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Teacher Personal Professional Skill Development Planner -

2022

Name: Mr. X

Age 35

[Position: Trainer

‘ Contact number:

01711-

Institution;: TTC

Competencies to be developed in 2022

communication and
monitor the progress
of the apprentices

Competency (must be Learning Resources Timeframe
specific and strategy and required
measurable) location
Competency Based Learning | Off the job training | Recommendation SeptemberOctober
Program/Course Developer | Dhaka from the | 2022
concerned
authority to attend
the course
Coordinate training and/or Industry visit Establish linkage November-
assessment arrangements with the industry and | December
for apprenticeships maintain regular 2022

Mentor name: Mr. Y

Position: Sr. Trainer

Signature Date
Approved by Principal/ Supervisor:
Signature Date
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Professional Development Plan - Details

Competencies to be developed in 2022

Competency (must Performance criteria — how will Certified
be specific and you know you have achieved this | by Industry
measurable) competency? What evidence will person
you produce
1.1 Client objectives and expectations and Mr. Z
TAMOO08L4V1- Conduct organisational requirements of clients are CBT&A
Training identified and verified through discussion. Assessor
Needs Analysis 1.2 Resour.ces are identifigd and verjfied
according to organisational requirements.
2.1 Reliable and appropriate methods for
collecting information and data on current,
emerging and future training needs of the
- industry are applied.

2.3

2.4

2.5

3.1

3.2

3.3

3.4

Work to determine skills and competencies
required for effective performance is
analyzed.

Information and data to determine current
skills/lcompetency profile of staff according
to organisational /ethical requirements is
gathered.

Information is analyzed using reliable and
valid data analysis methods to determine
skills competency match and relevant
training needs.

Findings are supported on organisational
training needs with verifiable evidence,
where appropriate.

Clients are provided with clear advice and
rcommendations including options on
eeting training and assessment needs.
Feedback and comments are obtained on
suitability and sufficiency of advice.
Recommendations are recorded and
applied in future planning if required.

Final report is completed and presented to
the client for approval.
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Performance Objective: Given the assigned competency/occupation, the trainee should be
able to Design Teacher Personal Professional Skill Development
Planner

Supplies/Materials:
Policy and curriculum document required:

. Teachers’ Competency Standards
. Technical Competency Standards

Materials/Tools required

o Individual Professional Skill Development Plan Template
o Pen

Equipment: PC, printer
Steps/Procedure:

. Identify the units of competency (UoC) that are relevant to your preset
position

(@]



. Identify the UoC that may be relevant in the future

. Read information sheet 2.1 and identify the requirements to develop a personal
professional development plan

. Identify the competencies you want to develop in the next year keeping in
mind the SMART goals.

. Identify the learning strategies and resources required and specify a timeframe
. Plan evidence to proof your competency

@9



Trainer Personal Professional Skill Development Planner — 20

\Name:

\ |Position:|

Age[

|Contact number:

Institution:

Competencies to be developed in 20

€8

Competency (must be specific Learning strategy and | Resources Timeframe
and measurable) location required
Mentor name: Position:
Signature Date
Approved by Principal/ Supervisor:
Signature Date
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