
 

 

 

                

 

 

 

 

 

 

 

 

 

 

 

 

 

                                              

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summary of Manpower 

 

S.l. Name of Post Sancti

oned 

1.  Ex. Officio Chairman/ Secretary IRD 1 

2.  Member 16 

3.  P.R. C.C.C. 1 

4.  D.G. (CIC)       1 

5.  Director (CIC)       2 

6.  Director (R & S) 1 

7.  System Manager 1 

8.  Law Officer 1 

9.  F.S.         26 

10.  Sr. System Analyst 2 

11.  S.S.  (with P.S.)      61 

12.  J.D.   (CIC)       6 

13.  D.D.    (CIC)       8 

14.  Deputy Director (R & S) 1 

15.  Assistant Director (R & S) 4 

16.  Assistant Director (CIC) 2 

17.  System Analyst 4 

18.  Senior Programmer 2 

19.  Programmer 6 

20.  Assistant Programmer 8 

21.  P.R.O. 1 

22.  A.O.        1 

23.  R.O.        3 

24.  S.O.        3 

25.  Hardware Engineer 1 

26.  Assistant Cheep 1 

27.  Class II 8 

28.  Class III 318 

29.  Class IV 124 

 Grand Total 614 

 
 
 
 
  Abbreviation 

 

 

D.G.        = Director General 

P.R.C.C.C.     = Permanent 

Representative Customs 

     Co-operation Council 

J.D.G       = Joint Director General 

D.D.G     = Deputy Director General 

F.S.          = First Secretary 

S.S.          =  Second Secretary 

A.D.        = Assistant Director 

P. R.O.    = Public Relation Officer 

R.O.        = Research Officer 

S.O.        = Statistical Officer 

A.O.        = Accounts Officer 

St. Inv.     = Statistical Investigator 

 
 
  

Member (Board 

Admin) (3) 
 

1 x Member 
1 x Stenographer (PA) 

1 x MLSS 

 

FS (Board 

Admin) (3) 
 

1 x FS 
1 x Stenographer (PA) 

1 x MLSS 

 

SS (B.admin-1) 

(5) 
 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x LDA 

1 x MLSS 
 

SS (B.admin-2) 

(5) 
 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x LDA 

1 x MLSS 
 

SS (admin-3) 

(66) 
 

1 x SS 

2 x Head assistant 

4 x UDA 

2 x Steno typist 

4 x LDA 
2 x Telephone operator 

30 x Driver 

3 x DR 

1 x DMO 

2 x Daftary 

6 x night Guard 

4 x MLSS 

5 x sweeper 
 

SS (admin-4) (4) 
 

1 x SS 

1 x Record shorter 

1 x Steno typist 

1 x MLSS 
 

SS (admin-5)-(6) 
 

1 x SS 

2 x UDA 

1 x LDA 

1 x Steno typist 

1 x MLSS 
 

Cash Section-(8) 
 

1 x AO 

2 x Cashier 

1 x Data Entry 

2 x LDA 

1 x Daftary 

1 x MLSS 

 

(2) 

 
1 x Assistant Cheep 

1 x Punch Card OP 

 

 
 

PRO-(4) 
 

1 PRO 

1 x UDA 

1 x Data Entry OP 

1 x MLSS 
 

 

 

Director (R & S)-3 
 

1x Director  
1x Data Entry OP. 

1x MLSS 

 

 
Deputy Director  

(R & S) (4) 
 

1x Deputy Director  

2x Terminal OP 

1x MLSS 

 

 

Law 

Officer(3) 
 

1x Law Officer   
1x Data Entry 

OP. 

1x MLSS 

 

 

AD (R&S) 

Customs (16) 
 

2x A D  

1x RO 

1x SO 

6x St. Inv. 

1x Librarian 

2x Terminal 

OP 

1x LDA  

1x Daftury 

1x MLSS 

AD (R&S) 

Taxes-(17) 
 

2x A D  

2x RO 

2x SO 

6x St. Inv. 

2x Terminal OP 

1x LDA  

1x Draftman 

1x MLSS 

 

Permanent 

Representative Customs 

Co-operation Council 

(P.R.C.C.C) 

Brussels, Belgium (2) 
 

 

1x  Permanent Customs   

      Representative 
 

1x Stenographer (PA) 

 

 

 

1. The Board is authorized : 

   a. 20 X Car   

   b. 2 X Jeep 

   c.  5 X Micro Bus  

   d.  3 X Stuff Bus 

   e.  3 X Motor cycle for DR duties 

2. 21 X air conditioners 

3. Private use of transports will be as per Government 

    Instructions issued from time to time 

4.  Office Equipments: The following Office Equipments  

     may be retained by the  department 

   a. 31 X plain paper Copier 

   b. 4 X fax machine 

   c. 176 X computers 

   d. 119 X printers 

   e. 176 X ups 

   f. Telephone as per rules 2004 

   g. 3 X Training Equipment Multimedia projector 

   h. 3 X Training Equipment OHP screen & other 

   i. 3 X Laptop Computer 

   j. 1 X Broad Band Internet (Corporate) 

  k. 1 X Website 

   l. 9 X IPS 

  m. 2 X generators 

  n. 2 X freeze 

  o. 3 X microphone system 

  p. 1 X duplicating machines  

  q. 44 X calculators 

  r. 3 X Server 

 

Authorisation of Transports, Major Equipments and 

Miscellaneous 

Director General, 

CIC-2 
 

1x Director General  

1xMLSS 

 

 

Director, CIC (Customs & 

Excise)-15 
 

1x Director 

3x Joint Director  

4x Deputy Director  

1x Assistant Director 

4x Inspector 

1x Data Entry Operator 

1xMLSS 
 

 

Director, CIC (Tax)-17 
 

1x Director 

3x Joint Director  

4x Deputy Director  

1x Assistant Director 

4x Inspector 

2x Data Entry Operator 

2xMLSS 
 

 

 

Central Intelligence Cell 
 

Transport Other Major Equipment 

1. Motor Car-1 1. Photo Copier-1 

2. Jeeps-2 2. Aircooler-1 

3. Micro Bus-1 3.Fax (with phone)-1 

 4. Computer (Other Equipment)-11 

 
 
 
 
  

Member (Customs & VAT admin) (3) 

 
1 x Member 

1 x Stenographer (PA) 

1 x MLSS 
 

FS (Customs & VAT Admin) (3) 
 
1 x FS 

1 x Stenographer (PA) 

1 x MLSS 
 

SS (Customs & VAT admin-1) (5) 
 
1 x SS 

1 x UDA 

1 x Steno typist 

1 x LDA 

1 x MLSS 

 
SS (Customs & VAT admin-2) (5) 
 
1 x SS 

1 x UDA 

1 x Steno typist 

1x LDA 

1 x MLSS 

 
SS (Customs & VAT admin-3) (5) 
 
1 x SS 

1 x UDA 

1 x Steno typist 

1 x LDA 

1 x MLSS 

 
SS (Customs & VAT admin-4) (4) 
 
1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 

 

 

 



 

 

 

 

National Board of Revenue 
Table of Organization & Equipment (TO&E) 

System Analyst 

(38) 

 

2x Sr. System 

Analyst 

 

4x System Analyst 

 

2x Senior  

Programmer 

 

6x Programmer 

 

8x Assistant 

Programmer 

 

1x Hardware 

Engineer 

 

8x Computer 

Operator 

 

7x Data Entry 

Operator 

 

FS (Customs  Int. Trade & 

agreement) (3) 

1 x FS 

1 x Data Entry OP. 

1 x MLSS 

 

SS (Customs  Int. Trade & 

agreement) (4) 

1 x SS 

1 x UDA 

1 x Stenotypist 

1 x MLSS 

 

SS (Customs Mamla & 

Mamla Coordination) (4) 

1 x SS 

1 x UDA 

1 x Data Entry OP. 

1 x MLSS 

 

SS (Customs admin, training 

& coordination) (5) 

1 x SS 

1 x UDA 

1 x LDA 

1 x Stenotypist 

1 x MLSS 

 

 
 

 

FS (Customs Project 

Facilities) (3) 

1 x FS 

1 x Data Entry OP. 

1 x MLSS 

 

SS (Customs Project 

Facilities) (4) 

1 x SS 

1 x UDA 

1 x Data Entry OP. 

1 x MLSS 

 

SS (Customs Audit 

investigation complain & dues 

management) (4) 

1 x SS 

1 x UDA 

1 x Data Entry OP. 

1 x MLSS 

FS (Customs Valuation) (3) 

1 x FS 

1 x Stenographer (PA) 

1 x MLSS 
 

SS (Customs Valuation) (4) 

1 x SS 

1 x UDA 

1 x Stenotypist 

1 x MLSS 

FS (Customs Policy & 

Budget) (3) 

1 x FS 

1 x Data Entry OP. 

1 x MLSS 

 

SS (Customs Policy & 

Budget) (5) 

1 x SS 

1 x UDA 

1 x LDA 

1 x Steno typist 

1 x MLSS 

 

SS (Customs Nilam) (5) 

1 x SS 

1 x UDA 

1 x LDA 

1 x Stenotypist 

1 x MLSS 

 

 
 

 

Chairman 

  

1 x Chairman 

1 x PS 

1 x Computer OP. 

1 x Stenographer (PA) 

1 x LDA 

2 x MLSS 

 

 

FS (Customs Passenger & 

Diplomatic Facilities) 

1 x FS 

1 x Data Entry OP. 

1 x MLSS 

 

SS (Customs Passenger & 

Diplomatic Facilities) 

1 x SS 

1 x UDA 

1 x Data Entry OP. 

1 x MLSS 

FS (Customs 

Export & Bond) 

(3) 

 

1 x FS 
1 x Stenographer (PA) 

1 x MLSS 

 

 

SS (Customs 

Export & Bond) 

(5) 

1 x SS 

1 x UDA 

1 x LDA 

1 x Stenotypist 

1 x MLSS 

FS (Customs Intelligence) 

(3) 

1 x FS 

1 x Data Entry OP. 

1 x MLSS 

 

SS (Customs Intelligence) 

(4) 

1 x SS 

1 x UDA 

1 x Stenotypist 

1 x MLSS 
 

SS (Customs taskforce, 

coridor  & monitoring) (4) 

1 x SS 

1 x UDA 

1 x Data Entry OP. 

1 x MLSS 

System Manager 

(3) 

 
1 x System Manager 

1 x Data Entry OP. 

1 x MLSS 

Member (VAT Policy) (3) 
 

1 x Member 

1 x Stenographer (PA) 

1 x MLSS 

FS (VAT Exemption) (3) 

 

1 x FS 

1 x Stenographer (PA) 

1 x MLSS 

 

SS (VAT Internal 

Exemption) (4) 

 

1 x SS 

1 x UDA 

1 x Stenotypist 

1 x MLSS 

 

SS (VAT International 

Relation & Diplomatic 

Exemption) (4) 

 

1 x SS 

1 x UDA 

1 x Stenotypist 

1 x MLSS 

FS (VAT Law & Ruls) (3) 

1 x FS 

1 x Data Entry OP. 

1 x MLSS 

 

SS (VAT Law & Ruls) (5) 

1 x SS 

1 x UDA 

1 x LDA 

1 x Stenotypist 

1 x MLSS 

 

SS (Customs & VAT Law 

Cell) (3) 

1 x SS 

1 x UDA 

1 x Data Entry OP. 

Member (VAT 

Enforcement & IT) 

(3) 
 

1 x Member 
1 x Stenographer 
(PA) 

1 x MLSS 

FS (VAT IT & 

Project management) 

(3) 

1 x FS 

1 x Data Entry OP. 

1 x MLSS 

 

SS (VAT IT & 

Project Planing) (20) 

1 x SS 

1 x UDA 

8 x Computer OP.  

1 x Stenotypist 

8 x Data Entry OP. 

1 x MLSS 

 

SS (VAT Training & 

prize)(4) 

1 x SS 

1 x UDA 

1 x Stenotypist 

1 x MLSS 

 

 
 

 

 
 

FS (VAT 

Enforcement)(3) 

1 x FS 

1 x Data Entry OP. 

1 x MLSS 

 

SS (VAT Enforcement 

goods) (4) 

1 x SS 

1 x UDA 

1 x Stenotypist 

1 x MLSS 

 

SS (VAT Enforcement 

service & Excise)(5) 

1 x SS 

1 x UDA 

1 x LDA 

1 x Stenotypist 

1 x MLSS 

FS (VAT monitoring 

& taxpayer service) 

(3) 

1 x FS 

1 x Stenographer (PA) 

1 x MLSS 

 

SS (VAT monitoring 

statics & 

coordination)(5) 

1 x SS 

1 x UDA 

1 x LDA 

1 x Stenotypist 

1 x MLSS 

 

SS (VAT taxpayer 

service) (4) 

1 x SS 

1 x UDA 

1 x Stenotypist 

1 x MLSS 

Member (VAT 

Audit & 

Intelligence) (3) 
 

1 x Member 

1 x Stenographer 

(PA) 

1 x MLSS 

 

FS (VAT Audit & 

investigation)(3) 

 

1 x FS 

1 x Data Entry OP. 

1 x MLSS 

 

SS (VAT Audit) (4)  

 

1 x SS 

1 x UDA 

1 x Stenotypist 

1 x MLSS 

 

SS (VAT Intelligence 

& investigation)(4) 

 

1 x SS 

1 x UDA 

1 x Data Entry OP. 

1 x MLSS 

FS (Dues 

management 

ADR)(3) 

 

1 x FS 

1 x Stenographer 

(PA) 

1 x MLSS 

 

SS (VAT judge & 

appeal) (4) 

 

1 x SS 

1 x UDA 

1 x Data Entry OP. 

1 x MLSS 

 

SS (VAT export 

drawback & dues 

management ) (4) 

 

1 x SS 

1 x UDA 

1 x Data Entry OP. 

1 x MLSS 

 

 
 

 
 
 

Member (Customs Policy) 

(3) 
 

1 x Member 

1 x Stenographer (PA) 

1 x MLSS 

 

Member (Customs 

Export, Bond & 

IT) (3)  

 

1 x Member 
1 x Stenographer (PA) 
1 x MLSS 

 

Member (Customs Audit & 

Intelligence) (3) 
 

1 x Member 

1 x Stenographer (PA) 

1 x MLSS 

 



 

 

 

 

Member (International 

Taxes) (3) 

 

1 x Member 

1 x Stenographer (PA) 

1 x MLSS 
 

Member (Tax Information 

management & Sheba) (3) 

 

1 x Member 

1 x Stenographer (PA) 

1 x MLSS 

 

FS (Tax Information 

management & 

Valuation) (3) 

 

1 x FS 

1 x Data Entry OP. 

1 x MLSS 

 

SS (Tax Information 

management & 

Valuation) (5)  

Tax-17 

 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x LDA 

1 x MLSS 

 

SS (Tax Reacherce  

Planning) (5) Tax-18 

 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x LDA 

1 x MLSS 

 

SS (Tax ICT) (12) 

 

1 x SS 

1 x UDA 

1 x Steno typist 

9 x Data Entry 

 

Member (Audit Intelligence 

& Investigation) (3) 

 

1 x Member 

1 x Stenographer (PA) 

1 x MLSS 

 

FS (Audit Intelligence 

& Investigation) (3) 

 

1 x FS 

1 x Stenographer (PA) 

1 x MLSS 

 

SS (Audit Intelligence 

& Investigation-1)(4) 

Tax-19 

 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 

 

SS (Audit Intelligence 

& Investigation -2)(4) 

Tax-20 

 

Personnel-4 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 

 

Member (Tax Survey 

& Inspection) (3) 

 

1 x Member 

1 x Stenographer (PA) 

1 x MLSS 

 

Member (Tax Legal & 

Enforcement) (3) 

 

1 x Member 

1 x Stenographer (PA) 

1 x MLSS 

 

Member (Tax Appeal & 

Exemption) (3) 

 

1 x Member 
1 x Stenographer (PA) 

1 x MLSS 

 

Member (Tax Admin & 

Human Resource 

Management) (3) 
 

1 x Member 
1 x Stenographer (PA) 

1 x MLSS 

 

FS (Tax 

Admin) (3) 
 

1 x FS 

1 x Stenographer 

(PA) 
1 x MLSS 

 

SS (Tax 

admin-1) (4) 

1 x SS 

1 x UDA 

1 x LDA 

1 x Steno typist 

1 x MLSS 

 

SS (Tax 

Admin-2) (4) 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 

 

SS (Tax 

Admin-3) (4) 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 

 
SS (Tax 

Admin-4) (4) 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 

Member (Tax Policy) (3) 

 

1 x Member 

1 x Stenographer (PA) 

1 x MLSS 
 

FS (Tax policy ) 

(3) 

 

1 x FS 

1 x Stenographer 

(PA) 

1 x MLSS 
 

 

SS (Tax-8, Tax 

law-1) (4) 

 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 
 

 

SS (Tax-9 Tax 

law-2) (4) 

 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 

FS (Tax Rule) 

(3) 

 

1 x FS 

1 x Data Entry 

OP. 

1 x MLSS 
 

 

SS (Tax-10, Tax 

Rule) (4) 

 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 
 

 

SS (Tax-11, Tax 

Education & 

Advertising) (4) 

 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 

FS (Tax Appeal & 

Exemption) (3) 

 

1 x FS 

1 x Steno typist 

(PA) 

1 x MLSS 

 

SS (Tax 

Exemption, Tax-

12) (5) 

 

1 x SS 

1 x UDA 

1 x Data Entry Op 

1x LDA. 

1 x MLSS 

 

SS (Tax Excuse, 

Tax-13) (4) 

 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 

 

SS (Tax Appeal, 

Tax-14) (4) 

 

1 x SS 

1 x LDA 

1 x Steno typist 

1 x MLSS 

 
 

FS (Tax Survey 

& Inspection) (3) 

 
1 x FS 

1 x Stenographer 

(PA) 

1 x MLSS 

 

SS (Tax-15, ITP) 

(4) 

 

1 x SS 
1 x LDA 

1 x Steno typist 

1 x MLSS 
 

SS (Tax-16, 

Inspection Forms 

& print ) (4) 

 

1 x SS 

1 x LDA 
1 x Steno typist 

1 x MLSS 

 
 

 
 
 

 

FS (Tax Legal & 

Enforcement) (3) 

 

1 x FS 

1 x Stenographer (PA) 

1 x MLSS 

 

SS (Tax 

Enforcement) (3) 

Tax-21 

 

1 x SS 

1 x LDA 

1 x Data Entry OP 

 

SS (Tax Legal) (3) 

Tax-22 

 

1 x SS 

1 x LDA 

1 x Data Entry OP 

 

 

 

 

FS (Tax International 

agreement & opinion) 

(3) 
 

1 x FS 

1 x Stenographer (PA) 

1 x MLSS 
 

 

SS (Tax International 

agreement & opinion) 

(3)Tax-23 

 

1 x SS 

1 x LDA 

1 x Data Entry OP 
 

 

SS (Tax Transfer 

Pricing & Money 

Laundering) ()Tax-24 

 

1 x SS 

1 x LDA 

1 x Data Entry OP 
 
 

 

FS (Tax Exam 

& Training) 

(3) 

 

1 x FS 

1 x 

Stenographer 

(PA) 

1 x MLSS 

 

SS (Tax -5) (4) 

1 x SS 

1 x UDA 

1 x Steno typist 

1 x MLSS 

 

SS (Tax -6 

Computer)(12) 

 

1 x SS 

8 x Computer 

1 x UDA 

1 x Steno typist 

1 x MLSS 

 

SS (Tax -7 

training & 

ACR) (4) 

 

1 x SS 

1 x UDA 
1 x Steno typist 
1 x MLSS 

 

 


