EASTERN REFINERY LIMITED
CHATTOGRAM.

Date : 14/06/2022

ANNUAL TRAINING CALENDAR

(Period : July 2022 to June 2023)

. . Target Duration | Participants | Man Venue/
SL Subject of Trainin Batch | Date
J & Group (Days) (per batch) | days | Organizer
ABP unit operation, drum Officer .3 ERL Traini
01 | manufacturing and filling + + Jul'22 1 30 60 Ce;iLnlng
; techniques. Staff/Worker 1 €
02 | Audit Rules & Practices. Officer 2 Jul'22 1 30 60 Do
Leadership, Creative Officer 1
03 | Problem Solving & + + Jul'22 1 30 60 Do
Decision Making. Staff/Worker 1
’74 e-Filing/e-Nothi System Officer 2 Jul’22 1 20 40 Do
1 Public Procurement Act & . ,
J
| 05 PPR-2008. Officer 4 Aug’'2?2 1 30 120 Do
i Computer Training on i ‘
|06 | OMP g ¥ v | Aug'22 2 10 80 = Do
; Office Management Staff/Worker 5
X
| Good Governence :
Nati | Integrity Strat
07 | oniondl BNty SUategy | oercor | 4 | Sep'22 1 30 120 Do
& Annual Performance
Agreement (APA)
. Officer 1
08 Taxation, Vat & Custom N N Sep'22 1 30 60 Do
DUty' Staff/Worker 1
Production, Supply and Officer 1
09 | Control of Various Utilities + + Sep’22 1 30 60 Do
- | of ERL. Staff/Worker 1
’ I tion Procedure Otficer &
g P oA EED 2 + | Ocr22 1 30 60 Do
Techniques and NDT. Staff/Worker 1
, Officer 1
11 Effective Mana'gement M . Oct'22 1 30 60 Do
System (5S, Kaizen) Staff/Worker 1
Officer 2
12 Bangladesh Labour Laws . . Oct'22 1 30 120 Do
& Labour Rules. Staff/Worker )
. Officer 1
13 ERL Ta_nk Farm Operation N " Nov'22 1 30 50 Do
IL Techniques. Staff/Worker 1
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SL Subject of Training arge Batch | Date uration | Participants | Man Venu-e/
Group (Days) (per batch) | days | Organizer
_ Officer 3 .
14 Ofﬂce Management & N M Nov'22 1 30 180 ERL Training
Etiquettes. Staff/Worker 3 Centre '
Annual Confidential
i ! 150
15 Report(ACR) Wiriting. Officer 5 Dec’22 1 30 5 Do
i | = oMEHIS S Officer | 3 |Dec'22 1 20 60 Do
Procurement (e-GP).
£ Officer 3
17 Fire Fighting System of N N Jan'23 1 30 180 Do
ERL. Staff/Worker 3
g | e Ena A Officer | 2 | Jan'23 1 30 60 Do
Conflict Management. '
Officer 3
19 | ERL Security System. + + Feb’23 1 30 180 Do
@ Staff/Worker 3
Officer 2
20 | Grievance Redress System + + Feb’23 1 30 120 Do
l Staff/Worker 2
Occupational Health Officer 3
21 | Hazard, Industrial Hygiene + + Mar’23 1 30 180 Do
& First Aid. Staff/Worker 3
: Officer 1
g + v |Mar23| 1 30 60 Do
Petroleum Products. Staff/Worker 1
General Discussion of Officer 1
23 | CoViD’19 Pandemic & CPR + + Apr'23 1 30 60 Do
Management. Staft/Warker 1
Operation and Process Officer 1
24 | Control Techniques of ERL + + Apr’'23 1 30 60 Do
SCP Unit. Staff/Worker 1
Officer 1
5t Safety Managgment of N N Apr'23 1 30 60 Do
Petroleum Refinery. Staff/Worker 1
Officer 1
Electrical Maintenance
26 =R + + | Apr23 1 30 60 Do
Techniques. Staff/Worker 1
Budget and Budgeting —
27 | Concept and Practice in Officer 4 May’23 1 30 120 Do
ERL.
Crude QOil Processing Officer 1
28 | Technology and ERL + + May’23 1 30 60 Do
Operation. Staff/Worker 1
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Training Officer

Manager (Training)

. - Target Duration | Participants | Man Venue/
L Subject of Trainin Batch | Date .
2 S = Group (Days) (per batch) | days | Organizer
: . Officer . -
59 Mamten'ance Tgchmque + = May'23 1 30 60 ERL Training
of Rotating Equipments. Staff/Worker 1 Centre
Foreign Trade — Officer 1
30 | Export/Import Operations - + May’23 2 30 120 Do
with LC Management. St BTt 1
Instrumentation and S .
31 entatio + + | Jun23 1 30 60 Do
Control Techniques. Staff/Worker 1
Officer 1
32 | Public Service Innovation. 4 + Jun’23 1 30 60 Do
Staff/Worker 1
, Officer 1
3 PIanmng Manage.ment& 4 N un'23 1 30 60 Do
’ Production Planning. Staff/Worker 1
Officer 1
34 Inventory Control & Store . N un'23 1 30 60 Do
Management. Staff/Worker 1
Crude Oil Procurement, - 1
. icer
gy | TrEnEpOTiStan; . + | un23 1 30 60 Do
Lighterage Operations &
. Staff/Worker 1
Export/Import Operation.
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