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RULES OF BUSINESS SAl(s:

Rules of Business, 1996 (Revised up to April 2017) &% 53 {IHI SRR FFNTCRH TR Ffos Resy
Fel wHfe 2RI T (HE AEErs sofb 7rt @7 T3y 8 7 7210w @ AN SRR A 7HE
Tw 8l wer Iffe REw @H wimy/Hoe wifs a0 @9 T AR A A0 8 I SRR
“rfTafeazel S | Rules of Business-93 3fef® 8f5 wrix Sgoret fag:

12. Consultation with the Ministry of Public Administration : No Ministry shall issue or authorize any
orders, other than orders, in pursuance of any general or special delegation made by the Ministry of
Public Administration, which involves-

i.  reorganization of a Ministry/Division or an Attached Department involving creation of
abolition of any post or a change in the status of an Attached Department;

ii.  organization of a working unit in a Ministry/Division otherwise than as section;
iii. creation and reorganization of an Attached Department;
iv. transfer of personal of development project to revenue setup after the project is
completed.
ALLOCATION OF BUSINESS S+Cs:

Allocation of Business @ G2 FFARR SPCA I0S IPCIF A 4 (AT R 8 89 FF IN©
T HLoA0 @ YA SfIOIa @ifSRge | Iffe Twrmes Sgolex faage:

17. Administrative research, management and reforms for better and economic execution of
Government business.

18. Review and revision of organogram and equipments of the public offices.

19. Review of organizations, functions, methods and procedures of Ministries, Divisions,
Departments, Attached and Subordinate offices.

20. Simplification of systems, procedures and forms.
21. Secretariat instructions.

22. Periodical inspection and review of staff position in Ministries, Divisions,
Attached and Subordinate offices for optimum utilization of manpower.

47. Compilation of data/statistics relating to civil employees for use by the
government for manpower planning.
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SERVICES & GENERAL ADMINISTRATION DEPARTMENT
REGULATION BRANCH
SECTION-111
MEMORANDUM

No.R111/1S-138/69/50 Date: Dacca, 14 February 1970

Subject : Filling up of suspension vacancies.

The undersigned is directed to state that a doubt has arisen as to whether it is permissible to fill up
a suspension vacancy like other ordinary vacancies.

The correct position in this regard is that a person under suspension continues to occupy the post
held by him before suspension and does not vacate it. Therefore no vanancy occurs in his chain and
consequently no appointment can be made in his place. If, however, in any particular case it becomes
essential to make arrangement in place of the suspended person so as to avoid dislocation of work, then
a supernumerary post for this purpose may be created with the approval of the Finance Department.
Such a post should, however, be abolished as soon as the original incumbent ceases to be under
suspension or is reinstated in service.

(N. HUQ)
Deputy Secretary
to the govt. of East Pakistan
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Chief Martial Law Administrator’s Secretariat
Old Sangsad Bhaban
Tejgaon, Dhaka.
Telephone-Civil: 311317

No0.7053/1/Civ-11 Date : 15 November 1983
CLEARANCE OF RECRUITMENT FROM MINISTRY OF ESTABLISHMENT AND REORGANISATION.

Reference:
A. Our letter No. 7053/1/Civ-11 dated 10 November 1983
B. Our letter No. 7007/1/Civ-1 dated 07 September 1983

1. Due to recent reorganisation of Government Directorates, Departments, Autonomous/Semi-
Autonomous Corporations, Boards, etc., these organisations have become either surplus or deficient of
officers/staff.

2. The Government policy with regard to the surplus officers/ Staff is to finally absorb/adjust them
in those organisations, which are deficient in manpower.

3. In order to carry out the exercise of absorption / adjustment smoothly, it has been decided that the
Ministry of Establishment and Re-organisation will be the co-ordinating as well as implementing
agency.

4.  All Ministries/ Divisions will compile list of surplus/deficient manpower of all organisations
under their administrative control and furnish necessary particulars to the Ministry of Establishment
and Re-organisation. Ministry of Establishment of receipt of this letter may circulate appropriate
proforma etc., to other Ministries/Divisions for uniformity.

5. From the date of issue of this letter all Government Departments, Directorates, Sub-ordinate
offices, Autonomous/Semi-Autonomous Corporations, Boards, etc., will not recruit any personnel or fill
up any post without obtaining clearance from the Ministry of Establishment and Re-organisation
through their administrative Ministry. Ministry of Establishment and Re-organisation while giving
clearance, will strictly follow instruction given at reference A & B above.

6.  Procedure of obtaining clearance from Public Service Commission will however, continue as
before for those cases where their clearance is necessary as per existing instructions.

7. All Ministries/Divisions will circulate this instruction to all organisations under their
Administrative Control and take appropriate action.

(SALZER RAHMAN)
Lieutenant Colonel
for Principal Staff Officer
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Martial Law Committee on Organisational Set up
Public Statutory Corporations etc.
Room No. 315 (Building No.1)
Bangladesh Secretariat
Dhaka.

No. MLC-32/83(Pt. 1)-57(500) Date : 14 March 1984

To

All Ministries/Divisions

All Heads of Deptts/Directorates

All Heads of Public Statutory Corporations

(Autonomous/Semi-Autonomous Bodies) etc.

Subject : Re-organisation of Ministries/Divisions, Departments/Directorates and Public statutory
Corporations, etc.

1. The work of the Martial Law Committee on organisational set up has been completed. The
compilation and printing of T O & E of the Departments/Directorates and Public Statutory
Corporations are in the process. For this purpose, the committee with reduced staff will continue to

function for some time more.

2. All concerned are, therefore, requested not to make any fresh proposal for increase/decrease of
posts, equipment, transports, etc. to this committee. However, any matter relating to organisational
aspect may be referred to the O & M Wing, Ministry of Establishment and Re-organisation, as per
existing rules, after implementation of the reports of the Martial Law Committee which have since

been approved.

(ENAMUL HUQ KHAN)
BRIGADIER
Chairman
ML Committee on Organisational Set Up
14 March 1984
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Chief Martial Law Administrator’s Secretariat
Old Sangsad Bhaban
Tejgaon, Dhaka.
Telephone- Civil-317112

No. 7161/1/1/Impl-3/714 Date ¢ 30 May 1984
See Distribution:
MARTIAL LAW COMMITTEE REPORT ON ORGANISATIONAL SET UP

1. There appeares to be a tendency among certain Ministries/Divisions to by-pass the normal
channel and refer the revised Organisational set up of their respective Organisations to the Secretaries
Committee on Administrative Improvement.

2. Government policy on the review of such case has been reiterated time and again in the past. For
the information and strict compliance by all concerned, it is once again reiterated that the revised
organisational set up of an organisation as prepared by the Martial Law Committee and approved by
the Hon’ble President and Martial Law Administrator is to be implemented first and subsequently refer
the same to O & M Wing of the Ministry of Establishment for a review in case such an exigency arises
during the course of implementation of that approved organogram. In this connection it may please be
understood that it will not be wise for Secretaries Committee on Administrative Improvement to get
involved in any such exercise when Hon’ble President and Chief Martial Law Administrator has
approved the organogram and a laid procedure is available.

3. All the Ministries/Divisions are herby requested to implement the approved organogram first and,
if need be, to refer their cases for review to O & M Wing of the Ministry of Establishment and not to
the Secretary's Committee on Administrative Improvement.

(M ATIQUR RAHMAN)
Major General
Principal Staff Officer
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Chief Martial Law Administrator’s Secretariat
Old Sangsad Bhaban
Tejgaon, Dhaka.

No. 7056/4/Civ-11 05 November1984

See Distribution:

SUB-DELEGATION OF FINANCIAL POWERS TO HEADS OF DEPARTMENTS AND SUBORDINATE
OFFICES UNDER THE VARIOUS MINISTRIES/DIVISIONS.

Reference:

Finance Division O.M. No.MF (EC-1) DP-20/83/242 dated 24 September 1984

1. It is found that the sub-delegation of powers in respect of items at serial Nos. 1, 2, 13(b)(iii) and

13(b))(xix) of Annexure ‘A’ to the Finance Division’s O.M. will negate the approved organogram/
recommendations of the ML Committee on organisational set up.

2. In view of the above it has been decided that the powers given in respect of item Nos. 1, 2, and
13(b)(xix) be withdrawn and power to procure typewriter/duplicating machine shown at item no.
13(b)(iii) be restriected to authorised number laid down in the organogram.

3. The Finance Division is requested to amend their O.M. accordingly.

(SALZER RAHMAN)
Lieutenant Colonel
for Principal Staff Officer.
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Chief Martial Law Administrator’s Secretariat
Old Sangsad Bhaban
Tejgaon, Dhaka.
Telephone -Civil-311317

No0.7002/1/Civ-1 Date : 30 December 1984

See Distribution:

AMENDMENT OF THE ORGANOGRAMS

On rare occasions amendment of the Organograms of Ministries/Divisions/Departments/
Directorates may become necessary due to administrative reasons. O & M Wing of the Ministry of
Establishment has been authorised to cater for such amendment. The Ministry of Establishment, after
careful scrutiny, will send such proposals to this secretariat for obtaining the approval of the Hon’ble
President. Once the approval is accorded this will have to be published in the Gazette and circulated to
all concerned for necessary correction please.

(SALZER RAHMAN)

Lieutenant Colonel
for Principal Staff Officer
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Chief Martial Law Administrator’s Secretariat
Old Sangsad Bhaban
Tejgaon, Dhaka.
Telephone: 313254

No.7011/17/Civ-1 Date : 13 May 1985

Secretary,
Ministry of Establishment

CREATION OF POST OF OSD AND OTHER TEMPORARY POSTS BY MINISTRIES/DIVISIONS

Reference : Your Summary dated 23 April, 1985 in file No. MF/O & M (Coord)-91/85.

1. With reference to ‘A’ above I am directed to say that the sub-delegation of Financial Powers to
heads of Departments etc. contained in the Finance Division’s Office Memorandum No. MF(EC-1)
DP-20/83/242, dated 24 September 1984 was reviewed in this Secretariat and it was decided that the
delegation of powers for creation of temporary posts should be withdrawn. The Finance Division was
accordingly asked to amend their office Memorandum through our letter No 7056/4/Civ-11, dated 05
November 1984 (copy enclosed for ready reference). The Finance Division has already amended their
said Office Memorandum through the Office Memorandum NO. MF (EC-1) DP-20/83/80 dated 10
April 1985. With this amendments there remains no authority of Ministries/Divisions to create
temporary posts or posts beyond the approved organogram. This is for your information.

2. Your file is returned herewith.
(A KM FAZLEY RABBI)
Deputy Secretary

for Principal Staff Officer

Encl: As stated above
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Chief Martial Law Administrator’s Secretariat
Old Sangasad Bhaban
Tejgaon, Dhaka.

Telephone: Civil: 319967

No.7056/4/Civ-I11 Date : 22 July 1985

Secretary,
Ministry of Establishment
(Attention: Jb. Mizanur Rahman, Sr. Scale. Officer).

CREATION OF POST OF OSD’s AND OTHER TEMPORARY POSTS BY MINISTRIES/DIVISIONS
Reference: A. Your letter No. ME/SAI-41/84-180 dated 22-06-1985.

1. With reference to your letter ‘A’ above I am directed to say that Ministries/Divisions cannot
create post at their will. They cannot create even permanent posts unless the organogram is modified
by the O & M Wing and approved by the CMLa’s Secretariat as per letter No. 7002/1/ Civ-1 dated
30-12-84 (enclosed).

2. Finance Division’s O.M No. MF/(EC-1)DP-6/83/378 dated 15 August 1983 does not permit
creation of post right way. Once a proposal for modification of organogram is considered by the
O & M wing as per laid down policy, the proposal would, at one stage, require clearance of Finance
Division before submission to this Secretariat for final approval. That provision must remain in the
system. Therefore, provision for reference to Finance Division as given in the Finance Division O.M
No. MF (EC-1) DP-6/83/378 dated 15 August 1983 is a part of the system for processing any case of
notification of the organogram and should remain as it is.

3. This disposes your letter at reference ‘A’ above.

(SYED AKHTER HOSSAIN)

Section Officer
for Principal Staff Officer
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CHAPTER II

RULES OF BUSINESS, 1996 (REVISED UPTO AUGUST, 2000)
REFERENCE TO THE PRESIDENT AND THE PRIME MINISTER

Reference to the President directly-

(i)  Cases specified in Schedule III to these Rules shall be submitted to the President.

(i)  Periodical reports and other papers as indicated in Schedule VI to these rules, shall be
laid before the president for information.

Reference to the Prime Minister and the president-

All cases of the nature specified in Schedule IV to these Rules shall, before issue of orders

thereon, be submitted to the Prime Minister and the President.

Reference to the Prime Minister -

(1) Cases specified in Schedule V to these Rules, shall be submitted to the Prime Minister.

(ii)  Periodical reports and other papers as indicated in Schedule VII to these rules shall be
laid before the Prime Minister.

Manner of submission of cases to the President, the Prime Minister, the Prime Minister

and the President-

A case submitted to the President, the Prime Minister or to the Prime Minister and the President
shall include a self-contained, concise and objective summary stating the relevant facts and
points for decision. The summary shall inclued the specific recommendations of the Minister-in-
charge and shall be accompained by a draft communication, wherever appropriate.
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Government of the People’s Republic of Bangladesh
Ministry of Establishment
Regulation Wing

Section-1

NOTIFICATION
Dhaka, the 24th June, 1984

No. S.R.0.272-L/84-ME/RI/R-3/84-In exercise of the powers conferred by clause (c¢) of section 5
of the Bangladesh Public Service Commission Ordinance, 1977 (LVII of 1977), and in supersession of
all previous notifications issued in this behalf, the President is pleased to specify all posts sanctioned
for any development projects or schemes to be the posts in respect of appointment to which
consultation with the Bangladesh Public Service Commission shall not be necessary.

By order of the President

(D. S. YUSUF HAIDER)
Additional Secretary
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IMMEDIATE
Chief Martial Law Administrator’s Secretariat
Old Sangsad Bhaban
Tejgaon, Dhaka.
Telephone: 311317
No. 7053 /1/Civ-I1 Date : 11 July 1984

See Distribution:

FINALISATION OF RECRUITMENT RULES

References:

This Secretariat letter No. 7053/1/Civ-II dated 10 November 1983.

Ministry of Establishment letter No. ME (AD-2)-111/82-5 dated 02 January 1984.
This Secretariat letter No. 7053/1/Civ-1I dated 11 January 1984.

This Secretariat letter No. 7053/1/Civ-1I dated 18 March 1984.

Ministry of Establishment letter No. ME/RI/R-3/84-260(60) dated 27 June 1984.
Ministry of Establishment letter No. ME/RI/R-3/84-261(60) dated 27 June 1984

mmo 0w e

1. A meeting on Finalisation of Recruitment Rules was held on 09 July, 1984 at the Chief Martial
Law Administrator’s Secretariat under the chairmanship of Principal Staff Officer to Chief Martial
Law Administrator. The meeting was attended by all the Secretaries, Additional Secretaries-in-charge,
Joint Secretaries-in-charge of the Ministries/Divisions.

2. The decisions taken in the meeting are at Annexure ‘A’ attached. The decisions will take effect
superseding all instructions laid down in the letters at references mentioned above and all other
existing instructions.

3. All concerned are requested to take action as required.

(SALZER RAHMAN)

Lieutenant Colonel
for Principal Staff Officer
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To CMLA’s Secretariat
Letter No. 7053/1/Civ-II
Date: 11 July 1984

Annexure ‘A’

DECISIONS TAKEN IN THE MEETING HELD AT CMLA’S SECRETARIAT AT 1200 HOURS
ON 9TH JULY 1984 ON RECRUITMENT RULES.

1.

Recruitment Rules for Posts under Revenue Budget:

. Submission of all draft recruitment rules (23 copies) by the

Administrative Ministries to the Secretaries Committee for
Administrative Improvement.

by 25 July, 1984.

. Scrutiny and submission of all draft recruitment rules (3

copies) by the secretaries Committee to the Public Service
Commission with intimation to the Administrative Ministries
and Ministry of Establishment.

25 August, 1984.

. Clearance from Public Service Commission and return to

Administrative Ministries under intimation to Ministry of
Establishment.

Within 10 days of receipt of
the recruitment rules and
latest by 15 September 1984.

If not received within 10
days, Administrative Ministry
will take it granted that PSC’s
concurrence has been
obtained.

. Submission by the Administrative Ministry for approval by

by 01 October, 1984.
the Hon’ble President & Chief Martial Law Administrator.

RECRUITMENT RULES FOR PROJECTS/POSTS UNDER DEVELOPMENT BUDGET.

a. New Projects:

The Administrative Ministry will frame the Recruitment Rules & incorporate the same in the PP.
Standard of qualification required for each post will be the same as will be required of a post
under Revenue Budget.

b. Old and On Going Projects:

Recruitment Rules of those projects which are on-going (as on today) will be similarly framed by
the Administrative Ministry and the exercise is to be completed by 15 October, 1984 and a
completion report be forwarded to this Secretariat by 01 November, 1984.

c. Changing the Recruitment Rules:

Once the PP is approved, a copy of the Recruitment Rules will be sent to Public Service
Commission for information and record only. A copy of the Recruitment Rules framed for
already approved PP will be similarly forwarded to Public Service Commission. However,
thereafter the Ministry will not be authorised to make any change in the originally approved
Recruitment Rules without permission of Public Service Commission.
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Government of the People’s Republic of Bangladesh
Ministry of Establishment
Regulation Wing
Section-1

OFFICE MEMORANDUM

No.ME/R-1/R-132/84-280(50) Date: Dhaka 17 July 1984
Subject: Finalisation of Recruitment Rules

Ref: CMLA Sectt. No. 7053/Civ-1I dated 11.7.1984

1. Finalisation of Recruitment rules as stipulated in the above quoted Memo is desired for both the
cadre services and non-cadre services paid from the revenue budget and also includes Recruitment
Rules for projects under development Budget.

2. Following the recommendation of the Martial Law Committee on Organisational set up, under the
chairmanship of Brig. Enamul Huq Khan, there has been a drastic change in the cadre strength and all
the schedules to the Composition and Cadre Rules of the respective cadre/sub-cadres have been
affected due to re-designation of existing posts & creation of new posts even with new nomenclature
and also with abolition of a number of posts.

3. For framing a Recruitment Rule, Schedule to the Composition and Cadre Rules in a vital
document. This vital document has not been recast and got approved by many administrative
Ministries as yet. As long as this document is not finalised and approved by the Establishment
Ministry, Finance Ministry and Public Service Commission, no action can be taken in preparation of
the Recruitment Rules.

4.  All administrative Ministries/Divisions are, therefore, requested to kindly prepare a revised
Schedule to the Composition and Cadre Rules of the concerned Cadres/Sub-Cadres which they
administer and submit the same to the Ministry of Establishment, Finance Division and to the Public
Service Commission according to the programme stipulated in the CMLA Secretariat’s letter dated 11-7-
1984. It may be mentioned here that the Recruitment Rules in respect of all BCS Cadres/Sub-Cadres are
already available, barring only few cases of amendment.

5. As far as the non-cadre are concerned, the respective Administrative Ministry / Division is
requested to prepare new schedule detailing the hierarchial order specifying analogous posts in each
hierarchy according to the M.L.C reports, as approved. Such schedule will be sent to the Secretariat
committee as detailed in para 5 of the Cabinet Division O.M No 1(29)/84/73 (50), Committee —II dated
12-7-1984, On clearance, the Secretaries Committee' will send the same to the Public Service
Commission for the concurrence.

6.  As far as Recruitment Rules for Deveolopment Projects are concerned, the Ministries / Divisions
will examine the draft Recruitment Rules along with the approved PP and finalise them directly in
consultation with the Public Service Commission as per para 2 of the annexure to the CMLA. Sectt.
letter No. 7053/I/Civ-1I dated 11-7-1984.

(D.S Yusuf Haider)
Additional Secretary
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
CHIEF MARTIAL LAW ADMINISTRATOR’S SECRETARIAT
MARTIAL LAW & CIVIL AFFAIRS DIVISION
(CIVIL AFFAIRS WING)

NOTIFICATION
No. 7053/1/Civ-I1 Date: March 03,1985

O&M Studies of Development Projects on Transfer to Revenue / Regular Budget

Reference: This Secretariat letter No. 7053/1/Civ-1I dated 11 July 1984.

1. Sometimes development projects after completion or continuance upto 5 years are transferred to
revenue/regular budgets of the Ministry/Division/Directorate/Department/ Statutory Corporations etc.
At present there is no system for scrutiny of the organogram of those development projects by the
O&M Wing of the Ministry of Establishment, at the time of their transfer to revenue /regular budget.
At such anomalies creep into the approved basic organogram creating, in the process, gradual
distortion.

2. To obviate the anomaly mentioned above it has been decided that henceforth:

a. The organogram of development projects must be approved through the O&M Wing of the
Ministry of Establishment at the time of transfering them to the revenue/regular budget.

b. The recruitment rules for these development projects which are presently approved by the
Ministry/Division concerned as per the existing policy (laid down vide this Secretariat letter
at reference A) must also be approved by the Ministry of Establishment, Ministry of Law,
Secretaries Committee and the Public Service Commission prior to their transfer to revenue/
regular budget.

3. Ministries/Divisions and all concerned are instructed to follow the above instructions without fail.

By order of the President / CMLA
(SALZER RAHMAN)
Lieutenant Colonel
for Principal Staff Officer.
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Most Immediate
GOVERNMENT OF EAST PAKISTAN
SERVICES AND GENERAL ADMINISTRATION DEPARTMENT
REGULATION BRANCH
SECTION-1

NO.SGA/RI/IS-33/69/71 (350) Date : Dacca, 28 March 1969

Subject : Conversion of temporary posts into permanent ones and contingent and workcharged
staff into regular Establishment.

In supersession of all previous orders on the subject noted above, Government have been pleased
to decide in consultation with the Finance Department as follows:—

1. All temporary class-III and class-IV posts of permanent nature, which have been in
existence for five years or more, may be converted into permanent ones in consultation with
the Finance Department.

2. All posts in class-III and class-IV, which are paid from, contingency and continuing for ten
years or more may be brought into regular establishment in consultation with Finance
Department.

3.  Fifty percent of the non-gazetted posts in the workcharged establishment existing for ten
years or more may be brought into regular establishment in consultant with Finance
Department.

All Department and Directorates are requested to take up the question of converting the
temporary posts into permanent ones and bringing the posts paid from contingency and 50% of the
posts in the workcharged establishment into regular establishment on the principle enunciated in items
1, 2 and 3 respectively in consultation with the Finance Department.

(L.R Khan)
Deputy Secretary
to the Govt. of East Pakistan.
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[Memo no. S&Ga-(RIV)IP-11/68-193 Date : Dacca, the 20th May 1969]

The undersigned is directed to invite a reference to this Department Memo. No SGA/ RI/ IS-33/
69/ 71(350) dated 28-3-1969 on the above subject with the request that when the contingency staff are
brought on to the regular establishment in consultation with Finance Department they should send
proposal to this department for inclusion of such non pensionable posts of contingency staff in the list
of pensionable posts in Appendix of the East Pakistan Service Rules Part 1.

[Memo.No SGA/RI/IS-72/70/219(350) Date : Dacca, the 1st June 1970]

The undersigned is directed to invite a reference to this Department Memo. No SGA/RI/IS-
33/69/71(350), Dated 28-3-1969 on the subject indicated above and to state that the Memo in question
seems to have been misunderstood in some quarters. It has been noticed that some are under the wrong
impression that the memo under reference is an order of Government for substantive appointment of
the incumbents of the temporary posts, which are being held by them for 5 years or more. It will be
clear from a careful reading of the Memo. that in fact, it is only an enter laying down the principle for
converting temporary posts into permanent ones and for bringing the post paid from contingency and
those in the workcharged establishment into regular establishment not necessarily permanent
establishment in consultation with Finance Department. Substantive appointment of the incumbents of
such posts will arise (only after the conversion of the posts into permanent ones) according to the
relevant recruitment rules regulating appointment to the posts concerned.
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TOP PRIORITY
Ministry of Cabinet Affairs
Establishment Division
Regulation wing-1
Memo.No Estb/R1/S-46/72/55 Date: Dacca, 21 April 1972

Subject : Conversion of temporary posts into permanent ones and contingent and workcharged
staff into regular establishment.

The Government under Memo. No SGA/RI/IS-33/69/71(350), dated 28-3-69 (copy enclosed)
issued orders for conversion of certain temporary posts into permanent ones and contingent and
workcharged staff into regular establishment. It appears that these decisions have not been fully
implemented as a result of which the employees concerned have not yet got the benefit of the said
decisions. It has, therefore, been decided that the decisions referred to above should be implemented
immediately. It has further been decided that the conversion, as decided earlier, of the posts which
have been in existence for 5/10 years or more, should be done with effect from the date the posts were
created and the employees should be absorbed against the posts with effect from the date of their
appoinment. In absorbing the employees the persons who have the longest period of service and are
retiring or are on the verge of retirement should be given preference so that they get retirement benefit
on retirement under the president's Order No 14 of 1972.

2. The persons who having already retired since the promulgation of the President Orded No 14 of
1972 should also be given the benefit of absorption into regular establishment by issue of orders
retrospectively and giving retirement benefits provided they had the prescribed length of service.

3. The Ministry of Finance has been consulted.

(M.M Zaman)
Deputy Secretary
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GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

REGULATIN-III

O.M NO. ED (REG-111) M-48/80-62(500) Date : 5-8-1980

Subject : Conversion of temporary posts into permanent ones and contingent and workcharged

staff into regular establishment.

Government has reviewed the above issue in the light of the recommendations of the Committee
for Enquiry on Importance of Service Conditions of non-gazetted employees, set up under order No
ED/SW-11-1/5-110 dated 1-4-1980 of this Division and have decided that-

I.

All Ministries / Divisions/ Departments/ Offices should take immediate steps for conversion
of temporary posts into permanent ones and contingent and workcharged staff into regular
establishment in accordance with the decisions contained in memo No.SGA/RVIS-
33/69/71(350), Dated 28-3-1969 of the then S&GA Dept. of the Government of East
Pakistan and No Estb/RI1/S-46/72/55 dated 21-4-1972 of this Division (Copy enclosed),
Which have continued applicability.

The vacancies in the regular establishment should, as a matter of policy, be filled up first by
appointment from amongst workcharged and contingent staff on the basis of seniority and
subject to fulfillment of requisite qualifications.

While implementing the decision of conversion of temporary posts into permanent ones the
instructions contained in this Division letter No. ED (AD-11)-157/79-523-(75) and No. ED
(AD-11)-157/79-524(75) dated 29-5-1979 shall have to be kept in view.

This issue with the concurrence of the Ministry of Finance.

(Md. Ramjan Ali Mia)
Deputy Secretary (R-1)
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GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
CHIEF MARTIAL LAW ADMINISTRATOR’S SECRETARIAT

ESTABLISHMENT DIVISION
SECTION REG-III

OFFICE MEMORANDUM

NO. Ed /Reg-111-M-8/82-53 Date: 4-8-1982

Subject : Conversion of temporary posts into permanent ones and bringing of posts paid from
contingency and those in the workcharged establishment into regular establishment.

In the then S& G.A Department’s Memo No.S&GA/RI/S-33/69-71(350) of 28-3-69 certain
principles were laid down for conversion of temporary posts into permanent ones and also for bringing
the posts paid from contingency and those in the workcharged establishment into regular establishment.
The said principles were clarified in Establishment Division O.M. No.Estb/RI/S-46/72/55 dated 21-4-
1972 and No. ED(Reg-111)M-48/80-62(500) dated 5-8-1980.

2. It has come to the notice of this Division that the above mentioned principles have been
misinterpreted by some Ministries/ Divisions and the incumbents of the temporary posts converted into
the permanent ones, have been confirmed in the converted permanent posts. It is needless to point out
that conversion of temporary posts into permanent ones does not, ipso facto entitle the incumbents of
such posts to be confirmed in the relevant posts and that a person can be confirmed in a post only in
accordance with the provisions of the relevant recruitment rules. It has, therefore, been highly irregular
to confirm the incumbents of temporary posts, which have been converted into the permanent ones
without following the provisions of the relevant recruitment rules.

3. In the circumstances stated above, it is requested that immediate steps may kindly be taken to
rectify the irregularity, if any made in the matter of confirmation of incumbents of temporary posts
converted into permanent ones.

(A. A Khan)
Joint Secretary (R) (C.C)
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Chief Martial Law Administrator's Secretariat
Old Sangasad Bhaban
Tejgaon, Dhaka

No.7002/18/Civ-1-(part) Date : 05 January 1986

REGULARISATION OF WORKCHARGED EMPLOYEES SERVING IN DIFFERENT ORGANISATIONS

Reference :

A. Meeting held in CMLA's Secretariat on 15 September 1985 in connection with the problem of
Workcharged employees.

1.  After the meeting (at reference 'A') was held on the subject at this secretariat, the issue was
further deliberated upon and it has been finally decided that workcharged employees serving in
different organisations under the Ministries/Divisions will be settled as per the following circulars:

a.  Services and General Administration Department Memo. No  SGA/RI/IS-33/69/71(350)
dated 28 March 1969.

b.  Establishment Division’s Memo No. Estb/R1/S-46/72/55 dated 21st April 1972
Establishment Division’s Memo No. ED (Reg-III)M-48/8D-62(500) dated 05 August 1980

d.  Establishment Division’s Memo No ED/Reg-111-M-8/82-53 dated 04 August 1982

e.  Establishment Division’s Memo No ED (RV)IP-75/73-387 dated 08 October 1974

2. You are requested to take action accordingly and intimate disposal of all the pending cases
relating to workcharged employees by 04 March1986.

(SYED AKHTER HOSSAIN)

Section Officer
For Principal Staff Officer
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Chief Martial Law Administrator’s Secretariat
Old Sangsad Bhaban
Tejgaon, Dhaka

No. 7002/18/Civ-1-(part) Date : 23 January 1986.
APPOINTMENT ON WORKCHARGED BASIS

It has been decided by the government that the appointment on workcharged basis is stopped with
immediate effect to facilitate settlement of cases of work-charged staff awaiting absorption/
regularisation.

(SALZER RAHMAN)
Lieutenant Colonel
for Principal Staff Officer

Sbr—
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Chief Martial Law Administrator’s Secretariat
Old sangsad Bhaban
Tejgaon, Dhaka.

No. 7162/Works/Impl-3/266 Date : 28 July 1986

REGULARISATION OF WORKCHARGED EMPLOYEES SERVING IN DIFFERENT
ORGANISATIONS.

This secretariat’s letter No.7002/18/Civ-I (part) dated 05 January 1986.

The government has decided to set up a Standing Committee to deal with the issue of
regularisation of the workcharged employees serving in different organisations under the Ministries/
Divisions. The committee will be composed as follows:

a. Join secretary (O&M)

Ministry of Establishment - Convenor
b.  Concerned Deputy Secretary, Finance Division - Member
c.  Deputy Secretary of administrative - Member

Ministry/ Division.
(concerned for regularisation of
workcharged employees)
d.  Deputy Secretary (Regulation) - Member
Ministry of Establishment

e. Deputy Secretary (O&M) - Member Secretary
Ministry of Establishment

2. The committee will work on the basis of the following Terms of Reference (TOR):

a.  Advise Ministries/ Divisions in regularising the workcharged employees as per existing
rules and circulars including circulars of this secretariat and make recommendations
whenever necessary.

b.  Update and maintain record of workcharged employees under all the Ministries/ Divisions
concerned and agencies under them.

c.  Ensure that all regularisation are made as per provisions of relevant recruitment rules.

d.  Deal with other issues on the subject not covered by the above TOR.

3. All other Ministries/Divisions only: They are advised to refer undesolved problem, if any, regarding
regularisation of workcharged employees to the Committee, constituted as per this letter, in the Ministry
of Establishment and to seek, where necessary, formal approval of the government of the
recommendations of the committee.

(Salzer Rahman)
Lieutenant Colonel
For Principal Staff Officer
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MINISTRY OF CABINET AFFAIRS
ESTABLISHMENT DIVISION
Regulation Wing
Section-1V

Circular

No ED(R-1V)-IR-27/72-195 Date : 6th August 1973

Subject : Fixation of age of retirement of the contingent and workcharged employees

Ref : This Division’s Memo. No ED (R-1V)-IM-5/72-96(500) Dated: 28 th April 1982

Government has been pleased to decide that the contingent and workcharged employees shall
retire after completion of 60 years of age.

2.  The above decision shall not be applicable to the contingent and workcharged employees who
have been brought to the regular establishment in terms of Memo No. S & GA/RI/IS-53/69-71(50)
dated 28-3-1969 and No Estb/ R/ S-46/ 72-55 dated 21-4-72. These employees shall retire after
completion of 55th years of age like other employees of the regular establishment.

(M. Rahman)
Secretary
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MINISTRY OF CABINET AFFAIRS
ESTABLISHMENT DIVISION
REGULATION WING
SECTION-1V

No ED(RV)IP-75/73-387 Date : Dacca, the 8th October1974

Subject : Grant of pension to the contingent & workcharged employees who have been brought
into regular establishment.

The undersigned is directed to refer to the Establishment Division O.M No Estab/ RI/ S-46/ 72-
55 dated 21st April 1972 regarding conversion of temporary posts into permanent ones and contingent
and workcharged staff into regular establishment and to state that it has been decided by the
Government that the contingent/ workcharged employees who are absorbed into regular establishment
in terms of the order contained in the said memo shall be entitled to retirement and pensionary benefits
even if their posts are included in the list of non-pensionable posts in schedule I of B.S.R. Pt-1.

2. This issues with the concurrence of the Ministry of Finance.

(ABM Motahar Hussain)
Join Secretary
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CHIEF MARTIAL LAW ADMINISTRATOR’S SECRETARIAT

CIVIL AFFAIRS WING
(TRANSPORT SECTION)

7009/11/civ.I 23 January 1986

PROCEDURE ON PROCUREMENT, USE AND DISPOSAL OF PROJECT VEHICLES INCLUDING
THE VEHICLES BELONGING TO INTERNATIONAL ORGANISATION

DISPOSAL PROCEDURE

9. Disposal Procedures for Project Vehicles:

A. After the completion of the project as per IME Division’s final report on road vehicles
belonging to those projects shall be deposited to Central Transport Pool under the Directorate of
Government Transport for necessary action. The condemned vehicles, if any shall be disposed off
by the Ministry concerned according to the procedures laid down in the Establishment Division
No. MER (TR) IP-6/83-843, dated 13-12-1983 (Appendix -3 ) read with Ministry of Establishment
circular No. MER (TR)IP-7/84(Pt.)590(100), dated 26-9-1984 to the extent these are applicable
(Appendix-4).

B. No vehicle shall be retained beyond 3 (three) weeks with the project after completion / final
report of the IME Division.

By order of the President/ CMLA
(M. ATIQUR RAHMAN, G +)
Major General
PSO to CMLA.
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Chief Martial Law Administrator’s Secretariat
Old Sangsad Bhaban
Tejgaon, Dhaka.

NO. 7009/2/A/Civ-1(Pt-I) Date : 7April 1986
POLICY ON AUTHORISATION AND USE OF WHOLE TIME TRANSPORT

References:

A. This Secretariat letter No. 7009/2/Civ-1 dated 27 July 1982.

B. This Secretariat letter No. 7009/2/Civ-1 dated 09 September 1982.

C. This Secretariat letter No. 7009/2/Civ-1 dated 12 December 1982.
1.  In partial modification of our letters at reference “A” “B” & “C” above the Government has now
been pleased to allow all officers, whose pay is in the scale of Tk.5,700 (Fixed) to use whole time

transport with 1% gallon (6.82 litre) of POL per day at a monthly recovery of Tk 200. Therefore,
Annexure “A” to our letter at reference “C” shall be amended by inserting the following words at page 1:

"All officers whose pay is in the scale of Tk. 5,700 (fixed) except those who are placed in this
scale due to time scale benefit".

2. Above privilege has been given subject to the following conditions:

a.  Allotment of transport will be made from within the organogram and available transport
of the office/organisation to which the officer belongs to and no new purchase can be
resorted to.

b.  Authorisation laid down by the ML committee on Re-organisation can not be changed.

(SALZER RAHMAN)
Lieutenant Colonel
for Principal Staff Officer.
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IMMEDIATE
Chief Martial Law Administrator's Secretariat
Old Sangsad Bhaban.
Tejgaon, Dhaka
No0.7009/2/Civ-1 6 December1983

POLICY ON AUTHORISATION AND USE OF GOVERNMENT TRANSPORT- PLACEMENT OF
ALL DRIVERS UNDER THE ADMINISTRATIVE CONTROL OF THE DIRECTORATE OF
GOVERNMENT TRANSPORT.

Reference :

Our letter No.7009/2/Civ-I dated 27 July 1982.

1. The CMLA has been pleased to approve the revised Table of Oraganisation and Equipment
(TO&E) of the Directorate of Government Transport, prepared and recommended by the Martial Law
Committee on Organisational Setup of the Ministries/ Divisions, Departments/ Directorates, etc. In the
revised TO&E, a total of 610 posts of drivers have been sanctioned against the directorate of
Government Transport.

2. In order to ensure effective control and full utilisation of the drivers, Government has since
decided as below :

a.  All drivers including despatch riders at present held by the Ministries/ Divisions will be
absorbed by the Directorate of Govt. Transport in the Central Transport Pool (CTP).
Authorisation of all posts of drivers including despatch riders (DRs) made by the Martial Law
Committee on Oraganisational Setup against TO&E of different Ministries/ Divisions will be held
in suspension. For Ministry of Foreign Affairs, bulk allocation of drivers will be made by the
Central Transport Pool (CTP) as per their authorisation (including drivers of foreign Missions)
and their posting to missions abroad will be done by the Foreign Ministry. But once the driver is
called back from posting abroad, he will be required to report to the CTP and replacement will be
given by the CTP.

b.  All Ministries/ Divisions will transfer contingency fund allocated to them on transport head
to the Directorate of Government Transport by 31st December 1983.

c. The CTP will henceforth provide vehicles to the Ministries / Divisions along with drivers
according to their authorisation of vehicles.

d. The Directorate of Government Transport will start functioning as per new policy with effect
from 1st January 1984.

(SALZER RAHMAN)
Lieutenant Colonel
For Principal Staff Officer
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GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
CABINET SECRETARIAT
Establishment Division
REGULATION WING

Section-II.
OFFICE MEMORANDUM
No. ED(R-II)S-59/77-25(500), Dated Dacca, the 20" March 1979

SUBJECT : Fixation of seniority, relaxation of age and educational qualification etc. of the surplus
personnel of various re-organised Ministries/Divisions/Attached Departments/Subordinate Offices
and Autonomous Bodies.

The undersigned is directed to state that the above-mentioned subject has been engaging the
attention of the Govt. for some time past. After careful consideration, Govt. has been pleased to decide
as follows:

(1) From one Govt. department to another- A surplus person should be allowed to count his past
service in the parent department towards fixation of his seniority calculation of pay, leave and
pension and there should be relaxation of educational qualification and age if he is appointed in
the absorbing department to an equivalent post or cadre.

(2) From autonomous bodies to Govt. departments- If a surplus person of an autonomous body
is absorbed in a Govt. department, 50% of his service in the same cadre or grade rendered in the
autonomous body shall count towards seniority in the grade or cadre to which he is absorbed in
the Govt. department/organisation.

(3) From autonomous body to autonomous body - The principle as enunciated in (1) above
should apply in case of a surplus person of an autonomous body absorbed in another autonomous
body.

(4) Personnel who received retirement benefits- If a person on being declared as surplus has
received any of his retirement benefits from the parent organisation he will be considered as a
new entrant on his absorption in the absorbing organisation. In his case, the question of counting
his past service in determination of his seniority etc. will not arise. Towards determination of his
pay the normal rule will apply to him, provided that a Govt. servant, who is declared surplus after
he has put in service for a period of 25 years or more and thereby received full pensionary
benefits, should not be considered for absorption in any Govt. department/ organisation.

2. This issues in supersession of this Division’s emo. No. ED (R-LI)S-2/76-31/500, dated 19-10-1976.

(S.M.M AHMED)
Joint Secretary,
Establishment Division

Oo—
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH

MINISTRY OF FINANCE
Regulation Wing 1

MEMORANDUM

No. MF/R-1/3P-1/78/73 dated 24™ April, 1979

SUBJECT: Counting of 50% of the total service rendered by surplus person in an Autonomours
body towards the length of pensionable service under Government.

As per recommendation of the Secretarat Committee Administrative Improvements on the above
subject the undersigned directed to state that Government have been pleased to decide that on
absorption in pensionable Government service. 50% of the total service rendered by a surplus person in
Autonomous bodies may be counted towards pension subject to the following:

(a) Surrender of the employer’s share of Contributory Provident Fund together with interest

accrued thereon; and

(b) Necessary pension contribution for the period is to be paid to the Government by the
employee concerned.

Necessary amendments to the rules shall be made in due course.

M.A. KHAN
Deputy Secretary
Ministry of Finance
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GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
CABINET SECRETARIAT
Establishment Division
Section SD-II.
NOTIFICATION

Dhaka, the 29" November 1980

No. S.R.O. 409-L/80/ED/SP-1I(M)-107/78- In exercise of the powers conferred by the provision
to article 133 of the Constitution of the People's Republic of Bangladesh, the President, after
consultation with the Bangladesh Public Service Commission, as required by clause (2) of article 140
of that Constitution, is pleased to make the following rules, namely :-

THE MUJIBNAGAR EMPLOYEES (CONDITIONS OF SERVICE) RULES, 1980

1.  Short title :
These rules may be called the Mujibnagar Employees (Conditions of Service) Rules, 1980.

2. Rules to override other rules, etc :

These rules shall have effect notwithstanding anything contained in any other rules, orders or
instructions for the time being in force.

3.  Definition :

In these rules, unless there is anything repugnant in the subject or context "Mujibnagar
Employee" means any person employed or appointed afresh in the service of the Government of the
People's Republic of Bangladesh at Mujibnagar and subsequently absorbed by the Government after
the war of liberation and who is, on the commencement of these rules, in the service of the
Government.

4.  Fixation of seniority, calculation of leave, increment, pension, gratuity etc :

(1) Subject to sub-rule (2) the period of service rendered by the Mujibnagar employee under the
Government of the People's Republic of Bangladesh at Mujibnagar during the war of liberation
shall be counted towards fixation of his seniority and calculation of leave, increment, pension,
gratuity, etc for the purpose of such fixation or, as the case may be, calculation,

(a) the post held at Mujibnagar by such an employee and the post in which he has been
absorbed after the war of liberation shall be treated as corresponding or analogous posts ;
and

(b) the period of absence before his absorption for any reason accepted by the Government shall
be treated as leave without pay.

(2) In the case of a Mujibnagar employee absorbed in a post and subsequently re-absorbed in a
higher post on review, the seniority shall be counted from the date of his joining in the latter post.

By Order of the President

(MD. NURUZZMAN)
Additional Secretary
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