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Form-A
Prescribed Format for Submission of Expression of Interest (EOI)

(In Case of Joint Venture, Same Form to be completed by each member of JV)
	 Package No. 
	: SD-16 

	Assignment Title 
	: Consultancy service for Community Mobilization and Capacity Development on WASH 

	Type of Entity for this EoI 
Single Entity/Joint Venture 
	: Example: Joint Venture
  

	If JV, 
Lead and JV Partners Name  
	Example: 
Lead: A
 JV 1: B
JV-2: C


 
Letter of Submission [Addressing the Project Director, in case of Joint Venture the Lead Partner can only submit this SUBMISSION LETTER] 

Age of the Organization/Agency/Firm 	: 	 
(Year of Establishment, as per Registration Certificate) 
(Necessary Attachments: Agency /Firm’s Registration Certificate) 

Legal Establishment of the Organization/Agency/Firm:
Certifications from NGO Affairs/ Social Welfare: Date: 			Valid Up to: Date - 
TIN No. 	: 	 
VAT Registration No. 	: 
(Necessary Attachments: Certifications from NGO Affairs/ Social Welfare, TIN Certificate, VAT Certificate) 

Organization/Agency/Firm Description (General Information)  
(Necessary Attachments: Organization Profile/Brochure/Annual Report etc.)

Financial Capacity of the Organization/Agency/Firm (Turnover of last 4 years, best 3 years will be counted) 
2023-24	: 	 
2022-23 	: 	 
2021-22 	: 	 
2020-21 	: 	 
(Necessary Attachments: Annual Audit Report)

Experience of the Organization/Agency/Firm in Similar Tasks/Assignments:
(A detailed description of similar assignments previously completed by the firm) 
Total No. of SIMILAR Nature Assignment COMPLETED by Organization/Agency/Firm 	: 15
	Assignment/ Project 
Name/Title/: 
(name should be as per contract) 
	Type of 
Assignment/
Project 
	Assignment Location 
	Name and 
Address of the 
Client/Donor 
	Service 
Duration (Start & End 
Dates) 
	Value of Service/Contract Price in BDT 
	Man-Month Input
 
	Completion Certificate – Attachment Reference in Proposal

	
	
	
	
	
	Total Value 
	No. of 
Partners 
(if Any) 
	Value of 
Service 
Provided by the 
Firm 
	Total Man-Month Input

	Firm’s Input 
	Partners’ 
Input 
(if Any) 
	

	 Ex: 

Community Mobilization on WASH under ABC Project
Package Number: S-1
	 Ex: 

Increase awareness and participation on WASH 
	 Ex: 

Chittagong 
	 Ex: 

ABC Project, Department of XXX, 
Donor: WB/ADB
	 Ex: 

23-12-2019 to 22-12-2021
	 Ex: 

500 Lakh
	Ex:  

2
	 Ex: 

300 Lakh
	Ex: 

108
	Ex: 

 50
	 Ex: 

58
	Ex: 

Attachment Number - 10

	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	

	
	
	
	
	
	
	
	
	
	
	
	


(Firms are strongly advised to submit this same information in a Microsoft Excel (.xls) file. In the case of a Joint Venture (JV), each partner should maintain a separate sheet within the same file.)
Only a ‘COMPLETED’ certificate (issued by a competent authority) detailing the package name, service, location, contract duration, and final value will be accepted. Ongoing, consultant/NGO-implemented, or self-funded projects do not consider a contract.


Availability of Key Professionals to Carry out the Assignment 
	Total number of Key Professionals 	: 	 
	SN 
	Name of Key Professionals 
	Position held in the Firm 
	Educational Qualification 
	Total Years of Experience 
	Years of Experience in Relevant Field 
	No. of Years as Firm’s Employee 

	1
	Mr. XXX
	Director
	MSC
	25
	20
	15

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 


 (CV of the Key Professionals need not be submitted) 


Organizational Capacity of the Organization/Agency/Firm   
	Address of the Head office  
	: 
	 

	Office Space of the Head office (Area, Floor No. etc.) 
	: 
	 

	No. of Support Staffs (Excluding Key Professionals) 
	: 
	 

	Description of Important Office Equipment 
	: 
	 

	Number of own/permanent offices in near FDMN working areas, if any 
	: 
	 

	Number of rental offices in proposed working areas, if any 
	:
	

	Available logistics in proposed working area to perform the service

	:
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