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Government of the People's Republic of Bangladesh
Ministry of Youth and Sports

(Youth-O1 Section)
Bangladesh Secretariat, Dhaka

www.moysports.gov.bd

Request for Expression of Interest (EOf) for Selection of an event management CompanylFirm
(National) for Planning, Facilitation and Bxecution of "Youth Volunteer Award 2026'

mme for Ministrv of Youth and
I Ministry/Division Ministry of Youth and Sports.

2 Agency Youth Welfare Fund, Ministry of Youth and Sporls.

J Procuring Entity Name Ioint Secretary (Youth Wing), Ministry of Youth and Sports.

4 Procuring Entity Code N/A
5 Procuring Entity District Dhaka.

6 Expression of Interest for
Selection of

An event management Company/Firm (National) for Planning, Facilitation,
and Execution of ttYouth Volunteer Award, 2026" Programme.

7 [EoI) Ref. No. 34.00.0000.05 1.94.000 1 .26-1 38

8 Date 12.03.2026

KEY INFORMATION
9 Procurement Sub Method Qualitv and Cost Based Selection (QCBS)

FUNDING INFORMATION

l0 Budget and Source of
Funds

GOB

1l
Development Partners (if
applicable)

N/A

PARTICU LAR INFORMATION

t2
Project/program code
(if applicable)

N/A

I3
Project/Program name
(if applicable)

Planning, Facilitation, and Execution of "Youth Volunteer Award, 2026"
Prograrnme.

t4 EoI Closing Date and Time Expression of Interest (Eol) shall be submitted on or before ll::15 A.M (BST)
02,04.2026 in a sealed envelope delivered to the Joint Secretary (Youth Wing) of
the Ministry of Youth and Sporls and be clearly marked 'Expression of Interest fbr
Selection of an event management Company/ Firm (National) for Planning,
Facilitation, and Execution of "Youth Volunteer Award, 2026" programme for the
Ministry of Youth and Sports, Bangladesh.

Information for Application
15 Brief Description of the

Assignment
Volunteerisr.r.r has always been a passion fbr the peace-loving people of
Bangladesh, especially among the youth regardless of any recognition. Youth
volunteerism is always seen during the crisis situations in Bangladesh. We have

seen outstanding volunteerism and youth contribution to the econornic
developrnent, entrepreneurship, science, spons, arts and culture is also vivid.
Against this backdrop, the Ministry of Youth and Sports is intending to recognize
the contribution of the youth in nation buildings activities by awarding the "Youth
Volunteer Award, 2026" .

The following event management service could be considered as the pritnary scope
olwork:

1. Planning, Facilitation, and Execr.rtion of "Youth Volunteer Aivard, 2026"
Programme



Please note that the scope of the proposed service will be described more
elaborately in the Terms of Reference (ToR) and will be finalized prior to the evenl
execution phase by the implementation and concerned authority.

t6 Experience, Resource &
Delivery Capacity Required

lrnis is a national progralnme with utmost imporlance of the Ministry of youth

land Sports. Covenrment of the People's Republic of Bangladesh. Therefbre.

linterested companies/firms must have to prove that they have a solid technical and

lrnanagerial background, operational s(rength. relevant experience and experlise to
undertake and cany forward this deed without any hindrance. Applicants rnust
have adequate technical ability, irnplernentation capability, and resources. As such
following are defined as minimunr eligible criteria:

Valid Trade License (up-to-date), TIN and VAT Registration Cerlificate;
Updated Income Tax Clearance Certificate;
Constitutional documents of the Conrpany/Finn;
Valid RJSC Incorporation Cerrificate (applicable for joint stock Company &
Fim);
Audited financial reports of the Company/Firm of Last three (03) years;
Adequate resources and facilities to plan and execute the "youth volunteer
Award, 2026" event; 

I

7 . Prior Experience of executing at least 03 (three) events with national/l
international rredia coverage and report within last 05 (five) years; 

IB. Prior experience of organizing similar kind of Events where minirnum nurnber.i
of participants were over 1000; 

I9. Fims, closely connected with Youth Network event experience will getl
preference. In order to prove the expertise, the firm must provide a list of-l
experts and technical manpower including their Name, Designation, Mobilel
No., Ernail Address, Relevant Experience, Role, Academic Background andl
Expcrtise: 

I

10. The minimum amount of liquid asset olthe firm shall be TK fifty t50) racl
(cenificate or proof of available liquid asset or fund availability must bel
issued three rnonths frorn the date of Tender Submission bv the concernedl
aurhoriry ). 

I

I

vlinistry of Youth and sporls now invites companies/Firms to express theirl
nterest in providing the services. Interested companies/Finns are invited tol
rrovide infonnation and relevant documents indicating that they are qualified tol
)xecute the deed prominently. A shorl list of companies/Firms will be preparedl
rpon evaluation ol Eols of the eligible applications and Request for proposall
RFP) will be issued in their favor. A company/Fim will be selecred using thel
)uality and cost Based Selection (QCBS) method. Interested applicants mayl
rbtain further information by contacting the address below: 

I)hone: * 88 02-223355504, Ernail: youth.wine(@moysports.gov.bd 
I

1.

2.
3.
4.

5.
6.

t7 Submission of EoI lDocuments must be subrnitted in the following order;

| 
1 . Application for Expression of Interest (Eol);

l.2. Up-to-date and valid rrade License, TIN and vAT Registration cerlificate;
13. Updated Incorne Ta.r Clearance Cerlificate:
4. Constitutional documents of the Cornpany/firm;
5. Company Brochure/Profile covering company expertise, strength and

experience of executing national/international events;
Original copies of liquid asset information issued by conceming authority;
Copy of valid RJSC lncorporation Cenificate (applicable for joint stock
Company & Firrn);
Audited financial repofis of the Company/Firm of last three (03) years;
Cash Flow statement of last three (03) Years;

6.
7.

B.

9.

2



10. Prior Experience of executing at least 03 (three) events with nationali
intemational rnedia coverage and reporl within last 05 (five) ;,ears;

LL. Completion cerlificate of minimurn three (03) National/lnternational event
lranagement:

'L2. List of fulltirre ernploy along with updated resume including their narne
Designation, Mobile no, E-mail, Joining date, experience. role, academic
background rvith certificate and expefiise.

18 Association with
Consultins Firms

NOT APPLICABLE

l9 Others Details Expression of Interest (EOI) shall be submitted in sealed envelope clearly bearing
the name and address of the applicant, EOI number and be addressed to the
authority issuing the EOI in 02 (two) hard copies- one marked as "Original" and
the other as "Copy" and one soft copy in CD/Pen drive within the date and time
stipulated above at the office of the Official inviting the EOI.

20 Phasing ofservices NOT APPLICABLE
PROCURING ENTTTY DETA LS

zt
Narne of Official Inviting
EoI

DR. SHATKH MOHAMMAD JOBAYED HOSSAIN

22
Designation of Official
Inviting Tender

Joint Secretary (Youth Wing), Ministry of Youth and Sports

/.) Address of Official Inviting
Eol

Government of The People's Republic of Bangladesh
Ministry of Youth and Sports, Bangladesh Secretariat, Dhaka.

24 Contact details of Official
Inviting EoI

Phone: + 88 02-
223355504

Email:
youth.wing@moysports.eov.bd

25 Special Guideline The procuring entity reserves the right to accept or reiect all EoIs

N

-4hsd&.

11 
(\tloi to2.6

Dr. Shaikh MoHamYad Jobayed Hossain
Joint Secretary (Youth Wing)
Ministry of Youth and Sports

J



Governmer-rt of the People's Republic of Bangladesh
Ministry of Youth and SPorls

(Section-0 I )
Banglades[-r Secretariat, Dhaka

www.moysports.gov.bd

Terms of Reference (ToR)

01. Ilackground ofthe Event:

Volunteerism has lorrg been an intrinsic part of Bangladesh's socia[ and cultural ethos, lvith generatior.rs

of yoLrth stepping forward in times of crisis, commr-urity need, and national development-oflen withourt
expectation of reward or recognition. From disaster relief during lloods and cyclones 10 grassroots
initiatives in education, healthcare, and environrnental sustainability, young volunteers have played a

pivotal role in shaping a resilient and compassionate society.

To institutiotralize and celebrate this spirit of selfless service, the Youth Wellare Funtl Act,20l6 was
enacted. ernporvering the Ministry of Youth and Sports to recognize and encourage exceptional
contributions through the "Youth Volunteer Award" in economic development, entrepreneu'ship.
science, sports. afis, and culture.

02. Context ofthe Event:

In alignment rvith Decision Number 5(ka) from the 53td Meeting of the Youth Weltare Fund
Management Board. chaired by the Ilonorable Advisor of the Ministry of Youth and Sports, the
"Youth Volunteer Award, 2026" will be conlerred upon deserving individLrals for their remarkable
social cor-rtributiotrs during the 2025-26 fiscal year. This initiative not only acknowledges the dedication
of young changemakers br-rt also inspires futu'e generations to engage in volurrteerisnt and nation
building. This Terms of Ref-erence (TOR) outlines the necessarv arrangements fol executing this
initiative.

03. Scope ofthe Services and llelated Tasks

1. Press Conference
' The Firm/Company rvill arrange a press conference fbr the fbrmal annoLtncement o1'the

program:
. A detail plan has to be submitted fbr the Press Conference.

2. Award Civing Ceremony
' The firm/company witl design. develop and execute/implemenl the arvard giving cerernolrvl. Set up hybrid (live + virtLral) event infrastructure;. Ensure searnless offline and online execution;. Provide live broadcasting facilities.
' Guaratrtee high-speecl broadband (50 Mbps fiber optic) for uninterrr.rpted streamirrg.

3. Venue Brancling & Technical Setup

' Secretariat Branding: Roman Banner. Standee and Or-rter Gate Branding;
' Venue Branding: Adequate decoration of the venue (plan rrusl be submitted and approved by

the competent aLrthority).

' City Branding: Necessary banners and f-estoons at road isles selected by the Ministry of Youth
and Spofts.

4. Broadcast Facilities:
' Arrangetrent of the broadcast lacilities for online platform and TV media r"rsing web based

online plattbrm. The firm/company will setup/supply necessary equipment to ensure
unintenupted broadcast facility of the event.

Ur
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a. Prcrequisites
. Must purchase a Webinar plan of rnir-rimurn 1000 participants;
. Host Lrser type rnust be Licensed and be assigned the Webinar add-on;
. Zoon Desktop Client version (latest);
. Professional vidco & audio production systems

b. Equipment List
. The event lxanagement firnricompany will bring/supply rrecessary to ensure uninterrupted

broadcast facility ofthe event:
. A list of necessary equipment has to be subrnitted;

c. Broadband Internet Facilities:
i . 30 MBPS dedicated broadbar-rd connection with fiber optic cable connection need to be

\ ensure at the event venue

Digital Promotion and Content Creation
The frrrn/cornpany will complete the followirrg activities fbr Pron,otion and Brar-rding of the
Program;
. Showcasing Publishing ar,vardee's profile in website.
. Design promotional colttent fbr Facebook, lnstagram. YouTube, Linkedln, and X

(Trvitter).
' Engage in social media and attract at least 05 (five) thoLrsand organic audience in each

platfbnn.

Audio Visual Content Development
J'he llrm/cornpany rvill develop contents for Audio-Visr-rals of the following items:

' 180 seconds (Approx) Prorno intro of the ceremony for branding and promotion;
. 180 seconds(Approx) post-event highlights;
. 420-seconds (Approx) AV explaining the award concept;
' 360-seconds(Approx) AV profiling awardees;
. Theme song (approximately 360 seconds).

Awards & Certificates
. Arvards will be given to lrr (sixteen) rvinners across 08 (eight) categories;

' Wirurers will get Customized Crest. Dummy Cheque of Prize Money and Ce(ificate of
Appreciation (Accounts payable cheque will be provided by the Ministry);

' The firm/cotnpany will design and deliver crests, envelopes (for accounts payable
cheques), and certit'icates as per specification given (as per direction of the proper
authoritl,);

. Prorrotion in Social Media.

. Prorrrotion and coverage in electronic media.

. Print Media Coverage (at least l0 National Daily Newspapers)

. Social Media:
I. Plan, design and develop posts and contents regarding the program for social media

platlbrrn i.e.. Facebook, lnstagram, Yon Tube and X (twitter).
II. Facebook page creation and post rnaking

Printing & Production
. Ever-rt Brochure: Inch,rdes theme, awardee profiles. objectives, and schedule.

Participants Kit:
. Branded Notepad (cover page 300gsm), Pen, Standard Bag (Jute/Cloth) with event

monogram. Sonvenir.
Invitation Card for the program
. Desigr-r, print and ensure distribirtion of invitation cards - 1300 (at least)

d.

0b'

h.

l.
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Event Planning and Management
. Detail planning and design ofvenue decoration;
. Indoor venue decoration for the program;
. Arrange professional photography and videograplry;
. Arrange event liglrtir-rg, sound. LED and so on;

' Arrange broadcast facilities and virlual platfbrrn setup fbr live broadcast of the program;
. Arrange melrento with gift iterns fbr dignitaries.

Methodology of Work and Specification of event Management Servicc
A. Plan and Design of the DigitalCampaign:

The f-rrrn/company will plan ar,d design the digital carmpaign fbr "Youth Volunteer All'ard,
2026. The plan should include design and execution plan fbr the awareness and rnedia
coverage. completion repoft as per the set objectives of the program.

B. Technological Support:
. Audio Visual (A/V) Sirpport: The firrn/company r,vill develop promotional aLrdio visuals

with dLrration of 30 seconds and will be boosted in lracebook and YouTube to reach
mass people.

' The finn/company will ensure logistics and all necessary rnaterials for arranging
webinar (Webinar Software llosting and Subscription. Light. Carnera, Internet,
Laptop/Computer. Printing Backdrop printing. editing and internet facilities)

C. Materials and Production:
' 'fhe consulting firm/company, rvill design Facebook post. anitnation. plesentalion.

backdrop ol'each session and contents o1'tl-re report

D. Media exposure:
' The finn/companl' will liaise with the national nrcdia for media dissenrinalion and

coverage.
. The Facebook live will be telecast in Facebook page of TV Channels

E. Communications between Ministry of Youth and Sports and the eyent management
firm/company:
' The finn/cornpany rvill set Llp a contact point headed by a dedicated focal person in the

Minislry of YoLrth and Sports to maintain tirnely cornrnr-nrication and coordination. All
content and contrnut.tication materials rvill be approved and tinalized by the rninistry,.

F. Event Management:
' The event management firm/company will provide representatives, technical and

managerial people, and equipment necessary to ensure that the highest qLrality of service
is deliverecl. 'l'he llrm/corrpany has to have the abitity to respond to e-mails or phone
inqr-riries and take necessary rleasLues on demand.

. Ke)'Personnel: 'lhe flnr/corxpany will provide a Managcr who will be responsible as

the Chief of the project. l'he Manager will coordinate c.losely rvitl-r the Ministry ar-rd

media. The Consr-rlting firrr-r/cornpany will provide adequate technical and hurnan
resolrrce to carry out the event smoothly.

G. Reporting:
' The consulting fim/compan1, lvill prepare the report on digitaI media engagement.
. J'he firnr/contpany will provide docurnents of PR activities.

04. Deliverables

l'he fim/company will deliver the fbllowing:
a. Detail plan for the execution of the program;
b. Module for posting contents and boostir-rg;

c. Awareness campaigr-r rnaterials including Press Advert (Bangla and E,nglish). Audio Visual,
Integrated Media placement on Online TV. Social rnedia and otl.rers as per target groLrps;

j.

k.
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d. The Finn/company r.l,ill use the digital and social rredia platfonns i.e., Website. Facebook.
Instagram, X ('1-witter). Linkedln. Yor,rTube;

e. Eft'ective netrvorking and active community engagement through social media and obtaining
clearance fi'om the rninistry;

t. Prepare and sr-rbmit completion report and full documentation alter cornpletion of the prograln.

05. Timeline for the Deliverables:
for the firrn/ ill be based:contract lor tne llrn-l/company wl

SL Outputs Deadlines (Planned)
1,. Submission of Inception Report TBD
2. Development theme and design; TBD
a
J. Starting of the activities; TBD
4. E,nd of the activities; TBD

5.
Provide rcpoft and docr-rrnentation after completion of
the proicct;

TBD

6. Follow-up tirne TBD

06. Duration of Assignment:
Duration of the consultancy service will be zl months. However, the duration may be increased or
decreased based on the sitLration.

07. Selection Procedure:
The flntt/cotxpany will be selected according to PLrblic Procurement Act (PPA) 2006, and PLrblic
Procurement Rules (PPR) 2025.

08. Evaluation criteria:
'fhe applicationsiEol's will be evaluated based or.r fbllowing criteria:
Mandatorl Docurnents & I{equirerlents:

. Trade l,icense (Valid and up-to-date):

. TIN Certificate (Tax Identification Number);

. VAT Regish'ation Ceftillcate (Updated);

. Updated Income J'ax Clearance Certificate;

. R.ISC Incorporation Certificate (For Joint Stock Cornpanies & Firrns);
' Constitutional Docuuents (Mernorandun & Articles of Association, Parlnership Deed, etc.);
. Well-slrr-rctured courpany profile highlightingexpertise.
. Audited Financial Reporls (As specified in the circLrlar);

' Liquid Asset Statement (lssr-red by a recognized banlc/financial aLrthority);
. Cash Flor.v Statement (As specified in the circular):
' Prior Experience o1' executing at least 03 (three) events u,ith national/international media

coverage and reporl r.vithir-r last 05 (five) years:

' Proof of Adequate Resources & Facilities (Details of infrastructure, and eqr"ripment);

' Hulran Resource Details: Full-l'irle Ernployee List (lncluding Name, Designation. Mobile
Number. Ernail Address, Joining Date, Relevant Experience. Role in the Event. Academic
Background (r.vith certificates). Area of Expertise);

The consultants rvill subrnit necessary docurnent to sllpport the above-mentioned criteria.

-l'he
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