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Guidance Notes on the use of

rhese guidance notes,have been p-repared by the BppA to assjst a procuring Entity in the preca:a: : -of Quctatron docurnent using the'str?-,orro iuquest ror ouliation, sRFQ for the procuremeni c. ..,,value tiimpie' offthe-self iouivatue cooo" ana retateJ r;;;" Aii concerned are advrsed to refe. i:the Pui:lic Prccurement Rules, :oos [s,fa t" **ppr**,**iir",J'p*nri* prccurernent Act, 2006; evei]eo e
,"f,"-JJ*:y^-bsite: ss'1,1;:s;s"a+-,rit cuid;;;;;i;;'aru'irorioed ror borh p,* pio"u,ng Entity ano

The pr':curement underRequest for Quotation 
.t\ilethod (RFQhl) shall follow the provisions pursuantto Ruie s 69 to 73 of the Pubiic ptocutii',ent Ruies, 2004;; Jccordance with seciion 32 of the pubric

fl$il;ffi:llx:f*:,t ,^:ffiJ:if;*o upon oest nationai [iu*ri**s ,rat nave Lee,r aoapted ro suir

The us': of sRFQ (PGl)applies when a,Procuring Entity intends to sereet a euotationer ia suppiier)
:?i["Jffi:Fililjj,|S;i$; ::*H.; ,e,uicu"-unJ*,,ni6'rvr*thod (RFoM; p,,i","t ro Rure 6e{3}

Pursuairt to Rule 71(1) and Tt*-lr(2) of the Fubtic Frocurement Rules, 2008, RFQ shait be invitecithrough letter' Fax and e-mall RFo ;;;1ot be required io nu 
"ou*rtrsed 

in the dairy newspapers butfor the rrinimum circulation il.,* p,"*u,.ilo e n*,,u rnJI prli"rli-.,at advertisement in it's wensite (if any),includinl posting in the Notice B";;;;;, shail send *iL oqu*"t for publicarron to ihe administrativewing of ;ome other procuring Eri,ti;;;;rrrv. -- '* 'u';r': , , urlui

[ffiJ:l:nr?',: ilfl,,"i-l:#fJ;JJT.trx;*]l-' 2CI0' RFe Document sha, be issued or

Jir?:?:,ffil,Sjf-ffi;Itfi,:$et"J sha|l in Ro case exceed ten (10) days pursuan*o Rure 21 {4i
No $ecur"ities such 

1t^.ll:t?I": security (i.e. the traditlonaily termed Earnest 
^toney, 

Tender security)
il$J"n**ance 

security shall be reqiiireo pursuant t" Fui*i-oro) of the punia piocurement Rures.

$ubmiss on' opening and Evaluation of the Quotations shall respectiveNy be dealt with pursuant toRule 72( l)' Rule 72ti) and nure zsfij ir tnu prou" pr;;r;;;;t Ruies, 2008 as specified in RFe
j,?::::-;'" for evaluation, pursuant to Rule 70(4) of the pubtic pi"ocurernent Rutes, 2008, shait be ore_

Pui"suant tc Ruie 69f5i of the Pubiic P;'ocuiemont Rules, 20CIs the euotation fo;" standard off-the-sheiflow value readily available coocs ano lJrlt*a s*rui"esir,atiJsuarrv be on ,unit-Rate, 
basis.

Ililf#l;f[ffiJ!$rfids and related services shalt be rramed pursuant to Rure 2e or the pubric

Ffj':l'J:Jff ffiH. 
or?rocuremerrt is not pernrissibre pursuant to Rure 6e(4) {ka) or the pubric

The Proct,ring Entitv shall issue the purchase Order, pursuant to Rule 73(S) of the public procurementRules' 2018' to the successful Quotationer followini *.r**-"oa1ons of the Evaluatlon committeeand apprcvar trrereupon or*; 
^#;;,iliutnority.

The'viihi;';:nty pei'iod shair usuaiiy i^emain bet',,veen 3 and 6 rncnths; where appiicabie.
The Frocl ring Entity shall further be required to maintain the record of procurement proceedingspursuant t: Rule 43 of the pub[c pro"urement Rules, 200g.

CPTU has been replaced by BppA as perAct 32, 2023
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Government of the People's Republic of Bonglodesh
Upozilo Fomily Plonnirrg Office
Modoripur Ssdur, Modoripur

REQUEST FOR QUOTATION
For the Procurement of Desktop computer with standard accessorise

RFQ No 59.1 I .5454,000.1 3.002.25-38? Date: 01.06.2025

To

r,\:r.t

finserl name and address of the Qr_rotationersl

l The Upazila Family Planning Officer lVladaripur Sadar IViadaripur linsert name of the procuring Entity1 has
been allocated public funds and rntends to apply a portion of the funds to eligible payments under the
Contract for,lyhich this Quotation Document is issued.

2 Detailed Spercifications and, Design & Drawings for the intended Goods and related services shall be
available in the office of the Procuring Entity for inspection by the potential Quotationers during office hours
on all workin'g days

3 Quotation shall be prepared and submitted usrng the'euotation Document,.

4 Quotation shall be cornpleted properly duly signed-dated each page by the authorized srgnatory and
submitted by the date to the office as specified in para 6 below.

5 No Securities such as Quotation Security (r e the traditionally termed Earnest lVloney, Tender Security)
and Perform;lnce SecLlrity shall be requirerj for submission of the Quotation and delivery of the Goods iif
awarded) respectively.

6 Quotatton in a sealed envelope or by fax or through electronic mail shall be submitted to the office of the
undersigned on or before 12 00 pm on 15 06 2025 linsert crate and timel The envelope containing the
Quotation must be clearly marked "Quotation for For rlrc Procurement of Dcslrtop Cornputer i,i,,ith
stiitlclarcl acccssorisr' [insert narne of Goocrs] and DO NOTOPIN before 12.00 pm on 1S.06 2025 linsert
date and timel Quotations received later than the time specrfied herein shall not be accepted,

7 Quotatrons received by fax or through electronic mail shall be sealed-enveloped by the Procuring Entrty
duly marked as stated in Para 6 above ancl, all QLrotatiorrs thus received shall be sent to the Evaluation
Committee for evaluation, without opening by the same date of closing the Quotation.

B The Procurirrg Entity may extend the deadline for submission of Quotations on justifiably acceptable
grounds ciulv recorded subject to threshold of ten (10) clays pursuant to Rule T1 (4) of the public
Procuremeni Rules 2008.

I All Quotations mitst be valid for a period of at least 30(Thirty days) ltnsert daysl from the closrng date of the
Quotation.

10 No publrcopening of Quotations received by the closrng clate shall be held.

PC I (SR]:Q) 3&



11 Quotationer's rates or prices shall be inclusive of profit and overhead and, all kinds of taxes duties, fees,
levtes, and other charges to be paid under the Applicable Law, if the Contract is awarded

'12. Rates shall be quoted and, subsequent payments under this Contract shall be made in Taka currency
The price offered by the Quotationer if accepted shall remain fixed for the duration of the Contract.

13. Quotationer shall have legal capacity to enter into Contract. Quotationer, in support of its qualification shall
be required to submit certified photocopies of latest documents related to valid Trade License, Tax
lcientification Number (TlN), VAT Registration Number and Financial Solvency Certificate from any
scheduled Bank; without which the Quotation may be considered non-responsive.

14 Quotations shall be evaluated based on informatron and documents submitted with the Quotations, by the
Evaluation Committee and, at least three (3) responsive Quotations will be required to determine the lowest
evaluated responsive Quotations for award of the Contract.

15 ln case of arromalies between unit rates or prices and the total amount quoted, the unit rates or prices
shall prevail ln case of discrepancy between words and figures the formerwill govern. Quotatroner shall
remain bounC to accept the arithmetic corrections made by the Evaluation Committee.

16. The supply of Goods and related services shall be completed within 7(Seven) Days [insert number] days
from the datt: of issuing the Purchase Order

17 ThePurchaseOrderthatconstitutestheContractbindingupontheSupplierandtheProcuringEntityshall
be issued wtthrn 3(Three) linsert number] days of receipt of approval from the Approving Authorrty

18 TheProcuringEntityreservestherighttorejectalltheQuotationsorannultheprocurementproceedings

,dL,Signature of tne official inviting Quotation
Name : Sanjida
Designation Upazila Family Plannrng Officer
Date 01.06 2025
Address Upazila Family Planning Office IVladaripur Sadar, IVadaripur
Irhone no. : 0l-17996.1 138

e-r'nail. ufpornadarrpursadar@gmarl.com

Distribution:

1. DepLrtl l)ilector'. Fautily Planning. MaclirripLrr'. ibr infbrmation and circulation in youl notice board.

fAclminijtrative wings of other Procuring Entities]
l. Upazila ileaith & Famih Planning O[1rcer. Madaripur Sadar, Madaripur'
l. Lipazila icnrale Allirirs Otficer, Maclaripur Saclar, Madaripr"u
,+. Mcdical Oliicer (lvlCll-FP), Upazila Farrill' Planning Oflice, Madaripur Sadar, Madaripur.
5. lV1r. Rezirul l(arin.r, Jr. Statistical Asstt., District Faurily Planning Office. [Authorized Olficer] tbr posting in the

rvebsite. i 1' applictrble.
6. Notice lloarcl.
1. Ul'lleclilt.
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Quotation Submission Letter
I Llse Lctter-head Padl

RFQ No: 59.1 .5454.000.13.002.25-389

To

Date: 01.06.2025

[Name and address of Procuring Entity]

l/We, the undersrgned, offer to supply in conformity with the Terms and Conditions for delivery of the
Goods and related services named Procurernent of Deshtop Cornputer with standard accessorise [insert
name of goodsl

The total Price of my/our Quotation is BDT [insert amount both in figure and words]

[/lylOur Quotati,tn shall remain valid for the period stated in the RFQ Document and it shatl remain
binding upon us and, may be accepted at any time prior to the expiration of its validity period.

i/We declare th,tt l/we have the legal capacity to enter into a contract with you, and have not been
declareci ineligik-rle by the Government of Bangladesh on charges of engaging in corrupt, fraudulent,
collusrve or coercive practices. Furthermore, l/we am/are aware of Para 21(b) of the Terms and
Conditions and pledge not to indulge in such practices in competing for or completion of delivery of
Goods

l/We am/are not submitting more than one Quotation in this RFQ process in my/our own name or
other name or n different names. ll/Ve understand that the Purchase Order issued by you shall
constitute the Contract and will be binding upon me/us

i/We l'rave exanrined and have no reservations to the RFQ Dr:cument issued by you ofl firrserrdate]

l/We understand that you reserve the right to reject all the Quotations or annul the procurement
proceedings without incurring any liability to me/us.

Signature of Quotationer with Seal
Date:

'-Y!,-
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Price Schedule lor Goods and Related Services

RFQ No: 59. I I .5454.000. I 3.002.25-38? Date 0'1.06.2025

Total Arroirnt for Supply of Goods and related services
(inclusrve cf VAT and all applicable taxes, see Note 2 below)

Goods to be supplied to [insert destination of Goods]
I'otalAmount in [enter the Total Amount as in Col.B above for the delivery o1'Goods and relare
Taka in words services

[insert number] number corrections made by me/us have been duly initialed in this Price Schedule. My/Our Offer is valid
until dd/rnm/vv [inseft Quotation Validity date].

Signature of Quotationer with Seal Date: dd/mm/yy

Note:
1. Col, 1, 2, 3, 4, 5 and 9 to be filled in by the Procuring Entity and Col. 6, 7 & I by the Quotationer.2. Rates or Prices shall include profit and overhead and, all kinds of taxes, duties, fees, levies, and other charges earlier

paid or to be paid under the Applicable Law, if the Contract is awarded; including transportation, insurance etc. whatsoever
up to the point of delivery of Goods and related services in all respects to the satisfaction of the Procuring Entity.

1 2 3 4 tr 7 B

1 I Desktop
tlomputer with

all Standard
accessorise

Unit 1

2 a UPS 1000-
1 20ovA

D. I

U pazrla
Famrly

Plannrng
Office

lVladaripur
Sadar

l\4Adartpirr

ln figure

ln words

Delivery Offerecl [insert weeks/days] from date of issuing the Purchase Orderl
Warranty Provroed Iinsert weeks/months from date of completion of the delivery; state none if not

applicablel

Name of Quotationer

P(ir (sr{t,Q) 6
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Item
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tlBms ,: , Quanti$-.,

ln
fiCIurG

In words it,llgule
ln words

Destination
for Delivery
of Goods
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Technical Specilication of the Goods Required

Item

no

Description
of ltems Make and Model

1 2 3 4 5 6
I 1 Desklop

Comp uter
1 Procesor type- Corei5,
2 Processor lVlax Turbo Frequency-

4.30G1-lz
3 RAIVI- ,16 GB DDR4
4. Hard Disk (HDD)- 1 TB 7200rpm
SSD 5,12GB
5 tVlodel- Asus Expert Center D7
DTOOTC
6 Processor Brand - lntel
7. Generation- Operating system-
Windows 10
B CPU- 6IVIB

9 Keyboard- USB Keyboard Standard
Combo
10. Operatinq System- Free Dos
11. Weight-7.70 kq
12. Body Colour- Black
13 Warranty- 3(1hree) years
14. IVlonitor-(Brand & lVlodel- Dell
SE2225H, Regular Widescreen.
Space saving destgn Display size &
Type - 21.45" FHD LED Display, Drsplay
Resolutron- 1920x1080 Colour- Black)
15. t\/id Tower Casing with good airflow
and 2-3 pre-installed fans

2 2 UPS 1 000-1200VA (Offline)
Warranty- 1(One) year

lrWe declare to supply Goods and related services offered by me/us fully in compliance with the
T'echntcal Specifrcattons and Standards mentioned hereinabove

Signature of Quotationer with Seal

Date: dd/mm/yy
Name of Quotationer

Note:
1.
2.

Col. 1, 2, 3 & 4 to be filled in by the Procuring Entity and Col. 5 & 6 by the Quotationer,
Specifications are to be filled in by the Procuring Entity. A set of precise and clear specifications is a pre-requisite
for Quotations to respond realistically and competitively to the requirements of the Procuring Entity. In the
context of competitive Quotations, the specifications shall be prepared to permit the widest possible competition
and, at th€ same time, present a clear statement of the required standards of workmanship, materials, and
performance of the Goods and related services to be procured, The specifications should require that all items,
materials and accessories to be included or incorporated in the Goods be new, unused and of most recent or
current models, and that they include or incorporate all recent improvements in design and materials.
Technical Specifications of the Goods and related services shall be in compliance with the requirements of the
Frocuring Entity specified in this document. Quotationer is required to mention make / model (as applicable)
of the Goods offered and must attach the appropriate original printed (if not available copied) literature /
brochures for the listed items.

PGr(SRFQ) 1
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fenter here the nilme rrnc{ address of the Procuring Entitl,]

PURCHASE ORDER FOR THE SUPPLY OF GOODS
linsert name of the supplies in briefl

Purchase Order No Date

RFQ No Date:

To:
[name and address of the Supplier]

Delivery Date: [insert comptetion date] Order Value: TK, linset contract Pricel

Delivery: As per Terms and Conditions

l-he Purchaser has accepted your Quotation dated [insert date] for the supply of Goods and related
services as listed below and requests that you supply the Goods and related services within the
Celivery date stated above, in the quantrties and units rn conformity with the Technical Specifications
linder the Terms and Conditions as annexed.

ORDER ITEMS

Attached Certified photocopy of approved Priced Schedule for Goods and related services
Attached Certified photocopy of approved Technical Specification of the Goods Required

Attached Certified photocopy of Terms and Conditions

For the Purchaser:

Signature of tne Procuring Entity with name and Designation

Date

Attachments: As stated above

*&
P(ir isR|Q) 8
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Terms and Gonditions
for

1. l-erms ard Conditions contained herein shall be bindinq upon both the procuring Entity and theSupplier f or the purpose of administration and managemdnt of this Contract.

2' implemeritation and interpretation of these Terms and conditions shall, in general, be under thepurview cf the Public Procurement Act, 2006 and the Public procurement nutes] zoog.

3' The suppiier shall have to complete the cielivery in all respects within o7(seven) days [rnsert days]
days of issuing the Purchase Order in conformity with the Terms and Conditions.

4" The Supptier shall be entitled to an extension of the Delivery Schedule if the procuring tntity delays
in receiving the Goods and related servicesor if Force Majeure situation occurs or for any other reasons
acceptable to the procuring Entity on justifiable grounds duly recorded.

5' All delivery under the Contract shall at all times be open to examination, inspection, measurements,
testing, commissioning, and supervision of the Procuiing Entity or his/her authorized representative,

6' The Procr'ring Entity shall check and verify the delivery nrade by the supplier in conformity with theTechnical specifications and notify the supplier of any befects found.

7 ' If the Goods are found to be defective or otherwise not in accordance with the specifications, theProcuring Entity may reject the supplies by giving due notice to the supplier, with reasons.

B 1-he supplrer shall be entirely responsible for payment of all taxes, duties, fees, and such other levies
under the Applicable Law.

9 Notwithstanding any other practice, the payment shall be based on the actual delivery of goocls ontne basis of the quantity of eaclr itern of Goods in accordance with the priced Schedule ano
Specificatir:ns. 100o/o of the Contract price of the Goods and related services shall be paid after
submission and acceptance of the Delivery Chalan.

10' The Supplier's rates or prices shall be inclusive of profit and overhead and all krnds of taxes, dutiesfees, levies, and other charges to be paid under the Applicable Law.

11. The total Contract price is BDT
Iinsert figure] [in words].

12' The minirnum warranty Period of the Supplies shall be 12(Twelve) months [insert months; state none
if not appiicablel starting from the date of completion of delivery in the form of subn-rission by the
Supplier and acceptance by the procuring Entity, of the Delivery charan.13' The Supplier shall remain liable to futiil the obligations pursuant to Rule 40 (5) of the public
Procurement Rules, 2008.

14' '1-he supplier shall keep the Procurentenl Errtity harmless and indemnify from any claim, loss ofproperty 'rr life to hinrself/herself, his/her workmen or staff, any staff or tne procurement Entity or
any third party while delivering the Goods and related services ,15' Any clairr arising out of delivery of Goods and related services shall be settled by the Supplier at
his/her ovvn cost and responsibility.

16' Damage tc' the Goods during the warranty Period shall be remedied by the Supplier at the Supplier,s
own cost, f the damage arises from the supply and installation by the 

'supplier. '

^A
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18,

17

19.

27

No modification to Scope of SLrpply and no Variations to the quantities orderecl shall be permissibie
under any circumstances,

The Procuring Entity contracting shall amend the Contract incorporating required approvecl
changes subsequently introduced to the original Terms and Conditioni in iine with Rules,
where necessary.

The Proct-rring Entity may, by written Notice sent to the Supplier, terminate the Contract in whole or
in part at any time, if the Supplier:

a. fails to deliver Goods ancl related services as per Delivery Schedule and Specifications.b' in the judgement of the Procuring Entity, has engaged in any corrupt, fraudulent, collusive or
coercive practices in competing for or in delivery of goods and related services.c. f ails to perforrn any other obligation(s) under the Contract,

The Proc'rring Entity and the Supplier shall use their best efforts to settle amicably all possible dispr-rtes
arising o rt of or in connection with this Contract or its interpretation.

The Supplier shall be subject to, and aware of provision on corruption, fraudulence, collusion and
coercion in Section 64 of the Public Procurement Act, 2006 and Rule 727 of the public procurement
Rules, 2( OtJ.

20

For the Purchaser:

Narne : S:njida
Designatron Upazila Family Planning Officer
Address LpazilaFamilyPlanningOffice

lV adaripur Sadar lVadaripur
Phone no. I U1-179961138

Srgnature of the Procuring Entity with name and
Designation

For the Supplier:

Signature of the Supplier with name Designation

Date: 01.06.2025 Date

P0r (sr{r,Q) l0
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