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MINISTRY OF LAND ADMINISTRATION AND LAND REFORMS

Section No. IV

NOTIFICATION

Dhaka, the 30™ July 1984

No. S.R.O. 363-L/84/1V-29/79.-In pursuance of the Proclamation of the

24" March, 1982, and in exercise of all powers enabling him in that behalf, the

President and Chief Martial Law Administrator is pleased to make the following
rules, namely:-

THE KANUNGO’S RECRUITMENT RULES, 1984

1. Short title.-These rules may be called the Kanungo's Recruitment Rules,

1984,

2. Definitions.-In these rules, unless there is anything repugnant in the subjec
or context,-

(a)

(b)
(c)

(d)

(e)

“Appointing Authority” means the Government and includes any
officer authorised by the Government to make appointment to the
specified post;

“Commission” means the Bangladesh Public Service Commission;

“Probationer” means a person appointed on probation to the specified
post;

“Recognised Board” means a Board of Intermediate and Secondary
Education established by or under any law for the time being in force
and includes any other Board declared by the Government, after
consultation with the Commission, to be a recognised Board for the
purposes of these rules;

“Recognised University” means a University established by or under
any law for the time being in force and includes any other University
declared by the Government, after consultation with the Commission,
to be a recognised University for the purposes of these rules;
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(f)  “Requisite qualification in relation to the specified post” means the
qualification laid down in the Schedule in relation to that post;

(g) “Schedule” means the Schedule annexed to these rules, and
(h) “Specified post” means the post specified in the Schedule.

Procedure for recruitment.-(1) Subject to the provision of the Schedule,
appointment to the specified post shall be made-

(a) by direct recruitment; or

(b) by promotion.

(2) No person shall be appointed to the specified post unless he has
requisite qualification and, in the case of direct recruitment, he is also
within the age limit laid down in the Schedule for the post.

Appointment by direct recruitment.- (1) No appointment to the specified post
by direct recruitment shall be made except upon the recommendation of the
Commission.

(2) No person shall be eligible for appointment to the specified post by
direct recruitment, if he-

(a) is not a citizen of Bangladesh, or a permanent resident of, or
domiciled in Bangladesh:
Provided that this clause shall not apply in the case of a person
who is already in the service of the Republic;

(b) is married to, or has entered into a promise of marriage with a
person who is not a citizen of Bangladesh.

(3) No appointment to the specified post by direct recruitment shall be
made until-

(a) the person selected for appointment is certified by a medical
officer duly authorised by the Government in this behalf to be
medically fit for such appointment and that he does not suffer
from any such organic defect as is likely to interfere with the
discharge of the duties of the specified post; and



B

(b) the antecedents of the person so selected have been verified

through appropriate agencies and found to be such as do not
render him unfit for appointment in the services of the Republic.

No person shall be recommended for appointment to the specified post
unless-
(@) he applied in such form, accompanied by such fee and before
such date, as was notified by the Commission while inviting
. applications for the specified post; and
(b) in the case of a person already in Government service or in the
service of a local authority, he applied through his official
superior.
(c) Persons recommended for appointment to the specified post shall

undergo course of training for 2 months under the Directorate of
Land Records and Surveys and, at the end of such training, a
competitive examination shall be held by the Director General,
Land Records and Surveys and only the successful candidates
securing a minimum of 45% marks in the examination shall be
appointed to the specified post.

Appointment by promotion.-(1) Appointment by promotion to the
specified post shall be made on the recommendation of such
Departmental Promotion Committee as the Government may constitute
in this behalf.

€))

(3)
“4)

A person shall not be eligible for appointment by promotion to the
specified post if he has unsatisfactory records of service.

Selection shall be made on the basis of seniority-cum-merit.

Seniority, shall be counted from the date of entry into the post from
which promotion shall be made. '

Probation.-(1) A person selected for appointment to the specified post
against a substantive vacancy shall be appointed on probation-

(a)
(b)

in the case of direct recruitment, for a period of one year from the
date of such appointment;

in the case of promotion, for a period of one year from the date of
such appointment:
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Provided that the appointing authority may, for reasons to be

recorded in writing, extend the period of probation by a period or periods so that
the extended period does not exceed two years in the aggregate.

(2

(a)

(b)

()

(a)

(b)

)

Where, during the period of probation of a probationer, the
appointing authority is of opinion that the conduct and work of the
probationer is unsatisfactory or that he is not likely to become
efficient, it may, before the expiry of that period,-

in the case of direct recruitment terminate his service; and

in the case of promotion, revert him to the post from which he was
promoted. :

After the completion of the period of probation including the
extended period, if any, the appointing authority-

if it is satisfied that the conduct and work of the probationer during

his period of probation has been satisfactory, shall, subject to the

provisions of sub-rule (4), confirm him; and

if it is of opinion that the conduct and work of the probationer

during that period was not satisfactory, may;-

(i) in the case of direct recruitment, terminate his service; and

(i)in the case of promotion, revert him to the post from which he
was promoted.

A probationer shall not be confirmed in the specified post until he
has passed such examination and undergone such training as the
Government from time to time, prescribe by order.

7. Supersession of other rules and orders.-These rules superseded all
previous rules and orders regulating the recruitment of the District
Kanungos and the provisions contained in the Bengal Survey and
Settlement Manual, 1935 in so far as the recruitment of the Settlement
Kanungos is concerned.



(a) Upazila Revenue Set-up.

Government of the People’s Republic of Bangladesh
Ministry of Land Administration and Land Reforms

No. IC-15/84/1689-Estt, Dated 24.12.84
ORDER.

In pursuance of the decisions of the National Implementation Committee
for Administrative Re-organisation (NICAR) and on the recommendations of the
Sub-Committee headed by the Cabinet Secretary which were approved by the
High Powerd National Implementation Committee for Land Reforms headed by
the Minister-in-charge of the Ministry of Agriculture, Government have been
pleased to approve the the following re-organised set-up of the Revenue
Administration:- '

Re-organised Revenue set-up under the administrative control of the'
Ministry of Land Administration & Land Reforms. ;

(1) There will be one Tahsil Office in each Union. The expansion
programme will be phased over three years, one-third in each year. Each Tahsil
Office will have the following staff members :-

Designation Number Scale of pay (NNS)
Tahsildar 1 Tk. 300-540/-
Assistant Tahsildar 1 Tk. 275-480/-
M.L.S.S./Guard/Process 2 Tk. 225/315/-
Server.

(ii) There will be a permanent Survey and Settlement set-up at the
Upazila level with a common establishment for both the management and
settlement sides headed by the Upazila Revenue Office. There will be the
following 13 regular staff members at the management side and. 19 regular staff
members at the settlement side.

Designation Number Scale of pay (NNS)
Upazila Revenue Office ; I Tk. 750-825/-
Management side:

Kanungo 1 Tk. 400-82.5/-

Head Assistant Cum- 1 Tk. 370-"145/-

Accountant




Nazir-Cum-Cashier 1 Tk. 300-540/-

L.D.A.-Cum-Typist 1 Tk. 300-540/-

Certificate Peshkar 1 -do-

Certificate Assistant 1 -do-

Credit Checking-cum- 2 -do-

Sairat Asstt.

Process Server 2 Tk. 240-345/-

M.L.S.S. 2 Tk. 225-315/-
Total* 13

Settlement side:

Assistant Settlement 1 Tk. 625-1315/-

Officer

Sub-Asstt. SO. (kgo.) 2 Tk. 400-825/-

Draftsman-cum-Area 1 Tk. 325-610/-

Estimator and Sheet keeper

Peshker 1 Tk. 300-540/-

Record-Keeper 1 Tk. 300-540/-

Surveyor 2 -do-

Mutation Assistant 2 -do-

Junch Muharrars 2 -do-

Copyist-cum-Bench- 2 -do-

Asstt,

Process Server 1 Tk. 240-345/-

M.L.S.S. 2 Tk. 225-315/-

Chainman 2 Tk. 225-315/-
Total 19

(b) Seasonal Staff are to be recruited as per practice/rules/Govt. instructions.

(c) In addition, the following staff will be posted to the Upazilas which are
not covered by the Survey and Settlement set-up. These additional staff
will be merged with the Settlement set-up later on.

Designation Number Scale of pay (NNS)

Mutation Assistant 1 Tk. 300-540/-
Surveyor 1 Tk. 300-540/-
|’|" Chainman 2 Tk. 225-315/-

(d) Provision of additional staff viz 2 Guards (NNS Tk. 225-315/-) and 1
- Sweeper (NNS Tk. 225-315/-) will also be made for those offices which
would be located out side the Upazila complexes.
(e) All the Upazilas of the Country will be covered by the above mennoned
scheme over a period of 5 years (20% in each year).
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There will be 22 Zonal Survey and Settlement Offices throughout the

®
Country covering the existing districts. As Settlement operation is going
on in districts these will be allowed to continue in their present form
now. The new set-up will be introduced in the zones (existing districts)
@ 4 districts per year for the first three years and thereafter @ 5 districts
per year for the last two years covering a total of 5 (five) years. Districts
where revisional operation has been completed after 1972 or are under
revisional operation now will be brought under the new scheme last of
all. Each Zonal Survey and Settlement Officer will have the following 28

[ personnel:-
‘ Designation  Number Scale of pay (NNS)

Settlement Officer 1 Tk. 1400-2225/-

Charge Officer Tk. 1150-1800/-

HQ. Asstt. Settlement 1 Tk. 750-1470/-

Officer -

Tech. Adviser (Sr. 1 Tk. 625-1315/-

Kanungo)

Stenographer 1 .Tk. 400-825/-

Hd. Asstt.-Cum-Acctt. 1 Tk. 370-745/-

Nazir-Cum-Cashier 1 Tk. 300-540/-

L.D.A.-Cum-Typist. . Tk. 300-540/-

Peshker 1 Tk. 300-540/-

Copyist 2 Tk. 325-610/-

Computer 2 Tk. 325-610/-

Driver 2 Tk. 325-610/-"

Process Server 2 Tk. 240-345/-

M.LS.S. 5 Tk. 225-315/-

Guard 2 Tk. 225-315/-

Sweeper 1 Tk. 225-315/-

Total 28

Seasonal staff are to be recruited as per existing practices/rules/Govt. Instructions.

(iv)

)

The Zonal Servey and Settlement Officer will be directly controlled and
supervised by the Director General, Land Records and Surveys.

The 18 Metropolitan Thanas of Dhaka and Chittagong and the 3 urban
thanas viz. Boalia (Boalia (Rajshahi), Khulna Kotwali, (Khulna) and
Tongi (Dhaka) will have separate management set-up for the purpose of
Revenue Administration with following personnel,
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Assistant Revenue Officer 1 Tk. 625-1315/-
Tahsildar 2 Tk. 300-540/-
L.D.A.-cum-Typist 1 Tk. 300-540/-
Mutation-cum-certificate 1 Tk. 300-540/-
Asstt.

Procces Server 1 Tk. 240-345/-
M.L.S.S. 1 Tk. 240-345/-
Guard 1 Tk. 225-315/-

Total 8

(vi)  The set-up to the Directorate of Land Records and Surveys in respect of
the Settlement Press, Settlement Operation, Diara (to be Renamed Diara
and Urban Settlement Operation) a Survey including Boundary
Demarcation should continue as per organogram prepared by the M.L.
Committee on organisational set-up. To facilitate supervision of the
Zonal Settlement Operation as per the new scheme following additional
posts may be created for the Directorate :-

Director (Admn.) 1 Tk. 1350-2375/-

Deputy Director 1 Tk. 1150-1800/-

(Settlement)

Deputy Director (Finance 1 Tk. 1150-1800/-

& Budget)

Stenographer 1 Tk. 400-825/-

L.D.A. Cum-Typist 3 Tk. 300-540/-

Driver 1 Tk. 325-610/-

M.LS.S. 3 Tk. 225-315/-
Total 11

(vii)  The Management set-up at the District level will remain unchanged. The
Deputy Commissioner will continue to be Collector also. In all the
districts the A.D.C. (Rev.) should look after the revenue functions under
the control of the Deputy Commissioners. The ACR of the ADC (Rev.)
1s to be written by the concerned Deputy Commissioner and
countersigned by the Chairman, Board of Land Administration.

(viii)  The Ministry of Establishment will directly post officers as ADC (Rev.)
in consultation with the Ministry of Land Administration And Land
Reform. An Officer should work for 2 to 3 years when assigned to
revenue work unless his withdrawal is asked for by the Ministry of L.A.
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& L.R. or it is absolutely unavoidable in the exigencies or public
services. Ministry of Establishment will prepare a panel of suitable
officers from time to time in consultation with the Ministry of L.A. &
L.R. for posting in the Revenue Ministry.

Statement showing the existing and proposed expenditure for re-
organisation of Management and Settlement set-up of Land
Administration after completion of Re-organisation at the end of 5™ year
in 1987-88 is at Annexure “A”

The expenditure other than capital expenditure will be met out of the
Budget grant under head “109-Land Revenue Expenditure incurred for
requisition and management of propertics acquired under Act XX VIII of
1951 and P.O. No. 98 of 1972-General Establishment for the
Management guide and out of the Budget grant under head “109-Land
Revenue-Survey, Settlement and Record Operation™ for the Settlement
side. The capital expenditure will be met out of the grant to be made
under the Development budget.

This will come into force with immediate effect.

By order of the President,
(Khondkar Assaduzzaman)
Secretary.
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF LAND ADMINISTRATION AND LAND REFORMS
Section No. IV
NOTIFICATION
Dhaka, the 10" January, 1985
_ No. S.R.O. 34-L/85/IV-25/83.-In pursuance of the Proclamation of the
24" March, 1982, and in exercise of all powers enabling him in that behalf, the

President is pleased to make the following rules, namely:-

THE TAHSILDERS AND ASSISTANT TAHSILDERS (GOVERNMENT
ACQUIRED ESTATES) RECRUITMENT RULES, 1984.

1.  Short title.- These rules may be called The Tahsilders and Assistant
Tahsilders (Government Acquired Estates) Recruitment Rules, 1984.

2. Definitions.- In these rules, unless there is anything repugnant in the
subject or context,-

(a) “appointing authority” means the Deputy Commissioner of the
district;

(b) “probationer” means a person appointed on probation to a specified
post;

() ‘“recognised Board” means a Board of Intermediate and Secondary
Education established by or under any law for the time being in force
and includes any other Board declared by the Government to be a
recognised Board for the purposes of these rules;

(d) “requisite qualification” in relation to a specified post”, means the
qualification laid down in the Schedule in relation to that post;

(e) “Schedule” means the Schedule annexed to these rules; and
(f)  “specified post” means a post specified in the Schedule.
3. Procedure for recruitment.-(1) Appointment to a specified post shall be made-
(a) Dby direct recruitment;
(b) by promotion; or

(c) by absorption of staff of Vested Property Cell.
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(2) No person shall be appointed to a specified post unless he has the
requisite qualification and, in the case of direct recruitment, he is also
within the age limit laid down in the Schedule for that post:

Provided that the upper limit of age may be relaxed in the case of a person

who is in the service of the Republic or of a local authority or in the Vested
Property (L & B) Cell.

4.  Appointment by direct recruitment.-(1) No appointment to a specified post
by direct recruitment shall be made except upon the recommendations of
the Divisional Selection Board constituted by the Government for the

purpose.

(2) No person shall be eligible for appointment to a specified post by
direct recruitment, if he-

(a) is not a citizen of Bangladesh, or a permanent resident of, or
domiciled in, Bangladesh and also if he is not a permanent resident
of the district for which appointment will be made; and

(b) is married to, or has entered into a promise of marriage with, a
person who is not a citizen of Bangladesh.

(3) No appointment to a specified post by direct recruitment shall be
made until-

(a) the person selected for appointment is certified by a medical officer
duly authorised by the Government in this behalf to be medically fit
for such appointment and that he does not suffer from any such
organic defect as is likely to interfere with the discharge of the duties
of the specified post; and

"(b) the antecedents of the person so selected have been verified through
appropriate agencies and found to be such as do not render him unfit
for appointment in the service of the Republic.

(4) No person shall be recommended for appointment to a specified post
unless- -

(a) he applied in such form, accompanied by such fee and before such
date, as may be notified by the appointing authority while inviting
applications for the specified post; and

(b) in the case of a person already in Government service or in the
service of a local authority or in the service of Vested Property (L &
B) Cell he applied throuh his official superior.
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5. Appointment by promotion.-(1) Appointment by promotion to a specified
post shall be made on the recommendation of the Divisional Selection
Board constituted by the Government or such other Board as may be
constituted by the Government from time to time for the purpose.

(2)

A person shall not be eligible for appointment by promotion to a
specified post, if he has unsatisfactory records of service.

6.  Probation.-(1) Persons selected for appointment to a specified post against
a substantive vacancy shall be appointed on probation-

(a)
(b)

in the case of direct recruitment, for a period of two years from the
date of substantive appointment; and

in the case of promotion, for a period of one year from the date of
such appointment :

Provided that the appointing authority may, for reasons to be recorded in
writing, extend the period of probation by a period or periods so that the
extended period does not exceed two years in the aggregate.

(2)

()

(b)

(3)

(@)

(b)

C))

Where; during the period of probation of a probationer, the
appointing authority is of opinion that his conduct and work is
unsatisfactory or that he is not likely to become efficient, it may
before the expiry of the period-

in the case of direct recruitment, terminate his service; and

in the case of promotion, revert him to the post from which he was
promoted.

After the completion of the period of probation including the
extended period, if any, the appointing authority-

if it is satisfied that the conduct and work of the probationer during
his period of probation has been satisfactory, shall, subject to the
provisions of sub-rule (4) confirm him; and

if it is of opinion that the conduct and work of the probationer during
that period was not satisfactory, may-

(i) in the case of direct recruitment, terminate his service; and

‘(ii) in the case of promotion, revert him to the post from which he

was promoted.

A probationer shall not be confirmed in a specified post until he has passed
such departmental examination and undergone such training as the
Government may, from time to time, direct by order.
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Govt. of the People’s Republic of Bangladesh

Board of Land Administration
Bangladesh Secretariat
DHAKA
Memo No. AS-30/84/56-B.L.A. Dated- 19/1/1985
TO :  The Deputy Commissioner, .........cooevrveaene
Attention :  AddlL Députy Commissioner (Rev.)
* Subject . Implemention of the decision of NICAR for re-organised

set-up of the Revenue Administration.
Ref : IC-15/84/1689-Estt, Dated. 14.12.84 of the M/O. .LA & L.R.

Your attention is invited to Govt. Memo, cited above in the matter of
Implemention of the Government’s decision on land reforms partlcularly on the
scope of creation of one tahsil for each.Union. This proforma is’intepded to be
phased out for the purpose of implemention. ¢ e

You are requested kindly to prepare a scheme for your District and submit
proposals, accordingly.

sd/-(Shamsud-Din Ahmed)
Secretary,
Board of Land Adrmmstratlon
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GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH
MINISTRY OF LAND ADMINISTRATION AND LAND REFORMS

" Section No. IV
NOTIFICATION
Dhaka, the 4" December 1985

No. S.R.O 500-L/85/1V-44/85-In pursuance of the Proclamation of 24"

March, 1982 and in exercise of all powers enabling him in that behalf the
President, after consultation with the Public Service Commission is pleased to
make the following rules, namely-

THE RECRUITMENT RULES FOR THE UPAZILA REVENUE
OFFICERS AND STAFF (MANAGEMENT SIDE) RULES, 1985

1. Short title-These rules may be called The Recruitment rules for the Upazila
Revenue Officers and Staff (Management side) 1985.

2. Definition-In these rules, unless there is anything repugnant in the subject or
context,-

(@)

- (b)
(c)

(d)y

(e)

®
(2

“apponting authority” means the Government and includes in relation
to anyspecified post or class of such posts, any officer authorised by
the government to make appointment to such post or class of posts;
“commission” means the Bangladesh Public Service Commission;
“probationer” means a person appointed on probation to a specified
post

“recognised University or Board” means a University or Board
established by. or under any law for the time being -in.force in
Bangladesh - and. includes any other Unwersxty declared by " the: -
Government after consultation with the Commission, -to be a.

recognised University or Board for the purpose of these rules;

“requisite qualification” in relation to a specified post, means the
qualification laid down in the Schedule in relation to the post;
“Schedule” means the schedule annexed to these rules; and

“specified post” means a post specified in the schedule.

Procedure for recruitment-(1) Subject to the provision of the Schedule and

instructions relating to reservation and quota, appointment to a specified post
shall be made,-

(a). by direct recruitment;
(b) by promotion; or
(¢) by transfer on depuation.



(2) No person shall be appointed to a specified post unless he has the
requisite qualification and, in case of direct recruitment, he is also
within the age limit laid down in the schedule for the post.

Appointment by direct recruitment-(1) No appointment to a specified post by
direct recruitment shall be made execpt upon the recommendation of the
Commission or Divisional Selection Board where necessary.

(2) No person shall be eligible for appointment to a specified post by

direct recruitment, if he :

(a) is not a citizen of Bangladesh, or a permanent resident of , or
domiciled in Bangladesh: -
Provided that this clause shall not apply in the case of a person
who is already in the service of the Republic; and

(b) is married to, or has entered into a promise of marriage with, a
person who is not a citizen of Bangladesh.

(3) No appointment to a specified post by direct recruitment shall be made

until

(a) the person selected for appointment is certified by a Medical
Board set up or a Medical Officer appointed by the Director
General of Health Service to be medically fit for such
appointment and that he does not suffer from any such organic
defect as is likely to interfere with the discharge of the duties of
the specified post; and

(b) the antecedents of the person so selected have been verified
through appropriate agencies and found to be such as do not
render him unfit for appointment in the services of the Republic.

No person shall be recommended for appointment to a specified post unless-

(a) he applied in such form, accompanied by such fee and before such
date, as was notified by the Commission or Divisional Selection Board
while inviting applications for the specified post; and

(b) in the case of a person already in Government service or in the service
of a local authority, he applied through his official superior.

Appointment by promotion-(1) Appointment by promotion to a specified
post shall be made on the recommendation of such Departmental Promotion
Committee as the Government may constitute in this behalf:

Provided that appointment by promotion to a specified post of higher class

shall be made on the recommendation of the Bangladesh Public Service
Commission.



1]

(2) A person shall not be eligible for appointment by promotion to a
specified post if he has unsatisfactory records of service.

6. Probation-(1) Person selected for appointment to a specified post against a
substantive vacancy shall be appointed on probation:-

(@) in the case of direct recruitment, for a period of two years from
the date of substantive appointment, and

(b) in the case of promotion, for a period of one year from the date
of such appointment:

| provided that the appointing authority may, for reasons to be

| recorded in writing extend the period of probation by a period or

periods so that extended period does not exceed two years in the

aggregate.

(2)  Where, during the period of probation of a probationer, the appointing
authority is of opinion that his conduct and work is unsatisfactory or

that he is not likely to become efficient, it may, before the expiry of
that period,

(a) in the case of direct recruitment, terminate his service, and
(b) in the case of promotion, revert him to the post from which he
was promoted.

(3)  After the completion of the period of probation including the extended
period, if any, the appointing authority-

(@) if it is satisfied that the conduct and work of the probationer
during his period of probation has been satisfactory, shall subject
to the provisions of sub-rule (4) confirm him; and

(b) if it is of opinion that the conduct and work of the probationer
during that period was not satisfactory, may-

(i) in the case of direct recruitment, terminate his service; and
(ii) in the case of promotion, revert him to the post from which
he was promoted.

(4) A probationer shall not be confirmed in a specified post untill he has
passed such examination and undergone such training as the
Government may, from time to time, direct by order.




8o
SCHEDULE
SI. | Name of the specified post Col. 3. Age limit for direct recruitment. | Qualification and
No. Col. 4. Method of recruitment experience.
| 2 3 4 5
1. Upazila Revenue Officrr The posts are borne on the
(Class-1) Tk. 750-1470 BCS(Admn: Admn) Cadre.
2. Asstt. Revenue Officer By promotion from Kanungo. | $ years service in the
feeder post
3. Kanungo (Tk. 400-825) As per Recruitment Rules Notification No.
publislied 1V/-29, dated 30™ S.R.0. 363-L/84/
July 1984.
4. Head assistant-cum- By promotion from Nazir- 5 years service in the
Accountant (Tk 370-745) cum-Cashier, L.D.A -cum- feeder post.
Typist, Assistant, Credit
Checking-cum-Sairat
Assistant, Mutation-cum-
Centificate Assistant.
5. Nazir-cum-Cashier (Tk. 300- TNt : By direct recruitment H.S.C. froma
540) '“‘;'::‘ recognized Board.
6. L.D.A-cum-Typist (Tk. 300- | Ditto | Ditto (1) H.SC. froma
540) recognised Board
(2) Must have speed in
Typing-
(2) 30 words in
English per minute.
(b) 20 words in
Bengali per minute.
40 Centificate Pesker (Tk. 300- Ditto - | Ditto H.S.C. from a
540) recognised Board.
8. Certificate Assistant (Tk. Ditto | Ditto Ditto
300-540)
9. Credit Cheekilu-cum-s_nint Ditto Ditto Ditto
Assistant (Tk. 300-540)
10. | Mutation-cum-Certificate Ditio | Ditto Ditto
Assistant (Tk. 300-540)
11. | Tahsilder (Tk. 300-540) v By promotion from Assistant
. Tahsilders
12 Assistant Tahsilder (Tk. 275- | ¥t As per Recruitment Rulex
480) Brceedis | yinder Notification No. S.R.O.
EEYAN | 34 1/RS/V-25/83, dated 10*
January, 1985
13, | Process Server (Tk. 240-345) | Ditto | Ditto 3 years service in &
; feeder post
14. | MLSS/Guard (Tk. 225-315) | Ditto | Ditto Read upto Class VIII
By order of the President
ABDUS SALAM

Secretary.
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MANUAL ON THANA ADMINISTRATION

VOLUME-L. (9$1-¢)

CHARTER OF DUTIES

THANA REVENUE OFFICER

He will work under the guidance of Thana Nirbahi Officer.
. Will maintain land records of rights.
. Will collect Land Revenue with the help of Tahsildars.

. Mutation and separation of Khatians and updating of rcords with the transfer
of owndrship of lands.

. Settlement of Khas lands, Reclaimed lands and maintenance of up-date
records.

. Disposal of rent certificate cases, collection of unrecovered Government

revenue and Government dues by instituting certificate cases against the
defaulters.

. Will initiate Annual Confidential Reports of the staff working under him.

. Will act as drawing and disbursing officer in respect of officer/staff working
directly under him.

. Will supervise the activites of the staff working under him.

Will be responsible for all training matters of his department within the
Thana.
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The Organisation

As indicated in Article 8 of the Manual, the work of the officer in charge of
the revenue work at the Thana level (Circle Inspector or Revenue Circle
Inspector or Revenue Circle Officer) should be done primarily in the Tahsil
Offices. He is more or less a whole-time touring officer supervising the work of
and guiding the Tahsildars, checking Tahsil Registers, and pushing collection.
His duties may be briefly outlined as belows:-

(1)

(ii)

(iii)

@iv)

(v)

(vi)

(vii)

Checking of Tahsil account at least once in a month and enforcement
of regular credit of collection money to the Sub-Treasury or the
District Treasury.

Watching the movement of the Tahsildars by frequent visits and
ensuring that the Tahsil staff stay at the Tahsil headquarters, and
enforcement of attendance of Tahsil staff to their respective duties.

Improvement of collection by personal propaganda and proper
regulation of the duties of the Tahsil staff.

Preparation of yearly liability statement to determine (a) time-barred
dues, (b) short realisation of interest, and (c) other loss of rent and
cess due to the fault of the Tahsildars and sub-mission of report
thereof.

Cent per cent checking of (a) defaulters list, (b) demand verification
statement, (c) annual return, and (d) statement of remission and
abatement to be prepared by the Tahsildars after the close of each
agricultural year. Mutations and subdivisions of holdings.

Guidance to Tahsildars in matters of maintenance of accounts,
tracking of miscellaneous problems and understanding of Acts, Rules
and Circulars.

Preservation and re-settlement of Government khas lands with the
help of the Tahsildars, safeguarding the Government interests in hats,
bazars, and other Sairat Mahals, and stopping leakage of Government
Revenue.



(viii) Ensuring that the tolls from the Sairat Mahals are realised according
to schedule.

(ix)  Miscellaneous enquiries as are directed to be made and submission of
reports thereof.

(x)  Submission of proposals for improvement of hats and bazars. Repair
to kutcheries.

(xi)  Full-scale inspection of all the Tahsils under his jurisdiection at least
twice in a year as instructed in Article 205 of the Manual, and

(xii) Enquiry into alluvion and diluvion and making necessary
arrangements for the survey of riparian areas and preparation of
remission and statement.

During the settlement operation mutation work will be looked after by the
settlement staff. When these operations are over, all work relating to record-of-
rights will have to be done by the normal revenue staff, and Revenue Circle
Officer will approve matations.
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- “There will be an Additional Collector of Revenue in each district. Subject to
the overall supervision of the Collector and such general orders as Collector rnay
issue, the Additional Collector will be responsible for revenue administration of

the district and disposal of office work in the revenue department of
Collectorate.”
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