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(Module name: Organize and Conduct Competency Based Assessment)
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- (Job Sheet)- .
Job Name ( ):

Actions: (include
person
responsible and
target
completion date)

Comments/Hazar

LAYOUT Y N NA ds

Area is tidy and well

11| | ept

Adequate storage

12 area provided

Floor is free of
1.3 | obstructions and not-

slippery

Any opening in the
1.4 | floor is guarded or
covered

Walkways clearly
1.5 | marked and guarded
if necessary

Actions: (include
person
responsible and
target
completion date)

ENVIRONMENT Y N NA Comments/Hazar

(0 [

2.1 | Lighting is adequate

Lighting covers and

22 fittings are secure

Area is free from

2.3 odors

Noise level is
2.4 | acceptable/adequately
controlled

Ventilation is

25 adequate

Recycling posters and

26 information displayed

Actions: (include
person
responsible and
target
completion date)

EMERGENCY Comments/Hazar

Y N NA

PROCEDURES ds

Written procedures

3.1 posted

Extinguisher of
3.2 | appropriate type
easily accessible




Emergency and
3.3 | hazard signage is
clearly visible

Comments/Hazar
(o [

FIRST AID

FACILITIES Y N NA

Kit kept and marked

41 |. .
in accessible area.

Actions: (include
person
responsible and
target
completion date)

Kit is stocked and

4.2 contents are in-date

GENERAL Comments/Hazar

FACILITIES

Cleaning area is
accessible and
functional

51

ELECTRICAL Comments/Hazar

SAFETY N

Power extension
board/Multi plugs in
good condition

6.1

Actions: (include
person
responsible and
target

completion date)

Actions: (include
person
responsible and
target

completion date)

Power leads are off
the floor or placed
away from walkways

6.2

Faulty equipment is

6.3 | removed from

service

Comments/Hazar

Y N NA ds

WASTE DISPOSAL

Actions: (include
person
responsible and
target
completion date)

Waste containers

7.1 | are provided and
labeled
Waste is segregated
75 and stored

appropriately away
from drains

Y N NA Comments/Hazar

(0 [

Actions: (include
person
responsible and
target
completion date)

do




8.1

Required PPE
available for all staff
and students

8.2

Correctly stored

8.3

Well maintained and
in good condition

8.4

Signage of PPE
requirements
displayed
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Prepare candidates and
administrate self assessment
instruments
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Collect evidence/conduct
assessment event using
assessment tool/instruments
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Make assessment decision

Provide feedback to candidate
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Record and report assessment
outcomes to NSDA
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Review assessment process
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COMPETENCY ASSESSMENT RESULTS SUMMARY (CARS)

Name of Candidate:

Name of Assessor:

Title of Qualification/

Cluster of Units of
Competency

Assessment Centre:

Date of Assessment:

The performance of the candidate in the following unit(s) of competency and corresponding assessment

methods

Assessment Event

Satisfactory

Not Satisfactory

Event-1: Written

Event-2 & 3: Demonstration and Oral

Project/Job-1 with Oral

Project/Job-2 with Oral

Project/Job-3 with Oral

Note: Satisfactory Performance shall only be given to candidate who demonstrated successfully all the

competencies identified in the above-named Qualification/Cluster of Units of Competency.

O For submission | Specify:
o 0 For issuance of NC/SpA. (Indicate title/s | of Additional Q For re-assessment (pls. specify)
Recommendation of Spa, if Full Qualification isnot met) | documents
Did the candidate overall et th ired evid f s =
st;ndde? e overall performance meet the required evidences Q Yes QNo
OVERALL EVALUATION 0 Competent 0 Not Yet Competent
General Comments
[Strengths/ Tmprovements
nesded]
Signature of Candidate Date:
Signature of Assessor Date:
Signature of Assessment Date:
Centre Manager =
CANDIDATE’S COPY (Please present this form when you claim vour NC/SoA)
COMPETENCY ASSESSMENT RESULTS SUMMARY (CARS)
Qualification:
Name of Candidate: Date of Issue:
Name of Assessment Centre: X Date 0?
ssessment:
Assessment Results: 0 COMPETENT 0 NOT YET COMPETENT
0 For 1ssuance of NC/Spd (Indicate title/s S Eor submission of | Specify:
of SoA. if Full Qualification is not met) Additional documents | O For re-zssessment (pls.
Recommendation : specify)
Name and Signature: | »ococcoq by Attested by
Date: Date:

e
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The Feedback Sandwich

Positive Feedback
Constructive Feedback
Positive Feedback

S.
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8.
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(Answer Key)-
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. Suficient, Valid, Current, Authentic, Consistent, Recent.

. Task Skills, Task Management Skills, Continggency Management Skills,
Job/role Environment Skills.
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-+88 01715107077
fhaque ttc@yahoo.com

-+8801717518730
mofizur.cisc@gmail.com

-+88 01733459745
nowaz.rtisc@gmail.com

-+88 01767822766
reza786et@gmail.com

- +88 01742734313
razzaguel59@agmail.com

-+88 01631670445
razib.consultant@yahoo.com
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