
National Academy of Social Services#

X Principal (Deputy Director)
X Vice Principal (Assistant Director) 
X Assistant Director
X Lecturer 
X Librarian (Grade-16)
X Instructor (Grade-14)
X Head Assistant Cum Accountant  (Grade-14)
X Stenotypist cum Computer Operator
X O�ce Assistant cum computer typist
X Driver
X Security Guard
X Mali
X Cook
X O�ce Sohayok
X Cleaner

1
1
1
3
1
2
1
1
1
2
3
1
1
1
1

Persons- 21

Programm for improving the 
living for Hizra, Bede and

 Underprivileged Communities

X Deputy Director
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1

Persons-3
X Additional Director
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1

Persons-3

X Deputy Director
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1

Persons-3

Administration And Finance Institutional Services

Office of Director General

Institutional Services 

Institutional Services
(Institution-1)

Government Orphanages 

X Director
X Stenographer cum Computer Operator
X O�ce Sohayok

1
1
1

Persons- 3

Administration

X Accounts O�cer
X Audit o�cer (Grade-10) 
X Auditor (Grade-13)
X Cashier (Grade-16)
X O�ce Sohayok

1
1
1
1
1

Persons-5

Audit & Accounts

X Deputy Director
X Assistant Director
X Accountant (Grade-14)
X UDA cum Accountant
X Account Assistant
X O�ce Assistant cum computer Typist
X O�ce Sohayok

1
1
1
1
1
1
1

Persons-7

Finance & Budget

X Deputy Director
X Assistant Director
X Lecturer
X Instructor  (Grade-10)
X Trade Instructor (Grade-10)
X O�ce Assistant cum Computer typist
X Store Keeper  (Grade-16)
X Security Guard
X Cook
X Assistant Cook
X O�ce Sohayok

1
1
1
3
2
1
1
1
1
1
1

Persons-14

Regional Training Centre

Planning Development External 
Resources, Foreign & Local

X Assistant Director
X Social Services O�cer (RO)
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist
X O�ce Sohayok

2
1
1
1
1

Persons-6

Planning & Development

X Assistant Director
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist
X O�ce Sohayok

1
1
1
1

Persons-4

External Resources

Planning Development Research & Evaluation

X Director
X Stenographer cum computer Operator
X O�ce Sohayok

1
1
1

Persons- 3

1x  Director General (Grade-1)
1x  Stenographer cum Computer Operator
1x  O�ce Sohayok

Persons- 3

X Additional Director
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1

Persons- 3

X Deputy Director
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1

Persons- 3

X Assistant Director
X Administrative Cum Junior Account O�cer
X Upper Divisional Assistant (UDA)
X Stenotypist cum Computer Operator
X O�ce Sohayok

Persons- 5

X Deputy Director
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1

Persons- 3

National Center For Special
Education

X Principal (Additional Director)
X Vice Principal (Deputy Director)
X Lecturer
X Head Master (Grade-9)
X Manager (Workshop)
X Librarian  (Grade-10)
X Teaching Aid technician (Grade-10)
X Hearing Aid technician (Grade-10)
X Teacher (Grade-10)
X Mobility Teacher (Grade-10)
X Speech Therapist (Grade-10)
X Assistant Teacher (Grade-13)
X Physiotherapist (Grade-10) 
X Craft Teacher (Grade-10)
X Religious Teacher  (Grade-13) 
X Physical Instructor (Grade-10)
X House Parent (Grade-10)
X Metron 
X Assistant Librarian 
X Nurse (Grade-10)
X Care Taker (Grade-15)
X Stenotypist cum Computer Operator
X UDA cum Accountant
X O�ce Assistant cum computer typist
X Driver
X Electrician cum pump driver  
X Part time Doctor
X O�ce Sohayok
X Cleaner
X Mali
X Messenger
X Plumber cum ward boy
X Security Guard
X Attendant 
X Cook

1
1
6
1
1
1
2
2
8
1
1
5
1
2
1
1
2
2
1
1
1
1
1
2
1
1
1
3
3
2
1
1
3
7
5

Persons- 74

Destitute 
(Institution-2) 

X Deputy Director
X Assistant Director
X Head Assistant (Grade-13)
X Stenotypist cum Computer Operator
X O�ce Assistant cum computer Typist
X Driver
X Record Keeper
X O�ce Sohayok

1
1
1
1
1
1
1
3

Persons- 10
Controller Of Vagrancy

Non-Government Orphan 
And Child Welfare

X Deputy Director1
Persons-1

Training And Rehabilitation Centre For 
The Socially Handicapped Girls

X Deputy Director
X O�ce Assistant cum computer Typist
X O�ce Sohayok

1
1
3

Persons- 5

Physically Handicapped 

X Assistant Director
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist
X O�ce Sohayok

1
1
1
1

Persons- 4

Employment Rehabilitation, 
Training Centre For Physically 

Handicapped (ERCPH )

X Deputy Director
X Assistant General Manager (Assistant Director)
X Placement O�cer (Assistant Director) 
X Junior Engineer (Grade-10)
X Part-time Doctor
X Part-time Doctor (Veterinery)
X Religious teacher (Grade-13)
X Musical Teacher (Grade-16)
X Accountant cum O�cer Superintendent
X Hostel Superintendent  (Grade-14) 
X Stenotypist cum Computer Operator
X O�ce Assistant Cum Computer Typist
X Store Keeper (Technical workshop) (Grade-15)
X Driver (Heavy)  (Grade-15) 
X Driver (Light)  (Grade-16) 
X Nurse (Grade-16) 
X Pump Operator (Grade-16)  
X Trade Instructor  (Grade-13)
X Instructor cum Superintendent  (Grade-13)  
X General Mechanic (Grade-15)
X Hearing Aid Technician (Grade-13) 
X Braille Transcriber  (Grade-14) 
X Caretaker (Grade-16)
X Attendant
X Cook
X Assistant Cook
X Security Guard
X Messenger
X Cleaner

1
2
1
4
1
1
1
1
1
1
1
3
1
1
1
1
1
4
1
1
2
1
1
1
1
2
4
1
1

Persons- 43

X Production Manager (Assistant Director) 
X Technical Supervisor (Arti�cial) (Grade-11)
X Machine Maintenance Technician (Arti�cial) (Grade-16)
X Technician (Hearing) (Grade-16) 
X Technician (Arit�cial) (Grade-16)
X Production Assistant (Hearing) (Grade-19)
X Production Assistant (Arit�cial)  (Grade-19)
X O�ce Sohayok

1
1
1
1
2
2
2
2

Persons- 12

Artificial Limbs Production Centre For 
 Physical Handicapped

X Assistant Manager (Social Services O�cer)
X Manager cum Foreman (Grade-10)
X Stenographer cum Computer Operator
X Brail Operator (Grade-14)
X Thermo Form Machine Operator (Grade-16)
X Stero-typing machine operator (Grade-14) 
X Brail Proof Reader (Grade-14)
X O�ce Assistant cum computer typist
X Driver
X Book Binder (Grade-18)
X Security Guard
X O�ce Sohayok

1
1
1
1
1
1
1
1
1
1
1
1

Persons- 12

Braille Press

Programme

Community Based And Youth
 Services Registration And Control

Registration, Control Of 
Voluntary Agencies

X Director
X Stenographer cum Computer Operator
X O�ce Sohayok

1
1
1

Persons- 3

X Deputy Director
X O�ce Sohayok

1
1

Persons- 2

X Additional Director
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1

Persons- 3
X Additional Director
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1

Persons- 3

X Deputy Director
X Deputy Assistant Director
X Stenotypist cum Computer Operator
X Upper Divisional Assistant (UDA)
X UDA cum Accountant
X O�ce Assistant cum computer Typist
X Computer Operator
X Accountant
X Store Keeper
X Driver
X O�ce Sohayok
X Messenger
X Security Guard
X Cleaner

1
2
2
2
4
3
2
2
2
1
8
3
1
1

Persons- 34

X Assistant Director
X Accounts O�cer
X Programme O�cer
X Computer Operator
X Upper Divisional Assistant (UDA)
X Account Assistant
X O�ce Assistant cum computer Typist 
X Store Keeper
X Driver
X Photocopy Operator
X Messenger
X Security Guard

2
1
1
1
1
1
1
1
1
1
3
1

Persons- 15

Rural Soial Servies (RSS) & 
Rural Mother Centre (RMC)

Registration, Control Of 
Local Agencies

X Social Services O�cer (Registration)
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer typist
X O�ce Sohayok

1
1
1
1

Persons- 4

Registration Foreign 
Voluntary Agencies

X Assistant Director
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist 
X O�ce Sohayok

1
1
1
1

Persons- 4

Inspection Audit Of 
Voluntary Aid & Grants In Aid

X Social Services O�cer (Registration)
X UDA cum Accountant
X Auditor (Grade-13)
X O�ce Assistant cum computer Typist
X O�ce Sohayok

1
1
1
1
1

Persons- 5

X Deputy Director
X Assistant Director
X Computer Operator
X Stenotypist cum Computer Operator
X UDA cum Accountant
X O�ce Assistant cum computer Typist 
X Driver
X O�ce Sohayok

1
1
1
1
1
1
1
2

Persons- 9

Urban Community Development Services

Rural Mother Centre (RMC)

Rural Soial Servies (RSS)

Social Safety Net 

Old Age Allowances

Old Age Allowances Section

1x Director
1 x Stenographer cum Computer Operator 
1x O�ce Sohayok

Persons- 3

X Additional Director
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1

Persons- 3

1
2
2
2
1
1
1
1

Persons- 11
Persons- 10

Allowances for the Insolvent PWD

1x Deputy Director
1x Assistant Director
1x Social Services O�cer 
1 x Administrative O�cer 
1 x O�ce Assistant cum computer Typist
1 x Data Entry Operator
1 x O�ce Sohayok

Persons- 7

Allowances for the Education Stipend Program
 For The Student With Disabilities 

1x Deputy Director
1 x Stenotypist cum Computer Operator 
1x Social Services O�cer 
1 x Administrative O�cer 
1 x Data Entry Operator 
1x O�ce Sohayok

Persons- 6

Allowances for the widow
 and Husband Deserted Women

Livelihood Development Programm 
for Underprivileged Communities  

Allowances For The Insolvent
PWD & Education Stipend Program
 For The Student With Disabilities 

Widow  and Husband Deserted
Women Allowances Section

1x Additional Director
1 x Stenotypist cum Computer Operator
1x O�ce Sohayok

Persons- 3

1x Deputy Director
1x Assistant Director
1x Social Services O�cer 
1 x Administrative O�cer
1 x Stenotypist cum Computer Operator
1 x O�ce Assistant cum computer Typist
1 x Data Entry Operator 
1x O�ce Sohayok

Persons-8

Financial Assistance of Cancer, 
Kidney,  Liver Cirrhosis, Stroke 

paralyzed and congenital heart disease 

1x Deputy Director
1x Assistant Director
1x Social Services O�cer 
1 x Administrative O�cer 
1 x Stenotypist cum Computer Operator
1 x Data Entry Operator 
1x O�ce Sohayok 

Persons- 7

Tea Workers livelihood development 
Prgoramm & Rehabilitation 

Programm for Beggers 

1x Assistant Director
1x Social Services O�cer 
1 x Administrative O�cer 
1x O�ce Sohayok

Persons- 4

1x Additional Director
1 x Stenotypist cum Computer Operator
1x O�ce Sohayok

Persons- 3

1x Additional Director
1 x Stenotypist cum Computer Operator
1x O�ce Sohayok

Persons- 3

Table of Organization & Equipments (To&E)
Head Office

Department of Social Services 
Ministry of Social Welfare

X Research & Publication O�cer
X Liaison O�cer
X Movie Cameraman (Grade-10)
X Steel Cameraman (Grade-10)
X Artist (Grade-10)
X Upper Divisional Assistant (UDA)
X Stenotypist cum Computer Operator
X Projectionist (Grade-14)
X Assistant Projectionist (Grade-16)
X O�ce Assistant cum computer Typist
X Darkroom Technician (Grade-16)
X Darkroom Assistant (Grade-20)
X Photocopy Operator (Grade-16)
X O�ce Sohayok

1
1
1
1
1
1
1
1
1
1
1
1
1
1

Persons-14

X Social Services O�cer (RO)
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist
X O�ce Sohayok

1
1
1
1

Persons-4

Monitoring Report & Return

Public Relation & Document

X Deputy Director
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1

Persons-3

Research & Evaluation 
Publication & Public Relation

X Assistant Director
X Statistician 
X Social Services O�cer (RO)
X O�ce Assistant cum computer Typist
X O�ce Sohayok

1
1
2
1
1

Persons-6

Research, Evaluation & National Survey 1
1

X Deputy Director
X O�ce Sohayok

1
1

Persons- 2

Medical Services

X Assistant Director
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist
X Driver 
X O�ce Sohayok

1
1
2
1
2

Persons- 7

Case Work Of Medical Services

X Deputy Director
X Assistant Director
X Upper Divisional Assistant (UDA)
X O�ce Sohayok

1
1
1
1

Persons- 4

Probation and After-care Services

X System Analyst
X Assistant Programmer
X Assistant Maintainance Engineer
X Computer Operator
X O�ce Sohayok

1
1
1
2
1

Persons-6

ICT Cell
Child Protection

1 X Additional Director

Persons- 1

Child Protection

1 X Deputy Director

Persons- 1

1 X Deputy Director
1 X Assistant Director

Persons-2

APA, Innovation & 
Service Simplification

Film Publication & Public Relation

1 X Upper Divisional Assistant (UDA)
1 X O�ce Assistant cum computer Typist
1 X O�ce Sohayok

Persons-3

X Deputy Director
X O�ce Sohayok

Persons- 2

Rural Community
Based Programme x Deputy Director

x Assistant Director
x Social Services O�cer
x Administrative O�cer 
x Stenotypist cum Computer Operator
x O�ce Assistant cum computer Typist
x Data Entry Operator 
x O�ce Sohayok

1
2
2
1
1
1
1
1

x Deputy Director
x Assistant Director
x Social Services O�cer
x Administrative O�cer 
x Stenotypist cum Computer Operator
x O�ce Assistant cum computer Typist
x Data Entry Operator 
x O�ce Sohayok

 Manager (Assistant Director) 
 Rehabilitation cum Placement O�cer (Assistant Director) 
 Accountant
 Store Keeper (Grade-16) 
 O�ce Assistant cum computer typist
Trade Instructor (Grade-16)  
 Driver
 Warder (Grade-19) 
Security Guard
 Male Helper
 O�ce Sohayok
 Cook
 Cleaner

1x
1x
1x
1x
1x
2x
1x
1x
3x
1x
1x
1x
1x

Persons- 16

National Training & Rehabilitation
 Centre For Visually Impaired # 

Sl Type of Transport Number of Transport
1 Jeep 4
2 Car 4
3 Microbus 3
4 Cinema Van 1
5 Coaster 1
6 Truck 1

Total 14

Summary of Transporation (Head office)

Sl Type of Transport Number of Transport
1 Jeep 48
2 Car 4
3 Microbus 9
4 Double Cabin Pickup 27
5 Motorcycle 551
6 Coaster 1
7 Cinema Van 1
8 Truck 1

Total 642

Summary of Transporation (Department of Social Services)

(46)

(52)

(68)
(40)

(68)

(547)

X Assistant Director
X Upper Divisional Assistant (UDA)
X Stenotypist cum Computer Operator
X O�ce Sohayok

1
1
1
1

Persons- 4

Destitute Children And 
Special Education

X Assistant Director
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist
X O�ce Sohayok

1
1
1
1

Persons- 4

Implementation & Monitoring

X Social Services O�cer
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist
X Record Keeper
X O�ce Sohayok

1
1
1
1
1

Persons- 5

Capitation Grant

(14)
(13) (22) (16)

X Assistant Director
X Store O�cer (Grade-10)
X Storekeeper (Grade-14) 
X O�ce Assistant cum computer Typist
X Lift Operator
X Driver (Mechanic) (Grade-15)
X Driver
X O�ce Sohayok

1
1
1
1
1
1
10
1

Persons-17

Store, Equipment & Transport

X Assistant Director
X Stenotypist cum Computer Operator 
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist
X O�ce Sohayok

1
1
1
1
1

Persons-5

Administration (Non-Gazetted)

X Assistant Director
X Administrative o�cer (Grade-10) 
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist
X O�ce Sohayok

1
1
1
1
1

Persons-5

Administration (Gazetted)

x Law O�cer
x Data entry Operator
x O�ce Sohayok (Outsourcing)

1
1
1

Persons-3

Law Cell

X Sub Assistant Engineer (Grade-10)
X Computer Operator cum Accountant (Grade-13)
X O�ce Assistant cum computer Typist
X Driver
X O�ce Sohayok

1
1
1
1
2

Persons- 6

Engineering Cell

X Assistant Director1
Persons-1

Organization & Management

1 X Assistant Director
Persons-1

Discipline & Enquiry Employee Welfare 

X Assistant Director1
Persons-1

  Confidential Report (CR)

X Assistant Director1
Persons-1

1 X Head Assistant  (Grade-13)
1 X O�ce Assistant cum computer Typist
1 X Telephone Operator (Grade-16)
1 X Receptionist (Grade-16)
2 X Salesman/Saleswomen
1 X  Helper
2 X O�ce Sohayok 

Receipt and Dispatch

Persons-9

Confidential Reporting (CR)

1
1
1
1
1

1
1
1

1
1
1
1

X Assistant Director
X Upper Divisional Assistant (UDA)
X O�ce Assistant cum computer Typist 
X Record Keeper
X O�ce Sohayok

Persons- 5

Programme, Planning
& Development

X Assistant Designer Cum Quality Control O�cer 
X Stenotypist cum Computer Operator
X O�ce Sohayok

Persons-3

Mother’s Club Marketing 

X Assistant Director
X Upper Divisional Assistant (UDA)
X Photocopy Machine Operator
X O�ce Sohayok

Persons- 4

Programme Implementation
 & Monitoring 

Financial Assistance for Treatment 
& Rehabilitation for Burnt

1 X Computer Operator
1 X Driver

Persons- 2

(52) (12)

(135)

(17)

(11)

(47)
(2)

(9)

(15)

(20)

(178)

(111)

1
1
1
1
1

(45)

sl Range of Grade Number of Post
1 Grade 1-9 126
2 Grade 10-12 50
3 Grade 13-16 216
4 Grade 17-20 151
5 Outsourcing Post 1
6 On deputation Staff Post 0
7 Part-time Doctor 3
8 Part-time Religious teacher 0

Total 547

Gradewise Manpower Summary of Head Office

Sl Division/Unit Grade (1-9) Grade (10-12) Grade (13-16) Grade (17-20) Outsourcing 
Post

On Deputation 
Staff Post

Part-time 
Doctor

Part-time 
Teacher 

(Religious)

Pay on 
Work Basis 

Post
Total 

1 Head Office & National Institutions 126 50 216 151 1 0 3 0 0 547
2 Dhaka Division 262 192 1369 879 70 4 24 4 4 2808
3 Chattogram Division 218 177 1193 723 43 0 17 0 16 2387
4 Rajshahi Division 148 113 756 477 41 0 12 0 2 1549
5 Rangpur Division 125 91 662 409 21 0 10 0 3 1321
6 Khulna Division 156 129 833 561 51 3 19 0 0 1752
7 Barishal Division 105 79 529 355 37 0 13 0 3 1121
8 Mymensingh Division 75 50 424 249 11 0 4 0 1 814
9 Sylhet Division 88 64 419 281 37 0 7 0 0 896

Total 1303 945 6401 4085 312 7 109 4 29 13195

Total Manpower Summary of Department of Social Services


