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T.R. FORM NO. 1.
[See S. R. 6(e)]
Certificate of Transfer of Charge.

(OBVERSE)

Certified that we have in the fore/after noon of this day respectively made over and received charge of the

Loy (o1 o AU RUORUUTRI

Signature of relieved Government servant............ccoueerurnannes
Besienation s rennausss

THATE. covvvecvabmmn st ot o G T s S e T 0

Signature of relieving Government servant ........................

DS e NAtION s s e e T S S s T T s

Memo. of the balances for which responsibility is accepted by the Government servant receiving charge.
Treasury balance -

Opium-

Stamps—

Excise Banderols -

Permanent advance -

* For details see overleap.
Relieved Government servant.

Relieving Government servant.

Forwarded to s s e s s e e e
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T.R. FORM NO. 1.-(concld)

Details of the Balance of stamps opium and valuables.

(REVERSE)
Description. Under double locks With treasurer. Total.
Stamps,
Excise Banderols etc.
Opium
Others
Station Relieved Relieving
Government Servant Government Servant
................................. STEAALUTE o vussmsswvrcssuiriss SUFNATIIE couvsniticte ivsdhusiid
Name:..ccoooimvneenrerrereeerones 1 0 1 o S Y
Dated ..oovevvevveeeneens
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T.R. FORM NO. 2.
[See S.-R. 9 (b).]

Model Form of Security Bond to be taken from Treasurers.

KNOW all ' menChy thsse: preseiies that (Pmaeipal) ... uio i e himas sl
......................... Ofiunishniiisasiiasibimsinavanaiis Saaseasillet sl s G
.............................................. Eadisprety)o o snosae duois gl haasmese s soude b

are held and firmly bound unto the President of the People’s Republic of Bangladesh in the sum of
Tk. to be paid to the President, his successors or assigns or his or their attorney or attorneys for
which payment well and truly to be made, we bind ourselves, our heirs, executors, administrators and
representatives jointly and every two of us bind ourselves, our heirs, executors, administrators and
representatives jointly and each of us binds himself, his heirs, executors, and representatives severally
firmly by these presents sealed with our seals, dated this day of
and each of us the said doth hereby for himself, his heirs, executors, administrators and
representatives covenant with the President, his successors and assigns that if any suit shall be brought
touching the subject-matter of this obligation or the condition thereunder written in any Court subject to
the Supreme Court of Bangladesh the same shall and may at the instance of the President be removed
into tried and determined by the Supreme Court in its extraordinary original jurisdiction.

WHEREAS the above bounden was on the
day of __, appointed to and now holds and exercises the office of Treasurer at :

AND WHEREAS by virtue of such office the said has amongst other duties the care, charge and
oversight of and responsibility for the safe and proper storing and keeping in the place appointed for the
custody thereof respectively of all moneys, specie, bullion, jewels, stamps and gold, silver, copper, lead,
goods, stores, chattels or effects stored and used at, received into or despatched from the treasury of
or paid, deposited or brought into the said treasury by any person or persons
whomsoever and for any purpose or purposes whatsoever;

AND WHEREAS the said as such Treasurer as aforesaid is also responsible that all
such moneys, specie, bullion, jewels, stamps, gold, silver, coppers, nickel, bronze, lead, goods, stores,
chattels or effects (hereinafter together only called “the said property”) are and is of full measure and
good quality when received into the said treasury and until he has duly accounted therefor and for every
part thereof in the manner hereinafter referred to ; .

AND WHEREAS the said is bound from time to time, whenever called upon so
to do, show to his superior officers that the said property and every part thereof, save so much thereof as
he has duly accounted for, is at all times intact in the places of aforesaid, and is also bound to attend for
the purpose of discharging his duties aforesaid at such times and places as his superior officer may
appoint;

AND WHEREAS fthie said...........ccuicimniiiionnics is further bound to keep true and faithful accounts of the
said property and of his dealings under written orders of his superior officers therewith respectively in the
form and manner that may from time to time be prescribed under the authority of the Government and
also to prepare and submit such returns and such accounts as he may from time to time be called upon to
prepare and submit;
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AND WHEREAS the bulk of the said property remains as well in the care, charge and custody of the

Treasury Officer for the time being at as of the said.................. but as between himself and the
President he; the stid.uimupvnamieinasniiviiig Jis alone responsible therefor and for every part
thereof;

AND WHEREAS the responsibility of the said..........cccoooeviiiiiniiiicne. for the said property and every

part thereof does not cease until the same has been duly used under the written orders aforesaid and
accounted for or been duly despatched from the said treasury and delivered over to and a full and
complete discharge therefor obtained from such persons and at such places as the Deputy Commissioner
OF o s e e s R or the other person exercising his functions for the time being under
the sanction of the Government may direct;

AND WHEREAS the said .............. in consideration of his said appointment has delivered to and
deposited with and endorsed OVET t0......ccccieiinciniiiiiiresesnscrasnrons as such Deputy Commissioner as
aforesaid Government securities to the extent of Tk........cccccceuvuenenns of which the numbers, amounts and

other particulars are set forth and specified in the schedule thereunder written for the purpose of in
part securing and indemnifying the President his successors and assigns against all loss and damage
which he or they might or may in any way suffer by reason of the said property or any part or parts
thereof being in any way consumed, wasted, embezzled, stolen, misspent, lost, misapplied, or otherwise
dishonestly, negligently or by or through oversight or violence made away or parted with by himself the
SHIL ..oroner e R or any person acting for him in his said office during his absence or
otherwise, or by any servants, clerks, coolies or other persons serving under him the said or any
person acting for him in his said office as aforesaid or any other person or persons whomsoever whether
in the service of the Government or otherwise;

AND WVHBRBAS Wi o Jdivs sissossassiibumpinaeie hereby acknowledges that he is bound by all
conditions, rules and regulations of the Government for the time being in force and such departmental
rules and orders as may from time to time be issued by authority and may be in force and especially with
reference to his relations and dealings with and the rights of his subordinates and his own subordination to
his superior officers, and that it is his duty to keep himself acquainted at all times with the contents of
such rules, regulations and orders as aforesaid and all or any alterations made from time to time therein;

AND WHEREAS the said (principal)..........ccccceuenennn. and the said (1St SUTELY).....cmmmmmmcsscsrecns and
(2nd surety) as his the said sureties in that behalf have entered into the above bound in the penal sum
............... of conditional for the due performance by him the said and of any person acting
for him in his said office during his absence or otherwise of the duties of the said office aforesaid and of
other the duties appertaining thereto or which may lawfully be required of him or them and the indemnity
of the President and his servants against loss from or by reason of the acts or defaults of the
said and of all and every person and persons aforesaid;

NOW the condition of the above written bond is such that if the said..................coo
and every person acting for him in his said office as aforesaid has whilst, they respectively have held or

exercised the duties of the said office of Treasurer as aforesaid always duly performed and fulfilled
the said duties of the said office and other the duties aforesaid, and if he the
Safdios, 2 mene on i bikel St ey and every person acting for him in his said office as aforesaid shall whilst

they respectively shall hold or exercise the duties of the said office always perform and fulfil all and every
the duties thereof aforesaid, and perform and observe all and every conditions, rules and regulations, of
the Government and the said departmental rules and orders, and further if the said
and......ocoiiniiinnnn, do and shall indemnify and save harmless the President his successors and assigns
and all and every person or persons who from time to time has or have held or shall hold or exercise the
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same office of Deputy Commissioner and all other servants of the President from against all and every
loss and damage which during the time the said .................... or any person acting for him during his said
office as aforesaid has held executed and enjoyed the said office has happened or been sustained or shall
or may at any times or time hereafter happen to or be sustained by the President his successors or assigns
or the said Deputy Commissioner for the time being or any such servant as aforesaid by from, or through
the means of the neglect, failure, misconduct, disobedience, omission, or insolvency of the
Sidie aniemme uels b b or of any person acting for him in his said office as aforesaid or any person
acting for him in his said office as aforesaid or of any other person or persons whomsoever or by, from, or
through the consuming, wasting, embezzling, stealing, misspending, losing, misapplying or otherwise
dishonestly or negligently or through oversight or violence making away or parting with the said property
or any part or parts thereof by any person or persons whomsoever whilst he or the said
or any person acting for him in his said office as aforesaid has held or executed the duties of the said
office or shall hold or execute the duties of the said office;

THEN this obligation shall be void and of no effect. otherwise the same shall be and remain in full force
and virtue.

PROVIDED ALWAYS and it is hereby agreed and declared that neither of them the said
...................... and...........ccsceneueneneen.. shall be at liberty to terminate their suretyship except upon giving to
the Deputy Commissioner for the time being of the Government six calendar months’ notice in writing of
his or their intention so to do and the liability under the bond, by the event of any such notice being given
of the surety by whom it shall be given, shall be thereby determined in respect only of acts and omissions
happening after the expiration of the said period of six months.

PROVIDED ALWAYS and it is hereby declared and agreed by the said...................cceenvenn.n. and
afid; oo with the President that the Government Promissory notes for
L so deposited as aforesaid or such other Government security or securities to the
same amount as the Deputy Commissioner for the time being of the........c.cocoeviivnennnnas may consent

from time to time to accept and receive and shall accordingly receive in lieu or exchange for the same and
the interest thereof respectively shall be and remain with the said Deputy Commissioner for the time
being of the as and for part and additional security (over and above the above-written bond), to the
President, his successors and assigns for the indemnity and other purposes aforesaid with full power to the
President his successors, or assigns, or his officers and servants duly authorised in that behalf from time
to time as occasion shall require to sell and dispose of the said Government securities or any part thereof
and to apply the proceeds thereof together with any interest receivable or received in respects of such
Government securities in and towards the indemnity as aforesaid of the President, his successors and
assigns as the case may require but nevertheless the interest of the said government securities may in the
meantime be paid over as the same shall be realised by the said Deputy Commissioner for the time being
or the President if they shall think fit to the said............

PROVIDED ALWAYS and it is hereby expressly agreed and declared between and by the said ...........
AN..ciiiens e and the President that it shall be lawful for the said with the
consent of the said Deputy commissioner or of other the person exercising his functions for the time being
under the sanction of the President , first had and obtained to change and substitute for the Government
Promissory Notes for Tk.........c.cvuruuceee so deposited as aforesaid or any part thereof or for any notes
substituted therefor under the present provision from time to time other notes of the same other loans of
the said bond or the liability of the said .................. and as such securities as aforesaid.

PROVIDE FURTHER and it is expressly agreed and declared between and by the said............. and
the President that not with standing the provision of section 133 of the contract Act or any other rule of
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law or equity in that behalf any variance of the contract or terms of service of the Principal shall not
operate as a discharge of the sureties;

AND PROVIDED LASTLY and it is expressly agreed and declared between and by the said
.................. and ..................and the President that though as between the principal and sureties the latter are
only sureties for the principal as between the President and the sureties the said sureties shall be jointly
and severally liable for any moneys payable thereunder equally with the principal and the sureties waive
all rights which otherwise they might as sureties be entitled to claim and enforce.

AND it is hereby lastly agreed and declared by and between the said ..........cccccevrvernenene (principal)

and 1 8a0d. ik ittt s {one surety) and s the sald o osamain .... and only
surety (other surety) as his the said .................. (Principal’s) sureties and the President that in the event
of the death of the said (principal) or the vacation by him of his said
office of Treasurer the above mentioned Government Promissory Note for Tk............. or any notes that
may be substituted therefor as aforesaid, shall be retained and remain with the said Deputy Commissioner
for the time being for the term of six months after the date of such death or such vacation as the case may
be as security against any loss or damage that may have been or may thereafter be incurred by the said
President, his successors and assigns and in respect of which the said...........ccccooeiiiiiiiccincnnnns

(principal) and his heirs, executors, administrators and representatives after his death is and are or shall or
may be liable to indemnify the President his successors and assigns and all such persons as aforesaid.

PROVIDED ALWAYS that the return at any time of the Government Promissory Notes shall not be
deemed to affect the right of the President to take proceedings upon or under the said bond against the
said (principal)

e invnn i (1st surety) and (2nd surety) or any of them in case any
breach of the condition of the said bond shall be discovered after the return of the said Promissory Notes
but the representative of the said (principal) and of the said
1st surety) and of the said (2nd surety) shall at all times continue and the President

shall be fully indemnified against all such loss or damage as aforesaid at any time.
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TR FORM NO 3
[See S.R. 23(i)]

Cash Book General

Month Year

Receipts. Payments.
Diate, No of receipt Pasticulars Pay. Allowsa Supplies & Services and Repairs & Miscella. Total. Classificati Diate. Sub-vouchers Particulars. Pay. Allow- Supplies & Services and Repairs & Muscell- Toaal. Classfication,
where nee. Maintenance. pLATES on, MNos. ELCES, Mainlenance. aneous.
necessary.

In Advance out of out of money

recoupment | payment. permanent drawn in
of Advance. anticipation

permanent of payment.

Advance.

Tk. Tk. Tk. Tk. Tk. Tk. Tk. Tk. Tk. Tk. Tk.
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Cash Book of the Nazir of the .....

TR FORM NO 3A.

[See note I below S.R. 23(i}]

Collectorate Month Year.
Receipts. Disbursement
Date. From On what Amount. Daily total | Daily total. Date. Serial No. To whom On what Amount. Daily Total | Daily total.
whom account. of of paid. account. of
received. subsidiary remittance subsidiary
registers. to Bank. registers.
Tk. | Ps. | Tk. | Ps. | Tk. | Ps. Tk. | Ps. | Tk. | Ps. | Tk. Ps.
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T.R. FROM NO. 3B.

[ See Note 2 below S.R. 23 (i)]

Cash Book of the office of the Superintendent of Police Month . Year........
Receipts.
From whom Number Total. Initials of
received and of On account of - Superintendent of
description of receipt Police.
the receipt. cheque.
Establishment. Permanent Miscellaneous.
advance.
Tk. P Tk. P Tk. P Tk. P Tk. P Tk. Tk.

Continued to next page
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Continued........
T.R. FROM NO. 3B.
PAYMENT.
Cash Book of the office of the Superintendent of Police Month Year
Payments
To whom paid Number Total. Initials of
and description of pay On account of - Superintendent
of charge. cheque. of Police.
Establishment. Permanent Miscellaneous.
advance.
Tk. paisa Tk. Paisa Tk. Paisa Tk. Paisa | Tk Paisa | Tk. | Pai Tk. Paisa | Tk. | Paisa | Tk Paisa

5a
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T.R. FROM NO. 3C.

(See Paragraph 5 of Appendix 11)

Cash Book of Commissions or Committees Month Year.....
Receipts. Disbursements.
Date. | Itemor From Particulars. | Amount. Total. Initial of Date. | Serial No. To Particulars. Budget Amount. Total. Initial of
Serial whom responsible of whom grant to responsible
No. received. authority. Voucher. paid. which authority.
debitable.
Opening Tk. | P| Tk. Tk. | P | Tk
balance.
Carried
over Tk.
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T.R. FROM NO. 4.

[See S.R. 23 (v)- Note.]

Bill Register of the office of-

Date. | Particulars Amount. Initial of the Date of Amount actually Date of realisation Initial of the Remark.
of bills or Gazetted Officer | presentation received from and entry in the cash Gazetted Officer
cheques. who signs the bill at the Accounts Office. book. Incharge of cash.
or cheque. Accounts
Office.
1 2 3 4 5 6 7 8 9
Tk. Ps Tk. Ps
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T.R. FROM NO. 5.
(See S. R. 29.)

Receipt Form — General.

Office of the .. Month of. Year

Counterfoil

No........ DPate.cinaiansnay MNOwerazas Date......coveeririnineanns

B S T e v ooy o ot o i o o P e B T T e v Rt_?accived BEOTTE s s S S S o e P T e R s T e PV W e T T
withuleber Nosaansmnssdated iy e s o s e i with letter NO................. sdated. e

the s OF Taka: oo a3 e vy v A i e S T R s
T SO i o o s s T o s B S B VA

incashh / by cheque onaceounbof. . . i i st ivrs s i s i s incash/ by cheque on account of ...vciiviiiiiii i araiimmiaimiimmsic o

T, PAYANONE OF . ooneseiion nebiias i shisisos o o A P T P R b e S Wi

1L PAYINCIE DT, . eosssrsssinsmenssnmsssmsesnsmsnnssen g snmnrns omed snsin s s S0V Ea 0w oWE STVATE AT T g 5
ALE e

IVALE: s e nmens Initial Signature
NRI O ccoiiwivmsarosis Name
Designation......ceeeeesees Designation.......c.ccoresesnnee

Seal Seal
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T.R. FORM NO. 5A.

(See Note below S.R. 29.)

Receipt Form for the use in the Public Works, Housing and Settlement Roads and Highways and Public Health Engineering Department
(Where Cash Books are maintained.)

Block
BOOK NO...oviiveviveeevveereneane e RECEIPE NOuvvceevieiee e v vevcniieeneneeeenne | BOOKNO i hRECEIPENO e
DIVISION. cteeeveeereierereeeeeereeeses SUDAIVISION. ceviiiiiiiieee i s e vessisnesaneenes | DIVISION. ctitiiieieieeiineeeesseeene SUBAIVISION. Lo
5 R B I | 1 = PP

2Tt RV ra 15§ o) o | U B °{="ox -3 872 -"s B & o) o § RO
FEE it bnmmnmnnsarani LA A assssnan s nemsurmmniarassiy | O Kmsogminsensmnmmssos i o s s s s i
RTINS VoloT \ T111000) L RN RARRHEL SUN-- S RPN S FSPOURSareSIRTOPOIN ) ; (1 c 11| 1] 701 RO

Certified that the receipt of the money has been duly recorded in the Cash Book.

Dated initials of Cashier or Subdivisional Clerk.
Cashier or Subdivisional Clerk. Accountant Signature ........coc...
Divisional or Dsignation .............
Accountant Subdivisional Officer
Instructions.

Receipt Book in Duplicate Form (T.R Form 5A)

1. Receipt books in duplicate form will be used in Public Works, Roads and Highways, Public Health Engineering and Housing and Settlement Department office only where cash books are
maintained.

2. When money is received, the receipt shall be signed by the Executive Officer in charge of the office and, before signing it, he shall verify and initial the entry in the cash book.

3. When money (or a treasury chalan in lieu thereof) received by an officer without a cash book is transmitted to an officer with a cash book, it shall be accompanied by a duplicate of the
receipt issued by the subordinate officer. The receipt will be entered at once in the cash book and a receipt in T.R Form No. 5A shall be sent to the subordinate officer. In absence of the
executive officer in charge, such receipt may be signed by the cashier (or subdivisional clerk where a subdivisional cash book is maintained). The duplicate receipt received from the subordinate
officer shall be attached to the counterfoil of the fresh receipt issued. The receipt book and entries in the cash book shall be checked and initialled by the executive officer in charge as soon as
possible after his retum to headquarters.

4. Receipts for cheques will not be issued till the cheques have been cashed.
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T.R. FORM NO. 5B.
(See Note below S.R. 29.)

Receipt form for the use in the Public Works, Housing and Settlement, Roads and High ways and Public Health Engineering.

(Where Cash Books are not maintained.)

Receipt Book in Triplicate Form (T.R Form 5B)

1. Receipt books in triplicate form will be used only by executive officers and subordnates who do not maintain cash - books.
2. Whenever possible, persons making payments should be advised to make the payments direct to those officers who maintain cashbooks.

3. When money received by an officer or subordinate without a cash book he shall grant a receipt for the amount and shall transmit the amount with the duplicate copy of the receipt direct to
such superior officer as maintains a cash book. The latter officer will give him a receipt in T.R. Form No. 5A which the subordinate officer will attache to the counterfoil of the original receipt
to show that so far as he is concerned the amount has been accounted for. The latter receipt will be valid if signed by a divisional office cashier, a subdivision clerk where the subdivision
maintains a cashbook or by the executive officer in charge of the office. When the money is received at an out-station and it can conveniently be paid into theBank, this should be done. In this

Block
Book No.............. Receipt NoO..ccoccceveeeevinnnn.. | Book Now.ec Receipt Nowievie s | Book Noweeiiee Receipt NOw
Division.............. Bubdivision::auasnesnas | Divisiomssrrmeas Subdivisionumansissrsssisae | DIVISTON s wsnswen SEDEIVSIO N wnwmsmmin g
B ECHIONL.... «mrmowems IR - rosrmemeensins b ontne st il SECHON G DA s R s 1| SecH o
Received fI0Mm.. ... ..ooecenenncersrsrssmsesssassansanssnnens. | RECEIVEA frOMLL. i | Reeeived fromm.....
' 13 ) o 7 | < NTOSOTPVR eI U | . | < TIE n id 1:| (< WO ISP YR P e e e e e s Tk
cterasnnnne s OTACCOUREOE. . oo isrsscesnssian moms mmmnnm, || sissssereessnsenr dOMACEOUALOE. .. ... bl O ACCOUNEOL s i ¥
Dated initials of Officer or Subordinate Signature .......ocvvvvenee Signature ..................
granting the receipt. Dsignation..................... Dsignation....................

Instructions.

case the treasury challan shall be transmitted instead of the money to the superior officer along with the duplicate copy of the receipt.
4. Such receipt books shall be checked and initialled by the subdivisional officers monthly at headquarters and whenever they visit an out-station.
5. Payments by cheque shall not be accepied by officers who do not maintain cashbooks.
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T.R. FORM NO. 5C
(See Note below S.R. 29.)

Receipt Form (for the use in the Forest Department)

FOREST DEPARTMENT .

... Division
RECEIVEA TIOm .cocoviniciinilintiiinsiamiisntosss fon s sasoarins ihiins
the sum of Tk. .
being price of .. SO
brought by hlm as de(alled in B1Il No
in part payment
NO s
Sleepers
Firewood ........ccecuuue
Total T oo o it i s s T i
Dated  Ahe i nmdis viiassisssinn s esvsss i
Range Officer
Forester.

Cubic feet .ovnmnonmmsanania

FOREST DEPARTMENT .
... Division

... Depot.
Repeived o .. . el il s il bl
the sum of Tk. .
being price of .. -
brought by hlrn as detalled in B:ll No
in part payment
NO e
Sleepers
Firewood .....
Total Tk
Dated, thc

Range Officer

Ciibie et vccivwminuissavvmivimanin

Forester.

FOREST DEPARTMENT .

... Division
... Depot.
Received from .....ovccvviieecienniieie e
the sum of Tk. .
being price of ..
brought by hlm as delalled in B:Il NO
in part payment.
11 ' TR —
| o 1= SO
SleepPers o

(311 1] Toyia = = NS —
T iy M S e NTE SR

Firewood
Tz
Total Tk... R R R A R S
Dated, the
Range Officer
Forester.
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T.R. FORM No. 7.
(See Note (ii) below S. R. 51.)

Register of valuables lodged in the Treasury for safe custody.

Serial Date of Office from | Condition in | Articles said Value Initials of When Signature of | Initials of
number of receipt. which which to contain in | (estimated or Treasury returned. recipient. Treasury
packet. received. received. the packet. actual). Officer and Officer and
Treasurer. Treasurer.
Tk. Paisa
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T.R. FORM No. 8.

[ See S. R. 89 (1).]

Letters of Credit

Department

LETTERS OF CREDIT NO..........covvevnens

| D1 1=l ERAEER S —————

The District/Thana Accounts Officer of

I have the honour to request that you will cash the cheques drawn by the

to the extent of Taka

This letter of credit has effect from

DIESTERAION covsavmnssmmm i T ;
of the Authorised Officer of the office of the

Chief Accounts Officer
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T.R. FORM No. 9.
[ See S. R. 121 Note (b]
Register Attachments.

Name and designation of defendant.

Court’s Initials of Recovery Initials of No. and date
Order Heads of Heads of of advice. Paid to court.
office or office or
Accounts Accounts
Officer Officer.
No. | Date. | No. of suit. Name of Amount to Amount. Date. Initials of Remarks
plaintiff. be recovered. Head of
Office or
Accounts
Officer
Tk P. Tk. P.
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T.R. FORM No. 10
(See Note below S.R. 126)

Form of the Bond of Indemnity for drawing arrears of pay and allowances or pensions of
deceased Government servants or pensioners.

KNOW ALL MEN by these presents that, I (a) resident of and
the widow/the son of (b) and I'We, (c)
sureties on her/his behalf are held and firmly bound to the
President of the People’s Republic of Bangladesh in the sum of Taka
to be paid to the President or his successors or assigns

FOR WHICH payment to be well and truly made, each of us severally bind(s) himself and his heirs,
executors, administrators and assigns and every two and all of us jointly bind ourselves and our heirs,
executors, administrators and assigns firmly by these presents.

As witness our hands this day of
WHEREAS (d) was at the time of his death in the employment of
the Government or was receiving a pension of
Taka from the Government;
AND WHEREAS the said died on the day
of and there was then due to him the sum of Taka

( for pay and allowances in respect of his said office) or (in respect of his said pension);

AND WHEREAS the above bounden, (a) (hereinafter called “the Claimant™)
claims to be entitled to the said sum as heir of the said (d) but has not obtained
letters of administration of or a succession certificate to the property and effects of the said (d) :
AND WHEREAS the Claimant has satisfied the (&) (officer concerned) that he/she is

entitled to the aforesaid sum and that it would cause undue delay and hardship if the Claimant were
required to produce letters of administration of or a succession certificate to the property and effects
of the said (d);

AND WHEREAS the Government desire to pay the said sum to the Claimant but under Government
rules and orders it is necessary that the Claimant should first execute a bond with one surety/two
sureties to indemnify the Government against all claims to the amount so due as aforesaid to the said
(d) before the said sum can be paid to the Claimant;

NOW THE CONDITION of this bond is such that if after payment has been made to the Claimant,
the Claimant or the surety/sureties shall in the event of a claim being made by any other person
against the Government with respect to the aforesaid sum of Taka refund to the
Government the sum of Taka and shall otherwise indemnify and save the Government
harmless from all liability in respect of the aforesaid sum and all cost incurred in consequence of any
claim thereto;

THEN the above written bond or obligation shall be void but otherwise the same shall remain in full
force and virtue.

IN WITNESS to the above written bond and the condition therefor we
and
have hereunto set our hands this day of

(2) Full name of claimant with place of residence.
(b) State relationship to the deceased.

(c) Full name or names of sureties.

(d) Name of the deceased.

(e) Title of the officer responsible for the payment.
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T.R. FORM No. 11

(See S.R. 137)

Register of Powers of Attorney, Probates, Succession Certificate, Bond of indemnity etc.

Serial No.

Date of
registry.

Date of
Document.

Name of
Principal.

To whom
granted.

Description.

Limitation.

L Separate pages should be reserved for separate initials, and the entries under each initial
should have a separate series of numbers.

2. In the case of probates, etc., and orders of Court, the name of the Court, and any number it
may have assigned to its order, may, with advantage, be noted in the column of “Date of document””.
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T.R. FORM No. 12.
[ See S. R. 137]
Form of Bond of Indemnity for drawing pay, peusion etc.
In considenation of our ( name of the Bank) being permitted to draw the pay/leavesalary/pension of
L | SRR T (date) oo nisn , we (name of

371 | P hereby engage to refund to the Governrnent on demand any
overpayment that may be made to us (Bank) as his agent.

Signature of
The authorized Bank Officer.

N.B. It must be seen that the person signing the bond of indemnity has authority to bind the Bank.
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T.R Form No. 16.
[See S.R. 115(ii)]

Report for Income Tax deducted at source.

Token NO v Date: s Voucher No.ovaiini. b5
Name of Government servant / peNSIONET......oumiemesmsmmsssssmimeussn <3 ). O
Year Of PAYIMENL.......coireeeire ettt et cr e e m e e mem e n s e sennenes
Book No., Voucher No. Name of Amount of tax received
month
Amoun of Income | Supertax | Super charge
pay and tax
allowance/
pension

Name of  Government | July....... Tk. Tk. Tk. Tk.
servant/pensioner............. August......
Year of payment................ September..
Total amount of pay and | October......
allowance / pension paid.... November...
Total amount of tax deducted | December...
at source........... January....
Signature  of  disbursing | February....
offtcert.l Zumin g S March.......

April........

May..

June

Total.....
Signature of disbumsing officer . o i i i G S A s ssspanperesssssess semmtsssassassssasassasanasALE
D B S O, i ncpwas emomasasiamnsonans iomesins om0 A R R S S oo
D B et iR pmams g s pasmeg am e et s TS S A AR A A A A A PR RS A AR ES

Note : At present, Income Tax on Salaries of Government Servant is deemed to have been paid by the Government. If and

when the Government servants/pensioners will require to pay Income Tax, this form should be used for reporting Income
Tax deducted at source.
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T.R. FORM NO. 17.
[See S.R. 153 (I)]
Absentee Statement.

Nature of absence Officiating Government servant (if any)
Name | Actu | Designatio | Kin | Period | From | To Rate of (To be filled Name Substantive Substantive Officiating | (To be filled in

of al n and rate d am | am. absentee up by post pay pay by Accounts
Absente | rate of pay of or or allowance Accounts Office)

e of vacant post pm | p.m per month office

pay
1 2 3 4 i 6 7 9 10 11 12 13 14
BAtEd s massmnsina e ; Signature and Designation of
Drawing Officer.

Note:-
n In column 4 should be stated * full (half or quarter) pay,” “without pay “other duty, officiating “.......” in transit, transferred to ..... suspended” etc. the date for each being specified as

far as possible in columns 6 and 7. In case of suspension it should be noted whether or not the period counts for pension.

(2)

When the leave salary noted in column 8 differs from that based on the rate of pay noted in the last establishment return, particulars of the calculation should be given in manuscript attached to
the first bill in which the leave salary is drawn. If the calculations involves pay drawn outside the office’s substantive section, reference to the vouchers in which such sums were drawn should

also be given.

(C))

The statement should be divided off into sections corresponding to sections in the bill only those arrangements affecting one section being shown together.

All changes in the personnel of the permanent establishment due to retirements, transfers, deaths and consequent new appointments and increase and decreases of cadre or
establishment should be shown. The number of posts left unfilled should be noted at the end of each section and if there is no unfilled posts in any month the fact should be so recorded.
Vacancies against which officiating arrangements have been made should be shown individually and in full detail.
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T.R. FORM No. 18.
[See S.R. (154)]
Periodical Increment Certificate.

(1) Certified that the government servants named below have earned the prescribed periodical increments from the date cited in column 6, having been the
incumbent of the posts specified for not less than.....year from the date in column 5, after deducting periods of suspension for misconduct etc., and absence on
leave without pay and in the case of those holding the posts in officiating capacity, all other kinds of leave.

(2) Certified that the Government servants named below have earned/ will earn periodical increments from the date cited, for reasons stated in the
explanatory Memo attached hereto.

Name of Whether Scale of Present pay Date from Date of Future pay Suspension for misconduct | Leave without pay and
incumbent substantive pay of which present and such other absence as in the case of those
or officiating post present pay increment does not count for holding the post in
is drawn inicreanents officiating capacity, all
other kinds of leave.
1 2 3 4 3 6 7 From To From To
8 9 10 11

Note: 1 When the increment claimed is the first to carry a Government servant over an efficiency bar columns 5, 6 and 7 should be filled up in red ink.
Note: 2 The figure (1) or (2) should be placed against each name according as the reason (1) or (2) applies. The explanatory Memo should be submitted in any case in which reason (2) applies

Signature and designation of the.
Drawing Officer

SHALION. ceiveeee et r e er e e aeraeenaans
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T.R. FORM NO. 20.

(See S.R. 176)

Register of Supplies & Services and Repairs & Maintenance Department of the District for "
Left hand page.
To whom paid Number of :
Economic Codes in the Budget
Date Sub- Abstract | Item ................. Item .coveerrnnene Item .....cccoocmenee Item... Item...cccooveennnen, Item......ccneeee.
Vouch Code No......... Code No......... Code No Code No........... Code No........... Code No...........
er
Appropriation Appropriation Appropriation Appropriation Appropriation Appropriation
Tk. Ps. | Tk. Ps. | Tk. Ps. Tk. Ps. Tk. Ps Tk. Ps
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Contd.....
Right hand page.
ECONOMIC CODES. Total of each Total of each Date of detailed bill Date of Remarks
Item abstract month’s bill admission
with
initials

Ttemy Item .oocvvenninenens Description Amount

Code No......... | Code No.........

Tk. P. | Tk P. Tk; Ps. Tk. Ps Tk. Ps Tk. Ps
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T.R. FORM No. 22.

[See S.R. 202)]

Register of Pension Payment Orders.

on

Accounts Office.

Number of
Pension
Payment
Order

Name of Pensioner

Monthly amount

Taka

Paisa

Remarks
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T.R FORM 23.

(See S.R. 217)

Certificate of non-termination of event determining Pensions.

Peiision PAaVEient QOUEEr TUO. cuoicvimmussssim s s assismsss 5o s s
Certified that the event, NAMELY,......coirnrvivimiemsienininissi i i s st inssne
which determines the Pension Of.........co.assssessresssosessoassarssserercsnsinassssinssesesesssasnissasss
........................................................................ has not happened.

7215 (o)« FOT OO . Sighatlie: siisuaiasismiiais

VAR o cusvsnsssnsmuminnisspamsasospusssinss } Designation.........ccovveeennnecennnen
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T.R FORM 24.
(See SR. 218)

Half yearly Declaration of Female Pensioners whose
Pensions are Terminable on their marriage or remarriage.

(This certificate is to be attached to the pension bills for December and June)
Penigion Pay st One I ceomeovsassssim s s

I hereby declare that I am not married, and that I have not been married during the past half year.

To be signed by two responsible officers or well-known persons.

We certify to the best of our knowledge and belief that the above declaration is correct.

Signature

Designation........ccueeevercveereensienerssenen.
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T.RFORM 25.

(See S.R. 322)

Schedule of General Provident Fund , etc., deductions.

This form should also be used for the record of transactions for various other Provident Funds as also
for funds mentioned in S.R 332, the heading being suitably revised.

Office of the ... oecreeirecreee s
Schedule of General provident fund deductions for ........cnnciiniinniennecsninnn G
Account | Ledger Name Pay Rates of | Amount Refund of Amount with Remarks.
No. & subscrip- | realised. | withdrawal. drawn*
Folio tion.
* To be filled in the accounts Office, if necessary.
SRALON, 5o R s Signature.
Dated.........ciiinimnainingansl9 Designation.
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T.R FORM 26.
(See S.R. 322)

Schedule of deductions on account of subscription to

Post office Insurance Fund for the month of .....cccccceeresneenoce

Office Department.
No. of Policy. | Name of subscriber | Period of pay Amount Remarks
bill. recovered
SHHON. R SIEnAtUNe v isiiaingg
LD T — Designation. . ...
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T.R. FORM No. 27.

( See Paragraph 3 of T.R. Form No. 13)

Acknowiedgement
Received by cash/cheque Taka . .inmiamaiiiiesii s from the Accounts office in
payment of 1oy bill bearifig toleen NO.....amiumiiasmimsisisass , dated
Bk nanmnmsmaniaman | 10 I on aceount of ...co.cvcuvinn (if an advice that the bill has been

passed has been received this should also be sent.)

Signature

Designation

Dated

(Two take receipt stamp should be affixed for personal payment execeding Taka 200.)
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To

T.R FORM 28.

(See S.R. 349)

Refund of Lapsed Deposits, Application and voucher.

Code.

The Accounts officer

Sir

The following refunds of Lapsed Deposits aggregating Taka
(I WOrds ). i ns s iy

(Obverse)

have been claimed by

title to the money I have satisfied myself. I request your sanction to the refund.

Class of Particulars of Balance credited to Date of Amount Remarks
Deposits original deposit the Government lapsed claimed
Statement
Year No Taka Paisa
Tk. Ps.
Signature
L S
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Continued
T.R FORM 28 (Continued)
(Reverse)
Accounts Office No. , dated
Sanctioned
Accounts officer
Receipt Stamp, if
the amount exceeds
Received payments. Taka 200/-
Claimant.
NMame:cnmmman
Examined.
Py Tk s s (in words)
Auditor. Superintendent Accounts officer
NAME. ..ovreeeeeecinerianirnnns Namecomuamnns I 111 A,
Dated 19 Dated 19 Dated 19

Note- The signature of the claimant should be obtained on this form and the form should be returned as a voucher
in support of the debit.
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T.R FORM 29.
[See S.R. 300(i)]

Statement of transactions on Government
Account at Bangladesh Bank/Sonali Bank.

at for
Dr. CR.
Cash Contra.
Date No. of | Particula | Amount. Date No. of | Particula | Amount.
voucher IS voucher IS
Tl el ) Total TK..oovoeveeriirrennnn( )
Agent. Agent
Manager Manager
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T.R FORM 30.
(See S.R. 253, Note 1)

Refund of cost price of country spirit, ganja
and bhang supplied under contract system.

[

| Code | |
Accounts office, month of ..o.ocoovvreccevence 19 Voucher No. of
Department chargeable-Deposit on account of cost price of liquor, ganja and bhang. List of payment for
19 .
Month in which Name of On what Name of the Amount. Initial of Superintendent of Excise Certificate of note of Payee’s receipt, if paid in
deposited. Bank where account contractor to in token that he has noted the payment by Accounts cash/cheque.
deposited. deposited. whom the refund refund in the departmental account. officer.
is due.
1 2 3 4 5 6 7 8
Tk Ps
1. Certified that I have noted the Certified that | have Received contains.
refunds in the departmental debited the refund of Four Taka stamp if the
accounts and that no previous order amount in depart- amount exceeds Tk. 200.
of refund has been passed. " mental accounts and
recorded these in the
relevant register.
2. Also certified that the statement
relating to transactions of the last
month showing the unrefunded cost
price brought forward, the total
amount deposited by vendors, the
amount refunded during the month
and the closing balance has already
been submitted to the Accounts
office for necessary verification.
Total.. Superintendent of Excise. Accounts Officer Contractor
Taka
(to be entered in words.) Pay Taka.......cccooeeereenes (I WOTAS}rvivveccicciiicinisisiininne
Pay (Tk. )} Taka
ated 19 Auditor Superintendent Accounts Officer
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T.R FORM NO. 34.
[See S.R. 441 (1) ]
Acquittance Roll of Permanent/Temporary

Establishment of the for pay/travel
expenses for the month of

Item Name Designation Net amount | Dated signature (with stamp where
No. payable necessary), unpaid itmes to be
noted as such and attested.
Tk; Ps.
Total unpaid
TKeeoeeeeeeieeeeeiesre e (INwords)..........
Total:
PASSEH FOETK: .oesresssssamsimensmmsnpernsrsmmnnsmss A WOPAS st msni s i Sl i
on the authority of the Establishment/Travelling expenses bill of |, for
Drawing Officer
Cashier. 1 P !
Designation.........coeeeeveecieres

Certified that a proper quittance has been taken in respect of each amount paid in this roll from the
person entitled to receive it.

Disbursing Officer

NI ..cveeeceeesaiss et saversernemsnnneas
DERIBHAION ..o costmmmmmmmsmrinnss
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T.R FORM NO. 35.

(See S.R 29, Note 2, and S.R. 71 )

Cheque Books/Receipt Books.

Stock Register of

Receipt into stock

Issues from stock

Numbers Serial No. of Numbers Serial No. of
Forms. Forms
Date From

whom Books Forms Form- To- Date. To Books. Forms. | From- | To- | Balan Initials of No. and Rem
received whom. ce of Accounts date of arks.
with (No. receip Officer. | acknowle
and date tor dgement.
of letters, issue.

etc).
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16
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T.R FORM No. 36.
(See S.R. No. 381 (3)

Advance intimation of Despatch for Remittances.
No , Date

TO

.........................................................

Notes
I have the honour to intimate that a remittance of '

coin/uncurrent coin

noted below will be despatched from this office to .......ccocvervecrvrinccnisiirennens and to
Train No
request you to make arrangement for receiving it on arrival of the =~ —-—--mremme-
Steamer
1 Dite of despateh s s s
Train No.
2 By —-memm LEBVRIE. oo nsimsmmmmsmanssmssummisnnsasnsssarssrssmsiioss
Steamer
SEAION Al.vvveiviireirererrieeirieeereeeseeeeseeennes hOUTS ON.uvveeiviieiiceriie e seeer e eerree e
3 Diate-of armiival at: i s Station.
4, Probable time of arrival at...........ccceeeeveerennnne Station.
5. Number of boxes in the consignment.............ccooveuueee
6. Vialte of COnBIRRINSHE. .. i s
7. Nature of consignment (that is, notes or current or uncurrent metallic coins,

nickel, bronze or copper coins).

accompanied by by the official named.
8. Remittance

unaccompanied by any official.

Renuttance packed i ..o patent boxes to be returned to Currency officer.
delivered to the Manager at : di sposed of at

the receiving office.
Remitting officer.

Note 1- if this form is posted too late to reach the currency officer the date before the arrival of the remittance, a telegram
must be sent as well and at the same time advising despatch.

Note 2 - A remittance should not be sent at such time that it will be in tansit at the end of the month or that it will reach its
destination on Friday or other holiday.
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T.R FORM NO. 39. 1st /2nd /3rd copy
(See S.R. No. 386 )
Invoice of .coccevecrucue veeneee NOLES/COIMNS.eereenes , Despatched to ...ocvcicnnccarennne
from the Bank at to
No of No.on | weightof | Address and Denomination of No of Value
boxes the each box. mark on notes or notes
boxes boxes description of
coins.
Kilograms Taka Paisa
Total
............................... Bank Bank Officer....................
Date...caicsviins i

Received from the Bank Officer

cOntain ..o notes to the value of ..TK.
Thiiss The boxes are in good condition.
B e oo

and

boxes of marks and weight detailed above said to

coins to the value of

Officer in charge of Escort.
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T.R FORM NO. 40.

(S.R. No. 387)

Invoice of s box of uncurrent coins despatched
per rail, steamer of ..o Bl i Bank under charge of an escort consisting
of. commanded by
from the Bank, accompanied by........ weeenseedll  Official named
No. | Mark or | Weight | Description No. of Rate at Value Total Remarks and
of No on ofeach | ofeachkind | coinsof which references to
box each box. of coin each kind | received orders etc.
es box in each in Bank
box
Kilogram Tk. Ps. Tk. Ps.
| B 7 R Bank Officer.
Received from.......oceveiviviiiciicieieccececcrere s 5 RS

said to contain treasure valued at Taka
and consigned to

B2 1S SN [P N Commanding the Escort.
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T.R FORM NO. 41.
(See S.R. 414)

Memorandum of Instructions to be given
to Police Officer in charge of a Remittance by Rail.

These instructions must be handed over by the Bank officer or by the Currency officer at the
dispatching station to the police officer commanding any guard who will travel in charge of treasure,
the copy being transferred by him to the Officer commanding the relieving guard, if the guard is
relieved at any point of the journey.

A copy should also be supplied to the officers who are called upon to furnish guards for remittance by
rail, and they should be requested to impress upon the police officer detached upon this duty the
necessity for strict and undeviating adherence to the instructions.)

INSTRUCTIONS

1. The police officer taking charge of a treasure guard travelling by rail will see the boxes weighed,
and satisfy himself that each box is properly secured before it is transferred to the van, and that it
is properly placed therein.

2. - The guard should be accommodated in a brake-van attached to the treasure-van or in the end
compartment of the carriage next adjoining the treasure-van; and the doors of the compartment
occupied by the guard should never be locked.

3. The escort officer will wire to the receiving officer the number of the train (passenger or goods)
conveying the remittance and its hour of departure and will also wire again en-route if any change
in the train has been made or anything has occurred to delay its arrival.

4. An officer relieving such a guard will see that the numbers of the van or vans agree with those
given in the blank receipt tendered for his signature; that the locks are secure; that the seals are
unbroken and bear no sign of having been tampered with, and that the locked doors of the van
cannot be opened.

5. The Currency Officer or the Bank Officer, if so requested, shall provide the officer in charge of
such a guard with a lantern which will burn all night. The officer in charge should cause a sentry
to alight at every alternate stopping place and ascertain that the locks have not been tampered
with. During any long stoppage, a guard must remain on duty by the door of the treasure-van; if
there be several such vans it will suffice to tell off two men, who may stand, one at each end of
the vans.

6. In case of a break-down, separating a convoy, the officer in charge should separate his party
attaching himself to the disabled portion.

7. On delivering the boxes at the Bank to which they are addressed, he will obtain a receipt for

M s e ” bags said to contain coin/note to the value of Tk............... , for
s " boxes, with marks and weights detailed in the invoice said to contain coin or notes
to the value of Tk . If any box be of short weight or show signs of having been tampered

with, it should be opened in the presence of the escort officer; other wise, he should be allowed to
return at once.
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The form of receipt to be used by a relieving guard should run thus:-

‘Recetved charpe Tromu.ssa police  officer - of.......cc;cimiins district of Railway van
NO..cooiriinie said to contain.............. boxes aggregating Taka................. , Van
IO sscsisnsmmmsavsunsusmmmisaninns said to contain.......cccueees boxes aggregating Taka...........ccovvuervnn (and so

y

on). The vans were duly locked and sealed, and one key for each made over.................
Recelpts to be given by other relieving guards are also acknowledged. The number and contents
of each van should be detailed in case of a break-down.

Note:- If the seals on a van are broken or bear signs of being tampered with or if the van has not been sealed it is the duty of
the relieving escort officer to insist on the van being opened and the number of boxes counted before he gives a receipt to the
relieved officer. In such cases the fact of the van having been opend and the number of the boxes counted should be
endorsed on the receipt.

8.

10.

The escort officer will present the command certificate for examination to the remitting Bank
Officer before the remittance is handed over to him. He should also present it for examination to
the Bank Officer taking charge of the treasure. The latter will satisfy himself that he is taking
over the treasure from the officer named in the command certificate and will at the same time
check the strength of the escort with that stated in the command certificate, noting any difference
that he may find. When all is correct he will merely sigh the command certificate.

Whenever any breach of these rules occurs, the officer in charge of the guard must insist on the
treasure-van being detached from the train, and should immediately telegraph the facts to the
remitting officer, to his own departmental superior and to the Traffic Manager of the Railway.

Whenever an official accompanies a remittance he is responsible during the whole course of the
journey for the contents of the boxes and the police guard acts as an escort. The official will not
interfere, in any way, in the performance by escort of its legitimate duties but he must be
permitted to satisfy himself that all necessary precautions are being taken. In the event of damage
occurring to a box it is the duty of the official to take over any coin that may fall out and to verify
the contents and repack the box if repacking becomes necessary. The escort officer must not
permit the official to be interfered with in the execution of his duties.
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T.R FORM NO. 42.
(Appendix 4, Part I, Rule 11)

Pass Book or List of Cheques Cashed
against the account of

Month and date of payment. Particulars of cheques Amount of *Intials of
cashed cheque Accounts
Officer
No. Book Tk. Ps.

* Each entry should be initialed after comparison with the Rigister of cheques paid.
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T.R. FORM NO. 43.

Pass Book of Disbursing Officers.

The the Bank at
in accournt with A.B.
Dr. Cr.
Month | Date Amount Month | Date | Particulars of | Amount t [Initial
cheques cashed of Bank
Officer
Taka P No. of | No. of | Taka | P
cheque Book
To Balance
To
Assignments
for
TOTAL TOTAL
By
balance
To Balance TOTAL

Each entry should be initialled after comparison with the register of cheques paid.
t To be balanced monthly and signed in full after being balanced.
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T.RFORM NO. 44.

(Appendix 4, Part-II Rule 5 )

Consolidated Receipt-cum-Schedule for Forest
Cash Remittances for the month of .....................

Accounts officer

Received from the Officer-in-charge of. Division the sum of Tk.
as detailed below for credit to the Forest Department.

From Forest Division

Number of credit item and the date
of entry in Forest Account.

Date of Name of Branch By whom Number of Amount
remittances to of the Bank and remitted. each remitted with
the Bank Accounts Office chalan. each chalan.
Countersigned

Bank Officer.

Dated 19

District/Thana Accounts Officer

Forest officer.

Division

Date.
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T.R. FORM No. 45.

[ See Appendix 4 Part III Rule 9(2) ]

................................................................. Accounts Office /Bank
Register of Payments made against Annual Assignments to the
............................................. during the year.
ASRIPHMEt o Takf. cvsisavossvines
Add
DeAUCE: .onsrssesessssrisdianiaisia s
No. of Date of Description Amount Progressive total of Balance available Initials Remarks
Vouchers payment expenditure
’ Taka Paisa Taka Paisa Taka Paisa
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R FORM 46.

(See Appendix 4. Part III Rule II)

Pass Book of Defence and other Civil Disbursing officers

The the Bank at in account current with (Name, Designation) Department
Dr. Cr.
Month Date Amount Month Date Cheques cashed. Amount t Initials of District/
Thana Accounts officer
Tk. Ps. No.of | No.of | Tk Ps.
cheque | Book
To Balance..
To Assignment
for
TOTAL .. ... TOTAL
By
Balance
Total Balance TOTAL

Each entry should be initialled after comparison with the register of cheques paid.

t To be balanced monthly and signed in full after being balanced.
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R FORM 47.
[See Appendix 4 Part Il Rule 21 (1) ]

Warrants to be furnished to officers commanding
Ship of Bangladesh Navy

To all Accounts officers

The commander of the BuN...i.cudiiiiminmiminmimiiininsiimsiiassmis is entitled to a sum not exceeding Taka.........cccvevirricninnnne monthly on account of
the pay of the officers and crew and the ordinary contingent expenses of the vessel, and he hereby authorised to receive this amount, if due, or such smaller
sum as may have accrued since date of last payment or advance.

Office of the Senior Finance Controller, Navy. Office of the Senior Finance Controller of Navy.
Date
Date Amount of For what period Name of Accounts office Signature of accounts Remarks
advance Officers
Taka Paisa
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T.R FORM 48.
[See Appendix 4 Part Il Rule 21 (1) ]

ReqlliSiﬁOI] al'ld Receipt fOl‘ MOﬂey Of SEEE0EONEN080E 000000000 N0080E0S00SENTA0R0R00000800000EN00ERARRURESRDERIIE

Bangladesh Navy Ship
at
of. 19 .
Requisition for money wanted for the service of the above ship.
Balance of money on hand. | Amount required To be paid | + For what service
to

Taka Paisa Taka Paisa
........................................................ Clerk.
Approved, the above sum being required for the service stated.
........................................................................................................................... Commander
L0, e pomsnrosmsnssnsanssspansonseasasnasasanssnas sannss danss e dEsahe sae s shedes ssas
Reeeived IS | aiiiinisn i iebesiomsmteinmrsnnsnsed day  Oficccreerecreee 19 , from
the.connmusi the-sim of ocsnsumng Takd: s PAISA..iiiieenss as per requisition above
written
Witness. Commander.

t The service for which the money is required is to be stated here, and proper vouchers are to be made
out before the money is drawn, to enable the Captain to satisfy himself before approving the
requisition, that the amount drawn in any case is not more than is required for the service it is drawn
for.
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T R FORM 49.

(See Appendix 4 Part IV A, Rule 12)

Consolidated Receipt for the payments made into the Bank by Post Office, as incorporated in

the Post office accounts for the month of .................
To be filled in by Postmaster To be filled in by the Accounts Officer
Date of Name of Amount Amount Month of | Initials of Remarks
transaction Head or remitted paid by credit in the
at head or Sub post in cash. Book Bank Accounts
Sub post office at transfer. Officer
office. which
' transaction
occurred.
1 2 3 4 5 6 7
Total...

Total of columns 3 and 4 agreed with the corresponding totals of columns 4 and 5, the Bank Pass
Book and also with the total figures included in the monthly Cash Account.

Signature of Postmaster
(With date)

Analysis of credits amount
Name of month.
E

2,
3.

................................ Agreed with the

Total......ccoereeennnn total columns 3 and 4.

Signature of Accounts Officer.
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Consolidated Receipt of the Post office for the amount drawn by Post office, as incorporated in
the accounts of the Accounts Office for the month of.

T.R FORM 50.
(See Appendix 4 Part IVA Rule 12)

To be filled in by Postmaster To be filled in by Accounts officer
Date Name of Amount Amount Month of | Initials of Remarks
Head or remitted received credit in the
Sub Post by Bank Accounts
office at transfer. Officer
which
transaction
occurred.
1 2 3 4 5 6 7
Total...

Total of columns 3 and 4 agreed with the corresponding totals of columns 4 and 5 of the Bank Pass
Book and also with the total figures included in the monthly Cash account.

Signature of Postmaster

(With date)
Analysis.
Post Office Figtites:; couciusinasissibians Tk.
Deduct amount included in Post
Office accounts (current month)
but not in Accounts of the Accounts Office Tk.

Add amount included in the
Accounts of the Accounts Office (current month) Tk.
but not in Post Office accounts..

Total.. ... Tk.

Agreed with the figures shown in the account

Signature of Accounts Officer.
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T.R FORM NO. 51.

(See Rule 5 of Appendix 4, Partl)

Bank Remittance Book
Division.
Date of Amount in words Amount in Signature of Bank Officer
remittence. figures
Tk. Ps. | Tk. Ps.
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Treasury Rules

FORM No. T.E.1.
[ (See Part 11I, Chapter 2, Paragraph 9 (ii)]
Currency Chest Book.

Bangladesh Bank (Issue Department) ==«=ee=s«e-e- Agency.

No. of Date, etc. Number of pieces of Currency and Bank Notes for Taka Government Taka coins Total value of notes Initial of the officer
chest Taka Notes including and Taka coins holding keys of the
slip. small coins (column 12 and 14). chests.

2 5| 10 |20 50 | 100 | 500 Total Total Value in
number value Taka
1 2 | 4 5 6 7 8 9 10 11 12 13 14 15 16

Balance of (date)

(a) Withdrawn

(b) Deposited
Balance of (date)
(a) Withdrawn *

(b) Deposited *

Balance of (date)
(a) Withdrawn
(b) Deposited

Balance of (date)
(a) Withdrawn
(b) Deposited

Nature of transaction (a) and (b) should be recorded.

* Including small coin, if any.

250




Treasury Rules

FORM T.E. No 2.

[(See Part IIl, Chapter 2, Paragraph 9 (v)]

Currency Chest Slip.

Bangladesh Bank (Issue Department.)

Date, etc. Number of pieces of Currency and Bank Notes for Taka Government Taka Taka coins Total value of notes and Taka coins
Notes (value in (column 11 and 13).
Taka)
2 5 10 | 20 | 50 | 100 | 500 Total Total
number value
1 3 4 5 6 7 8 9 10 11 12 13 14
Balance of (date)
Withdrawn*
Deposited *
Balance
Fresh and
issueable notes,
Notes unfit for
issue. Withdrawn
rupees
(Includes. )
Mmeammmmmnpnanienss Datewim i nsa s Bank officer in charge of chest Bank Manager

* Nature of transactions should be specified
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FORM T.E. Neo 3.

[(See Part Ill, Chapter 2, Paragraph 11]

Verification Statement of Currency Chest Balance for month of ............

Name of Date of Number of pieces of Currency and Bank Notes for Taka Government Taka coins Total value of Remarks.
chest verificatio Taka Notes notes and Taka
n coins (column 12
and 14).
1 2 5 10 20 50 100 500 Total Total value Value in Taka
number
1 2 ) 3 4 5 6 7 8 9 10 11 12 13 14 15 16
I do hereby certify that I have personally ascertained that the balance in the Currency Chest at on the amounted to Taka (in words)

, and that the whole of the balance has been kept under double locks.

Verifying Officer of the Bank

117 o -
Bank. DESIPNAtON vasmmanimmsnmmasior
Forwarded to the Currency Officer at
CHEST; '
Date o mssssmmsosnsims ;
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Return showing counterfeit coins cut at .......

(See Part 111, Chapter 3, Paragraph 34)

FORM T.E. No 4.

«..during the quarter ending.......cceeee

Bangladesh Coin
Taka 50 Paisa | 25 Paisa 10 Paisa 5 Paisa 2 Paisa 1 Paisa Remarks
1 2 3 4 5 6 i) 8
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