Table of Organization & Equipments (To&E)

Sylhet Division
Department of Social Services
Ministry of Social Welfare

Divisional Social Services Office

1x
1x
1x
1x
1x
1x
2X
1x
4x
1x
1x

Persons-15

Director

Additional Director

Deputy Director

Assistant Director

Administrative cum Junior Account Officer
Accountant

Office Assistant cum Computer Typist
Driver

Office Sohayok (Outsourcing)
Security Guard (Outsourcing)

Cleaner (Outsourcing)

District Social Services Office, Sylhet

(352)

Persons-15
X Deputy Director
X Assistant Director

X Account Assistant
X Driver
X Office Sohayok
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District Social Services Office Moulavibazar+

(148)

X Social Services Officer (Registration)

X Administrative cum Junior Account Officer
X Stenographer cum Computer Operator

X Upper Division Assistant (UDA)

X Office Assistant cum Computer Typist

Programme (84

1
2
1
1
1
1
1
2
1
1

Persons-12

X Deputy Director
X Assistant Director
X Social Services Officer (Registration)

X Administrative cum Junior Account Officer
X Head Assistant (Grade-14)

X Account Assistant

X Data Entry Operator
X Office Assistant cum Computer Typist
X Office Sohayok
X Security Guard

Vocational Training Centers for
the Orphan and Disable Boys & Girls

District Social Services Office Sunamganj--

(182)

Institution 053

Programme @13

Municipal Social Services Offices

Persons-8

1x Social Services Officer

4x Social Worker (Municipal)

1x Office Assistant cum Computer Typist
1x Office Sohayok

1x Security Guard

Sarkari Shishu Paribar

175 Capacity (Boys)

Hospital Social Services Offices

Persons-4
2 X Social Services Officer
1 X Office Assistant cum Computer Typist
1 X Office Sohayok

Persons-20

_em e NN = -

6
2

X Deputy Superintendent

X Assistant Superintendent Cum Teacher
X Assistant Teacher

X Boro Bhaia

X Metron cum Nurse

X Office Assistant cum Computer Typist
X Compounder

X Part-time Doctor

X Office Sohayok

X Cook

Probation Offices*

Sarkeri Shishu Paribar

100 Capacity (Girl)

Persons-2
1 X Probation Officer
1 X Office Sohayok

Probation Offices
(Chief Metro Politon Magistrate Court)

Persons-3
1 X Probation Officer
1 X Office Assistant cum Computer Typist
1 X Office Sohayok (Outsourcing)
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Persons-19

X Deputy Superintendent

X Assistant Superintendent Cum Teacher
X Assistant Teacher

x Trade Instructor

x Khalamma

X Metron cum Nurse

x Office Assistant cum Computer Typist
X Compounder

X Part-time Doctor

X Office Sohayok

X Cook

School for Speech and Hearing Impaired

Regional Training Centre

Municipal Social Services Offices

X Deputy Superintendent
X Trade Instructor (Grade-18)

1 x Office Sohayok

X Office Assistant cum Store Keeper
X Nurse

Probation Office
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X Driver
1 X Part-time Doctor 1 X
2 X Aya 1
2 X Cook

2 X Security Guard

1 X Cleaner

X

Baby Home

Persons-17
X Deputy Superintendent
X Assistant Teacher
x Office Assistant cum Computer Typist

Persons-2

Probation Officer
Office Sohayok (Outsourcing)

Institution ©3

Sarkari Shishu Paribar

100 Capacity (Girl)

Persons-7 Persons-18
Persons-8 ) . :
1 X Social Services Officer 1 X Deputy Superintendent
1 X Principal (Assistant Director) 3 X Social Worker (Municipal) 1 X Assistant Superintendent Cum Teacher
1 X Lecturer 1 X Office Assistant cum Computer Typist 2 X Assistant Teacher
1 X Computer Operator 1 x Office Sohayok 2 x Trade Instructor
1 X Driver 1 X Security Guard 1 x Khalamma
1 X Cook 1 X Metron cum Nurse
1 X Office Sohayok . . 1 X Office Assistant cum Computer Typist
1 X Security Guard gosp.ltalgg_mal 1 X Compounder
1 X Cleaner ervice ices 1 X Part-time Doctor
5 x Office Sohayok
*
Safe Home Persons-3 2 X Cook
P 13 1 X Social Services Officer
ersons- 1 X Office Assistant cum Computer Typist

Integrated Educational Programme For
Blind Attached To Secondary School

Persons-5

1 X Resource Teacher

1 X House Parent cum teacher (Grade-13)
1 X Attendent

2 X Security Guard

Upazilla Social Services
Office (Number of Unit office-7)

Persons-26

X Genereal Manager (Deputy Director)

X Assistant General Manager (Assistant Director)
X Sub Assistant Engineer

X Computer Operator

X Instructor (Garments, Tailoring, Ambroideri Wood knitting,
Jute Works, Batic Pring, Beatification, Crystal Works)

X Instructor (wood works & Wood Curving)

X Instructor (Animal Husbenry, Poultrry)

X Instructor (Mmobility & Physical)

X Craft Istructor (Machinery workshop, Automobile, Electruc & Electronic)
X Accountant cum Office Super

X Hostel Super

X Store Keeper

X Nurse

X Care Taker (Grade-17)

X General Pump Operator (Outsourcing)
X Electrician (Outsourcing)

x Office Sohayok (Outsourcing)

X Security Guard (Outsourcing)

X Cook (Outsourcing)

X Cleaner (Outsourcing)

X Part-time Doctor
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Persons-11
1 X Deputy Director
2 X Assistant Director
1 X Social Services Officer (Registration)
X Administrative cum Junior Account Officer
X Head Assistant (Grade-14)
X Data Entry Operator
X Office Assistant cum Computer Typist
X Account Assistant
X Office Sohayok
X Security Guard

Programme (149)

Municipal Social Services Offices
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Persons-6

X Social Services Officer

X Social Worker (Municipal)

X Office Assistant cum Computer Typist
x Office Sohayok

X Security Guard

Hospital Social
Service Offices

Persons-3

X Social Services Officer
X Office Assistant cum Computer Typist
X Office Sohayok

Probation Offices

Institution 2

Sarkari Shishu Paribar
100 Capacity (Girl)

Persons-17
1 x Deputy Superintendent
1 x Assistant Superintendent
2 xTrade Instructor
1 x Metron cum Nurse
4 x Khalamma
1 X Office Assistant cum Computer Typist
1 x Compounder
4 x Office Sohayok
2 x Cook

Integrated Educational
Programme For Blind Attached
To Secondary School

Persons-5

X Resource Teacher
X House Parent cum Teacher
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x Office Sohayok
Persons-2 x Cook (Outsourcing)

X Security Guard

1 X Probation Officer

1 X Office Sohayok (Outsourcing)

Upazilla Social Services
Office (Number of Unit office-11)
I
I I I |
Dhirai* Chatok* Dharmapasha* Jagannathpur®
Persons-14 Persons-17 Persons-14 Persons-12

1x Social Services Officer
1x Assistant Social Services Officer
1x Field Supervisor

1x Office Assistant cum Computer Typist

5x Union Social Worker

1x Trade Instructor (Grade-18)
2x Trade Instructor (Grade-20)
1x Office Sohayok

1x Social Services Officer

1x Assistant Social Services Officer

1x UDA cum Accountant

1x Field Supervisor

1x Office Assistant cum Computer Typist
7x Union Social Worker

1x Trade Instructor (Grade-18)

2x Trade Instructor (Grade-20)
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X Compounder

XWa
XWa

rder (Grade-19)
rder (Outsourcing)

X Office Sohayok (Outsourcing)
X Cook (Outsourcing)

X Cle

aner (Outsourcing)

1x Social Services Officer
1x Assistant Social Services Officer
1x Field Supervisor

1x Office Assistant cum Computer Typist

3x Union Social Worker

2x Trade Instructor (Grade-20)
1x Office Sohayok

1x Security Guard

1
1
1
Persons-22 1 X Nurse |
1 X Part-time Doctor
1 X Head Master 6 X Aya
2 X House Parent .
1 X Office Sohayok * * *
4 X Teacher (Grade-10) % oo y Borolekha Moulvibazar Sadar Kulaura
T X Aedstant Teacher (Grace-16) 3% gecurtty Guard Persons-16 persons-19 s
i 1 X Cleaner : . . _
1 X Religious Teacher (Grade-16) 1x Social Services Officer 1x Social Services Officer 1x Social Services Officer
1 X Physical Teacher (Grade-10) Training And Rehabilitation 1x  Assistant Social Services Officer 1x Assistant Social Services Officer 1x Assistant Social Services Officer
2 X Nurse Centre For The Socially 1x lIDA cum AcFountant 1x UDA cum Accountant 1x LIDA cum Ac_countant
2 X Attendent Handicapped Girls* 1x  Field Supervisor 1x Field Supervisor 1x Field Supgrwsor .
2 X Cook 1x  Office Assistant cum Computer Typist 1x Office Assistant cum Computer Typist 1x Office Assistant cum Computer Typist
1 X Office Assistant cum Computer Typist Persons-36 7x Union Social Worker 7x Union Social Worker 7x Union Social Worker
1 X Male Helper 1 X Manager 1x Trade Instructor (Grade-18) 3x Trade Instructor (Grade-18) 1x Trade Instructor (Grade-18)
1 X Security Guard 2 X Assistant Manager cum Case Worker (Grade-10) 2X Trade.lnstructor (Grade-20) 1x Trade Instructor (Grade-20)
1 X Cleaner 1 X Part-time Doctor 1x  Security Guard lx g)fﬁce.Sogayog
1 X Pharmacist (Grade-16) X Security Guar
Integrated Educational 3 X Trade Instructor (Grade-13) |
To Secondary School 2 X Office Assistant cum Computer Typist Kamalganj Srimongol* Rajnagar
1 X Teacher (Grade-14)
Persons-5 1 X Teacher (Grade-16) Persons-15 Persons-15 Persons-13
1 X Resource Teacher 1 X Religious Teacher (Grade-16) 1x Social Services Officer 1x Social Services Officer 1x Social Services Officer
1 x House Parent cum Teacher 1 X Nurse 1x Assistant Social Services Officer 1x Assistant Social Services Officer 1x Assistant Social Services Officer
1 x Office Sohayok 1 X Head Warder (Grade-18) 1x Field Supervisor 1x Field Supervisor 1x Field Supervisor
1 x Cook (Outsourcing) 13 X Warder (Grade-19) ‘ 1x Office Assistant cum Computer Typist | 1x Office Assistant cum Computer Typist  1x Office Assistant cum Computer Typist
1 X Security Guard 1 X Office Sohayok (Outsourcing) 6x Union Social Worker 6x Union Social Worker 4x Union Social Worker
1 X Messenger . 1x Trade Instructor (Grade-18) 1x Trade Instructor (Grade-18) 1x Trade Instructor (Grade-18)
Training & Rehabilitation 1 § g/lesls;enger (Qutsourcing) 2x Trade Instructor (Grade-20) 2x Trade Instructor (Grade-20) 2x Trade Instructor (Grade-20)
. 00 1x Security Guard 1x Office Sohayok 1x Office Sohayok
Persons-13 1 X Cleaner (Outsourcing)
X Manager (Grade-9)
X Assistant Teacher cum Caseworker Assistant (Grade-14) Juri*
X Trade Instructor (Grade-16)
X Office Assistant cum Computer Typist Persons-11

1x Security Guard

1x Office Sohayok
1x Security Guard

1x Social Services Officer

1x Assistant Social Services Officer

1x Field Supervisor

1x Office Assistant cum Computer Typist
5x Union Social Worker

2x Trade Instructor (Grade-18)

1x Trade Instructor (Grade-20)

1x Office Sohayok

1x Security Guard

1x Social Services Officer

1x Assistant Social Services Officer

1x Field Supervisor

1x Office Assistant cum Computer Typist
4x Union Social Worker

2x Trade Instructor (Grade-18)

1x Office Sohayok

1x Security Guard

Bishambarpur*

Persons-11

1x Social Services Officer

1x Assistant Social Services Officer

1x Field Supervisor

1x Office Assistant cum Computer Typist
3x Union Social Worker

2x Trade Instructor (Grade-20)

1x Office Sohayok

1x Security Guard

Doarabazar*

Persons-11

1x Social Services Officer

1x Assistant Social Services Officer

1x Field Supervisor

1x Office Assistant cum Computer Typist
4x Union Social Worker

1x Trade Instructor (Grade-18)

1x Office Sohayok

1x Security Guard

Jamalganj* Tahirpur*

Persons-10 Persons-12
1x Social Services Officer

1x Assistant Social Services Officer

1x Field Supervisor

1x Office Assistant cum Computer Typist
3x Union Social Worker

1x Trade Instructor (Grade-18)

1x Office Sohayok

1x Security Guard

1x Social Services Officer

1x Assistant Social Services Officer

1x Field Supervisor

1x Office Assistant cum Computer Typist
4x Union Social Worker

2x Trade Instructor (Grade-18)

1x Office Sohayok

1x Security Guard

Shalla*

Sunamganj Sadar*

Shantiganj*

Persons-11
1x Social Services Officer

1x Assistant Social Services Officer

1x Field Supervisor

1x Office Assistant cum Computer Typist

3x Union Social Worker

1x Trade Instructor (Grade-18)

Persons-17

1x Social Services Officer

1x UDA cum Accountant
1x Field Supervisor

1x Office Assistant cum Computer Typist

8x Union Social Worker

1x Assistant Social Services Officer

Persons-9

1x Social Services Officer

1x Assistant Social Services Officer

1x Field Supervisor

1x Office Assistant cum Computer Typist
3x Union Social Worker

2x Trade Instructor (Grade-18)

Gradewise Manpower Summary of Sylhet Division
sl Range of Grade Number of Post
1 Grade 1-9 88
2 Grade 10-12 64
3 Grade 13-16 419
4 Grade 17-20 281
5 Outsourcing Post 37
6 On deputation Staff Post 0
7 Part-time Doctor 7
Total 896
Summary of Transportation
Sl Type of Transport Office Number of Transport
1 |leep (**%) DIvisIonaI S.ocial Se.rvices ?fﬁce 1
District Social Services office 3
2 |Double Cabin Pickup (*) |District Social Services office 1
District Social Services office 3
Upzilla Social Services office 39
Probation office 1
3 |Motorcycle (*) Safe Home 1
Training and Rehabilation
Centre for Socially Handicapped
Girls 1
Total 50

District Social Services Office Habiganj—

(172)
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Persons-11

1 X Deputy Director

2 X Assistant Director

1 X Social Services Officer (Registration)
X Administrative cum Junior Account Officer
X Head Assistant (Grade-14)

X Account Assistant

X Data Entry Operator

X Office Assistant cum Computer Typist
X Driver (Outsourcing)

X Security Guard

Programme (140

Municipal Social Services

Persons-6

X Social Services Officer

X Social Worker (Municipal)

X Office Assistant cum Computer Typist
x Office Sohayok

X Security Guard
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Hospital Social
Service Offices

Persons-3

1 X Social Services Officer
1 X Office Assistant cum Computer Typist
1 x Office Sohayok

Probation Offices

Services Office (Number of Unit office-13)

Upazilla Social

Balaganj* Bianibazar* Golapganj* Companiganj* Kanaighat*

Pgrsonsﬂ 8 Per.'sons-.1 5 Pgrsonsﬂ 6 Persons-10 Persons-14
1x  Social Services Officer 1x Social Services Officer 1x Social Services Officer , , _ _
1x Assistant Social Services Officer 1x Assistant Social Services Officer Tx Assistant Social Services Officer 1x Social Services Officer 1x Social Services Officer
1x  UDA cum Accountant 1x Field Supervisor 1x UDA cum Accountant 1x Assistant Social Services Officer 1x Assistant Social Services Officer
1x  Field Supervisor 1x Office Assistant cum Computer Typist 1x Field Supervisor 1x Field Supervisor ~ IxField Supervisor .
1x  Office Assistant cum Computer Typist 6x Union Social Worker 1x Office Assistant cum Computer Typist 1X Ofﬁce AssIstant cum Computer Typist  1x Ofﬁce AssIstant cum Computer Typist
7x  Union Social Worker 1x Trade Instructor (Grade-18) 6x Union Social Worker 3xUnion Social Worker 5x Union Social Worker
1x Trade Instructor (Grade-18) 2x Trade Instructor (Grade-20) 2x Trade Instructor (Grade-18) 1x Trade Instructor (Grade-18) 2x Trade Instructor (Grade-18)
2x Trade Instructor (Grade-20) 1x Office Sohayok 1x Trade Instructor (Grade-20) 1x Ofﬁce. Sohayok 1x Trade Instructor (Grade-20)
1x  Office Sohayok 1x Security Guard 1x Office Sohayok 1x Security Guard 1x Office Sohayok
1x Messenger 1x Security Guard 1x Security Guard
1x  Security Guard

Goainghat* Bishwanath* Jaintapur* Fenchuganj* South Surma*
Persons-13 Persons-12 Persons-9 Persons-11 Persons-11

1x Social Services Officer 1x Social Services Officer 1x Social Services Officer 1x Social Services Officer 1x Social Services Officer

1x Assistant Social Services Officer 1x Assistant Social Services Officer 1x Assistant Social Services Officer 1x Assistant Social Services Officer 1x Assistant Social Services Officer

1x Field Supervisor 1x Field Supervisor 1x Field Supervisor 1x Field Supervisor 1x Field Supervisor

1x Office Assistant cum Computer Typist ~ 1x Office Assistant cum Computer Typist | 1x Office Assistant cum Computer Typist ~ 1x Office Assistant cum Computer Typist 1x Office Assistant cum Computer Typist

4x  Union Social Worker 4x Union Social Worker 2x Union Social Worker 3x Union Social Worker 3x Union Social Worker

2x Trade Instructor (Grade-18) 1x Trade Instructor (Grade-18) 1x Trade Instructor (Grade-18) 2x Trade Instructor (Grade-20) 2x Trade Instructor (Grade-20)

1x Trade Instructor (Grade-20) 1x Trade Instructor (Grade-20) 1x Messenger 1x Office Sohayok 1x Office Sohayok

1x Office Sohayok 1x Office Sohayok 1x Security Guard 1x Security Guard 1x Security Guard

1x Security Guard 1x Security Guard

Osmani Nagar Jokiganj* Sylhet Sadar*®
Persons-11 Persons-14 Persons-13

1x Social Services Officer

1x Assistant Social Services Officer

1x Field Supervisor

1x Office Assistant cum Computer Typist
3x Union Social Worker

2x Trade Instructor (Grade-20)

1x Office Sohayok (Outsourcing)

1x Security Guard (Outsourcing)

1x Social Services Officer

1x Social Services Officer
1x Assistant Social Services Officer

1x Assistant Social Services Officer

1x Field Supervisor

1x Office Assistant cum Computer Typist
5x Union Social Worker

1x Trade Instructor (Grade-18)

2x Trade Instructor (Grade-20)

1x Office Sohayok

1x Security Guard

1x Field Supervisor

1x Office Assistant cum Computer Typist
6x Union Social Worker

3x Trade Instructor (Grade-18)
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1x Trade Instructor (Grade-20)

1x Office Sohayok
1x Security Guard

1x Office Sohayok

3x Trade Instructor (Grade-18)
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Persons-2

1 X Probation Officer
1 x Office Sohayok (Outsourcing)

Institution @n

Sarkari Shishu

100 Capacity (Boys)

Paribar

Persons-16

x Boro Bhaia
x Compounder
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x Cook

x Deputy Superintendent
x Assistant Superintendent
x Trade Instructor

x Metron cum Nurse

x Office Sohayok

Integrated Educational Programme
For Blind Attached To
Secondary School

Persons-5

1 x Office Sohayok

1 X Security Guard

Upazilla Social Services
Offices (Number of Unit office-9)

1 X Resource Teacher
1 x House Parent cum Teacher

1 x Cook (Outsourcing)

Chunarughat® Hobiganj Sadar* Nobiganj*
Perspns-IS Persons-14 Persops-18 ‘
1x Soc'lal SerV|ce§ Ofﬁce'r 1x  Social Services Officer 1x Soc.lal SerV|ce§ Of'ﬁce.r
1x Assistant Social Services Officer 1x  Assistant Social Services Officer 1x Assistant Social Services Officer
1x LIDA cum AcFountant 1x UDA cum Accountant 1x LIDA cum AcFountant
1x Field Supgrwsor . 1x Field Supervisor 1x Field Supgrwsor .
1x Ofﬁce AssIstant cum Computer Typist 1x Office Assistant cum Computer Typist 1x Ofﬁce AssIstant cum Computer Typist
6x Union Social Worker 6x  Union Social Worker 8x Union Social Worker
1x Trade Instructor (Grade-18) 3x Trade Instructor (Grade-18) 1x Trade Instructor (Grade-18)
1x Trade Instructor (Grade-20) 2x Trade Instructor (Grade-20)
1x Office Sohayok 1x Office Sohayok
1x Security Guard 1x Security Guard
Baniachang* Bahubal* Madhabpur*
Persons-17 Persons-13 Persons-17
1x Social Services Officer 1x Social Services Officer 1x Social Services Officer
1x Assistant Social Services Officer 1x Assistant Social Services Officer 1x Assistant Social Services Officer
1x UDA cum Accountant 1x Field Supervisor 1x UDA cum Accountant
1x Field Supervisor 1x Office Assistant cum Computer Typist  1x Field Supervisor
1x Office Assistant cum Computer Typist 4x Union Social Worker 1x Office Assistant cum Computer Typist
7% Union Social Worker 1x Trade Instructor (Grade-18) 7x Union Social Worker
1x Trade Instructor (Grade-18) 2x Trade Instructor (Grade-20) 1x Trade Instructor (Grade-18)
2x Trade Instructor (Grade-20) 1x Messenger 2x Trade Instructor (Grade-20)
1x Office Sohayok 1x Security Guard 1x Messenger
1x Security Guard 1x Security Guard
Azmiriganj* Lakhai* Shayestaganj*
Persons-12 Persons-12 Persons-11
1x Social Services Officer 1x Social Services Officer 1x Social Services Officer
1x Assistant Social Services Officer 1x Assistant Social Services Officer 1x Assistant Social Services Officer
1x Field Supervisor 1x Field Supervisor 1x Field Supervisor
1x Office Assistant cum Computer Typist 1x Office Assistant cum Computer Typist ~ 1x  Office Assistant cum Computer Typist
4x Union Social Worker 3x Union Social Worker 3x Union Social Worker
1x Trade Instructor (Grade-18) 1x Trade Instructor (Grade-18) 2x Trade Instructor (Grade-20)
1x Trade Instructor (Grade-20) 2x Trade Instructor (Grade-20) 1x Office Sohayok
1x Office Sohayok 1x Office Sohayok 1x Security Guard (Outsourcing)
1x Security Guard 1x Security Guard

CTaw Qe 72

ElIEES

*faBrEe (2 o 9d)

HAAEEHA T Sa, T |




