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[bookmark: _Toc522006777]Bangladesh Energy and Power Research Council
Bangladesh Energy and Power Research Council (EPRC) is established on 26 October, 2015 after the enactment of “Bangladesh Energy and Power Research Council Act, 2015” to bring technological innovation in energy and power as well as to ensure energy security through research and development in Bangladesh. The council is under Power Division, Ministry of Power, Energy and Mineral Resources. EPRC works to seek innovative solutions to meet the needs in energy and power. It provides incubation for researchers through funding and research space to try out new solutions as well as link them with investors – both domestic and foreign – to disseminate their findings in Bangladesh and throughout the globe. 

[bookmark: _Toc522006778]Research Focus Areas of EPRC
EPRC has the following six research focus areas in the fields of energy and power-
1. Responsible Energy Conservation
2. Energy Efficiency and Demand Management
3. Renewable Energy
4. Conventional Energy
5. Transmission and Distribution- Integration and Infrastructure
6. Energy, Environment and Socio-economic Impact Analysis

[bookmark: _Toc522006779]Background
EPRC has formulated this guideline under which EPRC will enter an agreement with the Grantee and provide him/her with research grant for the purpose of assisting the Grantee to undertake the associated EPRC project activity.
The Grantee agrees to use the Grant and undertake the Activity in accordance with an Agreement which will be made according to this guideline.

[bookmark: _Toc522006780]Scope of this Guideline
This guideline comprises:
(a) this document;
(b) the Grant Agreement (the Grant Details and the Supplementary Terms) 
(c) the Standard Grant Conditions (Schedule 1);
(d) Reporting Template (Schedule 2)
(e) any other document referenced or incorporated in the Grant Details.

Each set of Grant Details, including Supplementary Terms only applies to the particular Grant and Activity covered by that set of Grant Details and a reference to the ‘Agreement’ in the Grant Details or the Supplementary Terms is a reference to the Agreement in relation to that particular Grant and Activity. If there is any ambiguity or inconsistency between the documents comprising this Agreement in relation to a Grant, the document appearing higher in the list will have precedence to the extent of the ambiguity or inconsistency.
This Agreement represents the Parties' entire agreement in relation to Grant provided under it and the relevant Activity and supersedes all prior representations, communications, agreements, statements and understandings, whether oral or in writing.
Certain information contained in or provided under this Agreement may be used for public reporting purposes.
[bookmark: _Toc522006781]Grant Agreement
[bookmark: _Toc522006782]Grant Details< Grant Number>
Once completed, this document, together with each set of Grant Details and EPRC Standard Grant Conditions (Schedule 1), forms an Agreement between EPRC and the Grantee.
Parties to this Agreement
Bangladesh Energy and Power Research Council (1st Party)
Bangladesh  Energy  and  Power  Research  Council  (EPRC), established on 26 October, 2015,  enacted  by  “ Bangladesh Energy and Power Research Council Act,2015”  is a GOB run council under Power Division, Ministry of Power, Energy &  Mineral Resources. EPRC is the first party in this agreement and represented by its secretary.
The Grantee (2nd Party)

	Full name of Grantee
	<insert details>

	Legal entity type (e.g. individual, incorporated association, company, partnership, etc)
	<insert details>

	Trading or business name (If Required)
	<insert details>

	Any relevant licence, registration or provider number
	<insert details>

	Business Identity Number or other entity identifiers
	<insert details>

	Tax Identification Number (TIN) (if applicable)
	<insert details>

	Date from which VAT registration certificate was effective? (if applicable)
	<insert details>

	Registered office (physical/postal)
	<insert details>

	Relevant business place (if different)
	<insert details>

	Telephone
	<insert details>

	Email
	<insert details>



Purpose of the Grant
EPRC grant focuses to fund applied research based projects that would unfold technologies, tools, and strategies paving the way for sustainable and secured energy and power in Bangladesh. Specifically, funded projects under this grant solicitation will develop and upgrade technologies, strategies, and tools in the six research focus areas on energy and power of EPRC. These projects will develop technologies which can be replicated at different locations in Bangladesh and will introduce an economically competitive variable price market of electricity and cost-effectiveness of investments. EPRC research grant will strengthen and mobilize research capabilities at universities, public/private research organizations, and industry practitioners as well as assist individual researchers to enhance their research capacity, develop applicable technologies and systems and becoming entrepreneurs for the development of the energy and power sector.
Activity
The Activity is made up of the project and all eligible project activities as specified in these Grant Details.
Project title: <Project Title>
<Short Project description>
<Project Description and Outcomes>
<Pilot Project Location and method for implementation>
In undertaking the Activity, the Grantee must comply with the requirements of EPRC Grants Proposal Submission, Evaluation and Grant Agreement Guidelines (Version-1) (as in force from time-to-time).
The grantee must notify EPRC about events relating to the Project and, if appropriate, provide an opportunity for the representative of EPRC to attend.
Project participants
Project participants include the Principal Investigator (PI) and all other participants contributing to the project which are included in ST1 of the Supplementary Terms. Under this Agreement the Principal Investigator is the Grantee. 
The Grantee may substitute or change project participants during the Agreement period, with prior written approval from EPRC.
The Grantee must notify EPRC 30 days prior to any proposed substitution or change of a project participant. This notice must include:
-	the details of the existing project participant and their reason for leaving, and details of any incoming project participant and a breakdown showing comparison of their contributions to enable side by side comparison of component parts;
-	an assessment as to the degree to which the viability or capacity to undertake the project and achieve the Milestones/ Deliverables is likely to be affected.
If after receiving a notice of a change of project participants, EPRC is reasonably satisfied that the proposed substitution or change of a project participant is likely to impact on the Grantee’s capacity to undertake the project or achieve the Milestones/ Deliverables, EPRC, at its sole discretion and on 10 business days’ notice to the Grantee, may without limiting any of its other rights under this Agreement, reduce or suspend payment of the Grant until EPRC is satisfied that a suitable substitute or replacement project participant is proposed.
Participants Agreement and obligations
The Grantee must ensure that all project participants enter into an agreement (the Participants Agreement) to undertake the project. For the entire term of this Agreement, the Participants Agreement will require the participants to:
-	undertake the project at the times and in the manner specified in this Agreement;
-	cooperate with and provide to the Grantee any information about the participant contributions and other activities reasonably required by the Grantee;
- Comply with the Intellectual Property Rights mentioned in the Section 20 of the Bangladesh Energy and Power Research Council Act, 2015.
-	be bound to equivalent terms and conditions to those of this Agreement, except where due to the context it is not relevant to do so; and
-	where terms of this Agreement are expressed to survive termination or expiry of this Agreement, the equivalent terms used in the Participants Agreement will also be expressed to survive termination or expiry of the Participants Agreement.
The Grantee must:
(a)	Ensure the Participants Agreement and any other contractual arrangements allow the Grantee to meet its obligations under this Agreement, and ensure the Participants Agreement requires the project participants to comply with obligations consistent with those in this Agreement relating to: 
i. Breach of the Participants Agreement (below);
ii. Intellectual property (Schedule 1 clause 17);
iii. Access/monitoring/inspection (ST4); 
iv. Fraud (ST11);
v. Compliance with legislation (ST16, including ST16.4)
vi. Work health and safety (ST17);
vii. Acknowledgements (Schedule 1 clause 3)
viii. Relationship between the Parties (Schedule 1 clause 5);
ix. Conflict of interest (Schedule 1 clause 7);
x. Record keeping (Schedule 1 clause 12)
xi. Reporting and liaison (Schedule 1, clause 13)
xii. Privacy (Schedule 1 clause 14);
xiii. Confidentiality (Schedule 1 clause 15);
xiv. Insurance (Schedule 1 clause 16); and
xv. Survival (Schedule 1 clause 21)

(b)	make reasonable endeavours to enforce any rights EPRC may have in the Participants Agreement where directed to do so by EPRC;
(c)	ensure no variation or alteration is made to the Participants Agreement that is, or may be, inconsistent with this Agreement without the prior written consent of EPRC; and
(d)	provide EPRC with a copy of any variation to the Participants Agreement within 10 business days of completion of the change.
Breach of the Participants Agreement
The Grantee must, within 5 business days of becoming aware of a breach or suspected breach of the Participants Agreement that would affect the Grantee's ability to comply with its obligations under this Agreement:
(a)	provide notice to EPRC of that breach or suspected breach;
(b)	provide all information reasonably required by EPRC in relation to the breach or suspected breach; 
(c)	identify to EPRC the steps the Grantee intends to take to remedy the matter;
(d)	keep EPRC informed of any action it takes to remedy the breach; and
(e)	provide notice to EPRC once the breach is remedied.
Use of Grant funds
[bookmark: _Ref491780883]The Grantee must ensure that the Grant funds are spent only on eligible EPRC funded activities as defined in EPRC Grants Proposal Submission and Evaluation Guidelines (Version-1) for the purposes of undertaking the project.
Duration of the Grant
The Activity starts on [insert date/event, e.g. the date of offer – this should be the proposed start date as determined through contract negotiation] and ends on [project end date + additional days agreed by all parties], the Completion Date.
Activity Schedule
	No.
	Title and description
	Due date

	1
	Project start date
	<dd/mm/yyyy>

	2
	<title and description of Milestones/ Deliverables include key activities and basis for determining that Milestones/ Deliverables have been achieved>
	<dd/mm/yyyy>

	3
	<title and description of Milestones/ Deliverables include key activities and basis for determining that milestone has been achieved>
	<dd/mm/yyyy>

	4
	Project end date
	<dd/mm/yyyy>



Payment of the Grant
The total amount of the Grant is [grant amount (inclusive of all VAT and Taxes)].
The Grant will be provided as defined in this contract agreement subject to satisfactory progress towards Milestones/ Deliverables and availability of Program funds.
Maximum Number of Disbursements <Insert>
The Grant will be paid in accordance with clause 0 .
The Grant will be paid according to the following schedule. Payments are subject to satisfactory progress of the project and compliance by the Grantee with its obligations under this Agreement.
	Payment event
	Payment amount
(VAT and Tax included)
	Payment date

	<Payment trigger, e.g. Project commencement, providing the grant agreement has been executed >
	<insert amount>
	<insert date>

	<Payment trigger – acceptance of Inception Report and Quarterly Report and submission of Participants Agreement >
	<insert amount>
	<insert date>

	<Payment trigger - acceptance of Quarterly Report and Half Yearly Report>
	<insert amount>
	<insert date>

	<Payment trigger - acceptance of Quarterly Report and Yearly Report>
	<insert amount>
	<insert date>

	Include as many rows as required
	
	

	Total
	<total grant amount>
	



Invoicing
The Grantee agrees to pay all the VAT and Tax related expenses for any taxable supplies it makes in relation to the Activity and submit relevant documents to EPRC.
Reporting
The Grantee agrees to provide the following reports to EPRC representative in accordance with the Reporting Templates (Schedule 2).
	Report type
	Period start date
	Period end date
	Agreed evidence
	Due date

	<e.g. Inception Report>
	<project start date>
	<Project Start Date+ 90 Days>
	<agreed evidence>
	<period end date >

	<e.g. Quarterly progress report>
	<project start date>
	<dd/mm/yyyy>
	<agreed evidence>
	<period end date >

	[e.g. Quarterly progress report]
	<dd/mm/yyyy>
	<dd/mm/yyyy>
	[agreed evidence]
	<period end date>

	[e.g. Half yearly  report]
	<project start date>
	<Project Start Date+ 180 Days>
	[agreed evidence]
	<period end date>

	[e.g. Quarterly progress report]
	<dd/mm/yyyy>
	<dd/mm/yyyy>
	[agreed evidence]
	<period end date>

	[e.g. Quarterly progress report]
	<dd/mm/yyyy>
	<dd/mm/yyyy>
	[agreed evidence]
	<period end date>

	[e.g. Yearly  report]
	<project start date>
	<Project Start Date+ 365 Days>
	[agreed evidence]
	<period end date>

	Repeat quarterly progress report rows to cover funding period
	<dd/mm/yyyy>
	<dd/mm/yyyy>
	[agreed evidence]
	<period end date>

	End of Project (PCR including Independent Audit Report)
	<dd/mm/yyyy>
	<project end date>
	[agreed evidence]
	[project end date]



During the Agreement period, EPRC may require for ad-hoc reports on the project. You must provide these reports in the time-frames notified by EPRC.
Party representatives and address for notices
EPRC (1st Party) representative and address
	Name of representative
	<Secretary of EPRC>

	Position
	<Secretary of EPRC>

	Postal/physical address(es)
	Bangladesh Energy and Power Research Council under the Power Division
Ministry of Power Energy and Mineral Resources
11th  Floor, Bidyut Bhaban, 1 Abdul Gani Road, Ramna, Dhaka-1206

	Business hours telephone
	<EPRC Phone number>

	E-mail
	<EPRC email address>


Grantee’s (2nd Party) representative and address
	Grantee’s representative name
	[insert details]

	Designation
	[insert details]

	Postal/physical address(es)
	[insert details]

	Business hours telephone
	[insert details]

	Mobile
	[insert details]

	E-mail
	[insert details]


The Parties' representatives will be responsible for liaison and the day-to-day management of the Grant, as well as accepting and issuing any written notices in relation to the Grant.

[bookmark: _Toc522006783]
Supplementary Terms
Participant List
In this Agreement, the details of the participants involved in the research project are set out in the following table:
	Participant Name/Business Entity
	Designation/Business Entity Representative (With Designation)
	Address
	Telephone No. and E-Mail 
	Contribution Type

	
	
	
	
	PI

	
	
	
	
	Co-PI

	
	
	
	
	Project Handover Party


[bookmark: _Ref480364417]
Activity budget
[bookmark: _Ref480364621]The Grantee agrees to use the Grant and undertake the Activity consistently with the activity budget in the following table:
	Eligible expenditure item

	Estimated expenditure <yyyy/yy>
1st Year
	Estimated expenditure <yyyy/yy>
2nd Year
	Estimated expenditure <yyyy/yy>
3rd Year
	
Total Expenditure

	<Eg, Employee>
	Quarter 1
	Quarter 2
	Quarter 3
	Quarter 4
	


Insert Rows
	


Insert Rows
	

	
	<amount>
	<amount>
	<amount>
	<amount>
	
	
	

	<Eg, Supplier>
	<amount>
	<amount>
	<amount>
	<amount>
	
	
	

	<Eg, Capital>
	<amount>
	<amount>
	<amount>
	<amount>
	
	
	

	<Eg, Other >
	<amount>
	<amount>
	<amount>
	<amount>
	
	
	

	Total project cash expenditure
	<total cost>
	<total cost>
	<total cost>
	<total cost>
	<total cost>
	<total cost>
	
Total


Figures in the above table are VAT and Tax inclusive.
[bookmark: _Ref480364611]Subject to sufficient appropriation being available, the Grant will be paid up to the Annual Capped Amounts over the financial years specified in the following table.

Annual Capped Amounts
	Financial year
	Annual capped amount (VAT and Tax Inclusive)

	<Insert financial year: yyyy-yy>
	<amount>

	<Insert financial year: yyyy-yy>
	<amount>

	<Insert financial year: yyyy-yy>
	<amount>

	<Insert financial year: yyyy-yy>
	<amount>

	Total
	<total grant amount>


EPRC is not required to make a payment if it would result in the amount paid in a financial year exceeding the Annual Capped Amount for that financial year specified in the table under clause ST2.2.
In accordance with the activity budget under clause ST2.1, the Annual Capped Amounts may not be exceeded unless EPRC specifically approves an increase of that amount under clause ST2.7.
Subject to this clause, the Grantee may reallocate expenditure in respect of categories of expenditure in the activity budget, provided it does not materially change the Activity, any milestone(s) set out in this Agreement, or cause the Grantee to be in breach of any of its obligations under this Agreement.
[bookmark: _Ref480366338]The Grantee must give EPRC:
(a) at any time the Grantee wishes to request a variation to any one or more of the Annual Capped Amounts; or
(b) if otherwise requested by EPRC,
a revised activity budget in a form acceptable to EPRC. The revised activity budget must clearly identify any proposed changes, including of any proposed changes to the Annual Capped Amounts, and explain the reasons for the proposed changes.
[bookmark: _Ref480364641]EPRC may, at its discretion, approve or reject a revised activity budget provided under clause ST2.6 and/or any proposed changes to the Annual Capped Amounts. EPRC’s approval may be granted subject to conditions.
If a revised activity budget and any proposed changes to the Annual Capped Amounts are approved by EPRC, then it will become the activity budget and, if relevant, the Annual Capped Amounts will be adjusted accordingly.
The payment will be made according to Government rules.
Condition Precedents for First Disbursement:
In addition to the Condition Precedents under Section ST2.10, the obligation of EPRC to make first Disbursement to Grantee is subject to the fulfilment of the following preconditions unless otherwise waived by EPRC in writing:
(a) Letter from Grantee containing the following particulars:
(i) No objection to carry out the Activity of the Research Project;
(ii) No objection on entering into an agreement with EPRC;
(iii) No objection on receiving grant from EPRC; 
(iv) Confinement of the Project Activities within the designated area (If Applicable);
(v) Undertaking any other activities as required from time to time in order to implement the Project;

 Conditions Precedent for All Disbursements
Unless otherwise waived by EPRC in writing, the obligation of EPRC to make any Disbursement under this Agreement is subject to the fulfilment of the following preconditions, namely that, 
a. The Availability Period has not expired;
b. Numbers of the Disbursement Requests have not exceeded the maximum number of Disbursements as stated in the Grant details;
c. [bookmark: _Toc142717159][bookmark: _Toc142717733][bookmark: _Toc142893459]Disbursement Milestones/ Deliverables along with the prescribed tasks as per Activity Schedule for respective Disbursement has been achieved;
d. Grantee has submitted report(s) as required as per Reporting for respective Disbursement to the satisfaction of EPRC;
e. [bookmark: _Toc142717168][bookmark: _Toc142717742][bookmark: _Toc142893468]Supporting documents showing the utilization of the previously disbursed Grant as and when applicable e.g. money receipt, copy of Letter of Credit if any, distinctive photographs of the equipment procured and installed under the Project Activities have been delivered;
f. Submission of all the relevant documents of the procurement process under the Public Procurement Act 2006 & Public Procurement Rules 2008 
g. [bookmark: _Toc142286631][bookmark: _Toc142717747][bookmark: _Toc142893473][bookmark: _Toc142286632]No Event of Default has occurred, is continuing or likely to occur;
h. [bookmark: _Toc142717750][bookmark: _Toc142893476]No change in the condition of Grantee has occurred which is likely to materially or adversely affect the operation of the Sub-project; and
i. No litigation or other proceedings has been current, or is likely to be instituted, which if adversely determined would materially affect the operation of the Project.
j. If EPRC carries out any audit on the project activity and disbursed grant then clearance from Audit Committee/ Monitoring & Evaluation Committee is required.  

[bookmark: _Ref480365067]Financial management (FM)
ST3.1	Financial responsibilities: PI will be responsible for FM activities of EPRC funded projects and will be accountable to Member/Secretary of EPRC for all financial matters concerning project implementation. 
The main duties regarding FM will include but not limited to the followings:
· Checking invoices for goods, works, and services and processing for payments
· Maintain Bank books and payroll registers
· Maintain all ledgers and registers
· Maintain vouchers/bills/receipts/contracts/work orders/and or the important financial transaction and procurement documents in systemic order
· Collect bank statement and reconcile bank balance
· Prepare reply to audit observations 
· Prepare quarterly and annual budget expenditure of the projects
· Any other finance related task if required.
Additionally, 
·  PI/Co-PIs will carry out the project resources with due diligence and efficiencies and in accordance with sound practices and standards satisfactory to EPRC.
· The Co-PIs/PIs will send all information on grant received and utilized in prescribed reporting format periodically to EPRC.
· The finance unit of EPRC shall be responsible for the supervision of FM of the resources allocated to projects. 
 Procurement Management
Responsibility: The primary responsibility will lie with the concerned Co-PIs/PIs of EPRC funded projects.
The legal framework: Bangladesh government has made it mandatory for all institutions, organizations and agencies to follow the Public Procurement Act 2006 (PPA-2006) and the Public Procurement Rule 2008 (PPR-2008) for the purchase of all kinds of goods, works and services.
Procurement Plan: 
· All the procurement activities must have to be done according to the Public Procurement Act 2006 (PPA-2006) and the Public Procurement Rule 2008 (PPR-2008).
· Procurement plan has to be made according to the Activity Budget ST2 in this guideline. The PIs will have to submit annual procurement plan to EPRC before the first disbursement of each year. The year will be counted from project starting date. 
· If the PIs/CO-PIs wish to procure any equipments/instruments/softwares to carry out research work in any university/institution, then the head of the department/concerned authority shall have to endorse that any such equipments/instruments/softwares are not available in the university/institution.

Access/monitoring/inspection
[bookmark: _Ref480365037]The Grantee agrees to give EPRC, or any persons authorised in writing by EPRC:
(c) access to premises where the Activity is being performed and/or where Material relating to the Activity is kept within the time period specified in a EPRC notice; and 
(d) Permission to inspect and take copies of any Material relevant to the Activity.

Equipment and assets
Ownership of equipment and assets of the project will belong to EPRC provided that those materials are purchased by EPRC Grant. However, the Grantee Entity can retain it for academic/research purposes and will provide access to another entity with written approval from EPRC.

Jurisdiction
This Agreement is governed by and shall be construed with the laws of the People’s Republic of Bangladesh (“Governing Law”) and the Court of Law of People’s Republic of Bangladesh will have the exclusive jurisdiction in case of any dispute arisen between the parties under this Agreement.

Grantee trustee of trust (if applicable)
In this Agreement, Trust means the trust specified in the Parties to the Agreement section of this Agreement.
The Grantee warrants that:
(e) it is the sole trustee of the Trust; and
(f) it has full and valid power and authority to enter into this Agreement and perform the obligations under it on behalf of the Trust; and
(g) it has entered into this Agreement for the proper administration of the Trust; and
(h) all necessary resolutions, consents, approvals and procedures have been obtained or duly satisfied to enter into this Agreement and perform the obligations under it; and
(i) it has the right to be indemnified out of the assets of the Trust for all liabilities incurred by it under this Agreement.
Fraud
In this Agreement, Fraud means dishonestly obtaining a benefit, or causing a loss, by deception or other means, and includes alleged, attempted, suspected or detected fraud. 
The Grantee must ensure its personnel and subcontractors do not engage in any Fraud in relation to the Activity. 
[bookmark: _Ref480366487]If the Grantee becomes aware of:
(j) any Fraud in relation to the performance of the Activity; or
(k) any other Fraud that has had or may have an effect on the performance of the Activity;
then it must within 5 business days report the matter to EPRC and all appropriate law enforcement and regulatory agencies.
The Grantee must, at its own cost, investigate any Fraud referred to in clause ST9.3 in accordance with the Law of the People’s Republic of Bangladesh (“Governing Law”)
EPRC may, at its discretion, investigate any Fraud in relation to the Activity. The Grantee agrees to co-operate and provide all reasonable assistance at its own cost with any such investigation.
This clause survives the termination or expiry of the Agreement. 
Any kind of fraudulent activity related to this project will be subjected to THE PENAL CODE, 1860 and Code of Criminal Procedure, 1898.

Indemnities
The Grantee indemnifies EPRC, its officers, employees and contractors against any claim, loss or damage arising in connection with the Activity.
The Grantee's obligation to indemnify EPRC will reduce proportionally to the extent any act or omission involving fault on the part of EPRC contributed to the claim, loss or damage.
Compliance with legislation
In this Agreement:
Legislation means a provision of a statute or subordinate legislation of EPRC, or of the State.
The Grantee agrees to comply with all Legislation applicable to its performance of this Agreement.
The Grantee agrees, in carrying out its obligations under this Agreement, to comply with any of EPRC’s policies as notified, referred or made available by EPRC to the Grantee (including by reference to an internet site).
Work health and safety
[bookmark: _Ref480366690]The Grantee agrees to ensure that it complies at all times with all applicable work health and safety legislative and regulatory requirements and any additional work health and safety requirements set out in the Grant Details.
If requested by EPRC, the Grantee agrees to provide copies of its work health and safety management plans and processes and such other details of the arrangements it has in place to meet the requirements referred to in clause ST12.1.
When using EPRC’s grants, the Grantee agrees to comply with all reasonable directions and procedures relating to work health and safety and security in effect at those premises or in regard to those facilities, as notified by EPRC or as might reasonably be inferred from the use to which the premises or facilities are being put.
Corporate Governance
The Grantee warrants that nothing in its constitution conflicts with its obligations under this Agreement.
The Grantee agrees to provide a copy of its constitution to EPRC upon request and inform EPRC whenever there is a change in the Grantee’s constitution, structure or management.
Counterparts
This Agreement may be executed in any number of counterparts. All counterparts, taken together, constitute one instrument. A Party may execute this Agreement by signing any counterpart.
[bookmark: _Toc522006784]
Schedule 1:  EPRC Standard Grant Conditions
[bookmark: _TOC_250019]Undertaking the Activity
The Grantee agrees to undertake the Activity for the purpose of the Grant in accordance with this Agreement.
The Grantee is fully responsible for the Activity and for ensuring the performance of all its obligations under this Agreement in accordance with all relevant laws. The Grantee will not be relieved of that responsibility because of:
(a) the grant or withholding of any approval or the exercise or non‐exercise of any right by EPRC; or
(b) any payment to, or withholding of any payment from, the Grantee under this Agreement.
[bookmark: _TOC_250018]Payment of the Grant
EPRC agrees to pay the Grant to the Grantee in accordance with the Grant Details.
[bookmark: _Ref480363273][bookmark: _Ref477867586]Notwithstanding any other provision of this Agreement, EPRC may by notice withhold payment of any amount of the Grant and/or take any other action specified in the Supplementary Terms if it reasonably believes that:
(c) the Grantee has not complied with this Agreement
(d) the Grantee is unlikely to be able to perform the Activity or manage the Grant in accordance with this Agreement; or
(e) there is a serious concern relating to this Agreement that requires investigation.
A notice under clause 2.2 will contain the reasons any action taken under clause 2.2 and, where relevant, the steps the Grantee can take to address those reasons.
EPRC will only be obliged to pay the withheld amount once the Grantee has addressed the reasons contained in a notice under clause 2.2 to EPRC’s reasonable satisfaction.
[bookmark: _TOC_250017]Acknowledgements
The Grantee agrees not to make any public announcement, including by social media, in connection with the awarding of the Grant without EPRC’s prior written approval.
The Grantee agrees to acknowledge EPRC’s support in all Material, publications and promotional and advertising materials published in connection with this Agreement. EPRC may notify the Grantee of the form of acknowledgement that the Grantee is to use.
[bookmark: _TOC_250016]Notices
Each Party agrees to promptly notify the other Party of anything reasonably likely to adversely affect the undertaking of the Activity, management of the Grant or its performance of any of its other requirements under this Agreement.
A notice given by a Party under this Agreement must be in writing and addressed to the other Party’s representative as set out in the Grant Details or as most recently updated by notice given in accordance with this clause.

Relationship between the Parties
A Party is not by virtue of this Agreement the employee, agent or partner of the other Party and is not authorised to bind or represent the other Party.
[bookmark: _TOC_250015]Subcontracting
The Grantee is responsible for the performance of its obligations under this Agreement, including in relation to any tasks undertaken by subcontractors.
The Grantee agrees to make available to EPRC the details of any of its subcontractors engaged to perform any tasks in relation to this Agreement upon request.
[bookmark: _TOC_250014]Conflict of interest
Other than those which have already been disclosed to EPRC, the Grantee warrants that, to the best of its knowledge, at the date of this Agreement, neither it nor its officers have any actual, perceived or potential conflicts of interest in relation the Activity.
If during the term of the Agreement, any actual, perceived or potential conflict arises or there is any material change to a previously disclosed conflict of interest, the Grantee agrees to:
(f) notify EPRC promptly and make full disclosure of all relevant information relating to the conflict; and
(g) take any steps EPRC reasonably requires to resolve or otherwise deal with that conflict.
Variation, assignment and waiver
This Agreement may be varied in writing only, signed by both Parties.
The Grantee cannot assign its obligations, and agrees not to assign its rights, under this Agreement without EPRC’s prior approval.
The Grantee agrees not to enter into negotiations with any other person for the purposes of entering into an arrangement that will require novation of, or involve any assignment of rights under, this Agreement without first consulting EPRC.
A waiver by a Party of any of its rights under this Agreement is only effective if it is in a signed written notice to the other Party and then only to the extent specified in that notice.
[bookmark: _TOC_250012]Taxes, duties and government charges
The Grantee agrees to pay all taxes, duties and government charges imposed or levied in Bangladesh or overseas in connection with the performance of this Agreement, except as provided by this Agreement.
Applicable VAT, TAX, Duties and government charges related to goods and services purchased by this project participants must be paid by him as per existing government Acts and Rules during the period of purchase.
[bookmark: _Ref477883291]The Parties acknowledge and agree that they each:
(h) [bookmark: _Ref478398508]are registered for VAT and Tax purposes;
(i) have quoted their Bangladeshi Business Number to the other; and
(j) must notify the other of any changes to the matters covered by this clause.
[bookmark: _Ref477883326]The Grantee agrees to submit VAT, Tax and duties invoices to EPRC in respect of any taxable supplies it makes under this Agreement.

If the Grantee is not, or not required to be, registered for VAT and Tax , then:
(k) clauses 9.3(a) and 9.4 do not apply; and
(l) The Grantee agrees to notify EPRC in writing within 7 days of becoming registered for VAT and Tax if during the term of the Agreement it becomes, or is required to become, registered for VAT and Tax.
Spending the Grant 
1. The Grantee agrees to spend the Grant for the purpose of performing the Activity and otherwise in accordance with this Agreement.
[bookmark: _Ref477877990]The Grantee agrees to provide EPRC with an independently audited financial acquittal report verifying that the Grant has been spent in accordance with this Agreement. This independent audited report must be included in the PCR. 
[bookmark: _TOC_250010]The reports under clause 10.2 must be audited by:
(a) a Registered Company Auditor registered under the existing laws of the People’s Republic of Bangladesh (“Governing Law”); or
(b) a certified Practising Accountant; or
(c) a member of the Institute of Chartered Accountants of Bangladesh;
who is well reputed but not a principal member, shareholder, officer or employee of the Grantee or a related body corporate.
Repayment
If any amount of the Grant:
(d) has been spent other than in accordance with this Agreement; or
(e) is additional to the requirements of the Activity
then EPRC may, by written notice:
(f) require the Grantee to repay that amount to EPRC;
(g) require the Grantee to deal with that amount as directed by EPRC; or
(h) Deduct the amount from subsequent payments of the Grant or amounts payable under another agreement between the Grantee and EPRC.
If EPRC issues a notice under this Agreement requiring the Grantee to repay a Grant amount:
(i) the Grantee must do so within the time period specified in the notice;
(j) the Grantee must pay interest on any part of the amount that is outstanding at the end of the time period specified in the notice until the outstanding amount is repaid in full; and
(k) EPRC may recover the amount and any interest under this Agreement as a debt due to EPRC without further proof of the debt being required.
[bookmark: _TOC_250009]Record keeping
[bookmark: _Ref480366749]The Grantee agrees to keep financial accounts and other records that:
(l) detail and document the conduct and management of the Activity;
(m) identify the receipt and expenditure of the Grant and any Other Contributions separately within the Grantee's accounts and records so that at all times the Grant is identifiable;
(n) enable all receipts and payments related to the Activity to be identified and reported.
The Grantee agrees to keep the records after the Completion Date and provide copies of the records to EPRC upon request.
[bookmark: _TOC_250008]Reporting and liaison
[bookmark: _Ref477972885]The Grantee agrees to provide the Reporting Material specified in the Grant Details to EPRC.
In addition to the obligations in clause 13.1, the Grantee agrees to:
(o) liaise with and provide information to EPRC as reasonably required by EPRC; and
(p) comply with EPRC’s reasonable requests, directions, or monitoring requirements,
in relation to the Activity.
If EPRC acting reasonably has concerns regarding the performance of the Activity or the management of the Grant, EPRC may by written notice require the Grantee to provide one or more additional reports, containing the information and by the date(s) specified in the notice.
The Grantee acknowledges that the giving of false or misleading information to EPRC is a serious offence under the THE PENAL CODE, 1860 and Code of Criminal Procedure, 1898
[bookmark: _TOC_250007]Privacy
When dealing with Personal Information in carrying out the Activity, the Grantee agrees:
(q) to comply with the requirements of Contract Act 1872, Information and Communication Technology Act 2006
(r) not to do anything which, if done by EPRC, would be a breach of a Privacy Act of Bangladesh; 
(s) to ensure that any of the Grantee’s subcontractors or personnel who deal with Personal Information for the purposes of this Agreement are aware of the requirements of the   Privacy Act of Bangladesh and the Grantee’s obligations under this clause;
(t) to immediately notify EPRC if the Grantee becomes aware of an actual or possible breach of this clause by the Grantee or any of the Grantee’s subcontractors or personnel.
[bookmark: _TOC_250006]Confidentiality
The Parties agree not to disclose each other’s confidential information without the other Party’s prior written consent unless required or authorised by law or Parliament to disclose.
EPRC may disclose the Grantee’s confidential information where;
(u) EPRC is providing information about the Activity or Grant in accordance with EPRC accountability and reporting requirements;
(v) EPRC is disclosing the information to high officials of concerned or other ministries of Bangladesh Government.

[bookmark: _TOC_250005]Insurance
The Grantee agrees to maintain adequate insurance for as long as any obligations remain in connection with this Agreement and provide proof of insurance to EPRC upon request.
[bookmark: _TOC_250004]Intellectual property
In accordance with the Section 20 of the Bangladesh Energy and Power Research Council Act, 2015-

	(a) 	The outcome of this research project shall be the property of the Council and it shall be patented under the existing law, provided the Grantee be given royalty from the commercial income of the outcome of the research work at a rate determined by the Council through discussion with the Grantee.
	(b) 	The outcome of the research work under sub-section (a) may be given, subject to the procedure or terms and conditions made by the Bangladesh Energy and Power Research Council Act and its rules, to any person or institution in the use of energy and power related research work.
This Agreement does not affect the ownership of Intellectual Property Rights in Existing Material.
[bookmark: _TOC_250003][bookmark: _Ref477880989]Dispute resolution
[bookmark: _Ref477880963]The Parties agree not to initiate legal proceedings in relation to a dispute arising under this Agreement unless they have first tried and failed to resolve the dispute by negotiation.
 The Parties agree to continue to perform their respective obligations under this Agreement when a dispute exists.
[bookmark: _Ref477881020]Failing settlement by negotiation in accordance with clause 18.1, the Parties may agree to refer the dispute to an independent third person with power to intervene and direct some form of resolution, in which case the Parties will be bound by that resolution. If the Parties do not agree to refer the dispute to an independent third person, either Party may initiate legal proceedings.
Each Party will bear their own costs in complying with this clause 18, and the Parties will share equally the cost of any independent third person engaged under clause 18.3.
The procedure for dispute resolution under this clause does not apply to any action relating to termination, cancellation or urgent interlocutory relief.
[bookmark: _TOC_250002][bookmark: _Ref477956634]Reduction, Suspension and Termination
[bookmark: _Ref477884566]Reduction in scope of agreement for fault
[bookmark: _Ref477884272]19.1.1	If the Grantee does not comply with an obligation under this Agreement and EPRC believes that the non‐compliance is incapable of remedy, or if the Grantee has failed to comply with a notice to remedy, EPRC may by written notice reduce the scope of the Agreement.
19.1.2	The Grantee agrees, on receipt of the notice of reduction, to:
(w) stop or reduce the performance of the Grantee’s obligations as specified in the notice;
(x) take all available steps to minimise loss resulting from the reduction;
(y) continue performing any part of the Activity or the Agreement not affected by the notice if requested to do so by EPRC;
(z) report on, and return any part of the Grant to EPRC, or otherwise deal with the Grant, as directed by EPRC.
19.1.3	In the event of reduction under clause 19.1.1, the amount of the Grant will be reduced in proportion to the reduction in the scope of the Agreement.
[bookmark: _Ref477884612]Suspension
19.2.1	If:
(aa) the Grantee does not comply with an obligation under this Agreement and EPRC believes that the non‐compliance is capable of remedy
(ab) EPRC reasonably believes that the Grantee is unlikely to be able to perform the Activity or manage the Grant in accordance with this Agreement; or
(ac) EPRC reasonably believes that there is a serious concern relating to this Agreement that requires investigation;
EPRC may by written notice:
(ad) immediately suspend the Grantee from further performance of the Agreement (including expenditure of the Grant); and/or
(ae) require that the non‐compliance be remedied, or the investigation be completed, within the time specified in the notice.
19.2.2	If the Grantee:
2. remedies the non‐compliance or inability specified in the notice to EPRC’s reasonable satisfaction, or EPRC reasonably concludes that the concern is unsubstantiated, EPRC may direct the Grantee to recommence performing the Activity; or
(ag) fails to remedy the non‐compliance or inability within the time specified, or EPRC reasonably concludes that the concern is likely to be substantiated, EPRC may reduce the scope of the Agreement in accordance with clause 19.1 or terminate the Agreement immediately by giving a second notice in accordance with clause 19.3.
[bookmark: _Ref477884587]Termination for fault
19.3.1	EPRC may terminate this Agreement by notice where the Grantee has:
(ah) failed to comply with an obligation under this Agreement and EPRC believes that the non‐compliance is incapable of remedy or where clause 19.2.2(b) applies
(ai) provided false or misleading statements in relation to the Grant; or
(aj) become bankrupt or insolvent, entered into a scheme of arrangement with creditors, or come under any form of external administration.
19.3.2	The Grantee agrees, on receipt of the notice of termination, to:
2. stop the performance of the Grantee’s obligations;
(al) take all available steps to minimise loss resulting from the termination; and
(am) report on, and return any part of the Grant to EPRC, or otherwise deal with the Grant, as directed by EPRC.
[bookmark: _TOC_250001][bookmark: _Ref480366765]Cancellation or reduction for convenience
[bookmark: _Ref477884711]EPRC may cancel or reduce the scope of this Agreement by notice, due to:
(an) a change in government policy; or
(ao) a Change in the Control of the Grantee which EPRC reasonably believes will negatively affect the Grantee’s ability to comply with this Agreement.
On receipt of a notice of reduction or cancellation under this clause, the Grantee agrees to:
(ap) stop or reduce the performance of the Grantee's obligations as specified in the notice; and
(aq) take all available steps to minimise loss resulting from that reduction or cancellation; and
(ar) continue performing any part of the Activity or the Agreement not affected by the notice if requested to do so by EPRC;
(as) report on, and return any part of the Grant to EPRC, or otherwise deal with the Grant, as directed by EPRC.
In the event of reduction or cancellation under this clause, EPRC will be liable only to:
(at) pay any part of the Grant due and owing to the Grantee under this Agreement at the date of the notice; and
(au) reimburse any reasonable and substantiated expenses the Grantee unavoidably incurs that relate directly and entirely to the reduction in scope or cancellation of the Agreement.
In the event of reduction, the amount of the Grant will be reduced in proportion to the reduction in the scope of the Agreement.
EPRC’s liability to pay any amount under this clause is:
(av) subject to the Grantee's compliance with this Agreement; and
(aw) limited to an amount that when added to all other amounts already paid under the Agreement will not exceed the total amount of the Grant.
The Grantee will not be entitled to compensation for loss of prospective profits or benefits that would have been conferred on the Grantee but for the cancellation or reduction in scope of the Agreement under clause 20.1.
EPRC will act reasonably in exercising its rights under this clause.
[bookmark: _TOC_250000]Survival
The following clauses survive termination, cancellation or expiry of this Agreement:
· clause 10 (Spending the Grant);
· clause 11(Repayment);
· clause 12(Recordkeeping);
· clause 13 (Reporting);
· clause 14(Privacy);
· clause 15(Confidentiality);
· clause 16(Insurance)
· clause17(Intellectual property);
· Clause 19 (Reduction, Suspension and Termination);
· clause 21(Survival);
· clause 22(Definitions); and
· any other clause which expressly or by implication from its nature is meant to survive.
Definitions
In this Agreement, unless the contrary appears:
· Activity means the activities described in the Grant Details.
· Availability period means, unless otherwise agreed by the parties in writing, the period that shall be available from the date of this Agreement to the Project End date
· Agreement means the Grant Details, Supplementary Terms (if any), EPRC Standard Grant Conditions and any other document referenced or incorporated in the Grant Details.
· Bangladeshi Privacy Principle has the same meaning as in the Privacy Act of Bangladesh.
· Change in the Control means any change in any person(s) who directly exercise effective control over the Grantee.
· EPRC means Bangladesh Energy and Power Research Council as represented by EPRC entity specified in the Agreement and includes, where relevant, its officers, employees, contractors and agents.
· EPRC Standard Grant Conditions means this document.
· EPRC Purposes includes the following:
(a) EPRC verifying and assessing funding proposals, including a grant application;
(b) EPRC administering, monitoring, reporting on, auditing, publicising and evaluating a grant program or exercising its rights under this Agreement;
(c) EPRC preparing, managing, reporting on, auditing and evaluating agreements, including this Agreement;
(d) EPRC developing and publishing policies, programs, guidelines and reports, including EPRC annual reports;
but in all cases:
(e) excludes the commercialisation (being for‐profit use) of the Material by EPRC.
· Completion Date means the date or event specified in the Grant Details.
· Grant means the money, or any part of it, payable by EPRC to the Grantee for the Activity as specified in the Grant Details and includes any interest earned on that money.
· Grantee means the legal entity other than EPRC specified in the Agreement and includes, where relevant, its officers, employees, contractors and agents.
· Grant Details means the document titled Grant Details that forms part of this Agreement.
· Intellectual Property Rights means all copyright, patents, registered and unregistered trademarks (including service marks), registered designs, and other rights resulting from intellectual activity (other than moral rights under the Copyright Act, 2000.
· Material includes documents, equipment, software (including source code and object code versions), goods, information and data stored by any means including all copies and extracts of them.
· Party means the Grantee or EPRC.
· Personal Information has the same meaning as in the Privacy Act of Bangladesh.
· Records includes documents, information and data stored by any means and all copies and extracts of the same.
· Reporting Material means all materials which the Grantee is required to provide to EPRC for reporting purposes. 

[bookmark: _Toc390248731]Signatures
Executed as an agreement:
EPRC (1st Party)
Signed for and on behalf of EPRC
	Name
(print)
	

	Designation
(print)
	

	Signature and date
	


[bookmark: _Toc390248733]
Grantee (2nd Party)
	Name
	

	Designation
(print)
	

	Name of Authorised Representative Institution/Entity
(print)
	

	Signature and date
	
















[bookmark: _Toc522006785]Schedule 2:	Reporting Templates for EPRC funded Applied Research Projects
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Annex -01
Desk Monitoring Format for EPRC Funded Projects
For the Quarter:   From ………………………..… to ……………………………

1. Project Title: ……………………………………………………
2. Duration: From…..……………………………..…… to ………………
3. Name of the Principal Investigator/Co-Principal Investigator (as applicable):
A. Technical
	Major Activity 
(e.g. Baseline survey, Lab/ field experimentation, etc.)
	Activity status (No./date)
	% Completion 
	Cumulative % of completion: current year
	Cumulative % of completion from start

	
	Planned 
	Actual 
	Q1
	Q2
	Q3
	Q4
	
	

	a. 
	
	
	
	
	
	
	
	

	b. 
	
	
	
	
	
	
	
	

	c. 
	
	
	
	
	
	
	
	



B. Financial
	Year
	Fund Released (Tk.)
	Expenditure (Tk.)
	Cumulative % of completion: current year
	Remarks (Difference between release and expenditure or any other)

	
	1st installment
	2nd installment
	3rd installment
	4th installment
	Q1
	Q2
	Q3
	Q4
	
	

	Year 1
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	



C. Procurement 
	Major Activity
	Activity status
	% Completion 
	Cumulative % of completion: current year
	Cumulative % of completion from start 

	
	Planned (No./date)
	Actual (No./date)
	Q1
	Q2
	Q3
	Q4
	
	

	a. Goods 
	
	
	
	
	
	
	
	

	· Item 1
	
	
	
	
	
	
	
	

	· Item 2
	
	
	
	
	
	
	
	

	· Item 3
	
	
	
	
	
	
	
	

	b. Works  
	
	
	
	
	
	
	
	

	· Item 1
	
	
	
	
	
	
	
	

	· Item 2
	
	
	
	
	
	
	
	

	c. Services 
	
	
	
	
	
	
	
	

	· Item 1
	
	
	
	
	
	
	
	

	· Item 2
	
	
	
	
	
	
	
	



D. Reporting
	Report type 
	Planned/ schedule (month/year)
	Actual (month/year)
	Remarks 

	a. Inception report 
	
	
	

	b. Quarterly Report
	
	
	

	c. Six-monthly report
	
	
	

	d. Annual report 
	
	
	

	e. Field Monitoring Report 
	
	
	

	f. Project Completion Report
	
	
	




Desk Monitoring Members:  
	Name with position
	Organization
	Signature with date

	1.
	
	

	2.
	
	

	3.
	
	


























































Annex-02

Field Monitoring Format for EPRC Funded Projects

Duration of Field Visit: From ………………………………...… to ……………………....……
Coverage of Monitoring Report: From ..……………………….. to ………………..…………
1. Project Title: …………………………………………………………………
2. Institute Name: ………………………………………………………………..……………
3. Principal Investigator/Co-Principal Investigator (as applicable): ……………...
4. Duration: Start …………………………… Completion …………….……………………
5. Location(s) of the Program: ………………………………………...…………….………... 
6. Name of Person(s) with address interviewed/ met/ discussed:
	a.
	b.
	c.
	d.
	e.
7. Technical Information:
· Methodology and its Appropriateness: 
· Adherence to Original Plan: 
· Reason for Deviation (if any):

i) Lab/Field Experimentation:
	Objectives
	Activities in relation to objectives
	Status
(Use appropriate unit)
	Deviation 
(if any)
	Performance (Good/average/ below/average/poor

	
	
	Planned
	Actual
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



7. Observation by the Monitoring Team:
	Name of visitor(s)
	Designation
	Date(s) of visit
	Total visit till date (No.)
	Remarks (Activities performed/ modification suggested)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



8. Training:
	Training Title 
	Training duration
(From – to − )
	No. of participants and batch
	No. trained
	Remarks

	
	
	Target
	Achievement
	Male
	Female
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



9. Knowledge management (e.g Journal article, Manual, Booklet, Media coverage, dissemination activity etc.)
	Sl. No
	Type of Documentation/Publicity
	Number
	Achievements/Status 
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



10. Financial
	
	Amount  (Tk.)
	Remarks

	a. Total Budget:
	
	

	b. Funds Received till to date:
	
	

	c. Delay (if any) in receipt of funds:
	
	

	d. Expenditure till to date:
	
	

		i) Incurred
	
	

		ii) Committed
	
	

		iii) Anticipated/Actual Balance/Deficit
	
	



11. Procurement 
	Major Activity *
	Activity status
(No./ date)
	 % of completion in the current year
	Cumulative % of completion from start

	
	Planned 
	Actual
	
	

	a. Goods 
	
	
	
	

	(i)
	
	
	
	

	(ii)
	
	
	
	

	(iii)
	
	
	
	

	b. Works  
	
	
	
	

	(i)
	
	
	
	

	(ii)
	
	
	
	

	c. Services 
	
	
	
	

	(i)
	
	
	
	

	(ii)
	
	
	
	




12. Reporting
	Report type 
	Planned/ schedule
	Actual submission date
	Remarks

	a. Inception report 
	
	
	

	b. Quarterly Report
	
	
	

	c. Six monthly report (last 01 year)
	
	
	

	d Annual report 
	
	
	

	e. Monitoring Report(s) (Last  01 year)
	
	
	

	f. Project Completion Report 
	
	
	






13. Problems/Constraints/ Limitation:	
	Description 

	Implementers opinion 
	Suggested solution by the Monitoring Team

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



14. Any other comments & suggestions by the visiting team:
a. 
b.
c.
d.
e.

15. Overall Assessment 
a. Continue the Project as Planned
	b. Modify (specify areas of modification) the Project
	c. Terminate the Project

Field Monitoring Members:  
	Name with position
	Organization
	Signature with date

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	




























Annex-03

Inception Report

Cover Page: 
Table of Contents:
Executive Summary:
1. Project title:
2. Principal Investigator/Co-principal investigator:
3. Purpose/Objective of the Project:
4. Duration: From__________ to ___________
5. Total approved cost: Taka_____________________
6. Approach and methodology:
7. Outputs/ outcome:
8. Key monitoring and evaluation indicators*
	Major Activities 
	
	Time Period (months)
	Remarks 

	
	6
	12
	18
	24
	30
	36
	42
	48
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


* Indicators to be measurable and result oriented. Baseline information to be one of the evaluation indicators

9. Workplan   :
	Sl. No
	Major activities

	Year-1**
	Y-2
	Y-3
	Remarks 

	
	
	Month
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Note: ** By month and by year, for the entire project period. Start from the Letter of Agreement (LoA) signing month. Use arrow to express the timeframe

10. Budget (for the project cycle as per approved PP by year):

Summary of Budget (in Taka):  
	Line Item *
	Year-1
	Year-2
	Year-3
	Year-4
	Sub-Total
	% of grand total

	A. Remuneration
	
	
	
	
	
	

	B. Operating Expenses 
	
	
	
	
	
	

	C. Maintenance 
	
	
	
	
	
	

	D. Field Research / Lab expenses and supplies 
	
	
	
	
	
	

	E. Publications and printing 
	
	
	
	
	
	

	F. Training/Workshop/Seminar etc. 
	
	
	
	
	
	

	G. Capital Expenses
	
	
	
	
	
	

	H. Contingencies
	
	
	
	
	
	

	Grand Total
	
	
	
	
	
	




11. Procurement Plan (for the project cycle by year):  
Annex-04 
Quarterly Report

For the quarter of …………….…to …………………….. 20…..


Cover Page 
Table of Contents
Executive Summary

1. Project title:
2. Principal Investigator/Co-principal investigator:
3. Full address with phone and e-mail:
4. Duration of the project: From_______________ to _______________
5. Total approved Budget (Taka): _____________________
6. Methodology followed:
7. Analysis of the information /data:
8. Major outputs and recommendations/remarks 
	Sl. No
	Major technical activities of the quarter
	Outputs
	Recommendation/ remarks  

	
	
	
	

	
	
	
	

	
	
	
	



9. Financial Progress in the current quarter 
	Sl. No
	Major Head 
	Fund released in this financial year (Tk.)
	Expenditure in this quarter (Tk.) 
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



10. Progress of Procurement in the current quarter
	Sl. No
	Item(s) of Procurement 
	Achievements
	% of achievements
	Remarks 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



11. Work plan for the next quarter
	Sl. No
	Major activities

	Months of the quarter  
	Remarks

	
	
	……..
	…….
	……..
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



12. Problems/ Constraints  


Signature of the Principal Investigator
Date ………………………….





Annex-05
Half Yearly Report

For the Duration: From …………….…to ……………………. 20…….

Cover Page 
Table of Contents
Executive Summary

1. Project title:
2. Principal Investigator/Co-principal investigator:
3. Full address with phone and e-mail:
4. Duration of the project: From_______________ to _______________
5. Total approved Budget (Taka): _____________________
6. Methodology followed:
7. Compliance to the recommendation/ review/ workshop decisions (if applicable): 
8. Analysis of the information /data (supported by tables, result & discussions, research achievements, highlights and photos):

9. Major outputs and recommendations/remarks 
	Sl. No
	Major technical activities in the last 6 months
	Outputs (Key monitoring and evaluation indicators*)
	Remarks  


	
	
	Target
	Actual
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* Indicators to be measurable and result oriented for the entire duration at the time interval mentioned.

10. Progress of Procurement in the last six months 
	Sl. No
	Items of Procurement 
	Achievements
	% of achievements
	Remarks 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



11. Financial Progress in the last six months 
	Sl. No
	Major Head 
	Fund released in this financial year (Tk.)
	Expenditure in the last 6 months (Tk.) 
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	






12. HRD/ Training 
	Title (Higher degree/ training) 
	Status 
	No. of participants 
	Identity of incumbent / resource persons 
	Remarks

	
	Target 
	Actual 
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



13. Reporting 
	Report type 
	Date of submission as per Plan/ schedule
	Actual date of  submission
	Remarks

	a. Inception report 
	
	
	

	b. Statement of expenditure. (SoE)*
	
	
	

	c. Quarterly report(s)*
	
	
	

	d. Six monthly report
	
	
	

	e. Procurement plan
	
	
	

	f. Annual research program format
	
	
	

	g. Field Monitoring Report(s)**
	
	
	


* Provide all the dates by month and quarter since start to date.
** Conducted at the local level by implementing agencies. To be submitted by quarter.

14. Work plan for the next six months 
	Sl. No
	Major activities
	
	
	
	
	
	
	Remarks

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



15. Problems/ Constraints  


Signature of the Principal Investigator
Date ………………………….


















Annex-06

	Annual Report

For the Year: From ………… ……….	to ………………… ………….


Cover Page 
Table of Contents
Executive Summary (Maximum 1 Page)

1. Project title:
2. Principal Investigator/Co-principal investigator:
3. Full address with phone and e-mail:
4. Duration of the project: From_______________ to _______________
5. Total approved Budget (Taka): _____________________
Total fund released (Tk): __________________________
Total fund Spent (Tk): ____________________________
Unspent fund (Tk.): ______________________________ 
6. Methodology followed:
7. Analysis of the information /data (supported by tables, result & discussion, research achievements, highlights and photos):
8. Major outputs and recommendations/remarks 
	Sl. No
	Major technical activities performed 
	Achievements so far 
	Remarks  

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



9. Progress of Procurement 
	Sl. No
	Plan of Procurement 
	Achievements
	% of achievements
	Remarks 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



10. Financial Progress 
	Sl. No
	Major Head 
	Fund released (Tk.)
	Expenditure (Tk.) 
	Balance (Tk)
	Remarks

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



11. HRD/ Training 
	Title (Higher degree/ training) 
	Status 
	No. of participants 
	Identity of incumbent / resource persons 
	Remarks

	
	Target 
	Actual 
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	








12. Reporting 
	Report type 
	Date of submission as per Plan/ schedule
	Actual date of submission
	Remarks

	a. Inception report 
	
	
	

	b. Statement of expdts.(SoE)*
	
	
	

	c. Quarterly report(s)*
	
	
	

	d. Six monthly report
	
	
	

	e. Procurement plan
	
	
	

	f. Annual research program format
	
	
	

	g. Field Monitoring Report(s)**
	
	
	


* Provide all the dates by month and quarter since start to date.
** Conducted at the local level by implementing agencies. To be submitted by quarter.

13. Work plan for the next year 
	Sl. No
	Major activities
	
	
	
	
	
	
	Remarks	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



14. Problems/ Constraints  

Signature of the Principal Investigator
Date ………………………….

























Annex-07
Project Completion Report (PCR)
(Submission: Draft report- two copies, 30 days before project end. Final report -5 hard and one soft copy, within 60 days of project end)

A. Project Description

1. Title of the project: ………….
2. Name of the Research entity: …….
3. Name and full address with phone, cell and E-mail of PIs/Co-PIs:
4. Project Budget:
4.1. Total (In TK.) as per original (approved):
4.2. Total (In TK.) as per latest revised:
5. Duration of the project:
	
	Date of commence: dd/mm/yyyy
	Date of Completion: dd/mm/yyyy

	Original Project as approved
	
	

	Latest Revised
	
	



6. Justification of undertaking the project: 
7. Objective of the project:
8. Methodology followed in conducting research/investigation: 
9. Results and Discussion: 
10. Research Highlight (Bullet point – max 10 Nos.):
11. Major Attainment (in relation to set objectives):
	Sl. No
	Major technical activities performed in respect of the set objectives
	Output(i.e. product obtained, visible, measurable)
	Outcome(short term effect of the research)
	Impact(long term effect of the research)
	Remarks (reason, if anything otherwise plus any other)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



B. Implementation Position

01. Information on project management team:
	Names of project staff
	Position in the Organization
	Position in the subproject
	Full/ part time
	Dates of joining in the subproject
	Dates of leaving the subproject
	Reasons for cost over-run/ re-appropriation / under utilization

	Principal Investigator(PI)
	
	
	
	
	
	

	Co-PIs
	
	
	
	
	
	

	Others
	
	
	
	
	
	











02. Procurement:
	Package number
	Description of procurements 
	Price (In Lac TK.)
	Completion dates
	Description of issues/ challenges (delays/cost over-run/management etc.)

	
	
	As per the original approved
	Actual contract
	As per the original approved
	Actual completion
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



03. Equipment & facilities:
03.1. List of the procurement actual procure by subproject
	Description of equipments
	As per the original approved subproject
	As per the latest revised subproject
	Remarks

	(a) Office  equipments


	
	
	

	(b) Lab & Field equipments:


	
	
	

	(c) Other capital Items


	
	
	



03.2. Establishment/ Renovation facilities:
	Description of facilities
	Newly established
	Upgraded/refurbished
	Remarks

	
	As per the original approved project
	Actual
	As per the original approved project
	Actual
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



03.3 Training/study tour/ seminar/workshop/conference organized:
	Description
	As per the original approved project
	Actual
	Remarks

	
	Number, participant
	Duration
(Days/weeks/ months)
	Number, participant
	Duration
(Days/weeks/ months)
	

	(a) Training 
	
	
	

	(b) Workshop
	
	
	















C. Financial and Physical progress 

	Items of expenditure/Activities
	Total approved budget
	Fund received
	Actual expenditure
	Balance/ Unspent
	Physical progress (%)
	Reasons for deviation

	A. Remuneration
	
	
	
	
	
	

	B. Field Research / Lab expenses and supplies 
	
	
	
	
	
	

	C. Operating Expenses 
	
	
	
	
	
	

	D. Maintenance 
	
	
	
	
	
	

	E. Training/Workshop/Seminar etc.
	
	
	
	
	
	

	F. Publications and printing
	
	
	
	
	
	

	G. Miscellaneous
	
	
	
	
	
	

	H. Capital Expenses
	
	
	
	
	
	



D. Achievement of project objectives: (Tangible form)
01. Achievement of project objectives
	Specific objectives of the project
	Status (% achieved)
	Description of achievements attained
	Reason of shortfalls, if any

	
	
	
	

	
	
	
	

	
	
	
	




02. Milestone achievement
	SL #
	Milestones as per the original approved project
	Status (% achieved)
	Underachievement reasons, if any

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




E. Materials Development/Publication made under the project:   
	Publication
	Number of publication
	Remarks (e.g. paper title, name of journal, conference name, etc.)

	
	Under preparation
	Completed and published
	

	Journal publication
	
	
	

	Technical / Developed Technology bulletin 
	
	
	

	Process development
	
	
	

	Information development
	
	
	

	Books/Monographs/Manual published
	
	
	

	Booklet/leaflet/flyer etc. published
	
	
	

	Other publication, please specify
	
	
	


                








F. Impacts of the project:
01. Generation of technology 
                                                                                                                                                    



02. Generation of new knowledge that help in developing more technology in future          



03. Technology transferred that help enhanced energy and power sector of Bangladesh 

  


G. Project Monitoring 
	Name of the officials
	Agencies of officials
	Date of monitoring visit
	Remarks

	
	
	
	

	
	
	
	

	
	
	
	



H. Project Auditing (Cover all types of audit performed)
	Types of Audit (Independent)
	Major observations/ issues/ objections raised, if any
	Status at the project end
	Remarks

	
	
	
	

	
	
	
	

	
	
	
	



I. Lession Learn 

J. Suggestion for future, if any:  

Please attach pictures of the Project: Instruments purchased and used; refurbished labs; research results; training, workshops, visits; facilities developed; etc. etc.








Signature of the Principal Investigator (as applicable)
Date ………………………….				
Seal

Counter signature of the Head of the agency/authorized representative
Date …………………………..
Seal




Annex-08


Monitoring 


 Monitoring 

	Name of the officials
	Agencies of officials
	Date of monitoring visit
	Findings
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Annex-09

Statement of Expenditure (SoE)

Dated: .....…. ..............							Project ID:

The Chairperson
Bangladesh Energy and Power Research Council (EPRC), Dhaka

Subject: Monthly Statement of Expenditure (SOE) of (Name of Project) for the month of………..........…..20....... under the funding of EPRC.

Dear Sir,
Please find below the SOE for the month of .................. 20....... The total expenditure during the month is Tk. ....................... (in words ......................................). I have attached copies of the relevant documents for your consideration. I confirmed that percentage of component expenditures maintained within ceiling as per budgetary instructions.  
(Figure in Tk.)
	Head of Expenditure as per Financing Agreement
	Total cost of the Project
	Approved budget for current year
	Advance/Fund
 received to till date
	Spent during the reporting month
	Cumulative spent up to reporting month of the year
	Cumulative spent up to reporting month from inception
	Unspent balance

	A. Remuneration
	
	
	
	
	
	
	

	B. Field Research / Lab expenses and supplies
	
	
	
	
	
	
	

	C. Operating Expenses
	
	
	
	
	
	
	

	D.  Maintenance 
	
	
	
	
	
	
	

	E. Training/ Workshop/ Seminar etc.
	
	
	
	
	
	
	

	F. Publications and printing
	
	
	
	
	
	
	

	G. Miscellaneous 
	
	
	
	
	
	
	

	H. Capital Expenses 
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	



Note:	1. Unspent balance should be supported by a copy of the bank statement & bank reconciliation statement.
2. Supporting documents for this SOE are retained at Project office.
	
	
	
	
	
	
	
	
	
	
	
	

	Prepared by:
	
	
	
	Countersigned by:
	Endorsed by:
	

	Signature:
	
	
	
	Signature:
	
	
	Signature
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Name:
	
	
	
	PI/Co-PI (Name):
	
	(Head of Institution)

	Date:
	
	
	
	Date:
	
	
	Date:
	
	

	
	
	
	
	Seal:
	
	
	
	Seal:
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