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0> E-return Submission Procedure and

fi"

en9tS/to3¢
Requirements (a ffa)
a. Legal Framework for Electronic Filling of Income

Tax Returns in Bangladesh
b. Step-by-Step Hands-on Navigation of the

Government E-return Portal
c. Calculating Taxable Income, Deductions, and

Rebates for Salaried Employees
d. Digital Payment Gateways, Acknowledgement

Receipt, and Certificate Retrieval
e. Resolving System Errors, Data Security Concerns,

and Post-Filing Procedures
OQ Carbon Creadit Management whstB/QOQ®

a.  Overview of carbon Trading: Global and (s fir)
Bangladesh Context

b. Brief description of Carbon Market Regulatory
Framework

c. Carbon Project-Carbon Credit, -Carbon Market,
-Quality, -Integrity, -REC, -IREC, -EAC

d. High Quality Carbon Credit Criteria, Project
Lifecyle of Carbon Trading

e. Carbon Price Contributing Sectors, Carbon Market
Development at a Glance, Carbon Market ftw Q3,-
Megatrends bq cat83'

f. Case study apffi
00 Crafting Power Sector Laws GTt95ffl/`o`¢

a. The BPDB Order 1972 (PO 59) (i fiF) '
b. The Electricity Act, 2018
c. The Electricity Rules, 2020
d. The Renewable Energy policy 2025
e. Net Metering Guideline, 2025
f. Rural Electrification Board Act, 2013
9. Sustainable and Renewable Energy Development

Authority Act, 2012
h. Land Acquision, Right of Way and Environmental

Laws Compliance
i. Reform in Power Sector

08 Overview of Generation, Transmission and cqt9BTay`O`¢

Distribution of Power & Their Challenges (sto
a. Technical Ecosystem: Interconnection

of Generation, Transmission, and Distribution
b. .Operational Challenges in Grid Stability,

Frequency Control, and System losses
c. Infrastructure aging, upgrades costs, and •-7k



Modernizatio'n Need                                                                                                                             `)Sd.MitigatingFuelSupply Vulnerable and HighGenerationCosts

e. Major liabilities and challenges in the power sectorTheCompaniesAct,1994andRelatedLaws
0¢0¢

qtae/SOS¢(®ffa)a. Major Sections of the Companies Act,  1994
b. Article of Association  (AOA)
c. Memorandum of Association (MOA)
d. Company Board and Responsibility of The

Board   Directors
e. The Role of the Chair
f. The Committee and the Executives

9. Board and Committee meetings
h. Directors Code ofcondiict and

Performance Evaluation
i. Minority Shareholders Rights

j. Compliance of the Securities and
Exchange Commission Laws

k. Corporate Social Responsibility
I. Case studyDelegationof Administrative and Financial Powera.DelegationofFinancialPoweroftheFinanceDivision

a

qtrfu/Qot¢(afie)

b. Limits of Financial Authorities for ProcurementandExpenditureApprovals

c. Accountability, Audit Trails, and Compliance inExercisingDelegatedPower

d. Principles of Financial Propriety and AvoidanceofConflictoflnterest

e. Delegation of Administrative and Financial
Power of the Power Division

F. Case Studies: Common Violations and
Best Practices in Power SectorSafetyManagementManual/Standard Operating

a
Ft8ffl/Qot¢   .(sfin)Procedure (SOP) for Power Sector

a. Principles of Occupational Health and Safety(OHS)inHigh-VoltageEnvironments

b. Hazard Identification, RIsk Assessment (HIRA),andlncidentReportingSOPs

c. Standard Isolation Protocols
d. Emergency Response Plans: Fire, Electrical Shock

and Natural Disasters                                                   'Coal-basedPowerPlants,CoalPriceCalculation,
Ob`        C

Ft5qIVQot¢(sfry             /
Price index, Freight Charge, Insurance etc
a. Dynamics of Global Coal Trade: Types, Standards,andThermalValues

b. Inteapreting Pricing Indices.: AP14, Newcastle, and•PricingFormulas

. Calculating Freight Charges: Baltic Dry Index(BDI),DemuraeandDesatch



d. Marine Insurance Frameworks: H&M, P&I Clubs,
Cargo Risk Coverage

0> Power Purchase Agreement (PPA) and qtffl/toQ¢
Tmp]ementation Agreement (IA) (> ffa)
a. Basic Concept of PPA and IA
b. Roles of Government and private power producers
c. Key components ofa PPA
d. Capacity Payment and Energy Payment
e. Case study

>0 Power Tariff & BERC ffu/toto
a. The BERC Act, 2003 (> ffa)
b. Principles and Methodology of Power Tariff

Formulation
c. Components of Bulk and Retail Electricity Tariffs
d. Public Hearing Process and Consumer Rights

Protection
e. Impact of Subsidies and Fuel Price Fluctuations on

Tariff Setting
S> English Language for Professional Excellence ffu/to2¢

a. Basic concept of communicative English (s ffa)
b. Principles of Clear and Concise Official

Correspondence
c. Writing Effective Working Papers

and Minutes of Meetings
d. Professional Email Etiquette and Communication

Styles
e. Advanced Verbal Communication and Presentation

Skills for Meetings
f. Common  Grammatical Errors and Vocabulary
9. Art of noting ip putting up letters
h. Dealing with Development Partners and

maintaining Confidentiality
i. Coordination among different stakeholders in

relation to proj ect implementation
j. DPPs/TAPPs preparation, Approval, Feasibility

Study, Project Management & Viability
bQ Computer Hardware, Trouble Shooting and ICT

ffi"ftwtH-@qGttg*apffi
ffu/Rot¢(afry

a. Basic computer hardware and software
b. Common computer problems and troubleshooting
c. Printer, scanner and internet troubleshooting
d. File and folder management
e. MS Word, Excel and Power Point basics

>0 Cyber Security in Power Sector & 4th |R
a. Basic concept of cyber security
b. Common cyber threats: phishing, malware,

ransomware and social engineering
c. Safe use of official email, internet and Facebook
d. Password and account security
e. Data protection and confidentiality

S8 Annual Confidential Report (ACR) ffro/QOQ®
a. Purpose and Importance of performance appraisal (s fro
b. ACR Guidelines, 2020
c. Roles and Responsibilities of Reporting and

(o2-



Countersigning Officers
Matrix, Advers Remarks

The Information

and Penalt

Act 2009, Rules &
a. Overview of the Right to Information (RTI) Act,

2009
and Citizen Empowerment

b. Designated Officer (DO) Roles, Responsibilities,
and Public Obligations

c. Process for Filing Request, Timelines, and Fees for
Obtaining Information

d. Exemption: Information that Carmot be Disclosed
under the Act

e. Appeal Process, Role of Information Commission,
Clauses

Regulations

Shipping Operations
in Bangladesh

for Coal-fired Power Plants

a. Maritime Logistics and Supply Chain Architecture
of Power Plants

b. Port Facilities, Handing Equipment, and Deep-sea
Transshipment Challenges

c. International Shipping Regulations, Charter
Parties, and Freight Contracts

d. Environmental Compliance, Coal Spillage
and Safety Controls

Grievance Redress
and GRS Software

System (GRS): the Guidelines

a. Institutional Framework of GRS in Bangladesh
b. The Guideline 2015 (modified up to 2018)
c. Classification of Grievances
d.Hands-onTrainingonNavigatingandManaging

the Online GRS Portal
e. Monitoring GRS Data, Analytics, and Enhancing

Citizen Satisfaction
E-Governance:  D-Nothi and Public Services
a. Comprehensive Guide to D-nothi Workflow and

Approvals
b. Electronic Document Creation, Tracking, and

Archiving
c. Inter-agency File Movement and Digital Signature

Verification
d. Security Measures and Access Control in

Goverrment E-Services

The Secretariat Instructions 2024
a. Titles and Definitions
b. Organization of the Secretariat, Allocation of

Functions and Work Planning
c. Offlce Procedures
d. Disposal of Business
e.. Meetings
f. General Provisions
9. Permanent Security
h. Citizen Services

fipr`
fii5tt5ta Rw-

@q CRE
aprfu



QO Public Procurement Act,  2006  & Public Th`/QOQq
Procurement Rules, 2025 (a ffa)
a. Fundamental Principles and Legal Framework of

Public Procurement
b. Methods of Procurement for Goods, Works, and

Intellectual Services
c. Preparation o.f Standard Tender Documents (STD)

and Evaluation Criteria
d. Complaints and Appeals Mechanism
e. Overview of e-GP Operations

QS Project Monitoring, Evaluation &  PCR

4ran/toQq

a. Project Life  cycle and Key Performance Indicators
b. Preparing DPP/TPP
c. Frameworks and Tools for Real-time Project

Monitoring
d. Project Evaluation Methodologies
e. IMED Forms for project evaluation
f. Challenges in managing projects and ways to

overcome
QQ Budget Management & Fund Release for

Development Projects (a ffa)
a. Medium-Term Budgetary Framework (MTBF) and

Annual Development Program
b. Steps and Procedures for Government Fund

Requisition and Allocation
c. Rules Governing Fund  Release, Utilization, and

Expenditure Control
d. Financial Reporting, Auditing Requirements, and

Accounting Standards
e. Managing Bud-get Deficits, Re-appropriation, and

Financial Discipline
QO Battery Energy storage system for power   a Cay3OSq

a. Technical Overview: Types ofBESS and (a ffa)
Chemistry Roles in Modern Grids

b. Applications; Peak Shaving, Frequency
Regulation, and Renewable Integration

c. Economic Feasibility, Levelized Cost of Storage
(LCOS), and ROI Analysis

d. Safety Standards: Thermal Runaway, Fire
Suppression, and Lifecycle Management

e. Global Case Studies: Large Scale utility BESS
Deployment in Grid Systems

Rim
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gil Worksho  /Seminar/Confe
OS Government Plan: Challenges and Way forward

rence
fitfu/Qo±¢(sffa)

OQ00 Government Employee Management System(GEMS) fit9ha/So<¢(afry

Renewable Energy in Bangladesh: Opportunity,Challenges&WayForward GTrfur`O`®(affa)

08 ERP Implementation in Power Sector and Challenges' qtfro/tot¢(afry

0®
Governance Performance Monitoring System(GPMS)i`,`y,,i,,iJ(,,|.,`V`,<.,1`"`./,,rf` Ftma/Qo±¢(affa)ffro/QOQ¢(sfry

0¢

Oq National Rooftop Solar Program & Net MeteringGuidelines,2020 can/totq(osffa)
Ob` Integrated Energy & Power Master Plan, 2023 Th'/to-(obffiap
0> Compensatlon System in Tower Installation of PGB

®fffiT/`oQq(o>ffa)
PLC:   Challenges and Way Forward frcm,_q-_Ir

q¥riap.:+F##


