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মুখবন্ধ 

আজকের এ বিশ্বায়কের যুকে বিক্ষকের পেিােত উন্নয়কের ধারািাবিেতা রক্ষার জন্য োর্ যের ও যুকোেকর্ােী প্রবিক্ষকের পোকো 

বিেল্প পেই। েবরিবতযত বিক্ষাব্যিস্থার আকলাকে বিক্ষার্থীকের বিশ্বমাকের েকর েকে তুলকত বিক্ষে প্রবিক্ষকের মকেলকে বেয়বমত 

িালোোে ও েবরমাজযকের মধ্য বেকয় এবেকয় বেকত িয়। বিক্ষকের প্রাকয়াবেে েক্ষতা বৃবি এিং প্রবিক্ষেকে আরও অর্থ যিি ও 

ফলপ্রসূ েরার লকক্ষে আমাকের প্রবিক্ষে ব্যিস্থায় ধারািাবিে সমন্বয় সাধে েরা িকে। বিক্ষার্থীকের বেধ যাবরত পর্াগ্যতা অজযে ও 

োর্ যের বিখে বেবিত েরার সিকেকয় গুরুত্বপূে য ব্যবি িকলে বিক্ষে। তকি বিক্ষকের র্র্থার্র্থ প্রস্তুবতর অভাি, প্রবিক্ষে উেেরে, 

প্রবিক্ষে ব্যিস্থােো ও প্রবিক্ষকের পেিােত তাবিে ও ব্যিিাবরে জ্ঞাকের ঘাটবতর োরকে অকেে সময় োবিত উন্নয়ে ব্যািত 

িয়। এ পপ্রক্ষােকট এেজে বিক্ষকের বিষয়িস্তুর উের েভীর জ্ঞাে এিং োর্ যের বিখে-কিখাকো পেৌিল সম্পকেয সুস্পষ্ট ধারো 

র্থাো অতেন্ত জরুবর। 

প্রার্থবমে বিক্ষার গুেেত মাে উন্নয়কের লকক্ষে প্রার্থবমে ের্ যাকয়র বিক্ষেকের জন্য প্রিবতযত বেকলামা ইে প্রাইমাবর এডুকেিে  

(বেবেএে) পোস য েীঘ যবেে ধকর মােসম্মত বিক্ষে ততবরকত গুরুত্বপূে য ভূবমো োলে েকর আসকে। সমকয়র েবরিতযকের সাকর্থ সংেবত 

পরকখ বেবেএে ইকফবিভকেস স্টাবের আকলাকে পোস যটি েবরমাজযে েকর ১০ মাসব্যােী প্রার্থবমে বিক্ষেকের জন্য পমৌবলে প্রবিক্ষে 

(বিটিবেটি) োলু েরা িয়। েরিতীকত বিটিবেটি ইকফবিভকেস স্টাবে, বিেত িেকরর মবেটবরং বরকোট য এিং অংিীজেকের বেেট 

পর্থকে প্রাপ্ত মতামকতর বভবিকত বিটিবেটি পোকস যর োঠাকমা ও সময়সূবেকত গুরুত্বপূে য েবরিতযে আো িয়। েবরিবতযত সময়সূবে ও 

িাস্তি োবিোর সাকর্থ সংেবত পরকখ েলমাে বিটিবেটি পোকস যর মবেউলসমূকি এ েবরমাজযে েরা িকয়কে। এ েবরমাজযকের 

ধারািাবিেতায় এিার উে-মবেউল োঠাকমা িাবতল েকর পেিল মবেউলবভবিে োঠাকমা প্রিতযে েরা িকয়কে। অবধকিিেসমূকির 

মকধ্য অবধেতর সমন্বয় সাধে েরা িকয়কে, বিষয়িস্তুর পুেরাবৃবি েবরিার েরা িকয়কে এিং এোবধে অবিন্যস্ত অবধকিিে সুবিন্যস্ত 

েকর অবধকিিকের সংখ্যা হ্রাস েরা িকয়কে। োিাোবি বিষয়গুকলা আরও সিজ, সুস্পষ্ট ও ব্যিিাবরেভাকি উেস্থােে েরা িকয়কে 

এিং মূল্যায়ে েিবতকতও প্রকয়াজেীয় েবরমাজযে আো িকয়কে। 

বিদ্যালকয়র সাবি যে উন্নয়ে ও মােসম্মত প্রার্থবমে বিক্ষা বেবিতেরকে বিক্ষেেকের পেিােত জ্ঞাে, প্রাকয়াবেে েক্ষতা ও োর্ যের 

পেতৃত্ব বিোি অেবরিার্ য। প্রার্থবমে বিক্ষেকের জন্য পমৌবলে প্রবিক্ষকের মাধ্যকম পেিােত জ্ঞাে ও েক্ষতা,  প্রাকয়াবেে ব্যিিার 

ও মূল্যকিাকধর বিোি ঘটকি। এর ফকল েক্ষ, সৃজেিীল, অভিয োজনক্ষম, প্রবতফলেমূলে অনুিীলকে োরেিী, সিকর্ােী 

মােবসেতার এিং জীিেব্যােী বিখকে আগ্রিী বিক্ষে ততবর িকি িকল আবম প্রতোিা েবর।  

এ প্রবিক্ষে মবেউলসমূি প্রেয়ে, উন্নয়ে ও েবরমাজযকে র্াঁরা অক্লান্ত েবরশ্রম েকরকেে তাঁকের প্রবত আবম আন্তবরে ধন্যিাে ও 

কৃতজ্ঞতা প্রোি েরবে। পসই সাকর্থ মবেউল সম্পােো ও েবরমাজযকের োকজ সম্পৃি সেল ব্যবি ও অংিীজেকের ধন্যিাে জাোই। 

বেটিআইকত বিক্ষে প্রবিক্ষকে ব্যিহৃত এই মবেউলসমূি প্রার্থবমে বিক্ষার মাকোন্নয়কে গুরুত্বপূে য ভূবমো োলে েরকি িকল আবম 

দৃঢ়ভাকি বিশ্বাস েবর।                                                                                                                                                                                                                    

 

সচিব 

প্রাথচিক ও গণচিক্ষা িন্ত্রণালয়  

গণপ্রজাতন্ত্রী বাাংলাদেি সরকার 

বাাংলাদেি সচিবালয়, ঢাকা।  

(আবু তাহের মমাোঃ মাসুদ রানা) 

সচিব 

প্রাথচিক ও গণচিক্ষা িন্ত্রণালয়  
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প্রসঙ্গের্থা 

িাংলাকেকির প্রার্থবমে ের্ যাকয়র বিক্ষেকের প্রবিক্ষকের জন্য প্রিবতযত বেবেএে (বেকলামা ইে প্রাইমাবর এডুকেিে) পোস য 

এর্ািৎোল মােসম্মত বিক্ষে ততবরকত গুরুত্বপূে য ভূবমো পরকখ একসকে। তকি সমকয়র েবরিতযে ও যুকের োবিোর সাকর্থ সামঞ্জস্য 

বিধাকের লকক্ষে বেবেএে ইকফবিভকেস স্টাবে ও অন্যান্য েকিষোর ফলাফকলর আকলাকে পোস যটি েবরমাজযে েকর প্রার্থবমে 

বিক্ষেকের জন্য পমৌবলে প্রবিক্ষে (বিটিবেটি) পোস য োলু েরা িয়।  

বিক্ষে প্রবিক্ষকের পর্কোকো পোস য েবরোলোর মূল লক্ষে িকলা প্রার্থবমে বিক্ষাক্রম ও সংবিষ্ট বিখে সামগ্রীর সফল িাস্তিায়ে 

বেবিত েরা। ইকতামকধ্য প্রার্থবমে বিক্ষাক্রকম ব্যােে রূোন্তর ঘকটকে এিং বিক্ষার্থীকের জন্য প্রেীত োঠ্যপুস্তেসমূিও েবরমাজযকের 

মধ্য বেকয় অগ্রসর িকে। ফকল সমকয়র প্রকয়াজকে বিক্ষে প্রবিক্ষে ব্যিস্থার সংস্কার ও যুকোেকর্ােী েরা অতোিশ্যে িকয় 

োঁবেকয়কে। এরই ধারািাবিেতায় বেটিআই ের্ যাকয় ১০ মাসব্যােী প্রার্থবমে বিক্ষেকের জন্য পমৌবলে প্রবিক্ষে (বিটিবেটি) পোস যটি 

েবরমাজযে সমকয়র োবি িকয় ওকঠ। 

েবরমাবজযত প্রবিক্ষে োঠাকমার আওতায় প্রবিক্ষোর্থীেে ০৭ মাস বেটিআইকত সরাসবর প্রবিক্ষে গ্রিকের োিাোবি ০৩ মাস 

প্রবিক্ষে বিদ্যালকয় তাবিে পেিােত জ্ঞাকের িাস্তি অনুিীলকের সুকর্াে োকেে। এর ফকল প্রবিক্ষোর্থীেে বেটিআইকত অবজযত 

তাবিে জ্ঞাে অনুিীলে বিদ্যালকয় প্রকয়াকের মাধ্যকম েক্ষতার উৎেষ য সাধে েরকত োরকেে। েরিতীকত অবজযত জ্ঞাে ও েক্ষতা 

বেজ বেজ বিদ্যালকয় প্রকয়াে েকর মােসম্মত বিক্ষা িাস্তিায়কে তারা োর্ যের ভূবমো রাখকত সক্ষম িকিে। 

বিক্ষার্থীকের বেধ যাবরত পর্াগ্যতা অজযে ও োর্ যের বিখকের সিকেকয় গুরুত্বপূে য উোোে িকেে বিক্ষে। বেন্তু বিক্ষকের র্র্থার্র্থ 

প্রস্তুবতর অভাি, প্রবিক্ষে উেেরে, প্রবিক্ষে ব্যিস্থােো এিং প্রবিক্ষকের মােেত সীমািিতার োরকে অকেে সময় বিক্ষকের 

োবিত পেিােত উন্নয়ে ব্যািত িয়। এ পপ্রক্ষােকট এেজে বিক্ষকের বিষয়িস্তু সম্পকেয সুস্পষ্ট ধারো, বিষয়েত জ্ঞাে, োর্ যের 

বিখে-কিখাকো েিবত ও পেৌিল এিং উেযুি মূল্যায়ে েিবত সম্পকেয েক্ষতা অজযে েরা অতেন্ত জরুবর। 

১০ মাসব্যােী প্রার্থবমে বিক্ষেকের জন্য পমৌবলে প্রবিক্ষে (বিটিবেটি) পোকস যর আওতায় প্রেীত এ মবেউলসমূকি িবে যত 

অবধকিিেগুকলা বিক্ষেেকের পেিােত োবয়ত্ব োলকে, সরোবর োেবরর বিবধ-বিধাে অনুসরকে এিং পশ্রবেেকক্ষ োর্ যের োঠোকে 

সিায়ে ভূবমো রাখকি। অংিীজেকের মতামত ও োবিোর বভবিকত এ মবেউলসমূকির বিষয়িস্তু বেধ যারে েরা িকয়কে। বেি যাবেত 

বিষয়িস্তুর আকলাকে জাতীয় ের্ যাকয়র েক্ষ ও অবভজ্ঞ ব্যবিিে য েতৃযে বিষয়িস্তুর েবরমাজযে ও প্রকয়াজে অনুর্ায়ী উন্নয়ে েরা 

িকয়কে। েকর ব্যিিারোরী ও বিকিষজ্ঞকের মতামকতর আকলাকে মবেউলসমূি চূোন্ত েরা িকয়কে। 

পমধা ও বেরলস শ্রম বেকয় এ মবেউলসমূি প্রেয়ে, উন্নয়ে ও েবরমাজযকে র্াঁরা অিোে পরকখকেে তাঁকের প্রবত আবম আন্তবরে 

কৃতজ্ঞতা ও ধন্যিাে জ্ঞােে েরবে। 

 

 

 

 

(আবু নূর মমাোঃ শামসুজ্জামান) 

মোপররচালক 

প্রাথরমক রশক্ষা অরিদপ্তর  
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অিতরবেো 

জাতীয় প্রার্থবমে বিক্ষা এোকেবম (কেে) ১৯৭৮ সাকল প্রবতষ্ঠার ের পর্থকেই প্রার্থবমে বিদ্যালকয়র বিক্ষেকের েীঘ যকময়াবে প্রবিক্ষে 

োর্ যক্রম েবরোলোয় গুরুত্বপূে য ভূবমো োলে েকর আসকে। সাটি যবফকেট-ইে-এডুকেিে (বসইেএে) এিং েরিতীকত ২০১২ সাল 

পর্থকে োলু িওয়া বেকলামা ইে প্রাইমাবর এডুকেিে (বেবেএে) পোকস যর প্রবিক্ষে নকশো, প্রবিক্ষে সামগ্রী উন্নয়ে ও িাস্তিায়কে পেে  

ধারািাবিেভাকি োজ েকরকে। সি যকিষ ২০২৩ সাকলর জুলাই মাস পর্থকে শুরু িওয়া েবরমাবজযত বেবেএে, অর্থ যাৎ প্রার্থবমে 

বিক্ষেকের জন্য পমৌবলে প্রবিক্ষে (বিটিবেটি) িাস্তিায়কের োজও েলমাে রকয়কে।  

বিটিবেটি প্রবিক্ষেটি প্রেবলত বসইেএে ও বেবেএে পোকস যর তুলোয় ধারোেত বেে পর্থকে এিং িাস্তিায়ে প্রবক্রয়ায় েতুে। 

পোস যটিকে যুকের োবিো ও েবরিবতযত বিক্ষাব্যিস্থার সাকর্থ সামঞ্জস্যপূে য েরার লকক্ষে পোস য সামগ্রী ও বেকে যবিো সামগ্রীকত 

েবরমাজযকের প্রকয়াজেীয়তা পেখা পেয়। পস অনুর্ায়ী ২০২১ সাল পর্থকে এই প্রবিক্ষকের োবরকুলাম প্রেয়ে, প্রবিক্ষে েেিা ও 

প্রবিক্ষে সামগ্রী উন্নয়কের োর্ যক্রম শুরু িয়। 

২০২৩ সাকলর জুলাই মাকস োইলটিংবভবিকত বেধ যাবরত ১৫টি বেটিআইকত বিটিবেটি প্রবিক্ষে িাস্তিায়ে েরা িয়। োইলটিং 

েলাোকল েবরোবলত মবেটবরং োর্ যক্রম, োইলটিং-এর ফলাফল, বিটিবেটি একফবিভকেস স্টাবে এিং অংিীজেকের মতামকতর 

আকলাকে প্রবিক্ষকের িাস্তিায়ে প্রবক্রয়া, মূল্যায়ে ব্যিস্থা এিং মবেউল ও তথ্যপুস্তেসমূকি প্রকয়াজেীয় েবরমাজযে আো িয়। 

োিাোবি বেটিআইবভবিে অবধকিিে োঠাকমা ও অনুিীলে সময়োল (৭ মাস ও ৩ মাস) পুেবি যন্যাস েরা িয়। 

এই মবেউলসমূি েতুে োবিোবভবিে েবরমাবজযত সংস্করে। প্রার্থবমে বিদ্যালকয়র বিক্ষেকের মকধ্য বিক্ষার্থীর োবিো ও আগ্রি 

অনুধািকের মাধ্যকম বিক্ষার্থীকের সাবি যে উন্নয়কে োর্ যের ভূবমো োলকে এই মবেউল ও তথ্যপুস্তেসমূি সিায়ে িকি িকল আমরা 

বিশ্বাস েবর। 

জাতীয় প্রার্থবমে বিক্ষা এোকেবমর তিািধাকে এ েবরমাজযে োর্ যক্রকম প্রার্থবমে ও েেবিক্ষা মন্ত্রোলয়, প্রার্থবমে বিক্ষা অবধেপ্তর, 

জাতীয় বিক্ষাক্রম ও োঠ্যপুস্তে পিাে য, বেটিআই, উেকজলা বরকসাস য পসন্টার এিং মাঠের্ যাকয়র প্যাোকোবজ ও এন্ড্রাকোবজ 

বিকিষজ্ঞেে অংিগ্রিে েকরকেে। সেকলর সবম্মবলত প্রকেষ্টায় এই ম্যানুয়াল ও তথ্যপুস্তেসমূি মােসম্মত রূে লাভ েকরকে। 

সুষ্ঠুভাকি োবয়ত্ব োলকের জন্য সংবিষ্ট সেলকে আন্তবরে ধন্যিাে জাোই। 

প্রার্থবমে বিক্ষা অবধেপ্তকরর মিােবরোলে, অবতবরি মিােবরোলেবৃন্দ, েবরোলে (প্রবিক্ষে) ও অন্যান্য েম যেতযাবৃন্দ এিং 

প্রার্থবমে ও েেবিক্ষা মন্ত্রোলকয়র সবেি মকিােয়, অবতবরি সবেি ও যুগ্মসবেিবৃকন্দর বেেবেকে যিো ও সিকর্াবেতায় এই ম্যানুয়াল 

ও তথ্যপুস্তেসমূি োবিত মাকে উন্নীত েরা সম্ভি িকয়কে। তাঁকের সেকলর প্রবত আবম আন্তবরে কৃতজ্ঞতা প্রোি েরবে। 

েবরকিকষ আবম আিা েবর, এই েবরমাবজযত ম্যানুয়াল ও তথ্যপুস্তেসমূি বেটিআই ইন্সট্রাির, প্রবিক্ষোর্থী ও সংবিষ্ট েম যেতযাকের 

জন্য োর্ যের সিায়ে বিকসকি ব্যিহৃত িকি এিং প্রার্থবমে বিক্ষার সাবি যে মাকোন্নয়কে গুরুত্বপূে য ভূবমো োলে েরকি। 

 

 

 
(ফচরে আহ্‌িে) 

মিােবরোলে  
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Awa‡ekb 1 

Z_¨ I †hvMv‡hvM cÖhyw³i aviYv I AvBwmwU Uzjm cwiwPwZ 

wkLbdj:  

G Awa‡ekb †k‡l cÖwk¶Yv_x©MY- 

K. Z_¨ I †hvMv‡hvM cÖhyw³i aviYv e¨vL¨v Ki‡Z cvi‡eb; 

L. Z_¨ I †hvMv‡hvM cÖhyw³i Uzjm& m¤ú‡K© eY©bv Ki‡Z cvi‡eb; 

M. wk¶vq Z_¨ I †hvMv‡hvM cÖhyw³i e¨env‡ii ¸iæZ¡ eY©bv Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi, Av‡jvPbv| 

DcKiY:  wcwcwU, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv| 

Ask K Z_¨ I †hvMv‡hvM cÖhyw³i aviYv mgq: 25 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj m¤ú‡K© AeMZ K‡i Awa‡ekb ïiæ 

K‡ib| 

2. cÖkœ Kiæb-    

K) Z_¨ cÖhyw³ Kx? 

L) †hvMv‡hvM cÖhyw³ Kx? 

M) Z_¨ I †hvMv‡hvM cÖhyw³ Kx? 

N) Z_¨ I †hvMv‡hvM cÖhyw³ wkÿv I wkÿvq Z_¨ I †hvMv‡hvM cÖhyw³ e¨envi ej‡Z Kx eywS?  

3. cÖwk¶Yv_©x‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

‡KD Zv‡`i gZvgZ †kqvi Ki‡j ab¨ev` w`b Ges AviI wKQy KvR Z_¨cy¯ÍK †_‡K D‡jøL Kiæb| 

4. Z_¨ I †hvMv‡hvM cÖhyw³i aviYvÕ m¤ú‡K© Z_¨cy Í̄K †_‡K co‡Z ejyb| eyS‡Z †Kvb mgm¨v n‡j cybivq 

Av‡jvPbv Kiæb Ges Z_¨cy¯ÍK †_‡K ¸iæZ¡c~Y© Z_¨ ø̄vvB†W cÖ`k©b Kiæb| 

Ask L Z_¨ I †hvMv‡hvM cÖhyw³i Uzjm m¤ú‡K© aviYv  mgq: 35 wgwbU 

1. cÖkœ Kiæb,  

K) AvBwmwU Uzjm ej‡Z Kx ey‡Sb? 

L) eZ©gv‡b cÖv_wgK we`¨vj‡q Kx Kx ai‡bi AvBwmwU Uzjm e¨envi K‡i _vwK?   

M) AvBwmwU Uzjmmg~n Avgiv Kx Kx Kv‡R e¨envi K‡i _vwK?  

2. cÖwk¶Yv_©x‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv Kiæb Ges cÖ‡qvR‡b mnvqZv 

Kiæb| ‡KD Zv‡`i gZvgZ †kqvi Ki‡j ab¨ev` w`b Ges AviI wKQy KvR Z_¨cy¯ÍK †_‡K D‡jøL Kiæb| 

3. Z_¨ I †hvMv‡hvM cÖhyw³i UzjmÕ m¤ú‡K© Z_¨cy¯ÍK †_‡K co‡Z ejyb| eyS‡Z †Kvb mgm¨v n‡j cybivq 

Av‡jvPbv Kiæb Ges Z_¨cy¯ÍK †_‡K ¸iæZ¡c~Y© Z_¨ ø̄vB†W cÖ`k©b Kiæb| 

Ask M wk¶vq Z_¨ I †hvMv‡hvM cÖhyw³i e¨env‡ii ¸iyZ¡ mgq: 20 wgwbU 

1. cÖkœ Kiæb, wk¶vi †Kvb †Kvb †¶‡Î AvBwmwU e¨eüZ nq? 

 



  

2 

 

2. cÖwk¶Yv_©x‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

‡KD Zv‡`i gZvgZ †kqvi Ki‡j ab¨ev` w`b Ges AviI wKQy KvR Z_¨cy¯ÍK †_‡K D‡jøL Kiæb| 

3. wk¶vq Z_¨ I †hvMv‡hvM cÖhyw³ m¤ú‡K© Z_¨cy Í̄K †_‡K co‡Z ejyb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq 

Av‡jvPbv Kiæb Ges Dc¯’vcb Kiæb| 

Ask N Awa‡ekb mgvwß  mgq: 10 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv mK‡ji D‡Ï‡k¨ cÖkœ K‡i Zv hvPvB‡qi 

Rb¨ ˆ`ePq‡bi gva¨‡g 5/6 R‡bi KvQ †_‡K DËi ïbyb Ges cÖ‡qvRbvbymv‡i wdWe¨vK w`b| 

2. Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 
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mnvqK Z_¨: Awa‡ekb 1 

Z_¨ I †hvMv‡hvM cÖhyw³i aviYv, I AvBwmwU Uzjm cwiwPwZ 

Ask K: Z_¨ I †hvMv‡hvM cÖhyw³i aviYv 

Z_¨ I †hvMv‡hvM cÖhyw³: cÖv_wgK aviYv 

eZ©gvb hyM Z_¨ I †hvMv‡hvM cÖhyw³i hyM| mf¨Zvi µgweKv‡ki d‡j eZ©gv‡b Z_¨ cÖhyw³ gvbz‡li Rxe‡bi 

Awe‡”Q`¨ Ask wnmv‡e KvR Ki‡Q| †hvMv‡hvM cÖhyw³i e¨vcK Dbœqb Ges Z_¨ cÖhyw³i mv‡_ Zv GKxf‚Z nIqvi 

d‡j Gi cÖwZ gvby‡li wbf©iZv †e‡o‡Q A‡bK¸Y| c„w_exi DcwifvM wKsev Af¨šÍi, Mfxi mgz`Ö †_‡K `‚i gnvKvk 

me©ÎB AvR cÖhyw³i e¨envi| e¨w³MZ KvR †_‡K ïiæ K‡i wk¶v, wPwKrmv, M‡elYv, †hvMv‡hvM mKj †¶‡Î Z_¨ 

I †hvMv‡hvM cÖhyw³ e¨vcKfv‡e e¨eüZ n‡”Q| evsjv‡`kI G‡¶‡Î wcwQ‡q †bB| G‡`‡kI Z_¨ I †hvMv‡hvM cÖhyw³i 

e¨envi w`b w`b e„w× cv‡”Q| 

Z_¨ cÖhyw³ 

AvazwbK hyM Z_¨ cÖhyw³i hyM| mvaviYfv‡e Z_¨ cÖhyw³ ej‡Z Z_¨ msi¶Y, cÖwµqvKiY Ges cÖ‡qvM Kivi cÖhyw³‡K 

eySvq| G‡K Bbdi‡gkb †UK‡bvjwR ev AvBwU ejv n‡q _v‡K| †Uwj‡hvMv‡hvM, m¨v‡UjvBU †hvMv‡hvM, AwWI 

wfwWI m¤cÖPvi, WvUv‡em e¨e ’̄vcbv, mdUIq¨vi Dbœqb, †bUIqvK©, gy`ªY cÖhyw³, we‡bv`b cÖhyw³, wk¶Y- cÖwk¶Y 

e¨e ’̄v, Z_¨ fvÛvi me¸‡jv‡K Z_¨ cÖhyw³ ejv †h‡Z cv‡i| GK K_vq Kw¤úDUvi Ges †Uwj‡hvMv‡hvM e¨e ’̄vi 

gva¨‡g Z_¨ msMÖn, GKwÎKiY, msi¶Y, cÖwµqvKiY Ges cÖ‡qvM e¨e ’̄v‡K Z_¨ cÖhyw³ ejv nq|  

‡hvMv‡hvM cÖhyw³ 

Kw¤úDUvi wKsev Ab¨ †Kvb h‡š¿i gva¨‡g WvUv‡K GK ’̄vb n‡Z Ab¨ ’̄v‡b wKsev GK wWfvBm n‡Z Ab¨ wWfvB‡m 

’̄vbvšÍ‡ii cÖwµqv n‡”Q WvUv KwgDwb‡Kkb| Kv‡RB KwgDwb‡Kkb ev †hvMv‡hvM Ggb GKwU cÖwµqv hvi gva¨‡g 

GK¯’vb (Drm) n‡Z Ab¨ ’̄v‡b (MšÍe¨) wbf©i‡hvM¨fv‡e WvUv ev DcvË Av`vb-cÖ`vb m¤¢e| WvUv KwgDwb‡Kkb 

e¨e ’̄vi mv‡_ mswkøó cÖhyw³‡K †hvMv‡hvM cÖhyw³ ev KwgDwb‡Kkb †UK‡bvjwR (Communication 

Technology) e‡j|  

Z_¨ I †hvMv‡hvM cÖhyw³ 

Z_¨ cÖhyw³i mv‡_ †hvMv‡hvM gva¨‡gi i‡q‡Q wbweo m¤úK©| eZ©gv‡b Z_¨ cÖhyw³ I †hvMv‡hvM cÖhyw³‡K GK‡Î Z_¨ 

I †hvMv‡hvM cÖhyw³ (Information and Communication Technology) ejv nq| Z_¨ I †hvMv‡hvM 

cÖhyw³ (Information and Communication Technology) ej‡Z Ggb mKj cÖhyw³‡K †evSvq hvi 

mvnv‡h¨ Z_¨ msMÖn, msi¶Y, cÖwµqvKiY I Av`vb-cÖ`vb Kiv nq| Z_¨ I †hvMv‡hvM cÖhyw³ Øviv Ggb me hš¿ I 

†KŠkj‡K †evSv‡bv nq hvi Øviv Z_¨‡K B‡j±ªwbK I wWwRUvj ms‡KZ iƒ‡c- msMÖn, msi¶Y, cÖwµqvKiY, cÖ`k©b 

Ges Av`vb-cÖ`vb Kiv hvq| Kw¤úDUvi I Gi mv‡_ mswkøó  wWfvBm Ges †KŠkj Z_¨ I †hvMv‡hvM cÖhyw³i 

cÖvY‡K› Ö̀|  

Z_¨ I ‡hvMv‡hvM cÖhyw³ wk¶v 

Z_¨ I ‡hvMv‡hvM cÖhyw³ wk¶v ej‡Z Ggb GK wk¶ve¨e ’̄v‡K ‡evSvq, ‡hLv‡b wk¶v_©x‡`i AvaywbK cÖhyw³ e¨env‡ii 

Ávb, `¶Zv Ges g‡bvfve M‡o ‡Zvjv nq| GB wk¶vi gva¨‡g wk¶v_©xiv Z_¨ msMÖn, msi¶Y, cÖwµqvKiY, 

Dc¯’vcb Ges ‡hvMv‡hv‡Mi Kv‡R Kw¤úDUvi, mdUIq¨vi, B›Uvi‡bU I wewfbœ wWwRUvj wWfvBm e¨envi Ki‡Z 

‡k‡L| A_©vr wk¶v_©x‡`i wWwRUvj cÖhyw³ e¨env‡i m¶g K‡i ‡ZvjvB Z_¨ I ‡hvMv‡hvM cÖhyw³ wk¶v| 
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wk¶vq Z_¨ I †hvMv‡hvM cÖhyw³ 

eZ©gv‡b Z_¨ cÖhyw³i Dbœq‡bi cÖfv‡e e¨w³MZ Rxeb †_‡K ïiæ K‡i wkí, mvwnZ¨, Kj-KviLvbv, wPwKrmv, weÁvb 

PP©v I M‡elYv BZ¨vw` mKj †¶‡ÎB e¨vcK cwieZ©b mvwaZ n‡q‡Q| GKBfv‡e Z_¨ cÖhyw³i Dbœq‡bi d‡j 

wk¶v‡¶‡ÎI D‡jøL‡hvM¨ cwieZ©b mvwaZ n‡q‡Q| wk¶vi Ab¨Zg I cÖavb D‡Ïk¨ n‡jv wk¶v_©x‡`i hy‡Mvc‡hvMx 

Ávb I `¶Zv cÖ`vb K‡i Zv‡`i‡K `¶ Rbkw³ wn‡m‡e Zv‡`i Kg©Rxe‡bi Rb¨ cÖ ‘̄Z K‡i †Zvjv| wk¶v_©x‡`i‡K 

`¶ Rbkw³ wn‡m‡e M‡o †Zvjvi Rb¨ wk¶vµ‡g AšÍf©z³ Kiv n‡q‡Q AvaywbK cÖhyw³MZ Ávb I `¶Zv| Avevi 

wk¶v Kvh©µ‡gi g~j cÖwµqvq i‡q‡Q wk¶v_©x‡`i mv‡_ wk¶‡Ki Kvh©Kifv‡e †hvMv‡hvM Kivi gva¨‡g Zv‡`i‡K 

cÖ‡qvRbxq Z_¨, Ávb I `¶Zv cÖ`vb Kiv| 

wkLb Kvh©µg‡K AvKl©Yxq I MwZkxj Kvh©Ki Kiv Ges wk¶v_©x‡`i‡K AvaywbK cÖhyw³‡Z `¶ K‡i M‡o †Zvjvi 

j¶¨ wb‡q c„w_exi cÖvq mKj †`‡ki wk¶v e¨e ’̄vq AšÍf©z³ Kiv n‡q‡Q Z_¨ I †hvMv‡hvM cÖhyw³ Information 

and Communication Technology – ICT | evsjv‡`‡ki RvZxq wk¶vbxwZ‡ZI we‡kl ¸iæZ¡ †`qv n‡q‡Q 

Z_¨ I †hvMv‡hvM cÖhyw³MZ Ávb I `¶Zv AR©b Ges †kÖwY Kvh©µ‡g Z_¨ I †hvMv‡hvM cÖhyw³ e¨env‡ii Dci| hvi 

d‡j evsjv‡`‡ki wk¶v e¨e ’̄vq ¯‹zj, K‡jR I gv`Övmvq, gva¨wgK I D”P gva¨wgK Í̄‡i Z_¨ I †hvMv‡hvM cÖhyw³ 

welqwU wm‡jevmfz³ Kiv n‡q‡Q | hvi d‡j wk¶v_©x‡`i g‡a¨ AvazwbK cÖhyw³MZ Ávb I `¶Zv h‡_ó cÖZxqgvb 

n‡”Q | wewfbœ M‡elYvq †`Lv hvq, cVb `¶Zv Dbœq‡b Z_¨ I †hvMv‡hvM cÖhyw³i mgš^q NwU‡q cÖwgZ D”PviY †kLv 

QvovI covi AvMÖn ˆZwi‡Z AvBwmwU Kvh©µg f‚wgKv ivL‡Z m¶g n‡”Q| gvwëwgwWqv K¬vmiæ‡g wkïiv Lywkg‡b 

†k‡L| gvwëwgwWqv K¬vmiæg e¨env‡ii gva¨‡g MZvbyMwZK wk¶K‡Kw› Ö̀K wk¶vKvh©µg‡K wk¶v_©x‡Kw› Ö̀K Avb›`gq 

wk¶vq iæcvšÍi Kiv n‡q‡Q| 2013 mv‡ji GK Bgc¨v± ÷vwWi djvd‡j †`Lv hvq, †hme wk¶vcÖwZôv‡b 

gvwëwgwWqv K¬vmiæ‡gi gva¨‡g †kÖwY Kvh©µg cwiPvjbv Kiv nq, †mLv‡b wk¶v_©x‡`i gyL¯’ we`¨vi cÖeYZv K‡g‡Q 

Ges †kLvi cÖwZ AvMÖn †e‡o‡Q| wk¶Kiv B›Uvi‡bU mvP© K‡i wewfbœ wkLb-‡kLv‡bv DcKiY WvDb‡jvW K‡i welq 

I †kÖwY Dc‡hvMx Kb‡U›U ˆZwi K‡i K¬vm wb‡Z cvi‡Q| G‡Z wk¶K‡`i †ckvMZ `¶Zv I Ávb e…w× cvq| ZvQvov 

Z_¨cÖhyw³ e¨env‡ii K‡i we`¨vj‡qi †kÖwYK‡¶ wmwm K¨v‡givi gva¨‡g cÖavb wk¶K cÖwZwU K¬vm ch©‡e¶Y Ki‡Z 

cv‡ib| Avevi K¬vDWm A¨v‡ci gva¨‡g we‡k¦i †h †Kv‡bv cÖvšÍ †_‡K we`¨vjqwUi wkLb-‡kLv‡bv Kvh©µg ch©‡e¶Y 

Kiv hvq| eZ©gv‡b cÖv_wgK we`¨vjq¸‡jvq wWwRUvj nvwRivi cÖeZ©b ïiæ n‡q‡Q| Gi d‡j GKw`‡K †hgb mg‡qi 

cÖwZ ¸iæZ¡ evo‡Q, †Zgwb wk¶Kiv n‡q DV‡Qb AviI m‡PZb I Kg©Zrci|  

cÖv_wgK we`¨vj‡q wWwRUvj K¬vmiæg ’̄vcb K‡i wWwRUvj Kb‡U›U Dc¯’vc‡bi gva¨‡g wk¶v_©x‡`i cvV`vb Kiv g~jZ 

G cÖ`k©b c×wZiB bvgvšÍi| GLv‡b wk¶v_©xiv †`‡L I †kv‡b Ges mnRfv‡e Avb‡›`i m‡½ cv‡Vi welqe ‘̄ AvZ¥ ’̄ 

Ki‡Z cv‡i| G‡Z Zv‡`i G wkLb ’̄vqx nq Ges Zviv ev Í̄eRxe‡b Zv mdjfv‡e cÖ‡qvM Ki‡Z cv‡i| wWwRUvj 

Kb‡U›U Dc¯’vcb K‡i cÖ`k©b c×wZ‡Z cvV`vb A‡bKvs‡k wk¶v_©x‡`i g~L¯’ Kivi cÖeYZv †_‡K weiZ iv‡L| g~L¯’ 

Kivi cÖeYZv wk¶v_©xi D™ ¢vebx I m„Rbkxj ¶gZv bó K‡i †`q| G g~L¯’ Kivi cÖeYZv‡K Avgiv Z_¨ I †hvMv‡hvM 

cÖhyw³ e¨env‡ii gva¨‡g wWwRUvj Kb‡U›U Dc ’̄vcb K‡i AvZ¥ ’̄ Kivi aviYv w`‡q cÖwZ ’̄vcb Ki‡Z cvwi| 

wk¶vq Z_¨ I †hvMv‡hvM cÖhyw³i e¨env‡ii gva¨‡g AvR‡Ki w`‡b Avgiv N‡i e‡m we‡k¦i bvgx`vgx wek¦we`¨vj‡qi 

ev ¯‹z‡ji wk¶v MÖnY Ki‡Z m¶g nw”Q| evsjv‡`‡k AvKvk Avgvi cvVkvjv Ògz³cvVÓ GKwU wk¶Yxq miKvwi 

cøvUdg©©© we`¨gvb Av‡Q| †hLv‡b meai‡Yi †Kvm© Kiv hvq Ges mvwU©wd‡KU cvIqv hvq | GLv‡b †eKviivI †Kvm© 

m¤úbœ K‡i mvwU©wd‡KU AR©b Ki‡Z cv‡i Ges AvZ¥Kg©ms ’̄vb m„wó Ki‡Z cv‡i| †hLv‡b wk¶vq Z_¨ I †hvMv‡hvM 

cÖhyw³i f‚wgKv mevi Av‡M| miKvi wk¶K‡`i wWwRUvj Kb‡U›U ˆZwi‡Z †hgb cÖwk¶Y cÖ`vb Ki‡Q, †Zgwb 

wk¶v_©x‡`i g‡a¨ Z_¨-cÖhyw³i cÖwZ AvMÖn m…wói wel‡q e¨vcK Kvh©µg MÖnY K‡i‡Q| †mw`b Avi †ewk `~‡i †bB, 

†hw`b cÖ‡Z¨K wk¶v_©x Qvcv‡bv eB‡qi cwie‡Z© B-eyK wiWv‡i eB co‡e| Avgv‡`i wk¶v_©x‡`i GKwesk kZ‡Ki 
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`¶ Rb‡Mvôx wn‡m‡e M‡o Zzj‡Z wk¶v‡¶‡Î Z_¨-cÖhyw³i mgš^q NUv‡bvi †Kv‡bv weKí †bB| AvaywbK 

wk¶vweÁv‡bi GB cÖZ¨vkv c~i‡Yi †¶‡Î Avgv‡`i †`‡k mwZ¨Kvi A‡_© wk¶vi cÖavb kw³kvjx nvwZqvi AvBwmwU| 

Z‡e cÖ_vMZ †kÖwYK‡¶ gy‡LvgywL wk¶vi cvkvcvwk `~iwk¶‡Y wewfbœ cÖKvi cÖhyw³ I †hvMv‡hvM gva¨g e¨envi n‡q 

_v‡K| Open and Distance education G †h mKj wkLb c×wZ e¨eüZ n‡q _v‡K Zvi g‡a¨ D‡jøL‡hvM¨ 

n‡jv AbjvBb jvwb©s, †e†ìW jvwb©s BZ¨vw`|  

we`¨yr, ˆe`¨ywZK evwZ, †UwjMÖvd c×wZ, Kw¤cDUvi, B›Uvi‡bUmn bvbv cÖhyw³MZ Avwe®‹vi Avgv‡`i gvbe 

mf¨Zv‡K Kvjµ‡g wb‡q †M‡Q AvaywbKZvi kx‡l©| cÖwZwU Avwe®‹viB G‡KKwU gvBjdjK n‡q Avgv‡`i Rxeb‡K 

K‡i‡Q AviI mnR I DbœZ| AvRvi‡eK¨vb-24, †cÖmwe, AviwU Avi m¤cÖwZ PgKcÖ` P¨vUwRwcwUi Avwe®‹vi †hb 

gvbe mf¨Zvi BwZnvm‡K bZyb GK gvÎvq DbœxZ K‡i‡Q| hv wKbv AvwU©wdwmqvj B‡›Uwj‡RÝ ev AI bv‡g cwiwPZ|  

Ask L: Z_¨ I †hvMv‡hvM cÖhyw³i Uzjm m¤ú‡K© aviYv  

ICT Gi ¸iæZ¡c~Y© mnvqK Uyjm:  

g‡Wg (Modem): †Uwj‡dvb jvBb, K¨vej ev Iq¨vi‡jm Øviv B›Uvi‡b‡Ui mv‡_ ms‡hvM K‡i Z_¨ Av`vb-

cÖ`v‡bi Rb¨ †h wWfvBmwU e¨envi Kiv nq Zv n‡jv g‡Wg| eZ©gv‡b mn‡R enb‡hvM¨ I e¨envi‡hvM¨ USB g‡Wg 

evRv‡i cvIqv hvq| 

 

 

 

 

 

 

wcÖ›Uvi (Printer): Kw¤úDUv‡i cÖ ‘̄ZK…Z †Kvb Z_¨ ev WKz‡g›U wcÖ›U Kivi †ÿ‡Î †h wWfvBmwU e¨envi Kiv nq 

Zv n‡jv wcÖ›Uvi| mvaviYZ wZb ai‡bi wcÖ›Uvi e¨envi Kiv nq, Zv n‡jv: WU †gwUª·, B¼‡RU Ges †jRvi| 

 
 

 

 

 

 

 

BDGmwe ev †cv‡U©ej wWfvBm (USB or Portable Device): GUv‡K A‡b‡K 

†cbWªvBf e‡j| GK Kw¤úDUvi †_‡K †Kvb dvBj BDGmwe WªvB‡f Kwc K‡i wb‡q Ab¨ 

Kw¤úDUv‡i I‡cb Kiv hvq| A_©vr Kw¤úDUvi †_‡K Kw¤úDUv‡i Z_¨ Av`vb-cÖ`v‡bi 

†ÿ‡Î BDGmwe WªvBf ev †cbWªvBf GKwU ¸iæZ¡c~Y© mnvqK| 

 

 

 

g‡Wg 

wcÖ›Uvi  

 †cbWªvBf 
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¯‹¨vbvi (Scanner): nv‡Z _vKv †Kvb Qwe ev WKz‡g›U‡K Kw¤úDUv‡i wWwRUvj dig¨v‡U-G msiÿY Kivi Rb¨ 

¯‹¨vbvi e¨eüZ nq| GB wWfvBmwU wewfbœ WKz‡g›U-Gi wcÖ‡›UW ev nvW©Kwci Qwe Zz‡j †mwU‡K B‡gR dvBj wn‡m‡e 

msiÿY K‡i _v‡K| 

 

 

 

 

w¯úKvi (Speaker): †hme Kb‡U›U-G mvDÛ Av‡Q Zv †kvbvi Rb¨ w¯úKvi cÖ‡qvRb| wfwWI wK¬c ev AwWI wK¬c 

†hgb: wkÿv_©x‡`i Bswjk D”PviY wkLv‡bv, WvqjM, wewfbœ mvDÛhy³ A¨vwb‡g‡UW wK¬c, msMxZ cÖf„wZ †kvbv‡bvi 

Rb¨ w¯úKvi e¨envi Kiv nq| cÖvq mKj j¨vcU‡ci mv‡_ w¯úKvi weë-Bb A_©vr †mU KivB _v‡K| †W¯‹Uc 

Kw¤úDUv‡ii †ÿ‡Î GwU Avjv`v wKb‡Z nq| 

 

 

 

 
 

BDwcGm (Uninterruptible Power Supply-UPS): wbiwew”Qbœfv‡e Kw¤úDUv‡i we`y¨r cÖevn mieivn 

Kivi Rb¨ BDwcGm e¨eüZ nq| A‡bK mgq Kw¤úDUv‡i KvR Ki‡Z _vKv Ae ’̄vq we`y¨r P‡j †h‡Z cv‡i| 

BDwcGm mshy³ bv _vK‡j nVvr K‡i Kw¤úDUvi eÜ nq, d‡j PjwZ dvBjwU gy‡Q hvq| G‡Z A‡bK weåvwšÍ‡Z 

co‡Z nq| BDwcGm mshy³ I‡cb Kiv dvBj †mf K‡i Kw¤úDUvi mwVKfv‡e eÜ Kivi mgq cvIqv hvq| G‡Z 

Kw¤úDUv‡ii nvW© wW¯‹mg~n ÿwZi m¤§yLxb nq bv| 

 

 

 

 

 

 

 

I‡qe K¨v‡giv (Web Camera): I‡qe K¨v‡giv w`‡q mivmwi Kw¤úDUv‡i wfwWI ev Qwe aviY Kiv hvq| aiæb 

B›Uvi‡b‡U Kv‡iv mv‡_ P¨vU Ki‡Qb ev K_v ej‡Qb G‡ÿ‡Î I‡qe K¨v‡giv _vK‡j mivmwi ci¯ú‡ii wfwWI wPÎ 

†`L‡Z cv‡ib| eZ©gv‡b evRv‡i cÖvß cÖvq mKj j¨vcU‡ci mv‡_B I‡qe K¨v‡giv mshy³ _v‡K| †W¯‹Uc 

Kw¤úDUv‡ii †ÿ‡Î Avjv`v I‡qe K¨v‡giv wK‡b wb‡Z nq| 

 

 

 

 

 

 

¯‹¨vbvi 

w¯úKvi 

BDwcGm  

I‡qe K¨v‡giv 
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wWwRUvj K¨v‡giv(Digital Camera): wWwRUvj K¨v‡giv n‡jv Ggb GKwU B‡jKU«wbK hš¿ hv wd‡j¥i cwie‡Z© 

wWwRUvj ‡mÝi e¨envi K‡i Qwe I wfwWI aviY K‡i Ges ‡m¸‡jv‡K ‡ggwi KvW© ev Ab¨ wWwRUvj ‡÷v‡i‡R 

msi¶Y K‡i| GwU cÖPwjZ wdj¥ K¨v‡givi AvaywbK weKí, ‡hLv‡b Qwe ‡Zvjv I ‡`Lvi cÖwµqv wWwRUvj nIqvq 
Zvr¶wYK djvdj ‡`Lv hvq Ges AmsL¨ Qwe ‡Zvjv I msi¶Y Kiv hvq|     

 

 

 

 

 
Ask M: wk¶vq Z_¨ I †hvMv‡hvM cÖhyw³i e¨env‡ii ¸iyZ¡  

wk¶vq Z_¨ I †hvMv‡hvM cÖhyw³i e¨envi 

wk¶vi wewfbœ †¶‡Î I wewfbœ Í̄‡i wewfbœ ai‡Yi Z_¨ I †hvMv‡hvM cÖhyw³ e¨envi Kiv nq| Z_¨ I †hvMv‡hvM cÖhyw³ 

†kÖwYK‡¶ I †kÖwYK‡¶i evB‡i wk¶v mswkøó Kvh©µg‡K A‡bK Lvwb cv‡ë w`‡q‡Q| wb‡P wk¶vi wewfb œ †¶‡Î Z_¨ 

I †hvMv‡hvM cÖhyw³i e¨envi †`Iqv nj| 

1. †kÖwYK‡¶ wkLb-‡kLv‡bv Kv‡R; 

2. wk¶K-wk¶v_©xi ¯̂-wkL‡b/‡kÖwYK‡¶i evB‡ii wkLb-‡kLv‡bv Kv‡R Z_¨ I †hvMv‡hvM cÖhyw³; 

3. wk¶v_©xi wkLb g‚j¨vq‡b Z_¨ I †hvMv‡hvM cÖhyw³; 

4. fwZ© I †iwR‡÷Ökb msµvšÍ Kv‡R Z_¨ I †hvMv‡hvM cÖhyw³; 

5. wk¶v e¨e ’̄vcbvq; 

6. ‚̀iwkLb/D¤§z³ wkLb I ‡eø‡ÛW/wgkÖ wkLb; 

7. wk¶v M‡elYvq Z_¨ cÖhyw³, BZ¨vw`| 

 

  

wWwRUvj K¨v‡giv 
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Awa‡ekb: 2 

Kw¤cDUvi cwiwPwZ I Gi e¨envi 

wkLbdj:  

G Awa‡ekb †k‡l cÖwk¶Yv_x©MY- 

K. Kw¤cDUvi, nvW©Iq¨vi I mdUIq¨vi Kx Zv ej‡Z cvi‡eb; 

L. Kw¤cDUvi mwVK wbq‡g Pvjy I eÜ Ki‡Z cvi‡eb; 

M. †W¯‹Uc GbfvBib‡g›U I Kw¤cDUvi DB‡Ûvi wewfbœ B›Uvi‡dm wPwýZ Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi, Av‡jvPbv| 

DcKiY:  wcwcwU, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv| 

Ask K Kw¤úDUvi, nvW©Iq¨vi I mdUIq¨vi mgqt 25 wgwbU 

1. cÖkœ Kiæb- K) Avcbv‡`i mvg‡b †h wWfvBmwU †`L‡Z cv‡”Qb Zv‡K Kx e‡j? 

   L) Kw¤úDUvi Kx? 

   M) nvW©Iq¨vi Kx? 

2. cÖwk¶Yv_©x‡`i KvQ †_‡K DËi ïbzb Ges Kw¤úDUvi I nvW©Iq¨vi m¤ú‡K© we Í̄vwiZ Av‡jvPbv Kiæb| 

3. Gici Kw¤úDUv‡ii wm‡÷g BDwbU (System Unit), gwbUi (Monitor), Kx‡evW© (Key board), 

gvDm (Mouse), wmwW/wWwfwW-ig (CD/DVD-ROM), BDGmwe WÖvBf (USB Drive), 

BDwcGm (UPS)- BZ¨vw`i mv‡_ cwiPq Kwi‡q w`b| 

4. cÖkœ Kiæb- K) mdUIq¨vi Kx? 

   L) mdUIq¨vi KZ cÖKvi I wK wK? 

cÖwk¶Yv_©x‡`i KvQ †_‡K DËi ïbyb| 

5. ‘Kw¤úDUvi, nvW©Iq¨vi I mdUIq¨vi Õ m¤ú‡K© Z_¨cy¯ÍK †_‡K co‡Z ejyb| eyS‡Z †Kvb mgm¨v n‡j 

cybivq Av‡jvPbv Kiæb Ges Z_¨cy¯ÍK †_‡K ¸iæZ¡c~Y© Z_¨ ¬̄vB†W cÖ`k©b Kiæb| 

Ask L Kw¤úDUvi mwVK wbq‡g Pvjy I eÜ Kiv Abykxjb mgqt 30 wgwbU 

1. mevi D‡Ï‡k¨ ejyb, ÔÔAvcbv‡`i mvg‡b †h Kw¤úDUvi¸‡jv i‡q‡Q †m¸‡jv eÜ Av‡Q| G¸‡jv‡K Pvjy 

Ki‡Z n‡eÓ| 

2. Gevi Kw¤úDUvi Pvjy Kivi Rb¨ cÖ‡qvRbxq KvR¸‡jv av‡c av‡c cÖwk¶Yv_©x‡`i ø̄vvB‡Wi gva¨‡g 

†`wL‡q w`b| Gici mivmwi nv‡Z-Kj‡g †`wL‡q w`b Ges Zv‡`i‡K fv‡jvfv‡e ch©‡e¶Y Ki‡Z 

ejyb|  

3. cÖwk¶Yv_©x‡`i Avcbvi †`Lv‡bv c×wZ AbymiY K‡i Kw¤cDUvi mwVKfv‡e Pvjy Ki‡Z ejyb| Zv‡`i 

KvR Ny‡i Ny‡i ch©‡e¶Y Kiæb| hviv mwVKfv‡e cvi‡Q bv Zv‡`i mnvqZv Kiæb|  

4. Gevi Kw¤úDUvi eÜ Ki‡Z ejyb| g‡b ivL‡eb Zviv †hb mivmwi we`¨zr ms‡hvM eÜ K‡i Kw¤úDUvi 

eÜ bv K‡i| Kw¤úDUvi eÜ Kivi mwVK wbqg av‡c av‡c cÖwk¶Yv_©x‡`i †`wL‡q w`b Ges Zv‡`i 

wb‡R‡`i AbymiY Ki‡Z ejyb| 
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5. cÖwk¶Yv_©x‡`i wb‡R‡`i Kw¤úDUvi cybivq Pvjy I eÜ Ki‡Z ejyb| cÖwk¶Yv_©x‡`i KvR ch©‡e¶Y 

Kiæb I cÖ‡qvRbxq mnvqZv w`b| 

Ask M †W¯‹Uc GbfvBib‡g›U I Kw¤úDUvi DB‡Ûvi wewfbœ B›Uvi‡dm cwiwPwZ mgq: 25 wgwbU 

1. wR‡Ám Kiæb-   

K) Kw¤cDUv‡ii †W¯‹Uc GbfvBib‡g‡›U wK wK _v‡K? 

2. cÖwk¶Yv_©x‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

hviv hviv †c‡i‡Q Zv‡`i‡K ab¨ev` w`b| 

3. Kw¤úDUvi Pvjy nevi ci cÖ‡R±‡ii gva¨‡g †W¯‹Uc Gbfvqib‡g›U (Desktop Environment)-Gi 

wewfbœ AvBKb (Icon) I evUb¸‡jvi (Button) cwiPq Kwi‡q w`b| G‡¶‡Î †W¯‹Uc, gvDm c‡q›Uvi, 

gvB Kw¤úDUvi, gvB WKz‡g›U AvBKb, ÷vU© evUb BZ¨vw`i mv‡_ cwiPq Kwi‡q w`b Ges G¸‡jvi KvR 

e¨vL¨v Kiæb|  

4. Kw¤úDUvi DB‡Ûvi g‡a¨ wK wK B›Uvi‡dm _v‡K cÖwk¶Yv©x‡`i†K wR‡Ám Kiæb| ˆ`ePq‡bi gva¨‡g 3/4 

R‡bi KvQ †_‡K DËi ïbyb Ges ab¨ev` w`b|  

5. Kw¤cDUvi DB‡Ûvi wewfbœ B›Uvi‡dm cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©xMY wVKfv‡e eyS‡Z 

†c‡i‡Q wK bv 3/4 Rb‡K wewfbœ B›Uvi‡dm †`wL‡q bvg wR‡Ám Kiæb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq 

Av‡jvPbv Kiæb Ges Dc¯’vcb Kiæb| 

Ask N Awa‡ekb mgvwß mgq: 10 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv mK‡ji D‡Ï¨‡k cÖkœ K‡i Zv hvPvB‡qi 

Rb¨ ˆ`ePq‡bi gva¨‡g 5/6 R‡bi KvQ †_‡K DËi ïbyb Ges cÖ‡qvRbvbymv‡i wdWe¨vK w`b| 

2. Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 
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mnvqK Z_¨: Awa‡ekb 2 

Kw¤cDUvi cwiwPwZ I Gi e¨envi 

K Ask : Kw¤úDUvi, nvW©Iq¨vi I mdUIq¨vi 

Kw¤úDUvi Kx? 

mvaviYfv‡e ejv hvq Kw¤úDUvi GKwU MYbvKvix hš¿| A_©vr Avgv‡`i AwZ 

†Pbv K¨vjKz‡jU‡ii e„nr ms¯‹iY| Kw¤úDUvi GKwU RwUj cÖhyw³i mgš^‡q 

MwVZ, A_P gvby‡li †`qv wb‡`©k Qvov Pj‡Z cv‡i bv|  

 

 

Kw¤úDUvi wKfv‡e KvR K‡i:  

 

 

 

Kw¤úDUvi wm‡÷g- nvW©Iq¨vi I md&UIq¨vi 

ejv n‡q _v‡K nvW©Iq¨vi Kw¤úDUv‡ii Ô†`nÕ Ges md&UIq¨vi Kw¤úDUv‡ii ÔcÖvYÕ| Kw¤úDUvi Pvjbvq Acwinvh© 

wewfbœ md&UIq¨vi I nvW©Iq¨v‡ii e¨envi m¤ú‡K© aviYv †`qv nj:  
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mdUIq¨vi 

Kw¤úDUvi cwiPvwjZ nq B‡jKUªwbK ms‡K‡Zi gva¨‡g †cÖwiZ wb‡`©k Abymv‡i| wb‡`©k †cÖi‡Yi Rb¨ Kw¤úDUvi 

weÁvbxiv ‰Zwi K‡i‡Qb Kw¤úDUvi fvlv| GB fvlv e¨envi K‡i mgm¨v mgvav‡bi Rb¨ †h wb‡`©kgvjv Kw¤úDUvi‡K 

†`qv nq Zv‡K e‡j mdUIq¨vi, †cÖvMÖvg ev GwcøK¨vkb| 

nvW©Iq¨vi 

Kw¤úDUv‡ii †hme DcKiYmg~n‡K Ô†`LvÕ ev ÔaivÕ hvq †mme hš¿vskmg~n‡KB GK‡Î nvW©Iq¨vi e‡j| Kw¤úDUv‡ii 

cÖavb nvW©Iq¨vimg~‡ni g‡a¨ D‡jøL‡hvM¨ n‡jv: wmwcBD, gwbUi, wK‡evW©, gvDm, wcÖ›Uvi, ̄ ‹¨vbvi, w¯úKvi BZ¨vw`|  

Gme nvW©Iq¨vi m¤ú‡K© msw¶ß cwiwPwZ wb‡P †`qv n‡jv:  
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Ask L: Kw¤úDUvi mwVKfv‡e Pvjy I eÜ Kiv 

Kw¤úDUvi mwVK wbq‡g I‡cb Kivi wbqg 

• cÖ_‡g †`‡L wbb cvIqvi AvDU‡jU Ab Kiv Av‡Q wK bv ?  

• Ab _vK‡j BDwcGm e¨enviKvixMY BDwcG‡mi cvIqvi evUb †cÖm Kiæb|  

• Zvici, †m›Uªvj cÖ‡mwms BDwbU (wmwcBD)-Gi cvIqvi evUb †cÖm K‡i wKQz¶Y A‡c¶v Kiæb| Kw¤úDUvi 

¯̂qswµqfv‡e Pvjy n‡e| 

• hw` gwbU‡ii cvIqvi evUb Ad _v‡K Zvn‡j Ab Kiæb| 

• ‡W¯‹Uc Gbfvqib†g›U Avmvi ci Avcbvi cÖ‡qvRbgZ KvR Kiæb| 

• I‡cb Kiv mg Í̄ dvBj I †dvìvi †mf K‡i eÜ K‡i w`‡q †W¯‹Uc Gbfvqib‡g‡›U Avmyb| 

• wP‡Î wb‡`©wkZ evg †Kvbvq wb‡P Start evU‡b        wK¬K 

Kiæb| K‡qKwU Ackb Avm‡e| 

• Power Ack‡b wK¬K Kiæb (cv‡ki Qwe †`Lyb)  

• ‡mLv‡b Shut down evU‡b wK¬K Kiæb| Kw¤úDUvi Avcbv 

Avcwb eÜ n‡q hv‡e| 

• Kw¤úDUvi Restart Ki‡Z PvB‡j Restart evUb Av‡Q Zvi 

Dci wK¬K Kiæb| G‡Z Kw¤úDUviwU wb‡R wb‡R eÜ n‡q 

Avevi Pvjy n‡e| 

 

 

 

Ask M: †W¯‹Uc Gbfvi›U‡g›U I Kw¤úDUvi DB‡Ûvi wewfbœ B›Uvi‡dm 

Kw¤úDUvi Acv‡iwUs wm‡÷g I DB‡ÛvR 10 

Avgviv Acv‡iwUs wm‡÷g m¤ú‡K© mvgvb¨ AeMZ n‡qwQ| ÔDB‡ÛvRÕ GgbB GKwU Acv‡iwUs wm‡÷g| eZ©gv‡b 

DB‡ÛvR Acv‡iwUs wm‡÷g-Gi 10 fvm©b e¨vcKfv‡e e¨eüZ n‡”Q| GLb, DB‡ÛvR 10-Gi KwZcq wdPvi m¤ú‡K© 

Rvb‡ev|  
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wb‡P DB‡ÛvR 10-Gi †W¯‹Uc Gi GKwU QweÕi (Snapshot) mvnv‡h¨ Gi wewfbœ AvBKb¸‡jvi mv‡_ cwiwPZ nB-  

 

 

Kw¤úDUvi DB‡Ûv cwiwPwZt 

1. ‡bwf‡Mkb †cb (Navigation pane) 

2. e¨vK GÛ d‡ivqvW© evUb (Back and 

Forward buttons) 

3. Uzjevi (Toolbar) 

4. G‡Wªmevi (Address bar) 

5. Kw¤úDUvi WªvBf&m (Computer 

Drives) 

6. WªvBf AvBKb (Drives icons) 

7. mvP© e· (The search box) 

8. jvB‡eÖwi †cb (Librari pane) 

o WKz‡g›U (Document) 

o wgDwRK (Music) 

o Qwe (Pictures) 

o wfwWI (Videos) 
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Awa‡ekb 3 

gvB‡µvmdU IqvW© (dvBj ‰Zwi, DB‡Ûv cwiwPwZ, †U·U Kv÷gvB†Rkb) 

wkLbdj : 

G Awa‡ekb †k‡l cÖwk¶Yv_x©MY- 

K. gvB‡µvmdU Iqv‡W©i aviYv e¨vL¨v Ki‡Z cvi‡eb; 

L. gvB‡µvmdU IqvW© dvBj ‰Zwi, eÜ, †Lvjv I msi¶Y Ki‡Z cvi‡eb; 

M. gvB‡µvmdU Iqv‡W©i wewfbœ B›Uvi‡dm wPwýZ Ki‡Z cvi‡eb; 

N. GgGm IqvW© WKy‡g›U †cB‡R †U·U Kv÷gvBRW K‡i WKz‡g›U ˆZwi Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi, Av‡jvPbv, Abykxjb 

DcKiY: wcwcwU, gvB‡µvmdU& IqvW© mdUIq¨vi, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv| 

Ask K gvB‡µvmdU Iqv†W©i aviYv mgq: 10 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj m¤ú‡K© AeMZ K‡i Awa‡ekb ïiæ 

Kiæb| 

2. cÖkœ Kiæb- K) IqvW© cÖ‡mmi Kx? 

3. cÖwk¶Yv_©x‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv K‡ib Ges cÖ‡qvR‡b mnvqZv 

Kiæb | 

4. ÔgvB‡µvmdU IqvW© m¤ú‡K© Z_¨cy¯ÍK †_‡K co‡Z ejyb| 

5. AskMÖnYKvix‡`i g‡a¨ †KD GgGm IqvW© ‡cÖvMÖvgwU e¨envi Ki‡Z Rv‡bb wKbv wRÁvmv Kiæb| 

6. GB †c«vM«v‡gi gva¨‡g wkLb-‡kLv‡bv Kvh©µ‡g Avgiv Kx ai‡bi KvR Ki‡Z cvwi- cªkœ Kiæb | 

‰`ePq‡bi gva¨‡g 2/1 R‡bi KvQ †_‡K DËi ïbyb Ges Z_¨cy Í̄K †_‡K ÔgvB‡µvmdU IqvW©Õ AskwU 

ø̄vvB‡W cÖ`k©b Kiæb |  

Ask L IqvW© dvBj ‰Zwi, †Lvjv, eÜ Kiv, †mf Kiv Abykxjb mgq: 10 wgwbU 

1. Z_¨cy¯ÍK AbymiY K‡i ÔbZzb dvBj ˆZwi, I‡cb Kiv, eÜ Kiv I †mf KivÕ gvwëwgwWqv cÖ‡R±‡ii 

gva¨‡g †`wL‡q w`b| 

2. cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi 

gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q GgGm Iqv‡W©i ÔbZyb dvBj ˆZwi, I‡cb Kiv, eÜ Kiv I 

†mf KivÕ Abykxjb Ki‡Z ejyb| Ny‡i Ny‡i Zv‡`i Abykxjb ch©‡e¶Y Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

4. AskMªnYKvix‡`i ga¨ †_‡K ‰`ePq‡bi gva¨‡g K‡qKRb‡K Zv‡`i KvR¸‡jv cÖ`©kb Ki‡Z ejyb Ges 

Ab¨‡`i djveZ©b Ki‡Z Drmvn cÖ`vb Kiæb | 

5. hw` †Kvb eo ai‡Yi fyj ÎywU _v‡K, †h AskMÖnYKvix fyj wPwýZ K‡i‡Qb Zv‡K cÖ‡R±‡ii gva¨‡g KvRwU 

cÖ`k©b Ki‡Z ejyb| cÖ‡qvR‡b mncvVx‡K Zvi wWfvB‡m KvRwU Ki‡Z mnvqZv Kiæb | 

6. mevB‡K ab¨ev` Rvwb‡q KvRwU mgvß Kiæb | 
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Ask- M GgGm IqvW© DB‡Ûvi wewfbœ B›Uvi‡dm cwiwPwZ mgq: 20 wgwbU 

1. Z_¨cy¯ÍK AbymiY K‡i GgGm IqvW© DB‡Ûvi wewfbœ B›Uvi‡dm wPwýZ K‡i gvwëwgwWqv cÖ‡R±‡ii gva¨‡g 

†`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 

Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

2. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv 

Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb& †Kvb& †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

Ask-N Iqv‡W© †U·U Kv÷gvB‡Rkb mgq: 15 wgwbU 

1. cÖwk¶Yv_©x‡`i wR‡Ám Kiæb - †K †K WKy‡g›U †cB‡R †jLv UvBc Kiv, d›U mvBR cwieZ©b Kiv, d›U 

cwieZ©b Kiv, d›U color  Kiv, †jLv †evì-BUvwjK-AvÛvijvBb Kiv, GjvBb‡g›U cwieZ©b Kiv, d‡›Ui 

e¨vKMÖvBÛ color cwieZ©b Ki‡Z cv‡ib? hviv cv‡ib Zv‡`i ga¨ †_‡K 2/1Rb‡K cÖ‡R±‡ii gva¨‡g 

KvR¸‡jv K‡i †`Lv‡Z ejyb Ges evKx‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb| 

2. hw` cÖwk¶Yv_©x‡`i g‡a¨ †KD bv cv‡i Zvn‡j WKy‡g›U †cB‡R †jLv UvBc Kiv, d›U mvBR cwieZ©b Kiv, 

d›U cwieZ©b Kiv, d›U color Kiv, †jLv †evì-BUvwjK-AvÛvijvBb Kiv, GjvBb‡g›U cwieZ©b Kiv, 

d‡›Ui e¨vKMÖvDÛ color cwieZ©b Kiv †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb 

Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q WKy‡g›U †cB‡R †jLv Kv÷gvBRW Abykxjb Ki‡Z ejyb| 

4. AskMÖnYKvix‡`i ga¨ †_‡K ‰`ePq‡bi gva¨‡g K‡qKRb‡K Zv‡`i KvR¸‡jv cÖ`k©b Ki‡Z ejyb Ges 

Ab¨‡`i djveZ©b Ki‡Z Drmvn cÖ`vb Kiæb| 

5. hw` †Kvb eo ai‡Yi fyj ÎywU _v‡K, †h AskMÖnYKvix fyj wPwýZ K‡i‡Q Zv‡K cÖ‡R±‡ii gva¨‡g KvRwU 

cÖ`k©b Ki‡Z ejyb| 

6. cÖ‡qvR‡b mncvVx‡K Zvi wWfvB‡m KvRwU Ki‡Z mnvqZv Kiæb| 

Ask- O Awa‡ekb mgvwß  mgq: 05 wgwbU 

1. †mkb †_‡K AskMÖnYKvixMY Kx Kx welq m¤ú‡K© Ávb I `¶Zv AR©b K‡i‡Qb Zv hvPvB Kivi Rb¨ 

K‡qKRb AskMÖnYKvix‡K cÖkœ K‡i †R‡b wbb| KviI †Kvb A¯úóZv _vK‡j cÖ‡qvRbxq mnvqZv Kiæb|  

2. cÖ‡R± IqvK©: gvB‡µvmdU Iqv‡W© GKwU wPwV/QywUi Av‡e`b ‰Zwi (Z_¨cy Í̄K AbymiY K‡i ) K‡i  wb‡q 

Avm‡Z ejyb|   

ab¨ev` w`‡q †mkb †kl Kiæb| wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 
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mnvqK Z_¨: Awa‡ekb 3 

gvB‡µvmdU IqvW© (dvBj ‰Zwi, DB‡Ûv cwiwPwZ, †U·U Kv÷gvB†Rkb) 

 

Ask K: gvB‡µvmdU Iqv†W©i aviYv 

gvB‡µvmdU IqvW©  

• gvB‡µvmdU IqvW© nj gvB‡µvmdU K‡c©v‡ik‡bi GKwU IqvW© cÖ‡mwms mdUIqvi|  

• GwU‡K gv‡S g‡a¨ Avgiv WinWord, Word, or MS Word, Microsoft Word bv‡gI e‡j 

_vwK|  

AZ¨šÍ mnR GB †cÖvMÖvgwU mviv we‡k¦ cÖPwjZ Av‡Q| GwUi B›Uvi‡dm Lye mnR nIqvi Kvi‡Y mvgvb¨ Kw¤úDUvi 

Rvbv †Kvb e¨w³ Zvi cÖ‡qvRb gvwdK Kw¤úDUv‡i †jLv†jwLi KvR m¤úv`b Ki‡Z cv‡ib| 

gvB‡µvmdU Iqv‡W©i e¨envi 
• ‡h †Kvb wPwV/`wjjcÎ ‰Zwi Kiv (e¨w³MZ, Awdwmqvj I evwYwR¨K) 

• wewfbœ ai‡Yi cÖ‡R± †cÖvdvBj, cÖwZ‡e`b ‰Zwi Kiv hvq| 

• cvV-cwiKíbv, cÖkœcÎ, wk¶v-DcKiY ‰Zwi Kiv hvq| 

• cÖv_wgK av‡ci MvwYwZK Kvh©vejx m¤úv`b Kiv hvq| (‡hvM, we‡qvM, fvM, ¸Y BZ¨vw`) 

• wewfbœ ai‡bi Qwe ms‡hvRb Ges is e¨envi K‡i WKz‡g‡›Ui †mŠ›`h© e„w× Kiv hvq| 

• e¨emvwqK Kv‡Ri Rb¨ wewfbœ ai‡Yi wej, fvDPvi, e¨emvwqK KvW©, †iwRóvi, e¨vbvi, †cvóvi, 

K¨v‡jÛvi BZ¨vw` ‰Zwi Kiv hvq| 

• wewfbœ ai‡Yi eB, B-eyK, AvwU©K¨vj ‰Zwi Kiv hvq| 

Ask L: IqvW© dvBj ‰Zwi, †Lvjv, eÜ I †mBf Kiv 

IqvW© dvBj †Lvjv:  

c×wZ: 1 

• Start †gby‡Z wK¬K Kwi| 

• †mLvb †_†K gvDm w`‡q ¯Œj Ki‡j wewfbœ 

†cÖvMÖv‡gi ZvwjKv †`L‡Z cv‡ev| 

• ZvwjKv †_†K Lye mn†RB Avgiv Word 

2019 (cv‡ki wPÎ j¶¨ Kwi) †c‡q 

hv‡ev| 

• Word G wK¬K K‡i †cÖvMÖvgwU Pvjv†bv 

hvq| wb‡Pi wP‡Îi b¨vq Kw¤úDUv‡ii c ©̀vq 

GgGm IqvW© 2019 Gi DB†ÛvwU P†j 

Avm‡e| 

 

c×wZ-2:  

wb‡Pi †d¬v-PvU© AbymiY K‡i IqvW© dvBj †Lvjv 

hv‡e| 
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gvB‡µvmdU Iqv‡W© WKz†g›U †mf Kiv  

• †gby ev†ii Dc†ii eviwU n†jv UvB†Uj evi| GB UvB†Uj ev†ii me© ev†g GB   AvBKbwU†Z wK¬K 

Kwi| 

• wb†Pi wP†Îi g†Zv GKwU WvqjM e· Avm†e Ges WvqjM e†· dvBjwUi bvg UvBc Kwi| evgcv†ki 

b¨vwf†Mkb c¨vb †_†K †hB †jv†Kk†b dvBjwU msi¶Y Kiv n†e †mB †jv†Kk†b (Desktop) wK¬K Kwi|

 

• Gici †mf (Save) †evZv†g wK¬K Ki†j dvBjwU †mf n†q hv†e| 

 

A_ev 

Kx †evW© n‡Z Ctrl+S Pvwc| Dc‡ii wP†Îi g†Zv WvqjM e· Avm†e| WvqjM e†· dvBjwUi GKwU bvg UvBc 

Kwi Ges Save †evZv†g wK¬K K†i dvBjwU †mf Kwi| 

Save As: (Kx-‡evW© kU© KvU Kx-F12)  

Avgv‡`i Dc‡ii wbq‡g †mf Kiv dvBjwU Ab¨ Av‡iKwU bv‡g †mf Kivi Rb¨ GB mve‡gby e¨envi nq| Avgiv 

†Kvb dvBj wb‡q KvR Ki‡j Zvi GKwU cÖwZwjwc K‡i KvR Kwi| G‡Z g~j dvBjwU A¶Z _v‡K| GB cÖwµqvwU 

†mf Kivi gZB| ïaygvÎ G‡Z dvBjwUi Av‡iKwU Kwc ‰Zwi nq| 

New (Kx-‡evW© kU© KvU Kx- Ctrl+N) 

GB mve‡gbyi mvnv‡h¨ WKy‡g›U G bZyb †cR ‰Zwi Kiv nq| KvR Ki‡Z Ki‡Z bZzb dvB‡ji `iKvi n‡j dvBj 

†gby‡Z wK¬K K‡i New G wK¬K Ki‡j GKUv Task Pane e· Avm‡e| Task Pane e· †_‡K Blank 

Documents G wK¬K Ki‡j GKwU bZyb †cBR I‡cb n‡e| 

Click Outside of the File

Type a File Name

Microsoft office Word Document

New

Click Right Button
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Open (Kx-‡evW© kU© KvU Kx-Ctrl+O) 

Av‡Mi Save Kiv †Kvb dvBj‡K c ©̀vq Avb‡Z GB mve‡gbywU e¨envi nq| G‡¶‡Î cÖ_‡g File †_‡K Open G 

wK¬K Ki‡j GKwU WvqvjM e· Avm‡e| GLvb †_‡K Avgv‡`i Save Kiv dvBj wm‡j± K‡i, Open KgvÛ evU‡b 

G wK¬K Ki‡Z n‡e| Zvn‡j Save Kiv dvBj c`©vq I‡cb n‡e| 

Close (Kx-‡evW© kU© KvU Kx-Ctrl+W) 

KvR Kivi mgq hw` eZ©gvb mPj Kiv dvBjwU eÜ Kivi cÖ‡qvRb nq Zvn‡j GB mve‡gbyi mvnv‡h¨ Zv Kiv nq| 

G‡¶‡Î File G wK¬K K‡i Close G wK¬K Ki‡Z n‡e| WKy‡g›UwU †mf bv _vK‡j †mf Ki‡Z Pvb wKbv Zvi Rb¨ 

GKwU †PK e· Avm‡e| GLv‡b †mf Ki‡Z PvB‡j Yes, †mf bv Ki‡Z PvB‡j No-‡Z wK¬K Kiæb| 

Exit (kU© KvU Kx-Alt+F4) 

gvB‡µvmdU IqvW© †_‡K †ei n‡q †h‡Z n‡j GB mve‡gbywU e¨envi nq| File > Exit G wK¬K Kiæb, WKz‡g›UwU 

†mf bv _vK‡j GKwU DB‡Ûv Avm‡e| GLv‡b †mf Ki‡Z PvB‡j Yes Ges †mf bv Ki‡Z PvB‡j No G wK¬K 

Kiæb | 

Ask M: GgGm IqvW© DB‡Ûvi wewfbœ B›Uvi‡dm cwiwPwZ  

 

gvB‡µvmdU Iqv‡W©i DB‡Ûv cwiPwZ (Parts of MS Word Window): 

 

• Title Bar 

• Menu Bar 

• Ribbon Tab 

• Command 

Group 

• Tools 

• Office 

button/File Tab 

• Quick Access 

Tool Bar 

• Working 

Window 

• View buttons 

• Zoom slider 

• Rollers 

• Header 

• Footer 

• Scroll Bar (Vertical Scroll Bar, Horizontal Scroll Bar) 

 

dvBj †gby (File Menu) cwiwPwZ- 

gvB‡µvmdU Iqv‡W©i cÖ_g †gby n‡”Q dvBj (File) †gby| GB †gbyi mvnv‡h¨ WKy‡g›U Gi †jLv msi¶Y (‡mf) 

Kiv, †K¬vR Kiv, wcÖ›U wcÖwfD †`Lv, bZyb dvBj ‰Zwi Kiv, c~‡e©i †mf Kiv dvBj I‡cb Kiv, WKy‡g‡›Ui †c‡Ri 
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mvBR, gvwR©b wba©viY Kiv, wcÖ›U Kiv BZ¨vw` KvR Kiv n‡q _v‡K| Avgiv avivevwnK fv‡e GB †gbyi mve †gby¸‡jvi 

KvR wkL†ev| 

Ask N: gvB‡µvmdU Iqv‡W© †U·U Kv÷gvB‡Rkb (Avgvi cwiPq) 

†U·U K†¤úvR  

Kx-†ev‡W©i wewfbœ cÖKvi evUb e¨envi K‡i Avgiv Avgv‡`i Pvwn`vgZ K‡¤cvR Ki‡Z cvwi| wewfbœ evU‡bi 

mswÿß cwiwPwZ wb‡P †`Iqv n†jv| †hgb-  

• Avjdv‡ewUK ev †U·U Kx: A, B, C,…….Z; a, b,c…………z  

• wbD‡gwiK Kx: 0, 1,2 ... ... . . . .9  

• dvskb Kx : F1, F2, F3…………..F12  

• wi‡jkbvj Kx : , =,  

• MvwYwZK cÖwµqv wP‡ýi Kx: +, -, *, / 

• hwZ wPý Kx:, . Õ Ó ; : , ? ! Ô BZ¨vw`  

• K‡›Uªvj ev Acv‡ikbvj Kx: Enter, Shift, Ctrl, Alt, Delete, Backspace, Tab, Spacebar, 

Page Down, Page Up, Home, End, Insert, Caps lock, Esc  

†U·U K‡¤cv‡R `ªæZMwZ Avbvi Rb¨ Avgiv wewfbœ UvBwcs mdUIq¨v‡ii mnvqZv wb‡Z cvwi|  

Text Typing (Avgvi cwiPq) 

‡U·U Gwiqv‡Z gvDm w`‡q wK¬K K‡i Kx-‡evW© e¨envi K‡i †jLv ïiæ K‡i w`‡Z cv‡ib A_ev †hgb- Md. Saiful 

Islam Shamim †jLvi ci Enter Kx †P‡c wb‡Pi jvB‡b Instructor (Computer Science) †jLv n‡jv| 

†jLv f‚j n‡j †hB Aÿi KvU‡Z Pvb Zvi Wvbcv‡k Kvm©i †i‡L backspace w`‡q †K‡U w`‡Z cv‡ib| wb‡Pi 

Qwei gZ K‡i wb‡Ri bvg, c`we I cÖwZôv‡bi bvg wjL‡Z cv‡ib ev Avcwb hv wjL‡Z Pvb Zv wjL‡Z cv‡ib| 
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Font Color 

cÖ_‡gB †h jvBb/kã/Aÿi Gi Kvjvi cwieZ©b Ki‡eb ‡mB Ask wm‡j± Ki‡Z n‡e| wm‡j± Kivi Rb¨ gvD‡mi 

Left evUb †P‡c a‡i †hB w`‡K wm‡j± Ki‡Z PvB †mB w`‡K †U‡b w`‡Z n‡e A_ev Kx-‡evW© w`‡q wm‡j± Ki‡Z 

cvwi| Zvici Font Color Tools Gi g‡a¨ wK¬K K‡i †h Color w`‡Z Pvb †mB Color Gi g‡a¨ wK¬K Ki‡eb| 

Zvn‡j Avcbvi jvBb/kã/AÿiwUi Color cwieZ©b n‡q hv‡e| †hgb- Md. Saiful Islam Shamim GB 

jvB‡bi Color light blue Kiv n‡q‡Q| 

 

 

 

 Font 

cÖ_‡gB †h jvBb/kã/Aÿi Gi Font cwieZ©b Ki‡eb ‡mB Ask wm‡j± Ki‡Z n‡e| Zvici Font Tools Gi 

g‡a¨ wK¬K K‡i †h Font w`‡Z Pvb †mB Font Gi g‡a¨ wK¬K Ki‡eb| Zvn‡j Avcbvi jvBb/kã/AÿiwUi Font 

cwieZ©b n‡q hv‡e| †hgb- Md. Saiful Islam Shamim GB jvB‡bi d›U Times New Roman Kiv 

n‡q‡Q| 

 



  

21 

 

Font Size 

cÖ_‡gB †h jvBb/kã/Aÿi Gi Font Size cwieZ©b Ki‡eb ‡mB Ask wm‡j± Ki‡Z n‡e| Zvici Font size 

Tools Gi g‡a¨ wK¬K K‡i hZ b¤^i Font size w`‡Z Pvb †mB Number Gi g‡a¨ wK¬K Ki‡eb A_ev Kx-‡ev‡W© 

ctrl+] ev ctrl+[ Pvc w`‡q †jLv eo/†QvU Ki‡Z cvi‡eb| †hgb- Md. Saiful Islam Shamim GB jvB‡bi 

d›U mvBR  24 Kiv n‡q‡Q| 

 

 

Font- Bold 

cÖ_‡gB †h jvBb/kã/Aÿi Gi Font †gvUv Ki‡eb ‡mB Ask wm‡j± Ki‡Z n‡e| Zvici Font KgvÛ MÖæc 

†_‡K B †jLvi g‡a¨ wK¬K Ki‡eb A_ev Kx-‡ev‡W© Ctrl+B Pvc w`‡eb| Zvn‡j Avcbvi jvBb/kã/AÿiwUi 

Font †gvUv n‡q hv‡e| †hgb- Instructor (Computer Science) GB jvB‡bi d›U †gvUv Kiv n‡q‡Q| 
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Font-Italic 

cÖ_‡gB †h jvBb/kã/Aÿi Gi d›U BUvwjK Ki‡eb ‡mB Ask wm‡j± Ki‡Z n‡e| Zvici Font KgvÛ MÖæc 

†_‡K I †jLvi g‡a¨ wK¬K Ki‡eb A_ev Kx-‡ev‡W© Ctrl+I Pvc w`‡eb| Zvn‡j Avcbvi jvBb/kã/AÿiwU BUvwjK 

n‡q hv‡e| †hgb- Instructor (Computer Science) GB jvBbwU BUvwjK Kiv n‡q‡Q|

 

  

Font Underline 

cÖ_‡gB †h jvBb/kã/Aÿi Gi wb‡P AvÛvijvBb Ki‡eb ‡mB Ask wm‡j± Ki‡Z n‡e| Zvici Font KgvÛ MÖæc 

†_‡K U †jLvi g‡a¨ wK¬K Ki‡eb A_ev Kx-‡ev‡W© Ctrl+U Pvc w`‡eb| Zvn‡j Avcbvi jvBb/kã/AÿiwUi 

wb‡P `vM P‡j Avm‡e| †hgb- PTT Maijdee, Noakhali GB jvB‡bi wb‡P `vM †`Iqv n‡q‡Q| 
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Text Alignment  

cÖ_‡gB †h jvBb ev c¨vivMÖvd Gi Alignment cwieZ©b Ki‡eb ‡mB Ask Av‡M wm‡j± Ki‡Z n‡e| Zvici 

Paragraph KgvÛ MÖæc †_‡K Left/Center/Right/Justified Alignment Gi g‡a¨ wK¬K Ki‡eb A_ev 

Kx-‡ev‡W© ‡_‡K evg w`‡K †bIqvi Rb¨ Ctrl+I, gvSLv‡b ivLvi  Rb¨ Ctrl+E, Wv‡b †bIqvi Rb¨ Ctrl+R 

Ges RvwódvBW Kivi Rb¨ Ctrl+J Pvc w`‡eb| Zvn‡j Avcbvi jvBb ev c¨vivMÖvdwUi ’̄vb cwieZ©b n‡q hv‡e| 

†hgb- wb‡Pi c¨vivMÖvdwU †cB‡Ri gv‡S †bIqv n‡q‡Q| 

 

 

Text Higlight Color  

cÖ_‡g †h Text Gi wcQ‡b Color Ki‡Z Pvb †mB Text †K wm‡j± Ki‡Z n‡e| Zvici Home wieb †_‡K 

Text Higlight Color Uyj&m Gi g‡a¨ wK¬K Kiæb| Zvici †hB Color w`‡Z Pvb †mB Color Gi g‡a¨ wK¬K 

Ki‡eb| Zvn‡j Avcbvi e‡·i wcQ‡bi Color cwieZ©b n‡q hv‡e| †hgb- wP‡Îi e·wU‡K Dark Red Color 

Kiv n‡q‡Q| 
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Kx‡evW© kU©KvU© (Keyboard Shortcuts) 

gvB‡µvmdU IqvW© G KvR Kivi mgq Kx‡evW© w`‡q wKQz KgvÛ Kiv hvq G¸‡jv‡K kU©KvU Kx e‡j| kU©KvU Kx 

w`‡q KvR Ki‡j `ªæZ KvR Kiv hvq| wb‡gœ K‡qKwU kU©KvU Kx †`Iqv n‡jv- 

KgvÛ KvR KgvÛ KvR KgvÛ KvR 

Ctrl+A Select All Ctrl+I Italic Ctrl+R Right 

Ctrl+B Bold Ctrl+J Justify Ctrl+S Save 

Ctrl+C Copy Ctrl+K Hyperlink Ctrl+U Underline 

Ctrl+D Font Ctrl+L Left Ctrl+V Paste 

Ctrl+E Center Ctrl+M Tabs Ctrl+W Quit 

Ctrl+F Find Ctrl+N New Ctrl+X Cut 

Ctrl+G Goto Ctrl+O Open Ctrl+Y Redo 

Ctrl+H Replace Ctrl+P Print Ctrl+Z Undo 

 

cÖ‡R±: gvB‡µvmdU Iqv‡W© GKwU wPwV/QywUi Av‡e`b ‰Zwi Kiv 

Ask 1: GKwU wPwV/QywUi Av‡e`b ‰Zwi Kiv 

1. bZzb WKz‡g›U Lyjyb: 

• Iqv‡W© GKwU bZyb dvBj Lyjyb| 

2. wPwVi dig¨vU AbymiY Kiæb: 

• ZvwiL: Dc‡ii w`‡K evg w`‡K wjLyb| 

D`vniY: ZvwiL: 25 Rvbyqvwi 2025 

• cÖvcK: cÖvc‡Ki bvg I c`ex D‡jøL Kiæb | 
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D`vniY: 

cÖavb wk¶K 

GKv‡Wwg D”P we`¨vjq, XvKv| 

3. welq wjLyb: 

• welq: QywUi Av‡e`b| 

D`vniY: welq: 2 w`‡bi ‰bgwËK QywUi Rb¨ Av‡e`b| 

4. g~j wPwV wjLyb: 

• m¤§vwbZ m¨vi/g¨vWvg, 

webxZ wb‡e`b GB †h, e¨w³MZ Kvi‡Y Avgvi AvMvgx 2 w`‡bi (26-27 Rvbyqvwi) QywUi c«‡qvRb| 

............... 

Avkv Kwi, Avcwb Avgvi Av‡e`bwU gÄyi Ki‡eb| 

Avcbvi wek¦¯Í, 

[Avcbvi bvg]| 

5. dig¨vwUs Kiæb: 

• wPwVi wewfbœ As‡ki g‡a¨ h‡_ó RvqMv ivLyb| 

• wPwVwU cwi®‹vi I †ckv`vi ivLyb| 

6. msi¶Y Kiæb: 

• File > Save As-G wM‡q WKy‡g›UwU †mf Kiæb | D`vniY: Leave Aplication.docx| 
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Awa‡ekb 4 

 gvB‡µvmdU IqvW©: BbmvU©, †cBR †mUAvc I wcÖ›U Abykxjb 

wkLbdj:  

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. gvB‡µvmdU Iqv‡W© †Uwej, Qwe I †kBc BbmvU© Ki‡Z cvi‡eb; 

L. gvB‡µvmdU Iqv‡W© †nWvi, dzUvi, c„ôv b¤^i BbmvU© Ki‡Z cvi‡eb; 

M. gvB‡µvmdU IqvW© WKy‡g›U †cBR †mUAvc Ki‡Z cvi‡eb; 

N. gvB‡µvmdU IqvW© WKy‡g›U wcÖ›U Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, cÖ‡kœvËi Av‡jvPbv, Abykxjb| 

DcKiY:  wcwcwU, gvB‡µvmdU IqvW© mdUIq¨vi, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv|  

Ask- K gvB‡µvmdU Iqv‡W© †Uwej, Qwe I †kBc BbmvU© Abykxjb mgq: 40 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj m¤ú‡K© AeMZ K‡i Awa‡ekb ïiæ 

Kiæb| 

2. cÖwk¶Yv_©x‡`i wR‡Ám Kiæb- †K †K WKy‡g›U †cB‡R †Uwej, Qwe I †kBc BbmvU© Ki‡Z cv†ib ? hviv 

cv‡i Zv‡`i ga¨ †_‡K 2/1 Rb‡K cÖ‡R±‡ii gva¨‡g KvR¸‡jv K‡i †`Lv‡Z ejyb Ges evKx‡`i fv‡jv 

K‡i ch©‡e¶Y Ki‡Z ejyb| 

3. hw` cÖwk¶Yv_©x‡`i g‡a¨ †KD bv cv‡i Zvn‡j Z_¨cy Í̄K AbymiY K‡i WKy‡g›U ‡cB‡R †Uwej, Qwe I 

†kBc BbmvU© Kiv †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ 

w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q GgGm Iqv‡W© †Uwej, Qwe I †kBc BbmvU© Abykxjb Ki‡Z 

ejyb| 

4. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv 

Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb& †Kvb& †¶‡Î 

Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

5. AskMÖnYKvix‡`i ga¨ †_‡K ‰`ePq‡bi gva¨‡g K‡qKRb‡K Zv‡`i KvR¸‡jv cÖ`k©b Ki‡Z ejyb Ges 

Ab¨‡`i djveZ©b Ki‡Z Drmvn cÖ`vb Kiæb| 

6. hw` †Kvb eo ai‡Yi fyj ÎywU _v‡K, †h AskMÖnYKvix fyj wPwýZ K‡i‡Q Zv‡K cÖ‡R±‡ii gva¨‡g KvRwU 

cÖ`k©b Ki‡Z ejyb| cÖ‡qvR‡b mncvVx‡K Zvi wWfvB‡m KvRwU Ki‡Z mnvqZv Kiæb| 

 Ask- L  gvB‡µvmdU Iqv‡W© †nWvi, dzUvi, c„ôv b¤^i BbmvU© Abykxjb    mgq: 15 wgwbU 

1. cÖwk¶Yv_©x‡`i wR‡Ám Kiæb- †K †K WKy‡g›U †cB‡R †nWvi, dzUvi, c„ôv b¤^i BbmvU©© Ki‡Z cvi‡eb? 

hviv cv‡i Zv‡`i‡K cÖ‡R±‡ii gva¨‡g KvR¸‡jv K‡i †`Lv‡Z ejyb Ges evKx‡`i fv‡jv K‡i ch©‡e¶Y 

Ki‡Z ejyb| 
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2. hw` cÖwk¶Yv_©x‡`i g‡a¨ †KD bv cv‡i Zvn‡j Z_¨cy Í̄K AbymiY K‡i WKy‡g›U †cB‡R †nWvi, dzUvi, c„ôv 

b¤^i BbmvU© Kiv †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K 

m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q GgGm Iqv‡W© WKy‡g›U †cB‡R †nWvi, dzUvi, c„ôv b¤^i BbmvU©© 

Abykxjb Ki‡Z ejyb| 

4. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv 

Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb& †Kvb& †¶‡Î 

Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

5. AskMÖnYKvix‡`i ga¨ †_‡K ‰`ePq‡bi gva¨‡g K‡qKRb‡K Zv‡`i KvR¸‡jv cÖ`k©b Ki‡Z ejyb Ges 

Ab¨‡`i djveZ©b Ki‡Z Drmvn cÖ`vb Kiæb| 

6. hw` †Kvb eo ai‡Yi fyj ÎywU _v‡K, †h AskMÖnYKvix fyj wPwýZ K‡i ‡Q Zv‡K cÖ‡R±‡ii gva¨‡g KvRwU 

cÖ`k©b Ki‡Z ejyb| cÖ‡qvR‡b mncvVx‡K Zvi wWfvB‡m KvRwU Ki‡Z mnvqZv Kiæb|  

Ask- M  gvB‡µvmdU Iqv‡W© †cR †mUAvc Abykxjb mgq: 15 wgwbU 

1. cÖwk¶Yv_©x‡`i wR‡Ám Kiæb- †K †K WKy‡g›U †cBR †mUAvc Ki‡Z cvi‡eb? hviv cv‡i Zv‡`i‡K 

cÖ‡R±‡ii gva¨‡g KvR¸‡jv K‡i †`Lv‡Z ejyb Ges evKx‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb| 

2. hw` cÖwk¶Yv_©x‡`i g‡a¨ †KD bv cv‡i Zvn‡j Z_¨cy¯ÍK AbymiY K‡i WKy‡g›U †cBR †mUAvc Kiv †`wL‡q 

w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K 

‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q GgGm Iqv‡W© †cR †mUAvc Abykxjb Ki‡Z ejyb| 

4. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb|  

5. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv 

Zv‡`i mn‡hvwMZv KiæbGes †Kvb& †Kvb& †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

6. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

Ask- N gvB‡µvmdU Iqv‡W© †cR wcÖ›U Abykxjb mgq: 15 wgwbU 

1. cÖwk¶Yv_©x‡`i wR‡Ám Kiæb- †K †K WKy‡g›U †cBR wcÖ›U Ki‡Z cvi‡eb? hviv cv‡i Zv‡`i‡K cÖ‡R±‡ii 

gva¨‡g KvR¸‡jv K‡i †`Lv‡Z ejyb Ges evKx‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb| 

2. hw` cÖwk¶Yv_©x‡`i g‡a¨ †KD bv cv‡i Zvn‡j Z_¨cy¯ÍK AbymiY K‡i WKy‡g›U wcÖ›U Kiv †`wL‡q w`b| 

cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi 

gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q GgGm Iqv‡W©i †cR wcÖ›U Abykxjb Ki‡Z ejyb| 

4. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv 

Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb& †Kvb& †¶‡Î 

Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

5. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 
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Ask- O Awa‡ekb mgvwß  mgq: 05 wgwbU 

1. †mkb †_‡K AskMÖnYKvixMY Kx Kx welq m¤ú‡K© Ávb I `¶Zv AR©b K‡i‡Qb Zv hvPvB Kivi Rb¨ 

K‡qKRb AskMÖnYKvix‡K cÖkœ K‡i †R‡b wbb| KviI †Kvb A¯úóZv _vK‡j cÖ‡qvRbxq mnvqZv Kiæb|  

2. cÖ‡R± IqvK©: gvB‡µvmdU Iqv‡W© GKwU cÖk œcÎ ‰Zwi (Z_¨cy Í̄K AbymiY K‡i ) K‡i wb‡q Avm‡Z ejyb|   

3. ab¨ev` w`‡q †mkb †kl Kiæb| wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

 

 

---------------------------------------- 
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mnvqK Z_¨: Awa‡ekb 4 

gvB‡µvmdU IqvW©: BbmvU©, †cBR †mUAvc I wcÖ›U Abykxjb 

 

Ask K: gvB‡µvmdU Iqv‡W© †Uwej, Qwe I †kBc BbmvU© I GwWwUs 

†Uwej BbmvU© I GwWU Kiv 

• GKwU †Uwej ev QK ˆZwi Ki‡Z n‡j Avgiv 

Insert †gby‡Z wK¬K Kwi| 

• Table evU‡bi WvDb A¨v‡iv wK¬K Kwi| 

• Insert Table evU‡b wK¬K Kwi| 

• Sub Menu wnmv‡e wb‡Pi wP‡Îi cv‡ki WvqjM 

e·wU Avm‡e| 

• Number of columns: hZ¸‡jv Kjvg PvB 

Zvi msL¨v UvBc Kwi| 

• Number of rows: hZ¸‡jv mvwi ev †iv PvB 

Zvi msL¨v UvBc Kwi| 

• Gevi OK evUb wK¬K Ki‡j †Uwej ˆZwi n‡e| 

 

 

Qwe BbmvU© I GwWU Kiv 

cv‡ki †d¬v-PvU© AbymiY WKz‡g‡›U Qwe BbmvU© Kiæb | 

• Insert Ribbon Tab G wK¬K Kiæb| 

• Picture Tools G wK¬K Kiæb| 

• Avcbvi Kvw•LZ Qwe †h †jv‡Kk‡b †i‡L‡Qb wb‡Pi wP‡Îi b¨vq †mB †jv‡KkbwU b¨vwf‡Mkb c¨vb †_‡K 

wm‡j± Kiæb| 

• †hB QwewU hy³ Ki‡eb †mB QwewU wbe©vPb Kiæb| 
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• Insert Ack‡b wK¬K Kiæb (wb‡Pi wP‡Îi avc¸‡jv AbymiY Kiæb)|  

• Flow-Chart: Click Insert>Picture>Select Your Desired Picture>Insert

 
 

†kBc ev AvK…wZ BbmvU© Kiv 

cv‡ki †d¬v-PvU© AbymiY K‡i WKz‡g›U †cB‡R †kBc BbmvU© Kiæb| 

• Insert Ribbon Tab G wK¬K Kiæb| 

• Shapes Tools G wK¬K Kiæb|  

• Avcbvi Kvw•LZ †kBc wm‡j± Kiæb| 

• †cB‡R gvD‡mi †jdU evUb †P‡c a‡i Wªwqs Kiæb| hw` †kBc Gi ratio wVK ivL‡Z Pvb Zvn‡j Kx-

‡ev‡W©i wkdU Kx †P‡c a‡i Wªwqs Kiæb| 
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• wb‡Pi wP‡Î Ractangle I Circle †kBc e¨envi K‡i RvZxq cZvKv A¼b Kiv n‡q‡Q| 

 

Ask L: gvB‡µvmdU Iqv‡W© Header, Footer, Page Number hy³ Kiv 

wb‡Pi †d¬v-PvU© AbymiY K‡i Header, Footer I Page Number BbmvU© Kiæb|

 

Header: Insert wieb U¨v‡e G wK¬K Kiæb| Zvici Header Ack‡b wK¬K K‡i cQ‡›`i †j-AvD‡U wK¬K 

Kiæb|  

Footer: Insert wieb U¨v‡e G wK¬K Kiæb| Zvici Footer Ack‡b wK¬K K‡i cQ‡›`i †j-AvD‡U wK¬K 

Kiæb|  
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Page Number: Insert wieb U¨v‡e wK¬K Kiæb| Zvici Page Number Ack‡b wK¬K K‡i cQ‡›`i †j-

AvD‡U wK¬K Kiæb| (wb‡Pi wPÎ AbymiY Kiæb) 

 

 

Ask M : gvB‡µvmdU Iqv‡W© †cR †mUAvc 

Page Setup (†cR †mUAvc)  

• wb‡Pi 1bs wP‡Îi gZ K‡i Page Layout wie‡b wK¬K Kwi, 

• Margins Tool wK¬K Kwi, 

• Margins †gbyi cyjWvDb KgvÛ wj÷ P‡j Avm‡e, †mLvb †_‡K Normal A_ev 

• Custom Margins Ack‡b wK¬K Kwi, Gici wb‡P D‡jøwLZ 2bs wdMviwU ev WvqvjM e·wU cÖ`wk©Z n‡e| 

➢ gvwR©b: WKy‡g‡›Ui Pvicv‡k _vKv d uvKv RvqMv‡K e‡j gvwR©b| 

➢ Iwi‡q‡›Ukb: WKy‡g›UwU AvovAvwo wKsev j¤^vjw¤^ n‡e Zv wba©viY| 

➢ ‡ccvi mvBR: †Kvb mvB‡R WKy‡g›UwU wcÖ›U n‡e Zv wba©viY|  

gvwR©b †mUAvc 

gvwR©b Ack‡b WKz‡g›U †cR-Gi Dci (Top margin) 1BwÂ, wbP (Bottom margin) 1BwÂ, evg (Left 

margin) 1BwÂ, Wvb (Right margin) 1BwÂ gvwR©b wba©viY Kwi| Zvici ok Ack‡b wK¬K Kwi| 

†cR Awi‡q‡›Ukb 

• Orientation Option-G j¤^vjw¤^ wcÖ›U Kivi Rb¨ Portrait/AvovAvwo wcÖ›U Kivi Rb¨ Landscape 

wK¬K Kwi; 

• ok Ack‡b wK¬K Kwi| 
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†ccvi mvBR 

• Dialogue box -Gi Paper Size U¨v‡e wK¬K Kwi (Dc‡ii 3bs wPÎ)| 

• cQ‡›`i †ccvi mvBR wm‡j± Kwi| †hgb A4 Size/ Legal Size/Letter Size BZ¨vw` 

• WvqjM e‡·i wb‡P Wvb cv‡ki OK Ack‡b wK¬K Kwi| 

• WKz‡g‡›Ui †cBR †mUAvc m¤úbœ n‡jv| 

Ask N: gvB‡µvmdU Iqv‡W© †cR wcÖ›U Kiv 
WKz‡g›U Print (Kx-‡evW© kU© KvU Kx-Ctrl+P):  

dvBj wcÖ›U Kivi Rb¨ wKQz welq g‡b ivLv cÖ‡qvRb| Zvi g‡a¨ cÖ_‡gB †h welqwU cÖ‡qvRb †mwU nj Avcwb †h 

wcÖ›Uv‡ii gva¨‡g wcÖ›U Ki‡eb †mB wcÖ›UviwUi mdUIq¨vi Avcbvi Kw¤úDUv‡i Bb÷j Ki‡Z n‡e Ges 

K¨vej/IqvBdvB Gi gva¨‡g hy³ _vK‡Z n‡e| Zvici Avcwb †h WKz‡g›U dvBjwU wcÖ›U Ki‡Z Pv‡”Qb †mB dvBjwU 

cÖ_‡g I‡cb Kiæb| Zvici File U¨v‡e wK¬K Kiæb|  

1) Print Ack‡b wK¬K Kiæb| Gici wb‡Pi wP‡Îi gZ wdMviwU Avm‡e| 

2) wcÖ›Uvi wbe©vPb Kiæb| 

3) dvB‡ji mKj/wbw`©ó †cBR wcÖ›U Ki‡Z wb‡Pi wP‡Îi 3bs e‡· wK¬K Kiæb|  

4) wbw`©ó †cBR wcÖ›U Ki‡Z wb‡Pi wP‡Îi 4 bs e‡· †cBR b¤^i UvBc Kiæb| 

5) One/both side G wcÖ›U Ki‡Z wP‡Îi 5bs e‡· wK¬K Kiæb| 

6) †cB‡Ri Orientation wVK/cwieZ©b Ki‡Z wP‡Îi 6bs e‡· wK¬K Kiæb| 

7) †cB‡Ri mvBR wVK/cwieZ©b Ki‡Z wP‡Îi 7bs e‡· wK¬K Kiæb| 

8) †cB‡Ri gvwR©b wVK/cwieZ©b Ki‡Z wP‡Îi 8bs e‡· wK¬K Kiæb| 

9) GKwU wk‡U GK/GKvwaK †cBR wcÖ›U Ki‡Z wP‡Îi 9bs e‡· wK¬K Kiæb| 

10) KZ Kwc wcÖ›U Ki‡Z Pvb Zvi msL¨v wVK Ki‡Z wP‡Îi 10bs e‡· wK¬K Kiæb| 

11) wP‡Îi 11bs As‡k wcÖ›U wcÖwfD †`Lv hv‡e| 

12) mewKQz †mUAvc Kivi ci me©‡kl Print Ack‡b wK¬K Kiæb (wP‡Îi 12bs Ask)| wKQzÿY A‡cÿv 

Kiæb| †`L‡eb Avcbvi †`qv †mUAvc Abyhvqx Avcbvi wcÖ›Uvi wcÖ›U K‡i P‡j‡Q| Avcbvi wcÖ›U ïiæ 

n‡q hv‡e| 
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cÖ‡R±: gvB‡µvmdU Iqv‡W© GKwU cÖkœcÎ ‰Zwi Kiv 

Ask 1: GKwU cÖkœcÎ ‰Zwi Kiv 

1. gvB‡µvmdU IqvW© Lyjyb: 

• IqvW© GwcøK¨vkb Pvjy Kiæb Ges GKwU bZyb WKy‡g›U ‰Zwi Kiæb | 

2. wk‡ivbvg hy³ Kiæb: 

• wk†ivbv‡g wjLyb" cÖkœcÎ " ev Avcbvi cÖ‡qvRb Abyhvqx UvB‡Uj w`b| 

• wk‡ivbvg †evì K‡i, d›U mvBR 16-20 Ges †m›Uvi A¨vjvBb Kiæb | 

3. ‡mKkb ‰Zwi Kiæb: 

• D`vniY: 

‡mKkb 1: eûwbe©vPbx c«kœ (MCQ) 

• cÖkœ¸‡jv b¤^i w`‡q wjLyb| 

cÖkœ 1: evsjv‡`‡ki ivRavbx Kx? 

(K) XvKv 

(L) PÆMÖvg 

(M) Lyjbv 

(N) ewikvj 

‡mKkb 2: iPbvg~jK c«kœ 

cÖkœ 2: "evsjv‡`‡ki ¯̂vaxbZv msMÖvg " wel‡q GKwU cÖeÜ wjLyb| 

4. dig¨vwUs Kiæb: 

• d›U: NikoshBAN ev Times New Roman 

• d›U mvBR: 12-14 

• jvBb †¯úwms: 1.15 ev 1.5 

5. msi¶Y Kiæb: 

• File > Save As-G wM‡q WKy‡g›UwU †mf Kiæb | D`vniY: Question.docx| 
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Awa‡ekb 5 

cvIqvi c‡q›U (DB‡Ûv cwiwPwZ, †U·U Kv÷gvB‡Rkb, BDwb‡Kv‡W evsjv UvBc) 

wkLbdj:  

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. wWwRUvj Kb‡U›U I †cÖ‡R‡›Ukb mdUIq¨vi Gi aviYv e¨³ Ki‡Z cvi‡eb; 

L. cvIqvic‡q›U DB‡Ûv cwiwPwZ, dvBj ‰Zwi, †Lvjv, eÜ, bZyb møvBW ms‡hvRb/we‡qvRb I †mf Ki‡Z 

cvi‡eb; 

M. cvIqvic‡q›U møvB‡W †U·U Kv÷gvB‡Rkb Ki‡Z cvi‡eb; 

N. cvIqvic‡q›U møvB‡W BDwb‡Kv‡W evsjvq UvBc Ki‡Z cvi‡eb|  

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi, Av‡jvPbv, Abykxjb| 

DcKiY:  wcwcwU, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv|  

Ask- K wWwRUvj K‡›U›U I †cÖ‡R‡›Ukb mdUIq¨vi Gi aviYv mgq: 10 wgwbU 

 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges Awa‡ek‡bi wkLbdj  m¤ú‡K© AeMZ K‡i  Awa‡ekb ïiæ Kiæb| 

2. cÖkœ Kiæb- K) wWwRUvj K‡›U›U Kx?  L) †cÖ‡R‡›Ukb mdUIq¨vi Kx? 

3. cÖwk¶Yv_©x‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

4. ÔwWwRUvj K‡›U›U I †cÖ‡R‡›Ukb mdUIq¨viÕ m¤ú‡K© Z_¨cy¯ÍK †_‡K cÖ‡qvRbxq Ask cÖ`k©b Kiæb| 

5. ÔGB †cÖvMÖvgwU wkLb-‡kLv‡bv Kvh©µ‡g Avgiv Kx ai‡bi Kv‡R e¨envi Ki‡Z cvwiÕ- cÖkœ Kiæb| 

6. ‡KD Zv‡`i gZvgZ †kqvi Ki‡j ab¨ev` w`b Ges AviI wKQy Kv‡Ri D`vniY (‡Kv†bv Z_¨ Dc¯’vcb 

Kiv, AvKl©Yxq møvBW I A¨vwb‡gk‡bi gva‡g wkLb‡K mnR Kiv, BZ¨vw`) D‡jøL Kiæb| 

 

Ask- L cvIqvic‡q›U dvBj ‰Zwi, †Lvjv, eÜ Kiv, DB‡Ûv cwiwPwZ, bZyb møvBW 

ms‡hvRb, møvBW we‡qvRb I msi¶Y 

mgq: 40 wgwbU 

 

1. c~‡e©i Awa‡ek‡b †`Lv‡bv wbqg Abymv‡i Kxfv‡e cvIqvic‡q‡›U dvBj I‡cb, †mf I eÜ Ki‡Z nq Zv 

Abykxjb Ki‡Z ejyb| Ny‡i Ny‡i Zv‡`i Abykxjb ch©‡e¶Y Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

2. AskMÖnYKvix‡`i ga¨ †_‡K ‰`ePq‡bi gva¨‡g K‡qKRb‡K Zv‡`i KvR¸‡jv cÖ`k©b Ki‡Z ejyb Ges 

Ab¨‡`i djveZ©b Ki‡Z Drmvn cÖ`vb Kiæb| hw` †Kvb eo ai‡Yi fyj ÎywU _v‡K, †h AskMÖnYKvix fyj 

wPwýZ K‡i‡Q Zv‡K cÖ‡R±‡ii gva¨‡g KvRwU cÖ`k©b Ki‡Z ejyb| cÖ‡qvR‡b mncvVx‡K Zvi wWfvB‡m 

KvRwU Ki‡Z mnvqZv Kiæb| 

3. cvIqvic‡q›U dvBj I‡cb Kivi ci dvBj, wieb, KgvÛMªyc, Uv¯‹c¨vb, cvIqvic‡q›U DB‡Ûv BZ¨vw` 

m¤ú‡K© Z_¨cy¯ÍK AbymiY K‡i msw¶ß aviYv w`b| 

4. wKfv‡e cvIqvic‡q›U bZyb møvBWms‡hvRb, AcÖ‡qvRbxq møvBWwe‡qvRb Ki‡Z nq Zv Z_¨cy Í̄K AbymiY 

K‡i †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 

Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 
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5. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q cvIqvic‡q‡›U bZyb møvBW ms‡hvRb I AcÖ‡qvRbxq møvBW 

we‡qvRb Kiv Abykxjb Ki‡Z ejyb| 

6. cÖwk¶Yv_©xiv wb‡`©kbvmg~n mwVKfv‡e AbymiY Ki‡Z †c‡i‡Q wKbv Ges †m Abymv‡i `¶Zv mwVKfv‡e 

AR©b Ki‡Z †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b Ki‡Z ejyb 

Ges Zv‡`i gZvgZ ïbyb, cÖ‡qvRb Abymv‡i djveZ©b w`b| mevi AskMÖnY wbwðZ Ki‡Z Zv‡`i‡K 

DrmvwnZ Kiæb|  

 

Ask- M cvIqvic‡q›U møvB‡W †U·U Kv÷gvB‡Rkb (Avgvi cwiPq) mgq: 10 wgwbU 

 

1. c~‡e©i Awa‡ek‡b †`Lv‡bv wbqg Abymv‡i Kxfv‡e cvIqvic‡q›U møvB‡W †jLv UvBc Kiv, d›U mvBR 

cwieZ©b Kiv, d›U cwieZ©b Kiv, d›U iO Kiv, †jLv †evì-BUvwjK-AvÛvijvBb Kiv, GjvBb‡g›U 

cwieZ©b Kiv, †U·U e· Fill color cwieZ©b, Outline color cwieZ©b Kiv Zv Abykxjb Ki‡Z 

ejyb| Ny‡i Ny‡i Zv‡`i Abykxjb ch©‡e¶Y Ki‡eb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

2. AskMÖnYKvix‡`i ga¨ †_‡K ‰`ePq‡bi gva¨‡g K‡qKRb‡K Zv‡`i KvR¸‡jv cÖ`k©b Ki‡Z ejyb Ges 

Ab¨‡`i djveZ©b Ki‡Z Drmvn cÖ`vb Kiæb| hw` †Kvb eo ai‡Yi fyj ÎywU _v‡K, †h AskMÖnYKvix fyj 

wPwýZ K‡i ‡Q Zv‡K cÖ‡R±‡ii gva¨‡g KvRwU cÖ`k©b Ki‡Z ejyb| 

3. cÖ‡qvR‡b mncvVx‡K Zvi wWfvB‡m KvRwU Ki‡Z mnvqZv Kiæb| mevi AskMÖnY wbwðZ Ki‡Z Zv‡`i‡K 

DrmvwnZ Kiæb| 

 

Ask- N møvB‡W BDwb‡Kv‡W evsjvq UvBc Abykxjb  mgq: 25 wgwbU 

 

1. BDwb‡KvW e¨envi K‡i wKfv‡e mn‡R UvBc Kiv hvq †m m¤ú‡K© aviYv w`b| G‡¶‡Î Z_¨cy¯Í‡Ki 

ÔBDwb‡KvW e¨envi K‡i evsjv UvBcÕ AbymiY K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv 

K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

2. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q møvB‡W ÔBDwb‡KvW e¨envi K‡i evsjv UvBcÕ Abykxjb Ki‡Z 

ejyb| 

3. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i djveZ©b w`b| mevi AskM«nY wbwðZ Ki‡Z Zv‡`i‡K DrmvwnZ 

Kiæb| 

 

Ask- O Awa‡ekb mgvwß  mgq: 05 wgwbU 

 

1. †mkb †_‡K AskMÖnYKvixMY Kx Kx welq m¤ú‡K© Ávb I `¶Zv AR©b K‡i‡Qb Zv hvPvB Kivi Rb¨ 

K‡qKRb AskMÖnYKvix‡K cÖkœ K‡i †R‡b wbb| KviI †Kvb A¯úóZv _vK‡j cÖ‡qvRbxq mnvqZv Kiæb|  

2. cÖ‡R± IqvK©: GKwU bZzb dvB‡j 1g møvB‡W Bs‡iwR‡Z cwiPq, 2q møvB‡W evsjvq RvZxq msMxZ UvBc 

K‡i  wb‡q Avm‡Z ejyb|  ab¨ev` w`‡q †mkb †kl Kiæb| 
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mnvqK Z_¨: Awa‡ekb 5 

cvIqvi c‡q›U (DB‡Ûv cwiwPwZ, †U·U Kv÷gvB‡Rkb, BDwb‡Kv‡W evsjv UvBc) 

 

Ask- K: wWwRUvj K‡›U›U I †cÖ‡R‡›Ukb mdUIq¨vi 

wWwRUvj K‡›U›U: 

Kb‡U›U ej‡Z mvaviYfv‡e †Kvb DcKiY ev Dcv`vb‡K eySvq| wWwRUvj Kb‡U›U n‡jv †mB DcKiY ev Dcv`vb 

hv wWwRUvj wWfvB‡m msiÿY Ges Gi gva¨‡g e¨envi Kiv nq| bvbv ai‡Yi wWwRUvj Kb‡U›U i‡q‡Q| †m¸‡jv 

n‡jv AwWI, wfwWI, †U·U, cvIqvic‡q›U, Qwe BZ¨vw`| 

 

wWwRUvj Kb‡U›U ỳB ai‡bi nq| †hgb- 

1. B›UviA¨vKwUf:  †hgb- wfwWI, G¨vwb‡g‡UW Qwe BZ¨vw` 

2. bb-B›UviA¨vKwUf: †hgb- †U·U, cvIqvic‡q›U, Qwe BZ¨vw` 

 

wWwRUvj K‡›U›U Gi ¸iæZ¡: 

• wWwRUvj Kb‡U›U Gi d‡j wkÿv`vb c×wZi †hgb DbœwZ N‡U‡Q †Zgwb wkLb Avb›`gq I mnR n‡q‡Q|  

• Ab¨w`‡K wkÿvi bvbv Z_¨ I DcvË Lye mn‡RB †kªwYK‡ÿ e‡mB wkÿK I wkÿv_©x e¨envi Ki‡Z cvi‡Q 

Avi GUv m¤¢e n‡q‡Q g~jZ wWwRUvj Kb‡U›U Gi Kvi‡Y|  

• ïay ZvB bq GLb wkÿv_©x‡K †kªwYK‡ÿ e‡m bv †_‡KI K¬vm Kivi my‡hvM n‡”Q ïay wWwRUvj Kb‡U›U Gi 

Kvi‡Y|  

• GQvovI wkÿv_©x hLb B”Qv Ges †hLv‡b B”Qv †mLv‡b e‡mB wkL‡Z cvi‡Q|  

• †gvU K_v N‡i e‡mB c„w_exi Ávb weÁvb PP©v Kivi my‡hvM cvIqv hv‡”Q GB wWwRUvj Kb‡U›U Gi d‡j| 

 

wWwRUvj K‡›U›U e¨env‡ii myweav: 

• mn‡R †evaMg¨, AvKl©Yxq I `„wób›`b 

• m Í̄v ev webvg~‡j¨ e¨envi Kiv hvq, 

• mn‡R enb I msiÿY‡hvM¨ 

• B‡”Q g‡Zv m¤cv`bv Kiv hvq  

• evievi e¨envi Kiv hvq| 

 

†cÖ‡R‡›Ukb mdUIq¨vi: 

†cÖ‡R‡›Ukb K_vi A_© nj Dc ’̄vcb Kiv| `k©K I †kªvZv‡`i g‡bv‡hvM I `„wó AvKl©Y Kivi Rb¨ e³v Zvi 

welqe ‘̄‡Z wewfbœ †jLv, Qwe, mvDÛ, M Övd BZ¨vw` e¨envi K‡ib| Zvici Projector Gi gva¨‡g †m¸‡jv `k©‡Ki 

mvg‡b Zz‡j a‡ib| 

MS Office Gi Ab¨Zg ¸iæZ¡c~Y© †cÖvMÖvg n‡jv Microsoft PowerPoint Presentation| GwU GKwU 

†cÖ‡R‡›Ukb mdUIq¨vi| Gi gva¨‡g wewfbœ cÖ`k©bx, †mwgbvi Dc¯’vcb, Kbdv‡iÝ BZ¨vw` cwiPvjbv Kiv hvq e‡j 

G‡K cvIqvic‡q›U †cÖ‡R‡›Ukb ejv nq| 
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Ask- L: cvIqvic‡q›U dvBj ˆZwi I e¨e ’̄vcbv 

cvIqvic‡q›U dvBj ˆZwi: 

†dvìv‡ii wfZ‡i Lvwj RvqMvq ivBU gvDm wK¬K K‡i New→Microsoft PowerPoint Presentation- G 

wK¬K Kiæb | GKwU bZzb cvIqvic‡q›U dvBj Avm‡e| †mwU‡K Rename K‡i GKwU wbw`©ó bvg †hgb Project-

01 w`b| 

 

 

• dvBjwU Double Click Kiæb|  wb‡Pi PowerPoint dvBjwU I‡cb n‡e| Click to add first slide G 

wK¬K Ki‡j cÖ_g Slide ˆZwi n‡e| 

 

 

PowerPoint Window m¤c‡K© msw¶ß cwiwPwZ: 

PowerPoint dvBj Open Ki‡j wb‡Pi DB‡ÛvwU I‡cb nq| GLv‡b mevi Dc‡i _v‡K Titlebar, Zvi wb‡P 

Menubar, Zvi wb‡P Toolbar Ges mevi wb‡P Statusbar. gv‡Si As‡k mevi ev‡g _v‡K Slide View, 

gv‡S _v‡K Working Window Ges Wv‡b _v‡K Task Pane (wb‡Pi QwewU †`Lyb) 
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gvB‡µvmdU cvIqvic‡q›U DB‡Ûv cwiPwZ (Parts of MS PowerPoint Window): 

 
 

 

g‡b ivLvi Rb¨ ¸iæZ¡c~Y©¸‡jv n‡jv:  

1. File: GwU e¨envi K‡i Presentation †Lvjv, eÜ Kiv, Save Kiv, cvewjk Kiv, wcÖ›U Kiv, PowerPoint 

‡_‡K †ei nIqv cÖf…wZ KvR Kiv nq| 

 

2. Ribbon: GwU GKB mv‡_ Menubar I Toolbar Gi KvR K‡i| Ribbon n‡”Q GK GKwU Tab †hLv‡b 

GK GK K¨vUvMwii Rb¨ Command Group Ae ’̄vb K‡i| Ribbon tab ¸‡jv n‡jv: Home, Insert, 

Design, Transitions, Animations, Slide Show, Review, View, Add-Ins. 

 

3. Command Group: cÖwZwU Ribbon tab Gi GK GKwU Command Group †_‡K cÖ‡qvRb Abyhvqx 

Tool e¨envi K‡i hveZxq KvR Kiv nq| G‡`i e¨envi me‡P‡q †ewk| 

 

4. View Button: møvB‡W †h KvR Kiv nq Zv Slide Show †Z †`L‡Z PvB‡j wKsev Outline View ev 

Slide Sorter View, Reading View †Z †`L‡Z PvB‡j View Button e¨envi Ki‡Z nq| 

 

Save as Kiv 

• File G wK¬K Ki‡j wb‡Pi window Avm‡e †hLv‡b Save as Ackb †`L‡Z cv‡eb| Gici This PC 

†Z wK¬K Kivi ci †hB †dvìv‡i Save Ki‡Z Pvb †mB †dvìvi wm‡j± Kiæb | 
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• Desktop ev Computer ev Browse G wK¬K Kivi ci wb‡Pi Window G‡j Avcbvi cQ›`g‡Zv 

File Gi bv‡g Save Kiæb (D`vniY: Test-1)| 

 
 

PowerPoint File Open Kiv 

• PowerPoint G †_‡K PowerPoint dvBj I‡cb Ki‡Z PvB‡j cÖ_‡g File G wK¬K Ki‡j wb‡Pi 

Window Avm‡e | 

• Zvici Open G wK¬K Ki‡j wb‡Pi Window Avm‡e| 

• Dc‡ii Window wU †`‡L Avcwb †h File wU Lyj‡Z Pvb Zv eªvDR Ki‡Z Computer G wK¬K K‡i 

Avcbv‡K dvBjwU Ly‡R I‡cb Ki‡Z n‡e| 
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Slide ms‡hvRb: 

Home Tab G wK¬K Kiæb | New Slide G wK¬K Ki‡j wb‡Pi Window wUi gZ Avm‡e| †h Layout Gi 

bZzb Slide cÖ‡qvRb †mB ai‡Yi Layout G wK¬K Kiæb | 

 

Add Slide: weKí c×wZ-1: 

• Slide View/Outline Bar G Right Click Kiæb | New Slide G wK¬K Ki‡j bZzb GKwU Slide 

ˆZwi n‡e| 
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Add Slide: weKí c×wZ-2: 

• Slide View/Outline Bar Gi g‡a¨†h Slide Gi wb‡P Avcwb bZzb slide ms‡hvRb Ki‡Z Pvb Zv‡K 

cÖ_‡g select Ki‡Z n‡e| wm‡j± Kivi ci Enter Key †cÖm Ki‡j bZzb GKwU Slide ˆZwi n‡e| 

 

 

Slide we‡qvRb: c×wZ-1 

• ‡h slide ev` w`‡Z n‡e †mB slide wU Av‡M Select Ki‡Z n‡e| Select Kivi ci Delete Key 

†cÖm Ki‡j ¬̄vBWwU ev` n‡q hv‡e| 
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Close Window: 

Icon এ wK¬K Kiæb | cvIqvic‡q›U dvBj eÜ Kivi Rb¨ Close 

Save Kiv: 

Avgiv K‡qKfv‡e †mf Ki‡Z cvwi| 

১) Quick Access ToolBar †_‡K Save evU‡b wK¬K Kivi gva¨‡g| 

২) Save Kivi Rb¨ Kx-‡evW© kU©KvU Key- ctrl+s GKmv‡_ †cÖm Kivi gva¨‡g 

৩) File Tab G wK¬K Kivi ci Save Ack‡b wK¬K Kivi gva¨‡g| 
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Ask M: cvIqvic‡q›U møvB‡W †U·U Kv÷gvB‡Rkb (Avgvi cwiPq) 

‡U·U K‡¤úvR: 

Slide-Text Box: 

cvIqvic‡q›U DB‡Ûvi møvBWwU‡Z `yBwU wWdë †U·U e· †`L‡Z cv‡eb| †U·U e· Avcwb B‡”Q Ki‡j wm‡j± 

K‡i ev` w`‡q w`‡Z cvi‡eb ev bZzb K‡i †U·U e· hy³ Ki‡Z cvi‡eb| 

 
  

Typing (Avgvi cwiPq):  

†U·U e‡· gvDm w`‡q wK¬K K‡i †jLv ïiæ K‡i w`‡Z cv‡ib A_ev †U·U e· BbmvU© K‡i wjL‡Z cv‡ib| 

†hgb- Md. Saiful Islam Shamim †jLvi ci Enter Key †P‡c wb‡Pi jvB‡b  Instructor 

(Computer Science) †jLv n‡jv| GBfv‡e wb‡Ri bvg, c`we I cÖwZôv‡bi bvg wjL‡Z cv‡ib| 
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Font Color: 

cÖ_‡gB †h jvBb/kã/A¶i Gi Kvjvi cwieZ©b Ki‡eb Zv‡K wm‡j± Ki‡Z n‡e| Zvici Font Color Tools 

Gi g‡a¨ wK¬K K‡i †h iO w`‡Z Pvb †mB iO Gi g‡a¨ wK¬K Ki‡eb| Zvn‡j Avcbvi jvBb/kã/A¶iwUi iO 

cwieZ©b n‡q hv‡e| †hgb- Md. Saiful Islam Shamim GB jvB‡bi iO light blue Kiv n‡q‡Q| 

 
 

Font: 

cÖ_‡gB †h jvBb/kã/A¶i Gi Font cwieZ©b Ki‡eb Zv‡K wm‡j± Ki‡Z n‡e| Zvici Font Tools Gi g‡a¨ wK¬K 

K‡i †h Font w`‡Z Pvb †mB Font Gi g‡a¨ wK¬K Ki‡eb| Zvn‡j Avcbvi jvBb/kã/A¶i wUi Font cwieZ©b n‡q 

hv‡e| †hgb-Md. Saiful Islam Shamim 1g jvB‡bi d›U Times New Roman Kiv n‡q‡Q| 
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Font Size: 

cÖ_‡gB †h jvBb/kã/A¶i Gi Font Size cwieZ©b Ki‡eb Zv‡K wm‡j± Ki‡Z n‡e| Zvici Font size 

Tools Gi g‡a¨ wK¬K K‡i hZ b¤^i Font size w`‡Z Pvb †mB Number Gi g‡a¨ wK¬K Ki‡eb A_ev Kx-‡ev‡W© 

ctrl+] ev ctrl+[ Pvc w`‡q †jLv eo †QvU Ki‡Z cvi‡eb| †hgb - Md. Saiful Islam Shamim GB jvB‡bi 

d›U mvBR  72 Kiv n‡q‡Q| 

 
 

Font- Bold: 

cÖ_‡gB †h jvBb/kã/A¶i Gi Font †gvUv Ki‡eb Zv‡K wm‡j± Ki‡Z n‡e| Zvici Font KgvÛ MÖyc †_‡K B 

†jLvi g‡a¨ wK¬K Ki‡eb A_ev Kx-‡ev‡W© ctrl+b Pvc w`‡eb| Zvn‡j Avcbvi jvBb/kã/A¶iwU Font †gvUv 

n‡q hv‡e| †hgb- Instructor (Computer Science) GB jvB‡bi d›U †gvUv Kiv n‡q‡Q| 
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Font-Italic: 

cÖ_‡gB †h jvBb/kã/A¶i Gi d›U BUvwjK Ki‡eb Zv‡K wm‡j± Ki‡Z n‡e| Zvici Font KgvÛ MÖyc †_‡K I 

†jLvi g‡a¨ wK¬K Ki‡eb A_ev Kx-‡ev‡W© ctrl+i Pvc w`‡eb| Zvn‡j Avcbvi jvBb/kã/A¶iwU BUvwjK n‡q 

hv‡e| †hgb- Instructor (Computer Science) GB jvBbwU BUvwjK Kiv n‡q‡Q| 

 

 
Font Underline: 

cÖ_‡gB †h jvBb/kã/A¶i Gi wb‡P AvÛvijvBb Ki‡eb Zv‡K wm‡j± Ki‡Z n‡e| Zvici Font KgvÛ MÖ“c 

†_‡K U †jLvi g‡a¨ wK¬K Ki‡eb A_ev Kx-‡ev‡W© ctrl+u Pvc w`‡eb| Zvn‡j Avcbvi jvBb/kã/A¶iwUi wb‡P 

`vM P‡j Avm‡e| †hgb-PTI Maijdee, Noakhali GB jvB‡bi wb‡P `vM †`Iqv n‡q‡Q| 
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Text Alignment:  

cÖ_‡gB †h jvBb ev c¨vivMÖvd Gi Alignment cwieZ©b Ki‡eb Zv‡K Av‡M wm‡j± Ki‡Z n‡e| Zvici 

Paragraph KgvÛ MÖæc †_‡K left/center/right/justified alignment Gi g‡a¨ wK¬K Ki‡eb A_ev Kx-

‡ev‡W©  evg Gi Rb¨ ctrl+l, gvSLv‡b †bIqvi Rb¨ ctrl+e, Wv‡b †bIqvi Rb¨ ctrl+R Ges RvwódvBW Kivi 

Rb¨ ctrl+j  Gi g‡a¨ Pvc w`‡eb| Zvn‡j Avcbvi jvBb ev c¨vivMÖvdwUi ’̄vb cwieZ©b n‡q hv‡e| †hgb- wb‡Pi 

c¨vivMÖvdwUi †jLv e‡·i gv‡S †bIqv n‡q‡Q| 

 

 
 

Shape Fill:  

cÖ_‡gB †h e‡·i wcQ‡b iO Ki‡Z Pvb †mB e·‡K wm‡j± Ki‡Z n‡e| Zvici Home/Format wieb †_‡K 

Shape Fill †jLvi g‡a¨ wK¬K Ki‡eb| Zvici †hB iO w`‡Z Pvb †mB i‡Oi g‡a¨ wK¬K Ki‡eb| Zvn‡j Avcbvi 

e‡·i wcQ‡bi iO cwieZ©b n‡q hv‡e| †hgb- wP‡Îi e·wU‡K njy` iO Kiv n‡q‡Q| 

 
  

Left 

Center

r 

Right 

Justified 
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Shape Outline: 

cÖ_‡gB †h e‡·i eW©vi/AvDUjvBb iO/eW©vi w`‡Z Pvb †mB e·‡K wm‡j± Ki‡Z n‡e| Zvici Home/Format 

wieb †_‡K Shape Outline †jLvi g‡a¨ wK¬K Ki‡eb| Zvici †hB iO w`‡Z Pvb †mB i‡Oi g‡a¨ wK¬K Ki‡eb| 

Zvn‡j Avcbvi e‡·i PZzw`©‡K GKwU Avcbvi †`Iqv i‡Oi eW©vi P‡j Avm‡e| Avcwb hw` eW©vi ev AvDUjvBb 

†gvUv Ki‡Z Pvb Zvn‡j Weight †jLv eivei gvDm c‡q›Uvi ai‡eb, wP‡Îi gZ DB‡Ûv †`L‡Z cv‡eb| Gici 

wbw`©ó eW©vi mvBR Gi g‡a¨ wK¬K K‡i eW©vi/AvDUjvBb wPKb ‡gvUv Ki‡Z cvi‡eb| ‡hgb- wP‡Îi e·wU‡K Kv‡jv 

i‡Oi 3/4 mvB‡Ri AvDUjvBb †`Iqv n‡q‡Q|  

 

 

Ask N: møvB‡W BDwb‡Kv‡W evsjvq UvBc 

Aå mdUIqvi: 

Aå mdUIqviwU Kw¤cDUv‡i Bb÷j Kiv _vK‡j wb‡Pi eviwU †W¯‹U‡c Dc‡ii Wvb †Kvbvq †`Lv‡e|  

 
 

• Avi eviwU †W¯‹U‡c bv _vK‡j wb‡¤œv³ Dcv‡q I‡cb Kiæb | 

• Start→Programs→Avro Keyboard G wK¬K Kiæb | 
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➢ Aå mdUIqv‡ii eviwU hw` †W¯‹U‡c †`Lv bv hvq Zvn‡j Desktop Gi Wvbcv‡ki wb‡Pi Kb©v‡i Quick 

launch Icon Gi up-arrow AvBK‡b wK¬K Kiæb | wb‡”i wP‡Îi b¨vq Aå  mdUIq¨v‡ii AvBKbwU †`L‡Z 

cv‡eb| Aå AvBK‡b Double click Ki‡j †W¯‹U‡ci Dc‡ii As‡k cÖ`wk©Z n‡e| 

 
 

Aå: wewfbœ wdPvi m¤c‡K© aviYv 

 

•  Kx-‡evW© †jAvDU †_‡K Avro Phonetic (English to Bangla) wbe©vPb Kiæb (Qwe †`Lyb) 

• Kx‡ev‡W© F12 Pvcyb A_ev English †jLvi g‡a¨ GKevi wK¬K Ki‡j Kx‡evW© †gvW Bangla n‡e| Gevi 

møvB‡W evsjv UvBc Kiæb|  

 

• Avro Phonetic Kx-‡evW© †jAvD‡U Bs‡iwR wjL‡j Zv evsjvq রূপান্তরিত nq| †hgb: ‘amar’ wjL‡j 

n‡e ÔAvgviÕ| TOmar wjL‡j n‡e †Zvgvi BZ¨vw`| 
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• English wjL‡Z PvB‡j Avevi F12 Pvcyb A_ev evsjv †jLvi g‡a¨ GKevi wK¬K Ki‡j Kx‡evW© †gvW 

English n‡e|  

cÖ‡qvR‡b †j-AvDU wfDqvi (Qwe †`Lyb)-G wK¬K K‡i †dv‡bwUK Kx-‡evW© †j-AvDU e¨enviKvixiv †Kvb Bs‡iwR 

Kx Pvc‡j †Kvb evsjv A¶iwU UvBc n‡e Zv †`‡L wb‡Z cv‡ib| 

 

➢ Aå m¤c‡K© wবস্তুvwiZ Rvb‡Z Aå kU©KvU (Qwe †`Lyb) †_‡K †ní Pvcyb| 

 

 

wbqg: e¨Äbe‡Y©i msw¶ß iæc (djv) I Ab¨vb¨ †jLv- 

e-djv: 

e-djv wjL‡Z e¨Äbe‡Y©i c‡i ‘w’ e¨envi Kiæb | D`vniY: ¯̂vMZ (swagoto), wek¦ (bishwo) 

†bvU: wKQz wKQz †¶‡Î “w” QvovB “b” w`‡q e-djv wjL‡Z cvi‡eb| D`vniY: Avw¤̂qv (ambia) 

h-djv: 

h-djv wjL‡Z e¨Äbe‡Y©i c‡i ‘y’ e¨envi Kiæb | D`vniY: e¨envi (bybohar), e¨w³ (byakti) 



  

52 

 

†bvU: Avcwb “Z” e¨envi K‡i †Rvic~e©K †h †Kvb ’̄v‡b h-djv wjL‡Z cvi‡eb, Gfv‡e Dchy³ ’̄v‡b ¯̂ie‡Y©i 

c‡iI h-djv †jLv m¤¢e| D`vniY: A¨vWwgb (aZDmin), A¨v‡iv‡gwUK (aZrOmeTik)  

 

g-djv: 

g-djv wjL‡Z e¨Ábe‡Y©i c‡i ‘m’ e¨envi Kiæb | D`vniY: cÙv (podma) 

†id: 

†id wjL‡Z e¨Ábe‡Y©i c‡i ‘rr’ e¨envi Kiæb | D`vniY: AK© (orrko), AvZ©bv` (arrtonad) 

nm›Z:  

nmšÍ wjL‡Z `yBwU Kgv ,, e¨envi Kiæb | D`vniY: Pj& (col,,) 

 

†Kvjb wPý: 

†Kvj‡bi ci accent key Pvc‡jB Zv wemM© bv n‡q †Kvjb n‡e| Avcbv‡K wjL‡Z n‡e “ : ” 

 

Avgvi cwiPq (PowerPoint G Text †jLv, is Kiv I †QvU-eo Kiv) 

• Slide G †h †Kvb GKwU †U·U e· †bb| 

• Aå Kx‡evW© †gvW English to Bangla wkdU Kiæb | 

• Avro Phonetic (English to Bangla) wm‡j± Kiv Av‡Q wKbv wbwðZ n‡q wbb| 

• †jLvi d›U NikoshBAN wm‡j± Kiæb | 

• GBevi evsjvq Avgvi cwiPq †jLv ïiæ Kiæb| 

 

• Bs‡iwR †U·U Kv÷gvB‡Rk‡bi gZ K‡i evsjv †jLvi d›U mvBR, d›U Kvjvi, d›U †evì, BUvwjK, 

AvÛvijvBb Ges †U·U nvBjvBU Kvjvi Kiæb| †Kvb †jLv fzj n‡j Aå mv‡Rkb/Aå †n‡í wK¬K K‡i 

wb‡`©wkKv †`‡L wbb| 

Aå w`‡q SutonnyMJ d‡›U †jLvi wbqg: 

Avgiv mvaviYZ weRq Kx-‡evW© e¨envi K‡i SutonnyMJ d‡›U wj‡L _vwK| Aå Kx‡evW© e¨envi K‡iI Avgiv 

SutonnyMJ d‡›U mvaviY Aå i wbq‡g wjL‡Z cvwi| wKš‘ Zvi Av‡M wb‡Pi wP‡Îi b¨vq †QvU GKUv †mwUsm 

cwieZ©b K‡i wb‡Z n‡e| 

▪ Aå ev‡ii Settings Icon G wK¬K Kiæb | 

▪ Output as ANSI (Are you sure) †Z wK¬K Kiæb | 
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▪ bZzb WvqvjM e‡·i use ANSI anyway †Z wK¬K Kiæb | GBevi Aå w`‡q SutonnyMJ d‡›U 

†jLv ïiæ 

Kiæb|   

møvB‡W 

NikoshBAN d›U wWdë Kiv 

møvB‡W NikoshBAN d›U wWdë Ki‡Z wb‡Pi cÖwµqv AbymiY K‡i wWdë Ki‡Z cv‡ib| 

• møvB‡W †h‡Kvb 1wU Text Box/Shape/Smart Art Wªwqs Kiæb | 

• NikoshBAN font wbe©vPb Kiæb | 

• Text Box/Shape/Smart Art G gvDm c‡q›Uvi †i‡L ivBU evUb wK¬K Kiæb| 

• Set as Default Text Box/Shape/Smart Art G wK¬K Kiæb | 

Gici Avcwb GB dvB‡j †h‡Kvb møvB‡W hZevi Text Box/ Shape/Smart Art wb‡eb Avi NikoshBAN 

Font wbe©vPb Ki‡Z n‡e bv, wWdë NikoshBAN Font P‡j Avm‡e| Text Box/ Shape/Smart Art  

†bIqvi ci Avcwb ïay Kx-‡evW© †gvW evsjv K‡iB †jLv ïiæ K‡i w`‡Z cv‡ib| 
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Awa‡ekb 6 

cvIqvi c‡q›U: wWRvBb, BbmvU© I GwWwUs Abykxjb 

wkLbdj: 

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. cvIqvic‡q›U møvB‡W wWRvBb I †j-AvDU cwieZ©b Ki‡Z cvi‡eb; 

L. cvIqvic‡q›U møvB‡W †kBc BbmvU© I GwWwUs Ki‡Z cvi‡eb; 

M. cvIqvic‡q›U møvB‡W ¯§vU© AvU© BbmvU© I GwWwUs Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, cÖ‡kœvËi, Av‡jvPbv I Abykxjb|  

DcKiY:  wcwcwU, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv| 

 

Ask- K møvBW wWRvBb I †j-AvDU cwieZ©b mgq: 25 wgwbU 

 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges Awa‡ek‡bi wkLbdj  m¤ú‡K© AeMZ K‡i  Awa‡ekb ïiæ Kiæb| 

2. cÖwk¶Yv_©x‡`i wR‡Ám Kiæb- wKfv‡e møvB‡Wi wWRvBb I †j-AvDU cwieZ©b Ki‡Z nq? hviv cvi‡e 

Zv‡`i ga¨ †_‡K 2/1Rb‡K mvg‡b G‡b cÖ‡R±‡ii gva¨‡g KvR¸‡jv K‡i †`Lv‡Z ejyb Ges evKx‡`i 

fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb| 

3. hw` cÖwk¶Yv_©x‡`i g‡a¨ †KD bv cv‡i Zvn‡j Z_¨cy Í̄K AbymiY K‡i møvB‡Wi wWRvBb I †j-AvDU 

cwieZ©b Kiv †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K 

m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

4. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q møvB‡Wi wWRvBb I †j-AvDU cwieZ©b Abykxjb Ki‡Z ejyb| 

5. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb| cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv 

hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK 

w`b| mevi AskMÖMnY wbwðZ Ki‡Z Zv‡`i‡K DrmvwnZ Kiæb| 

 

Ask- L møvB‡W †kBc BbmvU© I GwWwUs/dig¨vwUs Abykxjb mgq: 30 wgwbU 

 

1. cÖwk¶Yv_©x‡`i wR‡Ám Kiæb- wKfv‡e møvB‡W  †kBc BbmvU© Ki‡Z nq, †QvU-eo Ki‡Z nq, Fill Color 

I Outline color cwieZ©b Ki‡Z nq Ges †kB‡ci wfZi UvBc Ki‡Z nq? hviv cv‡i Zv‡`i ga¨ 

†_‡K 2/1Rb‡K mvg‡b G‡b cÖ‡R±‡ii gva¨‡g KvR¸‡jv K‡i †`Lv‡Z ejyb Ges evKx‡`i fv‡jv K‡i 

ch©‡e¶Y Ki‡Z ejyb| 

2. hw` cÖwk¶Yv_©x‡`i g‡a¨ †KD bv cv‡i Zvn‡j Z_¨cy¯ÍK AbymiY K‡i møvB‡W  †kBc BbmvU©,  †QvU-eo 

Kiv, Fill Color I Outline color cwieZ©b Kiv Ges †kB‡ci wfZi UvBc Kiv †`wL‡q w`b| 

cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi 

gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q møvB‡W  †kBc BbmvU©,  †QvU-eo Kiv, Fill Color I 

Outline color cwieZ©b Kiv Ges †kB‡ci wfZi UvBc Abykxjb Ki‡Z ejyb| 
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4. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb| cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv 

hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK 

w`b| mevi AskM«nY wbwðZ Ki‡Z Zv‡`i‡K DrmvwnZ Kiæb| 

 

Ask- M møvB‡W ¯§vU© AvU© BbmvU© I GwWwUs/dig¨vwUs Abykxjb mgq: 30 wgwbU 

 

1. cÖwk¶Yv_©x‡`i wR‡Ám Kiæb- wKfv‡e møvB‡W ¯§vU© AvU© BbmvU© I GwWwUs/dig¨vwUs Ki‡Z nq?  hviv 

cv‡i Zv‡`i ga¨ †_‡K 2/1Rb‡K mvg‡b G‡b cÖ‡R±‡ii gva¨‡g KvR¸‡jv K‡i †`Lv‡Z ejyb Ges 

evKx‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb| 

2. hw` cÖwk¶Yv_©x‡`i g‡a¨ †KD bv cv‡i Zvn‡j Z_¨cy¯ÍK AbymiY K‡i møvB‡W ¯§vU© AvU© BbmvU© I 

GwWwUs/dig¨vwUs Kiv †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ 

w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q møvB‡W  ¯§vU© AvU© BbmvU© I GwWwUs/dig¨vwUs Abykxjb Ki‡Z 

ejyb| 

4. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb| cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv 

hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK 

w`b| mevi AskMÖnY wbwðZ Ki‡Z Zv‡`i‡K DrmvwnZ Kiæb| 

 

Ask- N Awa‡ekb mgvwß  mgq: 05 wgwbU 

                                          

1. †mkb †_‡K AskMÖnYKvixMY Kx Kx welq m¤ú‡K© Ávb I `¶Zv AR©b K‡i ‡Qb Zv hvPvB Kivi Rb¨ 

K‡qKRb AskMÖnYKvix‡K cÖkœ K‡i †R‡b wbb| KviI †Kvb A¯úóZv _vK‡j cÖ‡qvRbxq mnvqZv w`b|  

2. cÖ‡R± IqvK©: GKwU bZzb dvB‡j 1g møvB‡W i wWRvBb cwieZ©b K‡i †kBc e¨envi K‡i †mŠiRMZ 

A¼b, 2q møvB‡W  ¯§vU© AvU© e¨envi K‡i cvwbi Drm¸‡jvi bvg UvBc K‡i wb‡q Avm‡Z ejyb|   

3. ab¨ev` w`‡q †mkb †kl Kiæb| wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 
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mnvqK Z_¨: Awa‡ekb 6 

cvIqvi c‡q›U: wWRvBb, BbmvU© I GwWwUs Abykxjb 

 

Ask K: møvBW wWRvBb I †j-AvDU cwieZ©b 

Slide Design: 

• Design Tab G wK¬K Kiæb| Avcwb Avcbvi mKj/wbw`©ó møvB‡Wi Theme, cQ›` Abyhvqx cwieZ©b Ki‡Z 

cvi‡eb| hw` mKj møvB‡Wi theme GKmv‡_ cwieZ©b Ki‡Z Pvb Zvn‡j cQ‡›`i GKwU theme G wK¬K Ki‡j 

mKj møvB‡Wi theme GKmv‡_ GKB iK‡gi cwieZ©b n‡e| 

 

• hw` A‡bK¸‡jv møvB‡W i g‡a¨ wbw`©ó GKwU møvB‡Wi theme cwieZ©b Ki‡Z Pvb Zvn‡j †hB theme wU 

Avcbvi cQ‡›`i †mB theme Gi g‡a¨ right click K‡i wb‡Pi wP‡Îi gZ K‡i apply to selected 

slides G wK¬K Kiæb| 

 

 

Slide Gi Layout: 

• Home Tab G wK¬K Kiæb | Layout Tools G wK¬K Ki‡j wb‡Pi Window wUi gZ Avm‡e| †h 

ai‡Yi Layout c«‡qvRb †mB ai‡Yi Layout G wK¬K Kiæb | 
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Ask L: møvB‡W  †kBc BbmvU© I GwWwUs 

Shape Insert: 

• wbw`©ó †dvìv‡i bZzb GKwU cvIqvic‡q›U dvBj Lyjyb| bvg w`b Project-3 

• Slides KgvÛ MÖæc †_‡K Layout→Blank wbe©vPb Kiæb| 

 

 

Shapes G wK¬K K‡i wewfbœ ai‡Yi Line, Arrow, Rectangle, Oval cÖf…wZ Shape wbe©vPb K‡i møvB‡W  

AvuKzb| Kx-‡ev‡W©i Shift †P‡c a‡i AvuK‡j shape wUi AvbycvwZK nvi wVK _vK‡e|  
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Shape is Kiv: †Kv‡bv Shape is Ki‡Z PvB‡j Zvi Dci Wvej wK¬K Kiæb| G‡Z Format wiebwU wbe©vwPZ 

n‡e Ges Format wie‡bi wewfbœ KgvÛ MÖæcmg~n w¯Œ‡b Avm‡e (Qwe †`Lyb)|  

 

 

 

• Shape Fill †_‡K cQ›`gZ is wbe©vPb Kiæb| GQvov wewfbœ Gradient wbe©vPb Ki‡Z cv‡ib| 

• Shape Outline G wM‡q cQ›`gZ AvDUjvBb is wbe©vPb Kiæb| GQvov line Gi Weight evov‡Z ev 

Kgv‡Z cv‡ib|  

• Shape Effect †_‡K wewfbœ B‡d± Shadow, 3-D, Glow cÖf…wZ hy³ Ki‡Z cv‡ib| 
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• Shape- resize Kiæb: †h shape wU resize Ki‡Z Pvb †mwU gvDm w`‡q wK¬K Kiæb| Shape wU wm‡j± 

Ae ’̄vq †`Lv‡e| †h †Kvb †Kvbv a‡i gvDm w`‡q †U‡b †`Lyb, shape wUi AvKvi cwieZ©b n‡e| 

[Shift †P‡c shape wU †KvbvKzwb a‡i Uvbyb| G‡Z shape wU AvbycvwZK nv‡i eo ev †QvU n‡e|]    

 
 

møvB‡W  wewfbœ ai‡bi Shapes hy³ Kiv:  

GgGm cvIqvic‡q‡›U Default AvKv‡i bvbv ai‡bi shape I style ˆZwi Kiv Av‡Q| †mLvb †_‡K cQ›`g‡Zv 

shape wb‡q KvR Ki‡Z cv‡ib|  

Drawing KgvÛ MÖæ‡ci Wªc WvDb evU‡b wK¬K Kiæb| wewfbœ Shape Avm‡e (wb‡P Wv‡bi Qwe) 

• cQ›`g‡Zv shape wbe©vPb K‡i møvB‡W  gvDm w`‡q †U‡b shape wU AvuKzb (Qwe: wewfbœ shape) møvB‡W  

wewfbœ ai‡bi AvuKv n‡q‡Q| 

 
Ask M: møvB‡W  ¯§vU© AvU© BbmvU© I GwWwUs 

møvB‡W  ¯§vU© Av‡U©i e¨envi 

aiæb 1 Rb cÖavb wkÿK 1Rb mnKvix cÖavb wkÿK, 3 Rb mnKvwi wkÿK, †gvU 5Rb-Gi GKwU †d¬vPvU© ˆZwi 

Ki‡Z n‡e| KvRwU Kivi Rb¨ wb¤§iæc †KŠkj Aej¤^b Kiæb| 

cÖ_‡g Insert wie‡bi  ¯§vU© Av‡U© ev møvB‡W i K‡›U‡›U As‡k ¯§vU© wm¤^‡j wK¬K Kiæb| SmartArt Graphics 

Gi A‡bK¸wj Ackb †`Lv‡e| 
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†mLvb †_‡K Hierarchy wm‡j± Kiæb Ges wb‡b¥i KvR¸‡jv m¤cbœ Kiæb| Hierarchy- Gi Rb¨ wba©vwiZ 

SmartArt Graphics ¸‡jv †`Lv‡e| GLvb †_‡K wØZxqwU wm‡j± K‡i OK Kiæb 

  

 

wb‡Pi wPÎ cÖ`wk©Z n‡j Dc‡i ewY©Z Rbej KvVvgvi bvg¸wj Type your text here box e‡· ¸wj‡Z 

wjLyb|  

 

wK¬K ¯§vU© AvU 

Hierarchy 2nd Option 
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KgvÛ: Insert → SmarArt → Hierarchy → Select 2nd Smartart → Graphyics → 

OK 

 

Smart Art Graphics - Gi Type your text here (Task Pane) cÖmvwiZ K‡i †mLv‡b evsjv UvBc K‡i 

cÖwZôv‡bi cÖavbmn Ab¨vb¨ wkÿK Kg©Pvixi bvg AšÍf©z³ Ki‡j wb‡Pi AvKvi aviY Ki‡e| D‡jøL¨ †h, bvg 

AšÍf©zw³‡Z †j‡fj wVK Kivi Rb¨ Tab Ges Enter KivB h‡_ó n‡e| 
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Awa‡ekb 7 

B›Uvi‡bU: ms‡hvM, Z_¨ msMÖn, msi¶Y I e¨envi 

wkLbdj:  

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. B›Uvi‡bU Kx Zv ej‡Z cvi‡eb;  

L. wewfbœfv‡e B›Uvi‡bU ms‡hvM cÖ`vb Ki‡Z cvi‡eb;  

M. B›Uvi‡bU †_‡K wk¶v DcKiY msMÖn I msi¶Y Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©†e¶Y, AwfÁZv wewbgq, cÖ†kœvËi, Av†jvPbv,Abykxjb| 

DcKiY: wcwcwU, I‡qf eÖvDRvi, g‡Wg, ivDUvi, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv|  

Ask- K B›Uvi‡bU cwiwPwZ mgq: 15 wgwbU 

1. cÖwk¶Yv_©x†`i ï†f”Qv Rvwb†q Ges AvR†Ki Awa†ek†bi wkLbdj  m¤ú†K© AeMZ K†i Awa†ekb ïiæ 

K†ib| 

2. cÖkœ Kiæb- B›Uvi‡bU Kx? 

3. cÖwk¶Yv_©x†`i KvQ †_†K gvBÛ g¨vwcs Gi gva¨†g DËi †bIqvi †Póv KiæbGes cÖ†qvR†b mnvqZv Kiæb| 

4. cÖ‡R±‡ii gva¨‡g wk¶K mnvwqKv †_†K ÕB›Uvi‡bUÕ AskwU cÖ`k©b Kiæb| cÖwk¶Yv_©x†`i fv†jv K†i 

ch©†e¶Y Ki†Z ejyb Ges Gi D‡jøL†hvM¨ w`K m¤ú†K© 2/1 Rb†K ˆ`ePq†bi gva¨†g ej†Z ejyb| 

5. AskMÖnYKvix†`i g†a¨ †KD B›Uvi‡bU e¨envi Ki†Z Rv†bb wKbv wRÁvmv Kiæb| 

6. B›Uvi‡bU e¨envi K‡i wkLb-†kLv†bv Kvh©µ†g Avgiv Kx ai†bi KvR Ki†Z cvwi cÖkœ Kiæb| †KD Zv†`i 

gZvgZ †kqvi Ki†j ab¨ev` w`b| 

 

Ask- L Kw¤úDUvi/j¨vcUc/‡gvevB‡j B›Uvi‡bU ms‡hvM cÖ`vb c×wZ mgq: 40 wgwbU 

 

1. IqvdvB Gi gva¨‡g Kxfv‡e B›Uvi‡bU ms‡hvM cÖ`vb Ki‡Z nq mnvqK Z_¨cÎ AbymiY K‡i cÖ‡R±‡ii 

gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x†`i fv†jv K†i ch©†e¶Y Ki†Z ejyb Ges Gi D‡jøL†hvM¨ w`K m¤ú†K© 

2/1 Rb†K ˆ`ePq†bi gva¨†g ej†Z ejyb| 

2. cÖwk¶Yv_©x†`i †gvevB‡ji nU¯úU Ab K‡i ¯̂ ¯̂ j¨vcU‡c B›Uvi‡bU ms‡hvM cÖ`vb Abykxjb Ki‡Z ejyb| 

3. Abzkxj†bi mgq cÖwk¶Yv_©x†`i Kv†Q wM†q mnvqZv Kiæb|  

4. ezS†Z †Kvb mgm¨v _vK†j czbivq Av†jvPbv KiæbGes Dc¯’vcb Kiæb| hviv G†Kev†iB cvi†Qb bv Zv†`i 

mn†hvwMZv Kiæb Ges †Kvb †Kvb †¶†Î Zv†`i mgm¨v n†”Q †m¸†jv †bvUey‡K wj†L ivL†Z ejyb| 

5. cÖwk¶Yv_©xiv mwVKfv†e †c†i†Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb†K ˆ`ePq†bi gva¨†g †W†K cÖ`k©b 

Ki†Z ejyb Ges cÖ†qvRb Abymv‡i djveZ©b w`b| 
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Ask- M B›Uvi‡bU †_‡K Qwe (JPG, GIF, PNG) I Z_¨ †LvuRv I WvDb‡jvW Abykxjb mgq: 30 wgwbU 

 

1. eÖvDRvi e¨envi K‡i Kxfv‡e B›Uvi‡bU †_‡K Qwe (JPG, GIF, PNG) I Z_¨ †LvRv I WvDb‡jvW 

Ki‡Z nq Zv wk¶K mnvwqKv AbymiY K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x†`i fv†jv K†i 

ch©†e¶Y Ki†Z ejyb Ges Gi D‡j­L†hvM¨ w`K m¤ú†K© 2/1 Rb†K ˆ`ePq†bi gva¨†g ej†Z ejyb| 

2. cÖwk¶Yv_©x†`i Avcbvi wb‡`©wkZ Dcv‡q B›Uvi‡bU †_‡K Qwe (JPG, GIF, PNG) I Z_¨ †LvRv I 

WvDb‡jvW Abykxjb Ki‡Z ejyb| 

3. Abzkxj†bi mgq cÖwk¶Yv_©x†`i Kv†Q wM†q mnvqZv Kiæb|  

4. ezS†Z †Kvb mgm¨v _vK†j czbivq Av†jvPbv KiæbGes Dc¯’vcb Kiæb| hviv G†Kev†iB cvi†Qb bv Zv†`i 

mn†hvwMZv KiæbGes †Kvb& †Kvb& †¶†Î Zv†`i mgm¨v n†”Q †m¸†jv †bvU ez†K wj†L ivL†Z ejyb| 

5. cÖwk¶Yv_©xiv mwVKfv†e †c†i†Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ˆ`ePq†bi gva¨†g †W†K cÖ`k©b 

Ki†Z ejyb Ges cÖ†qvRbvbzmv†i wdWe¨vK w`b| 

     

Ask- N Awa‡ekb mgvwß mgq: 05 wgwbU 

                                                   

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj  AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

3. Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 
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mnvqK Z_¨: Awa‡ekb 7 

B›Uvi‡bU: ms‡hvM, Z_¨ msMÖn, msi¶Y I e¨envi 

Ask K: B›Uvi‡bU m¤cwK©Z aviYv  

B›Uvi‡bU: 

Internet = Inter + Net 

   = Interconnected + Network 

 

B›Uvi‡bU n‡jv we‡k¦i ‡KvwU ‡KvwU Kw¤úDUvi, ‡gvevBj I wWfvBm‡K GKmv‡_ hy³ Kiv GKwU wekvj ‡bUIqvK©| 

‡h‡Kv‡bv wWfvBm GB ‡bUIqv‡K© hy³ n‡j Z_¨ Av`vb cÖ`vb Ki‡Z cv‡i| Avgiv I‡qemvBU ‡`wL, B‡gj cvVvB, 

wfwWI ‡`wL ev AbjvBb K¬vm Kwi meB B›Uvi‡b‡Ui gva¨‡g| 

 

 

 

B›Uvi‡bU Kxfv‡e KvR K‡i 

1. †Kv‡bv wWfvBm (‡gvevBj/Kw¤úDUvi) hLb ‡Kv‡bv I‡qemvBU Lyj‡Z Pvq, ZLb ‡mwU GKwU Aby‡iva cvVvq| 

2. GB Aby‡iva wewfbœ mvf©v‡ii gva¨‡g ågY K‡i ‡mB I‡qemvB‡Ui mvf©v‡i ‡cŠu‡Q| 

3. mvf©vi Z_¨ cvwV‡q ‡`q †mB wWfvB‡m| 

4. K‡qK ‡m‡K‡Ûi g‡a¨B I‡qemvBUwU w¯Œ‡b ‡`Lv hvq| 

 

B›Uvi‡bU e¨env‡ii cÖavb ‡¶Î 

‡hvMv‡hvM: B‡gj, ‡g‡mÄvi, wfwWI Kj 

Z_¨ ‡LvuRv: ¸Mj, AbjvBb jvB‡eªwi 

wk¶v: AbjvBb K¬vm, ‡Kvm©, B-eyK 

we‡bv`b: BDwUDe, ‡dmeyK, w÷«wgs 

e¨vswKs I ‡KbvKvUv: ‡gvevBj e¨vswKs, B-Kgvm© 

M‡elYv I ‡WUv ‡kqvwis: K¬vDW ‡÷v‡iR, M‡elYv ‡WUv‡em 

 

Ask L: B›Uvi‡bU ms‡hvM c×wZ 

B›Uvi‡bU ms‡hvM: 

eZ©gv†b B›Uvi†bU ms†hvM e¨env†ii Rb¨ g†Wg (Modem) I eªWe¨vÛ (Broadband) GB `zB Dcvq AbymiY 

Kiv nq| GB `yB c×wZi g†a¨ cv_©K¨ n†jv g†Wg Zviwenxb IqvBdvB cÖhyw³ e¨envi K†i Aciw`†K eªWe¨vÛ 

Zv†ii mvnv†h¨ B›Uvi†bU †mev w`†q _v†K|   
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Mobile Hotspot Pvjy I Wi-Fi Gi mvnv†h¨ j¨vcU‡c B›Uvi†bU ms†hvM †`Iqvi c×wZ:  

wb‡Pi avc¸‡jv AbzmiY K‡i j¨vcU‡c/Kw¤úDUv‡i B›Uvi‡bU ms‡hvM cÖ`vb Ki‡Z cvi‡eb| 

 

avc 1: Uv¯‹evi Gi Wvb w`‡K Network AvBKb Gi Ici wK¬K Ki‡jB Avcbvi KvQvKvwQ †i‡Äi mg Í̄ 

IqvBdvB †bUIqvK© Gi bvg †`L‡Z cv‡eb| 

avc 2: GLb Avcwb †hB †bUIqvK© Øviv B›Uvi‡bU ms‡hvM ev Kv‡b± Ki‡Z Pvb Zvi Ici wK¬K Kiæb| 

avc 3: Connect †jLvi g‡a¨ wK¬K Kiæb| 

avc 4: Avcbvi Wi-Fi Password Type Kiæb| 

avc 5: Next †jLvi g‡a¨ wK¬K Kiæb| 

hw` IqvdvB †bUIqvK© bv‡gi wb‡P Connected, secured †jLv Av‡m, Zvn‡j ezS‡Z cvi‡eb Avcbvi 

j¨vcUc Wi-Fi †bUIqv†K©i mv‡_ mdjfv‡e mshy³ n‡q‡Q| 

 

 

 

Ask M: B›Uvi‡bU †_‡K Z_¨, Qwe (JPG, GIF, PNG) †LvuRv I WvDb‡jvW Kiv 

mvP© BwÄb: 

Search Engine = Search + Engine  

   = †LvuRv + hš¿ 

   = †LvuRvi hš¿ ev gva¨g 

• hvi mvnv‡h¨ Lye mn‡R †Kvb Z_¨ †Lvu‡R †ei Kiv hvq| 
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I‡qe eÖvDRvi: 

• hvi mvnv‡h¨ †Kvb I‡qemvB‡U wfwRU Kiv hvq ev †Kvb wKQz †Lvu‡R †ei Kiv hvq| 

 

I†qe eªvDR Kiv 

1. B›Uvi†b†U mshy³ (Connected) nIqvi Rb¨ Desktop environment-G Mozila 

Firefox/Google Chrome/Internet Explorer wm†j± Kiæb| GwU GKwU I†qe eªvDRvi hvi 

mvnv†h¨ †Kvb I†qe mvB†U cÖ†ek Kiv hvq|  

 

 

2. Google Chrome Gi Dci Wvej wK¬K Kiæb| Gici †h†Kvb GKwU GKvD›U wm†j± K†i ev †M÷ 

GKvD†›U wK¬K K†i cÖ†ek Kiæb|  
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3. GKUz c†i Google- Gi I†qe†cRwU w¯Œ‡b Avm†e| GwU (Google) GKwU Search Engine hvi mvnv†h¨ 

†Kvb Z_¨ mn†R Lzu†R †ei Kiv hvq|  

 

 

4. Search Kivi Rb¨ Search Box-G †h†Kvb welq, †hgb- †`v†qj UvBc K†i Search evU†b gvDm 

c†q›Uvi w`†q wK¬K Kiæb| GKUz c†i Link mn A†bK¸†jv I†qe mvB†Ui Address P†j Avm†e|  
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5. G¸†jvi †h†KvbwUi Dc†i gvDm c†q›Uvi w`†q wK¬K Ki†j Kvw•ÿZ wel†qi Z_¨mg„× I†qe †cRwU w¯Œ‡b 

Avm†e|  
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Google-G †h †Kvb Qwe †LvuRvi wbqg: 

Google- Gi I‡qe ‡cRwU ¯Œx‡b Avm‡j Qwe †LvuRvi Rb¨ †c‡Ri Dc‡ii w`‡K †gby †_‡K Images †jLvi Dc‡i 

gvDm w`‡q wK¬K Kiæb| Gi ci Search Box-G †`v‡qj UvBc K‡i Search Images †jLv evU‡b gvDm 

c‡q›Uvi w`‡q wK¬K Kiæb| GKUz c‡i Link mn A‡bK¸‡jv Qwe  P‡j Avm‡e| G¸‡jvi †h‡KvbwUi Dc‡i  gvDm 

c‡q›Uvi w`‡q wK¬K Ki‡jB KvwÿZ QwewU cvIqv hv‡e| 

 

➢ A‡bK mgq †Kvb GKwU welqe ‘̄i Rb¨ wbw`©ó Qwe †c‡Z mgm¨v nq| G‡ÿ‡Î Kx-IqvW© hZ †ewk wbw`©ó 

nq Kvw•LZ Qwe cvIqvi m¤¢vebv ZZ †ewk nq|  

➢ †hgb, `yl‡Yi †Kvb Qwe †c‡Z Search Box-G Pollution UvBc K‡i w`‡j wewfbœ iKg ỳl‡Yi Qwe 

Avm‡e|  
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➢ wKš‘ ïay cvwb `yl‡Yi †Kvb Qwe †c‡Z Search Box-G Water Pollution UvBc K‡i w`‡j cvwb 

`yl‡Yi wewfbœ Qwe Avm‡e| †Kvb Z_¨ †LvuRvi Rb¨ GKB ai‡bi c×wZ AbymiY Ki‡Z n‡e| 

 

 

➢ Search Box-G evsjvq (BDwb‡Kv‡W) †Kvb kã wj‡L mvP© Ki‡jI evsjvq †jLv wewfbœ ai‡bi Z_¨ ev 

Qwe cvIqv hv‡e| †hgb cwi‡ek ỳlY evsjvq wj‡L mvP© Ki‡j Qwe ev Z_¨ cvIqv hv‡e| 

• †h‡Kvb Qwe ev Z_¨ †LvuRvi mgq hw` evsjv‡`kI mv‡_ wj‡L †`Iqv nq Zvn‡j evsjv‡`‡ki Qwe ev Z_¨ 

cvIqv hv‡e| 
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Qwe Kw¤cDUv‡i Save Kiv:  

1.  wbw`©ó Qwe wbe©vPb Kivi ci †mwUi Dci wK¬K Ki‡j cv‡k GKUz eo AvKv‡i †`Lv hv‡e|  

 

 

2.  Gici Qwei Dci ivBU evUb wK¬K K‡i Save image as….G wK¬K Kwi| 
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3. wK¬K Kivi ci wbw`©ó ’̄v‡b Save Kivi Rb¨ Location/Drive wbe©vPb Kiæb| 

 

 

JPG, GIF, PNG Qwe †LvuRv, msMÖn I msiÿY Kiv: 

Qwei dvBj di‡gU 

ˆewkó¨  

e¨vKMÖvDÛ †gvkb (bovPov) 

JPG/JPEG- Joint Photographic Experts Group Av‡Q K‡i bv 

PNG- Portable Network Graphic ‡bB K‡i bv 

GIF-Graphics interchanged format ‡bB K‡i 

 

welq m¤cwK©Z ¯có, AvKl©Yxq Ges e¨vKMÖvDÛ mv`vhy³ Qwe †c‡Z wel‡qi bvg wj‡L Zvi mv‡_ .png hy³ K‡i 

mvP© Kiæb| †hgb: bird.png, mango.png etc.| †mf Kivi Rb¨ Dc‡ii c×wZ  Aej¤^b Kiæb|   

 

KLbI KLbI wel‡qi cÖ‡qvR‡b Avgv‡`i G¨wb‡g‡UW (w¯’i Qwe wKš‘ gyf K‡i) Qwei cÖ‡qvRb nq| G‡ÿ‡Î Avgiv 

wel‡qi bv‡gi mv‡_ .gif hy³ K‡i (‡hgb: butterfly.gif, boat.gif,bird.gif etc.) mvP© w`‡j Kvw•LZ Qwe 

†c‡Z cvwi| †mf Kivi Rb¨ Dc‡ii c×wZ Aej¤^b Kiæb| 



  

73 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

74 

 

Awa‡ekb 8 

BDwUDe †_‡K wfwWI WvDb‡jvW I wk¶vq mvgvwRK ‡hvMv‡hvM gva¨‡gi e¨envi 

wkLbdj:  

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. wk¶vq BDwUDe Kvh©Kifv‡e e¨envi Ki‡Z cvi‡eb; 

L. †dmey‡K AbjvBb K¬vm jvBf w÷ªwgs Ki‡Z cvi‡eb; 

M. wk¶vq †nvqvUm&A¨vc Kvh©Kifv‡e e¨envi Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi, Av‡jvPbv, Abykxjb| 

DcKiY:  wcwcwU, Kw¤úDUvi/j¨vcUc, ivDUvi/g‡Wg, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv|  

Ask- K BDwUDe †_‡K wk¶vg~jK wfwWI †LvuRv, †`Lv I WvDb‡jvW Kiv mgq: 30 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj m¤ú‡K© AeMZ K‡i Awa‡ekb ïiæ 

Kiæb| 

2. Kw¤úDUv‡i I‡qe eªvDRvi e¨envi K‡i BDwUDe †_‡K Kxfv‡e wk¶vg~jK wfwWI LyuR‡Z nq, Pvjv‡Z nq 

Ges WvDb‡jvW Ki‡Z nq Zv Z_¨cy¯ÍK AbymiY K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x‡`i 

fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z 

ejyb| 

3. cÖwk¶Yv_©x‡`i‡K BDwUDe †_‡K wk¶vg~jK wfwWI †LvuRv, †`Lv I WvDb‡jvW Kiv Abykxjb Ki‡Z ejyb| 

Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb|  

4. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv 

Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb †Kvb †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

5. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i djveZ©b w`b| 

 

Ask- L †dmey‡K AbjvBb K¬vm jvBf w÷«wgs Kiv mgq: 20 wgwbU 

 

1. Kxfv‡e †dmey‡K ¸Mj wgU Gi AbjvBb K¬vm jvBf w÷«wgs Ki‡Z nq Zv Z_¨cy Í̄K AbymiY K‡i 

cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ 

w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

2. cÖwk¶Yv_©x‡`i‡K ¸Mj wgU Gi AbjvBb K¬vm †dmey‡K jvBf w÷«wgs Kivi c×wZ Abykxjb Ki‡Z ejyb| 

Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb|  

3. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv 

Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb †Kvb †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvUey‡K wj‡L ivL‡Z ejyb| 

4. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i djveZ©b w`b| 
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Ask- M †nvqvU&mA¨vc WvDb‡jvW, Bb÷j, Mªyc ‰Zwi I †hvMv‡hvM Kiv mgq: 30 wgwbU 

 

1. †nvqvU&mA¨vc g¨v‡mÄvi m¤c‡K© KviI †Kvb aviYv Av‡Q wKbv wR‡Ám Kiæb|  

2. wk¶vq Kxfv‡e †nvqvUm&A¨v‡ci Kvh©Ki e¨envi Kiv hvq gZvgZ wbb| mevi gZvgZ †k‡l Z_¨cy¯ÍK 

AbymiY K‡i Avcbvi gZvgZ e¨³ Kiæb| 

3. Kxfv‡e †nvqvU&mA¨vc WvDb‡jvW, Bb÷j, Mªyc ‰Zwi I †hvMv‡hvM Ki‡Z nq Zv Z_¨cy¯ÍK AbymiY K‡i 

cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ 

w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

4. cÖwk¶Yv_©x‡`i‡K †nvqvU&mA¨vc WvDb‡jvW, Bb÷j, Mªyc ‰Zwi I †hvMv‡hvM Abykxjb Ki‡Z ejyb| 

Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb|  

5. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv 

Zv‡`i mn‡hvwMZv KiæbGes †Kvb& †Kvb& †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

6. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i djveZ©b w`b| 

                      

Ask- N Awa‡ekb mgvwß mgq: 10 wgwbU 

                                     

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj  AwR ©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i djveZ©b w`b| 

2. djveZ©b wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

3. Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 
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mnvqK Z_¨: Awa‡ekb 8  

BDwUDe †_‡K wfwWI WvDb‡jvW I wkÿvq mvgvwRK ‡hvMv‡hvM gva¨‡gi e¨envi 
 

Ask K: BDwUDe †_‡K wkÿvg~jK wfwWI †LvuRv, †`Lv I WvDb‡jvW Kiv  

B›Uvi‡b‡U YouTube e¨envi K‡i wfwWI wK¬c †`Lv 

 

• Desktop †_‡K †h‡Kvb GKwU eÖvDRvi (Google Chrome) G Wvej wK¬K Kiæb| GKwU DB‡Ûv 

I‡cb n‡e| 

• Address bar G about:blink †jLvwU gy‡Q †mLv‡b UvBc Kiæb- www.youtube.com Ges 

Enter Key †cÖm Kiæb| 

 

 

 

• BDwUDe Gi mvP© e‡· †h wel‡q wfwWI wK¬c †`L‡Z Pvb Zv UvBc Kiæb| †hgb: †mvjvi wm‡÷g 

m¤ú‡K© †`L‡Z PvB‡j wjLyb Solar System Video 

• Zvici e·wUi cv‡k †jLv search evU‡b wK¬K Kiæb A_ev Kx-‡evW© †_‡K Enter Key †cÖm Kiæb| 

 

 

 

‡mvjvi wm‡÷g msµvšÍ †hme wfwWI Av‡Q Zvi ZvwjKv Avm‡e| cQ›`gZ †h †KvbwU‡Z wK¬K K‡i Zv I‡cb 

Kiæb|  

 

[‡Lqvj ivL‡eb B›Uvi‡b‡Ui w¯úW †ewk n‡j eo mvB‡Ri wfwWI wK¬c bvgv‡Z cvi‡eb| Avi w¯úW Kg n‡j 1 ev 

2 wgwb‡Ui wfwWI wK¬c bvgv‡Z cv‡ib| Qwei wb‡P Wvb †Kvbvq wK¬cwUi ˆ`N¨© D‡jøL Kiv _v‡K|] 
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• aiæb, Dc‡ii Qwei PZzf©‚R wPwýZ wK¬cwU Avgiv wbe©vPb Kijvg| AZGe Qwei Dci wK¬K Kiæb| 

• AZ:ci wb‡Pi †cRwU Avm‡e| eo Kv‡jv w¯Œ‡b Avcbvi wbe©vwPZ wfwWI wK¬cwU †jvW n‡Z _vK‡e| 

 

 

 

mdUIq¨vi Qvov wfwWI WvDb‡jvW Kivi c×wZ: 

avc -01: youtube †_‡K †h wfwWI wK¬cwU WvDb‡jvW Ki‡Z Pvb address evi †_‡K Zvi wjsKwU‡Z wK¬K 

Kiæb| 
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avc-02: Zvici Ôwww.Õ Gi ci Ges ÔyoutubeÕ Gi gv‡S AwZwi³ ÔssÕ wj‡L G›Uvi evUb †cÖm Kiæb (wb‡Pi 

Qwe †`Lyb)|  

 

 

avc-03: wKQzÿY ci savefrom.net †cB‡R wb‡Pi Qwei gZ wfwWIwU WvDb‡jvW Kivi Rb¨ Download 

evUb †`L‡Z cv‡eb| Dawnload evU‡b wK¬K Ki‡j wfwWI wK¬cwU Avcbv Avcwb WvDb‡jvW n‡e cÖ`wk©Z wfwWI 

†iRz‡jk‡b (720P)| wKš‘ hw` Avcwb wfwWI wK¬cwU Ab¨ †iRz‡jk‡b WvDb‡jvW Ki‡Z Pvb Zvn‡j wP‡Î cÖ`wk©Z 

WvDb G‡iv-‡Z wK¬K K‡i cQ‡›`i †iRz‡jk‡b WvDb‡jvW Kiv hv‡e (wb‡Pi wPÎ †`Lyb)|  

 

avc-04: wKQz mgq ci wfwWIwUi WvDb‡jvW m¤úbœ n‡e| WvDb‡jvWK…Z wfwWIwU e¨enviKvixi Dawnload 

Folder G Rgv _vK‡e| 

 

Ask L: wkÿvq †dmey‡Ki e¨envi 

‡dmezK: 

‡dmeyK GKwU RbwcÖq mvgvwRK ‡hvMv‡hvM gva¨g, hv B›Uvi‡b‡Ui gva¨‡g gvbyl‡K G‡K Ac‡ii mv‡_ hy³ K‡i| 

Gi gva¨‡g ‡jLv, Qwe, wfwWI I wjsK mn‡R Av`vb-cÖ`vb Kiv hvq| wk¶v‡¶‡Î ‡dmeyK Mªyc I ‡cR e¨envi K‡i 

cv‡Vi DcKiY †kqvi, ‡bvwUm cÖ`vb Ges AbjvBb Av‡jvPbv Kiv m¤¢e| ‡dmeyK jvB‡fi gva¨‡g mivmwi cvV`vb 

I cÖ‡kœvËi ‡mkb †bIqv hvq| GwU wk¶v_©x I wk¶‡Ki g‡a¨ ‡hvMv‡hvM‡K `ªæZ I Kvh©Ki K‡i ‡Zv‡j| Z‡e 

e¨enviKv‡j e¨w³MZ Z‡_¨i wbivcËv I mgq e¨e ’̄vcbvi wel‡q m‡PZb _vKv Riæwi| 

wk¶vq ‡dmeyK GKwU mnvqK wWwRUvj cø¨vUdg© wn‡m‡e MyiæZ¡c~Y© f~wgKv ivL‡Z cv‡i| K¬vmwfwËK cÖvB‡fU Mªyc 

‰Zwi K‡i wk¶K mn‡RB wk¶v_©x‡`i mv‡_ wbqwgZ ‡hvMv‡hvM ivL‡Z cv‡ib| cv‡Vi ‡bvU, wfwWI, wjsK I 

A¨vmvBb‡g›U ‡kqvi Kivi gva¨‡g ‡kÖwYK‡¶i evB‡iI ‡kLvi avivevwnKZv eRvq _v‡K| ‡dmeyK jvBf e¨envi 
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K‡i cybiv‡jvPbv K¬vm, cÖ‡k œvËi ‡mkb ev we‡kl Av‡jvPbv ‡bIqv m¤¢e, hv wk¶v_©x‡`i mwµq AskMÖn‡Y DrmvwnZ 

K‡i| GKB m‡½ ‡dmeyK mn‡hvMx ‡kLv I cvi¯úwiK Av‡jvPbvi my‡hvM ‰Zwi K‡i| wk¶v_©xiv ‡cv÷ I gšÍ‡e¨i 

gva¨‡g wb‡R‡`i gZvgZ c«Kvk Ki‡Z cv‡i, d‡j wPšÍvkw³ I AvZ¥wek¦vm ev‡o| Z‡e wk¶vq ‡dmeyK e¨env‡i 

wKQy w`K we‡ePbvq ivLv Riæwi| ‡hgb: 

• wbw`©ó wk¶vg~jK D‡Ï‡k¨ e¨envi wbwðZ Kiv 

• mg‡qi AcPq ‡iv‡a cwi®‹vi wbqg cÖYqb 

• åvšÍZ_¨ I Abychy³ Kb‡U›U ‡_‡K mZK© _vKv 

• e¨w³MZ Z‡_¨i wbivcËv wbwðZ Kiv 

 

mwVK w`Kwb‡`©kbvq ‡dmeyK wk¶vi GKwU Kvh©Ki mnvqK gva¨g n‡Z cv‡i| 

 

Ask M: †nvqvUস্A¨vc WvDb‡jvW, Bb÷j, Mªyc ‰Zwi I †hvMv‡hvM Kiv  

‡nvqvUmA¨vc: 

‡nvqvUmA¨vc GKwU Rbwc«q ‡g‡mwRs A¨vc, hv B›Uvi‡b‡Ui gva¨‡g `ªæZ ‡hvMv‡hvM wbwðZ K‡i| Gi gva¨‡g ‡jLv, 

Qwe, AwWI, wfwWI I WKy‡g›U mn‡R Av`vb-c«`vb Kiv hvq| Mªyc wdPvi e¨envi K‡i GKmv‡_ GKvwaK e¨w³i 

mv‡_ Z_¨ ‡kqvi I Av‡jvPbv Kiv m¤¢e| wk¶v‡¶‡Î ‡nvqvUmA¨vc Mªy‡ci gva¨‡g ‡bvwUm, A¨vmvBb‡g›U I cvV¨ 

DcKiY cvVv‡bv hvq| f‡qm ‡g‡mR I wfwWI Kj e¨envi K‡i e¨vL¨v I civgk© ‡`Iqv mnR nq| GwU mgq I 

`~i‡Z¡i evav Kwg‡q wk¶K-wk¶v_©x ‡hvMv‡hvM‡K AviI Kvh©Ki K‡i| Z‡e e¨env‡ii mgq Z‡_¨i wbivcËv I 

kvjxbZv eRvq ivLv cÖ‡qvRb| 

1. †nvqvUmA¨vc WvDb‡jvW, Bb÷j I GKvD›U I‡cb Kivi Dcvq 

wb‡Pi avc¸‡jv AbymiY K‡i †nvqvUmA¨vc WvDb‡jvW, Bb÷j I GKvD›U I‡cb Kiv hv‡e| 

 

 

†÷c-1: ¸Mj Play Store I‡cb Ki‡Z n‡e| 

†÷c-2: ¸Mj Play Store Gi mvP© e‡· Whatsapp messenger wj‡L mvP© Ki‡Z n‡e| 

†÷c-3: Install †jLvi g‡a¨ Tap Ki‡Z n‡e| 

†÷c-4: Accept †jLvi g‡a¨ Tap Ki‡Z n‡e| 

†÷c-5: Open †jLvi g‡a¨ Tap Ki‡Z n‡e| 
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†÷c-6: Agree and continue †jLvi g‡a¨ Tap Ki‡Z n‡e| 

†÷c-7: Phone Number N‡i Avcbvi †gvevBj b¤^iwU wj‡L Next evU‡bi g‡a¨ Tap Ki‡Z n‡e| 

†÷c-8: ok †jLvi g‡a¨ Tap Ki‡Z n‡e| 

†÷c-9: Avcbvi †gvevB‡j GKwU 6 wWwR‡Ui †KvW b¤^i †cÖiY Kiv n‡q‡Q| †KvW b¤^iwU হুবহু 

UvBc K‡i Next evUb/wUK wP‡ýi g‡a¨ Tap Ki‡Z n‡e| 

†÷c-10: Avcbvi GKwU †cÖvdvBj wcKPvi †gvevBj †_‡K wm‡j± K‡i w`b| Zvici †jLvi e‡· Avcbvi 

†cÖvdvB‡ji GKwU bvg w`‡q Next evU‡bi g‡a¨ Tap Ki‡Z n‡e| 

 

Dc‡iv³ KvR¸‡jv Kivi ciciB †gvevB‡j †dv‡b †nvqvUmA¨vc e¨env‡ii Dc‡hvMx n‡q hv‡e| GLb, Lye 

mn‡RB Avcwb Avcbvi GKvD›U †_‡K Z_¨ Av`vb-cÖ`vb Ki‡Z cvi‡eb hvi hvi b¤^‡i †nvqvUmA¨vc †Lvjv 

Av‡Q| 

 

‡nvqvUmA¨vc MÖæc ˆZwi: 

†nvqvUmA¨vc MÖæc (WhatsApp group) ˆZwi Kiv LyeB mnR| K‡qK †m‡K‡Ûi g‡a¨B  

WhatsApp MÖæc evbv‡bv m¤¢e|  
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avc-1: †nvqvUmAvc wU Lyjyb| WhatsApp Gi Wvbw`‡K Ic‡ii †Kv‡Y 3 WU G wK¬K Kiæb|  

avc-2: New Group †jLv‡Z wK¬K Kiæb | 

avc-3: †dv‡bi contact b¤^i ¸wj †`L‡Z cv‡eb, IB b¤^‡ii g‡a¨†h †h b¤^i ¸wj‡K WhatsApp MÖæ‡c 

ivL‡Z Pvb IB b¤^i ¸wj‡K select Kiæb | MÖæ‡c b¤^i wm‡j± Kivi ci  evU‡b wK¬K Kiæb| 

avc-4: MÖæ‡ci bvg wjLyb Ges  evU‡b wK¬K Kiæb| 

 

avc-05: e¨vm Avcwb †nvqvUmA¨vc MÖæc evwb‡q †d‡j‡Qb | 

 

Message e‡· †Kvb wKQz wj‡L cvVv‡Z cv‡ib| wP‡Î †`Lv‡bv GUvP‡g›U AvBK‡b U¨vc K‡i wewfbœ K¨vUvMwi 

wm‡j± K‡i (Document, Camera, Gallery, Audio, Location I Contact) Z_¨ Av`vb-cÖ`vb Ki‡Z 

cvi‡eb| 

 

†nvqvUmA¨vc MÖæ†c bZzb †g¤^vi hy³ Kivi c×wZ: 

WhatsApp Group G new †g¤^vi hy³ Kiv LyeB mnR, wb‡Pi †÷c¸wj d‡jv Kiæb| 

avc-01: bZzb †g¤^vi hy³ Kivi Rb¨ MÖæ‡ci bv‡gi Ic‡i wK¬K Kiæb | 

avc-02: Add participant’s Ack‡b wK¬K Kiæb | Avcbvi †dv‡bi contact b¤^i¸wj †`L‡Z cv‡eb Ges 

cQ›` g‡Zv bZzb †g¤^vi A¨vW Ki‡Z cv‡ib|  
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†nvqvUmA¨vc MÖæ†ci wjsK †kqvi Kiv: 

1. Avgiv A‡bKmgq †dmey‡K †nvqvUmA¨vc MÖæ‡c join nIqvi Rb¨ wjsK †`L‡Z cvB, IB wjsK G wK¬K K‡i 

IB †nvqvUmA¨vc MÖæ‡c R‡qb n‡Z cv‡ib| Avcwb hw` Avcbvi †nvqvUmA¨vc MÖæ‡ci wjsK evwb‡q †kqvi 

Ki‡Z Pvb A_©vr IB wjs‡Ki gva¨‡g †h †KD †nvqvUmA¨vc MÖæ‡c join n‡Z cv‡i| Zvn‡j wb‡Pi avc¸‡jv 

d‡jv Kiæb|  

avc-01: bZzb †g¤^vi hy³ Kivi Rb¨ MÖæ‡ci bv‡gi Ic‡i wK¬K Kiæb| 

avc-02: Invite via link Ack‡b wK¬K Kiæb| 

avc-03: Gici Avcwb wjsKwU wewfbœ gva¨‡g †kqvi Ki‡Z cv‡ib| ZvQvov †kqvi Kivi Rb¨ copy Ki‡Z cv‡ib, 

Whatsapp G KviI bv¤^v‡i mivmwi †kqvi Ki‡Z cv‡ib, QR †KvW †kqvi Ki‡Z cv‡ib (A_©vr QR code 

¯‹¨vb K‡i WhatsApp MÖæ‡c join n‡Z cvi‡e| 
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Awa‡ekb 9 

cvIqvi c‡q›U (Qwe BbmvU© I w¯ŒbkU dig¨vwUs) 

wkLbdj: 

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. cvIqvic‡q›U ø̄vB‡W Qwe BbmvU© I GwWwUs Ki‡Z cvi‡eb; 

L. cvIqvic‡q›U w¯ŒbkU di‡gU Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, cÖ‡kœvËi Av‡jvPbv I Abykxjb|  

DcKiY:  wcwcwU, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv| 

Ask- K ø̄vB‡W Qwe BbmvU© I GwWwUs Abykxjb mgq: 45 wgwbU 

1. wKfv‡e ø̄vB‡W GKwU Qwe BbmvU© Ki‡Z nq,  AcÖ‡qvRbxq Ask µc Ki‡Z nq, mvBR †QvU-eo Ki‡Z 

nq, d‡Uv †d«g w`‡Z nq I e¨vKMÖvDÛ GwWwUs Ki‡Z nq Zv Z_¨cy¯ÍK AbymiY K‡i cÖ‡R±‡ii gva¨‡g 

†`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 

Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

2. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q ø̄vB‡W Qwe BbmvU© I GwWwUs Abykxjb Ki‡Z ejyb| 

Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb|  

3. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv KiæbGes Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv 

Zv‡`i mn‡hvwMZv KiæbGes †Kvb †Kvb †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

4. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

Ask- L w¯ŒbkU di‡g‡Ui Abykxjb mgq: 40 wgwbU 

1. cÖwk¶Yv_©x‡`i ¯ŒxbkU wb‡Z cv‡i Kx bv Zv ‰`ePq‡bi gva¨‡g 2/1 Rb‡K wR†Ám Kiæb| 

2. cÖwk¶Yv_©x‡`i wbKU wcwWGd dvBj (‡hgb †U·U eB) Av‡Q Kx bv Zv wbwðZ Kiæb Ges 

cÖwk¶Yv_©x‡`i‡K wcwWGd dvBj (†U·U eB) I‡cb Ki‡Z ejyb| 

3. Gevi Z_¨c‡Îi Av‡jv‡K w¯ŒbkU †bqvi cÖwµqv GKevi cÖ‡R±‡ii gva¨‡g cÖ`k©b Kiæb| 

4. AZ:ci cÖwk¶Yv_©xMY‡K w¯ŒbkU †bqvi cÖwµqv Abykxjb Ki‡Z ejyb| Ny‡i Ny‡i mK‡ji KvR †`Lyb I 

cÖ‡qvRb Abymv‡i djveZ©b w`b|  

5. GKBfv‡e Gevi Z_¨c‡Îi Av‡jv‡K w œ̄wcs Uzjm Gi gva¨‡g w¯ŒbkU †bqvi cÖwµqv GKevi cÖ‡R±‡ii 

gva¨‡g cÖ`k©b Kiæb| 

6. AZ:ci cÖwk¶Yv_©xMY‡K w¯ŒbkU †bqvi cÖwµqv Abykxjb Ki‡Z ejyb| 

7. Ny‡i Ny‡i mK‡ji KvR †`Lyb I cÖ‡qvRb Abymv‡i djveZ©b w`b| 
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 Ask- M Awa‡ekb mgvwß mgq: 05 wgwbU 

     GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

1. djveZ©b wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

2. Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 
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mnvqK Z_¨: Awa‡ekb 9 

cvIqvi c‡q›U (Qwe BbmvU© I w¯ŒbkU dig¨vwUs) 

Ask K: cvIqvi c‡q›U ø̄vB‡W Qwe BbmvU© I GwWwUs 

ø̄vB‡W Qwe BbmvU© Kivi c×wZ: 

1. Insert Ribbon Tab G wK¬K Kiæb| 

2. Pictures Tools G wK¬K Kiæb| 

3. wb‡Pi 2bs wP‡Îi b¨vq GKwU WvqvjM e· Avm‡e| †h †jv‡Kk‡b Qwe msiw¶Z Av‡Q evgcv‡ki †bwf‡Mkb 

c¨vb †_‡K †dvìvi wm‡j± Kiæb| 

4. †dvìv‡ii wfZi wbw ©̀ó QwewU wm‡j± Kiæb| 

5. Insert G wK¬K Kiæb| 3bs wP‡Îi b¨vq Avcbvi ø̄vB‡W Qwe mshy³ n‡q hv‡e| 

 

 

 

Resize & Rotate Picture: 

1. †h QwewUi mvBR cwieZ©b Ki‡eb Zv‡K Av‡M wm‡j± Kiæb| 

2. wm‡j± Kivi ci wb‡Pi wP‡Îi b¨vq Qwei PZzc©v‡k 8wU †dvUv †`L‡Z cv‡eb| 

3. GKmv‡_ shift key I Kb©v‡ii †dvUv‡Z gvD‡mi †jdU evUb †P‡c a‡i eo-‡QvU Ki‡Z cvi‡eb| Zvn‡j 

Qwei †kBc wVK _vK‡e| GQvovI Avcwb †h‡Kvb †dvUv‡Z gvD‡mi †jdU evUb †P‡c †QvU-eo Ki‡Z 

cvi‡eb, †m‡¶‡Î Qwei †kBc wVK bvI _vK‡Z cv‡i|   

4. Qwe wbw`©ó w`‡K Nyiv‡bvi Rb¨ wP‡Î cÖ`wk©Z AvBK‡b †jdU evUb †P‡c a‡i †h †Kvb †Kv‡Y Nyiv‡Z 

cvi‡eb| 
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Crop Picture: 

Qwei AcÖ‡qvRbxq Ask †K‡U †dj‡Z PvB‡j cÖ_‡g Qwe‡Z Wvej wK¬K A_ev Qwe wm‡j± Kivi ci Format wie‡b 

wK¬K Ki‡Z n‡e| 

1. Qwei Pvicv‡k 8wU Kv‡jv `vM †`Lv hv‡e wb‡Pi wP‡Îi b¨vq| †h cvk †_‡K KvU‡Z n‡e †mB cv‡ki Kv‡jv 

`v‡M gvD‡mi †jdU evUb †P‡c a‡i AcÖ‡qvRbxq Ask ch©šÍ †U‡b w`‡Z n‡e (wb‡Pi wP‡Îi b¨vq)|  

2. Qwei wbw`©ó Ask Uvbvi ci Qwei evwn‡i GKUv wK¬K Ki‡Z n‡e| 

 

 
3. Avcwb †hB †kB‡c QwewU †`L‡Z Pvb †mBUvi Rb¨ cÖ_‡g Format Ribbon †_‡K Crop Tools Gi 

Down Arrow †Z wK¬K Kiæb|  

4. Zvici Crop to Shape Ackb †_‡K Avcwb †hB †kB‡c QwewU iæcvšÍi Ki‡Z Pvb †mB †kB‡c wK¬K 

Kiæb| wb‡Pi wP‡Îi b¨vq Qwe wbw`©ó †kB‡c µc Kiv hv‡e| 
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Picture Styles: 

1. Qwe‡Z †d«g w`‡Z PvB‡j cÖ_‡g Qwe‡Z Wvej wK¬K A_ev Qwe wm‡j± Kivi ci Format wie‡b wK¬K 

Ki‡Z n‡e| 

2. wb‡Pi wP‡Îi b¨vq picture styles †_‡K Avcbvi cQ‡›`i ÷vBj wbe©vPb Ki‡j ø̄vB‡W H wbe©vwPZ 

÷vB‡j QwewU †`L‡Z cv‡eb| 
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Picture Format (Styles):  

ø̄vB‡Wi Qwei g‡a¨ eW©vi w`‡Z PvB‡j cÖ_‡g Format Ribbon †_‡K Picture Border  G wK¬K Kiæb| Zvici 

†hB Kvjvi Ges ÷vB‡ji eW©vi w`‡Z Pvb †mB Kvjvi/÷vB‡j wK¬K Kiæb| (1bs wPÎ)| 

1. Qwei †mŠ›`h© e„w×i Rb¨ Qwe‡Z wewfbœ B‡d± hy³ Ki‡Z n‡j cÖ_‡g Format Ribbon †_‡K Picture 

Effect G wK¬K Kiæb| Zvici †hB Effect w`‡Z Pvb †mB Effect G wK¬K Kiæb| (2bs wPÎ)| 

2. Qwe‡Z wewfbœ layout hy³ Ki‡Z n‡j cÖ_‡g Format Ribbon †_‡K Picture Layout G wK¬K 

Kiæb|  Zvici †h ai‡Yi Layout w`‡Z Pvb †mB Layout Gi g‡a¨ wK¬K Kiæb| (3bs wPÎ)| 

 

  
 

Picture Background Remove: 

gv‡S g‡a¨ Avgiv Avgv‡`i cv‡Vi cÖ‡qvR‡b Qwe‡Z wbw`©ó ev AcÖ‡qvRbxq Ask gy‡Q †dj‡Z PvB| †mB KvRwU hw` 

Qwei GKcv‡k n‡Zv Zvn‡j Avgiv µc Uzjm& e¨envi K‡i †K‡U w`‡Z cviZvg| wKš‘ hw` †mB AcÖ‡qvRbxq AskwU 

Qwei ga¨Lv‡b ev Ab¨ †Kvb RvqMvq n‡q _v‡K Zvn‡j µc Uzjm&- Gi mvnv‡h¨ KvU‡Z †M‡j Qwei cÖ‡qvRbxq Ask 

†K‡U †h‡Z cv‡i| cÖ‡qvRbxq Ask hv‡Z bv Kv‡U †mB Rb¨ Avgiv Picture Background Remove e¨envi 

K‡i Qwei AcÖ‡qvRbxq Ask ev` w`‡Z cvwi| 

1. Format Ribbon Tab-G wK¬K Kivi ci Remove Background Uzjm&- G wK¬K Ki‡Z n‡e| 

 

2. Background Removal Tools e¨envi K‡i †hB AskwU ev` w`‡Z n‡e †mLv‡b (-) AvBK‡b wK¬K 

K‡i wm‡j± K‡i ev` †`Iqv hv‡e Ges †Kvb cÖ‡qvRbxq Ask hw` gvK© n‡q _v‡K †mB †¶‡Î (+)AvBK‡b 

wK¬K K‡i wbw`©ó As‡k Wªwqs K‡i †i‡L w`‡Z cvwi| 
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Ask L: ¯ŒxbkU Abykxjb 

ScreenShot: 

cv‡Vi c«‡qvR‡b Avgv‡`i A‡bK Qwei c«‡qvRb n‡Z cv‡i| †mB‡¶‡Î Avgiv wewfbœ gva¨g †_‡K Qwe Kw¤úDUv‡i 

msi¶Y K‡i ivwL| Avevi wKQy wKQy Qwe Avgiv screenshot wb‡q msi¶Y K‡i _vwK| Avgiv Kw¤úDUv‡i K‡qK 

Dcv‡q ¯ŒxbkU wb‡Z cvwi, †hgb- cvIqvic‡q‡›Ui gva¨‡g, Kx†ev‡W©i gva¨‡g, Snipping Tool Gi gva¨‡g, 

wcwWGd mdUIq¨v‡ii gva¨‡g, wgwWqv ‡cøqv‡ii gva¨‡g BZ¨vw`| 

cvIqvic‡q‡›Ui gva¨‡g ¯ŒxbkU †bIqv: 

wb‡Pi avc¸‡jv AbymiY K‡i ø̄vB‡W ¯ŒxbkU wb‡Z cvwi- 

1) ‡hLvb †_‡K ¯ŒxbkU †bIqv n‡e †mwU cÖ_‡g I‡cb Kiæb (eB, B›Uvi‡bU, †h‡Kvb DB‡Ûv BZ¨vw`)| 

2) Insert Ribbon tab G wK¬K Kiæb| 

3) Screenshot Tool G wK¬K Kiæb| 

4) hw` DB‡Ûvi Qwe wb‡Z Pvb Zvn‡j Available Windows †_‡K wK¬K Ki‡j, †mwUi GKwU Qwe ø̄vB‡W P‡j 

Avm‡e| 
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5) hw` wbw`©ó As‡ki ¯ŒxbkU wb‡Z Pvb Zvn‡j Screen Clipping G wK¬K K‡i †h AskwUi ¯ŒxbkU wb‡Z Pvb 

†mBwU‡K gvD‡mi †jdU evUb †P‡c a‡i Drag Kiæb| ø̄vB‡W ¯ŒxbkU P‡j Avm‡e| 
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Kw¤úDUv‡ii Snipping Tool Gi gva¨‡g ¯ŒxbkU †bIqv: 

wb‡Pi avc¸‡jv AbymiY K‡i ¯ŒxbkU wb‡Z cvwi- 

1) ‡hLvb †_‡K ¯ŒxbkU †bIqv n‡e †mwU c«_‡g I‡cb Kiæb (eB, B›Uvi‡bU, †h‡Kvb DB‡Ûv BZ¨vw`)| 

2) Search Box (Cortona) G Snipping wj‡L mvP© Kiæb (wb‡Pi Qwei gZ)| 

 

 

3) Snipping Tool App G wK¬K Kiæb| w¯Œ‡b Snipping Tool Gi GKwU WvqvjM e· Avm‡e| 

 

4) Mode G wK¬K Kivi ci Avcbvi Kvw•LZ Mode wbe©vPb Kiæb| Mode wbe©vPb Kivi ci ¯Œxb Svcmv bv 

n‡j New Ack‡b wK¬K Kiæb| †`L‡eb ¯Œxb Svcmv n‡q‡Q| 
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5) gvD‡mi †jdU evUb †P‡c a‡i hZUyKy As‡ki Qwe †bIqv `iKvi ZZUyKy Ask Drag K‡i †Q‡o w`b| Gici 

wb‡Pi DB‡ÛvwU †`L‡Z cv‡eb| 

 

6) Save Ack‡b wK¬K K‡i Avcbvi Kvw•LZ †jv‡Kk‡b msi¶Y Kiæb| 

Kx†ev‡W©i gva¨‡g ¯ŒxbkU: 

Kx†ev‡W©i gva¨‡g Avgiv K‡qKfv‡e ¯ŒxbkU wb‡Z cvwi- 

 

➢  Kx-‡ev‡W© GKmv‡_ windows+shift+s Pvcyb| wb‡Pi Qwei gZ 5wU AvBKb ¯Œx‡b †`L‡Z cv‡eb| 

 

 

➢  cª_g 4wUi †h‡Kvb GKwU AvBK‡b wK¬K K‡i ¯ŒxbkU †bIqv hv‡e| wb‡Pi Qwei mœ¨vcwU Rectangular 

(1g wU) wm‡j± K‡i †jdU evUb †P‡c a‡i Wª¨vM K‡i †bIqv n‡q‡Q| 
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➢ Gici Snip & Sketch †bvwUwd‡KkbwU‡Z wK¬K K‡i †mf Kiæb| 

 

weKí c×wZ: 

Kx-‡ev‡W© prt sc evUb ‡cÖm Ki‡j wK¬c‡ev‡W© Kwc n‡e| Gici †h‡Kvb Awdm dvB‡j A_ev GgGm †cB‡›U †có 

K‡i †mf Kiv hvq| 
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Awa‡ekb 10 

cvIqvi c‡q›U: †Uwej, AwWI-wfwWI BbmvU© I GwWwUs 

wkLbdj: 

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. cvIqvic‡q›U møvB‡W †Uwej BbmvU© I GwWwUs Ki‡Z cvi‡eb; 

L. cvIqvic‡q›U møvB‡W wfwWI/AwWI BbmvU© I GwWwUs Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, cÖ‡kœvËi Av‡jvPbv I Abykxjb|  

DcKiY:  cÖ‡qvRbxq AwWI, wfwWI, wcwcwU, Awdm mdUIq¨vi, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv| 

Ask- K møvB‡W †Uwej BbmvU© I GwWwUs Abykxjb mgq: 45 wgwbU 

 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges Awa‡ek‡bi wkLbdj  m¤ú‡K© AeMZ K‡i  Awa‡ekb ïiæ Kiæb| 

2. wKfv‡e møvB‡W GKwU †Uwej BbmvU© Ki‡Z nq,  †iv/Kjvg evov‡Z-Kgv‡Z nq, †mj gvR© Ki‡Z nq, 

†Uwej dig¨vU w`‡Z nq, wbw ©̀ó †mj iO Ki‡Z nq Zv Z_¨cy¯ÍK AbymiY K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q 

w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K 

‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q møvB‡W †Uwej BbmvU© I GwWwUs Abykxjb Ki‡Z ejyb| 

Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb|  

4. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv KiæbGes Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i 

mn‡hvwMZv KiæbGes †Kvb †Kvb †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

5. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i djveZ©b w`b| 

 

Ask- L møvB‡W wfwWI/AwWI BbmvU© I GwWwUs Abykxjb mgq: 40 wgwbU 

 

1. wKfv‡e møvB‡W wfwWI/AwWI BbmvU© I GwWwUs Ki‡Z nq Zv Z_¨cy¯ÍK AbymiY K‡i cÖ‡R±‡ii gva¨‡g 

†`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 

Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

2. cÖwk¶Yv_©x‡`i‡K Avcbvi wb‡`©wkZ Dcv‡q møvB‡W wfwWI/AwWI BbmvU© I GwWwUs Abykxjb Ki‡Z ejyb| 

Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb|  

3. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv 

Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb †Kvb †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

4. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i djveZ©b w`b| 
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Ask- M Awa‡ekb mgvwß mgq: 05 wgwbU 

                                          

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb 

Kiæb| 
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mnvqK Z_¨: Awa‡ekb 10 

cvIqvi c‡q›U: †Uwej, AwWI-wfwWI BbmvU© I GwWwUs 

Ask K: møvB‡W †Uwej BbmvU© I GwWwUs 

møvB‡W †Uwej hy³KiY: 

møvB‡W †Uwej AšÍf©z³ Ki‡Yi Rb¨ Insert wie‡bi  Table ev K‡›U›U As‡ki †Uwej wm¤^‡j wK¬K K‡i 

wbw`ó© msL¨K mvwi I Kjvg Abymv‡i †Uwej ˆZwi Kiv hvq| †Uwej ˆZwii Rb¨ wb‡b¥v³ avc¸wj AbymiY Kiæb-  

 

   

avc-1: Insert wie‡bi  Table ev K‡›U›U As‡ki †Uwej wm¤^‡j wK¬K Kiæb| 

avc-2: Insert Table -G cÖ‡qvRbxq msL¨K mvwi I Kjvg wj‡L OK wK¬K Kiæb| 

 

 

 

 

 

 

 

  

‡Uwe‡j wK¬K Kiæb 
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avc-3: wb‡Pi wP‡Îi gZ møvB‡W †Uwej ms‡hvwRZ n‡e|  

 

 

Flow Chart: Insert → Table → Type Number of Columns & Rows → ok 

†Uwe‡j bZzb †iv Ges Kjvg hy³ Kiv:  

†Uwej BbmvU© Kivi ci KvR Kivi mgq KL‡bv hw` g‡b nq †iv/Kjvg e„w× Kiv ̀ iKvi, ZLb †hB ̄ ’v‡b †iv/Kjvg 

`iKvi †mB ’̄v‡bi cv‡k Kvm©i †i‡L ivBU gvDm wK¬K K‡i A_ev Layout Ribbon Gi Row & Columns 

KgvÛ MÖæc †_‡K cÖ‡qvRb †gvZv‡eK †iv Ges Kjvg hy³ Kiv hv‡e (bx‡Pi wPÎ AbymiY Kiæb)| 

✓ Kvm©i †hLv‡b †i‡L‡Qb Zvi Dc‡i †iv Gi Rb¨ Insert Above G wK¬K Kiæb | 

✓ Kvm©i †hLv‡b †i‡L‡Qb Zvi bx‡P †iv Gi Rb¨ Insert Below G wK¬K Kiæb | 

✓ Kvm©i †hLv‡b †i‡L‡Qb Zvi Wv‡b Kjvg Gi Rb¨ Insert Right G wK¬K Kiæb | 

✓ Kvm©i †hLv‡b †i‡L‡Qb Zvi ev‡g Kjvg Gi Rb¨ Insert Left G wK¬K Kiæb | 
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†Uwe‡ji GKvwaK †mj‡K GKwU †m‡j iæcvšÍi Kiv (Marge):  

✓ GKvwaK †mj‡K GKwU †m‡j iæcvšÍi Kivi Rb¨ cÖ_‡g hZ¸‡jv †mj‡K GKwU †m‡j  iæcvšÍi Kiv n‡e 

†mB †mj¸‡jv‡K wm‡j± Ki‡Z n‡e| 

✓ Zvici gvD‡mi Right Click A_ev Layout Ribbon †_‡K Marge Cells Uzjm& G wK¬K Ki‡Z 

n‡e (bx‡Pi wPÎ AbymiY Kiæb)| 

 

 

Delete Cells/Columns/Rows/Table: 

Kv‡Ri cÖ‡qvR‡b hw` †Kvb †mj, Kjvg, †iv A_ev m¤ú~Y© †Uwej wW‡jU Ki‡Z Pvb Zvn‡j Layout Ribbon 

†_‡K Delete Uzjm& Gi WvDb G‡iv‡Z wK¬K K‡i Avcbvi Kvw•¶Z Ack‡b wK¬K K‡i †mj/Kjvg/‡iv/‡Uwej 

ev` w`‡Z cv‡ib wb‡Pi wPÎ AbymiY Kiæb| 
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†Uwej ÷vBj Kiv: 

• †Uwe‡ji †mŠ›`h© e„w×i Rb¨ ev Avcbvi cÖ‡qvR‡b †Uwej‡K wm‡j± Kivi ci Design Ribbon G wK¬K 

Kiæb| 

• Table Styles †_‡K Avcbvi cQ›`gZ †h‡Kvb GKwU ÷vB‡j wK¬K Kiæb | 

 

 

Ask L: møvB‡W AwWI/wfwWI Insert Ges Editing 

møvB‡W cQ›`gZ mvDÛ, Gwb‡gkb ev gywf wK¬c hy³ K‡i A‡bK AvKl©Yxq I wkLb Dc‡hvMx ‡cÖ‡R›Ukb ˆZwi Kiv 

hvq| GRb¨ ’̄vqxfv‡e cvIqvic‡q›U †cÖ‡R‡›Uk‡b wfwWI ev AwWI wK¬c hy³ Kiæb| G‡Z †h †Kvb Kw¤cDUv‡i 

dvBjwU ¯̂qsm¤c~Y©fv‡e Pvjv‡bv mnR nq| wb‡Pi Dcvq AbymiY Kiæb: 

 

’̄vqxfv‡e cvIqvi c‡q‡›U AwWI/wfwWI dvBj hy³ Kivi wbqg:  

‡h wfwWI/AwWI wK¬cwU møvB‡W hy³ Ki‡Z Pvb Zv Kw¤cDUv‡i †Kvb WªvB‡f †Kvb †dvìv‡i ivLv Av‡Q †m wel‡q 

wbwðZ †nvb| GLv‡b D Drive G GKwU †dvìvi †_‡K Video/Audio dvBj hy³ Kivi wbqg †`Lv‡bv n‡jv| 

†dvìviwU Av‡M †_‡KB ˆZwi K‡i †bqv n‡q‡Q|] 

 

’̄vqxfv‡e cvIqvic‡q›U †cÖ‡R‡›Uk‡b AwWI/wfwWI wK¬c hy³ Kiv hvq| G‡Z †h †Kvb Kw¤cDUv‡i dvBjwU 

¯̂qsm¤c~Y©fv‡e Pvjv‡bv mnR nq| wb‡Pi Dcvq AbymiY Kiæb:  

• Desktop G wbR bv‡gi †dvìv‡i Xz‡K bZzb GKwU cvIqvic‡q›U (wcwcwU) dvBj Lyjyb| bvg w`b 

Project-4|  

• dvBjwU A‡cb Kiæb | Click to add first slide G wK¬K K‡i GKwU ø̄vBW hy³ Kiæb| 

• Slides KgvÛ MÖæc †_‡K Layout G wK¬K K‡i Blank Layout wbe©vPb Kiæb| 

• Insert wiebwU wm‡j± Kiæb | GLv‡b Text KgvÛ MÖæ‡c Object AckbwU‡Z wK¬K Kiæb| 

• GKwU WvqvjM e· Avm‡e| Create from file AckbwU wbe©vPb Kiæb| 



  

100 

 

 

 

 

•  Zvici Browse evU‡b wK¬K Kiæb| GKwU cc-Avc DB‡Ûv Avm‡e 

 
 

• Gevi Avcbvi Kvw•¶Z wfwWI/AwWI wm‡j± K‡i wb‡P Ok evU‡b wK¬K Kiæb| ‡`L‡eb WvqvjM e‡·i 

Browse Gi Dc‡ii Lvwj N‡i GKwU wjsK G‡m‡Q|  

• WvqvjM e‡·i Display as icon e‡· wK¬K K‡i AvBKb cwieZ©b Ki‡Z cv‡ib| 
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• Ok †Z wK¬K Kiæb| wK¬‡ci mvBR eo n‡j GKUz mgq jvM‡e| AZ:ci †`L‡eb møvB‡W GKwU AvBKb 

Avm‡e 

• Links KgvÛ MÖæ‡ci Action evU‡b wK¬K Kiæb| 

• GKwU WvqvjM e· Avm‡e (wb‡Pi Qwe †`Lyb)  

 

 

 

o ‡mLv‡b Object action wm‡j± K‡i Ok w`b (Dc‡i Qwe)| Avcbvi wK¬cwU ’̄vqxfv‡e mshy³ n‡e 

o Slide show †Z wM‡q AvBK‡bi Dci wK¬K Kiæb| wK¬cwUi mvBR †ewk n‡j Zv I‡cb n‡Z wKQzUv mgq 

wb‡e| GKwU WvqvjM e· †`Lv‡Z cv‡i| †mwU‡Z Yes/Ok wK¬K Kiæb | AZ:ci dvBjwU I‡cb n‡e|  

o Flow Chart: Insert → Object → Create from file → Browse → Select Music → 

Ok → Display as icon → Change Icon → Caption G Audio/Video Gi bvg → Ok → 

Ok → Action → Object Action → Ok 
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weKí c×wZt  

cvIqvi c‡q‡›U wfwWI dvBj hy³ Kivi wbqg  

†h gywf wK¬cwU møvB‡W hy³ Ki‡Z Pvb Zv Kw¤cDUv‡i †Kvb WªvB‡f †Kvb †dvìv‡i ivLv Av‡Q †m wel‡q wbwðZ 

†nvb| GLv‡b †evSvi myweav‡_© Desktop G GKwU †dvìvi †_‡K Video dvBj hy³ Kivi wbqg †`Lv‡bv n‡jv| 

†dvìviwU Av‡M †_‡KB ˆZwi K‡i †bqv n‡q‡Q| 

1. Insert wiebwU wm‡j± Kiæb| Media KgvÛ MÖæ‡ci Video AckbwU‡Z wK¬K Kiæb (Qwe †`Lyb) 

2. Video on My PC AckbwU wbe©vPb Kiæb 

 

                  
 

• GKwU cc-Avc DB‡Ûv Avm‡e| evg cv‡ki †bwf‡Mkb c¨vb †_‡K Desktop wbe©vPb Kiæb| Wvbcv‡k 

Av‡M †_‡K msiw¶Z Desktop Gi wfwWIwU †`Lv hv‡e|  wfwWIwU wm‡j± Kiæb| 

• Insert Ack‡b wK¬K Kiæb| K‡qK †m‡KÛ ci †`L‡Z cv‡eb møvB‡W wfwWI P‡j Avm‡Q (wb‡Pi Qwe 

†`Lyb)   

• ø̄vBW †kv K‡i play evU‡b wK¬K Kiæb| wfwWI BbmvU© n‡q hv‡e| 

 

Flow Chart: Insert → Video → Video on My PC…→ Select Video → Insert/Ok 
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wfwWI Trim Kivi wbqgt  

1. Video wUi Dci Right Click Ki‡j GKwU cc-Avc DB‡Ûv Avm‡e| (wb‡P Qwe) 

2. Trim G Click Ki‡j GKwU cc-Avc DB‡Ûv Avm‡e| (Wv‡b)  

3. cÖ‡qvRb Abyhvqx Trim Video Gi Start I End Button Drag K‡i cÖ‡qvRbxq Ask select K‡i 

play button G wK¬K Ki‡j selected Ask cÖ`wk©Z n‡e|  

4. Ok †Z wK¬K Kiæb| 
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Awa‡ekb 11 

møvB‡W Gwb†gkb (Entrance, Exit) Abykxjb 

wkLbdj:  

G Awa†ekb †k‡l cÖwk¶Yv_x©MY- 

K. møvB‡W Entrance Gwb‡gkb cÖ‡qvM Ki‡Z cvi‡eb; 

L. møvB‡W Exit Gwb‡gkb e¨envi Ki‡Z cvi‡eb; 

M. cvIqvic‡q‡›U møvBW †kv cwiPvjbv Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi, Av‡jvPbv, Abykxjb| 

DcKiY:  wcwcwU, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv|  

Ask- K: møvB‡W Entrance Gwb‡gkb Abykxjb mgq: 20 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj m¤ú‡K© AeMZ K‡i Awa‡ekb ïiæ 

Kiæb| 

2. møvB‡W Kxfv‡e Entrance Gwb‡gkb cÖ‡qvM Ki‡Z nq Zv Z_¨cy¯ÍK Gi Entrance Gwb‡gkb Ask 

AbymiY K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi 

D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K møvB‡W Entrance Gwb‡gkb Abykxjb Ki‡Z ejyb| 

4. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb|  

5. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv 

Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb †Kvb †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

6. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

Ask- L møvB‡W Exit Gwb‡gkb Abykxjb mgq: 40 wgwbU 

1. møvB‡W Kxfv‡e Exit Gwb‡gkb cÖ‡qvM Ki‡Z nq Zv Z_¨cy Í̄K Gi Exit Gwb‡gkb Ask AbymiY K‡i 

cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ 

w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

2. cÖwk¶Yv_©x‡`i‡K møvB‡W Exit Gwb‡gkb Abykxjb Ki‡Z ejyb| 

3. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv 

Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb& †Kvb& †¶‡Î 

Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

4. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 
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Ask- M  møvBW †kv cwiPvjbv c×wZ mgq: 20 wgwbU 

1. møvBW †kv Kxfv‡e cwiPvjbv Ki‡Z nq cÖ‡R±‡ii gva¨‡g Z_¨cy¯ÍK AbymiY K‡i †`wL‡q w`b| 

cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi 

gva¨‡g ej‡Z ejyb| 

2. Slide Show †Z †cÖ‡R‡›UkbwU wVK Av‡Q wKbv cÖwk¶Yv_©x‡`i Zv †`L‡Z ejyb| 

3. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb|  

4. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv 

Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb †Kvb †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

5. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

Ask- N Awa‡ekb mgvwß mgq: 10 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

3. Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 

 

------------------------------------------------------ 
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mnvqK Z_¨: Awa‡ekb 11 

møvB‡W Gwb†gkb (Entrance, Exit) Abykxjb 

Ask K: møvB‡W Entrance Gwb‡gkb Abykxjb 

• cÖ_‡g †h Object †K Gwb‡gkb w`‡Z n‡e Zv wm‡j± Ki‡Z n‡e| 

• Animation Tab †_‡K Add Animation G wK¬K K‡i †h Gwb‡gkb B‡d± cÖ‡qvRb †m Gwb‡gkb B‡d± 

Gi Dci wK¬K Ki‡Z n‡e|  

• Gici Slide Show Ribbon †_‡K From Current Slide Tools Gi g‡a¨ wK¬K K‡i Gwb‡gkb 

h_vh_fv‡e Avm‡Q wKbv †PK Ki‡Z n‡e| [møvBW †kv Gi cÖ_‡g mv`v møvBW †`Lv‡e Gici wK¬K K‡i A_ev 

Arrow evU‡b †P‡c †b·U †÷‡c hvIqv hv‡e] 

• Gwb‡gkb †`qvi ci †Kvb Kvi‡b Zv cÖ‡qvRb bv n‡j, Ae‡R‡±i evg cv‡k Dc‡i †h Gwb‡gkb Gi µwgK 

b¤^i †`Lv hvq Zv wm‡j± K‡i Kx-‡ev‡W©i Delete Kx †Z †cÖm Ki‡j Gwb‡gkb ev` n‡q hv‡e| 

 

 

 

 

• A_ev Animation pane Gi g†a¨ wK¬K K†i WvDb G‡iv-‡Z wK¬K Ki‡j Remove Ackb †`L‡Z cv‡ev, 

Remove G wK¬K K†i ev` w`‡Z cvwi| GQvovI Animation Pane †_‡K ÔGwb‡gkbÕ Av‡M/c‡i/wK¬K Gi 

mgq wba©vib Kiv, wewfbœ B‡d± Gi KvR Ki‡Z cvwi| 
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Ask L: møvB‡W Exit Gwb‡gkb Abykxjb  

• cÖ_‡g †h Object †K 

Gwb‡gkb w`‡Z n‡e Zv 

wm‡j± Kiæb| 

• Animation Tab †_‡K 

Add Animation G wK¬K 

K‡i Exit ‡_‡K †h Gwb‡gkb 

B‡d± cÖ‡qvRb †m Gwb‡gkb 

B‡d± Gi Dci wK¬K Kiæb|  

• Gici Slide Show 

Ribbon †_‡K From 

Current Slide Tools Gi 

g‡a¨ wK¬K K‡i Gwb‡gkb 

h_vh_fv‡e Avm‡Q wKbv †PK 

Kiæb| 

 

Ask M: møvBW †kv cwiPvjbv c×wZ  

From Beginning: 

Avcwb †h møvB‡WB _v‡Kb, 

møvBW †kv n‡e 1 b¤^i møvBW 

†_‡K| 

From Current Slide: 

Avcwb eZ©gv‡b hZ b¤^i 

møvB‡W Av‡Qb, †mLvb †_‡KB møvB‡W †kv n‡e| 
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Awa‡ekb 12 

møvB‡W Gwb†gkb (Emphasis, Motion Path) Abykxjb 

wkLbdj: 

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. møvB‡W Emphasis Gwb‡gkb cÖ‡qvM Ki‡Z cvi‡eb| 

L. møvB‡W Motion Path Gwb‡gkb cÖ‡qvM Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi, Av‡jvPbv, Abykxjb| 

DcKiY:  wcwcwU, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv|       

Ask- K møvB‡W Emphasis Gwb‡gkb Abykxjb mgq: 40 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj  m¤ú‡K© AeMZ K‡i  Awa‡ekb ïiæ 

Ki‡eb| 

2. møvB‡W Kxfv‡e Emphasis Gwb‡gkb cÖ‡qvM Ki‡Z nq Zv Z_¨cy¯ÍK Gi Emphasis Gwb‡gkb Ask 

AbymiY K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi 

D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

3. cÖwk¶Yv_©x‡`i‡K møvB‡W Emphasis Gwb‡gkb Abykxjb Ki‡Z ejyb| 

4. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv 

Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i mn‡hvwMZv KiæbGes †Kvb †Kvb †¶‡Î 

Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

5. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

Ask- L møvB‡W Motion Path Gwb‡gkb Abykxjb mgq: 50 wgwbU 

1. møvB‡W Kxfv‡e Motion Path Gwb‡gkb cÖ‡qvM Ki‡Z nq Zv Z_¨cy¯ÍK Gi Motion Path 

Animation Ask AbymiY K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y 

Ki‡Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb| 

2. cÖwk¶Yv_©x‡`i‡K møvB‡W Motion Path Animation Abykxjb Ki‡Z ejyb| 

3. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kv‡Q wM‡q mnvqZv Kiæb|  

4. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv Kiæb Ges Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv 

Zv‡`i mn‡hvwMZv Kiæb Ges †Kvb †Kvb †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

5. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 
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Ask-M Awa‡ekb mgvwß mgq: 10 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

3. Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 

 

------------------------------------------------------ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

110 

 

mnvqK Z_¨: Awa‡ekb 12 

møvB‡W Gwb†gkb (Emphasis, Motion Path) Abykxjb 

Ask K: møvB‡W Emphasis Gwb‡gkb Abykxjb 

• møvB‡W GKwU Object wm‡j± Kiæb| 

• Animation Tab G wK¬K Kiæb| 

• Add Animation G wK¬K Kiæb| 

• cÖ_‡g GKwU Entrance Gwb‡gkb w`b| 

• Zvici GKB Object wm‡j± K‡i Emphasis †mKkb †_‡K GKwU B‡d‡± wK¬K Kiæb| AviI 

B‡d‡±i cÖ‡qvRb n‡j More Emphasis Effects G wK¬K K‡i GKwU B‡d± w`b| 

• Gevi møvBW †kv K‡i †PK K‡i wbb| 

 

 

Gwb‡gk†bi AviI †mŠ›`h¨© e„w× Ges cv‡Vi cÖ‡qvR‡b Avcwb møvB‡W wb‡gœv³ †KŠkj AbymiY K‡i Gwb‡gkb cÖ‡qvM 

Ki‡Z cv‡ib: 

• Animation Pane G wK¬K Kiæb| 

• †Mvj gvK© Kiv Down Arrow †Z wK¬K Kiæb| 

• Effect Option G wK¬K Kiæb| GLvb †_‡K Avcwb mvBR eviv‡Z-Kgv‡Z cvi‡eb, mvDÛ hy³ Ki‡Z 

cvi‡eb BZ¨vw`| 

• Timing G wK¬K K‡i Duration †_‡K mgq evov‡Z-Kgv‡Z cvi‡eb, Repeat †_‡K msL¨v evov‡Z 

cvi‡eb| 
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Ask L: møvB‡W Motion Path Gwb‡gkb 

• †Kvb GKwU †kc‡K wbw`©ó c‡_ GKevi/K‡qKevi/evi evi †Nviv‡Z Motion Path e¨envi Kiv hvq| 

Lye mn‡RB GwU e¨envi K‡i A¨vwb‡gkb B‡d± hy³ Kivi wbqg n‡jv:  

• cÖ_‡g, †h Shape †K Motion Path hy³ Ki‡Z Pvb Zv wbe©vPb Kiæb| 

• Add Animation→ Motion Paths→Arcs wbe©vPb Kiæb|   
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• Slide Show †Z wM‡q A¨vwb‡gkbwU †`Lyb 

• GQvov More Motion Paths e¨envi K‡i mn‡RB e„ËvKvi, wÎfzRvKvi, AvqZvKvi cÖf…wZ Motion 

Path hy³ Ki‡Z cv‡ib (wb‡Pi Qwe) 
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Awa‡ekb 13 

wWwRUvj Kb‡U›U ˆZwii cÖ‡qvRbxq`¶Zv I we‡eP¨ welqmg~n 

wkLbdj:  

G Awa‡ekb †k‡l cÖwk¶Yv_x©MY- 

K. wWwRUvj Kb‡U›U ˆZwii we‡eP¨ welqmg~n e¨vL¨v Ki‡Z cvi‡eb|  

L. wWwRUvj Kb‡U›U ˆZwii Rb¨ cÖ‡qvRbxq`¶Zv wPwýZ Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj:  cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi, Av‡jvPbv, cÖ`k©b| 

DcKiY: cÖ‡R±imn Kw¤úDUvi, cÖ‡qvRbxq ICT DcKiY, †evW©, †cv÷vi †ccvi, gvK©vi †cb, cvV¨cy Í̄K, 

†cÖ‡R‡›Ukb (wWwRUvj Kb‡U›U e¨env‡ii Rb¨ we‡eP¨ welq), wfwWI wUD‡Uvwiqvj, wk¶K ms¯‹iY, KvwiKzjvg, 

Sample Content. 

Ask- K        wWwRUvj Kb‡U›U ˆZwii cwiKíbv cÖYqb I we‡eP¨ welq mgq: 40 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj  m¤ú‡K© AeMZ K‡i  Awa‡ekb ïiæ 

Kiæb| 

2. Ò‡cWvMwRi Av‡jv‡K cÖv_wgK wk¶vi K‡›U›U ˆZwiÓ welqK wfwWI cÖ`k©b Kiæb| wfwWIwU †`‡L 

cÖwk¶Yv_©xMY wWwRUvj Kb‡U›U ˆZwi Kivi we‡eP¨ welq m¤ú‡K© Kx Kx avibv †cj Zv cÖ‡Z¨K‡K wR‡Ám 

KiæbGes ¸iæZ¡c‚Y© c‡q›U¸‡jv møvB‡W wjwce× Kiæb|  

3. ÔwWwRUvj Kb‡U›U ˆZwii we‡eP¨ welqKÕ Z_¨cy¯Í‡Ki mdUKwc mevB‡K co‡Z ejyb|  

4. Gevi welqwfwËK Model/Sample Content cÖ`k©b Kiæb Ges Zviv †h Model/Sample 

Content †`Lj Zvi mv‡_ KZUzKz mvgÄm¨ Av‡Q Zv Rvb‡Z Pvb |  

5. GKwU cwiKíbvi bgzbv møvB‡W †`wL‡q cwiKíbv ˆZwii aiY wb‡q Av‡jvPbv Kiæb| 

6. cwiKíbvi aiY wb‡q Kv‡iv †Kvb cÖkœ Av‡Q wKbv wRÁvmv Kiæb| cÖkœ _vK‡j Zv wb‡q Av‡jvPbv Kiæb|  

7. bZzb †Kvb cwiKíbvi †hŠw³K cÖ Í̄ve G‡j ¯̂vMZ Rvbvb|  

8. mKj‡K ab¨ev` Rvwb‡q GB †mk‡bi KvR mgvß Kiæb| 

Ask- L wWwRUvj Kb‡U›U ‰Zwii cÖ‡qvRbxq`¶Zv mg~n wPwýZ Kiv mgq: 40 wgwbU 

1. Avcbvi msMÖ‡n _vKv cÖv_wgK Í̄‡ii GKwU g‡Wj K‡›U›U Dc ’̄vcb Kiæb| 

2. cÖkœ Kiæb- K) wWwRUvj Kb‡U›U ‰Zwii Rb¨ Kx Kx `¶Zv _vKv cÖ‡qvRb? 

3. cÖwk¶Yv_x©‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

4. ‡KD Zv‡`i gZvgZ †kqvi Ki‡j ab¨ev` w`b Ges Z_¨cy¯ÍK †_‡K wWwRUvj Kb‡U›U ‰Zwii 

cÖ‡qvRbxq`¶Zv Ask cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| 

Ask-M Awa‡ekb mgvwß mgq: 10 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

3. Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 
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mnvqK Z_¨: Awa‡ekb 13 

wWwRUvj Kb‡U›U ˆZwii cÖ‡qvRbxq `¶Zv I we‡eP¨ welqmg~n 

Ask-K: wWwRUvj Kb‡U›U cÖ ‘̄Z Kivi mgq †h welq¸wj we‡ePbvq ivL‡Z n‡e 

• Ggb †Kvb Qwe, wfwWI, Gwb‡gkb ev D`vniY e¨envi Kiv hv‡e bv hv mvgvwRK †cÖ¶vc‡U MÖnY‡hvM¨ bq, 

ev RvZxq Av`k©, ivóªxq g~jbxwZ I msweav‡bi mv‡_ mvsNwl©K| 

• AcÖ‡qvR‡b Z_¨ cÖhyw³ e¨envi Ki‡eb bv| cvV cwiKíbvi mgq wVK K‡i wb‡Z n‡e †h cv‡Vi †Kvb 

Ask¸wj wWwRUvj K‡›U›U e¨envi cvV w`‡eb Ges †Kvb Ask¸wj Z_¨ cÖhyw³ e¨envi bv Ab¨vb¨ 

AskMÖnYg~jK c×wZ‡Z cvV w`‡eb| 

• wb‡R wWwRUvj Kb‡U›U cÖ ‘̄Z Kivi Av‡M GKevi wk¶K evZvqb (www.teachers.gov.bd) 

I‡qemvBU wfwRU Ki‡eb| Avcbvi cvV mswkøó wWwRUvj Kb‡U›U B‡Zvg‡a¨ †KD ̂ Zwi K‡i _vK‡Z cv‡i, 

hv Avcwb mvP© K‡i †`‡L wb‡Z cv‡ib Ges WvDb‡jvW Ki‡Z cv‡ib| cÖ‡qvRbxq †¶‡Î WvDb‡jvWK…Z 

Kb‡U›U cwieZ©‡bi gva¨‡g Ges cÖ ‘̄ZKvi‡Ki cÖwZ K…ZÁZv ¯̂xKvi K‡i Avcwb Avcbvi K¬v‡m e¨envi 

Ki‡Z cv‡ib| G‡Z Avcbvi mgq I kªg `ywUiB mvkªq n‡e| Avcwb hw` fv‡jv †Kvb Kb‡U›U ˆZwi K‡ib, 

Z‡e Aek¨B wk¶K evZvqb-G Avc‡jvW Ki‡eb, †hb Ab¨ †Kvb wk¶K AvcbviUv e¨envi  DcK…Z n‡Z 

cv‡i| 

• eB †_‡K ûeû Kwc ‡Kv‡bv †jLv †`Lv‡bv wWwRUvj Kb‡U›U-Gi D‡Ïk¨ bq, eis wk¶v_©x‡`i Kv‡Q KwVb 

Ges weg~Z© welq¸wj mnR‡eva¨ I g~Z©gvb KivB G wWwRUvj Kb‡U›U-Gi g~j D‡Ïk¨| 

• wWwRUvj Kb‡U›U-G e¨eüZ Qwe, wfwWI, Gwb‡gkb ev D`vniY wk¶v_©xi cwiwPZ cwi‡ek †_‡K wb‡Z 

n‡e| we‡`wk †cÖ¶vc‡Ui ev wk¶v_©xi AcwiwPZ cwi‡e‡ki Qwe, wfwWI, Gwb‡gkb ev D`vniY MÖnY‡hvM¨ 

bq| 

• wWwRUvj Kb‡U‡›U e¨eüZ †jLv¸‡jvi is n‡Z n‡e Mvp, †hb Zv mn‡R cov hvq| mvaviYZt Kv‡jv, †bwf 

‡e¸bx, ‡giæb BZ¨vw` is ¸wj mnR‡eva¨ nq| njy`, Kgjv, AvKvwk BZ¨vw` nvjKv is Gi †jLv fv‡jv 

†evSv hvq bv| 

• K¬v‡mi Av‡MB (ev cÖ‡qvR‡b Av‡Mi w`b) cwi¶v K‡i †`L‡Z n‡e †h Z_¨ I †hvMv‡hvM cÖhyw³i DcKiY¸wj 

(‡hgbt Kw¤cDUvi, gvwëwgwWqv cÖ‡R±i, cÖ‡qvRbxq mdUIqvi I nvW©Iq¨vi) wVKgZ KvR Ki‡Q wKbv| 

Zvn‡j AbvKvw•LZ weo¤^bv Gov‡bv hv‡e| 

• Avcwb wWwRUvj Kb‡U›U cÖ ‘̄Z Ki‡Z ev e¨envi Ki‡Z cvi`k©x bv n‡j Avcbvi †Kvb mnKg©xi mvnvh¨ 

PvB‡Z cv‡ib| 

• eZ©gv‡b A‡bK wk¶v_©xB Kw¤cDUvi ev Z_¨ cÖhyw³ fv‡jv Rv‡b, KviY Zviv †QvU †_‡KB G¸wj bvovPvov 

Kivi my‡hvM †c‡q‡Q| wWwRUvj Kb‡U›U cÖ ‘̄Z Kivi mgq GKRb wk¶K GBiKg wk¶v_©x‡`i mvnvh¨ wb‡Z 

cv‡ib| G‡Z j¾vi wKQz †bB, eis wk¶v_©xiv Zv‡`i wk¶K‡K mvnvh¨ Ki‡Z cvi‡j Avbw›`Z nq I 

Drmvn †eva K‡i| 

†kªwYK‡¶ e¨envi Dc‡hvMx cvIqvic‡q›U †cÖ‡R‡›Uk‡bi Rb¨ Qwe, wfwWI, PvU© BZ¨vw` wbe©vPb- 

wkLbd‡ji wfwË‡Z welqe ‘̄i †hUzKz †kªYxK‡¶ Av‡jvPbv Ki‡Z Pvb, Zv wba©viY Kivi ci GKwU cwiKíbv cÖYqb 

Kiæb| D³ cwiKíbvq welqe ‘̄i †Kvb As‡ki Rb¨ Kx Kx Qwe, wfwWI, PvU© BZ¨vw` cÖ`k©b Ki‡Z Pvb Zv c~‡e©B 

Abygvb  wbb| Gevi B›Uvi‡b‡U ¸M‡j wM‡q mvP© Kiæb | Kvw•LZ GKvwaK Qwe WvDb‡jvW Kiæb| Gevi 

cvIqvic‡q›U †cÖ‡R‡›Uk‡bi Rb¨ møvB‡W Qwe mshy³ Kiæb| Qwe wbe©vP‡bi †¶‡Î Aek¨B g‡b ivL‡Z n‡e, QwewU 

†hb- 
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 1. Aek¨B welq mswkøó nq, wk¶vµ‡gi we‡kl D‡Ïk¨ Ges wkLbd‡ji mv‡_ mvgÄm¨c~Y© nq| 

2. wk¶v_©x‡`i AbymwÜrmy Kivi g‡Zv nq|  

3. wk¶v_©x‡`i Rxeb Nwbô ev cwiwPZ cwi‡ek cÖ`k©b | 

4. Avgv‡`i †`kxq Qwe nq| Z‡e GKvšÍB †`kxq Qwe bv cvIqv †M‡j we‡`kx Qwe †bqv †h‡Z cv‡i|  

5. Avgv‡`i mvgvwRK g~j¨‡eva, ixwZbxwZ, ag©xq †PZbvi cwicš’x bv nq|  

6. ivóªxq Av`k©, g~jbxwZ Ges wewfbœ bxwZi cwicš’x bv nq|  

7. Aek¨B †hb wk¶v_©x‡`i eqm Dc‡hvMx nq| 

 

Ask L: wWwRUvj Kb‡U›U ‰Zwii cÖ‡qvRbxq `¶Zv mg~n wPwýZ Kiv 

GKwU gvbm¤§Z wWwRUvj K‡›U›U ˆZwii Rb¨ A‡bK¸‡jv `¶Zvi mgš^q NUv‡Z nq| GKwU wWwRUvj Kb‡U›U 

ˆZwii Rb¨ wb¤œwjwLZ `ÿZv¸‡jv _vKv `iKvi- 

• møvB‡W wjL‡Z cviv 

• †jLv Kv÷gvBRW Ki‡Z cviv 

• †kBc hy³ Kiv I GwWwUs 

• ¯§vU© AvU© hy³ Kiv I GwWwUs 

• Qwe WvDb‡jvW Ki‡Z cviv 

• wfwWI/AwWI WvDb‡jvW Ki‡Z cviv 

• Qwe møvB‡W hy³ Kiv I GwWwUs 

• wfwWI møvB‡W hy³ Kiv I GwWwUs 

• AwWI møvB‡W hy³ Kiv I GwWwUs 

• wfwWI GwWwUs Ki‡Z cviv 

• møvB‡W Gwb‡gkb †`Iqv 

• møvB‡W PvU© hy³ Kiv 

• møvB‡W wWRvBb Ki‡Z cviv 

• møvB‡W †Uwej hy³ I GwWwUs Ki‡Z cviv 

• †kBc †eøwÛs Kiv 

• †Uwej †eªwKs Kiv 

• BKzB‡qkb †jLv 

• MÖæc Kiv 

• nvBcviwjsK Kiv 

• wUªMvi Gwb‡gkb †`Iqv BZ¨vw`|  
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Awa‡ekb 14 

TPACK g‡Wj I AvBwmwU-‡cWvMwRi mgš̂q 

wkLbdj: 

G Awa‡ekb †k‡l cÖwk¶Yv_x©MY- 

K. TPACK g‡Wj I Gi Dcv`vbMy‡jv e¨vL¨v Ki‡Z cvi‡eb; 

L. ‡kÖYxK‡¶ e¨envi Dc‡hvMx wWwRUvj Kb‡U›U ch©‡e¶b K‡i AvBwmwU-‡cWvMwRi mgš^q Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj:  cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi, Av‡jvPbv, cÖ`k©b| 

DcKiY: cÖ‡R±imn Kw¤úDUvi, cÖ‡qvRbxq ICT DcKiY, †evW©, †cv÷vi †ccvi, gvK©vi †cb, cvV¨cy Í̄K, 

†cÖ‡R‡›Ukb, wfwWI wUD‡Uvwiqvj, wk¶K ms¯‹iY, KvwiKzjvg, Sample Content. 

Ask- K TPACK g‡Wj I Gi Dcv`vb mgq: 40 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj  m¤ú‡K© AeMZ K‡i  Awa‡ekb ïiæ 

Kiæb| 

2. TPACK g‡Wj Gi wPÎ cÖ`k©b Kiæb| 

3. cÖkœ Kiæb 

 K) TPACK g‡Wj Gi Dcv`vb¸‡jv Kx Kx? 

4. cÖwk¶Yv_x©‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

5. ‡KD Zv‡`i gZvgZ †kqvi Ki‡j ab¨ev` w`b Ges Z_¨cy Í̄K †_‡K TPACK g‡Wj I Gi Dcv`vb 

¸‡jv †`wL‡q w`b| 

Ask- L wWwRUvj Kb‡U›U ch©‡e¶b K‡i AvBwmwU-‡cWvMwRi mgš^q mgq: 40 wgwbU 

1. Avcbvi msMÖ‡n _vKv welqwfwËK g‡Wj Kb‡U›U ¸‡jv cÖ`k©b Kiæb| 

2. cÖkœ Kiæb- 

K) ‡h g‡Wj Kb‡U›U¸‡jv ‡`L‡jv †m¸‡jvi mv‡_ ÔwWwRUvj Kb‡U›U ˆZwii we‡eP¨ welqKÕ KZUzKz 

mvgvÄm¨ Av‡Q| 

3. cÖwk¶Yv_x©‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv KiæbGes cÖ‡qvR‡b mnvqZv Kiæb| 

Ask-M Awa‡ekb mgvwß mgq: 10 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki Awa‡ek‡bi ¸iæZ¡c~Y© welq m¤c‡K© wR‡Ám KiæbGes cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb 

Kiæb| 

----------------------------------------------- 
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mnvqK Z_¨: Awa‡ekb 14 

TPACK I AvBwmwU-‡cWvMwRi mgš^q 

Ask K: TPACK g‡Wj I Gi Dcv`vb 

cÖhyw³i Dbœq‡bi mv‡_ mv‡_ wkÿv‡ÿ‡Î TPACK g‡W‡ji e¨envi AZ¨šÍ ¸iæZ¡c~b©| wWwRUvj ¯§vU© K¬vmiæg, 

gvwëwgwWqv K¬vmiæg, Kw¤úDUvi j¨ve, wWwRUvj nvwRiv G¸‡jv Avgv‡`i cwiwPZ wkÿv cÖhyw³| COVID-19 

cwiw ’̄wZ‡Z AvBwmwUi eûgvwÎK e¨env‡ii g‡a¨ fvP©yqvj ev AbjvBb K¬vm Gi gva¨‡g wkÿKiv ‡kÖwY Kvh©µg Pjgvb 

†i‡L wkÿv‡ÿ‡Î bZzbgvÎv †hvM K‡i‡Q| eZ©gv‡b wewfbœ `y‡hv©MKvwjb mgq wkÿKiv AbjvBb K¬vm cwiPvjbv, 

wkÿv Kvh©µg‡K GwM‡q wb‡q hv‡”Q, GRb¨ wkÿK‡`i TPACK g‡Wj m¤ú‡K© ¯úó Ávb _vKv cÖ‡qvRb| 

TPACK g‡Wj 

cÖhyw³MZ wkÿvMZ welqe Í̄y Ávb (Technological, Pedagogical and Content Knowledge - 

TPACK) hv cÖhyw³MZ wkÿvMZ Ávb (TPK), cÖhyw³MZ welqe ‘̄ Ávb (TCK), Ges wkÿvMZ welqe ‘̄ Ávb 

(PCK) AvšÍtm¤ú‡K©i AR©b Kiv nq| 2006 mv‡j wgwkMvb ‡÷U BDwbfvwm©wUi Professor Punya Misra 

Ges Dr.Mattew J.Koehler iwPZ "Technological Pedagogical Content Knowledge: A 

Framework for teacher knowledge” MÖ‡š’i gZev` Abymv‡i wkÿY-wkLb djcÖm~ Kivi Rb¨ 

Technological, Pedagogical I Content Knowledge Gi mgwš^Z Ávb I `ÿZv cÖ‡qvRb| 

TPACK ‡d«gIqvK© K¬vm iæ‡g Kxfv‡e Kvh©Kifv‡e cÖhyw³‡K GKxf‚Z Kiv hvq Zv eySvi Rb¨ TPACK 

‡d«gIqvK© Gi GKwU wPÎ wb‡P †`Iqv nj: 

 

 

 

Dc‡iv³ TPACK g‡W‡j TK, PK, CK Gi mgš^q †`Lv‡bv n‡q‡Q| mgš^q Gi ci TPACK Gi wZbwU g~j 

Dcv`vb m„wó n‡q‡Q-  
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TPACK g~j Dcv`vb 

 

• Technological Pedagogy Knowledge (TPK) 
 

 

 

• Technological Content Knowledge (TCK)  
 

 

• Pedagogical Content Knowledge (PCK)  
 

 

Technological Pedagogy Knowledge (TPK): GKwU cvV Dbœq‡b Ges Kvw•LZ wkLbdj AR©‡bi 

Rb¨ D³ cv‡V wWwRUvj wWfvBm ¸‡jv Kxfv‡e e¨envi Ki‡e GKRb wkÿK wnmv‡e mwVK ÁvbB TPK| 

Technological Content Knowledge (TCK): GKRb wkÿK Zvi e¨eýZ wWwRUvj wWfvBm¸‡jv w`‡q 

Kxfv‡e cvV DbœZ ev iæcvšÍi K‡i wkÿv_©x‡`i Kv‡Q †cŠ‡Q ‡`Iqvi ÁvbB TCK| 

Pedagogical Content Knowledge (PCK): wbw`©ó welqe ‘̄ wkÿv_©x‡`i †kLv‡bvi Rb¨ m‡e©vËg †KŠkj 

I Abykxjb ¸wj eyS‡Z cvivB GKRb wkÿ‡Ki PCK.|  

 

Ask-L: AvBwmwU †cWv‡MvwRi mgš^q 

cÖv_wgK Í̄‡ii wk¶v_©x‡`i ‡kLv‡bvi Rb¨ cÖ‡qvRb mwVK wk¶Y c×wZ, hv wkï‡`i gvbwmK Ges kvixwiK weKv‡ki 

mv‡_ mvgÄm¨c~Y©| AvaywbK hy‡M wWwRUvj K‡›U›U G‡¶‡Î wbtm‡›`‡n ¸iæZ¡c~Y© f~wgKv cvjb Ki‡Q| K‡›U›U n‡Z 

n‡e wk¶v_©x‡`i eqm I gvbwmK weKv‡ki mv‡_ m½wZc~Y©| cÖv_wgK Í̄‡ii wk¶v_©x‡`i Rb¨ Kb‡U‡›Ui welqe Í̄y n‡Z 

n‡e AvKl©Yxq eY©gq Ges Dc¯’vcb n‡Z n‡e M‡íi g‡Zv K‡i| G‡Z Zviv wkL‡Z AvM«nx n‡e Ges mn‡R g‡b 

ivL‡Z cvi‡e| GRb¨ GKRb wk¶‡Ki Aek¨B ‡cWvMwR m¤ú‡K© Ávb _vK‡Z n‡e| ‡cWv‡MvwR nj ‡mB wk¶Y 

c×wZ, hvi gva¨‡g wk¶v_©x‡`i ‡kLv‡bvi cÖwµqv Kvh©Ki I djc«my nq| Avi ZvB wWwRUvj K‡›U›U ‰Zwi Ki‡Z 

n‡j Avgv‡`i ‡cWv‡MvwRi g~jbxwZ AbymiY Ki‡Z n‡e| Gi gva¨‡g wk¶v_©x‡`i Rb¨ Dchy³, mnR‡eva¨ Ges 

Avb›``vqK ‡kLvi cwi‡ek ‰Zwi Kiv m¤¢e|  

 

welqe Í̄y Ges ‡cWvMwR, wk¶vi ‡¶‡Î ̀ yBwU AZ¨šÍ ̧ iæZ¡c~Y© Dcv`vb Ges GB ̀ ywUi m¤úK©B n‡jv wk¶v`vb cÖwµqvi 

‡gŠwjK wfwË| ‡hgb, welqe Í̄y n‡jv hv ‡kLv‡bv nq ‡hgb: MwYZ, weÁvb, fvlv BZ¨vw` Ges ‡cWvMwR n‡jv 

wk¶v`v‡bi ‡KŠkj ev c×wZ, hv wk¶K‡K wk¶v_©x‡`i ‡kLv‡bvi Rb¨ cÖ‡qvM Ki‡Z nq| GKRb wk¶K hw` ‡Kvb 

wel‡qi Mfxi Ávb iv‡Lb, Z‡e ‡cWvMwRKvj ‡KŠkj ev c×wZi gva¨‡g wZwb ‡mB welqwU wk¶v_©x‡`i Kv‡Q AviI 

mnR I ‡evaMg¨fv‡e Dc ’̄vcb Ki‡Z cv‡ib| 
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Awa‡ekb 15 

welqwfwËK møvBW cwiKíbv cÖYqb, Dc¯’vcb I cÖ‡qvRbxq ms‡kvab Abykxjb 

wkLbdj:  

G Awa‡ekb †k‡l cÖwk¶Yv_x©MY- 

K. wWwRUvj Kb‡U›U ˆZwii cwiKíbv c ÖYqb Ki‡Z cvi‡eb|  

L. wWwRUvj Kb‡U›U ˆZwii cwiKíbv Dc¯’vcb Ki‡Z cvi‡eb|  

M. Dc¯’vwcZ Kb‡U›U Gi cÖ‡qvRbxqms‡kvab Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ†kœvËi, AwfÁZv wewbgq, cÖ`k©b, ch©‡e¶Y, Av‡jvPbv, Abykxjb| 

DcKiY: cÖ‡R±imn Kw¤úDUvi, †evW©, †cv÷vi †ccvi, gvK©vi †cb, wd¬cPvU© †evW©, cvV¨cy Í̄K|   

Ask- K Kb‡U›U ˆZwii cwiKíbv cÖYqb mgq: 40 wgwbU 

AskMÖnYKvix†`i ï†f”Qv Rvwb†q Ges wkLbdj  m¤ú†K© AeMZ K†i Awa†ekb ïiæ Kiæb|  

1. cÖkœ Kiæb- Kb‡U›U ˆZixi avcmg‚n Kx Kx?  

2. cÖwk¶Yv_x©†`i DËi Ki†Z wb†RB GKwU DËi w`†q ïiæ KiæbI †ev†W© wjLzb Ges c Ö‡qvR‡b mnvqK 

Z_¨cy¯Í‡Ki mnvqZv wb‡Z ejyb|                                       

3. AskMÖnYKvix‡`i w`‡q K‡qKwU `j (welqwfwËK) MVb Kiæb| 

4. cÖ‡Z¨K `j‡K †h †Kv‡bv †k ÖwYi †h †Kv‡bv GKwU welqe ‘̄ wbe©vPb Ki‡Z ejyb, hvi Dc‡i Zviv GKwU 

wWwRUvj Kb‡U›U ˆZwii cwiKíbv c ÖYqb Ki‡eb| 

5. wbe©vwPZ welqe Í̄zi Dc‡i GK ev GKvwaK wkLbdj wPwýZ Ki‡Z ejyb| 

6. GKwU K¬vm cwiPvjbvi Rb¨ wkLbd‡ji mv‡_ mvgÄm¨ weavb K‡i †kÖwY Dc‡hvMx (পাঠ্যপুস্তকে ewY©Z 

welqe ‘̄ co‡j cÖv_wgK aviYv cvIqv hvq) Kx Kx Qwe, PvU©, MÖvd, AwWI, wfwWI ev Gwb‡gkb cÖ‡qvRb 

n‡e Zv wPwýZ K‡i  †bvUey‡K wjL‡Z ejyb|  

7. KqwU møvBW Ges møvBW¸‡jv wKfv‡e wk¶v_©x‡Kw›`ÖK K‡i Dc ’̄vcb Kiv n‡e Zvi GKwU cwiKíbv Ki‡Z 

ejyb|  

8. `jxq cwiKíbv Dc ’̄vc‡bi Rb¨ †cv÷vi †ccv‡i wj‡L c Ö ‘̄wZ wb‡Z ejyb Ges cieZ©x‡Z Dc¯’vc‡bi Rb¨ 

ejyb|  

Ask- L  wWwRUvj Kb‡U›U ˆZwii cwiKíbv Dc¯’vcb mgq: 30 wgwbU 

1. cÖwZwU `j‡K wba©vwiZ mgq Abzhvqx `jxq KvR Dc ’̄vcb Ki‡Z ejyb| 

2. cÖwZwU `‡ji mKj m`m¨‡`i Dc¯’vcbvq AskMÖnY Ki‡Z ejyb|  

3. cwiKíbv Dc¯’vcbvi mgq †cv÷vi †ccv‡I DwjøwLZ cÖwZwU møvB‡Wi Qwe, Z_¨ I wb‡`©kbvi mwVK 

mgš^q NU‡Q wKbv AskM ÖnYKvix‡`i †m wel‡q j¶¨ ivL‡Z ejyb Ges AvcwbI j¶¨ Kiæb| 

4. `jxq KvR Dc¯’vcb †k‡l Ab¨`‡ji KvQ †_‡K wdWe¨vK ïbzb Ges Avcwb wb‡RI cÖ‡qvRbxq 

wdWe¨vK cÖ`vb Kiæb| 

5. Dc¯’vcbKvix `j‡K mKj wdWe¨vKmg‚n †bvU Ki‡Z ejyb|  
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Ask- M Dc¯’vwcZ Kb‡U›U Gi cÖ‡qvRbxq ms‡kvab mgq: 15 wgwbU 

1. welqe ‘̄ wb‡q c‚e© cwiKíbv Abzhvqx Ges c Ö`Ë wdWe¨v‡Ki mgš^‡q `jxqfv‡e Dc ’̄vwcZ cwiKíbv-

Gi cÖ‡qvRbxq ms‡kvab Ki‡Z ejyb| 

2. cÖ‡Z¨K `‡ji cÖ‡qvRbxq ms‡kvab Gi KvR Nz‡i Nz‡i ch©‡e¶Y Kiæb| `‡j c Ö‡Z¨‡Ki AskM ÖnY 

wbwðZ Kiæb| 

3. ‡Kvb `j Amzweavi m¤§zLxb n‡j mnvqZv Kiæb|                                             

Ask-N Awa‡ekb mgvwß mgq: 05 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki Awa‡ek‡bi ¸iæZ¡c~Y© welq m¤c‡K© wR‡Ám KiæbGes cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb 

Kiæb| 

 

------------------------------------------ 
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mnvqK Z_¨: Awa‡ekb 15 

welqwfwËK møvBW cwiKíbv cÖYqb, Dc¯’vcb I cÖ‡qvRbxq ms‡kvab Abykxjb 

Ask K: Kb‡U›U ˆZwii cwiKíbv cÖYqb  

Kvh©Ki wWwRUvj Kb‡U›U cÖ ‘̄Z Kivi aviYv I KiYxq 

wWwRUvj Kb‡U›U e¨env‡ii Ab¨Zg D‡Ïk¨ nj wk¶Y-wkLb Kvh©µg‡K AvKl©Yxq wk¶v_©x‡`i‡K A_©c~Y© Ges 

Kvh©Ki wkL‡b mnvqZv Kiv, †hb Zviv Zv‡`i c~‡e©i Rvbv wel‡qi Av‡jv‡K bZzb welq eyS‡Z cv‡i Ges Zv‡`i 

ev Í̄e Rxe‡b cÖ‡qvM Ki‡Z cv‡i| GKwU h_vh_ wWwRUvj Kb‡U›U cÖ ‘̄Z Ki‡Z n‡j ZvB cÖ_‡gB Rvbv cÖ‡qvRb 

wKfv‡e †kLv‡j wk¶v_©xiv mn‡R Ges A_©c~Y©fv‡e wkL‡e| wkLb ZLbB A_©c~Y© I Kvh©Ki n‡e hLb wk¶v_©xiv 

welqe ‘̄i A_© ey‡S cvV MÖnY Ki‡e Ges Zv‡`i c~e©Áv‡bi mv‡_ m¤cK© ’̄vcb  wkL‡Z cvi‡e| wkL‡b welqe ‘̄i 

aviYv ̄ có bv n‡j wkLb Kvh©Ki nq bv Avi †mUv ev Í̄‡e cÖ‡qvM KivI hvq bv| bv ey‡S welqe ‘̄ mivmwi gyL¯Í Ki‡j 

†mUv †ewk w`b g‡b ivLv hvq bv Ges G ai‡Yi wkLb Kg©‡¶‡Î †Kvb Kv‡R Av‡m bv| 

wk¶v_©x‡`i‡K wKfv‡e A_©c~Y© I Kvh©Ki wk¶v †`qv hvq †m wel‡q wewfbœ mg‡q g‡bvweÁvwb, mgvRweÁvwb I wk¶v 

we‡klÁMY bvbviKg cix¶v I M‡elYv Kvh©µg Pvwj‡q‡Qb Ges wewfbœ wkLbZË¡ w`‡q‡Qb| wewfbœ wkLbZ‡Ë¡i 

we Í̄vwiZ eY©bv †`qv GB Aa¨‡qi D‡Ïk¨ bq, Z‡e wewfbœ MÖnY‡hvM¨ I cÖPwjZ wkLbZ‡Ë¡i cÖwZdjb NwU‡q wKfv‡e 

GKwU fv‡jv wWwRUvj Kb‡U›U ˆZwi Kiv hvq, †mB wel‡q GLv‡b Av‡jvPbv Kiv n‡q‡Q| 

wkL‡bi g~jbxwZ 

MÖnY‡hvM¨ I cÖPwjZ wkLbZË¡¸wji g~jK_v nj, wk¶v_©xiv wkL‡e- 

• Rvbv ‡_‡K ARvbv welq  

• wbKU ‡_‡K `~‡ii welq 

• mnR ‡_‡K KwVb welq 

• g~Z© ‡_‡K weg~Z© welq 

Rvbv ‡_‡K ARvbv K_vwUi e¨vL¨v n‡jv, wk¶v_©x‡`i c~e©Áv‡bi ev Rvbv wel‡qi Dci wfwË K‡i Zv‡`i‡K bZyb ev 

ARvbv welqe ‘̄ ‡kLv‡Z n‡e| D`vnviY ¯̂iæc ejv hvq, B‡Ui Dci BU ‡Mu‡_ Avgiv ‡`qvj M‡o Zywj| GKBfv‡e 

wk¶v_©x‡`i‡K bZyb wel‡qi Ávb w`‡Z n‡e Zv‡`i cyiv‡bv ev c~‡e©i Á‡bi Dci wfwË | GRb¨ cv‡Vi ïiæ‡ZB 

Zv‡`i c~e©Ávb hvPvB K‡i ‡bqv ̀ iKvi| ‡Kvb cvV Dc¯’vc‡bi c~‡e© ‡mB cvVwU MÖn‡Yi Rb¨ wk¶v_©x‡`i cÖ‡qvRbxq 

cÖv_wgK ‡Kvb Ávb ev aviYv ev AwfÁZv Av‡Q wKbv Zv ‡`‡L wb‡Z n‡e| myZivs wWwRUvj Kb‡U›U cÖ ‘̄wZi mgq 

wk¶v_©x‡`i c~e© Ávb hvPvB‡qi e¨e ’̄v ivL‡Z n‡e| wk¶v_©xiv AZx‡Z wk‡L‡Q, ev Zv‡`i cwiwPZ cwi‡e‡k N‡U 

Ggb ‡Kvb Qwe, wfwWI wK¬c ev Gwb‡gkb ‡`wL‡q Ges cÖ‡kœvË‡ii gva¨‡g Zv‡`i c~e©Ávb hvPvB Kiv hvq|  

wbKU ‡_‡K `~i K_vwUi e¨vL¨v n‡jv, wk¶v_©x‡`i‡K ‡kLv‡Z n‡e Zv‡`i cwiwPZ mvgvwRK ‡cÖ¶vc‡Ui Av‡jv‡K 

Ges Zvici cÖ‡qvR‡b ax‡iax‡i wek^‡cÖÿvc‡Ui Av‡jvPbv Avm‡Z cv‡i| ‡Pbv cwi‡e‡ki D`vnviY w`‡q ‡kLv‡j 

wk¶v_©xiv Zv mn‡R eyS‡Z cv‡i Ges g‡b aviY Ki‡Z cv‡i| GKvi‡Y, wWwRUvj Kb‡U›U-G e¨eüZ Qwe, wfwWI, 

Gwb‡gkb ev D`vnviY n‡Z n‡e wk¶v_©xi cwiwPZ cwi‡ek ‡_‡K, Ges B›Uvi‡bU ev Ab¨ ‡Kvb Drm ‡_‡K Gme 

msMÖn Kivi mgq GB welqwU we‡ePbvq ivL‡Z n‡e| GKRb wk¶K wb‡RB Zvi †gvevBj †dv‡bi K¨v‡giv ev Ab¨ 

†Kvb K¨v‡giv ØvivI cv‡Vi cÖvmw½K Qwe ev wfwWI aviY K‡i †kªwY‡Z e¨envi Ki‡Z cv‡ib| 

mnR †_‡K KwVb A_© nj, †Kvb cvV Dc ’̄vc‡bi mgq Zyjbvg~jK mnR welq¸wj Av‡M Ges KwVb welq¸wj c‡i 

cvV`vb Ki‡Z n‡e| GRb¨ cvV`v‡bi Av‡MB wPwýZ  wb‡Z n‡e cv‡Vi †Kvb Ask¸wj wk¶v_©x‡`i Kv‡Q KwVb ev 

bZyb Ges †KvbwU mnR| wWwRUvj Kb‡U›U cÖ ‘̄wZi Ab¨Zg D‡Ïk¨ n‡jv KwVb welq¸wj‡K mnR I †evaMg¨ Dcv‡q 
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Dc¯’vcb Kiv| myZivs cv‡Vi KwVb welq¸wj‡K mnR I †evaMg¨ Kivi Rb¨ cÖ‡qvRbxq Qwe, wfwWI, Gwb‡gkb ev 

D`vnviY wWwRUvj Kb‡U›U-G AšÍf©y³ Ki‡Z n‡e|  

g~Z© †_‡K weg~Z© ej‡Z eySvq `„k¨gvb ev Bw›`ªqM Övn¨ †_‡K A`„k¨gvb ev weg~Z© wel‡qi w`‡K hvIqv| A_©vr, 

wk¶v_©x‡`i‡K †Kvb weg~Z© welq †kLv‡Z n‡j cÖ_‡gB Zv‡`i‡K cÖvmw½K †Kvb g~Z© ev `„k¨gvb e ‘̄i D`vnviY w`‡Z 

n‡e, Ges Zvi Av‡jv‡K ch©vqµ‡g weg~Z© wel‡qi e¨vL¨v w`‡Z n‡e| †hgb, Abyi MVb ev Rxe †Kv‡li MVb; GB 

welq¸wj †Pv‡L †`Lv hvq bv, Qwe Gu‡K ev Qwe †`wL‡q mvaviYZt †kLv‡bv nq| wWwRUvj Kb‡U›U-Gi GKwU 

AvKl©Yxq ˆewkó n‡jv, wewfbœ weg~Z© welq¸wj‡K bv›`wbK Dcv‡q  g~Z©  wk¶v_©x‡`i Kv‡Q Dc ’̄vcb Kiv| cv‡Vi †h 

welq¸wj †Pv‡L †`Lv hvq bv ev Avgv‡`i Bw›`ªq Øviv Abyaveb Kiv hvq bv, †hgb- Abyi MVb, †m¸wj‡K `„k¨gvb 

K‡i Dc¯’vcb Kiv hvq wWwRUvj Kb‡U›U Øviv| GKvi‡Y, GKRb wWwRUvj Kb‡U›U cÖ ‘̄ZKviK‡K †ewk g‡bv‡hvM 

w`‡Z n‡e cv‡Vi weg~Z© welq¸wj‡K mnR‡eva¨ Dcv‡q g~Z©  Zyj‡Z| B›Uvi‡b‡U, we‡klZ  YouTube-G A‡bK 

wk¶vg~jK wfwWI ev Gwb‡gkb wK¬c Av‡Q hv WvDb‡jvW  wWwRUvj Kb‡U›U-G e¨envi Kiv hvq| 

wWwRUvj K‡›U›U ˆZwii Rb¨ cwiKíbv cÖYqb 

‡kªYxK‡¶ Z_¨ I †hvMv‡hvM cÖhyw³ e¨env‡ii Rb¨ DcKiY ˆZwii †¶‡Î c~‡e©B cwiKíbv cÖYqb AZ¨šÍ Riæwi| 

†kªYx Kvh©µg cwiPvjbvi Rb¨ cvV cwiKíbvwU Kvh©Ki, A_©en, Avb›``vqK I djcÖmy Ki‡Z AvBwmwU DcKiY 

AZ¨šÍ mnvqK f~wgKv ivL‡Z cv‡i| ZvB cvV cwiKíbv Ges AvBwmwU DcKi‡Yi g‡a¨mgš^q mvab  AvBwmwU 

DcKiY ˆZwi Ki‡Z n‡e| GRb¨ AvBwmwU DcKiY ˆZwi cwiKíbvi Ask wn‡m‡e cÖ_‡gB welqe ‘̄wU fvj  c‡o 

wb‡Z n‡e Ges Kvw•LZ wkLbdj m¤ú‡K© ¯úó aviYv _vK‡Z n‡e| ciewZ©‡Z Qwe, wfwWI, A¨vwb‡gkb, M Övd, 

†Uwej BZ¨vw` wbe©vP‡bi †¶‡Î j¶¨ ivL‡Z n‡e- 

- cÖwZ Qwe/wfwWI/A¨vwb‡gkb †hb Thought Provoking nq| A_©vr welqe ‘̄i Mfx‡i cÖ‡ek Kivi Rb¨ 

wk¶v_©x‡`i wPšÍvi †LvিvK wn‡m‡e KvR K‡i| we‡kl  c„_K møvBW I Qwe/wfwWI/Gwb‡gkbwU †hb we‡klfv‡e 

AvKl©Yxq nq Ges hvi gva¨‡g cvV wk‡ivbgwU wk¶v_©x‡`i w`‡q †ei  Avbv hvq| G‡¶‡Î wk¶K cÖ‡qvR‡b 

wk¶v_©x‡`i mnvqZv Ki‡eb|  

- ciewZ©‡Z GK ev GKvwaK møvB‡Wi gva¨‡g wk¶v_©x‡`i welqe ‘̄ m¤ú‡K© c~e© AwfÁZv hvPvB Ki‡Z n‡e| 

hw` †Kvb welqe ‘̄ m¤ú‡K© wk¶v_©x‡`i c~e© AwfÁZv bv _v‡K, †m‡¶‡Î wk¶v_©x‡`i Rxeb Nwbô e ‘̄, NUbv, wbZ¨ 

e¨envh© ev wbZ¨ `„k¨gvb Qwe †`wL‡q g~j cv‡Vi w`‡K GwM‡q †h‡Z n‡e|  

- GK ev GKvwaK møvBW e¨envi wk¶v_©xiv Kx †`L‡Z cv‡”Q, Kx †evSv hv‡”Q Gi gva¨‡g wk¶v_©x‡`i w`‡q 

msÁv †ei Kivi †Póv Ki‡Z n‡e| †Lqvj ivL‡Z n‡e wk¶v_©xiv †hb gyL¯’ we`¨vi w`‡K avweZ bv nq| cÖ‡qvR‡b 

møvBW¸‡jv evievi †`wL‡q Zv‡`i †evaMg¨Zvi gva¨‡g ms½v †ei Kwi‡q Avb‡Z n‡e|  

- ‡Kvb welqe ‘̄i ˆewkó¨ ev Dcv`vbmg~n †kªwY‡Z Dc¯’vc‡bi †¶‡Î GK ev GKvwaK møvB‡Wi g¨va‡g 

wk¶v_©x‡`i w`‡q Dcv`vb¸‡jv wPwýZ Ki‡Z n‡e Ges †ev‡W© wjwL‡q ivL‡Z n‡e| wk¶v_©x‡`i mKj ˆewkó¨¸‡jv 

wPwýZ nIqvi ci GKwU møvB‡W wjwLZ ˆewkó¨¸‡jv †`wL‡q wgwj‡q wb‡Z wk¶v_©x‡`i AvnŸvb Ki‡Z n‡e| G‡Z  

wk¶v_©xiv AvZ¥wek¦vmx n‡q cv‡V Av‡iv g‡bv‡hvMx n‡e|  

- `ywU welqe ‘̄i cv_©K¨ wbY©‡qi †¶‡Î cvkvcvwk GKB møvB‡W `yÕwU Qwe †`wL‡q wk¶v_©x‡`i w`‡q cv_©K¨ 

wbY©q Kwi‡q wb‡Z n‡e| Aek¨B Qwe wbe©vP‡bi †¶‡Î wk¶v_©x‡`i cwiwPZ cwi‡ek ev Rxeb Nwbô wel‡qi Dci 

¸iæZ¡v‡ivc Ki‡Z n‡e|  

-  m„Rbkxj cÖ‡kœi cÖ‡qvM Ges D”PZi `¶Zvi cÖ‡kœi DËi Abykxjb Kivi Rb¨ GKwU møvB‡W GK ev 

GKvwaK Qwe w`‡q mgm¨vi m„wó Ki‡Z n‡e, †hb wk¶v_©xiv GB mgm¨vi mgvavb Lyu‡R †ei Ki‡Z cv‡i| cÖ_gw`‡K 

`jxqfv‡e, cieZ©x‡Z †Rvovq Ges GKKfv‡e Abykxjb Kvh©µg cwiPvjbv Ki‡Z n‡e| †kªYxK‡¶ m„Rbkxj cÖ‡kœi 

Abykxjb Kvh©µ‡g AvBwmwU DcKiY n‡Z cv‡i GKwU AZ¨šÍ kw³kvjx gva¨g| 
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- Qwe wbe©vP‡bi †¶‡Î †`kxq Qwe nIqv evÂbxq| Z‡e GKvšÍB †`‡ki Qwe cvIqv bv †M‡j we‡`kx Qwe 

†bIqv †h‡Z cv‡i| 

- Qwe wbe©vP‡bi †¶‡Î mZK© _vK‡Z n‡e, QwewU †hb Avgv‡`i mvgvwRK g~j¨‡eva, BwZnvm, HwZn¨ Ges 

mvs¯‹„wZK Kg©Kv‡Ûi cwicwš’ bv nq| 

- QwewU †hb Avgv‡`i g~jbxwZ, wewa, weav‡bi cwicwš’ bv nq|  

- Qwe¸‡jv †hb cÖPwjZ wk¶vµ‡gi j¶¨ I D‡Ï‡k¨i mv‡_ mvgÄm¨c~Y© nq|  

- Qwe¸‡jv †hb wk¶v_©x‡`i eqm Dc‡hvMx nq| cvV¨cy Í̄‡K ewY©Z welqe ‘̄ GKUy Mfxifv‡e cvV Ki‡jB eqm 

Dc‡hvwMZvi welqwU ¯úó n‡q hvq| 

- AÂj, †fŠ‡MvwjK Ae ’̄vb, ̄ ’vb‡f‡` Qwe wbe©vP‡bi †¶‡Î mZK©Zv Aej¤^b Kiv DwPZ| A_©vr GKB †kªYxi 

GKB welqe ‘̄i Rb¨ Qwe¸‡jv wfbœiƒc nIqv Am¤¢e wKQy bq| 

- cÖwZwU møvBW cÖ`k©‡bi ci wk¶v_©x‡`i w`‡q †Kvb ai‡bi KvR Kiv‡bv n‡e, Zv c~e© wba©vwiZ nIqv Avek¨K 

 

Kb‡U›U ˆZwii GKwU bgybv møvBW cwiKíbv wb‡P †`Iqv nj (welq: evsjv) 

১ 

¯̂vMZg 

wk¶v_©x‡`i ï‡f”Qv Rvbv‡Z ev Kykj wewbg‡qi Ask wn‡m‡e 

c«_‡g GKwU Ô¯^vMZg/ï‡f”QvÕ møvBW e¨envi Ki‡Z cv‡ib| 

 

 

 

 

২ 

wk¶K cwiwPwZ 

Gici wØZxq møvB‡W wk¶K wn‡m‡e Avcwb Avcbvi cwiwPwZ 

w`‡Z cv‡ib| w¯Œ‡b GKwU bgybv møvBW ‡`L‡Z cv‡”Qb| GLv‡b 

Avcbvi bvg, c`ex, we`¨vj‡qi bvg e¨envi Ki‡Z cv‡ib| 

GB møvBWwU e¨env‡ii KviY n‡jv Avcwb Kb‡U›UwU wk¶K 

evZvq‡b Avc‡jvW Ki‡Z cv‡ib ev Avcbv‡`i wk¶K‡`i 

‡h‡Kv‡bv KwgDwbwU‡ZI w`‡Z cv‡ib| ‡m‡¶‡Î ‡h ‡KD hv‡Z 

eyS‡Z cv‡ib GB Kb‡U›UwU ‡K ‰Zwi K‡i‡Qb| 

 

৩ 

cvV cwiwPwZ 

Gici AvR‡Ki cv‡Vi welqe Í̄y wb‡q GKwU møvBW e¨envi 

Ki‡Z cv‡ib| ‡hgb GLv‡b GKwU bgybv møvBW ‡`L‡Z 

cv‡”Qb| GLv‡b ‡k«wY, welq, cvV wk‡ivbvg, cvV/cvV¨vsk 

m¤úwK©Z Z_¨ mshy³ Ki‡Z cv‡ib| g‡b ivL‡Z n‡e ‡h Avgiv 

mvaviYZ evsjv, Bs‡iRx, evsjv‡`k I wek¦ cwiPq mn Ab¨vb¨ 

wel‡qi cv‡Vi ‡¶‡Î cvV/cvV¨vsk DfqB e¨envi K‡i _vwK 

wKš‘ MwbZ I weÁv‡bi ‡¶‡Î ïay cvV kãwU e¨envi Ki‡ev| 

GB møvBWwU Avcwb wk¶K ms¯‹i‡bi mv‡_ wgj ‡i‡L Av‡M 

wc‡QI ivL‡Z cv‡ib| KviY GB møvBWwU wk¶v_©x‡`i cÖ`k©‡bi 

Rb¨ bq| K¬vm cwiPvjbvi mgq møvBWwU nvBW K‡i ivL‡eb| 

GwU Avcwb hv‡`i mv‡_ ‡kqvi Ki‡eb Zv‡`i Rb¨| 
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৪ 

wkLbdj 

Gici AvR‡Ki cv‡Vi wkLbdj møvB‡W mshy³ K‡i GB møvBW 

‰Zwi Kiæb| w¯Œ‡b ‡hgb evsjv wel‡qi KbU‡›Ui GKwU bgybv 

møvBW ‡`L‡Z cv‡”Qb| wkLbdj Aek¨B cÖv_wgK wk¶vµg ev 

wk¶K ms¯‹iY ‡_‡K msMÖn Ki‡Z n‡e| GB møvBWwUI 

wk¶v_©x‡`i c«`k©‡bi Rb¨ bq| K¬vm cwiPvjbvi mgq GwUI 

nvBW K‡i ivL‡eb| GB møvBW Avcwb hv‡`i mv‡_ ‡kqvi 

Ki‡eb Zv‡`i Rb¨| Zviv ‡hb eyS‡Z cv‡i GB cv‡Vi 

wkLbdj Kx Kx? 

 

৫ 

†kªwY Dc‡hvMx cwi‡ek ‰Zwi 

Gici †kªwY Dc‡hvMx cwi‡ek ‰Zwi Ki‡Z GK ev GKvwaK 

møvBW hy³ Ki‡Z cv‡ib| ‡hLv‡b Qwe/wfwWI/cvRj/‡MBg 

BZ¨vw` mshy³ K‡i wk¶v_©x‡`i mv‡_ GKwU B›Uv‡iw±f 

cwi‡ek ‰Zwi Ki‡Z cv‡ib| wKQy cÖ‡kœi AeZviYv Kiæb hvi 

ga¨ w`‡q wk¶v_©x‡`i c~e© Ávb hvPvB Ki‡Z cv‡ib| w¯Œ‡b 

‡hgb GKwU bgybv møvBW ‡`L‡Z cv‡”Qb| GLv‡b wk¶K GKwU 

wfwWIi mv‡_ wKQy cÖkœI hy³ K‡i‡Qb| møvBWwU ‰Zwii mgq 

Ô‡kÖwY Dc‡hvMx cwi‡ek ‰ZwiÕ Ggb ‡Kvb UvB‡Uj e¨env‡ii 

c«‡qvRb ‡bB| ‡kÖwY‡Z Av‡eM m…wó ev ‡kÖwY Dc‡hvMx cwi‡ek 

‰Zwi n‡j AvR‡Ki cvV ‡NvlYvi Rb¨ GKwU møvBW e¨envi 

Ki‡Z cv‡ib|    

৬ 

wkLb ‡kLv‡bv Kvh©vejxi Dc¯’vcb 

Gici GK ev GKvwaK møvBW e¨envi Ki‡Z cv‡ib Avcbvi 

wkLb ‡kLv‡bv Kvh©vejx cwiPvjbvi Rb¨| welqe Í̄y Dc ’̄vcbv 

mnRZi I B›Uv‡iw±f Ki‡Z Qwe, AwWI, wfwWI Ges 

A¨vwb‡gk‡bi mgš^q e¨envi K‡i wk¶v_©x‡`i ‡KŠZ~nj 

evov‡bv hvq Ggb me møvBW e¨envi Kiæb| ‡hb B›Uv‡iw±f 

møvBW wk¶v_©x‡`i ‡kLvi cÖwZ AvMÖn evovq| Zv‡`i‡K c«‡kœi 

gva¨‡g DØy× Kiv, mgm¨v mgvav‡bi gva¨‡g ‡kLv‡bv Ges 

‡MgwfwËK wk¶Y c×wZ Aej¤^b K‡i møvBW ‰Zwi K‡i GB 

As‡k hy³ Ki‡Z n‡e| GK K_vq GB As‡k  wk¶v_©x‡`i cv‡V 

m¤ú…³ Kivi Rb¨ wPšÍvi D‡`ªK NUvq Ggb me møvBW e¨envi 

Kiv Riæwi| møvBW¸‡jv ‰Zwii mgq ÔwkLb ‡kLv‡bv Kvh©vejxi 

Dc¯’vcbÕ møvB‡W Ggb ‡Kvb UvB‡Uj e¨env‡ii cÖ‡qvRb ‡bB| 

GB As‡ki møvBW¸wj ‡Kgb nq ev welqe Í̄y I cvV cwiKíbvi 

Av‡jv‡K Kxfv‡e ‰Zwi Ki‡Z nq ‡m m¤ú‡K© aviYv wb‡Z 

wk¶K evZvqb ‡_‡K wk¶Ke…›` KZ©…K ‰ZwiK…Z wewfbœ wel‡qi 

Kb‡U›U ‡`Lyb| 

 

৭ 

cvV¨ eB‡qi mv‡_ ms‡hvM 

GB ch©v‡q cvV¨ eB‡qi mv‡_ ms‡hvM ’̄vc‡bi Rb¨ GKwU 

møvBW e¨envi Ki‡Z cv‡ib| GB ch©v‡q g~jZ evsjv I 

Bs‡iwRi ‡¶‡Î wk¶K Av`k© cvV/mie cvV cwiPvjbv K‡i 

_v‡Kb| Ab¨vb¨ wel‡qi ‡¶‡ÎI ‡Kv‡bv ‡Kv‡bv ‡¶‡Î wk¶K 

wk¶v_©x‡`i cvV¨ eB ‡_‡K co‡Z e‡jb| wk¶v_©x‡`i cV‡b 
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NvUwZ _vK‡j wk¶K co‡Z mnvqZv K‡i _v‡Kb| ZvB GB 

møvBWwUi e¨envi m¤ú~Y© wk¶K Zvi g‡Zv K‡i K‡ib| 

Z‡e møvBWwU ‰Zwii mgq ÔcvV¨ eB‡qi mv‡_ ms‡hvMÕ Ggb 

‡Kvb UvB‡Uj e¨env‡ii c«‡qvRb ‡bB| 

৮ 

`jMZ/‡Rvovq/GKK KvR 

wk¶v_©x‡`i hw` `jxq/‡Rvovq ev GKK KvR ‡`b Zvn‡j G 

ch©v‡q møvB‡W ‡mB wel‡q wb‡`©kbv w`‡Z n‡e| Avi hw` 

møvB‡Wi gva¨‡g ‡mkbwU B›Uv‡iw±f Ki‡Z Pvb Zvn‡j ‡mB 

‡gvZv‡eK GK ev GKvwVK møvBW ‰Zwi Kiæb| 

   

 

৯ 

wbPy¯^‡i cvV 

hw` mKj wk¶v_©xi cVb `¶Zv fv‡jv n‡q _v‡K Z‡e GB 

ch©v‡q cvV¨ eB wbPy¯^‡i cvV Kivi wb‡`©kbv w`‡q GKwU møvBW 

e¨envi Ki‡Z cv‡ib| mKj wel‡qi ‡¶‡ÎB wk¶K GwU 

Ki‡Z cv‡ib|  

Z‡e møvBWwU ‰Zwii mgq ÔwbPy¯^‡i cvVÕ G RvZxq UvB‡Uj 

e¨env‡ii cÖ‡qvRb ‡bB| 

 

১০ 

gyj¨vqb 

G ch©v‡q wk¶v_©x‡`i g~j¨vq‡bi Rb¨ wkLbdj AbymiY K‡i 

GKvwaK møvBW ‰Zwi Ki‡Z cv‡ib| Z‡e møvBW¸‡jv hZUv 

cviv hvq B›Uv‡iw±f K‡i ‰Zwi Ki‡Z n‡e| GRb¨ 

Gwb‡gk‡bi e¨envi K‡i wgj Awgj/ïb¨ ’̄vb/wes‡Mv ‡Mg/GK 

K_vq DËi/mZ¨ wg_¨v/QK cyiY BZ¨vw` c×wZi ga¨ w`‡q 

wk¶v_©x‡`i g~j¨vqb wbwðZ Kiæb| 

 

১১ 

cwiKwíZ KvR/evwoi KvR| 

welq we‡ePbvq GLv‡b GKwU cwiKwíZ ev evwoi KvR w`‡Z 

cv‡ib| wel‡q møvB‡W m¤ú~Y© wb‡`©kbv _vK‡e| 

 

১২ 

ab¨ev` 

me‡k‡l wk¶v_©x‡`i ab¨ev` Rvwb‡q GKwU møvBW e¨envi 

Ki‡Z cv‡ib| 

 

GKBfv‡e Ab¨vb¨ wel‡qi †¶‡ÎI D³ welq¸‡jvi cvVcwiKíbv ev cvV`v‡bi avc AbymiY K‡i wWwRUvj K‡›U›U 

ˆZwii cwiKíbv Ki‡Z cvwi|  
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Awa‡ekb 16 

wWwRUvj K‡›U›U: GKKfv‡e K‡›U›U ˆZwi 

wkLbdj: 

G Awa‡ekb †k‡l cÖwk¶Yv_x©MY- 

K. †cWvMwRi Av‡jv‡K wbw`©ó¨ welqe ‘̄i Dci GKKfv‡e wWwRUvj K‡›U›U ˆZwi Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa‡ek‡b e¨eüZ c×wZ I †KŠkj: Abykxjb| 

DcKiY:  †PKwj÷, cvV¨eB, cvV¨µg, j¨vcUc, B›Uvi‡bU Kv‡bKkb, Z_¨cy Í̄K|  

Ask- K GKKfv‡e Kb‡U›U ˆZwii cwiKíbv cÖYqb mgq: 20 wgwbU 

1. AskMÖnYKvix†`i ï†f”Qv Rvwb†q Ges wkLbdj m¤ú†K© AeMZ K†i Awa†ekb ïiæ Kiæb|  

2. cÖkœ Kiæb- Kb‡U›U ˆZixi avcmg‚n Kx Kx?  

3. AskMÖnYKvix‡`i w`‡q ejyb, AvR‡K cÖ‡Z¨K GKKfv‡e GKwU K‡i K‡›U›U ˆZwi Ki‡eb| 

4. cÖ‡Z¨K‡K †h †Kv‡bv †k ÖwYi †h †Kv‡bv GKwU welqe ‘̄ wbe©vPb Ki‡Z ejyb, hvi Dc‡i Zviv GKwU wWwRUvj 

Kb‡U›U ˆZwii cwiKíbv c ÖYqb Ki‡eb| 

5. wbe©vwPZ welqe Í̄zi Dc‡i GK ev GKvwaK wkLbdj wPwýZ Ki‡Z ejyb| 

6. GKwU K¬vm cwiPvjbvi Rb¨ wkLbd‡ji mv‡_ mvgÄm¨ weavb K‡i †kÖwY Dc‡hvMx (cvV¨cy Í̄‡K ewY©Z welqe ‘̄ 

co‡j cÖv_wgK aviYv cvIqv hvq) Kx Kx Qwe, PvU©, MÖvd, AwWI, wfwWI ev Gwb‡gkb cÖ‡qvRb n‡e Zv 

wPwýZ K‡i †bvUey‡K wjL‡Z ejyb|  

Ask- L  wWwRUvj Kb‡U›U ˆZwii cwiKíbv Dc¯’vcb mgq: 20 wgwbU 

1. ˆ`ePq‡bi wfwË‡Z K‡qKRb‡K wba©vwiZ mgq Abzhvqx GKK KvR Dc¯’vcb Ki‡Z ejyb| 

2. Dc¯’vcb †k‡l Ab¨vb¨ cÖwk¶Yv_©xi wbKU †_‡K wdWe¨vK ïbzb Ges Avcwb wb‡RI cÖ‡qvRbxq 

wdWe¨vK cÖ`vb Kiæb| 

3. wdWe¨vK¸‡jvi mgš̂‡q mK‡ji cwiKíbvwU P~ovšÍ Ki‡Z ejyb|  

Ask- M GKKfv‡e wWwRUvj K‡›U›U ˆZwi mgq: 45 wgwbU 

1. cÖwk¶Yv_©x‡`i cÖYxZ cwiKíbv Abymv†i wWwRUvj K‡›U›U ˆZwii wb‡`©kbv w`b| 

2. K‡›U›U ˆZwi PjvKvjxb cÖwk¶Yv_©x‡`i KvR ch©‡e¶Y Kiæb Ges cÖ‡qvRbxq cigk© I mn‡hvwMZv 

cÖ`vb Kiæb|                                      

Ask-N Awa‡ekb mgvwß mgq: 05 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi K‡qKR‡bi wbKU K‡›U›U ̂ Zwii AMÖMwZ m¤c‡K© wR‡Ám Kiæb| 

cÖ‡qvRbxq †¶‡Î m¤¢e n‡j evwoi KvR wn‡m‡e K‡›U›UwU m¤c~Y© K‡i wb‡q Avm‡Z ejyb| 
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Awa‡ekb 17 

wWwRUvj K‡›U›U: GKKfv‡e K‡›U›U ˆZwi m¤c~Y©KiY I Dc¯’vcb 

wkLbdj: 

G Awa‡ekb †k‡l cÖwk¶Yv_x©MY- 

K. †cWvMwRi Av‡jv‡K wbw`©ó welqe ‘̄i Dci GKKfv‡e wWwRUvj K‡›U›U ˆZwi m¤c~Y© Ki‡Z cvi‡eb| 

L. cÖYxZ K‡›U›U møvBW †kv K‡i Dc¯’vcb Ki‡Z cvi‡eb|  

mgq: 1 N›Uv 30 wgwbU  

Awa‡ek‡b e¨eüZ c×wZ I †KŠkj: Abykxjb| 

DcKiY:  †PKwj÷, cvV¨eB, cvV¨µg, j¨vcUc, B›Uvi‡bU Kv‡bKkb, Z_¨cy Í̄K|  

Ask- K GKKfv‡e Kb‡U›U ˆZwi m¤c~Y©KiY mgq: 30 wgwbU 

1. AskMÖnYKvix†`i ï†f”Qv Rvwb†q Ges wkLbdj m¤ú†K© AeMZ K†i Awa†ekb ïiæ Kiæb|  

2. cÖwk¶Yv_©x†`i K‡›U›U ˆZwii AMÖMwZ hvPvB Kiæb Ges Dbœq‡bi civgk© w`b|  

3. hv‡`I K‡›U›U ˆZwi B‡Zvg‡a¨ m¤cbœ n‡q wM‡q‡Q Zv‡`i Am¤c~Y© K‡›U›U¸‡jv‡Z cÖ‡qvRbxq mnvqZv 

Ki‡Z ejyb| 

4. wba©vwiZ mg†qi g‡a¨ K‡›U›U m¤c~Y© Kivi KvRwU †kl Kiæb Ges mgq †k‡l mK‡ji K‡›U›U †cbWªvB‡f 

Rgv wbb|   

Ask- L  GKKfv‡e ˆZwi wWwRUvj Kb‡U›U Dc¯’vcb mgq: 45 wgwbU 

1. GKKfv‡e ˆZwiK…Z wWwRUvj K‡›U›U¸‡jvi Dc¯’vcb ch©‡e¶Y Kiæb I cÖ‡qvRbxq †bvU wbb| 

2. cÖwk¶Yv_©xivI mK‡jB †hb Dc ’̄vcb ch©‡e¶Y I †bvU MÖnY K‡i Zv wbwðZ Kiæb| 

3. Dc¯’vcb †k‡l Ab¨vb¨ cÖwk¶Yv_©xi wbKU †_‡K wdWe¨vK ïbzb Ges Avcwb wb‡RI cÖ‡qvRbxq 

wdWe¨vK cÖ`vb Kiæb| 

4. wdWe¨vK¸‡jvi mgš̂‡q K‡›U›UwU cÖ‡qvRbxq ms‡kvab Ki‡Z ejyb I ms‡kvwaZ K‡›U›U¸‡jv msMÖn 

K‡i ivLyb|                               

Ask-N Awa‡ekb mgvwß mgq: 05 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi K‡›U›U ˆZwii AwfÁZv m¤c‡K© cÖkœ Kiæb| Zviv Kx ai‡bi P¨v‡jÄ 

Gi gy‡LvgywL n‡q‡Q Zv Rvb‡Z Pvb| 

2. we`¨vj‡q wWwRUvj K‡›U›U ˆZwii †¶†Î Kx ai‡bi mgm¨v n‡Z cv‡i Zv Av‡jvPbv Kiæb| GBme P¨v‡jÄ 

†_‡K DËi‡bi cÖ‡qvRbxq civgk© w`b|  

3. cÖwk¶Yv_©x‡`i Drmvn I ab¨ev` Rvwb‡q Awa‡ekwU mgvß Kiæb|  
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Awa‡ekb 18 

B-‡gBj I ¸Mj mvwf©m (¸Mj WªvBf, ¸Mj dg©) e¨envi Abykxjb 

wkLbdj: 

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. B-†gBj GKvD›U ˆZwi Ges Av`vb-cÖ`vb Ki†Z cvi†eb|  

L. ¸Mj WªvB†fi h_vh_ e¨envi Ki†Z cvi†eb| 

M. ¸Mj dg© e¨envi K†i dg© ˆZwi I †kqvi Ki†Z cvi†eb|  

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ†kœvËi, AwfÁZv wewbgq, cÖ`k©b, ch©†e¶Y, Av†jvPbv, Abykxjb| 

DcKiY: j¨vcUc/Kw¤cDUvi, gvwëwgwWqv cÖ†R±i, B›Uvi†bU ms†hvM | 

Ask-K B†gBj cwiwPwZ, GKvD›U †Lvjv I B†gBj Av`vb cÖ`vb    mgq: 40 wgwbU 

1. mevB†K ï†f”Qv Rvwb†q †mkb ïiæ Ki†eb| 

2. Av†M †R†b wbb AskMÖnYKvix†`i Kvi Kvi B†gBj GKvD›U Av†Q|  

3. hv†`i B†gBj GKvD›U †bB Zv†`i ZvwjKv ˆZwi K‡i mnvqK Z_¨ Abymib K‡i Gmail-G GKvD›U 

Lzj†Z mnvqZv Kiæb| hv†`i B†gBj GKvD›U Av†Q cÖ†qvR†b Zv†`i mn†hvwMZv wb†q mK†ji B†gBj 

GKvD›U wbwðZ Kiæb|  

Ask-L B†gBj Av`vb cÖ`vb|   mgq: 20 wgwbU 

1. B‡gBj jMBb Kivi ci GKvD‡›Ui wewfbœ B›Uvi‡dm m¤ú‡K© mnvqK Z_¨ AbymiY K‡i we Í̄vwiZ 

Av‡jvPbv Kiæb| 

2. Kxfv‡e B‡gBj cvVv‡Z nq Zv Z_¨cy¯ÍK Abzmib K‡i †`wL‡q w`b| mevB‡K fv‡jvfv‡e ch©‡e¶Y 

Ki‡Z ejyb| 

3. wbR¯̂ B†gBj GKvD›U e¨envi K†i B†gBj cvVv‡Z ejyb I cÖ†qvR†b mnvqZv Kiæb| 

Ask-M ¸Mj mvwf©m I ¸Mj WªvB†fi e¨envi        mgq: 15 wgwbU 

                     

1. ¸Mj mvwf©m m¤c†K© cÖwk¶Yv_©x†`i KvQ †_†K Rvb†Z Pvb| cÖ†kœvË†i Av†jvPbvi gva¨†g ¸M†ji wewfbœ 

mvwf©m m¤c†K© aviYv my¯có Kiæb|  

2. ¸Mj WªvB†fi mv†_ cwiwPwZ Kwi†q WªvB†f dvBj Avc†jvW, †kqvi I WvDb†jvW Kivi †KŠkj Dc¯’vcb 

Kiæb| 

3. cÖ†Z¨K cÖwk¶bv_©x†K w`†q ¸Mj WªvB†fi h_vh_ e¨envi AbzkxjY Kiæb|  
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Ask -N ¸Mj dg© cwiwPwZ I Gi e¨envi mgq: 10 wgwbU 

1. ¸Mj dg© m¤c†K© cÖwk¶Yv_©x†`i KvQ †_†K Rvb†Z Pvb| cÖ†kœvË†i Av†jvPbvi gva¨†g ̧ Mj d†g©i wewfbœ 

e¨envi m¤c†K© aviYv my¯có Kiæb|  

2. ¸Mj d†g©i gva¨†g GKwU dg© wWRvBb Kiæb I wewfbœ Uzjm m¤c†K© aviYv ¯có Kiæb| 

3. Z_¨cy Í̄‡K †`Lv†bv D`vniY AbymiY K†i `jxqfv†e ¸Mj d†g©i h_vh_ e¨envi AbzkxjY Kiæb|  

Ask- O Awa‡ekb mgvwß mgq: 05 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb 

Kiæb| 

 

 

-------------------------------------------------- 
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mnvqK Z_¨: Awa‡ekb 18 

B-‡gBj I ¸Mj mvwf©m (¸Mj WªvBf, ¸Mj dg©) e¨envi Abykxjb 

 

Ask-Kt Gmail e¨envi K‡i B-‡gBj GKvD›U †Lvjvi c×wZ, B‡gBj Av`vb-cÖ`vb 

•  Kw¤úDUvi mwVK wbq‡g Pvjy Kiæb|  

 

• B›Uvi‡bU ms‡hvM Av‡Q wKbv wbwðZ n‡q wbb| 

• Windows operating system- Gi Desktop †_‡K Microsoft Edge AvBK‡b Wvej wK¬K Kiæb| 

Microsoft Edge Gi GKwU Page I‡cb n‡e| Z‡e †Kvb †Kvb Kw¤úDUv‡i wWdë †nvg †cR wn‡m‡e 

_vKv I‡qe mvBU I‡cb n‡e| 

• Qwe‡Z Zxi wPwýZ e·wU n‡jv Address bar GLv‡b about:blank A_ev wWdë I‡qe mvB‡Ui G‡WÖm 

_v‡K| 

• Address bar-G †jLv hv-B _vKzK bv †Kb Zv মুকে †mLv‡b www.gmail.com UvBc Ki‡j wb‡Pi 

DB‡ÛvwU Avm‡e| GwU Google-Gi wd« B-‡gBj mvwf©m hv Gmail bv‡g cwiwPZ| GLvb †_‡K cieZ©x 

avc¸‡jv AbzmiY K‡i wb‡Ri bv‡g GKwU wd« B-‡gBj G‡WÖm Lzjzb| 
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•  Dc‡ii DB‡Ûv‡Z jvj e…Ë wPwýZ Create an account evU‡b wK¬K Kiæb|  

 

• GLv‡b For myself G wK¬K Kie|  

• bZzb Gmail GKvD›U †Lvjvi Rb¨ wb‡Pi dig Avm‡e|  

• digwU h_vh_fv‡e c‚iY Kiæb| 

• Next evU‡b wK¬K Kwi|  

• d‡g©i ciewZ© Ask c‚iY Kwi|  
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• Next evU‡b wK¬K Kwi|   

 

• Send evU‡b wK¬K Kwi| d‡g© †`qv †gvevBj bv¤^v‡i GKwU †fwiwd‡Kkb †KvW hv‡e| 

 

• AvMZ †fwiwd‡Kkb †KvW wj‡L Verify evU‡b wK¬K Kwi| 
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• Yes, I`m in evU‡b wK¬K Kwi| 

 

• Terms and services c‡o I agree evU‡b wK¬K Kwi| 
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• Avcbvi †gBj GKvD›U †_‡K †ei nIqvi Rb¨ Zxi wPwýZ evU‡b wK¬K Ki‡j bx‡P GKUv WÖc WvDb †gby 

Avm‡e| D³ †gby †_‡K Sign out wjs‡K wK¬K Kiæb| 

 

B‡gBj Av`vb-cÖ`vb 

 

• B-‡gB‡j jMBb _vKv Ae ’̄vq Compose evU‡b wK¬K Kwi| 

• ‡gBj e· †Lvjvi ci wbw`©ó N‡i cÖvc‡Ki B-‡gBj wVKvbv UvBc Kwi| 

• mve‡R± Gi N‡i B-‡gB‡ji wk‡ivbvg ev welqe Í̄zi bvg wjwL| 

• Gevi ewW As‡k we Í̄vwiZ wjwL| 

• ‡Kvb dvBj mshy³ K‡i cvVv‡Z PvB‡j Attachment AvBK‡b wK¬K K‡i wbw`©ó dvBj wm‡j± K‡i 

Avc‡jvW Kwi|  

• dvB‡ji mvBR 25 †gMvevB‡Ui †ewk n‡j †mUv cÖ_‡g ¸Mj WÖvB‡f A‡Uv Avc†jvW n‡q Zvici Send 

evU‡b wK¬K K‡i †cÖiY Ki‡Z n‡e|  
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• B‡gBj †mÛ n‡j †g‡mR †`Lv‡e| 

• ‡m›U Ack‡b †M‡j †cÖwiZ †gBj †`Lv hv‡e|  
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Ask-Lt: ¸Mj mvwf©m: ¸Mj WÖvBf-G dvBj Avc‡jvW, †kqvi I WvDb‡jvW Kiv 

গুেল ড্রাBভ 

¸Mj WÖvBf (Google drive) GKwU cloud 

based file storage mvwf©m †hUv Google 

Gi Øviv wbwg©Z| GB mvwf©m 24 GwcÖj 2012 

mv‡j ïiæ Kiv n‡qwQj| Google drive- †K 

†mvRvfv‡e GKwU AbjvBb file storage 

service ejv †h‡Z cv‡i, †hLv‡b Avgiv 

Avgv‡`i cÖ‡qvRbxq file †hgb images, 

videos, documents, apps ev †h‡Kv‡bv 

digital file Avc‡jvW K‡i †mLv‡b †÷vi K‡i 

ivL‡Z cvwi| 

 

Gfv‡e ¸Mj WªvB‡f dvBj ¸‡jv †÷vi Kivi gva¨‡g Avcbviv †h‡Kv‡bv mgq †h‡Kv‡bv Kw¤cDUvi ev †gvevB‡j 

Google drive app ev I‡qemvB‡Ui gva¨‡g †mB upload Kiv file ¸‡jv Avevi †`L‡Z, e¨envi Ki‡Z I 

WvDb‡jvW Ki‡Z cvi‡eb| Gi d‡j, Avcbvi cÖ‡qvRbxq Qwe ev dvBj ¸‡jv me mgq wbivc` _v‡K Ges †gvevBj 

ev Kw¤cDUvi Lvivc n‡q †M‡jI Avcwb dvBj ev Qwe Avevi ¸Mj WªvBf †_‡K WvDb‡jvW K‡i wb‡Z cv‡ib| 

 

¸Mj WªvB‡f †h ‡Kv‡bv dvBj e¨vKAvc Kivi Rb¨ dvBj Avc‡jvW Gi gva¨g A‡bK mnR Ges, Gi mv‡_B WªvBf 

†_‡K Avc‡jvW Kiv Qwe ev Ab¨ dvBj Avevi WvDb‡jvW Kivi wbqg I A‡bK †mvRv| Google drive G dvBj 

e¨vKAvc (upload) Ges WvDb‡jvW `y‡Uv cÖwµqvi Rb¨B Avcbvi GKwU Kw¤cDUvi, j¨vcUc ev ¯§vU©‡dv‡bi 

cÖ‡qvRb n‡e Ges, Gi mv‡_ Avcbvi wWfvB‡m B›Uvi‡b‡Ui cÖ‡qvRb n‡e| 

g‡b ivL‡eb, Google drive ¸Mj Gi GKwU mvwf©m Ges ZvB ¸Mj WªvBf e¨envi Kivi Rb¨ Avcbvi GKwU 

Google account ev Gmail account-Gi cÖ‡qvRb n‡e| 

 

¸Mj WªvBf e¨envi - 

GLb Avcwb hw` ̧ Mj WªvBf e¨envi Ki‡Z Pvb Ges wb‡Ri †gvevB‡ji ev Kw¤cDUv‡ii me ai‡Yi Qwe (images) 

ev dvBj AbjvBb WªvB‡f †÷vi K‡i ivL‡Z Pvb, Zvn‡j Zvi `ywU gva¨g i‡q‡Q| 

• Google drive website e¨envi K‡i| 

• ¸Mj WªvBf A¨vc/mdUIq¨vi e¨envi K‡i| 

 

Ggwb‡Z, A¨vc/ mdUIq¨vi Gi gva¨‡g ¸Mj WªvBf e¨envi Kivi wbqg A‡bK mnR| Windows, Android, 

IOS me OS Gi Rb¨B Gi app i‡q‡Q| Kw¤cDUv‡ii Rb¨ mdUIq¨vi i‡q‡Q| ¸Mj WªvBf A¨vc/ mdUIq¨vi 

Øviv dvBj ev B‡gR ¸‡jv A‡Uv‡gwUK fv‡e cwiPvjbv Kiv m¤¢e|  

 

¸Mj WªvBf I‡qemvBU Øviv dvBj ev Qwe ivLvi wbqg: 

Google drive Gi I‡qemvBU Avcbviv †gvevBj ev Kw¤cDUvi `y‡Uv‡ZB e¨envi Ki‡Z cvi‡eb| Avcbvi 

cÖ‡qvRb n‡e GKwU ¸Mj ev wR‡gBj GKvD›U Ges B›Uvi‡b‡Ui|  
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†÷c 1.  

• cÖ_‡g Avcbvi wR‡gBj AvBwW jM-Bb Kiæb|   

 

†÷c 2. 

• jM-Bb Kivi ci wb‡Pi Qwei gZ google apps (9dots) G wK¬K Kiæb | Gici Drive G wK¬K Kiæb | 

 

 

 

• drive G wK¬K Kivi ci wb‡Ri GKvD›U W¨vk‡evW© †`L‡eb (wb‡Pi Qwei gZ) | hw` Av‡M †_‡K †Kv‡bv 

dvBj ev Qwe ¸Mj WªvB‡f Avc‡jvW Kiv n‡q _v‡K Zvn‡j Avcbvi W¨vk‡ev‡W© me ai‡Yi dvBj ev B‡gR 

¸‡jv †`Lv hv‡e| 
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†÷c ৩. 

GLb †h‡Kv‡bv dvBj ev Qwe ¸Mj WªvB‡f ivLvi Rb¨ Avcbvi nv‡Zi evgw`‡K _vKv NewÓ Ack‡b wK¬K Ki‡Z 

n‡e| 

New-‡Z wK¬K Kivi ci Avcwb wb‡Ri Kw¤cDUv‡ii †÷v‡iR †_‡K dvBj Avc‡jvW Kivi Acmb cv‡eb| 

 

 

GLb New option G wK¬K Kivi ci A‡bK¸‡jv option †`L‡eb| Gi g‡a¨- 

• File upload 

• Folder upload 

Avcwb hw` †Kej GKwU wm‡½j dvBj ev Qwe Avc‡jvW Ki‡Z Pvb Zvn‡j File upload Ack‡b wK¬K Kiæb | 

hw` GKwU m¤c~Y© †dvìvi GKmv‡_ Avc‡jvW K‡i WªvB‡f ivL‡Z Pvb, Zvn‡j Folder upload Ack‡b wK¬K 

Ki‡Z n‡e| 

• Avgiv Avgv‡`i mKj dvBj mvwR‡q ivLvi Rb¨ cÖ_‡g GKwU †dvìvi ˆZwi Kwi (wb‡Pi wP‡Îi gZ) 
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• †dvìvi ˆZwi Rb¨ New>New Folder>Type Folder Name>Create Ack‡b wK¬K K‡i GKwU 

†dvìvi ˆZwi Kwi (wb‡Pi wP‡Î ICT 5th Batch bv‡g GKwU †dvìvi ˆZwi †`Lv‡bv nj)| 

 

 

 

†÷c ৪. 

• bZzb ˆZwi Kiv †dvìviwU Wvej wK¬K K‡i I‡cb Kiæb| 

• Gici †dvìv‡ii wfZi Lvwj hvqMvq ivBU wK¬K K‡i File Upload Ack‡b wK¬K Kiæb (wb‡Pi wP‡Îi 

gZ GKwU WvqvjM e· Avm‡e)| 

• cieZ©x‡Z Avcwb Avcbvi Kw¤cDUv‡ii †h †jv‡Kkb †_‡K dvBj Avc‡jvW Ki‡Z Pvb †mB †jv‡Kk‡b 

wM‡q dvBjwU wm‡j± K‡i Open Ack‡b wK¬K Kiæb (wb‡Pi Qwei gZ)| 

 

 

• dvBj Avc‡jvW m¤cbœ n‡j Avcbvi †dvìv‡ii wfZi dvBjwU †`L‡Z cv‡eb (wb‡Pi Qwei gZ)| 
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GBfv‡e Dc‡ii avc¸‡jv Abymib K‡i dvBj/‡dvìvi Avc‡jvW Ki‡Z cvwi|  

 

¸Mj WªvBf †_‡K dvBj/‡dvìvi WvDb‡jvW, wigyf I wi‡bg Kiv: 

 

dvBj/‡dvìvi Rename Kiv:  

• †h dvBj/‡dvìviwU 

wi‡bg Ki‡eb Zv‡K 

cÖ_‡g wm‡j± K‡i 

ivBU wK¬K Kiæb | 

• Rename Ack‡b 

wK¬K K‡i 

dvBj/‡dvìviwUi 

GKwU bZzb bvg 

w`b|  

 

dvBj/‡dvìvi Download 

Kiv:  

• †h dvBj/‡dvìviwU 

WvDb‡jvW Ki‡eb 

Zv‡K cÖ_‡g wm‡j± 

K‡i ivBU wK¬K 

Kiæb|  

• Download 

Ack‡b wK¬K Kivi ci dvBj/‡dvìviwU WvDb‡jvW ïiæ n‡e| 
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dvBj/‡dvìvi Remove Kiv:  

• †h dvBj/‡dvìviwU wigyf Ki‡eb Zv‡K cÖ_‡g wm‡j± K‡i ivBU wK¬K Kiæb| 

• Remove Ack‡b wK¬K K‡i dvBj/‡dvìviwU wigyf Ki‡Z cv‡ib| 

 

¸Mj WªvBf †_‡K dvBj/‡dvìvi †kqvi Kiv: 

¸Mj WªvBf †_‡K dvBj/‡dvìvi A‡b¨i Kv‡Q †kqvi Kivi Rb¨ wb‡æv³ avc¸‡jv Abymib Kiæb - 

avc ০১: †h dvBj/‡dvìviwU †kqvi Ki‡eb Zv‡K cÖ_‡g wm‡j± K‡i ivBU wK¬K Kiæb (wb‡Pi wP‡Îi gZ 

Avm‡e)| 

 

avc 02 : share Ack‡b wK¬K Kiæb (wb‡Pi wP‡Îi gZ Avm‡e)| 
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avc 03:  

• add people and groups e‡· wK¬K K‡i hv‡`i mv‡_ †kqvi Ki‡eb Zv‡`i B‡gBj G‡Wªm e‡· UvBc 

Kiæb (wb‡Pi wP‡Î shameem.bseee@gmail.com GB G‡WªmwU UvBc Kiv n‡q‡Q)| 

• G‡Wªm e‡·i Wvbcv‡k Viewer wm‡j± K‡i w`b| 

• me‡kl Send evU‡b wK¬K Kiæb| 

 

 

avc ০৩: weKí c×wZ 

• General Access †_‡K Restricted Gi cwie‡Z© Ab¨ wjsK wm‡j± Kiæb|  

• Role †_‡K Viewer wm‡j± Kiæb| 

• Copy link Ack‡b wK¬K Kiæb| 

• Done Ack‡b wK¬K Kiæb | 

• Gici Avcwb hvi/hv‡`i Kv‡Q wjsKwU cvVv‡Z Pvb †mLv‡b (‡gBj, †g‡mÄvi, MÖ“c BZ¨vw`) paste 

K‡i w`b| 
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Google drive mobile app G e¨envi c×wZ: 

mn‡R †h‡Kv‡bv Qwe ev dvBj WªvB‡f Avc‡jvW ev WªvBf †_‡K WvDb‡jvW Kivi Rb¨ AwaKvsk e¨enviKvix 

†gvevB‡j google drive app e¨envi K‡ib| G‡Z dvBj e¨vKAvc Kivi cÖwµqvwU A‡bK †mvRv Ges mnR 

n‡q `vuovq| wb‡æv³ avc¸‡jv Abymib K‡i †gvevB‡ji gva¨‡g WªvB‡f †h‡Kvb dvBj/‡dvìvi Avc‡jvW Ki‡Z 

cvwi- 

➢ †gvevB‡ji Play Store App wU Kiæb (1bs wPÎ)| [hw` WªvBf A¨vcwU †gvevB‡j Av‡M †_‡K bv _v‡K] 

➢ Play Store †_‡K Google Drive App wU mvP© K‡i Bb÷j Kiæb, Zvici I‡cb Kiæb (2bs wPÎ)|  

➢ hw` Av‡M †_‡KB †gvevB‡j Google Drive App wU _v‡K Zvn‡j U¨vc K‡i I‡cb Kiæb (2bs wPÎ)|  

➢ I‡cb Kivi ci WªvB‡fi W¨vk‡evW© †`L‡Z cv‡eb (3bs wPÎ)| 

 

➢ W¨vk‡ev‡W©i “+Ó AvBK‡b U¨vc Kiæb (4bs wPÎ)| 

➢ Upload Ack‡b U¨vc Kiæb (5bs wPÎ)| 

➢ 6bs wP‡Îi Zxi wPwýZ ‘3 straight line’ AvBK‡b U¨vc Kiæb| 

➢ M¨vjvix U¨vc Kiæb (7bs wPÎ)| 

➢ M¨vjvix †_‡K Avcbvi Kvw•¶Z Qwe wm‡j± K‡i Done Ack‡b U¨vc Kiæb| 
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➢ Aí wKQz¶‡Yi g‡a¨ Avcbvi dvBjwU Avc‡jvW n‡q hv‡e (hw` †gvevBj wifi Gi mv‡_ Kv‡b‡±W _v‡K)| 

➢ hw` Avc‡jvW †cwÛs _v‡K Avi †gvevBj WvUv w`‡q Avc‡jvW m¤cbœ Ki‡Z Pvb Zvn‡j wb‡æv³ avc¸‡jv 

Abymib K‡i Transfer files only over Wi-Fi wW‡Rej/Ad K‡i w`b| 

  

 

†gvevBj †_‡K WvDb‡jvW: 

Avcbvi hw` †Kv‡bv dvBj WvDb‡jvW Ki‡Z nq, Zvn‡j †mvRv †mB dvBj ev B‡g‡R (Qwe) U¨vc Kiæb | †mLvb 

†_‡K “Download” Ack‡b U¨vc Kiæb| 

 

†gvevBj †_‡K Avcwb A‡bK mn‡R bZzb bZzb Qwe/dvBj ¸Mj WªvB‡f Avc‡jvW ev e¨vKAvc K‡i wb‡Z cvi‡eb| 

ZvQvov, Avc‡jvW Kiv me ai‡Yi dvBj ev Qwe A¨vc †_‡K Avevi WvDb‡jvW Kiv QvovI †m¸‡jv‡K Avcbviv 

hLb ZLb †`L‡Z cvi‡eb| Avcbvi me Qwe ¸‡jv †gvevB‡j w`‡q mivmwi G‡·m Ki‡Z cvi‡eb| 
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Ask M: ¸Mj dg© cwiwPwZ I e¨envi  

¸Mj dg© GLb wek¦e¨vwc GKwU RbwcÖq dg© †gwKs cø¨vUdg©| Gi gva¨‡g Z_¨ msMÖn I †h‡Kvb wel‡q KzBR, cixÿv 

A_ev Rwic Kiv LyeB mnR n‡q †M‡Q| GKB mv‡_ Av‡iv fv‡jv jvMvi welq n‡jv GB ¸Mj dg© m¤ú‚b© wd« mevi 

Rb¨| GB dg© e¨envi Kivi Rb¨ kZ© GKUvB Avcbvi GKwU ¸Mj GKvD›U ˆZwi K‡i wb‡Z n‡e| 

¸Mj dg© e¨envi K‡i †hmKj dg© ˆZwi Kiv hvq Zv n‡jv- 

1) KzBR dg©/cixÿvi dg© 

2) †iwR‡÷Ökb dg© 

3) mv‡f© dg© 

4) K›Uv± Bbdi‡gkb dg© 

5) B‡f›U dg© 

GQvovI Av‡iv A‡bK ai‡Yi dg© ˆZwi Kiv hvq| 

¸Mj dg© ˆZwii avc ¸‡jv nj- 

avc-1: cÖ_‡g Avcwb Avcbvi †gvevBj ev j¨vcU‡c †h‡Kvb GKwU eÖvDRvi I‡cb K‡ib| 

avc-2: ¸Mj GKvD›U (wR‡gBj) mvBb-Bb Kiæb| 

avc3: ¸Mj A¨vc‡m wK¬K Kiæb| Zvici Forms G wK¬K Kiæb| 
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avc-4: Start a new form Gi + Gi Dci wK¬K Kiæb| 

 

avc-5: dg© wWRvBb †cR 

 
 

Dc‡i †`Lv‡bv avc ¸‡jv hw` mwVKfv‡e K‡i _v‡Kb Zvn‡j GLb Avcwb dg© wWRvBb †cR G Av‡Qb| GLv‡b 

Avcwb Untitled form Gi N‡i wK¬K K‡i d‡g©i wk‡ivbvg wjL‡eb| Form description Gi e‡· wK¬K K‡i 

d‡g©i we Í̄vwiZ wj‡L w`‡eb|  
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Tools cwiwPwZt 

 

 

cÖ‡kœi aiY I Uzj&m:  

 

 

GLb Avcwb Avcbvi B‡”Qg‡Zv Kvjvi, Qwe A_ev wj¼ hv wKQz cÖ‡qvRb GW K‡i AvKl©Yxq dg© ˆZwi Ki‡Z 

cvi‡eb| cÖkœ †jLv, cÖ‡kœi aiY wbe©vPb Kiv, Answer Key wbe©vPb Kiv, c‡q›U wba©viY Kiv, fzj n‡j †K‡U 

†`Iqv BZ¨vw` KvR¸‡jv mnR BDRvi B›Uvi‡dm _vKvi Kvi‡Y Lze †ewk Kó bv K‡iB dg© wWRvBb/cÖkœ ˆZwi 

Ki‡Z cvi‡eb †h †KD| 
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d‡g©i wjsK †cÖiY: 

hw` KvD‡K d‡g©i wjsK cvVv‡Z Pvb Zvn‡j wb‡gœi avc¸‡jv Abzmib Kiæb- 

avc-1: Send evU‡b wK¬K Kiæb|  

 
 

avc-2: †Mvj wPwýZ As‡k wK¬K Kiæb| Gici Shorten URL G wK¬K Kiæb| Zvici Copy †Z wK¬K K‡i 

hvi Kv‡Q cvVv‡Z Pvb Zv‡K †gBj Kiæb wjsKwU A_ev P¨vU e‡·/Mªz‡c w`‡q w`b| wjs‡K wK¬K K‡i mevB 

cixÿvq AskMÖnY Ki‡Z cvi‡e| 
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bgzbv cÖkœcÎ: 

 

 

GwU GKwU bgzbv cÖkœcÎ| hv‡`i Kv‡Q GB d‡g©i wjsK cvVv‡bv n‡e ev †Lvu‡R wb‡e Zviv GB d‡g©i cÖkœ¸‡jvi 

DËi, Kw¤úDUv‡i/‡gvevB‡j wj‡L Submit evuU‡b wK¬K K‡i cixÿv w`‡Z cvi‡e|  
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Awa‡ekb 19 

Zoom and Google Meet Gi e¨envi Abykxjb 

wkLbdj:  

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. jvBf w÷«wgs mdUIq¨vi ¸Mj wgU Gi aviYv e¨³ Ki‡Z cvi‡eb|  

L. jvBf w÷«wgs mdUIq¨vi ¸Mj wgU e¨envi K‡i AbjvB‡b K¬vm cwiPvjbv Ki‡Z cvi‡eb| 

M. Ryg mdUIq¨vi WvDb‡jvW, Bb÷j I †iwR‡÷«kb Ki‡Z cvi‡eb| 

N. jvBf w÷«wgs mdUIq¨vi Ryg e¨envi K‡i AbjvB‡b K¬vm cwiPvjbv Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi Av‡jvPbv I Abykxjb| 

DcKiY:  wcwcwU, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv, g‡Wg/eªWe¨vÛ, I‡qe eªvDRvi, fvP©yqvj wgwUs mdUIq¨vi|  

Ask- K jvBf w÷«wgs mdUIq¨vi ¸Mj wgU Gi aviYv mgq: 10 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj  m¤ú‡K© AeMZ K‡i  Awa‡ekb ïiæ 

Kiæb| 

2. cÖkœ Kiæb K) ¸Mj wgU Kx? 

3. cÖwk¶Yv_©x‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

4. Z_¨cy¯ÍK †_‡K Ô¸Mj wgUÕ AskwU †`wL‡q w`b| 

Ask- L jvBf w÷«wgs mdUIq¨vi ̧ Mj wgU Gi gva¨‡g AbjvBb wgwUs/K¬vm cwiPvjbv †KŠkj mgq: 40 wgwbU 

1. ÔKw¤úDUv‡ii I‡qf eªvDRv‡ii gva¨‡g ¸Mj wgwUs G hy³ nIqvi c×wZÕ Ges ÔwgwUs Gi wjsK ‰ZwiÕ 

Z_¨cy¯ÍK Abymib K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| 

2. Avcbvi †`Lv‡bv †KŠkj e¨envi K‡i cÖwk¶Yv_©x‡`i Abykxjb Ki‡Z ejyb|  

3. Abykxj‡bi mgq Kv‡Q wM‡q mnvqZv Kiæb| 

4. Ô‡gvevB‡j ¸Mj wgU mdUIq¨vi Bb÷j c×wZÕ, Ô‡gvevBj w`‡q wgwUs †KvW e¨envi K‡i AbjvBb 

K¬v‡m/wgwUs G hy³ nIqvi c×wZÕ Ges Ô‡gvevBj w`‡q †nvó wn‡m‡e hy³ nIqv/K¬vm †bIqvi c×wZÕ 

Z_¨cy¯ÍK Abymib K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| 

5. Avcbvi †`Lv‡bv †KŠkj e¨envi K‡i cÖwk¶Yv_©x‡`i Abykxjb Ki‡Z ejyb|  

6. Abykxj‡bi mgq Kv‡Q wM‡q mnvqZv Kiæb| 

7. ÔAb¨vb¨ Tools cwiwPwZÕ Ges Ôw¯Œb †kqvi Kivi c×wZÕ Z_¨cy Í̄K Abymib K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q 

w`b| 

8. Avcbvi †`Lv‡bv †KŠkj e¨envi K‡i cÖwk¶Yv_©x‡`i Abykxjb Ki‡Z ejyb| 

9. Abykxj‡bi mgq Kv‡Q wM‡q mnvqZv Kiæb| 

10. cÖwk¶Yv_©xiv wb‡`©kbvmg~n mwVKfv‡e AbymiY Ki‡Z †c‡i‡Q wKbv Ges †m Abymv‡i Google Meet G 

wgwUs cwiPvjbv I wbqš¿‡Yi `¶Zv mwVKfv‡e AR©b Ki‡Z †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K 

‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 



  

151 

 

Ask- M Zoom A¨vcm cwiwPwZ I †iwR‡÷«kb c×wZ mgq: 20 wgwbU 

1. cÖkœ Kiæb K) Zoom A¨vcm Kx? 

2. cÖwk¶Yv_©x‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv KiæbGes cÖ‡qvR‡b mnvqZv Kiæb| 

3. Z_¨cy¯ÍK †_‡K ÔZoomÕ AskwU †`wL‡q w`b|  

4. ÔZoom mdUIq¨vi WvDb‡jvWÕ Ges ÔGKvD›U †Lvjvi c×wZÕ Z_¨cy¯ÍK Abymib K‡i cÖ‡R±‡ii gva¨‡g 

†`wL‡q w`b| 

5. Avcbvi †`Lv‡bv †KŠkj e¨envi K‡i cÖwk¶Yv_©x‡`i Abykxjb Ki‡Z ejyb|  

6. Abykxj‡bi mgq Kv‡Q wM‡q mnvqZv Kiæb| 

7. cÖwk¶Yv_©xiv wb‡`©kbvmg~n mwVKfv‡e AbymiY Ki‡Z †c‡i‡Q wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K 

‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

Ask- N  Zoom G K¬vm/wgwUs cwiPvjbv †KŠkj mgq: 15 wgwbU 

1. ÔZoom mdU&Iq¨v‡ii gva¨‡g K¬vm cwiPvjbvi c×wZÕ Z_¨cy Í̄K Abymib K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q 

w`b| 

2. Avcbvi †`Lv‡bv †KŠkj e¨envi K‡i cÖwk¶Yv_©x‡`i Abykxjb Ki‡Z ejyb| 

3. Abykxj‡bi mgq Kv‡Q wM‡q mnvqZv Kiæb| 

4. cÖwk¶Yv_©xiv wb‡`©kbvmg~n mwVKfv‡e AbymiY Ki‡Z †c‡i‡Q wKbv Ges †m Abymv‡i ÔZoomÕ-G wgwUs 

cwiPvjbv I wbqš¿‡Yi `¶Zv mwVKfv‡e AR©b Ki‡Z †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K 

‰`ePq‡bi gva¨‡g †W‡K cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

Ask- O Awa‡ekb mgvwß mgq: 05 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

3. Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 

 

--------------------------------------- 
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mnvqK Z_¨: Awa‡ekb 19 

Zoom and Google Meet Gi e¨envi Abykxjb 

Ask K:  jvBf w÷«wgs mdUIq¨vi ¸Mj wgU 

¸Mj wgU 

¸Mj wgU nj GKwU Video conferencing platform hvi gva¨‡g Avcwb wd« fvm©‡b m‡e©v”P 100 Rb e¨w³i 

mv‡_ GK N›Uv wfwWI Kbdv‡iwÝs K‡ji gva¨‡g †h‡Kvb welq wb‡q Avjvc Av‡jvPbv Ki‡Z cv‡ib| ZvQvov †Kvb 

†Kv¤cvwb ev cÖwZôv‡bi wgwUs wKsev ¯‹zj K‡j‡Ri QvÎ QvÎx‡`i evwo‡Z e‡m cov‡kvbvi Rb¨ GB A¨vcmwU 

cÖ‡dkbvj fv‡e ˆZwi Kiv n‡q‡Q|  

¸Mj GB A¨vcmwU‡K wfwWI K‡j †hvMv‡hv‡Mi Rb¨ ˆZwi K‡i‡Q| ïaygvÎ GKwU wR‡gBj GKvD‡›Ui mvnv‡h¨ 

jMBb K‡i †h‡Kvb BDRvi ¸Mj wgU e¨envi Ki‡Z cvi‡eb|  

 

¸Mj wgU Avgiv `yB fv‡e e¨envi Ki‡Z cvwi|  

1) †nv÷ A_ev wk¶K wn‡m‡e Ges  

2) †Mó A_ev wk¶v_©x wn‡m‡e 

NB: ¸Mj wgU G wgwUs Kiv AZ¨šÍ mnR| GBRb¨ Avcbvi 

`iKvi co‡e GKwU ̧ Mj GKvD›U (wR‡gBj) Ges B›Uvi‡bU 

ms‡hvM|  

Avgiv Kw¤cDUvi ev †gvevBj w`‡q wgwUs G hy³ n‡Z cvwi| 

wgwUs G `yB fv‡e hy³ nIqv hvq| GKwU n‡jv mivmwi wgwUs wjsK G wK¬K Gi gva¨‡g| Av‡iKwU n‡jv 10 wWwR‡Ui 

wgwUs †KvW Gi gva¨‡g| 

Ask L:  jvBf w÷«wgs mdUIq¨vi ¸Mj wgU Gi gva¨‡g AbjvBb wgwUs/K¬vm cwiPvjbv †KŠkj 

Kw¤cDUv‡ii I‡qf eªvDRv‡ii gva¨‡g wgwUs G hy³ nIqvi c×wZ-- 

• B›Uvi‡bU ms‡hvM Av‡Q wKbv wbwðZ n‡q wbb| Gici wb‡æv³ avc¸‡jv AbymiY Kiæb |  
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avc-4: wP‡Î †`Lv‡bv google apps G wK¬K K‡i Meet †jLvi g‡a¨ wK¬K Kiæb | Zvici cv‡ki wP‡Îi gZ 

Meet Window †`L‡Z cv‡eb| 

 

 

avc-5: wP‡Î †KvW †jLvi e‡· 10wWwR‡Ui †KvW ev wjsKwU UvBc Kiæb | Gici Join †jLvi g‡a¨wK¬K Kiæb | 

 

 

avc-6.1 (‡nvó wn‡m‡e R‡qwbs): avc 5 mgvwßi ci wb‡Pi wPÎwUi gZ Avm‡e (hw` †nvó wn‡m‡e R‡qb K‡ib)| 

GLvb †_‡K Join now †jLvi g‡a¨ wK¬K Kiæb |  
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avc-6.2 (‡Mó wn‡m‡e R‡qwbs): avc 5 mgvwßi ci wb‡Pi wPÎwUi gZ Avm‡e (hw` †Mó wn‡m‡e R‡qb K‡ib)| 

GLvb †_‡K Ask to join †jLvi g‡a¨ wK¬K Kiæb |  

 

avc 7: †nvó/wk¶K wn‡m‡e hy³ nIqv A_ev †Mó‡K †nvó GWwgU Kivi ci wb‡Pi DB‡ÛvwUi gZ Avm‡e| GBfv‡eB 

Avcwb wgwUs ev K¬v‡m hy³ n‡Z cv‡ib | 

 

 

wgwUs Gi wjsK ˆZwi: 

Avgiv wZbfv‡e wgwUs wjsK ev †KvW ˆZwi Ki‡Z cvwi| wgU Gi †nvg †cB‡R hvIqvi ci New Meeting G 

wK¬K Ki‡j Avgiv 3wU option †`L‡Z cv‡ev| GB wZbwU option Gi †h‡Kvb GKwU‡Z wK¬K K‡i wgwUs wjsK 

ˆZwi Ki‡Z cvwi Ges cieZ©x‡Z 1 I 3 b¤^i Ack‡bi gva¨‡g ˆZwi Kiv wjsK evi evi e¨envi Ki‡Z cvwi| 
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†gvevB‡j ¸Mj wgU mdUIq¨vi Bb÷j c×wZ: 

• B›Uvi‡bU ms‡hvM Av‡Q wKbv wbwðZ n‡q wbb| Gici wb‡æv³ avc¸‡jv AbymiY Kiæb|  
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†gvevBj w`‡q wgwUs †KvW e¨envi K‡i AbjvBb K¬v‡m/wgwUs G hy³ nIqvi c×wZ - 

•  wb‡æv³ avc¸‡jv AbymiY Kiæb - 

 

†gvevBj w`‡q †nvó wn‡m‡e hy³ nIqv/K¬vm †bIqvi c×wZ - 

•  wb‡b¥v³ avc¸‡jv AbymiY Kiæb - 
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Ab¨vb¨ Tools cwiwPwZ - 
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w¯Œb †kqvi Kivi c×wZ - 

Avgiv wbR Kw¤cDUvi/‡gvevB‡j _vKv †Kvb WKz‡g›U hw` AskM ÖnYKvix mK‡ji D‡Ï‡k¨ †`Lv‡Z PvB Zvn‡j 

wb‡æv³ avc AbymiY K‡i †`Lv‡Z cvwi|  
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¸Mj wgU Gi KwZcq mgm¨v I mgvavb: 
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mgm¨v 4: Kw¤cDUvi †_‡K wfwWI Pvjy Ki‡j AskMÖnYKvixMY mvDÛ †kvb‡Z cvq bv 

সমাধাে: 3dot G wK¬K Kiæb | Zvici settings option G wK¬K Kiæb| Microphone এর Drop Dawn 

list †_‡K Stereo Mix (Realtek High-Definition Audio) wm‡j± K‡i w`b| GLb mevB †kvb‡Z cv‡e| 

wfwWI Pjv †k‡l cybivq Default-Microphone Array (Realtek High-Definition Audio) wm‡j± 

K‡i w`b|  
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Ask M: Zoom A¨vcm cwiwPwZ I †iwR‡÷«kb c×wZ 

Ryg A¨vc&m 

Ryg (zoom) n‡jv GKwU cloud-based app/software †hUvi gva¨‡g GKmv‡_ GKvwaK e¨enviKvix video 

call, Webinar, video chatting, meeting ev Video conferencing Ki‡Z cv‡ib|  

• †h‡Kv‡bv Ryg wgwUs Gi mv‡_ mshy³ nIqvi Rb¨ Avcbv‡K Ryg GKvD›U Lyj‡Z n‡ebv| 

• Z‡e, hw` Avcwb wb‡RB GKwU video conference ïiæ K‡ib †hLv‡b Ab¨ivI mshy³ n‡eb, †m‡¶‡Î 

Av‡M Avcbv‡K GKwU Ryg GKvD›U ˆZwi K‡i wb‡Z n‡e| 

• Zoom meeting app Gi g‡ZvB Ab¨vb¨ A‡bK video calling apps i‡q‡Q †hgb, Skype, 

Google meet, Microsoft Teams Ges Boithok BZ¨vw`| 

 

Ryg A¨vc Gi ˆewkó¨: 

• Zoom Gi basic free plan Gi mv‡_ Avcwb unlimited meetings host Ki‡Z cvi‡eb| 

• wd« cøvb e¨envi Ki‡j 100 Rb e¨w³ GKmv‡_ m‡e©v”P 40 wgwb‡Ui GKwU wfwWI Kbdv‡iwÝs Gi 

mv‡_ mshy³ n‡Z cvi‡eb| 

• Ryg wgwUs Gi mgq Avcbviv Ab¨vb¨ AskMÖnYKvix‡`i mv‡_ wb‡Ri screen †kqvi Ki‡Z cvi‡eb| 

Gfv‡e Avcwb Avcbvi Kw¤cDUvi w¯Œ‡bi g‡a¨†h¸‡jv Pj‡Q †m¸‡jv Zv‡`i †`Lv‡Z cvi‡eb| 

• Avcwb PvB‡j meeting ¸‡jv‡K record K‡i ivL‡Z cvi‡eb Ges c‡i †m¸‡jv‡K Avevi †`L‡Z 

cvi‡eb| 

• wgwUs Pj‡Z _vKv mg‡q Avcwb PvB‡j group chatting Ki‡Z cvi‡eb ev †Kv‡bv e¨w³we‡kl Gi 

mv‡_ private chatting Ki‡Z cvi‡eb †hUvi wel‡q Ab¨vb¨ e¨w³iv Rvb‡Z cvi‡ebbv| 

• GB application Gi e¨envi g~jZ meeting Ges K¬vm Gi †¶‡Î AwaK e¨envi Kiv nq|  

Ryg A¨vc WvDb‡jvW: 

cÖvq cÖ‡Z¨K platform Gi Rb¨ zoom app/software WvDb‡jvW Ki‡Z cvi‡eb| †hgb, android, 

Windows ev iOS BZ¨vw`| hw` Kw¤cDUv‡ii Rb¨ Ryg mdUIq¨vi WvDb‡jvW Ki‡Z Pvb Zvn‡j †h‡Kvb 

eªvDRvi I‡cb K‡i GB wjs‡K †h‡Z n‡e –https://zoom.us/download 

hw` Avcwb A‡b¨i †nv÷ Kiv wgwUs Gi g‡a¨ join n‡Z Pvb, Zvn‡j Ryg GKvD›U ˆZwi bv Ki‡jI n‡e| wKš‘ hw` 

Avcwb wb‡Ri †_‡K GKwU wgwUs ev AbjvBb K¬vm †nv÷ Ki‡Z Pvb, †m‡¶‡Î Avcbv‡K GKwU zoom account 

ˆZwi Ki‡Z n‡e| 

Ryg GKvD›U †Lvjvi avcmg~n: 

avc 1:  

cÖ_‡g Kw¤cDUv‡i zoom mdU&Iq¨vi WvDb‡jvW Kivi ci install Ki‡Z n‡e| Bb÷j Kivi ci mdU&Iq¨viwU 

I‡cb Kivi mv‡_ mv‡_ 3wU option †`L‡Z cv‡eb| 

1. Join a meeting 



  

162 

 

2. Sign up 

3. Sign in 

• hw` mivmwi †Kv‡bv meeting G join n‡Z 

Pvb, Zvn‡j join a meeting Ack‡bi 

g‡a¨ click Ki‡Z n‡e| 

• bZzb Ryg GKvD›U ˆZwi Ki‡Z n‡j Sign 

Up Ack‡b wK¬K Ki‡Z n‡e| 

ধাে ২: 

• sign up Ack‡b wK¬K Kivi ci wb‡Ri Rb¥ 

ZvwiL (Date Of Birth) wj‡L Continue 

Ack‡b wK¬K Ki‡Z n‡e| 

• Gici B-‡gBj G‡Wªm wj‡L Continue 

Ack‡b wK¬K Ki‡Z n‡e| 

• B-‡gBj G cÖvß OTP †KvWwU wj‡L Verify 

Ack‡b wK¬K Ki‡Z n‡e| 

• Gici GK GK K‡i First name, Last 

name, Password, Confirm 

Pasword w`‡q Continue Ack‡b wK¬K 

Ki‡Z n‡e| 

• Avcbvi GKwU Ryg GKvD›U ˆZwi n‡q †M‡jv| 

 

Ask N: Zoom G K¬vm/wgwUs cwiPvjbv †KŠkj  

Zoom mdU&Iq¨v‡ii gva¨‡g K¬vm cwiPvjbvi c×wZ: 

•  cÖ_‡g Ryg GKvD‡›Ui AvBwW (B-‡gBj) 

I cvmIqvW© w`‡q log in Ack‡b wK¬K 

Ki‡Z n‡e| 

• jM-Bb Kivi ci wP‡Îi gZ GKwU DB‡Ûv 

I‡cb n‡e| 

• New Meeting AvBK‡bi Wvb Kb©v‡ii 

wb‡Pi G‡iv AvBK‡b wK¬K K‡i me¸‡jv 

†iwWI evU‡b wUK gvK© w`‡Z n‡e (wb‡Pi 

wP‡Îi b¨vq)|  

• PMI Settings G wK¬K K‡i wb‡Ri 

B”QvgZ wgwUs cvmIqvW© †mU K‡i save 

Ack‡b wK¬K K‡i wb‡eb| 
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• K¬vm/wgwUs ïiæ Kivi Rb¨ New Meeting AvBK‡b wK¬K K‡i K¬vm cwiPvjbv Ki‡Z cvi‡eb| Z‡e 

wk¶v_©x/AskMÖnYKvix‡`i mshy³ Kivi Rb¨ K¬vm/wgwUs ïiæi c~‡e© wgwUs AvBwW I cvmIqvW© w`‡q w`‡eb|  

• New Meeting AvBK‡b wK¬K Kiæb|  

 

• wb‡Pi wP‡Îi wb‡`©kbv AbymiY K‡i Avcwb Avcbvi wgwUs/K¬vm mwVKfv‡e cwiPvjbv/wbqš¿Y Ki‡Z cvi‡eb|
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Awa‡ekb 20 

gvB‡µvmdU G‡·j: cwiwPwZ I dvskb Abykxjb 

 

wkLbdj: 

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. †¯úÖWwkU mdUIq¨v‡ii aviYv jvf Ki‡eb;  

L. G‡·j DB‡Ûv cwiwPZ, dvBj I‡cb, †mf, I eÜ Ki‡Z cvi‡eb;  

M. dvskb I dg©zjv e¨envi K‡i G‡·‡j †hvM, we‡qvM, ¸Y I fvM Ki‡Z cvi‡eb Ges †hvM, we‡qvM, ¸Y I 

fvM msµvšÍ wewfbœ mgm¨vi mgvavb Ki‡Z cvi‡eb; 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©†e¶Y, AwfÁZv wewbgq, cÖ†kœvËi, Av†jvPbv I Abykxjb| 

DcKiY: cvIqvic†q›U †cÖ†R†›Ukb (wcwcwU), †nvqvBU †evW©, gvK©vi, gvwëwgwWqv cÖ†R±i, gv†µvmdU G‡·j 

mdUIqvi BZ¨vw`|  

Ask-K †¯úÖWwkU mdUIq¨v‡ii aviYv mgq: 10 wgwbU 

 

1. cÖwk¶Yv_©x†`i ï†f”Qv Rvwb†q Ges AvR†Ki Awa†ek†bi wkLbdj m¤ú†K© AeMZ K†i Awa†ekb ïiæ 

K†ib| 

2. cÖkœ Kiæb- K) †¯úÖWwkU Kx? 

3. cÖwk¶Yv_©x†`i KvQ †_†K gvBÛ g¨vwcs Gi gva¨†g DËi †bIqvi †Póv Kiæb Ges cÖ†qvR†b mnvqZv 

Kiæb| 

4. ÔgvB†µvmdU G‡·jÕ m¤ú†K© wk¶K mnvwqKv †_†K co†Z ejyb| 

5. AskMÖnYKvix†`i g†a¨ †KD GgGm-G‡·j †cÖvMÖvgwU e¨envi Ki†Z Rv†bb wKbv wRÁvmv Kiæb| 

6. GB †cÖvMÖv†gi gva¨†g wkLb-†kLv†bv Kvh©µ†g Avgiv Kx ai†bi KvR Ki†Z cvwi cÖkœ Kiæb| 

7. †KD Zv†`i gZvgZ †kqvi Ki†j ab¨ev` w`b Ges AviI wKQz KvR wk¶K mnvwqKv †_†K উকেখ Kiæb| 

Ask-L G‡·j DB‡Ûv cwiwPwZ, dvBj I‡cb, †mf, I eÜ Kiv Abykxjb mgq: 40 wgwbU 

 

1. Kxfv‡e G‡·j dvBj I‡cb, †mf I eÜ Ki‡Z nq Zv †`wL‡q w`b| AskMÖnYKvix‡`i‡K Gi উকেখকর্াগ্য 

welq¸‡jv fvjfv‡e j¶¨ Ki‡Z ejyb| 

2. AskMÖnYKvix cÖ‡Z¨K‡K G‡·j dvBj I‡cb Kiv, †mf Kiv I eÜ Kiv Abykxjb Ki‡Z ejyb|  

3. AskMÖnYKvix‡`i ga¨ †_‡K ˆ`ePq‡bi gva¨‡g K‡qKRb‡K Zv‡`i KvR¸‡jv cÖ`k©b Ki‡Z ejyb| 

4. G‡·j dvBj I‡cb K‡i Gi wewfbœ ev‡ii bvg I wewfbœ Uzj&m m¤ú‡K© cwiPq Kwi‡q w`b Ges 

AskMÖnYKvix‡`i‡K Zv fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb| 

5. G‡·j IqvK©wk‡Ui †iv, Kjvg I †mj m¤ú‡K© we Í̄vwiZ Av‡jvPbv Kiæb| 

6. AskMÖnYKvix‡`i DB‡Ûv m¤ú‡K© †Kvb cÖkœ I wRÁvmv _vK‡j ïbzb Ges cÖ‡qvRbxq wdWe¨vK w`b| 
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Ask-M G‡·j dg©zjv, dvskb, †hvM, we‡qvM, ¸Y I fvM Abykxjb mgq: 20 wgwbU 

 

1. dg©zjv I dvskb Kx †mB wel‡q we Í̄vwiZ Av‡jvPbv Kiæb| cÖ‡qvR‡b Z_¨cy¯Í‡K dg©zjv I dvskb AskwU 

cÖ`k©b Kiæb|  

2. G‡·‡j dg©zjv I dvskb e¨envi K‡i †hvM, we‡qvM, ¸Y I fvM wKfv‡e Ki‡Z nq Zv †`wL‡q w`b|  

3. AskMÖnYKvix cÖ‡Z¨K‡K †hvM, we‡qvM, ¸Y I fvM Gi Abykxjb Ki‡Z ejyb|  

4. AskMÖnYKvix‡`i ga¨ †_‡K ˆ`ePq‡bi gva¨‡g K‡qKRb‡K Zv‡`i KvR¸‡jv gvwëwgwWqvi gva¨‡g 

cÖ`k©b Ki‡Z ejyb| 

Ask- N G‡·‡j Gfv‡iR, g¨vw·gvg, wgwbgvg I msL¨v KvD›U Kiv Ges Abykxjb mgq: 15 wgwbU 

 

1. cÖwk¶Yv_©x†`i ï†f”Qv Rvwb†q Ges AvR†Ki Awa†ek†bi wkLbdj  m¤ú†K© AeMZ K†i Awa†ekb ïiæ 

K†ib| 

2. G‡·‡j Gfv‡iR, g¨vw·gvg, wgwbgvg I msL¨v KvD›U wKfv‡e Ki‡Z nq Zv wk¶K mnvwqKv AbymiY K‡i 

cÖ‡R±‡ii gva¨‡g †`wL‡q w`b|  

3. AskMÖnYKvix cÖ‡Z¨K‡K Gfv‡iR, g¨vw·gvg, wgwbgvg I msL¨v KvD›U Abykxjb Ki‡Z ejyb|  

4. Abzkxj†bi mgq cÖwk¶Yv_©x†`i Kv†Q wM†q mnvqZv Kiæb| ezS†Z †Kvb mgm¨v _vK†j czbivq Av†jvPbv 

Kiæb Ges Dc¯’vcb Kiæb| hviv G†Kev†iB cvi†Qb bv Zv†`i mn†hvwMZv KiæbGes †Kvb& †Kvb& †¶†Î 

Zv†`i mgm¨v n†”Q †m¸†jv †bvU ez†K wj†L ivL†Z ejyb| 

5. cÖwk¶Yv_©xiv mwVKfv†e †c†i†Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ˆ`ePq†bi gva¨†g †W†K cÖ`k©b 

Ki†Z ejyb Ges cÖ†qvRbvbzmv†i wdWe¨vK w`b| 

Ask- O Awa‡ekb mgvwß mgq: 05 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj  AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

3. Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 

 

 

 

 

 

  



  

166 

 

সিায়ে Z_¨: Awa‡ekb 20 

gvB‡µvmdU G‡·j: cwiwPwZ I dvskb Abykxjb 

 

Ask-K: †¯cÖWwkU mdUIq¨vi  

 

†¯cÖWwkUt   

A¨vwcø‡Kkb mdUIq¨vi¸‡jvi g‡a¨ †¯cÖWwkU mdUIq¨vi GKwU Ab¨Zg mdUIq¨vi| Spread Sheet kãwUi 

AvwfavwbK A_© n‡jv Qov‡bv cvZv| MÖvd KvM‡Ri b¨vq X Aÿ Ges Y Aÿ eivei †Lvc ‡Lvc N‡ii b¨vq A‡bK 

Ni m¤^wjZ eo wkU‡K †¯cÖWwkU ejv nq| 

 

†h c¨v‡KR †cÖvMÖv‡gi mvnv‡h¨ †iv Ges Kjvg e¨envi K‡i wnmve-wbKv‡ki KvR Kiv nq Zv‡K †¯cÖWwkU বিকিষে 

c¨v‡KR †cÖvMÖvg e‡j| 

 

 

DB‡ÛvRwfwËK †¯cÖWwkU †cÖvMÖv‡gi mvnv‡h¨ RwUj MvwYwZK wnmve-wbKvk, A_©‰bwZK I cwimsL¨vwbK wnmve 

wbKvk Ges hyw³g~jK Kvh©µgmn Z_¨ e¨e ’̄vcbvi KvRI Kiv hvq| †¯cÖWwkU mdUIq¨vi‡K B‡jKUªwbK †¯cÖWwkU 

†cÖvMÖvgI ejv nq| 

 

D‡jøL‡hvM¨¨ †¯cÖWwkU †cÖvMÖvgmg~n n‡jv gvB‡µvmdU G‡·j (MS-Excel), †jvUvm 1-2-3 (Lotus 1-2-3), 

†Kvqv‡Uªv‡cÖv (Quatro Pro), gvwëcø¨vb (Multiplan), mycvi K¨v¤c (Super Calc) BZ¨vw`| 

 

cÖ_g evwYwR¨K †¯cÖWwkU †cÖvMÖv‡gi bvg n‡jv wfwmK¨vj (Visicale), hv 1978 mv‡j evRv‡i Av‡m| Gici AviI 

AwaK myweav wb‡q 1983 mv‡j evRv‡i Av‡m †jvUvm 1-2- 3 (Lotus 1-2-3)| †jvUv‡mi †P‡q Av‡iv DbœZgv‡bi 

myweav wb‡q evRv‡i 1985 mv‡j Avwef©ve nq gvB‡µvmdU G‡·j| 

gvB‡µvmdU G‡·j GKwU †¯cÖWkxU GbvjvBwmm mdUIq¨vi| GB mdUIq¨vi e¨envi K‡i Avgiv Avgv‡`i 

ˆ`bw›`b Rxe‡bi ev Kg©‡ÿ‡Îi cÖ‡qvRbxq wnmve-wbKvk wbরুু্লfv‡e Ki‡Z cvwi| †hgb- 

➢ mvaviY wnmve- wbKvkt †hvM, we‡qvM, ¸Y, fvM BZ¨vw`  

➢ Avq-e¨‡qi wnmve-wbKvk, Rgv LiP, wej-fvDPvi, wnmve e¨q weeiYx BZ¨vw`  

➢ †eZb weeiYx  

➢ djvdj kxU ˆZwi BZ¨vw`| 
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gvB‡µvmdU G‡·j †cÖvMÖvgwUi wewfbœ fvm©b i‡q‡Q| †hgb- gvB‡µvmdU G‡·j 97, 2003, 2007, 2010, 

2013, 2016, 2019 BZ¨vw`|  

 

Ask-L: G‡·j DB‡Ûv cwiwPwZ, dvBj I‡cb, †mf, I eÜ Kiv 

gvB‡µvmdU G‡·j dvBj I‡cb Kiv, bZzb kxU Avbv, †mf Kiv I eÜ Kivt  

gvB‡µvmdU G‡·j dvBj I‡cb Kivi Rb¨ dvBjwU wm‡j± K‡i Kx †evW© †_‡K Enter Kx Pvc‡Z n‡e |   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

bZzb IqvK©kxU Avbvi Rb¨ DB‡Ûvi bx‡P Sheet-1 Gi cv‡k (+) wP‡ý wK¬K Ki‡Z n‡e| Zvn‡j bZzb 

IqvK©kxU Avm‡e| 
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†Kv‡bv KvR Kivi ci Save Kivi Rb¨ Kx-‡evW© †_‡K Ctrl+S GKmv‡_ Pvc‡Z n‡e|   

 

KvR †k‡l × wP‡ýi Dci gvDm Gi evg evU‡b wK¬K K‡i gvB‡µvmdU G‡·j dvBjwU eÜ Kiv hv‡e|  

 

 

gvB‡µvmU G‡·j DB‡Ûv cwiwPwZ 

gvB‡µvmU G‡·j dvBjwU Open Ki‡j wb‡Pi DB‡ÛvwU Avm‡e| mevi Dc‡i _v‡K Title Bar,  Gici  

Menu Bar এিং Gici _v‡K Tools Bar 

 

 

Title Bar 
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gvB‡µvmdU G‡·j DB‡Ûv wgwbgvBR Kivi Rb¨ Wvbcv‡k wP‡ýi Dci wK¬K Ki‡j wgwbgvBR n‡e| †gw·gvBR     

AvBKb G wK¬K Ki‡j †gw·gvBR n‡e|  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

gvB‡µvmdU G‡·j Gi kx‡Ui mg¯Í Ask Ry‡oB i‡q‡Q †iv, Kjvg Gi mgv‡ek|  

†iv (Row): evg †_‡K Wv‡b AvovAvwofv‡e cÖ`wk©Z †m‡ji mgv‡ek n‡jv †iv| †hgb- 1, 2, 3, 4, 5, 6 

BZ¨vw`  

Kjvg (Column): Dci †_‡K wb‡P j¤^vjw¤^fv‡e cÖ`wk©Z †m‡ji mgv‡ek n‡jv Kjvg| †hgb-A, B, C, D, 

E, F, G, H BZ¨vw`|  

Row Ges Column Gi mgš^‡q MwVZ nq Cell| †hgb - A1, A2, A3, B1, B2, B3.... BZ¨vw`| 
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Ask-M: G‡·j dgy©jv, dvskb, †hvM, we‡qvM, ¸Y I fvM Abykxjb- 

dg©zjv I dvskb: 

 

dg©zjvt IqvK©wk‡Ui wewfbœ †m‡ji A¨v‡Wªm e¨envi K‡i MvwYwZK, hyw³g~jK ev Ab¨vb¨ †Kv‡bv Kv‡Ri Rb¨ †hme 

m~Î e¨eüZ nq Zv‡K dg©zjv ejv nq| dg©zjv mswÿß AvKv‡i †jLv hvq bv| 

 A1, A2, A3 †m‡ji msL¨v †hvM Kivi dg©zjv n‡e 

= A1 + A2 + A3 

 
dvskbt dg©zjvi mswÿß iƒc‡K ejv nq dvskb| A_©vr MvwYwZK, hyw³g~jK ev Ab¨vb¨ †Kv‡bv Kv‡Ri Rb¨ e¨eüZ 

kã ms‡ÿc‡K ejv nq dvskb| dvskb mswÿß AvKv‡i †jLv hvq| 

পর্মে- A1, A2, A3 †m‡ji msL¨v †hvM Kivi dvskb n‡e 

= SUM(A1:A3) 

 

wnmve wbKvk AwZ `ªæZ Ges mn‡R m¤cbœ Kivi Rb¨ gvB‡µvmdU G‡·j GKwU PgrKvi এবলকেিে mdUIq¨vi| 

G‡·j e¨envi K‡i Avgiv mn‡RB Avgv‡`i cÖ‡qvRbxq wnmve-wbKvk Ki‡Z cvwi| 

 

†hvM (Sum): 

†h †Kvb wnmve-wbKvk Kivi †ÿ‡Î G‡·‡j †h †m‡j †iRvë †`L‡Z PvB †mB N‡i cÖ_‡gB = (mgvb) wPý w`‡Z 

n‡e| Avgiv m~Î ev dg©zjv e¨envi K‡i †hvM Ki‡Z cvwi| †m †ÿ‡Î dg©zjv n‡e- 

awi, msL¨v¸‡jv B Column Gi B1, B2, B3, B4, B5 I B6 Z‡e, dg©zjv n‡e 

= B1+B2+B3+B4+B5+B6 wj‡L Enter w`‡Z n‡e  
hw` dvskb e¨envi Kwi Z‡e n‡e-  

=SUM(B1:B6) wj‡L Enter w`‡Z n‡e| djvdj n‡e 39  

 

 

 

 

 

 

 

 

 

 

 

➢  

➢  

➢  
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hw` GKB wmwiqv‡j bv _v‡K (‡iv/Kjvg), G‡jv‡g‡jv †m‡ji †hv‡Mi †ÿ‡Î Avgiv রিকনাক্ত wP‡Î †`Lv‡bv m~Î ev 

dg©zjv/dvskb e¨envi K‡i †hvM Ki‡Z cvwi|  

 

 

we‡qvM (Subtraction):   

➢ cÖ_‡g C2 I C3 †m‡j `yBwU msL¨v †bB | †h †m‡j we‡qvMdj †c‡Z PvB †mB †m‡j wK¬K  

K‡i myÎwU wjwLt =C2-C3 Ges Enter Pvwc  

dvskb e¨envi K‡i 2bs wP‡Îi b¨vq we‡qvM Ki‡Z cvwi|  

          †hgb-  =SUM(A2-B2) Ges Enter Pvwc|   
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¸Y (Multiplication):  

Avgiv m~Î ev dg©zjv e¨envi K‡i ¸Y Ki‡Z cvwi| †m †ÿ‡Î dg©zjv n‡e- 

awi, ̀ ywU †m‡j D4 I D5 G ̀ yBwU msL¨v h_vµ‡g 20 I 4 †bB| †h †m‡j ̧ Ydj †c‡Z PvB †mB †m‡j =D4*D5 

wj‡L Enter †`B| ¸Ydj 80 cvIqv hv‡e wØZxq wP‡Î hw` dvskb e¨envi Kwi Z‡e n‡e-  

=PRODUCT(B1:B6) wj‡L Enter w`‡Z n‡e| 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

hw` GKB wmwiqv‡j bv _v‡K (‡iv/Kjvg), G‡jv‡g‡jv †m‡ji ¸‡Yi †ÿ‡Î Avgiv রিকনাক্ত wP‡Î †`Lv‡bv m~Î ev 

dg©zjv/dvskb e¨envi K‡i ¸Y Ki‡Z cvwi|   
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fvM (Division):  

awi, `ywU msL¨v 20 Ges 4 i‡q‡Q D4 I D5 †m‡j| Gevi †h †m‡j fvMdj †c‡Z PvB †m †m‡j =D4/D5 wj‡L 

Enter †`B| fvMdj 5 cvIqv hv‡e|   

 

Ask- N: G‡·‡j Gfv‡iR, g¨vw·gvg, wgwbgvg I msL¨v KvD›U Kiv Ges Abykxjb 

Mo (Average):  

GKwU IqvK©wk‡Ui ev wbw`©ó wKQz msL¨vi Mo (Average) wb‡b¥v³ c×wZ‡Z †ei Ki‡Z cvwi| 

➢ hw` me¸‡jv msL¨v GKB wmwiqv‡j _v‡K Zvn‡j Avgiv dvskb e¨envi K‡i Mo wbb©q Ki‡Z cvwi| 

†hgb- 1g wP‡Îi †¶‡Î n‡e, =AVERAGE(A1:E5) wj‡L Enter †`B| 

➢ hw` me¸‡jv msL¨v GKB wmwiqv‡j bv _v‡K (G‡jv‡g‡jv _v‡K) Zvn‡j Avgiv 2bs wP‡Îi b¨vq Mo 

wbb©q Ki‡Z cvwi| †hgb- 1g wP‡Îi †¶‡Î n‡e, =AVERAGE(J2,K3,L5,M4,N1) wj‡L 

Enter †`B|  
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সকি যাচ্চ (Maximum) b¤^i:  

GKwU IqvK©wk‡Ui ev wbw`©ó wKQz msL¨vi সকি যাচ্চ (Maximum) b¤^i wb‡b¥v³ c×wZ‡Z †ei Ki‡Z cvwi| 

➢ hw` me¸‡jv msL¨v GKB wmwiqv‡j _v‡K Zvn‡j Avgiv dvskb e¨envi K‡i †ei Ki‡Z cvwi| †hgb- 1g 

wP‡Îi †¶‡Î n‡e, =MAXIMUM (A1:E5) wj‡L Enter †`B| 

➢ hw` me¸‡jv msL¨v GKB wmwiqv‡j bv _v‡K (G‡jv‡g‡jv _v‡K) Zvn‡j Avgiv 2bs wP‡Îi b¨vq †ei 

Ki‡Z cvwi| †hgb- 1g wP‡Îi †¶‡Î n‡e, = MAXIMUM(J2,K3,L5,M4,N1) wj‡L Enter 

†`B|  

 

 

 

 

 

 

 

 

 

 

me©wbb¥ (Minimum) b¤^i:  

GKwU IqvK©wk‡Ui ev wbw`©ó wKQz msL¨vi me©wbb¥ (Minimum) b¤^i wb‡b¥v³ c×wZ‡Z †ei Ki‡Z cvwi| 

➢ hw` me¸‡jv msL¨v GKB wmwiqv‡j _v‡K Zvn‡j Avgiv dvskb e¨envi K‡i †ei Ki‡Z cvwi| †hgb- 1g 

wP‡Îi †¶‡Î n‡e, =MINIMUM(A1:E5) wj‡L Enter †`B| 

➢ hw` me¸‡jv msL¨v GKB wmwiqv‡j bv _v‡K (G‡jv‡g‡jv _v‡K) Zvn‡j Avgiv 2bs wP‡Îi b¨vq †ei 

Ki‡Z cvwi| †hgb- 1g wP‡Îi †¶‡Î n‡e, = MINIMUM(J2,K3,L5,M4,N1) wj‡L Enter 

†`B| 
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†gvU msL¨v (Count):  

GKwU IqvK©wk‡Ui ev wbw`©ó Gwiqvq †gvU msL¨v (Count) wb‡b¥v³ c×wZ‡Z †ei Ki‡Z cvwi| 

➢ hw` me¸‡jv msL¨v GKB wmwiqv‡j _v‡K Zvn‡j Avgiv dvskb e¨envi K‡i †ei Ki‡Z cvwi| †hgb- 1g 

wP‡Îi †¶‡Î n‡e, =COUNT(A1:E5) wj‡L Enter †`B| 

➢ hw` me¸‡jv msL¨v GKB wmwiqv‡j bv _v‡K (G‡jv‡g‡jv _v‡K) Zvn‡j Avgiv 2bs wP‡Îi b¨vq †ei 

Ki‡Z cvwi| †hgb- 1g wP‡Îi †¶‡Î n‡e, = COUNT(J2,K3,L5,M4,N1) wj‡L Enter †`B| 
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Awa‡ekb 21  

gvB‡µvmdU G‡·ল: dvskb e¨envi K‡i cÖ‡R± ‰Zwi 

wkLbdj: 

G Awa‡ekb †k‡l c Öwk¶Yv_©xMY- 

K. dvskb I dg©zjv e¨envi K‡i G‡·‡j wk¶v_©x‡`i †iRvëkxU ˆZwi Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa‡ek‡b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi I Abykxjb| 

DcKiY: gvB‡µvmdU Awdm G‡·j mdUIqvi, †nvqvBU †evW©, gvK©vi, gvwëwgwWqv c Ö‡R±i, AvBwmwU mvgM Öx 

BZ¨vw`|   

Ask-K-1 
G‡·‡j †mj gvR© , wdj Kvjvi, †Uwej eW©vi, †ivj/Kjvg BbmvU©/wW‡jU Kiv  

Ges GKwU bgybv b¤^ikxU ˆZwi Abykxjb 

mgq: 25 wgwbU 

 

1. AskMÖnYKvix‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj m¤c‡K© AeMZ K‡i Awa‡ekb ïiæ 

K‡ib| 

2. G‡·‡j Kxfv‡e †mj gvR©, wdj Kvjvi, †Uwej eW©vi, †ivj/Kjvg BbmvU©/wW‡jU Ki‡Z nq Zv †`wL‡q w`b 

Ges mevB‡K fv‡jvfv‡e ch©‡e¶Y Ki‡Z ejyb|  

3. AskMÖnYKvixMY KvRwU eyS‡Z †c‡i‡Q wKbv wR‡Ám Kiæb, KviI A¯cóZv _vK‡j c Ö‡qvR‡b Avevi †`wL‡q 

w`b| 

4. AskMÖnYKvix cÖZ¨‡K‡K Zv‡`i wWfvB‡m †mj gvR©, wdj Kvjvi, †Uwej eW©vi, †ivj/Kjvg BbmvU©/wW‡jU 

Abykxjb Ki‡Z ejyb| Ny‡i Ny‡i Zv‡`i KvR ch©‡e¶Y Kiæb Ges KviI mgm¨v n‡j c Ö‡qvR‡b mnvqZv Kiæb| 

5. wb‡”i bgybv b¤^ikxUwU c Ö‡Z¨‡Ki wWfvB‡m Abykxjb Ki‡Z ejyb| Ny‡i Ny‡i Zv‡`i KvR ch©‡e¶Y Kiæb Ges 

cÖ‡qvR‡b mnvqZv Kiæb|  

 

 

6. AskMÖnYKvix`‡i ga¨ †_‡K ˆ`ePq‡bi gva¨‡g Kq‡KRb‡K Zv‡`i KvR¸‡jv gvëwgwWwqvi gva¨‡g c Ö`©kb 

Ki‡Z ejyb Ges Ab¨‡`i djveZ©b Ki‡Z Drmvn cÖ`vb Kiæb| 

7. hw` †Kvb fzj-ত্রুটি _v‡K, †h AskM ÖnYKvix fzj wPwýZ K‡i‡Q Zv‡K c Ö‡R±‡ii gva¨‡g KvRwU cÖ`k©b Ki‡Z 

ejyb| 

8. cÖ‡qvR‡b mncvVx‡K Zvi wWfvB‡m KvRwU Ki‡Z mnvqZv Kiæb| 

9. mevi KvR m¤cbœ n‡j ab¨ev` Rvwb‡q cieZ©x KvR ïiæ Kiæb| 
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Ask-K-2 Grade I Grade Point †ei Kiv Abykxjb mgq: 35 wgwbU 

 

1. welqwfwËK Grade †ei Kivi Rb¨ wb‡”i dvskwU we Í̄vwiZ e¨vL¨v Kiæb| 

†MÖW wbY©‡qi m~Ît =IF(C4>=80,"A+", IF(C4>=70,"A", IF(C4>=60,"A-", IF(C4>=50, 

"B", IF(C4>=40, "C", IF(C4>=33, "D", "F")))))) 

 

 
 

2. dvskb e¨envi K‡i Kxfv‡e †MÖW †ei Ki‡Z nq Zv cÖR‡±i‡i gva¨‡g †`wL‡q w`b Ges 

AskMÖnYKvix‡`i‡K Zv fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb| 

3. AskMÖnYKvix cÖ‡Z¨K‡K †M ÖW †ei Kiv Abykxjb Ki‡Z ejyb|  

4. Abykxj‡bi mgq AskM ÖnYKvix‡`i Kv‡Q wM‡q mnvqZv Kiæb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv 

Kiæb Ges Dc¯’vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i mn‡hvwMZv Kiæb| 

5. AskMÖnYKvixMY mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ̂ `ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges c Ö‡qvRbvbymv‡i wdWe¨vK w`b| 

6. Grade Point (GP) †ei Kivi Rb¨ wb‡”i dvskwU - 

=IF(C4>=80,5, IF(C4>=70,4, IF(C4>=60,3.5, IF(C4>=50,3, IF(C4>=40,2, 

IF(C4>=33,1, 0)))))) e¨envi K‡i c~‡e©i †MÖW †ei Kivi wbqg AbymiY K‡i Abykxjb Ki‡Z 

ejyb| 

7. Abykxj‡bi mgq AskMÖnYKvix‡`i Kv‡Q wM‡q mnvqZv Kiæb| †ewk msL¨K AskMÖnYKvixi eyS‡Z mgm¨v 

n‡j cÖ‡R±‡ii gva¨‡g KvRwU †`wL‡q w`b Ges fv‡jv K‡i ch©‡e¶Y Kivi ci Abykxjb Ki‡Z ejyb|  

8. AskMÖnYKvixMY mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ̂ `ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges c Ö‡qvRbvbymv‡i wdWe¨vK w`b| 

9. mevi KvR m¤cbœ n‡j ab¨ev` Rvwb‡q KvRwU mgvß Kiæb| 

Ask-K-3 Total Number I GPA †ei Kiv Abykxjb mgq: 10 wgwbU 

 

1. c~‡e©i †hvM Kivi wbqg AbymiY K‡i †gvU b¤^i †ei Kivi Abykxjb Ki‡Z ejyb| 

2. Abykxj‡bi mgq AskM ÖnYKvix‡`i Kv‡Q wM‡q mnvqZv Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| 

3. wk¶v_©x‡`i Grade Point Average (GPA) †ei Kivi Rb¨ wb‡”i dvskwU we Í̄vwiZ e¨vL¨v Kiæb| 

=IF(OR(C4<33,F4<33,I4<33),0,AVERAGE(E4,H4,K4))  

 

cÖ_g kZ© =IF(C4>=80,"A+") G‡·‡ji GB dvskbwU GKwU jwRK¨vj dvskb, hv wba©viY েকি GKwU wbw ©̀ó 

kZ© c~iY n‡j GKwU wbw`©ó gvb ev djvdj cÖ`k©b Ki‡e|   

GLv‡b †`Lv n‡”Q, †mj C4 Gi gvb 80 ev Zvi †ewk wK bv| hw` C4-Gi gvb 80 ev Zvi †ewk nq, kZ©wU mZ¨ 

(TRUE) n‡e| kZ©wU mZ¨ n‡j, GB ÒA+Ó gvbwU cÖ`wk©Z n‡e|  

GKB iKgfv‡e evKx kZ©¸‡jv‡Z C4 Gi gvb 70 ev Zvi †ewk n‡j ÒAÓ, 60 ev Zvi †ewk n‡j ÒA-Ó, 50 ev 

Zvi †ewk n‡j ÒB+Ó, 40 ev Zvi †ewk n‡j ÒCÓ, 33 ev Zvi †ewk n‡j ÒDÓ, 33 Gi Kg n‡j ÒFÓ cÖ`wk©Z 

n‡e|  

we. ª̀: hw` G‡·‡j djvdj/gvb Text AvKv‡i †`L‡Z PvB Zvn‡j djvdj/gvbwU Ò Ó Gi wfZi wjL‡Z n‡e| Avi 

hw` djvdj/gvbwU msL¨v AvKv‡i †`L‡Z PvB Zvn‡j Ò Ó e¨envi Ki‡Z n‡e bv| 
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4. Kxfv‡e Grade Point Average (GPA) †ei Ki‡Z nq Zv c ÖR‡±i‡i gva¨‡g †`wL‡q w`b Ges 

AskMÖnYKvix‡`i‡K Zv fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb| 

5. AskMÖnYKvix cÖ‡Z¨K‡K Grade Point Average (GPA) †ei Kiv Abykxjb Ki‡Z ejyb|  

6. Abykxj‡bi mgq AskM ÖnYKvix‡`i Kv‡Q wM‡q mnvqZv Kiæb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv 

KiæbGes Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i mn‡hvwMZv Kiæb| 

7. AskMÖnYKvixMY mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ̂ `ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges c Ö‡qvRbvbymv‡i wdWe¨vK w`b| 

8. mevi KvR m¤cbœ n‡j ab¨ev` Rvwb‡q KvRwU mgvß Kiæb| 

Ask-K-4: CGA I Rank †ei Kiv Abykxjb mgq: 10 wgwbU 

 

1. wk¶v_©x‡`i CGA †ei Kivi Rb¨ wb‡”i dvskwU we Í̄vwiZ e¨vL¨v Kiæb| 

CGA wbY©‡qi m~Ît =IF(OR(C4<33,F4<33,I4<33),"F", IF(M4>=5,"A+", 

IF(M4>=4,"A", IF(M4>=3.5,"A-", IF(M4>=3,"B", IF(M4>=2,"C", 

IF(M4>=1,"D", "F"))))))) 
 

 
 

2. dvskb e¨envi K‡i Kxfv‡e CGA †ei Ki‡Z nq Zv c ÖR‡±i‡i gva¨‡g †`wL‡q w`b Ges 

AskMÖnYKvix‡`i‡K Zv fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb| 

3. AskMÖnYKvixMY‡K CGA †ei Kiv Abykxjb Ki‡Z ejyb|  

4. Abykxj‡bi mgq AskM ÖnYKvix‡`i Kv‡Q wM‡q mnvqZv Kiæb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv 

Kiæb Ges Dc¯’vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i mn‡hvwMZv Kiæb| 

5. AskMÖnYKvixMY mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ̂ `ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges c Ö‡qvRbvbymv‡i wdWe¨vK w`b| 

6. GKBfv‡e wk¶v_©x‡`i RANK †ei Kivi Rb¨ wb‡”i dvskwU we Í̄vwiZ e¨vL¨v Kiæb| 

RANK wbY©‡qi m~Ît =RANK(L4,L4:L8,0) 

=RANK(L4,$L$4:$L$8,0) 
 

 
 

7. dvskb e¨envi K‡i Kxfv‡e RANK †ei Ki‡Z nq Zv c ÖR‡±i‡i gva¨‡g †`wL‡q w`b Ges 

AskMÖnYKvix‡`i‡K Zv fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb| 

1. hw` OR dvsk‡bi kZ© mZ¨ nq (A_©vr, †Kv‡bv GKwU †mj 33-Gi Kg), Zvn‡j djvdj n‡e 0|  

2. hw` OR dvsk‡bi kZ© wg_¨v nq (A_©vr, wZbwU †m‡jB gvb 33 ev Zvi †ewk), Zvn‡j djvdj n‡e †mj 

E4, H4, Ges K4-Gi Mo (AVERAGE) 

 

➢ hw` OR dvsk‡bi kZ© mZ¨ nq (A_©vr, †Kv‡bv GKwU †mj 33-Gi Kg), Zvn‡j djvdj n‡e “F”  

➢ hw` OR dvsk‡bi kZ© wg_¨v nq (A_©vr, †Kv‡bv GKwU †mj 33-Gi †ewk),  ZLb dvskb cieZ©x av‡c hv‡e Ges 

M4-Gi gvb hvPvB Ki‡e| 

 

$ wPý: GB wPý e¨envi Kiv n‡q‡Q †iÄ‡K Ae ’̄vbMZfv‡e w ’̄i ivL‡Z| A_©vr, dg©zjv Ab¨ †m‡j Kwc Ki‡jI, †iÄwU 

AcwiewZ©Z _vK‡e| 
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8. AskMÖnYKvixMY‡K RANK †ei Kiv Abykxjb Ki‡Z ejyb|  

9. Abykxj‡bi mgq AskM ÖnYKvix‡`i Kv‡Q wM‡q mnvqZv Kiæb| eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv 

KiæbGes Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i mn‡hvwMZv Kiæb| 

10. AskMÖnYKvixMY mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ˆ`ePq‡bi gva¨‡g cÖ`k©b 

Ki‡Z ejyb Ges c Ö‡qvRbvbymv‡i wdWe¨vK w`b| 

11. mevi KvR m¤cbœ n‡j ab¨ev` Rvwb‡q KvRwU mgvß Kiæb| 

Ask-L: †mkb i¨vc-Avc                                   mgq: 10 wgwbU 

1. †mkb †_‡K AskMÖnYKvixMY Kx Kx welq m¤c‡K© Ávb I `¶Zv AR©b K‡i ‡Qb Zv hvPvB Kivi Rb¨ 

K‡qKRb AskMÖnYKvix‡K cÖkœ K‡i †R‡b wbb| KviI †Kvb A¯cóZv _vK‡j cÖ‡qvRbxqmnvqZv Kiæb|  

2. 5g †kªwYi 10 Rb wk¶v_©xi 8wU wel‡qi †iRvëkxU evwo †_‡K ˆZwi K‡i wb‡q Avm‡Z ejyb|  

3. ab¨ev` w`‡q †mkb †kl Kiæb| 

 

------------------------------------------------------------ 
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mnvqK Z_¨: Awa‡ekb 21  

gvB‡µvmdU G‡·j: dvskb e¨envi K‡i cÖ‡R± ‰Zwi 

 

Ask-K-1: G‡·‡j †mj gvR©, wdj Kvjvi, †Uwej eW©vi, †ivj/Kjvg BbmvU©/wW‡jU Kiv Ges GKwU bgybv 

b¤^ikxU ˆZwi Abykxjb 

 

†mj gvR© (Cell Merge) 

➢ Kx: GKvwaK †mj‡K GKwÎZ K‡i GKwU eo †mj ˆZwi Kiv| 

➢ †Kb e¨eüZ nq: wk‡ivbvg ev †j‡ej‡K AviI ¯cófv‡e Dc ’̄vcb Ki‡Z, ev †Uwe‡ji †mŠ›`h© e„w× Ki‡Z| 

➢ wKfv‡e Kiv hvq: 

i. GKvwaK †mj wm‡j± Kiæb | 

ii. "Home" U¨v‡e hvb| 

iii. "Merge & Center" †evZv‡g wK¬K Kiæb | 

 

 

wdj Kvjvi (Fill Color) 

➢ Kx: †Kv‡bv †mj, †iv ev Kjvg‡K iwOb Kiv|  

➢ †Kb e¨eüZ nq: wewfbœ WvUv ev MÖæc‡K wfRyqvwj Avjv`v Ki‡Z, †Uwej‡K AviI AvKl©Yxq Ki‡Z|  

➢ wKfv‡e Kiv hvq: 

1. †h †mj, †iv ev Kjvg‡K Color Ki‡Z Pvb, Zv wm‡j± Kiæb |  

2. "Home" U¨v‡e "Fill Color" †evZv‡g wK¬K Kiæb Ges cQ›`g‡Zv Color wbe©vPb Kiæb | 
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†Uwej eW©vi (Table Border) 

➢ Kx: †Uwe‡ji Pvicv‡k Ges †mj¸‡jvi g‡a¨ eW©vi †hvM Kiv| 

➢ †Kb e¨eüZ nq: †Uwe‡ji mxgvbv ¯có K‡i †`Lv‡Z Ges WvUv‡K my›`ifv‡e Dc¯’vcb Ki‡Z| 

➢ wKfv‡e Kiv hvq: 

i. †Uwej wm‡j± Kiæb | 

ii. "Home" U¨v‡e "Borders" †evZv‡g wK¬K Kiæb Ges cQ›`g‡Zv eW©vi ÷vBj wbe©vPb Kiæb | 

 

 

 

†iv/Kjvg BbmvU©/wW‡jU 

➢ Kx: bZzb †iv ev Kjvg †hvM Kiv A_ev AwZwi³ †iv ev Kjvg gy‡Q †djv| 

➢ †Kb e¨eüZ nq: WvUv †hvM Kivi Rb¨ bZzb †iv/Kjvg †hvM Kiv nq Ges AwZwi³ †iv/Kjvg gy‡Q †djv 

nq WvUv cwi¯‹vi Kivi Rb¨| 

wKfv‡e Kiv hvq: 

i. BbmvU©: †hLv‡b bZzb †iv ev Kjvg †hvM Ki‡Z Pvb, †mLv‡b wK¬K Kiæb | Zvici "Home" U¨v‡e 

"Insert" †evZv‡g wK¬K K‡i "Insert Rows" ev "Insert Columns" wbe©vPb Kiæb |  

ii. wW‡jU: †h †iv ev Kjvg gy‡Q †dj‡Z Pvb, Zv wm‡j± Kiæb | Zvici "Home" U¨v‡e "Delete" 

†evZv‡g wK¬K Kiæb "Delete Rows" ev "Delete Columns" wbe©vPb Kiæb | 

 

 

 

 

 

 

 

 

 

 

bgybv b¤^ikxU ˆZwi:  

➢ †mj gvR©, wdj Kvjvi, eW©vi e¨envi K‡i wb‡Pi wkU Gi gZ ˆZwi Kiæb | 
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Ask-K -২: Grade I Grade Point †ei Kiv Abykxjb 

†MÖW †ei Kiv:  

➢ welqwfwËK Grade †ei Kivi Rb¨ wb‡Pi dvskwU D4 †m‡j UvBc Kiæb | 

➢ †MÖW wbY©‡qi m~Ît =IF(C4>=80,"A+", IF(C4>=70,"A", IF(C4>=60,"A-", 

IF(C4>=50, "B", IF(C4>=40, "C", IF(C4>=33, "D", "F")))))) 
 

e¨vL¨v: GB dvskbwU GKwU jwRK¨vj dvskb, hv wba©viY K‡i GKwU wbw`©ó kZ© c~iY n‡j GKwU wbw`©ó gvb ev 

djvdj cÖ`k©b Ki‡e| 1. cÖ_g kZ© 

1. cÖ_g kZ©: 

IF(C4>=80,"A+",...) 
➢ hw` C4 †m‡ji gvb 80 ev Zvi †ewk nq, Z‡e "A+" †MÖW cÖ`vb Ki‡e| 

➢ hw` kZ© wg_¨v nq, Z‡e cieZ©x k‡Z© hv‡e| 

 

2. wØZxq kZ©: 

IF(C4>=70,"A",...) 
➢ hw` C4 †m‡ji gvb 70 ev Zvi †ewk nq, Z‡e "A" †MÖW cÖ`vb Ki‡e| 

➢ hw` kZ© wg_¨v nq, Z‡e cieZ©x k‡Z© hv‡e| 

3. Z…Zxq kZ©: 

IF(C4>=60,"A-",...) 

➢ hw` C4 †m‡ji gvb 60 ev Zvi †ewk nq, Z‡e "A-" †MÖW cÖ`vb Ki‡e| 

➢ hw` kZ© wg_¨v nq, Z‡e cieZ©x k‡Z© hv‡e| 

4. PZz_© kZ©: 

IF(C4>=50,"B",...) 

➢ hw` C4 †m‡ji gvb 50 ev Zvi †ewk nq, Z‡e "B" †MÖW cÖ`vb Ki‡e| 

➢ hw` kZ© wg_¨v nq, Z‡e cieZ©x k‡Z© hv‡e| 
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5. cÂg kZ©: 

IF(C4>=40,"C",...) 
➢ hw` C4 †m‡ji gvb 40 ev Zvi †ewk nq, Z‡e "C" †MÖW cÖ`vb Ki‡e| 

➢ hw` kZ© wg_¨v nq, Z‡e cieZ©x k‡Z© hv‡e| 

6. ló kZ©: 

IF(C4>=33,"D",...) 
➢ hw` C4 †m‡ji gvb 33 ev Zvi †ewk nq, Z‡e "D" †MÖW cÖ`vb Ki‡e| 

➢ hw` kZ© wg_¨v nq, Z‡e "F" cÖ`vb Ki‡e| 

7. †kl djvdj: 

hw` C4 †m‡ji gvb 33 Gi Kg, Z‡e "F" cÖ`vb Ki‡e| 

➢ GKR‡bi †MÖW †ei Kivi ci wb‡Pi wP‡Î †`Lv‡bv †KvYvq Wvej wK¬K/‡jdU evUb †P‡c a‡i wb‡Pi 

w`‡K Uvb w`‡j evKx me wk¶v_©x‡`i †M ÖW †ei n‡q hv‡e|  
 

 

 

➢ GBevi D4 †mjwU‡K Kwc K‡i Bs‡iwR wel‡qi G4 †m‡j Ges MwYZ wel‡qi J4 †m‡j Paste K‡i 

w`b| A‡Uvg¨vwUK Bs‡iwR I MwYZ wel‡qi †M ÖW †ei n‡q hv‡e| উকেখ র্থাকে পর্ পসকলর এোকড্রস 

েবরিতযে েকর বেকত িকি। 

we.`ª: hw` G‡·‡j djvdj/gvb Text AvKv‡i †`L‡Z PvB Zvn‡j djvdj/gvbwU Ò Ó Gi wfZi wjL‡Z 

n‡e| Avi hw` djvdj/gvbwU msL¨v AvKv‡i †`L‡Z PvB Zvn‡j Ò Ó e¨envi Ki‡Z n‡e bv| 

 

†MÖW c‡q›U †ei Kiv:  

➢ welqwfwËK Grade Point †ei Kivi Rb¨ wb‡Pi dvskwU E4 †m‡j UvBc Kiæb | 

➢ †MÖW wbY©‡qi m~Ît =IF(C4>=80,5, IF(C4>=70,4, IF(C4>=60,3.5, IF(C4>=50,3, 

IF(C4>=40,2, IF(C4>=33,1, 0))))))  
➢ GKBfv‡e †MÖW †ei Kivi wbqg AbymiY K‡i mKj wel‡qi Ges mK‡ji †M ÖW c‡q›U †ei Kiæb | 
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Ask-K-3: Total Number I GPA †ei Kiv Abykxjb 

Total Number:  

†gvU b¤^i †ei Kivi Rb¨ L4 †m‡j †hvM Kivi wbqg AbymiY K‡i =C4+F4+I4 UvBc K‡i Enter Key press 

Kiæb| cy‡e©i wbq‡g †KvYvq Wvej wK¬K/‡jdU evUb †P‡c a‡i Uvbyb evKx wk¶v_©x‡`i †gvU b¤^i †ei n‡q hv‡e| 

 

Grade Point Average (GPA):  

wk¶v_©x‡`i Grade Point Average (GPA) †ei Kivi Rb¨ wb‡Pi dvskwU M4 †m‡j UvBc 

Kiæb| 

†MÖW wbY©‡qi m~Ît =IF(OR(C4<33,F4<33,I4<33),0,AVERAGE(E4,H4,K4))  

e¨vL¨v:  

1. hw` OR dvsk‡bi kZ© mZ¨ nq (A_©vr, †Kv‡bv GKwU †mj 33-Gi Kg nq), Zvn‡j djvdj n‡e 0| 

2. hw` OR dvsk‡bi kZ© wg_¨v nq (A_©vr, wZbwU †m‡jB gvb 33 ev Zvi †ewk), Zvn‡j djvdj n‡e †mj 

E4, H4, Ges K4-Gi Mo (AVERAGE) | 

 

Ask-K-4: CGA I Rank †ei Kiv Abykxjb 

CGA †ei Kiv: 

➢ CGA †ei Kivi Rb¨ wb‡Pi dvskwU N4 †m‡j UvBc Kiæb | 

➢ CGA wbY©‡qi m~Î: =IF(OR(C4<33,F4<33,I4<33),"F", IF(M4>=5,"A+", 

IF(M4>=4,"A", IF(M4>=3.5,"A-", IF(M4>=3,"B", IF(M4>=2,"C", 

IF(M4>=1,"D", "F"))))))) 
e¨vL¨v:  

➢ hw` OR dvsk‡bi kZ© mZ¨ nq (A_©vr, †Kv‡bv GKwU †mj 33-Gi Kg), Zvn‡j djvdj n‡e “F” | 

➢ hw` OR dvsk‡bi kZ© wg_¨v nq (A_©vr, †Kv‡bv GKwU †mj 33-Gi †ewk),  ZLb dvskb cieZ©x av‡c hv‡e 

Ges M4-Gi gvb hvPvB Ki‡e| 

RANK †ei Kiv: 

➢ RANK †ei Kivi Rb¨ wb‡Pi dvskwU O4 †m‡j UvBc Kiæb | 

➢ RANK wbY©‡qi m~Î:  =RANK(number, ref, [order])  
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➢ GB kx‡Ui Rb¨ n‡e =RANK(L4,L4:L8,0) 

     =RANK(L4,$L$4:$L$8,0) 

e¨vL¨v:  

➢ RANK dvskb e¨envi K‡i GKwU wbw`©ó gv‡bi i¨v¼ wba©viY Kiv nq| GwU L4 †m‡ji gvb‡K 

L4:L8 ch©ন্ত Ab¨vb¨ gvb¸‡jvi mv‡_ Zzjbv K‡i i¨v¼ cÖ`vb Ki‡e| 

➢ number: i¨v¼ wba©vi‡Yi Rb¨ †h gvb e¨envi Kiv n‡e| GLv‡b GwU L4 | 

➢ ref: msL¨v¸‡jvi cwimi †hLv‡b Zzjbv Kiv n‡e| GLv‡b GwU L4:L8| 

➢ order: i¨v‡¼i mvRv‡bvi c×wZ (Hw”QK) | 

➢ 0 ev ev` w`‡j, i¨v¼ descending order A_©vr eo †_‡K †QvU MYbv Ki‡e| 

➢ 1 w`‡j, i¨v¼ ascending order A_©vr †QvU †_‡K eo MYbv Ki‡e| 

➢ $ wPý: GB wPý e¨envi Kiv n‡q‡Q †iÄ‡K Ae ’̄vbMZfv‡e w ’̄i ivL‡Z| A_©vr, dg©zjv Ab¨ †m‡j Kwc 

Ki‡jI, †iÄwU AcwiewZ©Z _vK‡e | 

†iRvëkxU (Result Sheet)
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Awa‡ekb 22 

AvwU©wdwmqvj B‡›Uwj‡RÝ (AI)- †gŠwjK aviYv I wk¶v‡¶‡Î ব্যিিার 

wkLbdj:  

G Awa‡ekb †k‡l cÖwk¶Yv_x©MY- 

K. AvwU©wdwmqvj B‡›Uwj‡RÝ (AI) Gi †gŠwjK aviYv I ˆewkó¨ e¨vL¨v Ki‡Z cvi‡eb;  

L. wk¶v‡¶‡Î AI cÖhyw³i Kvh©Ki e¨envi e¨vL¨v Ki‡Z cvi‡eb;  

M. wewfbœ RbwcÖq AI wfwËK wk¶vg~jK Uzjm I mdUIq¨vi ˆewk‡ó¨i wfwË‡Z wPwýZ Ki‡Z cvi‡eb;  

N. AI Uzjm cÖ‡qv‡Mi gva¨‡g cvV cwiKíbv ˆZwi Ki‡Z cvi‡eb|  

mgq: 1 N›Uv 30 wgwbU  

Awa‡ek‡b e¨eüZ c×wZ I †KŠkj: cÖ†kœvËi, AwfÁZv wewbgq, cÖ`k©b, ch©‡e¶Y, Av‡jvPbv,Abykxjb|  

DcKiY: cvIqvic‡q›U †cÖ‡R‡›Ukb (wcwcwU), †nvqvBU †evW©, gvK©vi, gvwëwgwWqv c Ö‡R±i, B›Uvi‡bU ms‡hvM, 

I‡qe eªvDRvi, Ab¨vb¨ AvBwmwU mvgM Öx BZ¨vw`| 

Ask K  AvwU©wdwmqvj B‡›Uwj‡RÝ (AI) Gi †gŠwjK aviYv I c Öavb ˆewkó¨mg~n mgq: 30 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj m¤ú‡K© AeMZ K‡i Awa‡ekb ïiæ 

K‡ib| 

2. cÖwk¶Yv_©x‡`i I‡cb-G‡ÛW cÖkœ Kiæb– K) "AI" kãwU ïb‡j Avcbv‡`i Kx aviYv nq? 

3. cÖwk¶Yv_©x‡`i KvQ †_‡K gvBÛ g¨vwcs Gi gva¨‡g DËi †bIqvi †Póv KiæbGes cÖ‡qvR‡b mnvqZv Kiæb| 

4. ø̄vBW †cÖ‡R‡›Uk‡bi gva¨‡g AI Gi aviYv e¨vL¨v Kiæb| AskMÖnYKvix‡`i g‡a¨ †KD "AI" e¨envi 

Ki‡Z Rv‡bb wKbv wRÁvmv Kiæb| †KD Zv‡`i gZvgZ †kqvi Ki‡j ab¨ev` w`b| 

5. ChatGPT ev Google Gemini-Gi jvBf †W‡gv †`wL‡q "AI" Gi cÖavb ˆewkó¨ e¨vL¨v Kiæb| 

6. AI m¤ú‡K© Z_¨ mnvwqKv †_‡K co‡Z ejyb jvBf †W‡gvi mv‡_ mgš^q Ki‡Z ejyb| 

Ask L : wk¶v‡¶‡Î AI-Gi ¸iæZ¡c~Y© e¨envi  mgq: 50 wgwbU 

1. wk¶v‡¶‡Î AI-Gi e¨env‡ii GKwU ev Í̄e D`vniY w`b ev BDwUDe †_‡K wk¶v‡¶‡Î AI e¨env‡ii 

GKwU cÖvmw½K wfwWI †`Lvb| 

2. AI Kxfv‡e wk¶vi Dbœq‡b e¨envi n‡Z cv‡i?- `jMZ Kv‡Ri gva¨‡g Dc ’̄vcb Ki‡Z ejyb| 

3. ¬̄vBW †cÖ‡R‡›Uk‡bi gva¨‡g wk¶v‡¶‡Î AI Gi e¨envi e¨vL¨v Kiæb| †cÖ‡R‡›Uk‡b e¨w³MZK…Z wk¶v 

(Personalized Learning), wk¶v_©x‡`i g~j¨vq‡b AI-Gi f‚wgKv, fvP©yqvj wk¶K I P¨vUe‡Ui 

e¨envi, K¬vm g¨v‡bR‡g‡›U AI-Gi f‚wgKv BZ¨vw` D‡jøL Ki‡Z cv‡ib| 

4. wk¶v‡¶‡Î AI-Gi ¸iæZ¡c~Y© e¨envi  m¤ú‡K© Z_¨ mnvwqKv †_‡K co‡Z ejyb I ¬̄vBW †cÖ‡R‡›Uk‡bi 

mv‡_ mgš^q Ki‡Z ejyb| 

Ask- ে Awa‡ekb mgvwß mgq: 10 wgwbU 

1. GB Awa‡ekb †k‡l c Öwk¶Yv_©xM‡Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges c Ö‡qvRbvbymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

3. Awa‡ekb m¤ú‡K© c ÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 
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mnvqK Z_¨: Awa‡ekb 22 

AvwU©wdwmqvj B‡›Uwj‡RÝ (AI): †gŠwjK aviYv I wk¶v‡¶‡Î e¨envi 

Ask K: AvwU©wdwmqvj B‡›Uwj‡RÝ (AI) Gi †gŠwjK aviYv I cÖavb ˆewkó¨mg~n 

AI-Gi †gŠwjK aviYv:  

AvwU©wdwmqvj B‡›Uwj‡RÝ (Artificial Intelligence - AI) Ggb GKwU cÖhyw³, hv Kw¤úDUvi Ges †gwkb‡K 

gvby‡li g‡Zv wPšÍv Ki‡Z, wm×všÍ wb‡Z Ges mgm¨v mgvavb Ki‡Z m¶g K‡i| GwU Ggb GK ai‡bi mdUIq¨vi 

ev wm‡÷g hv ¯̂qswµqfv‡e Z_¨ we‡kølY Ki‡Z cv‡i, wkL‡Z cv‡i Ges eyw×gvb wm×všÍ wb‡Z cv‡i| 

AI g~jZ gvby‡li eyw×gËvi bKj Kivi †Póv K‡i, †hLv‡b †kLv (Learning), wPšÍv Kiv (Reasoning), Ges 

AvZ¥-Dbœqb (Self-improvement) GB welq¸‡jv AšÍf©y³ _v‡K| 

AI-Gi cÖavb ˆewkó¨: 

➢ ¯̂qswµq wm×všÍ MÖnY (Automated Decision Making) – AI `ªæZ wm×všÍ wb‡Z cv‡i Ges cÖ‡qvRbxq 

†¶‡Î ¯̂qswµqfv‡e KvR Ki‡Z cv‡i| 

➢ †gwkb jvwb©s (Machine Learning) – AI c~e©eZ©x AwfÁZv †_‡K †kLvi ¶gZv iv‡L Ges fwel¨‡Z 

AviI fv‡jv wm×všÍ wb‡Z cv‡i| 

➢ b¨vPvivj j¨v½y‡qR cÖ‡mwms (Natural Language Processing - NLP) – AI gvby‡li fvlv eyS‡Z 

I e¨vL¨v Ki‡Z cv‡i (‡hgb: ChatGPT, Google Gemini) 

➢ Kw¤úDUvi wfkb (Computer Vision) – AI Qwe I wfwWI we‡kølY Ki‡Z cv‡i, †hgb: †dm wiKMwbkb 

I †gwW‡Kj B‡gR we‡kølY| 

➢ WvUv we‡kølY (Data Analysis) – AI wekvj cwigvY Z_¨ we‡kølY K‡i g~j¨evb Z_¨ cÖ`vb Ki‡Z cv‡i| 

➢ gvbem`„k †hvMv‡hvM (Human-like Interaction) – AI gvby‡li m‡½ P¨vUeU ev fvP©yqvj A¨vwm÷¨v‡›Ui 

gva¨‡g K_v ej‡Z cv‡i (‡hgb: Siri, Alexa) 

➢ ¯̂vqËkvwmZ e¨e ’̄v (Autonomous Szstems) – AI PvwjZ ¯̂PvwjZ Mvwo, †iveU Ges †Wªvb Kvh©Kifv‡e 

KvR Ki‡Z cv‡i| 

ms‡¶‡c, AI Ggb GK cÖhyw³ hv gvby‡li wPšÍvfvebv‡K AbyKiY K‡i Ges ̄ ^qswµqfv‡e wewfbœ KvR m¤úv`b Ki‡Z 

cv‡i| 

Ask L: wk¶v‡¶‡Î AI-Gi ¸iæZ¡c~Y© e¨envi 

wk¶v‡¶‡Î K…wÎg eyw×gËv (AI) wk¶v`v‡bi c×wZ‡K AviI Kvh©Ki, ¯̂qswµq Ges e¨w³MZK…Z K‡i‡Q| wb‡P 

wk¶v‡¶‡Î AI-Gi 10wU ¸iæZ¡c~Y© e¨envi D`vniYmn †`Iqv n‡jv| 

1| e¨w³MZK…Z wk¶v (Personalized Learning) 

AI wk¶v_©xi †kLvi MwZ, AvMÖn Ges `ye©jZv Abyhvqx Kv÷gvBRW cvV cwiKíbv ˆZwi K‡i, hv wk¶vi Kvh©KvwiZv 

evovq| 
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D`vniY: 

1. Khan Academy AI – GwU wk¶v_©x‡`i †kLvi Í̄i Abyhvqx Kb‡U›U mvRvq Ges cÖ‡qvRb Abyhvqx 

mnvqK wfwWI I KzBR cÖ`vb K‡i, hv‡Z Zviv wb‡R wb‡R †kLvi my‡hvM cvq| 

2. Duolingo AI – fvlv †kLvi †¶‡Î GwU wk¶v_©xi kw³kvjx I `ye©j w`K wPwýZ K‡i Ges †mB Abyhvqx 

bZzb fvlvi Abykxj‡bi Rb¨ Kv÷gvBRW Uv¯‹ cÖ`vb K‡i| 

3. ScribeSense – wk¶v_©x‡`i nv‡Zi †jLv ¯‹¨vb K‡i Zv we‡kølY K‡i Ges †Kvb wk¶v_©x †Kvb wel‡q 

`ye©j Zv kbv³ K‡i, hv‡Z wk¶Kiv Zv‡`i Rb¨ Avjv`v cwiKíbv ˆZwi Ki‡Z cv‡ib| 

4.   Century Tech – GwU wk¶v_©x‡`i c~e©eZ©x cvidig¨vÝ we‡kølY K‡i Ges Zv‡`i Rb¨ Dc‡hvMx gvB‡µv-

jvwb©s K‡›U›U mvRvq, hv †kLvi AwfÁZv‡K AviI e¨w³MZK…Z K‡i| 

2| fvP©yqvj wk¶K I P¨vUeUm (Virtual Tutors & Chatbots) 

AI Øviv cwiPvwjZ fvP©yqvj mnvqZvKvix I P¨vUeU wk¶v_©x‡`i †h †Kv‡bv mgq cov‡kvbvq mnvqZv Ki‡Z cv‡i| 

D`vniY: 

1. ChatGPT & Google Gemini – wk¶v_©xiv hLb †Kv‡bv KwVb welq eyS‡Z Amyweavq c‡o, ZLb 

GB AI Uzj¸wj RwUj welq¸‡jv mnR fvlvq e¨vL¨v Ki‡Z cv‡i Ges D`vniYmn DËi cÖ`vb Ki‡Z cv‡i| 

2. Socratic by Google – GwU wk¶v_©x‡`i MwYZ, weÁvb Ges Ab¨vb¨ wel‡qi mgm¨vi mgvavb †`q| 

wk¶v_©x ïay GKwU cÖ‡kœi Qwe Zz‡j Avc‡jvW Ki‡jB GwU e¨vL¨vmn mgvavb cÖ`vb K‡i| 

3. Brainly AI – wk¶v_©xiv GLv‡b †nvgIqv‡K©i cÖkœ †cv÷ Ki‡j AI A¨vjMwi`g `ªæZ wbf©yj DËi cÖ`vb 

K‡i Ges cÖ‡qvR‡b e¨vL¨vmn mgvavb †`q| 

4.   MATHia AI – GwU we‡klfv‡e MwYZ †kLvi Rb¨ ˆZwi, hv wk¶v_©x‡`i cÖwZwU av‡c MvBW K‡i Ges    

ev Í̄e D`vniY e¨envi K‡i KwVb A¼ mnRfv‡e †evSvq| 

3| ¯̂qswµq g~j¨vqb I wdWe¨vK (Automated Assessment & Feedback) 

AI ¯̂qswµqfv‡e wk¶v_©x‡`i A¨vmvBb‡g›U I cix¶vi LvZv g~j¨vqb Ki‡Z cv‡i Ges Zvr¶wYK wdWe¨vK cÖ`vb 

Ki‡Z cv‡i| 

D`vniY: 

1. Turnitin AI – GwU wk¶v_©x‡`i iPbv I M‡elYv cÎ ¯‹¨vb K‡i †c­RvwiRg (bKj †jLv) wPwýZ K‡i 

Ges †gŠwjKZv evov‡bvi civgk© †`q| 

2. Grammarly AI – wk¶v_©x‡`i †jLvi gvb we‡kølY K‡i, e¨vKiYMZ fzj ms‡kvab K‡i Ges AviI 

cÖfvekvjx †jLv ˆZwii civgk© †`q| 

3. Quizlet AI – GwU wk¶v_©x‡`i DËi we‡kølY K‡i Ges †Kvb †Kvb welq Zviv fv‡jv wk‡L‡Q I †Kvb 

†¶‡Î DbœwZi cÖ‡qvRb Zv Rvwb‡q †`q| 

4.   Gradescope AI – wk¶K‡`i Rb¨ ¯̂qswµqfv‡e cix¶vi LvZv g~j¨vqb K‡i Ges wbi‡c¶ †MÖwWs 

wbwðZ K‡i, hv wk¶K‡`i mgq euvPvq| 

4| ¯§vU© K¬vmiæg I A¨vWvcwUf jvwb©s (Smart Classroom & Adaptive Learning) 

AI ¯§vU© K¬vmiæg ˆZwi‡Z mvnvh¨ K‡i Ges wk¶v_©x‡`i Rb¨ B›UviA¨vw±f I WvqbvwgK jvwb©s AwfÁZv cÖ`vb 

K‡i| 
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D`vniY: 

1. Google Classroom AI – GwU wk¶K‡`i Rb¨ K¬vm g¨v‡bR‡g›U mnR K‡i, ¯̂qswµq †MÖwWs, 

A¨vmvBb‡g›U U¨©vwKs Ges wk¶v_©x‡`i AMÖMwZ we‡kølY K‡i| 

2. Edmodo AI – wk¶K‡`i Rb¨ GKwU kw³kvjx Uzj, hv wk¶v_©x‡`i †kLvi AMÖMwZ Track K‡i Ges 

Zv‡`i Rb¨ Kv÷gvBRW jvwb©s K‡›U›U mvRvq| 

3. Nearpod AI – GwU wk¶K‡`i B›UviA¨vw±f KzBR I gvwëwgwWqv Uzj ˆZwi Ki‡Z mvnvh¨ K‡i, hv 

K¬vmiæg jvwb©s AviI AvKl©Yxq K‡i †Zv‡j| 

4. DreamBox Learning – GwU wk¶v_©x‡`i †kLvi aib I cvidig¨vÝ we‡kølY K‡i Ges cÖwZwU 

wk¶v_©xi Rb¨ e¨w³MZ jvwb©s cø¨vb ˆZwi K‡i| 

5| we‡kl Pvwn`vm¤úbœ wk¶v_©x‡`i Rb¨ AI (AI for Special Education) 

AI cÖwZeÜx wk¶v_©x‡`i †kLvi Rb¨ we‡kl mnvqZv cÖ`vb K‡i, hv‡Z Zviv Ab¨‡`i g‡Zv mgvb my‡hvM cvq| 

D`vniY: 

1. Microsoft Immersive Reader – GwU Dyslexia ev covi mgm¨v _vKv wk¶v_©x‡`i Rb¨ wWRvBb 

Kiv n‡q‡Q, hv kã¸‡jv‡K ax‡i co‡Z mvnvh¨ K‡i Ges e¨vKiY we‡kølY Ki‡Z cv‡i| 

2. Google Live Transcribe – GwU kªeY cÖwZeÜx wk¶v_©x‡`i Rb¨ K_v †_‡K Zvr¶wYKfv‡e †U·‡U 

iƒcvšÍi K‡i, hv‡Z Zviv mn‡RB Ab¨‡`i K_v eyS‡Z cv‡i| 

3. Seeing AI – GwU `„wó cÖwZeÜx wk¶v_©x‡`i Rb¨ wWRvBb Kiv n‡q‡Q, hv K¨v‡givi gva¨‡g Pvicv‡ki 

e ‘̄i weeiY cvV Ki‡Z cv‡i| 

4. Otter.ai – GwU kªeY I †jLv Dfq †¶‡ÎB mnvqZv K‡i, hv we‡klfv‡e e³…Zv ev K¬vm †bvU †bIqvi 

Rb¨ Kvh©Ki| 

6| fvlv I gvwëwj½yqvj wk¶v (AI in Language Translation & Multilingual Learning) 

AI wewfbœ fvlvi wk¶v_©x‡`i Rb¨ fvlvšÍi I gvwëwj½yqvj wk¶v mnR K‡i †Zv‡j| 

D`vniY: 

1. Google Translate AI – GwU wk¶v_©x‡`i wewfbœ fvlvq Abyev` Ki‡Z mvnvh¨ K‡i, hv‡Z Zviv Zv‡`i 

gvZ…fvlvi cvkvcvwk we‡`wk fvlvI mn‡R wkL‡Z cv‡i| 

2. Microsoft Translator – wk¶v_©xiv hLb we‡`wk fvlvi eB ev †jKPvi eyS‡Z Amyweav †eva K‡i, 

ZLb GwU Zvr¶wYK Abyev` K‡i Ges D”PviYmn e¨vL¨v †`q| 

3. Duolingo AI – fvlv wk¶vi Rb¨ GwU wk¶v_©x‡`i eqm I `¶Zvi Dci wfwË K‡i Kv÷gvBRW jvwb©s 

cø¨vb ˆZwi K‡i Ges B›UviA¨vw±f Abykxj‡bi gva¨‡g †kLvq| 

4. iTranslate – GwU wk¶v_©x‡`i wi‡qj-UvBg fvlvšÍi Ges D”PviY mnvqZv †`q, hv we‡`wk fvlv †kLvi 

mgq AZ¨šÍ Kvh©Ki| 

7| M‡elYv I Z_¨ AbymÜvb (AI in Research & Information Retrieval) 

AI wk¶v_©x‡`i M‡elYv I Z_¨ msMÖ‡ni Kv‡R mnvqZv K‡i, hv `ªæZ I wbf©yj Z_¨ LyuR‡Z mvnvh¨ K‡i| 
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 D`vniY: 

1. Semantic Scholar – GwU M‡elYv cÎ I cÖeÜ †_‡K ¸iæZ¡c~Y© Z_¨ we‡kølY K‡i Ges wk¶v_©x‡`i 

cÖ‡qvRbxq M‡elYv Dcv`vb Lyu‡R †c‡Z mvnvh¨ K‡i| 

2. Elicit AI – wk¶v_©xiv hLb †Kv‡bv welq m¤ú‡K© Mfxifv‡e Rvb‡Z Pvq, ZLb GwU msw¶ß Z_¨ cÖ`vb 

K‡i Ges mswkøó M‡elYvcÎ mv‡R÷ K‡i| 

3. ChatGPT & Google Gemini – wk¶v_©xiv †h †Kv‡bv wel‡qi Dci cÖkœ Ki‡j GwU wek` e¨vL¨v 

†`q Ges mswkøó M‡elYv DcKiY mv‡R÷ Ki‡Z cv‡i| 

4. Scite AI – GwU M‡elYvc‡Îi mZ¨Zv hvPvB Ki‡Z mnvqZv K‡i Ges †Kvb M‡elYv KZUv wbf©i‡hvM¨ 

Zv wPwýZ Ki‡Z cv‡i| 

8| cix¶vi cÖ ‘̄wZ I KzBR (AI in Exam Preparation & Quizzes) 

AI wk¶v_©x‡`i cix¶vi cÖ ‘̄wZ wb‡Z mvnvh¨ K‡i Ges ¯§vU© KzBR ˆZwi K‡i †kLvi MwZ evovq| 

D`vniY: 

1. Quizlet AI – GwU wk¶v_©x‡`i cix¶vi Rb¨ Kv÷gvBRW d¬¨vkKvW© ˆZwi K‡i, hv Zv‡`i †kLvi 

AwfÁZv DbœZ K‡i| 

2. Magoosh AI – GwU SAT, GRE, GMAT-Gi g‡Zv cix¶vi cÖ ‘̄wZi Rb¨ ¯̂qswµq cÖkœcÎ ˆZwi 

K‡i Ges mgqvbyhvqx g~j¨vqb K‡i| 

3. Khan Academy SAT Prep – GwU AI-wfwËK cix¶v Abykxjb Kwi‡q wk¶v_©x‡`i ỳe©j w`K¸‡jv 

wPwýZ K‡i Ges DbœwZi Rb¨ wb‡`©kbv †`q| 

4. Brilliant.org – GwU MwYZ I weÁvb cix¶vi Rb¨ mgm¨vi mgvavb †kLv‡bvi gva¨‡g wk¶v_©x‡`i ̀ ¶Zv 

evovq| 

9| fvP©yqvj wi‡qwjwU I wmgy‡jkb (AI in Virtual Reality & Simulation) 

AI wk¶v_©x‡`i Rb¨ fvP©yqvj wi‡qwjwU I wmgy‡jk‡bi gva¨‡g ev Í̄e AwfÁZv cÖ`vb K‡i, hv RwUj welq †kLv‡K 

mnR K‡i| 

D`vniY: 

1. Google Expeditions – GwU wk¶v_©x‡`i fvP©yqvj wi‡qwjwUi gva¨‡g †R¨vwZwe©Ávb, BwZnvm I 

RxeweÁvb †kLvq, †hLv‡b Zviv 360° `„k¨ Dc‡fvM Ki‡Z cv‡i| 

2. Labster AI – GwU weÁvb wk¶v_©x‡`i Rb¨ fvP©yqvj j¨ve ˆZwi K‡i, †hLv‡b Zviv †KwgK¨vj wiA¨vKkb 

I ev‡qvjwRKvj G·‡cwi‡g›U Ki‡Z cv‡i| 

3. zSpace – GwU wk¶v_©x‡`i 3D g‡W‡ji gva¨‡g weÁv‡bi aviYv eyS‡Z mvnvh¨ K‡i, we‡kl K‡i 

A¨vbvUwg I BwÄwbqvwis †kLvi †¶‡Î| 

4. EON Reality AI – GwU wk¶v_©x‡`i BwZnvm, f‚‡Mvj I wPwKrmvkv‡ ¿̄i wewfbœ welq 3D wmgy‡jk‡bi 

gva¨‡g †kLvq| 

10| gvbwmK ¯̂v ’̄¨ I wk¶v_©x‡`i g‡bvweÁvb (AI in Mental Health & Student Well-being) 

AI wk¶v_©x‡`i gvbwmK ¯̂v ’̄¨ myi¶v I †÷ªm g¨v‡bR‡g‡›U mvnvh¨ Ki‡Z cv‡i| 
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D`vniY: 

1. Woebot AI – GwU wk¶v_©x‡`i gvbwmK Pvc I D‡ØM Kgv‡bvi Rb¨ e¨w³MZK…Z K‡_vcK_‡bi gva¨‡g 

mnvqZv cÖ`vb K‡i| 

2. Replika AI – GwU wk¶v_©x‡`i fvP©yqvj eÜzi g‡Zv KvR K‡i, hv gvbwmKfv‡e GKvKxZ¡ `~i Ki‡Z 

mvnvh¨ K‡i| 

3. Headspace AI – GwU wk¶v_©x‡`i †gwW‡Ukb I wijv‡·kb †KŠkj †kLvq, hv cix¶vi Av‡M gvbwmK 

Pvc Kgv‡Z mnvqZv K‡i| 

4. Youper AI – GwU wk¶v_©x‡`i gvbwmK Ae ’̄v we‡kølY K‡i Ges BwZevPK wPšÍv I AvPiY MV‡b mvnvh¨ 

K‡i|  

GBfv‡e, AI wk¶v e¨e ’̄v‡K AviI AvaywbK, ̀ ¶ Ges wk¶v_©x‡`i Rb¨ Dc‡hvMx K‡i Zz‡j‡Q| wk¶v‡¶‡Î AmsL¨ 

m¤¢vebvi Øvi D‡b¥vPb K‡i‡Q, hv wk¶vi fwel¨r‡K AviI cÖhyw³wbf©i, `¶ Ges AšÍf©yw³g~jK K‡i Zzj‡Q| 

---------------------------------------------------------- 
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Awa‡ekb 23 

AvwU©wdwmqvj B‡›Uwj‡RÝ (AI): ব্যব্হার করর পাঠ পররকল্পনা ও অভীক্ষাপদ তৈরর 

wkLbdj:  

G Awa‡ekb †k‡l cÖwk¶Yv_x©MY- 

K. wewfbœ RbwcÖq AI wfwËK wk¶vg~jK Uzjm I mdUIq¨vi ˆewk‡ó¨i wfwË‡Z wPwýZ Ki‡Z cvi‡eb; 

L. wk¶v‡¶‡Î AI cÖhyw³i Kvh©Ki e¨envi e¨vL¨v Ki‡Z cvi‡eb;  

M. AI Uzjm cÖ‡qv‡Mi gva¨‡g cvV cwiKíbv I Afxÿvc` ˆZwi Ki‡Z cvi‡eb|   

mgq: 1 N›Uv 30 wgwbU  

Awa‡ek‡b e¨eüZ c×wZ I †KŠkj: cÖ†kœvËi, AwfÁZv wewbgq, cÖ`k©b, ch©‡e¶Y, Av‡jvPbv, Abykxjb|  

DcKiY: cvIqvic‡q›U †cÖ‡R‡›Ukb (wcwcwU), †nvqvBU †evW©, gvK©vi, gvwëwgwWqv c Ö‡R±i, B›Uvi‡bU ms‡hvM, 

I‡qe eªvDRvi, Ab¨vb¨ AvBwmwU mvgM Öx BZ¨vw`| 

Ask ে: RbwcÖq AI wfwËK wk¶vg~jK Uzjm I mdUIq¨v‡ii ˆewkó¨ I e¨envi  mgq: 30 wgwbU 

1. cÖwk¶Yv_©x‡`i wewfbœ RbwcÖq AI wfwËK wk¶vg~jK mdUIq¨vi m¤ú‡K© aviYv Av‡Q wKbv wR‡Ám Kiæb| 

2. †KD Zv‡`i gZvgZ †kqvi Ki‡j ab¨ev` w`b| 

3. ¬̄vBW †cÖ‡R‡›Ukb I jvBf †W‡gvi gva¨‡g AI wfwËK wk¶vg~jK Uzjm I mdUIq¨v‡ii ˆewkó¨ e¨vL¨v 

Kiæb| 

4. AI wfwËK wk¶vg~jK mdUIq¨vi e¨envi K‡i AskMÖnYKvix‡`i AI Uzjm w`‡q GKwU wbw`©ó Kvh©µg 

ˆZwi Ki‡Z ejyb| G‡¶‡Î †gvevBj wWfvBm ev Kw¤cDUv‡ii gva¨‡g - ChatGPT & Google 

Gemini (wk¶K I wk¶v_©x‡`i mnvqZvq e¨eüZ),- Khan Academy AI(Kv÷gvBRW jvwb©s G 

e¨eüZ), Quizizz & Kahoot (†Mwgwd‡Kkb Uzjm G e¨eüZ),- Duolingo AI( fvlv †kLvq 

e¨eüZ) ev Avcbvi cQ›`gZ G RvZxq Ab¨ †Kv‡bv mdUIq¨vi e¨envi K‡i Ki‡Z cv‡ib| 

5. Ny‡i Ny‡i Zv‡`i Kvh©µg ch©‡e¶Y KiæbGes cÖ‡qvR‡b mnvqZv Kiæb| 

6. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ˆ`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRbvbymv‡i wdWe¨vK w`b| 

7. eyS‡Z †Kvb mgm¨v _vK‡j cybivq Av‡jvPbv KiæbGes Dc ’̄vcb Kiæb| hviv G‡Kev‡iB cvi‡Qb bv Zv‡`i 

mn‡hvwMZv Kiæb Ges †Kvb& †Kvb& †¶‡Î Zv‡`i mgm¨v n‡”Q †m¸‡jv †bvU ey‡K wj‡L ivL‡Z ejyb| 

Ask-L: AI Uzjm e¨envi K‡i cvV cwiKíbv ˆZwi mgq: 25 wgwbU 

 

1. ¬̄vBW †cÖ‡R‡›Uk‡bi gva¨‡g AI e¨envi K‡i cvV cwiKíbvi avcmg~n e¨vL¨v Kiæb| 

2. cÖwk¶Yv_©x‡`i‡K Z_¨cy¯Í‡K wb‡`©wkZ welq Aej¤^b K‡i wbw`©ó wel‡qi cvVcwiKíbv Abykxjb Ki‡Z 

ejyb| Ny‡i Ny‡i Zv‡`i Kvh©µg ch©‡e¶Y KiæbGes cÖ‡qvR‡b mnvqZv Kiæb| 

3. mevi AskMÖnY wbwðZ Ki‡Z Zv‡`i‡K DrmvwnZ Kiæb| 

4. cÖwk¶Yv_©xiv mwVKfv‡e †c‡i‡Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ˆ`ePq‡bi gva¨‡g †W‡K cÖ`k©b 

Ki‡Z ejyb Ges cÖ‡qvRbvbymv‡i wdWe¨vK w`b| 
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Ask-M AI Uzjm e¨envi K‡i Afxÿvc` ˆZwi mgq: 25 wgwbU 

1. স্লাইকে অভীক্ষােে ততবরর ধাে সংকক্ষকে ব্যাখ্যা েরুে। (বিখেফল → প্রকের ধরে → মাে র্াোই) 

2. AI ব্যিিার েকর িহুবেি যােেী, সংবক্ষপ্ত ও েক্ষতাবভবিে প্রে ততবর েরকত িলুে। 

3. েলেতভাকি োজ েরকত উৎসাবিত েরুে। 

4. প্রবিক্ষোর্থীকের োজ ের্ যকিক্ষে ও প্রকয়াজেীয় বেেবেকে যিো বেে। 

5. ১/২ জেকে তেিেয়কে পেকে অভীক্ষােে উেস্থােে েরাে ও বফেব্যাে বেে। 

Ask-N Awa‡ekb mgvwß mgq: 10 wgwbU  

 

1. GB Awa‡ekb †k‡l c Öwk¶Yv_©xM‡Yi wkLbdj AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K 

AvR‡Ki †kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges c Ö‡qvRbvbymv‡i wdWe¨vK w`b|  

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| 

3. Awa‡ekb m¤ú‡K© c ÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 
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mnvqK Z_¨: Awa‡ekb 23 

AvwU©wdwmqvj B‡›Uwj‡RÝ (AI): e¨envi K‡i cvV cwiKíbv I Afxÿvc` ˆZwi  

Ask K: RbwcÖq AI wfwËK wk¶vg~jK Uzjm I mdUIq¨v‡ii ˆewkó¨ I e¨envi  

RbwcÖq AI wfwËK wk¶vg~jK Uzjm I mdUIq¨v‡ii ˆewkó¨ 

eZ©gvb cÖhyw³wbf©i hy‡M AI wfwËK wk¶vg~jK Uzjm I mdUIq¨vi wk¶v_©x‡`i †kLvi AwfÁZv‡K AviI mnR, 

Kvh©Ki Ges B›UviA¨vw±f K‡i Zzj‡Q| wb‡P wKQy RbwcÖq AI wk¶vg~jK Uzjm I mdUIq¨v‡ii ˆewkó¨ e¨vL¨v 

Kiv n‡jv| 

1| ChatGPT 

ChatGPT n‡jv GKwU kw³kvjx AI P¨vUeU, hv wk¶v_©x‡`i wewfbœ wel‡qi cÖ‡kœi DËi w`‡Z cv‡i Ges 

e¨vL¨vmn mgvavb cÖ`vb K‡i|  

g~j ˆewkó¨: 

➢ cÖ‡kœi DËi I e¨vL¨v – MwYZ, weÁvb, fvlv, BwZnvmmn wewfbœ wel‡q wk¶v_©x‡`i cÖ‡kœi we Í̄vwiZ DËi 

†`q| 

➢ M‡elYvq mnvqZv – M‡elYvi Rb¨ Z_¨ msMÖn I †jLvi AvBwWqv w`‡Z cv‡i| 

➢ †jLv‡jwL‡Z mnvqZv – iPbv, eøM, wPwV I M‡elYvcÎ †jLvi Rb¨ civgk© †`q| 

➢ fvlv Abyev` – wewfbœ fvlvq Abyev` Ki‡Z cv‡i, hv gvwëj¨v½yqvj wk¶v_©x‡`i Rb¨ mnvqK| 

2| Google Gemini (c~‡e©i Bard) 

Google Gemini GKwU DbœZ AI Uzj, hv wk¶v_©x‡`i †kLvi wewfbœ †¶‡Î mnvqZv K‡i Ges RwUj 

welq¸‡jvi mnR e¨vL¨v †`q| 

g~j ˆewkó¨: 

➢ †h‡Kv‡bv wel‡qi mnR e¨vL¨v – weÁvb, MwYZ ev BwZnv‡mi KwVb welq mnR fvlvq e¨vL¨v Ki‡Z cv‡i| 

➢ B›Uvi‡bU-wfwËK Z_¨ msMÖn – I‡q‡ei bZzb Z_¨ e¨envi K‡i Avc‡W‡UW DËi cÖ`vb K‡i| 

➢ Qwe I †KvW we‡kølY – Qwei wfwË‡Z Z_¨ e¨vL¨v Ki‡Z cv‡i Ges †cÖvMÖvwgs †KvW wWevM Ki‡Z cv‡i|  

➢ m„Rbkxj †jLv‡jwL – Mí, KweZv I wbeÜ †jLvi †¶‡Î mnvqZv K‡i| 

3| Khan Academy AI 

Khan Academy GKwU webvg~‡j¨i wk¶vg~jK cø¨vUdg©, hv wk¶v_©x‡`i MwYZ, weÁvb, BwZnvm, Ges †KvwWs 

†kLvq| Khan Academy-Gi AI Uz‡ji eZ©gvb bvg n‡jv Khanmigo| Khanmigo wk¶v_©x‡`i Rb¨ 

wfbœ wfbœ wUDUwis AwfÁZv cÖ`vb K‡i Ges wk¶K‡`i cÖkvmwbK Kv‡R mnvqZv K‡i, hv‡Z Zviv mgq mvkªq 

Ki‡Z cv‡ib| 

 g~j ˆewkó¨: 

➢ e¨w³MZK…Z †kLvi AwfÁZv – cÖwZwU wk¶v_©xi `ye©jZv I kw³ Abyhvqx jvwb©s cø¨vb ˆZwi K‡i| 

➢ B›UviA¨vw±f wfwWI †jKPvi – wk¶v_©xiv mnR fvlvq e¨vL¨vmn wfwWI †`‡L wkL‡Z cv‡i| 

➢ practice KzBR I cix¶v – cÖwZwU Aa¨v‡qi ci wk¶v_©xiv wb‡R‡`i Ávb cix¶v Ki‡Z cv‡i|  
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➢ SAT & GMAT cÖ ‘̄wZ- cÖwZ‡hvwMZvg~jK cix¶vi cÖ ‘̄wZi Rb¨ mnvqK| 

4| Duolingo AI 

Duolingo n‡jv fvlv †kLvi Rb¨ Ab¨Zg †miv AI Uzj, hv †Ljvi gva¨‡g †kLvi AwfÁZv †`q| 

g~j ˆewkó¨: 

➢ 50+ fvlvq †kLvi my‡hvM – Bs‡iwR, †d«Â, ¯ú¨vwbk, RvcvwbRmn A‡bK fvlv †kLv‡bv nq| 

➢ †Mwgwd‡Kkb (Gamification) – gRvi KzBR I auvavi gva¨‡g fvlv †kLvi AwfÁZv ˆZwi K‡i| 

➢ D”PviY hvPvB – AI wbf©yj D”PviY I e¨vKiY †kLvq| 

➢ wk¶v_©xi jvwb©s U¨©vK Kiv-†kLvi AMÖMwZ we‡kølY K‡i `ye©jZv wPwýZ K‡i| 

5| Quizlet AI 

Quizlet n‡jv cix¶vi cÖ ‘̄wZ I `ªæZ †kLvi Rb¨ RbwcÖq AI Uzj, hv wk¶v_©x‡`i †g‡gvwii m¶gZv evov‡Z 

mvnvh¨ K‡i| 

g~j ˆewkó¨: 

➢ d¬¨vkKvW© ˆZwi I e¨envi – wk¶v_©xiv wb‡Riv ev ¯̂qswµqfv‡e AI w`‡q d¬¨vkKvW© ˆZwi Ki‡Z cv‡i| 

➢ cix¶vi Rb¨ KzBR – ¯̂qswµqfv‡e KzBR ˆZwi K‡i wk¶v_©x‡`i cÖ ‘̄Z n‡Z mvnvh¨ K‡i| 

➢ gvwëcj P‡qm I g¨vwPs †Mg – †M‡gi gva¨‡g †kLvi AwfÁZv AviI gRv`vi K‡i| 

➢ ¯§vU© jvwb©s A¨vjMwi`g- wk¶v_©x‡`i ỳe©j welq wPwýZ K‡i Ges †m¸‡jv‡Z †ewk †dvKvm †`q| 

6| Microsoft I mmersive Reader 

GB UzjwU we‡kl Pvwn`vm¤úbœ wk¶v_©x‡`i †kLvi myweav w`‡Z mvnvh¨ K‡i| 

 g~j ˆewkó¨: 

➢ †jLv eo I ¯úó K‡i †`Lv‡bv – Dyslexia ev covi mgm¨v Av‡Q Ggb wk¶v_©x‡`i Rb¨ Dc‡hvMx| 

➢ k‡ãi D”PviY I e¨vL¨v – k‡ãi mwVK D”PviY I A_© e¨vL¨v Ki‡Z cv‡i| 

➢ cv‡Vi w¯úW K‡›Uªvj – wk¶v_©xiv cÖ‡qvRb Abyhvqx †U·U covi MwZ evov‡Z ev Kgv‡Z cv‡i| 

Abyev` I f‡qm wiwWs – GK fvlv †_‡K Ab¨ fvlvq Abyev` Ki‡Z cv‡i Ges f‡qm wiwWs‡qi gva¨‡g cvV 

†kvbvi myweav †`q| 

7| ScribeSense 

ScribeSense n‡jv AI -PvwjZ nv‡Zi †jLv we‡køl‡Yi Uzj, hv wk¶K‡`i cix¶v g~j¨vqb I †MÖwWs Ki‡Z 

mvnvh¨ K‡i| 

g~j ˆewkó¨: 

➢ ¯̂qswµqfv‡e LvZv g~j¨vqb – wk¶K‡`i mgq euvwP‡q `ªæZ †MÖwWs Ki‡Z mnvqZv K‡i| 

➢ nv‡Zi †jLv wPb‡Z cv‡i – wk¶v_©x‡`i nv‡Zi †jLv †_‡K Z_¨ we‡kølY Ki‡Z cv‡i| 

➢ wWwRUvj wdWe¨vK – wk¶v_©x‡`i DbœwZi Rb¨ wWwRUvj civgk© cÖ`vb K‡i| 

➢ AI wbf©yjZv e„w× K‡i - fzj g~j¨vqb Kwg‡q AviI wbf©yj djvdj †`q| 
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8| DreamBox Learning 

DreamBox n‡jv MwYZ †kLvi Rb¨ AI -wfwËK ¯§vU© Uzj, hv wk¶v_©x‡`i `¶Zv Abyhvqx Kb‡U›U mvRvq| 

 g~j ˆewkó¨: 

➢ wk¶v_©x‡`i ỳe©jZv wPwýZ K‡i – AI wk¶v_©x‡`i fzj we‡kølY K‡i Zv‡`i ỳe©j w`K Lyu‡R †ei K‡i| 

➢ gvwëcj †kLvi gwWDj – wk¶v_©xiv wb‡Ri †kLvi MwZ‡Z AMÖmi n‡Z cv‡i| 

➢ B›UviA¨vw±f g¨v_ jvwb©s – KzBR I gRvi †M‡gi gva¨‡g MwYZ †kLvq| 

➢ wk¶K‡`i Rb¨ we‡kølYvZ¥K wi‡cvU– wk¶K‡`i Rb¨ wk¶v_©x‡`i AMÖMwZi we Í̄vwiZ we‡kølY cÖ`vb K‡i| 

AI -wfwËK GB wk¶vg~jK Uzjm I mdUIq¨vi wk¶v_©x‡`i †kLvi AwfÁZv‡K AviI mnR, AvKl©Yxq Ges `¶ 

K‡i Zzj‡Q| wk¶K I wk¶v_©xiv G¸‡jv e¨envi K‡i †kLvi gvb DbœZ Ki‡Z cv‡i Ges mgq euvPv‡Z cv‡i| 

Ask L: AI Uzjm e¨envi K‡i cvV cwiKíbv ˆZwi 

AI Uzjm e¨envi K‡i cvV cwiKíbv ˆZwi 

AI Uzjm wk¶vi †¶‡Î GK wecøe NwU‡q‡Q| G¸‡jv ïaygvÎ mgq euvPvq bv, cvV cwiKíbv ˆZwii cÖwµqv‡K AviI 

Kvh©Ki Ges mnRZi K‡i| wewfbœ ai‡Yi AI Uzjm e¨envi K‡i cvV cwiKíbv ˆZwi Kiv nq| G‡¶‡Î AI Uzjm 

e¨envi K‡i GKwU Kvh©Ki cvV cwiKíbv ˆZwi Kivi Rb¨ wbgœwjwLZ welq¸‡jv AbymiY Kiv cÖ‡qvRb| 

1. j¶¨ wba©viY: 

➢ AI Avcbv‡K ¯úó Ges cwigvc‡hvM¨ wkLb j¶¨ wba©viY Ki‡Z mvnvh¨ Ki‡Z cv‡i| D`vniY¯̂iƒc, Avcwb 

AI †K ej‡Z cv‡ib, "Avwg PvB Avgvi wk¶v_©xiv cv‡Vi †k‡l nv‡Z †i‡L we‡qvM Ki‡Z cv‡i|" 

➢ Avcbvi GB j¶¨¸wj‡K AviI we Í̄vwiZfv‡e e¨vL¨v Ki‡Z n‡e Ges AI †K eyS‡Z n‡e †h Avcwb †Kvb ai‡bi 

wk¶v_©xi Rb¨ cvV cwiKíbv ˆZwi Ki‡Qb| 

2. welqe ‘̄ wbe©vPb: 

➢ AI wewfbœ Drm †_‡K cÖvmw½K Z_¨ msMÖn K‡i Avcbv‡K GKwU we Í̄…Z welqe ‘̄i ZvwjKv cÖ`vb Ki‡Z cv‡i| 

GwU Avcbv‡K wewfbœ wk¶Y DcKiY, wfwWI, Ges Ab¨vb¨ ms ’̄vb Lyu‡R †c‡Z mvnvh¨ Ki‡Z cv‡i| 

➢ Avcbv‡K GB welqe ‘̄¸wj AvPvB Ki‡Z n‡e Ges Avcbvi wk¶v_©x‡`i Rb¨ me‡P‡q Dchy³ welqe ‘̄¸wj wbe©vPb 

Ki‡Z n‡e| 

3. cvV¨µ‡gi cwiKíbv: 

➢ AI Avcbv‡K GKwU KvVv‡gve× cvV¨µg ˆZwi Ki‡Z mvnvh¨ Ki‡Z cv‡i| GwU Avcbv‡K wewfbœ cv‡Vi µg, 

mgqmxgv Ges g~j¨vq‡bi aib wba©viY Ki‡Z mvnvh¨ Ki‡Z cv‡i| 

➢ Avcbv‡K GB KvVv‡gv‡K Avcbvi wk¶Y ˆkjx Ges wk¶v_©x‡`i Pvwn`vi mv‡_ mgš^q K‡i wb‡Z n‡e| 

4. g~j¨vqb: 

➢ AI Avcbv‡K wewfbœ ai‡bi g~j¨vqb Uzjm& ˆZwi Ki‡Z mvnvh¨ Ki‡Z cv‡i, †hgb gvwëcj P‡qm cÖkœ, k~b¨¯’vb 

c~iY BZ¨vw`| GwU Avcbv‡K wk¶v_©x‡`i AMÖMwZ Track Ki‡Z Ges cÖ‡qvRbxq wdWe¨vK w`‡Z mvnvh¨ K‡i| 

➢ Z‡e GB g~j¨vqb¸wj Avcbvi wkLb j‡¶¨i mv‡_ m½wZc~Y© wKbv Zv wbwðZ Ki‡Z n‡e| 
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RbwcÖq AI Uzjm: 

➢ schoolai: cvV cwiKíbv ˆZwi, wk¶v_©x‡`i mv‡_ †hvMv‡hvM Ges g~j¨vqb Kiv BZ¨vw`i Rb¨ GKwU RbwcÖq 

cø¨vUdg©| 

➢ Google Classroom: wk¶K‡`i cvV cwiKíbv ˆZwi, KvR eivÏ Ges wk¶v_©x‡`i cÖwZwµqv †`Iqvi Rb¨ 

GKwU mnR Dcvq cÖ`vb K‡i| 

➢ Khan Academy: wewfbœ wel‡q nvRvi nvRvi wfwWI †jKPvi Ges Abykxjb mgm¨v mn GKwU webvg~‡j¨i 

AbjvBb wk¶Y cø¨vUdg©| 

Avgv‡`i g‡b ivL‡Z n‡e AI ïaygvÎ GKwU Uzjm& | GKwU Kvh©Ki cvV cwiKíbv ˆZwi Kivi Rb¨ Avcbvi `¶Zv 

Ges wk¶v_©x‡`i cÖwZ AšÍ`©…wói cÖ‡qvRb| AI Avcbvi GB cÖwµqv‡K AviI mnR Ges Kvh©Ki Ki‡Z mvnvh¨ Ki‡Z 

cv‡i| 

ChatGPT e¨envi K‡i GKwU cvVcwiKíbv wKfv‡e ˆZwi Kiv Avq Zv wb‡gœ †`qv n‡jvt 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

এ কোকিা ব্রাউজাকিি অ্যাকেসবাকি 

https://chatgpt.com/ রলকে এন্টাি রিকল 

রিকেি কপজটি কিোকব  

Start now বাটকি রিে 

েরি   

ChatGPT এি েযাটবট ওকপি হকব। এোকি আমিা  
কেটা জািকত োই কসটা টাইপ েিকত হকব।  

উোিরেস্বরূে আবম এখাকে আমাকে এেটি 

পলসে লাে বেে টাইে েরলাম এিং এন্টার িাটে 

পপ্রস েরলাম  

https://chatgpt.com/
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উিকর পস আমাকে এই পমকসজটি বেকলা।   

বিিঃদ্রিঃ এখাকে আেবে অত স্পষ্ট েকর 

ChatGPT পে বেকে যিো বেকিে তকতা ভাকলা 

ফলাফল ChatGPT আেোকে প্রেি যে 

েরকি।  

পমকসকজর উিকর আবম বেবে যষ্ট ভাকি আমার পলসে 

লাকের পশ্রবে,বিষয়,োকঠর বিকরাোম ও সময় 

উকেখ েকর এন্টার িাটকে পপ্রস েবর  

বেছুক্ষকের পভতকর  ChatGPT আমাকে 

এেটি পূে যাঙ্গ োঠেবরেল্পো প্রেি যে েরল এিং 

পোকো েবরিতযে োয় বেো বজকজ্ঞস েরল।  
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Gfv‡e ChatGPT, Gemini mn Ab¨vb¨ Uzjm& e¨envi K‡i wb‡Ri cÖ‡qvRb Abymv‡i cvV-cwiKíbvmn Ab¨vb¨ 

wkLb DcKiY msMÖn Ki‡Z cvi‡eb| 

 

Ask M: AI Uzjm e¨envi K‡i cvV Afxÿvc` ˆZwi 

ChatGPT e¨envi K‡i GKwU Afxÿvc` wKfv‡e ˆZwi Kiv Avq Zv wb‡gœ †`qv n‡jvt 

 

 

 

 

 

ChatGPT িতুি এেটি অ্র্ীক্ষাপি ততরি েকি 

রিকেকে  

এ কোকিা ব্রাউজাকিি অ্যাকেসবাকি 

https://chatgpt.com/ রলকে এন্টাি রিকল 

রিকেি কপজটি কিোকব  

আমাকের োকঠর সাকর্থ সংবিষ্ট ইউটিউকির এেটি 

বভবেও পেখার জন্য আমাকের অনুকরাধ েরল।   

https://chatgpt.com/
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অভীক্ষােকের মকধ্য রকয়কে িহুবেি যােেী প্রে  

অভীক্ষােকের মকধ্য রকয়কে সংবক্ষপ্ত প্রে  

অভীক্ষােকের মকধ্য রকয়কে 

িক্ষতারর্রিে/জীবিঘরিষ্ঠ প্রশ্ন 

অভীক্ষােকের মকধ্য রকয়কে বযবহারিে 

প্রশ্ন  
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অভীক্ষােে ততবর েকর ChatGPT আমাকে 

মূল্যায়ে পটবিল, প্রকের পসট ও প্রবিক্ষাোর্থীকের 

অনুিীলে বিট ততবর েকর বেকত োকে।  
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Awa‡ekb 24 

IPEMIS Gi aviYv I e¨envi 

wkLbdj  

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K) IPEMIS m¤c†K© avibv jvf K‡i Sign in, Sign Out, Password Reset, Forgot Password  Ki‡Z 

cvi‡eb;  

L) IPEMIS G †cÖvdvBj Avc‡WU Ki‡Z cvi‡eb;  

M) IPEMIS e¨envi K‡i cÖwk¶‡Y †iwR‡÷ªkb Ki‡Z cvi‡eb| 

mgq: 1.30 N›Uv  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©†e¶Y, AwfÁZv wewbgq, cÖ†kœvËi, Av†jvPbv, Abykxjb| 

DcKiY: eÖvDRvi, j¨vcUc, ‡W¯‹Uc, B›Uvi‡bU| 

Ask K IPEMIS: Sign in, Sign Out, Password Reset, Forgot Password mgq: 25 wgwbU 

1. cÖwk¶Yv_©x†`i ï†f”Qv Rvwb†q Ges AvR†Ki Awa†ek†bi wkLbdj  m¤ú†K© AeMZ K†i Awa†ekb ïiæ Kiæb|  

2. cÖkœ Kiæb- IPEMIS Kx? 

3. cÖwk¶Yv_©x†`i 1/2 wgwbU wPšÍv Ki‡Z ejyb| wPšÍv Kiv †k‡l DËi †bIqvi †Póv KiæbGes cÖ†qvR†b mnvqZv Kiæb| 

4. eÖvDRvi e¨envi K‡i Address bar G wjsKwU(https://login.ipemis.dpe.gov.bd/login) †j‡L Sign 

in, Sign out, Password Reset, Forgot Password K‡i cÖ‡R±‡ii gva¨‡g †`wL‡q w`b| cÖwk¶Yv_©x†`i 

fv†jv K†i ch©†e¶Y Ki†Z ejyb Ges Gi D‡jøL‡hvM¨ w`K m¤ú†K© 2/1 Rb†K ˆ`ePq†bi gva¨†g ej†Z ejyb| 

5. cÖwk¶Yv_©x†`i Avcbvi wb‡`©wkZ Dcv‡q eÖvDRvi e¨envi K‡i ¯^ ¯^ Kw¤cDUvi/j¨vcUc/U¨ve/¯§vU©‡dv‡b wb‡Ri 

AvBwW cvmIqvW© e¨envi K‡i Sign in, Sign out, Password Reset, Forgot Password Ki‡Z ejyb| 

6. cÖwk¶Yv_©x†`i Kv†Q wM†q ch©‡e¶Y Kiæb Ges cÖ‡qvR‡b mnvqZv Kiæb| eyS†Z †Kvb mgm¨v _vK†j cybivq 

Av†jvPbv Kiæb Ges cÖ‡R±‡i cÖ`k©b Kiæb| 

7. cÖwk¶Yv_©xiv mwVKfv†e †c†i†Qb wKbv Zv hvPvB Gi Rb¨ 1/2 Rb †K ˆ`ePq†bi gva¨†g †W†K cÖ`k©b Ki†Z ejyb 

Ges cÖ†qvRbvbzmv†i wdWe¨vK w`b| 

Ask L IPEMIS G †cÖvdvBj Avc‡WU Kiv mgq: 30 wgwbU 

1. IPEMIS G Kxfv‡e †cÖvdvBj Avc‡WU Ki‡Z nq Z_¨cy¯ÍK AbymiY K‡i †`wL‡q w`b| mevB‡K fv‡jv K‡i 

ch©‡e¶Y Ki‡Z ejyb|  

2. Avcbvi wb‡`©wkZ Dcv‡q cÖwk¶Yv_©x‡`i ¯^ ¯^ wWfvB‡m wb‡Ri †cÖvdvBj Avc‡WU Ki‡Z ejyb| hv†`i mnvqZvi 

cÖ‡qvRb nq Zv‡`i mnvqZv Kiæb|  

Ask M IPEMIS e¨envi K‡i  cÖwk¶‡Y †iwR‡÷ªkb   mgq: 30 wgwbU 

1. IPEMIS G Kxfv‡e cÖwk¶‡Y †iwR‡÷ªkb  Ki‡Z nq Z_¨cy¯ÍK AbymiY K‡i †`wL‡q w`b| mevB‡K fv‡jv K‡i 

ch©‡e¶Y Ki‡Z ejyb|  

2. Avcbvi wb‡`©wkZ Dcv‡q cÖwk¶Yv_©x‡`i ¯^ ¯^ wWfvB‡m GKwU Pjgvb cÖwk¶‡Y †iwR‡÷ªkb Ki‡Z ejyb| hv†`i 

mnvqZvi cÖ‡qvRb nq Zv‡`i mnvqZv Kiæb|  

  



  

203 

 

Ask N Awa‡ekb mgvwß mgq: 05 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj  AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K AvR‡Ki 

†kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 

 

--------------------------------------------- 
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mnvqK Z_¨: Awa‡ekb 24 

IPEMIS Gi aviYv I e¨envi 

 

Ask K: IPEMIS: Sign in, Sign Out, Password Reset 

 

cÖv_wgK I MYwkÿv gš¿Yvj‡qi gva¨‡g PZz_© cÖv_wgK wkÿv Dbœqb Kg©m~wP (wcBwWwc-4) ev Í̄evwqZ n‡”Q| wcwWwc-

4 †cÖvMÖv‡g w ’̄iK…Z j¶¨gvÎv mg~‡ni Ab¨Zg n‡jv GKwU mgwš^Z wWwRUvj cø¨vUdg©| hvi gva¨‡g ¸bMZfv‡e 

¯̂vÿiZvi nvi e„w×i cvkvcvwk wWwRUvj I ¯§vU© evsjv‡`‡ki miKvwi jÿ¨gvÎv AwR©Z n‡e| cÖvK-cÖv_wgK †kªwY 

†_‡K 5g †kÖwY ch©šÍ wkï‡`i gvbm¤úbœ wkÿv wbwðZ Ki‡Z, gvVch©vq ch©šÍ mKj m`m¨‡`i g‡a¨ myô †hvMv‡hvM I 

wbf©yj Z‡_¨i Av`vb cÖ`vb wbwðZ Ki‡Z GKwU c~Yv©½ wWwRUvj wm‡ó‡gi weKí †bB| GB wWwRUvj Z_¨ e¨e ’̄vcbv 

wm‡÷‡gi ev Í̄evwqZ iæcB n‡jv Integrated Primary Education Management Information 

System ev IPEMIS. 

 

IPEMIS mdUIq¨viwU cÖv_wgK wkÿv Awa`ß‡ii GKwU gvBjdjK AR©b hvi gva¨‡g †`ke¨vcx 64 †Rjvq Qwo‡q 

_vKv mKj we`¨vj‡qi wkÿK, wkÿv_©x, Kg©Pvix Ges Kg©KZ©v‡`i Z_¨ msiÿY Ges mswkøó Kvh©µg cwiPvwjZ 

n‡”Q| B‡Zvg‡a¨ ¯‹zj e¨e ’̄vcbv, wkÿK e¨e ’̄vcbv, wkÿv_©x e¨e ’̄vcbv, QvovI cÖv_wgK we`¨vj‡qi evwl©K ïgvwi 

Ges eB weZiY Kvh©µg GB wm‡ó‡gi gva¨‡g m¤úbœ Kiv n‡”Q| IPEMIS-A¨vwcø‡KkbwU wWwcB Gi mvsMVwbK 

KvVv‡gv Abymv‡i wbwg©Z n‡q‡Q|  IPEMIS mdUIq¨viwU‡Z mKj Z_¨ GKwU GKxf‚Z wWwRUvj cø¨vUd‡g _vKvq 

G mKj Z_¨ e¨envi K‡i wewfbœ wi‡cv©U Lye mn‡RB cÖ ‘̄Z Kiv hvq| wewfbœ gwWD‡ji Z_¨ h_vh_fv‡e mgš^‡qi 

gva¨‡g cÖv_wgK wkÿv Awa`ßi, gš¿Yvjq, wewfbœ `vZvms ’̄v,Ges mswkó bxwZwbav©iKMY †`‡ki cÖv_wgK wkÿv 

e¨e ’̄vi mvgwMªK ch©v‡jvPbv K‡i, Zvi cwi‡cÖwÿ‡Z cieZ©x Kibxq Ges wm×všÍ MÖnY Ki‡Z cv‡i| †`‡ki mKj 

wkïi Rb¨ cÖv_wgK wkÿv wbwðZKiY, we`¨vjq ewnf‚©Z S‡i cov wkï‡`i wkÿvi weKí my‡hvM m„wó, †`ke¨vcx 

mvÿiZvi nvi e„w×, Ges m‡ev©cwi cÖv_wgK wkÿvi cÖmvi Ges Zvi mvwe©K Dbœq‡bi j‡ÿ¨ IPEMIS mdUIq¨viwU 

¸iæZ¡c~Y© Ae`vb ivL‡e| 

 

IPEMIS mdUIq¨v‡i mvBb Bb, mvBb AvDU: 

eÖvDRvi e¨envi K‡i Address bar G wjsKwU(https://login.ipemis.dpe.gov.bd/login) wj‡L G›Uvi 

evUb ‡cÖm Ki‡j wb‡Pi w¯ŒbwU Avm‡e| 
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Ask L: IPEMIS G †cÖvdvBj Avc‡WU 
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wm‡ó‡g cÖavb wkÿK G mnKvix wkÿK jM Bb Kivi ci c„_K Ackb cv‡e| Ackb¸‡jv ev‡gi mvBW ‡gby‡Z 

†`Lv hv‡e Ges GB mvBW †gby †_‡KB wm‡ó‡gi wewfbœ gwWDj e¨envi Kiv hv‡e| 

IPEMIS mve‡gbyi KvR Av‡iv we Í̄vwiZ Rvbvi Rb¨ (https://ipemis.dpe.gov.bd/help-desk) I‡qe 

mvBU †_‡K IPEMIS Gi g¨vbyqvj WvDb‡jvW K‡i e¨envi Kiv †h‡Z cv‡i|  

Ask M: IPEMIS e¨envi K‡i cÖwk¶‡Y AskMÖnY 

cÖv_wgK wk¶vq Kg©iZ mKj e¨w³e‡M©ি Rb¨ GKwU jvwb©s g¨v‡bR‡g›U wm‡÷g (LMS) Dbœqb Kiv n‡q‡Q| Gi 

gva¨‡g wewfbœ AbjvBb cÖwk¶Y Kvh©µ‡g AskMÖnb K‡i mdjZvi mv‡_ †Kvm© m¤c‡bœi ci mvwU©wd‡KU D‡Ëvjb 

Kiv োকব|  
 

1. cÖ_‡g Awa`ß‡ii I‡qemvB‡U(https://www.dpe.gov.bd/)  cÖ‡ek  jvwb©s g¨v‡bR‡g›U wm‡÷g (LMS) 

ev IIPEMIS G jMBb Kiæb |  

 

 

 

https://www.dpe.gov.bd/
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2. cÖwk¶Y e¨e ’̄vcbv†Z wK¬K Kiæb|  

 

 

 

 

 

 

 

 

3. cÖwk¶Y e¨e ’̄vcbvi mve‡gby Avgvi cÖwk¶Y mg~n†Z wK¬K Kiæb|  

    ইকমইল  অ্থবা কমাবাইল িম্বি  
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4. GLv‡b we`¨gvb cÖwk¶‡Yi ZvwjKv cÖ`k©b Ki‡e|  

 

 

 

 

 

 

 

 

 

 

 

 

5. GLvb †_‡K Avcbvi cÖ‡qvRb Abymv†i cÖwk¶Y evQvB K‡i wbw`©ó cÖwk¶‡Yi g¨v‡bR Ackb †_‡K 

†iwR‡÷ªkb Kiæb evU‡b wK¬K K†i †iwR‡÷ªkb m¤cbœ K‡i †Kvm© ïiæ Kiæb |   
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Awa‡ekb 25 

nvW©Iq¨vi I mdUIq¨vi Uªvejï¨wUs 

wkLbdj:  

G Awa†ekb †k†l cÖwk¶Yv_x©MY- 

K. Uªvejï¨wUs Kx Zv e¨vL¨v Ki‡Z cvi‡eb| 

L. j¨vcUc, wcÖ›Uvi I cÖ‡R±‡ii mnR wKQz mgm¨v mYv³ I mgvavb Ki‡Z cvi‡eb| 

mgq: 1 N›Uv 30 wgwbU  

Awa†ek†b e¨eüZ c×wZ I †KŠkj: cÖ`k©b, ch©‡e¶Y, AwfÁZv wewbgq, cÖ‡kœvËi, Av‡jvPbv, Abykxjb| 

DcKiY:  wcwcwU, Kw¤úDUvi/j¨vcUc, wcÖ›Uvi, cÖ‡R±i |  

Ask K Uªvejï¨wUs Gi aviYv   mgq: 30 wgwbU 

1. cÖwk¶Yv_©x‡`i ï‡f”Qv Rvwb‡q Ges AvR‡Ki Awa‡ek‡bi wkLbdj  m¤ú‡K© AeMZ K‡i  Awa‡ekb ïiæ 

K‡ib| 

2. kix‡i †ivM n‡j Avgiv Kx K‡i _vwK Zv cÖwk¶Yv_©xiv Kx Kx K‡ib Zv wR‡Ám Kiæb| 

3.  †iv‡Mi ev mgm¨vi KviY wPwýZ Kivi Rb¨ Kx Kx Kg©KvÛ  Kiv nq Zv wRÁvmv Kiæb| 

4. AZ:ci Wv³vi †ivM †_‡K gyw³i Rb¨ Kx Kx civgk© ev Kxfv‡e mgvavb K‡i _v‡Kb Zv wRÁvmv Kiæb| 

5.  †ivM †_‡K gy³ nIqvi cÖ‡qvRb Av‡Q Kx bv Zv Zv wRÁvmv Kiæb| 

6. Gevi Uªvejï¨wU Kx Zv 4/5 Rb†K ‰`ePq‡bi gva¨‡g †W‡K wRÁvmv KiæbGes cÖ‡qvRb Abymv‡i Z_¨c‡Îi 

Av‡jv‡K wdWe¨vK w`b| 

7. AZ:ci Kw¤cDUvi Uªvejï¨wU Kx Zv Ges Gi cÖ‡qvRbxqZv 4/5 Rb†K ‰`ePq‡bi gva¨‡g †W‡K wRÁvmv 

Kiæb Ges cÖ‡qvRb Abymv‡i Z_¨c‡Îi Av‡jv‡K wdWe¨vK w`b| 

Ask L AvBwmwU DcKi‡Yi mvaviY wKQz mgm¨vi KviY mYv³ Kiv I Zvi mgvavb mgq: 50 wgwbU 

1. †Kvb GKwU mgm¨v †`wL‡q cÖwk¶Yv_©x‡`i fv‡jv K‡i ch©‡e¶Y Ki‡Z ejyb Ges Gi KviY I mgvavb 

m¤ú‡K© 2/1 Rb‡K ‰`ePq‡bi gva¨‡g ej‡Z ejyb cvi‡j cÖksmv Kiæbbv cvi‡j Z_¨c‡Îi Av‡jv‡K 

mgm¨v wPwýZ K‡i mgvavb েরুণ|   

2. Gevi cÖwk¶Yv_©x‡`i‡K `‡j GB mgm¨vi KviY wPwýZ Kiv I mgvav‡bi Abykxjb Ki‡Z ejyb| 

3. Abykxj‡bi mgq cÖwk¶Yv_©x‡`i Kg©KvÛ ch©‡e¶Y I cÖ‡qvR‡b mnvqZv Kiæb|  

Z_¨c‡Îi Av‡jv‡K K‡qKwU mgm¨v wb‡q Av‡jvPbv Kiæb I cÖwk¶Yv_©x‡`i AwfÁZv †kqvi Ki‡Z ejyb| 

Ask M Awa‡ekb mgvwß mgq: 10 wgwbU 

1. GB Awa‡ekb †k‡l cÖwk¶Yv_©xM†Yi wkLbdj  AwR©Z n‡q‡Q wK bv Zv hvPvB‡qi Rb¨ 2/3 Rb †K †W‡K AvR‡Ki 

†kLv‡bv KvR cÖ`k©b Ki‡Z ejyb Ges cÖ‡qvRb Abymv‡i wdWe¨vK w`b| 

2. wdWe¨vK wbb Ges wkLbd‡ji mv‡_ wgwj‡q †`Lyb| Awa‡ekb m¤ú‡K© cÖwZwµqv Rvbyb I ab¨ev` Ávcb Kiæb| 

 

--------------------------------------------- 
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mnvqK Z_¨: Awa‡ekb 25 

nvW©Iq¨vi I mdUIq¨vi Uªvejï¨wUs 

 

Ask K: UªvejïwUs Gi aviYv  

Uªvej A_© mgm¨v Avi ï¨U k‡ãi A_© mgvavb Kiv| AvwfavwbK A‡_© UªvejïwUs Gi A_© `vuovq mgm¨v mgvavb 

Kiv|  

 

gvbe‡`‡n wewfbœ mgq wewfbœ †ivM m„wó nq| ZLb Wv³vi wewfbœ cix¶v wbix¶vi gva¨‡g †hgb †ivM Gi KviY 

mbv³ K‡i _v‡Kb Ges cÖ‡qvRbxq c_¨ w`‡q kixi†K †ivM gy³ K‡ib GB cÖwµqvB n‡jv gvbe‡`‡ni UªvejïwUs| 

   

†Zgwb Kw¤cDUvi UªvejïwUs ej‡Z Ggb GKwU cÖwµqv hvi gva¨‡g Kw¤cDUvi Gi ¯̂vfvweK Kvh©µg e¨nZ n‡j 

mgm¨vi Drm, mgm¨vi KviY wPwýZ ev mbv³ Kiv I †mB mgm¨v mgvavb Kiv †evSvq| Kw¤cDUvi QvovI Ab¨ me 

ai‡bi B‡jKUªwbK h‡š¿B UªvejïwUs Ki‡Z nq| UªvejïwUs cÖwµqvq wKQz cÖkœ Dc ’̄vcb Kiv nq Ges cvkvcvwk 

mgvavb †`Iqv _v‡K| Kw¤cDUvi e¨enviKvix mgm¨vi aib Abyhvqx mgm¨vwU mgvavb Ki‡Z cv‡i| 

 

Rxe‡b Pjvi c_ mnR Kivi Rb¨ cÖhyw³i Avwef©ve| Avi AvBwmwU DcKiY (‡hgb: j¨vcUc, ‡gvevBj, wcÖ›Uvi, 

cÖ‡R±i) BZ¨vw` eZ©gvb hy‡Mi me‡P‡q ‡ewk Pvwn`vi kx‡l©|  

 

RwUj mgm¨vi †ÿ‡Î AwfÁ Kv‡iv mvnv‡h¨i cÖ‡qvRb nq| Ab¨vb¨ †h‡Kv‡bv B‡jKUªwbK h‡š¿i Zzjbvq Kw¤cDUvi 

ev AvBwmwU h‡š¿i UªvejïwUs GKUz †ewkB cÖ‡qvRb nq| †h‡nZz GB DcKiYmg~n Rxeb Nwbô n‡q c‡o‡Q  ZvB 

e¨enviKvix‡`i wKQz mvaviY UªvejïwUs m¤c‡K© aviYv _vKv LyeB Riæix| GB Awa‡ek‡b mnR wKQz Uªvejï¨wUs 

wb‡q Av‡jvPbv Kiv n‡q‡Q| 

 

Ask L: AvBwmwU DcKi‡Yi mvaviY wKQz mgm¨vi KviY mbv³ Kiv I Zvi mgvavb 

AvBwmwU DcKi‡Yi (j¨vcUc) mvaviY wKQz mgm¨vi KviY mbv³ Kiv I Zvi mgvavb 

mgm¨v aib KviY mgvavb 

j¨vcUc Pvjy 

n‡”Q bv 

nvW©Iqvi 

1. e¨vUvixi mgm¨v 
1. j¨vcU‡ci e¨vUvixi ÿgZv cy‡iv K‡g †M‡j wKsev µwU 

†`Lv w`‡j Ggb nq, e¨vUvix cwieZ©b Ki‡Z n‡e| 

2. PvwR©s †cv‡U©i 

mgm¨v 

2. PvwR©s †cvU© Ges GWvÞvi wVK Av‡Q wKbv †`Lyb| 
 

3. cvIqvi evUb 

bó 

3| cvIqvi evUb wVK Ki‡Z n‡e| 

j¨vcUc 

e¨vKAvc Kg 

w`‡”Q 

nvW©Iqvi 

1. j¨vcU‡ci 

e¨vUvixi Avqy K‡g 

†M‡Q 

1. j¨vcUc e¨env‡ii wKQz wbqgKvbyb Av‡Q †m¸‡jv 
†g‡b Pjyb| 

mdUIqvi 
1. fzj cvIqvi 

†mwUsm 

1. DB‡Ûv‡Ri cvIqvi †mwUs wVK K‡i e¨vKAvc evov‡bv 

m¤¢e| 
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j¨vcUc AwZwi³ 

Mig n‡q hv‡”Q 

nvW©Iqvi 

1. Ach©vß Kzwjs  1. j¨vcU‡ci Kzwjs d¨v‡b ayjvevwj cwi¯‹vi Kiv| 

2. j¨vcU‡ci cÖ‡mmi VvÛv ivLvi Rb¨ G·UvY©vj Gqvi 

Kzjvi e¨envi Kiv ev j¨vcU‡ci ỳB cv‡k `yBwU eB 

ivLv †hb cÖ‡mm‡ii Mig nvIqv †ei n‡Z cv‡i|    

3. AwfÁ R‡bi civgk©µ‡g Kzwjs d¨vb cwieZ©b 

Kiv| 

j¨vcU‡ci 

wWm‡cø Avm‡Q bv 

mdUIqvi 

1. DB‡Ûv‡Ri 

mgm¨v 

1. hw` ev‡qv‡mi w¯Œb Avmvi ci wWm‡cø Kv‡jv n‡q hvq 

Zvn‡j eyS‡Z n‡e DB‡Ûv‡Ri mgm¨v| DB‡ÛvR wi‡cqvi 

Kiæb ev bZzb K‡i †mUAvc Kiæb| 

j¨vcU‡ci Kx Gi 

kã K‡i 

 nvW©Iqvi 

1| GK ev GKvwaK 

Kx mU© n‡q _vKv  

1| Kx †evW© cwieZ©b Ki‡Z n‡e | 

2| j¨vcUc cÖwZw`b e¨envi Ki‡Z n‡e  

 

AvBwmwU DcKi‡Yi (wcÖ›Uvi) mvaviY wKQz mgm¨vi KviY mbv³ Kiv I Zvi mgvavb 

mgm¨v aib KviY mgvavb 

wcÖ›Uvi KvR 

Ki‡Q bv 

mdUIqvi 

1. WªvBfvi 1. Avc‡W‡UW wcÖ›Uvi WªvBfvi e¨envi Ki‡Z n‡e| 

2. wWdë wcÖ›Uvi 

†mwUsm 

2. wWdë wcÖ›Uvi †mwUsm †PK Ki‡Z n‡e| 

nvW©Iqvi 1. jyR Kv‡bKkb 

1. wcÖ›Uv‡ii mv‡_ BDGmwe †cv‡U©i Kv‡bKkb †PK 

Kiæb| 

2. BDGmwe †cvU© cwieZ©b K‡i †`Lyb| 

KvwUª©R wiwdj 

Kivi ci 

mgm¨v n‡”Q 

nvW©Iqvi 

1. Kvwji mgm¨v 1. wiwd‡j e¨eüZ Kvwji gvb fv‡jv bv| 

2. KvwUª©‡Ri mgm¨v 

2. wiwd‡ji d‡j KvwUª©‡R mgm¨v †`Lv w`‡q‡Q| 

GKB †cR 

evievi wcÖ›U 

n‡”Q 

mdUIqvi 

1. mdUIqvi/WªvBfv‡ii 

mgm¨v 

1. wcÖ›Uv‡ii Ad K‡i wcwm †_‡K K¨vej Ly‡j wKQzÿY 

ci Avevi jvwM‡q Ab Kiæb| 

2. †bvwUwd‡Kkb Gwiqvi wcÖ›Uvi WKz‡g›U wj÷ †_‡K 

R‡g _vKv dvBj gy‡Q †djyb| 

KgvÛ w`‡j 

wcÖ›U ïiæ n‡”Q 

bv 

nvW©Iqvi 

1. KvMR wVKg‡Zv †bB 

1. KvMR wVKg‡Zv mv‡_ Av‡Q wKbv †PK Kiæb| 

wcÖ›Uv‡ii KvMR Uvb‡Z †hb †Kv‡bv mgm¨v bv nq| 

2.KvwUª©R wVKgZ 

emv‡bv †bB 

2. wcÖ›Uvi Ly‡j KvwUª©R †PK Kiæb Ges cÖ‡qvR‡b Ly‡j 

Avevi jvMvb| bZzbfv‡e KvwUª©R jvMv‡bvi ci wcÖ›Uvi 

mdUIqvi w`‡q Avevi GjvBb‡g›U wVK Kiæb| 
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AvBwmwU DcKi‡Yi (cÖ‡R±i) mvaviY wKQz mgm¨v I Zvi mgvavb  

mgm¨v KviY mgvavb 

cÖ‡R±‡i Qwe 

ev wfwWI 

cÖ`wk©Z n‡”Q bv  

1| K¨vej (VGA 

/HDMI) ms‡hvM 

1. mwVK wbq‡g K¨vej ms‡hvM cÖ`vb | 
 

2| BbcyU †mvm© wbe©vPb 

 

 2. cÖ‡R±‡ii BbcyU evU‡b †cÖm K‡i K‡i mwVK BbcyU †mvm© 

(Computer 1, Computer 2, HDMI 1, USB)  n‡Z 

Kvw•LZ BbcyU †mvm© wbe©vPb Ki‡Z n‡e hvi mv‡_ cÖ‡R±i 

mshy³ Av‡Q| 

3| ayjvevwj R‡g 

cÖ‡R±i Mig n‡q †M‡j 

 3. cÖ‡R±‡ii †h DB‡Ûv w`‡q Mig evZvm †ei nq †mwU Ly‡j 

ayjvevwj cwi¯‹vi Ki‡Z n‡e| 

4| j¨v‡¤ci mgm¨v 4. j¨v¤c cwieZ©b Ki‡Z n‡e| 

cÖ‡R±‡i Qwe 

Svcmv †`Lv hvq 

¯có bq ev 

Av‡jv Kg _v‡K 

1. cÖ‡R±‡ii †dvKvm  

†mwUsm 

1. cÖ‡R±‡ii †dvKvm bf©wU bvwo‡q w¯Œ‡bi mv‡_ GWRvó Ki‡Z 

n‡e Zv‡Z A¯có _vK‡j ¯có n‡q hv‡e  

2| Zoom †mwUsm  2. cÖ‡R±‡ii zoom bf©wU bvwo‡q ̀ yiZ¡ we‡ePbvq w¯Œ‡bি mv‡_ 

wgj †i‡L cÖ‡RKkb †QvU eo Ki‡Z n‡e | 

3| j¨v‡¤ci mgm¨v 3| j¨v¤c cwieZ©b Ki‡Z n‡e| 

evi evi 

cÖ‡R±i eÜ 

n‡q hvIqv  

1| Ifvi wnwUs  1|  cÖ‡R±‡ii †h DB‡Ûv w`‡q Mig evZvm †ei nq †mwU Ly‡j 

ayjvevwj cwi¯‹vi Ki‡Z n‡e| 

2| cvIqvi mieivn 2| cvIqvi K¨vej mwVK fv‡e ms‡hvM w`‡Z n‡e I Kzwjs 

d¨vb mwVKfv‡e bv Nyi‡j Zv cwieZ©b Ki‡Z n‡e|  

3| K¨ve†ji Loose 

Connectin   

3| K¨ve†ji ms‡hvM fv‡jvfv‡e w`‡Z n‡e|  

AwWI mgm¨v 1| kã bv †kvbv  1| AwWI †mwUs Kiv 

 2| w¯cKvi bó n‡j cwieZ©b Kiv| 

cÖ‡R±‡i 

†cÖ‡R‡›Ukb 

†`Lv hvq bv  

1| j¨vcU‡c †`Lv hvq 

wKš‘  cÖ‡R±‡i 

†cÖ‡R‡›Ukb †`Lv hvq bv 

1| j¨vcU‡ci Kx †ev‡W© GKmv‡_ Windows+P key press 

Ki‡Z n‡e Ges Duplicate wm‡j± Ki‡Z n‡e|  

 

-(সমোপ্ত)-  


