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1. Bangladesh Studies 
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3. Management Process 
4. Development Economics 
5. Ethics and Human Rights 
6. Skills Development 
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 NAEM at a Glance 

 

 

1. Introduction 

National Academy for Educational Management (NAEM), the center of excellence in the field of 

education in Bangladesh, is working for enhancing teaching excellence. The ultimate goal of 

NAEM is to equip teachers and education managers with knowledge, skill and leadership quality 

so that they can address the national and global demands in the education sector of the country. 

NAEM is playing a leading role in the development of educational planning, administration, 

management and research. 
 
 

2. Vision and Mission 
 

2.1 Vision Statement 

Transforming NAEM as a center of excellence and a unique training academy to build up teachers 
and education administrators 
 

2.2 Mission Statement 

Building up skilled and professional teachers and education administrators with humane and 

moral values for developing human resources by imparting quality training to education 

administration, teaching-learning activities and for conducting educational research at the post-

primary level with the spirit of the Great Liberation War. 

 
 

 

3. Objectives of NAEM 

 
 

3.1 General Objective 

To ensure quality education at the post-primary levels of education confirming teacher 

development and quality management and administration.  
 

3.2 Specific Objectives 

(i) To provide professional and technical support to the education sector for improving 
institutional capacity in educational management and administration 
 

(ii) To promote effectiveness in the management and administration of the post-primary 
education sub-sectors 
 

4. Activities of NAEM 

In order to achieve the set objectives, NAEM undertakes the following activities: 

• Conduct Foundation Training Courses (FTCs) for the incumbents of Education Cadre of 

Bangladesh Civil Service; 

• Plan, develop, conduct and coordinate various training courses in educational 

administration and management, planning and development, educational research for 

education managers working at different levels and in different agencies; 

• Organize workshops, seminars and meetings on problems and issues of educational 

development; 

• Undertake studies and research on educational issues and serve as a documentation center 

for information on educational planning, administration and research 

• Assist the government in formulation of education policies; 

• Cooperate with institutions and agencies engaged in similar programs both at national and 

international levels. 
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5. Historical Background 
 

NAEM started its journey as Education Extension Center (EEC) providing in-service pedagogic 

training to the teachers of secondary schools in 1959. 

EEC was upgraded and named Bangladesh Education Extension and Research Institute (BEERI) 

in 1975; and was given the additional responsibility for research and management training of 

educational functionaries including college and madrasah teachers and administrators. 

In order to minimize the cost of education and promote effective educational management, the 

National Institute of Educational Management and Research (NIEMR) was amalgamated with 

BEERI and renamed as the National Institute for Educational Administration Extension and 

Research (NIEAER) in 1982. 

NIEAER once again transformed to National Academy for Educational Management (NAEM) in 

1991. The transformation also aimed at creating a Centre of Excellence in the area of educational 

administration, management, planning and research. 
 

 

6. Administration  

6.1 Administrative Structure of NAEM 

NAEM activities are governed by the policies determined by a Board of Governors (BoG) headed 

by the honorable Education Minister. BoG comprises of fourteen members including Education 

Secretary and Director General, NAEM as its Vice-Chairman and Member Secretary respectively. 

Academic and administrative activities of NAEM are conducted by the following four divisions: 

Planning and 

Development 

Training and 

Implementation 

Research and 

Documentation 

Administration  

and Finance 
 

6.2 Administrative Functionaries of NAEM 

Director General (DG)  

is the Chief Executive 

Four Directors Seven Deputy 

Directors 

Sixteen Assistant 

Directors 

 

There are 17 officers, one computer programmer, one librarian, one medical officer, one computer 

supervisor, two physical instructors and 90 ninety support staff. In addition, 26 Training Specialists 

(25 BCS, General Education Cadre Officers working on deputation and 01 directly recruited 

officer) working under SESIP are attached with NAEM. Besides, 27 Teacher Trainers (Secondary 

Level) and 38 staff from the former English Language Teaching Improvement Project (ELTIP) are 

taken (under revenue budget) to NAEM. 
 
 

7. NAEM Campus 

NAEM is located in the center of the capital city, Dhaka. It has full-fledged facilities for organizing 

training courses, workshops and seminars. 
 

7.1. Infrastructural Facilities 

A. Auditorium: Two auditoriums of NAEM are equipped with all modern facilities. These are used 

for seminar, symposium, workshop, meeting and co-curricular activities in different training 

courses. 
 

B. Computer Laboratories: NAEM provides adequate computer facilities for trainees. There are 

three well-equipped computer laboratories with a capacity of nearly 80 computers.  
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C. Administrative Building 
 

Ground Floor 1st Floor 2nd Floor 3rd Floor 4th Floor 5th & 6th Floor 

(a)  Attractive photo 
gallery displaying 
valuable photo s on 
the Language and the 
Liberation War 
(b) One- Stop service 
point for registration 
of the participants of 
all training courses, 
composing and 
printing, e-mail 
facilities, etc. are 
available here. 

(a) Office of the 
Director of 
Administration 
and Finance 
 
(b) Finance, 
Accounts and 
Cash Section 

(a) Office of 
the Director 
of Planning 
and 
Developme
nt and other 
officers. 

(a) 
Office of 
the 
Director 
General, 
his 
meeting 
room 
and one 
Confere
nce Hall 

(a) Office of the 
Director of 
Training and 
Implementation 
(b) Officers and 
Staff of 
Administration 
and Training 
Divisions 

(a) Library and 
Documentation 
Centre 
(b) Office of the 
Director of 
Research and 
Documentation 

 
D. Academic Building 

Ground Floor 1st Floor 2nd Floor 3rd Floor 4th Floor 5th Floor 
(a) Guest room 
(b) Music    Corner 
(c) Generator 
(d) Office of the 
Faculties and the 
photographer 
(e) Photocopy 
corner 

(a) 
Classrooms 
 
(b) Office of 
the Faculties  

(a) 
Classrooms 
 
 (b) Course 
Coordination 
room 

(a) 
Classrooms 
 
(b) Office of 
the Faculties 
 

(a)FTC 
Classrooms 
 
(b) Coordination 
room 

a) FTC 
Classrooms 
 
(a) Coordinati
on 
room 

 
E. Old Administrative and Academic Buildings 

Old Administrative Buildings Old Academic Buildings 
Ground Floor 1st Floor 2nd Floor Ground Floor 1st Floor 

Living rooms for 
support service 

Office of the 
Faculties 

Office of the 
Faculties 

One Classroom, one 
coordination room and 
Medical Center 

Office of the Faculties 
and stores 
 

 
F. Hostels 

    

Shaheed 
Buddhijibi 

Shaheed 
Janani 

Shaheed 
Muktijoddha 

Omar Ekushey Sonar Bangla 

Accommodation 
with capacity of 
304 persons 

Accommodatio
n with capacity 
of 56 persons 
(Female) 

Accommodation 
with capacity of 
60 persons and 
a Laundry 

Accommodation with 
capacity of (21+13) 
females with their minor 
wards 

Accommodation with 
capacity of 76 
Persons and a saloon  

 
G. Cafeteria Mosque, Games & Gymnasium  

Cafeteria 01 Cafeteria 02 Mosque Games & 
Gymnasium 

Accommodation of 
150 persons at a 
time (open to all) 
and a special 
corner for NAEM 
faculties 

Ground Floor 1st Floor A two- storied 
building with a 
capacity of 200 
persons for prayer 
with a special 
corner for women 

Office of the physical 
instructors, indoor 
games hall and a 
gymnasium for the 
participants 

Accommodation 
for FTC 120 
persons at a time 
and a VIP Corner 
for 15 persons 

Accommodation 
of 150 persons 
(at a time) for 
participants of 
other courses 

H. Quarters 
Director 
General 

Building-5 Building-6 Building-7 Building-8 Building-9 

Residence of 
the Director 
General and 
office 
attendants 

A two-storied 
building for 
accommodation 
of 2 Directors 

A three-storied 
building for 
accommodation 
of 6 Faculties 

A two-storied 
building for 
accommodation 
of 4 Faculties 

A three-storied 
building for 
accommodation 
of 12 
employees 

A three-storied 
building for 
accommodation 
of 12 
employees 
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8. Activities of Different Divisions 

 

8.1 Administration and Finance Division 

Administration and Finance Division plays an important role in the overall management of NAEM. 

Apart from the involvement in different administrative committees, it provides support for different 

training courses, workshops and seminars, maintains liaison with the Ministry of Education and 

other allied organizations. Preparing budgets and keeping accounts records are two vital tasks of 

this division. This division also conducts internal audit and facilitates external audit. The division 

supervises construction, repair and renovation works of NAEM. Regular procurement of training 

materials, instruments and equipment are also done by this Division. 

 

8.2 Training and Implementation Division 

The main objective of NAEM is to develop human resources as quality teachers and efficient 

education administrators for the education sector of the country through training. With this view, 

NAEM has been progressing with various kinds of training programs. Training and Implementation 

Division is mainly responsible for designing course curriculum and execution of all training related 

functions. Members of this division also conduct seminars and workshops. They prepare training 

manuals and course reports. They also facilitate the trainees to accomplish different training 

related assignments. The division published different training manuals for the trainees of Senior 

Staff Course on Educational Management, Educational Research Methodology Course, 

Communicative English Course, Library Planning and Management Course, Computer 

Application Course, Educational Planning and Development Course. 

 

8.3 Planning and Development Division 

Planning and Development Division prepares overall plan of internal activities and designs 

development projects of NAEM. The division prepares annual training calendar covering details 

of the training programs planned for a particular year in collaboration with the Training and 

Implementation Division. The Computer Unit of the Academy is attached to this division. 

 

8.4 Research and Documentation Division 

Research and Documentation Division is devoted to conduct research, follow-up and case 

studies. This division invites research proposals from NAEM faculty members and researchers of 

other organizations every year. Research and Documentation division undertakes the necessary 

initiatives for the publication of NAEM Newslettera quarterly publication of NAEM, NAEM 

Journala half-yearly publication of NAEM and Annual Report containing a glimpse of the 

summary of the various annual activities of NAEM. 
 

 

9. Faculty Development 

NAEM has been working relentlessly towards achieving excellence. One of the requirements for 

such achievement is the improvement of its human resources. Some officers of NAEM are sent 

to different institutions at home and abroad for training and higher education every year. NAEM 

also organizes in-house training programs for the faculty members on a regular basis. 
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Foundation Training Course (FTC) is the basic training course on education, administration and 

development. As per Bangladesh Civil Service Recruitment Rules 1981, Foundation Training 

Course is compulsory for all new entrants to the Bangladesh Civil Service. The contents of this 

course are carefully selected so that the participants can acquire the basic knowledge and skills 

of various theories, concepts and issues on administration and development. The course aims at 

building personality, stimulating creativity and leadership qualities into the officers. The course 

also provides the officers with an opportunity to familiarize themselves with various dimensions 

of socio-economic development of the country.  

 
1.  Course Objectives   
 

1.1 General Objectives   
 

To ensure skilled, proactive and well-groomed civil servants committed to the welfare and 

development of the people in an ever-changing global context. 
 

 

1.2 Specific Objectives   
 

After the completion of the training course, the participants will be able to- 

● recognize the role of Civil Servants in a changing national and global environment; 

● identify individual strengths and weaknesses and promote interpersonal relations in 

overall management through interaction among the trainee officers of education cadres; 

● develop an insight on national goals and objectives through analyzing socio-cultural, 

political and economic development issues, strategies and processes realistically; 

● learn and adhere to the basic service norms, rules, policies and procedures; 

● utilize information and communication technology in management; 

● prepare research papers, reports and other documents professionally; 

● communicate in English with accuracy and reasonable fluency; 

● unity of strengths (foster esprit de corps), empathy, common perception and 

understanding among diverse stakeholders; and 

● maintain physical fitness and ethical firmness to meet arduous challenges. 

 

2.  Course Duration 
 

The duration of the Foundation Training Course is four months (120 days). No leave is granted 

within the course period. With a view to utilizing the time properly, some programmes may be 

organized on the weekends. In case of urgency that may be organized in the evening also. 

195th Foundation Training Course 
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3.  Course Coordination Committee 
 

The Course Coordination Committee comprises Chief Course Advisor, Advisor, Course Director 

and Course Coordinators. Course Director is in-charge of the overall responsibility of the course. 

He/she supervises and guides the coordinators and consults with the Course Advisor and the 

Chief Course Advisor (DG, NAEM) on various academic and management issues. The course is 

supervised and monitored by the respective Course Coordination Committee whose responsibility 

is to ensure implementation of academic, co-curricular activities and administrative activities and 

preparing schedules, budget and coordination of the programme. 
 

4.  Requirements of the Course 
 

Successful completion of the training course demands strict adherence to the following conditions: 
❑ Meeting all standards and formalities inside the classroom, such as academic exercises, 

examinations, syndicates, seminars, group discussions, etc. 
❑ Attending all instructional sessions regularly and other activities punctually, preferably at 

least five minutes earlier than the scheduled time; 
❑ Participating in Bangladesh Academy for Rural Development (BARD), Comilla/Rural 

Development Academy (RDA), Bogra/Bangladesh Rural Development Training Institute (BRDTI), 

Sylhet office attachment and field visit programme. Staying in the hostels is a mandatory and 

participants have to abide by the rules and regulations; 
❑ Submission of Field-study reports, Book-Review reports and other assignments in time; 
❑ Using cellphone in academic sessions, formal functions, mosque and library are strictly 

prohibited;  
❑ Active participation in all co-curricular activities such as debate, extempore, etc.;  
❑ Strict discipline and to abide by the rules of the center and code of conduct. 
❑ Success or failure in meeting the above requirements will be reflected in the final 

evaluation and in pen-picture of the participants. 

 

5. Training Methodology & Techniques  
 

The course includes different training techniques/activities, such as  

●  Lecture  

●  Group Work 

●  Assignment 

●  Library work 

●  Syndicate 

●  Seminar 

●  Workshop  

●  Group 

Discussion 

●  Study Tour 

●  Role-play 

●  Presentation 

●  Office 

Attachment 

●  Field Study 

●  Book Review 

●  Case Study 

●  Film Show 

etc. 

 

6.   Language of Communication 

  

The languages of communication will be both Bangla and English. However, in order to enhance 

the participants' motivation for learning English use of English will be appreciated in  sessions, 

answer scripts, presentations, tests and day-to-day communication.  

 

7.   Course Counseling 

Director General and Course Advisor will provide the participants counseling and consultation on 

their academic and professional career. The Course Management will prepare the schedule of 

the counseling on the basis of specific needs of the participants. 
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8. Course Contents 
 

The course contents are being continuously reviewed and updated by the faculty. In order to meet 

the training needs of the officers, the contents of the course have been segmented into the 

following major areas:  
 

(1) Bangladesh Studies          (2) Public Administration      (3) Management Process 

(4) Development Economics (5) Skill Development             (6) Ethics and Human Rights 
 

Each area is divided into several independent modules consisting of a number of topics. There 

are 24 modules in the present course. The details of course contents are given under course 

modules. 
 
 

9.  Know Bangladesh/Exploring Bangladesh Programme 
 

The participants will be divided into smaller groups and have to visit one district under this 

programme for two days. They will visit and know about the services and coordination 

mechanisms among various departments at upazila and district levels. They will prepare group 

reports and have to make presentations on them as directed by the Coordination Committee. 
 

10. Own Village Study (OVS) 
 

Under this programme the participants will be divided into teams and attached to different upazilas 

for three working days. Each participant prepares tools and collects data on the selected theme(s) 

through interview, survey, case study, ethnographic method and FGD, PRA, RRA methods, 

process and analyze the collected data and prepare a research report and submit it to the 

supervisor. Detailed guidelines will be given before sending them to their assigned upazilas. They 

will also prepare and submit an individual report on their initiative to solve problems. Finally, the 

findings should be presented before the judges arranged by the Coordination Committee. 
 

11. Office Attachment to BARD/BRDTI/RDA 
 

Bangladesh Academy for Rural Development (BARD), Kotbari, Cumilla; Rural Development 

Academy (RDA), Bogra and Bangladesh Rural Development Training Institute (BRDTI), 

Khadimnagar, Sylhet are engaged in rural development programmes in Bangladesh. The 

participants are attached to one of these institutes for a week to acquaint themselves with the 

concepts and techniques of rural development. This attachment is important as it will give the 

participants an exposure to the rural community and institutions like the farmers’ cooperatives, 

irrigation groups, etc. The performances of the participants will be assessed by 

BARD/BRDTI/RDA authority and result will be forwarded to NAEM. 
 

12. Office Attachment to MoE & Other Ministries/NU/BOU/DSHE/ DPE/ BISE/ 

BANBEIS/BNCU/MEB/DIA/NCTB & NAEM)  
 

Office Attachment is an important component of the Foundation Training Course. The participants 
will be divided into different groups and attached to offices under Ministry of Education for one 
working day. They will get practical knowledge about the activities of the concerned section, its 
work procedures, decision-making and implementation process. The participants will study the 
decision-making process of a file (from the receipt of a letter/memo, putting up the same to the 
final decision). Later on, each participant will prepare an individual report based on the practical 
experiences. NAEM Attachment is a new component in the Office Attachment Programme of 
Foundation Training Course. Participants will be divided into groups and attached to the different 
divisions and sections of NAEM.  
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13. Teaching-Learning Theories and Contemporary Issues 
 

Teaching-Learning Theories and contemporary issues will be focused on training activities. The 

implication of other tools and techniques, and related issues may be applied in context of national 

and international affairs. A good number of special training activities (extension lectures) would 

be conducted by the external resource persons, usually being the expert in the respective areas 

sharing their experiences with the probationers. With such exposers, the participants are well-

groomed as potential civil servants. 
 

14. Group Work 
 

Participants are also required to participate in group work, workshop and group exercise. Topics 

of the group work and exercise will be given by the Module Directors which will be discussed and 

deliberated by the group members. The group will select a chairperson and a secretary among 

their groups to conduct the exercise session. The exercise will be followed by presentations of 

their group reports. 
 

15.  Book Review and Oral Presentation 
 

Each of the participants will have to review a book selected by the Book Review Committee.The 

report of the assigned book is to be presented in a session and a panel of faculty members will 

evaluate the participants' performances. For preparation and presentation of the book review 

report either Bangla or English can be used but English will be the prefered one. The presentation 

of the review will be followed by a question-answer session.  
 

 

16. Physical Training and Games 
 

Physical exercise sessions in the early morning are compulsory for the trainees. It is also 

mandatory for the participants to take part in daily game sessions in the morning and evening. 

This is intended to develop a sound health which is essential for civil administration to withstand 

workloads and to cope with challenging jobs. Two participants (one male and other female) will 

be awarded the token of appreciation on the basis of performance and discipline in physical 

sessions on behalf of the Director General of NAEM. 

 

17. Driving 
 

NAEM provides educational training as well as car driving training to make the officers proficient 
in all tasks. Driving skills will be helpful for quick and smooth completion of Government works. 
Driving is jointly managed by NAEM with BRTA. Participation in driving is compulsory for all 
trainees. 
 

18.  Examination and Evaluation 
 

NAEM has a prescribed system of evaluation which are as follows: 

● The participants will be evaluated on the basis of the prescribed evaluation system. 

● The participants will also evaluate the speakers, course administration and other aspects 

of the course as well as the Academy. 

● Participants’ feedback will help to redesign the curriculum of the next course. 
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18.1 Marks Distribution  

        The participants will be evaluated on 1500 marks as below: 
Modules Written 

Exam. 

Class 

Test 

Group Exercise Individual Exercise Assign 

-ment/ 

Tools 

Develop 

ment 

Others Total 

Report Present

a-tion 

Report Pres

enta

-tion 

M-01 0 30 0 0 0 0 0 0 30 

M-02   30 20+20 30   10+10 120 

M-03  20   30    50 

M-04        40 40 

M-05 50        50 

M-06 50        50 

M-07 25  25      50 

M-08   50      50 

M-09       50  50 

M-10 (A) 40 20       60 

M-10 (B)     20    20 

M-11 25    25    50 

M-12 50        50 

M-13 50        50 

M-14   50      50 

M-15 25  25      50 

M-16 (A) 30    30    60 

M-16 (B) 20    20    40 

M-17 50 50       100 

M-18     25 25  10 60 

M-19  25      25 50 

M-20   50      50 

M-21   50      50 

M-22  10      20 30 

M-23  20       20 

M-24 PRACTICAL 

Comprehensive        50 50 

Class Attendance        30 30 

CC        50 50 

Study tour        20 20 

Hostel        10 10 

Cafeteria        10 10 

Viva Voce        50 50 

Total 415 175 280 40 180 25 50 335 1500 

N.B: The members of the Course Coordination Committee should discuss related issues under the given modules 

with the Module Directors.
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18.2 Gradation System 

The National Training Policy for government officials has made it mandatory that all participants 

in a training course to be graded on the basis of their performance and reports are forwarded to 

the concerned Administrative Ministries/Divisions for retention in the officers' dossiers. All 

assessments are based on a quantitative scale and graded in the following ways: 

 

Sl. Percentage of Marks Grade 

1 90 and above A+ 

2 80 - <90 A 

3 70 - <80 A- 

4 60 - <70 B+ 

5 50 - <60 B 

6 <50  Fail 

 

  

The participants must ensure their attendance 100% of the instructional sessions, physical 

training activities and games. Absence from any session will result to a deduction of 1% from total 

marks. A participant will be instantly released from the academy for unauthorized absence even 

in a single session. Qualifying marks in each module is 50%. Qualifying in all the examinations 

will make a participant eligible for obtaining the certificate. A participant who fails in obtaining 

requisite marks will get two chances to sit for supplementary examinations. In this case they will 

not be considered for 1st to 20th position in the merit list. The supplementary examination is held 

under the guidance of the Central Examination Evaluation Committee. A participant will be finally 

disqualified if s/he fails in a single module even after availing himself or herself of the two chances. 
 

18.3 Chairman's Award and DG’s Award 

NAEM confers a unique prestigious medal the “Chairman's Award” to the participant securing 

the topmost position in the course by overall evaluation. “DG’s Award” is conferred to the 

participant having all-round performance (Position within top twenty ranking in merit and 

achievement in co-curricular activities, performance in the committees, good conducts and other 

activities during the training program). 
 

18.4 The Responsibilities of Module Directors and Co-Directors 
 

a) S/he will keep regular liaison with FTC Coordination Committee; 

b) The Examination date will be fixed up on the basis of mutual discussion between course 

director and module director; 

c) S/he will select the question setter of his/her module; 

d) S/he will collect the composed confidential question papers from question setters and 

accordingly submit the same to the course director. 
 

 
19. Interpersonal Relations 
 

One of the objectives of the FTC is to develop interpersonal relations and foster team spirit among 

themselves through interactions. This will create an attitude of cooperation and fellow feeling 

among the officers. 
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20. Visiting Faculty Members 
 

No participant shall meet or otherwise be called by any faculty member personally in his/her office 

room. In case of requirement, the meeting between the participants and the faculty members 

should be held under the direct supervision of the Course Management. Course Management will 

inform the participants accordingly and arrange the interview when necessary. 
 

21. Committee Activities 
 

The participants will be encouraged to form various committees among themselves. These 

committees will manage different activities of the course. Mess Committee, Sports Committee, 

Cultural Committee, Souvenir Committee, Literary and Publication Committee etc. will be formed 

with a view to developing leadership qualities among the participants. 
 

22.  Co-curricular Activities 
 

As a part of the Foundation Training Course, various co-curricular activities like cultural 

programmes, debate competitions, drama show, workshops, etc. are organized with a view to 

enhancing group dynamics among the participants. Besides, participants are supposed to prepare 

a wall magazine and publish a souvenir as a part of co-curricular activities. Such activities also 

help them develop and flourish their leadership quality. These sorts of activities raise the 

confidence level of the participants by enhancing their interpersonal communication skills.  
 

23. Discipline 
 

23.1 A strict conformity with the rules of NAEM is important for successful completion of the 
course. Violation of any rules, activities subversive to discipline or code of conduct, adopting unfair 
means in the examinations or unauthorized absence by any participant will render him/her liable 
to disciplinary action. The course member of the committee and the evaluation committee may 
visit the dormitory at any time and check the presence of the participants. All participants must 
wear name badges in all occasions except sports activities. 
 

23.2 Regular Attendance   
Regular attendance is a must for all the participants of the course. In order to ensure regular 
attendance, 
 

23.3 NAEM Cleanliness Programme  
Cleanliness is a regular programme in Foundation Training Course. On every Thursday, FTC 
participants have to clean NAEM under the guidance of physical instructors and Hostel Supers.       
 

24. Dress Code 
 

24.1 Male Participants:  

● Formal Sessions: All participants must wear formal dress in all academic sessions and 

formal occasions. Male participants will wear tie with long-sleeve shirts, trousers (with or without 
suit). The color of the dress will be selected by the course committee. It is advisable that male 
participants wear suits during mess night, guest night and at official dinner. 
● Sports and PT Session: All participants must wear white trousers/tracksuit, white T-shirt 

and white keds with white socks. 
 

 

 

 

 



 

12 
 

24.2   Female Participants: 
 

● Formal Sessions: Female participants will wear salwar and kamiz in the training 

sessions. They are encouraged to wear sari on special occasions. The color of the dress will be 

selected by the course committee. 

● Sports and PT Sessions: All female participants must wear white three-pieces/tracksuit, 

white scarf and white keds with white socks. 
 

25. Accommodation and Food 
 

The Foundation Training Course is residential.  The participants will have to stay in the room 

allocated to them at NAEM hostels. Leaving the NAEM campus without permission will be treated 

as misconduct. Meals will be arranged through a Mess Committee formed by the participants. 

The participants will take their breakfast, lunch and dinner in scheduled time at the specific dining 

room of NAEM. The Mess Committee will be responsible for maintaining the overall quality 

of meals. 
 

26. Table Manners 
 

Government officials usually have to attend banquets with guests at home and abroad. Besides, 

they have to arrange formal dinners on various occasions. Thus, to acquaint the participants with 

table manners and to enable them to practice it, several dinners with formal etiquette are 

arranged. The participants are expected to attend these dinners in formal dress. Dress codes, 

table manners and other dining norms will be observed and evaluated. 
 

27. Other Skills Development  
 

NAEM provides the participants with a good number of facilities to develop the skills of 

participants. Computer training is compulsory for all participants. In three computer labs, all the 

computers are connected with Internet. The participants are encouraged to send and receive e-

mail and browse the Internet.  
 

28. Innovation in Public Service 
 

National Integrity Strategy (NIS) is a vital initiative of the present government for ensuring 
transparency and accountability in public services. One of the components of NIS is “Innovation 
in Public Service” which encourages public servants in innovation for the betterment in public 
service. At present, it is being promoted by the Access to Information Program (a2i), ICT Division 
of the Ministry of Information and Communication Technology. NAEM has decided to incorporate 
this component for encouraging the innovative ideas of the participants in order to help ensure 
quality education. In this regard, a competition will be organized on “Innovation in Public Service” 
for the participants and thus, necessary guidelines will be designed by NAEM Innovation 
Committee with the assistance of FTC Coordination Committee. 
 

29. Library 
 

NAEM Library is modern and well-equipped with various books and journals. In its possession 
there are almost 51,560 books for circulation to the readers. Participants will have ready access 
to the reading facilities. Library remains open from 8:00 a.m. to 05:00 p.m. Use of the library is 
mandatory for each participant. The participants are encouraged to have the library facilities at 
the maximum effort. Library works will be evaluated by 10 marks. 
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30. Medical Facilities 
 

NAEM is run by one qualified doctor who maintains a small clinic with limited medical facilities. 

Participants are given free medical consultation, prescriptions and limited medical care. The 

participants are entitled to have a medical prescription free of charge and some common 

medicines that are available at the clinic, especially on emergency basis. However, the medical 

facilities can only meet the primary needs or minor cuts and injuries. 
 

31. Recreation 
 

As the Foundation Training Course is very intensive, there is a limited scope for recreation. 

However, there is a television set in the cafeteria with cable connection. Facilities for playing 

Carrom, Chess, and Volleyball are available in the campus. Participants arrange cultural 

programmes and mess nights every month. They are also taken to visit different places of interest. 
 

32. Smoking or Abuse of Drugs and Alcohol 
 

NAEM has been declared non-smoking area. No participant is allowed to smoke in the campus. 

Drugs and alcohol taking are strictly forbidden and any participant found violating these norms 

would be severely dealt with. 
 

33.  Study Tour 
 

The course coordination committee will arrange a two-day study tour. Necessary financial support 

to be extended by the participants instantly. After the completion of the course they will enjoy the 

expenditure from their own working stations. 
 

34.  Syndicate and Assignments 
 

Participants are also required to carry out syndicate works. The Module In-charge gives the topics, 

which are discussed and presented by the group members. The group will select a Chairperson 

and a Secretary among their groups to conduct the exercises sessions. The exercise will be 

followed by the presentation through power point/ flip chart/ poster paper among the other groups 

/ participants. 
 

35. Query 
 

This Course Guidelines give an outline of the various aspects of the Foundation Training Course. 

If there are any queries, participants may contact the Course Director or Coordinators personally. 

List of faculties/ speakers/the references are shown in Annex (s). In case of any emergency, 

participants may contact the Course Director or Course Coordinators in their office and mobile 

numbers. 
 

36. Instructions for Participants: What to do and what not to do during the training period 

(Annexure 4). 
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COURSE MODULES 
 

 

 
 

Module- 01 : Bangladesh: History, Society, Culture and Liberation War 

Module Director : Prof. Swapan Kumar Nath, Deputy Director (R & D) 

Co-Director         : Ms. Saima Rahman, Assistant Director (T & I) 
    

 

Evaluation and Marks  

Class Test: 30  
 

Objectives  

After the completion of this module, the participants will be able to – 
 

a. acquaint with the history, society and culture of Bangladesh; 

b. understand the genesis, tenets, priorities and prospects of Bangladesh. 
 

Code Hrs Topic TM RP 

1.01 2 Anthropological Background of 

Bangladesh 

L/ D & 

Documentary 

Dr. Asma 

1.02 2 Historical Background of Bangladesh with 

special reference to Language Movement  

L & D Ms. Saima 

1.03 1 Political Philosophy of Bangabandhu 

Sheikh Mujibur Rahman and Bengali 

Nationalism 

L & D GS 

1.04  

 

2 Historical Speech of 7th March 1971 of 

Bangabandhu Sheikh Mujibur Rahman  

L, D & 

Documentary 

GS 

1.05 2 Mujibnagar Government: Background, 

Formation and Importance    

L & D GS 

1.06 2 
Liberation War and Genocide in 1971   

L, D &  

Film Show 

Prof. Swapan 

Nath 

1.07 2 The Influence of Rabindranath Thakur, 

National Poet Kazi Nazrul Islam and 

others in Bangla Literature and Culture  

L & D Mr. Galib 

1.08  Visit to Bangabandhu Memorial at 

Dhanmondi 32/ Bangabandhu’s Samadhi 

Soudho at Tungipara  

Visit CC 

 

  

BANGLADESH STUDIES 
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Module- 02 : Know Bangladesh and Own Village Study 

Module Director : Mr. Md Abdul Mannan Chowdhuhry, Deputy Director (A & F) 

Co-Director         : Mr. Sheikh Mohmmad Ali, Training Specialist (T & I) 

Evaluation and Marks  
 

Know Bangladesh: 

a. Group Report Writing and Submission on Know Bangladesh: 30  

b. Group Report Presentation on Know Bangladesh : 20  

c. Overall Assessment of Guide on Know Bangladesh: 10 
 

Village Study: 

a. Individual Report Writing and Submission: 30 

b. Group Report Presentation on Village Study: 20 

c. Overall Assessment of Guide on Village Study: 10 

Objectives  

After the completion of this module, the participants will be able to – 

a. understand the socio- cultural heritage and its transformation, archeological and tourist 

spots of Bangladesh;  

b. acquaint with the potential resources of Bangladesh; 

c. learn the mechanism in delivering services (including e-services) at upazila and district 

level 

d. explore the socio-economic and cultural condition of the villages 
 

Code Hrs Topic TM RP 
2.01 1 Socio-Cultural Heritage of Bangladesh and 

itsTransformation 
Film Show & 
Discussion 

Prof. Swapan 
Nath 

2.02 2 Archaeological and Tourist Spots of 
Bangladesh  

L & D Prof. Swapan 
Nath 

2.03 1 Potentials Resources of Bangladesh: Special 
Emphasis on Tourism and District Branding   

L & D Director Admn. 

2.04 
   

 a. Orientation with Services Provided at Various 
Departments of Upazila and District Level & 
Coordination Mechanism; 
b. Observe the Performance/ Achievements of 
the Secondary and Higher Education 
c. Inventing Entrepreneurs (Business/ 
Education/ Social Reformers) from Grassroot 
Level  
d. Orientation with various e-services at Union, 
Upazila and District Levels 

 
 
 
 
 

Field Visit & Exercise 
 
 
  

 

Procedures:  
(a) Know Bangladesh:  
Under this programme the participants will be divided into teams and will be attached to different 
districts.  
(i) Each team will visit important places (historical, archaeological, tourist etc). 
(ii) Then they will identify one or two disadvantaged families (poorest of the poor), identify 
their social problems and attempt to solve some of them, if not all. Then they will disseminate the 
findings at the Deputy Commissioner’s office.  
(iii) They will interview a freedom fighter from a village.  
 

Finally, participants will prepare a report based on their experiences and submit it to their guides. 
They will present it in a plenary session. Detailed guidelines will be given before sending them to 
their assigned districts. 
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(b) Village Study:   

Each participant of the team will identify a particular problem, prepare tools/ instruments and 

collect data. Then they will analyze the collected data and prepare a research report. Finally, they 

will submit it to their respective guides.  

Detailed guidelines will be given before sending them to their assigned districts. 

 
 

Module- 03 : Basics of Social Research 
 

Module Director : Prof. Dr. Tahmina Begum, Training Specialist (T & I) 

Co-Director         
 

: Dr. Md. Safayet Alam, Assistant Director (A & F) 

Evaluation and Marks  
a. Class Test: 20  
b. Individual Exercise: 30  
 

Objectives  
After the completion of this module, the participants will be able to – 
a. understand social research; 
b. apply research techniques in conducting research; and 
c. prepare a research proposal and a research report. 
 

Code  Hrs  Topics  TM RP 

3.01  1  Introduction to Social Research: Concepts of 
Social Reality  

L & D Dr. Ayet Ali 

3.02 1 Research Problem Statement, Research 
Questions and Research Objectives 

L & D Dr. Litan 

3.03 1  Research Ethics (Informed Consent, Deception, 
Confidentiality & Plagiarism)  

L & D Dr. A. Rahman 

3.04 1  Literature review, styles of Referencing & 
Bibliography   

L & E Prof. Swapan Nath 

3.05 2 Qualitative Methodology: Approaches, Design, 
Sampling, Data Collection Methods (Interview, 
FGD, Observation)  and Data Analysis  

L & E Dr. Safayet 

3.06 2 Quantitative Methodology: Approach, Design, 
Sampling Data Collection Methods/Tools and 
Data Analysis  

L & E Dr. Ayet Ali 

3.07  1  Writing Research Proposal  L & D Dr. A. Rahman 

3.08  1 Writing Research Report L & E Ms. S. Siddiqie 

3.09  2  Exercise on Preparing Questionnaire  Exercise Prof. Dr. Tahmina 

3.10 4 Use of Software for Data Analysis in Research 
(e.g. SPSS)  

Theory & 
Practice 

GS/  
Dr. Ayet Ali 

3.11 1 Publication of Research Works L & D Dr. Safayet 
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Module- 04 

 

: 
 
Poverty Reduction and Rural Development 
 

Module Director : Mr. Syed Ahsan Habib, Deputy Director (A & F)  

Co-Director         : Dr. Litan Kanti Halder, Assistant Director (R & D) 
 

 

Evaluation and Marks  

Total Marks – 40  

 

Objectives:  After the completion of this module, the participants will be able to – 
 

a.  acquaint the trainees with the history, concept and techniques of rural development;  

b.  make them capable of dealing with the issues of rural development.  

Code   Hrs  Topic  TM  RP  

4.01  2  
Introduction to Rural Development in Bangladesh: Basic 

Concepts and History, Major Approaches & Experiments  
L & D 

BARD/ 

BRDTI/

RDA  

4.02  2  

Poverty Reduction Models: Amar Bari, Amar Khamar,  

Palli Sanchay Bank, CVDP, SFDF, PDBF, Char Livelihood 

Programme (CLP)  

CS & E 

4.03  3  

Poverty: Concepts and Measurements; Poverty Reduction 

in Bangladesh and its Trends; Global Poverty Reduction 

Models  

L & D 

CS 

4.04  1  
Microfinance & Micro savings in Poverty Reduction: 

Strategies for Financial Inclusion  
D & E  

4.05  1  
Cooperative Movement and Social development: An 

analysis  

CS & E  

4.06  1  
Rural Economy in Bangladesh:  Challenges and Potentials 

and Rural–Urban migration: Causes and Impacts  
L & D  

4.07  2  
Cases in Rural Development: Experiences from home and 

abroad  

L & D & 

GE  

  

Procedures: Under this part of the program, the participants will be attached to Bangladesh 

Academy for Rural Development (BARD), Comilla; Rural Development Academy (RDA), Bogra 

and Bangladesh Rural Development Training Institute (BRDTI), Sylhet to see the rural 

development program themselves. They will participate in training sessions as per schedule set 

by the institutes. Moreover, they will be evaluated individually through various mechanisms by the 

institutes they are attached with. 
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Module- 05 : Governmental System and Essential Laws 

Module Director : Mr. Md. Shoukat Ali Khan, Training Specialist (T & I) 

Co-Director         : Mr. Md. Sydur Rahman Kotowal, Training Specialist (T & I) 

Evaluation and Marks  

Written Examination: 50  
 

Objectives  

After the completion of this module, the participants will be able to – 
 

a. analyze the provisions of the constitution and essential laws.  
 

Code Hrs Topic TM RP 

5.01 1 Salient Features of Bangladesh Constitution, 

Fundamental Rights 

L & E Dr. Kallyani 

5.02 1 Executive Organ of the Bangladesh 

Government  

L & E Mr. Shoukat 

5.03 2 Legislature of Bangladesh  L & D Dr. Litan 

5.04 2 Judiciary of Bangladesh  L & D GS/Faculty 

5.05 2 Rules of Business and Allocation of Business L & E Mr. Mahmud 

5.06 2 Constitutional Provisions relating to Public 

Servants and BPSC 

Briefing & 

GE 

GS 

5.07 1 Local Government Systems in Bangladesh L & D Mr. Mahmud 

5.08 1 Public Examination Law L & D Prof. Khorshed 

5.09 1 Right to Information Act, 2009 L & D Mr. Kotowal 
 

 

 

 

 

 
 

Module- 06 : Public Administration and Good Governance 
 

Module Director : Prof. Dr. Ummay Asma, Training Specialist (T & I) 

Co-Director         : Dr. Kallyani Nandy, Training Specialist (T & I) 

 
 

Evaluation and Marks  

Written Examination: 50  
 

Objectives 

  

After the completion of this module, the participants will be able to – 

a. understand the changes occurring in administration and management in delivering public 

services; 

b.   know the changing role of civil service in the ever-changing dynamic environment, 

 (both national and global); and  

     c.   ponder over governance issues, solve problems and seek newer avenues 

(Innovations) in public service. 

 

 

 

PUBLIC ADMINISTRATION 
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Code Hrs Topic TM RP 

6.01 1 Public Administration and Management  L & D Dr. Hafiz 

6.02 
1 Development Administration/Management: 

Bangladesh Perspective  

L & GE Ms. Saima 

6.03 
2 New Public Management: Implications for the 

Provision of Public Goods and Services  

L & CS        GS 

6.04 
1 Public Private Partnership (PPP) and 

Outsourcing  

L & CS Prof. Dr.Asma  

6.05 1 Citizen Charter: Bangladesh Perspective  L & GE Dr. Kallyani 

6.06 
1 

Good Governance in Bangladesh 
L & GE Mr. 

Shoukat/GS 

6.07 2 National Integrity Strategy (NIS), Annual 

Performance Agreement (APA) 

L & E   GS/ 

Ms. Shahida 

 

 

 

 

Module- 07 :            Organization and HRM  

Module Director : Mr. Mozammel Hoque, Assistant Director (Pl. & De.) 

Co-Director         : Mr. Pulak Baron Chakma, Assistant Director (T & I) 

 

Evaluation and Marks  

Written Exam: 25  

Group Exercise: 25  
 

Objectives  

After the completion of this module, the participants will be able to – 

a. explain the basic forms, structure and nature of organizations; 

b. manage HR functions effectively in an organization for optimum utilization of  

    available HR; and 

c. create a favorable environment by practicing proper supervision and effective motivation. 
 

Code HRS Topic TM  RP 

7.01 2 Public Organization: Forms, Structure and Nature  L & D GS 

7.02 2 Basics and Practice of HRM and HRD in 

organization 

L & D GS/ Faculty  

7.03 2 Self Analysis, Attitude and Building Mindset of 

Public Servants 

L & E Dr. Kallyani 

7.04 1 Job Analysis: Job Description and Job 

Specifications 

L & E Mr. Mozammel 

7.05 1 Career Planning and Career Development L & D Prof. Nasreen 

/Prof. Nasima 

7.06 2 Performance Measurement and ACR writing L & E MS.Rudaba/GS 

7.07 1 Motivation and Human Relation in Organization L & D Mr. Pulak 

7.08 1 Mind Mapping for Generating Ideas  L & E Prof. Dr. Shimul 
 

MANAGEMENT PROCESS 
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Module- 08 

 
: 

 
Leadership and Change Management 

 

Module Director : Ms. Shahida Sultana, Assistant Director (R & D) 

Co-Director         : Dr. Muhammad Abdur Rahman Miah, Assistant Director (P & D) 

 
Evaluation and Marks  
Group Exercise and Case Study: 50  
 

Objectives  
After the completion of this module, the participants will be able to – 
a. use necessary tools and techniques for strategic management;  
b. understand their own role as a leader to anticipate and manage changes in the organization. 

 
Code Hrs Topic TM  RP 

8.01 1 Concepts of Strategic Management L & E  Mr.  Mozammel 

8.02 2 Well-being & Understanding human behavior L & D Prof. Swapan 

Nath 

8.03 2 Leadership: Concepts, Styles and application in 

crisis management 

L & D DG, NAEM 

8.04 2 Leadership Skills to Facilitate Change L & D DG, NAEM 

8.05 1 Change Management Process : Managing 

Resistance to Change 

L & D Mr. Mozammel 

8.06 2 Conflict Management and Negotiation Technique  L &D Dr. A. Rahman 

8.07 2 Team Building L & D Mr. Mannan  

8.08 1 Decision Making (Case Study of institutional level) L & D Ms. Shahida 

8.09 2 SWOT Analysis L & GE Ms. Shahida 
 

 

 

 

Module- 09 : Total Quality Management 

Module Director : Mr. Md Abdul Mannan Chowdhuhry, Deputy Director (A & F) 

Co-Director         : Mr. Mozammel Hoque, Assistant Director 
 

Evaluation Method 

Individual Assignment: 50 Marks 

Objectives  

After the completion of this module, the participants will be able to – 

a. understand the concept and principles of TQM; and 

b. know the techniques of implementing TQM in their workplaces. 

Code Hrs Topic TM  RP 

9.01 1 Concepts and Principles of TQM L & D Mr. Mannan  

9.02 1 TQM for public service Improvement in Bangladesh L & D  Mr. Mozammel  

9.03 1 Tools and techniques of TQM L & D Mr. Mannan 

9.04 1 5Ss of TQM L & D Mr. Mannan 

9.05 2 Small Improvement Project (SIP) Exercise Mr. Mannan/ 

Mr. Mozammel 
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Module- 10 (A) 

 

: 
 

Office Management and Service Rules 
 

Module Director : Dr. Sunil Kumar Howlader, Training Specialist (T & I) 

Co-Director         : Mr. Md Sazzad Ali, Assistant Director (T & I) 

 

Evaluation and Marks  

Written Exam: 40  

Class Test: 20   

 

Objectives  

After the completion of this module, the participants will be able to – 

a. understand essential service rules and regulations; 

b. manage own office/business effectively; and 

c. apply effective techniques of new office management  

 

Code Hrs Topic TM RP 

10.01 1 General Conditions of Government Service L & D Prof. Dr. 

Mafruha 

10.02 1 Recruitment, Promotion and Seniority Rules L & D Dr. Sunil 

10.03 2 Leave Rules, 1959 & Joining Time L & D Dr. Sunil 

10.04 1 The Government Servant Special Provision 

Ordinance (1979), The Government Servant 

Dismissal on Conviction Ordinance, 1985, Public 

Servants (regular attendance) Rules, 2019 

L & D Mr. Mannan 

10.05 1 The Government Servant Conduct Rules, 1979 L & D Mr. Asma 

10.06 2 miKvwi PvKwi AvBb 2018 L & D Mr. Asma 

10.07 2 The Government Servant (Discipline and Appeal) 

Rules, 2018 

L & E Dr. Litan 

10.08 2 Administrative Tribunal and Administrative 

Appellate Tribunal Act 

L & D Mr. Luthfor 

10.09 1 Office Inspection L & D Mr. Sazzad 

10.10 1 Conducting Meeting, Preparing Working Paper and 

Minutes 

L & D Dr. Anwar 

10.11 1 The Flag Rules, The National Emblem Rules, The 

National Anthem Rules and Warrant of Precedence 

L & D Dr. Sunil 

10.12 1 Store and resource management L & D Mr. 

Shahidul 
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Module- 10 (B) 

 

: 
 

Secretariat Attachment Programme
 

  

Module Director : Dr. Md. Arizul Islam Khan, Deputy Director (P & D) 

Co-Director         : Dr. Mohammad Hafiz Uddin, Assistant Director (T & I)  

 

Evaluation and Marks  

Individual Report Preparation & Submission: 20  
 

Objectives After the completion of this module, the participants will be able to – 

a. acquaint with practical knowledge about office management procedures at  

    ministerial level; and 

b. familiarize with file management and official procedures of various 

    divisions at NAEM.   

Code Hrs Topic TM RP 

10.13 1 Office Procedure: Docketing, Filing, e-Nothi and 

Referencing  

L & D Dr. Arizul 

10.14 1 Writing Notes, Drafts and Summary  L & E GS 

10.15 1 Forms of Written Communications L & D Dr. Hafiz 

10.16 - Office Visit (One day at concerned training institute 

and another day at other offices) 

Report Preparation & 

Submission  
 

Procedures:  

Attachment to MoE/ NU/ DSHE/ DTE/ NCTB/ BANBEIS / BISE, Dhaka/BMEB /BMTTI/ IMLI and 

other line ministries & organizations   is an important component of the Foundation Training 

Course. The participants will be divided into different groups and will be attached to these 

organizations for one working day and to NAEM for one another working day. They will get 

practical knowledge about the activities of the concerned organization, its working procedures, 

and decision-making and implementation process. The participants will study the decision making 

process of a file (from the receipt of a letter/memo, putting up the same to the final decision) from 

the initiation to the end. After that each participant will prepare an individual report based on the 

practical experiences. 

 
 

Module- 11 : Financial Rules and Procedure 
  

 

Module Director : Mr. Md Abdul Mannan Chowdhuhry, Deputy Director (A & F) 

Co-Director         : Mr. Abu Hena Mashukur Rahman, Assistant Director (Common 

Service) 
 

Evaluation and Marks   

Written Examination: 25   

Individual Exercise: 25  
 

Objectives  

After the completion of this module, the participants will be able to – 

a. understand national budgetary framework including MTBF; 

b. manage public expenditure as a responsible DDO; 

c. prepare organizational budget applying MTBF approach; and 

d. implement budget following existing financial rules.  
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Code Hrs Topic TM RP 

11.01 1 General Financial and treasury Rules L & D GS/ Faculty 

11.02 2 Public Budgetary Framework of Bangladesh & 

Preparation of Office Budget Using MTBF  

L & D GS 

11.03 1 Duties and Responsibilities of Drawing and 

Disbursing Officer 

L & D Dr. Tahmina 

11.04 1 Delegation of Financial Power L & D Mr. Salimuzzaman 

11.05 2 Preparation of Pay Bill and Pay Fixation L & E GS 

11.06 1 Pension and Gratuity L & E Mr. Mannan 

11.07 1 TA & DA Rules and Preparation of TA/DA Bill L & E        Mr.Mannan 

11.09 1 Laws and Practice of VAT and Income Tax  L & D Syed A. Habib 

11.10 2 Preparation of Income Tax Return  Exercise Mr. Mannan 

11.11 1 Employee welfare (GPF, BF, GI) L & D Mr. Mannan 

11.12 1 Audit Procedures: Objection and Reply L & D Mr. Sazzad 

11.13 2 PPA 2006 and PPR 2008  L & D Mr. Mostofa 

11.14 1 Procurement Methods of Goods: OTM, RFQ, 

DPM, LTM   

L & D Mr. Abu Hena 

11.15 1 Electronic Government Procurement (E-GP)  L & D GS/Mr. Abu Hena 

  

 

 
  

Module- 12 : Economic concepts and aspects 

 
  

 

Module Director : Dr. Kallyani Nandy, Training Specialist (T & I)       

Co-Director         : Dr. Mohammad Hafiz Uddin, Assistant Director (T & I)        

Evaluation and Marks  

Written Examination: 50  
 

Objectives: After the completion of this module the participants will be able to – 

a. understand the economic concepts and aspects 

b. have an insight into different macroeconomic aspects of Bangladesh 

 
 

Code Hrs. Topics TM RP 

12.01 1 Concepts of Micro & Macro Economics L & D Mr. Mostofa 

12.02 1 Economic system: Different views how the economy works L & D Mr. Mostofa/GS 

12.03 1 Macro-Economic measures (CPI, Real income, GNP, 

GDP, NNP, Aggregate demand & Aggregate supply etc.)  

L & D Mr. Mostofa/GS 

12.04 1 Contributions of different sectors to Bangladesh Economy L & D Dr. Kallyani 

12.05 1 Key indicators of Macroeconomics: Unemployment, 

Inflation & Recession 

L & D GS 

12.06 2 Monetary Policy, Fiscal Policy and Economic stability L & D GS 

12.07 1 Role of Financial Institutions in the Economy L & D GS/ Faculty 

12.08 1 Balance of Trade & Balance of Payment with reference to 

Bangladesh 

L & D GS/ Faculty 

12.09 1 Public Goods and Externalities L & D GS/ Faculty 

12.10 2 Role of Stock Market in Bangladesh Economy L & D Dr. Hafiz 
 

 

DEVELOPMENT ECONOMICS 
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Module- 13 : Bangladesh Economy: Development Perspective   

Module Director : Dr. Muhammad Jakir Al-Faruki, Training Specialist (T & I)       

Co-Director         : Dr. Litan Kanti Halder, Assistant Director (R & D) 

Evaluation and Marks  

Written Examination: 50 
 

Objectives: After the completion of the module participants will be able to- 

a. understand the concepts related with Economic Development of Bangladesh 

b. get a holistic idea about the strategies and the process of development plans for 

Bangladesh 

 
 

Code Hrs. Topics TM RP 

13.01 1 Economic Growth & Development: Concepts, Issues & 

strategies 

L & D Dr. Litan 

13.02 1 Development Planning process in Bangladesh  L & D Dr. Faruki/GS 

13.03 2 Majors strategies of Economic Development in 

Bangladesh aligning SDGs to the current Five-Year 

Plan  

L & D  

Dr. Faruki/GS 

13.04 1 Pandemic situation, its economic impacts & future 

strategy 

L & D Mr. Mostofa 

13.05 1 Role of Development Partners, NGOs in the 

Development of Bangladesh: A Critical Analysis 

L & D Dr. Faruki 

13.06 1 Future prospect & challenges of Bangladesh economy 

in the context of National & Global changes 

L & D GS 

 

 

 

 

 

Module- 14 : Project Management  

Module Director : Mr. Md. Shahidul Islam, Deputy Director (P & D) 

Co-Director         : Mr. Golam Mahmud, Assistant Director (T & I) 

Evaluation and Marks     
Group Assignment: 50  

Objectives  

After the completion of this module, the participants will be able to – 

a. explain various issues like appraising, designing and managing development projects. 
 

Code Hrs Topic TM RP 

14.01 1 Project: Concepts, Issues and Project Cycle  L & D Mr. Mozammel 

14.02 1 Tools and Techniques for Project Appraisal  L & E Mr. Mahmud 

14.03 2 Logical Framework: A tool for Effective Project 

Management  

L & D 
 

Mr. Mostofa 

14.04 1 Preparation of DPP & TPP and Project Approval 

Process  

L & E  

Mr. Mozammel 

14.05 1 MS Project L & E GS  

14.06 2 Project Implementation:  Techniques, Problems 

and Remedies  

L & D Prof. Nuruddin 

14.07 1 Project Monitoring and Evaluation  L & D Mr. Shahidul 
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Module- 15 : Environmental Management  

Module Director : Prof. Dr. Mafruha Nazneen, Training Specialist (T & I)       

Co-Director         : Prof. Md. Khorshed Alam, Training Specialist (T & I)       
 

Evaluation and Marks  

Written Examination: 25 

Group Exercise: 25   
 

Objectives  

After the completion of this module, the participants will be able to – 

a. gather knowledge on major issues of environmental management and sustainable 

development;  

b. formulate and implement environment related policies and strategies more effectively. 

 

Code Hrs Topic TM RP 

15.01  1 Environmental Management: Concepts 

and Issues  

L & D Prof. Nasima 

Khan 

15.02  2 Environmental Pollution in Bangladesh L & D Ms. Rudaba 

15.03 1 Waste Management in Bangladesh L &D Prof. Dr. Mafruha 

15.04  1 Climate Change and Its Impact on 

Bangladesh : Special Focus on Education 

Symposium Prof. Khorshed 

15.05  1 Disaster Disaster Risk & Management: 

Bangladesh Perspective 

Exercise Prof. Khorshed 

15.06  1 Conservation of Biodiversity L & D Ms. Asma 

15.07  1 Coastal and Marine Environment L & D Mr. Joy 

15.08 1 Environmental Policies and Laws of 

Bangladesh  

L & D Mr. Joy 

15.09 1 Education in Emergency (EIE) L& D Dr. Harun 
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 Module- 16(A) : Language Skill (English) 

Module Director : Prof. Swapan Kumar Saha, Training Specialist (T & I) 

Co-Director         : Mr. Md. Jahangir Kabir, Assistant Director (T & I)) 

Evaluation and Marks  
Examination (Reading and Writing)-30  
Exercise- 30  
 

Objectives  
After the completion of this module, the participants will be able to use English more proficiently. 

Code Hrs Topic TM RP 

16.01-02 2 Listening skills L& P GS/Faculty 
16.03-04 2 Listening Practice Practice GS/Faculty 

16.05-06 2 Pronunciation L & P GS/Faculty 

16.07-08 2 Speaking Skills L & P Ms. S. Siddiqie 

16.09-10 2 A Brief introduction to IELTS  L & P GS/Faculty 

16.11-12 2 Reading Skills L & P Prof. Swapan Saha 

16.13-14 2 Writing Skills L & P Mr. Shameem 

16.14 1 Developing Vocabulary in English  L & P Mr. J. Kabir 

16.15 1 Public speaking L & P Mr. J. Kabir 

16.16-17 2 Presentation Skills  L & P Prof. Swapan Saha 

16.18 1 Virtual communication L & P Mr. S. Siddiqie 
   

Module- 16 (B) : Language Skill (Bangla) 

Module Director : Prof. Dr. Syeda Sarah Shimul, Training Specialist (T & I) 

Co-Director         : Mr. Sohel Hasan Galib, Training Specialist (T & I) 

Evaluation and Marks  
Written Examination: 20  
Exercise: 20  
 

Objectives  
After the completion of this module, the participants will be able to improve Bangla spelling, 
syntax and pronunciation norms. 

Code Hrs Topic TM RP 

16.15 1 cÖwgZ evsjv evbvbixwZ L & D Prof. Dr. 
Shimul 

16.16 2 evbv‡b mvaviY fzj I ms‡kvab L & E Mr. Galib 

16.17 1 ï× D”PviY ixwZ L & E Dr. Harun 

16.18 2 cÖwgZ D”PviY, mvs¯‹…wZK †mŠRb¨Kjv I fvwlK Dc¯’vcb †KŠkj    L &W Dr. Harun 

16.19 1 gy ª̀Y‰kjx I m¤úv`bv  L & E Prof. Swapan 
Nath 

16.20 1 †hvMv‡hv‡Mi fvlv I cÖwZ‡e`b wjLb L & E Dr. Harun 

16.21 2 MYgva¨‡gi fvlv L & E Mr. Galib 

16.22 1 wek¦vqb, evsjv fvlv cwiw¯’wZ I Kw¤úDwUs j¨vs¸‡qR L & E Prof. Swapan 
Nath 

16.23 2 evwPK Kjv L & E GS 

SKILL DEVELOPMENT 
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Module- 17 

 

: 
 

ICT and e-Governance 

Module Director : Prof. Mohammad Abul Kalam Nuruddin, Training Specialist (T & I)   

Co-Director         : Mr. A K M Shah Alam, Computer Programmer (P & D) 

 

Evaluation and Marks  

Written Examination: 50  

Practical Test: 50 
 

Objectives 

After the completion of this module, the participants will be able to – 

a. adopt emerging technologies to make changes in education; 

b. integrate growing trend and technologies of ICT in education; 

c. develop capacity in improving service delivery of educational institution; 

d. contribute in promoting e-Governance. 
 

Code Hrs Topics TM RP 

17.01 01 ICT Education in National Policies and 

Digital Bangladesh 

L & D Mr. Shah Alam/ 

GS 

17.02 02 Computer Fundamentals: Computer and 

its Organization, basic troubleshooting 

Discussion & 

Presentation 

Mr. Shah Alam 

17.03 06 Overview of Office Software: Theory and 

Practice   

Practice and 

Demonstration 

Mr. Fakhrul 

17.04 02 Learning Blind Typing (Bangla-Unicode & 

English) 

Demonstration Mr. Fakhrul 

17.05 02 Basic concept of distance learning, e-

learning & flipped classroom 

L & D Dr. Harun 

17.06 04 Preparing Multimedia Content and 

Presentation 

Practice & 

Demonstration 

Prof. Nuruddin 

17.07 02 Google services: drive, contact, doc, 

sheet, slide, forms, calendar, classroom, 

meet etc. 

Discussion and 

Presentation 

Prof. Nuruddin 

17.08 01 IOT and Cloud Computing: Concepts and 

issues  

Discussion and 

Presentation 

Mr. Shah Alam/ 

GS 

17.09 01 e-nothi and Digital Signature L & D Dr. Safayet 

17.10 01 e-Governance: Initiatives & success 

stories 

Discussion and 

Presentation 

Prof. Nuruddin/ 

GS 

17.11 01 Digital Security L & D Prof. Nuruddin 

17.12 01 Use of Social Media: Art and Norms of 

using social media by the civil servants 

Practice in 

group 

Mr. M. Ali 

17.13 02 ICT Competency Framework L&D Faculty/GS 
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Module- 18 : Book Review and Presentation 

Module Director : Ms. Rudaba Rahman, Training Specialist (T & I) 

Co-Director : Mr. Sohel Hasan Galib, Training Specialist (T & I) 
 

Evaluation and Marks   

Library Work: 10  

Report Writing: 25  

Presentation: 25  
 

Objectives  

After the completion of this module, the participants will be able to – 

a. develop reading habits; 

b.   develop the art of speaking before the audience;  

c.   develop participants of reviewing and analyzing professional books, journals etc.  

 

 

Module- 19 : Physical Conditioning and Games 

Module Director : Md. Shaiduzzaman, Deputy Director (T & I)  

Co-Director : Mr. Asma Akter Khatun, Training Specialist, NAEM 

Evaluation and Marks  

Class Test: 25  

Attendance: 10 

Participation in Games: 05  

Jogging & Marathon (Fitness): 05 

Dress: 05 

Objectives  

After the completion of this module, the participants will be able to – 

a. gain knowledge on health and nutrition;  

b. improve and maintain physical fitness. 
 

Code Hrs Topic TM  RP 

19.01 2 Food, Nutrition & Physical Fitness  L & D GS 

19.02 1 Effect of Physical Exercise on Different Organs  L & D Mr. Habib/ Ms. 

Lutfunnahar 

19.03-04 2  Meditation & Total Fitness Progarm  L & D Ms. Rokshana 

19.05 1 Common Sports Injuries & Prevention  L & D GS 

19.06 1 Social Impact of Sports  L & D Mr. Habib/ Ms. 

Lutfunnahar 

19.07 1 Sedentary Life Style and Effect L & D GS/Prof. Nasima  

Practic

al 

Physical Conditioning (Morning): Walking, Jogging, 

Freehand Exercises, Ground Exercises, Stretching, 

Minor Games, Yoga.  

L & E Mr. Habib/ Ms. 

Lutfunnahar 

Games (Evening): Volleyball, Basketball, Handball, 

Football, Tennis, Badminton, and Swimming.  

L & E Mr. Habib/ Ms. 

Lutfunnahar 
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Module-20 : Ethics in Public Administration 

Module Director : Ms. Monoara Khatun, Training Specialist (T & I)  

Co-Director : Mr. Md. Luthfor Rahman, Deputy Director (R & D) 
 
 

Evaluation and Marks: Group Exercise: 50  
 

Objectives  
After the completion of this module, the participants will be able to – 
a.  make a compassion between ethical and unethical practices; and 
b.  apply ethical values in their respective work places and day to day life. 
 

Code Hrs Topic TM RP 

20.01 1 Ethical Values: Concepts and Issues Focusing 
Professional Ethics 

L & D Mr. Luthfor 
Rahman 

20.02 1 Role of Religions for Promoting Ethical Values  PD Faculty 

20.03 1 Cultural Factors Affecting Ethical Values  L & D Mr. Monoara 

20.04 1 Managing undue Pressure from Different Corners 
(Experience Sharing)  

D / PD Mr. Monoara 

20.05 1 Combating Corruption  D & GW Dr. Jakir 

20.06 1 Simple Living and Personal Budgeting  D & E Mr.Shaiduzzaman 

20.07 2 Practicing Ethics & ‘Shuddhachar’: Identifying Unethical 
Issues in Workplaces and Finding Ways to Address    

D & GW Ms. Shahida 

20.08 1 Protocol and Diplomatic Mission Correspondence  L & D GS 

20.09 1 Office Manner L & D GS 

20.10 1 Table Manner and Dress Code L & D GS 

20.11 2 Ethics Education L&D Faculty/GS 
 

 

 

 

 

 

 

 

 

 

Module- 21 : Gender and Child Rights 

Module Director : Prof. Dr. Ummay Asma, Training Specialist (T & I) 

Co-Director         : Dr. Mst. Tahmina Begum, Assistant Director (P & D) 

Evaluation and Marks  

Group Exercise/Workshop: 50  

Objectives  

After the completion of this module, the participants will be able to – 

            a. recognize the gender and know child rights;  

       b. know the initiatives to establish gender equality taken by Bangladesh Govt  

c. explore opportunities to create gender friendly environment in family, work places and society;        

Code Hrs Topic TM RP 

21.01  02 Gender: Background, Concepts and Issues  L & GE Prof. Dr. Asma 

21.02 02 Introduction to International Charter, Convention and 

Declarations on Gender and Women’s Right 

L & D Prof. Dr. Tahsina 

21.03  02 Women Rights: Legal Coverage in Bangladesh and Reality  D & GW Mr. Rudaba 

21.04 02 SDGs and Country Five Year Plan: Women Perspective L & D Prof. Dr. Asma 

21.05 01 Child Rights: Legal Coverage in Bangladesh and Reality   D & GW Prof. Nasima 

21.06 01 Juvenile Delinquency D & GW Dr. Mst. Tahmina 

21.07 01 Third Gender: Initiative of GoB and reality L & D Prof. Dr. Tahmina 

21.08 03 Violence Against Women: Bangladesh perspective  L & D Ms. Monoara 
 

ETHICS AND HUMAN RIGHTS 
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Module- 22 : Teaching-Learning Theories and Practices 

Module Director : Mr. Sheikh Mohmmad Ali, Training Specialist (T & I) 

Co-Director         :  Dr. Md. Ayet Ali, Assistant Director (R & D) 
 

 

Evaluation and Marks 

Class Test         : 10 

Micro-Teaching       : 20 
 
Objectives: 
After the completion of this module, the participants will be able to – 
a. describe the theories & concepts related to education; 
b. explain the country curricula development and its implementation process; 
c. develop capacity in managing classroom practices & using teaching learning materials;  
d. contribute in bringing qualitative changes of teaching & learning practices 

 

Code Hrs Topics TM RP 

22.01 01 Education: Concepts & Background L & D M. Ali 

22.02 02 Learning theories: Behaviorism, Cognitivism, 
Constructivism, Humanism & Connectivism 

L & D Dr. Safayet 

22.03 01 Pedagogy & Andragogy: concepts & their uses L & D Prof.Tahsina/ 
Dr. Ayet Ali 

22.04 02 National Curriculum Framework-2021 and Existing 
Curriculum: Major features of existing curricula 
(Grade 11& 12) & role of classroom teachers in its 
implementation   

L & D Mr. M. Ali 

22.05 02 National Curriculum-2021: Assessment (tools & 
techniques) 

L & D Ms. S. Siddiqie 

22.06 02 Exam Reforms: Introduction of Creative Question & 
how to create a quality Creative Question 

L & D DG, NAEM 

22.07 01 Teaching & Learning: Methods & Techniques L & D Mr.Rudaba 

22.08 01 Teaching & Learning Materials: Types & how to 
make their preservation 

L & D Prof. Dr. Shimul 

22.09 02 Classroom Management   L & D Dr. Harun 

22.10 01 Time Management L & D Mr. Pulak 

22.11 02 Co-curricular Activities: types & their arrangement 
within the institution 

L & D Ms. Saima 

22.12 02 Micro-Teaching & Simulation L & D Prof. Nasreen/ 

Mr. Mannan 
22.13 02 Micro-Teaching Practice L & D Mr. M. Ali 

22.14 30 Micro-teaching/Simulation  Evaluat
ion  

Faculty  

 

Module- 23 : Contemporary Issues 

Module Director : Ms. Shamsun Akhter Siddiqie, Training Specialist (T & I) 

Co-Director         : Dr. Md Harunur Rashid, Assistant Director (R & D) 

 

Evaluation and Marks:  
Class Test: 20 

Objectives: After the completion of this module, the participants will be able to – 
a. learn contemporary issues related to development; 
b. share ideas with renowned personalities of the country. 
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Code Hrs Topic TM RP 

23.01 01 Declaration, Conventions, Rules regarding 
Education: National and International Perspective 

L, D & 
GW 

Prof. Dr. Tahsina/  
M. Ali 

23.02 01 Education Policy of Bangladesh L & D Mr. M. Ali 

23.03 01 Education Budget L & D Dr. Arizul 

23.04 01 Education Cadre: Background and Composition L & D GS 

23.05 01 Inclusive Education  L & D Mr. Shoukat 

23.06  02 Higher Education: Prospects and Communication L & D Ms. S. Siddiqie 

23.07 01 Preparedness of Rescue and Recovery  L & D GS (Civil Defence) 

23.08 02 Management of Water Resources in Bangladesh L & D Mr. Joy 

23.09 02 Management of Natural Resources in 
Bangladesh 

L & D Dr.Hafiz 

23.10 01 Impact of Globalization in Bangladesh L & D Prof.Swapan Nath 

23.11 01 Socialization: Role of family and Educational 
Institution  

L & D Prof. Nasreen / 
Dr. Faruki 

23.12 02 Quality Education  L & D Ms. Saima 

23.13 01 Quality Education Action Plan  Exercise Prof. Dr. Tahmina 

23.14 02 Blue economy: Sustainable use of marine 
resources. 

L & D Mr. Sazzad/GS 

23.15 01 Fourth Industrial Revolution: Artificial Intelligence 
and Public Sector 

L & D Prof. Nuruddin 

23.16 01 Autism & Neuro Developmental Disorders (NDD) L & D Mr. Monoara 

23.17 01 UªvwdK iæjm ev¯ÍeZv I cÖ‡qvM  L & D Dr. Harun 

23.18 01 c‡Y¨ cvURvZ †gvo‡Ki eva¨Zvg~jK e¨envi AvBb 2010 Ges 

c‡Y¨ cvURvZ †gvo‡Ki eva¨Zvg~jK e¨envi wewagvjv 2013 

L & D Mr. Monoara 

23.19 02 gv`K`ªe¨ †meb I Dnvi weiƒc cÖfve L & D Prof. Asma 

23.20 02 MYcÖwZwbwaZ¡ Av‡`k 1972 I wbe©vPb cwiPvjbv wewagvjv 2008 L & D Faculty/GS 

23.21 02 Innovation in Public Service L & D GS/ Dr. Faruki 

23.22 02 Blended Learning L & D Ms. S. Siddiqie 

23.24 02 Global Citizenship Education (GCED) L &D Faculty 

 

Module-24                :     Car Driving 

Module Director : Prof. Dr. Nasima Khan, Training Specialist (T & I) 

Co-Director         : Dr. Litan Kanti Halder, Assistant Director (R & D) 

Objectives: To make the participants able to drive light vehicles, be qualified to pass the driving 

license test and get the license and be able to understand the minor faults of engine and fix the 

problems. 

Code Hrs Topic TM RP 

24.01 1 Introduction to Vehicles L&P GS 

24.02 1 Traffic Rules, Signals L&E GS 

24.03 1 Vehicle Maintenance L&P GS 

24.04 1 Troubleshooting L&E GS 

24.05 1 Motor Vehicle Ordinance L&D GS 

- - Driving Practice Practice BRTA Team 
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Tentative Schedule of Daily Activities 
 

Time Activities 

06:20 - 07:00 Physical Exercise*  

07:00 - 07:40 Breakfast 

07.40 - 08.40 Dress-up 

09:00 - 09:30 Review Session /Recap 

09:30 - 10:30 Classroom Session 

10:30 - 11:00 Tea Break  

11:00 - 12:00 Classroom Session 

12:00 - 13:00 Classroom Session  

13:00 - 14:00 Prayer and Lunch 

14:00 - 15:00 Classroom Session   

15:00 - 16:00 Classroom Session/ Car Driving 

16.30 - 17.00 Feedback session / Dress-up time for Games 

17:00 - 20:00 Games and Sports, Library Work/ Evening Session (if necessary) 

20:00 - 21:00 Dinner 
 

*Subject to change according to the sunrise and the sunset. The Course Committee will notify the 
participants about the PT session, games, sports, car driving and co-curricular activities and the 
schedules of other special sessions.   
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Examination & Evaluation 
 

SL. Module Evaluation Method Date Day Marks 

1. M1 Class Test  06/12/2023 Monday 30 

2. M2 OVS & KB Report Presentation 15/02/2024 Thursday 20+20 

3. M3 Exercise 14/12/2023 Thursday 30 

4.  M3 Class Test  14/12/2023 Thursday 20 

5. M5 Written Examination 21/12/2023 Thursday 50 

6. M6 Written Examination 27/12/2023 Wednesday 50 

6. M16(B) Written Examination 01/01/2024 Monday 20 

6. M16(B) Exercise 01/01/2024 Monday 20 

7. M7 Written Test 03/01/2024 Wednesday 25 

8. M7 Group Exercise 03/01/2024 Wednesday 25 

8. M18 Book Review Presentation  04/01/2024 Thursday 25 

9. M8 Group Exercise and Case Study 04/01/2024 Thursday 50 

10. M9 Individual Assignment 07/01/2024 Sunday 50 

11. M10 (A) Class Test 08/01/2024 Monday 20 

12. M10 (A) Written Examination 08/01/2024 Monday 40 

13. M10 (B) Report Submission & Presentation 09/01/2024 Tuesday 10+10 

14. M11 Individual Exercise 11/01/2024 Thursday 25 

15. M11 Written Examination 11/01/2024 Thursday 25 

16. M12 Written Examination 15/01/2024 Monday 50 

17. M13 Written Examination 18/01/2024 Thursday 50 

18. M14 Group Assignment 18/01/2024 Thursday 50 

19. M15 Group Exercise 31/01/2024 Wednesday 25 

20. M15 Written Examination  31/01/2024 Wednesday 25 

21. M16(A) Final Examination+ Exercise 13/02/2024 Tuesday 30+30 

24. M17 Practical Test 15/02/2024 Thursday 50 

25. M17 Written Examination 15/02/2024 Thursday 50 

27. M19 Class Test 20/02/2024 Tuesday 25 

28. M20 Group Assignment/ Exercise 22/02/2024 Thursday 50 

29. M21 Group Exercise/ Workshop 05/03/2024 Tuesday 50 

30. M22 Class Test  06/03/2024 Wednesday 10+20 

31. M23 Class Test 10/03/2024 Thursday 20 

31. M22 Micro Teaching Evaluation 13/03/2024 Thursday 20 

32. -- Study Tour Report Presentation  11/03/2024  Monday 20 

33. -- Comprehensive Examination 12/03/2024 Tuesday 50 

34. -- Viva-Voce (Morning) 14/03/2024 Thursday 50 
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Co-curricular Activities & Special Sessions 
 

Sl  Subject Date 

1.  Registration 20/11/2023 

2.  Inaugural Session 21/11/2023 

3.  Introducing NAEM & Course Briefing  
 

22/11/2023 
 

4.  Discussion Meeting (CC & Participants) 

5.  Committee Formation 

6.  PT Briefing 

7.  Library Briefing 

8.  Hostel Briefing 

9.  Meet the Faculty Members   
23/11/2023 10.  Module Briefing 

11.   Ice Braking  23/11/2023 

12.   Adult learning Principles and Effectiverness of Training 26/11/2023 

13.   Documentary Film Show on Liberation War 26/11/2023 

14.  Primary selection for cultural competition 04/12/2023 

15.  Primary selection for Bangla Debate 05/12/2023 

16.  Primary selection for English Debate 05/12/2023 

17.  Tungipara Monument Visit 07/12/2023 

18.  Book Review Briefing 12/12/2023 

19.  knx` eyw×Rxex w`em D`hvcb 
14/12/2023 

20.  weRq w`em D`hvcb 
17/12/2023 

21.  gyw³hy× Rv`yNi cwi`k©b 
27/12/2023 

22.  Car Driving 03/12/2023 - 21/12/2023 
31/12/2023 - 18/01/2024 

23.  RvZxq msm` cwi`k©b 09/01/2024 

24.  e½eÜzi ¯̂‡`k cÖZ¨veZ©b w`em 10/01/2024 

25.  wcVv Drme 16/01/2024 

26.  Office Attachment (BRDTI/ RDA/BARD) ) Programme/  
Own Village Study and Know Bangladesh Programme  

   21/01/2024 - 25/01/2024 & 
04/02/2024 - 08/02/2024 

27.  Cultural Competition (2nd Round) 28/01/2024 

28.  Bangla Debate (2nd Round) 30/01/2024 

29.  English Debate (2nd Round) 30/01/2024 

30.  Secretariat Attachment 13/02/24 

31.  Briefing on Micro-teaching 01/02/2023 

32.  emšÍ eiY I mi¯^Zx c~Rv  14/02/2024 

33.  Innovation Show-Casing Program 20/02/2024 

34.  Photo Session 22/02/2024 

35.  knx` w`em I AvšÍR©vwZK gvZ…fvlv w`em 22/02/2024 

36.  Study Tour 28/02/2024 – 29/02/2024 

37.  Seminar/ Workshop 05/03/2024 

38.  e½eÜzi HwZnvwmK 7 gv‡P©i fvlY 07/03/2024 

39.  wek^ bvix w`em 10/03/2024 

40.  Cultural Competition (Final Round) 06/03/2024 

41.  Bangla Debate (Final Round) 11/03/2024 

42.  Blood Donation 12/03/2024 

43.  English Debate (Final Round) 12/03/2024 

44.  DG’s party  06/03/2024 

45.  RvwZi wcZv e½eÜz †kL gywReyi ingvb-Gi Rb¥ w`em I RvZxq wkï w`em 17/03/2024 

46.  PT and  Cleanliness Programme Every Thursday 

47.  Prize Giving Ceremony of Sports and Cultural Competition & 
Final PT Display 

18/03/2024 

48.  Closing and Certificate Awarding Ceremony 19/03/2024 
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195th Foundation Training Course 

Different Committees 

Serial Names of the 

Committees 
Officers’ Names 

1. 

 
Course 

Coordination 

Committee 

 

 

Prof. Dr. Md. Nizamul Karim 
Director General, NAEM 

Chief Course Advisor 
 

 

Md. Salimuzzaman  
Director (Planning & Development), NAEM 

Course Advisor 
 

 

Md. Abdul Mannan Chowdhury  

Deputy Director (Training & Implementation), NAEM 

Course Director 
 

 

Dr. Kallyani Nandy 
Training Specialist, NAEM 

Course Coordinator  
 

 

Sheikh Mohammad Ali 
Training Specialist, NAEM 

Course Coordinator  
 

Sohel Hasan Galib 
Training Specialist, NAEM 

Course Coordinator 

 

 

 
Mozammel Hoque 
Assistant Director (P & D), NAEM 

Course Coordinator  
 

Dr. Litan Kanti Halder 
Assistant Director (R & D), NAEM 

Course Coordinator  
 

Dr. Mohammad Hafiz Uddin 
Assistant Director (T & I), NAEM 

Course Coordinator
  

 

 

 

2. Bangla Debate 

Committee 

Prof. Swapan Kumar Nath, Deputy Director, NAEM 

Ms. Asma Akter Khatun, Training Specialist, NAEM  

Ms. Monoara Khatun, Training Specialist, NAEM 

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM  
Mr. Sohel Hasan Galib, Training Specialist, NAEM 

Dr. Md. Harunur Rashid, Assistant Director, NAEM 

 & 06 (Six) Participants 

3. English Debate 

Committee 

Prof. Swapan Kumar Saha, Training Specialist, NAEM 

Ms. Shamsun Akhter Siddiqie, Training Specialist, NAEM 

Mr. Md. Jahangir Kabir, Assistant Director, NAEM 

Dr. Kallyani Nandy, Training Specialist, NAEM  

Mr. Abu Hena Mashukur Rahman, Assistant Director, NAEM 

Mr. Shameem Mahbub, Training Specialist, NAEM 

& 06 (Six) Participants 
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Serial Names of the 

Committees 
Officers’ Names 

4. Souvenir 

Committee 

Prof. Swapan Kumar Nath, Deputy Director, NAEM 

Prof. Md. Khorshed Alam, Training Specialist, NAEM 

Dr. Kallyani Nandy, Training Specialist, NAEM 

Mr. Sohel Hasan Galib, Training Specialist, NAEM 

Dr. Litan Kanti Halder, Assistant Director, NAEM  

Dr. Md. Harunur Rashid, Assistant Director, NAEM  

& 06 (Six) Participants 

5. Cultural Committee Prof. Dr. Nasima Khan, Training Specialist, NAEM 

Mr. Joy Prakash Dey, Training Specialist, NAEM  

Ms. Shamsun Akhter Siddiqie, Training Specialist, NAEM 

Mr. Sohel Hasan Galib, Training Specialist, NAEM 

Ms. Saima Rahman, Assistant Director, NAEM 

Dr. Muhammad Abdur Rahman Miah, Assistant Director, NAEM 

& 06 (Six) Participants 

6. Sports and Games 

Committee  

Md. Shaiduzzaman, Deputy Director, NAEM  

Dr. Sunil Kumar Howlader, Training Specialist, NAEM 

Mr. Syed Ahsan Habib, Deputy Director (A & F), NAEM 

Mr. Mozammel Hoque, Assistant Director, NAEM 

Mr. Md. Ahsan Habib, Physical Instructor, NAEM 

Ms. Lutfun Nahar Begum, Physical Instructor, NAEM 

& 06 (Six) Participants 

7. Book Review 

Committee 

Prof. Dr. Mafruha Naznin, Training Specialist, NAEM 

Ms. Rudaba Rahman, Training Specialist, NAEM 

Mr. Md. Jahangir Kabir, Assistant Director, NAEM  

Mr. Sohel Hasan Galib, Training Specialist, NAEM  

Dr. Mohammad Hafiz Uddin, Assistant Director (T & I), NAEM 

8. Budget Committee All Directors 

Deputy Director (Administration & Finance) 

Assistant Director (Finance) 

Course Co-ordination Committee & 

Conveners of Participants’ Committees 

9. Guest Day/ Night 

Committee 

Director (Administration & Finance) 

Deputy Director (Administration & Finance) 

Assistant Director (Common Service) 

All Hostel Superintendent /All Assistant Superintendent  

Course Co-ordination Committee 

10. Invitation and 

Reception 

Committee 

  All Directors 

Md. Abdul Mannan Chowdhury, Deputy Director, NAEM  
Dr. Kallyani Nandy, Training Specialist, NAEM  
Mr. Sheikh Mohammad Ali, Training Specialist, NAEM 

Mr. Sohel Hasan Galib, Training Specialist, NAEM 
 

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM 

Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM  

Dr. Mohammad Hafiz Uddin, Assistant Director, NAEM 

 

 

11. Service 

Improvement and 

Cleanliness 

Committee 

Director (A & F) 

DD (A & F) 

AD (Common Service) 

AD (Finance) 

Physical Instructors 
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Serial Names of the 

Committees 
Officers’ Names 

& 06 (Six) Participants 

12. Disciplinary 

Committee 

All Directors and 

Course Coordination Committee 

13. Cafeteria 

Management 

Committee 

All Hostel Supers and 

Course Coordination Committee  

AD (Common Service) 

Dr. Mohammad Hafiz Uddin, Assistant Director, NAEM 

14. Blood Donation 

Committee 

Dr. Sunil Kumar Howlader, Training Specialist, NAEM 

Ms. Monoara Khatun, Training Specialist, NAEM 

Dr. Mohammad Hafiz Uddin, Assistant Director (T & I), NAEM 

Ms. Lutfun Naher Begum, Physical Instructor, NAEM 

& 06 (Six) Participants 

15. Rapporteur 

Committee 

Prof. Mohammad Abul Kalam Nuruddin, Training Specialist, NAEM 

Dr. Md Arizul Islam Khan, Deputy Director, NAEM 

Mr. Pulak Baron Chakma, Assistant Director, NAEM 

Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM  

& 06 (Six) Participants 

16. Speaker Evaluation Prof. Dr. Nasima Khan, Training Specialist, NAEM 

Dr. Md. Safayet Alam, AD (Finance), NAEM 

Dr. Mohammad Hafiz Uddin, Assistant Director (T & I), NAEM  

Dr. Muhammad Abdur Rahman Miah, Assistant Director, NAEM 

Dr. Musammat Tahmina Begum, Assistant Director, NAEM 

17. Innovation 

Committee 

Prof. Mohammad Abul Kalam Nuruddin, Training Specialist, NAEM 

Ms. Asma Akther Khatun, Training Specialist, NAEM  

Dr. Md. Arizul Islam Khan, Deputy Director, NAEM  

Dr. Md. Safayet Alam, Assistant Director, NAEM 

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM 

Dr. Litan Kanti Halder, Assistant Director, NAEM 

Mr. A K M Shah Alam, Computer Programmer (P & D)  

& 06 (Six) Participants 

18. Wall Magazine 

Committee 

Prof. Dr. Tahmina Begum, Training Specialist, NAEM 

Ms. Monoara Khatun, Training Specialist, NAEM 

Ms. Shamsun Akhter Siddiqie, Training Specialist, NAEM 

Mr. Sohel Hasan Galib, Training Specialist, NAEM 

Dr. Md. Harunur Rashid, Assistant Director, NAEM 

& 06 (Six) Participants 

19. Health Committee Mr. Md. Luthfor Rahman, Deputy Director, NAEM 

Mr. Syed Ahsan Habib, Deputy Director, NAEM 

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM  
Dr. Mohammad Hafiz Uddin, Assistant Director (T & I), NAEM 

Mr. Md. Sazzad Ali, Assistant Director, NAEM 

& 06 (Six) Participants 

20. Dress Committee  Md. Abdul Mannan Chowdhury, Deputy Director (Training & 

Implementation), NAEM 

Ms. Asma Akter Khatun, Training Specialist, NAEM 

Mr. Syed Ahsan Habib, Deputy Director, NAEM  

Dr. Kallyani Nandy, Training Specialist, NAEM 

Mr. Sohel Hasan Galib, Training Specialist, NAEM 
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Serial Names of the 

Committees 
Officers’ Names 

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM 

& 06 (Six) + 06 (Six) Participants 

 

21. Workshop 

Committee 

Prof. Dr. Ummay Asma, Training Specialist, NAEM 

Prof. Dr. Tahmina Begum, Training Specialist, NAEM 

Ms. Shamsun Akhter Siddiqie, Training Specialist, NAEM  

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM  

Dr. Mohammad Hafiz Uddin, Assistant Director (T & I), NAEM 

Dr. Mst. Tahmina Begum, Assintant Director, NAEM 

& 06 (Six) Participants 

22. Car Driving 

Committee 

Prof. Md. Khorshed Alam, Training Specialist, NAEM 

Mr. Md. Shoukat Ali Khan, Training Specialist, NAEM 

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM  

Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM 

Abu Hena Mashukur Rahamm, Assistant Director, NAEM  

Mr. Golam Mahmud, Assistant Director, NAEM 

& 06 (Six) Participants 

23. Audit Committee Dr. Md. Safayet Alam, Assistant Director, NAEM 

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM  

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM  

Abu Hena Mashukur Rahamm, Assistant Director, NAEM  
Dr. Mohammad Hafiz Uddin, Assistant Director (T & I), NAEM  

Mr. Md. Sazzad Ali, Assistant Director, NAEM 

& 06 (Six) Participants 

24. Study Tour 

Committee 

Md. Abdul Mannan Chowdhury, Deputy Director  

(Training & Implementation), NAEM 

Dr. Kallyani Nandy, Training Specialist, NAEM 

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM 

Mr. Sohel Hasan Galib, Training Specialist, NAEM 

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM 

Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM  

Dr. Mohammad Hafiz Uddin, Assistant Director (T & I), NAEM 

& 06 (Six) Participants 

25. Mess Committee Md. Abdul Mannan Chowdhury, Deputy Director (T. & I.), NAEM 

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM 

Mr. Sohel Hasan Galib, Training Specialist, NAEM 

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM 

Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM  

Dr. Mohammad Hafiz Uddin, Assistant Director (T & I), NAEM 

& 06 (Six) Participants for each committee 

26. Know Bangladesh 

& OVS/ Office 

Attachment 

Committee  

 

Md. Abdul Mannan Chowdhury,  

Deputy Director (Training & Implementation), NAEM 

Dr. Kallyani Nandy, Training Specialist, NAEM 

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM 

Mr. Sohel Hasan Galib, Training Specialist, NAEM 

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM 

Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM 

Dr. Mohammad Hafiz Uddin, Assistant Director (T & I), NAEM 

& 06 (Six) + 06 (Six) Participants 
 

NB: Participants are not allowed to participate in any committee activities during the sessions. 
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 Telephone Number 

PABX: 55167407, 55167542 

 

 

Prof. Dr. Md. Nizamul Karim 

Director General 

Office Residence 

55167529/ 

201 

e-mail: 

dg@naem.gov.bd 

55167528/ 

211 (P.A.) 

 

 

Administration & Finance Division 

 

Sl. Name Designation Office Home 

1. Prof. Dr. Shah Md. Amir Ali  Director  55167408/203 01737506898 

2. Syed Ahasan Habib Deputy Director 55167535/506 01712735410 

3 Dr. Md. Safayet Alam Assistant Director (Finance) 55167539/217 01552407628 

4. Abu Hena Mashukur 

Rahamm 

Assistant Director (Common) 55167406/207 01711260564 

5. Dr.  Medical Officer  303  

6. Humayun Kabir Accounts Officer  01711580548 

 

 

Training & Implementation Division 

Sl. Name Designation Office Home 

1. Prof. Dr. Tahsina Akter Director 55167530/ 202 01715088695 

2. Md. Shaiduzzaman Deputy Director 8621443/343 01911629757 

3. Md. Abdul Mannan Chowdhury Deputy Director 55167537/236  01712612992 

4. Md. Jahangir Kabir Assistant Director 224 01673212914 

5. Saima Rahman Assistant Director  01716625386 

6. Pulak Baron Chakma Assistant Director  01826666626 

7. Dr. Mohammad Hafiz Uddin Assistant Director 342 01917743555 

8 Md. Sazzad Ali  Assistant Director  01712004743 

9. Golam Mahmud Assistant Director   01916266099 

10. Md. Ahsan Habib Physical Instructor  01768901509 

11. Lutfun Nahar Begum Physical Instructor  01626447616 

 

 

  

NAEM Faculties 
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Training Specialist 

Sl. Name Designation Office Home 

1.  Prof. Dr. Syeda Sarah Shimul Training Specialist  01556330501 

2.  Prof. Dr. Ummay Asma  Training Specialist 257 01748389204 

3.  Prof. Dr. Tahmina Begum Training Specialist 335 01673881024 

4.  Prof. Nasreen Sultana Training Specialist 235 01712000466 

5.  Prof. Mohammad Abul Kalam 

Nuruddin 

Training Specialist  01819481992 

6.  Prof. Dr. Mafruha Nazneen Training Specialist  01919525526 

7.  Prof. Swapan Kumar Saha Training Specialist  01673997653 

8.  Prof. Md. Khorshed Alam Training Specialist  01712046399 

9.  Prof. Dr. Nasima Khan Training Specialist  01552344621 

10.  Asma Akter Khatun Training Specialist 232 01734933233 

11.  Monoara Khatun Training Specialist 220 01717871979 

12.  Rudaba Rahman  Training Specialist 235 01755304489 

13.  Dr. Sunil Kumar Howlader Training Specialist 223 01554311857 

14.  Md. Sydur Rahman Kotowal Training Specialist 323 01835853853 

15.  Md. Shoukat Ali Khan Training Specialist 223 01819460460 

16.  Shamsun Akhter Siddiqie  Training Specialist 232 01312711977 

17.  Dr. Kallyani Nandy Training Specialist 361 01714353730 

18.  Dr. Muhammad Jakir Al-Faruki Training Specialist 326 01711949381 

19.  Dr. Anwarul Hoque Training Specialist  01765032822 

20.  Joy Prakash Dey Training Specialist  01554314884 

21.  Sheikh Mohammad Ali Training Specialist  01717331188 

22.  Sohel Hasan Galib Training Specialist 366 01715255214 

23.  Md. Mostofa Kamal Training Specialist  01717118015 

24.  Md. Shameem Mahboob Training Specialist 324 01790248990 

 

Teacher Trainer 

Sl. Name Designation Office Home 

1. Syed Md. Abdul Hannan Teacher Trainer  01712140360 

2. Md. Shamsul Huda Teacher Trainer  01712284669 

3. Istaque Ahmed  Teacher Trainer  01712075777 

4. Jibun Nessa Mukti Teacher Trainer  01712212720 

5. Rabeya Ferdous Teacher Trainer  01913864612 

6. Chameli Das Teacher Trainer  01754830289 

7. Ireen Rahman Teacher Trainer  01721754354 

8. Shah Mohammad Abdul Mabud Teacher Trainer 295 01712664727 

9. Touhid Hasan Teacher Trainer  01712633783 

10. Muhammad Kamrul Ahsan Teacher Trainer  01712872195 

11. Md. Masud Rana Teacher Trainer  01712143620 

12. Md. Shahidul Islam Teacher Trainer  01715296613 

13. Munmun Muhury Teacher Trainer  01726095778 

14. Md. Mamunur Rashid Teacher Trainer  01712889000 
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15. Syeda Ummun Fatima Teacher Trainer  01717088294 

17. Md. Mizanur Rahman Teacher Trainer  01743794364 

16 Noor-E-Alam Shahin Teacher Trainer  01765000528 

18. Shah Abu Azizul Karim Teacher Trainer  01717455165 

19. A K M Saiful Islam Teacher Trainer  01716602670 

20. Md. Golam Kibria Teacher Trainer  01714657165 

21. Md. Shafiullah Teacher Trainer 295 01711573297 

22. Md. Shaheen Uddin Teacher Trainer  01721505978 

23. Masuda Helen Teacher Trainer  01716314561 

24. Md. Nurul Islam Teacher Trainer  01730935622 

25. Md. Nahid Ferdous Bhuiyan Teacher Trainer  01712366962 

26. Umma Kulsum Teacher Trainer  01716636974 

 

Planning & Development Division 

Sl. Name Designation Office Home 

01. Md. Salimuzzaman  Director 55167533/204 01552461497 

02. Md. Shahidul Islam  Deputy Director 55167403 01552356296 

03. Dr. Md. Arizul Islam Khan  Deputy Director 55167405 01552410547 

04. Mozammel Hoque Assistant Director  01923797278 

05. Dr. Muhammad Abdur Rahman Miah Assistant Director 229 01711006773  

06. Dr. Musammet Tahmina Begum  Assistant Director   01813098646 

07.  Assistant Director   

08. A K M Shah Alam  Programmer 55167540/355  01552324379 

09. Md. Fakhrul Islam  Supervisor 358 01816606343 

10. Nahida Akter Technical Officer 357 01815060823 

11. Mohammed Amin Uddin  Technical Officer  01819973864 

 

Research & Documentation Division 

Sl. Name Designation Office Home 

1. Rokshana Bilkis Director 55167531/ 

215 (PA) 

01552573798 

2. Prof. Swapan Kumar Nath Deputy Director 55167403/292 01715660834 

3. Md. Luthfor Rahman  Deputy Director 55167402/ 298 01712241541 

4. Dr. Md. Ayet Ali Assistant Director   236 01712099023 

5. Shahida Sultana Assistant Director   213 01822002200 

6. Dr. Litan Kanti Halder Assistant Director    01712869780 

7. Dr. Md. Harunur Rashid  Assistant Director   223 01713046073 

8. Md. Rafiqul Islam Akand Documentation Officer (CC) 279 01556351205 
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Residential Hostels and Responsible Officers 
 

Sl.  Name of Hostel Hostel Superintendent Assistant Hostel Superintendent 

1. Sonar Bangla Hostel Mr. Md. Salimuzzaman  

Director (P & D) 

Cell : 01552461497 

Md. Mamunur Rashid  

Teacher Trainer, NAEM 

Cell: 01712889000 

2. Amor  Ekushe Hostel Prof. Dr. Ummay Asma 

Training Specialist 

Cell : 01748389204 

Ms. Saima Rahman 

Assistant Director  

Cell : 01716-625386 

3. Shaheed Muktijoddha 

Hostel 

Mr. Md. Shoukat Ali Khan  

Training Specialist  

Cell : 01819460460 

Mr. Md. Shaheen Uddin 

Teacher Trainer  

Cell: 01721505978 

4. Shaheed Janani Hostel Md. Luthfor Rahman  

Deputy Director 

Cell : 01712241541 

Ms. Shamsun Akhter Siddiqie 

Training Specialist  

01312711977 

5. Shaheed Buddijibee 

Hostel 

Prof. Md. Khorshed Alam 

Training Specialist 

Cell : 01712-046399 

Dr. Md. Abdur Rahman Miah 

Assistant Director (P & D) 

Cell : 01711-006773 

 

NAEM Employees 

No        Designation                Name Contact No. 

1. Stenographer (04) Md. Abdur Rahman 01915614123 

  Bidyut Kumar Biswas 01715404199 

2. Cameramen Md. Tarikul Islam 01710921155 

3. Computer Operator  Md. Harun-or-Rashid 01718524583 

4. Office Assistant (UD) 

(02) 

  

Md. Shah Alam 01811331826 

5. 

 

Office Asst. cum 

computer operator 

Md. Emdad Hossain  

Munshi Mohsin Uddin 01552374311 

6. Cashier (Attached) Md. Riyadul Kadir 01741117716 

7. Record Keeper   

8. Library Assistant (02) Maksuda Begum 9671247 

  Saleha Khatun  

9. Driver (02) Md. Swokat Ali / Md. Jamal Uddin                      01727264664 

10. Electrician Md. Sahab Uddinn Patwary                                01811148850 

11. Duplo  Operator Md. Ayub Khan 01818730296 

12. Cash Sarker Md. Mokhlesur Rahman                                      01716478777 

13. Head Cook Md. Mahbubur Rahman 01859584021 

14. Despass Rider   Mizanur Rahman 01624888396 

15. Book Shorter Md. Azimuddinn Sardar                                     01552352402 

16. MLSS (06) Md. Bachchu Mia /Kohinoor Begum 01721078565 

17. Assistant Cook Md. Kabir Hossain 01719987496 

18. Night Guard (03) Md. Shaifuddin/Md. Tofazzal Hossain  01733675394 

19. Gardener Md. Solaimann 01715630849 

20. Sweeper (02) Brojobasi Mali / Monohor Chandra Mali, Vorot Vushon  

21. Forash Md. Ebadullahh                                                      01726500543 

22. Guard Md. Billal Hossain  
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Retention Staffs 

 

No    Designation          Name Contact No 

1. Head Assistant Md. Samsul Alam 01712184279 

2. Documentation Assistant Md. Rafiqul Islam Akand 01556351205 

3. Telephone Operators Rehana Akter Banu   

Sultana Morzia 01736672185 

4. Driver   

5. Plumber Md. Nazrul Islam                                                          01741141433 

6. Book Binder   

7. Asst. Cook (2) Md. Habibur Rahmann  01191225591 

Md. Rafiqul Islam (Dulal)       01736849206 

8. Dining Hall Attendant (3) Md. Abdus Samad  01718814126 

Md. Rahmat Ullah 01816642411 

Md. Joynal Abedin 01726361435 

9. Gardener (2) Md. Anwar Hossain   

Ayub Ali Gazi  

5. MLSS Mahmuda Akhter  

Md. Alamgir Hossain 

Md. Nazrul Islam 

Md. Moonsur Ahmed 

Md. Anwar Hoossain Khan                                         

 

 

No      Designation          Name Contact Number 

1. Reception   

2. MLSS (05) Nurunnahar              01672602757 

3. Photocopy attendant Md. Abdullah Al Mamun          01819087644 

4. Office Assistant Md. Yunnus Ali  

 

 

  



 

44 

 

 

IMPORTANT  TELEPHONES 

PABX: 55167407, 55167542 

e-mail: info@naem.gov.bd 

website: www.naem.gov.bd 

 
 

 

Name & Designation  Telephone Numbers 

Office Residence/ Cell 

Prof. Dr. Md. Nizamul Karim 

Director General, NAEM 

55167528 / 201 

(P.A 55167529 

/211) 

55167544 

Prof. Dr. Tahsina Akter 

Director (T & I), NAEM 

55167530 / 202 

(PA 212) 

01715088695 

Prof. Dr. Shah  Md. Amir Ali 

Director (A & F), NAEM 

55167408 / 203  

(PA 213) 

01737506898 

Rokshana Bilkis  

Director  (R  & D), NAEM 

55167531 /205   

(PA 215) 

01552573798 

Md. Salimuzzaman 

Director (P. & D.), NAEM 

55167533 /204 01552461497 

Md. Abdul Mannan Chowdhury  
Deputy Director (T. & I.), NAEM 

55167537/236 01712612992 

Dr. Kallyani Nandy 
Training Specialist, NAEM 

 01714353730 

Sheikh Mohammad Ali 
Training Specialist, NAEM 

 01717331188 

Sohel Hasan Galib 
Training Specialist, NAEM 

 01715255214 

Mozammel Hoque 
Assistant Director (P & D), NAEM 

 01923797278 

Dr. Litan Kanti Halder 
Assistant Director (R & D), NAEM 

 01712869780 

Dr. Mohammad Hafiz Uddin 
Assistant Director (T & I), NAEM 

 01917743555 

195 FTC Coordination Room 351 55167458 

One Stop Service Center 209  

Doctor...  

Medical Officer, NAEM  

55167407/303  

Dhaka Medical College Hospital 8626812-16  

BSMMU (PG) Hospital 8614545-49, 

8612550-54 

 

Suhrawardy Hospital 9122560-67  

Mitford Hospital 7310061-64, 

7319002-06 

 

Railway Enquiry  9331822, 8318820  

Kamalapur Railway Station 9331822  

Biman 8914771  

Bangladesh Biman (Matijheel) 9560151-9  
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mshyw³: (1) 

 

 

f~wgKv: cy¯ÍK ch©v‡jvPbv I Dc¯’vcbv eywbqvw` cÖwk¶Y †Kv‡m© Abym„Z GKwU ¸iyZ¡c~Y© Kg©m~wP| cÖwk¶Yv_©x Kg©KZ©ve„›`‡K Zvu‡`i Kg©‡¶‡Î 

wewfbœ AvbyôvwbK †dviv‡g, †hgb- kwn` w`em, ¯^vaxbZv w`em, weRq w`em, e„¶‡ivcY, i³`vb, weGbwmwm I †ivfvi ¯‹vDU, Av‡jvPbv 

mfv, †mwgbvi, Kg©kvjv, µxov, mvs¯‹…wZK I ag©xq BZ¨vw` Abyôv‡b bvbvb wel‡qi Dci e³e¨ Dc¯’vcb Ki‡Z nq| ZvB †ckvMZ `¶Zv 

e„w× I fveg~wZ© D¾¡j Kivi j‡¶¨ mnR, my›`i cÖwgZ PwjZ fvlvq mvejxj I ü`qMÖvnx fw½‡Z- ï×, †evaMg¨ I ¯úó D”Pvi‡Y, mwVKfv‡e 

e³e¨ Dc¯’vcb Kivi †KŠkj¸‡jv AvqË Kiv we‡kl cÖ‡qvRb| †ckvMZ I mvgvwRK Rxe‡bi me©‡¶‡Î mvdj¨ jv‡fi ˆbcyY¨ AR©b Kiv 

Avek¨K| cÖwk¶Y, Abykxjb I PP©vi gva¨‡g G †KŠkj¸‡jv iß Kiv m¤¢e| g~jZ G welq¸‡jvi cÖwZ j¶¨ †i‡LB cÖwk¶Y †Kv‡m© cy¯ÍK 

ch©v‡jvPbv I Dc¯’vcbv Kvh©µg‡K AZ¨vek¨K welq wn‡m‡e AšÍf©y³ Kiv n‡q‡Q| 

 

2. cy Í̄K ch©v‡jvPbv I Dc ’̄vcbvi D‡Ïk¨  

K. MÖš’vMvi e¨env‡ii Af¨vm M‡o ‡Zvjv 

L. Rbmg‡¶ `uvwo‡q †Kvb wel‡q e³e¨ ivLv Ges †kªvZv‡`i wewfbœ cÖ‡kœi Reve`v‡bi Af¨vm I AvZ¥cÖZ¨q m„wó Kiv 

M. †Kvb e¨vcK I we¯ÍvwiZ welq‡K wbw`©ó mg‡qi g‡a¨ †kªvZv‡`i wbKU msw¶ßfv‡e Dc¯’vcb Kivi †KŠkj I `¶Zv AR©b Kiv 

N. GKwU RwUj welq ev mgm¨v‡K `k©K †kªvZvi Kv‡Q mnR‡eva¨, g‡bvÁ I MÖnY‡hvM¨ K‡i Dc¯’vcb Kivi `¶Zv AR©b Kiv 

O. wba©vwiZ cy¯ÍKch©v‡jvPbvi gva¨‡g ¯^xq we‡kølY I evPb ¶gZvi weKvk mvab Kiv 

P. mxwgZ mg‡q †Kvb welq‡K Zvr¶wYK Dcjwä I mnR msw¶ß A_P c~Y©v½fv‡e we‡kølYc~e©K wjwLZ AvKv‡i †ck I Dc¯’vcb Kivi 

¶gZv AR©b Kiv 

Q. D”PviY I e³‡e¨ gy`ªv‡`vl I fzj cwinvi Kiv 

R. cÖwgZ evsjv fvlvq cÖvÄjfv‡e e³e¨ Dc¯’vcb †KŠkj AR©b Kiv 

S. e³‡e¨ im‡eva I cÖZz¨rcbœgwZZ¡ AR©b Kiv  

T. AvÂwjK D”PviY I kã cÖ‡qvM cwinvi Kiv 

3. cy Í̄K ch©v‡jvPbvi avcmg~n 

3.1 

K. cÖ‡Z¨K cÖwkÿYv_x© MÖš’vMv‡ii Rb¨ wba©vwiZ cÖ_g w`b MÖš’vMv‡ii eB¸‡jv †`L‡eb, wewfbœ ai‡bi cuvPwU eB wbe©vPb Ki‡eb|     

L. cÖwkÿYv_x©MY bv‡qg KZ©„K mieivnK…Z ÔMÖš’vMvi e¨envi I cy¯ÍK ch©v‡jvPbv Wv‡qwiÕ‡Z wbw`©ó Q‡K eB¸‡jv wbe©vP‡bi KviY wj‡L 

cwiexÿY Kg©KZ©vi Kv‡Q Rgv †`‡eb|  

M. wbe©vwPZ cuvPwU eB †_‡K cwiexÿY Kg©KZ©v GKwU eB P‚ovšÍ Ki‡eb| wba©vwiZ eB cwieZ©b Kiv n‡e bv| 

N. cÖwkÿYv_x©MY MÖš’vMv‡i e‡m eB¸‡jv Aa¨qb Ki‡eb Ges cy¯ÍK ch©v‡jvPbvi (†Kvm© wb‡`©wkKvq D‡jøwLZ) wbqg Abymv‡i eBwU ch©v‡jvPbv 

Ki‡eb| GB eB jvB‡eªwii evB‡i †bqvi Rb¨ Bm¨y Kiv n‡e bv| Z‡e wbw`©ó mgq ci †Kvm© cwiPvjbv KwgwUi wb‡`©kbv Abyhvqx mswkøó 

cÖwkÿYv_x©‡K Bmy¨ Kiv n‡e, hv ch©v‡jvPbv †k‡l Aek¨B bv‡qg MÖš’vMv‡i †diZ w`‡Z n‡e| 

O. GKB eB GKvwaK cÖwkÿYv_x†K ch©v‡jvPbv Ki‡Z †`qv n‡e bv| 

3.2. cy¯ÍK ch©v‡jvPbv wjwLZfv‡e Dc¯’vcb  

 K. wba©vwiZ eB Gi wjwLZ ch©v‡jvPbv 1500 ev Zvi KvQvKvwQ k‡ãi g‡a¨ n‡Z n‡e| 

 L. evsjv/ Bs‡iwR eB‡qi ch©v‡jvPbv evsjv/ Bs‡iwR fvlvq wjL‡Z n‡e| 

M. mvejxj, mnR‡eva¨ I mevi Kv‡Q MÖnY‡hvM¨ Aeq‡e wjL‡Z n‡e| evK¨ MVb, kã e¨envi I evbv‡bi cÖwZ hZœkxj n‡Z n‡e| 

N. ch©v‡jvPbvwUi ¯^n‡¯Í wjwLZ n‡Z n‡e| 

O. A½-†mŠô‡ei cÖwZ we‡kl g‡bv‡hvMx n‡Z n‡e| 

3.3. cy¯ ÍK ch©v‡jvPbv wjLb c×wZ  

cy¯ÍK ch©v‡jvPbvi cÖavb PviwU Ask _vK‡e, h_v-K. f~wgKv, L. welqe¯‘i ms‡ÿcY M. we‡kølY I g~j¨vqb N. Dcmsnvi  

 K. f~wgKv As‡k wbgœwjwLZ welq¸‡jv ¯’vb cv‡e -- 

1. 1. eB‡qi bvg I †jLK-cwiwPwZ| ¯§Z©e¨ †h, eûjcwiwPZ †jL‡Ki cwiwPwZ cÖ`v‡bi Avek¨KZv †bB| †Kej cÖvmw½K †ÿ‡ÎB †jL‡Ki 

cwiPq I Zvi we‡kl cÖeYZvi K_v D‡jøL Ki‡Z n‡e| 

2. MÖ‡š’i g~j DcRxe¨ 

3. eBwUi ¸iyZ¡, Zvrch© I cÖvmw½KZv 

MÖš’vMvi e¨envi I cy¯ÍK ch©v‡jvPbv wb‡`©wkKv 
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4. eB-iPbvq †jL‡Ki Abym„Z c×wZ (†g_‡WvjwR) I `„wófw½ (wdjmwd)-i mswÿß eY©bv 

5. cy¯ÍK ch©v‡jvP‡Ki `„wó‡KvY (c‡q›U Ae wfD), we‡eP¨ cwi‡cÖwÿZ (Kb‡U·U)-Gi D‡jøL 

 

L. welqe¯‘i ms‡ÿcY  

f‚wgKv As‡k DwjøwLZ ÔMÖ‡š’i g~j DcRxe¨Õ- Gi m¤úªmviY| we‡kl GKwU ev `ywU Aby‡”Q‡` †hgb mvims‡ÿc ewY©Z n‡Z cv‡i, Av‡jvPbvi 

cÖ‡qvR‡b †Zgwb m¤ú~Y© †jLvwU‡Z wew”Qbœfv‡eI Zv D‡V Avm‡Z cv‡i| GB As‡k mivmwi †Kv‡bv D×…wZ D‡jøL bv K‡i welqwU wb‡Ri 

fvlvq eY©bv Kiv evÃbxq| †Lqvj ivL‡Z n‡e, Mí-Dcb¨vm-bvU‡Ki eB ch©v‡jvPbvi †ÿ‡Î Kvwnwb-eY©bv †Kv‡bvfv‡eB Kvg¨ bq| Kvwnwbi 

mvimZ¨ D`NvUbB gyL¨| 

 

M. we‡kølY I g~j¨vqb  

1. mvaviYZ m„wókxj iPbvi eB (KweZv, bvUK, Dcb¨vm BZ¨vw`)-Gi ch©v‡jvPbv n‡e e¨vL¨v-wbf©i| M‡elYvg~jK eB‡qi ch©v‡jvPbv gyL¨Z 

g~j¨vqbagx©| 

2. †jL‡Ki Abym„Z c×wZ I `„wófw½i wePvi| 

3. cy¯ÍK‡f‡` ZË¡, Z_¨ I im wePvi| 

4. Zzjbvg~jK Av‡jvPbv (GKB ai‡bi / wel‡qi Ab¨vb¨ MÖ‡š’i mv‡_)| 

5. Av‡jvPbv‡K cÖvgvwYK Kivi cÖ‡qvR‡b wewfbœ RvqMv †_‡K D×…wZ e¨envi Kiv|  

 

N. Dcmsnvi 

1. cy Í̄KwU cvV Kivi ci bZzb Kx wPšÍvaviv ev Ávbjvf Kiv hvq Zv D‡jøL Kiv| 

2. eBwUi ¸iæZ¡, Zvrch© I cÖvmw½KZv m¤úwK©Z c~e©‡NvlYv cybe©¨³ Kiv| 

3.4. Dc¯’vcb Awa‡ek‡bi iƒc‡iLv  

cÖwZwU cy¯ÍK ch©v‡jvPbv Dc¯’vcb Awa‡ek‡b cÖwk¶Yv_©xMY cy¯ÍK ch©v‡jvPbv Dc¯’vcb Ki‡eb| GB Dc¯’vcbv Awa‡ek‡b cÖwZôv‡bi GKRb 

Abyl` ZË¡veavqK mfvcwZ wn‡m‡e Dcw¯’Z _vK‡eb| G Qvov cÖwk¶Yv_©x‡`i ga¨ †_‡K GKRb cÖwk¶Yv_©x mfvcwZ, GKRb mgq wbqš¿K 

Ges GK ev GKvwaK gšÍe¨Kvix ch©vqµ‡g wba©viY Kiv n‡e| Guiv mevB mgMÖ Awa‡ekbwU‡K GKwU AvbyôvwbK iƒc †`Iqvi Rb¨ ZË¡veavqK 

mfvcwZ‡K mnvqZv Ki‡eb| 

 

3.5. Awa‡ekb cwiPvjbv c×wZ  

K.  Awa‡ek‡b cÖ‡Z¨K cÖwk¶Yv_©x‡K Dcw¯’Z _vK‡Z n‡e| 

L.  Awa‡ek‡bi cÖvi‡¤¢ ZË¡veavqK mfvcwZ h_vµ‡g GKRb cÖwkÿYv_©x mfvcwZ, GKRb mgq wbqš¿K Ges GK ev GKvwaK gšÍe¨Kvix 

wba©viY Ki‡eb| 

M.  ZË¡veavqK mfvcwZi Avgš¿Yµ‡g cÖwk¶Yv_©x mfvcwZ g‡Â Avmb MÖnY Ki‡eb Ges ZË¡veavqK mfvcwZi Aby‡ivaµ‡g wZwb 

(cÖwk¶Yv_©x mfvcwZ) Awa‡ekbwU cwiPvjbv Ki‡eb| 

N.  cÖ‡Z¨K Dc¯’vcK cy¯ÍK ch©v‡jvPbv Dc¯’vc‡bi Rb¨ 6 †_‡K 10 wgwbU Ges cÖ‡kœvË‡ii Rb¨ 3 †_‡K 5 wgwbU mgq cv‡eb| 

Dc¯’vcbKvixi Dc¯’vcb I cÖ‡kœvË‡ii ci gšÍe¨Kvix 2 †_‡K 3 wgwbU gšÍe¨ Ki‡eb| Dcw¯’Z cÖwk¶Yv_©x‡`i ga¨ †_‡K †h KvD†K gšÍe¨Kvix 

wn‡m‡e ejvi Rb¨ WvKv n‡e| cÖZ¨K cÖwk¶Yv_©x Dc¯’vcbKvixi Dc¯’vcbv g‡bv‡hvM w`‡q ïb‡eb I cÖ‡qvRb gZ †bvU ivL‡eb Ges 

gšÍe¨Kvix wn‡m‡e WvK †c‡j mvgwMÖKfv‡e Dc¯’vcbKvixi Dc¯’vcb †KŠkj I welqe¯‘i Dci MVbg~jK gšÍe¨ Ki‡eb| 

O. †Kv‡bv cÖwk¶Yv_©x Kg©KZ©v hv‡Z Awa‡ek‡b cÖwk¶Yv_©x mfvcwZ I gšÍe¨Kvix wn‡m‡e GKvwaKevi `vwqZ¡ cvj‡bi my‡hvM bv cvb †m 

wel‡q j¶¨ ivL‡Z n‡e| 

P. me©‡k‡l cÖwk¶Yv_©x mfvcwZ I ZË¡veavqK mfvcwZ mgMÖ AbyôvbwUi Dci e³e¨ †i‡L Awa‡ekbwU †kl Ki‡eb| 

 

3.6  Dc¯’vcb cÖwµqv  

K. cÖwk¶Yv_©x mfvcwZi AvnŸv‡b mswkøó Dc¯’vcK Kg©KZ©v g‡Â G‡m AvbyôvwbK ch©v‡jvPbv Dc¯’vcb Ki‡eb| 

L. Dc¯’vc‡bi mgq mswkøó Kg©KZ©v ¯^vfvweK I mvejxjfv‡e wba©vwiZ cy¯ÍK Dc¯’vcb Ki‡eb| G mgq wZwb †Kv‡bv wKQz †`‡L co‡Z 

cvi‡eb bv| Z‡e wel‡qi avivevwnKZv, †Kvb ¸iyZ¡c~Y© wel‡qi Dci cwimsL¨vb Ges `„wó AvKl©‡Yi †¶‡Î wjwLZ cÖwZ‡e`b †_‡K 

Askwe‡kl †`‡L cvV Kiv †h‡Z cv‡i| Dc¯’vcK Zvi mv‡_ e³‡e¨i c‡q›U wj‡L ivL‡Z cvi‡eb| 

M. Awa‡ek‡b Dcw¯’Z cÖwk¶Yv_©xe„›` †QvU KvM‡R Zvi bvg, c`we I cwiwPwZ b¤^i D‡jøL K‡i GKwU/ ̀ ywU cÖkœ wj‡L ZË¡veavqK mfvcwZi 

wbKU Rgv w`‡eb| ZË¡veavqK mfvcwZ cÖkœ hvPvB K‡i wbw`©ó msL¨K cÖkœ Dc¯’vcK‡K Reve `v‡bi Rb¨ cÖ`vb Ki‡eb| 

 



 

47 

 

 

4. Dc¯’vcb Awa‡ek‡bi g~j¨vqb  

K. cy¯ÍK ch©v‡jvPbv I Dc¯’vcbvi Rb¨ 50 b¤^i eivÏ Av‡Q| wjwLZ ch©‡jvPbvi Rb¨ 25 I †gŠwLK Dc¯’vcbvi Rb¨ 25 b¤^imn 

†gvU 50 b¤^i| 

L.  ZË¡veavqK mfvcwZ D³ 25 b¤^‡ii g‡a¨ Dc¯’vcK Kg©KZ©vMY‡K Avjv`vfv‡e g~j¨vqb K‡i †Kvm© KZ©„c‡¶i wbKU GKB w`‡b 

Rgv w`‡eb Ges GKB m‡½ cÖ`Ë b¤^i I wjwLZ ch©v‡jvPbvwU cy¯ÍK ch©v‡jvPbv KwgwUi AvnŸvq‡Ki wbKU Rgv †`‡eb| 

M. †Kvm© KZ©„c¶ I cy¯ÍK ch©v‡jvPbv KwgwUi AvnŸvqK Avjv`vfv‡e D³ b¤̂i h_vmg‡q g~j¨vqb KwgwUi wbKU Rgv †`‡eb| 

 

5. cy Í̄Kch©v‡jvPbv I †gŠwLK Dc¯’vcb g~j¨vq‡bi wbqvgKmg~n- 

 

wjwLZ cy¯ÍK ch©v‡jvPbv 

weeiY gvb eÈb 

eB‡qi bvg I †jL‡Ki bvg  wbqvgKmg~n b¤^i eÈb †gvU b¤̂i 

 K welqe¯‘i Dc¯’vcb 8  

 

25 

L we‡kølY 7 

M fvlv I iPbv‰kjx 5 

N cÖwZ‡e`bwUi A½‡mŠôe 5 

 

 †gŠwLK Dc¯’vcb 

µwgK welq b¤^i 

K g~j welqe¯‘ I eY©bv  4  

 

25 

L we‡kølY  7 

M D”PviY 4 

N Dc¯’vcbvi fw½ (K_¨ixwZ I kvixwiK fvlv) 4 

O gvwëwgwWqvi e¨envi 3 

P cÖ‡kœvË‡i Av‡jvP‡Ki g‡bvfve  3 

 

6. mgvcbx e³e¨: Awa‡ek‡bi ZË¡veavqK mfvcwZ Dc¯’vcKe„‡›`i Av‡jvPbv, Dc¯’vcb Ges cÖ‡kœvËi BZ¨vw` welq m¤ú‡K© e³e¨ cÖ`vb 

Ki‡eb| GKB m‡½ cy¯Í‡Ki wk¶Yxq welqvw` Ges Dc¯’vcKe„‡›`i mej I ỳe©j w`K¸‡jv wPwýZ K‡i cÖ‡qvRbxq w`Kwb‡`©kbv cÖ`vb 

Ki‡eb| 

 

7. cwiexÿY Kg©KZ©v KZ©„K MÖš’vMvi e¨env‡i cÖwkÿYv_x© g~j¨vqb QK 

µwgK cÖwkÿYv_x©i bvg cwiwPwZ 

b¤^i 

b¤^i 

Dcw¯’wZ (3) mgqwbôv (3) AvPiY (4) †gvU (10) 
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               GUIDELINES mshyw³: (2)                  

on 

Own Village Study                           
 

 

1. Introduction 
 

Own Village Study (OVS) is an important part of the Foundation Training Course. The study has two 
broad general objectives: 
● to acquaint the participants with the existing socio-economic condition of rural  
            Bangladesh and problems of rural areas; 
● to develop skills on writing a structured report on a specific area. 
 
Keeping in view the above mentioned objectives, it is necessary to familiarize the participants with the 
people and the problems of the selected area. The study can greatly enhance the views, ideas, thoughts 
and experience of the participants relating to local problems.  
 

Participants of FTC will visit her/his own village or nearby village and stay there for five (5) days for 
collecting data from the population of the village. As research shows that the linkage of the newly recruited 
civil servants with their roots has become tenuous, and over the years university graduates entering civil 
service have become more urbanized and urban centered, this study inspires the participants to develop 
their mindsets as civil servants for rediscovering their roots. 

 
2. Rationale of the Own Village Study 
A live-in study at a village is expected to provide junior civil servants first-hand information on the 
dynamics of the rural society. It is expected that through this study the participants will be able to realize 
the followings: 
● develop empathy for the poor and inculcate an attitude towards the overriding need for alleviating 
rural poverty in Bangladesh; 
● develop report-writing skill based on the collected data from the field; 
● enhance the ability to express ideas in written form, especially in English; 
● increase analytical ability and presentation skills before dignatories or course  
coordination committee. 

3. Specific Objectives  
 

The specific objectives of Field Study are: 
● to ascertain problems related to socioeconomic condition of their own area/ preferred 
            village; 
● to apply tools and techniques of Research for Management Practitioners Module (a 
            module of the Foundation Training Course); 
● to gain practical knowledge about the process of writing a research report; 
● to develop the ability for problem solving and analytical competence; 
● to make appropriate recommendations to overcome the identified problems. 
  

4. Scope of the Study 
The participants will have to search and identify the existing socio-economic situations, problems and 
prospects of the attached village, and finally they will make reasonable recommendations/suggestions to 
overcome those problems. The title/topic of the study will be selected by the committee with consultation 
of the participants. 
5. Tools 
Participants will collect data by using the following tools: 
 1. Interview               2. Observation 
 3. Questionnaire       4. FGD/ PRA/RRA 
5. Case Study           6. Survey 
 

 
 

 



 

49 

 

6. Responsibilities of the Participants during the Study Period 
Duration of the field study is seven days [five days staying at the venue and two days for traveling (arriving 
at and departing the venue)]. During their stay at the venue, the participants will collect data from the 
designated village of concerned Upazila. Participants will have to collect data with the help of different 
research tools and other methods (as mentioned in para 5.0). Analysis of data, observation and 
inferences drawn must be reflected on the study report. Finally, the participants have to prepare and 
present a study report and submit it in time to the Course Management Committee/Module incharge. 
 

7. Compulsory activities on return from the visit of own village 
After coming back from the field study, participants will finalize the Report. Participants have to present 
their study report in a session before a panel of NAEM faculties arranged by the Course Committee. The 
filled-up questionnaires and other primary and secondary data should to be submitted to the Course 
Committee. 

8. Interviewing the Freedom Fighter 
One of the tasks of OVS is meeting a freedom fighter. A short story of not more than 1500 words should 
be written based on the interview of the freedom fighter. The form, video and photos must be submitted 
along with the story. The best stories will be published in an anthology. 
 

9. Writing the Final Report 
Participants will write the final report on the basis of lessons learned from Module-10 (A): Social Research 
Method.  
 

10. Size of the Report 
It is not possible to cover everything in a research paper. Therefore, the size of the main report should 
be kept within 15-20 pages (2500-3500 words). Number of pages in the annex will not be counted. 
 

11. Monitoring of the Village study 
Members of NAEM faculty will guide, supervise and monitor the programme. They will visit the villages 
suddenly on a random basis. 
 

 

12. Evaluation of the Own Village Study Program 
Participants will be evaluated on 60 marks as below: 
a. Individual Report Writing and Submission: 30 
b. Group Report Presentation on Village Study: 20 
c. Overall Assessment of Guide on Village Study: 10 
 

 

13. Other Responsibilities in the Own Village Study 
Participants should not depend on the local administration for accommodation and arrangement for food. 
Any kind of misbehavior with the villagers/people will be treated as a misconduct; payments of all dues, 
bills (if any) incurred by the participants must be ensured before departing the village. 
 

14. Daily Allowance, Travelling Allowance and Accommodation 
Participants will be paid their allowance (TA) from the course committee before leaving the academy for 
field study. The course administration however will approve the tour-diary of the participants so that they 
can draw Travelling Allowances (T/A) from their own offices later on. 
 

15. Decision of the Academy about the own village program 
If any participant fails to report and stay in the village/area within the prescribed time and leaves the 
attached village/area before the specified time, she/he will be declared "FAIL" for this Module. In such a 
case certificate will be provided as per completion of the program with the next batch. 
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Know Bangladesh/Exploring Bangladesh                      mshyw³: (3) 

 

 

Exploring Bangladesh is an integral part of the Foundation Training Course (FTC). A member of the 

course coordination committee or any other faculty of NAEM may have a sudden visit to the selected 

spot. The participants would be evaluated on 60 (Sixty) marks which is distributed as below: 

 

Know Bangladesh: 

a. Group Report Writing and Submission on Know Bangladesh: 30  

b. Group Report Presentation on Know Bangladesh : 20  

c. Overall Assessment of Guide on Know Bangladesh: 10 
 

Major areas of study for Exploring Bangladesh: 

● District profile at a glance;  

● Location, historical and archeological monuments/sites of the selected areas; 

● Climate and geographical feature: past and present; 

● Gender; 

● Distinguished personalities in the district; 

● Geo-political scenario; 

● Educational information/scenario of the district. 
 

 

The participants should focus on the following issues at the time of preparing report:  
 

1. Name, number of Upazila, location and layout, population by age and sex, land holding pattern, 

main occupations, physical infrastructure and citizen charter, Law and order situation; 
 

2. Brief history of the district, brief description on historical and archeological monuments/sites with 

pictures;   
 

3. Information on climate: Average Temperature, Rainfall, Humidity, Nature of Soil, Environment and 

Disaster Management, Water-logging and River Erosions, Agriculture: fisheries, crop, livestock and 

forests; 
 

4. Women Empowerment: participation on different workplaces, business, entrepreneurship, politics 

and violence against women; 
 

5. Brief descriptions on distinguished persons and their contributions; 
 

6. Description on famous educational institutes and list of their famous students. 
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mshyw³: (4) 

 

 

cÖwk¶YKvjxb mKj cÖwk¶Yv_x©i Rb¨ wb¤œwjwLZ wb‡`©kvewj Aek¨ cvjbxq| AvPiY msµvšÍ AviI wb‡`©kbv cÖ‡qvRb g‡b n‡j KZ…©c¶ Zv 

mgqg‡Zv AewnZ Ki‡eb| wb‡`©kbvewj cvj‡b †Kvb Abxnv cwijw¶Z n‡j mswkøó cÖwk¶Yv_©x‡K k„•Ljv f‡½i Rb¨ `vqx Kiv n‡e Ges 

Zvi weiæ‡× cÖ‡qvRbxq e¨e¯’v MÖnY Kiv n‡e| 

 

1| †nv‡÷‡ji wbqgbxwZ 

1.1 cÖwk¶YKv‡j cÖwk¶Yv_©x‡K †nv‡÷‡j eva¨Zvg~jKfv‡e Ae¯’vb Ki‡Z n‡e| †hvM`v‡bi m‡½ m‡½B cÖ‡Z¨‡Ki K¶ wba©viY K‡i 

†`qv n‡e| †nv‡÷‡j _vKvi mgq cÖwk¶Yv_©x‡K †nv‡÷‡ji AvPiY wewa Aek¨B †g‡b Pj‡Z n‡e|  

1.2 †nv‡÷‡j weQvbvcÎ, Rvgv-Kvco I wRwbmcÎ G‡jv‡g‡jv ivLv, KvM‡Ri UzK‡iv ev †Kv‡bv ai‡bi gqjv †hLv‡b-†mLv‡b 

wb‡¶c Kiv, cv‡bi wcK †djv, _y_y wQUv‡bv BZ¨vw` Am`vPiY e‡j MY¨ n‡e|   

1.3 cÖwk¶Yv_©x †nv‡÷‡j †Kvb AwZw_, ¯¿x, ¯^vgx ev mšÍvb-mš‘wZ wb‡q _vK‡Z cvi‡eb bv| 

1.4 †nv‡÷‡ji K‡¶ D”P k‡ã Mvb evRv‡bv ev Ab¨ †Kv‡bv kã Kiv Am`vPiY wn‡m‡e MY¨ n‡e| 

1.5 †nv‡÷‡j cÖ‡e‡ki mgq wba©vwiZ eB‡Z cÖ‡qvRbxq Z_¨vw` wjL‡Z n‡e| 

1.6 †mkb/ wbqwgZ Abyôvb PjvKvjxb †Kv‡bv cÖwk¶Yv_x© †nv‡÷‡j Ae¯’vb Ki‡Z cvi‡eb bv| 

1.7 ivZ 11Uvi g‡a¨ †nv‡÷‡j cÖ‡ek Ki‡Z n‡e|  

1.8 ivZ 11Uv †_‡K mKvj 6Uv ch©šÍ †nv‡÷‡ji wjd&U PjvPj e›Ü _vK‡e| 

1.9  †nv‡÷‡ji mvwf©m PvR© cÖ_g w`‡bB cwi‡kva Ki‡Z n‡e| 

1.10 †nv‡÷‡j ˆbwZKZv ev k„•Ljv cwicš’x Kvh©Kjv‡c RwoZ _vK‡j KZ…©c¶ wewa †gvZv‡eK e¨e¯’v MÖnY Ki‡eb| 

1.11 cÖwk¶Y †Kvm© PjvKv‡j cÖ‡qvR‡b evB‡i ivwÎhvcb Ki‡j ev cÖwk¶Y md‡i †M‡j †nv‡÷‡ji mvwf©m PvR© h_vixwZ cwi‡kva  

           Ki‡Z n‡e| 

1.12 eywbqvw` cÖwk¶Yv_©x‡`i †Kvm© PjvKv‡j evB‡i ivwÎhvcb wbwl×|  

1.13 cvwb I we` ÿr e¨env‡i mvkªqx n‡Z n‡e| K‡¶i evB‡i hvIqvi mgq cvwbi Kj Ges ˆe`¨ywZK myBP eÜ K‡i †h‡Z n‡e| 

1.14 †nv‡÷j K‡¶ AwZw_ cÖ‡ek wbwl×| AwZw_‡`i mv‡_ A‡cÿvMvi ev †Uwjwfkb-K‡ÿ Avjvc †kl Ki‡Z n‡e| 

1.15 †nv‡÷‡ji Kg©Pvix‡`i mv‡_ fv‡jv AvPiY Ki‡Z n‡e| 

1.16 †nv‡÷‡ji gvjcÎ bó ev nvwi‡q †M‡j ¶wZc~iY w`‡Z n‡e| 

1.17 †nv‡÷j K‡¶ e¨w³MZ Zvjv e¨envi Kiv hv‡e bv| 

1.18 †nv‡÷j Z¨v‡Mi mgq K‡¶i gvjcÎ †nv‡÷‡ji Kg©Pvix‡K eywS‡q w`‡Z n‡e| 

1.19 †nv‡÷j cwiPvjbvi †¶‡Î †Kv‡bv Awf‡hvM ev civgk© _vK‡j Zv wba©vwiZ eB‡Z wjL‡Z n‡e| 

1.20 †nv‡÷j cwiPvjbvq KZ…©c¶‡K cÖ‡qvRbxq mn‡hvwMZv Ki‡Z n‡e| 
 

 

2| K¨v‡d‡Uvwiqv e¨e¯’vcbv 

2.1 †hŠ_ †gm e¨e¯’vcbvq cÖwk¶‡Yi mgq LvIqv-`vIqvi e¨e¯’v Kiv n‡e| mKv‡ji bvkZv, `ycyi I iv‡Zi Lvevi wbw`©ó mg‡q  

           cwi‡ewkZ n‡e| cÖwk¶Yv_©x‡`i Øviv MwVZ †gm KwgwUi Dci †g‡mi hveZxq KvR cwiPvjbvi fvi b¨¯Í _vK‡e| 

2.2 †Kvm© PjvKv‡j cÖ‡Z¨K gv‡m GKwU K‡i †gm KwgwU MVb Kiv n‡e| 

2.3 †g‡m Lvevi MÖnY bv Ki‡jI wba©vwiZ wgjPvR© I Ab¨vb¨ cvIbvw` Aek¨B cwi‡kva Ki‡Z n‡e| 
 

 

3| †cvkvK-cwi”Q` 

3.1 cÖwk¶YKv‡j †kÖwYK‡¶ I Ab¨vb¨ Abyôv‡b iæwU‡b/Avgš¿Yc‡Î wb‡`©wkZ †cvkvK ci‡Z n‡e|  

3.2 K¬v‡m I Ab¨vb¨ Abyôv‡b wb‡`©wkZ †cvkvK cwiavb Qvov †hvM †`qv hv‡e bv| 

3.3 K¨v‡dUvwiqv‡Z ev bv‡qg K¨v¤úv‡m jyw½/ g¨vw· cwiavb Pjv‡div wbwl×| 
 

 

4| e¨vR KvW© 

4.1 cÖ‡Z¨K cÖwk¶Yv_©x‡K KZ©…c¶ KZ©„K cÖ`Ë e¨vR KvW© me©ÿY e¨envi Ki‡Z n‡e| 

4.2 e¨vRKvW© nvwi‡q †M‡j ev bó n‡q †M‡j wba©vwiZ LiP cÖ`vbmv‡c‡ÿ Av‡e`b Ki‡j cybivq e¨vRKvW© cÖ`vb Kiv n‡e| 

 

  

eywbqvw` cÖwk¶Y †Kv‡m© AskMÖnYKvix‡`i AvPiY m¤úwK©Z wb‡ ©̀kvewj 
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5| cÖwk¶Y Awa‡ekb 

5.1     cÖwk¶YKv‡j cÖwk¶Yv_©x‡K mKvj †_‡K mÜ¨v ch©šÍ GgbwK iv‡ZI †Kv‡m©i wewfbœgyLx Kg©m~wP‡Z e¨¯Í mgq KvUv‡Z n‡e|      

          KómwnòzZv, kªgkxjZv, wb`ªv-mshg cÖwkÿYv_©xi ¯^vfvweK ˆewkó¨ wn‡m‡e MY¨ n‡e|  

5.2 †kÖwYK‡¶B cÖwk¶Y-msµvšÍ mvaviY e³…Zv I Av‡jvPbv mfvi Av‡qvRb Kiv nq| GQvov `jxq Av‡jvPbv, e³…Zv PP©v, weZK©  

           cÖwZ‡hvwMZv, mvs¯‹…wZK Kg©KvÐ, cy¯ÍK ch©v‡jvPbv BZ¨vw`  wewfbœ K‡¶ AbywôZ n‡e|  

 

6| mgqvbyewZ©Zv 

6.1 cÖwk¶Y K¬v‡m cÖwk¶Yv_©x‡`i mgqg‡Zv Dcw¯’wZ eva¨Zvg~jK| 

6.2 cÖwk¶K K¬vmiæ‡g cÖ‡e‡ki cvuP wgwbU c~‡e©B cÖwk¶Yv_©x‡`i K¬vmiæ‡g cÖ‡ek Ki‡Z n‡e|  

6.3 kixiPP©vi Rb¨ wba©vwiZ mg‡q gv‡V Dcw¯’wZ eva¨Zvg~jK| 

6.4 cÖwkÿY welqK mKj md‡i KZ©„cÿ KZ©„K wba©vwiZ mg‡qi g‡a¨ cwien‡b em‡Z n‡e|  

 

7| QzwU  

7.1 cÖwk¶YKv‡j cÖwk¶Yv_©x‡`i †Kv‡bv QzwU e¨wZµgx KviY (†K›`ªxq cixÿv I g~j¨vqb msµvšÍ bxwZgvjv 2019, eywbqvw`- µwgK 6)  

     e¨ZxZ cÖ‡hvR¨ bq| miKvwi I mvßvwnK QzwUi w`‡b AbygwZ mv‡c‡¶ †nv‡÷j Z¨vM Ki‡Z n‡e| 

 

8| wPËwe‡bv`b 

8.1 msev` †kvbv I wPË we‡bv`‡bi Rb¨ K¨v‡dUwiqvq iwOb †Uwjwfkb i‡q‡Q| 

8.2 cÖwk¶YKv‡j Aemi mgq KvUv‡bvi Rb¨ msev`cÎ cvV I AvšÍtK¶ †Ljvayjvi e¨e¯’v Av‡Q| 

 

9| kixiPP©v 

9.1 cÖwZw`b mKvj‡ejv Avewk¨Kfv‡e kixiPP©vq Ask wb‡Z n‡e| Amy¯’Zvi Kvi‡Y kixiPP©vq weiZ _vK‡Z n‡j wPwKrm‡Ki mb`  

           †`Lv‡Z n‡e| 

9.2 kixiPP©v cÖwkÿ‡Ki AbygwZ Qvov kixiPP©v gv‡V Abycw¯’Z _vKv wbqg-weiæ×| 

 

10| k„•Ljv‡eva 

10.1 GB cÖwk¶Y cÖwZôvb cÖwk¶Yv_©x‡`i g‡a¨ D”Pgv‡bi k„•Ljv‡eva m„wó Ki‡Z m‡Pó| cÖwZK~j Ae¯’vi g‡a¨I KZ©„c‡¶i Av‡`k 

cÖwk¶Yv_©xiv KZUzKz ZrciZvi mv‡_ cÖwZcvjb K‡ib Zv cÖZ¨ÿ I g~j¨vqb Kiv nq| KZ…©c‡¶i wb‡`©k cvj‡b wbôv, ZrciZv Ges 

m‡e©vcwi me ai‡bi Kv‡Ri cÖwZ Zvu‡`i `„wófw½ Ges g‡bvfv‡ei cÖwZ cÖwk¶YKv‡j j¶¨ ivLv nq I g~j¨vqbc‡Î Zv cÖwZdwjZ nq|  

10.2 mKj Abyl` m`m¨B cÖwk¶K wn‡m‡e KvR K‡ib| cÖwk¶Y PjvKv‡j Zuv‡`i cvi¯úwiK m¤úK© n‡e cÖwk¶K-cÖwk¶Yv_©xi m¤úK©|  

10.3 cÖ‡Z¨K cÖwk¶Yv_©x‡K GKv‡Wwgi wbqg-k„•Ljv h_vh_fv‡e †g‡b Pj‡Z n‡e| †KD hw` GKv‡Wwgi †Kv‡bv wbqg j•Nb K‡ib, 

k„•Ljvwe‡ivax †Kv‡bv Kv‡R wjß nb, G ai‡bi KvR‡K mg_©b †`b ev DrmvwnZ K‡ib, cix¶vq Am`ycvq Aej¤^b K‡ib, wKsev AbygwZ 

e¨wZ‡i‡K GKv‡Wwg‡Z Abycw¯’Z _v‡Kb, Zvn‡j Zvui weiæ‡× cÖ‡qvRbxq wewa Abyhvqx e¨e¯’v MÖnY Kiv n‡e|  

 

11| wk¶vmdi I Ab¨vb¨ Kg©m~wP 

11.1 cÖwk¶YKv‡j wk¶vmd‡i AskMÖnY eva¨Zvg~jK| GRb¨ wba©vwiZ A_© md‡i hvevi c~‡e© mswkøó KwgwUi wbKU Aek¨B Rgv w`‡Z 

n‡e| 

11.2 wk¶vmdi, Awdm-mshyw³, wdì wfwRU, evsjv‡`k‡K Rv‡bv BZ¨vw` Kvh©µ‡g k„•Ljv I wbqgbxwZ Ges `vwqZ¡cÖvß Kg©KZ©vi 

wb‡`©k Aek¨B cvjbxq| 

11.3 `jMZ md‡i me©`v ivóªxq wewaweav‡bi cÖwZ m¤§vb, UªvwdK AvBb †g‡b Pjv, iv¯Ívq c_Pvix wn‡m‡e h_v¯’vb w`‡q nuvUv I iv¯Ív 

cvivcvi KZ©e¨| 

12| P‚ovšÍ g~j¨vqb 

 cÖwk¶Yv_©x‡K mKj cix¶vq AskMÖnY Ki‡Z n‡e| cÖwk¶YKv‡j cÖwk¶Yv_©xi AvPiY, k„•Ljv‡eva, †Ljvayjv‡Z AskMÖnY, kixiPP©v 

Abykxjb BZ¨vw`i Dci g~j¨vq‡bi e¨e ’̄v ivLv n‡q‡Q| gwWDjmg~‡ni Dci AbywôZ cix¶vi g~j¨vqb b¤^i m¤ú‡K© †Mvcbxq cÖwk¶Y 

cÖwZ‡e`b EaŸ©©Zb KZ…©c‡¶i wbKU cvVv‡bv nq| 
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RvZxq wkÿv e¨e¯’vcbv GKv‡Wwg (bv‡qg)- G AbywôZ eywbqvw` cÖwkÿY †Kv‡m©i cÖwkÿYv_©x‡`i KiYxq I eR©bxq 

 

mvwe©K 

K. KiYxq 

1| k„•Ljv I mg‡qi cÖwZ g‡bv‡hvMx †nvb| 

2|  Avcbvi †Kv‡bv K_v ev Kv‡R hw` fzj n‡q _v‡K Zvn‡j Zv AKc‡U ¯^xKvi Kiæb Ges `ytL cÖKvk Kiæb| 

3|  Avcbvi †Kv‡bv Awf‡hvM _vK‡j Zv †Kvm© KZ…©cÿ‡K Rvbvb| cÖwkÿY-e¨e¯’vcbv msµvšÍ welq n‡j cÖ_‡g †Kvm© mgš^q‡Ki 

mv‡_ K_v ejyb| 

4|  †KD †Kv‡bv e¨vcv‡i Avcbvi cÖwZ mvnvh¨ mn‡hvwMZv †mŠRb¨ cÖ`k©b Ki‡j Zv‡K Aek¨B ab¨ev` Ávcb Kiæb| †KD 

Avcbv‡K ab¨ev` Rvbv‡j Avcwb Zvi Reve w`b| 

5|  h_vm¤¢e wb¤œ ¯^‡i K_v ejyb| 

6|  me©`v iv¯Ívi Wvb cvk w`‡q nuvUzb| Kwi‡Wvi w`‡q nuvUvi mgq cvkvcvwk `yRb nuvU‡eb bv| GKR‡bi †cQ‡b Ab¨Rb nuvUzb| 

7|  UzK‡iv KvMR/ e¨eüZ wUmy¨ Wv÷we‡b †djyb| 

8|  †KD `ªæZ †nu‡U †M‡j Zv‡K RvqMv K‡i w`b| 

9| †cvkv‡Ki e¨vcv‡i wb‡`©kbvewj h_vh_fv‡e AbymiY Kiæb| 

10| †h †Kv‡bv `jMZ md‡ii mgq ev‡m ev gvB‡µvev‡m DVvi mgq k„•Ljv eRvq ivLyb| 

11| K‡_vcK_‡bi mgq wb‡R ejvi PvB‡Z Ab¨‡K ejvi my‡hvM w`b| Ab¨‡`i K_v g‡bv‡hvM w`‡q ïbyb| 

12| G‡K Ac‡ii cÖwZ h_vh_ m¤§vb cÖ`k©b Kiæb| 

13| K_vevZ©v I PvjPj‡b mshg cÖ`k©b Kiæb| 

14| †R¨ô‡`i AvMg‡b `uvwo‡q m¤§vb cÖ`k©b Kiæb| 

15| †R¨ô‡`i †`L‡j cÖ_‡g mvjvg/ Av`ve w`b| 

16| †cvkv‡K, K_v ejvq I AvPi‡Y cwikxwjZ nDb| 

 

L. eR©bxq 

1|  KZ…©c‡ÿi c~e©vbygwZ Qvov †Kv‡bv Ae¯’vq †K›`ª Z¨vM Kiv hv‡e bv| 

2|  †Kv‡bv Ae¯’v‡ZB Ggb wKQz Ki‡eb bv hv‡Z †ckvwfwËK wKsev e¨w³‡Kw›`ªK m¤úªxwZ webó nq| 

3|  †h †Kv‡bv cwiw¯’wZ‡Z D‡ËRbv cwinvi Kiæb| 

4|  Kv‡iv e¨w³MZ Kv‡Ri wek^vm ev Abyf~wZ‡K AvNvZ K‡i K_v ej‡eb bv| 

5|  †h †Kv‡bv †ÿ‡Î we‡f` I ˆelg¨g~jK AvPiY eR©b Kiæb| 

6|  †R¨ô‡`i m‡½ †`Lv mvÿvr ev K_v ejvi mgq c‡K‡U nvZ ivL‡eb bv| 

7|  K_vevZ©v I PvjPj‡b nVKvwiZv, Amshg I fuvovwg eR©bxq| 

8|  †Kv‡bv bvix‡K `Ðvqgvb †i‡L wb‡R em‡eb bv| 

9| mZx_©‡`i g‡a¨ wb‡R‡K jywK‡q ivLv Ges wb‡R‡K `„wóKUzfv‡e Rvwni Kiv DfqB eR©bxq| 

10| KvD‡K `~i †_‡K WvKvWvwK Kiv eR©bxq| 

11| Ab¨‡K †QvU Ges wb‡R‡K eo K‡i †`Lvi gvbwmKZv cwiZ¨vM Kiæb|  

12| Av‡eMZvwoZ fvlv I evK¨ e¨envi cwinvi Kiæb| 

13| Kwi‡Wv‡i/iv¯Ívq `uvwo‡q K_vevZ©v ej‡eb bv| 

14| bv‡qg a~gcvbgy³ GjvKv, ZvB bv‡q‡g Ae¯’vbKvjxb a~gcvb Ki‡eb bv| 

15| †bwZevPK g‡bvfve eR©b Kiæb| 

16| mg‡qi AcPq Ki‡eb bv| 

17| ms‡e`bkxj ivR‰bwZK I ag©xq AvjvcPvwiZv †_‡K weiZ _vKzb, weZwK©Z welq Gwo‡q Pjyb| 

18| †Kvm© e¨e¯’vcbv KwgwUi AbygwZ e¨wZ‡i‡K †Kv-AwW©‡bkb K‡ÿi Kw¤úDUvi e¨envi I wcÖ›U †bqv wbwl×| cÖwkÿYv_©x‡`i 

Riæwi cÖ‡qvR‡b AbygwZ wb‡q Iqvb ÷c mvwf©m †m›Uv‡ii Kw¤úDUvi e¨envi Ki‡Z cvi‡eb| 
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†kÖwYKÿ 

K. KiYxq 

1|  e³vi cÖwZ h_v‡hvM¨ m¤§vb cÖ`k©b Kiæb| 

2|  Awbevh© cÖ‡qvR‡b †kÖwYK‡ÿi evB‡i †h‡Z n‡j e³vi AbygwZ wb‡q evB‡i hvb|  

3|  mieivnK…Z n¨vÛ-AvDU GKwU wb‡R MÖnY K‡i Aci¸‡jv cv‡ki mncÖwkÿYv_©x‡K MÖn‡Yi my‡hvM K‡i w`b| 

4|  Awa‡ekb PjvKv‡j g‡bv‡hvMx †nvb| 

5|  nvwRiv Q‡K ¯^vÿi Kivi ci cvk^©eZ©x cÖwkÿYv_©xi AbyK‚‡j `ªæZ Zv mieivn Kiæb| D‡jøL¨ nvwRivc‡Î cÖ_g cÖn‡i wZbwU 

K‡i ¯^vÿi Ges wØZxq cÖn‡i `ywU K‡i ¯^vÿi Ki‡eb| 

6|  K_v ejvi Av‡M e³v/mfvcwZi AbygwZ MÖnY Kiæb| 

7| Z_¨ m¤ú‡K© wbwðZ n‡q K_v ejyb| 

8|  †kÖwYK‡ÿ e¯‘wbô I cÖvmw½K cÖkœ Kiæb|  

9| A‡b¨i gZvg‡Zi cÖwZ kÖ×vkxj I mwnòz †nvb| 

10| †kÖwYK‡ÿ cÖ‡qvRb n‡j nvZ DwV‡q e³vi AbygwZ wb‡q `uvwo‡q K_v ejyb| 

11| Awa‡ekb †kl bv nIqv ch©šÍ bxieZv cvjb Kiæb| 

 

L. eR©bxq 

1|  GKv‡WwgK fe‡b, †kÖwYK‡ÿ †gvevBj †dvb enb, aviY I e¨envi m¤ú~Y© wbwl×|  

2|  Ab¨ †KD e³v‡K cÖkœ Ki‡Z _vK‡j Avcwb c‡i my‡hvM wbb| 

3|  e³v‡K gvÎvwZwi³ I AcÖvmw½K cÖkœ Ki‡eb bv| 

4|  e³v/mfvcwZi AbygwZ bv cvIqv ch©šÍ cÖkœ Dc¯’vcb wKsev K_v ejv †_‡K weiZ _vKzb|  

5| AvµgYvZ¥K cÖkœ/gšÍe¨ Ki‡eb bv| 

6| e³v ev mZx‡_©i e³‡e¨i mv‡_ wØgZ †cvlY Ki‡j Zv web‡qi m‡½ Dc¯’vcb Ki‡Z n‡e| 

7| KvD‡K KUvÿ K‡i wKQz ej‡eb bv| KUzZK© Gwo‡q Pjyb| 

8| Awa‡ekb PjvKv‡j cvk^©eZ©x mZx_©‡`i mv‡_ †Kv‡bv K_v ej‡eb bv| 

9| Awa‡ekb PjvKv‡j Awbevh© bv n‡j Ges webvbygwZ‡Z †kÖwYK‡ÿi evB‡i hv‡eb bv| 

10| kvixwiK I gvbwmK Avµg‡Yi cÖeYZv †_‡K weiZ _vKzb| 

11| †mkb PjvKv‡j Abby‡gvw`Zfv‡e eB cov Ges j¨vcUc e¨envi Kiv hv‡e bv| 

12| Iqvkiæ‡g wM‡q AcÖ‡qvRbxqfv‡e mgq †ÿcY Ki‡eb bv| 

g~j¨vqb 

K. KiYxq 

1|  g~j¨vq‡bi wbqgvewj hZœ mnKv‡i co–b Ges †g‡b Pjyb| 

2|  g~j¨vqb msµvšÍ †Kv‡bv wRÁvmv _vK‡j gyj¨vq‡bi Dci weªwds- Gi mgq fv‡jv K‡i †R‡b wbb| ZvQvov cÖ‡qvR‡b †Kvm© 

e¨e ’̄vcbv m`‡m¨i AbygwZ mv‡c‡ÿ g~j¨vqb Kg©KZ©vi m‡½ Av‡jvPbv Kiæb| 

3|  †gŠwLK g~j¨vq‡bi mgq e¨w³MZ gZvgZ bq, `jxq gZvgZ cÖKv‡ki †Póv Kiæb| e³e¨ Dc¯’vc‡bi Av‡M h_vm¤¢e 

Av‡jvPbv Kiæb| 

4|  e³v g~j¨vqb Kivi Av‡M fv‡jvfv‡e †f‡e wbb| g~j¨vqb GKwU cweÎ `vwqZ¡| 

 

L. eR©bxq 

1|  e¨w³MZ cQ›`/AcQ›` hv‡Z g~j¨vqb‡K cÖfvweZ bv K‡i †mw`‡K jÿ¨ Kiæb| 

2| A‡hŠw³K `vwe/mycvwik Dc¯’vcb Ges wbi_©K mgv‡jvPbv †_‡K weiZ _vKzb| 

3| †gŠwLK g~j¨vq‡bi mgq KvD‡K e¨w³MZfv‡e AvNvZ w`‡q K_v ej‡eb bv| 

4| `j †eu‡a †Kv‡bv `vwe †ck Kiv †_‡K weiZ _vKzb| 

5| cÖksmv ev mgv‡jvPbvi †ÿ‡Î AwZk‡qvw³ cwinvi Kiæb| 
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cixÿvi nj 

K. KiYxq 

1|  bxieZv eRvq ivLyb| 

2| cwi`k©K‡`i Kv‡R mn‡hvwMZv Kiæb| 

3| cÖ‡kœvËi cÖvmw½K I mswÿß nIqv evÃbxq| 

4| DËic‡Î bvg, cwiwPwZ b¤^i I †mKkb wj‡L‡Qb wKbv Zv wbwðZ Kiæb| 

 

L. eR©bxq 

1|  cixÿvq Am`ycvq Aej¤^‡bi †Póv Am`vPiY wn‡m‡e MY¨ n‡e Ges †mRb¨ wewa †gvZv‡eK cÖ‡qvRbxq e¨e¯’v MÖnY Kiv n‡e| 

2| cixÿvi n‡j Aci‡K mvnvh¨ Kivi Ges Ac‡ii wbKU †_‡K mvnvh¨ cvIqvi gvbwmKZv cwinvi Kiæb| 

3| cixÿvi n‡j †gvevBj †dvb e¨envi, e¨vM I cixÿvi m‡½ mswkøó eB-KvMRcÎ Kv‡Q ivLv wbwl×| 

†dv‡b K‡_vcK_b 

K. KiYxq 

1|  KvD‡K †dvb Kivi mgq Av‡M mwVK b¤̂i m¤ú‡K© wbwðZ †nvb| †dvb K‡i cÖ_‡g wb‡Ri cwiPq w`b| 

2| whwb †dvb a‡i‡Qb Zvi cwiPq wbwðZ n‡q K_v ejyb| 

3| bvix‡`i m‡½ K_v ejvi mgq kvjxbZv eRvq ivLyb| 

4| †dv‡b †Kv‡bv welq Dc¯’vc‡bi Av‡M DwÏó e¨w³ e¨¯Í Av‡Qb wK bv Zv web‡qi m‡½ †R‡b wbb| †dv‡b Av‡jvPbv mswÿß 

Kiæb| 

5|  kã `~lY †iv‡a †gvevBj †dv‡bi wis‡Uvb h_vm¤¢e fvB‡eªU/ mvB‡j›U ivLyb| 

 

L. eR©bxq 

1|  Lye Riæwi cÖ‡qvRb Qvov KvD‡K †dvb Ki‡eb bv| †dv‡b †ewkÿY K_v ej‡eb bv| Aci‡K †Kv‡bv Z_¨ Rvbv‡bvi cÖ‡qvRb 

n‡j †dvb bv K‡i Ly‡`evZ©v †cÖiY Kiæb| 

2| whwb †dvb a‡i‡Qb, KL‡bv Av‡M Zuvi cwiPq wRÁvmv Ki‡eb bv| 

4| AbygwZ bv w`‡q Kv‡iv †Uwj‡dvb e¨envi Ki‡eb bv| 

5| Kwi‡Wvi w`‡q nuvUvi mgq †gvevBj †dv‡b K_v ejv wbwl×| 

 

Abyl` m`m¨e„›` Ges Ab¨vb¨ †Kv‡m© AskMÖnYKvix‡`i mv‡_ AvPiY 

K. KiYxq 

1|  †K‡›`ªi Abyl` m`m¨e„‡›`i m‡½ webq I AvšÍwiKZvi m‡½ †gkvi †Póv Kiæb| 

2| †K‡›`ª Pjgvb Ab¨vb¨ †Kvm© we‡klZ GmGmwmBGg, GwmBGg †Kv‡m©i AskMÖnYKvix EaŸ©Zb Kg©KZ©v‡`i cÖwZ h_v‡hvM¨ m¤§vb 

cÖ`k©b Kiæb| 

3| Abyl` m`m¨e„›` I Ab¨vb¨ †Kv‡m© AskMÖnYKvix‡`i m‡½ †`Lv n‡j Av‡M mvjvg w`‡q Kzkj wewbgq Kiæb| 

4| Riæwi cÖ‡qvR‡b Abyl` m`m¨‡`i m‡½ Zuv‡`i Awdm K‡ÿ mvÿvr Ki‡Z n‡j †Kvm© e¨e¯’vcbv KwgwUi gva¨‡g Av‡M 

†hvMv‡hvM K‡i wbb| 

5| Abyl` m`m¨e„›`‡K mn‡hvMx EaŸ©Zb Kg©KZ©v wn‡m‡e we‡ePbv Kiæb| AvµgYvZ¥K mgv‡jvPbv †_‡K Aek¨B weiZ _vKzb| 

6| mvgvwRK †hvMv‡hvM gva¨g¸‡jv‡Z we`ªƒcvZ¥K fvlvq KvD‡K mgv‡jvPbv †_‡K weiZ _vKzb| 

 

L. eR©bxq 

1|  Abyl` m`m¨‡`i m‡½ c~e©-cwiPq wKsev AvZ¥xqZvi `„wóKUz cÖKvk eR©bxq| 

2| Ab¨vb¨ †Kv‡m© AskMÖnYKvix †R¨ô Kg©KZ©v‡`i m‡½ Ggb AvPiY Ki‡eb bv hv AvPiYwewa j•Nb K‡i | 
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mvs¯‹…wZK Abyôvb 

K. KiYxq 

1|  †Kv‡bv Abyôvb ïiæ nIqvi AšÍZ `k wgwbU Av‡M wba©vwiZ Avmb MÖnY Kiæb| 

2| cÖavb AwZw_i AvMg‡bi mgq `uvwo‡q m¤§vb cÖ`k©b Kiæb| 

3| mvs¯‹…wZK Abyôvb PjvKv‡j wbg©j Avb›` Dc‡fv‡Mi cvkvcvwk Kg©KZ©vmyjf mshg eRvq ivLyb| 

4| wba©vwiZ Abyôvb cwiPvjbvq D‡`¨v³v‡`i mvwe©K mn‡hvwMZv Kiæb| 

5| Abyôvb Dc‡fv‡Mi mgq cÖ‡qvRbxq KiZvwji gva¨‡g DrmvwnZ Kiæb| A‡nZzK KiZvwj †_‡K weiZ _vKzb| 

6| mKj †ÿ‡Î cwiw¯’wZ‡eva cÖ`k©b Kiæb| 

L. eR©bxq 

1|  Abyôvb PjvKv‡j gvÎvwZwi³ D”Q¡vm cÖKvk Ki‡eb bv| 

2| KU‚w³ Ges AmshZ gšÍe¨ I fvefw½ cÖKvk Ki‡eb bv| 

3| mvg‡b Dcweó e¨w³i †Pqv‡ii wb‡P cv ivL‡eb bv| †Pqv‡i e‡m cv †`vjv‡eb bv| 

4| Abyôvb PjvKv‡j cv‡k^© Dcweó‡`i m‡½ K_vevZ©v ej‡eb bv| 

5| Abyôvb PjvKv‡j A‡nZzK KiZvwj evRv‡eb bv| 

6| wba©vwiZ AbyôvbwUi AwZwi³ †Kv‡bv wKQz cwi‡ek‡bi Rb¨ cwi‡ekK‡K Aby‡iva Ki‡eb bv| 

7| Abyôvb PjvKv‡j ÔIqvb †gviÕ, ÔIqvb †gviÕ e‡j AvIqvR Kiv †_‡K weiZ _vKzb| 

8| cÖavb AwZw_ Abyôvb¯’j Z¨vM bv Kiv ch©šÍ wbR Ae¯’vb Z¨vM Ki‡eb bv| 
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mshyw³: (5) 

 k„•Ljv cwicš’x AvPi‡Yi msÁv:  

 k„•Ljv cwicš’x AvPiY ej‡Z bv‡qg KZ…©K cÖYxZ/wba©vwiZ cÖwkÿYv_©x‡`i Rb¨ cÖwZcvjbxq Ges ÔmiKvwi Kg©KZ©v wn‡m‡e cÖwZcvj¨ mswkøó AvPiY 

wewa, k„•Ljvwewa Ges miKvwi Kg©Pvix (wbqwgZ) Dcw ’̄wZ Aa¨v‡`k 1982Õ Abyhvqx AbymiYxq †h †Kv‡bv Kvh©Kjv‡ci/ AvPi‡Yi e¨Z¨q‡K †evSv‡e|  

  

            k„•Ljv cwicš’x AvPiY: 

 

 

 †Kvm© PjvKvjxb GKRb cÖwkÿYv_©xi wb‡¤œv³ Kvh©Kjvc k„•Ljv cwicš’x AvPiY wn‡m‡e MY¨ n‡e : 

 (K) †Kvm© e¨e ’̄vcbv wUg Gi AbygwZ e¨ZxZ †Kv‡bv Awa‡ek‡b Abycw ’̄wZ 

 (L) Abby‡gvw`Zfv‡e †K‡› ª̀i evB‡i Mgb A_ev Ae ’̄vb 

 (M) cixÿvq Am ỳcvq Aej¤̂b 

 (N) †Kvm© e¨e ’̄vcbv wUg A_ev †K›`ª KZ…©K wba©vwiZ wbqg-k„•Ljvi cwicš’x Kv‡R Rov‡bv 

 (O) KviY `k©v‡bvi †bvwUk cÖvwßi ci m‡šÍvlRbK Reve cÖ`v‡b e¨_© n‡j 

 (P) wba©vwiZ mg‡q wi‡cvU©/A¨vmvBb‡g›U BZ¨vw` h_vmg‡q Rgv cÖ`v‡b e¨_© n‡j 

 (Q) bvixi cÖwZ A‡kvfb AvPiY 

 (R) wba©vwiZ †cvkv‡Ki e¨Z¨q  

 (S) cÖwkÿ‡Yi wbqg-bxwZi e¨Z¨q  

 (T) ‡mkbK‡ÿ †gvevBj †dvb ev Ab¨ †Kv‡bv †hvMv‡hv‡Mi ev we‡bv`‡bi AvaywbK cÖhyw³ KZ…©c‡ÿi AbygwZ e¨wZ‡i‡K e¨envi I enb Kiv 

 (U) AmvgvwRK Kvh©Kjvc 

 (V) Dc‡XŠKb cÖ`vb ev Ab¨ †Kv‡bvfv‡e †Kvm© e¨e ’̄vcbv, †Kv‡bv Abyl` m`m¨ ev KZ…©cÿ‡K cÖfvweZ Kivi cÖ‡Póv 

 (W) ¯̂vÿi RvwjqvwZ 

            (X) ‡nv‡÷‡ji evB‡i ivwÎhvcb 

            (Y) †h †Kvb A‡mŠRb¨g~jK AvPiY 

            (Z) cÖwkÿYv_©x‡`i KiYxq-eR©bxq wb‡ ©̀kvewji e¨Z¨q  

 

 k„•Ljv cwicš’x AvPiYmg~n/e¨Z¨qmg~n kvw Í̄ ev Í̄evqbKvix KZ…©cÿ 

01 †Kv‡bv cÖwkÿYv_©x cÖ_gevi †kÖwYKÿ Awa‡ekb, †Ljvayjv I 

Ab¨vb¨ Kvh©µ‡g wba©vwiZ mg‡qi c‡i Dcw ’̄Z n‡j 

mZK© Kiv n‡e|   †Kvm© mgš̂q KwgwU 

02 †Kv‡bv cÖwkÿYv_©x GKvwaKevi Awa‡ekbmn †Ljvayjv I Ab¨vb¨ 

Kvh©µ‡g Abycw ’̄Z _vK‡j ev wej‡¤^ Dcw ’̄Z n‡j 

cÖwZevi Abycw ’̄wZi ev wej‡¤^ Dcw ’̄wZi Rb¨ 

†gvU b¤̂‡ii 1% nv‡i b¤̂i KZ©b Kiv n‡e| 

†Kvm© mgš^q KwgwU I †K› ª̀xq 

cixÿv wbqš¿Y KwgwU 

03 †Kv‡bv cÖwkÿYv_©x Aby‡gv`b e¨wZ‡i‡K †kÖwYKÿ, Awa‡ekb, 

†Ljvayjv I Ab¨vb¨ Kvh©µ‡g Abycw ’̄Z n‡j 

b¤^i KZ©b †_‡K ïiæ K‡i Aciv‡ai gvÎv 

we‡ePbvq †Kvm© n‡Z Ae¨vnwZ ch©šÍ †`qv n‡e| 

†Kvm© mgš^q KwgwU, AvBb 

k„•Ljv KwgwU I gnvcwiPvjK 

04 †Kv‡bv cÖwkÿYv_©x Aby‡gv`b e¨wZ‡i‡K †kÖwYKÿ Awa‡ekb, †Ljvayjv 

I Ab¨vb¨ Kvh©µg PjvKv‡j webv Kvi‡Y Ab¨Î Ae¯’vb Ki‡j 

Aciv‡ai gvÎv Abyhvqx b¤^i KZ©b †_‡K ïiæ 

K‡i †Kvm© n‡Z Ae¨vnwZ ch©šÍ †`qv n‡e| 

†Kvm© mgš^q KwgwU, AvBb 

k„•Ljv KwgwU I gnvcwiPvjK 

05 ÔMYKg©Pvix AvPiY wewagvjv 1979Õ Abyhvqx cwiev‡ii †Kv‡bv 

m`m¨ g„Zz¨eiY Ki‡j, cÖwkÿYv_©x wb‡R †Kv‡bv Av`vj‡Zi 

mgbcÖvß n‡j †Kvm© KwgwU †gvU Aby‡ôq Awa‡ek‡bi AbwaK 

5% Awa‡ek‡b Abycw ’̄Z _vKvi AbygwZ w`‡Z cvi‡eb| Gi 

AwaK Abycw ’̄wZi †ÿ‡Î A_ev Ab¨ †Kv‡bv Kvi‡Y 5% Gi 

AwaK Abycw ’̄wZi †ÿ‡Î 

†Kvm© n‡Z Ae¨vnwZ †`qv n‡e|  AvBb k„•Ljv KwgwU I 

gnvcwiPvjK 

06 †Kvm© PjvKv‡j cÖwkÿYv_©x msµvgK †Kv‡bv gvivZ¥K e¨vwa‡Z 

AvµvšÍ n‡j A_ev ỳN©Ubv-KewjZ n‡j 

†gwW‡Kj Awdmv‡ii cÖZ¨qb mv‡c‡ÿ †Kvm© 

cwiPvj‡Ki mycvwikµ‡g †Kvm© Dc‡`óv cuvP 

Kg©w`em ch©šÍ QzwU w`‡Z cvi‡eb| Gi †ewk QzwU 

cÖ‡qvRb n‡j †Kvm© n‡Z Ae¨vnwZ †`qv n‡e| 

†Kvm© mgš̂q KwgwU I 

gnvcwiPvjK 

07 †Kv‡bv cÖwkÿYv_©x †Kvm© PjvKv‡j †Kv‡bv msµvgK e¨vwa‡Z 

AvµvšÍ n‡j  

 †Kvm© n‡Z Ae¨vnwZ †`qv n‡e|  †Kvm© mgš̂q KwgwU I 

gnvcwiPvjK 

08 MÖvg-mgxÿv Kvh©µg I Awdm mshyw³ Kvh©µ‡g †Kv‡bv 

Kg©w`e‡m Abycw ’̄Z _vK‡j 

wba©vwiZ gwWD‡j AK…ZKvh© e‡j MY¨ n‡eb| 

cieZ©x †Kv‡m© AskMÖnY K‡i DËxY© nIqv 

mv‡c‡ÿ mb` cv‡eb| 

†Kvm© mgš^q KwgwU I †K› ª̀xq 

cixÿv wbqš¿Y KwgwU 

09 k„•Ljv cwicš’x ‡h †Kv‡bv AvPi‡Yi Kvi‡Y Aciv‡ai gvÎv Abyhvqx b¤^i KZ©b †_‡K ïiæ 

K‡i †Kvm© n‡Z Ae¨vnwZ ch©šÍ †`qv n‡e| 

†Kvm© mgš^q KwgwU, AvBb 

k„•Ljv KwgwU I gnvcwiPvjK 

 

eywbqvw` cÖwk¶Y †Kv‡m© Am`vPi‡Yi kvw¯Í cÖ`vb msµvšÍ bxwZgvjv 
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mshyw³: (6) 

 

e³v g~j¨vqb m¤úwK©Z wb‡`©kbv 

 

e³v g~j¨vqb cÖwµqv †h †Kvb cÖwkÿ‡Yi gv‡bvbœq‡b we‡kl fzwgKv iv‡L| GB welqwU‡K ¸iæZ¡ w`‡q m¤úªwZ bv‡q‡g wWwRUvj c×wZ‡Z e³v 

g~j¨vqb cÖwµqv Pvjy Kiv n‡q‡Q| GB cÖwµqvq cÖ‡Z¨K cÖwkÿYv_©x‡K cÖwZw`b GKwU K‡i OMR dig mieivn Kiv nq| OMR digwU 

mwVKfv‡e c~i‡Yi Rb¨ wb‡¤œv³ wb‡`©kbv AbymiY Kiv cÖ‡qvRb :  

 

1| bv‡qg Abyl`e„‡›`i Rb¨ wba©vwiZ †KvW mwVKfv‡e wj‡L e„Ë fivU Ki‡Z n‡e| 

2| cÖ‡Z¨K †Kv‡m©i Rb¨ wba©vwiZ †KvW mwVKfv‡e wj‡L e„Ë fivU Ki‡Z n‡e| 

3| AwZw_ e³vi †ÿ‡Î cÖ‡Z¨K †Kv‡m©i eªæwkq‡i Avjv`vfv‡e AwZw_ e³vi †h ZvwjKv i‡q‡Q Zvi wmwiqvj Abymv‡i 901 †_‡K ïiæ 

n‡e (†hgb ZvwjKvi 1g R‡bi †KvW n‡e 901, 2q R‡bi †KvW n‡e 902 BZ¨vw`)| 

4| c~iYK…Z OMR dig¸‡jv Dëv‡bv-cvëv‡bv I G‡jv‡g‡jvfv‡e evwÛj bv K‡i mvwR‡q evwÛj Ki‡Z n‡e| 

5| e³v g~j¨vqb cÖwµqvwU cÖwkÿ‡Yi gv‡bvbœq‡bi mv‡_ m¤ú„³ weavq OMR dig h_vh_fv‡e c~iY Kiv Avek¨K|   
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1

mshyw³: (7) 

Reference Books 

Module 1, 2:  Bangladesh: History, Society, Culture and Liberation War  
 

1.    Sirajul Islam [ed], History of Bangladesh 

2.    Nihar Ranjan Roy, History of Bangladesh 

3.    J.N Sarker, History of Bengal 

4.    R.C. Majumder, History of Bengal  

5. evsjv‡`‡ki ¯^vaxbZv hy× `wjjcÎ (15 LÛ) m¤úv`bv : nvmvb nvwdRyi ingvb, nv°vbx cvewjkvm©, XvKv 

6. evsjv‡`k miKvi 1971, †jLK: GBP.wU.Bgvg, AvMvgx cÖKvkbx 

7. evsjv‡`‡ki BwZnvm 1704, 1971 m¤úv`bv: wmivRyj Bmjvg, GwkqvwUK †mvmvBwU Ae evsjv‡`k 

8. evOvwji gyw³ msMÖvg I RvwZi RbK e½eÜz, †jLK: nviyb-Ai-iwk`, Xvwe 

9. ZvRDÏxb Avng‡`i Wvqix (1 I 2 LÛ), m¤úv`K: wmwgb †nv‡mb wiwg 

10. Bangabandhu Sheikh Muzib: A Leader with a difference †jLK: Ievq ỳj nK, Radical Asia Publications 

11. The Awami League, †jLK: Shyamali ghosh, Academic Publications. (evsjv ms¯‹iY, BDwcGj cÖKvwkZ) 

12. †jL‡Ki †ivRbvgPvq Pvi `k‡Ki ivRbxwZ- cwiµgv 1953-93, †jLK: Ave`yj nK, BDwcGj 

13. evsjv‡`‡ki gyw³msMÖv‡gi BwZnvm 1947-1971, m¤úv`bv : mvjvnDÏxb Avng` I Ab¨vb¨, AvMvgx cÖKvkbx 

14. e½eÜz †kL gywRe‡K wN‡i wKQy NUbv I evsjv‡`k, †jLK: Gg.G. Iqv‡R` wgqv, BDwcGj 

15. ¯^vqZ¡kvmb †_‡K ¯^vaxbZv 1966-1971, †jLK: Kvgvj †nv‡mb, A¼zi cÖKvkbx 

16. Bangladesh Documents (Vol. 1,2) m¤úv`bv: Sheedndra Kumar and others, BNK press, Madras 

(evsjv‡`k, BDwcGj) 

17. gyw³hy‡× evsjv‡`k, g~j †jLK: †gRi †Rbv‡ij †K.Gg. kwdDjøvn, AvMvgx cÖKvkbx 

18. g~javiv 71, †jLK: gC`yj nvmvb, BDwcGj 

19. evOvjxi KÚ, m¤úv`bv: †gvbv‡qg miKvi, AvMvgx cÖKvkbx evsjv‡`k gyw³hy‡×i BwZnvm, †jLK: W. †gv. nvbœvb, nv°vbx cvewjKvm©| 

20. `¨ †ic Ae evsjv‡`k, g~j: Gš’bx g¨vmKv‡ibnvm, nv°vbx cvewjKvm© 

21. evsjv‡`‡ki i‡³i FY, g~j: Gš’bx g¨vmKv‡ibnvm, nv°vbx cvewjKvm© 

22. gyw³hy‡×i bq gvm : Aeiy× ivR-wek¦we`¨vjq, †jLKt Avgvbyjøvn Avng`, nv°vbx cvewjKvm© 

23. j¶ cÖv‡Yi wewbg‡q, †jLK: iwdKzj Bmjvg exi DËg, Abb¨v 

24. j¶ cÖv‡Yi wewbg‡q, †jLK: iwdKzj Bmjvg exi DËg, Abb¨v 

25. Amgvß AvZ¥Rxebx, †kL gywReyi ingvb, BD wc Gj 

26. Blood Beaten Track by Ahmad Salim, HwZn¨ 

27. International Document of Great Liberation War in Bangladesh (Vol. 1, 2 & 3) †jLK: Dr. M.A. 

Mannan Chowdhury and Sharifa Mannan, RvZxq MÖš’ cÖKvkb 

28. gyw³hy‡×i †cÖ¶vc‡U e¨w³i Ae¯’vb-G. Gm. Gg. mvgQyj Av‡iwdb, BDwcGj 

29. mv‡iÛvi A¨vU XvKv : GKwU RvwZi Rb¥, †jLK : †j.†R. †RGdAvi R¨vKe, BDwcGj 

30. The Cruel Birth of Bangladesh ...by Archer K. Blood, UPL 

31. evsjv‡`k 1971 (1-4 LÐ)  Avdmvb †PŠayix, gvIjv eªv`vm© 

32. †m±i KgvÛviiv ej‡Qb gyw³hy‡×i ¯^iYxq NUbv, m¤úv`bvq kvnwiqvi Kwei, gvIjv eªv`vm© 

33. †WU jvBb evsjv‡`k : bvBbwUb †m‡fw›U Iqvb,   g~j: wmWwb kbevM©, Aby: gwd`yj nK, mvwnZ¨ cÖKvk 

34. gyw³hy× Rbhy× : Av_© mvgvwRK cwi‡cÖw¶Z, †jLK: AvwZDi ingvb, mvwnZ¨ cÖKvk 

35. evsjv‡`‡ki gyw³msMÖvg I AvIqvgx jxM : cÖvmw½K `wjj, †jLK: AvwZDi ingvb, mvwnZ¨ cÖKvk 

36. DËice© gywRebMi,  kIKZ Imgvb, mgq cÖKvkb 

                                                 
1The list is on random basis not on standard refernece format. 
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37. gyw³hy× †Kvl (5 LÐ),  W. gybZvmxi gvgyb m¤úvw`Z, mgq cÖKvkb 

38. `yw ©̀‡bi w`bwjwc,  Aveyj dRj, mgq cÖKv 

39. civwRZ cvwK¯Ívwb †Rbv‡ij‡`i `„wó‡Z gyw³hy×, gybZvmxi gvgyb m¤úvw`Z, mgq cÖKvk 

40.  1971 : Av‡gwiKvi †Mvcb `wjj, wgRvbyi ingvb Lvb, mgq cÖKvkb 

41.  cvwK¯Ívwb hy×vcivax 191 Rb, Wv. Gg.G. nvmvb, mgq cÖKvkb 

42.  evsjv‡`‡ki gyw³hy×, cwÎKvcÄx, m¤úv`K : KzZze AvRv`, kv‡n` ggZvR, evsjv GKv‡Wgx 

43.  gyw³hy‡× evOvjx †eŠ× m¤úÖ`vq, †jLK: cÖYe Kzgvi eo~qv, evsjv GKv‡Wgx, gywRebMi  miKvi I evsjv‡`‡ki gyw³hy×, †jLK: W. 

gy dv‡qKz¾vgvb, evsjv GKv‡Wwg 

44.   e½eÜzi wkÿv`k©b, †jLK-W. wW. Gg. wd‡ivR, AvMvgx cÖKvkbx, XvKv  

 

Module-03: Basics of Social Research 

1. Abedin M. Zainul,(1996) A Hand Book of Research for the Fellows of M. Phil and Ph.D. Programmes. Dhaka: 

Book Syndicate. 

2. Adams, Gerald R. and Schvaneveldt, Jay D. (1985), Understanding Research Methods, New York: Longman.  

3. Aminuzzaman M. Salahuddin, (1991) Introduction to Social Research. Dhaka: Bangladesh Publishers. 

4. Education Research Methodology, Training Manual, National Academy for Educational Management 

(NAEM). 

5. Khaleque et al. (1990) A text book on Research Methodology in Social Science. Dhaka: Hasan Book House. 

6. Babbie, Earl (1986), The Practice of Social Research, California, Wadsworth Publishing Co. 

7. Best, John W. (1978) Research in Education, Third edition. New Delhi: Prentice-Hall. 

8. Brenner, Michael, Brown, Jennifer, and Canter, David (1987), The Research Interview: Uses and 

Approaches, London, Academic Press Inc. Ltd. 

9. Bynner, John and Stribley, Keith M. (1986), Social Research: principles and procedures, New York, The 

Open University Press. 

10. Creswell, John W. (1998), Qualitative Inquiry and Research Design, India: New Delhi. 

11. Douglas, Jack D. (1976), Investigative Social Research, UK: London. 

12. Ghosh, B. N. (1985), Scientific Method & Social Research, 3rd edition. India: New Delhi. 

13. Goode, William J. and Poul K. Hatt (1981), Methods in Social Research, Singapore: McGraw-Hill Book 

Company. 

14. Green, Ronald M. (1987), “Morality and Religion”, In Mircea Eliade (ed.), The Encyclopaedia of Religion, 

Volume 10. New York: Macmillan Publishing Company. 

15. Gupta, S. (1993). Research Methodology and Statistical Techniques, New Delhi: Deep and Deep 

Publications. 

16. Hannagan, T. J. (1986), Mastering Statistics, 2nd edition. London: Macmillan. 

17. Haring, L. Lloyd and John F. Lounsbury (1971) Introduction to Scientific Geographic esearch. Dubuque: WM. 

C Brown. 

18. Hobbs, Nicholas (1968) “Ethical Issues in the Social Science”, in David Sills (ed.), International Encyclopaedia 

of the Social Sciences, Volume 5. New York: The Macmillan Company and The Free Press.  

19. Iyengar, T.K.S., Rao, Ramakrishna, M. and Chary, S.L.V. (ed.) (1978), Techniques of Technical Report 

Writing, New Delhi: Allied Publishers Private Limited. 

20. Johnston, R. J. (1986) Philosophy and Human Geography: An Introduction to Contemporary Approaches, 2nd 

edition. Victoria: Edward Arnold. 

21. Kalton, G., and Moser, C.A. (1986), Survey Methods in Social Investigation. England: Gower. 

22. Langer, Elinor (1966) Human Experimentation: New York Verdict Affirms Patient’s Rights, Science 152:663-

666. 

23. LincoIn (eds.), The Landscape of Qualitative Research, London: Sage Publication.  

24. Mian, Muhammad Ali (1984), An Introduction to Statistics, 4th ed. Dhaka: Ideal. 

25. Mir Obaidur Rahman, Introductory Quantitative Methods: A Policy Approach. 

26. Mostafa, M.G. (1981), Methods of Statistics, 2nd ed. Dhaka: Anwari-2 

27. Nagar, A.L. (1986), Basic Statistics, 2nd ed. Delhi: Oxford. 

28. Naiman, Arnold (1977), Understanding Statistics, 2nded. New York: McGrow-Hill,  
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29. Punch, Maurice (1998) “Politics and Ethics in Qualitative Research”. In Norman K. Denzin and Yvonna S. 

30. Sarantakos, Sotirios (1993) Social Research. Australia: Macmillan. 

31. Sharma, R. D. (1988), Research Methodology in Social Sciences, 1st ed. India: New Delhi. 

32. Singleton, Royce and Bruce C. Straits (1988), Approaches to Social Research, USA: NY 

33. Sklare, Arnold B., Creative Report Writing (1964), New York, McGraw-Hill Book Co.  

34. Sudman, S., and Bradburn N. M. (1982), Asking Questions, San Francisco: Jossey-Bass.  

35. Tsanoff, Radoshav A. (1985), “History of Ethics”, in William D. Halsey and  Emanuel Friedman (eds.) Collier’s 

Encyclopedia, Vol. 9, New York. Macmillan Educational Company. 

36. Ahuja Ram (2002),”Research Method” Jaipur and New Delhi, Rawat Publication. 

 

Module 5: Governmental System and Essential Laws 

1. The Constitution of the People’s Republic of Bangladesh 

2. The Code of Criminal Procedure, 1898 

3. People’s Republic of Bangladesh Flag Rules, 1972 

4. The National Anthem Rules, 1978 

5. Bangladesh National Emblem Rules, 1972 

6. Rules of Business, 1996 

7. The Administrative Tribunal Act, 1980 

8. The Warrant of Precedence 

9. Protocol Manual 

10. Local Government in Bangladesh, Bangladesh 

11. Edited by Kamal Siddiqui, 2nd Revised ed. Dhaka UPL 1995 

12. Principles of Local Level Planning in Bangladesh. By M Zillur Rahman. NILG. 1986 

13. Local Government in South Asia. Edited by Kamal Siddiqui. UPL Dhaka, 1995. 345 Page. 

14. Development of Local Government in Bangladesh. Mohammad Faizullah. National  Institute of Local 

Government, Dhaka 1987 

15. Theory of Local Government. Md. Akbar Ali Khan and M.A. Muttalib. Sterling publishers Private Limited. 

16. Local Government in the Modern State. Martin Loughlin. London Sweet & Maxwell 1986. 

 

Module 6:  Public Administration and Good Governance    

1. Public Administration and Public Affairs, Nicholas Henry, Prentice Hall of India. 

2. Development Administration, Dr. RK Sapru, Deep & Deep Publishers, India. 

3. Development Administration, RD Sharma, HK Publications & Distributors, India. 

4. Development Administration, TN Chaturvedi (Edited), Indian Institute of Public Administration. 

5. Public Management & Administration, Owene E. Hughes, MacMillan Press Limited (UK). 

6. Administrative Reforms in Bangladesh, Mohammad Mohabbat Khan, UPL, Dhaka. 

7. Administrative Reforms, PR Dubhashi, BR Publishing Corporation, Delhi. 

8. Towards Good Governance in Bangladesh, Kamal Siddiqui, University, Press Limited, Dhaka. 

9. Governance: South Asian Perspective, Hasnat Abdul Hye (Edited), UPL, Dhaka. 

10. Ombudsman for Bangladesh, Ali Ahmed, Academic Publishers, Dhaka. 

11. Ahmed, M.(ed.) (1998) Public Service Management: Achieving Quality Performance in the 21st Century, Manila, 

Eastern Regional Organisation for Public Administration. 

12. Collins, P. and Kaul, M. (1995), ‘Governments in transition: towards a new public  administration’. Public 

Administration and Development, Vol. 15 (3): 201-208. 

13. Caiden, G. E.(1969) Administrative Reform, Chicago, Aldine Publishing Company. 

14. Caiden, G. E.(1991) Administrative Reform Comes of Age, Berlin, Walter de Gruyter. 

15. Chueng, A (1996) ‘Performance Pledges-Power to the Consumer or a Quagmire in Public Service 

Legitimation?’ International Journal of Public Administration, Vol. 19(2): 233-259. 

16. Collins, P. and Kaul, M. (1995), ‘Governments in transition: towards a new public administration’, Public 

Administration and Development, Vol. 15(3): 201-208. 

17. Commonwealth Secretariat (1995) From Problem to Solution: Commonwealth Strategies for Reform, London. 

18. Commonwealth Secretariat (1996) Current Good Practices and New Developments in Public Services 

Management: The Commonwealth Portfolio, London. 
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19. Gunn, L. (1988), ‘Perspectives on Public Management’ in. Kooiman, J. and Eliasson, K. (ed), Managing Public 

Organisations: Lessons from Contemporary European Experience.  London, Sage. 

20. Halachmi, A. (1995) ‘Re-engineering and Public Management: Some Issues and  Considerations’, International 

Review of Administrative Sciences, Vol. 61 (4): 104-112. 

21. Hill, C.W.C. and Jones, G.R. (2001) Strategic Management: An Integrated Approach (5th edition), Boston, 

Houghton Mifflin Company. 

22. Hughes, E. O. (1998), Public Management and Administration: An Introduction (2nd Edition). St. Martin’s Press 
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23. Ingstrup, O. and Crookall, P. (!998) The Three Pillars of Public Management: Secrets  

 of Sustained Success, Mcgill-Queen’s University Press, Montreal. 

24. Kaul, Mohan (1998) Introducing New Approaches: Improved Public Service Delivery, London, Commonwealth 

Secretariat. 

25. Khan, M. M. (1998) Administrative Reforms in Bangladesh, Dhaka, The University Press Limited. 

26. Khandwalla, P.N. (1999) Revitalizing the State: A Menu of Options, Sage  

 Publications, London, New Delhi. 

27. Lane, Jan-Erik (ed.) (1997) Public Sector Reform: Rationale, Trends and Problems, London, Sage 

Publications. 

28. Minogue, M., Polidano, C. and Hulme, D. (ed.)  (1998) Beyond the New Public Management: Changing Ideas 

and Practices in Governance, Chelteham, Edward Elgar. 

29. PARC (2000) Public Administration for 21st Century: Report of the Public Administration Reform Commission, 

Bangladesh, Dhaka. 

30. Schick, A. (1998) 'Why Most Developing Countries Should Not Try New Zealand's Reforms', World Bank 
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31. Sundaram, P.S.A. (1997) ‘Recent Initiatives for Administrative Reform in India’ The Indian Journal of Public 

Administration, Vol-XLIII (3): 553-559. 

32. Turner, M. and Hulme, D. (1997) Governance, Administration and Development: Making the State Work, 

Macmillan Press Limited, London 

33. UNDP (1993) Report on Public Administration Sector Study in Bangladesh, New York, United Nations 
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34. Wadhani, M., Minocha, O.P. and Sharma, A.K. (1995) ‘Reforms to Improve Public Sector Performance: The 

Indian Experience and Perspective’, Asian Review of Public Administration, Vol-VII (2):12-21. 

35. World Bank (1996) Government That Works: Reforming the Public Sector, UPL, Dhaka  

36. World Bank (1997), World Development Report: The State in a Changing World, Oxford University Press, 

Oxford. 

 

Module 08:  Leadership and Change Management 

1. Burns, R. B. (1979), The Self Concept: Theory, Measurement, Development and Behavior, London: Longman 

2. Clawson, James G. et. al (1985), Self Assessment and Career Development, New Jersey: Prentice-Hall Inc. 

3. Commonwealth Secretariat (2001), Conflict Resolution Strategies and Skills (Module 10), London: 

Commonwealth Secretariat 

4. Cohen, Allan R. et al. (1988), Effective Behavior in Organizations (4th ed), Illinois: IRWIN, INC, Drafke, Michael 

W. and Kossen, Stan (1998), The Human Side of Organizations (7th edition),  New   York: Addison-Wesley 

5. Dreu, Carsten K.W. De & Vliert, Evert Van de (ed, 1997), Using Conflict in Organizations,  London, New Delhi: 

SAGE Publications 

6. Dyer, William G (1987), Team Building: Issues and Alternatives, California: Addison-Wesley Publishing 

Company 

7. Hicks, Herbert G. and Gullett, C. Ray (1981, 4th ed.), Management, New York: McGraw-Hill, Inc. 

8. Hill, Charles W.L. and Jones, Gareth R. (2001), Strategic Management: An Integrated Approach (5 th edition), 

New York: Houghton Mifflin Company 

9. Islam, Md. Shirajul (2000), Designing a Generic Competency Framework for Bangladesh Civil Service, Dhaka: 

BPATC 

10. Johnson, Thomas W. and Stinson, John (1978), Management Today and tomorrow, London, California: 

Addison-Wesley Publishing Company 
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11. Lewis, Chad T. et. al. (1990), Managerial Skills in Organizations, Singapore, Boston, London: Allyn and 

Bacon 

12. Myers, Selma G. (1998, Indian Reprint), Team Building for Diverse Work Groups, New Delhi: Wheeler 

Publishing 

13. Parker, Glenn M., (2003), Cross-Functional Teams: Working with Allies, Enemies, and Other Strangers, San 

Francisco: John Wiley & Sons, Inc. 

14. Pettinger, Richard (3rd edition, 2002), Introduction to Management, New York: Palgrave 

15. Pfeiffer, J. William, (edited, 1996), Theories and Models in Applied Behavioral Science (Volume1-4) New Delhi: 

Pfeiffer & Company 

16. Robbins, Stephen P. and Coulter, (1999), Management (6th ed), New Jersey: Prentice Hall 

17. Scott, William G. et. al (1981), Organization Theory: A structural and Behavioral Analysis, Illinois: IRWIN 

18. Yukl, Gary A. (1981), Leadership in Organizations, Englewood Cliffs, New Jersey 07632 Prentice-Hall, Inc. 

 

Module 09: Total Quality Management 

1. Colin Morgan and Stephen Murgatryod (1994), Total Quality Management in Public Sector, Philadelphia: 

Open University Press. 

2. Jerry W. Koehler & Joseph M. Pankowski (1996), Continual Improvement in Government: Tools 

             & Methods, Florida St. Lucie Press  

3. Dale H. Besterfield, Carol H. Besterfield, Marry Besterfield-Sacre, Glen H. Besterfield, Total Quality 

Management, Person Education (Singapore) Pte. Ltd, Indian Branch, 482 F.I.E Patparganj, Copyright-2003 

 

Module 07, 10(A):  Organization and HRM, Office Management & Service Rules 

1. Kreitner, Robert, Management, Houghton Mifflin Company, Boston New York, 9th Edition, 2004. 

2. Byars, Rue, Management, IRWIN, London, Seventh Edition,1995. 

3. Black, J. Stewart, Porter, W. Lyman, Management, Prentice Hall, Upper Saddle River, New Jersey, 2000. 

4. Flippo, Ediwin B., Personnel management, New York: McGraw-Hill Book Co. 

5. Lewis, Chad T. et. al. (1990), Managerial Skills in Organizations, Singapore, Boston, London: Allyn and Bacon. 

6. Bangladesh Service Rules Part-I, Government Publication 

7. Establishment Manual – Vol-I & II, Government Publication 

8. Fundamental Rules & Subsidiary Rules, Government Publication 

9. Human Resource Management, Stephen P. Robbins. 

10. Human Resource Management, Harry Desner. 

11. Personnel/Human Resource Management, Herbert G. Heneman. 

12. Organizational Behavior, Keith Devis 

13. Management, Kraitner. 

14. Office Secretary Act. 

15. The Bengal Records Manual-1943. 

 

Module 11: Financial Rules and Procedures 

1. The Constitution of the People’s Republic of Bangladesh 

2. General Financial Rules (GFR) 

3. Rules of Business, 1996 

4. Office Memorandum No. FM/FD/Exctr.1/DP-1/2000/2 Dated 03.02.2005. 

5. General Provident Fund Rules - 1979 

6. Benevolent Fund Rules - 1982 

7. Group Insurance Rules - 1982 

8. Local Audit Manual, Local and Revenue Audit Department. 

 

Module 12: Economic Concepts and Aspects   

1. Arndt, Sven W et al, (ed 1985) Exchange Rates, Trade and the U.S. Economy, Cambridge: Ballinger Publishing 

Company. 

2. Byrns, Ralph T. and Stone, Gerald W (1984) Economics Glenview, Illinois: Scott Foresman and Company. 
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3. Desai, Padma (ed. 1997) Going Global: Transition from Plan to Market in the World Economy, Cambridge: The 

MIT Press. 

4. Hanson, J.L. and Orchard, E.W (1983) Monetary Theory and Practice, London and plymouth:   The English 

Language Book Society and Mac Donald & Evans Ltd. 

5. Jhingan, M.L (1998) Micro Economic Theory, Delhi: Vrinda Publications (p) Ltd. 

6. Murshed, Syed Mansoob (1997) Macroeconomics For Open Economics, London: The Dryden Press. 

7. Lulsey, Jane (ed. 2002) International Economic Regulation, Burlington: Ashgate Publishing Company. 

8. Little, Ian M.D. (1982) Economic Development: Theory, Policy and International Relations, New York: Basic 

Books Inc. Publishers. 

9. Mankiw (2007) Macroeconomics 

10. Miller, Roger Le Roy (1999) Economics Today the Micro view, New York: Addison-Wesley. 

11. Samuelson, Paul. A and Temin, Peter (1976) Economics, Tokyo: McGraw-Hill Kogakusha Ltd. 

12. Todaro, Michael P, (1992) Economic Development in the Third World, New York & London: Longman. 

13. Parveen, Farida (2005) “Currency Devaluation as a Strategy for Export Promotion and Resource Reallocation 

Toward the Tradable Goods Sector”, Bank Parikrama-A Journal of Banking & Finance, Vol 30, No. 1.  

 

Module 15: Environmental Management  

1. Atiq Rahman, (edited) Environment and Development of Bangladesh, University Press Limited. 

2. Shapan Adnan, Floods:  People and the Environment, Research and Advisory Resources, Dhaka,1999. 

3. Dr. M. Salar Khan, Towards Sustainable Development: Conservation of Genetic Resources of Bangladesh, 

Bangladesh Agricultural Research Council, Dhaka. 

4. Dr. M. Yousuf Ali, Towards Sustainable Development: Fisheries Resources of Bangladesh, Bangladesh 

Agricultural Research Council, Dhaka. 

5. US Agency for International Development, Bangladesh Environment and Natural Resources  Assessment. 

6. Anil Agarwal, Sunita Narayan, Global Warming in an Unequal World: A Case of Environmental Colonialism, 

Centre for Science and Environment, New Delhi, 1998.  

7. Ted Hanisch. (Edited)  A Comprehensive Approach to Climate Change, CICERO Publication, 1999. 

8. Jeremy Legget. (Edited ) Global Warming:  The Green Peace Report, OUP, 1999. 

9. Bangladesh Centre for Advanced Studies, Forest Resource in Bangladesh, Issues Problem and Prospect, 

BCDS Publication, 1989. 

10. Dr. Kamal Sidddiqui, Social Formation in Dhaka City : A Study in Third World  Urban Sociology, University 

Press Ltd. Dhaka.  

11. Rafiqul Huda Chowdhury, Urbanization in Bangladesh, CUS Publication, Dhaka University, 1988. 

12. Roushan Jahan (Edited), Environment and Development: Gender Perspective, University Press Ltd. 1998 

13. MS Hussain, (Edited) Improving Soil Management for Intensive Cropping in the topics, Dhaka, Bangladesh, 

1998. 

14. Golam Monowar Kamal, Selected Terms on Environmental Management in Bangladesh, University Press Ltd, 

Dhaka, 1998. 

15. M Salar Khan, (Edited) Wetlands of Bangladesh, BCAS Publication, 1998. 

16. WRI, Biodiversity Prospecting: Genetic Resources for Sustainable Development, World Resources Institute 

Publication, New York. 1993. 

17. World Bank, Development and Environment: World Development Report 1992, World Bank Publication. 

18. Leister R. Brown, State of the World 1994: A World Watch Report on the Progress Towards a Sustainable 

Society. 

19. ADAB, Environment and Development: Bangladesh NGOs Perspective on Policy and Action, UNCED 

Publication, 1992. 

20. Jorge E. Hardoy, Diana Mitlin, and David Satterthwaite, Environmental Problems in Third World Cities, 

Earthscan, London, 1992. 

21. ESCAP (1992), Environmental Impact Assessment: Guidelines for mining development. United Nations , New 

York. 

22. SAARC (1992), Regional Study of the causes and consequences of natural disasters and the protection and 

preservation of the environment. South Asian Association for Regional Cooperation, Kathmandu.  

23. United Nations, State of the Environment in Asia and the Pacific, Asian Development Bank Publication, 1995. 
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24. International Federation of Red Cross and Red Crescent Societies, World Disaster Report, 1999. 

25. W. Nick Carter, Disaster Management: A Disaster Manager's Handbook, Asian Development Bank Publication, 

1994. 

26. Alcira Kreimer and Margaret Arnold (Edited): Managing Disaster Risk in Emerging Economies,   The World 

Bank Publication, 2000. 

27. Disaster Management Bureau, Standing Orders on Disaster, Ministry of Disaster Management  and Relief, 

August 1999. 

28. Bangladesh: State of the Environment 2001. 

 

Module 16 (A): English Language Skills 

 

1. Cambridge IELTS (2007-2008). Cambridge: Cambridge University Press (All Volumes) 

2. Cameron, Ponny & Todd, Vanessa (2004-2005).  The New Prepare for IELTS Academic Modules. Sydney 

NSW: Insearch UTS 

3. Hawthorn (2002). IELTS to Success, Preparation Tips and Practice Tests.  Australia: John Willey & Sons 

Australia Ltd 

4. Hornby, A.S. (2006).  Oxford Advanced Learner’s Dictionary. Oxford: Oxford University Press. 

5. McCarter, Sam & Ash, Judith (2003).  IELTS Test builder. Oxford: Macmillan Publishers Limited. 

6. Sahanaya, Weady & Hughes, Terri (2002). IELTS Preparation and Practice. Oxford: Oxford University Press. 
 

 

Module 16 (B): Bangla Language Skills 
 

1. iex›`ªbv_ VvKzi, 1998, evsjv kãZË¡, Abb¨v, XvKv   

2. Aveyj Kvjvg gbRyi †gvi‡k`, 1985, AvaywbK fvlvZË¡, gvIjv eªv`vm©, XvKv 

3. gbmyi gymv, 1991, fvlvwPšÍv: cÖm½ I cwiwa, evsjv GKv‡Wwg, XvKv 

4. b‡ib wek¦vm, 1998, cÖm½ evOjv fvlv, Abb¨v, XvKv 

5. gbmyi gymv, 1985, fvlv-cwiKíbvi mgvRfvlvZË¡, evsjv GKv‡Wwg, XvKv 

6. nvqvr gvgy`, 1992, evsjv †jLvi wbqgKvbyb, cÖZxK, XvKv 

7. 2010, e¨envwiK evsjv Awfavb, evsjv GKv‡Wwg, XvKv 

8. 2009, evsjv evbvb Awfavb, evsjv GKv‡Wwg, XvKv 

 

Module 17: ICT and e-governance  

1. Rahman, Mahbubur (2005): MS-Office. Systech Publication, Dhaka. 

2. Rahman, Azizur (2005): MS-Office. Gyankosh Prakashoni, Dhaka 

3. Mansfield, Ron: Mastering Word-97. Tech Publications PTE Ltd. 

4. Murray, Katherine (2005): Mastering PowerPoint-2000. BPB Publications 

5. Rahman, Azizur (2005): Mastering Excel-2000.Gyankosh Prakashoni, Dhaka 

6. Ashraf, Bappi (2005): Mastering Access-2000.Gyankosh Prakashoni, Dhaka. 

7. Islam, Tariqul: Computer Troubleshooting. Gyankosh Prakashoni, Dhaka 

8. Bayroze, A. Frozen: DataCommunication & Networking 

9. Nance, Barry: DataCommunication & Networking. 
 

 

Module 18: Book Review 
1. Muslim, Syed Naquib (1999) Public Speaking and Writing Seminar Paper, Syndicate Report, Book 

review; Theory and Practice, Dhaka, BPATC. 
2. Rahman, Mir Obaidur, ed.(1997) “Book Review on Local Government in Bangladesh, by Dr. Kamal 

Siddiqui” in Bangladesh Journal of Public Administration. Vol. VI, No.1. (Annual Issue) 1997, Dhaka, 
BPATC. 

3. Osborn, Michael and Osborn, Suzanne (1999) Public Speaking, Boston, Houghton 
             Mifflin.Turner, Stuart (1991) Public Speaking in Business, How to Make a Success of Meetings, 

Speeches, Conferences and all Business Presentations. London, McGraw-Hill. 
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4. Rahman, Hasibur (2000) “Book Review Programme in Advanced Course on Administration and 
Development (ACAD) on in Foundation Training Course: A case study, Dhaka, BPATC. 

 

Module 19: Physical Conditioning and Games 
 

1. Fox, Borwers, Foss, Exercise Physiology 
2. Hardyail Singh, Sports Training 
3. Dr. A.K. Uppal, Sports Training 
4. Zegler, Sports Management  
5. I.B.F. Official Rules Book of Basketball   
6. F.I.F.A. Official Rules Book of Football  
7. I.V.E Official Rules Book of Volleyball. 
8. I.C.C. Official Rules Book of Cricket   
9. I.T.F. Official Rules Book of Tennis  
10. I.H.F. Official Rules Book of Handball   
 

Module 20: Ethics in Public Administration  
1. Mashite, Hiroyuki, Theology, Ethics and Meta-physics 
2. Begum, Hasna, Ethics in Social Practice. 
3. Sterba, James P., Ethics: Classical Western. 
4. Rohr, John A., Ethics for Bureaucrats. 
5. Werhane, Patricia H, Business Ethics. 
6. Sterpa, Jame P., Ethics. 
7. Banks, Sarah, Ethical Issues in Youth Work. 
8. Sadeq, Abul Hasan, Ethics in Business and Management. 
 

 

Module 21: Gender and Child Rights 
1. First Call of Children: a booklet published by UNICEF 
2. First Periodic report of the Government under the Convention on the Right of the  
 Child, M/O Women and Children Affairs, December 2000 
3. The State of the World Children 2004, UNICEF. 
4. Gender and Development Training Manual for Bangladesh Civil servants, CBGM  
 project, Module-2. Theoretical Context of Gender, UNDP Dhaka, Bangladesh. 
5. OECD Development Assistance committee 1998, source book on concept and    
 approaches linked to gender equality, OECD Paris. 
6. Oxfam 1994, The Oxfam Gender Training Manual, Oxfam London. 
7. A curriculum for the Training of Trainers in gender mainstreaming, FEMNET,  
 African Women’s Development and Communication Network, 2004. 
8. Social Mobilization Strategies for Elimination of Gender Discrimination in Bangladesh, Edited by M. 

Mahbubur Rahman Morshed, Published by BPATC and UNFPA, 2002. 
 

 

 

 

 

 

Module 22, 23: Teaching-Learning Theories and Contemporary Issues  
 

1|  wk¶v g~j¨vqb I wb‡`©kbv- weGW, evsjv‡`k Db¥y³ wek¦we`¨vjq 

2| wk¶vi BwZnvmÑ ¯‹zj Ad GWz‡Kkb, weGW, evsjv‡`k Db¥y³ wek¦we`¨vjq 

3|  wk¶v g‡bvweÁvb, `~i wk¶‡Y weGW, wk¶v gš¿Yvjq 

4|  welqwfwËK cÖwk¶Y †Kvm©, cÖwk¶Y g¨vby‡qj, evsjv‡`k gv`ªvmv †Uªwbs Bbw÷wUDU, MvRxcyi, †evW©evRvi, XvKv 

5|  cÖwk¶Y e¨e¯’vcbv- †gvt Avbmvi Avjx Lvb, Ab¨vbv, evsjvevRvi, XvKv 

6|  †emiKvix wk¶v cÖwZôv‡bi cÖkvmb I e¨e ’̄vcbv- W. dRjyi ingvb| 

7|  †emiKvix we`¨vjq e¨e¯’vcbv- †gvt g‡bvqvi †nv‡mb 

8| evsjv‡`k wk¶v cÖkvmb I e¨e¯’vcbv Ñ Avbmvi Avjx Lvb 

9|  cvV`vb c×wZ I †kªYx msMVb- †gvt AvRnvi Avjx, evsjv GKv‡Wwg 



 

67 

 

10|  mywk¶K- gÃªykªx †PŠayix 

11|  wk¶v Dbœqb cwiKíbv- Avey nvwg` jwZd 

12|  wk¶v Z_¨ cÖhyw³- I m¤¢vebvgq evsjv‡`kÑ W. †gv. Kvq‡Kvev` 

13|  †emiKvix wk¶v cÖwZôvb MvBW- wQwÏKzi ingvb wgqv| 

14|  wk¶vµg Dbœqb: bxwZ I c×wZ- W. †gv. Aveyj Gnmvb 

15|  wk¶K Dbœq‡b †KŠkj- ˆmq` RMjyj cvkv I Ab¨vb¨ 

16|  wk¶v e¨e¯’vcbv- Ave`yj Kv‡`i wgqv 

17|  hy‡M hy‡M wk¶v Kwgkb I wk¶vi Dbœqb- †gvnv¤§` Bwjqvm Avjx 

18| wk¶v g‡bvweÁvbÑ W±i cÖxwZf~lY P‡Ævcva¨vq 

19| wk¶vµg cÖm½- ggZvR jwZd 

20|  wk¶v cÖkvmb I e¨e¯’vcbv- Gg. GBP. Avjx 

21|  wk¶vi cwigvc I g~j¨vqb- GmBwWwc, wk¶v gš¿Yvjq 

22|  wk¶Y cÖm‡½ g‡bvweÁvbÑ GmBwWwc, wk¶v gš¿Yvjq 

23.  Education and Development – Edit: K. Francis, Discovery Publishing House, New Delhi, India 

24.  Indian Higher Education – Pawan Agarwal, SAGE Publication,New Delhi 

25.  Curriculum Evaluation in Schools- Mccormick and Mary James,  Crone Hem, London 

26.  Supervisions in Elementary Schools, Edit. S.R. Vashist, Anmol Pub, New Delhi 

27.  Classroom Administration _ R.C. Mishram , A.H.P. Publication Corporation, New Delhi, 

28.  Teaching Science- A Handbook for primary & Secondary Schools Teaching, Steve Alsop & Keith  

Hicks 

29.  Educational Foundations – Alaas,Canestrari, Bruce A Marbae , SAGE 

30.  Modern Methods & Techniques of Teaching,Stella Ramchandani, Dominant Publication , New 

Delhi, India 

31.  Teaching Practice : A handbook of Teaching in Training,Roger Gower & others, Macmillan Books 

for teacher 

32.  Classroom Observed – Roy Nash , Routeless & Keggar Paul, London 

33.  School Efficiency – Dr. Vandita Kalra, A.H.P. Publication Corp. New Delhi, India 

34.  Models of Teaching: Theory and Practice; Mujibul Hasan Siddique & Others, New Delhi, India 

35.  Encyclopedia of Education Psychology, A.K. Sharan, Anmol Publication, India 

36.  RvZxq wk¶vbxwZ -2010 

National & Local Dailies and International Magazines 
 

The New Age, The Ittefaque, The Daily Star,The Independent, The News Week, The Economist, The 

Time,The Reader’s Digest, The Far Eastern Economic Review, The NewYork Times. 
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mshyw³: (8) 

AwZw_ e³vi c¨v‡bj 

(†R¨ôZvi µgvbymv‡i bq) 

 

 

µwgK b. bvg c`we I wVKvbv OMR †KvW 

1.  Wv. `xcy gwb Gg. wc.  gvbbxq gš¿x, wkÿv gš¿Yvjq, MYcÖRvZš¿x evsjv‡`k miKvi 901 

2.  Rbve gwneyj nvmvb †PŠayix Gg.wc. gvbbxq Dcgš¿x, wkÿv gš¿Yvjq, MYcÖRvZš¿x evsjv‡`k miKvi 902 

3.  cÖavb wbe©vPb Kwgkbvi wbe©vPb Kwgkb 904 

4.  cÖ‡dmi Wv. cÖvY †Mvcvj `Ë, Gg.wc mv‡eK DcvPvh©, e½eÜz †kL gywRe †gwWK¨vj wek¦we`¨vjq 905 

5.  Rbve †gv. †mvnive †nvmvBb †Pqvig¨vb, cvewjK mvwf©m Kwgkb   906 

6.  Rbve gwd`yj nK cÖwZôvZv Uªvw÷, gyw³hy× Rv`yNi 906 

7.  cÖ‡dmi W. ˆmq` †gv. †Mvjvg dviæK m`m¨, evsjv‡`k miKvwi Kg© Kwgkb 907 

8.  W. AvwZDi ingvb mv‡eK Mfb©i. evsjv‡`k e¨vsK 908 

9.  W. Kvgvj Ave`yj bv‡mi †PŠayix mv‡eK gyL¨ mwPe, cÖavbgš¿xi Kvh©vjq, MYcÖRvZš¿x evsjv‡`k miKvi 909 

10.  cÖavb Z_¨ Kwgkbvi Z_¨ Kwgkb 907 

11.  †j. K‡b©j (Ae.) mv¾v` Avjx Rwni  wewkó gyw³‡hv×v I gyw³hy×welqK M‡elK 908 

12.  Rbve †gv. byizj Bmjvg wnmve gnvwbqš¿K, wmwRG Awdm, XvKv 909 

13.  W. †gv. †gvRv‡¤§j nK Lvb Kwgkbvi, ỳ`K  910 

14.  wePvicwZ iyûj KzÏym evsjv‡`k mycÖxg‡KvU© 911 

15.  gyL¨ mwPe cÖavbgš¿xi Kvh©vjq  912 

16.  gyL¨ mgš̂qK, GmwWwR cÖavbgš¿xi Kvh©vjq 913 

17.  Rbve †mv‡jgvb Lvb mwPe, gva¨wgK I D”P wkÿv wefvM, wk¶v gš¿Yvjq 914 

18.  cÖ‡dmi W. KvRx LjxKz¾vgvb †Kv-‡Pqvig¨vb, RvZxq wkÿvbxwZ cÖYqb KwgwU, 2010 915 

19.  W. ‡gvnv¤§` mvw`K mv‡eK †Pqvig¨vb, cvewjK mvwf©m Kwgkb 916 

20.  wmwbqi mwPe ¯̂ivóª gš¿Yvjq 917 

21.  W. †gvnv¤§` Avey BDmyd AwZwi³ mwPe, A_© gš¿Yvjq 918 

22.  cÖ‡dmi †bnvj Avn‡g` gnvcwiPvjK, gva¨wgK I D”P wk¶v Awa`ßi evsjv‡`k, XvKv 919 

23.  cywjk gnvcwi`k©K (AvBwRwc) evsjv‡`k cywjk 920 

24.  W. †gv. kvgmyj Av‡iwdb  mwPe (mgš^q) gš¿x cwil` wefvM, MYcÖRvZš¿x evsjv‡`k miKvi 921 

25.  cÖ‡dmi †gv. nvwg ỳj nK m`m¨, evsjv‡`k miKvwi Kg© Kwgkb  922 

26.  cÖ‡dmi W. Avwgbyj Bmjvg cÖ‡dmi Gwg‡iUvm, `k©b wefvM, XvKv wek¦we`¨vjq 923 

27.  W. AvBbyb wbkvZ  mv‡eK DcvPvh©, eª¨vK wek¦we`¨vjq, XvKv 924 

28.  Aa¨vcK ˆmq` gÄyiæj Bmjvg Aa¨vcK, Bs‡iwR wefvM, XvKv wek¦we`¨vjq 925 

29.  cÖ‡dmi bvRgyj nK Abvivwi Aa¨vcK, wk¶v M‡elYv Bbw÷wUDU, XvKv wek¦we`¨vjq 926 

30.  cÖ‡dmi W. †bqvgyj bv‡mi cÖ‡dmi, cÖvwYwe`¨v wefvM, XvKv wek¦we`¨vjq 927 

31.  W. gynv¤§` Rvdi BKevj Aa¨vcK, kvnRvjvj weÁvb I cÖhyw³ wek¦we`¨vjq, wm‡jU 928 

32.  cÖ‡dmi †gv. bRiæj Bmjvg  mv‡eK Aa¨vcK, XvKv wek¦we`¨vjq, XvKv  929 

33.  cÖ‡dmi W. †gv. nviæb Ai iwk` mv‡eK fvBm P¨v‡Ýji, RvZxq wek¦we`¨vjq 930 

34.  cÖ‡dmi W. gwbiæ¾vgvb Bs‡iwR wefvM, Rvnv½xibMi wek¦we`¨vjq, mvfvi, XvKv 931 

35.  cÖ‡dmi W. †gv. knx ỳj Bmjvg cÖ‡dmi, XvKv wek^we`¨vjq, f~‡Mvj I cwi‡ek weÁvb wefvM 932 

36.  cÖ‡dmi AvKei †nv‡mb Rvnv½xibMi wek^we`¨vjq 930 

37.  W. wmivRyj Bmjvg †PŠayix Aa¨vcK, GwgwiUvm (Bs‡iwR), XvKv wek^we`¨vjq  931 

38.  W. gybZvwmi gvgyb Aa¨vcK, BwZnvm wefvM, XvKv wek¦we`¨vjq 932 

39.  Rbve †ejv‡qZ †nv‡mb ZvjyK`vi AwZwi³ mwPe (Dbœqb), gva¨wgK I D”P wk¶v wefvM, wk¶v gš¿Yvjq 933 

40.  W. gwbiæ¾vgvb AwZwi³ mwPe Ges cwiPvjK, (wcGÛwW), weweG, weªR wWwfkb 934 

41.  AwZwi³ mwPe A_© gš¿Yvjq 935 

42.  cÖKí cwiPvjK  wmBwWwc cÖKí 936 

43.  cÖ‡dmi W. kvn Gnmvb nvwee mgvRweÁvb wefvM, XvKv wek¦we`¨vjq 937 
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44.  AwZwi³ mwPe (K‡jR) gva¨wgK I D”P wkÿv wefvM, wk¶v gš¿Yvjq 938 

45.  AwZwi³ mwPe ev‡RU-1 A_© wefvM, A_© gš¿Yvjq 939 

46.  Rbve G‡KGg AvdZve †nv‡mb cÖvgvwYK AwZwi³ mwPe (cÖ I A), wk¶v gš¿Yvjq, MYcÖRvZš¿x evsjv‡`k miKvi 940 

47.  gnvcwiPvjK  ’̄vbxq I ivR¯̂ AwWU Awa`ßi 940 

48.  gnvcwiPvjK wdbvbwmqvj g¨v‡bR‡g›U GKv‡Wwg (wdgv) 941 

49.  gnvcwiPvjK AwWU Awa`ßi, wkÿv, ms¯‹…wZ I ag© welqK gš¿Yvjq 941 

50.  cÖ‡dmi W. wgqv Bbvgyj nK wmwÏKx cÖv³b m`m¨, cvV¨cy Í̄K, GbwmwUwe 942 

51.  Rbve †gv. †g‡nw`-Dj-kwn` hyM¥ mwPe, RbcÖkvmb gš¿Yvjq 943 

52.  Rbve Avey Avjx †gv. mv¾v` †nv‡mb gš¿x g‡nv`‡qi GKvšÍ mwPe, wk¶v gš¿Yvjq 944 

53.  hyM¥ mwPe cÖavbgš¿xi Kvh©vjq 945 

54.  hyM¥ mwPe wkÿv gš¿Yvjq 946 

55.  cÖ‡dmi kv‡n ỳj Lexi †PŠayix cwiPvjK (K‡jR I cÖkvmb), gvDwk Awa`ßi I mfvcwZ, wewmGm wkÿv mwgwZ  947 

56.  Rbve kxk nvq`vi †PŠayix  AwZwi³ gnvwnmve wbqš¿K, evsjv‡`k 948 

57.  e¨vwi÷vi Avwgiyj Bmjvg wmwbqi AvBbRxex, mywcÖg †KvU© 949 

58.  Wv³vi †njvj DwÏb RvZxq gvbwmK ¯̂v ’̄¨ Bbw÷wUDU, XvKv  950 

59.  Rbve Aveªvnvg wjsKb AvBbRxex, evsjv‡`k mywcÖg †KvU© 951 

60.  cÖ‡dmi †kL BKivgyj Kwei mv‡eK gnvcwiPvjK, bv‡qg 952 

61.  cÖ‡dmi Lvb nvweeyi ingvb mv‡eK gnvcwiPvjK, bv‡qg 953 

62.  cÖ‡dmi BddvZ Aviv bvwM©m mv‡eK gnvcwiPvjK, bv‡qg 954 

63.  Rbve †K Gg wmivRyj gywbi  gnvcwiPvjK, mvsweavwbK ms ’̄v AwWU Awa`ßi, †m¸b evwMPv, XvKv 955 

64.  cÖ‡dmi †gv. kvnRvnvb mv‡eK c Öwk¶Y we‡klÁ, bv‡qg 956 

65.  cÖ‡dmi W. Av.d.g. kwdKzi ingvb cÖv³b cwiPvjK (cÖwkÿY I ev Í̄evqb), bv‡qg  957 

66.  cÖ‡dmi iweDj Kwei †PŠayix BEDU 965 

67.  cÖ‡dmi W. wiqv` †PŠayix wbqš¿K (cÖKvkbv), evsjv‡`k gv ª̀vmv wkÿv †evW© 966 

68.  cÖ‡dmi W. †gv. kwdDj AvRg cwiPvjK (Dbœqb) 967 

69.  †Pqvig¨vb gva¨wgK I D”P gva¨wgK wkÿv †evW©, XvKv 968 

70.  W. †gv. Aveyj †nv‡mb cÖKí cwiPvjK, gvwë‡m±ivj †cÖvMÖvg Ab fv‡qv‡jÝ G‡MBb&÷ DB‡gb 969 

71.  AwZwi³ mwPe ev‡RU-1 A_© wefvM, A_© gš¿Yvjq 970 

72.  wm‡÷g Gbvwj÷ cÖavbgš¿xi Kvh©vjq 971 

73.  Rbve †gv. Avwidzi ingvb cwiPvjK (`wÿY Gwkqv), ciivóª gš¿Yvjq 972 

74.  Rbve GgG Av‡Li cwiPvjK, hye Dbœqb Awa`ßi 973 

75.  Rbve KvRx kvnRvnvb hyM¥mwPe, gš¿xcwil` wefvM 974 

76.  Wv. Gg. gykZvK †nv‡mb mv‡eK cÖavb ‰eÁvwbK Kg©KZ©v, AvBBwWwmAvi, gnvLvjx, XvKv 975 

77.  Wv. gwbiæ¾vgvb †Kvqv›Uvg dvD‡Ûkb 976 

78.  Rbve †gnZve Avn‡g` g‡bvweÁvbx 977 

79.  Rbve gywnZ Kvgvj  g‡bvwPwKrmK 978 

80.  Rbve KvDQvi bvmwib DcmwPe, A_© gš¿Yvjq 979 

81.  cÖavb mgš^qK evb© BDwbU, XvKv †gwW‡Kj K‡jR, XvKv  980 

82.  Rbve †Zvdv¾j †nv‡mb  AwZwi³ mwPe, RbcÖkvmb gš¿bvjq 981 

83.  W. Szgyi Avn‡¤§` mn‡hvMx Aa¨vcK, m½xZ wefvM, XvKv wek^we`¨vjq, XvKv 982 

84.  Rbve †Rv‡e`v Lvbg wK¬wbK¨vj mvB‡Kv‡jvwR, XvKv wek¦we`¨vjq 983 

85.  Rbve Gg G AvivdvZ  †Pqvig¨vb, mywPšÍv evsjv‡`k I KvbvWv BDwbfvwm©wU Ae evsjv‡`k, XvKv 984 

86.  Rbve Rvwn` †nvmvBb wjW B‡Kv‡bvwg÷, wek¦ e¨vsK, XvKv Awdm 985 

87.  cÖavb wnmve i¶Y Kg©KZ©v wkÿv gš¿Yvjq 986 

88.  Dc-mwPe ev‡RU-2 AwakvLv A_© wefvM, A_© gš¿Yvjq 987 

89.  DcmwPe cwiKíbv gš¿Yvjq  988 

90. Rbve ‡gv. iweDj Bmjvg hyM¥mwPe, A_© gš¿Yvjq 989 

91. DcmwPe wkÿv gš¿Yvjq 990 
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mshyw³: (9) 

RvZxq wk¶v e¨e ’̄vcbv GKv‡Wwg (bv‡qg) Gi Kg©KZ©vM‡Yi †KvW b¤^i 

  (†R¨ôZvi µgvbymv‡i bq) 

c`we bvg †KvW b¤^i 

gnvcwiPvjK cÖ‡dmi W. †gv. wbRvgyj Kwig  101 

cwiPvjK (4) cÖ‡dmi W. Zvnwmbv Av³vi 112 

cÖ‡dmi W. kvn †gv. Avwgi Avjx 113 

Rbve †gv. †mwjgy¾vgvb 114 

Rbve †ivKmvbv wejwKm 115 

DccwiPvjK (7) ˆmq` Avnmvb nvwee 201 

cÖ‡dmi ¯̂cb Kzgvi bv_ 204 

Rbve †gv. mvB`y¾vgvb 202 

Rbve †gv. jyrdi ingvb 206 

Rbve †gv. Avãyj gvbœvb †PŠayix 203 

Rbve †gv. knx ỳj Bmjvg 205 

W. †gv. AvwiRyj Bmjvg Lvb 207 

mnKvix cwiPvjK (16) Rbve †Mvjvg gvngy` 301 

Avey †nbv gvïKzi ingvb  304 

W. †gv. Av‡qZ Avjx   306 

Rbve †gv. Rvnv½xi Kexi 307 

W. †gv. mvdv‡qZ Avjg 310 

Rbve cyjK eiY PvKgv 311 

Rbve †gvRv‡¤§j nK 312 

Rbve mvqgv ingvb 313 

Rbve mvwn`v myjZvbv 314 

W. †gvnv¤§` Avãyi ingvb wgqv 305 

W. †gvnv¤§` nvwdR DÏxb 303 

W. wjUb KvwšÍ nvj`vi 321 

Rbve †gv. mv¾v` Avjx 316 

W. †gvmv¤§r Zvnwgbv †eMg  309 

W. †gv. nviæbyi ikx` 302 

cÖwk¶Y we‡klÁ (25) †mwmc 

cÖK‡í †cÖl‡Y wb‡qvwRZ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

cÖ‡dmi †gvnv¤§` Aveyj Kvjvg byiæÏxb 403 

cÖ‡dmi W. D‡¤§ Avmgv 413 

cÖ‡dmi W. ˆmq`v mvivn wkgyj  409 

cÖ‡dmi W. Zvnwgbv †eMg 407 

cÖ‡dmi Rbve bvmwib myjZvbv 412 

cÖ‡dmi W. gvdiænv bvRbxb 417 

cÖ‡dmi ¯^cb Kzgvi mvnv 415 

cÖ‡dmi †gv. †Lvi‡k` Avjg 416 

cÖ‡dmi W. bvwmgv Lvb 405 

Rbve Avmgv Av³vi LvZzb  418 

Rbve g‡bvqviv LvZzb  419 

Rbve iæ`vev ingvb 404 

W. mybxj Kzgvi nvIjv`vi  414 

Rbve †gv. mvB`yi ingvb †Kv‡Zvqvj 422 

Rbve †gv. kIKZ Avjx Lvb 423 

Rbve kvgmyb Av³vi wmwÏKx 425 
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W. Kj¨vYx b›`x 308 

W. †gvnv¤§` RvwKi Avj dviæKx 410 

W. †gv: Av‡bvqviæj nK 402 

Rbve Rq cÖKvk †` 421 

Rbve †kL †gvnv¤§` Avjx 424 

Rbve †mv‡nj nvmvb Mvwje 426 

Rbve †gv: †gv Í̄dv Kvgvj 401 

cÖwk¶Y we‡klÁ (1) †mwmc Rbve kvgxg gvneye 427 

Kw¤úDUvi †cÖvMÖvgvi (1) Rbve G †K Gg kvn& Avjg 501 

cÖkvmwbK Kg©KZ©v (1)  502 

†gwW‡Kj Awdmvi (1) Wv. ... 503 

wnmve i¶Y Kg©KZ©v (1) Rbve KvRx ûgvqyb Kexi 504 

MÖš’vMvwiK (1)  505 

WKz‡g‡›Ukb Awdmvi (1) Rbve †gv. iwdKzj Bmjvg AvK›` (PjwZ `vwqZ¡) 506 

Kw¤úDUvi mycvi fvBRvi (1) Rbve †gv. dLiæj Bmjvg 507 

wdwRK¨vj Bb÷ªvKUi (2) Rbve Avnmvb nvexe 508 

Rbve jyrdzbœvnvi †eMg 509 

†UKwbK¨vj Awdmvi (2) Rbve bvwn`v Av³vi 510 

Rbve †gvnv¤§` Avwgb DwÏb 511 

wUPvi †UªBbvi (27) Rbve ˆmq` †gv. Avãyj nvbœvb 601 

Rbve †gv. mvgmyj û`v 602 

Rbve Rxeyb †bmv gyw³ 603 

Rbve BmZvK Avn‡g` 604 

Rbve †gvQv. iv‡eqv †di‡`Šm 605 

Rbve Pv‡gjx `vm 606 

Rbve AvBwib ingvb 607 

Rbve kvn †gv. Avãyj gvey` 608 

Rbve †ZŠwn` nvmvb 609 

Rbve gynv¤§` Kvgiæj Avnmvb 610 

Rbve †gv. gvmy` ivbv 611 

Rbve †gv. knx ỳj Bmjvg 612 

Rbve gybgyb gyûix 613 

Rbve †gv. gvgybyi ikx` 614 

Rbve †gvQv. mvC`v D¤§yb dvwZgv 615 

Rbve †gv. wgRvbyi ingvb 617 

Rbve †gvnv¤§` b~‡i Avjg kvnxb 618 

Rbve kvn Avey †gvnv¤§` AvwRRyj Kwig 619 

Rbve G †K Gg mvBdzj Bmjvg 620 

Rbve †gv. †Mvjvg wKewiqv 621 

Rbve †gv. kwdDjvn 622 

Rbve †gv. kvnxb DwÏb 623 

Rbve gvmy`v †n‡jb 624 

Rbve †gv. b~iæj Bmjvg 625 

Rbve †gv. bvwn` †di‡`Šm f‚uTv 626 

Rbve †gvmv. D‡¤§ Kzjmyg 627 
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†K›`ªxq cix¶v I g~j¨vqb msµvšÍ bxwZgvjv- 2019 (eywbqvw`)  

 

†K› ª̀xq cixÿv wbqš¿Y KwgwU wb‡¤œv³ bxwZgvjvi Av‡jv‡K eywbqvw` cÖwkÿY †Kv‡m©i cixÿv I g~j¨vqb msµvšÍ Kvh©µg cwiPvjbv Ki‡e: 

 

 

K. cÖkœcÎ cÖYqb: 

1| †Kvm© mgš̂q KwgwU m¤§vwbZ e³v‡`i wbKU n‡Z cÖkœ msMÖn K‡i mswkøó gwWDj cwiPvj‡Ki wbKU n Í̄všÍi Ki‡eb| cÖ‡Z¨K gwWDj cwiPvjK e³v‡`i 

wbKU n‡Z cÖvß cÖkœmg~‡ni mgš̂‡q Lmov cÖkœcÎ cÖYqb Ki‡eb Ges cixÿv Abyôv‡bi b~¨bZg 3 w`b c~‡e© †Kvm© cwiPvj‡Ki gva¨‡g †K› ª̀xq cixÿv 

wbqš¿Y KwgwU‡Z `vwLj Ki‡eb| 

2| †K› ª̀xq cixÿv wbqš¿Y KwgwU cÖkœcÎ hvPvB evQvBc~e©K P~ovšÍ Ki‡eb| 

 

L. cixÿv cwiPvjbv: 

1|  cixÿvi mgq cixÿv_x© †Kv‡bv eB, LvZv, †gvevBj †dvb mv‡_ Avb‡Z cvi‡eb bv| cix¶vi n‡j †gvevBj †dvb K¨vjKy‡jUi wn‡m‡e e¨envi Kiv 

hv‡e bv| Z‡e mvaviY K¨vjKz‡jUi e¨envi Kiv hv‡e| 

2| Abya© 30 b¤̂‡ii cixÿvi Rb¨ 30 wgwbU Ges 30 Gi AwaK b¤̂‡ii wjwLZ cixÿvi Rb¨ 1 N›Uv eivÏ _vK‡e| Z‡e Kw¤cÖ‡nbwmf cix¶vi 

50wU cÖ‡kœi Rb¨ 30 wgwbU mgq eivÏ _vK‡e| 

3| K¬vm †U‡÷i cÖkœ mswÿß/MCQ wKsev GK ev‡K¨ DËi n‡e (we‡kl †ÿ‡Î Gi e¨Z¨q NU‡Z cv‡i)| 

4| cixÿvi BbwfwR‡jk‡bi Rb¨ 30:1 Abycv‡Z Bbwf‡R‡jUi wb‡qvM Ki‡Z n‡e Ges mswkøó gwWDj cwiPvjK cixÿvi n‡j Dcw ’̄Z _vK‡eb| 

wjwLZ cixÿvq (1 N›Uv) †Kvm© KwgwUi m`m¨e„›` BbwfwR‡jUi wn‡m‡e `vwqZ¡ cvjb Ki‡eb bv| cÖ‡qvR‡b K¬vm †U÷mg~‡n cÖwZwU †mKk‡b GKRb 

K‡i mgš̂q KwgwUi m`m¨ BbwfwR‡jU‡ii mv‡_ `vwqZ¡ cvjb Ki‡Z cvi‡eb|  

5| 50 b¤̂‡ii mKj wjwLZ cixÿvq †gvU 10(`k) wU cÖkœ _vK‡e| GB 10wU cÖkœ KvwV‡b¨i (Difficulty Level)  wewfbœ Í̄i iÿv K‡i cÖYxZ 

n‡e| cÖwZwU cÖ‡kœi gvb n‡e 05 b¤̂i| 

6| †Kvm© mgvwßi b~¨bc‡ÿ 10 Kg©w`em c~‡e© me©‡kl wjwLZ cixÿv (iPbvg~jK) m¤úbœ Ki‡Z n‡e| 

 

M. cÖwkÿYv_x© g~j¨vqb: 

 

1|  †Kvm© KwgwUi wbKU ‡_‡K DËicÎ cÖvwßi 15 Kg©w`e‡mi g‡a¨ g~j¨vqb †k‡l cixÿK DËicÎmn b¤̂icÎ †Kvm© mgš^q KwgwUi Kv‡Q †cÖiY Ki‡eb| 

Z‡e 4_© gv‡m AbywôZ wjwLZ cixÿvmg~‡ni DËicÎ g~j¨vqb †k‡l b¤^icÎ 7 w`‡bi g‡a¨ Rgv w`‡Z n‡e| †Kvm© KwgwU 03 Kg©w`e‡mi g‡a¨ mKj 

b¤^icÎ g~j¨vqb KwgwUi wbKU †cÖiY Ki‡eb|  

 

2| cÖ‡Z¨K gwWD‡j Kgc‡ÿ 50% b¤^i †c‡j cÖwkÿYv_x© DËxY© e‡j MY¨ n‡eb| †Kv‡bv gwWD‡j GKvwaK Ask _vK‡j cÖ‡Z¨K As‡k c„_Kfv‡e DËxY© 

n‡Z n‡e|  

 

3| gwWDjwfwËK mKj cixÿvi djvdj cÖ ‘̄Z Kiv n‡e| 

 

4| eywbqwv` cÖwk¶Y †Kv‡m© 1g †_‡K 20Zg ’̄vb ch©šÍ †gav ZvwjKv †NvwlZ n‡e|  

 

5| hw` †Kv‡bv cÖwkÿYv_x© 50% b¤^i AR©b Ki‡Z e¨_© nb †m‡ÿ‡Î cÖwkÿYv_x©‡K mvwcø‡g›Uvwi cixÿvq AskMÖnY Ki‡Z n‡e| GKwU gwWD‡j GKRb 

cÖwkÿYv_x© 02( ỳB) evi mvwcø‡g›Uvwi cixÿvq AskMÖnY Ki‡Z cvi‡eb| G my‡hvM m‡e©v”P wZbwU gwWD‡ji Rb¨ cÖ‡hvR¨| AK…ZKvh© cÖwkÿYv_x©‡K 

cÖwkÿY †Kvm© †_‡K Ae¨vnwZ †`qv n‡e Ges cieZx© e¨v‡Pi mv‡_ cÖwkÿ‡Y AskMÖnY K‡i wZwb mb` jvf Ki‡eb| G†ÿ‡Î †Kv‡m© AskMÖn‡Yi Rb¨ 

cÖwkÿ‡Yi mKj e¨q cÖwkÿYv_x©‡K enb Ki‡Z n‡e| 

 

6| mvwcø‡g›Uvwi cix¶vq AskMÖnY Ki‡j cÖwk¶Yv_x© †gav ZvwjKvq (1g-20Zg ’̄vb) AšÍfy©³ n‡eb bv| cixÿvq AK„ZKvh© Ges  †h †Kv‡bv ai‡bi 

Abycw ’̄wZRwbZ Kvi‡Y cÖwkÿYv_x©‡K mvwcø‡g›Uvwi cix¶vq AskMÖnY Ki‡Z n‡e| †h mKj  cÖwkÿYv_x© mvwcø‡g›Uvwi cixÿvq AskMÖnY Ki‡eb Zviv 

†Kej cvm b¤^i cÖvß  n‡eb Ges Zuv‡`i djvdj ZvwjKvi wb‡Pi w`‡Ki AšÍfz©³ n‡e| †Kv‡bv cÖwkÿYv_x© wb‡R ¸iæZi Amy ’̄ n‡j bv‡qg wPwKrmv 

†K‡› ª̀i wPwKrm‡Ki cÖZ¨qb mv‡c‡ÿ Ges MYKg©Pvix AvPiY wewagvjv 1979-‡Z cwiev‡ii mÁvq AšÍfz©³ Zuvi cwiev‡ii †Kv‡bv m`m¨ g„Zz¨eiY Ki‡j 

Ges Mf©eZx ¿̄xi cÖmeKv‡j I cÖwkÿYv_x© wb‡R †Kv‡bv Av`vj‡Zi mgbcÖvß n‡j A_ev †hvM¨ KZ…©c‡ÿi wbKU n‡Z wefvMxq cixÿvq AskMÖn‡Yi 

AbygwZ cÖvß n‡j †Kvm© Dc‡`óvi ¯̂xq we‡ePbvq GKRb cÖwkÿYv_x©‡K †gvU Aby‡ôq Awa‡ek‡bi AbwaK 5% Awa‡ek‡b Abycw ’̄Z _vKvi AbygwZ w`‡Z 

cvi‡eb| DcwiD³ Kvi‡Y †Kv‡bv cÖwkÿYv_x© Abycw ’̄Z _vK‡j Zuv‡K mvwcø‡g›Uvwi cixÿvq (Av‡e`‡bi †cÖwÿ‡Z) AskMÖn‡Y my‡hvM cÖ`vb Kiv n‡e| G 

†ÿ‡Î Zuv‡K mvaviY cÖvkÿYv_x©i b¨vq g~j¨vqb Kiv n‡e| 
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7| eva¨Zvg~jK B‡f›U †hgb wk¶v mdi, Awdm mshyw³, evsjv‡`k‡K Rv‡bv I MÖvg mgx¶v Kvh©µg BZ¨vw`‡Z AskMÖnY bv Ki‡j Zuvi cÖwkÿY †Kvm©wU 

Amgvß e‡j MY¨ n‡e Ges wZwb mvwU©wd‡KU cÖvc¨ n‡eb bv| mswkøó cÖwk¶Yv_x© ¯̂-D‡`¨v‡M wbR Li‡P cieZx©‡Z Abyiƒc †Kv‡m© AskMªnY K‡i Zuvi 

Amgvß Kvh©µg m¤cbœ K‡i K„ZKvh© n‡j mvwU©wd‡KU cÖvc¨ n‡eb|  

8| cÖwk¶Yv_x© †Kv‡bv gwWD‡j AK…ZKvh© n‡j wZwb cybtg~j¨vq‡bi Rb¨ †Kvm© KwgwUi gva¨‡g †K› ª̀xq cix¶v wbqš¿Y I g~j¨vqb KwgwUi wbKU Av‡e`b 

Ki‡eb| †K› ª̀xq cix¶v wbqš¿Y I g~j¨vqb KwgwU G wel‡q cÖ‡qvRbxq e¨e ’̄v MÖnY Ki‡eb | 

 

9| †Kv‡bv cÖwkÿYv_x© cixÿvi n‡j Amy`cvq Aej¤̂b Ki‡j Zuv‡K nj †_‡K ewn¯‹vic~e©K welqwU wb®úwËi Rb¨ mgš^q KwgwUi gva¨‡g k„•Ljv KwgwU‡Z 

†cÖiY Ki‡Z n‡e|  

 

N. djvdj I c`K: 

1| †MÖwWs: 

µwgK bs b¤^i e¨vwß ‡MÖW gšÍe¨ 

1 90 Ges Z`yaŸ© A+   AmvaviY (Outstanding) 

2 80 †_‡K 90 Gi wb‡P A  DËg (Excellent) 

3 70 †_‡K 80 Gi wb‡P A- fv‡jv (Good) 

4 60 †_‡K 70 Gi wb‡P B+  Mo gvb (Average) 

5 50 †_‡K 60 Gi wb‡P B  DËxY© (Pass) 

6 50 Gi wb‡P F AbyËxY© (Failed) 
 

2| †gav ZvwjKvq whwb cÖ_g ’̄vb AR©b Ki‡eb wZwb Chairman`s Award cv‡eb| 

 

3| †h cÖwkÿYv_x© mnwkÿvµwgK Kvh©µ‡g K…wZ‡Z¡i ¯̂vÿi ivL‡eb A_©vr †miv n‡eb wZwb All Rounder Performer wn‡m‡e we‡ewPZ n‡eb Ges  

DG`s Award cªvß n‡eb| GKB cÖwkÿYv_x©  Chairmans  Award  Ges DG`s Award †hvM¨Zv AR©b Ki‡j gnvcwiPvjK mgš̂q KwgwUi 

m‡½ civgk©µ‡g welqwU wb®úwË Ki‡eb| DG`s Award wba©vi‡Yi †ÿ‡Î cÖwkÿYv_x©i cixÿvi djvdj Ges mn-wkÿv Kvh©µ‡g K…wZZ¡ QvovI wewfbœ 

KwgwU‡Z AskMÖnY, †kÖwYK‡ÿ Dcw ’̄wZ, cÖwkÿY PjvKvjxb AvPiY, cÖvwZôvwbK wbqg-Kvby‡bi cÖwZ kÖ×v‡evamn mswkøó Ab¨vb¨ welqmg~n †Kvm© mgš̂q 

KwgwU we‡ePbvq Avb‡eb| †K› ª̀xq cixÿv wbqš¿Y KwgwU ‡gav ZvwjKvq ’̄vb AwaKvix‡`i ga¨ n‡Z DG`s Award Gi Rb¨ g‡bvbqb cÖ`vb Ki‡eb| 

 

4| DG`s Award (AjivDÛvi) Gi Rb¨ wb¤œiƒ‡c †¯‹vwis Kiv n‡e- 

 

1 2 3 4 5 6 7 

cix¶vq K…wZZ¡ 

 

(cÖvß b¤^i 20-

G KbfvU© n‡e) 

mvs¯‹…wZK 

Kg©Kv‡Ð K„wZZ¡ 

µxov weZK© 

(10 b¤^i) 

wewfbœ  KwgwU‡Z AskMªnY 

(hviv mwক্রqfv‡e 

AskMÖnY Ki‡e) 

mgš^q 

KwgwU 

(b¤^i) 

†gvU 

(cÖvß b¤^i 20-

G KbfvU© n‡e) 

(cÖvß b¤^i 

20-G KbfvU© 

n‡e) 

evsjv Bs‡iwR 

20 20 20  10 10 05 15 100 

we‡kl ª̀óe¨:  

* mvs¯‹…wZK Kg©Kv‡Ði B‡f›U wn‡m‡e cweÎ ag©MÖš’mg~n (†KviAvb wZjvIqvZ, MxZv, evB‡ej, wÎwcUK cvV) DG`s Award cÖ`v‡bi Rb¨ 

g~j¨vq‡bi Ask wn‡m‡e we‡ewPZ n‡e bv| 

* mvs¯‹…wZK Ges µxov Kg©Kv‡Ð whwb 3wU B‡f‡›U m‡e©v”P b¤^i cÖvß n‡eb wZwb evowZ 5 b¤^i cv‡eb| 

* weZK© cÖwZ‡hvwMZvq P¨vw¤úqb `‡ji cÖ‡Z¨‡K 05 b¤̂i Ges ivbvm© Avc `‡ji cÖ‡Z¨‡K 04 b¤̂i cv‡eb Z‡e †kÖô e³v †h `‡jB _vKzK wZwb 

05(cuvP) b¤^i cv‡eb| 

* eywbqvw` cÖwkÿY †Kv‡m©i g~j¨vwqZ DËicÎ †Kvm© mgvwßi ci AšÍZt 6 (Qq) gvm ch©šÍ msiÿY Ki‡Z n‡e| 

* mvs¯‹…wZK Kg©KvÐ I µxov cÖwZ‡hvwMZvq 1g n‡j 05 b¤^i, 2q n‡j 03 b¤^i Ges 3q n‡j 02 b¤^i cªvß n‡eb Ges whwb P¨vw¤úqb 

n‡eb wZwb AwZwi³ 05 b¤^i cv‡eb| 
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MYcÖRvZš¿x evsjv‡`k miKvi  

RvZxq wk¶v e¨e¯’vcbv GKv‡Wwg (bv‡qg) 

gva¨wgK I D”Pwk¶v wefvM, wk¶v gš¿Yvjq  

bv‡qg †ivW, avbgwÛ, XvKv-1205 

www.naem.gov.bd 

wmwU‡Rb PvU©vi  (Citizen Charter) 

wfkb (Vision) : Transforming NAEM as a centre of excellence and a unique training academy to build up teachers and education administrators 

wgkb (Mission):  Building up skilled and professional teachers and education administrators with humane and moral values for developing human 

resources by imparting quality training to education administration, teaching-learning activities and for conducting educational research at the post-

primary level with the spirit of the Great Liberation War 

µwgK 

bs 

†mevi bvg ‡mev cÖ`vb c×wZ cÖ‡qvRbxq 

KvMRcÎ Ges 

cÖvwß ’̄vb 

†mevi g~j¨ 

Ges 

cwi‡kva 

c×wZ 

‡mev cÖ`v‡bi 

mgq mxgv 

`vwqZ¡ cÖvß Kg©KZ©v 

01 02 03 04 05 06 07 

1 

D”PZi cÖwk¶Y :  

1: wmwbqi ÷vd †Kvm© Ab GWy‡Kkb GÛ g¨v‡bR‡g›U 

(GmGmwmBGg) 

2: A¨vWfvÝW †Kvm© Ab GWy‡Kkb GÛ g¨v‡bR‡g›U 

(GwmBGg)| 

gvDwk KZ©„K g‡bvbqb mv‡c‡¶ 

Avgš¿YcÎ †cÖiY I I‡qemvB‡Ui 

gva¨‡g 

I‡qemvBU, 

B-‡gBj 

webvg~‡j¨ 45 w`b 

  

cÖ‡dmi W. Zvnwmbv Av³vi 

cwiPvjK (cÖwk¶Y I ev Í̄evqb) 

‡dvb: 0255167530 

B-‡gBj: 

info@naem.gov.bd  

Ges ¯̂ -¯̂  †Kv‡m©i cwiPvjK 

 

 

wk¶v M‡elYv c×wZ (BAviGg) bv‡qg KZ©„K g‡bvbqb mv‡c‡¶ 

Avgš¿YcÎ †cÖiY I I‡qemvB‡Ui 

gva¨‡g 

I‡qemvBU, 

B-‡gBj 

webvg~‡j¨ 45 w`b 

`xN© †gqvw` cÖwk¶Y : eywbqvw` gvDwk KZ©„K g‡bvbqb mv‡c‡¶ 

Avgš¿YcÎ †cÖiY I I‡qemvB‡Ui 

gva¨‡g 

I‡qemvBU, 

B-‡gBj 

webvg~‡j¨ 120 w`b 

ga¨ †gqvw` cÖwk¶Y (21 - 30 w`b) :  

wk¶v cwiKíbv I Dbœqb Avgš¿YcÎ †cÖiY I I‡qemvB‡Ui 

gva¨‡g 

I‡qemvBU, 

B-‡gBj 

webvg~‡j¨ 30 w`b 
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wk¶v cÖkvmb I e¨e ’̄vcbv (gva¨wgKI K‡jR ch©v‡qi 

cÖwZôvb cÖavb), AvBwmwU (gva¨wgK I K‡jR  ch©vq), 

KwgDwbD‡KwUf Bswjk, (gva¨wgK  I K‡jR ch©vq 

Ges Awdmvm© AvÛvi GgIB) 

bv‡qg KZ©„K g‡bvbqb mv‡c‡¶ 

Avgš¿YcÎ †cÖiY I I‡qemvB‡Ui 

gva¨‡g 

I‡qemvBU, 

B-‡gBj 

webvg~‡j¨ 21 w`b 

¯̂í †gqvw` cÖwk¶Y (05-14 w`b):    

wk¶v cÖkvmb I e¨e ’̄vcbv  (‡Rjv I Dc‡Rjv wk¶v 

Kg©KZ©v), AvBwmwU (gva¨wgK ch©v‡qi cÖwZôvb 

cÖavbM‡Yi Rb¨)   

bv‡qg KZ©„K g‡bvbqb mv‡c‡¶ 

Avgš¿YcÎ †cÖiYI I‡qemvB‡Ui 

gva¨‡g 

I‡qemvBU, 

B-‡gBj 

webvg~‡j¨ 05 w`b 

m¨v‡UjvBU cÖwk¶Y †Kvm© (gva¨wgK ch©vq–), 

c¨vWvMwRK¨vj †Uªwbs Ab g¨v_‡gwUKm (gva¨wgK 

ch©vq) 

bv‡qg KZ©„K g‡bvbqb mv‡c‡¶ 

Avgš¿YcÎ I I‡qemvB‡Ui gva¨‡g 

I‡qemvBU, 

B-‡gBj 

webvg~‡j¨ 06 w`b  

Bswjk j¨vs¸‡qR wUwPs †Kvm© (BGjwU), wWwRUvj 

Kb‡U›U Dbœqb I jvB‡eªwi cwiKíbv I e¨e ’̄vcbv 

(gva¨wgK ch©vq) 

bv‡qg KZ©„K g‡bvbqb mv‡c‡¶ 

Avgš¿YcÎ I I‡qemvB‡Ui gva¨‡g 

I‡qemvBU, 

B-‡gBj 

webvg~‡j¨ 12 w`b 

jvB‡eªwi cwiKíbv I e¨e ’̄vcbv (K‡jR ch©vq), 

Awdm e¨e ’̄vcbv (wk¶v gš¿Yvj‡qi Aaxb 

Kg©KZ©vMY), mÄxebx †Kvm© (gva¨wgK I K‡jR 

ch©v‡qi cÖwZôvb cÖavb), cÖwk¶K cÖwk¶b †Kvm©, 

cÖKí e¨e ’̄vcbv (wk¶v gš¿Yvj‡qi Aaxb Kg©KZ©vMY) 

bv‡qg KZ©„K g‡bvbqb mv‡c‡¶ 

Avgš¿YcÎ I I‡qemvB‡Ui gva¨‡g 

I‡qemvBU, 

B-‡gBj 

webvg~‡j¨ 14 w`b  

2 

cÖwk¶Y fvZvi wej cÖ`vb BGdwUGb ‡Kvm© KZ©„K 

mieivnK…Z 

e¨w³MZ 

e¨vswKs Z_¨ 

dig 

webvg~‡j¨ 45 w`b 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 

B-‡gBj: 

info@naem.gov.bd 

3 

M‡elYv Kg©m~wP ev Í̄evqb bv‡qg KZ©„K Db¥y³ weÁwßi 

gva¨‡g 

I‡qemvBU, 

B-‡gBj 

bv‡qg 

M‡elYv 

bxwZgvjv 

Abyhvqx 

wba©vwiZ 

Pjgvb Avw_©K 

eQi 

‡ivKmvbv wejwKm 

cwiPvjK (M‡elYv I Z_¨vqb) 

‡dvb: 0255167531 

B-‡gBj: 

info@naem.gov.bd 



 

76 
 

4 

bv‡qg Rvb©vj cÖKvk bv‡qg KZ©„K Db¥y³ weÁwßi 

gva¨‡g  

I‡qemvBU, 

B-‡gBj 

webvg~‡j¨ 

cÖwZeQi 2wU 

Bmy¨ 

‡ivKmvbv wejwKm 

cwiPvjK (M‡elYv I Z_¨vqb) 

‡dvb: 0255167531 

B-‡gBj: 

info@naem.gov.bd 

5 

‡h †KvbI wk¶v cÖwZôvb(gva¨wgK I D”Pwk¶v)-Gi 

Pvwn`v Abyhvqx cÖwk¶Y †Kv‡m©i ev‡RU I Kg©m~wP 

cÖYqb 

cÖwZôv‡bi bxwZgvjv Abyhvqx 

cwiPvjK, 

cÖwk¶Y I 

ev Í̄evqb 

cÖwZôv‡bi 

bxwZgvjv 

Abyhvqx 

07 (mvZ) 

Kg©w`e‡mi 

g‡a¨ 

cÖ‡dmi W. Zvnwmbv Av³vi 

cwiPvjK (cÖwk¶Y I ev Í̄evqb) 

‡dvb: 0255167530 

B-‡gBj: 

info@naem.gov.bd 

6 

wk¶v Dbœqb mswkøó K‡g©Kv‡Ði Rb¨ 

e¨vw³/cÖwZôv‡bi wbKU AwW‡Uvwiqvg fvov 

Av‡e`‡bi †cÖw¶‡Z I KZ©„c‡¶i 

mycvwikµ‡g 

wba©vwiZ dig, 

cÖkvmb I A_© 

wefvM 

Aa©w`em: 

13,000 

UvKv 

c~b©w`em: 

25,000 

UvKv 

Pvwn`v cÎ 

cÖvwßi 07 

(mvZ) Kg© 

w`e‡mi g‡a¨ 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 

B-‡gBj: 

info@naem.gov.bd 

7 

wk¶v I M‡elYvi cÖqvR‡b we‡`¨vrmvnx bvMwiK‡`i 

Rb¨ MÖš’vMvi e¨venv‡ii my‡hvM 

Av‡e`‡bi †cÖw¶‡Z I KZ©„c‡¶i 

mycvwikµ‡g 

bv‡qg MÖš’vMvi --- 

QywUi w`b 

e¨ZxZ mKvj 

09:00- 

08:00Uv 

(ivZ) 

‡ivKmvbv wejwKm 

cwiPvjK (M‡elYv I Z_¨vqb) 

‡dvb: 0255167531 

B-‡gBj: 

info@naem.gov.bd 

8 

wRg‡bwmqvg e¨envi (ïaygvÎ cÖwk¶Yv_©x‡`i Rb¨) Zvr¶wYK, wRg‡bwmqvg †Lvjv 

_vKv Ae ’̄vq 

cÖ‡hvR¨ bq webvg~‡j¨ 

‡Kvm© wmwWDj 

Abyhvqx 

‡gv. Avnmvb nvexe 

wdwRK¨vj Bb÷ªv±i  

‡gvevBj : 025516406  

B‡gBj: 

phi.naem@gmail.com 

9 

Z_¨ AwaKvi AvBb Abyhvqx cÖwk¶Y wel‡q †h †Kvb 

e¨w³ ev cÖwZôvb‡K Z_¨ cÖ`vb| 

Av‡e`‡bi †cÖw¶‡Z I KZ©„c‡¶i 

mycvwikµ‡g 

wba©vwiZ dig, 

I‡qemvB‡U 

iw¶Z 

wba©vwiZ 

g~‡j¨ 

Zvr¶wYKfv‡e 

A_ev PvwnZ 

Z‡_¨i wfwË‡Z 

¯̂cb Kzgvi bv_ 

Z_¨ AwaKvi Kg©KZ©v 

‡dvb : 55167534 
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15 (c‡bi) 

w`b 

B-‡gBj: 

rti.naem@gmail.com 

   10 

cwiKíbv I bxwZgvjv welqK IqvK©kc 

/‡mwgbvi/wm‡¤úvwRqvg Av‡qvRb 

bv‡qg KZ©„K g‡bvbqb mv‡c‡¶ 

Avgš¿Yc‡Îi gva¨‡g 

cÖ‡hvR¨ bq webvg~‡j¨ m‡e©v”P 04 w`b 

‡gv. †mwjgy¾vgvb 

cwiPvjK (cwiKíbv I Dbœqb) 

‡dvb: 0255167403 

B-‡gBj: 

info@naem.gov.bd 

11 

bv‡qg wbDR †jUvi cÖKvkbv gy`ªb, cÖKvkbv I cÖPvi 

Z_¨vqb wefvM webvg~‡j¨ cÖwZ eQi 

‡ivKmvbv wejwKm 

cwiPvjK (M‡elYv I Z_¨vqb) 

‡dvb: 0255167531 

B-‡gBj: 

info@naem.gov.bd 

12 

cÖksmvcÎ I Wywcø‡KU mb` cÖ`vb Av‡e`‡bi †cÖw¶‡Z 

wba©vwiZ dig, 

cÖwk¶Y I 

ev Í̄evqb kvLv 

50 UvKv, 

K¨vk kvLvq 

Av‡e`b cÎ 

cÖvwßi 03 

(wZb)  Kg© 

w`e‡mi g‡a¨ 

cÖ‡dmi W. Zvnwmbv Av³vi 

cwiPvjK, cÖwk¶Y I ev Í̄evqb 

‡dvb: 0255167530 

B-‡gBj: 

info@naem.gov.bd 

Af¨šÍixY †mev 

1 

evwl©K Kg©m¤úv`b Pyw³ (APA) 

cÖYqb I ev Í̄evqb 

Pyw³  Abyhvqx Kg©m¤úv`b GwcG †mj bv‡qg 

- cÖwZ A_©eQi 

‡gv. †mwjgy¾vgvb 

cwiPvjK (cwiKíbv I Dbœqb) 

‡dvb: 0255167403 

B-‡gBj: info@naem.gov.bd 

2 

evwl©K cÖwk¶Y K¨v‡jÐvi cÖYqb I 

gy`ªY 

K¨v‡jÐvi Abyhvqx cÖwk¶Y cwiPvjbv cwiKíbv I Dbœqb 

wefvM, bv‡qg 

- cÖwZ A_©eQi 

‡gv. †mwjgy¾vgvb 

cwiPvjK (cwiKíbv I Dbœqb) 

‡dvb: 0255167403 

B-‡gBj: info@naem.gov.bd 

3 

bv‡qg Kvh©vewji evwh©K cwiKíbv 

cÖYqb 

cwiKíbv Abyhvqx Kg©m¤úv`b cwiKíbv I Dbœqb 

wefvM, bv‡qg - A_©eQi 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 
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B-‡gBj: info@naem.gov.bd 

4 

bv‡qg Gi c~Z© KvR wbg©vY I ms¯‹vi I ms ’̄vcb cÖkvmb I A_© wefvM 

bv‡qg 

- cÖwZ A_©eQi 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 

B-‡gBj: info@naem.gov.bd 

5 

‡bUIqvK© B›Uvi‡bU mvwf©m mgKvwjK Pvwn`v mv‡c‡¶ ms‡hvM 

’̄vcb 

cÖkvmb I A_© wefvM 

bv‡qg 

- cÖwZ A_©eQi 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 

B-‡gBj: info@naem.gov.bd 

6 

wfwWI Kbdv‡iÝ-Gi Av‡qvRb cÖ‡hvR¨‡¶‡Î wfwWI Kbdv‡iwÝs cÖkvmb I A_© wefvM 

bv‡qg 

- cÖwZ A_©eQi 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 

B-‡gBj: info@naem.gov.bd 

7 

bv‡qg-Gi wbDR‡jUvi cÖKvk gy`ªY, cÖKvkYv I cÖPvi M‡elYv I Z_¨vqb 

wefvM, bv‡qg 

- cÖwZ A_©eQi 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 

B-‡gBj: info@naem.gov.bd 

8 

cÖwf‡W›U dvÛ †_‡K AMÖxg cÖ`vb AwMÖg D‡Ëvj‡bi wewa †gvZv‡eK cÖkvmb I A_© wefvM 

bv‡qg 

- cÖwZ A_©eQi 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 

B-‡gBj: info@naem.gov.bd 

9 

wewfbœ cÖKvi AwMÖg/‡jvb-Gi 

Av‡e`b wb®úwË 

wewa †gvZv‡eK cÖkvmb I A_© wefvM 

bv‡qg 

- cÖwZ A_©eQi 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 

B-‡gBj: info@naem.gov.bd 

10 

`¶Zvmxgvi Av‡e`b wb®úwË wewa †gvZv‡eK cÖkvmb I A_© wefvM 

bv‡qg 

- cÖwZ A_©eQi 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 

B-‡gBj: info@naem.gov.bd 
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11 

‡cbkb †Km Av‡e`b wb®úwË wewa †gvZv‡eK cÖkvmb I A_© wefvM 

bv‡qg 

- cÖwZ A_©eQi 

cÖ‡dmi W. kvn †gv: Avwgi Avjx 

cwiPvjK (cÖkvmb I A_©) 

‡dvb: 0255167408 

B-‡gBj: info@naem.gov.bd 

12 

bv‡qg cÖKvkbv (cÖwk¶Y g¨vbyqvj 

I wk¶v welqK MÖš’) BZ¨vw` 

wewa †gvZv‡eK cÖwk¶Y I ev Í̄evqb 

wefvM, bv‡qg 

- cÖwZ A_©eQi 

cÖ‡dmi W. Zvnwmbv Av³vi 

cwiPvjK (cÖwk¶Y I ev Í̄evqb) 

‡dvb: 0255167530 

B-‡gBj: info@naem.gov.bd 

 

Awf‡hvM cÖwZKvi e¨e¯’vcbv c×wZ (GRS) 
‡mev cÖvwß‡Z Amš‘ó n‡j `vwqZ¡cÖvß Kg©KZ©vi m‡½ †hvMv‡hvM Ki‡Z n‡e| Zvi KvQ †_‡K mgvavb cvIqv bv †M‡j wb‡¤œv³ c×wZ‡Z †hvMv‡hvM K‡i Avcbvi 

mgm¨v AewnZ Kiæb 

µwgK bs KLb †hvMv‡hvM Ki‡eb ‡hvMv‡hv‡Mi wVKvbv wb®úwËi mgqmxgv 

01 

`vwqZ¡cÖvß  Kg©KZ©v mgvavb w`‡Z wedj n‡j Awf‡hvM wb¯úwË Kg©KZ©v (AwbK) 

Rbve †gv. †Lvi‡k` Avjg, cÖwk¶Y we‡klÁ 

‡dvb : 55167542 

B-‡gBj : anik.naem@gmail.com 

30 Kg© w`em 

02 

Awf‡hvM wb¯úwË Kg©KZ©v wbw`©ó mg‡q mgvavb w`‡Z e¨_© n‡j Avwcj Kg©KZ©v (wk¶v gš¿Yvj‡qi Awf‡hvM wb¯úwË Kg©KZ©v) 

AwZwi³ mwPe 

‡dvb : 9512245 

B‡gBj : addsec.college@moedu.gov.bd 

I‡qemvBU : www.shed.gov.bd 

20 Kg© w`em 

03 

Avwcj Kg©KZ©v wbw`©ó mg‡q mgvavb w`‡Z e¨_© n‡j gwš¿cwil` wefv‡Mi Awf‡hvM e¨e ’̄vcbv †mj 

gwš¿cwil` wefvM 

‡dvb : 88-02-9513433, 

B-‡gBj : grs_sec@cabinet.gov.bd 

I‡qe mvBU : www.grs.gov.bd 

60 Kg© w`em 
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