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SAMPLE GUEST o B, Hotel
M.H del Pilasr St. Molo Iloillo Gty
Tel. 336-685S, email@Eotarb hotssl . gmailcom

Guest Folio
Folio =:

GueEst Name: Room #:
Rate: No. of pax: Arrival Date: Deparuase Date:
Deposit:
Date Reference Nu == ot Charse/Credit Balance
S/10/20 Room S.000.00
=88 Deposit 2.S00.00 Ccash 2,500.00
ooco1 Coffees 4S0.00 2.950.00
S/3131/20 o003 Breakfast s800.00 3,750.00
Room S.000.00 s8,750.00
Ss/3i2/20 Payment s,750.00 -0
Total Due -O-
I agee o remain personally lhable for the The guest have already deared/ paid the
Payment of my account to the charges I have above account

InaumTed during my stay.
Cashier Name and Signature
Guest Nanre and Signature Date:

SOP- ,

9




Single Room
Single room

Double Room
Double Room

Twin Room
Twin Room

, Twin room

53




Triple Room
Triple

Quad Room
Quad

Deluxe Room
Deluxe room,

Connecting Room
Connecting room




Suite Room
Suite room
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Your room will

SMELL GREAT
all the time!

- Freshens Room
- Lasting scent
3 Elegant scent
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https://www.theivybaltimore.com/wp-content/uploads/2018/04/Guest-
Service-Coordinator-job-description.pdf
https://bngkolkata.com/front-office-coordination/
https://bngkolkata.com/front-office-coordination/
https://digitalguest.com/hotel-quests/
https://www.littlehotelier.com/blog/running-your-property/hotel-guest-

complaints/
https://www.cvent.com/en/blog/hospitality/handling-quest-complaints
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