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Profiles of Course Coordination Committee

Prof. Dr. Md. Nizamul Karim
Director General, NAEM
Prof. Dr. Md. Nizamul Karim is an officer of BCS (General Education) Cadre. He started his career
joining Cumilla Victoria Government College in 1993 as a Lecturer in Management and got promoted
as a Professor in 2017. At present he is working as Director General at National Academy for
Educational Management (NAEM). He held various important positions of educational
administration apart from working as Professor of Management. Before joining NAEM he served at
National Curriculum and Textbook Board, Bangladesh as Secretary; Cumilla Victoria Government
College as Associate Professor of Management and Head of Marketing Department; TQI-2 Project as
Deputy Project Director (Finance and Administration); Board of Intermediate and Secondary

Education, Cumilla as Inspector of College and Secondary Education Sector Development Project
(SESDP) as Assistant Director.

Completing SSC and HSC from Science background under Board of Intermediate and Secondary
Education, Cumilla he graduated with Honors and Master’s degree in Management from the
University of Chittagong. Later on he completed his Ph.D in Management from the Institute of
Bangladesh Studies (IBS) under the University of Rajshahi conducting a research titled “Social
Responsibility of Private Sector Business in Bangladesh — A Study of Selected Enterprises”.

He received a number of professional trainings at home and abroad. He attended Foundation Training
Course, Office Management Course and Project Management Course at NAEM: Economic Reform
Issues at Bureau of Economic Research of University of Dhaka. Training of Trainers (ToT) at
Bangladesh Public Administration Training Centre (BPATC), Savar; Procurement of Goods and
Services organized by CPTU at Bangladesh Institute of Management (BIM), Dhaka; Certificate
Course on Office Automation and Training Management (OATM) at TATA Consultancy Service, New
Delhi, India; International Educational Leadership at Queen’s University, Ontario, Canada:;
Certificate Course on Instructional Materials Development at MIT, New Zealand and University of
Technology, Sydney, Australia; and Curriculum and Textbook Development at University of
Colombo, Sr1 Lanka. He is an author of various books and writings. He is a co-author of the textbook
titled “Strategic Management” for the postgraduate students of Management. He wrote “Mother of
Humanity - Sheikh Hasina” aiming at the children and adolescents to let them know about the life and
works of Honorable Prime Minister Sheikh Hasina devoted to build up “Dream Bangla of Gold” of
the Father of the Nation Bangabandhu Sheikh Mujibur Rahman.

Dr. Md. Nizamul Karim was born in Cumilla district in 1966. His wife is a teacher. He is blessed with
two somns.
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Course Advisor

Md Salimuzzaman
Director (Planning & Development), NAEM

Mr. Md. Salimuzzaman, a Bangladeshi Teacher Educator, a Poet, Novelist and a researcher. He was born
in a noble Muslim Family on 1st January, 1969 in Pabna. He has completed B.Com (Hons) and Master of
Business Studies (MBS) in Accounting from Rajshahi University. He has also completed Bachelor of
Education (B.Ed.) and Master of Education (M.Ed) along with Diploma Degree on ICT at Life Academy
in Sweden. He has been working as a Teacher Educator as well as the Director in Planning & Development
Division at National Academy for Educational Management (NAEM), Secondary and Higher Education
Division, Ministry of Education for the past 22 years.

This Education Specialist received 28 and 6 Training Courses in home and abroad respectively. He
attended professional training on Foundation Training Course, Financial Management Training Course
executed by Regional Public Administration Training Centre Dhaka, Budget Preparation and Monitoring
Guidelines for Senior Level Officers organized by FIMA, Ministry of Finance, Public Procurement
Reform and Management of Procurement Process executed by Ministry of Planning and ILO, Training of
Trainers (ToT) course under Bangladesh Society for Training and Development (BSTD), Digital Content
Development Training Programme, under Support to Digital Bangladesh (A21) Programme, Prime
Minister's Office, Master Trainers Training Course on Inclusive Education (Cross Disability) by Global
Autism Public Health Bangladesh(GAPH-B), Research Methodology Training course, Educational
Training Management & Trainers Training in Bangladesh Executed by Asian Institute of Technology
(AIT), Bangkok, Thailand, Application Development and Network Management (ADNM) under Train
The Trainer Program, TATA, India 2007 ICT Training Program, Daegu Educational Training Institute, The
Republic of Korea held at Daegu, South Korea.

Mr. Salimuzzaman attended Action Research for SDGs localization in Bangladesh at Curtin University,
Australia, and he also attended Policy Makers Training course at University of Nottingham in Malaysia.

For the greater interest of the Education Sector, this scholar has 22 Write-ups and 8 Research Studies
published 1n National and International Papers, Journals and Training Manuals. Being the aesthetic
observer of society, culture, civilization and literature he has been the author of two novels 'Chairman
Hobo', 'Bhorer Kuhelika', one short story 'Sidr er Sei Rat ebong Tarpor...", one poetry book Nosto
Valobasa', one travel story Nobeler Deshe Shantir Deshe', a research book on the greatest national leader,
Father of the Nation Bangabandhu Sheikh Mujibur Rahman 'Bangla Sahitya O Bangabandhu' and an
enlisted lyricist of Bangladesh Betar. For bringing out a revolutionary change in the existing modern
world-this very veteran has been the potential member of different socio-cultural organizations like
Bimbgla Academy, Bangladesh Society for Training & Development (BSTD) and Bangladesh Writers'
Club.

He has been imparting fraining as a Resource Person in different National Training Institutes and
Organizations. He has also visited India, South Korea, Thailand, Singapore, Malaysia, Turky, Qatar,
Sweden, Finland and Norway and thus experienced expertise on Pedagogy, Andragogy, Heutagogy,
Cybergogy Literature and Culture. He 1s blessed with a daughter, two sons and that of his wife is a teacher

professional. )
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Course Director

Md. Abdul Mannan Chowdhury
Deputy Director (T&I), NAEM

Md. Abdul Mannan Chowdhury, Associate Professor of Mathematics, has been Working as
Deputy Director (Training and Implementation) at NAEM. He completed his Bachelor of Science
(Honours) and Master of Science degree in Applied Mathematics from the University of
Chittagong in the year 1988 and 1989 respectively. He also Completed Bachelor of Education
degree form BOU and Master of Education degree (Education Administration) from Institute of
Education and research (IER), University of Dhaka.

He joined as a Lecturer in Mathematics through 18th BCS batch in 1999. He served in Different
Govt.Colleges for long 16 years. He served Government Alia Madrasah, Sylhet, Moulvibazar
Government College, Lakshmipur Government College and Dhamrai Government College,
Dhaka. Before Joining NAEM he served as Assistant Director (Training-1) at the Directorate of
Secondary and Higher Education Bangladesh (DSHE). He participated in different training courses
in Country and abroad on Education Administration and Management, Educational planning and
Development, Training of Trainer (ToT), Communicative English, Office Management, Project
Management, GIS, ICT, etc. He did the Higher Training course on Mathematics organized by the
National University, Gazipur. He is also a Core Trainer of Disaster Management and Master
Trainer of Life Skills Based Education (LSBE) and Young Champions ToT Course. He participated
a two weeks long training course in the University of Canterbury, Christchurch, New Zealand. He
also participated in a good number of national and international Seminar and Workshops in
Bangladesh.




Dr. Kallyani Nandy
Training Specialist. NAEM

Dr. Kallyani Nandy, Associate Professor of Political Science, has been working as
Training Specialist, NAEM. She completed BSS (Hons.) and MSS Degree in Political
Science from the University of Dhaka in 1996 and 1997 respectively. She obtained
PhD Degree from the University of Dhaka in 2013. Later, she achieved Bachelor of
Education Degree (B.Ed.) in 2014, and Masters of Education Degree (M.Ed.) in 2017
from Bangladesh Open University. She also has completed another masters (MA in
Education) from the University of Nottingham, Malaysia Campus. Malaysia under the
CEDP project of the government and working as the Master Trainer Associate (MTA)
of Nottingham University. She joined BCS (General Education) cadre as a Lecturer in
2003 (Batch 22nd) and served in different Govt. colleges. She received a good number
of training courses from NAEM. She also received training from BPATC on Total
Quality Management (TQM) under Japan International Agency (JICA) & Research
Methodology course. She received International trainings on “English Fluency and

LT. Skills” from New Delhi, India in 2015, ICT and Pedagogical Development training from Sweden and
Cambodia in 2016 and 2017 respectively. Dr. Nandy successfully completed “IIEP Online Course on Secondary
Teacher Management™ organized and financed by UNESCO, Paris in 2017. She is a master trainer of HIV (AIDS)
and Autism. Besides she attended different national seminars and workshops.
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Sheikh Mohammad Ali
Training Specialist, NAEM
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Sohel Hasan Galib
Training Specialist. NAEM

Sheikh Mohammad Ali, Associate Professor of Education, has been working as
Training Specialist at NAEM since December 2016. He completed his Bachelor of
Education (Honours) and Master of Education from Institute of Education and
Research (IER). University of Dhaka. He has obtained his second master of Education
from University of Canterbury, New Zeland which was funded by Teaching Quality
Improvement in Secondary Education Project (TQI-SEP) of Ministry of Education,
Bangladesh. His area of interest covers educational planning and Management,
leadership, research and training facilitation. He is the member of 24th BCS (General
Education) Cadre. He started his teaching career as Lecturer in Teachers® Training
College, Rangpur in 2005. He served Teachers’ Training College (Women),
Mymensingh and Teachers’ Training College (Co-Ed), Mymensingh as Well. He
worked in Teaching and Learning Centre (TLC), BRAC University as Senior Lecturer
during 2012-2014 on lien. He received a good number of trainings from both local and
foreign organizations during his service. He has done Training of Trainer (ToT) on
Head Teacher Training (CPD) on English, Disaster Management, Curriculum
Dissemination and Life Skills Based Education (LSBE). He is a validated trainer of
British Council. He is a member of International Association for Teachers of English
as a Foreign Language (IATEFL). He participated The IATEFL Conference on
invitation from British Council, Dhaka in 2013. He visited New Zealand, UK,
Singapore and Sri Lanka for Study and training purpose.

Mr. Sohel Hasan Galib, Associate Professor of Bangla, has been working as Training
Specialist at NAEM since October 2018. He completed his BA (Honours) and MA
degree from Jahangirnagar University. He belongs to 24th BCS (General Education)
Cadre and joined as a Lecturer in July, 2005. He started his service in Viku Memorial
College, Manikganj. Then he served in several colleges including Eden Mohila
College, Dhaka, Potuakhali Mohila College, Potuakhali. Govt, Science College,
Dhaka, Dhaka College, Dhaka, Govt, Fazlul Huq College, Barisal. His field of interest
is language and literature. Among his publications ‘Bad-Magrib’ (Bhasha-Rajnitir
Gopon path) is a book of essays on linguistic and cultural politics. Basically he is a
poet. He published six books of poetry: Chaushatti Danar Uddayan, Doipayon
Bedonar Theke, Rokto-Memorendum, Anango Ruper Deshe, Timire Tarana, Phun.
There are two books edited by him: Shunyer Kobita (a collection of poetry of first
decade of Bangladesh), Kahan Katha (a collection of interviews given by Selim Al
Deen). Besides these, he is an editor of Porospor (poros-potr.com), as web-magazine of
literature.
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Mozammel Hoque, Associate Professor of Management, has been working as
Assistant Director (Planning & Development) Division at NAEM on deputation. He
belongs to BCS (General Education) Cadre. He joined as lecturer in Management
through 24th BCS batch in 2005. He obtained his B.Com. (Hons) and M.Com. degree
from the University of Dhaka. He served in different Government Colleges. He
participated in several number of training courses, seminars and workshops at national
level.

Mozammel Hoque
Assistant Director (P& D), NAEM

) Dr. Litan Kanti Halder, Associate Professor of Political Science has been working as

Assistant Director (Research & Documentation) Division at NAEM. He belongs to
BCS (General Education) Cadre. He joined as lecturer in of Political Science through
24th BCS batch in 2005. He obtained B.S.S (Hons) and M.S.S degree from the
University of Dhaka and Ph.D. awarded from Jahangirnagar University. He served in
different Government Colleges. He participated in several number of Training courses.
Seminars and workshops at national level.

? ' Dr. Litan Kanti Halder was born in Pirojpur district in 1976. He is blessed with one
- Y j son
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Dr. Litan Kanti Halder

Asgzistant Director (R& D), NAEM

Dr. Mohammad Hafiz Uddin, Assistant Professor of Management, has been
working as Assistant Director (Training & Implementation) at NAEM. He joined the
24th BCS (General Education) cadre as a Lecturer in Management at Govt. Boalmari
College, Faridpur in July 2005. Then he served in several colleges including Titumir
College. Dhaka, Sadarpur College, Faridpur, Bhola Govt. College, Bhola. and Govt.
Gojaria College, Munsigong.

He completed his Bachelor of Commerce (Honours) and Master of Commerce degree
in Management from the National University (Jagannath College) in the years 1998
and 1999 respectively. He also completed his Ph.D. (Economics) from Jahangirnagar
University. He obtained his doctoral degree from Economics on “The Performance of
Capital Market and its Impact on the Economy of Bangladesh™ in 2020. He attended
many ftraining courses at home including Foundation Training Course and Office
Management Course at NAEM. He also completed a training program on
subject-based Teachers Higher Training Course in Management organized by
National University, One Year-long Diploma Certificate Course on Database, e-Technology & Internet Server at
New Horizon CL.C. And Teacher Led Digital Content Development Program Course organized by MOE. Basic
training (5th batches) on National Integrity Strategy for field level officers of the Department of Secondary and
Higher Education.

He is a co-author of the textbook titled “Computer and Information Technology”, “Business and Commercial
Law”, “Insurance and Risk Management” for the Graduate and postgraduate students of Management. Personally,
he visited Saudi Arabia, India, Bhutan and Nepal. Besides, he participated in significant national Seminars and
Workshops.

Dr. Mohammad Hafiz Uddin

Assistant Director (T& I), NAEM
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[Course Summary}
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[ NAEM at a Glance ]

1 Introduction

National Academy for Educational Management (NAEM), the center of excellence in the field of
education in Bangladesh, is working for enhancing teaching excellence. The ultimate goal of
NAEM is to equip teachers and education managers with knowledge, skill and leadership quality
so that they can address the national and global demands in the education sector of the country.
NAEM is playing a leading role in the development of educational planning, administration,
management and research.

2. Vision and Mission

2.1 Vision Statement
Transforming NAEM as a center of excellence and a unique training academy to build up teachers
and education administrators

2.2 Mission Statement

Building up skilled and professional teachers and education administrators with humane and
moral values for developing human resources by imparting quality training to education
administration, teaching-learning activities and for conducting educational research at the post-
primary level with the spirit of the Great Liberation War.

3. Objectives of NAEM

3.1 General Objective
To ensure quality education at the post-primary levels of education confirming teacher
development and quality management and administration.

3.2 Specific Objectives
® To provide professional and technical support to the education sector for improving
institutional capacity in educational management and administration

(i) To promote effectiveness in the management and administration of the post-primary
education sub-sectors

4. Activities of NAEM

In order to achieve the set objectives, NAEM undertakes the following activities:

. Conduct Foundation Training Courses (FTCs) for the incumbents of Education Cadre of
Bangladesh Civil Service;

. Plan, develop, conduct and coordinate various training courses in educational
administration and management, planning and development, educational research for
education managers working at different levels and in different agencies;

. Organize workshops, seminars and meetings on problems and issues of educational
development;

. Undertake studies and research on educational issues and serve as a documentation center
for information on educational planning, administration and research

. Assist the government in formulation of education policies;

. Cooperate with institutions and agencies engaged in similar programs both at national and
international levels.



5. Historical Background

NAEM started its journey as Education Extension Center (EEC) providing in-service pedagogic
training to the teachers of secondary schools in 1959.

EEC was upgraded and named Bangladesh Education Extension and Research Institute (BEERI)
in 1975; and was given the additional responsibility for research and management training of
educational functionaries including college and madrasah teachers and administrators.

In order to minimize the cost of education and promote effective educational management, the
National Institute of Educational Management and Research (NIEMR) was amalgamated with
BEERI and renamed as the National Institute for Educational Administration Extension and
Research (NIEAER) in 1982.

NIEAER once again transformed to National Academy for Educational Management (NAEM) in
1991. The transformation also aimed at creating a Centre of Excellence in the area of educational
administration, management, planning and research.

6. Administration

6.1 Administrative Structure of NAEM

NAEM activities are governed by the policies determined by a Board of Governors (BoG) headed
by the honorable Education Minister. BoG comprises of fourteen members including Education
Secretary and Director General, NAEM as its Vice-Chairman and Member Secretary respectively.
Academic and administrative activities of NAEM are conducted by the following four divisions:

Planning and Training and Research and Administration

Development Implementation Documentation and Finance
6.2 Administrative Functionaries of NAEM

Director General (DG) Four Directors Seven Deputy Sixteen Assistant

is the Chief Executive Directors Directors

There are 17 officers, one computer programmer, one librarian, one medical officer, one computer
supervisor, two physical instructors and 90 ninety support staff. In addition, 26 Training Specialists
(25 BCS, General Education Cadre Officers working on deputation and 01 directly recruited
officer) working under SESIP are attached with NAEM. Besides, 27 Teacher Trainers (Secondary
Level) and 38 staff from the former English Language Teaching Improvement Project (ELTIP) are
taken (under revenue budget) to NAEM.

7. NAEM Campus
NAEM is located in the center of the capital city, Dhaka. It has full-fledged facilities for organizing
training courses, workshops and seminars.

7.1. Infrastructural Facilities

A. Auditorium: Two auditoriums of NAEM are equipped with all modern facilities. These are used
for seminar, symposium, workshop, meeting and co-curricular activities in different training
courses.

B. Computer Laboratories: NAEM provides adequate computer facilities for trainees. There are
three well-equipped computer laboratories with a capacity of nearly 80 computers.




C. Administrative Building

Ground Floor 15t Floor 2"9Floor | 3" Floor 4™ Floor 5% & 6" Floor
(a) Attractive photo (a) Office of the | (a) Office of | (a) (a) Office of the (a) Library and
gallery displaying Director of the Director | Office of | Director of Documentation
valuable photo s on Administration of Planning | the Training and Centre
the Language and the | and Finance and Director | Implementation (b) Office of the
Liberation War Developme | General, | (b) Officers and Director of
(b) One- Stop service | (b) Finance, nt and other | his Staff of Research and
point for registration Accounts and officers. meeting | Administration Documentation
of the participants of Cash Section room and Training
all training courses, and one | Divisions
composing and Confere
printing, e-mail nce Hall
facilities, etc. are
available here.
D. Academic Building

Ground Floor 15t Floor 2"d Floor 3" Floor 4" Floor 5" Floor

(a) Guest room @ (@) €) (@FTC a) FTC
(b) Music Corner | Classrooms | Classrooms Classrooms Classrooms Classrooms
(c) Generator
(d) Office of the (b) Office of (b) Course (b) Office of (b) Coordination | (a) Coordinati
Faculties and the the Faculties | Coordination | the Faculties | room on
photographer room room
(e) Photocopy
corner

E. Old Administrative and Academic Buildings

Old Administrative Buildings Old Academic Buildings
Ground Floor 15 Floor 2" Floor Ground Floor 15t Floor
Living rooms for | Office of the Office of the One Classroom, one Office of the Faculties
support service | Faculties Faculties coordination room and and stores
Medical Center

F. Hostels

Shaheed Shaheed Shaheed Omar Ekushey Sonar Bangla

Buddhijibi Janani Muktijoddha
Accommodation | Accommodatio | Accommodation | Accommodation with Accommodation with
with capacity of | n with capacity | with capacity of | capacity of (21+13) capacity of 76
304 persons of 56 persons 60 persons and | females with their minor | Persons and a saloon

(Female) a Laundry wards

G. Cafeteria Mosque, Games & Gymnasium

Cafeteria 01

Cafeteria 02

Mosque

Games &
Gymnasium

Accommodation of

150 persons at a
time (open to all)
and a special
corner for NAEM
faculties

persons at a time
and a VIP Corner
for 15 persons

(at a time) for
participants of
other courses

Ground Floor 1st Floor A two- storied
Accommodation Accommodation | building with a
for FTC 120 of 150 persons | capacity of 200

persons for prayer
with a special
corner for women

Office of the physical
instructors, indoor
games hall and a
gymnasium for the
participants

H. Quarters
Director Building-5 Building-6 Building-7 Building-8 Building-9
General
Residence of | A two-storied A three-storied | A two-storied A three-storied | A three-storied
the Director building for building for building for building for building for
General and accommodation | accommodation | accommodation | accommodation accommodation
office of 2 Directors of 6 Faculties of 4 Faculties of 12 of 12
attendants employees employees




8. Activities of Different Divisions

8.1 Administration and Finance Division

Administration and Finance Division plays an important role in the overall management of NAEM.
Apart from the involvement in different administrative committees, it provides support for different
training courses, workshops and seminars, maintains liaison with the Ministry of Education and
other allied organizations. Preparing budgets and keeping accounts records are two vital tasks of
this division. This division also conducts internal audit and facilitates external audit. The division
supervises construction, repair and renovation works of NAEM. Regular procurement of training
materials, instruments and equipment are also done by this Division,

8.2 Training and Implementation Division

The main objective of NAEM is to develop human resources as quality teachers and efficient
education administrators for the education sector of the country through training. With this view,
NAEM has been progressing with various kinds of training programs. Training and Implementation
Division is mainly responsible for designing course curriculum and execution of all training related
functions. Members of this division also conduct seminars and workshops. They prepare training
manuals and course reports. They also facilitate the trainees to accomplish different training
related assignments. The division published different training manuals for the trainees of Senior
Staff Course on Educational Management, Educational Research Methodology Course,
Communicative English Course, Library Planning and Management Course, Computer
Application Course, Educational Planning and Development Course.

8.3 Planning and Development Division

Planning and Development Division prepares overall plan of internal activities and designs
development projects of NAEM. The division prepares annual training calendar covering details
of the training programs planned for a particular year in collaboration with the Training and
Implementation Division. The Computer Unit of the Academy is attached to this division.

8.4 Research and Documentation Division

Research and Documentation Division is devoted to conduct research, follow-up and case
studies. This division invites research proposals from NAEM faculty members and researchers of
other organizations every year. Research and Documentation division undertakes the necessary
initiatives for the publication of NAEM Newsletter(ja quarterly publication of NAEM, NAEM
Journalria half-yearly publication of NAEM and Annual Report containing a glimpse of the
summary of the various annual activities of NAEM.

9. Faculty Development

NAEM has been working relentlessly towards achieving excellence. One of the requirements for
such achievement is the improvement of its human resources. Some officers of NAEM are sent
to different institutions at home and abroad for training and higher education every year. NAEM
also organizes in-house training programs for the faculty members on a regular basis.



[ 195" Foundation Training Course }

Foundation Training Course (FTC) is the basic training course on education, administration and
development. As per Bangladesh Civil Service Recruitment Rules 1981, Foundation Training
Course is compulsory for all new entrants to the Bangladesh Civil Service. The contents of this
course are carefully selected so that the participants can acquire the basic knowledge and skills
of various theories, concepts and issues on administration and development. The course aims at
building personality, stimulating creativity and leadership qualities into the officers. The course
also provides the officers with an opportunity to familiarize themselves with various dimensions
of socio-economic development of the country.

1. Course Objectives
1.1 General Objectives

To ensure skilled, proactive and well-groomed civil servants committed to the welfare and
development of the people in an ever-changing global context.

1.2 Specific Objectives

After the completion of the training course, the participants will be able to-

° recognize the role of Civil Servants in a changing national and global environment;

° identify individual strengths and weaknesses and promote interpersonal relations in
overall management through interaction among the trainee officers of education cadres;

° develop an insight on national goals and objectives through analyzing socio-cultural,

political and economic development issues, strategies and processes realistically;

learn and adhere to the basic service norms, rules, policies and procedures;

utilize information and communication technology in management;

prepare research papers, reports and other documents professionally;

communicate in English with accuracy and reasonable fluency;

unity of strengths (foster esprit de corps), empathy, common perception and
understanding among diverse stakeholders; and

° maintain physical fitness and ethical firmness to meet arduous challenges.

2. Course Duration

The duration of the Foundation Training Course is four months (120 days). No leave is granted
within the course period. With a view to utilizing the time properly, some programmes may be
organized on the weekends. In case of urgency that may be organized in the evening also.



3. Course Coordination Committee

The Course Coordination Committee comprises Chief Course Advisor, Advisor, Course Director
and Course Coordinators. Course Director is in-charge of the overall responsibility of the course.
He/she supervises and guides the coordinators and consults with the Course Advisor and the
Chief Course Advisor (DG, NAEM) on various academic and management issues. The course is
supervised and monitored by the respective Course Coordination Committee whose responsibility
is to ensure implementation of academic, co-curricular activities and administrative activities and
preparing schedules, budget and coordination of the programme.

4. Requirements of the Course

Successful completion of the training course demands strict adherence to the following conditions:
Q Meeting all standards and formalities inside the classroom, such as academic exercises,
examinations, syndicates, seminars, group discussions, etc.

a Attending all instructional sessions regularly and other activities punctually, preferably at
least five minutes earlier than the scheduled time;

a Participating in Bangladesh Academy for Rural Development (BARD), Comilla/Rural
Development Academy (RDA), Bogra/Bangladesh Rural Development Training Institute (BRDTI),
Sylhet office attachment and field visit programme. Staying in the hostels is a mandatory and
participants have to abide by the rules and regulations;

a Submission of Field-study reports, Book-Review reports and other assignments in time;
Q Using cellphone in academic sessions, formal functions, mosque and library are strictly
prohibited:;

a Active participation in all co-curricular activities such as debate, extempore, etc.;

a Strict discipline and to abide by the rules of the center and code of conduct.

Q Success or failure in meeting the above requirements will be reflected in the final

evaluation and in pen-picture of the participants.

5. Training Methodology & Techniques

The course includes different training techniques/activities, such as

° Lecture ° Syndicate ) Study Tour ° Field Study

° Group Work e Seminar ° Role-play ° Book Review

° Assignment e Workshop ° Presentation e Case Study

° Library work e Group ° Office ° Film Show
Discussion Attachment etc.

6. Language of Communication

The languages of communication will be both Bangla and English. However, in order to enhance
the participants' motivation for learning English use of English will be appreciated in sessions,
answer scripts, presentations, tests and day-to-day communication.

7. Course Counseling

Director General and Course Advisor will provide the participants counseling and consultation on
their academic and professional career. The Course Management will prepare the schedule of
the counseling on the basis of specific needs of the participants.



8. Course Contents

The course contents are being continuously reviewed and updated by the faculty. In order to meet
the training needs of the officers, the contents of the course have been segmented into the
following major areas:

(1) Bangladesh Studies (2) Public Administration  (3) Management Process
(4) Development Economics (5) Skill Development (6) Ethics and Human Rights

Each area is divided into several independent modules consisting of a number of topics. There
are 24 modules in the present course. The details of course contents are given under course
modules.

9. Know Bangladesh/Exploring Bangladesh Programme

The participants will be divided into smaller groups and have to visit one district under this
programme for two days. They will visit and know about the services and coordination
mechanisms among various departments at upazila and district levels. They will prepare group
reports and have to make presentations on them as directed by the Coordination Committee.

10. Own Village Study (OVS)

Under this programme the participants will be divided into teams and attached to different upazilas
for three working days. Each participant prepares tools and collects data on the selected theme(s)
through interview, survey, case study, ethnographic method and FGD, PRA, RRA methods,
process and analyze the collected data and prepare a research report and submit it to the
supervisor. Detailed guidelines will be given before sending them to their assigned upazilas. They
will also prepare and submit an individual report on their initiative to solve problems. Finally, the
findings should be presented before the judges arranged by the Coordination Committee.

11. Office Attachment to BARD/BRDTI/RDA

Bangladesh Academy for Rural Development (BARD), Kotbari, Cumilla; Rural Development
Academy (RDA), Bogra and Bangladesh Rural Development Training Institute (BRDTI),
Khadimnagar, Sylhet are engaged in rural development programmes in Bangladesh. The
participants are attached to one of these institutes for a week to acquaint themselves with the
concepts and techniques of rural development. This attachment is important as it will give the
participants an exposure to the rural community and institutions like the farmers’ cooperatives,
irrigation groups, etc. The performances of the participants will be assessed by
BARD/BRDTI/RDA authority and result will be forwarded to NAEM.

12. Office Attachment to MoE & Other Ministries/NU/BOU/DSHE/ DPE/ BISE/
BANBEIS/BNCU/MEB/DIA/NCTB & NAEM)

Office Attachment is an important component of the Foundation Training Course. The participants
will be divided into different groups and attached to offices under Ministry of Education for one
working day. They will get practical knowledge about the activities of the concerned section, its
work procedures, decision-making and implementation process. The patrticipants will study the
decision-making process of a file (from the receipt of a letter/memo, putting up the same to the
final decision). Later on, each participant will prepare an individual report based on the practical
experiences. NAEM Attachment is a new component in the Office Attachment Programme of
Foundation Training Course. Participants will be divided into groups and attached to the different
divisions and sections of NAEM.



13. Teaching-Learning Theories and Contemporary Issues

Teaching-Learning Theories and contemporary issues will be focused on training activities. The
implication of other tools and techniques, and related issues may be applied in context of national
and international affairs. A good number of special training activities (extension lectures) would
be conducted by the external resource persons, usually being the expert in the respective areas
sharing their experiences with the probationers. With such exposers, the participants are well-
groomed as potential civil servants.

14. Group Work

Participants are also required to participate in group work, workshop and group exercise. Topics
of the group work and exercise will be given by the Module Directors which will be discussed and
deliberated by the group members. The group will select a chairperson and a secretary among
their groups to conduct the exercise session. The exercise will be followed by presentations of
their group reports.

15. Book Review and Oral Presentation

Each of the patrticipants will have to review a book selected by the Book Review Committee.The
report of the assigned book is to be presented in a session and a panel of faculty members will
evaluate the participants' performances. For preparation and presentation of the book review
report either Bangla or English can be used but English will be the prefered one. The presentation
of the review will be followed by a question-answer session.

16. Physical Training and Games

Physical exercise sessions in the early morning are compulsory for the trainees. It is also
mandatory for the participants to take part in daily game sessions in the morning and evening.
This is intended to develop a sound health which is essential for civil administration to withstand
workloads and to cope with challenging jobs. Two participants (one male and other female) will
be awarded the token of appreciation on the basis of performance and discipline in physical
sessions on behalf of the Director General of NAEM.

17. Driving

NAEM provides educational training as well as car driving training to make the officers proficient
in all tasks. Driving skills will be helpful for quick and smooth completion of Government works.
Driving is jointly managed by NAEM with BRTA. Participation in driving is compulsory for all
trainees.

18. Examination and Evaluation

NAEM has a prescribed system of evaluation which are as follows:

° The participants will be evaluated on the basis of the prescribed evaluation system.

° The participants will also evaluate the speakers, course administration and other aspects
of the course as well as the Academy.

° Participants’ feedback will help to redesign the curriculum of the next course.



18.1 Marks Distribution
The participants will be evaluated on 1500 marks as below:

Modules Written | Class Group Exercise Individual Exercise Assign Others | Total
Exam. Test -ment/
Report | Present Report Pres Tools
a-tion enta | Develop
_tion ment

M-01 0 30 0 0 0 0 0 0 30
M-02 30 20+20 30 10+10 120
M-03 20 30 50
M-04 40 40
M-05 50 50
M-06 50 50
M-07 25 25 50
M-08 50 50
M-09 50 50
M-10 (A) 40 20 60
M-10 (B) 20 20
M-11 25 25 50
M-12 50 50
M-13 50 50
M-14 50 50
M-15 25 25 50
M-16 (A) 30 30 60
M-16 (B) 20 20 40
M-17 50 50 100
M-18 25 25 10 60
M-19 25 25 50
M-20 50 50
M-21 50 50
M-22 10 20 30
M-23 20 20
M-24 PRACTICAL
Comprehensive 50 50
Class Attendance 30 30
CcC 50 50
Study tour 20 20
Hostel 10 10
Cafeteria 10 10
Viva Voce 50 50
Total 415 175 280 40 180 25 50 335 1500

N.B: The members of the Course Coordination Committee should discuss related issues under the given modules
with the Module Directors.




18.2 Gradation System

The National Training Policy for government officials has made it mandatory that all participants
in a training course to be graded on the basis of their performance and reports are forwarded to
the concerned Administrative Ministries/Divisions for retention in the officers' dossiers. All
assessments are based on a quantitative scale and graded in the following ways:

Sl. Percentage of Marks Grade
1 90 and above A"

2 80 - <90 A

3 70 - <80 A-

4 60 - <70 B*

5 50 - <60 B

6 <50 Fail

The participants must ensure their attendance 100% of the instructional sessions, physical
training activities and games. Absence from any session will result to a deduction of 1% from total
marks. A participant will be instantly released from the academy for unauthorized absence even
in a single session. Qualifying marks in each module is 50%. Qualifying in all the examinations
will make a participant eligible for obtaining the certificate. A participant who fails in obtaining
requisite marks will get two chances to sit for supplementary examinations. In this case they will
not be considered for 1% to 20" position in the merit list. The supplementary examination is held
under the guidance of the Central Examination Evaluation Committee. A participant will be finally
disqualified if s/he fails in a single module even after availing himself or herself of the two chances.

18.3 Chairman's Award and DG’s Award

NAEM confers a unique prestigious medal the “Chairman's Award” to the participant securing
the topmost position in the course by overall evaluation. “DG’s Award’ is conferred to the
participant having all-round performance (Position within top twenty ranking in merit and
achievement in co-curricular activities, performance in the committees, good conducts and other
activities during the training program).

18.4 The Responsibilities of Module Directors and Co-Directors

a) S/he will keep regular liaison with FTC Coordination Committee;

b) The Examination date will be fixed up on the basis of mutual discussion between course
director and module director;

C) S/he will select the question setter of his/her module;

d) S/he will collect the composed confidential question papers from question setters and

accordingly submit the same to the course director.

19. Interpersonal Relations

One of the objectives of the FTC is to develop interpersonal relations and foster team spirit among
themselves through interactions. This will create an attitude of cooperation and fellow feeling
among the officers.

10



20. Visiting Faculty Members

No participant shall meet or otherwise be called by any faculty member personally in his/her office
room. In case of requirement, the meeting between the participants and the faculty members
should be held under the direct supervision of the Course Management. Course Management will
inform the participants accordingly and arrange the interview when necessary.

21. Committee Activities

The participants will be encouraged to form various committees among themselves. These
committees will manage different activities of the course. Mess Committee, Sports Committee,
Cultural Committee, Souvenir Committee, Literary and Publication Committee etc. will be formed
with a view to developing leadership qualities among the participants.

22. Co-curricular Activities

As a part of the Foundation Training Course, various co-curricular activities like cultural
programmes, debate competitions, drama show, workshops, etc. are organized with a view to
enhancing group dynamics among the participants. Besides, participants are supposed to prepare
a wall magazine and publish a souvenir as a part of co-curricular activities. Such activities also
help them develop and flourish their leadership quality. These sorts of activities raise the
confidence level of the participants by enhancing their interpersonal communication skills.

23. Discipline

23.1 A strict conformity with the rules of NAEM is important for successful completion of the
course. Violation of any rules, activities subversive to discipline or code of conduct, adopting unfair
means in the examinations or unauthorized absence by any participant will render him/her liable
to disciplinary action. The course member of the committee and the evaluation committee may
visit the dormitory at any time and check the presence of the participants. All participants must
wear name badges in all occasions except sports activities.

23.2 Regular Attendance
Regular attendance is a must for all the participants of the course. In order to ensure regular
attendance,

23.3 NAEM Cleanliness Programme
Cleanliness is a regular programme in Foundation Training Course. On every Thursday, FTC
participants have to clean NAEM under the guidance of physical instructors and Hostel Supers.

24. Dress Code

24.1 Male Participants:

L Formal Sessions: All participants must wear formal dress in all academic sessions and
formal occasions. Male participants will wear tie with long-sleeve shirts, trousers (with or without
suit). The color of the dress will be selected by the course committee. It is advisable that male
participants wear suits during mess night, guest night and at official dinner.

] Sports and PT Session: All participants must wear white trousers/tracksuit, white T-shirt
and white keds with white socks.
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24.2 Female Participants:

° Formal Sessions: Female participants will wear salwar and kamiz in the training
sessions. They are encouraged to wear sari on special occasions. The color of the dress will be
selected by the course committee.

J Sports and PT Sessions: All female participants must wear white three-pieces/tracksuit,
white scarf and white keds with white socks.

25. Accommodation and Food

The Foundation Training Course is residential. The participants will have to stay in the room
allocated to them at NAEM hostels. Leaving the NAEM campus without permission will be treated
as misconduct. Meals will be arranged through a Mess Committee formed by the participants.
The participants will take their breakfast, lunch and dinner in scheduled time at the specific dining
room of NAEM. The Mess Committee will be responsible for maintaining the overall quality
of meals.

26. Table Manners

Government officials usually have to attend banquets with guests at home and abroad. Besides,
they have to arrange formal dinners on various occasions. Thus, to acquaint the participants with
table manners and to enable them to practice it, several dinners with formal etiquette are
arranged. The participants are expected to attend these dinners in formal dress. Dress codes,
table manners and other dining norms will be observed and evaluated.

27. Other Skills Development

NAEM provides the participants with a good number of facilities to develop the skills of
participants. Computer training is compulsory for all participants. In three computer labs, all the
computers are connected with Internet. The participants are encouraged to send and receive e-
mail and browse the Internet.

28. Innovation in Public Service

National Integrity Strategy (NIS) is a vital initiative of the present government for ensuring
transparency and accountability in public services. One of the components of NIS is “Innovation
in Public Service” which encourages public servants in innovation for the betterment in public
service. At present, it is being promoted by the Access to Information Program (a2i), ICT Division
of the Ministry of Information and Communication Technology. NAEM has decided to incorporate
this component for encouraging the innovative ideas of the participants in order to help ensure
quality education. In this regard, a competition will be organized on “Innovation in Public Service”
for the participants and thus, necessary guidelines will be designed by NAEM Innovation
Committee with the assistance of FTC Coordination Committee.

29. Library

NAEM Library is modern and well-equipped with various books and journals. In its possession
there are almost 51,560 books for circulation to the readers. Participants will have ready access
to the reading facilities. Library remains open from 8:00 a.m. to 05:00 p.m. Use of the library is
mandatory for each participant. The participants are encouraged to have the library facilities at
the maximum effort. Library works will be evaluated by 10 marks.

12



30. Medical Facilities

NAEM is run by one qualified doctor who maintains a small clinic with limited medical facilities.
Participants are given free medical consultation, prescriptions and limited medical care. The
participants are entitled to have a medical prescription free of charge and some common
medicines that are available at the clinic, especially on emergency basis. However, the medical
facilities can only meet the primary needs or minor cuts and injuries.

31. Recreation

As the Foundation Training Course is very intensive, there is a limited scope for recreation.
However, there is a television set in the cafeteria with cable connection. Facilities for playing
Carrom, Chess, and Volleyball are available in the campus. Participants arrange cultural
programmes and mess nights every month. They are also taken to visit different places of interest.

32. Smoking or Abuse of Drugs and Alcohol

NAEM has been declared non-smoking area. No participant is allowed to smoke in the campus.
Drugs and alcohol taking are strictly forbidden and any participant found violating these norms
would be severely dealt with.

33. Study Tour

The course coordination committee will arrange a two-day study tour. Necessary financial support
to be extended by the participants instantly. After the completion of the course they will enjoy the
expenditure from their own working stations.

34. Syndicate and Assighments

Participants are also required to carry out syndicate works. The Module In-charge gives the topics,
which are discussed and presented by the group members. The group will select a Chairperson
and a Secretary among their groups to conduct the exercises sessions. The exercise will be
followed by the presentation through power point/ flip chart/ poster paper among the other groups
/ participants.

35. Query

This Course Guidelines give an outline of the various aspects of the Foundation Training Course.
If there are any queries, participants may contact the Course Director or Coordinators personally.
List of faculties/ speakers/the references are shown in Annex (s). In case of any emergency,
participants may contact the Course Director or Course Coordinators in their office and mobile
numbers.

36. Instructions for Participants: What to do and what not to do during the training period
(Annexure 4).

13



Module- 01
Module Director

Co-Director

COURSE MODULES

[ BANGLADESH STUDIES ]

Bangladesh: History, Society, Culture and Liberation War

Prof. Swapan Kumar Nath, Deputy Director (R & D)

Ms. Saima Rahman, Assistant Director (T & I)

Evaluation and Marks

Class Test: 30

Objectives
After the completion of this module, the participants will be able to —

a. acquaint with the history, society and culture of Bangladesh;

b. understand the genesis, tenets, priorities and prospects of Bangladesh.

Code | Hrs Topic ™ RP

1.01 2 Anthropological Background of L/D & Dr. Asma
Bangladesh Documentary

1.02 2 Historical Background of Bangladesh with L&D Ms. Saima
special reference to Language Movement

1.03 1 Political Philosophy of Bangabandhu L&D GS
Sheikh Mujibur Rahman and Bengali
Nationalism

1.04 2 Historical Speech of 7" March 1971 of L,D& GS
Bangabandhu Sheikh Mujibur Rahman Documentary

1.05 2 Mujibnagar Government: Background, L&D GS
Formation and Importance

1.06 2 Liberation War and Genocide in 1971 .L' D& Prof. Swapan

Film Show Nath

1.07 2 The Influence of Rabindranath Thakur,
National Poet Kazi Nazrul Islam and L&D Mr. Galib
others in Bangla Literature and Culture

1.08 Visit to Bangabandhu Memorial at
Dhanmondi 32/ Bangabandhu’s Samadhi Visit CcC

Soudho at Tungipara
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Module- 02 - Know Bangladesh and Own Village Study
Module Director : Mr. Md Abdul Mannan Chowdhuhry, Deputy Director (A & F)
Co-Director : Mr. Sheikh Mohmmad Ali, Training Specialist (T & 1)

Evaluation and Marks

Know Bangladesh:

a. Group Report Writing and Submission on Know Bangladesh: 30
b. Group Report Presentation on Know Bangladesh: 20

c. Overall Assessment of Guide on Know Bangladesh: 10

Village Study:

a. Individual Report Writing and Submission: 30

b. Group Report Presentation on Village Study: 20
c. Overall Assessment of Guide on Village Study: 10

Objectives
After the completion of this module, the participants will be able to —
a. understand the socio- cultural heritage and its transformation, archeological and tourist
spots of Bangladesh;
b. acquaint with the potential resources of Bangladesh;
C. learn the mechanism in delivering services (including e-services) at upazila and district
level
d. explore the socio-economic and cultural condition of the villages
Code | Hrs Topic ™ RP
2.01 1 Socio-Cultural Heritage of Bangladesh and Film Show & | Prof. Swapan
itsTransformation Discussion Nath
2.02 2 Archaeological and Tourist Spots of L&D Prof. Swapan
Bangladesh Nath
2.03 1 Potentials Resources of Bangladesh: Special L&D Director Admn.
Emphasis on Tourism and District Branding
2.04 a. Orientation with Services Provided at Various
Departments of Upazila and District Level &
Coordination Mechanism;
b. Observe the Performance/ Achievements of
the Secondary and Higher Education
c. Inventing Entrepreneurs (Business/ Field Visit & Exercise
Education/ Social Reformers) from Grassroot
Level
d. Orientation with various e-services at Union,
Upazila and District Levels
Procedures:

(a) Know Bangladesh:

Under this programme the participants will be divided into teams and will be attached to different
districts.

0] Each team will visit important places (historical, archaeological, tourist etc).

(i) Then they will identify one or two disadvantaged families (poorest of the poor), identify
their social problems and attempt to solve some of them, if not all. Then they will disseminate the
findings at the Deputy Commissioner’s office.

(iii) They will interview a freedom fighter from a village.

Finally, participants will prepare a report based on their experiences and submit it to their guides.
They will present it in a plenary session. Detailed guidelines will be given before sending them to
their assigned districts.
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(b) Village Study:

Each patrticipant of the team will identify a particular problem, prepare tools/ instruments and
collect data. Then they will analyze the collected data and prepare a research report. Finally, they
will submit it to their respective guides.

Detailed guidelines will be given before sending them to their assigned districts.

Module- 03 :  Basics of Social Research
Module Director ; Prof. Dr. Tahmina Begum, Training Specialist (T & I)
Co-Director : Dr. Md. Safayet Alam, Assistant Director (A & F)

Evaluation and Marks
a. Class Test: 20
b. Individual Exercise: 30

Objectives

After the completion of this module, the participants will be able to —
a. understand social research;

b. apply research techniques in conducting research; and

c. prepare a research proposal and a research report.

Code | Hrs Topics ™ RP

3.01 1 | Introduction to Social Research: Concepts of L&D Dr. Ayet Ali
Social Reality

3.02 1 | Research Problem Statement, Research L&D Dr. Litan
Questions and Research Objectives

3.03 1 | Research Ethics (Informed Consent, Deception, L&D Dr. A. Rahman
Confidentiality & Plagiarism)

3.04 1 | Literature review, styles of Referencing & L&E Prof. Swapan Nath
Bibliography

3.05 2 | Qualitative Methodology: Approaches, Design, L&E Dr. Safayet

Sampling, Data Collection Methods (Interview,
FGD, Observation) and Data Analysis

3.06 2 | Quantitative Methodology: Approach, Design, L&E Dr. Ayet Ali
Sampling Data Collection Methods/Tools and
Data Analysis

3.07 1 | Writing Research Proposal L&D Dr. A. Rahman
3.08 1 | Writing Research Report L&E Ms. S. Siddigie
3.09 2 | Exercise on Preparing Questionnaire Exercise | Prof. Dr. Tahmina
3.10 4 | Use of Software for Data Analysis in Research Theory & GS/

(e.g. SPSS) Practice Dr. Ayet Ali
3.11 1 | Publication of Research Works L&D Dr. Safayet
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Module- 04

Poverty Reduction and Rural Development

Module Director Mr. Syed Ahsan Habib, Deputy Director (A & F)
Co-Director

Dr. Litan Kanti Halder, Assistant Director (R & D)

Evaluation and Marks
Total Marks — 40

Objectives: After the completion of this module, the participants will be able to —

a. acquaint the trainees with the history, concept and techniques of rural development;
b. make them capable of dealing with the issues of rural development.
Code| Hrs Topic ™ RP
401 5 Introduction to Rural Development in Bangladesh: Basic L&D
' Concepts and History, Major Approaches & Experiments
Poverty Reduction Models: Amar Bari, Amar Khamar,
4.02 2 Palli Sanchay Bank, CVDP, SFDF, PDBF, Char Livelihood CS&E
Programme (CLP)
Poverty: Concepts and Measurements; Poverty Reduction L&D
4.03 3 in Bangladesh and its Trends; Global Poverty Reduction
Models CS BARD/
Microfinance & Micro savings in Poverty Reduction: BROTI/
4.04 1 . . : . D&E | RDA
Strategies for Financial Inclusion
4.05 1 Cooperative Movement and Social development: An CS&E
' analysis
Rural Economy in Bangladesh: Challenges and Potentials
4.06 1 . . L&D
and Rural-Urban migration: Causes and Impacts
Cases in Rural Development: Experiences from homeand |L&D &
4.07 2
abroad GE

Procedures: Under this part of the program, the participants will be attached to Bangladesh
Academy for Rural Development (BARD), Comilla; Rural Development Academy (RDA), Bogra
and Bangladesh Rural Development Training Institute (BRDTI), Sylhet to see the rural
development program themselves. They will participate in training sessions as per schedule set
by the institutes. Moreover, they will be evaluated individually through various mechanisms by the
institutes they are attached with.
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[ PUBLIC ADMINISTRATION ]

Module- 05 :  Governmental System and Essential Laws
Module Director : Mr. Md. Shoukat Ali Khan, Training Specialist (T & I)
Co-Director : Mr. Md. Sydur Rahman Kotowal’ Training Specialist (T & 1)

Evaluation and Marks
Written Examination: 50

Objectives
After the completion of this module, the participants will be able to —
a. analyze the provisions of the constitution and essential laws.
Code | Hrs Topic ™ RP
5.01 1 Salient Features of Bangladesh Constitution, L&E Dr. Kallyani
Fundamental Rights
5.02 1 Executive Organ of the Bangladesh L&E Mr. Shoukat
Government
5.03 2 Legislature of Bangladesh L&D Dr. Litan
5.04 2 Judiciary of Bangladesh L&D GS/Faculty
5.05 2 Rules of Business and Allocation of Business L&E Mr. Mahmud
5.06 2 Constitutional Provisions relating to Public Briefing & GS
Servants and BPSC GE
5.07 1 Local Government Systems in Bangladesh L&D Mr. Mahmud
5.08 1 Public Examination Law L&D Prof. Khorshed
5.09 1 Right to Information Act, 2009 L&D Mr. Kotowal
Module- 06 *  Public Administration and Good Governance
Module Director : Prof. Dr. Ummay Asma, Training Specialist (T & I)
Co-Director : Dr. Kallyani Nandy, Training Specialist (T & I)

Evaluation and Marks
Written Examination: 50

Objectives

After the completion of this module, the participants will be able to —
a. understand the changes occurring in administration and management in delivering public
services;
b. know the changing role of civil service in the ever-changing dynamic environment,
(both national and global); and
c. ponder over governance issues, solve problems and seek newer avenues
(Innovations) in public service.
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Code | Hrs Topic ™ RP
6.01 1 Public Administration and Management L&D Dr. Hafiz
1 Development Administration/Management: L & GE Ms. Saima
6.02 >
Bangladesh Perspective
6.03 2 New Public Management: Implications for the L&CS GS
Provision of Public Goods and Services
6.04 1 Public Private Partnership (PPP) and L &CS | Prof. Dr.Asma
Outsourcing
6.05 1 Citizen Charter: Bangladesh Perspective L & GE Dr. Kallyani
1 . L & GE Mr.
6.06 Good Governance in Bangladesh Shoukat/GS
6.07 2 National Integrity Strategy (NIS), Annual L&E GS/
Performance Agreement (APA) Ms. Shahida

[ MANAGEMENT PROCESS ]

Module- 07 : Organization and HRM
Module Director Mr. Mozammel Hoque, Assistant Director (Pl. & De.)
Co-Director : Mr. Pulak Baron Chakma, Assistant Director (T & I)

Evaluation and Marks
Written Exam: 25
Group Exercise: 25

Objectives
After the completion of this module, the participants will be able to —
a. explain the basic forms, structure and nature of organizations;
b. manage HR functions effectively in an organization for optimum utilization of
available HR; and
c. create a favorable environment by practicing proper supervision and effective motivation.

Code | HRS Topic ™ RP

7.01 2 Public Organization: Forms, Structure and Nature | L & D GS

7.02 2 Basics and Practice of HRM and HRD in L&D GS/ Faculty
organization

7.03 2 Self Analysis, Attitude and Building Mindset of L&E Dr. Kallyani
Public Servants

7.04 1 Job Analysis: Job Description and Job L&E Mr. Mozammel
Specifications

7.05 1 Career Planning and Career Development L&D Prof. Nasreen

/Prof. Nasima

7.06 2 Performance Measurement and ACR writing L&E MS.Rudaba/GS

7.07 1 Motivation and Human Relation in Organization L&D Mr. Pulak

7.08 1 Mind Mapping for Generating Ideas L&E Prof. Dr. Shimul
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Module- 08 - Leadership and Change Management

Module Director : Ms. Shahida Sultana, Assistant Director (R & D)
Co-Director . Dr. Muhammad Abdur Rahman Miah, Assistant Director (P & D)

Evaluation and Marks
Group Exercise and Case Study: 50

Objectives

After the completion of this module, the participants will be able to —

a. use necessary tools and techniques for strategic management;

b. understand their own role as a leader to anticipate and manage changes in the organization.

Code | Hrs Topic ™ RP

8.01 1 | Concepts of Strategic Management L&E Mr. Mozammel

8.02 2 | Well-being & Understanding human behavior L&D Prof. Swapan
Nath

8.03 2 | Leadership: Concepts, Styles and application in L&D DG, NAEM

crisis management
8.04 2 | Leadership Skills to Facilitate Change L&D DG, NAEM
8.05 1 | Change Management Process : Managing L&D Mr. Mozammel

Resistance to Change

8.06 2 | Conflict Management and Negotiation Technique L &D Dr. A. Rahman
8.07 2 | Team Building L&D Mr. Mannan
8.08 1 | Decision Making (Case Study of institutional level) | L&D Ms. Shahida
8.09 2 | SWOT Analysis L & GE Ms. Shahida
Module- 09 : Total Quality Management

Module Director : Mr. Md Abdul Mannan Chowdhuhry, Deputy Director (A & F)
Co-Director . Mr. Mozammel Hoque, Assistant Director

Evaluation Method

Individual Assignment: 50 Marks

Objectives

After the completion of this module, the participants will be able to —
a. understand the concept and principles of TQM; and

b. know the techniques of implementing TQM in their workplaces.

Code | Hrs Topic ™ RP

9.01 1 | Concepts and Principles of TQM L&D Mr. Mannan

9.02 1 | TQM for public service Improvement in Bangladesh L&D Mr. Mozammel

9.03 1 | Tools and techniques of TQM L&D Mr. Mannan

9.04 1 |5Ssof TQM L&D Mr. Mannan

9.05 2 | Small Improvement Project (SIP) Exercise Mr. Mannan/
Mr. Mozammel
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Module- 10 (A)
Module Director

Co-Director

Office Management and Service Rules

Dr. Sunil Kumar Howlader, Training Specialist (T & 1)
Mr. Md Sazzad Ali, Assistant Director (T & I)

Evaluation and Marks
Written Exam: 40

Class Test: 20

Objectives
After the completion of this module, the participants will be able to —
a. understand essential service rules and regulations;

b. manage own office/business effectively; and

c. apply effective technigues of new office management

Code | Hrs Topic ™ RP
10.01 |1 General Conditions of Government Service L&D Prof. Dr.
Mafruha
10.02 Recruitment, Promotion and Seniority Rules L&D Dr. Sunil
10.03 |2 Leave Rules, 1959 & Joining Time L&D Dr. Sunil
10.04 |1 The Government Servant Special Provision L&D | Mr. Mannan
Ordinance (1979), The Government Servant
Dismissal on Conviction Ordinance, 1985, Public
Servants (regular attendance) Rules, 2019
10.05 |1 The Government Servant Conduct Rules, 1979 L&D Mr. Asma
10.06 |2 TR DIP WZA 2050 L&D Mr. Asma
10.07 The Government Servant (Discipline and Appeal) L&E Dr. Litan
Rules, 2018
10.08 |2 Administrative Tribunal and Administrative L&D | Mr. Luthfor
Appellate Tribunal Act
10.09 |1 Office Inspection L&D | Mr. Sazzad
10.10 |1 Conducting Meeting, Preparing Working Paperand | L & D Dr. Anwar
Minutes
10.11 |1 The Flag Rules, The National Emblem Rules, The L&D Dr. Sunil
National Anthem Rules and Warrant of Precedence
10.12 |1 Store and resource management L&D Mr.
Shahidul
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Module- 10 (B)

Module Director

Co-Director

Secretariat Attachment Programme
Dr. Md. Arizul Islam Khan, Deputy Director (P & D)

Dr. Mohammad Hafiz Uddin, Assistant Director (T & 1)

Evaluation and Marks
Individual Report Preparation & Submission: 20

Objectives After the completion of this module, the participants will be able to —
a. acquaint with practical knowledge about office management procedures at
ministerial level; and

b. familiarize with file management and official procedures of various

divisions at NAEM.

Code | Hrs Topic ™ RP

10.13 1 | Office Procedure: Docketing, Filing, e-Nothi and L&D Dr. Arizul
Referencing

10.14 1 | Writing Notes, Drafts and Summary L&E GS

10.15 1 | Forms of Written Communications L&D Dr. Hafiz

10.16 - | Office Visit (One day at concerned training institute Report Preparation &
and another day at other offices) Submission

Procedures:

Attachment to MoE/ NU/ DSHE/ DTE/ NCTB/ BANBEIS / BISE, Dhaka/BMEB /BMTTI/ IMLI and

other line ministries & organizations

is an important component of the Foundation Training

Course. The participants will be divided into different groups and will be attached to these
organizations for one working day and to NAEM for one another working day. They will get
practical knowledge about the activities of the concerned organization, its working procedures,
and decision-making and implementation process. The participants will study the decision making
process of a file (from the receipt of a letter/memo, putting up the same to the final decision) from
the initiation to the end. After that each participant will prepare an individual report based on the
practical experiences.

Module- 11

Module Director

Co-Director

Financial Rules and Procedure

Mr. Md Abdul Mannan Chowdhuhry, Deputy Director (A & F)

Mr. Abu Hena Mashukur Rahman, Assistant Director (Common

Service)

Evaluation and Marks
Written Examination: 25
Individual Exercise: 25

Objectives

After the completion of this module, the participants will be able to —

a. understand national budgetary framework including MTBF,;
b. manage public expenditure as a responsible DDO;

C. prepare organizational budget applying MTBF approach; and
d. implement budget following existing financial rules.
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Code | Hrs Topic ™ RP

11.01 1 General Financial and treasury Rules L&D GS/ Faculty

11.02 2 | Public Budgetary Framework of Bangladesh & L&D GS
Preparation of Office Budget Using MTBF

11.03 1 Duties and Responsibilities of Drawing and L&D Dr. Tahmina
Disbursing Officer

11.04 1 Delegation of Financial Power L&D Mr. Salimuzzaman

11.05 2 Preparation of Pay Bill and Pay Fixation L&E GS

11.06 1 Pension and Gratuity L&E Mr. Mannan

11.07 1 | TA & DA Rules and Preparation of TA/DA Bill L&E Mr.Mannan

11.09 1 Laws and Practice of VAT and Income Tax L&D Syed A. Habib

11.10 2 Preparation of Income Tax Return Exercise Mr. Mannan

11.11 1 Employee welfare (GPF, BF, GI) L&D Mr. Mannan

11.12 1 | Audit Procedures: Objection and Reply L&D Mr. Sazzad

11.13 2 | PPA 2006 and PPR 2008 L&D Mr. Mostofa

11.14 1 Procurement Methods of Goods: OTM, RFQ, L&D Mr. Abu Hena
DPM, LTM

11.15 1 Electronic Government Procurement (E-GP) L&D GS/Mr. Abu Hena

[ DEVELOPMENT ECONOMICS ]

Module- 12 - Economic concepts and aspects
Module Director : Dr. Kallyani Nandy, Training Specialist (T & I)
Co-Director : Dr. Mohammad Hafiz Uddin, Assistant Director (T & I)

Evaluation and Marks
Written Examination: 50

Objectives: After the completion of this module the participants will be able to —

a. understand the economic concepts and aspects

b. have an insight into different macroeconomic aspects of Bangladesh

Code | Hrs. Topics ™ RP

12.01 1 | Concepts of Micro & Macro Economics L&D Mr. Mostofa
12.02 1 | Economic system: Different views how the economy works | L & D | Mr. Mostofa/GS
12.03 1 | Macro-Economic measures (CPI, Real income, GNP, L & D | Mr. Mostofa/GS

GDP, NNP, Aggregate demand & Aggregate supply etc.)

12.04 1 | Contributions of different sectors to Bangladesh Economy L&D Dr. Kallyani

12.05 1 | Key indicators of Macroeconomics: Unemployment, L&D GS
Inflation & Recession

12.06 2 | Monetary Policy, Fiscal Policy and Economic stability L&D GS

12.07 1 | Role of Financial Institutions in the Economy L&D GS/ Faculty

12.08 1 | Balance of Trade & Balance of Payment with reference to L&D GS/ Faculty
Bangladesh

12.09 1 | Public Goods and Externalities L&D GS/ Faculty

12.10 2 | Role of Stock Market in Bangladesh Economy L&D Dr. Hafiz
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Module- 13

Module Director

Co-Director
Evaluation and Marks
Written Examination: 50

Objectives: After the completion of the module participants will be able to-

Bangladesh Economy: Development Perspective

Dr. Litan Kanti Halder, Assistant Director (R & D)

Dr. Muhammad Jakir Al-Faruki, Training Specialist (T & 1)

a. understand the concepts related with Economic Development of Bangladesh

b. get a holistic idea about the strategies and the process of development plans for

Bangladesh

Code | Hrs. Topics ™ RP

13.01| 1 | Economic Growth & Development: Concepts, Issues & | L & D Dr. Litan
strategies

13.02 | 1 | Development Planning process in Bangladesh L&D | Dr. Faruki/GS

13.03 | 2 | Majors strategies of Economic Development in L&D
Bangladesh aligning SDGs to the current Five-Year Dr. Faruki/GS
Plan

13.04 1 Pandemic situation, its economic impacts & future L&D Mr. Mostofa
strategy

13.05 1 Role of Development Partners, NGOs in the L&D Dr. Faruki
Development of Bangladesh: A Critical Analysis

13.06 | 1 | Future prospect & challenges of Bangladesh economy | L&D GS
in the context of National & Global changes

Module- 14 Project Management

Module Director

Co-Director
Evaluation and Marks
Group Assignment: 50
Objectives
After the completion of this module, the participants will be able to —

Mr. Md. Shahidul Islam, Deputy Director (P & D)
Mr. Golam Mahmud, Assistant Director (T & 1)

a. explain various issues like appraising, designing and managing development projects.
Code | Hrs Topic ™ RP
1401 |1 Project: Concepts, Issues and Project Cycle L&D Mr. Mozammel
14.02 |1 Tools and Techniques for Project Appraisal L&E Mr. Mahmud
14.03 |2 Logical Framework: A tool for Effective Project L&D Mr. Mostofa

Management
1404 |1 Preparation of DPP & TPP and Project Approval L&E
Process Mr. Mozammel
1405 |1 MS Project L&E GS
14.06 |2 Project Implementation: Techniques, Problems L&D Prof. Nuruddin
and Remedies
1407 |1 Project Monitoring and Evaluation L&D Mr. Shahidul
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Module- 15

Module Director

Co-Director

Environmental Management

Evaluation and Marks
Written Examination: 25
Group Exercise: 25

Prof. Dr. Mafruha Nazneen, Training Specialist (T & 1)
Prof. Md. Khorshed Alam, Training Specialist (T & I)

Objectives

After the completion of this module, the participants will be able to —

a. gather knowledge on major issues of environmental management and sustainable

development;

b. formulate and implement environment related policies and strategies more effectively.

Code | Hrs Topic ™ RP

15.01 1 Environmental Management: Concepts L&D Prof. Nasima
and Issues Khan

15.02 2 Environmental Pollution in Bangladesh L&D Ms. Rudaba

15.03 Waste Management in Bangladesh L &D Prof. Dr. Mafruha

15.04 Climate Change and Its Impact on Symposium Prof. Khorshed
Bangladesh : Special Focus on Education

15.05 1 Disaster Disaster Risk & Management: Exercise Prof. Khorshed
Bangladesh Perspective

15.06 1 Conservation of Biodiversity L&D Ms. Asma

15.07 1 | Coastal and Marine Environment L&D Mr. Joy

15.08 Environmental Policies and Laws of L&D Mr. Joy
Bangladesh

15.09 1 Education in Emergency (EIE) L&D Dr. Harun
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[ SKILL DEVELOPMENT ]

Module- 16(A) . Language Skill (English)
Module Director : Prof. Swapan Kumar Saha, Training Specialist (T & I)
Co-Director : Mr. Md. Jahangir Kabir, Assistant Director (T & I))

Evaluation and Marks
Examination (Reading and Writing)-30

Exercise- 30
Objectives
After the completion of this module, the participants will be able to use English more proficiently.
Code Hrs Topic ™ RP
16.01-02 2 Listening skills L& P GS/Faculty
16.03-04 2 Listening Practice Practice GS/Faculty
16.05-06 2 Pronunciation L&P GS/Faculty
16.07-08 2 Speaking Skills L&P Ms. S. Siddigie
16.09-10 2 | A Brief introduction to IELTS L&P GS/Faculty
16.11-12 2 Reading Skills L&P Prof. Swapan Saha
16.13-14 2 Writing Skills L&P Mr. Shameem
16.14 1 Developing Vocabulary in English L&P Mr. J. Kabir
16.15 1 Public speaking L&P Mr. J. Kabir
16.16-17 2 Presentation Skills L&P Prof. Swapan Saha
16.18 1 Virtual communication L&P Mr. S. Siddigie
Module- 16 (B) - Language Skill (Bangla)
Module Director . Prof. Dr. Syeda Sarah Shimul, Training Specialist (T & I)
Co-Director . Mr. Sohel Hasan Galib, Training Specialist (T & I)

Evaluation and Marks
Written Examination: 20
Exercise: 20

Objectives
After the completion of this module, the participants will be able to improve Bangla spelling,
syntax and pronunciation norms.

Code | Hrs Topic ™ RP
16.15 | 1 | &firs e IEEife L&D Prof. Dr.
Shimul
16.16 | 2 | T AR S&T @ FALCHNLN L&E Mr. Galib
16.17 | 1 | &g SR Sife L&E Dr. Harun
16.18 | 2 | &fie TwiRel, AR oT EIE1H=1 ¢ O TAge (== | L &W Dr. Harun
16.19 | 1 r@om%ﬁ 8 [ L&E Prof. Swapan
Nath
16.20 | 1 | @S O 8 gforane o L&E Dr. Harun
16.21 | 2 | 9SI4ICNS O] L&E Mr. Galib
16.22 | 1 | Ty, e ol ARfES 8 I8l shrete L&E | Prof. Swapan
Nath
16.23 | 2 | qifos w1 L&E GS
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Module- 17
Module Director

Co-Director

ICT and e-Governance

Evaluation and Marks
Written Examination: 50
Practical Test: 50

Objectives
After the completion of this module, the participants will be able to —

Prof. Mohammad Abul Kalam Nuruddin, Training Specialist (T & I)
Mr. A K M Shah Alam, Computer Programmer (P & D)

a. adopt emerging technologies to make changes in education;

b. integrate growing trend and technologies of ICT in education;

C. develop capacity in improving service delivery of educational institution;

d. contribute in promoting e-Governance.

Code | Hrs Topics ™ RP

17.01 | 01 | ICT Education in National Policies and L&D Mr. Shah Alam/
Digital Bangladesh GS

17.02 | 02 | Computer Fundamentals: Computer and Discussion & Mr. Shah Alam
its Organization, basic troubleshooting Presentation

17.03 | 06 | Overview of Office Software: Theory and Practice and Mr. Fakhrul
Practice Demonstration

17.04 | 02 | Learning Blind Typing (Bangla-Unicode & | Demonstration Mr. Fakhrul
English)

17.05 | 02 | Basic concept of distance learning, e- L&D Dr. Harun
learning & flipped classroom

17.06 | 04 | Preparing Multimedia Content and Practice & Prof. Nuruddin
Presentation Demonstration

17.07 | 02 | Google services: drive, contact, doc, Discussion and | Prof. Nuruddin
sheet, slide, forms, calendar, classroom, Presentation
meet etc.

17.08 | 01 | IOT and Cloud Computing: Concepts and | Discussion and | Mr. Shah Alam/
issues Presentation GS

17.09 | 01 | e-nothi and Digital Signature L&D Dr. Safayet

17.10 | 01 | e-Governance: Initiatives & success Discussion and | Prof. Nuruddin/
stories Presentation GS

17.11 | 01 | Digital Security L&D Prof. Nuruddin

17.12 01 | Use of Social Media: Art and Norms of Practice in Mr. M. Ali
using social media by the civil servants group

17.13 | 02 | ICT Competency Framework L&D Faculty/GS
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Module- 18 - Book Review and Presentation

Module Director . Ms. Rudaba Rahman, Training Specialist (T & I)
Co-Director : Mr. Sohel Hasan Galib, Training Specialist (T & 1)
Evaluation and Marks

Library Work: 10

Report Writing: 25

Presentation: 25

Objectives

After the completion of this module, the participants will be able to —

a. develop reading habits;

b. develop the art of speaking before the audience;

c. develop participants of reviewing and analyzing professional books, journals etc.

Module- 19 - Physical Conditioning and Games
Module Director : Md. Shaiduzzaman, Deputy Director (T & I)
Co-Director . Mr. Asma Akter Khatun, Training Specialist, NAEM

Evaluation and Marks

Class Test: 25

Attendance: 10

Participation in Games: 05
Jogging & Marathon (Fitness): 05

Dress: 05
Objectives
After the completion of this module, the participants will be able to —
a. gain knowledge on health and nutrition;
b. improve and maintain physical fitness.
Code Hrs Topic ™ RP
19.01 2 Food, Nutrition & Physical Fitness L&D GS
19.02 1 Effect of Physical Exercise on Different Organs | L & D Mr. Habib/ Ms.
Lutfunnahar
19.03-04 | 2 Meditation & Total Fitness Progarm L&D Ms. Rokshana
19.05 1 Common Sports Injuries & Prevention L&D GS
19.06 1 Social Impact of Sports L&D Mr. Habib/ Ms.
Lutfunnahar
19.07 1 Sedentary Life Style and Effect L&D | GS/Prof. Nasima
Practic | Physical Conditioning (Morning): Walking, Jogging, L&E Mr. Habib/ Ms.
al Freehand Exercises, Ground Exercises, Stretching, Lutfunnahar
Minor Games, Yoga.
Games (Evening): Volleyball, Basketball, Handball, L&E Mr. Habib/ Ms.
Football, Tennis, Badminton, and Swimming. Lutfunnahar
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[ ETHICS AND HUMAN RIGHTS ]

Module-20 Ethics in Public Administration
Module Director Ms. Monoara Khatun, Training Specialist (T & I)
Co-Director Mr. Md. Luthfor Rahman, Deputy Director (R & D)

Evaluation and Marks: Group Exercise: 50

Objectives

After the completion of this module, the participants will be able to —

a. make a compassion between ethical and unethical practices; and

b. apply ethical values in their respective work places and day to day life.

Code | Hrs Topic ™ RP

20.01 | 1 | Ethical Values: Concepts and Issues Focusing L&D Mr. Luthfor
Professional Ethics Rahman

20.02 1 | Role of Religions for Promoting Ethical Values PD Faculty

20.03 | 1 | Cultural Factors Affecting Ethical Values L&D Mr. Monoara

20.04 | 1 | Managing undue Pressure from Different Corners D/PD Mr. Monoara
(Experience Sharing)

20.05 | 1 | Combating Corruption D & GW Dr. Jakir

20.06 | 1 | Simple Living and Personal Budgeting D&E Mr.Shaiduzzaman

20.07 | 2 | Practicing Ethics & ‘Shuddhachar’: Identifying Unethical | D & GW Ms. Shahida
Issues in Workplaces and Finding Ways to Address

20.08 | 1 | Protocol and Diplomatic Mission Correspondence L&D GS

20.09 | 1 | Office Manner L&D GS

20.10 | 1 | Table Manner and Dress Code L&D GS

20.11 | 2 | Ethics Education L&D Faculty/GS

Module- 21 Gender and Child Rights

Module Director Prof. Dr. Ummay Asma, Training Specialist (T & 1)

Co-Director Dr. Mst. Tahmina Begum, Assistant Director (P & D)

Evaluation and Marks

Group Exercise/Workshop: 50

Objectives

After the completion of this module, the participants will be able to —
a. recognize the gender and know child rights;

b. know the initiatives to establish gender equality taken by Bangladesh Govt

c. explore opportunities to create gender friendly environment in family, work places and society;

Code | Hrs Topic ™ RP

21.01 | 02 | Gender: Background, Concepts and Issues L & GE Prof. Dr. Asma

21.02 | 02 | Introduction to International Charter, Convention and L&D Prof. Dr. Tahsina
Declarations on Gender and Women'’s Right

21.03 | 02 | Women Rights: Legal Coverage in Bangladesh and Reality D & GW Mr. Rudaba

21.04 | 02 | SDGs and Country Five Year Plan: Women Perspective L&D Prof. Dr. Asma

21.05 | 01 | Child Rights: Legal Coverage in Bangladesh and Reality | D & GW Prof. Nasima

21.06 | 01 | Juvenile Delinquency D & GW | Dr. Mst. Tahmina

21.07 | 01 | Third Gender: Initiative of GoB and reality L&D Prof. Dr. Tahmina

21.08 | 03 | Violence Against Women: Bangladesh perspective L&D Ms. Monoara
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Module- 22

Module Director

Co-Director

Teaching-Learning Theories and Practices

Dr. Md. Ayet Ali, Assistant Director (R & D)

Evaluation and Marks

Mr. Sheikh Mohmmad Ali, Training Specialist (T & I)

Class Test 10

Micro-Teaching : 20

Objectives:

After the completion of this module, the participants will be able to —

a. describe the theories & concepts related to education;

b explain the country curricula development and its implementation process;

C. develop capacity in managing classroom practices & using teaching learning materials;

d contribute in bringing qualitative changes of teaching & learning practices

Code | Hrs Topics ™ RP

22.01 | 01 | Education: Concepts & Background L&D M. Ali

22.02 | 02 | Learning theories: Behaviorism, Cognitivism, L&D Dr. Safayet
Constructivism, Humanism & Connectivism

22.03 | 01 | Pedagogy & Andragogy: concepts & their uses L&D | Prof.Tahsina/

Dr. Ayet Ali

22.04 | 02 | National Curriculum Framework-2021 and Existing L&D Mr. M. Al
Curriculum: Major features of existing curricula
(Grade 11& 12) & role of classroom teachers in its
implementation

22.05 | 02 | National Curriculum-2021: Assessment (tools & L&D | Ms. S. Siddigie
techniques)

22.06 | 02 | Exam Reforms: Introduction of Creative Question & L&D DG, NAEM
how to create a quality Creative Question

22.07 | 01 | Teaching & Learning: Methods & Techniques L&D Mr.Rudaba

22.08 | 01 | Teaching & Learning Materials: Types & how to L&D | Prof. Dr. Shimul
make their preservation

22.09 | 02 | Classroom Management L&D Dr. Harun

22.10 | 01 | Time Management L&D Mr. Pulak

22.11 | 02 | Co-curricular Activities: types & their arrangement L&D Ms. Saima
within the institution

22.12 | 02 | Micro-Teaching & Simulation L&D Prof. Nasreen/

Mr. Mannan
22.13 | 02 | Micro-Teaching Practice L&D Mr. M. Al
22.14 | 30 | Micro-teaching/Simulation Evaluat Faculty
ion
Module- 23 Contemporary Issues

Module Director

Co-Director

Evaluation and Marks:

Class Test: 20

Ms. Shamsun Akhter Siddigie, Training Specialist (T & I)
Dr. Md Harunur Rashid, Assistant Director (R & D)

Objectives: After the completion of this module, the participants will be able to —
a. learn contemporary issues related to development;
b. share ideas with renowned personalities of the country.
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Code | Hrs Topic ™ RP
23.01 01 | Declaration, Conventions, Rules regarding L,D& Prof. Dr. Tahsina/
Education: National and International Perspective GW M. Ali
23.02 01 | Education Policy of Bangladesh L&D Mr. M. Al
23.03 01 | Education Budget L&D Dr. Arizul
23.04 01 | Education Cadre: Background and Composition L&D GS
23.05 01 | Inclusive Education L&D Mr. Shoukat
23.06 02 | Higher Education: Prospects and Communication L&D Ms. S. Siddigie
23.07 01 | Preparedness of Rescue and Recovery L&D GS (Civil Defence)
23.08 02 | Management of Water Resources in Bangladesh L&D Mr. Joy
23.09 02 | Management of Natural Resources in L&D Dr.Hafiz
Bangladesh
23.10 01 | Impact of Globalization in Bangladesh L&D Prof.Swapan Nath
23.11 01 | Socialization: Role of family and Educational L&D Prof. Nasreen /
Institution Dr. Faruki
23.12 02 | Quality Education L&D Ms. Saima
23.13 01 | Quality Education Action Plan Exercise | Prof. Dr. Tahmina
23.14 02 | Blue economy: Sustainable use of marine L&D Mr. Sazzad/GS
resources.
23.15 01 | Fourth Industrial Revolution: Artificial Intelligence L&D Prof. Nuruddin
and Public Sector
23.16 01 | Autism & Neuro Developmental Disorders (NDD) L&D Mr. Monoara
23.17 01 | Gifr< o1 redel 8 & L&D Dr. Harun
23.18 | 01 | =ty ADETS (A AGOFTS HIZA W 2050 R L&D Mr. Monoara
AT ABETS (NG AGOFTE T [LAT 2059
23.19 | 02 | IwIGd CR ¢ B2 et o L&D Prof. Asma
23.20 02 | “eefeffag STa spa2 @ &5+ “fReemr [fgwe 200t L&D Faculty/GS
23.21 02 | Innovation in Public Service L&D GS/ Dr. Faruki
23.22 02 | Blended Learning L&D Ms. S. Siddigie
23.24 02 | Global Citizenship Education (GCED) L &D Faculty
Module-24 Car Driving

Module Director

Co-Director

Prof. Dr. Nasima Khan, Training Specialist (T & I)
Dr. Litan Kanti Halder, Assistant Director (R & D)
Objectives: To make the participants able to drive light vehicles, be qualified to pass the driving
license test and get the license and be able to understand the minor faults of engine and fix the

problems.

Code Hrs Topic ™ RP
24.01 1 Introduction to Vehicles L&P GS
24.02 1 Traffic Rules, Signals L&E GS
24.03 1 Vehicle Maintenance L&P GS
24.04 1 Troubleshooting L&E GS
24.05 1 Motor Vehicle Ordinance L&D GS

- - Driving Practice Practice BRTA Team
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Tentative Schedule of Daily Activities

Time Activities
06:20 - 07:00 Physical Exercise*
07:00 - 07:40 Breakfast
07.40 - 08.40 Dress-up
09:00 - 09:30 Review Session /Recap
09:30- 10:30 Classroom Session
10:30 - 11:00 Tea Break
11:00 - 12:00 Classroom Session
12:00 - 13:00 Classroom Session
13:00 - 14:00 Prayer and Lunch
14:00 - 15:00 Classroom Session
15:00 - 16:00 Classroom Session/ Car Driving
16.30-17.00 Feedback session / Dress-up time for Games

17:00 - 20:00 Games and Sports, Library Work/ Evening Session (if necessary)
20:00 - 21:00 Dinner

*Subject to change according to the sunrise and the sunset. The Course Committee will notify the
participants about the PT session, games, sports, car driving and co-curricular activities and the
schedules of other special sessions.
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Examination & Evaluation

SL.| Module Evaluation Method Date Day Marks
1. M1 Class Test 06/12/2023 Monday 30
2. M2 OVS & KB Report Presentation 15/02/2024 Thursday 20+20
3. M3 Exercise 14/12/2023 Thursday 30
4. M3 Class Test 14/12/2023 Thursday 20
5. M5 Written Examination 21/12/2023 Thursday 50
6. M6 Written Examination 27/12/2023 Wednesday 50
6. M16(B) | Written Examination 01/01/2024 Monday 20
6. M16(B) | Exercise 01/01/2024 Monday 20
7. M7 Written Test 03/01/2024 Wednesday 25
8. M7 Group Exercise 03/01/2024 Wednesday 25
8. M18 Book Review Presentation 04/01/2024 Thursday 25
9. M8 Group Exercise and Case Study 04/01/2024 Thursday 50
10. M9 Individual Assignment 07/01/2024 Sunday 50
11. | M10 (A) | Class Test 08/01/2024 Monday 20
12. | M10 (A) | Written Examination 08/01/2024 Monday 40
13. | M10 (B) | Report Submission & Presentation 09/01/2024 Tuesday 10+10
14. M11 Individual Exercise 11/01/2024 Thursday 25
15. M11 | Written Examination 11/01/2024 Thursday 25
16. M12 | Written Examination 15/01/2024 Monday 50
17. M13 | Written Examination 18/01/2024 Thursday 50
18. M14 | Group Assignment 18/01/2024 Thursday 50
19. M15 Group Exercise 31/01/2024 Wednesday 25
20. M15 | Written Examination 31/01/2024 Wednesday 25
21. | M16(A) | Final Examination+ Exercise 13/02/2024 Tuesday 30+30
24. M17 Practical Test 15/02/2024 Thursday 50
25. M17 | Written Examination 15/02/2024 Thursday 50
27. M19 Class Test 20/02/2024 Tuesday 25
28. M20 | Group Assignment/ Exercise 22/02/2024 Thursday 50
29. M21 | Group Exercise/ Workshop 05/03/2024 Tuesday 50
30. M22 Class Test 06/03/2024 Wednesday 10+20
31. M23 | Class Test 10/03/2024 Thursday 20
31. M22 Micro Teaching Evaluation 13/03/2024 Thursday 20
32. -- Study Tour Report Presentation 11/03/2024 Monday 20
33. - Comprehensive Examination 12/03/2024 Tuesday 50
34. - Viva-Voce (Morning) 14/03/2024 Thursday 50
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Co-curricular Activities & Special Sessions

Sl Subject Date
1. Registration 20/11/2023
2. Inaugural Session 21/11/2023
3. Introducing NAEM & Course Briefing
4, Discussion Meeting (CC & Participants)
5. Committee Formation 22/11/2023
6. PT Briefing
7. Library Briefing
8. | Hostel Briefing
0. Meet the Faculty Members
10. | Module Briefing 23/11/2023
11. | Ice Braking 23/11/2023
12. | Adult learning Principles and Effectiverness of Training 26/11/2023
13. | Documentary Film Show on Liberation War 26/11/2023
14. | Primary selection for cultural competition 04/12/2023
15. | Primary selection for Bangla Debate 05/12/2023
16. | Primary selection for English Debate 05/12/2023
17. | Tungipara Monument Visit 07/12/2023
18. | Book Review Briefing 12/12/2023
19. | =B &<t forer Swareie 14/12/2023
20. | fqorw waeT Swaree 17/12/2023
21. | Jfega evad T 27/12/2023
22. | Car Driving 03/12/2023 - 21/12/2023
31/12/2023 - 18/01/2024
23. | ST Feom wAfgws 09/01/2024
24. | FIFF T oIS e 10/01/2024
25. | P01 TR 16/01/2024
26. | Office Attachment (BRDTI/ RDA/BARD) ) Programme/ 21/01/2024 - 25/01/2024 &
Own Village Study and Know Bangladesh Programme 04/02/2024 - 08/02/2024
27. | Cultural Competition (2" Round) 28/01/2024
28. | Bangla Debate (2" Round) 30/01/2024
29. | English Debate (2™ Round) 30/01/2024
30. | Secretariat Attachment 13/02/24
31. | Briefing on Micro-teaching 01/02/2023
32. | 3R IR ¢ TS @l 14/02/2024
33. | Innovation Show-Casing Program 20/02/2024
34. | Photo Session 22/02/2024
35, | *Rm et ¢ SRwlfes Areemr e 22/02/2024
36. | Study Tour 28/02/2024 — 29/02/2024
37. | Seminar/ Workshop 05/03/2024
38. | Iorga @fe=ifore q TEK o 07/03/2024
39. | fu w9t Ty 10/03/2024
40. | Cultural Competition (Final Round) 06/03/2024
41. | Bangla Debate (Final Round) 11/03/2024
42. | Blood Donation 12/03/2024
43. | English Debate (Final Round) 12/03/2024
44. | DG’s party 06/03/2024
45. | wifsq forel 9 ) e T=0=-99 &) W1 @ et e fuat 17/03/2024
46. | PT and Cleanliness Programme Every Thursday
47. | Prize Giving Ceremony of Sports and Cultural Competition & 18/03/2024
Final PT Display
48. | Closing and Certificate Awarding Ceremony 19/03/2024
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195" Foundation Training Course
Different Committees

Serial Names of the Officers’ Names
Committees
1. Course Prof. Dr. Md. Nizamul Karim
Coordination Director General, NAEM
Committee Chief Course Advisor

Md. Salimuzzaman
Director (Planning & Development), NAEM
Course Advisor

Md. Abdul Mannan Chowdhury
Deputy Director (Training & Implementation), NAEM
Course Director

Dr. Kallyani Nandy
Training Specialist, NAEM
Course Coordinator

Sheikh Mohammad Al
Training Specialist, NAEM
Course Coordinator
Sohel Hasan Galib
Training Specialist, NAEM
Course Coordinator

Mozammel Hoque
Assistant Director (P & D), NAEM
Course Coordinator

Dr. Litan Kanti Halder
Assistant Director (R & D), NAEM
Course Coordinator

Dr. Mohammad Hafiz Uddin
Assistant Director (T & I), NAEM
Course Coordinator

2. Bangla Debate Prof. Swapan Kumar Nath, Deputy Director, NAEM
Committee Ms. Asma Akter Khatun, Training Specialist, NAEM
Ms. Monoara Khatun, Training Specialist, NAEM

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM
Mr. Sohel Hasan Galib, Training Specialist, NAEM

Dr. Md. Harunur Rashid, Assistant Director, NAEM

& 06 (Six) Participants

3. English Debate Prof. Swapan Kumar Saha, Training Specialist, NAEM
Committee Ms. Shamsun Akhter Siddigie, Training Specialist, NAEM
Mr. Md. Jahangir Kabir, Assistant Director, NAEM

Dr. Kallyani Nandy, Training Specialist, NAEM

Mr. Abu Hena Mashukur Rahman, Assistant Director, NAEM
Mr. Shameem Mahbub, Training Specialist, NAEM

& 06 (Six) Participants
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Serial

Names of the
Committees

Officers’ Names

4.

Souvenir
Committee

Prof. Swapan Kumar Nath, Deputy Director, NAEM
Prof. Md. Khorshed Alam, Training Specialist, NAEM
Dr. Kallyani Nandy, Training Specialist, NAEM

Mr. Sohel Hasan Galib, Training Specialist, NAEM
Dr. Litan Kanti Halder, Assistant Director, NAEM

Dr. Md. Harunur Rashid, Assistant Director, NAEM
& 06 (Six) Participants

Cultural Committee

Prof. Dr. Nasima Khan, Training Specialist, NAEM

Mr. Joy Prakash Dey, Training Specialist, NAEM

Ms. Shamsun Akhter Siddigie, Training Specialist, NAEM

Mr. Sohel Hasan Galib, Training Specialist, NAEM

Ms. Saima Rahman, Assistant Director, NAEM

Dr. Muhammad Abdur Rahman Miah, Assistant Director, NAEM
& 06 (Six) Participants

Sports and Games
Committee

Md. Shaiduzzaman, Deputy Director, NAEM

Dr. Sunil Kumar Howlader, Training Specialist, NAEM
Mr. Syed Ahsan Habib, Deputy Director (A & F), NAEM
Mr. Mozammel Hoque, Assistant Director, NAEM

Mr. Md. Ahsan Habib, Physical Instructor, NAEM

Ms. Lutfun Nahar Begum, Physical Instructor, NAEM
& 06 (Six) Participants

Book Review
Committee

Prof. Dr. Mafruha Naznin, Training Specialist, NAEM

Ms. Rudaba Rahman, Training Specialist, NAEM

Mr. Md. Jahangir Kabir, Assistant Director, NAEM

Mr. Sohel Hasan Galib, Training Specialist, NAEM

Dr. Mohammad Hafiz Uddin, Assistant Director (T & 1), NAEM

Budget Committee

All Directors

Deputy Director (Administration & Finance)
Assistant Director (Finance)

Course Co-ordination Committee &
Conveners of Participants’ Committees

Guest Day/ Night
Committee

Director (Administration & Finance)

Deputy Director (Administration & Finance)

Assistant Director (Common Service)

All Hostel Superintendent /All Assistant Superintendent
Course Co-ordination Committee

10.

Invitation and
Reception
Committee

All Directors

Md. Abdul Mannan Chowdhury, Deputy Director, NAEM
Dr. Kallyani Nandy, Training Specialist, NAEM

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM
Mr. Sohel Hasan Galib, Training Specialist, NAEM

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM
Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM
Dr. Mohammad Hafiz Uddin, Assistant Director, NAEM

11.

Service
Improvement and
Cleanliness
Committee

Director (A & F)

DD (A &F)

AD (Common Service)
AD (Finance)

Physical Instructors
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Serial

Names of the
Committees

Officers’ Names

& 06 (Six) Participants

12.

Disciplinary
Committee

All Directors and
Course Coordination Committee

13.

Cafeteria
Management
Committee

All Hostel Supers and

Course Coordination Committee

AD (Common Service)

Dr. Mohammad Hafiz Uddin, Assistant Director, NAEM

14.

Blood Donation
Committee

Dr. Sunil Kumar Howlader, Training Specialist, NAEM

Ms. Monoara Khatun, Training Specialist, NAEM

Dr. Mohammad Hafiz Uddin, Assistant Director (T & 1), NAEM
Ms. Lutfun Naher Begum, Physical Instructor, NAEM

& 06 (Six) Participants

15.

Rapporteur
Committee

Prof. Mohammad Abul Kalam Nuruddin, Training Specialist, NAEM
Dr. Md Arizul Islam Khan, Deputy Director, NAEM

Mr. Pulak Baron Chakma, Assistant Director, NAEM

Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM

& 06 (Six) Participants

16.

Speaker Evaluation

Prof. Dr. Nasima Khan, Training Specialist, NAEM

Dr. Md. Safayet Alam, AD (Finance), NAEM

Dr. Mohammad Hafiz Uddin, Assistant Director (T & 1), NAEM
Dr. Muhammad Abdur Rahman Miah, Assistant Director, NAEM
Dr. Musammat Tahmina Begum, Assistant Director, NAEM

17.

Innovation
Committee

Prof. Mohammad Abul Kalam Nuruddin, Training Specialist, NAEM
Ms. Asma Akther Khatun, Training Specialist, NAEM

Dr. Md. Arizul Islam Khan, Deputy Director, NAEM

Dr. Md. Safayet Alam, Assistant Director, NAEM

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM

Dr. Litan Kanti Halder, Assistant Director, NAEM

Mr. A K M Shah Alam, Computer Programmer (P & D)

& 06 (Six) Participants

18.

Wall Magazine
Committee

Prof. Dr. Tahmina Begum, Training Specialist, NAEM
Ms. Monoara Khatun, Training Specialist, NAEM

Ms. Shamsun Akhter Siddigie, Training Specialist, NAEM
Mr. Sohel Hasan Galib, Training Specialist, NAEM

Dr. Md. Harunur Rashid, Assistant Director, NAEM

& 06 (Six) Participants

19.

Health Committee

Mr. Md. Luthfor Rahman, Deputy Director, NAEM

Mr. Syed Ahsan Habib, Deputy Director, NAEM

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM

Dr. Mohammad Hafiz Uddin, Assistant Director (T & 1), NAEM
Mr. Md. Sazzad Ali, Assistant Director, NAEM

& 06 (Six) Participants

20.

Dress Committee

Md. Abdul Mannan Chowdhury, Deputy Director (Training &
Implementation), NAEM

Ms. Asma Akter Khatun, Training Specialist, NAEM

Mr. Syed Ahsan Habib, Deputy Director, NAEM

Dr. Kallyani Nandy, Training Specialist, NAEM

Mr. Sohel Hasan Galib, Training Specialist, NAEM
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Serial

Names of the
Committees

Officers’ Names

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM
& 06 (Six) + 06 (Six) Participants

21.

Workshop
Committee

Prof. Dr. Ummay Asma, Training Specialist, NAEM

Prof. Dr. Tahmina Begum, Training Specialist, NAEM

Ms. Shamsun Akhter Siddigie, Training Specialist, NAEM

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM

Dr. Mohammad Hafiz Uddin, Assistant Director (T & 1), NAEM
Dr. Mst. Tahmina Begum, Assintant Director, NAEM

& 06 (Six) Participants

22.

Car Driving
Committee

Prof. Md. Khorshed Alam, Training Specialist, NAEM

Mr. Md. Shoukat Ali Khan, Training Specialist, NAEM

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM
Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM
Abu Hena Mashukur Rahamm, Assistant Director, NAEM
Mr. Golam Mahmud, Assistant Director, NAEM

& 06 (Six) Participants

23.

Audit Committee

Dr. Md. Safayet Alam, Assistant Director, NAEM

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM
Abu Hena Mashukur Rahamm, Assistant Director, NAEM

Dr. Mohammad Hafiz Uddin, Assistant Director (T & 1), NAEM
Mr. Md. Sazzad Ali, Assistant Director, NAEM

& 06 (Six) Participants

24.

Study Tour
Committee

Md. Abdul Mannan Chowdhury, Deputy Director

(Training & Implementation), NAEM

Dr. Kallyani Nandy, Training Specialist, NAEM

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM

Mr. Sohel Hasan Galib, Training Specialist, NAEM

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM

Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM

Dr. Mohammad Hafiz Uddin, Assistant Director (T & 1), NAEM
& 06 (Six) Participants

25.

Mess Committee

Md. Abdul Mannan Chowdhury, Deputy Director (T. & I.), NAEM

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM

Mr. Sohel Hasan Galib, Training Specialist, NAEM

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM

Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM

Dr. Mohammad Hafiz Uddin, Assistant Director (T & 1), NAEM
& 06 (Six) Participants for each committee

26.

Know Bangladesh
& OVS/ Office
Attachment
Committee

Md. Abdul Mannan Chowdhury,

Deputy Director (Training & Implementation), NAEM

Dr. Kallyani Nandy, Training Specialist, NAEM

Mr. Sheikh Mohammad Ali, Training Specialist, NAEM

Mr. Sohel Hasan Galib, Training Specialist, NAEM

Mr. Mozammel Hoque, Assistant Director (P & D), NAEM

Dr. Litan Kanti Halder, Assistant Director (R & D), NAEM

Dr. Mohammad Hafiz Uddin, Assistant Director (T & 1), NAEM
& 06 (Six) + 06 (Six) Participants

NB: Participants are not allowed to participate in any committee activities during the sessions.
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NAEM Faculties

Telephone Number

PABX: 55167407, 55167542

Prof. Dr. Md. Nizamul Karim

Office Residence
55167529/ e-mail:
Director General 201 dg@naem.gov.bd
55167528/
211 (P.A)

Administration & Finance Division

Sl. Name Designation Office Home

1. | Prof. Dr. Shah Md. Amir Ali | Director 55167408/203 | 01737506898
2. | Syed Ahasan Habib Deputy Director 55167535/506 | 01712735410
3 | Dr. Md. Safayet Alam Assistant Director (Finance) 55167539/217 | 01552407628
4. | Abu Hena Mashukur Assistant Director (Common) | 55167406/207 | 01711260564

Rahamm
5. | Dr. Medical Officer 303
6. | Humayun Kabir Accounts Officer 01711580548
Training & Implementation Division

Sl. Name Designation Office Home

1. | Prof. Dr. Tahsina Akter Director 55167530/ 202 | 01715088695
2. | Md. Shaiduzzaman Deputy Director 8621443/343 01911629757
3. | Md. Abdul Mannan Chowdhury Deputy Director 55167537/236 | 01712612992
4. | Md. Jahangir Kabir Assistant Director 224 01673212914
5. | Saima Rahman Assistant Director 01716625386
6. | Pulak Baron Chakma Assistant Director 01826666626
7. | Dr. Mohammad Hafiz Uddin Assistant Director 342 01917743555
8 | Md. Sazzad Ali Assistant Director 01712004743
9. | Golam Mahmud Assistant Director 01916266099
10. | Md. Ahsan Habib Physical Instructor 01768901509
11. | Lutfun Nahar Begum Physical Instructor 01626447616
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Training Specialist

Sl. Name Designation Office Home
1. Prof. Dr. Syeda Sarah Shimul Training Specialist 01556330501
2. Prof. Dr. Ummay Asma Training Specialist 257 01748389204
3. Prof. Dr. Tahmina Begum Training Specialist 335 01673881024
4, Prof. Nasreen Sultana Training Specialist 235 01712000466
5. Prof. Mohammad Abul Kalam Training Specialist 01819481992
Nuruddin
6. Prof. Dr. Mafruha Nazneen Training Specialist 01919525526
7. Prof. Swapan Kumar Saha Training Specialist 01673997653
8. Prof. Md. Khorshed Alam Training Specialist 01712046399
9. Prof. Dr. Nasima Khan Training Specialist 01552344621
10. Asma Akter Khatun Training Specialist 232 01734933233
11. Monoara Khatun Training Specialist 220 01717871979
12. Rudaba Rahman Training Specialist 235 01755304489
13. Dr. Sunil Kumar Howlader Training Specialist 223 01554311857
14, Md. Sydur Rahman Kotowal Training Specialist 323 01835853853
15. Md. Shoukat Ali Khan Training Specialist 223 01819460460
16. Shamsun Akhter Siddigie Training Specialist 232 01312711977
17. Dr. Kallyani Nandy Training Specialist 361 01714353730
18. Dr. Muhammad Jakir Al-Faruki Training Specialist 326 01711949381
19. Dr. Anwarul Hoque Training Specialist 01765032822
20. Joy Prakash Dey Training Specialist 01554314884
21. Sheikh Mohammad Alli Training Specialist 01717331188
22. Sohel Hasan Galib Training Specialist 366 01715255214
23. Md. Mostofa Kamal Training Specialist 01717118015
24, Md. Shameem Mahboob Training Specialist 324 01790248990
Teacher Trainer
Sl. Name Designation Office Home
1. Syed Md. Abdul Hannan Teacher Trainer 01712140360
2. Md. Shamsul Huda Teacher Trainer 01712284669
3. Istaque Ahmed Teacher Trainer 01712075777
4, Jibun Nessa Mukti Teacher Trainer 01712212720
5. Rabeya Ferdous Teacher Trainer 01913864612
6. Chameli Das Teacher Trainer 01754830289
7. Ireen Rahman Teacher Trainer 01721754354
8. Shah Mohammad Abdul Mabud | Teacher Trainer 295 01712664727
9. Touhid Hasan Teacher Trainer 01712633783
10. Muhammad Kamrul Ahsan Teacher Trainer 01712872195
11. Md. Masud Rana Teacher Trainer 01712143620
12. Md. Shahidul Islam Teacher Trainer 01715296613
13. Munmun Muhury Teacher Trainer 01726095778
14. Md. Mamunur Rashid Teacher Trainer 01712889000
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15. Syeda Ummun Fatima Teacher Trainer 01717088294
17. Md. Mizanur Rahman Teacher Trainer 01743794364
16 Noor-E-Alam Shahin Teacher Trainer 01765000528
18. Shah Abu Azizul Karim Teacher Trainer 01717455165
19. A K M Saiful Islam Teacher Trainer 01716602670
20. Md. Golam Kibria Teacher Trainer 01714657165
21. Md. Shafiullah Teacher Trainer 295 01711573297
22. Md. Shaheen Uddin Teacher Trainer 01721505978
23. Masuda Helen Teacher Trainer 01716314561
24. Md. Nurul Islam Teacher Trainer 01730935622
25. Md. Nahid Ferdous Bhuiyan Teacher Trainer 01712366962
26. Umma Kulsum Teacher Trainer 01716636974
Planning & Development Division
Sl Name Designation Office Home
01. | Md. Salimuzzaman Director 55167533/204 | 01552461497
02. | Md. Shahidul Islam Deputy Director 55167403 01552356296
03. | Dr. Md. Arizul Islam Khan Deputy Director 55167405 01552410547
04. | Mozammel Hoque Assistant Director 01923797278
05. | Dr. Muhammad Abdur Rahman Miah | Assistant Director 229 01711006773
06. | Dr. Musammet Tahmina Begum Assistant Director 01813098646
07. Assistant Director
08. | A KM Shah Alam Programmer 55167540/355 | 01552324379
09. | Md. Fakhrul Islam Supervisor 358 01816606343
10. | Nahida Akter Technical Officer 357 01815060823
11. | Mohammed Amin Uddin Technical Officer 01819973864
Research & Documentation Division
Sl Name Designation Office Home
1. | Rokshana Bilkis Director 55167531/ 01552573798
215 (PA)
2. | Prof. Swapan Kumar Nath | Deputy Director 55167403/292 | 01715660834
3. | Md. Luthfor Rahman Deputy Director 55167402/ 298 | 01712241541
4. | Dr. Md. Ayet Ali Assistant Director 236 01712099023
5. | Shahida Sultana Assistant Director 213 01822002200
6. | Dr. Litan Kanti Halder Assistant Director 01712869780
7. | Dr. Md. Harunur Rashid Assistant Director 223 01713046073
8. | Md. Rafiqul Islam Akand Documentation Officer (CC) 279 01556351205
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Residential Hostels and Responsible Officers

Sl. Name of Hostel Hostel Superintendent Assistant Hostel Superintendent
1. Sonar Bangla Hostel Mr. Md. Salimuzzaman Md. Mamunur Rashid
Director (P & D) Teacher Trainer, NAEM
Cell : 01552461497 Cell: 01712889000
2. Amor Ekushe Hostel Prof. Dr. Ummay Asma Ms. Saima Rahman
Training Specialist Assistant Director
Cell : 01748389204 Cell : 01716-625386
3. Shaheed Muktijoddha Mr. Md. Shoukat Ali Khan Mr. Md. Shaheen Uddin
Hostel Training Specialist Teacher Trainer
Cell : 01819460460 Cell: 01721505978
4, Shaheed Janani Hostel Md. Luthfor Rahman Ms. Shamsun Akhter Siddigie
Deputy Director Training Specialist
Cell : 01712241541 01312711977
5. Shaheed Buddijibee Prof. Md. Khorshed Alam Dr. Md. Abdur Rahman Miah
Hostel Training Specialist Assistant Director (P & D)
Cell : 01712-046399 Cell : 01711-006773
NAEM Employees
No Designation Name Contact No.
1. | Stenographer (04) Md. Abdur Rahman 01915614123
Bidyut Kumar Biswas 01715404199
2. | Cameramen Md. Tarikul Islam 01710921155
3. | Computer Operator Md. Harun-or-Rashid 01718524583
4. | Office Assistant (UD)
(02) Md. Shah Alam 01811331826
5. | Office Asst. cum Md. Emdad Hossain
computer operator Munshi Mohsin Uddin 01552374311
6. | Cashier (Attached) Md. Riyadul Kadir 01741117716
7. | Record Keeper
8. | Library Assistant (02) Maksuda Begum 9671247
Saleha Khatun
9. | Driver (02) Md. Swokat Ali / Md. Jamal Uddin 01727264664
10. | Electrician Md. Sahab Uddinn Patwary 01811148850
11. | Duplo Operator Md. Ayub Khan 01818730296
12. | Cash Sarker Md. Mokhlesur Rahman 01716478777
13. | Head Cook Md. Mahbubur Rahman 01859584021
14. | Despass Rider Mizanur Rahman 01624888396
15. | Book Shorter Md. Azimuddinn Sardar 01552352402
16. | MLSS (06) Md. Bachchu Mia /Kohinoor Begum 01721078565
17. | Assistant Cook Md. Kabir Hossain 01719987496
18. | Night Guard (03) Md. Shaifuddin/Md. Tofazzal Hossain 01733675394
19. | Gardener Md. Solaimann 01715630849
20. | Sweeper (02) Brojobasi Mali / Monohor Chandra Mali, Vorot Vushon
21. | Forash Md. Ebadullahh 01726500543
22. | Guard Md. Billal Hossain
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Retention Staffs

No Designation Name Contact No
1. Head Assistant Md. Samsul Alam 01712184279
2. Documentation Assistant | Md. Rafiqul Islam Akand 01556351205
3. Telephone Operators Rehana Akter Banu
Sultana Morzia 01736672185
4, Driver
5. Plumber Md. Nazrul Islam 01741141433
6. Book Binder
7. Asst. Cook (2) Md. Habibur Rahmann 01191225591
Md. Rafiqul Islam (Dulal) 01736849206
8. Dining Hall Attendant (3) Md. Abdus Samad 01718814126
Md. Rahmat Ullah 01816642411
Md. Joynal Abedin 01726361435
9. Gardener (2) Md. Anwar Hossain
Ayub Ali Gazi
5. MLSS Mahmuda Akhter
Md. Alamgir Hossain
Md. Nazrul Islam
Md. Moonsur Ahmed
Md. Anwar Hoossain Khan
No Designation Name Contact Number
1. Reception
2. MLSS (05) Nurunnahar 01672602757
3. Photocopy attendant Md. Abdullah Al Mamun 01819087644
4, Office Assistant Md. Yunnus Al
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IMPORTANT TELEPHONES

PABX: 55167407, 55167542
e-mail: info@naem.gov.bd
website: www.naem.gov.bd

Name & Designation

Telephone Numbers

Office Residence/ Cell
Prof. Dr. Md. Nizamul Karim 55167528 / 201 55167544
Director General, NAEM (P.A 55167529
1211)

Prof. Dr. Tahsina Akter 55167530 / 202 01715088695
Director (T & I), NAEM (PA 212)
Prof. Dr. Shah Md. Amir Ali 55167408 / 203 01737506898
Director (A & F), NAEM (PA 213)
Rokshana Bilkis 55167531 /205 01552573798
Director (R & D), NAEM (PA 215)
Md. Salimuzzaman 55167533 /204 01552461497
Director (P. & D.), NAEM
Md. Abdul Mannan Chowdhury 55167537/236 01712612992
Deputy Director (T. & 1.), NAEM
Dr. Kallyani Nandy 01714353730
Training Specialist, NAEM
Sheikh Mohammad Ali 01717331188
Training Specialist, NAEM
Sohel Hasan Galib 01715255214
Training Specialist, NAEM
Mozammel Hoque 01923797278
Assistant Director (P & D), NAEM
Dr. Litan Kanti Halder 01712869780
Assistant Director (R & D), NAEM
Dr. Mohammad Hafiz Uddin 01917743555
Assistant Director (T & ), NAEM
195 FTC Coordination Room 351 55167458
One Stop Service Center 209
Doctor... 55167407/303
Medical Officer, NAEM
Dhaka Medical College Hospital 8626812-16
BSMMU (PG) Hospital 8614545-49,

8612550-54
Suhrawardy Hospital 9122560-67
Mitford Hospital 7310061-64,

7319002-06
Railway Enquiry 9331822, 8318820
Kamalapur Railway Station 9331822
Biman 8914771
Bangladesh Biman (Matijheel) 9560151-9
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GUIDELINES WYE: (R)
on
Own Village Study

1. Introduction

Own Village Study (OVS) is an important part of the Foundation Training Course. The study has two
broad general objectives:

° to acquaint the participants with the existing socio-economic condition of rural
Bangladesh and problems of rural areas;
° to develop skills on writing a structured report on a specific area.

Keeping in view the above mentioned objectives, it is necessary to familiarize the participants with the
people and the problems of the selected area. The study can greatly enhance the views, ideas, thoughts
and experience of the participants relating to local problems.

Participants of FTC will visit her/his own village or nearby village and stay there for five (5) days for
collecting data from the population of the village. As research shows that the linkage of the newly recruited
civil servants with their roots has become tenuous, and over the years university graduates entering civil
service have become more urbanized and urban centered, this study inspires the participants to develop
their mindsets as civil servants for rediscovering their roots.

2. Rationale of the Own Village Study

A live-in study at a village is expected to provide junior civil servants first-hand information on the
dynamics of the rural society. It is expected that through this study the participants will be able to realize
the followings:

o develop empathy for the poor and inculcate an attitude towards the overriding need for alleviating
rural poverty in Bangladesh;

. develop report-writing skill based on the collected data from the field;

. enhance the ability to express ideas in written form, especially in English;

. increase analytical ability and presentation skills before dignatories or course

coordination committee.
3. Specific Objectives

The specific objectives of Field Study are:

. to ascertain problems related to socioeconomic condition of their own area/ preferred
village;

* to apply tools and techniques of Research for Management Practitioners Module (a
module of the Foundation Training Course);

i to gain practical knowledge about the process of writing a research report;

* to develop the ability for problem solving and analytical competence;

* to make appropriate recommendations to overcome the identified problems.

4. Scope of the Study

The participants will have to search and identify the existing socio-economic situations, problems and
prospects of the attached village, and finally they will make reasonable recommendations/suggestions to
overcome those problems. The title/topic of the study will be selected by the committee with consultation
of the participants.

5. Tools

Participants will collect data by using the following tools:
1. Interview 2. Observation

3. Questionnaire 4. FGD/ PRA/RRA

5. Case Study 6. Survey
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6. Responsibilities of the Participants during the Study Period

Duration of the field study is seven days [five days staying at the venue and two days for traveling (arriving
at and departing the venue)]. During their stay at the venue, the participants will collect data from the
designated village of concerned Upazila. Participants will have to collect data with the help of different
research tools and other methods (as mentioned in para 5.0). Analysis of data, observation and
inferences drawn must be reflected on the study report. Finally, the participants have to prepare and
present a study report and submit it in time to the Course Management Committee/Module incharge.

7. Compulsory activities on return from the visit of own village

After coming back from the field study, participants will finalize the Report. Participants have to present
their study report in a session before a panel of NAEM faculties arranged by the Course Committee. The
filled-up questionnaires and other primary and secondary data should to be submitted to the Course
Committee.

8. Interviewing the Freedom Fighter

One of the tasks of OVS is meeting a freedom fighter. A short story of not more than 1500 words should
be written based on the interview of the freedom fighter. The form, video and photos must be submitted
along with the story. The best stories will be published in an anthology.

9. Writing the Final Report
Participants will write the final report on the basis of lessons learned from Module-10 (A): Social Research
Method.

10. Size of the Report
It is not possible to cover everything in a research paper. Therefore, the size of the main report should
be kept within 15-20 pages (2500-3500 words). Number of pages in the annex will not be counted.

11. Monitoring of the Village study
Members of NAEM faculty will guide, supervise and monitor the programme. They will visit the villages
suddenly on a random basis.

12. Evaluation of the Own Village Study Program
Participants will be evaluated on 60 marks as below:
a. Individual Report Writing and Submission: 30

b. Group Report Presentation on Village Study: 20
c. Overall Assessment of Guide on Village Study: 10

13. Other Responsibilities in the Own Village Study

Participants should not depend on the local administration for accommodation and arrangement for food.
Any kind of misbehavior with the villagers/people will be treated as a misconduct; payments of all dues,
bills (if any) incurred by the participants must be ensured before departing the village.

14. Daily Allowance, Travelling Allowance and Accommodation
Participants will be paid their allowance (TA) from the course committee before leaving the academy for
field study. The course administration however will approve the tour-diary of the participants so that they
can draw Travelling Allowances (T/A) from their own offices later on.

15. Decision of the Academy about the own village program

If any participant fails to report and stay in the village/area within the prescribed time and leaves the
attached village/area before the specified time, she/he will be declared "FAIL" for this Module. In such a
case certificate will be provided as per completion of the program with the next batch.
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Know Bangladesh/Exploring Bangladesh HEYE: (o)

Exploring Bangladesh is an integral part of the Foundation Training Course (FTC). A member of the
course coordination committee or any other faculty of NAEM may have a sudden visit to the selected
spot. The participants would be evaluated on 60 (Sixty) marks which is distributed as below:

Know Bangladesh:

a. Group Report Writing and Submission on Know Bangladesh: 30
b. Group Report Presentation on Know Bangladesh: 20

c. Overall Assessment of Guide on Know Bangladesh: 10

Major areas of study for Exploring Bangladesh:

District profile at a glance;

Location, historical and archeological monuments/sites of the selected areas;
Climate and geographical feature: past and present;

Gender;

Distinguished personalities in the district;

Geo-political scenario;

Educational information/scenario of the district.

The participants should focus on the following issues at the time of preparing report:

1. Name, number of Upazila, location and layout, population by age and sex, land holding pattern,
main occupations, physical infrastructure and citizen charter, Law and order situation;

2.  Brief history of the district, brief description on historical and archeological monuments/sites with
pictures;

3. Information on climate: Average Temperature, Rainfall, Humidity, Nature of Soil, Environment and
Disaster Management, Water-logging and River Erosions, Agriculture: fisheries, crop, livestock and
forests;

4.  Women Empowerment: participation on different workplaces, business, entrepreneurship, politics
and violence against women;

5.  Brief descriptions on distinguished persons and their contributions;

6. Description on famous educational institutes and list of their famous students.
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Dr. M. Yousuf Ali, Towards Sustainable Development: Fisheries Resources of Bangladesh, Bangladesh
Agricultural Research Council, Dhaka.

US Agency for International Development, Bangladesh Environment and Natural Resources Assessment.
Anil Agarwal, Sunita Narayan, Global Warming in an Unequal World: A Case of Environmental Colonialism,
Centre for Science and Environment, New Delhi, 1998.

Ted Hanisch. (Edited) A Comprehensive Approach to Climate Change, CICERO Publication, 1999.

Jeremy Legget. (Edited ) Global Warming: The Green Peace Report, OUP, 1999.

Bangladesh Centre for Advanced Studies, Forest Resource in Bangladesh, Issues Problem and Prospect,
BCDS Publication, 1989.

Dr. Kamal Sidddiqui, Social Formation in Dhaka City : A Study in Third World Urban Sociology, University
Press Ltd. Dhaka.

Rafiqul Huda Chowdhury, Urbanization in Bangladesh, CUS Publication, Dhaka University, 1988.

Roushan Jahan (Edited), Environment and Development: Gender Perspective, University Press Ltd. 1998
MS Hussain, (Edited) Improving Soil Management for Intensive Cropping in the topics, Dhaka, Bangladesh,
1998.

Golam Monowar Kamal, Selected Terms on Environmental Management in Bangladesh, University Press Ltd,
Dhaka, 1998.

M Salar Khan, (Edited) Wetlands of Bangladesh, BCAS Publication, 1998.

WRI, Biodiversity Prospecting: Genetic Resources for Sustainable Development, World Resources Institute
Publication, New York. 1993.

World Bank, Development and Environment: World Development Report 1992, World Bank Publication.
Leister R. Brown, State of the World 1994: A World Watch Report on the Progress Towards a Sustainable
Society.

ADAB, Environment and Development: Bangladesh NGOs Perspective on Policy and Action, UNCED
Publication, 1992.

Jorge E. Hardoy, Diana Mitlin, and David Satterthwaite, Environmental Problems in Third World Cities,
Earthscan, London, 1992.

ESCAP (1992), Environmental Impact Assessment: Guidelines for mining development. United Nations , New
York.

SAARC (1992), Regional Study of the causes and consequences of natural disasters and the protection and
preservation of the environment. South Asian Association for Regional Cooperation, Kathmandu.

United Nations, State of the Environment in Asia and the Pacific, Asian Development Bank Publication, 1995.
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24,
25.

26.

27.

28.

International Federation of Red Cross and Red Crescent Societies, World Disaster Report, 1999.

W. Nick Carter, Disaster Management: A Disaster Manager's Handbook, Asian Development Bank Publication,
1994.

Alcira Kreimer and Margaret Arnold (Edited): Managing Disaster Risk in Emerging Economies, The World
Bank Publication, 2000.

Disaster Management Bureau, Standing Orders on Disaster, Ministry of Disaster Management and Relief,
August 1999.

Bangladesh: State of the Environment 2001.

Module 16 (A): English Language Skills

1.
2.

Cambridge IELTS (2007-2008). Cambridge: Cambridge University Press (All Volumes)

Cameron, Ponny & Todd, Vanessa (2004-2005). The New Prepare for IELTS Academic Modules. Sydney
NSW: Insearch UTS

Hawthorn (2002). IELTS to Success, Preparation Tips and Practice Tests. Australia: John Willey & Sons
Australia Ltd

Hornby, A.S. (2006). Oxford Advanced Learner’s Dictionary. Oxford: Oxford University Press.

McCarter, Sam & Ash, Judith (2003). IELTS Test builder. Oxford: Macmillan Publishers Limited.

Sahanaya, Weady & Hughes, Terri (2002). IELTS Preparation and Practice. Oxford: Oxford University Press.

Module 16 (B): Bangla Language Skills

TR @ gy
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S IR TAGR (W, ot , MY SAreg, IS JMPH, BT
TR P, S0, SIS &7 8 AffY, IR AHICSH, Tl

I PT, Sodbr, ePTe G O, ST, Bl

TP P, Sobre , SRI-ARPFR Ferorareg, JRE GHTE, BIpl
AR AR, S56, IR ETRIR FRINF, AEIF, Tl

20%0, RS A FGH, I GHICSH, Il

2005 , AT T NS, I GFCS, BIFT

Module 17: ICT and e-governance

P ©OoNOOR~WONE

N

Rahman, Mahbubur (2005): MS-Office. Systech Publication, Dhaka.
Rahman, Azizur (2005): MS-Office. Gyankosh Prakashoni, Dhaka

Mansfield, Ron: Mastering Word-97. Tech Publications PTE Ltd.

Murray, Katherine (2005): Mastering PowerPoint-2000. BPB Publications
Rahman, Azizur (2005): Mastering Excel-2000.Gyankosh Prakashoni, Dhaka
Ashraf, Bappi (2005): Mastering Access-2000.Gyankosh Prakashoni, Dhaka.
Islam, Tariqul: Computer Troubleshooting. Gyankosh Prakashoni, Dhaka
Bayroze, A. Frozen: DataCommunication & Networking

Nance, Barry: DataCommunication & Networking.

odule 18: Book Review

Muslim, Syed Naquib (1999) Public Speaking and Writing Seminar Paper, Syndicate Report, Book
review; Theory and Practice, Dhaka, BPATC.
Rahman, Mir Obaidur, ed.(1997) “Book Review on Local Government in Bangladesh, by Dr. Kamal
Siddiqui” in Bangladesh Journal of Public Administration. Vol. VI, No.1. (Annual Issue) 1997, Dhaka,
BPATC.
Osborn, Michael and Osborn, Suzanne (1999) Public Speaking, Boston, Houghton

Mifflin. Turner, Stuart (1991) Public Speaking in Business, How to Make a Success of Meetings,
Speeches, Conferences and all Business Presentations. London, McGraw-Hill.
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4. Rahman, Hasibur (2000) “Book Review Programme in Advanced Course on Administration and
Development (ACAD) on in Foundation Training Course: A case study, Dhaka, BPATC.

Module 19: Physical Conditioning and Games
Fox, Borwers, Foss, Exercise Physiology
Hardyail Singh, Sports Training

Dr. A.K. Uppal, Sports Training

Zegler, Sports Management

[.B.F. Official Rules Book of Basketball
F.I.LF.A. Official Rules Book of Football
I.V.E Official Rules Book of Volleyball.
I.C.C. Official Rules Book of Cricket

. L.T.F. Official Rules Book of Tennis

10. L.H.F. Official Rules Book of Handball

Module 20: Ethics in Public Administration

Mashite, Hiroyuki, Theology, Ethics and Meta-physics
Begum, Hasna, Ethics in Social Practice.

Sterba, James P., Ethics: Classical Western.

Rohr, John A., Ethics for Bureaucrats.

Werhane, Patricia H, Business Ethics.

Sterpa, Jame P., Ethics.

Banks, Sarah, Ethical Issues in Youth Work.

Sadeq, Abul Hasan, Ethics in Business and Management.

odule 21: Gender and Child Rights
First Call of Children: a booklet published by UNICEF
First Periodic report of the Government under the Convention on the Right of the
Child, M/O Women and Children Affairs, December 2000
The State of the World Children 2004, UNICEF.
Gender and Development Training Manual for Bangladesh Civil servants, CBGM
project, Module-2. Theoretical Context of Gender, UNDP Dhaka, Bangladesh.
OECD Development Assistance committee 1998, source book on concept and
approaches linked to gender equality, OECD Paris.
Oxfam 1994, The Oxfam Gender Training Manual, Oxfam London.
A curriculum for the Training of Trainers in gender mainstreaming, FEMNET,
African Women’s Development and Communication Network, 2004.
8. Social Mobilization Strategies for Elimination of Gender Discrimination in Bangladesh, Edited by M.
Mahbubur Rahman Morshed, Published by BPATC and UNFPA, 2002.
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Module 22, 23: Teaching-Learning Theories and Contemporary Issues
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5 | Pl T sfRgel- Wy 2w sfow

33 | ] O oS- @ TN JRATH*- ©. (. FRCIEW
S0 | (PRI R AfeBrT oM2e- fefwga 7= forr |

38 | @ See: NS 8 wfe- ©. (1. I eI

3¢ | TrFE ST (FTE- (OTEM SR AT 8 Sy

SY | TR R e SIead R

5 | Jeot oo FRrm SR @ fRrF ame- e 3ot St
S | Tl TCAeEe- ©%7 Alfogad Sramir™

36 | PP &7 - el ffow

R0 | T*FFT &HIPT 8 YoIT- O, @35, AT

35 | TR Sifsrel @ JemriRe- @i, el el

Q3 | TREFe &PTCer SCAITGei— ARG, e SiEelers

23.
24.
25.
26.
27.
28.

29.
30.

31.

32.
33.
34.
35.
36.

Education and Development — Edit: K. Francis, Discovery Publishing House, New Delhi, India
Indian Higher Education — Pawan Agarwal, SAGE Publication,New Delhi

Curriculum Evaluation in Schools- Mccormick and Mary James, Crone Hem, London
Supervisions in Elementary Schools, Edit. S.R. Vashist, Anmol Pub, New Delhi

Classroom Administration _ R.C. Mishram , A.H.P. Publication Corporation, New Delhi,
Teaching Science- A Handbook for primary & Secondary Schools Teaching, Steve Alsop & Keith
Hicks

Educational Foundations — Alaas,Canestrari, Bruce A Marbae , SAGE

Modern Methods & Techniques of Teaching,Stella Ramchandani, Dominant Publication , New
Delhi, India

Teaching Practice : A handbook of Teaching in Training,Roger Gower & others, Macmillan Books
for teacher

Classroom Observed — Roy Nash , Routeless & Keggar Paul, London

School Efficiency — Dr. Vandita Kalra, A.H.P. Publication Corp. New Delhi, India

Models of Teaching: Theory and Practice; Mujibul Hasan Siddique & Others, New Delhi, India
Encyclopedia of Education Psychology, A.K. Sharan, Anmol Publication, India

ey frereife -2010

National & Local Dailies and International Magazines

The New Age, The Ittefaque, The Daily Star,The Independent, The News Week, The Economist, The

Time,The Reader’s Digest, The Far Eastern Economic Review, The NewYork Times.
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ffbcew 5167 (Citizen Charter)

f&== (Vision) : Transforming NAEM as a centre of excellence and a unique training academy to build up teachers and education administrators
fSm= (Mission): Building up skilled and professional teachers and education administrators with humane and moral values for developing human

resources by imparting quality training to education administration, teaching-learning activities and for conducting educational research at the post-
primary level with the spirit of the Great Liberation War
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