡gi gva¨‡g wkï c‡b©vMÖvdx ev wkï m¤̂Üxq Ak¬xj 

Dcv`vb cÖKvk Kwi‡j; ev 

(L) Kw¤úDUvi ev Kw¤úDUvi wm‡÷‡gi gva¨‡g cÖKvkbvi D‡Ï‡k¨ wkï c‡b©vMÖvdx ev 

wkï m¤̂Üxq Ak¬xj Dcv`vb Drcv`b Kwi‡j; ev 

(M) Kw¤úDUvi ev Kw¤úDUvi wm‡÷g ev Kw¤úDUv‡ii ¯ vbvšÍi‡hvM¨ msiÿY e¨e¯’vq 

iwÿZ ev RgvK„Z Z_¨ (removable storage medium) wkï c‡b©vMÖvdx ev wkï 

m¤̂Üxq Ak¬xj Dcv`vb msiÿY Kwi‡j; ev 

(N) Ggb †Kvb weÁvcb cÖKvk Kwi‡j ev cÖKvk Kwievi KviY NUvB‡j hvnv‡Z 
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weÁvcb`vZv KZ©…K wkï c‡b©vMÖvdx ev wkï m¤̂Üxq Ak¬xj Dcv`vbmg~n weZiY ev 

cÖ`k©b Kwievi m¤¢vebv _v‡K; ev  

(O)   Kw¤úDUvi ev Kw¤úDUvi wm‡÷g e¨env‡ii gva¨‡g wkï c‡b©vMÖvdx ev wkï m¤̂Üxq 

Ak¬xj Dcv`v‡b cÖ‡ek Kwi‡j; Zvnv nB‡j D³ e¨w³ c‡b©vMÖvdx ev wkï c‡b©vMÖvdx 

msNU‡bi Aciva Kwiqv‡Q ewjqv MY¨ nB‡e| 

 (3)  hw` †Kvb e¨w³ Dc-aviv (1) Gi `dv (K), (L), (M), (N) I (O) Gi Aaxb †Kvb 

Aciva msNUb K‡ib Zvnv nB‡j wZwb AbwaK 7 (mvZ) ermi Kviv`‡Ð, ev 

AbwaK 5 (cvuP) jÿ UvKv A_©`Ð, ev Dfq `‡Ð `wÐZ nB‡eb| 

(4)  hw` †Kvb e¨w³ Dc-aviv (2) Gi `dv (K), (L), (M), (N) I (O) Gi Aaxb †Kvb 

Aciva msNUb K‡ib Zvnv nB‡j wZwb AbwaK 10 (`k) ermi Kviv`‡Ð, ev 

AbwaK 10 (`k) jÿ UvKv A_©`Ð, ev Dfq `‡Û `wœWZ nB‡eb| 

Kw¤úDUv‡ii 

mvaviY e¨envi 

e¨vnZ bv Kiv 

aviv-22| (1) wbqš¿K ev ZrKZ©…K ÿgZvcÖvß Kg©KZ©v ev cywjk Kg©KZ©v †h ev hvnviv GB 

AvB‡bi Aaxb Z`‡šÍi Rb¨ AbymÜvb, cwi`k©b A_ev Ab¨ hvnv wKQz K‡i, Zvnv 

Ggbfv‡e cwiPvwjZ nB‡e †h Kw¤úDUvi, Kw¤cDUvi wm‡÷g ev Kw¤cDUvi †bUIqvK© ev 

Bnvi †Kvb As‡ki •ea e¨envi †hb GB ai‡bi AbymÜvb, cwi`k©b Z`‡šÍi Kvi‡Y 

ÿwZMÖ Í̄ bv nq Ges †Kvb Kw¤úDUvi, Kw¤cDUvi wm‡÷g ev Kw¤cDUvi †bUIqvK© ev 

Bnvi †Kvb Ask Rã Kiv hvB‡e bv, hw` bv- 

 K) †h ¯ v‡b GB Kw¤úDUvi, Kw¤cDUvi wm‡÷g ev Kw¤cDUvi †bUIqvK© ev Bnvi †Kvb 

Ask Av‡Q †mB  ̄v‡b cwi`k©b m¤¢e bv nq| 

L) GB ai‡bi Kw¤úDUvi, Kw¤cDUvi wm‡÷g ev Kw¤cDUvi †bUIqvK© ev Bnvi †Kvb 

Ask Aciva cÖwZ‡iva Kwievi Rb¨ ev Pjgvb Aciva †iva Kivi Rb¨ Rã Kivi 

cÖ‡qvRbxqZv Av‡Q ev ev‡Rqvß bv Kwi‡j Z_¨-DcvË bó, aŸsm, cwieZ©b A_ev 

cÖvc¨Zv ỳ®‹i nBqv hvIqvi Avk¼v _vwKqv hvq| 

Aciv‡ai 

Avgj‡hvM¨Zv I 

Rvwgb‡hvM¨Zv 

aviv-28| GB AvB‡bi Aaxb Acivamg~n 

(K)  aviv 9, 10, 11, 12, 13,14, 15, I 16 G DwjøwLZ Acivamg~n Avgj‡hvM¨ 

(Cognizable) I A-Rvwgb‡hvM¨ nB‡e; Ges 

(L) aviv 24 I 25 G DwjøwLZ Acivamg~n A-Avgj‡hvM¨ (non-cognizable) I 

Rvwgb‡hvM¨ nB‡e| 

Rvwgb msµvšÍ aviv-29| wePviK GB AvB‡bi Aaxb `Ð‡hvM¨ †Kvb Aciv‡a Awfhy³ e¨w³‡K  

Rvwg‡b gyw³ cÖ`vb Kwi‡eb bv, hw` bv- 
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weavb (K) ivóªcÿ‡K Abyiƒc Rvwg‡bi Av‡`‡ki Dci ïbvbxi my‡hvM cÖ`vb Kiv nq;  

(L) wePviK mš‧ó nb †h,- 

(A) Awfhy³ e¨w³ wePv‡i †`vlx mve¨ Í̄ bvI nB‡Z cv‡ib g‡g© wek¦vm Kwievi hyw³m½Z 

KviY iwnqv‡Q; 

(Av) Aciva Av‡cwÿK A‡_© ¸iæZi b‡n Ges Aciva cÖgvwYZ nB‡jI kvw Í̄ K‡Vvi nB‡e 

bv; Ges 

(M)  wZwb Abyiƒc m¯‘wói KviYmg~n wjwLZfv‡e wjwce× K‡ib| 

ev‡Rqvwß aviv-30|(1) GB AvB‡bi Aaxb †Kvb Aciva msNwUZ nB‡j, †h Kw¤cDUvi, Kw¤cDUvi 

wm‡÷g, d¬wc, Kgc¨v± wW¯‥ (wmwW), †Uc WªvBf ev Ab¨ †Kvb Avbylw½K Kw¤cDUvi 

DcKiY ev e ‧̄ m¤c‡K© ev mn‡hv‡M D³ Aciva msNwUZ nBqv‡Q †mB¸wj D³ Aciv‡ai 

wePviKvix Av`vj‡Zi Av‡`kvbymv‡i ev‡Rqvß‡hvM¨ nB‡e| 

 (2) hw` Av`vjZ GB g‡g© mš‧ó nq †h, †h e¨w³i `Lj ev wbqš¿‡Y D³ Kw¤cDUvi, 

Kw¤cDUvi wm‡÷g, d¬wc wW·, Kgc¨v± wW¯‥, ev Ab¨ †Kvb Avbylw½K Kw¤cDUvi 

DcKiY cvIqv wMqv‡Q wZwb GB AvBb ev Z`axb cÖYxZ wewa ev cÖweav‡bi †Kvb 

weavb jsN‡bi Rb¨ ev Aciva msNU‡bi Rb¨ `vqx b‡nb, Zvnv nB‡j D³ 

Kw¤cDUvi, Kw¤cDUvi wm‡÷g, d¬wc wW¯‥, Kgc¨v± wW·, †Uc WªvBf ev Ab¨ †Kvb 

Avbylw½K Kw¤cDUvi DcKiY ev‡Rqvß‡hvM¨ nB‡e bv| 

(3) Dc-aviv (1) Gi Aaxb ev‡Rqvß‡hvM¨ †Kvb Kw¤cDUvi, Kw¤cDUvi wm‡÷g, d¬wc 

wW¯‥, Kgc¨v± wW¯‥, †Uc WªvBf ev Ab¨ †Kvb Avbylw½K Kw¤cDUvi DcKi‡Yi 

mwnZ †Kvb •ea Kw¤cDUvi, Kw¤cDUvi wm‡÷g, d¬wc wW¯‥, Kgc¨v± wW¯‥, †Uc 

WªvBf ev Ab¨ †Kvb Kw¤cDUvi DcKiY cvIqv hvq, Zvnv nB‡j †mB¸wjI 

ev‡Rqvß‡hvM¨ nB‡e| 

 (4) GB avivq hvnv wKQzB _vKzK bv †Kb, Dc-aviv (1) G DwjøwLZ †Kvb Aciva 

msNU‡bi Rb¨ hw` †Kvb miKvix ev mswewae× miKvix KZ©…c‡ÿi †Kvb Kw¤cDUvi 

ev Zrmswkøó †Kvb DcKiY ev hš¿cvwZ e¨envi Kiv nq, Zvnv nB‡j Dnv 

ev‡Rqvß‡hvM¨ nB‡e bv| 

lôAa¨vq 

AvšÍR©vwZK I AvÂwjK mn‡hvwMZv 

aviv-31| GB AvB‡bi Aax‡b †Kvb Aciva m¤cwK©Z wel‡q AbymÜvb, cÖwmwKDkb Ges wePvwiK Kvh©µg 
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cwiPvjbvi Rb¨ AvšÍR©vwZK I AvÂwjK mn‡hvwMZvi cÖ‡kœ Aciva m¤cwK©Z wel‡q cvi¯cwiK mnvqZv AvBb, 

2012 ( 2012 m‡bi 4  bs AvBb ) Gi mg Í̄ weavbvewj  cÖ‡hvR¨ n‡e| 

mßg Aa¨vq wewea 

aviv-32| GB AvB‡bi Aaxb `vwqZ¡ cvjbKv‡j mij wek¦v‡m K„Z †Kvb Kv‡Ri d‡j †Kvb e¨w³ ÿwZMÖ¯Í nB‡j 

ev Zvnvi ÿwZMÖ Í̄ nBevi m¤¢vebv _vwK‡j Z¾b¨ miKvi, wbqš¿K, †WcywU K‡›Uªvjvi, mnKvix K‡›Uªvjvi ev 

Z`&KZ©…K ÿgZvcÖvß †Kvb Kg©KZ©v ev e¨w³i weiæ‡× †`Iqvbx ev †dŠR`vix gvgjv ev Ab¨ †Kvb AvBbMZ 

Kvh©µg MÖnY Kiv hvB‡e bv| 

aviv-33|(1) GB AvB‡bi weavbvejx Kvh©Ki Kwievi †ÿ‡Î D³ weav‡b †Kvb A¯úóZvi Kvi‡Y Amyweav †`Lv 

w`‡j miKvi D³ Amyweav ~̀ixKiYv‡_© miKvix †M‡R‡U cÖKvwkZ Av‡`k Øviv cÖ‡qvRbxq †h †Kvb e¨e ’̄v MÖnY 

Kwi‡Z cvwi‡e| 

(2) GB avivi Aaxb cÖ‡Z¨K Av‡`k RvZxq msm‡` hZ ZvovZvwo m¤¢e Dc¯’vcb Kwi‡Z nB‡e| 

aviv-34|1) miKvi GB AvBb cvm Kwievi cig~n‚‡Z© GKwU KwgwU MVb Kwi‡e hvnv mvBevi AvBb Dc‡`óv 

KwgwU bv‡g cwiwPZ nB‡e; 

2)   miKvi, cÖ‡qvRb Abymv‡i, mvBevi AvBb Dc‡`óv KwgwUi mfvcwZ Ges wbw ©̀ó cwigvb Ab¨vb¨ m`m¨ ev 

c`vwaKvi msµvšÍ m`m¨ wb‡qvM Kwi‡e hvnviv mvBevi wbivcËv ev mvBevi AvB‡bi we‡kl Áv‡bi AwaKvix 

n‡e| 3) mvBevi AvBb Dc‡`óv KwgwU Dc‡`k cÖ`vb Kwi‡e hvnv: 

K) mvBevi wbivcËv ejq m„wó Kivi Rb¨ A_ev Ab¨ †Kvb D‡Ï‡k¨ GB AvB‡bi mwnZ m¤ú„³ Kwi‡Z cv‡i; 

L) evsjv‡`‡k Z_¨cÖhyw³i e¨vcK Dbœqb I cÖmv‡ii mv‡_ mv‡_ wWwRUvj mgm¨vmg~n †gvKv‡ejvq h‡_ó nq 

Ggb weavb ms‡hvRb Kwi‡Z cv‡i; 

M) GB AvB‡bi Aaxb wbqš¿K‡K wewa cÖYqb Kwi‡Z civgk© cÖ`vb Kwi‡Z cvwi‡eb|  

4) miKvi, cÖ‡qvRbg‡Z, Ac`vwaKvi msµvšÍ KwgwUi m`m¨‡`i GB D‡Ï‡k¨ hvZvqv‡Zi LiPvw` Ges Ab¨vb¨ 

fvZv wba©viY Kwi‡eb| 

aviv-35 | miKvi, miKvwi †M‡R‡U Ges Z`wZwi³ Hw”QKfv‡e B‡j±ªwbK †M‡R‡U cÖÁvcb Øviv, GB AvB‡bi 

D‡Ïk¨ c~iYK‡í wb¤œewY©Z mKj ev †h †Kvb wel‡q wewa cÖYqb Kwi‡Z cvwi‡e, h_v:- 

K) d‡ibwmK j¨ve cÖwZôv Kiv; 

L) K‡›Uªvjvi KZ…©K d‡ibwmK j¨ve cwiPvwjZ Kiv; 

M) UªvwdK WvUv A_ev Z_¨ ch©vjPbv A_ev msMÖ‡ni c×wZmg~n Ges iÿv c×wZ; 

N) n¯Í‡ÿc, ch©v‡jvPbv A_ev wWwµckb c×wZ Ges iÿv; 

O) msKUvcbœ Z_¨ cwiKvVv‡gv wbivcËv; 
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P) AvšÍR©vwZK Ges AvÂwjK mn‡hvwMZvi c×wZ| 

aviv-36| (1) GB AvBb cÖeZ©‡bi ci miKvi, miKvwi †M‡R‡U cÖÁvcb Øviv,  

GB AvB‡bi Bs‡iRx‡Z Ab~w`Z GKwU wbf©i‡hvM¨ cvV (Authentic English Text)  cÖKvk Kwi‡e| 

(2) evsjv cvV I Bs‡iRx cv‡Vi g‡a¨ we‡iv‡ai †ÿ‡Î evsjv cvV cÖvavb¨ cvB‡e| 

 

Z_¨cywÄ: 

Rahman, M. L., Hossain, M. A., Computer Fundamentals, Systech Publication, Dhaka.Norton, 

P., Introduction to Computers, McGraw-Hill Publications. 

Walkenbach, J., Wempen , F., Alexander , M., Kuseika ,D. Microsoft Office  2013 Bible, 

WilleyMelton, B., Dodge, M., Swinford, E. (2013). Step By Step Microsoft Office Professional 

2013, MS Press. 

Banu, S., Computer and Internet: their Educational Uses, Papyrus, Dhaka 

Related Websites 
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Aa¨vq 2 

wkÿv I MÖš’vMvi  

wkÿvq MÖš’vMv‡ii ¸iæZ¡ I f~wgKv  

wkÿv GKwU e¨vcK A_©‡evaK kã| mvaviY A‡_© ¯‥zj K‡j‡R wbw ©̀ó cvV¨m~wP Abyhvqx †jLv cov K‡i we`¨v 

AR©b Kiv‡K wkÿv e‡j| Avm‡j G¸‡jv wkÿv jv‡fi mnvqK gvÎ| wkÿv Rxebe¨vcx cÖwµqv we‡kl| Rb¥ 

†_‡K g„Zz¨ ch©šÍ cwi‡e‡ki mv‡_ wb‡R‡K Lvc LvB‡q gvbwmK I •`wnK DbœwZ mvabB wkÿv|  

 

wkÿv e¨w³i myß ¸Yvejx I mnRvZ kw³mg~‡ni weKvk NUvq, e¨w³ Rxe‡b myL ¯v̂”Q›`¨ I mvdj¨ e‡q 

Av‡b Ges mvgvwRK I ivóªxq Rxe‡b mgwóMZfv‡e Av‡qvwRZ Kg©KvÛ‡K mva¨gZ Ae`vb ivL‡Z e¨w³‡K 

DØy× K‡i| Ac~Y© wkÿv e¨w³, mgvR Z_v RvwZi †Kvb DcKv‡i Av‡m bv|  

 

wkÿv e¨w³i Kj¨vY mvab, e¨w³i weKvk I ZvwË¡K DbœwZ mvabB wkÿvi jÿ¨|  

 

Avm‡j gvbe m¤ú‡`i aviYvwU n‡jv †Kvb 

gvby‡li g‡a¨ wewea weij ¸‡Yi mgvnvi| 

†Kbbv me gvbylB gvbyl n‡q Rb¥vq Ges 

cieZ©x‡Z bvbvwea AR©‡bi gva¨‡g cwiYZ 

nq m¤ú‡`| Avi GB wewea AR©‡bi g~j 

Ask n‡jv wkÿv| wkÿv gvby‡li „̀wó Ly‡j 

†`q| wkwÿZ gvbyl wb‡Ri kw³ I m¤¢vebv 

Dcjwä Ki‡Z cv‡i| wkÿv gvbyl‡K 

AvZ¥wek¦vmx, Kg©ÿg, myk„•Lj D‡`¨vMx Ges 

wPšÍvkxj K‡i †Zv‡j| ZvB gvbyl‡K m¤ú‡` 

cwiYZ Ki‡Z n‡j wkÿvi Dci me©vwaK 

¸iæZ¡ Av‡ivc Avek¨K|  

 

GKwU RvwZ DbœZ Kx AbybœZ Zvi gvb`Û n‡”Q wkÿv| hy‡M hy‡M †h RvwZ hZ wkÿvi Av‡jv †c‡q‡Q †m 

RvwZ ZZ DbœZ RvwZ wn‡m‡e cwiwPwZ jvf K‡i‡Q| eZ©gvb we‡k¦ DbœZ RvwZ¸‡jvi w`‡K ZvKv‡j Avgiv 

†`L‡Z cvB †h, Zviv wkÿvqI DbœZ| Gme †`‡ki i‡q‡Q DbœZ I hy‡Mvc‡hvMx wkÿv e¨e  ̄v| wkÿvi ¸YMZ 

gvb AwR©Z bv n‡j †m wkÿvi gva¨‡g AÿiÁvb m¤úbœ Rb‡Mvôx m„wó n‡jI Zv Rbm¤ú‡` cwiYZ nq bv|  

 

wkÿvi GB ¸YMZgvb AR©‡b ¸iæZ¡c~Y© Dcv`vb n‡jv MÖš vMvi| Avgv‡`i †`‡k cÖv_wgK I gva¨wgK we`¨vjq 

ch©v‡q MÖš vMvi mycÖwZwôZ bv nIqvi Kvi‡Y wkÿvi ¸YMZ gvb A‡bKvs‡kB AwR©Z n‡”Q bv Ges 

wkÿv_©x‡`i gv‡S cvVvf¨vmI M‡o DV‡Q bv| cwic~Y© wkÿvjv‡fi Rb¨ †kÖYxi cvV¨eB h‡_ó bq| cvV¨eB 
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ïay cixÿv cv‡mi mb` †`q, Rxe‡bi Rb¨ Acwinvh© cwic~Y© wkÿv †`q bv| we`¨vj‡q MÖš vMv‡ii ¸iæZ¡ Zz‡j 

ai‡Z wM‡q 1974 mv‡ji evsjv‡`k wkÿv Kwgkb wi‡cv‡U© ejv n‡q‡Q MÖš vMvi we`¨vj‡qi ü`wcÛ ¯îƒc| 

Avm‡j MÖš vMvi ïay we`¨vj‡qi bq, cÖwZwU cÖwZôv‡bi ü`wcÐ¯îƒc| ü`wcÛ Qvov †hgb †`n Amvi, †Zgwb 

MÖš vMvi e¨ZxZ wkÿv cÖwZôvbI Amvi| myZivs cwic~Y© I hy‡Mvc‡hvMx wkÿvi Rb¨ Avgv‡`i †`‡ki cÖwZwU 

we`¨vj‡q mymsMwVZ MÖš vMvi Acwinvh©| KviY, MÖš vMvi Ávb msiÿY I weZi‡Yi R‡b¨B, hv wkÿvi g~j 

D‡Ï‡k¨i mv‡_ GK I Awfbœ| 

wkÿv e¨e¯ vq wkÿv_©xi Ávb AR©‡bi cÖwµqvi Dci me‡P‡q †ewk ¸iæZ¡ †`qv n‡”Q| wkÿv_©xi Ávb AR©‡bi 

GKwU g~j †K› ª̀ n‡jv MÖš vMvi| MÖš vMviwU myMwVZ Ki‡Z bv cvi‡j wkÿv_©xiv gvbe mf¨Zvi mv‡_ cwiwPZ 

nIqvi my‡hvM cv‡e bv| MÖš vMv‡i Áv‡bi cÖevn mwÂZ n‡q Av‡Q| GB cÖevn‡K Pjgvb Ki‡Z cÖ‡qvRb 

cvV‡Ki, we‡kl K‡i wkÿv cÖwZôv‡bi MÖš vMv‡ii mwÂZ Áv‡bi cÖevn‡K Pjgvb Ki‡Z f~wgKv iv‡L wkÿK 

Ges wkÿv_©xiv| myZivs wkÿvq MÖš vMvi GK ¸iæZ¡c~Y© f~wgKv ivL‡Q| †Kvb †Kvb wkÿvwe` MÖš vMvi‡K wkÿv 

cÖwZôv‡biB Ab¨ GKwU ms¯‥iY e‡j D‡jøL K‡i‡Qb| A_©vr wkÿv cÖwZôvb wkÿv_©xi Rxe‡b †h cÖfve we Í̄vi 

Ki‡Z cv‡i GKwU MÖš vMviI ZvB Ki‡Z cv‡i|  

wkÿv I MÖš vMvi g~jZ GKB MšÍ‡e¨i AwfhvÎx hvi D‡Ïk¨ n‡jv- gvby‡li myß cÖwZfvi weKvk NwU‡q e¨w³, 

mgvR, ivóªxq Rxe‡bi ¸YMZ cwieZ©b mvab Ges cÖMwZi w`‡K avweZ Kiv| wkÿvi g~j Drm Ávb mvgMÖx 

Ges †m¸‡jvi cÖvY‡K› ª̀ n‡jv MÖš vMvi| MÖš vMvi wkÿv DcKiY †hvMv‡b I wkÿv weKv‡k mnvqK| wkÿv I 

MÖš vMvi mKj mf¨Zv, K„wói evnb I weKv‡k mnvqK| mf¨Zvi ElvjMœ †_‡KB jÿ Kiv hvq Ávb fvÛvi 

wn‡m‡e we‡ewPZ MÖš vMvi‡K e¨envi Kiv n‡q‡Q wkÿv-ms¯‥…wZ‡Z, mgvR Dbœqb Ges A_©‣bwZK AMÖMwZi 

†K› ª̀we› ỳ wn‡m‡e| e¯‧Z Áv‡bi Av‡jvK ewZ©Kvq †hgb mf¨Zvi †MvovcËb, weKvk I DrKl© mvab n‡q‡Q, 

†Zgwb wkÿvq/Ávb mvgMÖx weZi‡Y/jvj‡b/msiÿ‡Y MÖš vMvi Abvw`Kvj †_‡K eUe„‡ÿi g‡Zv, wbt¯̂v_© `vwqZ¡ 

cvjb K‡i Avm‡Q|  

wkÿvq AšÍwb©wnZ mydj cÖvwßi Rb¨ gvbm¤úbœ hy‡Mvc‡hvMx, cwic~Y©, ev¯ÍeZv mg„× I mylg wkÿv MÖnY ও 
cÖ`vb Riæix| Zv m¤¢e nq hw` †m wkÿv •ewk¦K †cÖÿvcU m¤úbœ nq| •ewk¦K †cÖÿvcUB wkÿv‡K cwic~Y©, 

mve©Rbxb I MÖnY‡hvM¨ K‡i †Zv‡j| Ab¨_vq wkÿvi MÖnY‡hvM¨Zv I cÖ‡qvM †ÿÎ mxwgZ n‡q c‡o| Avi 

GRb¨B wkÿvµ‡gi evB‡iI A‡bK wKQz Rvbvi _v‡K, †kLvi _v‡K, wb‡R‡K M‡o †Zvjvi A‡bK my‡hvM 

_v‡K| Zv m¤¢e nq MÖš vMvi e¨env‡ii gva¨‡g| wkÿvµ‡g †h welq¸‡jv cÖwZôv‡bi wkÿKgÛjx Øviv 

cvV`vb Kiv nq Zvi cwic~Y©Zv, cwicyóZv I mylg AvZ¥¯  Kivi Rb¨ MÖš vMvi e¨envi Acwinvh©| MÖš vMvi 

wb¤œwjwLZfv‡e wkÿvi Kv‡R mn‡hvwMZv K‡i :  

K) wkÿv_©x‡`i Áv‡bi cwiwa evov‡Z mnvqZv K‡i : MÖš vMv‡i cÖ‡Z¨K wkÿv_©x e¨w³MZ cv‡Vi my‡hvM cvq| 

Gi d‡j cÖ‡Z¨K wkÿv_©x Zvi wbR¯̂ ÿgZv I iæwP Abyhvqx wkÿv AR©b Ki‡Z cv‡i|  

wkÿv_x© †h‡nZz wb‡Ri Pvwn`v, iæwP I mvg_©¨ Abyhvqx eB c‡o Ávb AR©b Ki‡Z cv‡i, †m‡nZz wkÿv_x©iv 

wb‡R wb‡R wkL‡b ev ¯^-wkL‡b DrmvwnZ nq| 

L) wkÿv_©xi „̀wófw½i we Í̄…wZ NUvq: MÖš vMv‡i wewfbœ †jL‡Ki, wewfbœ mg‡qi, wewfbœ †cÖÿvc‡Ui, wewfbœ 

wel‡qi, wewfbœ „̀wó‡Kv‡Yi †jLv eB _v‡K| wfbœ wfbœ ai‡Yi GBme eB c‡o GKRb cvVK eûgvwÎK 

„̀wó‡KvY I „̀wóf½x AR©b K‡i|  
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M) wkÿv_©xi cvVvf¨vm MV‡b mnvqZv K‡i: MÖš vMv‡i wkÿv_©xi iæwP I Pvwn`v Abyhvqx MÖš  msMÖn Kiv n‡j 

wkÿv_x©iv Gme eB co‡Z ïiæ K‡i| d‡j wbqwgZ MÖš vMvi e¨env‡ii gva¨‡g wkÿv_©xiv Zv‡`i g‡a¨ myôy 

cvVvf¨vm M‡o DV‡Z cv‡i|  

N) wkÿ‡Ki cÖ ‘̄wZ MÖn‡Y mnvqZv K‡i: †kÖwYK‡ÿ DËg cvV`v‡bi c~e©kZ© n‡”Q wkÿ‡Ki DËg cÖ ‧̄wZ| 

MÖš vMvi e¨env‡ii gva¨‡g wkÿKMY ¯̂-¯ ̂wel‡q DËg cÖ ‧̄wZ MÖnY Ki‡Z cv‡ib|  

O) wkÿvg~jK cÖ`xc‡bi/DcKi‡Yi mv‡_ cwiwPZ K‡i : MÖš vMvi ïay MÖš m¤¢v‡i cwic~Y© _v‡K bv| MÖš vMv‡i 

wewfbœ cÖKvi wkÿvg~jK cÖ`xcb †hgbÑ gvbwPÎ, †Møve, G¨vUjvm, PvU© BZ¨vw`I msiwÿZ _v‡K| MÖš vMvi 

e¨env‡ii gva¨‡g wkÿv_©xiv Gm‡ei mv‡_ cwiwPZ nq Ges G‡`i e¨envi wkÿvi gva¨‡g Zv‡`i Áv‡bi 

weKvk NUv‡Z cv‡i|  

P) cÖwZôv‡bi k„•Ljv ’̄vc‡b mnvqZv K‡i : †kÖwYK‡ÿ †Kvb wkÿ‡Ki Abycw¯ wZi Kvi‡Y D³ †kÖwYi 

wkÿv_©xiv •n ‣P m„wó Ki‡Z cv‡i| GgZve  ̄vq H †kÖwYi wkÿv_©x‡`i MÖš vMvi e¨env‡ii cÖwZ DrmvwnZ Kiv 

n‡j GKw`‡K †hgb wkÿv_©x‡`i gv‡S GKUv k„•Ljv‡eva R‡b¥, †Zgwb cÖwZôv‡bi Ab¨vb¨ †kÖwYi ¯v̂fvweK 

KvRK‡g© †Kvb e¨vNvZ m„wó Ki‡Z cv‡i bv|  

Q) mvs¯‹…wZK weKvk NUvq: MÖš vMv‡i msiwÿZ wewfbœ ms¯‥…wZi MÖš ivwR, Pjw”PÎ, w¯ iwPÎ BZ¨vw` e¨envi I 

`k©‡bi gva¨‡g wkÿv_©xiv wbR¯̂ ms¯‥…wZi mv‡_ Ab¨ ms¯‥…wZi GKwU Zzjbvg~jK wPÎ wb‡Ri g‡a¨ m„wó Ki‡Z 

cv‡i, d‡j wkÿv_©xi gv‡S ms¯‥…wZi weKvk N‡U|  

cwi‡k‡l ejv hvq, MÖš vMvi G mKj wkÿvg~jK Kv‡Ri Øviv wkÿv_x© †h †Kvb iKg wkÿv AR©‡bi cÖ‡Póv‡K 

mnvqZv Ki‡Z cv‡i|  

cÖv_wgK we`¨vj‡q MÖš’vMv‡ii cÖ‡qvRbxqZv:  

MÖš vMvi n‡jv Ávb fvÛvi Ges GwU wkÿv e¨e  ̄vi ü`wcÛ ¯îƒc|  

cvV¨cy¯Í‡Ki cvkvcvwk •kk‡e wkÿv_©x‡`i nv‡Z g‡bvig eB Zy‡j †`qv, wewfbœ eB‡qi cÖwZ „̀wó AvKl©Y, 

eB‡qi cÖwZ gh©v`v‡eva RvMv‡bv m‡e©vcwi QvÎ-QvÎx‡`i g‡a¨ cvVvf¨v‡mi exR ec‡bi Rb¨ cÖv_wgK 

we`¨vj‡q MÖš vMv‡ii f~wgKv Ab¯x̂Kvh©|  

evsjv‡`‡ki Av_©-mvgvwRK 

†cÖÿvc‡U GKwU cÖv_wgK 

we`¨vj‡qi MÖš vMv‡ii 

Dc‡hvwMZv Abyaveb, MÖš vMvi 

m¤ú` Dbœqb, msMVb-m‡e©vcwi 

QvÎ wkÿK mK‡ji Rb¨ 

hy‡Mvc‡hvMx I gvbm¤§Z Z_¨, 

†mev wbwðZ Ki‡Z cÖv_wgK 

we`¨vjq MÖš vMvi e¨envi I 

cwiPvjbv Kjv‡K․kj m¤ú‡K© 
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wkÿK MÖš vMvwiK Gi ev¯Íe aviYv _vKv cÖ‡qvRb|  

QvÎ-QvÎx‡`i MÖš  I MÖš vMvigyLx Kivi cÖwµqvq wkÿ‡Ki `vwqZ¡ Acwimxg| Z‡_¨i wewfbœ Drm I G‡`i 

e¨envi m¤úwK©Z aviYv wkÿ‡Ki AšÍ „̀©wó‡K cÖmvwiZ K‡i, hv wkLb cÖwµqvq QvÎ-QvÎx‡`i Ávb mgy‡ ª̀ 

wePiY I Rxebe¨vcx wkÿvq AbycÖvwYZ Ki‡e Ges mnvqK DcKiY wn‡m‡e KvR Ki‡e|  

eZ©gvb wkÿv e¨e¯ vq cÖv_wgK I gva¨wgK we`¨vjq MÖš vMvi¸‡jv me‡P‡q Ae‡nwjZ| A_P cÖv_wgK ch©vq 

†_‡KB wkï‡`i gv‡S cvVvf¨vm m„wói gva¨‡g cÖwZwU wkÿv_©x‡K cwic~Y© wkÿvq wkwÿZ K‡i mybvMwiK 

wn‡m‡e M‡o †Zvjv GKwU RvZxq `vwqZ¡| ZvQvov cÖwZwU cÖv_wgK we`¨vjq MÖš vMvi Dbœq‡bi gva¨‡g cÖv_wgK 

we`¨vjq wkÿK wkÿv_©x‡`i Áv‡bi cwiwa weKvk Ges „̀wófw½i we Í̄…wZ NUv‡bv Acwinvh©| KviY cÖv_wgK 

we`¨vj‡qi wkÿKMYB Avgv‡`i wkï‡`i cwic~Y© wkÿvq wkwÿZ K‡i M‡o †Zvjvi Kv‡R wb‡qvwRZ| ZvQvov 

cÖv_wgK we`¨vjq MÖš vMvi e¨env‡ii gva¨‡g wkÿKMY wb‡R‡`i gv‡S cvVvf¨vm M‡o Zy‡j wkÿv_©x‡`i 

gv‡SI mÂvwiZ Ki‡Z cv‡ib|  

wkïiv n‡”Q AvMvgx w`‡bi †`k Movi KvwiMi| Zv‡`i g‡a¨ jyKvwqZ Av‡Q cÖPzi m¤¢vebv| Avgiv GKgvÎ 

bZzb‡`i Kv‡QB Avkv Ki‡Z cvwi fwel¨r †`k Movi `vwqZ¡ MÖn‡Yi| ZvB GB m¤¢vebvgq †KvgjgwZ 

wkï‡`i wkïKvj †_‡KB AZ¨šÍ hZœmnKv‡i M‡o Zyj‡Z n‡e, Ki‡Z n‡e cÖPzi m¤¢vebvgq †gavi cwic~Y© 

weKvk| GB cwic~Y© weKvk KL‡bvB m¤¢e n‡e bv hw` bv GB wkïiv MÖš vMvi e¨env‡i Af¨ Í̄ n‡q I‡V|  

GKwU wkï hLb cÖv_wgK we`¨vjq †_‡KB MÖš vMvi e¨env‡i Af¨ Í̄ n‡e ZLb †m eyS‡Z cvi‡e wkÿvi cÖK„Z 

D‡Ïk¨ n‡”Q Ávb A‡š̂lY Kiv, ïay cvV¨cy¯ÍK gyL¯  K‡i cixÿvq K„ZKvh© nIqvB bq| cvV¨cy¯Í‡Ki evB‡i 

hLb GKwU wkï Avjv`v Avw½‡K GKwU eB co‡e, ZLb ¯^vfvweKfv‡eB Zvi g‡a¨ GKwU cÖkœ Avm‡e- GB 

eBwU Avwg †Kb coe? †Kb cÖ‡kœi Reve †m GKUvB cv‡e, Zv n‡”Q Ávb A‡š^l‡Yi Rb¨ coe- bZzb‡K 

Rvbvi Rb¨ coe| GLv‡bB Zvi Kv‡Q aviYv Rb¥v‡e †h covi cÖK„Z D‡Ïk¨ n‡”Q Ávb A‡š̂lY Kiv, 

bZzb‡K Rvbv I bZzb‡K Avwe®‥vi Kiv| Avi GKwU wkïi hLb wkÿv Rxe‡bi ïiæ †_‡KB GB aviYv 

Rb¥v‡e, GB aviYv Av‡ Í̄ Av‡¯Í e×g~j n‡e| ZLb †m wewfbœgyLx Ávb AR©‡bi cÖwZ AbyivMx n‡e| GB cÖK„Z 

I mZ¨ aviYvjä wkïwU †`‡ki my‡hvM¨ bvMwiK wn‡m‡e M‡o DV‡e| GwUB n‡e Avgv‡`i †`‡ki Rb¨ 

me‡P‡q eo cvIqv| Avi GB eo cvIqv‡K AR©b Ki‡Z n‡j Avgv‡`i eo Z¨vM ¯x̂Kvi Ki‡Z n‡e|  

ZvB cÖv_wgK we`¨vj‡q MÖš vMvi cÖwZôvi †ÿ‡Î Avgv‡`i AZ¨šÍ mZK© „̀wó ivL‡Z n‡e| cÖv_wgK we`¨vj‡qi 

GKwU wkï †hb nvm‡Z nvm‡Z †Ljvi Q‡j MÖš vMv‡ii cÖwZ AvK„ó n‡Z cv‡i| †mB ai‡bi GKwU MÖš vMvi 

e¨e¯ vB cÖv_wgK we`¨vj‡qi eZ©gvb mg‡qi Pvwn`v Avi GB Pvwn`vwU AvR †_‡K eûw`b Av‡MB Abyaveb 

Ki‡Z †c‡i‡Q- Bsj¨vÛ| Bsj¨v‡Û wgwbw÷ª Ae GWz‡Kkb †i¸‡jkb Ae 1944 wb‡ ©̀k †`q †h, †mLv‡b 

cÖwZwU bewbwg©Z cÖv_wgK we`¨vj‡q Avewk¨Kfv‡e GKwU jvB‡eªwi feb _vK‡e| Avgv‡`i wPšÍv-†PZbvi m‡½ 

DbœZ †`k¸‡jvi wPšÍv †PZbvi KZ cv_©K¨ Zv Avgiv mn‡RB Abyaveb Ki‡Z cvwi| Z‡e Avkvi K_v, 

†`wi‡Z n‡jI cÖv_wgK we`¨vj‡q MÖš vMvi ¯ vc‡bi D‡`¨vM †bqv n‡q‡Q|  
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MÖš’vMvi Kx?  

MÖš vMvi n‡jv †mB ¯ vb †hLv‡b mgv‡Ri mK‡ji Rb¨ eB ev Ávb mg„× Ab¨vb¨ mvgMÖx msM„nxZ I 

c×wZMZfv‡e msiwÿZ n‡q _v‡K Ges cÖ‡qvRb Abyhvqx †h †KD Zv e¨envi Ki‡Z cv‡i| GwU ÁvbPP©vi 

GKwU DrK„ó ¯ vb| GLv‡b gvby‡li Z_¨‡mev I ÁvbvR©‡bi Rb¨ Ávbmg„× eB I Ab¨vb¨ mvgMÖx cwiKwíZ I 

myôzfv‡e msMÖn, msiÿY I weZiY Kiv nq| Z_¨vbymÜvbx I Ávbwccvmy gvbyl Zv‡`i Kvw•¶Z Ávb GLvb 

†_‡K Lye Aí mg‡q †c‡Z cv‡ib| MÖš vMvi RvwZi wkÿv, mf¨Zv, ms¯‥„wZ, Ávb-weÁvb A_©vr Áv‡bi mKj 

kvLvi aviK I evnK|  

gvby‡li m„ó Ávb, g‡bi fve, gy‡Li fvlv, nv‡Zi AsKb †h †Kvbfv‡eB cÖKvwkZ †nvK bv †Kb MÖš vMviB 

GKgvÎ ¯ vb †hLv‡b G¸‡jv‡K fwel¨r eska‡ii Rb¨ a‡i ivLv nq|  

 

hyM cvëv‡”Q, cvëv‡”Q gvby‡li a¨vb-aviYv I iæwP‡eva| weKvk NU‡Q Ávb I ¸‡Yi| Gfv‡eB bZz‡bi 

AvMgb Avgv‡`i gv‡S, hv wb‡q AvR Me© Kwi| MÖš vMviB Gm‡ei DËg msiÿYvMvi, †hLv‡b mgv‡Ri wewfbœ 

gZ I c‡_i gvby‡li eûgyLx Pvwn`v c~i‡Yi e¨e¯ v K‡i| Áv‡bi eûgyLx Pvwn`v c~i‡Yi GB †h cÖ‡qvRbxqZv 

Zv †_‡KB wewfbœ cÖKv‡ii MÖš vMv‡ii DrcwË|  

 

MÖš’vMvi †Kb?  

MÖš vMvi RvwZi mwVK BwZnvm Rvb‡Z, †gav weKv‡k Ges eyw×MZ cwicK¡Zv AR©‡b mwµq f~wgKv cvjb 

K‡i Ges Gi e¨env‡i Áv‡bi eûgyLx Pvwn`v c~iY nq| †hgb- Z_¨ msMÖ‡n, m„Rbkxj cÖwZfv weKv‡k, 

AvZ¥wek¦vm AR©‡b, welqwfwËK ÁvbvR©‡bi gvÎv e„w× Ki‡Y, cvVvf¨vm m„wó Ki‡Y, M‡elYv I mgxÿv 

cwiPvjbv Ki‡Z, wkLb-†kLv‡bv DcKiY cÖ ‧̄wZ‡Z, •bwZK, gvbwmK, mvgvwRK, ag©xq g~j¨‡eva RvMÖZ 

Ki‡Y, †hvMv‡hvM  ̄vc‡b I wm×všÍ †bqvi ÿgZv AR©‡b MÖš vMv‡ii cÖ‡qvRb|  

 

jvB‡eªwii cÖKvi‡f`:  

mgv‡R Pvwn`vi wfwË‡Z wewfbœ ai‡bi jvB‡eªwi M‡o D‡V‡Q| jvB‡eªwi cÖwZôvi jÿ¨ I D‡Ïk¨, 

e¨enviKvixi aib Ges Dcv`v‡bi •ewkó¨ we‡ePbv K‡i jvB‡eªwi‡K mvaviYZ 5 fv‡M fvM Kiv hvq| 

†hgb-  

1. e¨w³MZ MÖš vMvi (Personal Library)  

2. MY MÖš vMvi (Public Libirary)  

3. wkÿv cÖwZôv‡bi MÖš vMvi (Academic Library)  

4. we‡kl MÖš vMvi (Special Library)  

5. RvZxq MÖš vMvi (National Library)  
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MÖš’vMvi 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. e¨w³MZ MÖš’vMvi:  

e¨w³i wbR¯ ̂D‡`¨v‡M cwiev‡ii Rb¨ †h jvB‡eªwi M‡o †Zv‡j Zv‡K e¨w³MZ jvB‡eªwi e‡j| cÖvPxbKv‡j 

weËkvjx †jv‡Kiv Zv‡`i cwiev‡ii m`m¨‡`i ÁvbPP©vi Rb¨ G jvB‡eªwi cÖwZôv K‡ib| BwZnv‡m †`Lv hvq, 

e¨w³MZ jvB‡eªwi w`‡q jvB‡eªwii cÖg hvÎv ïiæ nq| eZ©gvb mgv‡R wkwÿZ I gbbkxj e¨w³‡`i cwiev‡i 

G ai‡bi jvB‡eªwi M‡o DV‡Z †`Lv hvq| cwiev‡ii m`m¨MY G jvB‡eªwi e¨enviKvix|  
 

Kvhv©ewj :  

 cwiev‡ii m`m¨‡`i cvV Pvwn`v c~iY K‡i|  

 m`m¨‡`i cvVvf¨vm M‡o †Zv‡j|  

 cwiev‡ii Z_¨ †K› ª̀ wn‡m‡e KvR K‡i|  

 cvwievwiK HwZn¨ msiÿY K‡i| 

2| MY-MÖš’vMvi :  

†Kvb AÂ‡j ev †`‡ki mKj ¯Í‡ii gvby‡li cvV Pvwn`v c~i‡Yi Rb¨ †h jvB‡eªwi M‡o †Zvjv nq Zv‡K MY-

MÖš vMvi ejv nq| Gi jÿ¨ n‡”Q mgMÖ RvwZ‡K cwiKwíZ Dcv‡q jvB‡eªwi †mevi gva¨‡g †gav weKv‡k 

mvnvh¨ Kiv| mKj ¯Í‡ii RbMY G jvB‡eªwii e¨enviKvix|  

Kvhv©ewj :  

 mKj ¯Í‡ii gvby‡li cvV Pvwn`v c~iY K‡i|  

 RbM‡Yi cvVvf¨vm M‡o †Zv‡j|  

 eB cÖ`k©bxi Av‡qvRb K‡i|  

 mvs¯‥…wZK †K› ª̀ wn‡m‡e KvR K‡i|  

 miKvi‡K Z_¨‡mev cÖ`vb K‡i|  

 åvg¨gvY jvB‡eªwii gva¨‡g †mev cÖ`vb K‡i|  

e¨w³MZ 

MÖš vMvi 

MY MÖš vMvi wkÿv cÖwZôv‡bi 

MÖš vMvi 

RvZxq 

MÖš vMvi 

we‡kl 

MÖš vMvi 

wek¦we`¨vjq 

MÖš vMvi 

gnvwe`¨vjq 

MÖš vMvi 

gva¨wgK we`¨vjq 

MÖš vMvi 

cÖv_wgK we`¨vjq 

MÖš vMvi 
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†K›`ªxq MY MÖš vMvi  

3| wkÿv cÖwZôv‡bi MÖš’vMvi:  

wkÿv Í̄‡ii AšÍf©y³ KvwiKzjvg I cvV¨m~wP mswkøó eB cy¯Í‡Ki msMÖn wb‡q G MÖš vMvi M‡o †Zvjv nq| 

GQvovI wkÿv_x©‡`i g~j¨‡eva, •bwZKZv, PwiÎ MVb, mvgvwRK K„wó I ms¯‥…wZ weKvkg~jK eBI G MÖš vMvi 

G msMÖn Kiv nq| wkÿv‡ÿ‡Î G MÖš vMv‡ii ¸iæZ¡ Acwimxg| cÖwZôvb mswkøó wkÿK, wkÿv_x©, Kg©KZ©v I 

Kg©PvixMY Gi e¨enviKvix| wkÿv cÖwZôv‡bi MÖš vMvi‡K 4 fv‡M fvM Kiv n‡q‡Q| †hgb:  

 wek¦we`¨vjq MÖš vMvi  

 gnvwe`¨vjq MÖš vMvi 

 gva¨wgK we`¨vjq MÖš vMvi 

 cÖv_wgK we`¨vjq MÖš vMvi 

 

Kvh©vewj :  

 wkÿK I wkÿv_x©‡`i cvV Pvwn`v c~iY K‡i|  

 wkÿv_x©‡`i cvVvf¨vm M‡o †Zv‡j|  

 M‡elYvi KvR‡K Z¡ivwš̂Z Ki‡Z mnvqZv K‡i|  

 wkÿ‡Ki cvV`vb Kvh©µg‡K GwM‡q wb‡Z mvnvh¨ K‡i|  

 mswkøó cÖwZôv‡bi mvwnZ¨ I ms¯‥…wZi †K› ª̀ wn‡m‡e KvR K‡i|  

 

4| we‡kl MÖš vMvi:  

†Kvb miKvwi, AvavmiKvwi, ¯v̂qËkvwmZ, †emiKvwi Awdm ev cÖwZôv‡bi †ÿÎwelqK eB cy¯ÍK I Z_¨ 

wb‡q G ai‡bi jvB‡eªwi M‡o D‡V| mswkøó cÖwZôv‡bi Kg©KZv©, Kg©Pvwi, we‡klÁ I M‡elKMY G jvB‡eªwi 

e¨envi K‡i _v‡Kb|  
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Kvh©vewj :  

 wbR¯̂ †ÿÎwelqK WKz‡g›U, WvUv, Z_¨ msMÖn K‡i|  

 Z_¨‡K› ª̀ wn‡m‡e KvR K‡i|  

 M‡elYvi Kvh©µg‡K Z¡ivwš^Z K‡i|  

 Z‡_¨i mvi-ms‡ÿc •Zwi K‡i mieivn K‡i|  

 eB‡qi †P‡q Non-Book ¸‡jv †ewk msMÖn K‡i|  
 

5| RvZxq MÖš vMvi:  

GKwU †`‡ki Af¨šÍ‡i cÖKvwkZ mKj cy¯ÍK, mvgwqKx, ÿz`ª cyw Í̄Kv, cÎ-cwÎKv, `wjj-`¯Ív‡eR, bw_cÎ 

BZ¨vw` msMÖn K‡i †h jvB‡eªwi M‡o †Zvjv nq Zv‡K RvZxq jvB‡eªwi ejv nq| RvZxq jvB‡eªwi †`‡k GK 

ev GKvwaK _vK‡Z cv‡i| XvKvq †k‡i evsjvbMi AvMviMuvI‡Z evsjv‡`k RvZxq jvB‡eªwi cÖwZwôZ n‡q‡Q|  

Kvh©vejxt  

 †`‡k cÖKvwkZ mKj eB, `wjj-`¯Ív‡eR BZ¨vw` msMÖn K‡i|  

 miKv‡ii Z_¨ cwi‡ekb †K› ª̀ wn‡m‡e KvR K‡i|  

 RvZxq MÖš cwÄ cÖYqb I cÖKvk K‡i _v‡K|  

 eB cÖ`k©bx K‡i _v‡K|  

 RvZxq I AvšÍR©vwZK wewbgq †K› ª̀ wn‡m‡e KvR K‡i| 

 

 

 

 

 

 

 

 

 

 

 

 

mgm¨v :  

 jvB‡eªwii cÖKvi‡f‡` wb‡¤œ DwjøwLZ jvB‡eªwi¸‡jvi †kªwYwefvM Kiæb|  

 cwj‡UKwbK¨vj jvB‡eªwi|  

 BmjvwgK dvD‡Ûkb jvB‡eªwi|  

 jvB‡eªwi Ae Ks‡MÖm|  

 Wv. Rvnv½x‡ii jvB‡eªwi|  
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  DWevY© cvewjK jvB‡eªwi|  

  AvšÍAvYweK kw³ Kwgkb jvB‡eªwi|  

  †gwW‡Kj K‡jR jvB‡eªwi|  

  Rvcvb Wv‡qU jvB‡eªwi|  

  †Rjv cvewjK jvB‡eªwi|  

  m‡µwU‡mi jvB‡eªwi|  

  wcwUAvB jvB‡eªwi|  

 

jvB‡eªwi feb/Kÿ wbev©Pb :  

eZ©gvb wkÿv e¨e¯ vq cÖv_wgK we`¨vjq KvVv‡gv‡Z jvB‡eªwi Kvh©µ‡gi †Kvb feb/Kÿ †bB, wKšÍy 

wkÿv_x©‡`i cvVvf¨vm I ÁvbPPv©i Rb¨ cÖwZwU we`¨vjq AeKvVv‡gv‡Z GKwU cwiKwíZ jvB‡eªwi Kÿ 

AZ¨vek¨K| we`¨vj‡q jvB‡eªwi Kÿ wbev©P‡b wb‡¤œi DwjøwLZ w`K¸‡jv bRi ivLv cÖ‡qvRb|  

 KÿwU Ggb ¯ v‡b wbev©Pb Ki‡Z n‡e hv‡Z wkÿv_x© I wkÿK mn‡RB e¨envi Ki‡Z cv‡ib|  

 KÿwUi GKwU gvÎ cÖ‡ek I wbM©gb c_ _vK‡e hv‡Z wbivcËv weavb Kiv hvq|  

 KÿwU Ggb nIqv DwPZ hv‡Z m~h©v‡jvK, e„wói cvwb, Av ª̀© AvenvIqv BZ¨vw` wfZ‡i cÖ‡ek Ki‡Z 

bv cv‡i|  

 KÿwU‡Z hv‡Z chv©ß Av‡jv evZvm I KvR Dc‡hvMx cwi‡ek _v‡K †m e¨e¯ v K‡i ivL‡Z n‡e|  

 we ỳ¨r, cvwb BZ¨vw` †hb mnRjf¨ nq|  

 KÿwU hv‡Z fwel¨‡Z m¤úÖmvwiZ Kiv hvq Gi e¨e  ̄v _vK‡Z n‡e|  

 

jvB‡eªwi mvgMÖx :  

  AvmevecÎ: wiwWs †Uwej, †Pqvi, eyK †kjd, K¨vUvjM K¨vwe‡bU, dvBj K¨vwe‡bU, wWm-†cø †evW©, 

eyK †Uª, †ccvi ÷¨vÛ BZ¨vw`|  

  cVbmvgMÖx: eB, gWz¨j, cvV¨ eB, mvgwqKx, cÎ-cwÎKv, g¨vby‡qj BZ¨vw`|  

  DcKiY mvgMÖx : K¨vUvjM KvW©, eyKw¯øc, eyK KvW©, eyK c‡KU, A¨vK‡mkb †iwR÷vi, m`m¨ KvW©, 

Bmy¨ †iwR÷vi BZ¨vw`|  

  AwWI wfRy¨qvj mvgMªx : gvB‡µwdj¥ wiWvi, gvB‡µvwdj¥, gvB‡µvwdm, gvB‡µvKvW© wiWvi, †Uc- 

†iKWv©i, wfwWI, wW¯‥, †Uc, d‡UvKwcqvi, Kw¤úDUvi BZ¨vw`|  

  †idv‡iÝ mvgMÖx : Wv‡qwi, Awfavb, wek¦‡Kvl, A¨vjg¨vbvK, WvB‡iKUwi, †M‡RwUqvi, ågY MvBW, 

Rxebx †Kvl, g¨vc, PvU©, A¨vUjvm, †Møve, el©cwÄ, n¨vÛ eyK, wmwiqvj BZ¨vw`| 
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eB wbevP©b :  

†h †Kvb MÖš vMviB GKwU ¯Ẑš¿ cÖwZôvb| MÖš vMv‡ii cÖavb KvR n‡jv cvVK‡`i iæwP I Pvwn`v Abyhvqx 

Z_¨‡mev cÖ`vb Kiv, Z_¨Ávb weZiY Kiv| mwVK DcKiY msMÖn Ki‡Z bv cvi‡j cvV‡Ki Pvwn`v c~i‡Yi 

†ÿ‡Î MÖš vMv‡ii D‡Ïk¨ e¨vnZ nq| ZvB MÖš vMv‡ii Rb¨ mwVK msMÖn M‡o †Zvjv ev wbe©vPb Kiv LyeB 

cÖ‡qvRb|  

weÁvb I cÖhyw³i Kj¨v‡Y cÖwZ eQi †`‡k I we‡`‡k AmsL¨ eB cÖKvwkZ n‡”Q| GKwU MÖš vMv‡ii aviY 

ÿgZv Ges Avw_©K m”QjZv hZB _vKzK bv †Kb Zvi †ÿ‡Î mKj cÖKvkbv MÖš vMv‡i msMÖn Kiv m¤¢e bq| 

MÖš vMv‡ii AvqZb, Avw_©K mvg_©¨ Ges cÖK„wZ Abyhvqx MÖš  wbe©vPb GKwU Acwinvh© welq| cÖv_wgK we`¨vjq 

MÖš vMv‡ii Rb¨ MÖš  wbe©vP‡bi †ÿ‡Î Gi cÖ‡qvRbxqZv Av‡iv e¨vcK| eq¯‥ cvVK‡`i Rb¨ MÖš  Avi wkï-

wK‡kvi‡`i MÖš  KL‡bvB GK n‡Z cv‡i bv| cÖv_wgK we`¨vjq MÖš vMv‡i Aek¨B wkï-wK‡kvi‡`i covi 

Dc‡hvMx MÖš  msMÖn Ki‡Z n‡e| cÖwZwbqZ cÖKvwkZ mKj MÖ‡š B cÖv_wgK we`¨vj‡qi MÖš vMv‡i msMÖn Kiv 

m¤¢e bq Ges DwPZI bq| myZivs wkï-wK‡kvi‡`i eûgyLx Ávb weKv‡k mnvqK, PwiÎ I •bwZKZv 

MVbg~jK MÖš , Zv‡`i †g․wjKZ¡ weKv‡k mnvqZvKvix MÖš  cÖv_wgK we`¨vjq MÖš vMv‡i msMÖn Kiv DwPZ| 

Dc‡iv³ welq¸‡jvi mwVK ev¯Íevq‡bi Rb¨B MÖš vMv‡ii MÖš  wbe©vP‡bi welqwU AZ¨šÍ cÖ‡qvRbxq Ges 

¸iæZ¡c~Y©|  

GKwU MÖš vMv‡ii mwVK msMÖn M‡o Zyj‡Z n‡j mwVK I cvVK‡`i Rb¨ Dc‡hvMx MÖš  wbe©vPb Ki‡Z nq| 

MÖš  wbe©vP‡bi †ÿ‡Î wKQz bxwZgvjv AbymiY Ki‡Z nq| we‡kl K‡i cÖv_wgK we`¨vjq MÖš vMv‡ii wbe©vPbx 

bxwZgvjv AbymiY Kiv MÖš vMvwi‡Ki Aek¨B KZ©e¨| MÖš  wbe©vP‡bi GKwU mvaviY bxwZgvjv Zz‡j aiv n‡jv:  
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1| eBwUi †jLK weL¨vZ wKbv jÿ ivL‡Z n‡e : GKB welqe ‧̄i Dci GKvwaK †jL‡Ki eB evRv‡i 

_vK‡Z cv‡i| †m‡ÿ‡Î AwaK L¨vwZm¤úbœ, AwaK wkÿvMZ †hvM¨Zv ev †ckvMZ †hvM¨Zvm¤úbœ †jL‡Ki 

eBwU MÖš vMv‡ii Rb¨ wbe©vPb Ki‡Z n‡e|   

2| eBwUi cÖKvkK weL¨vZ wKbv †`L‡Z n‡e : cÖKvk‡Ki L¨vwZ, cÖKvkbvi AwfÁZv GKwU gvbm¤§Z eB 

cÖKv‡k mnvqZv K‡i| MÖš vMv‡ii Rb¨ eB wbe©vP‡bi †ÿ‡Î weL¨vZ cÖKvk‡Ki eBwU wbe©vPb Kiv evÃbxq|  

3| eB‡qi welqe ‘̄ g~j¨vqb Ki‡Z n‡e : cÖv_wgK we`¨vj‡qi MÖš vMv‡ii Rb¨ eB wbe©vPb Kivi †ÿ‡Î Gi 

welqe ‧̄ g~j¨vqb Acwinvh©| cÖv_wgK we`¨vjq MÖš vMv‡ii cvVK †h‡nZz wkï-wK‡kvi, †m‡n‡Zz jÿ ivL‡Z 

n‡e eBwU‡Z •bwZKZv we‡ivax †Kvb e³e¨ Av‡Q wKbv A_ev Gi welqe ‧̄ wkï‡`i covi Dc‡hvMx wKbv| 

ag©xq I mvgvwRK Abyf~wZ‡Z AvNvZ nvb‡Z cv‡i Ggb †Kvb e³e¨ Av‡Q wK bv|  

4| wkï-wK‡kvi‡`i Dc‡hvMx eB wbe©vPb K‡iZ n‡e : GKB welqe ‧̄ ev NUbvi Dci ỳB ai‡bi msKjb 

_vK‡Z cv‡i, †hgb wkï-wK‡kvi‡`i Rb¨ msKjb Ges eq¯‥‡`i Rb¨ msKjb| G‡ÿ‡Î cÖv_wgK we`¨vjq 

MÖš vMv‡ii Rb¨ wkï-wK‡kvi msKjbwU wbe©vPb Ki‡Z n‡e| †hgb- †QvU‡`i wek¦bex, †QvU‡`i Avie¨ 

Dcb¨vm BZ¨vw`|  

5| eB‡qi euvavB, Qvcv, A½ †mŠôe Ges mwbœ‡ewkZ Qwe wkï-wK‡kvi‡`i Dc‡hvMx wKbv : wkï wK‡kv‡ii 

Rb¨ eB‡qi euvavB gReyZ n‡Z n‡e| Zzjbvg~jKfv‡e eo Aÿ‡i ¯úó Qvcv n‡Z n‡e, evwn¨K †m․›`h© wkï-

wK‡kvi‡`i AvKl©Y Kivi gZ n‡Z n‡e Ges eB‡q mwbœ‡ewkZ Qwe iwOb ev ¯úó n‡Z n‡e, hv wkï-

wK‡kvi‡`i AvK…ó Ki‡Z cv‡i| Dc‡iv³ welq¸‡jv we‡ePbvq †i‡L eB wbe©vPb Ki‡Z n‡e|  

6| eB‡qi cvZv †Quov ev Qvcvq AmsMwZ Av‡Q wKbv : cÖv_wgK we`¨vjq MÖš vMv‡ii Rb¨ eB wbe©vPb Kivi 

mgq jÿ ivL‡Z n‡e eBwUi cvZv †Quov wKbv ev c„ôv ms‡hvR‡b AmsMwZ Av‡Q wKbv BZ¨vw`| GmKj welq 

jÿ †i‡L mZK©Zvi mv‡_ MÖš  wbe©vPb Ki‡Z n‡e|  

eB wbev©Pb †h †Kvb jvB‡eªwii Rb¨ GKwU ¸iæZ¡c~Y© KvR| eB‡qi RMr m¤ú‡K© jvB‡eªwiqvb‡K ¯úó aviYv 

_vK‡Z nq| jvB‡eªwi‡Z cvVmvgMÖx wbev©Pb Kivi mgq jvB‡eªwii jÿ¨, D‡Ïk¨ Ges †Kvb ai‡bi 

e¨enviKvix jvB‡eªwi e¨envi Ki‡eb Zv‡`i Pvwn`v we‡ePbv K‡i cvVmvgMÖx wbev©Pb Ki‡Z n‡e| GKv‡WwgK 

jvB‡eªwii †ÿ‡Î wkÿ‡Ki I wkÿv_x©i cÖ‡qvRb Abyhvqx KvwiKzjvg mswkøó eB cy¯ÍK wbev©P‡b †ewk ¸iæZ¡ 

w`‡Z nq| GQvov Ab¨vb¨ wel‡qi eBI wbev©Pb Kiv nq| wewfbœ ai‡bi eB wbev©P‡bi Rb¨ Book Selection 

Aids- Gi mvnvh¨ †bIqv †h‡Z cv‡i| eB wbev©P‡bi ci eB‡qi ZvwjKv cÖYqb Ki‡Z nq|  

 

eB msMÖn :  

MÖš vMvi n‡”Q wewfbœ wel‡qi cvVmvgMÖx mn‡R cvIqvi GKwU †mevag©x cÖwZôvb| Aev‡a cov‡kvbv I 

Av‡jvPbvi Rb¨ MÖš vMv‡ii †mev mK‡ji Rb¨ Db¥y³| cvVK Zvi Kvw•¶Z Z_¨wUi Rb¨ MÖš vMv‡i hvZvqvZ 

K‡i _v‡Kb| myZivs mwVK mg‡q mwVK Z_¨wU cvV‡Ki nv‡Z †cu․Qv‡bv, MÖš vMvi †mevi GKwU †g․wjK 

welq| GRb¨ MÖš vMv‡ii cvV‡Ki wewfbœgyLx Pvwn`v †gUv‡bvi Rb¨ RvwZ-ag©-eY© wbwe©‡k‡l cÖv_wgK we`¨vjq 

MÖš vMv‡ii msMÖn M‡o Zzj‡Z n‡e Ges cvV‡Ki mnR cÖvwßi Rb¨ web¨vm K‡i ivL‡Z n‡e| GKwU 

MÖš vMv‡ii Aw¯Í‡Z¡i mdj ev¯Íevqb N‡U, MÖš vMviwU wkÿv I Zrmswkøó Kvh©µ‡g KZUv f~wgKv cvjb Ki‡Q 
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Zvi Dci| GRb¨ MÖš vMv‡ii msMÖn M‡o †Zvjvi Dci ¸iæZ¡Av‡ivc Ki‡Z nq| MÖš vMvi msMÖn M‡o †Zvjvi 

†ÿ‡Î jÿ ivL‡Z n‡e †hb mgMÖ msMÖn eZ©gvb I fwel¨‡Zi µgea©gvb cwieZ©‡bi aviv‡K AbymiY K‡i| 

cvV‡Ki †h †Kvb Pvwn`v c~i‡Yi Rb¨ msMÖn M‡o †Zvjv Ab¯x̂Kvh©|  

cÖv_wgK we`¨vj‡qi QvÎ-QvÎx‡`i Áv‡bi wfwË „̀p Kivi Rb¨ Ges Zv‡`i mybvMwiK wn‡m‡e M‡o †Zvjvi 

Rb¨ MÖš vMv‡ii msMÖn (eB, g¨MvwRb, cÎ-cwÎKv, g¨vc, PvU©, AvKl©Yxq Qwe BZ¨vw`) M‡o Zyj‡Z n‡e| 

wkï‡`i g~j¨‡eva m„wó, •bwZKZv MVb, PwiÎ MVb, mvgvwRK Ges K„wó I ms¯‥…wZi weKvk NUv‡Z mnvqZv 

K‡i Ggb me msMÖn MÖš vMv‡i ms‡hvRb Ki‡Z n‡e| MÖš vMvi msMÖn M‡o †Zvjvi Rb¨ wKQz wel‡qi Dci 

jÿ ivL‡Z n‡e|  

1| QvÎ-QvÎx‡`i Pvwn`v I iæwP Abyhvqx msMÖn M‡o †Zvjv : cÖv_wgK we`¨vjq MÖš vMv‡i msMÖn M‡o †Zvjvi 

†ÿ‡Î QvÎ-QvÎx‡`i Pvwn`v I iæwP Abyhvqx msMÖn M‡o Zyj‡Z n‡e A_©vr wkï-wK‡kvi cvVKiv †Kvb ai‡bi 

eB co‡Z AvMÖnx, Zv‡`i Pvwn`v Kx Gme wel‡qi cÖwZ jÿ ivL‡Z n‡e|  

2| cvV¨ wel‡qi Dci msMÖn M‡o †Zvjv : Avgv‡`i †`‡ki `wi ª̀ AwffveKMY A‡bK †ÿ‡Î Avw_©K 

msK‡Ui Kvi‡Y mgqg‡Zv mšÍvb‡`i cvV¨cy¯ÍK wK‡b w`‡Z cv‡ib bv| G ai‡bi Amg_© wkÿv_©x‡`i 

cov‡kvbvi my‡hvM m„wó Kivi Rb¨ wewfbœ †kÖwYi Dc‡hvMx cvV¨ eB I mswkøó DcKiY msMÖn Ki‡Z n‡e|  

3| wkï‡`i PwiÎ I •bwZKZv MVbg~jK eB msMÖn Kiv : GKwU †`‡ki mvwe©K Dbœq‡bi c~e© kZ© n‡jv 

†`‡ki PwiÎevb I •bwZKZv m¤úbœ bvMwi‡Ki msL¨vMwiôZv| †`‡ki Rb¨, mgv‡Ri Rb¨, PwiÎevb I 

•bwZKZv m¤úbœ bvMwiK M‡o †Zvjvi cÖv_wgK ch©vq n‡jv cÖv_wgK we`¨vjq| GRb¨ cÖv_wgK we`¨vj‡qi 

MÖš vMv‡ii PwiÎ MVbg~jK I •bwZKZv weKvkg~jK MÖš  msMÖn Ki‡Z n‡e| †hgbÑweL¨vZ I Av`k©evb 

gbxlx‡`i Rxebx, ag©xq I mvgvwRK Abykvmb welqK MÖš  BZ¨vw`|  

4| ms¯‹…wZ I K…wó weKvkg~jK MÖš’ : wbR¯^ ms¯‥…wZ I K„wó‡K mgybœZ ivLv †`‡ki cÖwZwU bvMwi‡Ki `vwqZ¡| 

†`‡ki cÖwZwU bvMwiK‡K G wel‡q m‡PZb Ki‡Z n‡j wkÿvi cÖv_wgK ch©vq †_‡K wkÿv_©x‡`i M‡o Zyj‡Z 

n‡e| GRb¨ cÖv_wgK we`¨vjq MÖš vMv‡i wbR¯̂ ms¯‥…wZ I K…wó m¤úwK©Z MÖš  msMÖ‡ni gva¨‡g QvÎ-QvÎx‡`i 

wbR¯̂ ms¯‥…wZ I K…wó weKv‡k mnvqZv Ki‡Z n‡e|  

wbev©wPZ eB‡qi ZvwjKv m¤úbœ Kivi ci µ‡qi Rb¨ `icÎ AvnŸvb Ki‡Z n‡e| wbf©i‡hvM¨ `i`vZv‡K eB 

mieiv‡ni Rb¨ g‡bvbxZ K‡i eB mieiv‡ni Rb¨ Av‡`k †`qv nq| mieivnKvixi wbKU †_‡K eB MÖn‡Yi 

ci cÖwZwU eB Bbf‡q‡mi mv‡_ wgwj‡q †`Lv nq| †gjv‡bvi ci †Kvb cÖKvi AmsMwZ bv _vK‡j wej 

cwi‡kv‡ai e¨e¯ v Kiv nq| 
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ms‡hvRbx, gRyZ hvPvB I  †kÖwYKiY 

 

A¨vK‡mkwbs (ms‡hvRbx) 

MÖš vMvi GKwU web¨ Í̄ I c×wZMZ Dcv‡q wbqwš¿Z MÖš  msiÿYvMvi| wbqgbxwZ Abymv‡i MÖš vMvi cwiPvwjZ 

nq MÖš vMvi GKwU Av`k© †mev cÖwZôvb| me©`v cvV‡Ki †mevq wb‡qvwRZ MÖš vMv‡ii †g․wjK D‡Ïk¨B n‡”Q 

†mev`vb| GRb¨B AZ¨šÍ mRvM „̀wó ivL‡Z nq cÖwZwU Kv‡R I K‡g©| ZvB MÖš vMvi GKwU myk„•Lj 

cÖwZôvb| MÖš vMv‡ii MÖš  ms‡hvRb, KvwiMwi c×wZi cÖ_g avc, hv MÖš vMv‡i GKwU ¸iæZ¡c~Y© Dcv`vb| 

ms‡hvRb cÖwµqvi gva¨‡g GKwU MÖš vMvi msMÖn KZUv mg„× Zv Abygvb Kiv hvq|  

MÖš vMv‡i †h ‡iwR÷v‡i cy¯ÍK mgqvbyµwgK fv‡e (Chronological Order) Gw›Uª Kiv nq Zv‡K 

ms‡hvRbx †iwR÷vi ejv nq| ms‡hvRbx †iwR÷v‡i cÖwZwU eB‡qi Rb¨ GKwU wbw ©̀ó b¤̂i †`qv nq| †h 

µwgK b¤̂‡ii wecix‡Z †iwR÷v‡i cy¯ÍKwU Gw›Uª Kiv nq †m b¤̂iwU‡KB ms‡hvRbx b¤̂i ejv nq| 

MÖš vMv‡i ms‡hvRb GKwU AwZ ¸iæZ¡c~Y© KvR| MÖš vMv‡i †h †Kvb cvV DcKiY wbe©vPb I µ‡qi c‡i 

MÖš vMv‡ii msMÖ‡n AšÍf©y³ Ki‡Z nq| wKš‧ MÖš vMv‡i MÖš vMvi mvgMÖxi AšÍf©yw³ Ki‡Yi c~‡e© Ggb KZ¸‡jv 

KvR Ki‡Z nq hv wb‡¤œ †`Lv‡bv n‡jv|  

1| wbe©vwPZ I µqwb‡`©k Abyhvqx DcKiY mieivnKvix mieivn K‡i‡Qb wKbv Zv hvPvB Kiv|  

2| wej Abyhvqx DcKiY ZvwjKv hvPvB Kiv| 

3| Aby‡gvw`Z ZvwjKv I we‡j DwjøwLZ g~j¨ hvPvB Kiv|  

4| DcKi‡Yi gvbMZ •ewkó¨¸‡jv hvPvB Kiv| 

5| gy ª̀Y, KvMR I euvavB Gi ¸YMZgvb hvPvB Kiv|  

6| ms‡hvR‡bi c~‡e©B mieivnKvixi Kv‡Q †h †Kvb iK‡gi mieivn mswkøó `vwe Dc¯ vcb Kiv hvq|  

7| mieivn wbwðZ n‡q hvIqvi ci wb‡¤œi welq¸‡jv we‡ePbv Ki‡Z n‡e|  

K) cÖ_‡gB mswkøó MÖš vMv‡ii wmj‡gvni w`‡Z n‡e| 

L) mswkøó DcKiYwU‡Z ms‡hvRb msL¨v D‡jøL Ki‡Z n‡e|  

M) miKvwi wej Abyhvqx g~j¨ D‡jøLmn Ab¨vb¨ weeiY wjwce× Ki‡Z n‡e Ges mieivnKvixi mieivn 

wbwðZ n‡q‡Q wK bv gšÍe¨ K‡i mswkøó KZ©„c‡ÿi Kv‡Q cvwV‡q w`‡Z n‡e wej cwi‡kv‡ai Rb¨|  

8| mieivn P~ovšÍ I wbwðZ ey‡S wb‡¤œi QK Abyhvqx ms‡hvRb KvRwU m¯úbœ Ki‡Z n‡e| GKwU ms‡hvRb 

†iwR÷v‡i †h welq¸‡jv AšÍf©y³ n‡e Zv QK AvKv‡i †`Lv‡bv n‡jv| 
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ms‡hvRb †iwR÷vi e¨envi wewa :  

1| ms‡hvRb ZvwiL : GLv‡b cÖ_‡g †h Zvwi‡L eB ms‡hvRb Kiv nq †mB ZvwiL †jL‡Z nq Ges GB 

ZvwiLB Avevi wk‡ivbvg c„ôvi Aci cvZvq †hLv‡b ms‡hvRb msL¨v †jLv nq Zvi wb‡P wjL‡Z nq|  

2| ms‡hvRb msL¨v : GLv‡b †h eBwU ms‡hvRb Kiv n‡e †m eBwUi Rb¨ GKwU msL¨v eivÏ Kiv nq| A_©vr 

GKwU eB‡qi GKwU msL¨v| ci ci †h eBwU †iwR÷v‡i Gw›Uª Kiv n‡e †m Abyhvqx avivevwnKfv‡e 

ms‡hvRb msL¨v em‡e| GUv me mgq wk‡ivbvg cvZvi Dëv c„ôvq †jL‡Z nq|  

3| †jLK : GLv‡b eBwUi †h A‡_vwiwU ev KZ©„cÿ A_©vr †jLK, m¤úv`K, Abyev`K BZ¨vw` e¨w³ ev 

cÖwZôv‡bi bvg wjL‡Z nq|  

4| wk‡ivbvg : wk‡ivbvg c„ôv †`‡L Z‡eB cy‡iv wk‡ivbvg wjL‡Z n‡e| †Kvb †Kvb eB‡q weKí wk‡ivbvgI 

_vK‡Z †`Lv hvq| weKí wk‡ivbvgI wjL‡Z n‡e|  

5| cÖKvkbvi ¯’vb : eBwU †h ¯ vb †_‡K cÖKvwkZ n‡q‡Q †mB  ̄v‡bi bvg GB N‡i wjL‡Z n‡e| mvaviYZ 

wk‡ivbvg c„ôvi wb‡Pi w`‡K cÖKvk‡Ki bv‡gi c‡ii cOw³‡Z A_ev cv‡k¦© ¯ v‡bi bvg D‡jøL _v‡K|  

6| cÖKvkK : whwb eBwU cÖKvk K‡i‡Qb wZwbB cÖKvkK| GLv‡b cÖKvkK wn‡m‡e cÖKvkbv ms  ̄vi bvg †jLv 

n‡e| hw` †Kvb e¨w³ †Kvb cÖKvkbv ms  ̄vi mv‡_ RwoZ bv †_‡K wb‡Ri bv‡g eB cÖKvk K‡i _v‡Kb, Z‡e 

G †ÿ‡Î D³ e¨w³i bv‡gB †jLv AvBbwm×|  

7| cÖKvkbvi mb : eBwU hw` cÖ_g ms¯‥i‡Yi nq Z‡e mb †jLvq †Kvb Amyweavi m„wó nq bv| hw` cÖ_g 

ms¯‥iY Qvov Ab¨ †Kvb ms¯‥i‡Yi (A_ev gy ª̀‡Yi) nq Z‡e me©‡kl gyw ª̀Z ZvwiLwU †iwR÷v‡i D‡jøL Ki‡Z 

n‡e| Avi hw` gy ª̀‡Yi mb D‡jøL bv _v‡K Z‡e KwcivBU ZvwiL wjL‡Z n‡e|  

8| Drm/mieivnKvix : †Kv_v n‡Z ev †Kvb gva¨‡g eBwU MÖnY Kiv n‡q‡Q Zv GLv‡b D‡jøL Ki‡Z n‡e|  

9| wej bs I ZvwiL : GLv‡b µqK„Z eB‡qi †ÿ‡Î †h we‡ji gva¨‡g eB µq Kiv n‡q‡Q †m wejwUi 

¯§viK bs Ges we‡ji DwjøwLZ ZvwiL wjL‡Z nq| wPwVi gva¨‡g hw` `vbK„Z eB mieivn Kiv nq Zvn‡j 

wPwVi ¯§viK bs ZvwiL †jLv †h‡Z cv‡i|  

10| ms¯‹iY : eBwUi ms¯‥iY D‡jøL Ki‡Z nq GB N‡i|  

11| c„ôv : eBwU KZ c„ôv Zv GLv‡b D‡jøL Ki‡Z nq|  

12| g~j¨ : eBwUi g~j¨ ev `vg KZ Zv G N‡i D‡jøL Ki‡Z nq|  

13| K¬z ev †Mvcbxq c„ôv : mevi A‡MvP‡i MÖš vMvwiK MÖ‡š i ms‡hvRb msL¨vwU Ggb GK c„ôvq wj‡L 

ivL‡eb †hUv MÖš vMvi Kg©x Qvov Ab¨ †KD Rvb‡e bv| Gi Rb¨ wba©vwiZ †Kvb c„ôv †bB| MÖš vMvwi‡Ki 

B”Qvi Dci wbf©ikxj, Z‡e mKj cy¯Í‡K GKB .... bs c„ôvq _vK‡Z n‡e| GB ms‡hvRb msL¨v †Kv_vq KZ 

c„ôvq †jLv n‡q‡Q Zv GLv‡b D‡jøL Ki‡Z n‡e| hw` †Kvb Kvi‡Y wk‡ivbvg c„ôvi ms‡hvRb msL¨v nvwi‡q 

ev wQu‡o hvq Zvn‡j Gi gva¨‡g mn‡RB Luy‡R cvIqv hvq|  
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14| WvK msL¨v : eBwUi †kªwY b¤̂i Ges †jL‡Ki bv‡gi ỳB Aÿi Ges wk‡ivbv‡gi cÖ_g Aÿi †gvU 

wZbwU Aÿi GKms‡M wg‡j WvK msL¨vi m„wó nq| hv GLv‡b D‡jøL Ki‡Z nq| †h †Kvb eB gRyZ 

cixÿvKv‡j bv cvIqv †M‡j ZrÿYvr WvK msL¨v †`‡L †kj‡d †LuvRv hvq eBwU h_v¯ v‡b Av‡Q wKbv| bZzev 

K¨vUvjM †`Lv Acwinvh© n‡q c‡o|  

15| gšÍe¨: †Kvb eB nvwi‡q †M‡j, bó n‡j, evwZj Kiv n‡j A_ev miKvi KZ©„K ev‡Rqvß †NvlYv Kiv 

n‡j GB N‡i †bvU wj‡L ivLv nq| GB N‡ii e¨envi wewea eûgyLx|  

A¨vK‡mkb †iwR÷v‡ii cÖ‡qvRbxqZv :  

jvB‡eªwi‡Z KZ msL¨K eB Av‡Q Zv mn‡RB Rvbv hvq|  

jvB‡eªwi‡Z gRyZ wnmve (Stock Taking) Kivi Rb¨ cÖ‡qvRb|  

jvB‡eªwi‡Z eB‡qi  ‡iKW© Zz‡j aiv nq|  

cy¯ÍK QuvUvB Kivi Rb¨ GwU cÖ‡qvRb|   

weewjIMÖvwd ‣Zwi Ki‡Z Gi cÖ‡qvRb nq|  

nviv‡bv eB‡qi Rwigvbv Av`v‡qi Rb¨ Gi cÖ‡qvRb nq|  

wbixÿKMY Gi gva¨‡g µqK…Z eB mwVKfv‡e Gw›Uª n‡q‡Q wKbv Zv Rvb‡Z cv‡ib|  

‡Kvb eB bó n‡j wKsev ÿwZmvwaZ n‡j Gi gva¨‡g cwigvY wbY©q Kiv hvq|  

 

Dc‡ii Av‡jvPbvi gva¨‡g mn‡R Abyaveb Kiv hvq †h, ms‡hvRb †iwR÷v‡ii ¸iæZ¡ KZUv AwaK| 

ms‡hvRb †iwR÷vi MÖš vMv‡ii cÖvY| Gi mvnv‡h¨ MÖš vMv‡ii Bbmy¨‡iÝ Kiv hvq wKsev hw` †Kvb Kvi‡Y 

cÖwZôvbwUi aŸsm ev ÿq ÿwZ nq Zvn‡j GB ms‡hvRbx †iwR÷v‡ii gva¨‡g ÿqÿwZi wnmve cvIqv hvq|  

÷K †UwKs ev gRyZ hvPvB  

MÖš vMv‡ii gRyZ hvPvB‡qi gva¨‡g MÖš vMv‡ii Kg©c×wZ I cwiPvjbv e¨e  ̄vi ÎæwU¸‡jv kbv³ Kiv hvq Ges 

c‡i ÎæwU¸‡jv ms‡kvab Kiv hvq| MÖš vMv‡ii Rb¨ gRyZ hvPvB‡qi cÖ‡qvRbxqZv Ab¯̂xKvh©| gRyZ 

hvPvB‡qi d‡j GKB mv‡_ †mjd web¨v‡mi KvRI n‡q hvq|  

gRyZ hvPvB Kx I †Kb?  

gRyZ hvPvB ej‡Z †Kvb cÖwZôv‡bi msM„nxZ mvgMÖxi Aw¯ÍZ¡ cixÿv I wbixÿY‡K eywS‡q _v‡K| MÖš vMv‡ii 

†ÿ‡Î gRyZ hvPvB ej‡Z GKwU MÖš vMv‡ii msM„nxZ MÖš , WKz‡g›U, mvgwqKx I Ab¨vb¨ DcKiYvw`i 

Aw¯Í‡Z¡i wnmve Kiv nq| A_©vr MÖš vMv‡ii Rb¨ msM„nxZ DcKiYvw` wVKgZ Av‡Q wKbv Zv gRyZ hvPvB‡qi 

gva¨‡g Rvbv hvq|  

gRyZ hvPvB ev ÷K †UwKs Gi D‡Ïk¨vewj  

Lvqv hvIqv MÖš ¸‡jv‡K kbv³ Kiv|  

fzj Zv‡K Aew  ̄Z MÖš ¸‡jv kbv³ Kiv|  

evwZj‡hvM¨ MÖš ¸‡jv kbv³ Kiv 
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gRyZ hvPvB ev ÷K †UwKs Gi myweavmg~n t 

nvwi‡q hvIqv ZvwjKv ‣Zwi K‡i Zv ms‡kvab Kiv hvq|  

K¨vUvjM nvjwdj Kiv hvq|  

nvwi‡q hvIqv ¸iæZ¡c~Y© I Pvwn`v Av‡Q Ggb Mªš ¸‡jv msMÖn Kiv hvq|  

nvwi‡q hvIqvi KviY¸‡jv D`NvUb K‡i fwel¨‡Z ÿwZ Kgv‡bv hvq|  

cyiv‡bv ms¯‥iY I Pvwn`vnxb MÖš  cÖ‡qvRb Abyhvqx evwZj Kiv hvq|  

  ̄vbPz¨Z MÖš ¸‡jv ¯ vb web¨vm Kiv hvq|  

†Quov dvUv MÖš ¸‡jv kbv³ K‡i euvavB‡qi e¨e  ̄v Kiv hvq|  

 

gRyZ hvPvB ev ÷K †UwKs Gi c~e©kZ© t 

†h †Kvb KvR myôzfv‡e m¤úv`b Ki‡Z n‡j mvwe©K cwiKíbv I wKQz c~e©kZ© †g‡b wb‡Z nq| MÖš vMvi ÷K 

†UwKs ev gRyZ hvPvB‡qi †ÿ‡Î GUv cÖ‡hvR¨| wb‡¤œe c~e©kZ©¸‡jv Av‡jvPbv Kiv n‡jv|  

÷K  ‡UwKs Gi date wba©viY Ki‡Z n‡e|  

GB date Gi †ÿ‡Î cÖwZôvb KZ©„c‡ÿi c~e©vbygwZ cÎ MÖnY Ki‡Z n‡e|  

wba©vwiZ date Rvwb‡q mswkøó mKj‡K †bvwUk w`‡q Rvbv‡Z n‡e| hv‡Z Zviv Bmy¨K„Z  

        eB¸‡jv h_vmg‡q Rgv w`‡Z cv‡i|  

÷K  †UwKs Gi mgq jvB‡eªwi e‡Üi e¨e¯_v Ki!Z n!e|  

÷K  ‡UwKs ev gRyZ hvPvB‡qi mgq evwn‡ii †Kvb †jvK wfZ‡i cÖ‡ek Ki‡Z †`qv hv‡e bv|  

 

gRyZ hvPvB ev ÷K †UwKs c×wZt  

MÖš vMv‡ii gRyZ hvPvB‡qi cÖvq 10wU c×wZ cÖPwjZ Av‡Q| Z‡e Avgv‡`i g‡Zv Dbœqbkxj †`‡ki 

MÖš vMvi¸‡jvi Rb¨ we‡kl K‡i cÖv_wgK we`¨vj‡qi MÖš vMv‡ii Rb¨ eB ms‡hvRb KvUv ev wUKwPý c×wZ 

DËg| GB c×wZ‡Z ms‡hvRb msL¨v 1 n‡Z ïiæ K‡i †gvU ms‡hvRb msL¨v avivevwnK fv‡e KvM‡Ri wm‡U 

†jLv ev UvBc Kiv nq| ms‡hvRb msL¨vm¤̂wjZ wmU¸‡jv wb‡q ZvK †_‡K eB bvwg‡q cÖvß eB‡qi ms‡hvRb 

msL¨vi mv‡_ wgwj‡q wm‡Ui ms‡hvRb msL¨v¸‡jv KvUv/wUKwPý w`‡Z nq| c‡i †hme ms‡hvRb msL¨vq 

KvUv/wUKwPý c‡owb, †mB¸‡jv nviv‡bv ev †Lvqv hvIqv eB a‡i wb‡Z n‡e| wb‡¤œi bgybv †`Lv‡bv n‡jv|  

01 02 03 04 05 06 07 08 09 10  

 

gšÍe¨ : ms‡hvRb msL¨v 04, 07 eB ỳwU gRyZ hvPvB‡q †kjd ev Bmy¨ †iK‡W© cvIqv hvq bvB|  
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†kªwYKiY : (Classification)  

Áv‡bi cwiwa cÖwZwbqZ m¤úªmvwiZ n‡”Q| bvbvfv‡e Áv‡bi ewa©Z welqe ‧̄ wbe©vPb I msMV‡bi gva¨‡g 

cvV‡Ki Kv‡Q †cu․‡Q †`qvB MÖš vMv‡ii g~j D‡Ïk¨| G e¨vcv‡i cQ›`mB c_wU †e‡Q †bqv ev Zv‡K msMwVZ 

Kivi `vq MÖš vMvwi‡Ki| MÖš vMv‡ii eB cy¯ÍK hw` mymsMwVZ bv _v‡K Z‡e h_v mg‡q h_vh_ cy¯ÍKwU 

cvV‡Ki nv‡Z †cu․‡Q †`qv m¤¢e nq bv| MÖš vMv‡ii eBcy¯ÍK Ggbfv‡e mvRv‡bv _vK‡e hv‡Z cvVK Aí 

mg‡qB eBwU Luy‡R cvq| MÖš vMv‡ii †mj‡d eB¸‡jv mvRv‡Z n‡e GKwU wbw ©̀ó †kÖwYKi‡Yi gva¨‡g|   

†kÖwYKiY n‡”Q Ggb GKwU cÖwµqv hvi gva¨‡g †Kvb e ‧̄ ev wPšÍvavivmg~n‡K c‡`i mv „̀k¨ wKsev 

•emv`„k¨g~jK •ewkó¨ cÖ‡qv‡M c„KxKiY wKsev GKÎxKiY Kiv nq|  

GK RvZxq ev mg‡MvÎxq e¯‧i GKÎxKi‡Yi †kÖwYKiY| wewfbœ fve ev e¯‧‡K mv „̀‡k¨i ZviZg¨ Abyhvqx 

`je× Kivi cÖwµqv‡K GK‡Î †kÖwYKiY e‡j|  

†kªwYKiY n‡jv:  

GKRvZxq ev mgRvZxq e ‧̄‡K GKÎxKiY  

wewfbœ e¯‧‡K mv „̀‡k¨i ZviZg¨ Abyhvqx `je× Kiv  

mv`k¨ e ‧̄‡K HK¨e× K‡i Avi ‣emv „̀k¨ e¯‧‡K c…_K K‡i  

mgRvZxq e¯‧‡K GKÎxKiY Ges wfbœ RvZxq e ‧̄‡K c„_KxKiY|  

GKwU ‡g․wjK ‣ewk‡ó¨i wfwË‡Z e ‧̄i GKÎxKiY I c„_KxKiY|   

 

†kªwYKi‡Yi cÖ‡qvRbxqZv :  

Rxe‡bi cÖwZwU †ÿ‡Î †kÖwYKiY N‡U _v‡K| nv‡U evRv‡i †M‡j †`Lv hvq d‡ji †`vKvb, mewRi †`vKvb, 

gvs‡mi †`vKvb, gv‡Qi †`vKvb cÖwZwU Avjv`v Avjv`v N‡i mvRv‡bv _v‡K| we`¨vj‡q †M‡j †`Lv hvq wewfbœ 

†kÖwY _v‡K| MÖš vMv‡ii eB¸‡jv †kÖwYe×, ¯Í‡i Í̄‡i eB‡qi †mj‡d mvRv‡bv _v‡K| MÖš vMv‡i eB‡qi Rb¨ 

†kÖwYKiY AZ¨šÍ ¸iæZ¡c~Y©| MÖš vMv‡ii eB †kÖwYKiY bv Ki‡j cÖ‡qvR‡bi mgq A‡bK eB‡qi gvS †_‡K 

Kvw•¶Z eBwU cvIqv A‡bK KóKi n‡q hvq| †kÖwYKiY Qvov 

gvby‡li wPšÍvaviv, Kg©‡Póv Ges mvsMVwbK cÖwZfvi h_v_© weKvk 

nq bv|  

MÖš vMv‡ii †ewkifvM cy¯ÍKB †Kvb bv †Kvb welqwfwËK n‡q 

_v‡K| cy¯Í‡Ki †kÖwYKiY Ggb nIqv DwPZ hv‡Z MÖš vMvi 

weÁv‡bi wZbwU g~j m~Î cvjb Kiv m¤¢e nq| MÖš vMvi weÁv‡bi 

wb‡¤œv³ m~Î¸‡jv S. R. Ranganathan D™¢veb K‡iwQ‡jb| †hgb :  

1. eB e¨env‡ii Rb¨  

2. cÖwZwU eB‡qi Rb¨ cvVK  

3. cÖ‡Z¨K cvV‡Ki Rb¨ eB    

4. cvV‡Ki mgq euvPv‡Z n‡e  

5. MÖš vMvi GKwU ewa©òz cÖwZôvb  
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G m~Î¸‡jv‡K MÖš vMvi weÁv‡bi cÂ AvBb ejv nq| Dc‡iv³ m~Î¸‡jvi Z_¨ Abyaveb K‡i mn‡R Abygvb 

Kiv hvq †kªwYKi‡Yi ¸iæZ¡ KZ AwaK| MÖš vMvwiK Ggbfv‡e cy¯ÍK mvRv‡eb hv‡Z mgq bó bv K‡i 

ZvrÿwYK cvV‡Ki cÖ‡qvRbgZ mwVK cy¯ÍK cvVK‡K w`‡Z cv‡ib|    

MÖš vMv‡ii cy¯ÍK hw` wbw ©̀ó c×wZ Abyhvqx mvRv‡bv bv _v‡K Zvn‡j wbw ©̀ó mg‡q †Kvb eB Luy‡R cvIqv hv‡e 

bv| cy¯ÍK bv _vK‡j †hgb MÖš vMvi nq bv, †Zgwb MÖš vMv‡i cy¯Í‡Ki †kÖwYKiY bv n‡j MÖš vMvwiKZvi wfwË 

•Zwi nq bv| †mRb¨ †kÖwYKiY MÖš vMv‡ii Acwinvh© KvR| GKwU MÖš vMv‡ii †kÖôZ¡ Gi msMÖ‡n bq, †kÖôZ¡ 

wbf©i K‡i Zvi †mevq| G †ÿ‡Î †kÖwYKi‡Yi cÖ‡qvRbxqZv AwaK|  

†kªwYKi‡Yi myweav¸‡jv wb‡¤œ D‡jøL Kiv n‡jv :  

eB ª̀æZ Lyu‡R cvIqv hvq|  

 ‡Kvb wel‡q Kx Kx eB Av‡Q Ges Kx Kx  ‡bB Zv mn‡RB Rvbv hvq|  

GKB wel‡qi eB¸‡jv GKm‡½ Ges m¤úK©hy³ eB¸‡jv cvkvcvwk _v‡K|  

†kªwYb¤̂i Abyhvqx Bmy¨K„Z eB Kvi wbKU Av‡Q Zv mn‡R Rvbv hvq|  

MÖš cwÄ cÖYq‡b mnvqK f~wgKv cvjb K‡i|  

eB h_v  ̄v‡b ivLv hvq|  

eB‡qi gRyZ cÖwZcv`b Kiv hvq|  

cvV‡Ki mgq euvPvq|  

eB¸‡jv wbqwš¿Z _v‡K|  

 

†kªwYKiY c×wZ :  

jvB‡eªwii †kj‡d eB¸‡jv GKwU wbw ©̀ó †kªwYKiY c×wZi gva¨‡g mvRv‡Z nq| eB¸‡jv hw` mymsMwVZ bv 

_v‡K Zvn‡j h_vmg‡q Zv e¨enviKvixi nv‡Z †cu․‡Q †`qv m¤¢e nq bv| eB cy¯ÍK Ggbfv‡e mvRv‡bv _vK‡e 

hv‡Z e¨enviKvix Aí mg‡q eBwU Lyu‡R cvq| eB †kªwYKi‡Yi Rb¨ wewfbœ c×wZ i‡q‡Q| †hgb- 

wWDB  ‡Wwm‡gj K¬vwmwd‡Kkb (DDC)|  

jvB‡eªwi Ae Ks‡MÖm K¬vwmwd‡Kkb (LC)|  

BDwbfv‡m©j  ‡Wwm‡gj K¬vwmwd‡Kkb (UDC)|  

‡Kvjb K¬vwmwd‡Kkb (CC)|  

weewjIMÖvwd‡Kj K¬vwmwd‡Kkb (BC) BZ¨vw`|  

 

eB †kªwYKi‡Yi Rb¨ DDC w¯‥gB me©Rb¯x̂K„Z I M„nxZ| 1876 mv‡j Av‡gwiKvi †gjwfj wWDB G 

†kªwYKiY c×wZwU cÖYqb K‡ib| GwU AvR mviv we‡k¦i jvB‡eªwi¸‡jv‡Z e¨envi n‡”Q| Avgv‡`i †`‡kI 

GwU e¨envi K‡i Avm‡Q|  
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†kªwYKiY c×wZ (e¨envwiK) :  

†gjwfj wWDB we‡k¦i mgMÖ Ávb‡K `kwU cÖavb wefv‡M fvM K‡i‡Qb| G cÖavb fvM¸‡jv‡K 1st Summary 

ejv nq| cÖavb wefv‡Mi cÖ‡Z¨K wefvM‡K Av‡iv `k fv‡M fvM K‡i GKkZ fvM K‡ib| G‡K 2nd 

Summary ejv nq| GKkZ fv‡Mi cÖ‡Z¨K fvM‡K `kwU Dc-wefv‡M fvM K‡i GK nvRvi Dc wefvM 

K‡ib| G‡K 3rd Summary ejv nq| wb‡¤œi †kªwYKiY c×wZi 2wU Summary D‡jøL Kiv n‡jv-  

1st Summary – The 10 Main Class  

000 mvaviY Ávb 500 weÁvb 

100 `k©b 600 cÖhyw³ we`¨v 

200 ag© 700 Kjv 

300 mvgvwRK weÁvb 800 mvwnZ¨ 

400 fvlv 900 mvaviY f~‡Mvj I BwZnvm 

 

2nd Summary – The 100 Division  

000  mvaviY Ávb  

010  MÖš cwÄ  

020  MÖš vMvi I Z_¨weÁvb  

030  mvaviY wek¦‡KvwlK iPbvewj  

040  wewea msMÖn  

050  mvaviY mvgwqKx Ges Zvi Bb‡W·  

060  mvaviY msN, mwgwZ Ges Rv`yNi  

070  mvsevw`KZv, cÖKvkbv, msev`cÎ  

080  mvaviY msKjb, msMÖn, iPbv m¤¢vi  

090  cvÐzwjwc I ỳ®úÖvc¨ eB  

100  `k©b Ges g‡bvweÁvb  

110  †gUvwdwR·  

120  gvbeZvev`  

130  A¯̂fvweK ev Avav g‡bvweÁvb  

140  wbw ©̀ó `vk©wbK ZË¡ I gZev`  

150  g‡bvweÁvb  

160  hyw³we`¨v  

170  bxwZ weÁvb  

180  cÖvPxb, ga¨hyMxq I cÖvP¨ `k©b  
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190  AvaywbK cvðvZ¨ `k©b  

200  ag©  

210  mnRvZ ag©  

220  evB‡ej  

230  wLª÷xq ag©ZË¡  

240  wLª÷a‡g© •bwZKZv I Ck¦ifw³, Zzjbvg~jK ag©ZË¡  

250  ¯ vbxq wMR©v I ag©xq wb‡ ©̀k  

260  mvgvwRK I wMR©v msL¨všÍ ag©ZË¡  

270  wMR©vi BwZnvm  

280  wLªó m¤úÖ`vq Ges †MvÎ  

290  Ab¨vb¨ I Zzjbvg~jK ag©  

300  mvgvwRK weÁvbmg~n  

310  cwimsL¨vb  

320  ivóªweÁvb (ivRbxwZ I miKvi)  

330  A_©bxwZ  

340  AvBbkv ¿̄  

350  †jvK cÖkvmb  

360  mgvRKj¨vY  

370  wkÿv  

380  evwYR¨, †hvMv‡hvM, UªvÝ‡cv‡U©kb  

390  mvgvwRK cÖ_v, †jvKR ms¯‥…wZ, †jvK mvwnZ¨  

400  fvlv  

410  fvlvwe`¨v  

420  Bs‡iwR Ges A¨vs‡jv m¨v·b fvlv  

430  Rvg©vb fvlv  

440  divwm fvlv  

450  BZvwjq fvlv  

460  ¯ú¨vwbk I cZz©wMR fvlv  

470  j¨vwUb fvlv  

480  wMÖK fvlv  

490  Ab¨vb¨ fvlv  
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500  weÁvb  

510  AsKkv ¿̄  

520  †R¨vwZwe©`¨v Ges m¤̂Ühy³ weÁvb  

530  c`v_©we`¨v  

540  imvqbwe`¨v Ges m¤̂Ühy³ weÁvb  

550  f~-we`¨v, f~ZË¡ weÁvb (c„w_ex msµvšÍ weÁvb)  

560  cÖZœ RxeweÁvb (Rxevk¥ msµvšÍ weÁvb)  

570  RxeweÁvb  

580  Dw™¢`weÁvb  

590  cÖvwYweÁvb  

600  cÖhyw³we`¨v (e¨envwiK weÁvb)  

610  wPwKrmvweÁvb  

620  BwÄwbqvwis  

630  K„wlweÁvb 

40 Mvn©  ̄¨weÁvb  

650  e¨e¯ vcbv I mnvqK mvwf©‡mm  

660  †KwgK¨vj BwÄwbqvwis  

670  Drcv`b  

680  mywbw ©̀ó e¨env‡ii Rb¨ Drcv`b  

690  BgivZ  

700  Kjv  

710  †kvfb wkíKjv, bMi I cÖvK„wZK f~- „̀k¨vbyhvqx Aw¼Z wkíKjv  

720  ¯ vcZ¨ wkí  

730  fv¯‥h©, cøvw÷K AvU©m  

740  A¼b Ges Aj¼iY AvU©m  

750  wPÎ I wPÎv¼b  

760  MÖvwdK AvU©m  

770  Av‡jvKwPÎwe`¨v Ges Av‡jvKwPÎ  

780  msMxZ  

790  we‡bv`bg~jK Ges cvidwg©s AvU©m  

800  mvwnZ¨  
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810  Av‡gwiKvb mvwnZ¨  

820  Bs‡iwR mvwnZ¨  

830  Rvg©vb mvwnZ¨  

840  divwm mvwnZ¨  

850  BZvwj mvwnZ¨  

860  ¯ú¨vwbk cZ©zwMR mvwnZ¨  

870  j¨vwUb mvwnZ¨  

880  wMÖK mvwnZ¨  

890  Ab¨vb¨ fvlvq iwPZ mvwnZ¨  

900  mvaviY f~‡Mvj I BwZnvm  

910  ågY  

920  Rxebx  

930  c„w_exi cÖvPxb BwZnvm  

940  BD‡ivcxq BwZnvm  

950  Gwkqvi BwZnvm  

960  Avwd«Kvi BwZnvm  

970  DËi Av‡gwiKvi BwZnvm  

980  `wÿY Av‡gwiKvi BwZnvm  

990  c„w_exi Ab¨vb¨ ¯ v‡bi mvaviY BwZnvm  

 

†QvU AvKv‡ii jvB‡eªwi‡Z DwjøwLZ 1st Summary Ges 2nd Summary eB †kªwYKi‡Yi Rb¨ h‡_ó|  
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†kªwYKi‡Yi mnvqK (Tools):  

Tables- V. 1  

Schedules- V. 2  

Index Manual  

Sears list of Subject headings.  
 

eB‡qi welq wk‡ivbvg wbe©vPb : †K․k‡j eB cov  

†kÖwYKi‡Yi j‡ÿ¨ eBUv‡K c‡o wb‡Z nq, Avevi welqe Í̄y wba©viY Kivi Rb¨ eB cov Avek¨K| eB‡qi 

mwVK †kªwYKiY b¤̂i e¨envi Kivi Rb¨ eBwU welq wk‡ivbvg wbe©vPb AZ¨vek¨K| whwb eB‡qi welq 

wk‡ivbvg wbe©vPb Ki‡eb Zuv‡K me wel‡q wKQz bv wKQz aviYv _vK‡Z n‡e| mg Í̄ eB c‡o welq †ei Kiv 

mgqmv‡cÿ| ZvB ª̀æZ †K․k‡j eB c‡o eB‡qi mwVK welq wbe©vPb Ki‡Z n‡e|  

1| eB‡qi gjvU / R¨v‡KU: eB‡qi m¤§yL I wcQ‡bi Flap G h_vµ‡g eB‡qi welqe ‧̄ Ges †jLK m¤̂‡Ü 

mswÿßfv‡e AvKl©Yxq A_P my¯úó eY©bv wjwce× nq| KL‡bv †jL‡Ki Rxe‡bi D‡jøL‡hvM¨ NUbv, †jLK 

cÖYxZ Ab¨vb¨ MÖ‡š i bvg I Zvi m¤ú‡K© we‡kl †Kvb D×…wZ gjv‡Ui kÖxe„w× K‡i| g‡bv‡hv‡Mi m‡½ Gme 

Z_¨cv‡V welqe ‧̄ Ges GB m¤^‡Ü aviYv R‡b¥|  

2| wk‡ivbvg : GKwU eB g~j¨vqb I wbe©vPb Ges welqe ‧̄ wba©viY Kvh©µ‡g wk‡ivbvg Øviv gv‡S gv‡SB 

welqe ‧̄ wba©viY Kiv hvq| Z‡e †m †ÿ‡Î wk‡ivbv‡gi m‡½ welqe ‧̄i wgj _v‡K bv ZLbB Amyweavi m„wó 

nq †ewk| eB‡qi wk‡ivbv‡gi m‡½ A‡bK mgqB Dc wk‡ivbvg mshy³ _v‡K| †mwU welqe ‧̄ m¤̂‡Ü 

†gvUvgywU GKwU aviYvI e¨vL¨v †`q|  

3| †jL‡Ki †hvM¨Zv : wk‡ivbvg c„ôvq A_ev wcQ‡bi Flap G †jL‡Ki bv‡gi m‡½ Zvi wkÿvMZ †hvM¨Zv, 

wZwb †Kvb wel‡q D”PwkÿvcÖvß †jLK wn‡m‡e Zvi AwfÁZv I `ÿZv, eZ©gvb I AZxZ †ckv BZ¨vw` 

m¤̂‡Ü mswÿß cwiwPwZ _v‡K| welqe ‧̄ wba©vi‡Yi mgq Gme Z_¨ h‡_ó DcKv‡i Av‡m| Aek¨ gv‡Sg‡a¨ 

Ab¨iKg †h nq bv Zv bq| KvRx Ave`yj Avjxg msKwjZ nvwmi wek¦‡Kvl, evYx wPišÍbx BZ¨vw` †Ljvayjvi 

eB bq, hw`I Zuvi I KvRx cwiev‡ii mKj m`m¨ m`m¨ve„‡›`i †Ljvayjvi HwZn¨B †ewk|  

4| DcµgwYKv : gyLeÜ/DcµgwYKv/AeZiwYKv/ f~wgKvq eB m¤̂‡Ü †jL‡Ki my¯úó e³e¨ cvIqv hvq| 

MÖš vKvi ev †jLK eBwU iPbvi Rb¨ Kxfv‡e DØy× n‡jb, Kxfv‡e †cÖiYv †c‡jb, Kx D‡Ïk¨ mvg‡b †i‡L 

wZwb eBwU iPbv K‡i‡Qb, eBwU‡Z †Kvb welq cÖwZdwjZ n‡q‡Q, eBwU Kv‡`i Rb¨ iwPZ G mg Í̄ Z_¨ 

wjwce× _v‡K| Kv‡RB DcµgwYKv c‡o eB‡qi welqe¯‧ m¤̂‡Ü mg¨K Ávb jvf m¤¢e|  

5| m~wPcÎ : m~wPcÎ eB‡qi wm‡jevm| eB‡qi Af¨šÍ‡i †Kvb cvZvq wK Av‡Q e¨vcK A‡_© Zvi wb‡ ©̀k 

†`qvB m~wPc‡Îi KvR| m~wPcÎ eB‡qi welq wba©vi‡Y h‡_ó mwbœweó nq| AvaywbKKv‡j gyw ª̀Z eB‡qi Rb¨ 

ZvB welq wba©viY Kvh©µg Avi KwVb g‡b nq bv|  

6| wb‡ ©̀kK/ wbN©›U : eB‡qi AšÍf©y³ mKj  ̄vb KvjcvÎ NUbvi c„ôv wb‡ ©̀kmn eY©vbyµwgK ZvwjKvi 

wb‡ ©̀kK| †KD †KD GwU‡K wbN©›U e‡jI AwfwnZ K‡ib| mvaviYZ wb‡ ©̀kK _v‡K eB‡qi †k‡l| 

welqe ‧̄ wba©vi‡Y wb‡ ©̀k‡Ki f~wgKv Acwimxg, †Kvb †Kvb †idv‡iÝ MÖ‡š  eB‡qi cÖ_‡gI wb‡ ©̀kK 

Dc  ̄vwcZ nq|    
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7| g~j e³e¨ : ewY©Z Dcvq¸‡jvi mvnv‡h¨ hw` †KD eBwU m¤̂‡Ü aviYv jv‡f Amg_© nb Z‡e g~j eBwU 

c‡oB wZwb welqe ‧̄ wba©viY Ki‡eb|  

8| cy¯ÍK mgv‡jvPbv : B`vbxs cÎ-cwÎKv I mvgwqKx‡Z bZzb eB‡qi Dci mgv‡jvPbv cÖKvwkZ nq| 

G¸‡jv msMÖn K‡i ivL‡j eB‡qi Dci cÖ‡qvRbxq wm×všÍ MÖn‡Y mnvqZv Ki‡e| G mg Í̄ mgv‡jvPbv eB‡qi 

welqe ‧̄ m¤ú‡K© GKwU cÖ”Qbœ aviYv †`q|  

9| we‡kl‡Ái Dc‡`k : †h‡nZz mK‡j me wel‡q mgvb Ávb iv‡L bv Ges mgvb cvi`k©x bb, ZvB 

RwUjZvi m„wó n‡j h_vm¤¢e we‡kl‡Ái mvnvh¨ †bqv DwPZ|  

10| †idv‡iÝ eB‡qi mvnvh¨ MÖnY : MÖš vMv‡ii cÖ ‧̄wZKiY Kvh©µg wewfbœ cÖKvi †idv‡iÝ MÖš  DËg 

mnvqK wn‡m‡e KvR K‡i| cy¯ÍK g~j¨vqb I wbe©vPb, cy¯Í‡Ki †kÖwYKiY I wjLb •Zwi BZ¨vw` me©`vB 

Awfavb, MÖš cwÄ welq wk‡ivbv‡gi Dci iwPZ MÖš , Rxebx‡Kvl Gme eBcÎ ¸iæZ¡c~Y© f~wgKv cvjb K‡i|  

Dc‡iv³ Dcv`vb¸‡jvi wbixÿvi gva¨‡g welqe ‧̄ wbwðZ n‡Z bv cvi‡j eB‡qi g~j welqe¯‧ c‡o welq 

wbe©vPb Ki‡Z n‡e|  

 

†kªwYKiY b¤̂i e¨envi :  

welq wk‡ivbvg wbe©vP‡bi ci †kªwYKiY Zdwmj AbymiY K‡i welq wk‡ivbv‡gi mwVK †kªwYKiY b¤̂i 

emv‡Z nq| b¤̂i Kxfv‡e e¨envi Ki‡Z n‡e Zvi wb‡ ©̀kbvewj Zdwk‡j †`qv Av‡Q| 
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K¨vUvjM I †jb‡`b c×wZ 

K¨vUvjM (Catalogue):  

gvbe mf¨Zvi †Mvov cËbKv‡j wkÿv I mvs¯‥…wZK Kvh©µg wQj wbw ©̀ó MwÛ‡Z Ave× Ges Ávb cÖKv‡ki 

gva¨g wQj †g․wLK| hy‡M hy‡M Kv‡j Kv‡j gvby‡li mwÂZ AwfÁZvi fvÛvi hZ mg„w× †c‡Z _vK‡jv, 

µgea©gvb Z‡_¨i PvcI evov‡Z _vK‡jv µgk| d‡j ¯§„wZ‡Z mewKQz Avi a‡i ivLv m¤¢e n‡jv bv, 

cÖ‡qvRbxqZv †`Lv w`j †mme ÁvbfvÛvi‡K wjwLZ iƒc †`qvi| Kv‡ji Avengvb avivq Ges µgweKv‡ki 

wewPÎ iƒcvq‡Y mwÂZ ÁvbfvÛvi msM„nxZ n‡q iƒc †bq MÖš vMv‡ii| cÖ‡qvRb n‡q c‡o ZvwjKv msiÿ‡Yi| 

GgbB fv‡e msMÖ‡ni ZvwjKvmg~n Aeqe cvq wewfbœ iƒ‡c| msM„nxZ Z_¨ivwRi ZvwjKv cÖ ‧̄ZKiY Z_v 

K¨vUvjwMs Ggbfv‡e e¨env‡i G‡jv gvby‡li Kv‡Q| 

jvB‡eªwi K¨vUvjM e ‧̄Z jvB‡eªwi MÖš ivwRi GKwU myôz Ges mymse„× ZvwjKv| Gi Øviv GKRb e¨enviKvix 

†Kvb wbw ©̀ó jvB‡eªwi‡Z Kx Kx DcKiY i‡q‡Q Zv Rvb‡Z cv‡i| cy¯ÍK ZvwjKvi D‡Ïk¨ †Kvb MÖš vMv‡i 

†Kvb †Kvb ai‡bi Kx Kx cy¯ÍK Ges †Kvb †Kvb †jL‡Ki Kx Kx cy¯ÍK Av‡Q Zv cvVK Ges e¨enviKvix‡`i 

mvg‡b we‡kl weei‡Yi gva¨‡g Zy‡j aiv| GB weeiY mvaviYZ c~e© wba©vwiZ myôy cwiKíbv Abyhvqx mswÿß 

eY©bvmnKv‡i eY©vbyµwgK Dcv‡q mvRv‡bv _v‡K| 

jvB‡eªwi K¨vUvj‡M GKwU eB ev DcKi‡Yi †jLK, wk‡ivbvg, Dc-wk‡ivbvg, ms¯‥iY, cÖKv‡ki ¯ vb, 

cÖKvkK, cÖKv‡ki ZvwiL, c„ôv, m¤úv`K, Abyev`K, msMÖvnK, msKjK, hyM¥ †jLK, welq I m¤¢ve¨ 

Z_¨vewjmn wewfbœ wk‡ivbv‡g c~e© wbw ©̀ó †Kvb c×wZ‡Z wjwce× I mvRv‡bv _v‡K| †h‡Kvb cvVK/ 

e¨enviKvix Zvi Kvw•¶Z eBc‡Îi mÜvb jv‡fi D‡Ï‡k¨ K¨vUvj‡M ewY©Z †h †Kvb wk‡ivbv‡g LyuR‡Z cv‡i| 

GRb¨B jvB‡eªwi K¨vUvj‡Mi Aci bvg cy¯ÍK m¤¢v‡ii PvweKvwV| GwU bv n‡j jvB‡eªwi cÖwZôvi cÖK„Z 

D‡Ïk¨ mdj nq bv|  

G Kvi‡YB K¨vUvjMwenxb MÖš vMvi‡K eBc‡Îi ¯Í‚c gvÎ ej‡Z wØav K‡i bv| cvVK/ e¨enviKvix‡`i hw` 

MÖš vMv‡ii DcKiYmg~‡ni mÜvb †bqv Avek¨K nq Zvn‡j K¨vUvj‡Mi cÖ‡qvRb Ab¯x̂Kvh©|  

 

K¨vUvjM n‡jv :  

 eB‡qi GKwU c×wZMZ ZvwjKv|  

 eB‡qi ZvwjKv hv GKwU mywbw ©̀ó c×wZ ev weavb Abymv‡i cÖ ‧̄Z Kiv n‡q _v‡K|  

 jvB‡eªwi AšÍf©y³ mKj msMÖ‡ni GKwU mymse× I web¨ Í̄ ZvwjKv|  

 GKwU wbw ©̀ó eB‡qi MÖš cwÄMZ Z_¨ wb‡q †KvW Abymv‡i web¨ Í̄ ZvwjKv| 
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K¨vUvjM †Kb?  

 eB‡qi cwiwPwZ Zz‡j a‡i|  

 eB‡qi mwVK Ae¯ vb wb‡ ©̀k K‡i|  

 ª̀æZ eB Luy‡R †ei Kivi GKwU †K․kj| 

 e¨enviKvixi mgq euvPvq|  

 Gi gva¨‡g jvB‡eªwi‡Z †Kvb †Kvb ai‡bi eB Av‡Q Zv Rvbv hvq|  

 GwU M‡elYvi KvR‡K Z¡ivwš̂Z K‡i|  

 

K¨vUvj‡Mi cÖKvi‡f`:  

•`wnK MVb Abyhvqx K¨vUvjM 3 cÖKvi|  

h_v-  

1| eyK K¨vUvjM/†iwR÷vi K¨vUvjM  

2| wkd K¨vUvjM  

3| KvW© K¨vUvjM  

1| eyK K¨vUvjM :  

c„_K c„_K †QvU †QvU w ø̄‡c wbw ©̀ó wbq‡g eB‡qi cÖ‡qvRbxq Z_¨ wb‡q ZvwjKv m¤úbœ K‡i eB AvKv‡i 

cÖKvk Kiv nq| †h mKj jvB‡eªwi gy ª̀Y LiP †hvMv‡Z cv‡i bv Zviv wbw ©̀ó wbq‡g eB‡qi cÖ‡qvRbxq 

Gw›Uªmg~n †iwR÷v‡i wjwce× K‡i †iwR÷v‡i K¨vUvjM •Zwi K‡i _v‡Kb|  

2| wkd K¨vUvjM :  

cÖwZwU eB‡qi Rb¨ c„_K w¯ø‡c wjLb m¤úbœ K‡i †h ZvwjKv •Zwi Kiv nq Zv‡K wkd K¨vUvjM e‡j| G 

c×wZ‡Z wjL‡bi KvR mgvß n‡j w ø̄c¸‡jv GK‡Î K‡i †Kvb ûK/cyRwjd gjv‡Ui g‡a¨ AvUwK‡q ivLv 

nq|  

3| KvW© K¨vUvjM :  

we‡k¦ AvaywbK jvB‡eªwi¸‡jv‡Z KvW© K¨vUvj‡Mi e¨envi AwaK cÖPwjZ| Gi e¨envi Dc‡hvwMZv G c×wZ‡K 

AwaK Kvh©Ki K‡i‡Q| cÖwZwU eB‡qi MÖš cwÄMZ Z_¨¸‡jv c„_K c„_K Kv‡W© wjLb m¤úbœ K‡i G K¨vUvjM 

•Zwi Kiv nq| KvW©¸‡jvi cwigvc n‡”Q 5”× 3”|  

K¨vUvjM cÖ ‘̄Z cÖYvjx (e¨envwiK) :  

jvB‡eªwi K¨vUvjM‡K Z_¨ AbymÜv‡bi hš¿ ejv nq| mwVKfv‡e K¨vUvjM cÖ ‧̄Z Kiv bv n‡j jvB‡eªwii 

e¨envi djcÖm~ n‡e bv, GwU cÖ ȳÍZ Ki‡Z KZ¸‡jv wewae× wbqg †g‡b Pj‡Z nq| 1967 mv‡j ALA, LA, 

LC I CLA- Gi mw¤§wjZ cÖ‡Póvi Anglo American Cataloguing Rule (AACR) cÖKvk K‡ib| mgMÖ wek¦ 

GwU‡K mv`‡i MÖnY K‡ib| evsjv‡`‡ki jvB‡eªwi¸‡jv‡Z GwU e¨envi Kiv nq| 1978 mv‡j Gi wØZxq 

ms¯‥iY AACR-2 cÖKvwkZ nq| 
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53 

WvK msL¨v
1 

‡jLK: bv‡gi †klvsk, bv‡gi cÖ_gvsk
2 

  

............ 

............ 

........... 

............. 

 

 

 

.............. 

 

 

 

 

wk‡ivbvg
3

 ......................................... 

.....:Dc-wk‡ivbvg
4
............................... 

...(hw` _v‡K)/ †jL‡Ki bvg
5

 ..................... 

ms¯‥iY
6
..............cÖKv‡ki  ̄vb

7
................  

cÖKvkK
8

 ............. cÖKvkKvj
9
.................. 

c„ôv eY©bv
10

........... wPÎ eY©bv
11

.................  

AvKvi
12

.............. (wmwiR
13

..................). 

MÖš cwÄ
14

:.......................................... 

AvBGmweGb
15

..................................... 

†Uªwms
16

............................................  

.................................................... 

 

 

‡Uªwms 

53 

 

                   1. welq wk‡ivbvg (Aviwe msL¨vq)..................... 

K. AwZwi³ wjLb (hyM¥ ‡jLK, m¤úv`K, Abyev`K BZ¨vw`) (hw` _v‡K)|               

L. wk‡ivbvg| 

M. wmwiR 

 

1| WvK msL¨v (Call No) : Call number Gi AvwfavwbK A_© n‡”Q WvK msL¨v| GKwU eB‡qi †kÖwY 

b¤̂‡ii m‡½ Author marks, book marks mvgwqKxi †ÿ‡Î mb BZ¨vw` hv K¨vUvjM Kv‡W©i evg cv‡ki 

Dc‡ii †Kvbvq †jLv n‡q _v‡K Call no Zv‡KB e‡j| A_©vr Call no = Classification no + Author/book 

marks. cÖPwjZ PP©v Abymv‡i, mvaviYZ †jL‡Ki bv‡gi 2 Aÿi Ges eB‡qi bv‡gi 1 Aÿi (AvwU©K¨vj 

ev‡`) w`‡q Kj b¤̂i mvRv‡bv nq| GKUv D`vniY w`‡j welqwU Av‡iv ¯ú÷ n‡e| †hgbÑ A Text book of 

economics, by Ahmed Zobair eBwUi welq A_©bxwZ, wWwWwm Abymv‡i †kÖwY b¤̂i 330| myZivs Kj b¤̂i 

n‡e-  
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Particulars      Call No.  

Economics =   Subject  330   330  

Zobair, Ahmed =   Author  ZO   ZOT  

Text Book =   Title    T 

Abyiƒcfv‡e evsjv eB‡qi †ÿ‡Î GKB wbqg cÖ‡hvR¨| eB Ges †jL‡Ki bvg †_‡K Av-Kvi, I-Kvi BZ¨vw` 

ev` w`‡q ïay †g․wjKeY© MÖnY K‡i †m-me G‡b wWwWwm welq b¤̂‡ii m‡½ hy³ K‡i Kj b¤̂i •Zwi Ki‡Z 

n‡e|   

 

2| †jLK (Author) : m„wókxj wPšÍv-fvebv I aviYvmg~n cy¯ÍKvKv‡i Aw Í̄‡Z¡ Avbvi Rb¨ K„wZZ¡evb e¨w³ 

ev ms  ̄v‡K †jLK e‡j| GKwU eB‡qi GKRb ev GKvwaK †jLK _vK‡Z cv‡ib| Bs‡iwR‡Z G‡`i‡K 

h_vµ‡g Single author, double author, Triple author, Ges wZ‡bi AwaK n‡j more Than Triple author 

bv‡g wPwýZ Kiv nq| Z‡e †jLK G‡Ki AwaK n‡j cÖ_g †jLK‡KB cÖavb †jLK Ges Zvi bv‡gB cÖavb 

wjLb •Zwi Kiv nq| Avevi ivóª, ivóªxq †Kvb wefvM, msN ev ms  ̄v, †Kvb cÖwZôvb ev G‡`i Aby‡gv`‡b 

hLb †Kvb eB cÖKvwkZ nq ZLb H ivóª, wefvM ev msN‡K Corporate author ejv nq| mvaviYZ †jL‡Ki 

bvg eB‡qi wk‡ivbv‡gi (UvB‡Uj) wb‡P, ¯úvB‡b A_ev eB‡qi wcQ‡b AšÍf©y³ _v‡K| K¨vUvjM Kv‡W© cÖ_g 

B‡Ûbkb †_‡K †jL‡Ki bvg ïiæ Ki‡Z n‡e| †Kvbµ‡g hw` †jL‡Ki bvg GK jvB‡b †kl bv nq Z‡e 

cieZ©x Ask Z…Zxq B‡Ûbkb †_‡K wj‡L †kl Ki‡Z n‡e| †jL‡Ki bv‡gi m‡½ †Kvb wWwMÖ mshy³ Kiv 

hv‡e bv| †hgb: Gg. G., wc. GBP.wW., Gg. Gm. wm. BZ¨vw` wWwMÖ cwiZ¨vR¨|  

3-4| wk‡ivbvg (Title) I Dc-wk‡ivbvg (Sub-title) : wk‡ivbvg ev AvL¨v n‡”Q †Kvb cy¯Í‡Ki bvg| 

†jLK Zvi eB‡qi †h bvg iv‡Lb Zv‡KB D³ eB‡qi wk‡ivbvg ev AvL¨v ejv nq| GKwU eB‡qi GK ev 

GKvwaK wk‡ivbvg _vK‡Z cv‡i Z‡e g~j wk‡ivbvg GKwUB _v‡K| cy¯Í‡Ki g~j bv‡gi e¨vL¨v wnmv‡e †h 

AskwU e¨envi Kiv nq Zv‡K Dc-wk‡ivbvg e‡j| GKwU wk‡ivbv‡gi Aaxb GK ev GKvwaK Dc-wk‡ivbvg 

_vK‡Z cv‡i| Dc-wk‡ivbvg Lyu‡R †ei Kiv KwVb bq| Z‡e gv‡S gv‡S wmwiR, Dc-wk‡ivbvg Ges 

wk‡ivbvg‡K wkÿv_©xiv GK‡Î wgwk‡q RwUj Ae  ̄v m„wó K‡i| wk‡ivbvg mvaviYZ eo Aÿ‡i gjv‡Ui Dc‡i, 

wfZ‡ii cvZvq (wk‡ivbvg cvZvq), Ges ¯úvB‡b D‡jøL _v‡K| wmwiR Ges Dc-wk‡ivbvg mvaviYZ GKUz 

†QvU Aÿ‡i _v‡K| ZvQvovI wmwi‡Ri mv‡_ A‡bK mgq wmwiR msL¨v D‡jøL _v‡K, hv wk‡ivbv‡g KL‡bv 

_v‡K bv| nvd- UvB‡Uj c„ôvi Dc‡ii w`‡K wmwiR Ges UvB‡Uj c„ôvq UvB‡U‡ji wVK wb‡P Dcwk‡ivbv‡g 

_v‡K| Kv‡W©i wØZxq B‡Ûbkb †_‡K wk‡ivbvg ïiæ n‡e| wk‡ivbvg GK jvB‡b †kl bv n‡j cieZ©x Ask 

cÖ_g B‡Ûbk‡b P‡j Avm‡e| wk‡ivbvg/Dc-wk‡ivbvg hw` AwaK `xN© nq, †m‡ÿ‡Î wk‡ivbvg/Dc-

wk‡ivbvgÑGi cÖ_g 5wU kã †i‡L evwK¸‡jv ev` w`‡q wZbwU (...) w`‡q Zvici †k‡li w`‡K 2/3wU kã 

D‡jøL Ki‡Z n‡e|  
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5| †jL‡Ki bvg (Author’s name) : 2bs AvB‡U‡g †jL‡Ki mve©RbxbZv wb‡q Av‡jvPbv Kiv n‡q‡Q, 

GLv‡b Av‡jvPbv n‡e Zvi e¨w³mËv m¤̂‡Ü| A_©vr, K¨vUvjM Kv‡W©i Af¨šÍ‡i †jL‡Ki bvg wKfv‡e †jLv 

n‡e| †jLK wb‡R Zvi bvg †hfv‡e †j‡Lb, †mfv‡eB Kv‡W©i ewW‡Z †jL‡Ki bvg †jLv n‡e| †jLK ỳÕRb 

n‡j cÖ_g †jLK-Gi bv‡gi ci Bs‡iwR‡Z ‘and’ I evsjvq ÔGesÕ n‡e| †jLK wZbRb n‡j cÖ_g †jL‡Ki 

bv‡gi ci (,) Kgv, wØZxq †jL‡Ki bv‡gi ci Bs‡iwR‡Z ‘and’ I evsjvq ÔGesÕ n‡e| G Qvov K¨vUvjM 

Gw›Uªi Ab¨ mKj wbqg wVK _vK‡e|  

6| ms¯‹iY : (Edition) : Edition kãwUi AvwfavwbK A_© n‡jv ms¯‥iY| GKwU eB‡qi GKB mg‡q Qvcv 

mgy`q Kwc| GKwU eB cÖ_g cÖKvwkZ nevi ci cieZ©x‡Z e¨vcK AvKv‡i cwiewZ©Z gy ª̀‡Y cÖKvk Kiv‡K 

ms¯‥iY e‡j| eB‡qi wk‡ivbvg c„ôvq A_ev Zvi c‡ii cvZvq (Verso-fvi‡mv) ms¯‥iY D‡jøL _v‡K| 

K¨vUvjM Kv‡W© ms¯‥i‡Y‡K ms‡ÿ‡c Edn. Øviv cÖKvk Kiv nq| ms¯‥iY D‡jøL Kivi mgq Zvi Av‡M WU, 

†¯úm, Wvej nvB‡db †¯úm (. -- ) w`‡Z n‡e Ges GUv h_vm¤¢e ms‡ÿwcZ n‡e| †hgbÑ (Bs‡iwR n‡j), 

1st, 2nd, 3rd, ed. BZ¨vw`| 

7| ¯’vb (Place of Publication) : GKwU eB †h ¯ vb †_‡K cÖKvwkZ nq Zv‡KB cÖKv‡ki  ̄vb ejv 

nq| eB‡qi wk‡ivbvg c„ôvi wb‡Pi w`‡K cy¯ÍK cÖKv‡ki ¯ vbwU D‡jøL _v‡K| A‡bK eB‡qB GKvwaK  ̄v‡bi 

bvg _v‡K GgZve  ̄vq †h bvgwU AZ¨šÍ cÖwm× Ges mevi wbKU cwiwPZ Zv‡KB Place of Publication ev 

cy¯ÍK cÖKv‡ki ¯ vb wn‡m‡e we‡ePbv Ki‡Z n‡e| hw` K¨vUvjMvi  ̄v‡bi cÖwm×Zv eyS‡Z bv cv‡ib, Z‡e 

¯ v‡bi †h bvgwU cª_‡g †`qv Av‡Q, K¨vUvjM Kv‡W© Zvi D‡jøL Ki‡Z n‡e| Ggb hw` nq †h,  ̄v‡bi bvg 

D‡jøL †bB †m †ÿ‡Î Z…Zxq eÜbxi †fZ‡i [s.l.] wjL‡Z n‡e| cÖvqB wk‡ivbvg c„ôvi wb‡P cÖKvkbv ms  ̄vi 

bv‡gi m‡½ ¯ v‡bi bvg D‡jøL _v‡K| ZvQvovI wk‡ivbvg c„ôvi c‡ii cvZvq †hLv‡b ms¯‥iY Ges Avbylw½K 

Z_¨vw` m¤ú‡K© †jLv nq, †mLv‡bI ¯ v‡bi bvg D‡jøL _v‡K|  

8| cÖKvkK (Publisher) : Publisher kãwUi AvwfavwbK A_© n‡”Q cÖKvkK| cÖKvkK GK A_ev 

GKvwaK e¨w³ ev cÖwZôvb n‡Z cv‡i| Avevi whwb cÖKvkK wZwb Avevi gy ª̀KI n‡Z cv‡ib| Z‡e AvaywbK 

eB‡q cÖKvkK I gy ª̀K mvaviYZ GK e¨w³ nb bv| AwaKvsk †ÿ‡ÎB †Kvb eB Gi wk‡ivbvg c„ôvi wb‡P 

A_ev Zvi c‡ii c„ôvq cÖKvkbv ms  ̄vi bvg D‡jøL _v‡K| Zv bv n‡j eB‡qi ¯úvB‡b cÖKvk‡Ki bvg D‡jøL 

_v‡K| hw` †Kvb eB‡qi cÖKvkK †`Iqv bv _v‡K †m‡ÿ‡Î Gi  ̄‡j Z…Zxq eÜbxi †fZ‡i [s.n.] wjL‡Z 

n‡e| A_©vr cÖKv‡k‡Ki bvg †bB (no name of publishers)| K¨vUvjM Kv‡W© cÖKvk‡Ki bvg h_vm¤¢e 

ms‡ÿwcZ AvKv‡i D‡jøL Ki‡Z n‡e| †hUzKz AvšÍR©vwZKfv‡e L¨vZ ev cwiwPZ †mUzKz D‡jøL Ki‡jB Pj‡e|  

9| cÖKv‡ki ZvwiL (Year of Publication or Date of Publication) : cy¯ÍK cÖKv‡ki ZvwiL 

ej‡Z Avgiv cy¯ÍK cÖKv‡ki mvj‡K ey‡S _vwK| cy¯ÍK cÖKv‡ki mvj mvaviYZ cy¯Í‡Ki wk‡ivbvg cvZv 

(UvB‡Uj †cR) Gi wb‡P ev bv‡gi cvZvi wcQ‡b _v‡K| cyivZb eB‡qi cÖKvk‡Ki m‡½ _v‡K cy¯ÍK 

cÖKv‡ki w`b, gvm I mvj| †Kvb †Kvb †¶‡Î cy¯ÍK cÖKv‡ki mvj Luy‡R cvIqv hvq bv| GKwU eB‡qi 

K¨vUvjM Ki‡Z n‡j hZ`~i m¤¢e cÖKvk Kvj Luy‡R wjL‡Z nq| Avi †Kvbfv‡eB mvj Luy‡R bv cvIqv †M‡j 

mv‡ji RvqMvq cÖkœ‡evaK wPý (?) Gfv‡e wj‡L w`‡Z nq| cÖKvkKvj bv _vK‡j KwcivB‡Ui mb wjL‡Z 

n‡e|  
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10| c„ôv msL¨v (Pagination) : K¨vUvjM Kv‡W©i †h RvqMvq GKwU eBGi c„ôv m¤ú‡K© AeMZ nIqv 

hvq Zv‡KB Pagination e‡j| Pagination Gi †ÿ‡Î wm×všÍ wb‡Z K¨vUvjMvi wecv‡K c‡o hvb| †hgb- 

Avgiv mvaviYZ †`wL AwaKvsk eB‡qi cÖ_g w`‡Ki c„ôv¸‡jv †ivgvb ni‡d c„ôvw¼Z _v‡K| wKš‧ GgbI 

nq gv‡S gv‡S †Kvb eB‡qi cÖ_g w`‡Ki wKQz c„ôvq †Kvb c„ôv b¤̂i †`qv _v‡K bv A_ev A, B, C, D 

BZ¨vw` w`‡q c„ôv wPwýZ Kiv nq| Gme †ÿ‡Î GKRb K¨vUvjMvi Zvi K¨vUvjM Kv‡W©i Pagination Ki‡Z 

wm×všÍnxbZvq †fv‡Mb hw` †Kvb eB‡q c„ôvb¤̂i bv _v‡K wbqgvbymv‡i c„ôv MYbv K‡i Ki‡Z nq| Avevi 

hw` c„ôv msL¨v A, B, C, D BZ¨vw` GiKg nq Zvn‡j ïiæ K‡i †h ch©šÍ wM‡q †cu․‡Q ZvB wjL‡Z nq|  

†hgb g‡b Kwi, GKwU eB‡qi cÖ_g w`K †_‡K wKQz c„ôv A, B, C, D BZ¨vw` w`‡q ïiæ K‡i M ch©šÍ wM‡q 

†kl K‡i‡Q Zvn‡j Gme †ÿ‡Î Pagination G M wjL‡Z n‡e| cÖ‡Z¨K eB‡q ỳÕai‡bi c„ôv _v‡K, †hgb-

cÖv_wgK c„ôv I g~j c„ôv| mvaviYZ Bs‡iwR eB‡q cÖv_wgK c„ôv¸‡jv †ivgvb msL¨vq _v‡K| G‡ÿ‡Î 

c„ôv¸‡jv wØZxq B‡Ûbkb †_‡K ïiæ n‡e| cÖ_‡g cÖv_wgK c„ôv D‡jøL Kivi ci g~j c„ôv D‡jøL Ki‡Z n‡e| 

cÖv_wgK c„ôvi ci GKwU Kgv (,) n‡e Ges g~j c„ôvi ci Bs‡iwR wc (p.) n‡e| †hgb: XII, 240p.; 

Aciw`‡K evsjv eB‡q hw` cÖv_wgK c„ôv K_vq †jLv _v‡K Z‡e me©‡kl cÖv_wgK c„ôv D‡jøL K‡i Kgv (,) 

w`‡q g~j c„ôv wjL‡Z n‡e| †hgb- c‡bi, 450 c„.| Avevi cÖv_wgK c„ôv hw` evsjv ni‡d _v‡K Z‡e †kl 

nidwU D‡jøL K‡i Kgv (,) w`‡q g~j c„ôv wjL‡Z n‡e| †hgb- R,350 c„.| 

11| wPÎKg© (Illustration): †Kvb eB‡qi eY©bvg~jK Qwe, QK, cø¨vb BZ¨vw`‡K Illustration e‡j| 

GUv‡K ms‡ÿ‡c ill. †jLv n‡q _v‡K| mKj eB‡q _v‡K bv| eB‡q wPÎKg© _vK‡j Aek¨B K¨vUjM Kv‡W© 

Zv wjL‡Z n‡e| bv _vK‡j wjLvi †Kvb cÖ‡qvRb †bB| G‡Z K¨vUvjM KvW© Am¤ú~Y© _vK‡e bv|  

12| AvKvi (Size): cy¯Í‡Ki D”PZv Abymv‡i cy¯Í‡Ki gvc wbY©q Kiv‡K K¨vUvjwMs-Gi fvlvq AvKvi ev 

Size ejv nq| cy¯Í‡Ki gjvU D”PZvi 3/5 As‡ki Kg PIov n‡j eBLvwb‡K ejv hvq miæ| 3/4 As‡ki 

†ewk n‡j ejv nq †P․Kv I D”PZv A‡cÿv †ewk PIov n‡j ejv nq AvqZKvi| K¨vUvjM Kv‡W© eB‡qi gvc 

mvaviYZ †mw›UwgUv‡i D‡jøL Ki‡Z nq| hw` †Kvb eB‡qi †e` D”PZvi †P‡q A‡a©K Kg nq †m‡ÿ‡Î 

mvBR †jLvi mgq ¸Yb wPý Øviv cy‡iv mvBR wjL‡Z n‡e| †hgb- †Kvb eB‡qi mvBR 25 †mwg I 12 

†mwg nq Z‡e Gfv‡e D‡jøL Ki‡Z n‡e 25×12 †mwg| Avevi hw` †e` A‡a©K ev Z ~̀aŸ© nq †m‡ÿ‡Î ïay 

D”PZv wjL‡Z n‡e| †hgbÑ aiv hvK †Kvb eB‡qi mvBR 30 †mwg I 16 †mwg G‡ÿ‡Î mvB‡Ri RvqMvq 

Kv‡W© ïay 30 †mwg wjL‡Z n‡e| 

13| wmwiR : cy¯ÍKgvjv A_©vr †Kvb wel‡qi wewfbœ wk‡ivbv‡g avivevwnKfv‡e cÖKvwkZ †Kvb cÖKvk‡Ki 

cÖKvkbvmg~n| G‡Z cÖ‡Z¨KwU eB‡q cy¯ÍKgvjvi bvg _v‡K| µgvš̂‡q cÖKvwkZ cÖe‡Üi eB wba©vwiZ mg‡q 

cÖKvwkZ cwÎKvi wewfbœ ch©vqµg, GKB †jL‡Ki GKB ai‡bi Mí ev cÖeÜ ch©vqµwgKfv‡e cÖKvwkZ 

BZ¨vw` mewKQzB wmwi‡Ri AšÍfz©³| †hgbÑ gvmy` ivbv eB‡qi wmwiRmg~n| wmwiR Luy‡R †ei Ki‡Z 

wkÿv_©x‡`i GKUz mgm¨vq co‡Z nq| A‡bK mgq wmwiR, wk‡ivbvg Ges Dc-wk‡ivbvg Ggbfv‡e †jLv 

_v‡K †h †KvbwU wmwiR, †KvbwU wk‡ivbvg, †KvbwU Dc-wk‡ivbvg Zv Luy‡R †ei Kiv RwUj| G‡ÿ‡Î 

wkÿv_©x‡`i Lye mZK©Zv Aej¤̂b Ki‡Z nq| A‡bK †ÿ‡ÎB wmwi‡Ri †k‡l wmwiR b¤̂i D‡jøL _v‡K| GUv 

†`‡LI wmwiR m¤ú‡K© wbwðZ nIqv hvq| †Kvb †Kvb mgq eB‡qi Kfvi †cB‡Ri (gjv‡Ui) Dci Avevi 

KL‡bv wk‡ivbvg c„ôvi wb‡PB wmwiR D‡jøL _v‡K Kv‡W© wmwiR †jLvi mgq Zvi Av‡M I c‡i (2 †¯úm) 

RvqMv Qvo‡Z n‡e|  
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14| MÖš’cwÄ : M‡elYvi †ÿ‡Î MÖš cwÄ ¸iæZ¡c~Y© f~wgKv cvjb K‡i _v‡K| GKwU eB wjL‡Z †jLK †hme 

cÖKvkbvi mnvqZv wb‡q _v‡Kb Ges mswkøó wel‡qi AviI Z_¨ †c‡Z n‡j †hmKj eB‡qi mnvqZv †bIqv 

†h‡Z cv‡i Zvi ZvwjKv‡KB MÖš cwÄ e‡j| eB‡q G DcKiYwU MÖš vMvi-m~wPi m‡½ wj‡L AšÍf©y³ Ki‡Z 

nq| ZvQvov A‡bK mgq †jLK cÖwZwU Aa¨v‡qi †k‡l MÖš cwÄ wjwce× K‡i _v‡Kb| K¨vUvj‡M MÖš cwÄi 

c„ôv msL¨v D‡jøL Ki‡Z nq| †hgbÑ MÖš cwÄ : c„ôvmsL¨v : 765-70|  

Kv‡W© weewjIMÖvwd D‡jøL Kivi wbqg n‡jv :  

1. AwbqwgZ ev Awba©vwiZ MÖš cwÄ _vK‡j wjL‡Z n‡et  MÖš cwÄ m¤̂wjZ|  

2. cÖwZ Aa¨v‡qi †k‡l _vK‡jt cÖ‡Z¨K Aa¨v‡qi †k‡l MÖš cwÄ|  

3. eB‡qi †kl Aa¨v‡qi †k‡l _vK‡jt †kl Aa¨v‡qi c‡i MÖš cwÄ|  

4. wbw ©̀ó c„ôvq _vK‡j c„ôv D‡jøL Ki‡Z n‡e|  

 

15| ISBN & ISSN AvšÍR©vwZK gvbm¤úbœ cy¯ÍK msL¨v Ges AvšÍR©vwZK gvbm¤§Z mvgwqKx msL¨v| 

AvaywbKKv‡j we‡kl K‡i 1970 mv‡ji ci cÖKvwkZ eB Ges mvgwqKx‡Z ISBN & ISSN AšÍf©y³ K‡i 

_v‡K| AvšÍR©vwZK †ÿ‡Î Dfq b¤̂‡iiB ¸iæZ¡ i‡q‡Q| Avi GRb¨B K¨vUvj‡M ISBN & ISSN b¤̂i 

AšÍf©~³ Ki‡Z nq|  

Gi gva¨‡g Rvb©vjwU Ges eBwU †Kv_v †_‡K †ei n‡q‡Q, cÖKvk‡Ki bvg Ges Zvi cÖKvwkZ eB‡qi msL¨v 

Rvbv hvq| ISBN mvaviYZ eB‡qi cÖKvk‡Ki wb‡P A_ev eB‡qi †cQ‡bi gjv‡U D‡jøL _v‡K| Kv‡W©i 

m¤ú~Y© Gw›Uª †k‡l wØZxq B‡Ûbk‡b ISBN b¤̂i D‡jøL Ki‡Z nq| evsjv eB‡q ISBN hw` Bs‡iwR‡Z 

_v‡K Z‡e Zv Bs‡iwR‡ZB D‡jøL Ki‡Z n‡e|  

16| †Uªwms : MÖš vMvi I Z_¨weÁv‡bi fvlvq †Uªwms n‡”Q wewfbœ wjLb ev AwZwi³ K¨vUvjM Kv‡W©i mÜvb 

cÖ`vbKvix Drm| †Uªwms mvaviYZ: ỳwU As‡k wef³ _v‡K|  

cÖ_g As‡k Description _v‡K hv‡K Avgiv welq wk‡ivbvg e‡j _vwK| gvSvwi AvKv‡ii ev †QvU 

jvB‡eªwii Rb¨ †h‡Kvb eB‡qi m‡e©v”P wZbwU wk‡ivbvg wba©viY KivB evÃbxq| Z‡e hw` eBwUi Rb¨ †Kvb 

AwZwi³ Gw›Uª •Zwi bv Ki‡Z nq Z‡e GKwU wel‡q wk‡ivbvg e¨envi Ki‡jI Amyweav †bB| GB wel‡q 

wk‡ivbvg¸‡jv‡K mvaviYZt Arabic Numerals 1, 2, 3 msL¨v Øviv wPwýZ Ki‡Z nq| welq 

wk‡ivbv‡gi ci AwZwi³ wjL‡bi Rb¨ h_v-hyM¥ †jLK, m¤úv`K, AvL¨v, wmwiR (Roman Numarals 

i,ii,iii) BZ¨vw` Øviv wjL‡Z nq| K¨vUvj‡Mi †Uªwms AskUzKzB AZ¨šÍ ¸iæZ¡c~Y©|  

 

Dch©y³ Dcv`vb¸‡jv QvovI cÖavb K¨vUvjM Kv‡W©i wb‡P Ges †Uªwms Gi Dc‡ii As‡k GKwU †Mvj wPý 

cwijwÿZ nq| wkÿv_©xiv GB wPýwU wb‡qI weeªZKi Ae¯ vi m„wó K‡i| Avm‡j GB wPýwU wb‡q G‡Zv wPšÍv 

fvebv Kivi †Kvb KviY †bB| GUv GKUv wQ ª̀ gvÎ| K¨vUvjM K¨we‡b‡U KvW©¸‡jv my›`i Ae  ̄v‡bi wbwg‡Ë 

Ges KvW©¸‡jv hv‡Z  ̄vbP‚¨Z n‡Z bv cv‡i Zvi Rb¨ GKwU Lye miæ wcZj/ †jvnvi io KvW©¸‡jvi wfZi 

w`‡q cÖ‡ek Kwi‡q †`qv nq| myZivs GB †Mvj wPýwU wkÿv_©xi wbKU GLb Avi Avð‡h©i ev f‡qi †Kvb 

Dcv`vb nevi K_v bq|  
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cÖavb wjL‡bi KvW© K¨vUvjM cÖ ‘̄ZKiY (e¨envwiK) :  

mgm¨v (Problem) :  

Kwe Rmxg D`&̀ xb iwPZ myRb evw`qvi NvU eBwUi cÖKvkK cjvk cÖKvkbx, XvKv, †lvok ms¯‥iY| 

 c„ôv msL¨v-160, Qwemn 2002 G cÖKvwkZ n‡q‡Q|  

 A Text book of Advanced Functional English written by A H M Mohiuddin and AFM Abul 

 Kasem, Publication of Ideal Library, Dhaka, 1995 Twenty sixth edition October, composed 

 by Noble Printers, Pagination XXIV. and pages 420 with Board questions in 16 pages.  

 

K¨vUvjM KvW© web¨vm c×wZ:  

 cÖavb Gw›Uª I AwZwi³ Gw›Uªi cÖ‡Z¨KwU †ÿ‡Î c„_K c„_K KvW© cÖ‡qvRb nq|  

 Gw›Uª •Zwi †k‡l KvW©¸‡jvi wjLb wk‡ivbvg eY©vbyμwgKfv‡e (Alphabetically) mvRv‡Z nq|  

 KvW© web¨vm n‡e Letter by letter c×wZ‡Z|  

 e¨env‡ii myweavi Rb¨ KvW©¸‡jv K¨vUvjM K¨vwe‡b‡U msiÿY Kiv nq|  

 

†kj‡d eB web¨vm c×wZ :  

eB‡qi ¯úvB‡b WvK msL¨v emv‡bvi ci eB¸‡jv eB‡qi †kj‡d †kªwYKiY b¤̂‡ii µgAbyhvqx 

mwVKfv‡e mvRv‡Z nq| GKB †kªwYKiY b¤̂‡ii GKvwaK eB n‡j eB msL¨vi eY©vbyµwgKfv‡e ev 

A¨vjdv‡ewUK¨vwj mvRv‡Z nq|  
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eB †jb‡`b (Circulation) :  

cÖ‡Z¨K jvB‡eªwi‡Z GKwU c„_K †jb‡`b wefvM _v‡K| GLvb †_‡K cvVK ev e¨enviKvix‡`i wbKU eB Bmy¨ 

Kiv nq Ges wbw ©̀ó mg‡qi ci eB †diZ †bqv nq| eB Bmy¨ c×wZ jvB‡eªwii AvKvi, cvVK msL¨v, 

Kg©Pvixi msL¨v, Avw_©K gÄyix, cÖ`Ë my‡hvM myweav BZ¨vw`i Dci wbf©i K‡i| eB Bmy¨i wewfbœ c×wZ 

i‡q‡Q| †hgbÑ  

 eªvDb PvwR©s c×wZ  

 †bIqvK© PvwR©s c×wZ  

 wWKg¨vb eyK PvwR©s c×wZ  

 d‡Uv PvwR©s c×wZ  

 AwWI PvwR©s c×wZ 

 Kw¤úDUvi PvwR©s c×wZ  

 eB Bmy¨ †iwR÷vi c×wZ BZ¨vw`  

 

(‡`kxq Qwe n‡e|) 

eZ©gv‡b c„w_exi wewfbœ †`‡k eªvDwbs PvwR©s c×wZ eûj cÖPwjZ|  

eªvDb PvwR©s c×wZ :  

cÖ‡qvRb :  

1| eB‡qi Rb¨ cÖ‡qvRb nq eyK c‡KU, eyK KvW© I ZvwiL cÎ|  

eyK c‡KU: GwU eB‡qi †cQ‡bi gjv‡Ui wfZi jvMv‡bv nq|  

                                                             3 © © 

 

 

 

 

                             5 © © 
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   eyK c‡KU 

eyK KvW©: GwU eB‡qi eyK c‡K‡U ‡XvKv‡bv _v‡K|  

                                                          2 © © 

 

 

 

                               4 © © 

 

 

 

                                                     eyK KvW© 

 ZvwiL cÎ: eB hLb Bmy¨ Kiv nq, ZLb Bmy¨ ZvwiL I †di‡Zi ZvwiL wj‡L †`Iqv nq|  

                                                          3 © © 

 

 

 

                                 

                              5 © © 

 

 

 

 

 

                                                       ZvwiL cÎ 

WvK msL¨v :  

A¨vK‡mkb msL¨v : 

†jLK :  

wk‡ivbvg : 

 

jvB‡eªwii bvg:  

WvK msL¨v :  

A¨vK‡mkb msL¨v : 

 

 

 

Bmy¨ ZvwiL          †di‡Zi ZvwiL 
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2| MÖvn‡Ki Rb¨ cÖ‡qvRb nq MÖvnK KvW©| MÖvnK‡K hZ¸‡jv eB Bmy¨ Kiv nq, ZZ¸‡jv MÖvnK KvW© 

MÖvnK‡K w`‡Z nq| Gi Dc‡ii w`K I cv‡ki w`K †Lvjv _v‡K|  

                                                 2 © © 

 

 

 

                            3 © © 

 

 

 

                                             MÖvnK KvW© 

PvwR©s :  

 MÖvnK KvD›Uv‡i Zvi MÖvnK KvW© †`b|  

 KvD›Uvi Kg©x Kvw•¶Z eBwUi c‡KU †_‡K eyK KvW©wU †ei K‡i MÖvnK Kv‡W©i c‡K‡U ¸u‡R †`b|  

 ZvwiLc‡Î Bmy¨ †WU I wWD †WU Gi Qvc gviv nq|  

 eyKKvW© m¤̂wjZ MÖvnK KvW© PvwR©s †Uª‡Z ZvwiL wb‡ ©̀kK Kv‡W©i wcQ‡b mvwR‡q iv‡Lb|  

 

wWmPvwR©s :  

 eBwU †diZ †bqvi mgq KvD›Uvi Kgx© wWD †WU †`‡L MÖvn‡Ki KvW© †ei K‡ib|  

 MÖvn‡Ki KvW© †_‡K eyKKvW© †ei K‡i eBwUi eyK c‡K‡U ¸u‡R iv‡Lb Ges MÖvnK KvW© †diZ †`b|  

 

eB Bmy¨ †iwR÷vi c×wZ :  

†QvU jvB‡eªwi‡Z eB Bmy¨ †iwR÷vi c×wZ eB Bmy¨i Rb¨ h‡_ó| †iwR÷v‡ii cÖg ỳ-GKwU c„ôvq †h mKj 

e¨enviKvix eB avi †b‡e Zv‡`i bv‡gi Bb‡W· •Zwi K‡i c„ôv †idv‡iÝ wj‡L eB Bmy¨ Ki‡Z n‡e| G 

wbq‡g GKRb MÖnxZvi Rb¨ GKUv c„ôv eivÏ _vK‡e|  

eB Bmy¨ cvZvi bgybv QK 

Bmy¨ msL¨v  Bmy¨ ZvwiL  ms‡hvRb 

msL¨v 

wk‡ivbvg  †jLK  MÖvn‡Ki 

¯^vÿi I 

ZvwiL  

Rgv †bIqv 

Kgx©i ¯^vÿi 

I ZvwiL  

gšÍe¨  

01        

02        

03        

MÖvn‡Ki bvg :  

wVKvbv :  

m`m¨ bs : 

†gqv` : 

 

 

MÖš vMvwi‡Ki ¯v̂ÿi 

      mxj 
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MÖš’vMvi e¨envi 

MÖš’vMvi e¨envi (Use of Library) :  

cvV Pvwn`v c~i‡Yi Rb¨ jvB‡eªwi e¨envi Acwinvh©| wKfv‡e jvB‡eªwi e¨envi Ki‡Z nq Gi wKQz cÖ‡qvRbxq 

e¨envwiK †K․kj Rvbv _vK‡j Lye mn‡RB e¨enviKvix jvB‡eªwi e¨envi Ki‡Z cv‡ib| G¸‡jv bv Rvbvi 

Kvi‡Y e¨enviKvix‡`i †KD †KD weeªZ †eva K‡ib Ges jvB‡eªwi e¨env‡i Zv‡`i A‡bK AvMÖn K‡g hvq| 

ZvB e¨envwiK †K․kj¸‡jv e¨enviKvix‡`i wkÿvMÖnY AZ¨vek¨K| 

MÖš’vMvi e¨env‡ii wbqgvewj:  

wewa ev wbqg MÖš vMv‡i me©‡ÿ‡Î k„•Ljv Ges Kg©‡ÿ‡Î Av‡b gm„YZv| ZvB cÖwZwU MÖš vMvi myôz I my›`ifv‡e 

cwiPvjbvi Rb¨ wbR¯̂ wbqgKvbyb _vKv AZ¨šÍ Riæwi| cÖwZwU MÖš vMvi KZ©„cÿB wbR wbR MÖš vMv‡ii 

cÖ‡qvRbxq wewa-weavb Kivi Rb¨ AvBbZ ÿgZvcÖvß| wfbœ wfbœ MÖš vMv‡ii wewa ev wbqg GK iKg nq bv| 

†hgb- MYMÖš vMv‡ii wewamg~n we‡kl MÖš vMv‡ii Rb¨ cÖ‡hvR¨ bvI n‡Z cv‡i| wKš‧ ev¯Í‡e wKQz wbqg Av‡Q, 

hv mKj MÖš vMv‡ii Rb¨ cÖ‡hvR¨ n‡Z cv‡i| RbwnZKi mvgvwRK cÖwZôvb wn‡m‡e MÖš vMvi myôz I 

my›`ifv‡e cwiPvjbvi Rb¨ †h wbqg ev wewa AbymiY Kiv nq Zv‡K MÖš vMvi wewa-weavb ev MÖš vMv‡ii 

wbqgvewj ejv nq|  

MÖš’vMv‡i Av`k© wewa-weavb :  

MÖš vMv‡ii wfbœZvq wewa-weavb wfbœ n‡q _v‡K| wb‡¤œi Av`k© wewa-weav‡bi GKwU bgybv D‡jøL Kiv n‡jv, hv 

me ai‡bi MÖš vMv‡iB wKQzUv cwieZ©b I cwiea©b K‡i AbymiY Kiv †h‡Z cv‡i|  

1) MÖš vMv‡ii bvg : wewa-weav‡b cÖ_‡gB mswkøó MÖš vMv‡ii bvg D‡jøL Ki‡Z n‡e| 

2) mgqm~wP : MÖš vMvi e¨enviKvixi myweav Ges m¤ú‡`i e¨envi wbwðZ KiYv‡_© GjvKv, cvVK, MÖš vMvi 

Kg©x, cÖwZôv‡bi D‡Ïk¨ we‡ePbv K‡i mgqm~wP wVK Kiv DwPZ| K‡jR I ¯‥zj MÖš vMv‡ii †ÿ‡Î K¬v‡mi 

mv‡_ mvgÄm¨ †i‡L mgqm~wP Kiv †h‡Z cv‡i| mgqm~wP hvB †nvK MÖš vMvi eÜ nIqvi 30 wgwbU c~‡e©B 

†jb‡`b msµvšÍ Kvh©µg eÜ _vK‡e|  

3) QzwU : Ab¨vb¨ cÖwZôv‡bi b¨vq MÖš vMv‡iI mvßvwnK QzwU _vK‡e| KZ©„cÿ cÖ‡qvRb†ev‡a cÖPwjZ mvßvwnK 

QzwUi w`b bv K‡i Ab¨ †h †Kvb w`b QzwU avh© Ki‡Z cv‡i| mvßvwnK QzwUi Rb¨ we‡ePbvq MÖš vMv‡i hw` 

mvßvwnK QzwU bv ivLv nq Zvn‡j Kg©Pvwi‡`i iæwUbgvwdK QzwUi e¨e  ̄v Ki‡Z n‡e| DbœZ we‡k¦ MÖš vMvi 

mvwf©m AZ¨vek¨Kxq nIqvq AbeiZ †Lvjv ivLv nq| GB wbqg Aek¨ ¯‥zj-K‡jR MÖš vMv‡ii †ÿ‡Î cÖ‡qvM 

Kiv hv‡e bv|  

4) cÖ‡ekvwaKvi : MÖš vMvi mKj m`‡m¨iB cÖ‡ekvwaKvi ¯x̂K„Z| m`m¨ Qvov †Kvb †jvK MÖš vMv‡i cÖ‡ek 

Ki‡Z cv‡i bv| Z‡e MÖš vMvwiK cÖ‡qvR‡b †h †Kvb e¨w³‡K cÖ‡e‡ki AbygwZ w`‡Z cv‡ib|  

5) eqm : eq¯‥‡`i Rb¨ †Kvb eqmmxgv †bB| wkï‡`i Rb¨ GwU cÖ‡hvR¨| ¯‥zj MÖš vMv‡ii cÖavb wkÿK wVK 

K‡i w`‡eb KZ eQi ch©šÍ ev †Kvb †kÖwYi wkÿv_©xiv MÖš vMv‡i cÖ‡ek Ki‡Z cvi‡e| D‡jøL¨, ¯‥zj MÖš vMv‡i 

mKj †kÖwYi QvÎQvÎx MÖš vMvi e¨envi Ki‡Z cvi‡e|  
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6) avi †bqv myweav  

K) m`m¨ n‡Z B”QzK e¨w³‡K wba©vwiZ di‡g Av‡e`b Ki‡Z n‡e|  

L) cÖ‡Z¨K m`m¨‡K m`m¨KvW© ev MÖvnKKvW© Bmy¨ Ki‡Z n‡e|  

M) eB Bmy¨ Kivi mgq m`m¨KvW© Aek¨B KvD›Uv‡i †`Lv‡Z n‡e|  

N) m`m¨KvW© nvwi‡q †M‡j AbwZwej‡¤̂ KZ„©cÿ‡K Rvbv‡Z n‡e Ges Wzwcø‡KU KvW© Bmy¨ Kivi Rb¨ 

Av‡e`b Rvbv‡Z n‡e| wbqgvbyhvqx wbw ©̀ó cwigvY UvKv Rgv w`‡j KZ©„cÿ Wzwcø‡KU KvW© Bmy¨ Ki‡eb|  

O) wbw ©̀ó cwigvY eB wbw ©̀ó mg‡qi Rb¨ Bmy¨ Kiv n‡e|  

P) wba©vwiZ mg‡q eB Rgv bv w`‡j AwZwi³ mg‡qi Rb¨ wba©vwiZ nv‡i Rwigvbv w`‡Z cvVK eva¨ 

_vK‡eb|  

Q) Bmy¨K„Z eB m‡e©v”P GK/ ỳB evi wiwbD Kiv n‡e Ges wiwbD Kivi mgq Aek¨B KvD›Uv‡i Rgv w`‡Z 

n‡e|  

R) eB ÿwZ mvwaZ n‡j bZzb eB μq K‡i w`‡Z n‡e ev eZ©gvb evRvig~‡j¨ wØ¸Y g~j¨ cwi‡kva Ki‡Z 

cvVK eva¨ _vK‡eb|  

S) †idv‡iÝ I ỳ®úÖvc¨ eB, cwÎKv I mvgwqKx Bmy¨ Kiv n‡e bv|  

T) MÖš vMvwiK †Kvb KviY bv †`wL‡qB †h †Kvb eB Bmy¨ eÜ K‡i w`‡Z cv‡ib ev Bmy¨K„Z eB wWD †WU 

Gi c~‡e©B m`m¨‡`i KvQ †_‡K †diZ PvB‡Z cv‡ib Ges G‡ÿ‡Î m`m¨MY †diZ w`‡Z eva¨ 

_vK‡eb|  

7) mvaviY wewa :  

K) MÖš vMvi KwgwU ev MÖš vMvwiK †h †Kvb e¨w³‡K †Kvb KviY bv †`wL‡qB MÖš vMvi e¨env‡ii my‡hvM 

†_‡K ewÂZ Ki‡Z cv‡ib ev we‡kl my‡hvM w`‡Z cv‡ib|  

L) cÖ‡Z¨K cvVK kvwšÍ-k„•Ljv eRvq ivL‡Z eva¨ _vK‡eb| Zv‡`i AvPiY n‡e f ª̀ I my›`i|  

8) m`m¨KvW©/MÖvnKKvW© n¯ÍvšÍi‡hvM¨ bq|  

9) †cvlv cÖvYx wb‡q MÖš vMv‡i cÖ‡ek wbwl×|  

10) jvwV, QvZv, e·, dvBj, e¨w³MZ eB ev Ab¨ †h †Kvb e ‧̄ MÖš vMvi ev cvV K‡ÿi wfZ‡i wb‡q hvIqv 

hv‡e bv| KvD›Uv‡i Rgv w`‡Z n‡e|  

11) MÖš vMv‡ii wfZ‡i Nygv‡bv wbwl×|  

12) MÖš vMv‡ii †fZ‡i a~gcvbmn Ab¨vb¨ Lvevi wbwl× Ges bxieZv cvjb evÃbxq|  

13) eB ev Ab¨ †h †Kvb mvgMÖxi †Kvb ai‡bi ÿwZ Kiv hv‡e bv| hw` †Kvb ai‡bi ÿwZ nq Zvn‡j 

ÿwZc~iY w`‡Z eva¨ _vK‡eb|  
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MÖš vMvi wewa-weavb e¨enviKvix‡`i MÖš vMvigyLx Kiv Ges m‡e©v”P e¨envi wbwðZKi‡Yi †ÿ‡Î ¸iæZ¡c~Y© 

f~wgKv cvjb K‡i _v‡K| e¨enviKvix I MÖš vMviKg©xi my‡hvM-myweav wPšÍv K‡iB wewa-weavb cÖYqb Kiv 

DwPZ| GKwU †`k †hgb msweavb Qvov Pj‡Z cv‡i bv, wVK Z`ªæc MÖš vMviI Zvi wbw ©̀ó wewa-weavb Qvov 

Pj‡Z c‡i bv| GK †`‡ki msweavb †hgb Ab¨ †`‡ki †ÿ‡Î APj, wVK †Zgwbfv‡e GK MÖš vMv‡ii 

wbqgvewj Ab¨ MÖš vMv‡i MÖnY‡hvM¨ bq|  

jvB‡eªwi mvgMÖx iÿYv‡eÿY (Maintenance of Library Materials) : 

cÖwZeQi bZyb bZzb eB †Kbv nq, †mBm‡½ wKQz wKQz cyivZb eB AwaK e¨env‡ii Kvi‡Y Abyc‡hvMx n‡q 

_v‡K| h_v mg‡q †mBme eB euvavB K‡i bv ivL‡j e¨env‡ii Abyc‡hvMx eB‡qi cwigvY µgk e„w× †c‡Z 

_vK‡e| ïay eûj e¨env‡ii Kvi‡Y eB †Qu‡o bv, Amveavbx I AvbvwocbvI eB bó nIqvi Kvi‡Y n‡q 

ùvovq| eB‡qi iÿYv‡eÿY Kvh©µg cy‡ivcywi MÖš vMvwi‡Ki `vwq‡Z¡i g‡a¨ c‡o| eB wQu‡o †M‡j euvavB Kiv, 

mvgvb¨ wQu‡o †M‡j †givgZ Kiv wKsev †Quovi c~‡e©B †Lqvj ivLv, Kxfv‡e eBwU †ndvRZ Kiv hvq| AvaywbK 

hy‡M we‡klZ weÁvb †hb gvbyl‡K DrKl© `vb K‡i‡Q wPšÍvi †ÿ‡ÎI ZvB| mvaviY gv‡bi eBcÎ msMÖ‡ni 

ci ci, AwaKvsk MÖš vMviB †mB me euvavB Kwi‡q †d‡j| d‡j eB‡qi Avqy ¯v̂fvwe‡Ki PvB‡Z eû¸Y e„w× 

cvq| eB †Quovi Av‡MB eB‡qi e¨vcv‡i GB †h fvebv Zv iÿYv‡eÿY Kvh©µ‡gi AšÍf©y³| 

 

1. eB †Lvjv : bZzb eB †Lvjvi mgq mZK©Zv Aej¤̂b Kiv Avek¨K| bZzb eBwU nv‡Z †c‡j eBwU ỳB nvZ 

w`‡q mgvb K‡i a‡i ¯úvB‡bi Dci fi K‡i †Uwe‡j Dci ivLyb| Zvi wVK gvSvgvwS Abygvb K‡i 

cvZv¸‡jv Dfqw`‡K mgvb ỳBfvM Kiæb| cÖ_‡g evg w`K †_‡K wKQz cvZv Ly‡j Wvb w`‡K wbb| GBfv‡e 

m¤§yL gjvU ch©šÍ Avmyb| Wv‡bi cvZvi Rb¨ GKB wbqg †g‡b Pjyb| Z‡e bZzb eB mn‡R euvavB wQuo‡e 

bv| †Kvb †Kvb mveavbx e¨enviKvix ỳB Av½y‡j eB a‡i ga¨ †_‡K ỳBfvM Kíbv K‡i †bq| Zvic‡i 2/4 

cvZv K‡i GKevi ev‡g I GKevi Wv‡b Ly‡j †bq| G‡Z eB‡qi Avqy ev‡o| hviv bZzb eB a‡iB nVvr K‡i 

Ly‡j †d‡j, AvKw¯§KZvi Kvi‡Y eB cÖ_‡g †Lvjvi mgqB wQu‡o hvq|  

2. cvZv KvUv : gv‡S gv‡SB cwijwÿZ nq bZzb eB I g¨vMvwR‡b wKQz A-KvUv cvZv _v‡K| G¸‡jv KvMR 

KvUvi Qzwi w`‡q †K‡U w`b| bZzev e¨enviKvixMY Av½yj, Kjg, †cwÝ‡j †K‡U cvZv¸‡jv bó K‡i †dj‡e|  

 

3. cvZv gywo‡eb bv : bZzb eB MÖš vMv‡i Avmvi ciB GKwU wmj‡gvni jvMv‡eb| cÖ‡Z¨KwU eB g¨vMvwR‡bi 

mvg‡bi cvZv¸‡jv‡Z †jLv _vK‡e cvZv gywo‡eb bv| GB wmj‡gvni †hme m‡PZb cvVK co‡eb, Avkv 

Kiv hvq Zviv eB‡qi cvZv fuvR Kiv †_‡K weiZ _vK‡eb| †Kvb †Kvb eB‡qi g‡a¨ cÎ wb‡ ©̀kK AvjMv 

wdZvmnKv‡i Szjv‡bv _v‡K| cvVK †h c„ôv ch©šÍ cov †kl K‡i‡Q, †mLv‡b cÎ wb‡ ©̀kKwU †i‡L wPý 

wn‡m‡e e¨envi K‡i| G‡Z eB †ndvRZ _v‡K| Avgv‡`i †`‡k Aí Aí K‡i GB †iIqvR Pvjy n‡”Q gvÎ|  

 

4. †kjd †_‡K eB †ei Kiv: †kj‡d ivLv eBmg~n A‡b‡K eB‡qi Dc‡ii As‡k Av½yj w`‡q Uvb w`‡q †ei 

K‡i Av‡b| G‡Z ¯úvBb bó nIqvi AvksKv _v‡K| †kjd †_‡K †ei K‡i Avbvi mgq eB‡qi Dfq cvk¦© 

GKUz Lvwj K‡i b~¨bc‡ÿ eB‡qi ¯úvB‡bi gvSvgvwS Ask ỳB Av½y‡j a‡i Uvb w`‡j eB bó nIqvi Avk¼v 

_v‡K bv|  
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5. ay‡jvevwj: cÖwZwbqZB eB‡q a~jvevwj R‡g| wbqwgZ iæwUb Kv‡Ri Ask wn‡m‡e eB‡qi a~jvevwj cwi®‥vi 

Kiv Avek¨K| Zvn‡j eB‡qi cvZv jvj n‡e bv, gqjv n‡e bv Ges eB `xN©vqy jvf Ki‡e| †hme eB 

a~‡jvevwjgy³ _v‡K mnmv †mme eB †cvKv Øviv AvµvšÍ nq bv|  

 

6. Av‡jv-evZvm DËvc: †h N‡i MÖš vMvi, †mLv‡b ¯v̂fvweK Av‡jv-evZvm DËv‡ci cÖ‡ekvwaKvi _vKv 

evÃbxq| †ewk Av‡jv‡Z eB ÿwZMÖ¯Í nq, Kg Av‡jv‡Z MÖš vMvi Av ª̀©Zvc~Y© nIqvi Kvi‡Y mu¨vZ‡mu‡Z _v‡K| 

ZvB cwi‡ek ~̀l‡Yi d‡j eB bó nIqvi AvksKv _v‡K| cÖ‡qvRbxq cwigv‡Yi PvB‡Z Kg Av‡jv‡Z MÖš vMvi 

†cvKvgvKo, †Zjv‡cvKv, Bu ỳi I Ab¨vb¨ KxUcZ½ Avµg‡Yi fq _v‡K|  

7. Av`©ªZv: MÖš vMv‡ii eyK †kjd me©`v †`qvj †_‡K b~¨bc‡ÿ 1 dzU ~̀‡i Ges gvwU †_‡K 6 BwÂ D‡”P 

ivLvi e¨e  ̄v Ki‡Z n‡e| evB‡ii VvÛv Ges e„wó †`qv‡j cÖfve †d‡j| eyK †kjd †`qv‡ji m‡½ jvMv‡bv 

_vK‡j †`qv‡ji VvÛv †j‡M †kj‡di eB ÿwZMÖ Í̄ n‡Z cv‡i| d‡j cvZv bó n‡e, gjvU Ly‡j hv‡e, eB 

Av`©ªZvq m¤ú~Y©fv‡e webó nIqvi „̀óvšÍ weij bq| myZivs MÖš vMvwiK‡K Gme w`‡K h‡_ó m‡PZb nIqv 

Avek¨K|  

8. eyK mv‡cvU© : AvaywbK jvB‡eªwi¸‡jv‡Z eyK mv‡cv‡U©i e¨envi µgk e„w× cv‡”Q| eyK †kj‡d cvkvcvwk 

A‡bK eB AvovAvwo ivLv n‡j GKwU eB‡qi Dci Ab¨ eB‡qi Pvc c‡o| Abyiƒc GK ch©v‡q GK cv‡ki 

eB‡qi Dci Ab¨ cv‡k¦©i mKj eB‡qi Pvc co‡Z _v‡K| D‡jøL¨, eyK †kj‡d eB ivLvi mgq web¨v‡mi 

myweav‡_© eB¸‡jv euv w`‡K wKwÂZ †njvb w`‡q mvRv‡bv nq| d‡j Wv‡bi mKj eB‡qi Pvc euv w`‡Ki 

eB‡qi Dci c‡o| A_P eB‡qi gv‡S gv‡S eyK mv‡cvU© e¨envi Ki‡j eBc‡Îi ¯”̂Q›` web¨vm I ¯”̂Q›` 

e¨envi wbwðZ Kiv hvq| eB‡K Pvcgy³ ivLvI m¤¢eci nq| d‡j eB bó nIqv †_‡K †eu‡P hvq| GQvov 

†kj‡d eB‡K Lvov K‡i ivLvi Rb¨ eyK mv‡cvU© Ab¨Zg mnvqK|  
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9. †givgZ : MÖš vMv‡ii eBcÎ AwaK e¨env‡ii Kvi‡Y wKQz wKQz eB memgqB gjvU AvMjv n‡q hv‡e| 

cvZv Ly‡j hv‡e, wQu‡o hv‡e BZ¨vw`| MÖš vMv‡i GKwU euvavB I †givgZ wefvM _vKv Avek¨K, hv‡Z 

Aíwe Í̄i bó n‡jB eBwU mnmv †givgZ Kiv P‡j|  

10. eB‡qi Dci Pvc †`qv : jÿ¨ Kiv hvq †ek wKQz cvVK covi mgq ỳB nvZ ev KzbB w`‡q eB‡qi Dci 

Pvc †`q| A‡b‡K eB‡qi Dci gv_v †i‡L wekÖvg †bq, Nygvq, ¸b ¸wb‡q Mvb Mvq| GUv e` Af¨vm| G‡Z 

A‡bK eB bó nq|  

mvwe©Kfv‡e ejv P‡j MÖš vMvi‡K AveR©bvgy³ ivL‡Z n‡e| KxUcZ½ Øviv ÿwZMÖ Í̄ eB †kjd †_‡K mwi‡q 

†dj‡Z n‡e| eB, AvmevecÎ I †g‡S me©`v cwi®‥vi ivL‡Z n‡e| MÖš vMv‡ii wfZi ch©vß Av‡jv evZv‡mi 

e¨e¯ v ivL‡Z n‡e| †kj‡d eB AvovAvwo ivLv hv‡e bv| b¨vc_wjb I Kc©~i eB‡qi Avkcv‡k Qwo‡q 

ivL‡j KxUcZ‡½i AvµgY Kg n‡e|  

iÿYv‡eÿY Kvh©µg m‡PZbZvg~jK Kvh©µ‡gi Ask| †h MÖš vMvwiK Zvi msMÖ‡ni h‡Zœi cÖwZ we‡kl 

mveavbx, Zvi MÖš vMvi me©‡ÿ‡Î mgvbfv‡e AMÖMwZi w`‡K AMÖmigvb _vK‡e †mUv Avkv KivB msMZ|  
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jvB‡eªwi mvwf©‡mm :  

 †idv‡iÝ mvwf©m :  

 

jvB‡eªwi‡Z msM„nxZ Z_¨ mvgMÖxi Dci wfwË K‡i ZvrÿwYKfv‡e cvV‡Ki Pvwn`v c~iY Kiv nq| G 

mvwf©‡mi gva¨‡g e¨enviKvix‡`i AbymÜvbg~jK cÖ‡kœi DËi †`qv nq| †hgb : cvV‡Ki Kvw•¶Z 

eBwU Av‡Q wKbv? G msev`cÎwU Av‡Q wKbv? GKwU wbw ©̀ó wel‡qi Dci cÖeÜ Av‡Q wKbv? G 

ai‡bi k‡ãi e¨envi †Kv_vq cvIqv hv‡e BZ¨vw` bvbv cÖ‡kœi Reve †`qv nq| †idv‡iÝ cÖ`v‡bi 

Rb¨ eB¸‡jv n‡jv †hgbÑ Awfavb, wek¦‡Kvl, Wv‡qwi, el©cwÄ, g¨vc, PvU©, †Møve, GUjvm, M¨v‡RU, 

Rxebx †Kvl, †M‡RwUqvi BZ¨vw`|  

 MÖš cwÄMZ mvwf©m :  

 

eB m¤ú‡K© aviYv cvIqvi D‡Ï‡k¨ eB‡qi bvg, †jL‡Ki bvg, cÖKvkK, cÖKvkKvj BZ¨vw` 

D‡jøLmn MwVZ ZvwjKv MÖš cwÄ bv‡g cwiwPZ| cÖ‡qvRbxq eBwUi mÜv‡b GwU e¨envi Kiv hvq| 

welqwfwËK MÖš cwÄ †_‡K wbw ©̀ó wel‡qi eBwU cvIqvi Rb¨I GwU e¨envi Kiv hvq|  

 WKz‡g‡›Ukb mvwf©m :  

AwZ mv¤úÖwZK cÖKvwkZ cÖKvkbvi ZvwjKv (CAS), wbe©vwPZ Z‡_¨i ZvwjKv (SDI) weZiY K‡i G 

mvwf©m †`qv nq|  

 Kw¤úDUvi mvwf©m :  

ª̀æZ Kvw•¶Z Z_¨ Lyu‡R †c‡Z Ges msMÖn Ki‡Z Kw¤úDUvi e¨envi Kiv nq|  

 wi‡cÖvMÖvwdK mvwf©m :  

jvB‡eªwi‡Z cÖwZwjwc Drcv`‡bi Rb¨, Z_¨ cybiærcv`‡bi Rb¨ wi‡cÖvMÖvwdK mvwf©m †`qv nq| 

Av‡jvKwP‡Îi gva¨‡g †Kvb WKz‡g‡›Ui cÖwZwjwc Drcv`b K‡i e¨enviKvix‡K †`qv nq|  

eB Lyu‡R †ei Kivi Rb¨ wewfbœ Tools- Gi e¨envi :  

 

K¨vUvjM:  
 

jvB‡eªwi‡Z eB¸‡jvi cwiwPwZ K¨vUvj‡M †`qv _v‡K| eB Lyu‡R cvIqvi Rb¨ e¨enviKvix‡K Aek¨B 

K¨vUvj‡Mi e¨envi m¤ú‡K© Rvb‡Z nq| cÖ‡Z¨KwU eB‡qi Rb¨ c„Kfv‡e †jL‡Ki bvg, eB 

wk‡ivbvg, welq wk‡ivbvg BZ¨vw` wjL‡b K¨vUvjM KvW© •Zwi Kiv nq| G KvW©¸‡jv c„Kfv‡e 

†jL‡Ki bv‡g A_ev eB wk‡ivbv‡g A_ev welq wk‡ivbv‡g eY©vbyµwgKfv‡e ev A¨vjdv‡ewUK¨vwj 

K¨vUvjM K¨vwe‡b‡U mvRv‡bv _v‡K| KvW©¸‡jv †_‡K Kvw•¶Z eBwUi WvKmsL¨v msMÖn K‡i eBwUi 

†LuvR Kiv hvq|  
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†kj‡d eB web¨vm :  

†kj‡d eB¸‡jv †kªwYKiY b¤̂‡ii µgvbymv‡i mvRv‡bv _v‡K| GKB wel‡qi wfbœ †jL‡Ki eB msL¨vbymv‡i 

mvRv‡bv _v‡K| †kjd †_‡K WvK msL¨vi gva¨‡g eB †ei Ki‡Z nq|  

Bb‡W· :  

G‡Z cÖ‡qvRbxq Z_¨ †Kv_vq Av‡Q Zv Rvbv 

hvq| Bb‡W· †`‡L e¨enviKvix Zvi 

cÖ‡qvRbxq eB AwZ mn‡RB msMÖn Ki‡Z 

cv‡i|  

eB †jb‡`b :  

Kvw•¶Z eBwU nv‡Z †c‡q †jb‡`b KvD›Uv‡i 

MÖvnK KvW© Rgv w`‡q Bmy¨ Kwi‡q wb‡Z nq| 

†jb‡`‡bi wbqgKvbyb AbymiY K‡i eBwU 

wbw ©̀ó mg‡qi ci cybt KvD›Uv‡i †diZ w`‡Z 

n‡e|  

 

cvVK DØy×KiY t  

jvB‡eªwi‡Z m‡e©vËg e¨envi wbwðZ Kivi Rb¨ jvB‡eªwi KZ©„cÿ wewfbœ Kvh©µ‡gi gva¨‡g wkÿK, wkÿv_©x, 

AwffveK, ¯ vbxq RbMY I e¨enviKvix‡`i mv‡_ †hvMv‡hvM  ̄vcb K‡i _v‡Kb| G ai‡bi Kvh©µ‡g 

AskMÖnYKvix‡`i g‡a¨ jvB‡eªwi e¨env‡i AvMÖn †R‡M D‡V|  

wkïiv †KvgjgwZ, †Kvb wKQz Zv‡`i Dci †Rvi K‡i Pvwc‡q †`qv †gv‡UB wVK n‡e bv| ZvB wkï‡`i 

MÖš vMvi e¨e  ̄vUvB AvKl©Yxq I cÖvYešÍ n‡Z n‡e| cvVK DØy×Ki‡Yi Rb¨ wb‡¤œewY©Z c`‡ÿc MÖnY Kiv 

†h‡Z cv‡i|  

1| MÖš’vMv‡ii Af¨šÍi mw¾ZKiY:  

wkï‡`i Rb¨ MÖš vMviwU AZ¨šÍ mymw¾Z n‡Z n‡e| hv‡Z K‡i A‡bKUv †Ljvi Q‡j wkïiv MÖš vMvi e¨envi 

wkL‡Z cv‡i| †hgb-GKUv wkï MÖš vMv‡i Xy‡KB hw` eo my›`i Qwe †`L‡Z cvq Avi †mB QwewU hw` Zvi 

wcÖq e¨w³ nq ev Zvi †Kvb GK wcÖq †L‡jvqv‡oi nq Z‡e †mB QwewU a‡iB Avgiv Zv‡K †mB wcÖq e¨w³i 

†`kwU m¤ú‡K© my›`ifv‡e GKUv aviYv w`‡Z cvwi| MÖš vMv‡ii eo eo g¨vc I †Møve _vK‡Z n‡e| wkï‡`i 

cvV¨cy¯Í‡Ki wewfbœ ¸iæZ¡c~Y© Aa¨v‡qi PvU© ev Qwe¸‡jv MÖš vMv‡i msiÿY Kiv `iKvi, hv‡Z K‡i wkï‡`i 

Rb¨ Zv‡`i cwVZ welq¸‡jv mnRZi nq|  

2| MÖš’vMvi I MÖš’vMvi mvgMÖx cÖPvi:  

cÖPvi n‡”Q GKwU kw³kvjx cÖwµqv| MÖš vMvi Ges MÖš vMvi msMÖ‡ni cÖPv‡ii Rb¨ wkÿve‡l©i ïiæ‡Z 

mw¤§wjZ D‡Øvabx K¬v‡m MÖš vMvwiK cÖv_wgK we`¨vjq MÖš vMvi Ges Gi my‡hvM-myweav m¤ú‡K© wkÿv_©x‡`i 

AewnZ Ki‡eb| Zv‡Z wkÿv_©xiv we`¨vj‡q G‡mB Rvb‡Z cvi‡e †h, GLv‡b MÖš vMvi i‡q‡Q Ges 

cov‡kvbvi my‡hvM Av‡Q|  
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3| jvB‡eªwi wcwiqW Pvjy Kiv:  

K¬vm iæwU‡b Ab¨vb¨ wcwiq‡Wi mv‡_ MÖš vMvi e¨env‡ii Rb¨ cÖwZw`b A_ev mßv‡ni wbw ©̀ó †Kvb w`b GKwU 

wcwiqW ivLv nq, ZvB n‡jv jvB‡eªwi wcwiqW| jvB‡eªwi wcwiq‡W wkÿv_©xiv jvB‡eªwi‡Z e‡m eB co‡e| 

K¬vm iæwU‡b jvB‡eªwi wcwiqW ms‡hvR‡bi †ÿ‡Î MÖš vMvwiK mswkøó KZ…©c‡ÿi mnvqZv MÖnY Ki‡eb|  

4| AwffveK mgv‡ek Av‡qvRb Kiv:  

wkï‡`i MÖš vMv‡ii w`‡K †K․Z~nj evov‡bvi Rb¨ AwffveK mgv‡e‡ki f~wgKv Acwimxg| we`¨vjq¸‡jv‡Z 

erm‡i 1-2 evi AwffveK mgv‡ek K‡i Zv‡`i MÖš vMvi e¨env‡ii DcKvwiZv m¤ú‡K© †evSv‡Z n‡e 

cÖ‡qvR‡b AwffveK‡`i wbR wbR eB covi Dci wfwË K‡i cyi¯‥vi †`qvi e¨e¯ v Kiv †h‡Z cv‡i|  

5| MÖš’‡gjvi Av‡qvRb Kiv:  

erm‡ii AšÍZ GKevi MÖš ‡gjvi Av‡qvRb Ki‡Z n‡e| eB Gi ÷j¸‡jv Lye AvKl©Yxq Ki‡Z n‡e| wkïiv 

hLb weKvj †ejv evev-gvi ms‡M eB †gjvq Avm‡e, eB covi cÖwZ Zv‡`i Drmvn eû¸‡Y e„w× cv‡e| Ávb-

A‡š̂lY Kiv I bZzb‡K Rvbvi g‡a¨B Zviv Avb›` Lyu‡R cv‡e|  

6| wkÿv cÖwZôvb KZ…©K M„nxZ MÖš’vMvi mßvn cvjb Kiv:  

MÖš vMvi mßvn cvjb K‡i MÖš  I MÖš vMvi m¤ú‡K© e¨vcK mvov RvMv‡bv hvq| MÖš vMvi mßvn cvj‡bi Rb¨ 

mßvne¨vcx GKUv Abyôv‡bi Av‡qvRb Kiv hvq| D‡Øvabx Abyôv‡b GKRb  ̄vbxq Kwe, †jLK, wePviK ev 

†Rjv cÖkvmK‡K cÖavb AwZw_ K‡i Ges cÖwZôvb cÖavb‡K mfvcwZ K‡i my›`i K‡i AbyôvbwU D‡Øvab Kiv 

hvq| cÖwZw`b mK‡ji Rb¨ MÖš vMvi Db¥y³ †i‡L mKj‡K MÖš vMvi e¨env‡ii cÖwZ AvK„ó K‡i †Zvjv hvq| 

†k‡li w`b AviI GKwU Abyôv‡bi ga¨ w`‡q cvVK‡`i cyi¯‥v‡ii e¨e¯ v †i‡L MÖš vMvi mßvn †kl Kiv hvq|  

7| bZzb eB msMÖ‡ni msev` cÖPvi:  

MÖš vMv‡i ms‡hvwRZ bZzb MÖ‡š i Lei MÖš vMvwiK wWm‡cø †ev‡W© eB‡qi R¨v‡KU cÖ`k©b K‡i cvVK‡`i gv‡S 

cÖPvi Ki‡eb A_ev MÖš cwÄ •Zwi K‡i cvVK‡`i gv‡S wewj Ki‡eb| Gi d‡j cvVKiv MÖš vMv‡ii cÖwZ 

AvK„ó n‡e|  

8| MÖš’ I MÖš’vMvi welqK KzBR cÖwZ‡hvwMZvi Av‡qvRb Kiv:  

MÖš vMv‡i me¸‡jv welq wb‡q cÖwZ‡hvwMZvi Av‡qvRb Ki‡j wkï‡`i covi cÖwZ ¯ú„nv evo‡e| 

cÖwZ‡hvwMZvUv AZ¨šÍ Z_¨wbf©i I wkï‡`i gRvi gRvi A‡bK cÖ‡kœi g‡a¨ wb‡q G‡m cÖwZ‡hvwMZvUv‡K 

cÖvYešÍ I mRxe K‡i †Zvjv hvq| cyi¯‥v‡ii e¨e¯ v Aek¨B _vK‡Z n‡e|  

cvVK DØy×KiY cvVK e„w×i Rb¨ LyeB Riæwi| cvVK e„w×i Rb¨ DØy×Ki‡Yi cÖ‡Z¨KUv c`‡ÿc ¸iæZ¡ 

mnKv‡i cvjb Kiv GKvšÍB Avek¨K|  

 

MÖš’vMvwi‡Ki `vwqZ¡ I KZ©e¨:  

Z_¨ we‡ùvi‡Yi G hy‡M MÖš vMvimg~n Ávb msMÖn msiÿY I weZi‡Yi GK wbf©i‡hvM¨ mvgvwRK cÖwZôvb| 

MÖš vMvwiK G cÖwZôv‡bi AwaKZ©v| mf¨Zvi wewbg©v‡Y Zuv‡K GKRb Kzkjx msMV‡Ki g‡ZvB ¯x̂q `vwqZ¡ 

cvjb Ki‡Z n‡e| RvwZi †gav weKv‡k Ges eyw×MZ cwic°Zv AR©‡b Zuv‡K me©`vB cvjb Ki‡Z n‡e 

mwμq f~wgKv| Ab¨vb¨ mvgvwRK cÖwZôv‡b Kg©iZ Kg©KZ©v ev Kg©Pvixi gZ wZwb GKRb †ckvRxex n‡jI 
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Zuvi †ckv Ávb RM‡Zi mv‡_ RwoZ| G RM‡Zi DrKl© mva‡bi gv‡SB mgMÖRvwZ we‡k¦i `iev‡i cÖwZôv 

jvf Ki‡Z cv‡i| †m Rb¨ GKRb MÖš vMvwiK‡K †ckvMZ Rxe‡b eûgyLx `vwqZ¡ cvjb Ki‡Z nq| GKRb 

Av`k© MÖš vMvwiK wn‡m‡e cÖwZôv jvf Ki‡Z n‡j Zuv‡K Aek¨B wb‡¤œi `vwqZ¡mg~n cvjb Ki‡Z n‡e:  

K) †ckvMZ `vwqZ¡: †ckvMZ Rxe‡b GKRb MÖš vMvwiK g~jZ Ávb weZi‡Yi KwVb `vwq‡Z¡ wb‡qvwRZ| 

Áv‡bi msMÖnkvjv M‡o †Zvjv AZ¨vek¨K nq Ávb weZi‡Yi Rb¨| myôz weZiY wbwðZ Kivi Rb¨ Avek¨K 

nq h_vh_ msiÿY I weZiY| G Rb¨ Zuv‡K MÖš vMv‡i wb¤œewY©Z KvR¸‡jv Ki‡Z nq :  

1.  MÖš’vMvi msMÖn M‡o †Zvjv I e„w× Kiv: cvV‡Ki Áv‡bi Pvwn`v µgea©gvb| weÁvb I cÖhyw³ 

weKv‡ki d‡j cÖwZwbqZB bZzb bZzb Avwe®‥v‡ii D™¢e NU‡Q| Ggb GKw`b wQj hLb G‡`‡k 

K‡ji Mvb wQj we‡bv`‡bi DrK„ó gva¨g| AvR Zvi Avi cÖPjb †bB| Zvi  ̄vb `Lj K‡i‡Q iw½b 

†Uwjwfkb, Kw¤úDUvi, †gvevBj BZ¨vw`| Ávb RM‡Zi Ae  ̄vI A‡bKUv Abyiƒc| bZzb bZzb 

gZev` cÖPv‡ii mv‡_ mv‡_ cyivZb Z_¨ I gZev`wU APj n‡q hv‡”Q| d‡j cwieZ©b NU‡Q cvVK 

mgv‡Ri Pvwn`vi| MÖš vMvwi‡Ki KvR n‡jv cvV‡Ki Pvwn`v I iæwP †gvZv‡eK cv‡VvcKiY mieivn 

Kiv| wZwb cvV‡Ki Pvwn`v, cÖKvkbvi ¸YMZgvb I MÖš vMv‡ii Avw_©K msMwZ G wZ‡bi gv‡S 

mgš̂q mvab K‡i MÖš vMvi msMÖn M‡o Zzj‡eb|  

2.  cv‡VvcKiY msiÿ‡Yi e¨e¯’v Kiv: MÖš vMvi msMÖn e„w×i cvkvcvwk msM„nxZ cv‡VvcKiY msiÿ‡Yi 

e¨e¯ v Kiv MÖš vMvwi‡Ki `vwqZ¡| wZwb †hgb Wyeyixi gZb †Kv‡bv mgy ª̀ n‡Z gwYKvÂb msMÖn K‡i 

Ávb fvÛvi M‡o Zzj‡eb wVK †Zgwb h‡ÿi g‡Zv Gm‡ei msiÿYI Ki‡eb| KviY msMÖ‡ni 

cvkvcvwk msiÿY e¨e¯ v Pvjy _vK‡jB mg„×kvjx msMÖnkvjv M‡o I‡V| ZvQvov G‡Z GKw`‡K 

†hgb A‡_©i AcPq †iva nq wVK †Zgwb fwel¨r cÖRb¥I eZ©gvb cÖR‡b¥i BwZnvm I m„wóKg© 

m¤ú‡K© Rvbvi my‡hvM cv‡e|  

3.  web¨vmKiY: msM„nxZ cv‡VvcKi‡Yi e¨envi I MÖš vMvi †mev wbwðZ Ki‡Z n‡j cv‡VvcKi‡Yi 

web¨vm mvab AZ¨vek¨K| cvV‡Ki hv‡Z mgq bó bv nq Ges †h †Kvb msMÖnB cÖ‡qvRbg‡Zv hv‡Z 

Lyu‡R cvIqv hvq †mRb¨ MÖš vMv‡ii hveZxq msMÖnivwR h_vixwZ web¨ Í̄ K‡i mvwR‡q ivL‡Z nq| 

MÖš vMvwi‡Ki GB ¸iæ `vwqZ¡ cvj‡bi gv‡SB eûjvs‡k wbf©i K‡i MÖš vMv‡ii mg„w×| ZvQvov 

†kªwYweb¨vm MÖš vMvwiKZvi wfwË| 

4.  MÖš’vMvi‡K RxešÍ ivLv: mf¨Zvi MwZ Abymv‡i MÖš vMv‡ii msMÖne„w×i cvkvcvwk AcÖ‡qvRbxq, †Quov 

ev cv‡Vi Abyc‡hvMx ¸iæZ¡nxb eB¸‡jv gv‡S g‡a¨ QuvUvB K‡i †bqvi gva¨‡gB MÖš vMvi‡K 

mg‡qvc‡hvMx ivLv hvq|  

L) cÖkvmwbK `vwqZ¡: MÖš vMvwiK cvVK mgv‡Ri ga¨gwY n‡jI wZwb cÖkvmwbK KvVv‡gvi AvIZvaxb| 

MÖš vMv‡ii AwaKZ©v wn‡m‡e Zuv‡KI Kg †ewk cÖkvmwbK `vwqZ¡ cvjb Ki‡Z nq| d‡j GKRb MÖš vMvwiK‡K 

mvdj¨ AR©b Ki‡Z n‡j †ckvMZ Áv‡bi cvkvcvwk cÖkvmwbK ÁvbI AR©b Ki‡Z nq| wZwb MÖš vMvi 

cwigÛ‡j †h mKj cÖkvmwbK `vwqZ¡ cvjb K‡ib †m¸‡jv wb¤œi~c:  

1. ev‡RU cÖYqb: cvVK‡`i h_vh_ †mev`vb, MÖš vMvi msMÖne„w× I msiÿY, MÖš vMv‡ii Rb¨ cÖ‡qvRbxq 

Uzj‡mi †hvMvb BZ¨vw`i Rb¨ †h A‡_©i cÖ‡qvRb nq, Zvi ev‡RU cÖYqb K‡i cÖ‡Z¨K ermiB 
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KZ…©c‡ÿi wbKU gÄyixi Rb¨ †ck Ki‡Z nq, eo MÖš vMvi¸‡jv‡Z G ev‡RU MÖš vMvwi‡Ki ZË¡veavb 

Ges †QvU MÖš vMvi¸‡jv‡Z MÖš vMvwiK wb‡RB Zv •Zwi K‡ib|  

2. Li‡Pi wnmve-wbKvk: MÖš vMv‡ii mKj Kv‡Ri Rb¨ MÖš vMvwiKB me©‡Zvfv‡e `vqx| †m Rb¨ cÖwZwU 

Kv‡RB Zuv‡K mZK© _vK‡Z nq| miKvwi ev †emiKvwi †h †Kvb A_©-e¨‡qi wnmve h_vh_ 

KZ…©c‡ÿi wbKU Revew`wni Rb¨ MÖš vMv‡ii wnmve-wbKvk MÖš vMvwiK‡KB Z`viK Ki‡Z nq| †QvU 

†QvU MÖš vMvi¸‡jv‡Z MÖš vMvwiK wb‡RB wnmvecÎ •Zwi K‡i _v‡Kb|  

3. cÖwZ‡e`b cÖYqb: MÖš vMvi cÖkvm‡bi DËg bxwZ¸‡jvi Ab¨Zg n‡jv gvwmK cÖwZ‡e`b Ki‡Z nq| G 

mKj cÖwZ‡e`b Aa¯Íb Kg©Pvix‡`i mnvqZv wb‡q MÖš vMvwiKB •Zwi K‡ib|  

4. wbqš¿Y I mgš̂q mvab: Aa Í̄b Kg©Pvix‡`i wbqš¿Y, Zv‡`i Kv‡Ri Z`viK I mgš̂q mvab, Zv‡`i 

Kj¨vYg~jK Kg©KvÛ m¤úv`b cÖf„wZ `vwqZ¡ MÖš vMvwiK cvjb K‡i _v‡Kb|  

M) †mevg~jK ev gvbweK `vwqZ¡: MÖš vMvi GKwU †mevg~jK cÖwZôvb| nvmcvZvj¸‡jv †hgb †ivMx‡`i wb‡q, 

wkÿv cÖwZôvb¸‡jv wkÿv_©x‡`i wb‡q e¨ Í̄, wVK †Zgwb MÖš vMvi¸‡jv Zvi cvVK mgvR‡K wb‡q e¨ Í̄| Kv‡RB 

GKRb MÖš vMvwiK‡K †ckvMZ •ewkó¨i Kvi‡YB wKQz †mevg~jK ev gvbweK `vwqZ¡ cvjb Ki‡Z nq| G¸‡jv 

wb¤œiƒc:  

1. ZvrÿwYK †mev`vb: cvV‡Ki Pvwn`v gvwdK MÖš vMvwiK‡K †h †Kvb ai‡bi ZvrÿwYK †mev`v‡bi cÖ ‧̄Z 

_vK‡Z nq| GKRb cvVK nq‡Zv MÖš vMv‡i G‡m Amy¯  n‡q co‡jb| MÖš vMvwiK wK Zuv‡K MÖš vMvi 

†_‡K †ei K‡i w`‡qB `vwqZ¡ †kl Ki‡eb? Zuv‡K Aek¨B Amy¯  cvV‡Ki †mev I wPwKrmvq GwM‡q 

Avm‡Z n‡e|  

2. mn‡hvwMZvg~jK `vwqZ¡: AvaywbK MÖš vMvwi‡Ki †mevKg© Zuvi PvKwi †ÿ‡Îi mxwgZ cwim‡i Ave× bq, 

e¨enviKvix‡`i cÖ‡qvR‡b Zuv‡K eû ~̀i GwM‡q †h‡Z n‡q| MÖš vMvi e¨enviKvix ev cvVK‡`i 

A‡b‡KB Rv‡bb bv †Kv_vq †Kvb Z_¨wU cvIqv hv‡e A_P Z‡_¨i Lye cÖ‡qvRb Zv‡`i| GgZve  ̄vq 

MÖš vMvwiK b~¨bc‡ÿ Dr‡mi mÜvb †`‡eb Zuvi cvVK‡K| GUvB MÖš vMvwi‡Ki †meve„wËi `vq-`vwqZ¡, 

Acwinvh© KiYxq|  

3. cvV‡Ki g‡b AvMÖn m„wó Kiv: eZ©gvb Kv‡j cÖwZwU †ckvRxexB Zuvi g‡°j‡`i m`v m‡PZb ivL‡Z 

m‡Pó| KviY g‡°j‡`i Pvwn`vi DciB †ckvi cÖmvi I mvdj¨| MÖš vMv‡ii g‡°j n‡jb cvVK 

mgvR| cvVK‡`i g‡b AvMÖn m„wó I cv‡Vi Af¨vm M‡o †Zvjvi Rb¨ MÖš vMvwiK‡K Aek¨B m‡Pó 

_vK‡Z nq| cvVK‡`i Drmvnx K‡i †Zvjvi Rb¨ wewfbœ cÖ`k©bx, cÖPvicÎ weZiY, wewfbœ cÖKvkbvi 

mvims‡ÿc Zz‡j aiv cÖf„wZi gva¨‡g wZwb G `vwqZ¡ cvjb Ki‡Z cv‡ib|  

MÖš vMvi gvbeKj¨v‡Y wb‡ew`Z GKwU gnr mvgvwRK cÖwZôvb| G cÖwZôv‡bi eûjvs‡k wbf©i K‡i 

MÖš vMvwi‡Ki m‡PZbZv I `vwqZ¡ cvj‡bi g‡a¨| RbmsL¨v e„w× I Áv‡bi µgea©gvb Pvwn`vi Kvi‡Y Zuvi G 

`vwq‡Z¡i MwÛ µgk we Í̄…wZ jvf Ki‡Q| d‡j MÖš vMvwiKMY ÁvbZixi wbf©i‡hvM¨ KvÛvix wn‡m‡e 

AvZ¥ cÖKvk Ki‡Qb, hv RvwZi Rb¨ wbtm‡›`‡n ïf jÿY|  

cwi‡k‡l ej‡Z nq, MÖš vMvwiK †eu‡P _vK‡eb Zuvi Kv‡Ri gva¨‡g, †hvM¨Zv cÖ`k©‡bi gva¨‡g, mvgvwRK I 

mvs¯‥…wZK Kg©Kv‡Û AskMÖnY I `vwqZ¡ cvj‡bi, m`vPiY I wbôvevb †bZ…‡Z¡i AMÖ ~̀Z nIqvi gva¨‡g Ges 
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mgvR‡K my Ges ¯̂-wkÿv `v‡b h_vh_ Kg©m~wP MÖn‡Yi gva¨‡g| MÖš vMvwiK GKRb Kgx©| MÖš vMvwiK GKRb 

†bZv, MÖš vMvwiK GKRb gvbyl| GKRb gvby‡li c‡ÿ Aci gvby‡li Rb¨ hv KiYxq †mme `vwqZ¡ I KZ©e¨ 

cvj‡b AMÖYx f~wgKv cvj‡bi gva¨‡gB wZwb mK‡ji ga¨gwY n‡q _vK‡eb, _vK‡Z m‡Pó n‡eb GUvB n‡e 

Zuvi a¨vb I aviYv| Zv n‡jB Zuvi `vwqZ¡ cvjb Ki‡Qb e‡j Dcjwä n‡e, wZwb n‡eb MÖš vMvwiK|  

mgm¨v :  

 ‡idv‡iÝ mvwf©m mnvqK 10wU eB‡qi bvg wjLyb|  

MÖš cwÄMZ Z_¨ wb‡q 10wU eB‡qi GKwU MÖÜcwÄ ‣Zwi Kiæb|  

 

MÖš’cywÄ :  

jvB‡eªwi g¨v‡bR‡g›U (2000), cÖwkÿY gWy¨j| XvKv: cÖv_wgK wkÿv Awa`ßi|  

kvnRvnvb, Gm.Gg (2007), MÖš vMvi weÁvb cwiPq | XvKv: cÖfvwZ jvB‡eªwi|  

Avnv¤§`, GwWGg Avjx (1999), MÖš vMvi cÖkvmb I e¨e¯ vcbv| gqgbwmsn: AvwRR wcÖ›Uvm©|  

Avjx, †gvnv¤§` mvÕ`Z (1993), AvaywbK MÖš vMvi †idv‡iÝ mvwf©m| XvKv: Gwkqv eyK nvDm|  

Avjx, †gvnv¤§` mvÕ`Z (1982), AvaywbK K¨vUvjM I welq wk‡ivbvg| XvKv: eyKm GÛ mvwf©‡mm 

B›Uvib¨vkbvj|  

Avjx, †gvnv¤§` mvÕ`Z (1996), ¯‥zj-K‡j‡Ri MÖš vMvi cwiPvjbv| XvKv: c¨vivMb cvewjkvm©|  

Wahiduzzaman (1996), M. Approach To Library Administration. Dhaka: Croue Books.  

f~uBqv. mvLvIqvZ †nv‡mb (2003), MÖš vMvi weÁvb| XvKv: cÖfvwZ jvB‡eªwi GÛ cvewj‡KkÝ| 

¸ß, mykxj Kzgvi (1989), MÖš vMvi cÖkvmb| KwjKvZv : cwðge½ ivR¨ cy¯ÍK cl©`| 

Avjx, †gvnv¤§` mvÕ`Z (2003), AvaywbK K¨vUvjwMs| XvKv: Avng` cvewjwks nvDR| 

Avjx, †gvnv¤§` mvÕ`Z (1993), AvaywbK MÖš vMvi I Z_¨ weÁvb| XvKv: cjøe cvewjkvm©| 

Avjx, †gvnv¤§` mvÕ`Z (2006), wkÿv I Dbœq‡b MÖš vMvi| XvKv: bZzb aviv| 

Avjx, †gvnv¤§` mvÕ`Z (2003), AvaywbK K¨vUvjwMs: ZË¡ I Abykxjb| XvKv: Avng` cvewjwks nvDR| 

ingvb, †gv: wgRvbyi (2003), e¨envwiK †kÖwYKiY| XvKv: wbD cÖMwZ cÖKvkbx| 

ingvb, †gv: wgRvbyi (2004), MÖš vMvi I Z_¨ weÁvb cwiwPwZ-1| XvKv: wbD cÖMwZ cÖKvkbx| 

ingvb, †gv: wgRvbyi (2015), MÖš vMv‡i Kw¤úDUvi I Z_¨ cÖhyw³i cÖ‡qvM | XvKv: wbD cÖMwZ cÖKvkbx| 

nK, KvRx †gv Í̄vK MvDmyj (2011), Z_¨ cÖwZôv‡bi ¯^qswµqKiY| XvKv: b‡jR ‡iBb| 

AvwRR, Av: Avãyj (2013), Z_¨ weÁvb I MÖš vMvi e¨e¯ vcbv| XvKv: †d«Ûm eyK KYv©i| 
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wWwRUvj jvB‡eªwi I I‡qe wi‡mvm© 

Digital Library & Web Resource 
 

wWwRUvj jvB‡eªwit   

mv¤úªwZK mg‡q wWwRUvj jvB‡eªwii aviYvwU LyeB RbwcÖq n‡q D‡V‡Q| ÔwWwRUvj jvB‡eªwiÕ kã¸‡”Qi Drm 

mÜvb Ki‡Z †M‡j Avgv‡`i wd‡i †h‡Z n‡e AvR †_‡K cÖvq ỳB hyM Av‡M| †m mgq gvwK©b hy³iv‡óªi 

b¨vkbvj mv‡qÝ dvD‡Ûkb, w` A¨vWfvÝW wimvP© cÖ‡R± G‡RwÝ Ges b¨vkbvj A¨v‡ivbwU· GÛ †¯úm 

A¨vWwgwb‡÷ªkb wg‡j wWwRUvj jvB‡eªwiR Bwbwk‡qwUf bv‡g GKwU cÖK‡í A_v©qb K‡i| 1994 mv‡j G 

cÖwZôvb¸‡jv wg‡j gvwK©b hy³iv‡óªi QqwU wek¦we`¨vjq‡K wWwRUvj jvB‡eªwi M‡elYvi Rb¨ 24.4 wgwjqb 

Wjvi Aby`vb †`q| Lye ª̀æZB Kw¤úDUvi weÁvbx, Z_¨ †ckvRxex Ges Ab¨iv ÔwWwRUvj jvB‡eªwiÕ 

kãhyMj‡K jy‡d †bq| †m †_‡K bvbv bv‡g bvbviƒ‡c Avgiv †MvUv wek¦Ry‡o bvbv iK‡gi wWwRUvj jvB‡eªwi 

D‡`¨vM cÖZ¨ÿ KiwQ| 

mvaviYfv‡e wWwRUvj ev B‡jKUªwbK jvB‡eªwi ej‡Z Avgiv Ggb GKwU MÖš vMvi‡K eywS †hLv‡b 

Z_¨m¤ú‡`i GKwU eo Ask h‡š¿i gva¨‡g cvV‡hvM¨ GKwU AvK…wZ‡Z _v‡K Ges Kw¤úDUvi cÖhyw³ e¨envi 

K‡i Gme Z_¨mvgMÖx‡Z cÖ‡ek Kiv hvq| wWwRUvj jvB‡eªwi‡K ¯ vbxqfv‡e †hgb msiÿY Kiv hvq †Zgwb 

Kw¤úDUvi †bUIqv‡K©i gva¨‡g ~̀ieZx© Ae  ̄vb †_‡KI GwU‡K e¨envi Kiv hvq| MÖš vMv‡i wWwRUvB‡Rkb 

ïiæ nq K¨vUvjM wm‡÷‡gi wWwRUvB‡Rk‡bi gva¨‡g, Gici mvgwqKxi wbN©›U Ges mvims‡ÿcKiY †mev, 

Zvici mvgwqKx Ges †idv‡iÝ MÖš mg~n Ges me ‡k‡l eB cy¯ÍK wWwRUvB‡Rk‡bi gva¨‡g GB cÖwµq †kl 

nq| wWwRUvj jvB‡eªwi‡K wW¯‥Uc jvB‡eªwi, †`qvjwenxb MÖš vMvi, †bUIqvK©W jvB‡eªwi BZ¨vw` AwfavqI 

AwfwnZ Kiv nq| 

wWwRUvj jvB‡eªwii cwiwa †ek e¨vcK, G Kvi‡Y A‡b‡K MÖš vMvi‡KB gv‡S gv‡S wWwRUvj jvB‡eªwi bv‡g 

cwiPq Kwi‡q †`qv nq| Gi g‡a¨ GK ai‡bi MÖš vMvi Av‡Q †h¸‡jv‡K ejv nq nvBweªW MÖš vMvi, GLv‡b 

wWwRUvj Ges wcÖ›U Dfq ai‡bi mvgMÖxB _v‡K| GQvovI Av‡Q Ggb MÖš vMvi †hLv‡b msMÖn cÖvq kZfvMB 

wWwRUvj| Gi g‡a¨ Av‡Q cÖ‡R± ¸‡UbevM©, AvBweewjI, B›Uvi‡bU AvKv©Bf BZ¨vw`| 

MÖš vMvi cwiPvjbvi w`K w`‡q cÖ_vMZ MÖš vMvi I wWwRUvj jvB‡eªwi g‡a¨ Awg‡ji cvkvcvwk A‡bK wgjI 

Av‡Q| GKwU wWwRUvj jvB‡eªwi‡Z MÖš vMvi mvgMÖx msMÖn, cÖwµqvKiY, mvKy©‡jkb, wmwiqvj wbqš¿Y BZ¨vw` 

Kg©KvÛ Kw¤úDUvi I †Uwj‡hvMv‡hvMwfwËK ¯̂qswµq e¨e¯ v e¨env‡ii gva¨‡g msMÖn n‡q _v‡K, hw`I g~jZ 

B‡jKUªwbK mvgMÖx wb‡qB MÖš vMv‡ii msMÖn M‡o IVvi Kvi‡Y mvgMÖx msMÖn, cÖwµqvKiY Ges weZi‡Yi cy‡iv 

Kg©Kv‡Ûi PwiÎB Avjv`v| GKwU wWwRUvj jvB‡eªwii Z_¨ cybiæ×vi Kg©Kv‡Ûi g‡a¨ Av‡Q WKz‡g›U-

g¨v‡bR‡g›U wm‡÷g, AbjvBb AbymÜvb †mev, B›Uvi‡bU Ges wmwW-ig AbymÜvb| we‡klvwqZ Z_¨ 

cybiæ×vi †mevi g‡a¨ Av‡Q PjwZ Z_¨ Ávcb †mev Ges Bb‡Ww·s| B›Uvi‡bU G ai‡bi MÖš vMvi mvgMÖx‡Z 

cÖ‡ek Ges e¨env‡ii †ÿ‡Î GK AZ¨šÍ ¸iæZ¡c~Y© f~wgKv cvjb K‡i| 
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AMÖmi mvP© BwÄ‡bi gva¨‡g GKRb e¨enviKvix wewfbœ AbymÜvb †K․kj e¨envi K‡i wb‡Ri cÖ‡qvRbgZ 

Z_¨ mvgMÖx cybiæ×vi Ki‡Z cv‡ib| B›Uvi‡bU ev Kw¤úDUvi †bUIqv‡K©i gva¨‡g †h mg Í̄ WvUv‡e‡m 

A¨vK‡mm †bqv m¤¢e bq †m¸‡jv wmwW-ig‡K cvi¯úvwiK †bUIqv‡K©i gva¨‡g wewfbœ Avjv`v Avjv`v 

†jv‡Kk‡b e¨envi Kiv hvq| wmwW-i‡gi ms‡M _v‡K we‡klvwqZ AbymÜvb mdUIq¨vi hv‡Z K‡i Gi e„nr 

WvUv‡e‡m Kvh©Ki AbymÜvb m¤¢e nq| 

wWwRUvj jvB‡eªwii myweav  

cÖ_vMZ MÖš vMvimg~n  ̄vb msKzjv‡bi mgm¨v fz‡M _v‡K, wKš‧ wWwRUvj MÖš vMvi Gw`K †_‡K mxgve×Zvgy³, 

KviY GLv‡b Aí RvqMvq wecyj cwigvY mvgMÖx msiÿY Kiv m¤¢e| GQvov wWwRUvj jvB‡eªwi cÖhyw³MZ 

AMÖMwZ‡K ª̀æZ aviY Ki‡Z cv‡i Ges B‡jKUªwbK I AwWI eBmn bvbv Z_¨ gva¨‡gi e¨vcK Kvh©Ki 

e¨env‡ii gva¨‡g Z_¨ mvgMÖx e¨env‡ii mxgv‡K eû ~̀i cÖmvwiZ K‡i †`q| GKwU wWwRUvj jvB‡eªwii 

myweavmg~‡ni g‡a¨ Av‡Q t 

1)  ‡f․‡MvwjK mxgve×Zvgy³ t wWwRUvj jvB‡eªwi e¨enviKvixi MÖš vMvi e¨env‡ii cÖ‡qvR‡b evwo †_‡K 

†einIqviB `iKvi nq bv| wZwb evwo‡Z e‡mB MÖš vMvi e¨envi Ki‡Z cv‡ib| GQvov B›Uvi‡bU 

ms‡hv‡Mi myweav wb‡q mvivwe‡k¦i GgbwK cÖZ¨šÍ AÂ‡ji †jvKI MÖš vMv‡ii myweav‡fvMx n‡Z cv‡i| 

 

2) mg‡qi mxgve×Zvgy³ t wWwRUvj jvB‡eªwii GKwU eo myweav n‡”Q, GwU mg‡qi mxgve×Zv †_‡K gy³ 

Ges 24 N›UvB Gi †mev cvIqv m¤¢e| ivZw`b †h †Kv‡bv mgq †h †KD G MÖš vMvi e¨envi Ki‡Z 

cv‡i| 

 

3) GKvwaK e¨w³i GKB mvgMÖx e¨envi t GKB Z_¨ mvgMÖx G‡Ki AwaK e¨w³ hyMcr e¨envi Ki‡Z 

cv‡ib, e¨enviKvixi msL¨v Ges †K †Kvb †f․MwjK Ae¯ v‡b †_‡K H mvgMªx e¨envi Ki‡Qb †mwU Lye 

eo †Kv‡bv e¨vcvi bq| 

 

4) c×wZMZ I KvVv‡gvwfwËK e¨envi t wWwRUvj jvB‡eªwi‡Z wecyj cwigv‡Y Z_¨m¤ú‡` AZ¨šÍ 

KvVv‡gvwfwËK I c×wZMZfv‡e cÖ‡ek Kiv hvq| D`vniY¯̂iƒc, Avgiv GKwU AbjvBb K¨vUvjM †_‡K 

GKwU eB Ges Zvici H eB‡qi GKwU Aa¨v‡qi c×wZMZfv‡e cÖ‡ek Ki‡Z cvwi| 

 

5) Z_¨ cybiæ×vi t wWwRUvj mvgMÖx‡Z AbymÜvb I Z_¨ cybiæ×vi LyeB mnR Ges Kvh©Ki| Z_¨ 

AbymÜv‡b AMÖmi chv©©‡qi `ÿZv bv _vK‡jI GKRb mvaviY e¨enviKvix m¤ú~Y© MÖš vMi msMÖn †_‡K 

mywbw ©̀ó AbymÜvb kã w`‡q AbymÜvb cwiPvjbv Ki‡Z cv‡ib| GQvov wWwRUvj jvB‡eªwi‡Z Av‡Q 

e¨enviKvix evÜe BDRvi B›Uvi‡dm Ges gvDm I wK‡ev‡W©i gZ mvaviY BbcyU wWfvBm, †h¸‡jv 

e¨envi K‡i Avgiv mn‡RB Z_¨ fvÛv‡i cÖ‡ek Ki‡Z cvwi| 
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6) msiÿY I e¨envi bgbxqZv t wWwRUvj mvgMÖxi msiÿY I iÿYv‡eÿY Zzjbvg~jK mnR| GQvov 

e¨env‡i bgbxqZvi Kvi‡Y GKwU g~j WKz‡g‡›Ui gv‡bi †Kv‡bv nvwb bv K‡iB GwU‡K AmsL¨evi 

cybiærcv`b Kiv hvq|  

 

7) ¯’vbvfve †bB t cÖ_vMZ MÖš vMvi mg„× MÖš vMvi msMÖn M‡o †Zvjvi †ÿ‡Î ¯ vbvfve cÖvqkB GKwU eo 

evav n‡q ùvovq| wKš‧ wWwRUvj jvB‡eªwi G mgm¨v †_‡K gy³, KviY GLv‡b AZ¨šÍ ÿz ª̀ cwim‡i wecyj 

cwigv‡Y Z_¨ m¤ú` msiÿY Kiv hvq| 

 

8) ‡bUIqvwK©s t GKwU wWwRUvj jvB‡eªwi Ab¨vb¨ wWwRUvj jvB‡eªwii wekvj Z_¨m¤ú‡` cÖ‡e‡kiI Dcvq 

K‡i †`q| Gi d‡j GK ai‡Yi evavnxb mgwš̂Z wi‡mvm© †kqvwis †bUIqvK© M‡o †Zvjv Ges Gi †mev 

MÖnY Kiv hvq| 

 

9) ¯í̂ e¨q t hw`I e¨‡qi e¨vcv‡i wWwRUvj jvB‡eªwii fvjg›` ỳ‡Uv w`KB Av‡Q, ZviciI ZË¡MZfv‡e 

cÖ_vMZ MÖš vMv‡ii PvB‡Z GwU iÿYv‡eÿ‡Y LiP Kg| we‡kl K‡i MÖš vMvi Kg©x‡`i †eZb, gyw ª̀Z 

mvgMÖx iÿYv‡eÿY, evwo fvov BZ¨vw`i †cQ‡b GKwU cÖ_vMZ MÖš vMv‡i wecyj cwigv‡Y A_© e¨q Kiv nq 

†hwU wWwRUvj jvB‡eªwi‡Z nq bv| 

 

wWwRUvj jvB‡eªwii Amyweav t 

wewfbœ mgq wWwRUvj jvB‡eªwii wewfbœ mxgve×Zvi K_v e¨vcKfv‡e Av‡jvwPZ n‡q‡Q; g~jZ Gme 

mxgve×Zvi Kvi‡YB wWwRUvj jvB‡eªwii ev¯Íevqb GLbI Kvg¨ gvÎvq Kiv m¤¢e n‡”Q bv| wWwRUvj 

jvB‡eªwii Amyweavi g‡a¨ Av‡Q t 

1. D”P e¨q t ZË¡MZfv‡e wWwRUvj jvB‡eªwi e¨q mvkÖqx n‡jI gyw ª̀Z mvgMÖx‡K wWwRUvj mvgMÖx‡Z 

iƒcvšÍ‡ii †cQ‡b wecyj cwigvb A_©e¨‡qi cÖ‡qvRb co‡Z cv‡i| GQvov Gme mvgMÖxi myôz 

iÿYv‡eÿY, AbjvBb A¨vK‡mm, †bUIqvwK©s nvW©Iq¨vi I mdUIq¨vi BZ¨vw`i †cQ‡b h‡_ó 

A_© e¨q K‡iZ nq| cÖhyw³i Ae¨vnZ AMÖMwZi Kvi‡Y wbw`©ó mgq ci ci wWwRUvj jvB‡eªwi‡K 

mv¤úªwZK wWwRUvj wgwWqvqI ¯ vbvšÍi ev gvB‡MÖU Ki‡Z n‡Z cv‡i, d‡j Li‡Pi gvÎvI †e‡o 

hv‡e| 

 

2. KwcivBU mgm¨v t wWwRUvj jvB‡eªwii mvgMÖxi KwcivBU I eyw×e„wËK ¯̂Z¡ wb‡q wewfbœ mgqB 

bvbvb weZK© m„wó n‡q‡Q| KwcivBU ewnfz©Z mvgMÖx wWwRUvB‡Rkb Kivi gva¨‡g G mgm¨v‡K 
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Gov‡bvi †Póv Kiv n‡jI KwcivB‡UW mvgMÖxi wWwRUvB‡Rkb wb‡q cÖvqB bvbviKg AvBbx 

Sv‡gjvi m~ÎcvZ n‡”Q| 

 

3. wWwRUvj •elg¨ t mviv we‡k¦ Z_¨ cÖhyw³MZ DbœwZ GKB gvÎvq N‡Uwb| †Kv‡bv †Kv‡bv †`k 

we ỳ¨r, Kw¤úDUvivqb, †Uwj‡hvMv‡hvM BZ¨vw`‡Z e¨vcKfv‡e GwM‡q †M‡jI ‡ewki fvM †`kB 

GLbI A‡bK wcwQ‡q Av‡Q| Kv‡RB bxwZMZfv‡e ¯ vb-Kvj-cvÎ wbwe©‡k‡l mevB wWwRUvj 

jvB‡eªwii myweav‡fvMx nevi K_v _vK‡jI ev¯Í‡e Zv †gv‡UB m¤¢e n‡”Q bv Avi G Kvi‡Y 

wWwRUvj •el‡g¨i wkKvi †`k¸‡jv wWwRUvj jvB‡eªwii myweav †_‡K ewÂZ n‡”Q| 

 

 

wWwRUvj jvB‡eªwi I cÖPwjZ jvB‡eªwii g‡a¨ cv_©K¨ t 

cÖPwjZ MÖš’vMvi wWwRUvj MÖš’vMvi 

1| mvaviY gyw ª̀Z DcKiY msMÖn Kiv nq| 1| mKj DcKiY wWwRUvj di‡g‡U n‡q _v‡K| 

2| cÖPwjZ MÖš vMvi  ̄vqxfv‡e cÖwZwôZ| 

wKš‧ Gi cwieZ©b LyeB axi MwZi| 

2| wWwRUvj MÖš vMvi ª̀æZ cwieZ©bkxj| GUv 

ÿY  ̄vqx| 

3| cÖwZwU DcKiY Ab¨vb¨ DcKi‡Yi mv‡_ 

mivmwi mshy³ bq| 

3| wWwRUvj MÖš vMv‡i DcKiYmg~n gvwëwgwWqv 

Ges fMœvsk DcKiY| 

4| cÖPwjZ MÖš vMv‡ii A¨vK‡mm c‡q›U mxgve× 

Ges †K› ª̀xqfv‡e e¨e  ̄vcbv cwiPvwjZ nq| 

4| wWwRUvj MÖš vMv‡i ms‡hvMK…Z c‡q›U n‡Z 

A¨vK‡mm Ki‡Z cv‡i| 

5| cÖPwjZ MÖš vMv‡ii DcKiYmg~n 

kvixwiKfv‡e „̀k¨gvb| 

5| wWwRUvj MÖš vMvi DcKiYmg~n fvP©yqvj| 

6| cÖPwjZ MÖš vMv‡ii DcKiYmg~n gy³ bq 

Ges me©Î e¨envi Kiv m¤¢e bq| 

6| wWwRUvj MÖš vMv‡ii DcKiYmg~n gy³ Ges 

me©Î e¨envi Kiv m¤¢e nq| 

 

I‡qe †eBRW jvB‡eªwi mvwf©m t  

WWW (World Wide Web) I Information Storage and delivery tools wn‡m‡e M‡o 

IVvi Kvi‡Y ª̀æZZvi mv‡_ I ¯í̂e¨‡q Z_¨ Av`vb-cÖ`vb I fwel¨Z e¨env‡i GK Am¤¢e MwZm¤úbœ 

gva¨‡g wn‡m‡e Avwef~©Z n‡q‡Q| MÖš vMv‡i Z_¨ AbymÜvb, Z_¨ †hvMv‡hvM e¨e¯ v‡K B›Uvi‡bU e¨vcK 

cwieZ©b K‡i w`‡q‡Q| hZ †ewk MÖš vMv‡i Z_¨ †mev wWwRUvj cÖwµqvq Z_¨ cÖ`v‡b Kiv n‡e Z_¨ 

e¨enviKvixiv ZZ ‡ewk åvg¨gvb AÂj †_‡K B‡jKUªwbK Z‡_¨i Drm n‡Z e¨envi Ki‡Z cvi‡e| 
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cÖhyw³MZ cÖf~Z DbœwZ I DË‡ivËi mg„w×i Kvi‡Y jvB‡eªwii Dci Zvi e¨enviKvix m¤úª`vq‡K †mev 

cÖ`v‡b Av‡iv ‡ewk AvKl©Yxq Kivi `vwqZ¡ e‡Z©‡Q| cÖhyw³i DbœwZi †Qvuqv ïaygvÎ Z‡_¨i Drm I Z‡_¨i 

iƒc‡K bvov †`qv bq, eiÂ †Kv_vq Ges Kxfv‡e Z_¨ †mev cÖ`vb Kiv n‡e Zv‡ZI cÖfve †d‡j‡Q| 

jvB‡eªwii wi‡mvm©¸‡jv AvR‡K B›Uvi‡b‡Ui fvP©yqvj hyM‡K AšÍf~©³ n‡q‡Q| B›Uvi‡b‡Ui e‡`․j‡Z 

AvR‡K †h‡Kvb e¨enviKvix we‡k¦i †h †Kvb ¯ vb n‡Z  MÖš vMv‡ii wi‡mvm© e¨envi K‡i Zvi Pvwn`v c~iY 

Ki‡Z cvi‡Q| 

mnR K_vq ejv hvq, I‡qe wi‡mvm© wn‡m‡e M‡o I‡V †h MÖš vMvi †mev cÖ`vb Kiv nq Zvi mgwóMZ 

iƒc‡KB I‡qemvBU jvB‡eªwi mvwf©m ejv nq| 

I‡qe †eBm jvB‡eªwi †mevi cÖ‡qvRbxZv t 

B›Uvi‡b‡Ui gva¨‡g jvB‡eªwi †mev w`‡Z n‡j cÖPwjZ †mevi †ÿ‡Îi g‡Zv wKQz •ewk‡ó¨i mwbœ‡ek 

Ki‡Z n‡e, †hgb-Accuracy, Promptness Ges Z_¨ Pvwn`vi cÖ‡qvRbxqZv eyS‡Z mÿgZv| 

B›Uvi‡b‡Ui gva¨‡g jvB‡eªwi mvwf©m cÖ`v‡b MÖvnK I Zvi myweavgZ mg‡q Bbdi‡gkb wi‡mvm©-G 

e¨envi Kivi my‡hvM cÖ`vb Kiv nq| G‡Z K‡i hvZvqv‡Zi mgq I LiP evu‡P| GUv MZvbyMwZK GKwU 

wbw ©̀ó mg‡qi Rb¨ bq eis mßv‡n 7 w`b 24 N›UvB e¨envi Dc‡hvMx _v‡K| 

I‡qe †eBRW jvB‡eªwi †mev cÖ`v‡bi wewfbœ gva¨g t 

AvR‡Ki w`‡b e¨enviKvix‡`i eûai‡bi Texual Information Resource -G e¨env‡ii my‡hvM 

i‡q‡Q| MÖš vMv‡ii wewfbœ Z‡_¨ AbycÖ‡e‡ki Rb¨ bvbv ai‡bi I‡qe †eBm †idv‡iÝ wi‡mvm© Ges 

mvwf©m i‡q‡Q| †m¸‡jv n‡jv- OPAC, Gateways, Subject Portals, Electronic Journal, 

Online Database, Search Engine Ges Subject Directories.  

1.  OPAC t Online Public Access Catalogue hv e¨enviKvix‡K GKwU wbw ©̀ó jvB‡eªwii wbR¯^ 

fvÛv‡ii msM„nxZ wi‡mv‡m©i Mªš cwÄMZ Z_¨ mieivn K‡i| 

 

2. Gateways t GKwU wbw ©̀ó mve‡R± Gwiqv‡Z †WUv‡eR †bUIqvK© †eBm wi‡mvm© mn‡R e¨envi Kiv 

hvq| GUv †h †KD‡K wi‡mvm© †WUv‡eR Ges Bb‡W·-G mvaviY AbymÜvb Ges ewa©Z AbymÜv‡bi myweav 

cÖ`vb K‡i | †hgb- Internet Public Library, Bulletin Board for Library. 

 

3. Subject Portals t jvB‡eªwi KwgDwbwUi g‡Z, jvB‡eªwi Kg©x‡`i †`qv wewfbœ †mev Kvh©µ‡gi 

mswgkÖY‡K †cvUv©j e‡j| GB mswgkÖY n‡e we`¨gvb †mevmg~‡ni mgš̂‡qi gva¨‡g GKxf~ZKi‡Yi 

Kv‡Ri gva¨‡g| cÖv_wgKfv‡e hw`I Kw¤úDUvi weÁvbxMY KZ©„K I‡qe mvP© †UK‡bvjwRi DbœwZ mvwaZ 

n‡qwQj wKš‧ ax‡i ax‡i Z_¨ wekvi`MY B›Uvi‡bU Z_¨m¤ú`-fvÛvi mg„×Ki‡Y Zv‡`i ¯K̂xqZvi ¯v̂ÿi 
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i‡q‡Q| Z_¨ †ckvRxex KZ©„K DbœqbK…Z welq †cvU©vj n‡jv- SOSIG (Social Science 

Information Gateway)| 

 

4. Electronic Journal t I‡qe †eBm MÖš vMvi †mev cÖ`v‡bi GKwU weivU Ask Ry‡o i‡q‡Q 

B‡jKUªwbK Rvbv©j| AvR‡Ki w`‡b eû Rvbv©j B-Rvbv©j fvm©‡b cÖKvwkZ n‡”Q| G‡`i wKQz m¤ú~Y© 

‡U·U Ges wKQz mvims‡ÿcmn MÖš cwÄMZ Z_¨‡mev cÖ`vb Ki‡Q| GUvi me‡P‡q eo myweav n‡jv 

ZvrÿwbKfv‡e Upgrade nq| wKš‧ Amyweav n‡jv G‡Z KwcivBU AvB‡bi j•Nb nq| 

 

5. Online Database t GUv n‡jv †gwkb wi‡Wej di‡g‡U _vKv †WUv Gi wekvj msMÖn hv e¨emv‡qi 

Rb¨  cÖwZwôZ Ges KwgDwb‡Kkb jvB‡bi gva¨‡g e¨envi Kiv hvq| G ai‡bi †WUv‡e‡Ri Rb¨ Puv`v 

w`‡Z nq Ges bZzb bZzb Z_¨ e¨envi Kiv hvq| wKš‧ G‡Z ïay MÖš cwÄMZ Z_¨ cvIqv hvq| 

 

6. Search Engine t mvP© BwÄb n‡jv †gwk‡bi gva¨‡g ¯q̂swµqfv‡e mwbœ‡ewkZ I‡qe †cBR dvB‡j 

wekvj †WUv‡eR| mvP© BwÄb cÖ‡Z¨KwU I‡qe mvBU I mve‡R± wW‡i±wi-Gi †nvg‡cBR-Gi 

Bb‡W· •Zwi K‡i| mvP© BwÄb B‡Zvg‡a¨ Z_¨ cybiæ×vi wm‡÷g wn‡m‡e e¨vcK RbwcÖqZv jvf K‡i‡Q| 

g~jZ mvP© BwÄb n‡jv GKwU mdUIq¨vi hv e¨enviKvix‡`i AbymÜvb I Zvi DËi wgj K‡i cÖ`k©b 

K‡i| 

 

7. Subject Directories t mve‡R± wW‡i±ix n‡jv mvP© BwÄb †_‡K Avjv`v GKwU †WUv‡eR 

Kv‡jKkb| †hLv‡b mvP© BwÄb ‡gwk‡bi gva¨‡g †WUv‡eR •Zwi K‡i, †mLv‡b mve‡R± wW‡i±ix gvby‡li 

•Zwi web¨ Í̄ †WUv‡eR e¨envi K‡i| mve‡R± wW‡i±ix g~jZ wewfbœ I‡qe mvB‡Ui †nvg‡cR 

Bb‡W· •Zwi K‡i| mvaviY, GKv‡WwgK, evwbwR¨K A_ev †cvUv©j Pvwn`vgZ G‡`i †kÖwYe× Kiv nq| 

 

 bZzb I‡qe wfwËK MÖš’vMvi mvwf©m t 

1. Virtual Library Tour t jvB‡eªwi¸‡jvi I‡qemvBU jvB‡eªwii my‡hvM myweavi Z_¨weeiYx| 

GZ _v‡K jvB‡eªwii msMÖn, ‡mev, wb‡ ©̀kbv BZ¨vw`| 

 

2. Ask a Librarian t Ask a Librarian n‡”Q GKwU B›Uvi‡bU wfwËK cÖkœ-DËi †mev, hv‡Z 

cÖ‡Z¨K e¨enviKvix Ggb GK Z_¨ †ckvRxexi mv‡_ gZ wewbgq K‡i wb‡Z cv‡i whwb †Kv‡bv welq 

m¤ú‡K© we‡klÁ mn‡R G †mev w`‡Z mÿg| AwaKvsk Ask a Librarian †mev n‡”Q I‡qe wfwËK| 

GLv‡b I‡qe †cBR ev B-‡gB‡ji gva¨‡g cÖkœ Kiv †`Iqv Ges DËi ‡`qv hvq| GLv‡b e¨enviKvix‡K 

I‡qe dig ev B-‡gB‡ji gva¨‡g cÖkœ Rgv †`qvi Rb¨ Avgš¿Y Rvbv‡bv nq| wm‡÷g KZ©„K GKevi 
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cwVZ nIqvi ci Zv H wel‡qi we‡kl‡Ái Kv‡R  ̄vbvšÍwiZ nq| Zvic‡i H we‡kl‡Ái c‡ÿ we Í̄vwiZ 

Z_¨ ev Z‡_¨i Dr‡mi ZvwjKv mieivn Kiv nq| 

 

3. Real Time Service t wWwRUvj †idv‡iÝ mvwf©‡mi GKwU bZzb gRv`vi mvwf©m n‡jv Real Time 

Service| Gi gva¨‡g jvB‡eªwi¸‡jv e¨enviKvix‡`i AwaK bZzb †idv‡iÝ Z_¨ cÖ`v‡b m‡Pó _v‡K| 

Real Time Service Gi mivmwi wm‡÷‡gi mv‡_ ms‡hvM ¯ vcb K‡i †idv‡iÝ jvB‡eªwiqvb‡`i 

mv‡_ †h †Kv‡bv mgq †h †Kv‡bv  ̄vb n‡Z †hvMv‡hvM Ki‡Z cv‡i| 

 

4. Bulletin Board t ey‡j‡Ub †evW© n‡”Q B‡jKUªwbK KwgDwb‡Kkb dig| †hUv GKwU wbw ©̀ó 

mve‡R±-Gi Dci hZ ai‡bi g¨v‡mR I AvwU©K¨vj cÖKvwkZ nq me¸‡jv‡K GKmv‡_ K‡i| G‡Z 

e¨enviKvix‡K g¨v‡m‡Ri gva¨‡g Rvbvb †`qv nq Ges Z_¨ cybiæ×vi my‡hvM cÖ`vb Kiv nq| 

 

5. World Cat t World Cat n‡”Q we‡k¦i me‡P‡q eo jvB‡eªwi Context  Ges †mevi †bUIqvK©| 

World Cat Zv‡`i I‡qe mvB‡U _vKv wi‡mvm© e¨env‡i D`vi nq| hv‡Z AwaKvsk e¨w³ Z_¨ †c‡Z 

I‡qe mvB‡U AbymÜvb Ki‡Z cv‡i| 

 

jvB‡eªwi wWwRUvj Kivi DcKiYmg~n t 

GKwU jvB‡eªwi Kw¤úDUvivBRW Z_v hvwš¿KxKi‡Yi Rb¨ 

wb¤œwjwLZ wRwbm¸‡jvi cÖ‡qvRb nq| †hgbt 

1. Kw¤úDUvi 

2. mvfv©i 

mvfv©i Avevi ỳB ai‡bi cÖ‡qvRb nq| h_v:  

K) WvUv mvfv©i  

L) B›Uvi‡bU mvfv©i 

3. mdUIq¨vi (jvB‡eªwi mdUIq¨vi) 

4. ¯‥¨vbvi †gwkb 

5. evi‡KvW wiWvi 

6. wcÖ›Uvi †gwkb 

7. B›Uvi‡bU ms‡hvM 

8. gvwëwgwWqv cÖ‡R±i 

9. Gqvi KwÛkbvi 

10. AvBwcGm/BDwcGm 

11. †K¬vR mvwK©U K¨v‡giv 
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12. Avbylw½K hš¿cvwZ BZ¨vw`| 

 

 

 

 

 

wb‡¤œ welqwfwËK AbjvBb wi‡mv‡m©i I‡qe A¨v‡Wªm †`qv n‡jv: 

Bs‡iwR 

Bs‡iwR welqK AbjvBb cvV DcKiYmg~n: 

 

Learning English (Games, puzzles, activities) 
1) www.learnenglish.org.uk/kids/ 

2) www.primarygames.com 

3)www.learnenglish.org.uk/magazine_current_frame.html 

4) www.bbc.co.uk/schools/4_11/literacy.shtml 

5) www.bbc.co.uk/skillswise/words/grammer/ 

6) www.funbrain.com 

7) www.enchantedlearning.com/Home.html 

8) www.fisher-price.com/us/playtime/ 

 

 

Dictionary 
1) www.dictionary.cambridge.org/ 

2) www.wordcentral.com 

3) www.ovidhan.org 

 

Grammar 
1) http://www.a4esl.org/g/h/grammar.html 

Reading 
1) www2.actden.com/writ_den/ 

2)www.penguindossiers.com/audio-

frameset.asp 

 

3)www.channel4.com/learning/microsi

tes/B/bookbox/home.htm 

4) www.readingrollercoaster.org.uk/ 

5) www.realbooks.co.uk 

6) www.wordpool.co.uk 

 

Vocabulary 
1) http://a4esl.org/g/h/vocabulary.html 

 

Listening 
1) www.elllo.org 

2) www.esl-lab.com 

weÁvb 

weÁvb welqK AbjvBb cvV DcKiYmg~n: 

 

RxeweÁvb 

http://www.biology-online.org/dictionary/Main_Page 

http://biology.about.com/ 
http://www.dmoz.org/Kids_and_Teens/School_Time/Science/Living_Things/ 

http://www.emc.maricopa.edu/faculty/farabee/BIOBK/BioBookTOC.html 
http://www.biology4kids.com/ 
http://www.phschool.com/science/biology_place/glossary/index.html 

http://www.kidsbiology.com/ 
http://www.biologyinmotion.com/ 
http://www.sparknotes.com/biology/ 
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http://www.ibo-info.org/ 
 

 

 

 

 

 

 

c`v_© imvqb 

http://physics.about.com/ http://scienceworld.wolfram.com/chemistry/ 

http://scienceworld.wolfram.com/physics/ http://antoine.frostburg.edu/chem/senese/101/inde

x.shtml 

http://www.sparknotes.com/physics/ http://www.rsc.org/ 

http://scienceworld.wolfram.com/physics/ http://www.sparknotes.com/chemistry/ 

http://www.alcyone.com/max/physics/index.html http://webbook.nist.gov/chemistry/ 
http://www.jyu.fi/tdk/kastdk/olympiads/ http://www.icho.sk/ 
 

MwYZ 

MwYZ welqK AbjvBb cvV DcKiYmg~n: 

http://www.sparknotes.com/math/ 

http://mathworld.wolfram.com/ 

http://math.about.com/ 

http://www.sosmath.com/ 

http://www.mathacademy.com/pr/prime/ 

http://archives.math.utk.edu/ 

http://imo.math.ca/ 

http://www.matholympiad.org.bd/ 

 

mgvRweÁvb 

http://en.wikibooks.org/wiki/Wikibooks:Social_sciences_bookshelf 

http://www.lib.umich.edu/govdocs/polisci.html 

http://www.bangladeshsociology.org/index.htm 

http://www.sociology.org/ 

BwZnvm 

http://en.wikibooks.org/wiki/History 

http://www.besthistorysites.net/ 

 

evsjv‡`‡ki BwZnvm 

http://www.muktadhara.net/ 

http://www.profile-bengal.com/ 
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f‚‡Mvj 

http://www.geographic.org/geography/geography.html 

http://geography.about.com/ 

http://www.geography4kids.com/ 

http://commons.wikimedia.org/wiki/Atlas_of_Bangladesh   

http://commons.wikimedia.org/wiki/Atlas 

http://www.mayerdak.com/homeland/maps.htm 

ag© 

 http://www.religionfacts.com/ 

 http://islam.about.com/ 

 http://www.al-islam.com/eng/ 

 http://hinduism.about.com/ 

 http://www.hinduism.fsnet.co.uk/ 

 http://www.bhagavad-gita.org/ 

 http://christianity.about.com/ 

 http://www.christianity.co.nz/ 

 http://net.bible.org/bible.php 

 http://webspace.ship.edu/cgboer/buddhaintro.html 

 http://www.accesstoinsight.org/tipitaka/index.html 
 

Mvn© ’̄¨ weÁvb 

 http://homeschooling.about.com/od/homeeconomics 
 

K…wl weÁvb 

 http://www.ca.uky.edu/agripedia/subjectindex/ 

gyw³hy× welqK 

http://muktijuddho.wikia.com 

http://www.liberationwarmuseum.org 

http://www.genocidebangladesh.org/ 

http://www.sectorcommandersforum.org/ 

http://jonmojuddho.org/home2.html 

‡R¨vwZwe©`¨v welqK 

http://science.nasa.gov/Astronomy.htm 

 http://www.kidsastronomy.com/ 

 http://www.cdli.ca/CITE/astronomy.htm 

http://www.enchantedlearning.com/subjects/astronomy/glossary/ 

http://astronomybangla.com/index.php 

  http://www.issp.ac.ru/iao/ 

fvlv I mvwnZ¨ welqK 

evsjv fvlv I mvwnZ¨  

 http://www.boi-mela.com/ 

 http://banglalibrary.evergreenbangla.com/ 

 http://www.banglaacademy.org.bd 
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 http://paschimbangabanglaakademi.org/ 
 

Bs‡iwR fvlv I mvwnZ¨ welqK 

 http://www.englishlanguageguide.com/ 

 http://www.english-online.org.uk/ 

 http://www.english-the-easy-way.com/ 

 http://www.ucl.ac.uk/internet-grammar/home.htm 

 http://etext.virginia.edu/collections/languages/english/ 

 http://eserver.org/ 

 http://www.classicreader.com/ 

 http://www.pitt.edu/~dash/folktexts.html 

 

 


