
Government of the People's Republic of Bangladesh
Ministry of Cultural Affairs

Bangladesh Secretariat
Dhaka-L000

www.moca.gov.bd
Memo N o: 43.00.0000.000. 11 1.07.00O1.25 / 113 Datc. 21/05/20?.s

Request for Expressions of lnterest (REOI)

for lndividual Consultant: Cultgral Affairs Consultant to the Adviser
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:ral lnformation

[yni:rlY,qryt's" Ministry of Cullural Affairs
Ministry of Cultural Affairs

J. Namc of Procuring Lntity Sccrctary, Ministry of Cultural Affairs
4. Procuring Entity District Dhaka

5. [xpression of lntcrcst for Cultural Affairs Consultant to the Adviser (CAC)
6. No.Rcff:Ol 43.00.0000.000. 11 1.07.000L.25 I 113
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I Procuremcnt lvcthoO --l
1 Budget .nO f rr." of zunat I
mation for Applicants

t Ol Closing Datc and Timc
2110s/202s
04/06/2025 4:00 PM

lsl)s/202s

lndividual Consultant Selection (tCS) Method (Time Based)
Revenue Budget (GoB)

13. t3rief Description of
thc Assignmcnt

Cultural Affairs Consultant (CAC): CAC will be rcsponsiblc for providing advisory s(-.rvicc to
the ministry and organizations within its jurisdiction in thc Iorm of plans & progratnrncs, iaws
and rulcs, rcports, cataloBucs, brochures, statistics, survcy retport on issues and mal.tcrs as
indicated in thc ToR and organizc sominar, workshops, farcs ctc., under thc advicc of thtt
llon'blo Adviscr of thc Ministry of Cultural Affairs and rcprcscnt Mocn as and whcn
n ccessa rv.

14. Qu alification,
i-xpericnce & Skills

Req u i red
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Affairs Consultant:
consultant's must havc Bachelor's and Master's degrccs in History / Muscology i
)logy / I']ublic Administration / t,conomics from one or morc rcputcd universrtios;
mum 10 (Tr-.n) Years expcriences of working with government agencics;
mum 3(thrcc) ycars working cxperiencc in running a cultural, litcrary or herritagc
rti o n;

mum 5(fivc) years working experiencc in organizing cxpo, exhibitions, national and
ional faros, and such other showcasc cvcnts;
:andidatc must have thorough knowlr-.dgc of the public procuremont Rule, of GoB;
rrch capability as documcntcd by books or journal articlcs;
:andidate must havc experience of intcrnational communication;
en Report writing capabllity both in Bengali and English;
:ing knowlodgc of documentation, archiving, curating, copyright laws, printlng. and
ion;
iencc of drafting laws, rulcs and regulations;
:n record of translating from Br_.ngali into English and vice versa;
s on cxporienct-'of lcr, wcb tcchnology. smart tools, smart officc systom and ncw

m u m 5 (fivc) ycars' cxpcricncg gf pggjcct i m plcmr_.ntation;
A copy of thc terms of rcfcrencr-. (IOR) and nccessary forms for submitting
application for thc assignment may bc obtaincd from thc websito al
www. mocA:gov,bQ ;

Eol shall bo submitted by 4.00 pm on or beforc 04/06/2025, in sr_.alcd envclopc to
'be dclivcrcd to the undersigned and be clearly markcd "Rcqucst for [:xprcssions of
lntefc:! for !,qlec[o1 of cultural Affairs consultant to the Adviser; in addition to

:1 i. Othcr neccssary
conditions
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(b)
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Date

l)u blication Datc

Datc



that e.mail submission of EOI is also acceptable to the bclow c mail address

as1@moca.gov.bd.
(c) A comprehensive CV showing educational qualifications, national and international

cxpcricnce & skills shall have to be submittcd, together with the cxprcssion of

i ntc rest;
(d) Neccssary documents, articles, books and rcports may also be submitted;

(e) The evaluation of candidates will be carried out on the basis of criteria as laid down

in this notice and will include an interview and

(f) please note that only selected candidatcs will be further contacted and candidates

in thc final selcction stcp will be subject to reference chccks based on thc

information provided.

16. Phasing of Services L ocation lndicative Start Date

(Month/Year)
lndicativo Complction Date ( MonthiYcar)

Single Phase: 1,

(Onc Year) with
provision for
exten si o n.

Dhaka 01luly, 2025 30 Junc 2026
(Rencwal: Duration of the contract maV bc

cxtendcd dcpcnding on satis[actory

pcrformance of thc incumbcnt and

availability of budget)

Procuring Entity Details

0. Namc & l)csignation of thc Official lnviting EOI Muhammad Moazzem Hossain, /ssrstant Secretary (admtn 01 ),

18. Addrcss of thc Official lnviting IOl Ministry of Cultural Affairs
Admin 01, Room1f1008, FloorltlO, Building#06

Bangladesh Secretariat
Dha ka-1000

19. Contact Dctails of thc Official lnviting LOI Tel: 55100190 i e-mail:as1@moca.gov.bd

)0.
.Ihc procuring Entity reservcs thc right to accept or rejcct any/all Eol's without aslgllng any reason whatsoevcr.

@"'1*Y{
(Muhammad Moazzem Hossain)

Assistant Sccrctary (admin 01)

Ministry of Cultural Affairs
'Icl: 55100190


