
Guidance Notes on the use of
Ihe nequest for Auota

These guidance notes have been prepared by the CPTU to assist a Procuring Entity ln the
preparation of Quotation document, using the Standard Request for Quotation, SRFQ, for the
procurement of low value simple, off-the-self, Iow value Goods and related services. All concerned
are advised to refer to the Public Procurement Rules, 2008 issued to supplement the Public
Procurement Act, 2006: available on CPTLJ's website http://www.cptu.gov.bd/. Guidance notes are
provided for both the Procuring Enttty and the Quotationer.

The procurement under Request for Quotation lVlethod (RFOIVI) shall follow the provisions pursuant
to Rules 69 to 73 of the Public Procurement Rules, 2008 in accordance with Section 32 of the Public
Procurement Act, 2006.SRFQ is based upon best national practices that have been adapted to suit
the particular needs of procurement.

The use of SRFQ (PGl)applies when a Procuring Entity intends to select a Quotationer (a Supplier)
for the Procurement of Goods and related services under RFQ I\/ethod (RFQN/)pursuant to Rule
69(3) of the Public Procurement Rules, 2008.

Pursuant to Rule 71(1) and Rule 7'1(2) of the Public Procurement Rules 2008, RFQ shall be invited
through letter, Fax and e-mail. RFQ shall not be required to be advertised in the daily newspapers
but for the minimum circulation the Procuring Entity shall publish that advertisement in its website (if
any), including posting in the Notice Board and, shall send with request for publication to the
administrative wing of some other Procuring Entities nearby.

Pursuant to Rule 71(3) of the Public Procurement Rules 2008 RFQ Document shall be issued or
made available to potential Quotationers'free-of-cost'.

The time-limit for Request for Quotation shall in no case exceed ten (10) days pursuant to Rule 71

(4) of the Public Procurement Rules, 2008.

No Securities such as Quotation Security (i e the traditionally termed Earnest N/loney Tender
Security) and Performance Security shall be required pursuant to Rule 70(6) of the Publtc
Procurement Rules, 2008.

Submission, Opening and Evaluation of the Quotations shall respectively be dealt with pursuant to
Rule72(1) Rule72(2)andRuleT3(1)ofthePublicProcurementRules,2003asspecifiedinRFQ

The criteria for evaluation, pursuant to Rule 70(a) of the Public Procurement Rules, 2008 shall be
pre-disclosed

Pursuant to Rule 69(5) of the Public Procurement Rules, 2008 the Quotation for standard off-the-
shelf low value readily available Goods and related services shall usually be on 'Unit-Rate' basis.

The specifications of Goods and related services shall be framed pursuant to Rule 29 of the Public
Procurement Rules, 2008.

Splitting the object of Procurement is not permissible pursuant to Rule 69(4) (ka)of the Public
Procurement Rules 2008.

The Procuring Entityshall issue the Purchase Order,pursuant to Rule 73(5) of the Public
Procurement Rules, 2008, to the successful Quotationer following recommendations of the
Evaluation Committee and approval thereupon of the Approving Authority

The Warranty Period shall usually remain between 3 and 6 months, where applicable

The Procuring Entity shall further be required to maintain the record of procurement proceedings
pursuant to Rule 43 of thcPublic Procurement Rules, 2008.
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Department of Patents, Industrial Designs & Trademarks
Ministry of Industries

91, Motijheel Commercial Area, Dhaka-1000
wlvw.dpdt,eov.bd

REQUEST FOR QUO'IATION
for Supply and Installation of Gigabil ltouter-Itack mounted

and Manageable Network Switch Gigabit (a8 Port)

RFQ No: 36.08.0000.000.001 .07.038t.2s /656) oatu&| toetzozs

'l'o

l. I'hc Dcpartmcnt of Patents, Industrial Dcsigns & 'I'radcmarks has bccn allocatccl pLrblic lunds and

intcnds to appil' a portion cll'thc lirnds 1o cligiblc lla),nruits undcr thc (lontract lilr rvhich this Quotatiotr I)ocltrrtcrtt
is issucd.

2. t)ctailcd Spccit'icalions and, I)osign & I)rawings lirr llrc intcndcd Coocis and rclatcd sctviccs shall bc availablc in

tlrc olficc of thc Procurirrg linlity fbr inspcction b1, thc potcntial Quotalioncrs dr"rring olllcc hours on all r,r'orkine

days.

3. Quotation shall bc prcparcd and subrnitted using the 'Quotation I)ocutncnt'.

4. Quotation shall bc cornpletcd propcrly, duty signccl-datcd cach pagc by tlrc authorizcd signatory and subrnittcd by

thc datc to thc of'llce as spccified in I'ara 6 bclow.

5. No SccLrritics such as Qr-rotation Sccr.rrity (i.c. llic traditionally tcrtlcd [']arncst Moncy,'l'cnder Security) and

[)crlbr6ancc Sccurity slrall bc rccluired lor sr-rbmission of thc Quotation and dclivcry ol thc (]oocls (il ar.vardcd)

rcspcclivcly.

6. Quotation in a scaled envclopc or b1, lax or through cloctrotric mail shall bc subrnittccl to thc olficc ol thc

Lindclsigned on rlr beforc t)6.10.2025 at I1.00 A.N{. 'l'hc cnvclopc c<tntaining thc Quotation must bc clcarly

rnarked ''Quorarion lor Supply and Inslallation ol' ()igabil llouter-Itack mounted and Managcable
Network Srvilch ()igahit (4tl l'}ort) and D0 NO'[ OPEN bcfbrc 06.10.2025 at | 1.30 I'}.N'1. Quotations rcceived

latcr' than thc tinrc spcciflcd Itcrcin shall tlot bc acccptccl.

1. Quotations rcccivcd by I'ax or througlt clcctronic rnail shall bc scalccl-cnvclopcd by thc Procut'itig I:ntity dull'
ntarhcd as statcd in I)ara 6 abovc and, all Quotatior.rs thus rcccivcd shall bc scltt 1o lhc Ilvaluatittn (lontrniltcc ftlr
cvalualion. u,itl.tout opcning. by thc samc datc cllclositlg thc Quotaliorl.

U. Il.rc Procuring Iintity may cxtcnd thc dcadlinc lbr subr.nission of Quotatior.rs on.iustif iably acccptablc grounds dr-rly

rccordcd sub.jccl to threshold of 1cn ( 1 0) days pursuant to I{u lc 7 I (4) of the I'ublic l)rocttrcmcnt [{ ulcs, 200 [i.

9. All Quotations lxust bo valid lbr a pcriod of'at lcast 30 ('I.hirtr,) davs l-rorn the closing datc olthc Quotation.

10. No pLrblic opcning of'Quotations rcccived by thc closing dato shall bc hcld.

I l. Quotatiorrcr's ratcs or priccs sliall bc inclusivo o1'profil atrcl ovcrhcad and. all kincls oI taxes" dulics, 1ccs. lcvics.

and clthcr chargcs to bc paid uncicr thc Applicablc Larv, i['thc Contract is alvalcicd.

(-t)'f t:l-1,(i I (sl{|o) ?.8-



12. I{atcs shall bc cluotcd ancl. sr.rbscclucnt paynrcnts uncler this Clontract shall be n-rade in'l'al<a currcncy.'l'hc price

ollbrcd by thc QLrotiitioner, i1-acccptcd shall rcrlair.r fixcd lbrthc dLrration of thc Contract.

13. Quotationcr shall havc lcgal capacitl'to cntcr inlo (lontract. (lr-rotationcr'. in support ol'its clualification shall bo

rccluircd to subrnit ccrtificd photocopics ol'latcst docutncnts rclalccl to valid'l'rade Liccnsc,'l'ax ldentification
Number ('l'lN), Up-to datc tax payment achnolvlcdgc llcccipt, VA'l'I{egistration Nuntbcr and Financial
Solvcnc5, Ce rtificate Ii'onr any schccfi,rlcd llank; lvithor-rt rvhich thc QLrotation may bc considered non-rcsponsive.

14. Quotations shall bc cvaluated based on infbnrration and doculncnts subrnitted rvith the Quotations.b-v thc

l.lvaluation Coutrnittcc ar.rd, a1 lcast three (3) responsivc Quolations will bc rccluired to dctcrrrinc tho lowcsl
evaluatcd rcsponsivc Quotalions lbr award of thc Contract.

15. In casc ol'anoutalics bctr.vccn unit ratcs or priccs and thc total atrount cluotcd, thc unit ratcs or priccs shall prcvail.
ln casc of discrcpancy belwccn words and figurcs thc l'orrncr will govern. Quotationcr shall remain bound to acccpt

thc arithuiolic corectiot.ts macle by the livaluation Committee.

l(r. 'l'hc supply ol'(loods and relatcd serviccs shall bc complcted within 05 (liive) days liom lhc datc ol issr-ring thc

I)urchasc Ordcr.

17. 'l'hc l)urchasc Ordcr that constitutcs thc Contract bincling Lrpon thc Supplicr anci thc Procuring Iintity,shall bc issLrod

within s (trivc) da),s ol'rcccipl o1'approval fi'onr thc Apprclving Ar-rthoritr'.

1tt. l'hc l)rocurins l,)ntity rcscrvcs thc right to rc-icct all thc Quotations or annul lhc procurcmcnt procccclinus.

,nAn'(,0?
Dr. Kaisir Mohammad Moinul Hasan
Director (Admin & Finance)

Department of Patents, Industrial Designs & Trademarks
Phone No-223386556
e-mail - dr.admin@dpdt.gov.bd

Distribution:

l. Aclministrativc Of ficcr', I)PI)'l', I)haka, Ibr inlorrnation and circulation in tircir noticc boald.
2. Systcur Analyst, I)PD'I', I)haka,.fol posting in thc rvcbsitc. i1'applicablc.
3. Noticc lloard.
tl. Olficc t]ilc.



Quotation Submission Letter
[Use Letter-head Padl

RFQ No Date

To

lA//e, the undersigned, offer to supply in conformity with the Terms and Conditions for delivery of
the Goods and related services named * Supply and lnstallation of Gigabit Router-Rack
mounted and Manageable Network Switch Gigabit (48 Port)

The total Price of my/our Quotation is BDT -

lVy/Our Quotation shall remain valid for the period stated in the RFQ Document and it shall remain
binding upon us and, may be accepted at any time prior to the expiration of its validity period.

lA//e declare that l/we have the legal capacity to enter into a contract with you, and have not been
declared ineligible by the Government of Bangladesh on charges of engaging in corrupt,
fraudulent, collusive or coercive practices. Furthermore, l/we amlare aware of Para 21(b) of the
Terms and Conditions and pledge not to indulge in such practices in competing for or completion of
delivery of Goods.

IfuVe am/are not submitting more than one Quotation in this RFQ process in my/our own name or
other name or in different names. l/We understand that the Purchase Order issued by you shall
constitute the Contract and will be binding upon me/us.

l//Ve have examined and have no reservations to the RFQ Document issued by you or-l - [insert date]

lA//e understand that you reserve the right to reject all the Quotations or annul the procurement
proceedings without incurring any liability to me/us.

Signature of Quotationer with Seal
Date:

(_-t,'l UI-PC I (SRtro) i



l'}rice Schedule fbr Goods and Ilclated Services
RFQ NO.-- Date:

4 7 81 2 3 5 6 I

(iigabit I{oLrtcr-llacl< rnountcd Numbcr 0l
Nurrbcr' 02. DPDTa Managcablc Nctworl< Srvitch

()igabit (zlti I'ort)

Total Amount for Supply of Goods and related services
(inclusive of VAT and all applicable taxes; see Nofe 2 below)

In figure

ln words

Goods to be supplied to [Department of Patent, Industrial Designs & Trademarks (DPDT]

Total Amount in
Taka (in words)
Delivery Offered 05 days from date of issuing the Purchase Order

Warrantv Provided At least 01 (One) Year

until

Signature of Quotationer with Seal
Date

Name of Quotationer

Note:
1. Col, L, 2,3, 4 5 and 9 to be filled in by the Procuring Entity and Col.6, 7& 8 by the Quotationer.
2. Rates or Prices shall include profit and overhead and, all kinds of taxes, duties, fees, levies, and other charges earlier paid or

to be paid under the Applicable Law, if the Contract is awarded; including transportation, insurance etc. whatsoever up to the
point of delivery of Goods and related services in all respects to the satisfaction of the Procuring Entity.
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Tcchnical S cification of'the Goods ILe uired

3.

Col. L,2,3 & 4 to be filled in by the Procuring Entity and Col. 5 & 6 by the Quotationer.

Specifications are to be filled in by the Procuring Entity. A set of precise and clear specifications is a pre-requisite
for Quotations to respond realistically and competitively to the requirements of the Procuring Entity. In the context
of competitive Quotations, the specifications shall be prepared to permit the widest possible competition and, at the
same time, present a clear statement of the required standards of workmanship, materials, and performance of the
Goods and related services to be procured. The specifications should require that all items, materials and
accessories to be included or incorporated in the Goods be new, unused and of most recent or current models, and
that they include or incorporate all recent improvements in design and materials.
Technical Specifications of the Goods and related services shall be in compliance with the requirements of the
Procuring Entity specified in this document, Quotationer is required to mention make / model (as applicable) of the
Goods offered and must attach the appropriate original printed (if not available copied) Iiterature / brochures for
the listed items.

lA/Ve declare to supply Goods and related services offered by me/us fully in compliance with the
Technical Specifications and Standards mentioned hereinabove

Siqnature of Quotationer with Seal
Date

Name of Quotationer

N ote:

1.

2.

1 2 4 { 6

1 (l ieabit I{ou1cr-l{ack

rnountcd

2 N4anagcablc Nctwork
Su itclr ( ii-qlhit i4ll I)ort )

Allachccl r,vith cxtra shcct Anv (lountrv

CI''I tJI.I'(iI (SRHO) 7

Item

no
Description of ltems

SI

no

Full Technical Specification

and Standards

Country of

Origin

Make and

Model

3
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("rcFf, fls-aq"x rg 6wtfq srRq's<

Frg rq.ffET
tr, xBfre iT/€, trFFl-5ooo I

wrvw.dpdt.gov.bd

Tbc h nicul S p ecificsliaat

st.
No.

Item Name 'fcch nical S pecificatio n Quanti{,

0l (iigabit

[{outcr- I{acl<

moutrtccl (['or

Ilandwidlh
Manager/

Nctwork
Controllcr)

Ilrand
Intcrnatiorrnlly repLrtcd any brancl ('lb bc c1ltotcd

by thc bidclcr/ Ibndcrcd)

0l

Model 'lb lrc cluotcd by thc I]icldcr/'t'cndcrcd

Country clf

Origin
'lb bc quotcd b1,thc Ilicidcr/'lbndcrcd

Country of
Manufacturer/

Asscmbler

'lo be quoted by the Bidder/l-endered

CI'[J AL32400 or Higher

RAM 4 GB (Minimum)

Storagc 128 MR (Minimum)

I)orts l8 wircd ports

Iirequcncy 1700 MIlz (Minimum)

Iiandu,iclth

Capacity,

538Mbps (Minimum)

Powcr Mode Max pou'cr consr.rrnption: 4ll W
Max powcr corrsur.nption u,ithout attachtlcnts: 35

W

Accessories l{aok cars, IIrC corcl, K-57 kit
Warrantv 01 Year Waranty (Minimum)

CI''I'IJI-P(; I (SRITO) A



st.

No.

Item
Name

'fechnical Specilication Quantity

02 Managcablc

Nctworlr
Srvitch-

Gigabit
(48 I'}ort)

Ilrand
Intcrnationally rcpLrtcd any brand ('lb be clr"rotcd

by thc bidcler /'l'endcrcd)

02Model 'lb be cluoted by the llidder/'I'cndered

Countrv ol'
Origin

'lir bc cprotccl by 1hc Ilicldcr/'l'cnclcrccl

Counlry ol
Manulacturcr/

z\sscrr r b lcr

'lb be quoted by the Bidder/'Iendered

'lypc
l)cvicc'l1,pc: Slvilch - 48 por1s,- L3 - rnanagcd

Iinclosurc'l ypc: I{ack-mounlablc

Sub typc: (iigabit [']thcrnct

Porl

IJasic switching I{J-45 Iitherncl porls cluantity: 4ll
f]asic sr,vitching ItJ-45 lithernet porls typo:

Gigabil Irthernel ( 1 0/i 00/ 1 000)

Installed SI:l) rnodules cluantity: 4

tJSII 2.0 porls qLrantity: 1

Nc1r.l,<;rk

Standarcl

Notr,vorl< Slandarcl: IIllll! tt02. I l)
Ililrlr Il02.1s

IIrlll'l 802 lr,r

I 0(i support: Yes

I)ort mirroring: Ycs

Irlorv conlrol support.: Ycs

l.inli aggrcgation: Ycs

[]roaclcasl ston-n control: Ycs

r\uto M[)l/MI)l-X: Ycs

Spanning tree protocol: Ycs

I lead-ol'-line (l IOL) blocking: Ycs

Iithenict LAN data rates: 10,100,1000 Mbit/s

VLz\N support: Ycs

Number ol-VLANs: ,1094

MAC z\cidrcss
'lnblc 16I(

Intcrliicc 48 x 10/100/1000 porls 4 Gigabit SFP (Minimum)

I)orvcr Suppll,

Por,vcr Supply'lypc: Inlcrnal
Systcm l'orver ConsLurrption: I I0V...218.27W,

220V'.zitl.6,1W

Warrzrntl, i (One) Years Warranty (Miriimum)

,g/


