








 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

¯^v¯’¨ Awa`ß‡ii  
Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa 

(JOB DESCRIPTION) 

 



 

 

 
 
 
 
 
 
 

f~wgKv 
 
 
 

¯^v¯’¨ Awa`ßi evsjv‡`‡ki wewfbœ ¯^v¯’¨ Kg©Kv‡Ûi g~j †K›`ª| bxwZgvjv I 

†KŠkj wba©viY mn ev —̄evqb Ges wewfbœ Kg©KvÛ ev —̄evq‡bi wb‡ ©̀kbv GB cÖwZôvb 

†_‡KB nq| ¯^v¯’¨ Awa`ß‡i Kg©iZ i‡q‡Q wewfbœ †kªYxi Kg©KZ©v I Kg©Pvix, Avi G‡`i 

Kg©`¶Zv, `jMZ DÏxcbv I `¶ e¨e¯’vcbvi Dci wbf©i K‡i †h †Kvb Kvh©µ‡gi 

mdjZv| 

gvbe m¤ú` e¨e¯’vcbvq Kg©KZ©v I Kg©Pvix‡`i Kvh©-cwiwa GKwU Acwinvh© 

welq| †g,1983-‡Z ¯^v¯’¨ Awa`ß‡ii Kg©KZ©v I Kg©Pvix‡`i me©‡kl Kvh©cwiwa cÖYqb 

Kiv nq| `xN©w`b AwZevwnZ n‡jI GB Kvh©cwiwa nvjbvMv` Kiv nqwb| B‡Zvg‡a¨ ¯̂v ’̈̄  

Awa`ß‡i bZzb c`m„wómn `vwq‡Z¡ I Kg©j‡¶¨ cwieZ©b mvwaZ n‡q‡Q| GB cwi‡cÖw¶‡Z 

Kg©KZ©v Kg©Pvix‡`i Rb¨ GKwU nvjbvMv` Kvh©cwiwa cÖYqb Acwinvh© n‡q c‡o|  

wewfbœ ch©v‡jvPbv mfv, MÖ“c IqvK© I Kg©kvjvi gva¨‡g mKj †kªYxi I c‡`i 

Kg©KZ©v-Kg©Pvix‡`i gZvgZ MÖnY mn e¨vcK AskMÖnY g~jK cÖwµqvi gva¨‡g GB 

Kvh©cwiwa cÖYqb I Pzovš— Kiv n‡q‡Q| cÖYqbK…Z Kvh©cwiwa‡Z c‡`i D‡Ï‡k¨, 

cÖkvmwbK I Kvh©wbe©v‡ni †¶‡Î `vqe×Zv Ges Kg©KZ©v I Kg©Pvix‡`i g~j `vwqZ¡ wPwýZ 

Kiv n‡q‡Q hv gvb m¤§Z Kg©m¤úv`b e¨e¯’vcbvq BwZevPK cwieZ©b Avb‡e| 

GB Kvh©cwiwa nvjbvMv` Ki‡Y hviv g~L¨ fzwgKv †i‡L‡Qb Avwg Zv‡`i Rvbv‡Z 

PvB Avš—wiK ab¨ev`| Avwg Av‡iv ab¨ev` Rvbv‡Z PvB ^̄v ’̄̈  I cwievi Kj¨vY 

gš¿Yvjq-‡K Zv‡`i mwµq mg_©b I mn‡hvwMZvi Rb¨| me‡k‡l Avwg Avkv Kwi GB 

Kvh©-cwiwa Kg©KZ©v-Kg©Pvix‡`i `vwqZ¡ `¶Zvi mv‡_ cvj‡b Kvh©Ki fzwgKv ivL‡e| 

 
 
 
 
 

  (Wvt †gvt kvnRvnvb wek¦vm) 
gnv-cwiPvjK 

¯^v¯’¨ Awa`ßi, gnvLvjx, XvKv| 
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c‡`i bvg t  gnvcwiPvjK 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  †m±‡ii mKj Kvh©µ‡gi wbqš¿Y, ch©v‡jvPbv, ch©vbymiY, ZZ¡veavb, g~j¨vqb 

I mgš^q mvab| mswk−ó mKj Aaxb ’̄ `ßi, ms ’̄v, cÖwZôvb I e¨w³‡K cÖ‡qvRbxq 
`vwqZ¡ cÖ̀ vb I †m±‡ii mKj cwiKíbv I Kg©m~Px cÖYqb I ev —̄evq‡b mwVK w`K 
wb‡ ©̀kbv cÖ̀ vb mn ev —̄eg~Lx e¨e ’̄v MÖnY| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mwPe, ^̄v ’̄̈  I cwievi Kj¨vY gš¿Yvjq 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mwPe, ^̄v ’̄̈  I cwievi Kj¨vY gš¿Yvjq 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ^̄v ’̄̈  Awa`ß‡ii wbqš¿Yvaxb mKj Kg©KZ©v I Kg©Pvix| 

QywU weKí  t AwZwi³ gnvcwiPvjK (cÖkvmb) Ab¨_vq AwZwi³ gnvcwiPvjK (cwiKíbv I Dbœqb) 
   

g~j `vwqZ¡  t 1) ¯^v¯’¨ Awa`ß‡ii cÖkvmwbK cÖavb wnmv‡e `vwqZ¡ cvjb mn ¯^v¯’¨ wefvMxq mKj KvwiMix Kvh©µ‡gi 
mvwe©K wbqš¿YKvix wnmv‡e Kg©KvÛ cwiPvjbv| 

2) ^̄v ’̄̈  Awa`ßi mn Gi wbqš¿Yvaxb mKj cÖwZôv‡bi `ß‡ii I e¨w³i ms‡M ¯^v¯’¨ I cwievi Kj¨vY 
gš¿Yvj‡qi cÖavb mgš^qKvix wnmv‡e `vwqZ¡ cvjb|  

3) ^̄v ’̄̈  ‡m±‡i weivRgvb mgm¨v wbimb I RbM‡Yi ^̄v¯’¨ †mev m‡š—vlRbK ch©v‡q m¤cÖmviY I DbœZ 
Kivi j‡¶¨ m¤¢ve¨ KvwiMwi I cÖhyw³MZ welq Ges Kg©cwiKíbv I bxwZ wba©viYg~jK wel‡q 
cÖkvmwbK gš¿Yvj‡qi civgk©K wnmv‡e `vwqZ¡ cvjb| 

4) ¯^v¯’¨ Awa`ß‡ii g~L¨ wnmve Kg©KZ©v wnmv‡e `vwqZ¡ cvjb mn ev‡RU ms¯’vb (cÖwfkb) Abymv‡i 
Kg©cwiKíbv cÖYqb, mgš^q I Z`vbyhvqx A_© Qvo I e¨q gÄyixi wba©vwiZ Kvh©vw` m¤úv`b Kiv| 

5) ¯^v¯’¨ ‡mev m¤úwK©Z cÖvwZôvwbK AvBb I wewagvjv cÖbq‡Y miKvi‡K mnvqZv cÖ`vb I ev¯—evqb| 

6) ^̄v ’̄̈  †mevi gvb Dbœq‡b wbqwgZ gvV ch©v‡qi Kg©KvÛ cwi`k©b, ch©v‡jvPbv, ch©vbymiY I 
ZZ¡veavb| 

7) ¯^v¯’¨ †mevi gvb Dbœq‡b wewfbœ bxwZ, †KŠkj I c×wZ cÖYqb I ev —̄evq‡b g~L¨ fzwgKv cvjb| 

8) welq wfwËK bw_ e¨e¯’vcbvq wm×vš— cÖ`vb / MÖn‡Y mnvqZv /Aby‡gv`b| 

9) †h †Kvb RvZxq ỳ‡h©vM e¨e ’̄vcbvq ^̄v ’̄̈  mswk−ó Kvh©µ‡gi cÖavb mgš^qKvix wnmv‡e `vwqZ¡ cvjb| 

10) `vwqZ¡ I ¶gZvcÖvß †¶‡Î Kg©KZ©v I Kg©Pvix‡`i wb‡qvM, QywU, AwR©Z QywU, c`vqb I k„•Ljvg~jK 
welqvw`i Kvh©µg m¤úv`b| 

11) mswk−ó Kg©KZ©v‡`i evwl©K †Mvcbxq cÖwZ‡e`b cÖ`vbKvix / cÖwZ¯^v¶iKvix Kg©KZ©v wnmv‡e `vwqZ¡ 
cvjb mn ˆ`bw›`b `vßwiK Kv‡Ri e¨e¯’vcbv I cÖ‡hvR¨ †¶‡Î G me Kg©KZ©v m¤ú‡K© cÖ‡qvRbxq 
Ab¨vb¨ cÖwZ‡e`b, gZvgZ I civgk© cÖ̀ vb| 

12) wPwKrmv †mev cÖ`vb (†gwWK¨vj cÖvKwUm), †emiKvix wK¬wbK I j¨ve‡iUix wewagvjv msµvš— 1982 
m‡bi I fwel¨‡Z Abyi“c mKj Aa¨v‡`k Abymv‡i mswk−ó welq I ‡¶‡Î jvB‡mÝ cÖ`vbKvix 
KZ©„c¶ wnmv‡e `vwqZ¡ cvjb mn cÖkvmwbK I ^̄v¯’¨ wewa-weavb mg~‡ni h_vh_ cÖ‡qvM wbwðZ Kiv| 

13) ¯^v¯’¨ †m±‡ii mKj KvwiMwi Kg©m~Px I Kg©Kv‡Û †bZ…Z¡ cÖ`vb, mgš^q mvab I cvi¯úvwiK 
mn‡hvwMZv myMg I mycÖwZwôZ KiY| 

14) ¯^v¯’¨ Awa`ß‡ii wbqš¿Yvaxb gvbe m¤ú` e¨e ’̄vcbv I `vwqZ¡ we‡K› ª̀xKi‡Y g~L¨ f~wgKv cvjb| 

15) ¯^v¯’¨ Awa`ß‡ii mKj Kg©KZ©v I Kg©m~Pxi g‡a¨ †hvM¨Zv Abyhvqx `vwqZ¡ e›Ub I mgš^q mvab| 

16) cÖ‡qvRbxq †¶‡Î Avš—twefvMxq Kvh©µ‡gi mgš^q mvab| 

17) ^̄v ’̄̈  †mevq wb‡qvwRZ mKj GbwRI Ges †emiKvix ^̄v ’̄̈  cÖwZôvb mg~‡ni Kvh©µ‡gi mgš^q mvab 
I ZË¡veavqb|  

18) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  AwZwi³ gnvcwiPvjK (cÖkvmb) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi I Gi wbqš¿Yvaxb wewfbœ ^̄v ’̄̈  cÖwZôv‡bi mvwe©K †mevi gvb 

Dbœq‡b gnvcwiPvjK, ¯^v¯’¨ Awa`ßi-‡K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvcwiPvjK, ¯^v¯n¨ Awa`ßi 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnvcwiPvjK, ¯^v¯n¨ Awa`ßi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó Kg©KZ©v I Kg©Pvix| 

QywU weKí  t AwZwi³ gnvcwiPvjK (Dbœqb I cwiKíbv), Ab¨_vq cwiPvjK (cÖkvmb)| 
   

g~j `vwqZ¡  t 1| gvbem¤ú` e¨e¯’vcbvi Kv‡h© gnvcwiPvjK-‡K mnvqZv cÖ̀ vb| 

2| mswk−ó cwiPvjK I jvBb WvB‡i±i‡`i wewfbœ Dbœqb g~jK Kg©Kv‡Ûi ZË¡veavb Kiv| 

3| miKvix bxwZ cÖbqY I ev¯—evq‡b mnvqZv cÖ`vb| 

4| gnvcwiPvj‡Ki Abycw¯’wZ‡Z Zuvnvi `vwqZ¡ cvjb| 

5| cÖ‡hvR¨ †¶‡Î evwl©K †Mvcbxq cÖwZ‡e`bKvix / cÖwZ ^̄v¶iKvix Kg©KZ©v wnmv‡e `vwqZ¡ cvjb| 

6| ¯^v¯’¨ Awa`ß‡ii AvIZvaxb wewfbœ µq KwgwU‡Z `vwqZ¡ cvjb| 

7| welq wfwËK bw_ e¨e¯’vcbvq wm×vš— cÖ`vb / MÖn‡Y mnvqZv cÖ`vb| 

8| ¯^v¯’¨ †mevi gvb Dbœq‡b wewfbœ cwiKíbv MÖnY I ev —̄evq‡b mnvqZv cÖ̀ vb| 

9| gvbe m¤ú‡`i `¶Zv Dbœq‡b mnvqZv cÖ`vb| 

10| jvBb WvB‡i±i wnmv‡e Dbœqb g~jK Kvh©µg MÖnY I ev¯—evqb Kiv| 

11| ỳ‡h©vM e¨e ’̄vcbvi cwiKíbv MÖnY I ev —̄evq‡b mnvqZv cÖ̀ vb| 

12| Aaxb¯’ Kg©KZ©v I Kg©Pvix‡`i Kv‡Ri ZË¡veavb Kiv| 

13| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  AwZwi³ gnvcwiPvjK (cwiKíbv I Dbœqb) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi Gi wbqš¿bvaxb cwiKíbv I Dbœqb Kvh©µg ev —̄evq‡b mnvqZv 

cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnv-cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnv-cwiPvjK 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK (cÖKí mg¤^q), mnKvix cwiPvjK (wkí ¯^v¯’¨) I Aat¯—b 
Kg©KZ©v I Kg©Pvixe„›`| 

QywU weKí  t AwZt gnvcwiPvjK (cÖkvmb)/cwiPvjK (†R¨ô¨) 
   

g~j `vwqZ¡  t 1| gnvcwiPvjK, ^̄v ’̄̈  Awa`ßi Gi mKj Kg©Kv‡Û mn‡hvwMZv cÖ`vb Ges Zvunvi Abycw ’̄wZ‡Z `vwqZ¡ 
Awc©Z n‡j gnvcwiPvjK, ¯^v¯’¨ Awa`ßi wnmv‡e `vwqZ¡ cvjb| 

2| `~‡h©vM e¨e¯’vcbvq Ri“ix ¯^v¯’¨ †mev Kvh©̈ µg cwi`k©b I Z`viwK KiY| 

3| ^̄v ’̄̈  wk¶v eÿ ‡iv m¤ú©wKZ mKj Kvh©µg cwi`k©b I Z`viwK KiY| 

4| ˆe‡`wkK mvnvh¨ ms¯’v †hgbt Wwe−D.GBP.I,BDwb‡md, Wwe−D.we, G.wW.we (wek¦ ¯^v¯’¨ ms¯’v, 
BDwb‡md, wek¦ e¨vsK, Gkxq Dbœqb e¨vsK) BZ¨vw` ms ’̄v/cÖwZôv‡bi g‡bvbxZ e¨w³i mwnZ ^̄v ’̄̈  
m¤ú©wKZ wel‡q Av‡jvPbv I wm×vš— MÖnY | 

5| †ckvRxwe ms¯’v †hgbt evsjv‡`k †gwW‡Kj I †W›Uvj KvDwÝj, evsjv‡`k †gwW‡Kj wimvP© KvDwÝj, 
dv‡g©mx KvDwÝj, bvwm©s KvDwÝj, BDbvbx, Avqy©‡e`x, †nvwgIc¨vw_ †evW© BZ¨vw`i mv‡_ mg¤^q mvab I 
me© wel‡q Kg© m¤úv`b| 

6| ^̄v ’̄̈  wefv‡Mi Dbœqb I cwiKíbv Kvh©̈ µg mg¤^q mvab Kiv I ev —̄evqb| 

7| ¯^v¯’¨ wefv‡Mi bxwZ, †KŠkj I Kg©m~Px ev¯—evq‡b mnvqZv cÖ`vb| 

8| mswk−ó `vßwiK KvR m¤úv`b|  

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (mgš^q) 
 
 
c‡`i D‡Ïk¨ t gnv-cwiPvjK, ^̄v ’̄̈  Awa`ßi-‡K mvwe©K Kv‡R mnvqZv cÖ̀ vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvcwiPvjK, ^̄v ’̄̈  Awa`ßi 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnvcwiPvjK, ^̄v ’̄̈  Awa`ßi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb ’̄ Kg©KZ© I Kg©Pvix 

QywU weKí  t mnKvix cwiPvjK (gnvcwiPvjK KZ©„K wba©vwiZ)| 

   

g~j `vwqZ¡  t 1) gnvcwiPvj‡Ki GKvš— Kg©KZ©v wnmv‡e `vwqZ¡ cvjb|  

2) gnvcwiPvjK‡K Zvnvi ˆ`bw›`b Kg©m¤úv`‡b I wba©vwiZ Kg©m~Px‡Z h_vmg‡q AskMÖn‡Yi wel‡q 
mnvqZv cÖ`vb| 

3) gnvcwiPvj‡Ki mv‡_ Af¨vMZ‡`i h_vixwZ mv¶vZ`vb I Av‡jvPbvi e¨e¯’v Kiv| 

4) ¯^v¯’¨ wefvM m¤úwK©Z nvjbvMv` wewfbœ cwimsL¨vb I mswk−ó wel‡q Ab¨vb¨ Z_¨vw` gnvcwiPvj‡Ki 
Zvr¶wYK cÖ‡qvR‡b mieivn Kivi Rb¨ cȪ ‘Z ivLv| 

5) gnvcwiPvj‡Ki mv‡_ Awa`ß‡ii Kg©KZ©vM‡Yi `vwqZ¡ cvj‡bi wel‡q mgš^q mva‡bi Rb¨ wZwb m‡Pó 
_vK‡eb| 

6) cÖ‡qvRbxq †¶‡Î cÖvß bw_cÎ ch©v‡jvPbvc~e©K mswk−ó wel‡q Z¡wiZ wm×vš— cÖ`vb, Aby‡gv`b ev 
wb‡ ©̀kbvi mnvqK Z_¨ cÖ̀ vb K‡i gnvcwiPvjK‡K mnvqZv cÖ`vb Ki‡eb| 

7) gnvcwiPvj‡Ki mv‡_ mivmwi m¤ú„³ óvd‡`i Z`viwKi `vwqZ¡ cvjb| 

8) gnvcwiPvjK Gi wb‡ ©̀wkZ Kvh©̈ µg ev¯—evq‡b mnvqZv I m¤úv`b KiY| 
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c‡`i bvg t  Rbms‡hvM Kg©KZ©v 
 
 
c‡`i D‡Ïk¨ t gnv-cwiPvjK, ¯^v¯’¨ Awa`ßi I mnKvix cwiPvjK (mgš^q)-‡K mvwe©K Kv‡R 

mnvqZv cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvcwiPvjK, ¯^v¯’¨ Awa`ßi 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnvcwiPvjK, ¯^v¯’¨ Awa`ßi I mnKvix cwiPvjK (mgš^q)| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb ’̄ Kg©KZ© I Kg©Pvix 

QywU weKí  t gnvcwiPvjK, ¯^v¯’¨ Awa`ßi KZ©„K wba©vwiZ| 
   

 

g~j `vwqZ¡  t 1) cÖwZw`b Le‡ii KvMRmn wewfbœ gva¨g n‡Z ^̄v ’̄̈  m¤úwK©Z Z_¨ DcvË msMÖn Ges KiYxq m¤ú‡K© 
cÖ‡qvRbxq wb‡ ©̀kbvi Rb¨ gnvcwiPvj‡Ki wbKU wbqwgZ Dc¯’vcb| 

2) cÖKvwkZ f~j Z_¨ ev aviYv wbim‡bi Rb¨ A_ev msNwUZ †Kvb NUbvi †cÖw¶‡Z gnvcwiPvj‡Ki 
wb‡ ©̀kbv †gvZv‡eK cÖwZev`wjwc ev wee„wZ cȪ ‘Z c~e©K mswk−ó Z_¨ gva¨‡g †cÖiY Kiv Ges cÖkvmwbK 
gš¿Yvjq‡K cÖK…Z cwiw ’̄wZ I M„nxZ c`‡¶c ev KiYxq m¤ú‡K© AewnZ KiY| 

3) gnvcwiPvj‡Ki ‰`bw›`b ågY m~Px wbqwgZ wjwce× c~e©K mswk−ó wel‡q bw_cÎ w`‡q AewnZ Kiv| 

4) mswk−ó bw_cÎ gnvcwiPvj‡Ki wm×v‡š—i Rb¨ Dc ’̄vcb Kiv| 

5) ^̄v ’̄̈  welqK wewfbœ ¸i“Z¡c~b© Z_¨vw` gnvcwiPvj‡K AewnZ Kiv mn gnvcwiPvj‡Ki wb‡ ©̀kbv 
†gvZv‡eK mswk−ó e¨w³, Kg©KZ©v ev cÖwZôv‡bi mwnZ ms‡hvM i¶v Kiv| 

6) gnvcwiPvj‡Ki wb‡ ©̀k †gvZv‡eK Ab¨vb¨ wel‡qI `vwqZ¡ cvjb Kiv| 

7) mnKvix cwiPvjK (mgš^q)Gi ms‡M civgk©µ‡g gnvcwiPvj‡Ki Kvh©µ‡g mnvqZv cÖ`vb| 
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c‡`i bvg t  mnKvix cwiPvjK (cÖKí mg¤^q) 
 
 
c‡`i D‡Ïk¨ t AwZwi³ gnvcwiPvjK (cwi: I Dbœ:) Gi AvIZvaxb mKj Kvh©µ‡gi mg¤^q 

I gwbUwis Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t AwZwi³ gnvcwiPvjK (cwiKíbv I Dbœqb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t AwZwi³ gnvcwiPvjK (cwiKíbv I Dbœqb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa —̄b Kg©KZ©v I Kg©Pvixe„›`| 

QywU weKí  t ¯^v¯’¨ Awa`ß‡ii  Ab¨ †h †Kvb mnKvix cwiPvjK  
   

g~j `vwqZ¡  t 1| AwZwi³ gnvcwiPvjK (cwiKíbv I Dbœqb) Gi mgš^qKvix Kg©KZ©v wnmv‡e Kvh©̈ µg m¤úv`b Kiv| 

2| AwZwi³ gnvcwiPvjK (cwiKíbv I Dbœqb) Gi wbqwgZ Kg©Kv‡Û mnvqZv cÖ`vb| 

3| AwZwi³ gnvcwiPvjK (cwiKíbv I Dbœqb) Gi mv‡_ `k©bv_x©‡`i wba©vwiZ mfv AbywôZ Kivi wel‡q 
mnvqZv cÖ`vb| 

4| ^̄v ’̄̈  wefvM m¤úwK©Z nvjbvMv` wewfbœ cwimsL¨vb I mswk−ó wel‡q Ab¨vb¨ Z_¨vw` Zvr¶wYK 
cÖ‡qvR‡b mieivn Kivi Rb¨ cÖ ‘̄Z ivLv|  

5| AwZwi³ gnvcwiPvjK (cwi: I Dbœ:) Gi AvIZvaxb mKj Kvh©µ‡gi mg¤^q I gwbUwis Kiv| 

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z `vwqZ¡ cvjb| 
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c‡`i bvg t  cwiPvjK (cÖkvmb) 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßimn AvIZvaxb mKj cÖwZôvb I gvV ch©v‡qi cÖkvmwbK Kg©KvÛ 

myôzfv‡e cwiPvjbv I ZË¡veav‡b gnvcwiPvjK‡K mnvqZv cÖ`vb|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvcwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnvcwiPvjK I AwZwi³ gnvcwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Dc-cwiPvjK (cÖkvmb), Dc-cwiPvjK (cvi), Dc-cwiPvjK (k„•Ljv), 
mnKvix cwiPvjK (cÖkvmb), mnKvix cwiPvjK (cvi), mnKvix cwiPvjK 
(k„•Ljv), mnKvix cwiPvjK (GwmAvi), mnKvix cwiPvjK (AvBb), AvBb 
Dc‡`óv, cwienb Kg©KZ©v, cÖkvmwbK Kg©KZ©v (cÖkvmb), cÖkvmwbK Kg©KZ©v 
(cvi), †óvi/cÖwKDi‡g›U Kg©KZ©v|  

QywU weKí  t gnv-cwiPvjK KZ©„K wba©vwiZ †Kvb cwiPvjK A_ev Dc-cwiPvjK (cÖkvmb) 
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ Awa`ßi Ges Gi wbqš¿Yvaxb wewfbœ cÖwZôv‡bi gvbe m¤ú` e¨e¯’cbvq mnvqZv cÖ`vb| 

2) mswk−ó kvLvi wewfbœ bw_ e¨e ’̄vcbv I wm×vš— cÖ̀ vb| 

3) cÖ‡hvR¨ †¶‡Î wewfbœ †kªYxi Kg©KZ©v I Kg©Pvix‡`i c‡`vbœwZ, wb‡qvM, c`vqb I e`jx msµvš— 
Kvh©vw` cwiPvjbv| 

4) cÖ‡hvR¨ †¶‡Î wewfbœ †kªYxi Kg©KZ©v I Kg©Pvix‡`i k„•Ljv msµvš— Kvh© m¤úv`b| 

5) jvBb WvB‡i±i wnmv‡e GBP.Avi.Gg Acv‡ikb c−v‡bi Aš—©fz³ wewfbœ Kg©KvÛ ev —̄evqb| 

6) mswk−ó kvLvi Avqb e¨qb Kg©KZ©v wnmv‡e `vwqZ¡ cvjb| 

7) Aaxb¯— Kg©KZ©v I Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`bKvix Kg©KZ©v wnmv‡e `vwqZ¡ cvjb| 

8) bxwZgvjv, †KŠkj, wb‡qvM wewagvjv mn Ab¨vb¨ wewa cÖbqY I ev¯—evq‡b mnvqZv cÖ`vb| 

9) Rbkw³i `¶Zv Dbœq‡b mnvqZv cÖ`vb| 

10) ¯^v¯’¨ gš¿Yvj†qi mv‡_ Awa`ß‡ii mKj Kv‡Ri mve©¶wYK ms‡hvMKvix wnmv‡e `vwqZ¡ cvjb|  

11) 3q I 4_© †kYxi mKj Kg©Pvix‡`i hveZxq Kvh©µ‡gi Pzovš— wm×vš— cÖ̀ vbKvix Kg©KZ©v wnmv‡e 
`vwqZ¡ cvjb| 

12) mKj †gwW‡Kj †UK‡bvjwRó‡`i wb‡qvM, e`jx I †cbkb msµvš— hveZxq Kvh©vw` Pzovš—KiY|  

13) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK (cÖkvmb) 
 
 
c‡`i D‡Ïk¨ t cwiPvjK (cÖkvmb)-†K Zvi `vwqZ¡ cvj‡b mnvqZv cÖ̀ vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK (cÖkvmb) mn wbqš¿Yvaxb Ab¨vb¨ Kg©KZ©v I Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK (cÖkvmb-1) Ab¨_vq mnKvix cwiPvjK (cÖkv-2) 
   

 

g~j `vwqZ¡  t 1) cÖkvmb msµvš— hveZxq `vwqZ¡ cvj‡b cwiPvjK (cÖkvmb)†K mnvqZv Kiv| 

2) AÎ Awaß‡ii AvIZvq mKj 2q †kªYxi Kg©KZ©v‡`i I bb-‡M‡R‡UW Kg©Pvix‡`i wb‡qvM, c`vqb 
Ges e`jx msµvš— Kv‡Ri cÖwµqv KiY| 

3) mKj 2q †kªYxi Kg©KZ©v I bb-‡M‡R‡UW Kg©Pvix‡`i AwR©Z QywU, †cbkb, MÖ¨vPzBwU I kªvwš—we‡bv`b 
QywUi cÖwµqv KiY| 

4) c‡`vbœwZ I k„•Ljv RwbZ Kv‡Ri cÖwµqv KiY| 

5) AÎ Awa`ß‡ii AvIZvaxb mKj cÖwZôv‡bi cÖkvmwbK Z`viwK I e¨e ’̄vcbvq mnvqZv cÖ̀ vb| 

6) wbqš¿Yvaxb mswk−ó mKj Kg©KZ©v/Kg©Pvix‡`i QywU cÖ`vb mn GwmAvi cÖ`vb| 

7) wbqš¿Yvaxb mKj Kg©KZ©v/Kg©Pvix‡`i Kv‡Ri ZË¡veavb I gwbUwis Kiv|  

8) ˆ`bw›`b bw_ e¨e¯’vcbvq mnvqZv Kiv| 

9) ¯^v¯’¨ Awa`ß‡ii mvgwMÖK cwi¯‹vi cwi”QbœZv wbwð‡Z mnvqZv cÖ`vb| 

10) ZË¡veavqbvaxb Kg©Pvix‡`i Kv‡Ri `¶Zv Dbœq‡b mnvqZv cÖ`vb| 

11) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK (k„•Ljv) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi I Zvi wbqš¿Yvaxb mKj cÖwZôv‡b Kg©iZ Kg©KZ©v I 

Kg©Pvix‡`i k„•Ljv I wbqgvbyewZ©Zv wbwðZ K‡í gnvcwiPvjK ¯^v¯’¨ Awa`ßi 
I cwiPvjK (cÖkvmb)-‡K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK (k„•Ljv) mn wbqš¿Yvaxb Ab¨vb¨ Kg©KZ©v I Kg©Pvixe„›`| 

QywU weKí  t †h †Kvb Dc-cwiPvjK, Ab¨_vq mnKvix cwiPvjK (k„•Ljv) 
   

 

g~j `vwqZ¡  t 1) AÎ Awa`ßi I Bnvi AvIZvaxb mKj cÖwZôv‡bi mKj Kg©KZ©v I Kg©Pvix‡`i k„•Ljv g~jK Kvh©vw` 
(h_v- Awf‡hvM Z`š—, Abby‡gvw`Z Abycw¯’wZ, wefvMxq gvgjv i“Ry KiY, Avcxj Av‡e`b wb¯úwË 
KiY, mvgwqK eiLv —̄, gš¿Yvjq KZ©„K RvixK…Z k„•Ljv g~jK cÎ mg~‡ni Dci Kvh©µg MÖnY/m¤úbœ 
Kiv| 

2) e¨w³MZ ïbvbx‡Z Dcw¯’wZ Ges c‡`vbœwZ, wm‡jKkb †MÖW, `¶Zvmxgv, GjwcAvi, †cbkb I PvKzix 
n‡Z Ae¨vnwZ gÄyixi j‡¶¨ k„•Ljvg~jK gZvgZ/QvocÎ cÖ`vb Kiv| 

3) Zuvnvi wbqš¿Yvaxb mKj Kg©KZ©v/Kg©Pvix‡`i QywU cÖ`vb Ges QvocÎ cÖ`vb Kiv| 

4) Zuvnvi wbqš¿Yvaxb mKj Kg©KZ©v/Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`b cÖ`„b I cÖwZ¯^v¶i KiY 
Kv‡Ri ZË¡veavb Kiv| 

5) D×©Zb KZ©„c¶ KZ©„K PvwnZ wewfbœ Z_¨ I cÖwZ‡e`b cȪ ‘Z mn Dc ’̄vcb| 

6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK (cvi-1 I cvi-2) 
 
 
c‡`i D‡Ïk¨ t gvbe m¤ú` e¨e¯’vcbvi Ask wnmv‡e ^̄v ’̄̈  Awa`ß‡ii wbqš¿Yvaxb 

wPwKrmK‡`i c`vqb, c‡`vbœwZ I wb‡qvM msµvš— Kvh©µ‡g cwiPvjK 
(cÖkvmb)-‡K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK (cvi), cÖkvmwbK Kg©KZ©v (cvi) I mswk−ó kvLvi 
Kg©Pvixe„›` 

QywU weKí  t Dc-cwiPvjK, Ab¨_vq mnKvix cwiPvjK (cvi) 
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ Awa`ß‡ii wbqš¿Yvaxb wewfbœ ch©v‡qi wPwKrmK‡`i c`vqb, e`jx I c‡`vbœwZ msµvš— Kvh©µg 
m¤úv`‡b mnvqZv cÖ`vb| 

2) mswk−ó kvLvi wewfbœ welq wfwËK bw_ e¨e ’̄vcbvq mnvqZv Kiv| 

3) gvbe m¤ú` Dbœq‡b cwiKíbv MÖnY I ev —̄evq‡b mnvqZv Kiv| 

4) wbqš¿Yvaxb Kg©KZ©v I Kg©Pvix‡`i Kv‡Ri ZË¡veavb Kiv| 

5) cÖ‡hvR¨ †¶‡Î evwl©K †Mvcbxq cÖwZ‡e`bKvix wnmv‡e `vwqZ¡ cvjb| 

6) gvbe m¤ú` e¨e¯’vcbv msµvš— wewfbœ bxwZgvjv cÖYqb I ev —̄evq‡b mnvqZv cÖ̀ vb| 

7) gš¿Yvjq KZ©„K PvwnZ wewfbœ Z_¨ cÖwZ‡e`b cȪ ‘Z mn Dc ’̄vcb| 

8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (cÖkvmb-1) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi I AvIZvaxb `ßi/cÖwZôvb Gi  bb-‡gwW‡Kj Kg©KZ©v-

Kg©Pvix‡`i c`vqb, QywU, k„•Ljv, PvKzixMZ my‡hvM-myweav msµvš— wel‡q Dc-
cwiPvjK (cÖkvmb)-‡K mn‡hvwMZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cÖkvmwbK Kg©KZ©v (cÖkv), cwienb Kg©KZ©v, †óvi/cÖwKDi‡g›U Kg©KZ©v, 
cÖkvmb kvLvi cÖavb mnKvix mn mnvqK Rbej 

QywU weKí  t mnKvix cwiPvjK (cÖkv-2) 
   

 

g~j `vwqZ¡  t 1) cÖkvmb msµvš— hveZxq `vwqZ¡ cvj‡b cwiPvjK (cÖkvmb) I Dc-cwiPvjK (cÖkvmb)†K mnvqZv 
cÖ`vb Kiv| 

2) AÎ Awa`ß‡ii Kg©PvixM‡Yi kvLv e`jx msµvš— KvR Kiv| 

3) Kg©KZ©v (bb-‡gwW‡Kj) I Kg©PvixM‡Yi wb‡qvM, e`jx I QywU msµvš— hveZxq KvR Kiv| 

4) Kg©KZ©v (bb-‡gwW‡Kj) I Kg©PvixM‡Yi †hvM`vb cÎ MÖnY Kiv Ges e`jxK…Z‡`i QvocÎ †`Iqv| 

5) Awdm miÄvg, †ókbvix mvgMÖx msMÖn, msi¶Y I weZiY wbwðZ KiY| 

6) ^̄v ’̄̈  Awa`ß‡ii mKj hvbevnY msi¶Y I cwienb e¨e ’̄vi Z`viwK KiY| 

7) Aaxb ’̄ mKj Kg©KZ©v/Kg©Pvix‡`i Kv‡Ri Z`viwK KiY| 

8) AÎ Awa`ß‡ii mKj 4_© †kªYxi Kg©Pvix‡`i wWDwU †ivóvi cÖYqb Kiv| 

9) we`y¨r, cvwbmn Awdm feb PË‡ii cwi”QbœZv wbwðZ KiY| 

10) Zuvnvi wbqš¿Yvaxb mKj Kg©Pvix‡`i nvwRiv wbwðZKiY I k„•Ljvg~jK e¨e ’̄v MÖnY Kiv| 

11) AÎ Awa`ß†ii Kg©KZ©v I Kg©Pvix‡`i hveZxq AvmevecÎ mieivn mn emvi e¨e¯’v wbwðZ KiY| 

12) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (cÖkvmb-2) 
 
 
c‡`i D‡Ïk¨ t gnvcwiPvjK KZ©„K ev Zuvnvi gva¨‡g m¤úv`‡bi Rb¨ †ckK…Z Aemi cÖ¯‘wZ 

QywU I Aemi msµvš— welqvw` m¤úv`‡b cwiPvjK (cÖkvmb)-‡K mnvqZv 
cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cÖkvmwbK Kg©KZ©v (cÖkv), cÖkvmb kvLvi cÖavb mnKvix mn Ab¨vb¨ Kg©Pvix 

QywU weKí  t mnKvix cwiPvjK (cÖkv-1) 
   

 

g~j `vwqZ¡  t 1) cÖkvmb msµvš— hveZxq `vwqZ¡ cvj‡b cwiPvjK (cÖkvmb) I Dc-cwiPvjK (cÖkvmb)†K mnvqZv 
cÖ`vb Kiv| 

2) AÎ `ßi mn Bnvi wbqš¿Yvaxb mKj cÖwZôv‡bi 2q †kªbxi Kg©KZ©v I Kg©Pvix‡`i GjwcAvi mn 
†cbkb, MÖvPz¨wqwU wb®úwËKiY, 1g †kªYxi Kg©KZ©v‡`i GjwcAvi mn †cbkb, MÖvPz¨wqwURwbZ mKj 
cÖKvi Kv‡Ri Z`viwK KiY| 

3) Aaxb ’̄ mKj Kg©KZ©v I Kg©Pvix‡`i Kv‡Ri Z`viwK KiY| 

4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 13 - 

 
 
 

c‡`i bvg t  mnKvix cwiPvjK (k„•Ljv-1 I k„•Ljv-2) 
 
 
c‡`i D‡Ïk¨ t Awf‡hvM AbymÜvb I Kg©KZ©v-Kg©Pvix‡`i wei“‡× k„•Ljvg~jK Z_v wefvMxq 

gvgjv `v‡qi I wb¯úwË‡Z Dc-cwiPvjK (k„•Ljv)-Gi gva¨‡g cwiPvjK 
(cÖkvmb)-‡K mn‡hvMxZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (k„•Ljv) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cÖkvmwbK Kg©KZ©v (cÖkv) mn mswk−ó mnvqK Rbej 

QywU weKí  t mnKvix cwiPvjK (k„•Ljv-2) 
   

 

g~j `vwqZ¡  t 1) wewfbœ wefv‡Mi mKj Kg©KZ©v I Kg©Pvix‡`i k„•Ljv g~jK Kvh©vw` h_v - Awf‡qvM Z`š—, Abby‡gvw`Z 
Abycw¯’wZ, wefvMxq gvgjv i“Ry KiY, Avcxj Av‡e`b wb®úwË KiY, mvgqxK eiLv¯—, eiLv¯—, 
gš¿Yvjq KZ©„K RvixK…Z k„•Ljv g~jK cÎ mg~‡ni Dci Kvh©µg MÖnY| 

2) e¨w³MZ ïbvbx‡Z Dcw¯’wZ Ges c‡`vbœwZ, wm‡jKkb †MÖW, `¶Zvmxgv, GjwcAvi, †cbkb I PvKzix 
nB‡Z Ae¨vnwZ gÄyixi j‡¶¨ k„•Ljv g~jK gZvgZ/QvocÎ cÖ`vb| 

3) Zvnvi wbqš¿Yvaxb mKj Kg©KZ©v I Kg©Pvix‡`i Z`viKx I cÖwZ‡e`b †`Iqv| 

4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK  (cvi-1, 2, 3, 4, 5) 
 
c‡`i D‡Ïk¨ t wewfbœ ch©v‡qi †gwW‡Kj Kg©KZ©v M‡Yi c`vqb I QywU msµvš— wel‡q cȪ —ve 

DÌvcb I mswk−ó wel‡q cÖ‡qvRbxq c`‡¶c ev wm×vš— MÖn‡Y Dc-cwiPvjK (cvi) 
I cwiPvjK (cÖkvmb)†K mnvqZv  cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (cvi) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cÖkvmwbK Kg©KZ©v (cvi) I cvi kvLvi mswk−ó Rbej 

QywU weKí  t cwiPvjK (cÖkvmb) KZ©„K wba©vwiZ cvi kvLvi †h †Kvb mnKvix cwiPvjK  
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ Awa`ß‡ii wbqš¿Yvaxb wewfbœ ch©v‡qi wPwKrmK‡`i (cÖ‡hvR¨ †¶‡Î) c`vqb, e`jx I 
c‡`vbœwZ msµvš— Kvh©µ‡g cwiPvjK (cÖkvmb) I Dc-cwiPvjK (cvi)-‡K mnvqZv cÖ`vb|  

2) mswk−ó kvLvi wewfbœ welq wfwËK bw_ e¨e¯’vcbvq mnvqZv cÖ`vb| 

3) cÖ‡hvR¨ †¶‡Î evwl©K †Mvcbxq cÖwZ‡e`bKvix Kg©KZ©v wnmv‡e `vwqZ¡ cvjb| 

4) wPwKrmK‡`i wewfbœ ai‡Yi QywU gÄyi I Av‡e`b AMÖvq‡b mnvqZv Kiv| 

5) mswk−ó kvLvi wbqš¿Yvaxb Kg©Pvix‡`i Kv‡Ri ZZ¡veavb Kiv| 

6) mswk−ó kvLvi †iKW© I wewfbœ bw_cÎ msi¶Y mn PvwnZ wewfbœ Z_¨ Dc¯’vc‡b mnvqZv cÖ`vb| 

7) gvbe m¤ú` e¨e ’̄vcbvi mvwe©K Kg©Kv‡Û D×©Zb KZ©„c¶‡K mnvqZv cÖ`vb| 

8) wewfbœ bxwZgvjv cÖYqb mn ev¯—evq‡b mnvqZv cÖ`vb| 

9) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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c‡`i bvg t  mnKvix cwiPvjK (G.wm.Avi) 
 
 
c‡`i D‡Ïk¨ t wewmGm(¯^v¯’¨) Kg©KZ©v-‡`i ‡R¨ôZv, c‡`vbœwZ, wm‡jKkb †MÖW BZ¨vw`i 

j‡¶¨ cÖvß G.wm.Avi h_vh_ fv‡e msi¶Y I h_vmg‡q h_v ’̄v‡b †cÖiY 
wbwðZ Kivi Kv‡R cwiPvjK (cÖkv)-‡K mnvqZv cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (cvi) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cÖkvmwbK Kg©KZ©v (cvi) I cvi kvLvi mswk−ó Rbej 

QywU weKí  t cwiPvjK (cÖkvmb) KZ©„K wba©vwiZ cvi kvLvi †h †Kvb mnKvix cwiPvjK  
   

 

g~j `vwqZ¡  t 1) wewfbœ ch©v‡qi wPwKrmK‡`i PvKzix msµvš— wewfbœ Z_¨ msi¶Y mn Dc¯’vc‡bi `vwqZ¡ cvj‡b Dc-
cwiPvjK (cvi-1/2) I cwiPvjK (cÖkvmb)†K mnvqZv cÖ`vb Kiv| 

2) wPwKrmK I Ab¨vb¨ Kg©KZ©v‡`i e¨w³MZ bw_, mvwf©m †iKW© eB Ges GwmAvi h_vh_fv‡e msi¶‡Yi 
e¨e¯’v MÖnY I ZË¡veavb| 

3) wPwKrmK‡`i wmwbqi †¯‹j, wm‡jKkb †MÖW, c‡`vbœwZ msµvš— Ges PvKzix ¯’vqxKiY msµvš— KvR 
Kiv| 

4) wbqš¿bvaxb mKj Kg©KZ©v I Kg©Pvix‡`i QzwU Ges GwmAvi cÖ̀ vb Kiv| 

5) wbqš¿Yvaxb mKj Kg©KZ©v I Kg©Pvix‡`i ZË¡veavb| 

6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cÖkvmwbK Kg©KZ©v  (cvi-1, 2, 3, 4, 5, 6) 
,  
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  Awa`ß‡ii wbqš¿Yvaxb wewfbœ ch©v‡qi wPwKrmK‡`i (cÖ‡hvR¨ †¶‡Î) 

e`jx, c`vqb I c‡`vbœwZ msµvš— Kvh©µ‡g mswk−ó Dc-cwiPvjK (cvi) I 
mnKvix cwiPvjK (cvi)-‡K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (cvi), mnKvix cwiPvjK (cvi) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó Aat¯Íb Kg©PvixMY 

QywU weKí  t cwiPvjK (cÖkvmb) KZ©„K wba©vwiZ cvi kvLvi †h †Kvb cÖkvmwbK Kg©KZ©v 
   

 

g~j `vwqZ¡  t 1) wPwKrmK‡`i PvKzix msµvš— wewfbœ Kvh©µ‡gi bw_ e¨e¯’vcbvq mnvqZv cÖ`vb|  

2) wPwKrmK‡`i e`jx, c`vqb, c‡`vbœwZ, QywU mn wewfbœ Avw_©K myweav cÖ`v‡bi wm×vš— MÖn‡Y D×©Zb 
KZ©„c¶‡K mnvqZv cÖ`vb| 

3) mswk−ó kvLvi †iKW© I bw_ msi¶‡Y AMÖYx f~wgKv cvjb|  

4) wewfbœ ai‡Yi PvwnZ Z_¨ / cÖwZ‡e`b cÖ¯‘‡Z mnvqZv mn bw_‡Z Dc¯’vcb| 

5) mswk−ó kvLvi wbqš¿Yvaxb Kg©Pvix‡`i Kv‡Ri ZË¡veavb| 

6) mswk−ó kvLvi cwi¯‹vi cwi”QbœZv wbwðZ Kiv| 

7) wPwKrmK‡`i wewfbœ Av‡e`b AMÖvqbmn wm×vš— MÖn‡Y mnvqZv cÖ`vb| 

8) kvLvi wewfbœ Kg©Pvix‡`i g‡a¨ Kv‡Ri mgš^q mvab| 

9) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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c‡`i bvg t  cwienb Kg©KZ©v 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ß‡ii mKj hvbevnb h_vh_ i¶Yv‡e¶b mn myô cwiPvjbvq 

mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cwienb kvLvi Rbej 

QywU weKí  t mieivn Kg©KZ©v / cwiPvjK (cÖkvmb) KZ©„K wba©vwiZ mggvb Kg©KZ©v| 
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ Awa`ß‡ii wbqš¿Yvaxb mKj hvbevn‡bi h_vh_ i¶Yv‡e¶‡Yi e¨e ’̄v MÖnY| 

2) wewfbœ Mvoxi PvjK‡`i Kv‡Ri †ivóvi cÖYqb mn ˆ`bw›`b Kg©Kv‡Ûi ZË¡veavb Kiv| 

3) hvbevn‡Yi hvwš¿K Î“wU †givg‡Zi cÖ‡qvRbxq c`‡¶c MÖnY| 

4) hvbevnb mg~‡ni mvwe©K wbivcËv weav‡b mnvqZv Kiv| 

5) ‡Kvb `yN©Ubv msNwUZ n‡j miKvix wewa Abyhvqx cÖwZ‡e`b cÖ¯‘Z I wi‡cvwU©smn Ab¨vb¨ cÖ‡qvRbxq 
e¨e ’̄v MÖnY| 

6) wewfbœ hvbevn‡b R¡vjvbx msµvš— I cÖ‡qvRbxq DcKiY mieivn wbwðZ Kiv| 

7) evwl©K †Mvcbxq cÖwZ‡e`b cÖYqb I e`jx msµvš— mycvwik mn QywU msµvš— hveZxq Kvh©wewa cÖYqb| 

8) WªvBfvi‡`i e`jx msµvš— bw_ e¨e¯’vcbvq mnvqZv cÖ`vb| 

9) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (AvBb) 
 
 
c‡`i D‡Ïk¨ t gnvcwiPvjK‡K AvBbMZ civgk© cÖ̀ vb, gvgjv wb¯úwËi j‡¶¨ GUb©x 

†Rbv‡i‡ji Awdm I Av`vj‡Zi mv‡_ ms‡hvM i¶v I cÖPwjZ wewaweavb 
cÖ‡qv‡M gZvgZ cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvcwiPvjK / cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (cÖkvmb) I Dc-cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó kvLvi Kg©Pvixe„&›`| 

QywU weKí  t AvBb Dc‡`óv 
   

 

g~j `vwqZ¡  t 1) AvBb msµvš— hveZxq Kv‡R Dc-cwiPvjK (cÖkvmb) I cwiPvjK (cÖkvmb)-†K mnvqZv Kiv| 

2) AvBb wel‡q civgk©K wnmv‡e ^̄v ’̄̈  Awa`ß‡i KvR Kiv Ges †Kv‡U© gnv-cwiPvj‡Ki cÖwZwbwaZ¡ Kiv|

3) k„•Ljv msµvš— mKj e¨vcv‡i AvBbMZ mnvqZv Kiv Ges mswkøó Kg©KZ©v‡K cÖ‡qvRbxq civgk© 
†`Iqv| 

4) ^̄v ’̄̈  welqK AvBbx Lmov ˆZix Kiv Ges cÖ‡qvR‡b Bnvi msi¶Y Kiv| 

5) wbqš¿Yvaxb mKj Kg©Pvix‡`i Kv‡Ri ZZ¡veavb Kiv| 

6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  AvBb Dc‡`óv 
 
 
c‡`i D‡Ïk¨ t gnvcwiPvjK‡K AvBbMZ civgk© cÖ̀ vb, gvgjv wb¯úwËi j‡¶¨ GUb©x 

†Rbv‡i‡ji Awdm I Av`vj‡Zi mv‡_ ms‡hvM i¶v mn cÖ‡qvRbxq c`‡¶c 
MÖnY I wewfbœ wel‡q AvBb m¤úK©xq gZvgZ cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t AvBb kvLvi mswk−ó Rbej 

QywU weKí  t mnKvix cwiPvjK (AvBb) 
   

 

g~j `vwqZ¡  t 1) AvBb welqK mKj Kvh©̈ µg m¤úv`‡b gnv-cwiPvjK, cwiPvjK (cÖkvmb) I Ab¨vb¨ Kg©KZ©vMY‡K 
mnvqZv cÖ`vb Kiv| 

2) cÖ‡hvR¨ †¶‡Î wewfbœ ch©v‡qi Av`vj‡Z AvBb m¤úK©xq miKvix ^̄v_© i¶v Kiv| 

3) bw_‡Z wewfbœ wefv‡Mi AvBb welqK civgk© cÖ`vb| 

4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  msMÖn I mieivn Kg©KZ©v 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  Awa`ß‡ii `vßwiK Kg©m¤úv`‡b cÖ‡qvRbxq DcKiY msMÖn I 

h_vh_fv‡e mieivn wbwðZ Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (cÖkvmb) I mnKvix cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ‡óviKxcvi I D³ kvLvi Rbej 

QywU weKí  t cwienb Kg©KZ©v / cÖkvmwbK Kg©KZ©v 
   

 

g~j `vwqZ¡  t 1) mswk−ó kvLvi gvjvgvj/`ªe¨mvgMÖx msMÖn, weZiY I gRy` Ki‡Yi wel‡q cÖkvmb‡K mnvqZv cÖ`vb|  

2) gvjvgv‡ji evrmwiK Pvwn`v wbi“cb I  msMÖn msµvš— mKj Kv‡Ri cÖwµqv Kiv| 

3) wbqš¿bvaxb mKj Kg©Pvix‡`i ZË¡veavb Kiv| 

4) bó I AcÖ‡qvRbxq gvjvgv‡ji AKkb ev wb®úwËi Rb¨ e¨e ’̄v MÖnY| 

5) Aaxb¯— Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`b cÖ`vb KiY| 

6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg        t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb 
 

c‡`i D‡Ïk¨ t wPwKrmv wk¶v I ^̄v¯n¨ Rbkw³ Dbœqb Kvh©µ‡g myôz e¨e¯nvcbv wbwðZ K†í 
gnv-cwiPvjK ¯^v¯n¨ Awa`ßi‡K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvcwiPvjK, ¯^v¯n¨ Awa`ßi 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnvcwiPvjK, AwZwi³ gnvcwiPvjK, ^̄v¯n¨ Awa`ßi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ¯^v¯n¨ Awa`ß‡i wPwKrmv wk¶v I ^̄v¯n¨ Rbkw³ Dbœqb wefv‡M Kg©iZ 
mKj Kg©KZ©v/KgPvixe„›`, wPwKrmv wk¶v cÖwZôvb (øvZ‡KvËi wPwKrmv 
cÖwZôvb, †gwW‡Kj K‡jR, †WÈvj K‡jR, c¨viv‡gwW‡Kj wk¶v cÖwZôvb I 
†gwW‡Kj mnKvix cÖwk¶Y ¯‹zj) mg~‡n Kg©iZ mKj Kg©KZ©v/Kg©Pvixe„›`| 

QywU weKí  t Dc-cwiPvjK, wPwKrmv wk¶v / wPwKrmv mnvqZv / ¯^v¯’¨ Rbkw³ Dbœqb 
   

g~j `vwqZ¡  t (1) øvZ‡KvËi wPwKrmv cÖwZôvb, †gwW‡Kj K‡jR, †WÈvj K‡jR, †gwW‡Kj mnKvix cÖwk¶Y ¯‹zj I 
Ab¨vb¨ c¨viv‡gwW‡Kj Ges c¨viv cÖ‡dkbvj wk¶v cÖwZôvb mg~n cwi`k©‡bi Rb¨ gnvcwiPvjK 
¯^v¯n¨ Awa`ßi‡K mnvqZv cÖ`vb Kiv| 

 (2) øvZ‡KvËi wPwKrmv cÖwZôvb, †gwW‡Kj K‡jR, †WÈvj K‡jR, †gwW‡Kj mnKvix cÖwk¶Y ¯‹zj, 
c¨viv‡gwW‡Kj wk¶v cÖwZôvb mg~‡n fwZi Rb¨ QvÎ/QvÎx‡`i wbe©vPb Kvh©µ‡gi RvZxq ch©̈ v‡qi 
mgš^q mvab Kiv| 

(3) †gwW‡Kj Ges c¨viv‡gwW‡Kj wk¶vi wewfbœ †Kv‡m©i Rb¨ myôz cvV¨µg I wk¶v`vb cÖbvjx cÖ¯‘yZ 
Ki‡bi cÖ̀ ‡¶‡ci mgš^q mvab Kiv| 

 (4) ˆe‡`wkK †d‡jvkx‡ci Rb¨ cÖv_x© wbe©vP‡bi Rb¨ gnvcwiPvjK, AwZwi³ gnvcwiPvjK‡K mnvqZv 
Kiv| 

 (5) BÈvbx©kxc I Ab¨vb¨ PvKzixKvjxb cÖwk¶Y msµvš— welq mg~n cÖwµqvKib| 

 (6) cÖ‡hvR¨ †¶‡Î †gwW‡Kj K‡jR, †WÈvj K‡jR, c¨viv‡gwW‡Kj wk¶v cÖwZôvb I †gwW‡Kj 
mnKvix cÖwk¶Y ¯‹zj mg~‡ni wei“‡× AvbxZ Awf‡hvM mg~‡ni h_vwenxZ Z`š— Kib| 

 (7) Rbkw³ cwiw¯nwZi ch¨©e„wËK cÖwZ‡e`b cÖ¯‘Z Kib I K¨vwiqvi cwiKíbv Kvh©µg Gi ch©vbymib 
Kiv| 

 (8) †e-miKvix †gwW‡Kj K‡jR I c¨viv‡gwW‡Kj cÖwk¶Y †K›`ª Pvjy Ki‡bi AbygwZ cÖ`v‡bi j‡¶¨ 
cÖwZôvb mg~‡ni mvwe©K Ae¯’v, wk¶v`vb c×wZ, cvV¨µ‡gi gvb hvPvB Gi Rb¨ cwi`k©b Kiv| 

(9) Dc-cwiPvjK/mggv‡bi Kg©KZ©v‡`i evwl©K †Mvcbxq cÖwZ‡e`b ‡jLv Ges mnKvix 
cwiPvjK/mggv‡bi Kg©KZ©v‡`i evwl©K †Mvcbxq cÖwZ‡e`b Abȳ ^v¶i Kiv| 

(10) Aaxb¯n mKj 1g I 2q †kªYxi Kg©KZ©v‡`i wei“‡× AvbxZ Awf‡hv‡Mi k„sLjvg~jK e¨e¯’v cÖwµqv 
Kib I Ab¨vb¨ bb-†M‡R‡UW Kg©Pvix‡`i wei“‡× AvbxZ Awf‡hv‡Mi †cÖw¶‡Z Pzovš— e¨e¯nv 
MÖnY| 

(11) mswk−ó wefv‡Mi Dbœqb Kg©m~Px/ Acv‡ikb c−vb cȪ ‘Z I ev —̄evqb Kiv Ges jvBb WvB‡i±i wnmv‡e 
Kvh©µg cwiPvjbv| 

(12) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t Dc-cwiPvjK, wPwKrmv wk¶v  
 
c‡`i D‡Ïk¨ t cwiPvjK, wPwKrmv wk¶v I ^̄v¯n¨ Rbkw³ Dbœqb†K Zuvi `vwqZ¡ cvj‡b 

mnvqZv cÖ`vb Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK/mggv‡bi Kg©KZ©v I Kg©Pvix 

QywU weKí  t Dc-cwiPvjK ( wPwKrmv mnvqZv / ¯^v¯’¨ Rbkw³ Dbœqb) 
   

g~j `vwqZ¡  t • wPwKrmv wk¶v msµvš— `vwqZ¡ cvj‡bi Rb¨ cwiPvjK, wPwKrmv wk¶v I ^̄v¯n¨ Rbkw³ Dbœqb‡K 
mvwe©K mnvqZv `vb| 

• øvZ‡KvËi wPwKrmv wk¶v cÖwZôvb, †gwW‡Kj K‡jR, †WÈvj K‡jR mg~‡n QvÎ/QvÎx wbe©vPb, fwZ© I 
e`jx msµvš— mKj welq mg~n cÖwµqvKib| 

• †gwW‡Kj K‡jR, †WÈvj K‡jR, øvZ‡KvËi wPwKrmv wk¶v cÖwZôvb mgy‡ni Rb¨ Dchy³ cvV¨µg 
cÖbqb I wk¶v`vb c×wZ D™¢veb I mnvqZv Kiv| 

• wk¶v`v‡bi Rb¨ my‡hvM myweav m„wó I DcKib ˆZixi Rb¨ mnvqZv cÖ`vb| 

• †e-miKvix øvZ‡KvËi wk¶v cÖwZôvb I †gwW‡Kj K‡jR, †WÈvj K‡jR PvjyKi‡bi AbygwZ cÖ`v‡bi 
j‡¶¨ cÖwZôvb mg~‡ni mvwe©K e¨e ’̄v, my‡hvM myweav I cvV¨µ‡gi gvb hvPvB‡qi Rb¨ cÖwi`k©b Kiv| 

• mnKvix cwiPvjK/mggv‡bi Kg©KZ©v‡`i evwl©K †Mvcbxq cÖwZ‡e`b ‡jLv I Ab¨vb¨ Aaxb¯’ 
Kg©KZ©v/Kg©Pvix‡`i Kv‡Ri Z`viKx Kiv| 

• D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 23 - 

 
 

c‡`i bvg t Dc-cwiPvjK (¯^v¯n¨ Rbkw³ Dbœqb)  
 

c‡`i D‡Ïk¨ t ^̄v ’̄̈  wefvMxq Rbkw³ Dbœqb Kvh©µ‡g cwiPvjK, wPwKrmv wk¶v I ^̄v¯n¨ 
Rbkw³ Dbœqb†K mnvqZv cÖ`vb Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ¯^v¯n¨ Rbkw³ Dbœqb wefv‡Mi Kg©KZ©v/Kg©Pvixe„›`| 

QywU weKí  t Dc-cwiPvjK ( wPwKrmv mnvqZv / wPwKrmv wk¶v)| 
   

 

g~j `vwqZ¡  t (1) ¯^v¯n¨ wefvMxq Kg©KZ©v/Kg©Pvix‡`i Rbkw³ Dbœq‡b cwiPvjK, wPwKrmv wk¶v I ^̄v¯n¨ Rbkw³ 
Dbœqb‡K mvwe©K mn‡hvMxZv cÖ`vb Kiv| 

 
(2) ^̄v¯n¨ wefvMxq Rbkw³ cwiw¯nwZi cÖwZ‡e`b ˆZix I nvjbvMv` Kib| 
 welq mg~n cÖwµqvKib| 
 
(3)   ^̄v¯n¨ wefv‡Mi Rb¨ wewfbœ ch©v‡qi Rbkw³i cÖ‡qvRbxqZv wbi“cb I hvPvB Kiv| 
 
(4) cÖwk¶Y cÖvß Rbkw³i ZvwjKv cÖbqb I Z_¨ msi¶b| 
 
(5) Rbkw³ Dbœq‡bi Rb¨ PvKzixKvjxb cÖwk¶‡Yi e¨e ’̄v Kib I cÖwk¶Y wb‡ ©̀wkKv cȪ ‘Z  Kib| 
 
(6) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`b †jLv I Kv‡Ri ZË¡veavqb Kiv| 
 
(7) ˆe‡`wkK †d‡jvkxc/cÖwk¶‡Y cÖv_x© g‡bvbqb cÖwµqv Ki‡b mnvqZv cÖ`vb| 
 
(8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t Dc-cwiPvjK, wPwKrmv mnvqZv  
 
 

c‡`i D‡Ïk¨ t c¨viv‡gwW‡Kj wk¶v cÖwZôvb I †gwW‡Kj mnKvix cÖwk¶Y ¯‹zj mg~‡ni wk¶v 
e¨e¯nv myôzfv‡e ev —̄evq‡bi Rb¨ cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ 
Dbœqb†K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t wPwKrmv mnvqZv  wefv‡Mi mKj Kg©KZ©v/Kg©Pvixe„›`| 

QywU weKí  t Dc-cwiPvjK ( wPwKrmv wk¶v / ¯^v¯’¨ Rbkw³ Dbœqb) 
   

 

g~j `vwqZ¡  t (1) c¨viv‡gwW‡Kj wk¶v cÖwZôvb I †gwW‡Kj mnKvix cÖwk¶Y ¯‹zj mg~‡ni wk¶v e¨e ’̄v I mswk−ó 
mKj wel‡q `vwqZ¡ cvj‡bi Rb¨ cwiPvjK, wPwKrmv wk¶v I ^̄v ’̄̈  Rbkw³ Dbœqb‡K mnvqZv 
cÖ`vb| 

 
(2) c¨viv‡gwW‡Kj wk¶v cÖwZôvb I †gwW‡Kj mnKvix cÖwk¶Y ¯Kzj mg~‡n QvÎ/QvÎx wbe©vPb, fwZ© 

I e`jx msµvš— mKj welq cÖwµqvKiY| 
 
(3)   c¨viv‡gwW‡Kj wk¶v e¨e¯’v I †gwW‡Kj mnKvix wk¶v e¨e¯’v Dbœq‡bi Rb¨ e¨e ’̄v MÖnY| 
 
(4) mKj c¨viv†gwW‡Kj wk¶v cÖwZôvb I †gwW‡Kj mnKvix cÖwk¶Y ¯‹zj mg~‡ni e¨e ’̄vcbv hvPvB 

Gi Rb¨ cwi`k©b Kiv| 
 
(5) †e-miKvix c¨viv‡gwW‡Kj wk¶v cÖwZôvb Pvjy Ki‡bi AbygwZ cÖ`v‡bi j‡¶¨ cÖwZôvb mg~‡ni 

mvwe©K e¨e¯’v, my‡hvM myweav, cvV¨µ‡gi gvb hvPvB‡qi Rb¨ cwi`k©b Kiv| 
 
(6) Aaxb¯’ mKj Kg©KZ©v/Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`b †jLv I Kv‡Ri ZË¡veavb Kiv| 
 
(7) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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c‡`i bvg t mnKvix-cwiPvjK, wPwKrmv wk¶v 
 

c‡`i D‡Ïk¨ t wPwKrmv wk¶v msµvš— `vwqZ¡ cvj‡bi Rb¨ cwiPvjK, wPwKrmv wk¶v I 
^̄v¯n¨ Rbkw³ Dbœqb I Dc-cwiPvjK, wPwKrmv wk¶v‡K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK, wPwKrmv wk¶v| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t wPwKrmv wk¶v wefv‡M Kg©iZ Aaxb¯n mKj Kg©KZ©v/Kg©Pvixe„›`| 

QywU weKí  t mnKvix-cwiPvjK (wPwKrmv mnvqZv / ‡Uªwbs)| 
   

 

g~j `vwqZ¡  t (1) wPwKrmv wk¶v msµvš— `vwqZ¡ cvj‡bi Rb¨ cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb I 
Dc-cwiPvjK, wPwKrmv wk¶v†K mvwe©K mn‡hvMxZv cÖ`vb| 

 
(2) øvZ‡KvËi wk¶v cÖwZôvb, †gwW‡Kj K‡jR, †WÈvj K‡jR mg~‡ni QvÎ/QvÎx wbe©vPb fwZ© I 

e`jx msµvš— mswk−ó welq cÖwµqvKiY| 
 
(3)   †gwW‡Kj K‡jR, †WÈvj K‡jR I øvZ‡KvËi wPwKrmv wk¶v cÖwZôvb mg~‡ni Rb¨ Dchy³ 

cvV¨µg cÖbqb I wk¶v`vb c×wZ D™¢ve‡b mnvqZv cÖ`vb| 
 
(4) wk¶v`v‡bi Rb¨ my‡hvM myweav m„wó I DcKib ˆZixi Rb¨ mnvqZv cÖ`vb| 
 
(5) †e-miKvix øvZ‡KvËi wk¶v cÖwZôvb, †gwW‡Kj K‡jR, †WÈvj K‡jR PvjyKi‡bi AbygwZ 

cÖ̀ v‡bi j‡¶¨ cÖwZôvb mg~‡ni mvwe©K e¨e¯nvcbv, my‡hvM mweav I cvV¨µ‡gi gvb evQvB‡qi 
Rb¨ cÖwZ®ôvb mg~n cwi`k©b Kiv| 

 
(6) Aaxb¯n¨ Kg©KZ©v/Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`b †jLv I Kv‡Ri ZZ¡veavb Kiv| 
 
(7) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t mnKvix-cwiPvjK, wPwKrmv mnvqZv  
 
 

c‡`i D‡Ïk¨ t c¨viv‡gwW‡Kj wk¶v cÖwZôvb I †gwW‡Kj mnKvix cÖwk¶Y ¯‹zj mg~n msµvš— 
hveZxq `vwqZ¡ cvj‡b cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb I 
Dc-cwiPvjK, wPwKrmv mnvqZv‡K mvwe©K mn‡hvMxZv  cÖ̀ vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK, wPwKrmv mnvqZv| 

L) ZË¡veavqbKvix Kg©KZ©v / 
Kg©Pvix 

t wPwKrmv mnvqZv wefv‡Mi mKj Kg©KZ©v/Kg©Pvixe„›`| 

QywU weKí  t mnKvix-cwiPvjK (wPwKrmv wk¶v / ‡Uªwbs) 
   

 

g~j `vwqZ¡  t (1) c¨viv‡gwW‡Kj wk¶v cÖwZôvb I †gwW‡Kj mnKvix cÖwk¶Y ¯‹zj mg~n msµvš— mswk−ó `vwqZ¡ 
cvj‡b Dc-cwiPvjK, wPwKrmv mnvqZv‡K mn‡hvMxZv cÖ`vb| 

 
(2) c¨viv‡gwW‡Kj wk¶v m~Px ev —̄evqb I Dbœq‡bi Rb¨ Kvh©Kix e¨e ’̄v MÖn‡Yi welq cÖwµqv KiY| 
 
(3)   c¨viv‡gwW‡Kj I †gwW‡Kj mnKvix cÖwk¶b ¯‹zj mg~n cwi`k©b| 
 
(4) Aaxb¯n Kg©KZ©v/Kg©Pvix‡`i evrmwiK †Mvcbxq cÖwZ‡e`b †jLv I Kv‡Ri ZZ¡veavb Kiv| 
 
(5) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t mnKvix-cwiPvjK (cÖwk¶Y)  
 

 
c‡`i D‡Ïk¨ t ^̄v¯n¨ Awa`ß‡ii Aaxb¯n wewfbœ ch©̈ v‡qi Kg©KZ©v/Kg©Pvix‡`i cÖwk¶Y 

msµvš— wel‡q `vwqZ¡ cvj‡bi Rb¨ cwiPvjK, Dc-cwiPvjK-‡K mnvqZv 
`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK, ^̄v¯n¨ Rbkw³ Dbœqb| 

L) ZË¡veavqbKvix Kg©KZ©v / 
Kg©Pvix 

t ¯^v¯n¨ Awa`ß‡ii cÖwk¶Y wefv‡Mi mKj Kg©KZ©v/Kg©Pvixe„›`| 

QywU weKí  t mnKvix-cwiPvjK (wPwKrmv mnvqZv / wPwKrmv wk¶v)| 
   

 

g~j `vwqZ¡  t (1) ^̄v¯n¨ Awa`ß‡ii Aaxb¯n wewfbœ ch©v‡qi KgKZ©v/Kg©Pvix‡`i cÖwk¶Y msµvš— wel‡q `vwqZ¡ 
cvj‡bi Rb¨ cwiPvjK, wPwKrmv wk¶v I ^̄v¯n¨ Rbkw³ Dbœqb I Dc-cwiPvjK, ¯^v¯n¨ 
Rbkw³ Dbœqb†K mnvqZv `vb| 

 
(2) ^̄v¯n¨ Kgx©‡`i Rb¨ PvKzixKvwjb cÖwk¶‡bi Rb¨ cÖwk¶Y wb‡`©wkKv I cvV¨µg ˆZix Kiv| 
 
(3)   wewfbœ cÖKv‡ii cÖwk¶‡Yi hveZxq Z_¨ msMÖn I msi¶Y Kiv| 
 
(4) Aaxb¯— Kg©KZ©v/Kg©Pvix‡`i Z`viwK I cÖwZ‡e`bKvix Kg©KZ©v wnmv‡e `vwqZ¡ cvjb| 
 
(5) ˆe‡`wkK †d‡jvkxc/cÖwk¶‡Yi cÖv_x© g‡bvbqb cÖwµqvKi‡Y mnvqZv cÖ`vb| 
 
(6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t †gwW‡Kj Awdmvi (wPwKrmv wk¶v)  
 
 

c‡`i D‡Ïk¨ t cwiPvjK, wPwKrmv wk¶v I ¯^v¯n¨ Rbkw³ Dbœqb, Dc-cwiPvjK, wPwKrmv 
wk¶v I mnKvix cwiPvjK,  wPwKrmv wk¶v‡K Zv‡`i `vwqZ¡ cvj‡b mnvqZv 
Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK, wPwKrmv wk¶v 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK, wPwKrmv wk¶v| 

L) ZË¡veavqbKvix Kg©KZ©v / 
Kg©Pvix 

t wPwKrmv wk¶v wefv‡Mi Awab¯’ Kg©Pvixe„›`| 

QywU weKí  t mycvwib‡Ub‡W›U, cÖwk¶Y 
   

 

g~j `vwqZ¡  t (1) wPwKrmv wk¶v msµvš— `vwqZ¡ cvj‡bi Rb¨ cwiPvjK, Dc-cwiPvjK I mnKvix cwiPvjK, 
wPwKrmv wk¶v-‡K mnvqZv `vb| 

 
(2) wk¶v `v‡bi Rb¨ my‡hvM-myweav m„wó I DcKiY ˆZixi Rb¨ mnvqZv `vb| 
 
(3)   Awab¯— Kg©Pvix‡`i Kv‡Ri Z`viKx I cÖwZ‡e`bKvix Kg©KZ©v wnmv‡e `vwqZ¡cvjb| 
 
(4) wPwKrmv wk¶v msµvš— Z_¨ msMÖn I msi¶Y Kiv| 
 
(5) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t mycvwib‡Ub‡WÈ (cÖwk¶Y)  
 
 

c‡`i D‡Ïk¨ t ^̄v¯n¨ wefv‡Mi cÖwk¶Y msµvš— wel‡q `vwqZ¡ cvj‡bi Rb¨ Dc-cwiPvjK, 
^̄v¯n¨ Rbkw³ Dbœqb I mnKvix cwiPvjK, cÖwk¶Y-‡K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK, ¯^v¯n¨ Rbkw³ Dbœqb| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK, cÖwk¶Y| 

L) ZË¡veavqbKvix Kg©KZ©v / 
Kg©Pvix 

t cÖwk¶Y wefv‡M Kg©iZ Kg©Pvixe„›`| 

QywU weKí  t cÖavb mnKvix| 
   

 

g~j `vwqZ¡  t (1) ¯^v¯n¨ wefv‡Mi cÖwk¶Y msµvš— wel‡qi `vwqZ¡ cvj‡bi Rb¨ Dc-cwiPvjK, ^̄v¯n¨ Rbkw³ 
Dbœqb I mnKvix-cwiPvjK, cÖwk¶Y‡K mnvqZv `vb| 

 
(2) ^̄v¯n¨ wefvMxq Rbkw³ cwiw¯nwZi cÖwZ‡e`b ˆZix I nvj bvMv` KiY| 
 
(3)   cÖwk¶Y cÖvß Rbkw³i ZvwjKv cÖYqb I Z_¨ msi¶Y| 
 
(4) ˆe‡`wkK †d‡jvkxc/cÖwk¶‡Y cÖv_x© g‡bvbqb cÖwµqvKi‡Y mnvqZv cÖ̀ vb| 
 
(5) ZË¡veavqbvaxb Kg©Pvix‡`i Kv‡Ri Z`viK Kiv| 
 
(6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cwiPvjK (‡nvwgI I †`kR wPwKrmv) 
 
 
c‡`i D‡Ïk¨ t ‡nvwgIc¨vw_K I †`kR wPwKrmv †mev we¯Zvi I gvb Dbœq‡b Kvh©µg MªnY 

I ev¯—evqb Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnv-cwiPvjK, m¦v¯n¨ Awa`ßi 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnv-cwiPvjK I AwZwi³ gnv-cwiPvjK(Dbœqb I M‡elbv) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Dc-cwiPvjK †nvwgI I †`kR wPwKrmv,m¦v¯n¨ Awa`ßi, XvKv 

QywU weKí  t Dc-cwiPvjK, ‡nvwgI †`kR wPwKrmv,m¦v¯n¨ Awa`ßi, XvKv 
   

g~j `vwqZ¡  t 1) AÎ `ßi Ges Awab¯Z cÖwZôvb m~g‡ni Rbej cwiPvjbv Kiv I Zv‡`i KvR K‡g©i k„„sLjv i¶v 
Kiv| 

2) ‡`‡k cwiPvwjZ †nvwgI I †`kR wPwKrmv †mevq miKvix  ‡dvKvj cvi‡mvb wnmv‡e KvR Kiv| 

3) AÎ `ßi Ges Awab¯Z cÖwZôvb m~g‡ni  Awdm e¨e¤nvcbvi `vwqZ¡ cvjb Kiv  

4) ‡`‡k we`¨gvb miKvix BDbvbx, Avq~‡e©w`K I †nvwgIc¨vw_K †gwW‡Kj K‡jR I mswk−ó nvmcvZv‡ji 
ZI¦veavb Kiv| 

5) evsjv‡`k †gwW‡Kj GÛ †W›Uvj KvDwÝj Gi b¨vq MªvRy‡qU BDbvbx, Avq~‡e©w`K I †nvwgIc¨vw_K 
wPwKrmKM‡Yi †iwRóvªi wnmv‡e we`¨gvb A¯nvqx †iwR‡óªkb KvDwÝj cwiPvjbv Kiv| 

6) weKí wPwKrmv †mevi m¤úªmvi‡Y Dbœqb cwiKíbv cÖbqb I ev¯Zevqb Kiv| 

7) Awab¯Z Kg©KZ©vM‡bi evwl©K †Mvcbxq cÖwZ‡e`b cÖ`vb Kiv| 

8) gvjvgvj msMªn, weZib I msi¶‡bi e¨e¯nvcbvi `vwqZ¡ cvjb Kiv| 

9) miKvix Dbœqb Kg©m~Pxi Avw_©K e¨e¯nvcbvi `vwqZ¡ cvjb Kiv 

10) ‡nvwgI I †`kR wPwKrmvi MYm‡PZbZv e„w×i Rb¨ Kvh©̈ Kix D‡`¨vM MªnY Kiv| 

11) mswk−ó wefv‡Mi Dbœqb Kg©m~Pxi Acv‡ikb c−vb cȪ ‘Z I ev —̄evqb Ges jvBb WvB‡i±i wnmv‡e 
Kvh©µg cwiPvjbv| 

12) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 31 - 

 
 

c‡`i bvg t  Dc-cwiPvjK (‡nvwgI I †`kR wPwKrmv), m¦v¯n¨ Awa`ßi 
 
 
c‡`i D‡Ïk¨ t ‡nvwgIc¨vw_K I †`kR wPwKrmv †mev we¯Zvi I gvb Dbœq‡b Kvh©µg MªnY 

I ev —̄evq‡b mnvqZv Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, ‡nvwgI I †`kR wPwKrmv,m¦v¯n¨ Awa`ßi 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK, ‡nvwgI I †`kR wPwKrmv,m¦v¯n¨ Awa`ßi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK †nvwgI I †`kR wPwKrmv, m¦v¯n¨ Awa`ßi, XvKv 

QywU weKí  t mnKvix cwiPvjK, ‡nvwgI †`kR wPwKrmv, m¦v¯n¨ Awa`ßi, XvKv 
   

 

g~j `vwqZ¡  t 1) AÎ `ßi Ges Awab¯Z cÖwZôvb m~g‡ni Kgx© I Kg©e¨e¯ncbvi `wqZ¡ cvj‡b cwiPvj‡K mnvqZv 
Kiv  

2) AÎ `ßi I Aaxb¯’ cÖwZôvb mg~‡ni Awdm e¨e ’̄vcbvi `vwqZ¡ cvjb Kiv; 

3) AÎ `ß‡ii Aaxb ’̄  ‡`‡k we`¨gvb  BDbvbx, Avq~‡e©w`K I †nvwgIc¨vw_K wefv‡Mi mKj †gwW‡Kj 
Awdmvi I Ab¨vb¨ Kg©KZ©v Kg©Pvix‡`i ZZ¡veavb Kiv; 

4) weKí wPwKrmv †mevi m¤úmvi‡b Dbœqb cwiKíbv cÖbqb I ev¯Zevq‡b mnvqZv Kiv; 

5) Awab¯Z Kg©KZ©v I Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`‡b cÖwZm¦v¶i Kiv; 

6) gvjvgvj msMªn, weZib I msi¶‡bi e¨e¯nvcbvi `vwqZ¡ cvj‡b mnvqZv Kiv| 

7) Awd‡mi bw_ e¨e¯nvcbvi `vwqZ¡ cvjb Kiv; 

8) cÖv_wgK m¦v¯n¨ cwiPh©vq BDbvbx, Avq~‡e©w`K, ‡nvwgI wPwKrmvi Rb¨ wewfbœ cÖKí/Kg©m~Px cÖbqb I 
ev¯Zevq‡bi D‡`¨vM MªnY Kiv; 

9) GBPGbwcGmwc Gi Aëvi‡bwUf †gwW‡Kj †Kqvi †cÖvMªv‡gi †cÖvMvg g¨v‡bRvi wnmv‡e `vwqZ¡ cvjb 
Kiv; 

10) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (‡nvwgI I †`kR wPwKrmv) 
 
 
c‡`i D‡Ïk¨ t ‡nvwgIc¨vw_K I †`kR wPwKrmv †mev we¯Zvi I gvb Dbœq‡b Kvh©µg Mªn‡Y 

mnvqZv Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK ‡nvwgI I ‡`kR wPwKrmv, m¦v¯n¨ Awa`ßi, XvKv   

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK, I Dc- cwiPvjK ‡nvwgI I †`kR wPwKrmv, m¦v¯n¨ Awa`ßi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t  †nvwgI I †`kR wPwKrmv wefv‡M Kg©iZ Kg©KZ©v I Kg©Pvix e„›` 

QywU weKí  t mnKvix  cwiPvjK (†nvwgI) A_ev KZ©„c¶ KZ©„K wba©vwiZ| 
   

 

g~j `vwqZ¡  t 1) AÎ `ß‡i weKí wPwKrmv wefv‡Mi cÖkvmwbK `vwqZ¡ cvjb  mn Dc-cwiPvjK †nvwgI I †`kR 
wPwKrmv -†K mn‡hvwMZv Kiv| 

2)  AÎ `ß‡iii  Awab¯’  ‡`‡k we`¨gvb  BDbvbx, Avq~‡e©w`K I †nvwgIc¨vw_K wefv‡Mi mKj 
†gwW‡Kj Awdmvi I Ab¨vb¨ Kg©KZ©v Kg©Pvix‡`i Z`viwK Kiv| 

3) weKí wPwKrmv †mevi m¤úmvi‡b Dbœqb cwiKíbv cÖbqb I  ev¯Zevq‡b mnvqZv Kiv| 

4) Awab¯Z Kg©KZ©v I Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`†b cÖwZm¦v¶iKvix Kg©KZ©v wnmv‡e `vwqZ¡ 
cvjb Kiv; 

5) cÖv_wgK m¦v¯n¨ cwiPh©vq BDbvbx,Avq~‡e©w`K,‡nvwgI wPwKrmvi Rb¨ wewfbœ cÖKí/Kg©m~Px cÖbqb I 
ev¯Zevq‡bi D‡Ï¨M MªnY Kiv; 

6) GBPGbwcGmwc Gi Aëvi‡bwUf †gwW‡Kj †Kqvi †cÖvMªv‡gi ‡WcywU †cÖvMvg g¨v‡bRvi wnmv‡e 
`vwqZ¡ cvjb Kiv 

7) mswk−ó kvLvi bw_ e¨e ’̄vcbvq mnvqZv cÖ̀ vb| 

8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  †gwW‡Kj Awdmvi (BDbvbx) 
 
 
c‡`i D‡Ïk¨ t BDbvbx wPwKrmv msµvš— wel‡q cÖvß Z_¨ DcvË I D×©Zb KZ©„c‡¶i wb‡`©kbv 

ev PvIqvi †cÖw¶‡Z cÖ¯—ve DÌvcb K‡i wm×vš— MÖn‡Y mnvqZv Kiv  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, †nvwgI I †`kR wPwKrmv 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (†nvwgI I †`kR wPwKrmv) I mnKvix cwiPvjK  

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Zvnvi `vwq‡Z¡i mwnZ mswk−ó kvLvi Kg©PvixMY 

QywU weKí  t ‡gwW‡Kj Awdmvi (Avqy‡e©`xK) ev ‡gwW‡Kj Awdmvi (†nvwgIc¨vw_K) 
   

 

g~j `vwqZ¡  t 1) BDbvbx kv‡¯¿i Dbœqb I m¤cÖmvi‡Y Kg©‡KŠkj/Kg©cwiKíbv MÖn‡Y Dc-cwiPvjK I mnKvix 
cwiPvjK‡K mnvqZv Kiv| 

2) ^̄v ’̄̈  Awa`ßimn gvV ch©v‡q BDbvbx wefv‡Mi `vßwiK / cÖkvmwbK Kvh©vw`, GKv‡WwgK I wK¬wbK¨vj 
†mev mn mswk−ó `ßi KZ©„K M„nxZ wewfbœ cÖKí/Kg©m~Px ev¯—evq‡b Da©Zb KZ©„c‡¶i wb‡`©kbv 
†gvZv‡eK KvR Ki‡eb| 

3) BDbvbx wPwKrmv‡K AwaKZi M‡elYvjä I weÁvb wbf©i KiZt RbmvaviY‡K ¸bMZ gvb m¤úbœ 
wPwKrmv †mev cÖ`v‡b BDbvbx †gwW‡Kj Awdmvi D‡`¨vM MÖnY Ki‡eb| 

4) mnKvix cwiPvjK, Dc-cwiPvjK I cwiPvjK, †nvwgI I †`kR wPwKrmv-‡K mve©¶wYK `vßwiK 
mnvqZv cÖ`vb Kiv| 

5) Aëvi‡bwUf †gwW‡Kj †Kqvi Gi Acv‡ikbvj c−̈ vbfy³ Kvh©¨µg cÖYqb I ev¯—evq‡b mnvqZv cÖ`vb 
Kiv| 

6) ‡Rjv I Dc‡Rjv nvmcvZv‡j mieivnK…Z BDbvbx Jl‡ai ZvwjKv, †flR Dw™¢‡`i ZvwjKv g~j¨vqb I 
wbix¶‡Y mnKvix cwiPvjK I Dc-cwiPvjK‡K mnvqZv Kiv| 

7) BDbvbx wUªU‡g›U MvBW jvBb, †flR g¨vby‡qj, †Uªwbs g¨vby‡qj, dg©yjvix, dvg©v‡Kvwcqv, BDbvbx 
Jl‡ai ZvwjKv cÖYqb mn kv¯¿xq wel†q DcvË cÖYqb Ki‡eb| 

8) m‡e©vcwi cÖkvmwbK gš¿Yvjq I ¯^v¯’¨ Awa`ßi KZ©„K Awc©Z `vwqZ¡ h_vh_fv‡e cvjb Kiv| 

9) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  †gwW‡Kj Awdmvi (Avqy‡e©w`K) 
 
 
c‡`i D‡Ïk¨ t BDbvbx wPwKrmv msµvš— wel‡q cÖvß Z_¨ DcvË I D×©Zb KZ©„c‡¶i wb‡`©kbv 

ev PvIqvi †cÖw¶‡Z cÖ¯—ve DÌvcb K‡i wm×vš— MÖn‡Y mnvqZv Kiv  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, †nvwgI I †`kR wPwKrmv 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (†nvwgI I †`kR wPwKrmv) I mnKvix cwiPvjK 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Zvnvi `vwq‡Z¡i mwnZ mswk−ó kvLvi Kg©PvixMY 

QywU weKí  t ‡gwW‡Kj Awdmvi (BDbvbx) ev ‡gwW‡Kj Awdmvi (†nvwgIc¨vw_K) 
   

g~j `vwqZ¡  t 1) Avqy‡e©w`K kv‡¯¿i Dbœqb I m¤cÖmvi‡Y Kg©‡KŠkj/Kg©cwiKíbv MÖn‡Y Dc-cwiPvjK I mnKvix 
cwiPvjK‡K mnvqZv Kiv 

2) ¯^v¯’¨ Awa`ßimn gvV ch©v‡q Avqy‡e©w`K wefv‡Mi `vßwiK / cÖkvmwbK Kvh©vw`, GKv‡WwgK I 
wK¬wbK¨vj †mev mn mswk−ó `ßi KZ©„K M„nxZ wewfbœ cÖKí/Kg©m~Px ev¯—evq‡b Da©Zb KZ©„c‡¶i 
wb‡ ©̀kbv †gvZv‡eK KvR Ki‡eb| 

3) Avqy‡e©w`K wPwKrmv‡K AwaKZi M‡elYvjä I weÁvb wbf©i KiZt RbmvaviY‡K ¸bMZ gvb m¤úbœ 
wPwKrmv †mev cÖ`v‡b Avqy‡e©w`K †gwW‡Kj Awdmvi D‡`¨vM MÖnY Ki‡eb| 

4) mnKvix cwiPvjK, Dc-cwiPvjK I cwiPvjK, †nvwgI I †`kR wPwKrmv-‡K mve©¶wYK `vßwiK 
mnvqZv cÖ`vb Kiv| 

5) Aëvi‡bwUf †gwW‡Kj †Kqvi Gi Acv‡ikbvj c−̈ vbfy³ Kvh©¨µg cÖYqb I ev¯—evq‡b mnvqZv cÖ`vb 
Kiv| 

6) ‡Rjv I Dc‡Rjv nvmcvZv‡j mieivnK…Z Avqy‡e©w`K Jl‡ai ZvwjKv, †flR Dw™¢‡`i ZvwjKv 
g~j¨vqb I wbix¶‡Y mnKvix cwiPvjK I Dc-cwiPvjK‡K mnvqZv Kiv| 

7) Avqy‡e©w`K wUªU‡g›U MvBW jvBb, Avqy‡e©w`K g¨vby‡qj, †Uªwbs g¨vby‡qj, dg©yjvix, dvg©v‡Kvwcqv, 
Avqy‡e©w`K Jl‡ai ZvwjKv cÖYqb mn kv¯¿xq wel†q DcvË cÖYqb Ki‡eb| 

8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  †gwW‡Kj Awdmvi (‡nvwgIc¨vw_K) 
 
 
c‡`i D‡Ïk¨ t BDbvbx wPwKrmv msµvš— wel‡q cÖvß Z_¨ DcvË I D×©Zb KZ©„c‡¶i wb‡`©kbv 

ev PvIqvi †cÖw¶‡Z cÖ¯—ve DÌvcb K‡i wm×vš— MÖn‡Y mnvqZv Kiv  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, †nvwgI I †`kR wPwKrmv 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (†nvwgI I †`kR wPwKrmv) I mnKvix cwiPvjK 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Zvnvi `vwq‡Z¡i mwnZ mswk−ó kvLvi Kg©PvixMY 

QywU weKí  t ‡gwW‡Kj Awdmvi (Avqy‡e©`xK) ev ‡gwW‡Kj Awdmvi (BDbvbx) 
   

 

g~j `vwqZ¡  t 1) ‡nvwgIc¨vw_K kv‡ ¿̄i Dbœqb I m¤cÖmvi‡Y Kg©‡KŠkj/Kg©cwiKíbv MÖn‡Y Dc-cwiPvjK I mnKvix 
cwiPvjK‡K mnvqZv Kiv| 

2) ¯^v¯’¨ Awa`ßimn gvV ch©v‡‡nvwgIc¨vw_K wefv‡Mi `vßwiK / cÖkvmwbK Kvh©vw`, GKv‡WwgK I 
wK¬wbK¨vj †mev mn mswk−ó `ßi KZ©„K M„nxZ wewfbœ cÖKí/Kg©m~Px ev¯—evq‡b Da©Zb KZ©„c‡¶i 
wb‡ ©̀kbv †gvZv‡eK KvR Ki‡eb| 

3) ‡nvwgIc¨vw_K wPwKrmv‡K AwaKZi M‡elYvjä I weÁvb wbf©i KiZt RbmvaviY‡K ¸bMZ gvb 
m¤úbœ wPwKrmv †mev cÖ`v‡b ‡nvwgIc¨vw_K †gwW‡Kj Awdmvi D‡`¨vM MÖnY Ki‡eb| 

4) mnKvix cwiPvjK, Dc-cwiPvjK I cwiPvjK, †nvwgI I †`kR wPwKrmv-‡K mve©¶wYK `vßwiK 
mnvqZv cÖ`vb Kiv| 

5) Aëvi‡bwUf †gwW‡Kj †Kqvi Gi Acv‡ikbvj c−̈ vbfy³ Kvh©¨µg cÖYqb I ev¯—evq‡b mnvqZv cÖ`vb 
Kiv| 

6) ‡Rjv I Dc‡Rjv nvmcvZv‡j mieivnK…Z ‡nvwgIc¨vw_K Jl‡ai ZvwjKv g~j¨vqb I wbix¶‡Y mnKvix 
cwiPvjK I Dc-cwiPvjK‡K mnvqZv Kiv| 

7) ‡nvwgIc¨vw_K wUªU‡g›U MvBW jvBb, ‡nvwgIc¨vw_K g¨vby‡qj, †Uªwbs g¨vby‡qj, dg©yjvix, dvg©v‡Kvwcqv, 
‡nvwgIc¨vw_K Jl‡ai ZvwjKv cÖYqb mn kv¯¿xq wel†q DcvË cÖYqb Ki‡eb| 

8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cwiPvjK (A_©) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi I Dnvi wbqš¿Yvaxb mKj ¯^v¯’¨ cÖwZôv‡bi Avw_©K e¨e¯’vcbv 

wbwðZKi‡Y mnvqZv cÖ`vb | 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnv-cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t AwZt gnv-cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Dc-cwiPvjK (A_©), Dc-cwiPvjK (AwWU), mnKvix cwiPvjK wnmve, A_©, 
ev‡RU AwWU, wbix¶v wb¯úwË I Aa¯—b Kg©KZ©v I Kg©Pvixe„›`| 

QywU weKí  t Dc-cwiPvjK (‡Rô¨)  
   

 

g~j `vwqZ¡  t 1| ¯^v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb ¯^v ’̄̈  cÖwZôvb mg~‡ni ^̄v ’̄¨ wefvMxq ev‡RU cÖYqb 
Ges mswk−ó gš¿bvj‡q †cÖib| 

2| ¯^v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb ^̄v ’̄̈  cÖwZôvb mg~‡n A_© eivÏ QvoKib Ges wba©vwiZ 
mKj e¨‡qi wecix‡Z cÖkvmwbK Aby‡gv`b I e¨q gÄyix cÖ`v‡b e¨e¯’v MÖnb| 

3| e¨‡qvËi mKj Li‡Pi wnmvi msKjb Kiv Ges Zv ivR ^̄ Awd‡mi mwnZ mgš^q mvab Kiv| 

4| ^̄v ’̄̈  Awa`ßi I ^̄v ’̄̈  Awa`ß‡ii wbqš¿bvaxb mKj ^̄v ’̄̈  cÖwZôvb mg~‡ni Avq-e¨‡qi wnmve 
msi¶b I mswk−ó gš¿bvj‡q †cÖib| 

5| ^̄v ’̄̈  Awa`ßi I ^̄v ’̄̈  Awa`ß‡ii wbqš¿bvaxb mKj ^̄v ’̄̈  cÖwZôvb mg~‡ni Af¨š—ixb AwWU 
m¤úv`‡b D‡`¨vM MÖnb Ges AwWU AvcwË wb®úwËi j‡¶¨ Kvh©µg MÖnb| 

6| Kg©KZ©v‡`i gš¿bvjq KZ©…K AwWU QvocÎ cÖvwß‡Z e¨e¯’v MªnY Ges cÖ‡hvR¨ †¶‡Î AwWU QvocÎ 
cÖ`vb| 

7| DbœZZi Avw_©K e¨e ’̄vcbv Kg©m~Px cÖYqb I e¨e ’̄v MÖnb| 

8| Aa —̄b Kg©KZ©v I Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`bKvix/cÖwZ ^̄v¶iKvix Kg©KZ©v wnmv‡e `vwqZ¡ 
cvjb| 

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK (A_©) 
 
 
c‡`i D‡Ïk¨ t ev‡RU cÖYqb wnmve i¶Y I Avw_©K e¨e ’̄vcbv wbwðZ Ki†Y cwiPvjK 

(A_©)-‡K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (A_©) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (A_©) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa —̄b Kg©KZ©v I Kg©Pvixe„›` | 

QywU weKí  t Dc-cwiPvjK (AwWU) 
   

 

g~j `vwqZ¡  t 1| ¯^v¯’¨ Awa`ß‡ii Avqb e¨qb Kg©KZ©v wnmv‡e `vwqË¡ cvjb; 

2| ¯^v¯’¨ Awa`ß‡ii ev‡RU cÖbq‡b mnvqZv cÖ`vb| 

3| wewfbœ ^̄v ’̄̈  cÖwZôvb n‡Z cÖvß Pvwn`v †gvZv‡eK wnmve m¤úwK©Z Kvh¨©µ‡g mnvqZv cÖ`vb | 

4| Aa¯—b mKj Kg©KZ©v‡`i G-wm-Avi cÖ`vb|  

5| Aa —̄b Kg©KZ©v I Kg©Pvix‡`i Kv‡Ri ZË¡veavb Kiv| 

6| ^̄v ’̄̈  Awa`ßi I wbqš¿Yvaxb wewfbœ cÖwZôv‡bi DbœZZi Avw_©K e¨e ’̄vcbvq mnvqZv Kiv| 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK (AwWU) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi, Dnvi wbqš¿bvaxb ^̄v ’̄̈   cÖwZôvb I `ßi mg~‡ni Avw_©K 

k„sLjv wbwðZ Kib I wbix¶v wb®úwË Kvh©µ‡g mnvqZv cÖ̀ vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (A_©) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (A_©) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b Kg©KZ©v I Kg©Pvixe„›` 

QywU weKí  t Dc-cwiPvjK (A_©) 
   

 

g~j `vwqZ¡  t (1) ¯^v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb mKj ¯^v¯’¨ cÖwZôvb I `ßi mg~‡ni Af¨š—ixb wbix¶v 
Kvh©µg m¤úv`b, cwiPvjbv, Z`viwK I cÖwZ‡e`‡bi wecix‡Z cieZx© e¨e¯’v MÖnb | evwl©K wi‡cv©U 
mg~n ch©v‡jvPbv Ges cieZx© e¨e ’̄v MÖnb| 

(2) AwWU AvcwË wb®úwËi j‡¶¨ Kvh©µg MÖnb Ges AwWwU cÖwZôv‡bi AvcwËi Rev‡ei Dci Z¡wiZ 
Kvh©Ki e¨e¯’v MÖnb| 

(3) Kg©KZ©v‡`i gš¿bvjq KZ©…K AwWU QvocÎ  cÖvwßi e¨e¯’v Mªn‡b I (cÖ‡hvR¨ †¶‡Î ) Kg©KZ©v I 
Kg©Pvix‡`i AwWU QvocÎ cÖ`v‡b mnvqZv cÖ`vb| 

(4) Aa¯—b mKj Kg©KZ©v‡`i G-wm-Avi cÖ`vb| 

(5) ^̄v ’̄̈  Awa`ßi I wbqš¿Yvaxb wewfbœ cÖwZôv‡bi DbœZZi Avw_©K e¨e¯’vcbvq mnvqZv cÖ`vb|  

(6) Aa —̄b Kg©KZ©v I Kg©Pvix‡`i Kv‡Ri ZZ¡veavb| 

(7) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (wnmve) 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  Awa`ßi I Dnvi wbqš¿bvaxb cÖwZôvb mg~n n‡Z cÖvß wnmve m¤úwK©Z 

cÖ¯—ve mg~n hvPvB evQvB c~e©K gZvgZ cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (A_©) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (A_©) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b Kg©KZ©v I Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK (A_©) 
   

 

g~j `vwqZ¡  t (1) ¯̂v¯’¨ Awa`ß‡ii mKj Kg©Pvix‡`i mKj ai‡bi wej cÖYqb, weZib I mgš^q mva‡bi D‡`¨vM MÖnb 
Kiv Ges ¯^v¯’¨ Awa`ß‡ii ev‡RU eiv‡Ïi wecix‡Z Li‡Pi wej fvDPvi cix¶v-wbix¶v Kiv I 
Dc ’̄vcb Kiv| 

(2) h_vh_ fv‡e wnmve msi¶b wbwðZ Ki‡b Dc-cwiPvjK (A_©) ‡K mnvqZv cÖ`vb| 

(3) ¯^v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb ¯^v¯’¨ cÖwZôvb mg~n n‡Z AvMZ Gg,Gm,Avi, wR.wc 
dvÛmn Ab¨vb¨ mKj cÖKvi AMÖxg Fb cÖ`v‡b D‡`¨vM MÖnb I m¤úv`†b mnvqZv cÖ`vb| 

(4) wewfbœ ¯^v¯’¨ cÖwZôv‡bi wW,wW,I wb‡qvM msµvš— Kv‡R mnvqZv cÖ`vb|  

(5) Aa —̄b mKj Kg©Pvix‡`i G-wm-Avi cÖ̀ vb| 

(6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (A_©) 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  Awa`ßi I Dnvi wbqš¿bvaxb cÖwZôvb mg~n n‡Z cÖvß wnmve m¤úwK©Z 

cÖ¯—ve mg~n hvPvB evQvB c~e©K gZvgZ cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (A_©) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (A_©) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b Kg©KZ©v I Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK (wnmve) 
   

 

g~j `vwqZ¡  t (1) ¯^v¯’¨ Awa`ß‡ii wbqš¿Yvaxb ¯^v¯’¨ cÖwZôvb n‡Z cÖvß wnmve I AwMÖg msµvš— cÖ¯—ve hvPvB evQvB c~e©K 
wm×vš— MÖn‡Y mnvqZv cÖ`vb I gZvgZ cÖ`vb | 

(2) Aa¯—b mKj Kg©Pvix‡`i G wm Avi cÖ`vb| 

(3)  D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (AwWU) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi I Dnvi wbqš¿bvaxb ^̄v ’̄̈  cÖwZôvb I `ßi mg~‡ni Avf¨š—ixb 

wbix¶v Kvh©̈ µg cwiPvjbv I Avw_©K e¨e ’̄vcbvq k„sLjv Avbvqb 
wbwðZKib| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (A_©) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (AwWU) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b Kg©KZ©v I Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK  (wbix¶v I wb®úwË) 
   

g~j `vwqZ¡  t (1)¯̂v¯’¨ Awa`ßi I Dnvi wbqš¿bvaxb ¯^v¯’¨ cÖwZôvb I `ßi mg~‡ni Avf¨Zixb wbix¶v Kvh©¨µg 
cwiPvjbv I m¤úv`b Ges msM„wnZ cÖwZ‡e`‡bi Dci cieZx© Kvh©¨µ‡g mnvqZv cÖ`vb | 

(2)AwWwU cÖwZôv‡bi AwWU AvcwËi Rev‡ei Dci AvcwË mg~n wb®úwËi j‡¶¨ Kvh©¨Ki e¨e¯’v MÖnb| 

(3) AwWU AvcwË I wb®úwËi  gvwmK I ermi wfwËK ZvwjKv cÖbqb Ges cÖwZ‡e`b †cÖi‡b mnvqZv 
cÖ`vb| 

(4) Kg©KZ©v‡`i gš¿bvjq KZ©…K AwWU QvocÎ  cÖvwßi e¨e ’̄v Mªn‡b I (cÖ‡hvR¨ †¶‡Î ) Kg©KZ©v I 
Kg©Pvix‡`i AwWU QvocÎ cÖ`v‡b mnvqZv cÖ`vb| 

(5) Aa —̄b mKj Kg©Pvix‡`i G-wm-Avi cÖ̀ vb| 

(6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (wbix¶v I wb®úwË) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi I Dnvi wbqš¿bvaxb ¯^v¯’¨ cÖwZôvb I `ßi mg~‡ni AwWU 

AvcwË wb®úwËi j‡¶¨ e¨e¯’v MÖnb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (A_©) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (AwWU) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b Kg©KZ©v I Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK (AwWU) 
   

 

g~j `vwqZ¡  t (1) ¯^v¯’¨ Awa`ßi I Dnvi wbqš¿bvaxb ¯^v¯’¨ cÖwZôvb I `ßi mg~‡ni Avf¨Zixb wbix¶v Kvh©¨µg 
cwiPvjbv I m¤úv`b Ges msM„wnZ cÖwZ‡e`‡bi Dci cieZx© Kvh©¨µ‡g mnvqZv cÖ`vb | 

(2) AwWwU cÖwZôv‡bi AwWU AvcwËi Rev‡ei Dci AvcwË mg~n wb®úwËi j‡¶¨ Kvh©¨Ki e¨e¯’v MÖnb| 

(3) Kg©KZ©v‡`i gš¿bvjq KZ©…K AwWU QvocÎ  cÖvwßi e¨e¯’v Mªn‡b I (cÖ‡hvR¨ †¶‡Î ) Kg©KZ©v I 
Kg©Pvix‡`i AwWU QvocÎ cÖ`v‡b mnvqZv cÖ`vb| 

(5) Aa¯—b mKj Kg©Pvix‡`i G-wm-Avi cÖ`vb| 

(6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (ev‡RU) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi I Dnvi wbqš¿bvaxb ¯^v¯’¨ cÖwZôvb mg~‡ni ev‡RU cÖbqb mn  

A_© QvoKi‡b mnvqZv cÖ̀ vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (A_©) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (A_©) I Dc-cwiPvjK (A_©) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa —̄b Kg©KZ©v I Kg©Pvixe„›`| 

QywU weKí  t cwiPvjK (A_©) KZ…K g‡bvbxZ| 
   

 

g~j `vwqZ¡  t (1) ¯̂v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb  ¯^v¯’¨ cÖwZôvb mg~‡ni ev‡RU cÖYqb| 

(2) ¯̂v ’̄̈  Awa`ßi I ^̄v ’̄̈  Awa`ß‡ii wbqš¿bvaxb  ^̄v ’̄̈  cÖwZôvb mg~‡ni Pvwn`v †gvZv‡eK eivÏ cÖ`vb| 

(3) ¯^v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb mKj ¯^v¯’¨ cÖwZôv‡bi Avq-e¨‡qi wnmve msi¶b I 
mswk−ó gš¿bvj‡q ‡cÖi‡bi D‡`¨vM MÖnb| 

(4) Aa¯—b mKj Kg©Pvix‡`i G-wm-Avi cÖ̀ vb| 

(5) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wnmve i¶Y Kg©KZ©v 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  Awa`ßi I Dnvi wbqš¿bvaxb ^̄v ’̄̈  cÖwZôvb mg~n n‡Z cÖvß Avw_©K 

wnmve mg~n msi¶Y I hvPvB evQvB Kib| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (A_©) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (A_©) I mnKvix cwiPvjK (wnmve / A_©) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b  Kg©Pvixe„›`| 

QywU weKí  t wnmve i¶Y Kg©KZ©v 
   

 

g~j `vwqZ¡  t  (1) ^̄v ’̄̈  Awa`ßi I ^̄v ’̄̈  Awa`ß‡ii wbqš¿bvaxb mKj ¯^v¯’¨ cÖwZôv‡bi Kg©KZ©v I Kg©Pvix‡`i (cÖ‡hvR¨ 
†¶‡Î) wej hvPvB evQvB, weZib,mgš^q mvab Ges cÖvß wewfbœ wnmve mg~n hvPvB evQvB Kib| 

(2) ¯^v¯’¨ Awa`ß‡ii AwWU msµvš— hveZxq Kvh©µ‡g mn‡hvMxZv Kiv Ges AwWU AvcwËi wecix‡Z 
eªWkxU Reve cÖ`v‡b `ª“Z Kvh©Ki e¨e¯’v MÖnb Kiv| 

(3) ¯̂v¯’¨ Awa`ß‡i ev‡RU cÖYq‡b D‡`¨vM MÖnb| 

(4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mycvwib‡Ub‡W›U (wnmve) 
 
 
c‡`i D‡Ïk¨ t Aa —̄b Kg©Pvix‡`i DÌvwcZ wnmve m¤úwK©Z bw_ hvPvB- evQvB Ki†Y I 

Avw_©K e¨e¯’vcbvq mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (A_©) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix-cwiPvjK (wnmve / A_©) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b  Kg©Pvixe„›`| 

QywU weKí  t wnmve i¶K  
   

 

g~j `vwqZ¡  t (1) ¯^v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb mKj ¯^v¯’¨ cÖwZôv‡bi Kg©KZ©v/Kg©Pvix‡`i (cÖ‡hvR¨ 
†¶‡Î) wej hvPvB- evQvB, weZiY,mgš^q mvab Ges cÖvß wewfbœ wnmve mg~n hvPvB-evQvB Kiv| 

(2)  wej fvDPvi mg~n wbix¶v I msi¶b Kiv|  

(3)  ¯^v¯’¨ Awa`ß‡ii AwWU msµvš— hveZxq Kvh©µ‡g mn‡hvMxZv cÖ`vb|  

(4)  ¯^v¯’¨ Awa`ß‡i ev‡RU cÖYq‡b D‡`¨vM MÖnb| 

(5)  D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ev‡RU Awdmvi 
 
 
c‡`i D‡Ïk¨ t ev‡RU cÖYqb I A_© QvoKi‡b mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (A_©); 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (A_©) I mnKvix cwiPvjK(ev‡RU) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa —̄b Kg©KZ©v I Kg©Pvixe„›`| 

QywU weKí  t mnKvix  ev‡RU Awdmvi| 
   

 

g~j `vwqZ¡  t (1) ¯̂v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb  ¯^v¯’¨ cÖwZôvb mg~‡ni ev‡RU cÖYq‡b mnvqZv cÖ`vb 
Ges A_© Qvo Kib msµvš— Kv‡Ri D‡`¨vM MÖnb| 

(2) Avq-e¨‡qi †eZb fvZvw` mgš^q I Avq-e¨‡qi wnmve msµvš— wel‡q D‡`¨vM MÖnb| 

(3) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix ev‡RU Awdmvi 
 
 
c‡`i D‡Ïk¨ t ev‡RU cÖYqb I A_© QvoKi‡Y mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK(ev‡RU) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (ev‡RU) I ev‡RU Awdmvi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b  Kg©Pvixe„›`| 

QywU weKí  t cwiPvjK (A_©) KZ©„K g‡bvbxZ 
   

 

g~j `vwqZ¡  t (1) ¯̂v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb  ¯^v¯’¨ cÖwZôvb mg~‡ni ev‡RU cÖYq‡b mnvqZv cÖ`vb 
Ges A_© Qvo Kib msµvš— Kv‡Ri D‡`¨vM MÖnb| 

(2)  †eZb fvZvw` mgš^q I Avq-e¨‡qi wnmve msµvš— wel‡q D‡`¨vM MÖnb| 

(3)  D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mycvwib‡Ub‡W›U (AwWU) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi I Dnvi wbqš¿bvaxb ¯^v¯’¨ cªwZôvb mg~‡ni Avw_©K e¨e¯’vcbvq 

k„sLjv Avbq‡b mnvqZv cÖ`vb|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (AwWU) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (AwWU) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b Kg©Pvix e„›` 

QywU weKí  t AwWUi(‡Rô¨) 
   

 

g~j `vwqZ¡  t (1) D×©Zb KZ©„c‡¶i wb‡`k© µ‡g ¯^v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb ¯^v¯’¨ cÖwZôvb mg~‡ni 
Af¨š—ixb wbix¶v Kv‡R mnvqZv cÖ`vb| 

(2) Af¨š—ixb wbix¶vi evwl©K wi‡cvU© mg~n msMÖn I Dc¯’vcb Kiv Ges msi¶b Kiv| 

(3) cÖ‡qvR‡bi wbix‡L ¯^v¯’¨ cÖwZôvb mg~‡ni G·Uª©vbvj AwW‡Ui eªWkxU Reve msMÖn  I cieZx© e¨e¯’v 
MÖnb| 

(4) AwWU msµvš— msm`xq KwgwUi mfvi KvMR-cÎ msMÖn I mieiv‡ni e¨e¯’v MÖnb| 

(5) ^̄v ’̄̈  I cwievi Kj¨vY gš¿bvjq, ^̄v ’̄̈  Awa`ßi I wewfbœ ^̄v ’̄̈  cÖwZôv‡bi mv‡_ AwWU AvcwË wb®úwËi 
j‡¶¨ wØc¶xq I wÎc¶xq mfvi e¨e ’̄v MÖnb| 

(6) gvwmK, ˆÎgvwmK, lvb¥vwmK I evrmwiK cÖwZ‡e`b ˆZix wbwðZ Kib I mnvqZv cÖ`vb Ges AwWU 
AvcwËi ermi wfwËK ZvwjKv msi¶b| 

(7) mswewae× AwWU AvcwËi cÖwZ‡e`b ˆZix I cieZx© e¨e ’̄v MÖnb| 

(8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  AwWUi 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi I Dnvi wbqš¿bvaxb ¯^v¯’¨ cªwZôvb mg~‡ni Avw_©K e¨e¯’vcbvq 

k„sLjv Avbq‡b mn‡hvMxZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (AwWU) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (AwWU / wbwi¶v wb®úwË ) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b Kg©Pvix e„›`| 

QywU weKí  t AwWUi 
   

 

g~j `vwqZ¡  t (1) ¯̂v¯’¨ Awa`ßi I ¯^v¯’¨ Awa`ß‡ii wbqš¿bvaxb ¯^v¯’¨ cªwZôvb mg~‡ni Af¨š—ixb wbix¶v Kv†R mnvqZv 
cÖ`vb Ges cªwZ‡e`b msMÖn I †ck Kib| 

(2) AwWwU cÖwZôv‡bi AvcwËi Rev‡ei Dci gxgvsmv Dc‡hvMx Reve I gš—e¨ cÖYq‡b e¨e¯’v MÖnb| 

(3) gš¿bvjq KZ©„K cÖ‡`q Kg©KZ©v‡`i  AwWU QvocÎ msµvš— bw_ I Kg©Pvix‡`i  AwWU QvocÎ msµvš— 
bw_ (cÖ‡hvR¨ †¶‡Î)   Dc¯’vcb I cieZx© e¨e¯’v MÖnb Ges msi¶b|  

(4) AwWU msµvš— bw_-cÎ, cÖ‡qvRbxq KvMR cÎ Ges cÖvß wewfbœ wi‡cvU© mg~n msi¶Y| 

(5) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cwiPvjK (cwiKíbv I M‡elYv) 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  †mevi  mvwe©K Dbœq‡bi j‡¶¨ cwiKíbv MÖnY I ev —̄evqb wbwðZKiY 

mn M‡elYv Kvh©µg MÖnY I ev —̄evqb|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvcwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnvcwiPvjK I AwZwi³ gnvcwiPvjK (Dbœqb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cwiKíbv I M‡elbv wefv‡Mi mKj Kg©KZ©v I Kg©Pvixe„›` 

QywU weKí  t Dc cwiPvjK (cwiKíbv I M‡elbv ) 
   

g~j `vwqZ¡  t 1) ^̄v ’̄̈  mvwf©‡mi cwiKíbv I M‡elYv  Dbœqb msµvš— hveZxq Kvh© m¤úv`‡bi †¶‡Î gnv cwiPvjK / 
AwZwi³ gnvcwiPvjK‡K mnvqZv `vb| 

2) `xN©¨, ga¨ I ¯^í †gqv`x evwl©K Dbœqb cwiKíbv MÖnY Ges ms‡kvwaZ cwiKíbv cÖbq‡bi D‡Ï‡k¨ 
^̄v ’̄̈  gš¿Yvjq I cwiKíbv Kwgkb‡K mnvqZv `vb| 

3) ev¯—evqbvaxb hveZxq Dbœqb Kvhµg wbqwgZ ZZ¡veavb, cwi`k©b I  ch©v‡jvPbv| 

4) ¯^v¯’¨ mvwf©‡mi Dbœq‡bi j‡¶¨ cÖbxZ LvZ wfwËK Kg©m~Pxi Aš—f©~³ wbg©vb cÖavb Kg©Kv‡Ûi ¯‹xg 
mvgvix mg~‡ni h_vh_ cwi¶v/bxwi¶v KiZt  miKvix Aby‡gv`‡bi D‡Ï‡k¨ gš¿Yvj‡q †cÖiY|  

5) cwiKíbv, Dbœqb, ev¯—evqb, cwieZ©b,cwiea©b I ms‡kva‡bi D‡Ï‡k¨ wewfbœ ch©v‡q mnvqZv cÖ`vb|  

6) M‡elYvg~jK Kvh©µ‡gi gva¨‡g cÖvwaKvi wfwË‡Z mg‡qvc‡hvMx †mev cÖ̀ v‡bi wbwg‡Ë ^̄v ’̄̈  wefv‡M 
cwiKíbv MÖnY| 

7) Dbœqb Kg©m~Pxi cwiKíbv MÖn‡Yi wbwg‡Ë ^̄v ’̄̈  Z_¨ msMÖn, msi¶Y I e¨e¯’vcbvi gva¨‡g Da©Zb 
Kg©KZ©v/ ms ’̄v/gš¿Yvjq‡K mn‡hvMxZv cÖ̀ vb| 

8) ev —̄evqbvaxb wewfbœ Kg©m~Pxi mg~‡ni h_vmg‡q mgvwßi j‡¶ cÖ‡hvRbxq A_© eiv‡Ïi Rb¨ gš¿bvj‡qi 
mv‡_ †hvMv‡hvM KiY| 

9) Dbœqb cÖK‡í A_©vqbKvix `vZv †`‡ki cÖwZwbwa I `vZv  ms¯’vi mwnZ ms‡hvM i¶v I mgš^q mvab 
Kiv| 

10) ̄ ^v¯’¨ wefv‡Mi mKj Dbœqb K‡g©i mgš^qKvix wnmv‡e f‚wgKv MÖnb| 

11) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK (cwiKíbv) 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  mvwf©‡mi  mvwe©K Dbœqb j‡¶¨ cwiKíbv MÖnY I ev¯—evqb wbwðZKiY 

mn M‡elbv Kvh©µg   MÖnY I ev¯—evq‡b cwiPvjK (cwiKíbv I M‡elYv)-†K 
mvwe©K mnvqZv `vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, (cwiKíbv I M‡elYv) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK, (cwiKíbv I M‡elYv) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cwiKíbv I M‡elYv wefv‡Mi mKj Kg©KZ©v I Kg©Pvixe„›`| 

QywU weKí  t mn cwiPvjK (cwiKíbv )/ mnKvix cwiPvjK (M‡elYv) †Rô¨Zv Abyhvqx 
   

 

g~j `vwqZ¡  t 1) ^̄v ’̄̈  mvwf©‡mi cwiKíbv I Dbœqb msµvš— hveZxq Kvh© m¤úv`‡bi †¶‡Î cwiPvjK (cwiKíbv I 
M‡elYv) †K mnvqZv `vb| 

2) cÂevwl©Kx I evwl©K Dbœqb cwiKíbv Kg©m~Px Abyhvqx ev¯—evqbvaxb cÖKí m~g‡ni ev¯—evqb Z¡ivwš^Z 
Kivi hveZxq e¨e¯’v MÖnY|  

3) ^̄v ’̄̈  mvwf©‡mi wbg©vY Kv‡Ri mv‡_ m¤ú„³ cÖbxZ ¯‹xg mvgvix mg~‡ni h_vh_ cix¶v wbix¶v KiZt 
mivmwi Aby‡gv`b jv‡fi D‡Ï‡k¨  D‡Ï¨vM MÖnY| 

4) ev¯—evqbvaxb Dbœqb Kg©m~Px cwi`k©b Ges cwi`wk©Z Dbœqb Kg©m~Px m¤ú‡K© cÖwZ‡e`b cÖbqb I 
mycvwik cÖ`vb|  

5) Aaxb —̄ Kg©KZv‡`i Kv‡Ri mgš^q mvab, e¨e ’̄vcbv I ZË¡veavb| 

6) ev —̄evqbvaxb Dbœqb  Kg©m~Px mg~‡ni nvjbvMv` AMÖMwZ cwiw¯’wZ ch©v‡jvPbv I cÖ‡qvRbxq c`‡¶c 
MÖnY|  

7) fwel¨r cwiKíbv MÖnbv‡_© M‡elbv g~jK Kvh©µg/cÖwZ‡e`b we‡k−lb I cÖ‡qvRbxq DcvË msi¶Y|  

8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (cwiKíbv) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ mvwf©‡mi  mvwe©K Dbœqb j‡¶¨ cÖKí/Kg©m~Px MÖnY I ev¯—evqb 

wbwðZKi‡Y  cwiPvjK (cwiKíbv I M‡elYv ) I  Dc-cwiPvjK 
(cwiKíbv)-‡K mvwe©K mnvqZv `vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, (cwiKíbv I M‡elYv)| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (cwiKíbv ) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t M‡elYv Kg©KZ©v I mswk−ó Kg©Pvixe„›`| 

QywU weKí  t mnKvix cwiPvjK (M‡elYv)   
   

 

g~j `vwqZ¡  t 1) ^̄v ’̄̈  mvwf©‡mi Dbœqb g~jK Kvh©µ‡g cwiPvjK I Dc-cwiPvjK -‡K mnvqZv `vb|  

2) cȪ —vweZ mKj Dbœqb Kg©m~Pxi Rb¨ ¯‹xg mvgvix  cÖbqb, c~bM©Vb, ms‡kvab BZ¨vw`|  

3) ev —̄evqbvaxb Dbœqb Kg©KvÛ mg~‡ni wbqwgZ cwi`k©b I nvjbvMv` AMÖMwZ cÖwZ‡e`b cÖYqb, 
Aby‡gv`b I msi¶b| 

4) M‡elYv g~jK Z_¨vw`i wfwË‡Z cwiKíbv cÖbqb| 

5) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (M‡elYv) 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  mvwf©‡mi  mvwe©K Dbœq‡bi j‡¶¨ cÖKí/Kg©m~Px MÖnY I ev —̄evqb 

wbwðZKi‡Y cwiPvjK (cwiKíbv I M‡elYv) I Dc-cwiPvjK (cwiKíbv) 
-‡K mvwe©K mnvqZv `vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (cwiKíbv I M‡elYv) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (cwiKíbv) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t M‡elYv Kg©KZ©v-2 I mswk−ó Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK (cwiKíbv)  
   

 

g~j `vwqZ¡  t 1) ^̄v ’̄̈  mvwf©‡mi Dbœqb g~jK Kvh©µ‡g cwiPvjK I Dc-cwiPvjK-‡K mnvqZv `vb| 

2) cwiKíbvi Dci b¨v —̄ wnmv‡e M‡elbvg~jK Kg©KvÛ cwiPvjbv, Z_¨ i“cvš—wiZ Kib I cwiKíbvi 
Rb¨ Z_¨ mieivn| 

3) Dbœqb cÖKí QK/ ¯‹xg mvgvix cÖYqb I ms‡kvab mnvqZv `vb|  

4) ev¯—evqbvaxb cÖKí Kg©m~Px mg~n cwi`k©b I AMÖMwZ m¤úwK©Z Z_¨ cwiPvjK/DccwiPvj‡Ki wbKU 
Dc ’̄vcb| 

5) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  M‡elYv Kg©KZ©v-1 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  †mevi mvwe©K Dbœq‡bi j‡¶¨ cÖKí/Kg©m~Px MÖnY I ev —̄evqb 

wbwðZKi‡Y cwiPvjK (cwiKíbv I M‡elYv) I  Dc-cwiPvjK (cwiKíbv) 
-‡K mvwe©K mnvqZv `vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (cwiKíbv ) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (cwiKíbv) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó Kg©Pvixe„›` 

QywU weKí  t M‡elYv Kg©KZ©v-2 
   

 

g~j `vwqZ¡  t 1) ^̄v ’̄̈  mvwf©‡mi Dbœq‡bi j‡¶¨ I cwiKíbv MÖnbv‡_© M‡elYvg~jK hveZxq Kg©Kv‡Û Ask MÖnY I 
D×©Zb Kg©KZ©v‡K mnvqZv cÖ`vb | 

2) M‡elYvg~jK Z‡_¨i wfw³‡Z Dbœqb cÖKí QK cÖbqb/ ms‡kva‡bi j‡¶¨ mnKvix 
cwiPvjK(M‡elYv)†K mnvqZv `vb| 

3) ev¯—evqbvaxb cÖKí¸wj/ Kg©m~Pxi AMÖMwZi m¤ú‡K© nvjbvMv` cÖwZ‡e`b msi¶b I cÖKí / Kg©m~Px 
mg~‡ni wbqwgZ cwi`k©b| 

4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  M‡elYv Kg©KZ©v - 2 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  ‡mevi mvwe©K Dbœq‡bi j‡¶¨ cÖKí/Kg©m~Px MÖnY I ev —̄evqb 

wbwðZKi†Y cwiPvjK (cwiKíbv I M‡elbv),  Dc-cwiPvjK (cwiKíbv) I 
mnKvix cwiPvjK (M‡elYv)-‡K mvwe©K mnvqZv `vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (cwiKíbv ) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (M‡elYv) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó Kg©Pvixe„›` 

QywU weKí  t M‡elYv Kg©KZ©v-1 
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ †mevi cwiKíbv I Dbœqb msµvš— hveZxq Kg©Kv‡Û Ask MÖnY I Da©Zb Kg©KZ©vw`M‡K  
mnvqZv `vb| 

2) cÖKí QK cÖYq‡b mnKvix cwiPvjK(cwiKíbv) †K mnvqZv cÖ`vb| 

3) ev¯—evqbvaxb cÖKí / Kg©m~Px mg~‡ni  AMÖMwZi m¤úwK©Z  nvjbvMv` cÖwZ‡e`b msi¶b I cÖKí  
/Kg©m~Px mg~‡ni wbqwgZ cwi`k©b| 

4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cwiPvjK (nvmcvZvj I wK¬wbK mg~n) 
 
 
c‡`i D‡Ïk¨ t wewfbœ ch©v‡qi nvmcvZv‡j †ivMx‡`i wbivc`, Kvh©Ki I wbf©i‡hvM¨ ‡mev 

cÖ`v‡bi wbwgË nvmcvZv‡ji `¶ e¨e ’̄vcbv wbwð‡Z mnvqZv cÖ̀ vb; Rbkw³i 
`¶Zv Dbœq‡b mnvqZv cÖ`vb mn mvgwMÖK ^̄v ’̄̈  †mev Dbœqb K‡í cwiKíbv 
MÖnY I ev¯—evqb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvcwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnvcwiPvjK, AwZwi³ gnvcwiPvjK (Dbœqb), ^̄v ’̄̈  Awa`ßi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t nvmcvZvj kvLvi mKj Kg©KZ©v I Kg©Pvixe„›` 

QywU weKí  t †h †Kvb cwiPvjK / †R¨ô¨Zg Dc cwiPvjK (nvmcvZvj) 
   

g~j `vwqZ¡  t 1) nvmcvZvj †mev I wK¬wbK m¤úwK©Z hveZxq Kvh©vw` m¤úv`‡b gnv-cwiPvjK, ¯^v¯’¨ Awa`ßi-
†KmnvqZv cÖ`vb| 

2) ‡gwW‡Kj K‡jR nvmcvZvj, we‡klvwqZ nvmcvZvj I †Rjv ch©v‡qi nvmcvZvj mg~‡ni ¯^v¯’¨ †mevi 
gvb Dbœq‡b mswk−ó KZ©„c¶‡K mnvqZv Kiv| 

3) ^̄v ’̄̈  Awa`ß‡ii nvmcvZvj kvLvi myô gvbe m¤ú` e¨e ’̄vcbv I Avw_©K e¨e ’̄vcbv wbwðZ Kiv| 

4) nvmcvZvj mg~‡ni wewfbœ Z_¨ msi¶Y, we‡kølY I mvgwMÖK Z_¨ e¨e¯’vcbvq GgAvBGm kvLv‡K 
mnvqZv cÖ`vb| 

5) nvmcvZvj mg~‡n Gi gvb Dbœq‡b wbqwgZ ZË¡veavb I gwbUwis Kiv| 

6) ‡emiKvix nvmcvZvj, wK¬wbK I WvqvMbwóK †m›Uvi mg~‡ni jvB‡mÝ cÖ`vb/bevqbmn gvb wbqš¿‡bi 
Rb¨ wbqwgZ Z`viwK I gwbUwis Kiv| 

7) ‡gwW‡Kj †evW© I ^̄v ’̄̈  cix¶v m¤úwK©Z hveZxq Kvh©vw` m¤úv`b Kiv| 

8) wewfbœ Dbœqb Kg©m~Pxi AvIZvq Kvh©µg MÖnY I ev¯—evqb Kiv| 

9) Aaxb —̄ Kg©KZ©v I Kg©Pvix‡`i evwl©K †Mvcbxq Aby‡e`bKvix/cÖwZ ^̄v¶iKvix Kg©KZ©v wnmv‡e `vwqZ¡ 
cvjb| 

10) Aat¯—b Kg©KZ©v/Kg©Pvix‡`i `vwqZ¡ cvj‡b ZË¡veavb I gwbUwis Kiv| 

11) Aaxb¯— mKj Kg©KZ©v-Kg©Pvixi AvPiYMZ cwieZ©‡Yi j‡¶¨ wewmwm Kvh©µg msMwVZ Kiv| 

12) nvmcvZvj †mevi gvb Dbœq‡b wewfbœ Dbœqb g~jK Kvh©µ‡gi cwiKíbv MÖnY, ev —̄evq‡b jvBb 
WvB‡i±i wnmv‡e `vwqZ¡ cvjb|     

13) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK (nvm-1 I nvm-2) 
 
 
c‡`i D‡Ïk¨ t nvmcvZvj †mevi gvb Dbœq‡b cwiPvj‡K (nvmcvZvj I wK¬wbK mg~n) `vwqZ¡ 

cvj‡b mnvqZv Kiv Ges cwiPvj‡Ki Abycw¯’wZ‡Z cwiPvjK Gi `vwqZ¡ 
cvjb|   

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (nvmcvZvj I wK¬wbK mg~n)    

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (nvmcvZvj I wK¬wbK mg~n) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t nvmcvZvj kvLvi mnKvix cwiPvjK I Z`wbgœ Kg©KZ©v I Kg©Pvixe„›` 

QywU weKí  t Dc cwiPvjK (nvmcvZvj-2/1 ) 
   

g~j `vwqZ¡  t 1) nvmcvZvj †mev m¤úwK©Z hveZxq Kvh©vw` m¤úv`‡b cwiPvjK (nvmcvZvj I wK¬wbK mg~n) - ‡K 
mnvqZv Kiv| 

2) ‡gwW‡Kj K‡jR nvmcvZvj, we‡klvwqZ nvmcvZvj I †Rjv ch©v‡qi nvmcvZvj mg~‡ni ¯^v¯’¨ †mevi 
gvb wbwð‡Z mnvqZv Kiv| 

3) ¯^v¯’¨ Awa`ß‡ii nvmcvZvj kvLvi myô gvbe m¤ú` e¨e¯’vcbv I Avw_©K e¨e¯’vcbv wbwðZ K‡í 
cwiPvjK‡K mnvqZv cÖ̀ vb| 

4) nvmcvZvj mg~‡n wbqwgZ Z`viwK I gwbUwis Kiv Ges cÖwZ‡e`b `vwLjmn cÖ‡qvRbxq c`‡¶c MÖn‡Y 
mnvqZv cÖ`vb| 

5) ‡emiKvix nvmcvZvj I wK¬wbK mg~‡ni jvB‡mÝ cÖ`vb/bevqb cÖwµqvq mnvqZv cÖ`vb mn gvb 
wbqš¿‡Yi Rb¨ wbqwgZ Z`viwK I gwbUwis Kiv| 

6) ‡gwW‡Kj †evW© I ^̄v ’̄̈  cix¶v m¤ú©wK©Z hveZxq Kvh©vw` m¤úv`‡b mnvqZv Kiv|  

7)  nvmcvZvj †mev Dbœq‡b wewfbœ Kvh©µ‡gi cwiKíbv MÖnY I ev —̄evq‡b ‡cÖvMÖvg g¨v‡bRvi wnmv‡e 
`vwqZ¡ cvjb| 

8) RvZxq msm` Gi cÖ‡kœvËi mn gš¿Yvjq KZ©„K PvwnZ wewfbœ Z_¨ I cÖwZ‡e`b cÖ¯‘‡Z mnvqZv cÖ`vb| 

9) Aat¯—b Kg©KZ©v/Kg©Pvix‡`i Kvh©vw` cvj‡b mnvqZv, Z`viwK I gwbUwis Kiv| 

10) Aat¯—b Kg©KZ©v/Kg©Pvix‡`i evwl©K / we‡kl †Mvcbxq cÖwZ‡e`b cÖ`vb| 

11) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnvKvix cwiPvjK (nvmcvZvj-1, 2, 3, 4) 
 
 
c‡`i D‡Ïk¨ t †Rjv ch©v‡qi nvmcvZvj, †gwW‡Kj K‡jR nvmcvZvj Ges we‡klvwqZ 

nvmcvZvj mg~‡ni †mevi gvb Dbœq‡bi mnvqZv cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (nvmcvZvj I wK¬wbK mg~n) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (nvm-1, 2) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Awdm mnKvix 

QywU weKí  t mnKvix cwiPvjK 
   

 

g~j `vwqZ¡  t 1| nvmcvZvj ‡mev m¤úwK©Z hveZxq Kvh©vw` m¤ú`v‡b cwiPvjK (nvmcvZvj I wK¬wbK mg~n) I Dc-
cwiPvjK (nvmcvZvj) †K mnvqZv Kiv| 

2| nvmcvZvj kvLvi Z_¨ e¨e¯’vcbvq mnvqZv cÖ`vb|  

3| RvZxq msm` Gi cÖ‡kœvËi mn gš¿Yvjq KZ©„K PvwnZ wewfbœ Z_¨ I cÖwZ‡e`b cȪ ‘‡Z mnvqZv 
cÖ`vb| 

4| ‡mevi gvb Dbœqb I wbwðZ KiY K‡í nvmcvZvj mg~‡n wbqwgZ Z`viwK I gwbUwis-G mnvqZv 
Kiv| 

5| ‡emiKvix nvmcvZvj, wK¬wbK I j¨ve‡iUix mg~‡ni gvb wbqš¿‡Yi mnvqZv cÖ`vb| 

6| ‡emiKvix nvmcvZvj I wK¬wbK mg~‡ni jvB‡mÝ cÖ`vb/bevq‡b mnvqZv Kiv| 

7| Dbœqb g~jK Kg©KvÛ ev¯—evq‡b ‡WcywU †cÖvMÖvg g¨v‡bRvi wnmv‡e `vwqZ¡ cvjb| 

8|   mswk−ó bw_ e¨e ’̄vcbvi `vwqZ¡ cvjb| 

10|  cwiPvjK/Dc-cwiPvjK KZ©„K Awc©Z wbw`©ó `vwqZ¡ cvjb| 

11| Aat¯—b Kg©KZ©v/Kg©Pvix‡`i Kvh©vw` cvj‡b mnvqZv Z`viwK I gwbUwis Kiv| 

12| Aat —̄b Kg©KZ©v/Kg©Pvix‡`i evwl©K / we‡kl †Mvcbxq cÖwZ‡e`b cÖ`vb| 

13| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (Ggwewcwm) 
 
 
c‡`i D‡Ïk¨ t  †emiKvix ch©v‡q ¯’vwcZ nvmcvZvj, w&K¬wbK I j¨ve‡iUix mg~‡ni gvb 

Dbœq‡bi j‡¶¨ cwiPvwjZ wewfbœ Kvh©µ‡g cwiPvjK (nvmcvZvj I w&K¬wbK 
mg~n) I Dc-cwiPvjK (nvmcvZvj)†K mnvqZv cÖ`vb  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (nvmcvZvj I wK¬wbK mg~n) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (nvm-1/ 2) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Awdm mnKvix 

QywU weKí  t mnKvix cwiPvjK 
   

 

g~j `vwqZ¡  t 1| ‡gwW‡Kj †evW© I cÖvB‡fU wK¬wbK m¤úwK©Z hveZxq Kvh©vw` m¤úv`‡b Dc-cwiPvjK I cwiPvjK-‡K 
mnvqZv Kiv| 

2| ‡gwW‡Kj †evW© I ^̄v ’̄̈  cix¶v m¤úwK©Z Kvh©vw` m¤úv`‡b mnvqZv Kiv| 

3| ‡gwW‡Kj cÖvKwUm, cÖvB‡fU wK¬wbK GÛ j¨ve‡iUixR (†i¸‡jkb) AwW©b¨vÝ †gvZv‡eK Kvh©vw` ev¯—
evq‡b mnvqZv Kiv| 

4| ‡emiKvix nvmcvZvj, wK¬wbK I j¨ve‡iUix mg~‡ni jvB‡mÝ cÖ`vb/bevq‡b mnvqZv Kiv| 

5| miKvix I †emiKvix nvmcvZvj, wK¬wbK I j¨ve‡iUixi gvb wbqš¿‡Yi Rb¨ wbqwgZ Z`viwK I 
gwbUwis-G mnvqZv Kiv| 

6| Aat¯—b Kg©KZ©v/Kg©Pvix‡`i Kvh©vw` Z`viwK I gwbUwis Kiv I Kvh© m¤úv`‡b mnvqZv Kiv| 

7| Dbœqb g~jK Kg©KvÛ ev¯—evq‡b ‡WcywU †cÖvMÖvg g¨v‡bRvi wnmv‡e `vwqZ¡ cvjb| 

8| mswk−ó bw_ e¨e ’̄vcbvi `vwqZ¡ cvjb| 

9| RvZxq msm` Gi cÖ‡kœvËi mn gš¿Yvjq KZ©„K PvwnZ wewfbœ Z_¨ I cÖwZ‡e`b cȪ ‘‡Z mnvqZv 
cÖ`vb| 

10| Aat¯—b Kg©KZ©v/Kg©Pvix‡`i evwl©K / we‡kl †Mvcbxq cÖwZ‡e`b cÖ`vb| 

11| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡gwW‡Kj Awdmvi, (nvmcvZvj) 
 
 
c‡`i D‡Ïk¨ t †Rjv nvmcvZvj, †gwW‡Kj K‡jR nvmcZvj I we‡klvwqZ nvmcZvj mg~‡ni 

†mevi gvb Dbœqb Kvh©µg ev¯Zevq‡b mnvqZv cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (nvmcvZvj I wK¬wbK mg~n) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (nvmcvZvj) I mnKvix cwiPvjK 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Awdm mnKvix 

QywU weKí  t †gwW‡Kj Awdmvi (Ggwewcwm) 
   

 

g~j `vwqZ¡  t 1| wewfbœ ch©v‡qi nvmcZv‡ji gvb Dbœq‡bi Pvwn`v wbiƒcb 

2| Pvwn`v wbiƒc‡bi wfwË‡Z Dbœqb g~jK cwiKíbv MÖnY 

3| M„nxZ Dbœqbg~jK Kvh©µg mg~n ev¯Zevq‡bi mnvqZv 

4| ev¯ZevwqZ Dbœqbg~jK Kvh©µ‡gi gwbUwis‡qi  mnvqZv cÖ̀ vb 

5| nvmcvZvj †mevi  m¤úwK©Z wewfbœ ai‡bi Z_¨ msKjb mn cÖwZ‡e`b cÖ¯Zz‡Z mnvqZv  

6| Dbœqbg~jK Kg©Kv‡Û Acv‡ikbvj c−vb cª̄ ‘‡Z †dvKvj cvm©b wnmv‡e KvR Kiv| 

7| Dbœqb ev‡R‡Ui AvIZvqM„nxZ wewfbœ Kg©Kv‡Ûi mgš^q mvab|  

8| mswk−ó bw_ e¨e¯’vcbvq `vwqZ¡ cvjb|  

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡gwW‡Kj Awdmvi (Ggwewcwm) 

 
 
c‡`i D‡Ïk¨ t ‡emiKvix Lv‡Zi cÖvB‡fU wK¬wbK, nvmcvZvj I c¨v_jRx j¨ve‡iUix mg~‡ni 

gvb Dbœh‡bi Kvh©µ‡g mnvqZv cÖ`vb mn †gwW‡Kj †evW© e¨e¯’vcbvq mnvqZv 
cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (nvmcvZvj I wK¬wbK mg~n) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK nvmcvZvj-1 /mnKvix cwiPvjK (Ggwewcwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Awdm mnKvix 

QywU weKí  t †gwW‡Kj Awdmvi (nvmcvZvj kvLv) 
   

 

g~j `vwqZ¡  t 1| †emiKvix Lv‡Zi nvmcvZvj / wK¬wbK I WvqvMbwóK †m›Uv†i jvB‡m‡Ýi Av‡e`b cÎ evQvB Kiv| 

2| jvB‡mÝ cÖ`v‡bi wbwg‡Ë cwi`k©b Ux‡g AskMÖnb 

3| c¨v_jRx jvB‡mÝ Gi bw_ Dc ’̄vcb| 

4| ‡gwW‡Kj †ev‡W©i cÖ‡qvRbxq `vßwiK KvR m¤úbœ Kiv 

5| Acv‡ikb c−vb Gi wewfbœ Kvh©µg ev¯Zevq‡b mnvqZv Kiv 

6| Dbœqbg~jK Kvh©µ‡gi Avw_©K e¨e¯’vcbvq mnvqZv cÖ`vb 

7| wewfbœ Kvh©µ‡gi mgš^‡qi `vwqZ¡ cvjb 

8| wewfbœ cÖwZ‡e`b cÖ¯Zz‡Z mnvqZv cÖ`vb 

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t cwiPvjK (GgAvBGm)  
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  Awa`ßimn wewfbœ ch©v‡qi cÖwZôv‡b Z_¨ e¨e¯’vcbv wbwðZ K‡i Zvnv 

cÖwZôvb ch©v‡q e¨env‡i mnvqZv cÖ̀ vb; ¯̂v ’̈̄  †mev Z_¨ cÖ̀ vbKvix mKj 
—̄‡ii Rbe‡ji `¶Zv e„w×i cwiKíbv MÖnY I ev —̄evqb Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnv-cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnv-cwiPvjK Ges AwZwi³ gnv-cwiPvjK (cÖkvmb)| 

L) ZË¡veavqbKvix Kg©KZ©v / 
Kg©Pvix 

t Gg AvB Gm Gi mKj Kg©KZ©v I Kg©Pvixe„›`| 

QywU weKí  t Dc-cwiPvjK/Pxd (whwb ‡R¨ô¨ Kg©KZ©v n‡eb) 
   

g~j `vwqZ¡  t  

  1| ^̄v ’̄̈  Awa`ß‡iii Z_¨ e¨e ’̄vcbv mn cwiKíbv cÖYqb, ev —̄evqb †KŠkj wba©vi‡b gnv-
cwiPvjK g‡nv`q‡K mnvqZv cÖ̀ vb Kiv| 

  2| mKj cwiPvj‡Ki m‡½ Z_¨ msMÖn e¨e ’̄vcbv msµvš— wel‡q mgš^q mvab Kiv| 

  3| mKj cwiPvjK‡`i Pvwn`v Abyhvqx Z_¨ msMÖ‡ni †iwRóvi I dig Avc‡WU I bZzb ˆZixi 
e¨e ’̄v Kiv| 

  4| ^̄v ’̄̈  †mevi wewfbœ Kvh©µ‡g Ges Ab¨vb¨ mswk−ó wel‡q Aeva Z_¨ Av`vb cÖ̀ vb wbwðZ 
Kiv| 

  5| D×©Zb KZ…©c‡¶i Pvwn`v Abyhvqx Z_¨ mieivn wbwðZ Kiv| 

  6| mKj ^̄v ’̄̈  cÖwZôvb‡K DbœZ Z_¨ cÖhyw³ (AvBwU) Gi gva¨‡g mshy³ Kiv Ges Z_¨ Av`vb 
cÖ̀ vb mnR Kiv| 

  7| Z_¨ e¨e ’̄vcbvq DbœwZK‡í ^̄v ’̄̈  Aax`ßivaxb cÖwZôv‡bi mswk−ó Rbe‡ji `¶Zv e„w× 
e¨e ’̄v Kiv| 

  8| Z‡_¨i myô e¨e ’̄vcbvi j‡¶¨ WvUv msMÖn, we‡k−lY I wdWe¨vK wbwðZ Kiv| 

  9| wewfbœ Dbœqb Kg©myyPxi AvIZvq Z_¨ welqK Kvh©µg MÖnY I ev —̄evqb Kiv| 

  10| Z_¨ e¨e¯’vcbv Dbœq‡b cwiKíbv MÖnY, ev —̄evq‡b jvBb-WvB‡i±i wnmv‡e `vwqZ¡ cvjb 
Kiv| 

  11| Aaxb —̄ Kg©KZ©v I Kg©Pvix‡`i evwl©K †Mvcbxq Aby‡e`bKvix /cÖwZ ^̄v¶iKvix Kg©KZ©v 
wnmv‡e `vwqZ¡ cvjb Kiv| 

  12| Aat —̄b Kg©KZ©v/Kg©Pvix‡`i Kvh©vw` cvj‡b Z`viwK I gwbUwis Kiv| 

  13|   D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK (Gg AvB Gm) 
 
 
c‡`i D‡Ïk¨ t Rbej Z_¨ e¨e ’̄vcbv I wbR `ß‡ii cÖkvmwbK Kv‡R cwiPvjK‡K 

mnvqZv cÖ̀ vb Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (Gg.AvB.Gm) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (Gg.AvB.Gm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK, wm‡óg Gbvwjó| 

QywU weKí  t Pxd ( ^̄v ’̄̈  Z_¨ BDwbU) / mnKvix cwiPvjK| 
 

   

g~j `vwqZ¡  t 1| ^̄v ’̄̈  Awa`ßivaxb mKj cÖwZôv‡bi Rbej msµvš— Z‡_¨i cwiKíbv I ev —̄evqb 
e¨e ’̄vcbv‡Z cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 

2| GgAvBGm Gi cÖkvmwbK I `vßwiK Kv‡R cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 

3| Rbej Z‡_¨i myô e¨e ’̄vcbvi j‡¶¨ WvUv msMÖn, we‡k−lY I wdWe¨vK wbwðZ Kivq 
cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 

4| mKj cÖwZôv‡b Rbej msµvš— hveZxq †iwRóvi, cÖwZ‡e`b dig I dig AvaywbKvqb Kv‡R 
cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 

5| wewfbœ Kvh©µ‡gi ms‡M mgš^q K‡i Kvh© m¤úv`b Kiv| 

6| Aaxb —̄ Kg©KZ©v I Kg©Pvix‡`i evwl©K †Mvcbxq Aby‡e`bKvix Kg©KZ©v wnmv‡e `vwqZ¡ cvjb 
Kiv| 

7| Aaxb —̄ mswk−ó Kg©KZ©v Ges Kg©Pvix‡`i Rbej msµvš— e¨e ’̄vcbvq gwbUwis I Avc‡WU 
Kivi w`K wb‡ ©̀kbv cÖ̀ vb Kiv| 

8| Z_¨ e¨e ’̄vcbvq DbœwZK‡í ¯̂v ’̄̈  Awa`ßivaxb wewfbœ cÖwZôv‡bi mswk−ó Rbe‡ji `¶Zv e„w× 
K‡í cwiPvjK‡K mnvqZv Kiv| 

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg     t Pxd (¯^v¯’¨ Z_¨ BDwbU) 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  †mev msµvš— Z_¨ e¨e ’̄vcbv Dbœqb, msMÖn, we‡k−lY I wdWe¨vK 

Kiv‡Z cwiPvjK‡K mnvqZv cÖ`vb Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (Gg AvB Gm) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (Gg AvB Gm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t †WcywU Pxd (†gwW‡Kj) I †WcywU Pxd (bb†gwW‡Kj) 

QywU weKí  t Dc-cwiPvjK (GgAvBGm) / †WcywU Pxd (†gwW‡Kj) 
   

g~j `vwqZ¡  t 1| ^̄v ’̄̈  †mevi mwVK Z_¨ e¨e ’̄vcbv Dbœq‡b cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 

2| ^̄v ’̄̈  Awa`ßivaxb mKj cÖwZôv‡bi wewfbœ ai‡bi ^̄v ’̄̈  †mevi Z_¨ msMÖn, we‡k−lY, 
cwiKíbv I ev —̄evqb Kv‡R cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 

3| ^̄v ’̄̈  †mev Z‡_¨i myô e¨e ’̄vcbvi j‡¶¨ WvUv msMÖn, we‡k−lY I wdWe¨vK wbwðZ Kivq 
cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 

4| mKj cÖwZôv‡b ^̄v ’̄̈  †mev msµvš— hveZxq †iwRóvi cÖwZ‡e`b dig I dig AvaywbKvqb 
Kv‡R cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 

5| Aaxb —̄ mswk−ó Kg©KZ©v Ges Kg©Pvix‡`i ^̄v ’̄̈  †mev msµvš— e¨e ’̄vcbv Kv‡R gwbUwis, 
g~j¨vqb I w`K wb‡ ©̀kbv cÖ̀ vb Kiv| 

6| wewfbœ Kvh©µ‡g (Aš—t/Avš—t) wefv‡Mi ms‡M mgš^q K‡i Kvh© m¤úv`b Kiv| 

7| wewfbœ gš¿Yvjq I msm` mwPevj‡qi Rb¨ cÖwZ‡e`b ‰Zix‡Z cwiPvj‡Ki c‡¶ mgš^q‡Ki 
`vwqZ¡ cvjb Kiv| 

8| ^̄v ’̄̈  †mev msµvš— Z_¨ e¨e ’̄vcbv Dbœq‡b ^̄v ’̄̈  Aax`ßivaxb cÖwZôv‡bi mswk−ó Rbe‡ji 
`¶Zv e„w×†Z cwiPvjK‡K mnvqZv Kiv| 

9| Aaxb —̄ Kg©KZ©v I Kg©Pvix‡`i evwl©K †Mvcbxq Aby‡e`bKvix Kg©KZ©v wnmv‡e `vwqZ¡ cvjb 
Kiv| 

10| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg     t wmwbqi wm‡óg Gbvwjó  
 

 c‡`i D‡Ïk¨  t wewfbœ cÖwZôv‡b Kw¤úDUvivB‡Rkb (AvB wU) e¨e ’̄vcbv, KvógvBRW mdUIqvi 
ˆZix, Avc‡MÖW Kiv, mswk−ó‡`i cÖwk¶Y cwiKíbv I ev —̄evqbmn AvB wU 
wel‡q AvaywbKvq‡b cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 
 

 

 cÖvwZôvwbK m¤úK© t   
  (K) Revew`wnZv t   
           cÖkvmwbK- cwiPvjK (Gg.AvB.Gm.) 

 
 

           Kvh©̈ wbe©v‡ni †¶‡Î- cwiPvjK (Gg.AvB.Gm.) 
 

 

 
 
 

 (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t wm‡óg Gbvwjó, †cÖvMÖvgvi I †gBb‡U‡bÝ 
BwÄwbqvi 

 

 

 QywU weKí t Dc-cwiPvjK / Pxd 
 

 

 g~j `vwqZ¡ t   
  1| B‡j±ªwbK Z_¨ e¨e ’̄vcbv c×wZ m~Pvi“iƒ‡c cÖYqb, AvaywbKvqb I ev —̄evqb 

Kv‡R cwiPvjK‡K mnvqZv Kiv| 
 

  2| ^̄v ’̄̈  †mevmn mKj Kvh©µ‡gi KvógvBRW mdUIqvi ˆZix, Dbœqb, AvaywbKvqb 
Ges mdUIqvi µq Kv‡R cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 
 

  3| wm‡óg GWwgwb‡óªUi wnmv‡e `vwqZ¡ cvjb Kiv| 
 

  4| Aaxb ’̄ Kg©KZ©v I Kg©Pvix‡`i KvR gwbUwis I Z`viwK Kiv| 
 

  5| Awa`ßi, wefvM, †Rjvmn wewfbœ cÖwZôv‡bi g‡a¨ LAN I WAN ’̄vcb I Z_¨ 
e¨e ’̄vcbvq cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 
 

  6| mKj cÖwZôv‡bi †mev †iwRóvi, dig I wi‡cvU© dig Dbœqb, cwieZ©b I 
cwiea©b Kv‡R mswk−ó Dc-cwiPvjK‡`i ms‡M mgš^q Kiv| 
 

  7| mKj Kg©KZ©v I Kg©Pvixi wcwWGm WvUv nvjbvMv` KiY mn Kw¤úDUv‡i 
msi¶‡Y cwiPvjK‡K mnvqZv Kiv| 
 

  8| Aaxb —̄ Kg©KZ©v I Kg©Pvix‡`i evwl©K †Mvcbxq Aby‡e`bKvix Kg©KZ©v wnmv‡e 
`vwqZ¡ cvjb Kiv| 
 

  9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t wm‡óg Gbvwjó  
 

 c‡`i D‡Ïk¨  t ^̄v ’̄̈  Awa`ßivaxb wewfbœ cÖwZôv‡b Kw¤úDUvivB‡Rkb (AvB wU) e¨e ’̄vcbv I 
AvaywbKvq‡b cwiPvjK / wmwbqi wm‡óg Gbvwjó‡K mnvqZv cÖ̀ vb Kiv| 
 

 

 

 cÖvwZôvwbK m¤úK© t   
  (K) Revew`wnZv t  

 
 

           cÖkvmwbK- cwiPvjK (Gg.AvB.Gm) 
 

 

           Kvh©̈ wbe©v‡ni †¶‡Î- cwiPvjK(Gg.AvB.Gm), Dc-cwiPvjK I wmwbqi 
wm‡óg Gbvwjó 
 

 

 
 
 

 (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t †cÖvMÖvgvi I †gBb‡U‡bÝ BwÄwbqvi 
 

 

 QywU weKí t mnKvix cwiPvjK/†cÖvMÖvgvi 
 

 

 g~j `vwqZ¡ t   
  1| B‡j±ªwb· Z_¨ e¨e ’̄vcbv c×wZ m~Pvi“iƒ‡c cÖYqb, AvaywbKvqb I ev —̄evqb 

Kv‡R D×©Zb Kg©KZ©v‡K mnvqZv cÖ̀ vb Kiv| 
 

  2| ^̄v ’̄̈  †mevmn mKj Kvh©µ‡gi KvógvBRW mdUIqvi ˆZix, Dbœqb, AvaywbKvqb 
Ges mdUIqvi µq Kv‡R D×©Zb Kg©KZ©v‡K mnvqZv cÖ̀ vb Kiv| 
 

  3| wm‡óg GWwgwb‡óªUi wnmv‡e `vwqZ¡ cvj‡b wmwbqi wm‡óg Gbvwjó‡K mnvqZv 
cÖ`vb Kiv| 
 

  4| Aaxb ’̄ Kg©KZ©v I Kg©Pvix‡`i KvR gwbUwis I Z`viwK Kiv|   
 

  5| gš¿Yvjq, Awa`ßi, wefvM mn wewfbœ cÖwZôv‡bi g‡a¨ LAN I WAN ’̄vcb I 
e¨e ’̄vcbvq D×©Zb Kg©KZ©v‡K mnvqZv cÖ̀ vb Kiv| 
 

  6| mKj cÖwZôv‡bi †iwRóvi, dig I wi‡cvU© dig Dbœqb, cwieZ©b I cwiea©b 
Kv‡R mswk−ó D×©Zb Kg©KZ©vi ms‡½ mgš^q Kiv| 

  7| mKj Kg©KZ©v I Kg©Pvixi wcwWGm WvUv Kw¤úDUv‡i msi¶‡Y D×©Zb 
Kg©KZ©v‡K mnvqZv cÖ̀ vb Kiv| 
 

  8| Aaxb —̄ Kg©KZ©v I Kg©Pvix‡`i evwl©K †Mvcbxq Aby‡e`bKvix Kg©KZ©v wnmv‡e 
`vwqZ¡ cvjb Kiv| 
 

  9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t mnKvix cwiPvjK (Gg AvB Gm)  
 

 c‡`i D‡Ïk¨  t Rbej e¨e ’̄vcbv Z_¨ gvwmK †Kwe‡bU cÖwZ‡e`b I RvZxq msm‡`i cÖkœ-DËi |
 

 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t  

 
                 cÖkvmwbK- cwiPvjK (Gg.AvB.Gm) 

 
                 Kvh©¨wbe©v‡ni †¶‡Î- Pxd, Dc-cwiPvjK (Gg.AvB.Gm) 

 
 
 
 

 (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t mswk−ó cwimsL¨vbwe` / G¨vwmm‡U›U Pxd  
(bb-†gwW‡Kj) 

 
 

QywU weKí t  †WcywU Pxc (†gwW‡Kj), ‡WcywU Pxd (cwimsL¨vb/bb-†gwW‡Kj)| 
 

 g~j `vwqZ¡ t  
  1| Rbej msµvš— wewfbœ †iKwW©s I wi‡cvwU©s Uzjm  ‰Zix‡Z  Pxd ‡K mnvqZv cÖ`vb| 

 
  2| Rbej msµvš— cÖwZ‡e`b gwbUwis I g~j¨vqb Kivi Kv‡R Dc-cwiPvjK-‡K mnvqZv 

cÖ`vb Kiv| 
 

  3| RvZxq msm` cÖkœ DËi Kv‡R Pxd‡K mnvqZv cÖ`vb Kiv| 
 

  4| wewfbœ Rbej msµvš— M‡elbv I Rixc Kv‡Ri cÖ¯—ve cÖYqY I ev¯—evq‡b Dc-
cwiPvjK‡K mnvqZv  cÖ`vb Kiv| 
 

  5| DcvË msi¶Y, GwWwUs Ges †PwKs Kivi Kv‡R wm‡óg Gbvwjó-Gi m‡½u mgš^q i¶v 
K‡i e¨e¯’v Dbœqb Kiv| 
 

  6| Aaxb ’̄ Kg©KZ©v I Kg©Pvix‡`i KvR gwbUwis I Z`viwK Kiv|   
 

  7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t  †WcywU Pxd (‡gwW‡Kj)  
 

 c‡`i D‡Ïk¨  t GgAvBGm Gi evwl©K cwiKíbv, cÂevwl©K cwiKíbv, `vZv ms ’̄v mg~‡ni mv‡_ 
†hvMv‡hvM i¶v Kiv I †gwW‡Kj AwWU wm‡óg Pvjy Ki‡Y cwiPvjK‡K mnvqZv 
Kiv|  
 

 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 
                  cÖkvmwbK- cwiPvjK (Gg.AvB.Gm.) 

 
                  Kvh©̈ wbe©v‡ni †¶‡Î - cwiPvjK (Gg.AvB.Gm.) I Pxd| 

 
 
 

 (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t G¨vwmm‡U›U Pxd (†gwW‡Kj)/ mswk−ó cwimsL¨vbwe` 

 
 

QywU weKí t mnKvix cwiPvjK/‡WcywU Pxd bb-‡gwW‡Kj| 
 

 g~j `vwqZ¡ t  
 

  1| ^̄v ’̄̈  Awaßivaxb mKj cÖwZôv‡bi ¯̂v ’̄̈  †mev msµvš— Z‡_¨i cwiKíbv I 
ev —̄evq‡b D×©Zb KZ©„c¶‡K mnvqZv cÖ̀ vb Kiv| 
 

  2| GgAvBGm Gi cÖkvmwbK I `vßwiK Kv‡R cwiPvjK‡K mnvqZv cÖ̀ vb Kiv| 
 

  3| ^̄v ’̄̈  †mev Z_¨ myô e¨e ’̄vcbvi j‡¶¨ WvUv msMÖn, we‡k−lY I wdWe¨vK wbwðZ 
Kivq D×©Zb KZ©„c¶‡K mnvqZv cÖ̀ vb Kiv| 
 

  4| mKj cÖwZôv‡b ^̄v ’̄̈  †mev msµvš— hveZxq †iwRóvi, cÖwZ‡e`b dig I dig 
AvaywbKvqb Kv‡R D×©Zb KZ©„c¶‡K mnvqZv cÖ̀ vb Kiv| 
 

  5| wewfbœ Kvh©µ‡gi ms‡M mgš^q (Aš—t/Avš—t) K‡i Kvh© m¤úv`b Kiv| 
 

  6| Aaxb —̄ mswk−ó Kg©KZ©v Ges Kg©Pvix‡`i ^̄v ’̄̈  †mev msµvš— e¨e ’̄vcbvq 
gwbUwis I Avc‡WU Kivi w`K wb‡ ©̀kbv cÖ̀ vb Kiv| 
 

  7| ^̄v ’̄̈  †mev welqK Z_¨ e¨e ’̄vcbvq DbœwZK‡í ¯̂v ’̄̈  Awa`ßivaxb wewfbœ 
cÖwZôv‡bi mswk−ó Rbe‡ji `¶Zv e„w× e¨e ’̄v Kiv| 
 

  8| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t ‡WcywU Pxd (cwimsL¨vb / bb †gwW‡Kj) 
 

 c‡`i D‡Ïk¨  t wewfbœ cÖwZôvb n‡Z msM„nxZ Z_¨ we‡k−lY, g~j¨vqb, gwbUwis I e¨e ’̄vcbv 
welqK Kg© m¤úv`‡b Dbœqb cwiKíbv I ev —̄evq‡b D×©Zb KZ©„c¶‡K 
mnvqZv Kiv| 
 

 

 cÖvwZôvwbK m¤úK© t  

  (K) Revew`wnZv t  
 

                   cÖkvmwbK- cwiPvjK (Gg.AvB.Gm) 
 

                   Kvh©̈ wbe©v‡ni †¶‡Î- Pxd, Dc-cwiPvjK (Gg.AvB.Gm) 
 

 
 

 (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t G¨vwmm‡U›U Pxd (bb-†gwW‡Kj), 
cwimsL¨vbwe` 

 

 QywU weKí t ‡WcywU Pxd (‡gwW‡Kj) / G¨vwmm‡U›U Pxd (bb-‡gwW‡Kj) 
 

 g~j `vwqZ¡ t  
 

 
 

 1| mvwf©m ÷¨vwUmwU· msµvš— msM„nxZ Z‡_¨i we‡k−lY, g~j¨vqb I gwbUwis-G D×©Zb 
KZ©„c¶‡K mnvqZv Kiv|  
 

  2| ^̄v ’̄̈  †mev msµvš— Dcv‡Ëi hveZxq cwimsL¨vb I RbwgwZ wfwËK cÖKvkbv (gvwmK, 
ˆÎgvwmK, Aa©evwl©K I evwl©K) I cÖwZ‡e`b ˆZix†Z  D×©Zb KZ©„c¶‡K mnvqZv 
cÖ`vb| 
 

  3| M‡elYv I Rixc Kv‡Ri Z`viwK, we‡k−lY I g~j¨vqb Ges Rixc Kvh© cwiPvjbv 
Kivi cwiKíbv cÖbqY I ev —̄evq‡b D×©Zb KZ©„c¶‡K mnvqZv Kiv| 
 

  4| IqvK©mc, †mwgbvi I wm‡¤úvwRqvg, cÖwk¶Y Gi Av‡qvR‡b KZ©„c¶‡K mnvqZv 
cÖ`vb Kiv| 
 

  5| GgAvBGm Gi Recording Ges Reporting tools mg~n design/redesign Kivi 
Kv‡R KZ©„c¶‡K mnvqZv cÖ̀ vb Kiv|  
 

  6| Aaxb ’̄ Kg©KZ©v I Kg©Pvix‡`i KvR gwbUwis I Z`viwK Kiv| 
 

  7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t †cÖvMÖvgvi  
 

 c‡`i D‡Ïk¨  t ^̄v ’̄̈  Awa`ß‡ii wewfbœ cÖwZôv‡bi Rb¨ KvógvBRW md&UIqvi ‰Zix†Z 
KZ©„c¶‡K mnvqZv cÖ̀ vb| 
 

 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 

 
                  cÖkvmwbK- cwiPvjK (Gg.AvB.Gm) 

 
                  Kvh©̈ wbe©v‡ni †¶‡Î - wmwbqi wm‡÷g Gbvwjó I wm‡÷g Gbvwjó 

 
 
 
 

 (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvixt mnKvix †cÖvMÖvgvi/wmwbqi WvUv Gw›Uª Acv‡iUi
 
 

 
 

QywU weKí t mnKvix †cÖvMÖvgvi 

 g~j `vwqZ¡ t  
 

  1| ^̄v ’̄̈  mvwf©‡mi wewfbœ K‡¤úv‡b‡›Ui Pvwn`v Abyhvqx KZ©„c‡¶i wb‡ ©̀k †gvZv‡eK 
KvógvBRW mdUIqvi (Customized software) ˆZix Kiv| 

 

2| mKj cÖwZôv‡bi Acv‡ikbvj †cÖvMÖv‡gi WKz‡g‡›Ukb Ges i¶Yv‡e¶b Kiv| 
 

  

3| Aaxb —̄‡`i Kv‡Ri Z`viwK, Kg©e›Ub, wb‡`©kvejx I Zv‡`i `¶Zv e„w×i Rb¨ 
cÖwk¶Y cwiKíbvq D×©Zb KZ…©c¶‡K mnvqZv Kiv| 
 

 

  4| Z_¨ e¨enviKvix‡`i mgqgZ Z_¨ mieivn wbwðZ Kiv‡Z D×©Zb KZ…©c¶‡K 
mnvqZv Kiv | 
 

 

  5| ^̄v ’̄̈  mvwf©‡mi Rb¨ mdUIqvi wm‡jKkb, Acv‡iwUs wm‡óg, Kw¤úDUvi 
GK‡mmwim wm‡jKkb Ges ‡®úwmwd‡Kkb, nvW©Iqvi wm‡jKkb, 
‡®úwmwd‡Kkb wba©vib Kivi e¨vcv‡i wm‡óg Gbvwjó‡K mnvqZv Kiv| 
 

 

                      6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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 c‡`i bvg     t G¨vwmm‡U›U Pxd (‡gwW‡Kj) 
 

 c‡`i D‡Ïk¨  t †W‡gvMÖvwdK I BwcwWwgIjRx msµvš— DcvË we‡k−lY I g~j¨vqb K‡i cÖwZ‡e`b 
ˆZix‡Z mnvqZv cÖ̀ vb| 
 

 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 

 
                 cÖkvmwbK- Pxd 

 
                 Kvh©̈ wbe©v‡ni †¶‡Î- Pxd, ‡WcywU Pxd(†gwW‡Kj), ‡WcywU Pxd 

(cwimsL¨vb/ bb-†gwW‡Kj) 
 

 
 
 

 (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t cwimsL¨vbwe`, cwimsL¨vb Kg©KZ©v, mnKvix 
cwimsL¨vbwe`, cwimsL¨vb mnKvix| 

 
 
 

QywU weKí t G¨vwmm‡U›U Pxd (cwimsL¨vb), cwimsL¨vbwe`| 

 g~j `vwqZ¡ t  
 

  1| mnKvix-cÖavb(†gwW‡Kj) ‡WcywU Pxd(wm Gm Gm/B AvB Gm) Gi ZË¡veav‡b 
Wwgwmwjqvix/nvmcvZv‡ji †mevmn hveZxq Kvh©vw` m¤úv`b Kiv| 
 

  2| †gwW‡Kj AwWU cÖ_v Pvjy, cwiex¶Y I we‡k−lb Kv‡R ‡WcywU Pxd‡K mnvqZv 
cÖ`vb Kiv| 
 

  3| mnKvix-cÖavb(†gwW‡Kj), Bwc‡WwgIjwRK¨vj Bb‡fwó‡Mkb/we‡kl we‡kl 
†iv‡Mi mv‡f© Kv‡R ‡WcywU Pxd‡K mnvqZv cÖ̀ vb Kiv| 
 

  4| mnKvix-cÖavb(†gwW‡Kj) Zvi AvIZvaxb †cÖvMÖvgf‚³ wewfbœ  cÖ‡qvRbxqZv 
wbiƒcY I mieivn Kv‡R ‡WcywU Pxd‡K mnvqZv cÖ̀ vb Kiv| 
 

  5| G¨vwmm‡U›U Pxd (†gwW‡Kj) Zuv‡K `vwqZ¡ cÖ̀ vbK…Z me ai‡bi gvwmK/ 
‰ÎgvwmK/evwl©K Kvh© m¤úv`b/AMÖMwZ cÖwZ‡e`b ˆZix‡Z ‡WcywU Pxd‡K mnvqZv 
cÖ`vb Kiv| 
 

  6| Aaxb ’̄ Kg©KZ©v I Kg©Pvix‡`i KvR gwbUwis I Z`viwK Kiv|   
 

  7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t G¨vwmm‡U›U Pxd - cwimsL¨vb (bb-‡gwW‡Kj)  
 

 c‡`i D‡Ïk¨  t Z_¨ msMÖn, msi¶Y, we‡k−l‡Yi KvR ZZ¡veavb Kiv| 
 

 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 

 
                 cÖkvmwbK- cwiPvjK (GgAvBGm), cwiPvjK(wefvMxq Awdm) 

 
                 Kvh©̈ wbe©v‡ni †¶‡Î- wefvMxq Dc-cwiPvjK ( ^̄v ’̄̈ ), mnKvix 

cwiPvjK, ‡WcywU Pxd| 
 

  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t cwimsL¨vbwe`, mnKvix cwimsL¨vbwe`, 
cwimsL¨vb mnKvix| 

 
 QywU weKí t G¨vwmm‡U›U Pxd (†gwW‡Kj), cwimsL¨vbwe`, wefvMxq ^̄v ’̄̈  wk¶v Awdmvi| 

 g~j `vwqZ¡ t  
 

  1| GgAvBGm Gi wewfbœ †iKwWs I wi‡cvwU©s Uzjm mv¤úÖwZK ivLvi e¨vcv‡i  mnKvix 
cwiPvjK I ‡WcywU Pxd‡K mnvqZv cÖ̀ vb Kiv| 
 

2| wewfbœ RbwgwZK M‡elbv I Rixc Kv‡R wefvMxq ch©v‡q mnKvix cwiPvj‡Ki 
c‡¶ Z`viKxi `vwqZ¡ cvj‡b mnvqZv Kiv Ges Rixc Kv‡h© Ask MÖnY Kiv| 
 

3|  Gg AvB Gm Gi Recording I Reporting tools mg~n wbR wefv‡Mi Pvwn`v 
†gvZv‡eK cwiPvj‡Ki c‡¶  msMÖ‡ni e¨e ’̄v Kiv| 
 

4| DcvË msMÖn, msi¶Y I mieiv†ni ‡¶‡Î gwbUwis -Gi  e¨e ’̄v Kiv| 
 

5| cÖhyw³MZ I cÖkvmwbK Kv‡Ri g‡a¨ mgš^q mva‡b ‡WcywU Pxd I mnKvix 
cwiPvjK‡K mnvqZv cÖ̀ vb|  
 

  

6| †Rjv ch©v‡qi gvwmK/evwl©K Ab¨vb¨ cÖwZ‡e`‡bi mwVKZv wba©vi‡b mnKvix 
cwiPvjK‡K mnvqZv cÖ̀ vb Ges wefvMxq cwiPvj‡Ki Aaxb ’̄ mKj cÖwZôv‡bi 
cÖwZ‡e`b Compilation c~e©K cÖwZ‡e`b D×©Zb KZ©„c¶ eivei †cÖiY Kiv| 
 

  7| Aaxb ’̄ Kg©KZ©v I Kg©Pvix‡`i KvR gwbUwis I Z`viwK Kiv| 
 

  8| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t ‡gBb‡U‡bÝ BwÄwbqvi 
 

 c‡`i D‡Ïk¨  t Kw¤úDUvi I Kw¤úDUvi GK&‡mmwiR Ges LAN msi¶‡Y e¨e ’̄vcbvi `vwqZ¡ 
cvjb Kiv| 
 

 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 
                 cÖkvmwbK- cwiPvjK (Gg.AvB.Gm) 

 
                 Kvh©̈ wbe©v‡ni †¶‡Î- wm‡óg Gbvwjó 

 
  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t mnKvix †gBb‡U‡bÝ BwÄwbqvi 

 
 QywU weKí t ‡cÖvMÖvgvi/mnKvix †gBb‡U‡bÝ BwÄwbqvi 

 g~j `vwqZ¡ t  
  1| Kw¤úDUvi, Kw¤úDUvi m¤úwK©Z hveZxq hš¿cvwZ Ges LAN Gi msi¶Y 

e¨e ’̄vcbvq D×©Zb Kg©KZ©v‡K mnvqZv Kiv|  
 

  2| Kw¤úDUvi, Kw¤úDUvi GK‡mmwiR wbiƒc‡b wm‡óg Gbvwjó‡K mnvqZv Kiv| 
 

  3| cÖwZôv‡bi Pvwn`v Abyhvqx nvW©Iq¨vi ‡givgZ I µq Kv‡R wm‡óg Gbvwjó‡K 
mnvqZv cÖ`vb Kiv| 
 

  4| Aaxb ’̄ Kg©KZ©v I Kg©Pvix‡`i KvR gwbUwis I Z`viwK Kiv| 
 

  5| wm‡óg Gbvwjó‡K WvUv e¨vKAvc Gi Rb¨ mn‡hvMxZv Kiv| 
 

  6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t Kw¤úDUvi Acv‡ikb mycvifvBRvi 
 

 c‡`i D‡Ïk¨  t Kw¤úDUvi welqK Z_¨ e¨e ’̄vcbvq mnvqZv Kiv| 
 

 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 
                  cÖkvmwbK- cwiPvjK (Gg.AvB.Gm) 

 
                  Kvh©̈ wbe©v‡ni †¶‡Î- wm‡óg Gbvwjó 

 
  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t mnKvix †cÖvMÖvgvi, wmwbqi Kw¤úDUvi 

Acv‡iUi| 
 

 QywU weKí t  †cÖvMÖvgvi/‡WcywU Pxd (cwimsL¨vb/bb-†gwW‡Kj) 
 

 g~j `vwqZ¡ t  
 

 

 1| Kw¤úDUvi hš¿cvwZi Kvh©KvwiZv ch©‡e¶Y Kiv I mPj ivLv| 
 

 

 

2| WvUv Gw›Uªi wmwWDj ˆZix Kiv Ges wmwWDj Abyhvqx WvUv Gw›Uª wbwðZ Kiv| 
 

 

  3| wewfbœ mve-wm‡ó‡gi Dbœqb cwiKíbv wbav©i‡b wm‡óg Gbvwjó‡K mn‡hvMxZv 
Kiv| 
 

 

  4| Kw¤úDUvi, Kw¤úDUvi G‡·‡mvwiR wbiƒcb, nvW©Iqvi Selection Ges 
Specification wba©vib Kivi mvwe©K `vwqZ¡ cvj‡b wm‡óg Gbvwjó‡K mnvqZv 
Kiv| 
 

 

  5| Software Selection, Operating System, Computer Accessories 
Selection & Specification, Hardware selection, Specification wba©vib 
Kivq wm‡óg Gbvwjó‡K mnvqZv Kiv|  
 

 

 6| Server (Mail Server, Application Server & Database Server etc.) ‡K 
mve©¶wbK h_vh_fv‡e msi¶Y I Pvjy ivL‡Z †gBb‡U‡bÝ BwÄwbqv‡ii mv‡_ 
hy‡Mvc_fv‡e KvR Kiv| 
 

 7| wm‡óg Gbvwjó‡K WvUv e¨vKAvc Gi Rb¨ mn‡hvMxZv Kiv| 
 

 

 

8 | D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t mnKvix ‡gBb‡U‡bÝ BwÄwbqvi 
 

 c‡`i D‡Ïk¨  t Kw¤úDUvi, BDwcGm, wcÖ›Uvi I LAN msi¶Y Ges mve©¶wYK Pvjy ivLvi 
e¨e ’̄v Kiv| 
 

 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 
                 cÖkvmwbK- cwiPvjK (Gg.AvB.Gm) 

 
                 Kvh©¨wbe©v‡ni †¶‡Î - †gBb‡U‡bÝ BwÄwbqvi 

 
  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t WvUv Gw›Uª Acv‡iUi, Kw¤úDUvi Acv‡iUi| 

 
 QywU weKí t mnKvix †cÖvMÖvgvi/wmwbqi Kw¤úDUvi Acv‡iUi 

 g~j `vwqZ¡ t  
  1| Kw¤úDUvi, Kw¤úDUvi m¤úwK©Z hveZxq hš¿cvwZ mvf©vi Ges Networking 

msi¶Y Ges mve©¶wYK Pvjy ivL‡Z †gBb‡U‡bÝ BwÄwbqvi‡K mnvqZv Kiv| 
 

  2| Kw¤úDUvi, Kw¤úDUvi G‡·‡mvwiR wbiƒcb, nvW©Iqvi Selection Ges 
Specification wba©vib Kivi mvwe©K `vwqZ¡ cvj‡b †gBb‡U‡bÝ 
BwÄwbqvi‡K mnvqZv Kiv| 
 

  3| Server (Mail Server, Application Server & Relation 
Server etc.) h_vh_fv‡e msi¶Y I Pvjy ivLv| 
 

  4| cÖwZôv‡bi Pvwn`v Abyhvqx nvW©Iq¨vi wm‡jKkb I µq Kv‡R wm‡óg Gbvwjó I 
†gBb‡U‡bÝ BwÄwbqvi‡K mnvqZv Kiv| 
 

  5| nvW©Iq¨vi µq msµvš— wel‡q †UKwb‡Kj Gi †¶‡Î †gBb‡U‡bÝ BwÄwbqvi‡K 
mnvqZv Kiv| 
 

  6| Software Selection, Operating System, Computer Accessories 
Selection & Specification, Hardware selection, Specification wba©vib 
Kivi mvwe©K `vwqZ¡ cvj‡b †gBb‡U‡bÝ BwÄwbqvi‡K mnvqZv Kiv|  
 

  7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t mnKvix †cÖvMÖvgvi   

 

 c‡`i D‡Ïk¨  t ‡cÖvMÖvgvi‡K †cÖvMÖvwgs Kv‡R mnvqZv Kiv mn wewfbœ cwiKíbv MÖnY I ev —̄evqb 
Kv†R mnvqZv Kiv| 
 

 

 

 cÖvwZôvwbK m¤úK© t   
  (K) Revew`wnZv t 

 
 

                 cÖkvmwbK- wm‡óg Gbvwjó 
 

 

                 Kvh©̈ wbe©v‡ni †¶‡Î - wm‡÷g Gbvwjó/†cÖvMÖvgvi 
 

 

  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t WvUv Gw›Uª mycvifvBRvi / Kw¤úDUvi 
Acv‡iUi 

 

 

 QywU weKí t mnKvix †cÖvMÖvgvi/wmwbqi Kw¤úDUvi Acv‡iUi  

 g~j `vwqZ¡ t   
 

  1| Kw¤úDUvi †cÖvMÖvwgs (Coding) Ges cix¶v wbix¶v (Debug) Kv‡R †cÖvMªvgvi‡K 
mnvqZv Kiv|  
 

 

  2| ‡cÖvMÖvg ˆZixmn KvógvBRW mdUIqvi †K Acv‡ikbvj Kiv‡Z †cÖvMÖvgvi‡K 
mnvqZv cÖ`vb Kiv| 
 

 

  3| mKj Acv‡ikbvj †cÖvMÖv‡gi wm‡óg wfwËK WKz‡g›Ukb Ges i¶bv‡e¶b Kiv| 
 

 

  4| †cÖvMÖvwgs m¤¢ve¨Zv hvPvB Ki‡b †cÖvMÖvgvi‡K mnvqZv Kiv| 
 

 

  5| Aaxb ’̄ Kg©KZ©v I Kg©Pvix‡`i Kv‡R gwbUwis I Z`viwK Kiv| 
 

 

  6| e¨e ’̄vcbvi Dbœqb, cwiKíbv I ev —̄evq‡b †cÖvMÖvgvi‡K mnvqZv cÖ̀ vb Kiv| 
 

 

  7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t cv‡m©v‡bj Awdmvi 
 

 c‡`i D‡Ïk¨  t ^̄v ’̄̈  Awa`ß‡i gvbe m¤ú` e¨e ’̄vcbvq Dc-cwiPvjK‡K mnvqZv cÖ̀ vb| 
 

 

 

 cÖvwZôvwbK m¤úK© t   
  (K) Revew`wnZv t 

 
 

                cÖkvmwbK- cwiPvjK 
 

 

                Kvh©̈ wbe©v‡ni †¶‡Î- cwiPvjK, Dc-cwiPvjK, Pxd/wmwbqi wm‡óg 
Gbvwjó 

 

 

  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t cÖkvmwbK Kg©KZ©v I mswk−ó Kg©Pvix 
 

 

 QywU weKí t cÖkvmwbK Kg©KZ©v  

 g~j `vwqZ¡ t   
  1| ^̄v ’̄̈  Awa`ßivaxb Kg©KZ©v I óvd‡`i PvKzix e¨e ’̄vcbv welqK ‡iKW©cÎ 

msi¶Y Kiv| 
 

 

  2| Kg©KZ©v-Kg©Pvix‡`i ACR dig msMÖn, weZiY, MÖnY, †cÖiY BZ¨vw` KvR mgš^q 
Kiv| 
 

 

  3| Kg©KZ©v-Kg©Pvix‡`i Kg©m¤úv`b g~j¨vqb, Kg©̀ ¶Zv Dbœqb cwiKíbv cÖYqb I 
ev —̄evq‡bi Rb¨ cwiKíbv mgš^q Kiv| 
 

 

  4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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 c‡`i bvg     t cwimsL¨vbwe`  
 

 c‡`i D‡Ïk¨  t wewfbœ cÖwZôv‡b  Z_¨ msMÖn, msiY, gwbUwis I we‡k−lY KvR myôfv‡e Kiv| 
 

 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 

 
                cÖkvmwbK- Pxd 

 
                Kvh©̈ wbe©v‡ni †¶‡Î- Pxd, DccwiPvjK, ‡WcywU Pxd                 

(bb- †gwW‡Kj/cwimsL¨vb) 
 

  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t cwimsL¨vb Kg©KZ©v, mnKvix cwimsL¨vbwe`, 
cwimsL¨vb mnKvix 

 
 QywU weKí t cwimsL¨vbwe`/mnKvix †cÖvMÖvgvi 

 g~j `vwqZ¡ t  
  1| wewfbœ Kvh©µ‡gi Z_¨ msMÖn, msi¶b, we‡k−lb, cÖwZ‡e`b ‰Zix‡Z D×©Zb 

Kg©KZ©v‡`i mnvqZv Kiv| 
 

  2| cÖwZôvb Abyhvqx ¯^v¯’¨ †mev/Rbej msµvš— cwimsL¨vb msMÖn I msKj‡b 
D×©Zb Kg©KZ©v‡`i mnvqZv Kiv| 
 

  3| ^̄v ’̄̈  †mev/Rbej m¤úwK©Z Z_¨vw` m¤^wjZ RvZxq †cÖvdvBj ˆZix I 
i¶bv‡e¶‡b D×©Zb Kg©KZ©v‡`i mnvqZv Kiv| 
 

  4| ^̄v ’̄̈  Awa`ß†ii wewfbœ cÖKvi Z_¨ msMÖn, msi¶b, we‡k−lb I cÖwZ‡e`b 
ˆZix‡Z D×©Zb Kg©KZ©v‡`i mnvqZv Kiv | 
 

  5| Z_¨ msMÖ‡ni e¨vcv‡i mKj ai‡bi gwbUwis G D×©Zb Kg©KZ©v‡`i mnvqZv 
Kiv| 
 

  6| msM„nxZ Z‡_¨ †Kvb cÖKvi Miwgj/fzj Av‡Q wKbv Zv cix¶v/hvPvB evQvB‡q 
ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix‡`i wb‡ ©̀kbv cÖ̀ vb Kiv | 
 

  7| RvZxq ch©v‡q I Z`wbgœ wewfbœ ^̄v ’̄̈  cÖwZôv‡bi ^̄v ’̄̈  Z‡_¨i Drm ’̄‡j Z_¨ 
msMÖn, ms‡kvab I Z‡_¨i ¸bMZ gvb ch©‡e¶‡bi Rb¨ cwi`k©b Kiv| 
 

  8| RvZxq gvwmK/evwl©K Z‡_¨i g~j¨vq†b D×©Zb Kg©KZ©v‡`i mnvqZv Kiv| 
 

  9| ^̄v ’̄̈  gš¿Yvjq n‡Z Pwn`vK…Z cÖwZ‡e`b †cÖi‡Y D×©Zb Kg©KZ©v‡`i mnvqZv 
Kiv| 
 

  10| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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 c‡`i bvg     t mnKvix cwimsL¨vbwe`  

 
 c‡`i D‡Ïk¨  t wewfbœ cÖwZôv‡b  Z_¨ msMÖn, msi¶Y I we‡k−l‡Y cwimsL¨vbwe`‡K mnvqZv 

Kiv| 
 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 

 

           cÖkvmwbK- Pxd 
  

            Kvh©̈ wbe©v‡ni †¶‡Î- Pxd/Dc-cwiPvjK, mnKvix cwiPvjK, Dc-cÖavb, 
cwimsL¨vbwe`, mnKvix †cÖvMÖvgvi, cwimsL¨vb 
Kg©KZ©v 

 

  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t cwimsL¨vb mnKvix, WvUv Gw›Uª Acv‡iUi 
 

 QywU weKí t mnKvix cwimsL¨vbwe`/Kw¤úDUvi Acv‡iUi 

 g~j `vwqZ¡ t  
 

  1| wewfbœ Kvh©µ‡gi Z_¨ msMÖn, msi¶b, we‡k−lb, cÖwZ‡e`b cÖbqb I Dc ’̄vcb 
Kiv| 
 

  2| cÖwZôvb Abyhvqx ¯̂v ’̄̈  ‡mev/Rbej msµvš— cwimsL¨vb msMÖn I msKj‡b 
D×©Zb Kg©KZ©v‡`i mnvqZv Kiv| 
 

  3| ^̄v ’̄̈  †mev/Rbej m¤úwK©Z Z_¨vw` mw¤^wjZ  RvZxq †cÖvdvBj ˆZix I 
i¶bv‡e¶†b D×©Zb Kg©KZ©v‡`i mnvqZv Kiv| 
 

  4| Z_¨ msMÖ‡ni e¨vcv‡i mKj ai‡bi gwbUwis, †cvwós, e`wj, QywUi I 
k„sLjvg~jK Z_¨vw` msKjb I †iKW© msiY Kiv|  
 

  5| msM„nxZ Z‡_¨ †Kvb cÖKvi Miwgj/fzj Av‡Q wKbv Zv cix¶v/hvPvB Kiv†Z 
ZË¡veavqbvaxb Kg©Pvix‡`i wb‡ ©̀kbv cÖ̀ vb Kiv| 
 

  6| RvZxq ch©v‡q I Z`wbgœ wewfbœ ¯̂v ’̈̄  cÖwZôv‡bi ¯̂v ’̈̄  Z‡_¨i Drm ’̄‡j Z_¨ 
msMÖn, ms‡kvab I Z‡_¨i ¸bMZ gvb ch©‡e¶‡bi Rb¨ cwi`k©b Kiv| 
 

  7| RvZxq gvwmK/evwl©K Z‡_¨i g~j¨vq‡bi e¨vcv‡i D×©Zb Kg©KZ©v‡`i mnvqZv 
Kiv| 
 

  8| D×©Zb KZ©…c¶ KZ©„K cÖ̀ Ë Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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 c‡`i bvg     t cwimsL¨vb mnKvix  

 
 c‡`i D‡Ïk¨  t wewfbœ cÖwZôv‡b  Z_¨ msMÖn, msi¶Y I we‡k−l‡Y mnKvix cwimsL¨vbwe`‡K 

mnvqZv Kiv| 
 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 

 
              cÖkvmwbK- Pxd                   

 
              Kvh©̈ wbe©v‡ni †¶‡Î - cwimsL¨vbwe`/mnKvix ‡cÖvMÖvgvi/cwimsL¨vb 

Kg©KZ©v/mnKvix cwimsL¨vbwe`|                   
 

  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t Z_¨ AbymÜvbKvix 
 

 QywU weKí t cwimsL¨vb mnKvix/WvUv Gw›Uª Acv‡iUi 

 g~j `vwqZ¡ t  
 

  1| RbmsL¨v, Av_© mvgvwRK, ^̄v ’̄̈  I ¯^v¯’¨ m¤úwK©Z Z_¨vw` m¤^wjZ RvZxq 
†cÖvdvBj ˆZix I i¶bv‡e¶‡b D×©Zb Kg©KZ©v‡`i mnvqZv Kiv | 
 

  2| ermi, Ae ’̄vb, Kvh©µg Ges cÖwZôvb Abyhvqx ^̄v ’̄̈  cwiPh©v msµvš— 
cwimsL¨vb msMÖn I msKj‡b D×©Zb Kg©KZ©v‡`i mnvqZv Kiv| 
 

  3| wewfbœ cÖKvi Z_¨ msMÖn, msi¶b, ms‡kvab I cÖwZ‡e`b ˆZix  I Dc ’̄vcb 
Kiv Ges D×©Zb Kg©KZ©v‡`i mnvqZv Kiv | 
 

  4| Z_¨ msMÖ‡ni e¨vcv‡i mKj ai‡bi gwbUwis G D×©Zb Kg©KZ©v‡`i mnvqZv 
Kiv| 
 

  5| msM„nxZ Z‡_¨ †Kvb cÖKvi Miwgj/fzj Av‡Q wKbv Zv cix¶v/hvPvB K‡i D×©Zb 

Kg©KZ©v‡`i mnvqZv Kiv | 
 

  6| mswkó e¨w³ e‡M©i mn‡hvwMZvq †cvwós, e`wj, QywUi I k„sLjvg~jK Z_¨vw` 
msKjb Ges mg‡qvc‡hvMx K‡i ivLv hv‡Z K‡i Awd‡mi †iKW© msi¶Y Ges 
cÖ‡qvR‡b DaŸ©Zb KZ…©c‡¶i wbKU †cÖiY Kiv hvq| 
 

  7| D×©Zb KZ©…c¶ KZ©„K cÖ̀ Ë Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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 c‡`i bvg     t wmwbqi Kw¤úDUvi Acv‡iUi 
 
 c‡`i D‡Ïk¨  t Kw¤úDUvi-G wewfbœ WvUv Gw›Uª I GwWU Kv‡R mnvqZv cÖ̀ vb| 

 
 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 
                  cÖkvmwbK- wm‡óg Gbvwjó 

 
                  Kvh©̈ wbe©v‡ni †¶‡Î - wm‡óg Gbvwjó, †cÖvMÖvgvi/‡WcywU Pxd 

(cwimsL¨vb/bb-†gwW‡Kj) 
 

  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t Kw¤úDUvi Acv‡iUi, cwimsL¨vb mnKvix 
Ges WvUv Gw›Uª Acv‡iUi| 

 
 QywU weKí t mnKvix †cÖvMÖvgvi/wmwbqi Kw¤úDUvi Acv‡iUi/ Kw¤úDUvi Acv‡iUi 

 g~j `vwqZ¡ t  
 

   
 1| gvwmK cÖwZ‡e`‡bi WvUv Gw›Uª Kiv| 

 
 2| ZË¡veavqbvaxb Kg©Pvix†`i KvR ZË¡veavb Kiv| 

 
 3| wPwVcÎ RvZxq †h‡Kvb †jLvi KvR cvjb Kiv| 

 
 4| wbqg gvwdK Kw¤úDUvi hš¿cvwZ e¨envi I i¶Yv‡e¶b Kiv| 

 
 

 

5| WvUv Gw›Uªi wmwWDj ˆZix Kiv Ges wmwWDj Abyhvqx WvUv Gw›Uª wbwðZ Kiv| 
 

6| Kw¤úDUv‡ii gva¨‡g cÖ‡qvRbxq mvavib KvR¸‡jvi `vwqZ¡ cvjb Kiv| 
 

 

7| ‡gwkb Acv‡ik‡b †Kvb cÖKvi m‡›`nRbK µzwU aiv cwo‡j ms‡M ms‡M 
Kw¤úDUvi Acv‡ikb mycvifvBRvi‡K Rvbv‡bv| 
 

 

 

8| D×©Zb KZ©…c¶ KZ©„K cÖ̀ Ë Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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 c‡`i bvg     t Kw¤úDUvi Acv‡iUi 
 
 c‡`i D‡Ïk¨  t Kw¤úDUvi-G wewfbœ WvUv Gw›Uª I GwWU Kiv| 

 
 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 
                  cÖkvmwbK- wm‡óg Gbvwjó 

 
                  Kvh©̈ wbe©v‡ni †¶‡Î- mnKvix †cÖvMÖvgvi, cwimsL¨vbwe`, wmwbqi 

WvUv Gw›Uª Acv‡iUi 
 

  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t WvUv Gw›Uª Acv‡iUi 
 

 QywU weKí t Kw¤úDUvi Acv‡iUi 

 g~j `vwqZ¡ t  
 

 1| gvwmK cÖwZ‡e`‡bi WvUv Gw›Uª Kiv| 
 

 2| wPwVcÎ RvZxq †h‡Kvb †jLvi KvR cvjb Kiv| 
 

 3| KvMR I wW‡¯‹U e¨env‡ii †iKW© ivLv| 
 

 

 

4| Kw¤úDUv‡ii gva¨‡g cÖ‡qvRbxq mvavib KvR¸‡jvi `vwqZ¡ cvjb Kiv| 
 

  5| wbqg gvwdK Kw¤úDUvi hš¿cvwZ e¨envi I i¶Yv‡e¶b Kiv| 
 

6| ZË¡veavqbvaxb Kg©Pvixi Kv‡R ZË¡veavqb I civgk© cÖ̀ vb Kiv| 
 

 

7| Kw¤úDUvi Acv‡ik‡b †Kvb cÖKvi m‡›`nRbK µzwU aiv cwo‡j ms‡M ms‡M 
Kw¤úDUvi Acv‡ikb mycvi fvBRvi‡K Rvbv‡bv| 
 

 

 

8| D×©Zb KZ©…c¶ KZ©„K cÖ̀ Ë Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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 c‡`i bvg     t WvUv Gw›Uª mycvifvBRvi 
 
 c‡`i D‡Ïk¨  t Kw¤úDUvi-G WvUv Gw›Uª Kiv Ges WvUv Gw›Uª Acv‡iUi‡`i KvR ZZ¡veavb 

Kiv| 
 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 
                  cÖkvmwbK- wm‡óg Gbvwjó 

 
                  Kvh©̈ wbe©v‡ni †¶‡Î - †cÖvMÖvgvi, cwimsL¨vbwe`, mnKvix †cÖvMÖvgvi

 
  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t Kw¤úDUvi Acv‡iUi, WvUv Gw›Uª Acv‡iUi, 

wmwbqi WvUv Gw›Uª Acv‡iUi| 
 

 QywU weKí t WvUv Gw›Uª mycvifvBRvi, wmwbqi WvUv Gw›Uª Acv‡iUi, Kw¤úDUvi Acv‡iUi 

 g~j `vwqZ¡ t  
 

 1| wbqg gvwdK Kw¤úDUvi hš¿cvwZ e¨envi I i¶Yv‡e¶b Kiv| 
 

 2| gvwmK cÖwZ‡e`‡bi WvUv Gw›Uª Kiv| 
 

 

 

3| WvUv Gw›Uªi mvwe©K Kvh©µg mycvifvBR Kiv| 
 

  4| wPwVcÎ RvZxq †h‡Kvb †jLvi KvR cvjb Kiv| 
 

5| Kw¤úDUv‡ii gva¨‡g cÖ‡qvRbxq mvavib KvR¸‡jvi `vwqZ¡ cvjb Kiv| 
 

 

6| ‡gwkb Acv‡ik‡b †Kvb cÖKvi m‡›`nRbK µzwU aiv co‡j ms‡M ms‡M 
Kw¤úDUvi Acv‡ikb mycvifvBRvi‡K Rvbv‡bv| 
 

 

 

7| D×©Zb KZ©…c¶ KZ©„K cÖ̀ Ë Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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 c‡`i bvg     t wmwbqi WvUv Gw›Uª Acv‡iUi  
 
 c‡`i D‡Ïk¨  t Kw¤úDUv‡i wewfbœ mve wm‡óg-Gi msM„nxZ Z_¨ Gw›Uª I GwWU Kv‡R mnvqZv 

cÖ`vb| 
 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 
                  cÖkvmwbK- wm‡óg Gbvwjó 

 
                  Kvh©̈ wbe©v‡ni †¶‡Î - †cÖvMÖvgvi, cwimsL¨vbwe` Ges mnKvix 

‡cÖvMÖvgvi 
 

  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t WvUv Gw›Uª Acv‡iUi, cwimsL¨vb mnKvix 

 QywU weKí t cwimsL¨vb Kg©KZ©v, wmwbqi WvUv Gw›Uª Acv‡iUi 

 g~j `vwqZ¡ t  
 

   
 1| gvwmK cÖwZ‡e`‡bi WvUv Gw›Uª Kiv| 

 
 

 

2| ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvixi KvR ZË¡veavb Kiv| 
 

 

  3| wbqg gvwdK Kw¤úDUvi hš¿cvwZ e¨envi I i¶Yv‡e¶b Kiv| 
 

 

4| Kw¤úDUv‡ii gva¨‡g cÖ‡qvRbxq mvavib KvR¸‡jvi `vwqZ¡ cvjb Kiv| 
 

 

5| Kw¤úDUvi Acv‡ik‡b †Kvb cÖKvi m‡›`nRbK µzwU aiv co‡j ms‡M ms‡M 
Kw¤úDUvi Acv‡ikb mycvi fvBRvi‡K Rvbv‡bv| 
 

 

 

6| D×©Zb KZ©…c¶ KZ©„K cÖ̀ Ë Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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 c‡`i bvg     t WvUv Gw›Uª Acv‡iUi 
 
 c‡`i D‡Ïk¨  t Kw¤úDUv‡i wewfbœ mve-wm‡óg Gi msM„nxZ Z_¨ Gw›Uª I GwWU Kiv| 

 
 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 
                  cÖkvmwbK- mnKvix †cÖvMÖvgvi 

 
                  Kvh©̈ wbe©v‡ni †¶‡Î- mnKvix †cÖvMÖvgvi/cwimsL¨vb Kg©KZ©v 

 
  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t  

 
 QywU weKí t WvUv Gw›Uª Acv‡iUi/ cwimsL¨vb mnKvix  

 g~j `vwqZ¡ t  
 

 1| wbqg gvwdK Kw¤úDUvi hš¿cvwZ e¨envi I i¶Yv‡e¶b Kiv| 
 

 2| wewfbœ mve wm‡óg Gi WvUv Gw›Uª Kiv| 
 

 3| wewfbœ ai‡bi cÖwZ‡e`b ‰Zix Kiv| 
 

 

 

4| KvMR I wW‡¯‹U e¨env‡ii gva¨‡g †iKW© ivLv| 
 

 

5| Kw¤úDUv‡ii gva¨‡g cÖ‡qvRbxq mvavib KvR¸‡jv msiÿ‡bi `vwqZ¡ cvjb 
Kiv| 
 

 

6| Kw¤úDUvi Acv‡ik‡b †Kvb cÖKvi m‡›`nRbK µzwU aiv co‡j ms‡M ms‡M 
Kw¤úDUvi Acv‡ikb mycvi fvBRvi‡K Rvbv‡bv| 
 

 
 

 

7| D×©Zb KZ©…c¶ KZ©„K cÖ̀ Ë Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
 

 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 86 - 

 
 

 c‡`i bvg     t Bb‡fmwU‡MUi ( `ß‡i cÖvß) 
 
 c‡`i D‡Ïk¨  t mgMÖ nvmcvZv‡ji Aš—wefvM I ewntwefvM ‡ivMx‡`i cÖwZ‡e`b msMÖn I msi¶Y 

Kiv| 
 

 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 

 
               cÖkvmwbK- cwimsL¨vbwe`  

 
              Kvh©̈ wbe©v‡ni †¶‡Î- cwimsL¨vb mnKvix 

 
  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t  

 
 QywU weKí t Bb‡fmwU‡MUi/†gwkb i“g K¬vK© 

 
 g~j `vwqZ¡ t  
  1| Aš—wefvM I ewntwefv‡M †ivMx‡`i cÖvß cÖwZ‡e`b msi¶Y I  Check list cÖYqY 

Kiv|  
 

  2| wewfbœ nvmcvZvj †_‡K cÖwZ‡e`b mg~n msMÖn Kiv Ges we‡kølY I msi¶Y 
Kiv| 
 

  3| D×©Zb KZ©…c¶ KZ©„K cÖ̀ Ë Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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 c‡`i bvg     t †gwkb i“g K¬vK© 
 
 c‡`i D‡Ïk¨  t Wv‡qix GÛ Bm~̈  Kv‡R mnvqZv cÖ̀ vb| 

 
 cÖvwZôvwbK m¤úK© t  
  (K) Revew`wnZv t 

 
              cÖkvmwbK- cwimsL¨vbwe` 

 
              Kvh©̈ wbe©v‡ni †¶‡Î- mnKvix  †cÖvMÖvgvi/†gBb‡U‡bÝ BwÄwbqvi 

 
  (L) ZË¡veavqbvaxb Kg©KZ©v/Kg©Pvix t  

 
 QywU weKí t ‡gwkb i“g K¬vK© / cwimsL¨vb mnKvix 

 g~j `vwqZ¡ t  
  1| wbqg gvwdK `ß‡ii hš¿cvwZi Ae ’̄v ch©‡e¶Y Kiv Ges hš¿ msµvš— ÷K‡jRvi 

msi¶Y Kiv| 
 

  2| †Kvb hš¿ ev †gwkb A‡K‡Rv n‡j Zvnv ‡givg‡Zi cȪ —ve Kiv| 

 
  3| D×©Zb KZ©…c¶ KZ©„K cÖ̀ Ë Ab¨vb¨ `vwqZ¡ cvjb Kiv|  

 
    



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 88 - 

 
 
 

c‡`i bvg t  cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v 
 
 
c‡`i D‡Ïk¨ t Dc‡Rjv I Z`wbæ ch©v‡q Rbmvavi‡Yi cÖv_wgK ^̄v ’̄̈  cwiPh©v wbwðZ KiY 

Ges ¯^v¯’¨ †mevi gv‡bvbœq‡b cwiKíbv cÖYqb I ev —̄evqb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnv cwiPvjK, ^̄v ’̄̈  Awa`ßi| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnv cwiPvjK I AwZwi³ gnvcwiPvjK, cwiKíbv I M‡elYv, ¯^v¯’¨ 
Awa`ßi| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Dc-cwiPvjK I †cÖvMÖvg g¨v‡bRvi| 

QywU weKí  t †R¨ô Dc-cwiPvjK/ gnvcwiPvjK KZ©„K g‡bvbxZ 
   

g~j `vwqZ¡  t 1|  cÖv_wgK ¯^v ’̄¨ cwiPh©v msµvš— mvwe©K `vwqZ¡cvjb|

2| cÖkvmwbK I `vßwiK `vwqZ¡vejx m¤cv`b| 

3| Dc‡Rjv I Z`&wbæ ch©v‡q ¯^v¯’¨ †mev Kvh©µg mg~n cwiPvjbvq mnvqZv cÖ`vb|

4| ^̄v ’̄̈  †mev Dbœq‡b (we‡klZt wkï I gv) BwcAvB, GAviAvB, wmwWwW, AvBGgwmAvB, cÖRbb ¯̂v ’̄̈ , 
we`¨vjq ^̄v ’̄̈ , I‡qó g¨v‡bR‡g›U, Avievb †nj&_ mvwf©‡mm Kg©m~Px cwiPvjbv I m¤cÖmvi‡Y mnvqZv 
`vb|    

5| Dc‡Rjv I Z &̀wbæ ch©v‡q bewbwg©Z ^̄v ’̄̈  cÖwZôvb mg~‡n AvmevecÎ, hš¿cvwZ I miÄvgvw` mieivn 
wbwðZ Kiv| 

6| wbqš¿Yvaxb Dbœqb LvZf‚³ ¯^v¯’¨ cÖwZôvb mg~‡ni AvmevecÎ, hš¿cvwZ, miÄvgvw` I AveZ©K e¨q 
wbwðZ KiY| 

7| Awc©Z Avw_©K ¶gZvi h_vh_ cÖ‡qvM Gi gva¨‡g myk„sLj Avw_©K e¨e ’̄vcbv wbwðZ KiY| 

8| cÖv_wgK ^̄v ’̄̈  cwiPh©vi mvwe©K Kg©Kv‡Ûi Dci Kvh©Kix Gg.AvB.Gm. wbwðZ KiY| 

9| cÖv_wgK ^̄v ’̄̈  cwiPh©vi wewfbœ Kvh©µ‡gi myôz ZË¡veavb, gwbUwis, g~j¨vqb wbwðZ KiY|

10| Aaxb¯’ Kg©KZ©v‡`i evwl©K †Mvcbxq cÖwZ‡e`‡bi Aby‡e`bKvix/cÖwZ ^̄v¶iKvix Kg©KZ©v wnmv‡e `vwqZ¡ 
cvjb| 

11| ̄ ^v ’̄̈  †mev cÖ̀ vb I Dbœq‡b Avš—twefvMxq mgš^q mvab Ges mswk−ó Dbœqb mn‡hvMx‡`i mv‡_ 
cÖ‡qvRbxq †hvMv‡hvM i¶v Kiv| 

12| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨ †Kvb `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK, cÖv_wgK ^̄v ’̄̈  cwiPh©v (bem„ó) 

 
 
c‡`i D‡Ïk¨ t Dc‡Rjv I Z`wbæ ch©v‡q cÖv_wgK ^̄v ’̄̈  cwiPh©v wbwðZ KiY I ¯̂v ’̄̈  

†mevi gvb Dbœq‡b cwiPvjK (cÖv_wgK ^̄v ’̄̈  cwiPh©v)-‡K me©‡Zvfv‡e 
mn‡hvwMZv cÖ`vb|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK| 

QywU weKí  t †R¨ô mnKvix cwiPvjK  
   

 

g~j `vwqZ¡  t 1| cÖv_wgK ^̄v ’̄̈  cwiPh©v m¤cwK©Z hveZxq Kvh©vw` m¤cv`‡b cwiPvjK‡K mnvqZv Kiv| 

2| cÖv_wgK ¯^v¯’¨ cwiPh©v wefv†M Kg©iZ Ab¨vb¨ Dc-cwiPvjK I mnKvix cwiPvjK‡`i mv‡_ wewfbœ 
Kv‡Ri mgš^q mvab Kiv|  

3| Dc‡Rjv ^̄v ’̄̈  Kg‡c−· Ges Z &̀wbæ ch©v‡qi wewfbœ ^̄v ’̄̈  cÖwZôvb mg~‡ni Kvh©µ‡gi Z`viKx I 
gwbUwis Kiv|  

4| cÖv_wgK ^̄v ’̄̈  cwiPh©vi kw³kvjx Gg.AvB.Gm. M‡o †Zvjvi Kv‡R cwiPvjK‡K mnvqZv Kiv|  

5| cÖv_wgK ¯^v¯’¨ cwiPh©vi cÖ‡qvRbxq wewfbœ cÖKvi gvjvgvj msMÖn I mieiv‡n cwiPvjK‡K mnvqZv 
Kiv|  

6| cÖv_wgK ^̄v ’̄̈  cwiPh©vi Dbœqb g~jK Kg©cwiKíbv cÖYqb I ev¯—evq‡b cwiPvjK‡K mnvqZv Kiv| 

7| Dc‡Rjv I Z`&wbæ ch©v‡q ¯^v¯’¨ †mevi gv‡bvbœq‡b wewfbœ Kvh©µg djcÖmy fv‡e cwiPvjbvq 
cwiPvjK‡K mnvqZv Kiv| 

8| Aaxb¯’ Kg©KZ©v/Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`‡bi Aby‡e`bKvix / cÖwZ¯^v¶iKvix Kg©KZ©v 
wnmv‡e `vwqZ¡ cvjb| 

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨ †Kvb `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK  (cÖv_wgK ¯^v¯’¨ cwiPh©v) 
 
 
c‡`i D‡Ïk¨ t cÖv_wgK ^̄v ’̄̈  cwiPh©v Kvh©µg ev¯—evq†b cwiPvjK-‡K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v  

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK - cÖv_wgK ¯^v¯’¨ cwiPh©v I jvBb WvB‡i±i - BGmwW 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK, ‡WcywU †cÖvMÖvg g¨v‡bRvi, ‡gwWK¨vj Awdmvi, cÖavb 
mnKvix, wnmve i¶K, lvU-gyy`ªv¶wiK, K¨vwkqvi, Kw¤úDuUvi Acv‡iUi, 
WªvBfvi, wcqb I Ab¨vb¨ 4_© †kªbxi Kg©Pvix 

QywU weKí  t cwiPvjK, cÖv_wgK ^̄v ’̄̈  cwiPh©v KZ©„K g‡bvbxZ Dc-cwiPvjK| 
   

 

g~j `vwqZ¡  t 1.  cÖv_wgK ^̄v ’̄̈  cwiPh©v m¤úwK©Z hveZxq Kvh©vw` m¤úv`‡b cwiPvjK‡K mnvqZv Kiv| 

2.  cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©vi Aaxb¯’ wefv‡Mi Ab¨vb¨ Dc-cwiPvjK I mnKvix cwiPvjK‡`i 
g‡a¨ Kv‡Ri mgš^q Kiv| 

3.  Dc‡Rjv ^̄v ’̄̈  Kg‡c‡·  I Z`wbæ ch©v‡q wewfbœ cÖwZôvb mg~n Z`viwK I gwbUwis Kiv | D³ 
cÖwZôvb mgy‡ni hveZxq Z_¨ msMÖn, msi¶b Ges cÖ‡qvRb Abyhvqx c`‡¶c MÖn‡bi Rb¨ mnvqZv 
Kiv| 

4.  cÖv_wgK ^̄v ’̄̈  cwiPh©vi cÖKí wfwËK (cyivZb Ges bZzb) m¤úwK©Z cªªwZôvb mgy‡ni hveZxq Kvh©vw` 
m¤úv`‡b cwiPvjK‡K mnvqZv Kiv|

5.  cwiPvjK/Dc-cwiPvjK wmGgGmwW Gi mn‡hvMxZvi gva¨‡g cÖv_wgK ¯^v¯’¨ cwiPh©vi me©cÖKvi 
gvjvgvj mgqgZ µq Ges mieiv‡ni Kv‡R mnvqZv Kiv| 

6.  cÖv_wgK ¯^v¯’¨ cwiPh©vi Dbœqbg~jK hveZxq Avw_©K Kg©KvÛ cÖbqY I cwiPvjbv Kiv Ges G e¨vcv‡i 
cwiPvjK‡K mnvqZv Kiv| 

7.  Aby‡e`bKvix Kg©KZ©v wnmv‡e Aaxb¯’ mKj Kg©KZ©v/Kg©Pvixi evwl©K/we‡kl †Mvcbxq Aby‡e`b 
¯^v¶i/ cÖwZ¯^v¶i Kiv| 

8.  †mevi gvb Dbœqb Gi j‡¶¨ Dc‡Rjv Ges Z`wbæ ch©v‡q wewfbœ Kvh©µg djcÖï fv‡e cwiPvjbvq 
cwiPvjK‡K mnvqZv Kiv| 

9.  GBP GbwcGmwc (HNPSP) Gi Aš—f‚©³ cÖv_wgK ^̄v ’̄̈  cwiPh©v mswkó mKj †mev Kg©m~Px 
ev —̄evq‡b cwiPvjK‡K mnvqZv Kiv| 

10. D×©Zb KZ©„c¶ KZ©©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb Kiv| 
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c‡`i bvg t  mnKvix cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v 
 
 
c‡`i D‡Ïk¨ t Dc‡Rjv I Z`wbæ ch©v‡q cÖv_wgK ^̄v ’̄̈  cwiPh©v wbwðZ KiY I ¯̂v ’̄̈  

†mevi gvb Dbœq‡b cwiPvjK I Dc-cwiPvjK cÖv_wgK ¯^v¯’¨ cwiPh©v‡K 
me©‡Zvfv‡e mn‡hvwMZv cÖ`vb|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK I Dc-cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t wewfbœ ch©v‡qi Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK, Dc-cwiPvjK (cÖv_wgK ^̄v ’̄̈  cwiPh©v) KZ©„K g‡bvbxZ 
   

 

g~j `vwqZ¡  t 1|  cÖv_wgK ^̄v ’̄̈  cwiPh©v wfwËK mKj Kvh©µ†g cwiPvjK I Dc-cwiPvjK‡K mnvqZv Kiv| 

2|  cÖv_wgK ¯^v¯’¨ cwiPh©v Kvh©µg myôz cwiPvjbvi wbwg‡Ë cÖ‡qvRbxq cÖkvmwbK `vwqZ¡ cvj‡b  cwiPvjK 
I Dc-cwiPvjK‡K mnvqZv Kiv|   

3|  wewfbœ ch©v‡q cÖv_wgK ^̄v ’̄̈  cwiPh©v wfwËK Kvh©vw` ZZ¡veavb Kiv| 

4|  Dc‡Rjv I Z`wbæ ch©v‡qi mKj ^̄v ’̄̈  cÖwZôv‡bi Kvh©µg cwiPvjbvq cwiPvjK I Dc-cwiPvjK‡K 
mnvqZv Kiv| 

5|  Awab¯’ mKj Kg©KZ©v I Kg©Pvix‡`i Kv‡Ri Z`viwK Kiv I cÖ‡qvRbxq e¨e¯’v MÖn‡Y cwiPvjK I 
Dc-cwiPvjK‡K mnvqZv Kiv| 

6|  D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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c‡`i bvg t  mnKvix cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v (bem„ó) 
 
 
c‡`i D‡Ïk¨ t Dc‡Rjv I Z`wbæ ch©v‡q cÖv_wgK ^̄v ’̄̈  cwiPh©v wbwðZ KiY I ¯̂v ’̄̈  

†mevi gv‡bvbœq‡b cwiPvjK I Dc-cwiPvjK cÖv_wgK ¯^v¯’¨ cwiPh©v‡K 
me©‡Zvfv‡e mn‡hvwMZv cÖ`vb|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK I Dc-cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb¯’ wewfbœ ch©v‡qi Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v  
   

 

g~j `vwqZ¡  t 1|  cÖv_wgK ^̄v ’̄̈  cwiPh©v wfwËK mKj Kvh©µ†g cwiPvjK I Dc-cwiPvjK‡K mnvqZv Kiv| 

2|  cÖv_wgK ^̄v ’̄̈  cwiPh©v msµvš— †mev Kvh©µg Dbœqb I m¤cÖmvi‡Y cwiKíbv cÖYqb I  ev —̄evq‡b 
cwiPvjK I Dc-cwiPvjK‡K mnvqZv Kiv|  

3|  Dc‡Rjv I Z`wbæ ch©v‡qi mKj ^̄v ’̄̈  cÖwZôv‡bi Kvh©µg cwiPvjbvq cwiPvjK I Dc-cwiPvjK‡K 
mnvqZv Kiv| 

4|  cÖv_wgK ^̄v ’̄̈  cwiPh©v msµvš— kw³kvjx Gg.AvB.Gm. M‡o †Zvjvi wel‡q Dc-cwiPvjK I 
cwiPvjK‡K mnvqZv Kiv| 

5|  cÖv_wgK ¯^v¯’¨ cwiPh©v msµvš— Dbœqb Kg©Kv‡Û mswk−ó Avw_©K e¨e¯’vcbvq Dc-cwiPvjK I 
cwiPvjK‡K mnvqZv Kiv| 

6|  Awab¯’ mKj Kg©KZ©v I Kg©Pvix‡`i Kv‡Ri Z`viwK Kiv I cÖ‡qvRbxq e¨e¯’v MÖn‡Y cwiPvjK I 
Dc-cwiPvjK‡K mnvqZv Kiv| 

7|  D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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c‡`i bvg t  mnKvix cwiPvjK (wkí ¯^v¯’¨) 
 
 
c‡`i D‡Ïk¨ t ‡ckv I cwi‡ek ^̄v ’̄̈  Kvh©̈ µg ev —̄evqb Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa —̄b Kg©KZ©v I Kg©Pvixe„›`| 

QywU weKí  t ¯^v¯’¨ Awa`ß‡ii  Ab&¨ †h †Kvb mnKvix cwiPvjK  
   

 

g~j `vwqZ¡  t 1| ¯^v¯’¨ Awa`ß‡ii AvIZvaxb †ckv I cwi‡ek ¯^v¯’¨ m¤ú©wKZ mKj Kg©Kv‡Û Dc-cwiPvjK I 
cwiPvjK-‡K mnvqZv cÖ`vb| 

2| †ckv I cwi‡ek ^̄v ’̄̈  m¤ú©wKZ KjKviLvbv AvBb ev —̄-evqb K‡í ‡ckv I cwi‡ek ^̄v ’̄̈  m¤ú©wKZ 
AvBb I wewa cÖ‡qvM Ges ev —̄evqb Kiv| 

3| ^̄v ’̄̈  m¤úwK©Z KviLvbv cwi`k©K wnmv‡e miRwg‡b KviLvbv cwi`k©b Kiv| 

4| KjKviLvbvq Kg©iZ kªwgK Kg©Pvix‡`i ^̄v ’̄¨ SzuwK wPwýZKiY I cÖwZ‡iv‡a mnvqZv cÖ`vb| 

5| †ckv I cwi‡ek ¯^v¯’¨ wel‡q RvZxq bxwZ wbav©ibx mKj Kg©Kv‡Û mn‡hvwMZv cÖ`vb| 

6| †ckv I cwi‡ek ^̄v ’̄̈  m¤ú©wKZ Kvh©̈ µg ev¯—evq‡bi Ab¨vb¨ wefvM †hgb: cwi‡ek Awa`ßi, kªg 
Awa`ßi, KviLvbv cwi`k©b cwi`ßi BZ¨vw`i mv‡_ †hvMv‡hvM I mg¤^q mvab Kiv| 

7| †ckv I cwi‡ek ^̄v ’̄̈  m¤úwK©Z mKj Kvh©̈ µg ev —̄-evqb Kiv| 

8| Aa:¯—b mKj Kg©KZ©v /Kg©Pvix‡`i Kvh©¨µg Z`viKxKib I G,wm,Avi cÖ`vb|  

9| D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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c‡`i bvg t  ^̄v ’̄̈  ZË¡veavqK 
 
 
c‡`i D‡Ïk¨ t ‡ckv I cwi‡ek ^̄v ’̄̈  Kvh©̈ µg ev —̄evq†b mnvqZv cÖ̀ vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (wkí ¯^v¯’¨) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (wkí ¯^v¯’¨) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b Kg©Pvixe„›`| 

QywU weKí  t ¯^v¯’¨ ZË¡veavqK/m¨vwbUvix BÝ‡c±i| 
   

 

g~j `vwqZ¡  t 1| mnKvix cwiPvjK (wkí ¯^v¯’¨)-‡K mKj Kg©Kv‡Û mnvqZv cÖ`vb| 

2| mnKvix cwiPvj‡Ki wb‡`©‡k miRwg‡b Kj-KviLvbv cwi`k©b| 

3| D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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c‡`i bvg t  m¨vwbUvix BÝ‡c±i 
 
 
c‡`i D‡Ïk¨ t ‡ckv I cwi‡ek ^̄v ’̄̈  Kvh©̈ µg ev —̄evq†b mnvqZv cÖ̀ vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (wkí ¯^v¯’¨) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (wkí ¯^v¯’¨) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aa¯—b Kg©Pvixe„›`| 

QywU weKí  t m¨vwbUvix BÝ‡c±i| 
   

 

g~j `vwqZ¡  t 1| mnKvix cwiPvjK (wkí ¯^v¯’¨)-‡K mKj Kg©Kv‡Û mnvqZv cÖ`vb| 

2| mnKvix cwiPvj‡Ki wb‡`©‡k miRwg‡b Kj-KviLvbv cwi`k©b| 

3| ¯^v¯’¨ Awa`ß‡ii mvwe©K cwi¯‹vi cwi”QbœZv wbwðZ mn ¯^v¯’¨ m¤§Z cwi‡ek m„wó‡Z mnvqZv cÖ`vb| 

4| D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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c‡`i bvg t  Dc-cwiPvjK, BwcAvB GÛ mvwf©‡jÝ Ges †cÖvMÖvg g¨v‡bRvi  
    wkï ¯^v¯’¨ I mxvgZ †mev 

 
c‡`i D‡Ïk¨ t gv I wkï g„Zz̈ ‡iv‡a BwcAvB Kvh©µg  ev¯—evq‡bi Rb¨ miKvix †emiKvix I 

Dbœqb mn‡hvMx ms ’̄vi mv‡_ †hvMv‡hvM c~e©K A_© msMÖn, cwiKíbv cÖbqb, 
ev¯—evqb, gwbUwis I mycviwfkb `vwqZ¡ cvjb Kiv|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvcwiPvjK, ¯^v¯’¨ Awa`ßi 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK, BwcAvB GÛ mvwf©‡jÝ 

QywU weKí  t mnKvix cwiPvjK, BwcAvB GÛ mvwf©‡jÝ/ KZ„©c¶ KZ…©K g‡bvbxZ 
   

g~j `vwqZ¡  t 1| wewfbœ gš¿Yvjq, Awa`ßi, †`kxq I Avš—RvwZ©K `vZv/ mvnvh¨ ms¯’v Ges GbwRI Gi mv‡_ 
‡hvMv‡hvM i¶v K‡i wkï ^̄v ’̄̈  I mxwgZ cÖwZ‡laK †mev Kvh©µ‡gi DwÏô j¶¨ AR©‡b wewfbœ 
Kvh©µ‡gi Kg©cwiKíbv ˆZqvi, ch©‡e¶Y, cixwe¶Y I ev¯—evqb, Kg©m~wPi Rb¨ A_© msMÖn Ges 
A‡_©i mwVK cÖ‡qvM wbwðZ Kiv| 

2|  BwcAvB Kvh©µ‡gi gvV ch©vq mn mKj †¶‡Î A_© †cÖiY, wnmve MÖnY, Avw_©K I  cÖkvmwbK Kvh©µg 
m¤úv`b wbwðZ Kiv| 

3|  wWwWI wnmv‡e hveZxq Kg©Kv‡Ûi A_© msMÖn, e¨q, AwWU AvcwË, wb¯úwË mn hveZxq  cÖkvvmwbK I 
Avw_©K Kg©KvÛ m¤úv`b wbwðZ Kiv| Kg©KZ©v I Kg©Pvix‡`i gva¨‡g hveZxq KvR m¤úv`b I  
Kg©m~wPi mdjZvi wel‡q e¨e ’̄v MÖnY Kiv| 

4|  BwcAvB Kvh©µ‡gi hveZxq c−̈ vwbs, cÖwk¶Y, ev¯—evqb, gwbUwis I K‡›Uªvj Kivi †¶‡Î wbev©nx 
cÖavb wnmv‡e `vwqZ¡ cvjb Kiv| 

5|  RvZxq I gvV ch©v‡q  wUKv`vb Kvh©µg cwiPvjbvi Rb¨ cÖwZwU †¶‡Î ev¯—egyLx  c`‡¶c MÖn‡bi 
gva¨‡g wUKv`vb Kg©m~wPi Afxó j‡¶¨ †cŠQv‡bvi e¨e ’̄v MÖnY Kiv| 

6|  RvZxq I gvV ch©v‡qi cÖwZwU ‡¶‡Î BwcAvB Kg©m~wPi mv‡_ mswk−ó   mK‡ji ev —̄eagx©  cÖwk¶‡bi 
e¨e ’̄v K‡i `¶ Rbkw³‡Z  iƒcvš—i Kiv Ges BwcAvB Gi †mev wbwðZ KiY mn †`‡ki mKj 
Rb‡Mvwô‡K D×zØKi‡Yi gva¨‡g GB Kvh©µ‡gi mydj me©‡¶‡Î wbwðZ  Kiv| 

7|  bZzb f¨vKwmb ms‡hvR‡bi †¶‡Î mswk−ó mK‡ji mv‡_ mvwe©K Ae¯’v we‡k−lY c~e©K mycvwikgvjv 
†cÖiY| 

8| ^̄v ’̄̈  Awa`ßi, ^̄v ’̄̈  gš¿Yvj‡qi me †cÖvMÖv‡gi mgš^q I ev¯—evqb| 

9| Aaxb¯— Kg©KZ©v‡`i evwl©K †Mvcbxq cÖwZ‡e`b-Gi Aby‡e`bKvix / cÖwZ¯^v¶iKvix Kg©KZ©v wnmv‡e 
`vwqZ¡ cvjb| 

10| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK, BwcAvB GÛ mvwf©‡jÝ 
 
 
c‡`i D‡Ïk¨ t BwcAvB †ivM wbix¶Y e¨e¯’v †Rvi`vi Ki‡Yi c`‡¶c MÖnb I cÖkvmwbK 

Kvh©µg myôzfv‡e cwiPvjbvq Dc-cwiPvjK BwcAvB GÛ mvwf©‡jÝ‡K mnvqZv 
Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, cÖv_wgK ¯^v¯’¨ cwiPh©v, ¯^v¯’¨ Awa`ßi 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK,  BwcAvB GÛ mvwf©‡jÝ 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mKj 1g , 2q, 3q I 4 _© †kªbx | 

QywU weKí  t ‡gwW‡Kj Awdmvi, BwcAvB/ KZ…©c¶ KZ…©K g‡bvbxZ 
   

 

g~j `vwqZ¡  t 1| G Gd wc, BwcAvB †ivM I  G, B, Gd, AvB  wbix¶Y  msµvš— Z_¨ msMÖn, msi¶Y, cÖwZ‡e`b  
ˆZix I mswk−ó  ¯’v‡b †cÖiY I wdWe¨vK MÖnY| 

2|  gvV ch©v‡q cÖwk¶‡Yi Rb¨ mvwf©‡jÝ msµvš— g¨vby‡qj  ˆZix‡Z mnvqZv cÖ`vb|  

3| RvZxq ch©vq †_‡K ïi“ K‡i gvV ch©vq ch©š— mswk−ó  Kg©KZ©v I Kg©Pvix‡`i BwcAvB GÛ  
mvwf©‡j‡Ýi Dci  cÖwk¶Y cÖ`v‡b mnvqZv Kiv| 

4| G, Gd wc, BwcAvB  †ivM I G, B, Gd, AvB  wbix¶Y Kvh©µg Rixc Kiv Ges Rixc  
djvd‡ji Dci wfwË K‡i  cieZx© Kvh©µ‡g c`‡¶c MÖnY Kiv| 

5| wUKv`vb cieZx© weiƒc cÖwZwµqv (AvB.Gd.AvB) n‡j ¯’vbxq wmwfj mvR©b, Dc‡Rjv ¯^v¯’¨ I 
cwievi cwiKíbv Kg©KZ©v I mswk−ó Z`š—Kvix Kg©KZ©v‡`i mv‡_ Av‡jvPbv mn Zwor  e¨e¯’v Kiv| 

6| G, B, Gd, AvB n‡j Mb gva¨‡g mwVK Z_¨ cÖ̀ v‡b  D×©Zb KZ©„c¶†K mn‡hvMxZv Kiv Ges ’̄vbxq 
mvsevw`K‡`i mv‡_ Av‡jvPbv Kiv| 

7| cÖ_g mvwi I wØZxq mvwi ZË¡veavqK‡`i mvwf©‡jÝ msµvš— KvR  gwbUi I cÖ‡qvRbxq e¨e ’̄v MÖnY| 

8| BwcAvB mvwf©‡jÝ ey‡jwUb cÖKv‡k mnvqZv Kiv| 

9|  BwcAvB Gi mKj Kv‡Ri MwZ e„w× Kivi Rb¨ ZË¡veavb  I gwbUwis Kiv| 

10| Bg©vwRs I wiBg©vwRs †ivM BwcAvB Kg©m~Px‡Z mshy³ n‡j †mB †iv‡Mi wbix¶‡bi AvIZvq  Avbv| 

11| `vßwiK cÖkvmwbK Kvh©µg ev¯—evq‡b mnvqZv Kiv| 

12| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wmwbwqq †Kvì †PBb BwÄwbqvi  
 
 
c‡`i D‡Ïk¨ t f¨vKwmb mwVK ZvcgvÎvq msi¶‡Yi Rb¨ †Kvì †PBb hš¿cvwZ i¶Yv‡e¶Y 

I †givgZ| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK, cÖv_wgK ¯^v ’̄¨ cwiPh©v Ges jvBb WvB‡i±i, BGmwW, 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (BwcAvB GÛ mvwf©‡jÝ) I mnKvix cwiPvjK (BwcAvB GÛ 
mvwf©‡jÝ) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ‡Kvì †PBb BwÄwbqvi, Dc mnKvix cÖ‡KŠkjx I wmwmwU| 

QywU weKí  t ‡Kvì †PBb BwÄwbqvi A_ev KZ©…c¶ KZ…©K g‡bvbxZ 
   

 

g~j `vwqZ¡  t 1| †Kvì †PBb †bUIqv‡K©i c−vwbs Ges i¶Yv‡e¶Y Kiv| 

2| mviv ‡`k e¨vcx BwcAvB Kvh©µg myô ev —̄evq‡bi j‡¶¨  mieivnK…Z f¨vKwm‡bi ¸YMZgvb mwVK 
ivLvi Rb¨ †Kvì †PB‡bi KvR ZË¡veavb Kiv | 

3| wewfbœ LyPiv hš¿vs‡ki (¯’vbxq/ we‡`kx) ZvwjKv cÖbqb Ges LyPiv hš¿vs‡ki cÖvc¨Zv wbwðZ Ki‡Y 
D×©Zb KZ©„c¶‡K mnvqZv Kiv | 

4|  †Kvì †PBb BwÄwbqvi, Dc mnKvix cÖ‡KŠkjx I †Kvì  †PBb †UKwbwkqvb mn †Kvì †PBb Kv‡R 
wb‡qvwRZ Kg©KZ©v/Kg©Pvix‡`i hveZxq KvR mycviwfkb Ges Zv†`i  `¶Zv e„w×i †¶‡Î  cÖwk¶‡Yi 
e¨e¯’v MÖnb Kiv| 

5|  †K›`ªxq †Kvì i“g wbqwgZ cwi`k©b, i¶Yv‡e¶Y I DbœZ Kivi e¨e¯’v MÖnb Kiv| 

6| †Kvì †PBb hš¿cvwZ †givg‡Zi Rb¨ AvÂwjK  IqvK©kc  mg~‡n LyPiv hš¿vsk msMÖ‡ni e¨e¯’vmn  
AvÂwjK  IqvK©kc mg~n ZË¡veavb Kiv | 

7| †Kvì †PBb hš¿cvwZ i¶Yv‡e¶Y I †givg‡Zi †KŠkj DbœZ KiY Ges  †Kvì †PBb †UKwbwkqvbM‡Yi 
gva¨‡g ev —̄evqb Kiv |  

8| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡gwW‡Kj Awdmvi 
 
 
c‡`i D‡Ïk¨ t BwcAvB Kvh©µ‡g Aš—f©y³ †iv‡Mi wUKv cÖ̀ v‡bi †¶‡Î gvV ch©v‡qi KvR 

cwi`k©b, mgm¨v wPwýZKiY I wbim‡bi e¨e¯’v †bqv | †Rjv I †cŠimfv, 
wmwU K‡c©v‡ikb ch©v‡q Kg©KZ©v I gvVKg©x‡`i cÖwk¶Y cÖ`vb Ges †`k e¨vcx 
BwcAvB wUKvi Kfv‡iR e„w×‡Z mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK, BwcAvB GÛ mvwf©‡jÝ 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK, BwcAvB GÛ mvwf©‡jÝ 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t  †gwW‡Kj †UK‡bvjwRó (wewmwR/BwcAvB) I Aaxb¯’ Kg©Pvix| 

QywU weKí  t ‡gwW‡Kj Awdmvi 
   

 

g~j `vwqZ¡  t 1| BwcAvB Kg©m~Pxi Aš—f©y³ †iv‡Mi wUKv cÖ̀ vb Kvh©µ‡gi AvIZvq gvV ch©v†qi KvR cwi`k©b, mgm¨v 
wPwýZKiY Ges wbimb Kivi e¨e¯’v MÖnb Kiv | 

2| f¨vKwmb, jwRwóK gvjvgvj msi¶Y I mieivn Ges e¨envi wbwðZKiY wel‡q KZ©„c¶‡K mnvqZv 
Kiv|  

3|  gvV ch©v‡q f¨vKwmb I Ab¨vb¨ gvjvgvj mwVK e¨env‡ii  cÖ‡qvRbxq e¨e ’̄v MÖn‡Y mvnvh¨ Kiv| 

4| †Kvì †PBb wm†óg Pvjy I gwbUwis wbqwgZ fv‡e Avc-†WU  ivLv| 

5| Rbmvavi‡bi g‡a¨ wUKv MÖn‡b m‡PZbZv e„w×i j‡¶¨ mvgvwRK DØy× Ki‡bi gva¨‡g mg_©b Av`v‡q 
mvnvh¨ Kiv| 

6| †Rjv, _vbv, †cŠimfv I wmwU K‡c©v‡ikb ch©v‡q Kg©KZ©v I gvVKg©xM‡Yi  cÖwk¶Y cÖ̀ v‡bi gva¨‡g 
Kv‡Ri `¶Zv e„w×‡Z mnvqZv Kiv| 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  †óvi g¨v‡bRvi  
 
 
c‡`i D‡Ïk¨ t BwcAvB Kvh©µg msµvš— gvjvgvj mwVKfv‡e msMÖn, msi¶Y Ges mviv  

evsjv‡`‡k weZi‡Y mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK,  BwcAvB GÛ mvwf©‡jÝ 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK, BwcAvB GÛ mvwf©j¨vÝ 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ‡÷vi wKcvi I c¨vKvm© †jvWvi| 

QywU weKí  t jwRw÷K Awdmvi, A_ev KZ©…c¶ KZ…©K g‡bvbxZ 
   

 

g~j `vwqZ¡  t 1| mKj gvjvgvj †óv‡i mwVKfv‡e msi¶Y I D×©Zb KZ©„c‡¶i  wb‡`©kvbymv‡i weZiY|  

2| †Rjv, wmwU K‡c©v‡ikb Ges †cŠimfv ‡_‡K Pvwn`v cÎ msMÖn Ges Pvwn`v Abymv‡i gvjvgvj mieivn 
Kiv| 

3| gvjvgvj¸wj mwVKfv‡e  †cuŠQv‡bvi j‡¶¨ mswk−ó  KZ©„c‡¶i mv‡_ †hvMv‡hvM i¶v Kiv Ges gvjvgvj 
mwVK fv‡e †cŠQv‡bv wbwðZ Kiv| 

4| we‡`k ‡_‡K gvjvgvj Avg`vbxi †¶‡Î Kvógm Kwgkbv‡ii ms‡M †hvMv‡hvM Ges hveZxq Kvógm 
wWDwU I f¨vU cwi‡kv‡ai e¨vcv‡i D×©Zb KZ©„c‡¶i wb‡ ©̀k  †gvZv‡eK e¨e¯’v MÖnb Ges Avg`vbxK…Z 
gvjvgvj e›`i  n‡Z mgq gZ Lvjvm Kiv | 

5| ‡óv‡i gRỳ K…Z gvjvgv‡ji wbivcËv weavb, ¸bMZ gvb  mwVK ivLvi e¨e ’̄v MÖnb Ges cyivZb  
gvjvgv‡ji ZvwjKv  K‡Ûg†bkb †ev‡W© Dc ’̄vcb Kiv| 

6| ‡óvi msµvš— hveZxq †iKW© mwVKfv‡e msi¶Y Kiv| 

7| †óvi-Gi cwi¯‹vi cwiPQbœZv eRvq ivLv mn my›`i cwi‡ek ˆZix‡Z mvnvh¨ Kiv| 

8| †óv‡i gRỳ  gvjvgvj wbw ©̀ó mgq Aš—i hvPvB Kiv| 

9| BwcAvB-Gi †K›`ªxq †óvi e¨e¯’vcbvq Standard Operation Procedure (SOP) AbymiY Kiv| 

10| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  jwRwóK Awdmvi   
 
 
c‡`i D‡Ïk¨ t BwcAvB Kvh©µ‡gi AvIZvq wewfbœ f¨vKwmb msMÖn, msi¶Y  I mgMÖ †`‡k 

weZi†Y mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK  BwcAvB GÛ mvwf©‡jÝ 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK,  BwcAvB GÛ mvwf©j¨vÝ 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ‡÷vi wKcvi I c¨vKvm© 

QywU weKí  t ‡÷vi g¨v‡bRvi  

A_ev KZ©…c¶ KZ…©K g‡bvbxZ 
   

 

g~j `vwqZ¡  t 1| wkï‡`i Rxeb i¶v‡_© BwcAvB Kvh©µ‡g e¨eýZ  mKj f¨vKwmb wbqwgZ I mgqgZ msMÖn Kivi 
wel‡q mnvqZv cÖ`vb Ges †K›`ªxq †óv‡i mwVKfv‡e msi¶Y I gvV ch©v‡q mgqgZ mieivn wbwðZ 
Kiv| 

2| †Rjv, Dc‡Rjv, wmwU K‡cv©‡ik†bi Rb¨ f¨vKwmb msMÖ‡ni  wbwg‡Ë evrmwiK Pvwn`v cÎ ˆZix Ges 
h_vmg‡q D×©Zb KZ©„c‡¶i wbKU Dc¯’vcb Kiv|  

3| f¨vKwmb mg~n  Lvjvm Kivi wbwg‡Ë wegvb e›`i n‡Z  Kvógm wK¬qv‡iÝ mn hveZxq cÖwµqvw` 
`ªyZZvi mwnZ  m¤cv`b Ges f¨vKwmb mg~‡ni ¸bMZgvb cix¶v Kwiqv BwcAvB †K› ª̀xq  †Kvì I 
d«xRvi i“‡g msi¶Y Kiv | 

 4| we‡kl wngvqb cÖwµqvq †Kvì I wd«Rvi i“‡g  f¨vKwmb¸wj msiw¶Z, f¨vKwm‡bi ¸bMZgvb mwVK 
fv‡e msi¶Y I gwbUi Kiv| 

5| f¨vKwmb I gvjvgvj †cÖi‡Yi wmwWDj ˆZix Kiv |  f¨vKwmb mieiv‡ni †¶‡Î f¨vKwmb mwVK fv‡e 
Ges mwVK cwigv‡b hv‡PQ wKbv Zvnv cix¶v Kiv | wngvqb  cÖwµqvq f¨vKwmb mg~n †Kvì e‡· 
h_vh_fv‡e c~Y©© Kwiqv gvV  ch©v‡q cvVv‡bv | f¨vKwmb mieiv‡ni cwigvb wba©viY c~e©K f¨vKwmb 
mieiv‡ni e¨e ’̄v Kiv | ‡óvi wKcvi‡`i KvRmn gvV ch©v‡qi mKj †óvi wKcvi‡`i KvR Z`viwK I 
gwbUwis Kiv| 

6| f¨vKwmb msµvš— mvgMªxK `vwqZ¡ cvjb K‡í D×©Zb  KZ©„c¶‡K mn‡hvMxZv Kiv | 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  †Kvì †PBb BwÄwbqvi 
 
 
c‡`i D‡Ïk¨ t f¨vKwmb mwVK ZvcgvÎvq mieiv‡ni †¶‡Î †Kvì †PBb hš¿cvwZ i¶Yv‡e¶Y 

†givgZ BZ¨vw` ZZ¡veavb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK, BwcAvB GÛ mvwf©j¨vÝ  

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (BwcAvB) I wmwbqi ‡Kvì †PBb BwÄwbqvi (BwcAvB) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Dc-mnKvix cÖ‡KŠkjx I †Kvì †PBb †UKwbwkqvb 

QywU weKí  t †R¨ô Dc-mnKvix cÖ‡KŠkjx/ Dc-cwiPvj‡Ki g‡bvbxZ Ab¨ †KD| 
   

 

g~j `vwqZ¡  t 1|  ‡Kvì †PBb †bUIqv‡K©i c−vwbs, i¶Yv‡e¶Y Kv‡R wmwbqi †Kvì †PBb BwÄwbqvi†K mnvqZv Kiv| 

2| ‡K›`ªxq †Kvì I wd«Rvi i“gmn  mKj cÖKvi †Kvì †PBb hš¿cvwZ h_vh_ i¶Yv‡e¶Y, Î“wUhy³ 
hš¿cvwZi `ª“Z Î“wUgy³ KiY/bevqb Kiv| 

3| †K› ª̀xq I AvÂwjK IqvK©m‡ci gva¨‡g cÖavb Kvh©vjq I †`‡ki wewfbœ †Rjv I Dc‡Rjv mg~‡ni 
†Kvì †PBb hš¿cvwZi cÖwZ‡ivag~jK i¶Yv‡e¶Y  Kiv| 

4| †Rjv I Dc‡Rjvi hveZxq †Kvì †PBb hš¿cvwZi Ae¯’v ch©‡e¶Y I Î“wUgy³ Ki‡Yi Kv‡R AvÂwjK 
IqvK©kc¸wj‡Z cÖ‡qvRbxq mn‡hvwMZv Kiv| 

5| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡Uªwbs Awdmvi 
 
 
c‡`i D‡Ïk¨ t BwcAvB Kvh©µg‡K †Rvi`vi Ki‡Yi j‡¶¨ Ges `¶ Rbkw³ M‡o †Zvjvi 

Rb¨ cÖwk¶Y gwWDj cÖbqb Ges cÖwk¶‡Yi e¨e ’̄v MÖnb Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK, BwcAvB GÛ mvwf©‡jÝ 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK, BwcAvB GÛ mvwf©j¨vÝ 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó kvLvi Aaxb ’̄ Kg©Pvix| 

QywU weKí  t KZ„©c¶ KZ„©K g‡bvbxZ 
   

 

g~j `vwqZ¡  t 1| mnKvix cwiPvjK-Gi Kv‡R mnvqZv Kiv mn gvV ch©v‡qi Kgx©MY‡K cÖwk¶‡Yi gva¨‡g `¶ Rbkw³ 
wnmv‡e M‡o †Zvjvi j‡¶¨ cwiKíbv cÖYqb I ev¯—evqb Kiv| 

2| cÖwk¶Y Kvh©µg ev —̄evq‡Yi Rb¨ gwWDj cÖYqb, cÖwk¶Y mvgMÖx ˆZix, cÖwk¶‡Yi welq, mgq, ¯’vb, 
cÖwk¶Yv_x© wbe©vP‡b mn‡hvwMZv Kiv| 

3| hveZxq cÖwk¶‡Yi cÖwk¶Y msµvš— Kv‡R `vZv ms ’̄v I DØ©Zb Kg©KZ©v‡`i g‡a¨ †hvMv‡hvM i¶v 
Kiv| 

 4| AvaywbK cØwZ‡Z cÖwk¶Y cÖ̀ vb wel‡q cÖ‡qvRbxq c`‡¶c MÖn‡Y KZ…©c¶‡K mnvqZv Kiv| 

5| cÖwk¶Y wel‡q ˆZwiK…Z gwWDj, cÖwk¶Y mvgMÖx gvV ch©v‡q mgq gZ †cŠQv‡bvi wel‡q mnvqZv cÖ`vb 
mn ZZ¡veavb Kiv| 

6| wewfbœ ch©v‡qi Kg©KZ©v I Kg©Pvix‡`i BwcAvB Kvh©µg m¤úwK©Z wewfbœ cÖwk¶‡Yi Pvwn`v wbY©‡q 
mnvqZv cÖ`vb| 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wnmve i¶Y Kg©KZ©v (BwcAvB) 
 
 
c‡`i D‡Ïk¨ t Avw_©K cwiKíbv,  ev‡RU cÖbqY, A_© eivÏ cÖ̀ vb, Avw_©K wewa †gvZv‡eK 

e¨‡qi e¨e¯’v †bIqv I wbix¶v Kv‡h© mn‡hvMxZv KiY| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc cwiPvjK, BwcAvB GÛ mvwf©j¨vÝ  

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc cwiPvjK (BwcAvB GÛ mvwf©‡jÝ)  I mnKvix cwiPvjK (BwcAvB GÛ 
mvwf©j¨vÝ)|  

L) ZË¡veavqbvaxb Kg©KZ©v/ 
Kg©Pvix 

t wnmve i¶K, K¨vwkqvi, wnmve mnKvix ,K¨vk miKvi 

QywU weKí  t D×©Zb KZ©„c¶ KZ…©K g‡bvbxZ| 
   

 

g~j `vwqZ¡  t 1| cÖavb Kvh©vjq, wefvM, †Rjv Ges Dc‡Rjvi ¯’vqx/A¯’vqx wUKv`vb †K‡›`ªi Rb¨ evrmwiK Avw_©K 
cwiKíbv mn ev‡RU cÖYqb Ges A_© Aegyw³i e¨vcv‡i hveZxq c`‡¶c MÖnY mn  wWwWI-Gi Kv‡R 
mnvqZv Kiv| 

2| mKj cÖKvi LiPvw`i we`¨gvb Avw_©K †UªRvix wewa/weavb Abymi‡Y bw_ wbix¶v KiZt gvV ch©v‡qi 
Avw_©K eiv× †cÖi‡Yi wbwg‡Ë D×©Zb KZ…©c‡¶i wbKU Aby‡gv`‡bi Rb¨ Dc¯’vcb Kiv|  

3| D×©Zb KZ…©c¶ ev Avqb e¨qb Kg©KZ©vi wb‡ ©̀k †gvZv‡eK wRIwe/wewfbœ mvnvh¨ ms ’̄vi KvQ †_‡K 
cÖvß hveZxq bM` A_©/†PK Avw_©K wbqg AbymiY KiZt LiP Ges mgq gZ cybtfi‡Yi e¨e¯’v 
†bqv| 

4| AwWU Gi hveZxq Kv‡h© mn‡hvwMZv cÖ`vb mn AwWU AvcwË wb®úwË‡Z mvnvh¨ Kiv| 

5| wnmve kvLvq Kg©iZ Aat —̄b Kg©Pvix‡`i Kvh©µg ZZ¡veavb Kiv| 

6|  gš¿Yvjq, Awa`ßi, `vZv ms¯’v I mswk−ó `ß‡ii Pvwn`v †gvZv‡eK hveZxq Avw_©K wi‡cvU©/ cÖwZ‡e`b 
cȪ ‘Z I †cÖiY Kiv| 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cÖkvmwbK Kg©KZ©v (BwcAvB) 
 
 
c‡`i D‡Ïk¨ t mswk−ó kvLvi cÖkvmwbK Kv‡h© Dc-cwiPvjK, BwcAvB GÛ mvwf©‡jÝ-‡K 

mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK, BwcAvB GÛ mvwf‡jÝ 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK, BwcAvB GÛ mvwf©‡jÝ  

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cÖavb mnKvix, D”Pgvb mnKvix, Awdm mnKvix I mKj 4_© †kªbx Kg©Pvix | 

QywU weKí  t UªvÝ‡cvU© Kg©KZ©v 
   

 

g~j `vwqZ¡  t 1| mswk−ó kvLvi myô Kvh©cwiPvjbvq mnvqZv cÖ`vb Ges wewfbœ Kg©Kv‡Ûi mgš^q mvab| 

2| Awdm mgq Abyhvqx Aat¯’b Kg©Pvix‡`i Dcw¯’wZ wbwðZ Kiv| 

3| mswk−ó kvLvi bw_ mg~n msi¶Y mn e¨e ’̄vcbvq mnvqZv Kiv| 

4| kvLvi mvwe©K cwi¯‹vi cwi”QbœZv I wbivcËv i¶vq mnvqZv Kiv| 

5| kvLvi Aš—f©y³ wewfbœ Awdm miÄv‡gi msi¶Y, e¨envi I †givgZ Kvh©µ‡g mnvqZv cÖ̀ vb| 

6| mswk−ó kvLvi ˆ`bw›`b Kvh©µg ev —̄evq‡b mnvqZv cÖ̀ vb| 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  UªvÝ‡cvU© Kg©KZ©v (BwcAvB) 
 
 
c‡`i D‡Ïk¨ t mswk−ó kvLvi hvbevn‡bi gv÷vi eyK msi¶Y, R¡vjvbx Bmÿ , jMeB wbix¶v 

Ges hvbevnb msi¶b, †givgZ I c~b©evmb | 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK, BwcAvB GÛ mvwf©‡jÝ 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (BwcAvB GÛ mvwf©‡jÝ) I mnKvix cwiPvjK (BwcAvB GÛ 
mvwf©‡jÝ) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Mvox PvjK, UªvK †njcvi 

QywU weKí  t cÖkvmwbK Kg©KZ©v 
   

 

g~j `vwqZ¡  t 1| BwcAvB Kvh©µ‡gi mKj hvbevnb i¶Yv‡e¶Y I e¨env‡ii Dc‡hvMx ivLv| AcÖ‡qvR‡b Mvox e¨envi 
†iva Kiv mn Mvox PvjK‡`i Z`viKx I ˆ`wbK R¡vjvbx e¨envi jMeyK cix¶v I cÖwZ ^̄v¶i Kiv| 

2| mKj hvbevn‡bi cÖ‡qvRbxq KvMR cÎvw` h_vt wdU‡bm, BbwmI‡iÝ Ges Ab¨vb¨ `wjjvw` nvj 
bvMv` msi¶‡Yi wbwðZ Kiv| 

3| BwcAvB Kvh©µ‡gi UªvK, f¨vb, wcK-Avc Øviv f¨vKwmb I jwRw÷K gvjvgvj KZ©…c‡¶i wb‡`©kµ‡g 
wefvM I †Rjvq †cÖi‡Yi e¨e¯’v MÖnb Kiv| 

4| Mvoxi R¡vjvbx, †¯úqvi cvU©m, jyweª‡K›Umn AvbymvswMK `ªe¨vw` Bmy¨ Ges Mvox e¨env‡ii Pvwn`vcÎ 
D×©Zb KZ©…c‡¶i wbKU Aby‡gv`‡bi Rb¨ †ck Kiv| 

5| `~N©UbvRwbZ Kvi‡b Mvoxi †Kvb mgm¨v NwU‡j Zvnv mv‡_ mv‡_ KZ…©c‡¶i †MvPixfzZ K†i wbimb 
K‡í cÖ‡qvRbxq e¨e¯’v MÖnb Kiv| 

6| cÖ‡qvR‡b  Mvox PvjK‡`i wWDwU e›Ub Kiv| 

7| D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb Kiv|  
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c‡`i bvg t  cwimsL¨vb Kg©KZ©v 
 
 
c‡`i D‡Ïk¨ t BwcAvB Kvh©µg msµvš— wewfbœ cwimsL¨vb msKjb, we‡k−lY I mswk−ó 

mevB‡K AewnZ Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK, BwcAvB GÛ mvwf©‡jÝ 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (BwcAvB GÛ mvwf©‡jÝ) I mnKvix cwiPvjK (BwcAvB GÛ 
mvwf©‡jÝ) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cwimsL¨vb mnKvix 

QywU weKí  t cÖkvmwbK Kg©KZ©v 
   

 

g~j `vwqZ¡  t 1| BwcAvB Kvh©µ‡gi mvwf©j¨vÝ Gi j‡¶¨ wewfbœ cÖKvi cwimsL¨vb Z_¨ Øviv mnKvix cwiPvjK, 
BwcAvB G¨vÛ mvwf©j¨vÝ -†K mnvqZv  Kiv| 

2|   †Rjv †_‡K †cªwiZ gvwmK Kfv‡iR wi‡cvU© †K›`ªªxq fv‡e mwbœ‡ewkZ K‡i wewfbœ kvLvq  †cªiY  Ges 
evrmwiK Kfv‡iR cÖwZ‡e`b ˆZix Kiv| Kg Kfv‡iR ¯’vb mgyn wPwýZ K‡i Zv D×©Zb KZ©„c¶‡K 
mwVK mg‡q AewnZ Kiv|  

3|   Kfv‡iR mv‡f© Kvh©µ‡g mvwe©K mnvqZv  cÖ`vb| 

4|   wdì wfwR‡Ui gva¨‡g †mw›Ub¨vj mvwf©j¨vÝ KvR ZZ¡veavb Ges D×©Zb KZ©„c¶‡K AewnZ Kiv| 

5| D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-mnKvix cÖ‡KŠkjx (†Kvì c−̈ v›U Acv‡iUi) 
 
 
c‡`i D‡Ïk¨ t ‡Kw› ª̀q f¨vKwmb wngvMv‡i f¨vKwm‡bi mwVK ZvcgvÎv wbix¶Y Kiv I †Kvì 

†PBb hš¿cvwZ msi¶Y, †givgZ I c~be©vmb | 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (BwcAvB GÛ mvwf©‡jÝ) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t wmwbqi †Kvì †PBb BwÄwbqvi I †Kvì †PBb BwÄwbqvi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó Kg©Pvix| 

QywU weKí  t Dc mnKvix-cÖ‡KŠkjx 
   

 

g~j `vwqZ¡  t 1|  ’̄vwcZ mKj †Kvì I wd«Rvi i“g Ges †U‡gv-‡Z ’̄vwcZ †Kvì I wd«Rvi i“g mn mKj †K› ª̀xq †Kvì 
I wd«Rvi i“g mve©¶wYK Pvjy ivLv| 

2| BwcAvB Kvh©µ‡g e¨eüZ gv I wkï‡`i wewfbœ f¨vKwmb mg~n wbw`©ó ZvcgvÎvq msi¶Y Kivi Rb¨ 
†K› ª̀xq f¨vKwmb wngvMvi I mKj wgwb †Kvì †óv‡iR 24 N›Uv Pvjy ivLv|  

3| 11 ‡Kwf Bb‡Wvi mve †ókb, 75  †Kwf Avi wc Gd AvB, GjwU GBP wU myBP wMqvi, 200 †Kwf G 
M¨vm †Rbv‡iUi, c¨v‡bj †evW©, †K›`ªxq f¨vKwmb wngvMvi, wgwb †Kvì †óv‡iR, 60 †Kwf G wW‡Rj 
†Rbv‡iUi cwiPvjbv, i¶Yv‡e¶Y I †givgZ Kv‡R KZ©„c¶‡K mnvqZv Kiv | 

4| mgMÖ evsjv‡`‡k †Kvì †PBb hš¿cvwZ †givgZ IqvK©kc Gi †givgZ KvR ZZ¡veavb Ges wewfbœ 
†Rjv I Dc‡Rjvi †Kvì †PBb hš¿cvwZi wewea mgm¨v I cÖ‡qvRbxq Z_¨ KZ©„c‡¶i wbKU  `vwLj 
Kiv|    

5| D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK, Gg GÛ wcwWwm, ¯^v¯’¨ Awa`ßi 
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv Ges c¨vivmvBwUK †ivM mgy‡ni wbqš¿Y I wbg~©‡j mnvqZv cÖ̀ vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (‡ivM wbš¿qY),  m¦v¤n¨ Awa`ßi, XvKv 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (‡ivM wbš¿qY) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK (Gg GÛ wcwWwm), mnt cwiPvjK (CMRL), mnt 
cwiPvjK G¨v‡mm‡g›U (1 I 2), wW.wc.Gg (dvB‡jwiqv I Ab¨vb¨ 
c¨vivmvBwUK †ivM) Ges Zvnv‡`i Aaxb —̄ Kg©KZ©v I Kg©Pvix e„›`| 

QywU weKí  t DcÐ cwiPvjK (wmwWwm) ev cwiPvjK (‡ivM wbš¿qY) KZ©„K wba©vwiZ| 
   

 

g~j `vwqZ¡  t 1| Dc-cwiPvjK wnmv‡e g¨v‡jwiqv, KvjR¡i, dvB‡jwiqv I †W½y Ges Ab¨vb¨ ciRxwe †ivM I gkv I 
evnK evwnZ †ivM mg~‡ni wbqš¿Y I wbg©~‡j mvwe©K `vwqZ¡ cvjb| 

2| Dc‡ivwj−wLZ †ivM wbš¿qY I wbg~©‡j gvV ch©v‡qi KvR Z`viwK Kiv; Kvh©µ‡gi cÖwZ‡e`b ˆZix I 
cwiPvjK‡K AewnZ Kiv| 

3| DcÐcwiPvjK (Gg GÛ wcwWwm) Gi Aaxb mnKvix cwiPvjK I cÖ‡hvR¨ †¶‡Î wWwcGg M‡Yi KvR 
ZZ¡veavb Kiv| 

4| welq wfwËK bw_ e¨e¯’vcbv Kiv| 

5| PvwnZ wewfbœ Z_¨ Dc¯’vc‡b mnvqZv cÖ`vb|  

6| cwiPvjK †ivM wbqš¿Y)-Gi AvIZvaxb fvÛv Kg©KZ©v/Kg©Pvix KZ©„K mKj gvjvgv‡ji wnmve msi¶Y 
I ZË¡veavb| 

7| Dbœqb ev‡R‡Ui AvIZvaxb wewfbœ Kvh©µ‡gi cwiKíbv MÖnY I ev¯—evq‡b mnvqZv cÖ`vb|  

8| D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (Gg GÛ wcwWwm), ¯^v¯’¨ Awa`ßi 
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv Ges c¨vivmvBwUK †ivM mgy‡ni wbqš¿b I wbg©yj Kvh©µ‡g Dc-

cwiPvjK (Gg GÛ wcwWwm)-‡K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (‡ivM wbš¿qb), m¦v¤n¨ Awa`ßi, XvKv 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (‡ivM wbš¿qb) I DcÐ cwiPvjK (Gg GÛ wcwWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Bf¨vjy‡qUi, wmwbqi KxU ZË¡we`, KxU-ZË¡we`, cÖavb mnKvix, D”Pgvb 
mnKvix, Awdm mnKvix, Wªvdm g¨vb, Gg.Gj.Gm.Gm I Ab¨vb¨ Kg©KZ©v / 
Kg©Pvix| 

QywU weKí  t mnKvix cwiPvjK  
   

 

g~j `vwqZ¡  t 1| Gg GÛ wcwWwm Kvh©µ‡gi cÖkvmwbK KvR myô fv‡e cwiPvjbvq cwiPvjK (†ivM wbqš¿Y)-‡K 
mn‡hvMxZv Kiv Ges D³ kvLvi Kg©KZ©v I Kg©Pvix‡`i KvR Z`viKx Kiv |  

2| cwiPvjK (†ivM wbš¿qb )-Gi wb‡`©k µ‡g `vßwiK Ab¨vb¨ KvR Kiv| 

3| Dbœqb Kvh©µ‡gi AvIZvq g¨v‡jwiqv wbqš¿‡Yi `vwqZ¡ cvjb Kiv| 

4| mKj ciRxwe †iv‡Mi Z_¨ msi¶Y| 

5| D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix  cwiPvjK (wm Gg Avi Gj), ¯^v¯’¨ Awa`ßi 
 
 
c‡`i D‡Ïk¨ t wm.Gg.Avi.Gj Ges gvB‡µv‡¯‹vc †gBb‡Ub¨vÝ Kvh©µg cwiPvjbvq mnvqZv 

cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (‡ivM wbš¿qb)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (‡ivM wbš¿qb) I DcÐcwiPvjK (Gg GÛ wcwWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t AcwUK¨vj †gBb‡Ub¨vÝ Awdmvi, AcwUK¨vj BÝ‡c±i, Pxd †UKwbwkqvb, 
wmwbqi †UKwbwkqvb, Pxd †gwW‡Kj †UK‡bvjwRó (j¨ve) I †gwW‡Kj 
†UK‡bvjwRó, j¨ve G‡Ub‡W›U BZ¨vw`| 

QywU weKí  t mnKvix cwiPvjK (Gg GÛ wcwWwm)/mnKvix cwiPvjK (wmwWwm) 
G‡mm‡g›UÐ1, G‡mm‡g›UÐ2| 

   

 

g~j `vwqZ¡  t 1| wewfbœ †Rjv/ Dc‡Rjv/nvmcvZvj/m¦v¤n¨ cÖwZôvb  †_‡K AvMZ g¨v‡jwiqv i³ KuvP cybt cix¶v I 
Z`viwK| 

2| wewfbœ †Rjv/ Dc‡Rjv I†gwW‡Kj K‡jR nvmcvZvj n‡Z Pvwn`vK…Z bZyb Abyex¶Y hš¿ mieivn/ 
hš¿vsk mieivn Ges gvB‡µv‡¯‹v‡ci cÖ‡qvRbxh †givgZ Kvh©µ‡gi e¨e¤nvcbvq mnvqZv `vb|  

3| wewfbœ †Rjv/ Dc‡Rjv m¦v ’̄̈  cÖwZôvb Kg©iZ/ wb‡qvMK…Z †gwW‡Kj †UK‡bvjwRó (j¨ve)-‡`i wewfbœ 
ciRxwe †ivM g¨v‡jwiqv i³ KuvP cix¶v I gvB‡µv‡¯‹v‡ci Dci cÖwk¶Y Kvh©µ‡gi e¨e ’̄vvcbvq 
ZZ¡veavb Kiv|  

 4| ‡ivM wbqš¿b I GZ` m¤úwK©Z AvMZ wewfbœ †Uªwbs Kvh©µ‡g Ask MªnY Kiv Ges mswk−ó †¶‡Î 
Av‡ivwcZ `vwqZ¡ cvjb Kiv| 

5| PvwnZ wewfbœ wi‡cvU© cÖ¯‘‡Z mnvqZv cÖ`vb| 

6| Aat —̄b Kg©Pvix‡`i Kv‡Ri ZZ¡veavb Kiv| 

7| D×©Zb KZ©…c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  bKkvKvi (Gg GÛ wcwWwm), ¯^v¯’¨ Awa`ßi  
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv Ges c¨vivmvBwUK †ivM mg~‡ni wbg©~j I wbqš¿Y Kvh©µ‡g mnvqZv 

cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (Gg GÛ wcwWwm), m¦v¯n¨ Awa`ßi 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (Gg GÛ wcwWwm) I mnKvix cwiPvjK (Gg GÛ wcwWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó kvLvi Kg©iZ 4_©†kÖbxi Kg©Pvixe„›` 

QywU weKí  t Awdm mnKvix  
   

 

g~j `vwqZ¡  t 1| mvavib BwÄwbqvwis WªBs GÛ wWRvBb bKj Kiv| 

2| mswk−ó bw_ †iKW© myôzfv‡e msi¶Y Kiv| 

3| welqwfwËK bw_ e¨e ’̄vcbvq mnvqZv cÖ̀ vb| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wmwbqi KxUZË¡we`, Gg GÛ wcwWwm kvLv, ¯^v¯’¨ Awa`ßi 
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv, KvjR¡i, †W½y, dvB‡jwiqv mn Ab¨vb¨ evnK evwnZ †iv‡Mi evnK 

mgy‡ni Dci KxUZvwË¡K Rixc Kv‡Ri cwiKíbv, ev¯—evqb I ZË¡veavq†b 
mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (‡ivM wbqš¿b)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (‡ivM wbqš¿b), Dc-cwiPvjK(Gg GÛ wcwWwm) I  
mnKvix cwiPvjK (Gg GÛ wcwWwm)| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t KxUZË¡we`, wefvMxq KxUZË¡we`, †Rjv KxUZË¡we`, mnKvix KxUZË¡we`, 
cÖavb KxUKzkjx I wewfbœ ch©v‡qi KxUKzkjx e„›`| 

QywU weKí  t KxUZË¡we` / Gwc‡WwgIjwRó 
   

 

g~j `vwqZ¡  t 1| g¨v‡jwiqv, KvjvR¡i, dvB‡jwiqv, ‡W½y Ges Ab¨vb¨ †f±i evwnZ †ivM wbqš¿b  civgk© I mn‡hvwMZv 
cÖ`vb Kiv| 

2| RvZxq ch©v‡qi KxUZvwË¡K civgk© cÖ̀ vb| 

3| KxUZvwË¡K Kvh©vejxi ZË¡veavb I gyj¨vqb Kiv| 

4| KxUZvwË¡K Rixc I M‡elYv cÖYqb I ev¯—evq‡b mnvqZv cÖ`vb|  

5| KxUbvk‡Ki Kvh©KvwiZv wbiƒcb I cÖwZ‡e`b `vwLj| 

6| KxUcZ½ wbqš¿b Kg©m~Pxi cÖYqb, gyj¨vqb I wbi“c‡b civgk© cÖ`vb| 

7| KxUZvwË¡K I Rb ^̄v ’̄̈  Kg©x‡`i cÖwk¶Y cÖ`v‡b mnvqZv `vb| 

8| KxUcZ‡½i RxebPwiZ I wbqš¿‡Yi Dci M‡elYv cwiKíbv I msMVb Kiv| 

9| KxUcZ‡½i Dci bZyb KxUcZ‡½i Kvh©KvwiZv cix¶v wbix¶v Kiv| 

10| KxUcZ½ I Avbylw½K Kvh©µ‡gi Dci cÖwZ‡e`b cÖYqb Kiv|  

11| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  KxUZË¡we`, Gg GÛ wcwWwm kvLv, ¯^v¯’¨ Awa`ßi 
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv, KvjvR¡i, †W½y, dvB‡jwiqv mn Ab¨vb¨ evnK evwnZ †iv‡Mi evnK 

mgy‡ni Dci KxUZvwË¡K Rixc Kv‡Ri cwiKíbv, ev¯—evqb I ZË¡veavq†b 
mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (‡ivM wbqš¿Y) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (‡ivM wbqš¿Y), DcÐ cwiPvjK (Gg GÛ wcwWwm)  I  
mnKvix cwiPvjK (Gg GÛ wcwWwm)| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t  wefvMxq KxUZË¡we`, †Rjv KxUZË¡we`, mnKvix KxUZË¡we`, cÖavb 
KxUKzkjx I wewfbœ ch©v‡qi KxUKzkjx e„›`| 

QywU weKí  t D×©Zb KZ©„c¶ KZ©„K wba©vwiZ| 
   

 

g~j `vwqZ¡  t 1|  †ivM evnK I m¤¢ve¨ evnK KxUcZ‡½i Rxeb PwiZ wbY©‡qi Rb¨ we‡kl KxUZË¡ M‡elbvgyjK 
Kvh©ejxi cwiPvjbv Ges KxUcZ½ evwnZ I Ab¨vb¨ evnK Øviv msµwgZ †ivM wbqš¿‡bi Rb¨ 
KxUbvkK I wewfbœ Dcvq mgy‡ni cÖ‡qvMwewa  m¤¦‡Ü civgk© `vb| 

2| †ivMevnK mgy‡ni Dci KxUbvk‡Ki cÖwZwµqvi M‡elbvg~jK KvR , KxUcZ‡½i Rxeb e„Ëvš— 
AvPi‡bi Dci M‡elbv gyjK KvR Ges wbqš¿‡bi h_v‡hvM¨ e¨e¯nv Mªn‡bi civgk© `vb Ki‡eb| 

3| gkK wbqš¿Y Kg©m~Pxi gyj¨vqb I wbiycb Kvh© cwiPvjbv Ges gkK wbqš¿‡Yi e¨e¯nv Mªn‡Y civgk© 
`vb| 

4| KxUZË¡ msµvš— wewfbœ Kvh©vejxi Dci m‡PZbKiY gyjK (cybw ©̀ß) cÖwk¶b cwiPvjbvq I Kg©m~Px 
cÖYq‡b wmwbqi KxUZË¡we`‡K mvnvh¨ mn‡hvwMZv Ki‡eb Ges KxUZË¡ welqK Dcv‡Ëi msKjb I 
we‡k−lY Ki‡eb| 

5| †Rjv I DcÐ‡Rjv ch©‡q KxUZË¡ welqK Kvh©vejx Ges KxUbvkK wQUv‡bv cwi`k©b Ki‡eb| 

6| wZwb wewfbœ KxUbvk‡Ki Dci wewfbœ cÖRvwZi evn‡Ki mnbkxjZv(mvm‡mcwUwewjwU) I KxU bvk‡Ki 
Kvh©KvwiZv cix¶v Ki‡eb| 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cªavb j¨ve‡iUix †UKwbwkqvb (j¨ve), (Gg GÛ wcwWwm) 
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv Ges c¨vivmvBwUK †ivM mgy‡ni wbg©~j I wbqš¿b Kvh©µ†g 

j¨ve‡iUix welqK wewfbœ Kg©KvÛ m¤úv`‡b mnvqZv cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (‡ivM wbqš¿Y)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK   (‡ivM wbqš¿b), Dc-cwiPvjK (Gg GÛ wcwWwm) Ges  
mnKvix cwiPvjK (Gg GÛ wcwWwm) I mnKvix cwiPvjK - wmGgAviGj| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t †gwW‡Kj †UK‡bvjwRó (j¨ve) 

QywU weKí  t †gwW‡Kj †UK†bvjwRó (j¨ve) / D×©Zb KZ©„c¶ KZ©„K wba©vwiZ| 
   

 

g~j `vwqZ¡  t 1| g¨v‡jwiqv, KvjvR¡i I †W½y I Ab¨vb¨ ciwRex †iv†Mi cÖv ỳf©v‡e gvV ch©vq mv‡f© Kv‡R wb‡qvwRZ 
_vKv| 

2| mswk−ó wefv‡Mi i³ KvP mg~‡ni gvb m¤§Z cix¶vq mnvqZv cÖ`vb| 

3| gvb m¤§Z j¨ve‡iUix e¨e ’̄vcbvq mnvqZv cÖ`vb| 

4| mswk−ó wel‡q PvwnZ cÖwZ‡e`b cÖ¯‘‡Z mnvqZv cÖ`vb| 

5| j¨ve‡iUixi hš¿cvwZi h_vh_ msi¶Y I wbivcËv wbwðZ Kiv| 

6| j¨ve‡iUixi e¨env‡ii wbwg‡Ë gvjvgvj I wiG‡R›U msMÖ‡n mnvqZv cÖ`vb| 

7| mKj msµvgK †iv‡Mi j¨ve‡iUix msµvš— wi‡cvU© msi¶Y| 

8| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡gwW‡Kj †UK‡bvjwRó (j¨ve) Gg GÛ wcwWwm 
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv Ges c¨vivmvBwUK †ivM mgy‡ni wbqš¿b Kvh©µ†g j¨ve‡iUix welqK 

wewfbœ gvb m¤§Z cix¶v m¤úv`b Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (Gg GÛ wcwWwm)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (Gg GÛ wcwWwm), mnKvix cwiPvjK (wm Gg Avi Gj) I 
cÖavb j¨ve‡iUix †UKwbwkqvb| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t j¨ve‡iUix  G¨v‡U‡Û›U 

QywU weKí  t †gwW‡Kj †UK‡bvjwRó(j¨ve) 
   

 

g~j `vwqZ¡  t 1| wewfbœ †Rjv/ Dc‡Rjv n‡Z abvZ¡K /FbvZ¡K  i³ÐKuvP ¸wj c~bt cix¶v K‡i †`Lv I wi‡cvU© cÖ`vb|

2| j¨ve‡iUix‡Z wb‡ ©̀wkZ Ab¨vb¨ cix¶v gvb m¤§Z fv‡e m¤úv`b Kiv I wi‡cvU© cÖ`vb| 

3| j¨ve‡iUix‡Z iw¶Z wewfbœ hš¿cvwZi msi¶Y I wbivcËv weavb Kiv| 

4| mswk−ó wefv‡Mi wewfbœ PvwnZ cÖwZ‡e`b cÖ¯‘Z Kiv| 

5| D×©Zb KZ©„c¶ KZ©„K cÖ`Ë Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  G‡›Uv †UKwbwkqvb (Gg GÛ wcwWwm) 
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv Ges c¨vivmvBwUK †ivM mgy‡ni wbg©yj I wbqš¿‡Y gvV ch©v‡qi 

Kvh©µ‡g `vwqZ¦ cvjb Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (Gg GÛ wcwWwm)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (Gg GÛ wcwWwm) I wmwbqi KxUZË¡we`  

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t j¨ve‡iUix  G¨v‡U‡Û›U 

QywU weKí  t G‡›Uv‡UKwbwkqvb (Gg GÛ wcwWwm) 
   

 

g~j `vwqZ¡  t 1| g¨v‡jwiqv, KvjvR¡i I †W½y Ges Ab¨vb¨ ciwRex †iv†Mi cÖ`©yfv‡e gvV ch©vq mv‡f© Kv‡R wb‡qvwRZ 
_vKv| 

2| mv‡f© djvd‡ji cÖwZ‡e`b cÖ¯‘Z c~e©K D×©Zb KZ©„c‡¶i wbKU `vwLj Kiv| 

3| D×©Zb KZ©„c¶ KZ©„K cÖ`Ë Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  j¨ve‡iUix G‡Ub‡W›U (Gg GÛ wcwWwm) 
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv Ges c¨vivmvBwUK †ivM mgy‡ni wbqš¿b Kvh©µ†g mnKvix wnmv‡e 

`vwqZ¦ cvjb Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (Gg GÛ wcwWwm)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t ‡gwW‡Kj †UK‡bvjwRó   

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t -- 

QywU weKí  t j¨ve‡iUix G‡UÛ‡W›U / Gg.Gj.Gm.Gm| 
   

 

g~j `vwqZ¡  t 1| wRgmv óK mwjDkvb ‰Zix, i³ÐKuvP †ówbs Ges `vßixK hveZxq Kv‡R mn‡hvwMZv Kiv| 

2| j¨ve-Gi mvwe©K cwi¯‹vi cwi”QbœZv wbwð‡Z mnvqZv cÖ`vb| 

3| j¨ve-Gi mvwe©K wbivcËv weav‡b mnvqZv cÖ̀ vb| 

4| D×©Zb KZ©„c¶ KZ©„K cÖ`Ë Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cwiPvjK (‡ivM wbqš¿Y) 
 
 
c‡`i D‡Ïk¨ t RbM‡Yi †ivM wbg©~j I cÖwZ‡iv‡ai wbqš¿‡Yi j‡¶¨ wewfbœ Kvh©µ‡gi 

cwiKíbv MÖnY, ev¯—evqb, g~j¨vqb I mgb¦q mvab|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvÐcwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnvÐcwiPvjK I AwZwi³ gnvÐcwiPvjK  

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t DcÐcwiPvjK (wmwWwm), DcÐ cwiPvjK (GgGÛwcwWwm) 

QywU weKí  t cwiPvjK (wcGBPwm)A_ev D×©Zb KZ©„c¶ KZ©„K wba©vwiZ| 
   

 

g~j `vwqZ¡  t 1| †`‡ki msµvgK, AmsµvgK I Ab¨vb¨ evnK evwnZ †ivM mg~‡ni wbg©yj, wbqš¿Y I cÖwZ‡iv‡ai Rb¨ 
mvwe©K `vwqZ¡ cvjb|  

2| mKj cÖKvi `~‡h©vM e¨e¯’vcbvi †dvKvj c‡q›U wnmv‡e `vwqZ¡ cvjb |  

3| Dbœqb ev‡R‡Ui AvIZvaxb wewfbœ Kvh©µ‡gi cwiKíbv cÖYqb, wba©vwiZ mg‡q ev¯—evqb, g~j¨vqb I 
cÖ‡qvRbxq c`‡¶c MÖnY| | 

4| wek¦ B‡ —̄gv, n¾ hvÎx‡`i m¦v ’̄̈  †mev welqK Kvh©µg MªnY I ev —̄evqb I mswk−ó KZ©„c‡¶i mwnZ 
mgš^q mvab|  

5| Dbœqb Kvh©µ‡gi Avw_©K e¨e¯’vcbvi `vwqZ¡ cvjb|  

6| wbqš¿Yvaxb Kg©KZ©v I Kg©Pvix‡`i Kvh©µg ZË¦veavqb, cwiex¶Y I ev¯—evq‡b e¨e¯’v MÖnY|  

7| †ivM wbqš¿Y kvLvi mvwe©K cÖkvmwbK `vwqZ¡ cvjb | 

8| Ab¨vb¨ cÖkvmwbK Kvh©̈ vw` m¤úv`‡b gnvÐcwiPvjK/ AwZwi³ gnvÐcwiPvjK g‡nv`q‡K mnvqZv 
cÖ`vb|  

9| †ivM wbqš¿Y Kvh©µ‡g RwoZ wewea miKvix, †emiKvix I `vZv ms¯’v mg~‡ni mwnZ mgš^q mvab|  

10| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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c‡`i bvg t  DcÐcwiPvjK (wmwWwm), m¦v¯’¨ Awa`ßi 
 
 
c‡`i D‡Ïk¨ t BgviwRs GÛ wiÐBgviwRs †iv‡Mi cÖwZ‡iva Ges wbqš¿Y mn Emergancy 

Preparedness and Response (EPR) I Ab¨vb¨ †iv‡Mi wbqš¿‡b Gi 
mvwe©K Kvh©µg cwiPvjbvq mnvqZv cÖ̀ vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (wWwm) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (wWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK (wWwm / wmwWwm / `y‡h©vM) 

QywU weKí  t DcÐcwiPvjK (GgGÛ wcwWwm) ev cwiPvjK (wWwm) KZ©„K wba©vwiZ Kg©KZ©v 
   

 

g~j `vwqZ¡  t 1| msµvgK †ivM wbqš¿Y I cÖwZKv‡ii Kvh©µg myô fv‡e cwiPvjbvq cwiPvjK g‡nv`q‡K mnvqZv 
Kiv| 

2| AÁvZ †ivM mn Ab¨vb¨ †iv‡Mi Out Break Investigation  Gi Kvh©µg cwiPvjbvq mnvqZv Kiv | 

3| Dc-cwiPvjK wnmv‡e Gwfqvb Bbd¬z‡qÄv  mn Ab¨vb¨ BgviwRs Ges wiÐBgviwRs, wWwRR, BwcAvi 
mn Ab¨vb¨  hveZxq Kvh©µ‡g `vwqZ¡ cvjb |  

4| msµvgK †ivM cÖwZ‡iva K‡í gvV ch©v‡q Kvh©µg ev —̄evq‡b Z`viK Kiv|  

5| welq wfwËK bw_ e¨e¯’vcbv|  

6| Dbœqb ev‡R‡Ui AvIZvaxb wewfbœ Kvh©µ‡gi cwiKíbv MªnY I ev¯—evq‡b mnvqZv |   

7| evwnZ wewfbœ Z_¨ Dc¯’vc‡b mnvqZv Kiv| 

8| wmwWwm kvLvi cÖkvmwbK `vwqZ¡ cvjb|  

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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c‡`i bvg t  mnKvix cwiPvjK  (‡ivM wbqš¿Y) 
 
 
c‡`i D‡Ïk¨ t BgviwRs GÛ wiÐBgviwRs I msµvgK †iv‡Mi cÖwZ‡iva I wbqš¿Y Kvh©µ‡g 

mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (‡ivM wbqš¿Y) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (‡ivM wbqš¿Y) I DcÐcwiPvjK(wmwWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Gwc‡WwgIjwRó I Ab¨vb¨ Kg©KZ©v / Kg©Pvix|  

QywU weKí  t mnKvix cwiPvjK 
   

 

g~j `vwqZ¡  t 1| BgviwRs GÛ wiÐBgviwRs I msµvgK †ivM mg~‡ni wbqš¿Y cÖwZ†iv‡ai Rb¨ Z`viKx Kvh©µg 
m¤úv`‡b mnvqZv Kiv |  

2| AÁvZ mn msµvgK †ivM mg~‡ni Out Break Investigation  Gi Kvh©µg Mªn‡b mnvqZv Kiv |  

3| mnKvix cwiPvjK wnmv‡e BgviwRs I wiÐBgviwRs ‡ivM mgy‡ni e¨e ’̄vcbv mn hveZxq Kvh©µg 
m¤ú`v‡b mnvqZv Kiv |  

4| BgviwRs I wiÐBgviwRs †ivM mg~‡ni wewfbœ cÖwk¶‡Yi e¨e ’̄vcbv I cwiPvjbvq mnvqZv | 

5| †ivM wbqš¿Y kvLvi mswk−ó Kg©KZ©v I Kg©Pvix‡`i Kvh©mg~n Z`viKx I cwiPvjbvq mnvqZv Kiv |  

6| wmGgGmwW n‡Z Pvwn`v gvwdK Jla c‡Îi msMªn I mieivn Kiv |  

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (wmwWwm) 
 
 
c‡`i D‡Ïk¨ t BgviwRs I wi-B-BgviwRs †ivM cÖwZ‡iva, cÖwZKvi I wbqš¿Y Kvh©µ‡g 

mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK  (‡ivM wbqš¿Y) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK  (‡ivM wbqš¿Y) I DcÐcwiPvjK(wmwWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Bf¨vjy‡qUi(wmwWwm) I Ab¨vb¨ Kg©Pvixe„›`| 

QywU weKí  t mnKvix cwiPvjK 
   

 

g~j `vwqZ¡  t 1| msµvgK †iv‡Mi we —̄vi I Ab¨vb¨ †ivM wbqš¿Y I cÖwZKvi e¨e¯’vq cwiPvjK(‡ivM wbqš¿Y) I 
DcÐcwiPvjK(wmwWwm) †K mvwe©K mnvqZv cÖ`vb Ges Zuvnv‡`i civgk© †gvZv‡eK `vwqZ¡ cvjb|  

2| bZyb i“‡c Awef©~Z wewfbœ AÁvZ †ivM mn we`¨gvb Ab¨b¨ msµvgK †ivM mgy‡ni cÖ‡qvRbxq Out 
Break Investigation  cwiPvjbvq Ask MªnY/mnvqZv cÖ`vb|  

3| msµvgK †ivM mn Ab¨vb¨ †ivM cÖwZ‡iva/ cÖwZKv‡ii mwnZ mswk−ó Kgx©‡`i avh©K…Z cÖwk¶Y Kg©kvjv 
cwiPvjbvq Ask MªnY/`vwqZ¡ cvjb|  

4| K‡›Uªvj i“g e¨e ’̄vcbvq `vwqZ¡ cvjb | 

5| wek¦ B‡ —̄gv I n¾ hvÎx‡`i ^̄v ’̄̈  †mev welqK Kvh©µg MÖnY I ev —̄evqb| 

6| †ivM wbqš¿Y kvLvi Aat —̄b Kg©KZ©v I Kg©Pvix‡`i Kvh©µg Z`viwK I cÖ‡qvR‡b mnvqZv cÖ`vb | 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 123 - 

 
 
 

c‡`i bvg t  mnKvix cwiPvjK (`~‡h©vM) 
 
 
c‡`i D‡Ïk¨ t †ivM, cÖwZ‡iva I wbqš¿Y K‡í m¦v ’̄̈  wefv‡Mi ~̀‡h©vM msµvš— Z_¨ DcvË 

msMªn I mieivn Ges ỳ‡h©vM cwiw ’̄wZ †gvKv‡ejvq Da¦©Zb KZ©„c¶‡K 
mnvqZv Kiv|   

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (‡ivM wbqš¿Y) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (‡ivM wbqš¿Y) I DcÐcwiPvjK(wmwWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t K‡›Uªvj i“g, `y‡h©vM I AÁvZ †iv‡Mi mwnZ mswk−ó mKj Kg©KZ©v I  
Kg©Pvix| 

QywU weKí  t mnKvix cwiPvjK 
   

 

g~j `vwqZ¡  t 1| msµvgK †ivM, cÖwZ‡iva I wbqš¿YK‡í m¦v ’̄̈  wefv‡Mi ~̀‡h©vM msµvš—  Z_¨ DcvË msMªn I mieivn 
Kiv Ges `~‡h©v‡MvËi cwiw¯’wZ †gvKv‡ejvq D×©Zb KZ©„c¶‡K mnvqZv Kiv|   

2| msµvgK †ivM mg~‡ni wbqš¿Y cÖwZKv‡ii Rb¨ Z`viKx Kvh©µg m¤úv`v‡b mnvqZv Kiv|  

3| AÁvZ mn msµvgK †ivM mg~‡ni Out Break Investigation  Gi Kvh©µg Mªn‡Y mnvqZv Kiv|  

4| †ivM wbqš¿Y kvLvi mswk−ó Kg©KZ©v I Kg©Pvix‡`i Kvh©mg~n Z`viKx I cwiPvjbvq mnvqZv Kiv| 

5| ỳ‡h©vM e¨e ’̄vcbv wel‡q mvwe©K Kvh©µg MÖnY| 

6| `y‡h©vM cwiw¯’wZ‡Z Ab¨vb¨ wefv‡Mi mv‡_ Kvh©µ‡gi mgš^q mvab| 

7| K‡›Uªvj i“‡gi mvwe©K Kvh©µ‡gi `vwqZ¡ cvjb| 

8| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Bf¨vjy‡qUi (wmwWwm) 
 
 
c‡`i D‡Ïk¨ t BgviwRs I wi-BgviwRs †ivM cÖwZ‡iva I wbqš¿Y Kvh©µ‡g g~j¨vqb Kg©KZ©v 

wnmv‡e `vwqZ¡ cvjb  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (‡ivM wbqš¿Y)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (‡ivM wbqš¿Y) I DcÐcwiPvjK (wmwWwm) I mnKvix cwiPvjK 
(wmwWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó kvLvi Kg©Pvix 

QywU weKí  t Bwc‡WwgIjwRó (wmwWwm) 
   

 

g~j `vwqZ¡  t 1| wmwWwm Gi AvIZvaxb msµvgK †ivM wbqš¿‡Yi j‡¶ cÖwZ‡iva I cÖwZKvi Kvh©µg g~j¨vqb Kiv |  

2| `~‡h©vM c~e© cª¯—ywZ, `~‡hv©M Kvjxb I `~‡h©vM DËi mg‡q cÖ‡qvRbxq e¨e¯’vcbvq mnvqZv  | 

3| AÁvZ ‡ivM mg~‡ni (Out Break Investigation) G mnvqZv |  

4| gvV ch©v‡qi wewfbœ m¦v¯’¨ †mwe‡`i BwcAvi welqK Kvh©µg ev¯—evq‡b mnvqZv |  

5| wek¦ B‡ —̄gv I n¾ hvÎx‡`i m¦v ’̄̈  †mev Kvh©µg cwiPvjbv I Z`viwK mn n¾ K¨v¤ú wPwKrmv 
†K‡›`ªi mvwe©K e¨e¯’vcbvq mnvqZv |  

6| D×©Zb KZ©„c¶ KZ„©K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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c‡`i bvg t  Gwc‡WwgIjwRó 
 
 
c‡`i D‡Ïk¨ t ‡ivM wbqš¿Y Kvh©µ‡gi hveZxq `vwqZ¡ cvjb Kiv|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (‡ivM wbqš¿Y) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (wWwm), DcÐcwiPvjK (wmwWwm) I mnKvix cwiPvjK (wWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó Kg©KZ©v /Kg©Pvix  

QywU weKí  t Bf¨vjy‡qUi (wmwWwm)  
   

 

g~j `vwqZ¡  t 1| Rbmgm¨v m„wóKvix ¸i“Z¡c~Y© †ivM I NUbv mg~‡ni gvV ch©v‡q msM„wnZ Z_¨ I DcvË msMªn  
‰eÁvwbK we‡k−lY I Zvi djvdj mg~n mswk−ó cÖwZôvb mg~n†K AewnZ Kiv I wewfbœ cÖwZôv‡bi 
mwnZ †hvMv‡hvM I mgš^q mvab| 

 2| †`‡k gnvgvixi cÖv ỳf©ve n‡j †m wel‡q cÖwZôvb/ wefvM Gi mv‡_ †hvMv‡hvM I mgb¦q Kiv Ges Zv 
AbymÜvb K‡i wbqš¿‡Yi Rb¨ cÖ‡qvRbxq e¨e ’̄v MªnY Kiv |  

3| gvV ch©v‡q †ivMZvwËK wel‡q e¨vcK Abykxjb I ch©‡e¶‡Yi gva¨‡g †ivM, †iv‡Mi evnK m¤úwK©Z 
Z_¨vw` mn wewfbœ †ivM mg~‡ni KviY D`NvUb Kiv Ges GB e¨vcv‡i wewfbœ Rb m¦v ’̄̈  gyjK 
cÖwZôv‡bi mv‡_ †hvMv‡hvM Kiv Ges Zvi djvdj D×©Zb Kg©KZ©vi wbKU †ck Kiv|  

4| †ivMZË I †ivM cÖwZ‡iva wel‡qi Dci Rbkw³ `¶Zv evov‡bvi D‡Ï‡k¨ wewfbœ cÖwk¶Y cwiPvjbv 
Kiv Ges Zv g~j¨vqb Kiv|  

5| Awab¯’ Kg©KZ©v/Kg©Pvix‡`i Kvh©µg cwiex¶b I ZZ¡veavb Kiv|  

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|   
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c‡`i bvg t  ‡gwW‡Kj Awdmvi (K‡›Uªvj i“g) 
 
 
c‡`i D‡Ïk¨ t K‡›Uªvj i“‡g `~‡h©vM †gvKv‡ejvq wewfbœ Z_¨vw` msMªn, msi¶Y I mieivn 

Kiv|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (†ivM wbqš¿Y) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK I DcÐcwiPvjK (wmwWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t D”Pgvb mnKvix, mvuUÐwjwcKvi, Awdm mnKvix KvgÐgỳ ªv¶wiK, †Uwj‡dvb 
Acv‡iUi, I Gg.Gj.Gm.Gm  

QywU weKí  t Gwc‡WwgIjwRó /Bf¨vjy‡qUi wmwWwm  
   

 

g~j `vwqZ¡  t 1| K‡›Uªvj i“‡g Wvqwiqvj wWwRR I cÖvK…wZK `~‡h©v‡Mi Z_¨vw` msMªn, msi¶Y I mieivn Kiv|  

2| cÖvß Z_¨vw` cÖwZ‡e`b AvKv‡i D×©Zb KZ„©c¶‡K AewnZ Kiv |  

3| cÖvK…wZK `~‡h©vM GjvKvi mv‡_ mve©¶wbK †hvMv‡hvM i¶v Kiv Ges cÖ‡qvRbxq c`‡¶‡ci civgk© 
†`Iqv |  

4| `~‡h©vM GjvKvi Pvwn`v †gvZv‡eK D×©Zb KZ„©c‡¶i gva¨‡g Jla I Ab¨vb¨ Pvwn`v c~i‡Yi e¨e¯’v 
Kiv|  

5| Kg©Pvix‡`i nvwRiv I QywU msµvš— Kvh©vw` m¤úv`b Kiv|  

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ¯^v¯’¨ ZË¡veavqK (wmwWwm) 
 
 
c‡`i D‡Ïk¨ t wewfbœ ai‡Yi †ivM wbqš¿‡Yi Kvh©µ‡g mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (†ivM wbqš¿Y) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (wmwWwm) I mnKvix cwiPvjK (wmwWwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó Kg©Pvix 

QywU weKí  t wmwbqi Gb‡UvgjwRó 
   

 

g~j `vwqZ¡  t 1| wmwWwmi Aaxb hveZxq cÖwZ‡iva g~jK Kg©KvÛ h_vh_ ch©¨v‡q ZË¦veavb Kiv I KZ©„c‡¶i  wb‡`©k 
gZ KvR Kiv| 

2| gvV ch©v‡qi ‡cÖwiZ Z_¨ hvPvB K‡i Da©Zb KZ„c¶‡K AewnZ Kiv I Z_¨ msi¶Y Kiv| 

3| D×©Zb KZ©„c¶ KZ©„K cÖ`Ë Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (G‡mm‡g›UÐ1 I 2) 
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv I c¨vivmvBwUK †ivM mg~‡ni wbg©~j I wbqš¿Y Kvh©µg Mªn‡Y 

mnvqZv Kiv |  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK  (‡ivM wbqš¿Y) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc ÐcwiPvjK (GgGÛwcwW), cwiPvjK (‡ivM wbqš¿Y) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Bf¨vjy‡qUi (Gg GÛ wcwWwm) I mswk−ó Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK  
   

 

g~j `vwqZ¡  t 1| cwiPvjK(‡ivM wbqš¿Y) Gi wb‡`k© †gvZv‡eK gvV ch©v‡q Kvh©̈ µg cwi`k©b I g~j¨vqb Kiv|  

2| Gg GÛ wcwWwm kvLvi mswk−ó Kg©KZ©v I Kg©Pvix‡`i Kvh©¨µg ZZ¡veavb Kiv |  

3|  mswk−ó kvLvi bw_ e¨e ’̄vcbvi `vwqZ¡ cvjb| 

4| g~j¨vqb I cwi`k©‡bi Dci wfwË K‡i wewfbœ wi‡cvU© I cÖwZ‡e`b cȪ ‘Z mn Kvh©Kix e¨e ’̄v MÖn‡Y 
mnvqZv cÖ`vb| 

5| †ivM wbqš¿‡Y cieZ©x Kvh©µg MÖn‡Y civgk© cÖ`vb| 

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Bf¨vjy‡qUi (GgGÛwcwWwm)  
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv I c¨vivmvBwUK †ivM mg~‡ni wbg©~j I wbqš¿Y Kvh©µ‡g ZË¦veavb 

mn g~j¨vq‡b mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK  (‡ivM wbqš¿Y) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (GgGÛwcwWwm), DcÐcwiPvjK (GgGÛwcwWwm), cwiPvjK 
(‡ivM wbqš¿Y) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó Kg©Pvix| 

QywU weKí  t cÖavb m¦v¯’¨ ZË¦veavqK/wmwbqi KxUZË¦we`  
   

 

g~j `vwqZ¡  t 1| Gg GÛ wcwWwmi gvV ch©v‡q Kvh©µg ZË¦veavqb I g~j¨vqb Kiv  

2| cwiPvjK (‡ivM wbqš¿Y)-Gi wb‡`k©µ‡g `vßwiK Ab¨vb¨ KvR Kiv|  

3| wewfbœ †Rjv I Dc‡Rjv m¦v ’̄̈  cÖwZôv‡b Kg©iZ/wb‡qvMK…Z Kg©Pvix‡`i g¨v‡jwiqv I c¨vivmvBwUK 
†ivM mg~‡ni wbqš¿Y Kvh©̈ µg cwi`k©b K‡i g~j¨vqb cÖwZ‡e`b D×©Zb KZ„©c‡¶i wbKU †cÖiY|  

4| fwel¨Z Kg©cwiKíbv cÖ¯‘‡Z mnvqZv cÖ`vb| 

5| mswk−ó kvLvi welq wfwËK bw_ e¨e¯’vcbvi `vwqZ¡ cvjb| 

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  m¦v¯’¨ ZZ¡veavqK  
 
 
c‡`i D‡Ïk¨ t g¨v‡jwiqv I c¨vivmvBwUK †ivM mg~‡ni wbg©~j I wbqš¿Y Kvh©µ‡g mnvqZv 

cÖ`vb|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK  (‡ivM wbqš¿Y) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t DcÐcwiPvjK (GgGÛwcwWwm), cwiPvjK (‡ivM wbqš¿Y) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó kvLvi Kg©iZ 4_© †kÖYxi Kg©Pvixe„›`  

QywU weKí  t Gb‡Uv‡gvjwRó   
   

 

g~j `vwqZ¡  t 1|  Awd‡mi cwi¯‹vi cwi”QbZvi Kv‡R Z`viwK Kiv|  

2|  Lv`¨ `ªe¨ mgy‡ni gvb wbqš¿Y Kiv|  

3|  n¾ K¨v¤ú I wek¦ B‡ —̄gvi hveZxq `vwqZ¡ cvjb Kiv|    

4| †f±i wbqš¿Y Kvh©µ‡g mnvqZv cÖ`vb| 

5| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cwiPvjK (GgwewWwm) 
 
 
c‡`i D‡Ïk¨ t h²v I Kzô †ivM wbqš¿‡Y cwiKíbv cÖYqb, Kvh©µg MÖnY I ev —̄evqb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnvcwiPvjK ^̄v ’̄̈  Awa`ßi 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnvcwiPvjK  I AwZwi³ gnvcwiPvjK  

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Dc cwiPvjK 

QywU weKí  t †R¨ô Dc cwiPvjK 
   

 

g~j `vwqZ¡  t 1| GgwewWwm kvLvi Awdm cÖavb I wbqš¿YKvix Kg©KZ©v wn‡m‡e mvwe©K ØvwqZ¡ cvjb 

2| wUwe I †jcÖmx wbqš¿Y Kvh©µg Gi Awab wewfbœ nvmcvZvj, wK¬wbK  I ms ’̄vi Kvh©µg ev —̄evqb 
wbwðZ KiY| 

3| Aaxb¯’ Kg©KZ©v Kg©Pvix‡`i cÖkvmwbK Kv‡Ri cwiKíbv cÖYqb I ev¯—evqb| 

4| wUwe I †jcÖmx wbqš¿Y Kvh©sµg ev¯—evqb, cwi`k©b, cwiwe¶Y, g~j¨vqb I Z`viwK KiY| 

5| wUwe I †jcÖmx wbqš¿Y Kvh©sµg ev¯—evq‡b Avš—twefvMxq mn‡hvMxZv wbwðZ KiY Ges Avš—R©vwZK I 
’̄vbxq mnvqK ms ’̄vi Kvh©µ‡gi mgš^q mvab, Z`viwK I g~j¨vqb| 

6| wUwe I †jcÖmx wbqš¿Y Kvh©sµg Gi Z_¨vw` msMÖn, msKjb I we‡k−lY c~e©K e¨e¯’vcbv Dbœq‡b 
c`‡¶c MÖnY| 

7| h²v I Kzô wbqš¿Y welqK wi‡cvU© msMÖn, ev‡RU cÖYqb I Acv‡ikb c−vb cȪ ‘Z KiY| 

8| h²v I Kzô wbqš¿Y Kvh©µg Gi Rb¨ cÖ‡qvRbxq Rbkw³ Dbœqb g~jK cwiKíbv cÖYqb I ev —̄evqb| 

9| wUwe I †jcÖmx wbqš¿Y Kvh©µ‡gi Rb¨ cÖ‡qvRbxq Jla I m¤ú` msMÖn I mieivn KiY| 

10| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK (GgwewWwm) 
 
 
c‡`i D‡Ïk¨ t h²v I Kzô †ivM wbqš¿‡Y cwiKíbv cÖYqb, Kvh©µg MÖnY I ev —̄evq†b 

cwiPvjK (GgwewWwm) †K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK GgwewWwm 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK GgwewWwm 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mnKvix cwiPvjK 

QywU weKí  t Ab¨ DccwiPvjK, AeZ©gv‡b ‡R¨ô mnKvix cwiPvjK 
   

g~j `vwqZ¡  t 1| GgwewWwm kvLvi Awdm cÖavb I wbqš¿YKvix Kg©KZ©v wn‡m‡e  ØvwqZ¡ cvj‡b cwiPvjK GgwewWwm-‡K  
mnvqZv cÖ`vb| 

2| wUwe I †jcÖmx wbqš¿Y Kvh©µg Gi Awab wewfbœ nvmcvZvj, wK¬wbK I ms ’̄vi Kvh©µg ev —̄evq‡b 
cwiPvjK GgwewWwm-†K mnvqZv cÖ`vb| 

3| Awab ’̄ Kg©KZ©v Kg©Pvix‡`i cÖkvmwbK Kv‡Ri cwiKíbv cÖYqb I ev¯—evq‡b cwiPvjK GgwewWwm ‡K  
mnvqZv cÖ`vb|  

4| wUwe I †jcÖmx  wbqš¿Y Kvh©sµg ev¯—evqb, cwi`k©b, cwiwe¶Y, g~j¨vqb I Z`viwK Ki‡Y cwiPvjK 
GgwewWwm ‡K  mnvqZv cÖ`vb| 

5| wUwe I †jcÖmx wbqš¿Y Kvh©sµg ev¯—evq‡b Avš—twefvMxq mn‡hvMxZv wbwðZ KiY Ges Avš—R©vwZK I 
’̄vbxq mnvqK ms ’̄vi Kvh©µg Gi mgš^q mvab, Z`viwK I g~j¨vq‡b cwiPvjK GgwewWwm ‡K  

mnvqZv cÖ`vb| 

6| wUwe I †jcÖmx wbqš¿Y Kvh©sµg Gi Z_¨vw` msMÖn, msKjb I we‡k−lY c~e©K e¨e¯’vcbv Dbœq‡b 
cwiPvjK GgwewWwm ‡K  mnvqZv cÖ`vb| 

7| h²v I Kzô wbqš¿Y welqK wi‡cvU© msMÖn, ev‡RU cÖYqb I Acv‡ikb c−vb cÖ¯‘Z Ki‡Y cwiPvjK 
GgwewWwm ‡K  mnvqZv cÖ`vb| 

8| h²v I Kzô wbqš¿Y Kvh©µg Gi Rb¨ cÖ‡qvRbxq Rbkw³ Dbœqb g~jK cwiKíbv cÖYqb I ev¯—evq‡b 
cwiPvjK GgwewWwm ‡K  mnvqZv cÖ`vb| 

9| wUwe I †jcÖmx wbqš¿Y Kvh©µ‡gi Rb¨ cÖ‡qvRbxq Jla I m¤ú` msMÖn I mieivn Ki‡Y cwiPvjK 
GgwewWwm ‡K  mnvqZv cÖ`vb| 

10| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (wUwewm I cÖkvmb) 
 
 
c‡`i D‡Ïk¨ t h²v †ivM wbqš¿‡Y cwiKíbv cÖYqb, Kvh©µg MÖnY I ev —̄evq‡b  

Dc-cwiPvjK-‡K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK GgwewWwm 

2) Kvh©¨wbe©v‡ni †¶‡Î  t DccwiPvjK GgwewWwm Mb 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cÖkvmwbK Kg©KZ©v, Awdm Kg©PvixMb 

QywU weKí  t mnKvix cwiPvjK †jcÖmx 
   

g~j `vwqZ¡  t 1| GgwewWwm kvLvi cÖkvmwbK I e¨e ’̄vcbvi `vwqZ¡ cvj‡b cwiPvjK I DccwiPvjK-‡K mnvqZv 
cÖ`vb| 

2| ivR¯^ Lv‡Zi Avw_©K e¨ve¯’vcbvi `vwqZ¡ cvjb| 

3| h²v wbqš¿Y Kvh©µg ev —̄evq‡b cwi`k©b, cwiwe¶Y, g~j¨vqb I Z`viwK Kv‡R cwiPvjK I Dc-
cwiPvjK-‡K mnvqZv cÖ`vb| 

4| h²v wbqš¿Y Kvh©Îg Gi Rb¨ cÖ‡qvRbxq Rbkw³ Dbœqb g~jK cwiKíbv cÖYqb I ev¯Íevq‡b 
cwiPvjK I DccwiPvjK Mb‡K mnvqZv cÖ̀ vb| 

5| Awab¯Í Kg©PvixM‡bi `vwqZ¡ cvjb  wel‡q cwiKíbv MÖn‡b cwiPvjK I Dc-cwiPvjKMb‡K mnvqZv 
cÖ`vb| 

6| Kg©Pvix‡`i GwmAvi cÖ`vb| 

7| Kg©Pvix‡`i ˆbwgwËK QzwU gÄyi Kiv| 

8| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (†jcÖmx) 
 
 
c‡`i D‡Ïk¨ t Kzô ‡ivM wbqš¿‡Y cwiKíbv cÖYqb, Kvh©µg MÖnY I ev¯—evq‡b  

Dc-cwiPvjK‡K mnvqZv cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK GgwewWwm 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK GgwewWwm I Dc-cwiPvjK 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Kzô nvmcvZv‡ji Kg©PvixMY 

QywU weKí  t mnKvix cwiPvjK (wUwewm I cÖkvmb) 
   

g~j `vwqZ¡  t 1|  †jcÖmx nvmcvZv‡j mvwe©K cÖkvmwbK I e¨ve¯’vcbvq `vwqZ¡ cvjb | 

2| †jcÖmx nvmcvZv‡ji  ivR¯^ Lv‡Zi Avw_©K e¨v ’̄vcbvi `vwqZ¡ cvjb| 

3| fwZ© †ivMxi c_¨ I Avbymw½K e¨ve ’̄vcbvi `vwqZ¡ cvjb | 

4| Kzô †ivM wbqš¿Y Kvh©µg ev —̄evq‡b cwi`k©b, cwiwe¶Y, g~j¨vqb I Z`viwK Kv‡R cwiPvjK I 
DccwiPvjK-‡K mnvqZv cÖ`vb| 

5| Kzô wbqš¿Y Kvh©µg Gi Rb¨ cÖ‡qvRbxq Rbkw³ Dbœqb g~jK cwiKíbv cÖYqb I ev¯—evq‡b cwiPvjK 
I Dc-cwiPvjK-‡K mnvqZv cÖ`vb| 

6| Awab¯’ Kg©PvixM‡Yi `vwqZ¡ cvjb  wel‡q cwiKíbv MÖn‡Y cwiPvjK I Dc cwiPvjK‡K mnvqZv 
cÖ`vb| 

7| †jcÖmx nvmcZv‡ji Kg©PvixM‡Yi GwmAvi cÖ`vb| 

8| Kg©Pvix M‡Yi ˆbwgwËK QzwU cÖ̀ vb| 

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cwiPvjK (fvÛvi I mieivn) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßi mn ¯^v¯’¨ I cwievi Kj¨vY gš¿Yvj‡qi Aaxb mKj ¯^v¯’¨ 

cÖwZôv‡bi Pvwn`v ‡gvZv‡eK Jla, hš¿cvwZ, AvmevecÎ, Mvox/G¨v¤ŷ‡jÝ 
µq, msMÖn I mieivn wbwðZ KiY| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t gnv-cwiPvjK (¯^v¯’¨ Awa`ßi) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t gnv-cwiPvjK (¯^v¯’¨ Awa`ßi) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t cwiPvjK (fvÛvi I mieivn)-Gi Aax‡b mKj Kg©KZ©v I Kg©Pvix 

QywU weKí  t Dc-cwiPvjK (wmGgGmwW) 
   

 

g~j `vwqZ¡  t 1| ^̄v ’̄̈  †mevi Rb¨ wPwKrmv miÄvg (GgGmAvi) µq msMÖn Ges h_vh_ ¸`vgRvZ I mieivn wbwðZ 
KiY| 

2| ‡K›`ªxq JlavMvi Ges mnKvix cwiPvjK (LvjvmKiY), PÆMÖvg-Gi Kvh©µg ZZ¡veavb| 

3| fvÛvi I mieivn e¨e ’̄vcbvi cÖwZ‡e`b cÖYqb, cwi`k©b I `wjj `¯—v‡eR msi¶‡Yi e¨e¯’v MÖn‡Y 
Z`viwK KiY| 

4| wewfbœ ch©v‡qi nvmcvZv‡j †gwW‡Kj hš¿cvwZ †givgZ I i¶Yv‡e¶‡Y mnvqZv Kiv| 

5| Awa`ß‡ii c‡¶ cÖ`Ë ¶gZv e‡j e¨qgÄyix cÖ`v‡bi KZ©„c¶ I GKRb Avqb e¨qb Kg©KZ©vi `vwqZ¡ 
cvjb Kiv| 

6| Aaxb —̄ Kg©KZ©v‡`i evwl©K †Mvcbxq cÖwZ‡e`bKvix / cÖwZ¯^v¶iKvix Kg©KZ©v wnmv‡e `vwqZ¡ cvjb| 

7| wewfbœ jvBb WvB‡i±i M‡Yi PvwnZ gvjvgvj µq (Acv‡ikb c−vb Abyhvqx) msMÖn I mieivn cÖ`v‡b 
mnvqZv cÖ`vb| 

8| †gwW‡Kj miÄvg I hš¿cvwZi gvb m¤§Z bgybv cȪ ‘‡Z mnvqZv cÖ̀ vb| 

9| fvÛvi I mieivn e¨e ’̄vcbvi mv‡_ mswk−ó Rbe‡ji `¶Zv Dbœq‡b Kvh©Kix e¨e¯’v MÖnY wbwðZ 
Kiv| 

10| fvÛvi msµvš— wewfbœ bxwZgvjv, wewa I †KŠkj cÖYq‡b mnvqZv cÖ`vb| 

11| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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c‡`i bvg t  Dc-cwiPvjK (wmGgGmwW) 
 
 
c‡`i D‡Ïk¨ t ‡K› ª̀xq JlavMvi m¤úwK©Z hveZxq Kvh©vejx Ges ^̄v ’̄̈  Awa`ß‡ii Aaxb 

mKj `ßi I cÖwZôv‡bi Rb¨ msMÖnK…Z gvjvgvj MÖnY I weZi‡Yi e¨e¯’v 
KiY Ges cwiPvjK (fvÛvi I mieivn) †K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (fvÛvi I mieivn) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (fvÛvi I mieivn) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb¯’ mnKvix cwiPvjK/ mggv‡bi Kg©KZ©v Ges Kg©Pvixe„›` 

QywU weKí  t Dc-cwiPvjK (msMÖn I LvjvmKiY) 
   

 

g~j `vwqZ¡  t 1| †K› ª̀xq JlavMvi m¤úwK©Z hveZxq Kvh©vejx Ges ¯^v¯’¨ Awa`ß‡ii Aaxb mKj `ßi I cÖwZôv‡bi 
Rb¨ msMÖnK…Z gvjvgvj MÖnY I weZi‡Yi e¨e ’̄v KiY| 

2| msMÖnK…Z gvjvgvj ’̄vc‡bi Rwic I ‡K› ª̀xq JlavMv‡ii wewfbœ Rwic KvR m¤úv`b Kiv| 

3| ‡K›`ªxq JlavMvi feb cwi¯‹vi cwi”QbœZv Ges mvwe©K wbivcËv wbwðZ Kiv| 

4| ‡K›`ªxq JlavMvi Ges Bnvi AvIZvaxb †óvi/¸`vgmg~‡ni Rb¨ Kvh©Ki ¸`vgRvZ c×wZ Ges `wjj 
` —̄v‡eR i¶bv‡e¶Y bxwZgvjv cwiwPwZ Ges Dbœqb Ki‡Y Z`viwK Kiv| 

5| wbw ©̀ó mgqmxgvi g‡a¨ gRỳ  gvj Z`š—/hvPvB Ki‡Yi wbwg‡Ë Kvh©Kix e¨e ’̄v MÖnY Kiv| 

6| Aaxb ’̄ mKj Kg©KZ©v I Kg©Pvix‡`i Kvh©vejx Z`viwK I cÖwZ‡e`b `vwLj Kiv| 

7| ¯’vcb, Rwic Ges h_vh_ i¶Yv‡e¶‡Yi hveZxq wejmn Ab¨vb¨ hveZxq wej Avqb-e¨qb Kg©KZ©vi 
wbKU †ck Kivi c~‡e© cix¶v-wbix¶v KiZt mwVKZv wbwðZ Kiv| 

8| evwl©K Dbœqb Kg©m~Pxi AvIZvq †K›`ªxq JlavMv‡ii Rb¨ hveZxq µq/msMÖn Kvh©µg, cÖwk¶Y, 
†mwgbvi, Kg©kvjv, BZ¨vw` Kvh©µ‡gi †cÖvMÖvg g¨v‡bRvi (jwRwóK g¨v‡bR‡g›U) wnmv‡e e¨e ’̄v MÖnY 
I mswk−ó mK‡ji Kvh©vejx Z`viwK Kiv| 

9| msMÖ‡ni hveZxq cÖwµqvi KvMRcÎvw` cwiPvjK (fvÛvi I mieivn)-Gi wbKU †ck Kivi c~‡e© 
cix¶v Kiv I mwVKZv wbi“cb Kiv| 

10| AwWU AvcwË wb®úwË Ki‡Y Avqb-e¨qb Kg©KZ©v‡K mnvqZv Kiv| 

11| mv‡f© †evW© KZ©„K M„nxZ gvjvgvj †jRvi Gw›Uª wbwðZ KiY| 

12| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Dc-cwiPvjK (msMÖn I LvjvmKiY) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßimn ¯^v¯’¨ I cwievi Kj¨vY gš¿Yvj‡qi Aaxb mKj ¯̂v¯’¨ 

cÖwZôv‡bi Pvwn`v ‡gvZv‡eK Jla, hš¿cvwZ, AvmevecÎ, Mvox/G¨v¤ŷ‡jÝ 
msMÖn I we‡`k nB‡Z msMÖnK…Z gvjvgvj e›`i n‡Z LvjvmKiY wbwðZ KiY 
Ges cwiPvjK (fvÛvi I mieivn)†K mnvqZv Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (fvÛvi I mieivn) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (fvÛvi I mieivn) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb¯’ mnKvix cwiPvjK/ mggv‡bi Kg©KZ©v Ges Kg©Pvixe„›` 

QywU weKí  t Dc-cwiPvjK (wmGgGmwW) 
   

 

g~j `vwqZ¡  t 1| msMÖn I e›`i n‡Z gvjvgvj LvjvmKiY m¤úK©xZ hveZxq Kvh©µ‡g cwiPvjK‡K mn‡hvwMZv Kiv| 

2| `icÎ-Gi mswk−ó mKj AvbyôvwbKZvmg~n Z`viwK wbwðZ Kiv| 

3| we‡`k n‡Z msMÖnK…Z mKj gvjvgvj e›`i n‡Z LvjvmKi‡Yi mKj Kvh©µg Z`viwK Ges 
hv_vh_fv‡e i¶Yv‡e¶Y Ges ¸`vg I cb¨vMv‡ii wbivcËv wbwðZ Kiv| 

4| Aaxb ’̄ mKj Kg©KZ©v I Kg©Pvix‡`i Kvh©vejx ZZ¡veavb I wbwðZ KiY| 

5| mswk−ó kvLvi bw_ e¨e¯’vcbvi `vwqZ¡ cvjb| 

6| fvÛvi e¨e ’̄vcbvi mvwe©K Dbœq‡b Kg©cwiKíbv MÖnY I ev¯—evq‡b mnvqZv cÖ`vb| 

7| wewfbœ †gwW‡Kj miÄvg I hš¿cvwZi gvb m¤§Z bgybv cÖ¯‘‡Z mnvqZv cÖ`vb I wbwðZ KiY| 

8|  D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (cÖkvmb), wmGgGmwW 
 
 
c‡`i D‡Ïk¨ t ‡K› ª̀xq JlavMvi m¤úwK©Z hveZxq cÖkvmwbK Kvh©µ‡g Dc-cwiPvjK 

(wmGgGmwW) I cwiPvjK (fvÛvi I mieivn)†K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (fvÛvi I mieivn) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (fvÛvi I mieivn) I Dc-cwiPvjK (wmGgGmwW)| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb¯’ mswk−ó Kg©KZ©v Ges Kg©Pvixe„›`| 

QywU weKí  t mnKvix cwiPvjK (AvBGmGg) / mnKvix cwiPvjK (fvÛvi I weZiY)| 
   

 

g~j `vwqZ¡  t 1|  †K›`ªxq JlavMvi m¤úwK©Z hveZxq cÖkvmwbK Kvh©µ‡g e¨e¯’v MÖnY I Dc-cwiPvjK (wmGgGmwW) 
I cwiPvjK (fvÛvi I mieivn)-†K mnvqZv Kiv| 

2| ‡K›`ªxq JlavMvi feb I Gi mswk−ó AeKvVv‡gvi cwi¯‹vi cwi”Qbœ ivLv Ges mvwe©K wbivcËv wbwðZ 
Ki‡Yi e¨e¯’v MÖnY Kiv| 

3| Dc-cwiPvjK (wmGgGmwW) I cwiPvjK (fvÛvi I mieivn)Gi mwnZ civgk©µ‡g wewfbœ `vßwiK 
Kvh© m¤úv`b Kiv|  

4| wbw ©̀ó mgqv‡š— fvÛvi hvPvBKiY Kv‡R Dc-cwiPvjK (wmGgGmwW)-†K mn‡hvwMZv Kiv|  

5| Aaxb ’̄ mswk−ó Kg©KZ©v I Kg©Pvix‡`i Kvh©vejx ZZ¡veavb|  

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (msMÖn) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßimn ¯^v¯’¨ I cwievi Kj¨vY gš¿Yvj‡qi Aaxb mKj ¯̂v¯’¨ 

cÖwZôv‡bi Pvwn`v ‡gvZv‡eK Jla, hš¿cvwZ, AvmevecÎ, Mvox/G¨v¤ŷ‡jÝ 
msMÖn Gi hveZxq e¨e¯’v MÖn†Y Dc-cwiPvjK (msMÖn I LvjvmKiY)-†K 
mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (fvÛvi I mieivn) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t cwiPvjK (fvÛvi I mieivn), Dc-cwiPvjK (msMÖn I LvjvmKiY),  
Dc-cwiPvjK (wmGgGmwW) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb ’̄ †W¯‹ Awdmvi/ mggv‡bi mKj Kg©KZ©v / Kg©Pvixe„›`| 

QywU weKí  t mnKvix cwiPvjK (fvÛvi I weZiY)| 
   

 

g~j `vwqZ¡  t 1|  msMÖn m¤úwK©Z hveZxq Kvh©ejx m¤úv`‡b e¨e ’̄v MÖnY I Dc-cwiPvjK (msMÖn I LvjvmKiY) I 
cwiPvjK (fvÛvi I mieivn)-†K mn‡hvMxZv Kiv| 

2| `icÎ mswk−ó mKj AvbyôvwbKZv mg~n cÖwZcvjb Kiv| 

3| Aaxb ’̄ mswk−ó Kg©KZ©v I Kg©Pvix‡`i Kvh©vejx ZZ¡veavb I wbwðZ KiY| 

4| mswk−ó kvLvi bw_ e¨e¯’vcbvi `vwqZ¡ cvjb|  

5| wewfbœ †iKW© msi¶Y I PvwnZ wewfbœ Z_¨ / cÖwZ‡e`b Dc¯’vc‡b mnvqZv cÖ`vb| 

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK (fvÛvi I weZiY) 
 
 
c‡`i D‡Ïk¨ t fvÛvi I weZiY m¤úwK©Z Kvh© m¤úv`Y Ki†Y Dc-cwiPvjK (wmGgGmwW) 

I cwiPvjK (fvÛvi I mieivn)-†K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (fvÛvi I mieivn) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (wmGgGmwW) I  cwiPvjK (fvÛvi I mieivn) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb¯’ †W¯‹ Awdmvi/ ‡óvi Awdmvi/ wbicËv Awdmvi/ mggv‡bi Kg©KZ©v / 
Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK (msMÖn) / mnKvix cwiPvjK (AvBGmGg) 
   

 

g~j `vwqZ¡  t 1| fvÛvi I weZiY m¤úK©xZ hveZxq Kvh© m¤úv`‡b e¨e ’̄v MÖnY Ges Dc-cwiPvjK (wmGgGmwW) I 
cwiPvjK (fvÛvi I mieivn)-†K mnvqZv KiY| 

2| mKj msMÖnK…Z hš¿cvwZ I gvjvgvj mg~n h_vh_fv‡e I wbivcËv mnKv‡i ¸`vgRv‡Zi e¨e ’̄v KiY|

3| wbw ©̀ó mgqv‡š— gRỳ K…Z gvjvgv‡ji gRy` ‡iwRóvi hvPvB-Gi e¨e¯’v MÖnY| 

4| fvÛv‡ii mvwe©K wbivcËv e¨e¯’v wbwðZ KiY| 

5| mKj Pvwn`vmg~‡ni e¨e ’̄v MÖnY Ges eivÏK…Z gvjvgv‡ji mKj mieivn mgqgZ weZiY KiY| 

6| Aaxb¯’ Kg©KZ©v I Kg©Pvix‡`i Kvh©vejx ZZ¡veavb Kiv I wbwðZ KiY| 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  mnKvix cwiPvjK - hš¿cvwZ, fvÛvi I i¶Yv‡e¶Y (AvBGmGg) 
 
 
c‡`i D‡Ïk¨ t mKj hš¿cvwZ I †gwk‡bi ¸`vgRvZ KiY, ¯’vcb, †givgZ I i¶bv‡e¶Y 

Kv‡Ri e¨e ’̄v MÖn†Y Dc-cwiPvjK (wmGgGmwW) I cwiPvjK (fvÛvi I 
mieivn)-†K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (wmGgGmwW) cwiPvjK I (fvÛvi I mieivn) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (wmGgGmwW) cwiPvjK I (fvÛvi I mieivn) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb ’̄ †W¯‹ Awdmvi/ mggv‡bi mKj Kg©KZ©v / Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK (fvÛvi I weZiY) 
   

 

g~j `vwqZ¡  t 1| mKj hš¿cvwZ I †gwk‡bi ¸`vgRvZ KiY, ¯’vcb, †givgZ I i¶bv‡e¶‡Yi e¨e¯’v MÖnY Ges Dc-
cwiPvjK (wmGgGmwW) I I cwiPvjK (fvÛvi I mieivn)-†K mnvqZv Kiv| 

2| mKj hš¿cvwZ ¯’vcb, ‡givgZ I i¶Yv‡e¶Y Kv‡Ri h_vh_ Z`viwK wbwðZ KiY| 

3| AZ¨vaywbK I DbœZgv‡bi hš¿cvwZ ZvwjKvfz³KiY I `wjj `¯—v‡eR msi¶‡Yi Kvh©Kix e¨e¯’v 
MÖnY| 

4| K‡Û‡gkb KiYt, AcÖ‡qvRbxq wRwblcÎ wZb gvm Aš—i Aš—i Kb‡Wg Ki‡Yi e¨e¯’v MÖnY 
(Rvbyqvix/Gwcªj/RyjvB/A‡±vei)| 

5| mswk−ó Kg©KZ©v I Kg©Pvix‡`i Kvh©vejx ZZ¡veavb I wbwðZ KiY| 

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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c‡`i bvg t  mnKvix cwiPvjK (LvjvmKiY), PÆMÖvg 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ßimn ¯^v¯’¨ I cwievi Kj¨vY gš¿Yvj‡qi Aaxb mKj ¯̂v¯’¨ 

cÖwZôv‡bi Pvwn`v ‡gvZv‡eK Jla, hš¿cvwZ, AvmevecÎ, Mvox/G¨v¤ŷ‡jÝ 
we‡`k n‡Z msMÖnK…Z gvjvgvj e›`i n‡Z LvjvmKiY, AvÂwjK cY¨vMvi 
n‡Z weZi‡Yi e¨e ’̄v MÖn‡Y Dc-cwiPvjK (msMÖn I LvjvmKiY)/Dc-
cwiPvjK (wmGgGmwW)-†K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK I (fvÛvi I mieivn) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Dc-cwiPvjK (msMÖn I LvjvmKiY)/ Dc-cwiPvjK (wmGgGmwW)/ cwiPvjK 
I (fvÛvi I mieivn) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb ’̄ †W¯‹ Awdmvi/ mggv‡bi mKj Kg©KZ©v / Kg©Pvixe„›` 

QywU weKí  t mnKvix cwiPvjK (fvÛvi I weZiY) 
   

 

g~j `vwqZ¡  t 1| PÆMÖvg e›`i n‡Z msMÖnK…Z gvjvgvj LvjvmKiY m¤úwK©Z hveZxq Kvh©vejx m¤úv`‡bi e¨e ’̄v MÖnY 
Ges Dc-cwiPvjK (msMÖn I LvjvmKiY)/Dc-cwiPvjK (wmGgGmwW) I cwiPvjK (fvÛvi I 
mieivn)-†K mn‡hvwMZv Kiv| 

2| LvjvmxKiY hveZxq gvjvgv‡ji wmwW f¨vU cÖ̀ v‡bi `vwqZ¡ cvjb Kiv| 

3| mgy`ª I wegvb c‡_ msMÖnK…Z mKj gvjvgvj LvjvmKi‡Y GKRb LvjvmKiY Kg©KZ©v wnmv‡e `vwqZ¡ 
cvjb I mKj gvjvgvj ’̄vbxq cY¨vMv‡i MÖnY I weZiY (†K› ª̀xq JlavMvi I jvBb WvB‡i±i‡`i 
Pvwn`v †gvZv‡eK wewfbœ cÖwZôv‡b)| 

4| ¯’vbxq cY¨vMv‡i wbivc‡` gvjvgvj msi¶Y I Z`viwK wbwðZ KiY| 

5| Aaxb¯’ Kg©KZ©v I Kg©Pvix‡`i Kvh©vejx ZZ¡veavb I wbwðZ KiY|  

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  dvg©vwmó (MÖvRy‡qU) 
 
 
c‡`i D‡Ïk¨ t ‡K› ª̀xq JlvMvi-Gi msMÖn Kvh©µ‡g msMÖn cwiKíbv MÖnY, msMÖn c×wZ 

cÖYqb, `icÎ `wjj cÖYqb, cÖwZ‡e`b `vwLj, msMÖnK…Z gvjvgvj 
LvjvmKiY, MÖnY, Rwic, msi¶Y, weZiY Kvh©vejxi `vq `vwqZ¡ cvjb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t cwiPvjK (fvÛvi I mieivn)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (fvÛvi I weZiY), mnKvix cwiPvjK (msMÖn),  mnKvix 
cwiPvjK (AvBGmGg), Dc-cwiPvjK (wcGÛwm) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb¯’ mKj Kg©KZ©v / Kg©Pvixe„›` 

QywU weKí  t dvg©vwmó (MÖvRy‡qU) / mnKvix cwiPvjK (‡K›`ªxq JlavMvi) 
   

 

g~j `vwqZ¡  t 1| e¨enviKvix‡`i wbKU n‡Z cÖvß †¯úwmwd‡Kkb Zzjbvg~jK hvPvB Kiv Ges †UKwbK¨vj 
‡¯úwmwd‡Kkb KwgwUi Aby‡gv`‡bi Rb¨ Dc¯’vcb Kiv| 

2| Awc©Z mKj `vwqZ¡ AvbyôvwbKZv m¤úbœ I ZZ¡veavb Kiv| 

3| Awc©Z hveZxq Kvh©µ‡g mswk−ó mKj Kg©KZ©v‡K mn‡hvwMZv Kiv| 

4| wbw`©ó kvLvi Kg©Pvix‡`i hveZxq Kvh©µg Z`viwK/ wbwðZ KiY| 

5| gwbUwis †W¯‹-‡K Pjgvb msMÖn Ae¯’vi Z_¨ cÖ`vb| 

6| Rwic †evW©-‡K we‡klÁ‡`i gZvgZ MÖn‡Y Ges cÖ‡hvR¨ †¶‡Î exgv Rwic Kv‡R mnKvix cwiPvjK 
(fvÛvi I weZiY)-‡K mn‡hvwMZv Kiv| 

7| ‡K›`ªxq JlvavMvi n‡Z wPwKrmv mvgMÖx ¸`vgRvZ I weZi‡Y mnKvix cwiPvjK (fvtIwet)†K 
mnvqZv Kiv| 

8| ‡Rjv cY¨vMvi, †gwW‡Kj K‡jR nvmcvZvj, †gwW‡Kj mve wW‡cv-Gi Pvwn`v¸wj wewa †gvZv‡eK 
cix¶v wbix¶v K‡i mnKvix cwiPvjK (mtI wet)-Gi wbKU Dc¯’vcb Kiv| 

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Pxd †UKwbwkqvb 
 
 
c‡`i D‡Ïk¨ t ‡K›`ªxq JlavMv‡ii Avf¨š—ixb hš¿cvwZ ¯’vcb, i¶Yv‡e¶Y †givgZ I mPj 

ivLvq KZ©„c¶‡K mnvqZv Kiv|  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Dc-cwiPvjK (wmGgGmwW) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (AvBGmGg)/ Dc-cwiPvjK (wmGgGmwW) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb¯’ mKj Kg©Pvixe„›` 

QywU weKí  t dvg©vwmó (MÖvRy‡qU) / ‡UKwbwkqvb †MÖW-1/ mnKvix cwiPvjK (LvjvmKiY, 
PÆMÖvg) 

   

 

g~j `vwqZ¡  t 1| ‡K›`ªxq JlavMv‡i Avf¨š—ixb hš¿cvwZ ’̄vcb, i¶Yv‡e¶Y, †givgZ I mPj ivLvq mnvqZv Kiv|  

2| msMÖn Ges LvjvmKiY cwiKíbv cÖYq‡b mn‡hvwMZv Kiv I msMÖn c×wZ cÖYqb Kiv| 

3| mvaviY †¯úwmwd‡Kkb cÖYqb, `icÎ `wjj cÖYqb, `icÎ `wj‡ji cÖ‡qvRbxq ms‡kvab KiY (hw` 
_v‡K) Ges mfvq Aby‡gv`‡bi e¨e ’̄v MÖnY| 

4| fvÛv‡ii Af¨š—‡i mswk−ó hš¿cvwZ Pvjy †i‡L cÖ‡qvRbxq ZvcgvÎv msi¶Y|  

5| msMÖn I LvjvmKiY msµvš— †W‡¯‹i cÖwZ‡e`b msi¶Y, gZvgZ cÖ̀ vb Ges cÖwZ‡e`‡bi Av‡jv‡K 
e¨e¯’v MÖnY, Lmov cÖwZ‡e`b cÖYqb| 

6| †K›`ªxq JlavMv‡ii gvbm¤§Z eR©̈  e¨e ’̄vcbvq `vwqZ¡ cvjb| 

7| ‡W‡¯‹i msMÖn msµvš— wewfbœ wel‡q gZvgZ cÖ̀ vb, wej cwi‡kva, wjKzBwWwU W¨v‡gR Ges Pzw³ 
e¨e¯’vcbv m¤úwK©Z wewfbœ wel‡q mgm¨v mgvavb Kiv| 

8| hš¿cvwZ †givgZ, i¶Yv‡e¶Y BZ¨vw` Kv‡R mnKvix cwiPvjK (ISM)-‡K mnvqZv Kiv| 

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  fvÛvi Kg©KZ©v (wmGgGmwW) 
 
 
c‡`i D‡Ïk¨ t ‡K›`ªxq JlavMvi Gi fvš—v‡i gvjvgvj MÖnY, msi¶Y, mieiv‡ni e¨e¯’v MÖnY 

I wbwðZ Ki‡Y mnKvix cwiPvjK (fvÛvi I weZiY), Dc-cwiPvjK 
(wmGgGmwW) I cwiPvjK (fvÛvi I mieivn)-†K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (fvÛvi I weZiY) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (fvÛvi I weZiY), 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aaxb¯’ mKj Kg©Pvixe„›` 

QywU weKí  t wbivcËv Kg©KZ©v 
   

 

g~j `vwqZ¡  t 1| D×©Zb fvÛvi i¶K, fvÛvi i¶K Gesc¨vKvi †jvWvi I fvÛvi mswk−ó Kg©Pvix‡`i KvR Z`viwK 
Kiv| 

2| msMÖnK…Z gvjvgvj weZi‡Y mnKvix cwiPvjK (fvtIwet)-†K mn‡hvwMZv Kiv| 

3| Aaxb ’̄‡`i wb‡ ©̀kbv cÖ̀ vb, Kvh©vejxi Z`viwKKiY I cÖwZ‡e`b `vwLj| 

4| wewfbœ †iKW© I Z_¨ msi¶Y Kiv mn wbivcËvi Kv‡R mnvqZv cÖ̀ vb| 

5| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wbivcËv Kg©KZ©v (wmGgGmwW) 
 
 
c‡`i D‡Ïk¨ t ‡K›`ªxq JlavMvi Gi mvwe©K wbivcËv wbwðZ Ki‡Yi e¨e¯’v MÖnY I Dc-

cwiPvjK (wmGgGmwW) I cwiPvjK (fvÛvi I mieivn)-‡K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (cÖkvmb / fvÛvi I weZiY)| 

2) Kvh©¨wbe©v‡ni †¶‡Î  

 

t mnKvix cwiPvjK (cÖkvmb), mnKvix cwiPvjK (mtIwet),  mnKvix 
cwiPvjK (AvBGmGg)|  

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t wbivcËv kvLvi Aaxb ’̄ Kg©iZ mKj Kg©Pvixe„›`|  

QywU weKí  t fvÛvi Kg©KZ©v 
   

 

g~j `vwqZ¡  t 1| Awdm Ges ¸`v‡gi mvwe©K wbivcËv Z`viwK I wbivcËv wbwðZ Kiv| 

2| wbivcËv cÖnix‡`i ch©vqµwgK `vwqZ¡ cvj‡bi mgq-ZvwjKv cÖYqb| 

3| nvmcvZvj cÖwZwbwa Ges Ab¨vb¨ cwi`k©K‡`i cvk h_vh_fv‡e cix¶v KiY| 

4| ¯^v¯’¨ Awa`ß‡ii wewfbœ ¯’v‡b ewnM©g‡bi wba©vwiZ wPwKrmv miÄvgvw` cix¶v KiY| 

5| cwi`k©K, ¯^v¯’¨ cªwZôv‡bi cÖwZwbwa I mKj Kg©Pvix‡`i ˆ`wnK Zj−vmx wbwðZ KiY| 

6| Aaxb ’̄ Kg©Pvix‡`i Kvh©vejx Z`viwK KiY I cÖwZ‡e`b `vwLj| 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡UKwbwkqvb †MÖW-1 
 
 
c‡`i D‡Ïk¨ t ‡K›`ªxq JlavMv‡ii hveZxq ‡givgZ KvR, cvwbi cv¤ú mPj ivLv Ges Bnvi 

mswk−ó Kvh©vejx m¤úv`b I Z`viwK Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK 

 

t mnKvix cwiPvjK (AvBGmGg)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t Pxd †UKwbwkqvb I mnKvix cwiPvjK (AvBGmGg) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ‡UKwbwkqvb †MÖW-2, B‡jKwUªwkqvb, wg ¿̄x, †gKvwbK, KvV wg ¿̄x, c¨vKvi-
‡jvWvi| 

QywU weKí  t ‡UKwbwkqvb †MÖW-2 
   

 

g~j `vwqZ¡  t 1| ‡givgZ KvR, cvwbi cv¤ú mPj ivLv Ges Bnvi mswk−ó Kvh©vejx m¤úv`b I Z`viwK Kiv| 

2| mg¯— ˆe`y¨wZK KvR †hgb †Rbv‡iUi, †Kvì †PBb i¶Yv‡e¶Y BZ¨vw` Kvh©vejx m¤úv`b| 

3| wbw ©̀ó mgqv‡š— hš¿cvwZi nvj bvMv` Ae¯’v Rixc I cÖwZ‡e`b `vwLj Kiv| 

4| Aaxb ’̄ Kg©Pvix‡`i Kvh©vejx Z`viwK KiY I cÖwZ‡e`b `vwLj| 

5| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb|  
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c‡`i bvg t  LvjvmKiY Kg©KZ©v, PÆMÖvg 
 
 
c‡`i D‡Ïk¨ t mg~`ª c‡_ Avg`vbxK…Z hveZxq gvjvgvj e›`i n‡Z Lvjvm Ki‡Y mnKvix 

cwiPvjK (LvjvmKiY)†K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (LvjvmKiY) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK (LvjvmKiY), PÆMÖvg 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t D”Pgvb mnKvix, wmwbqi fvÛvi i¶K, fvÛvi mnKvix, B¯‹U, c¨vKvi-†jvWvi 

QywU weKí  t LvjvmKiY Kg©KZ©v /Pxd †UKwbwkqvb 
   

 

g~j `vwqZ¡  t 1| Avg`vbxK…Z gvjvgvj e›`i n‡Z Lvjvm Ki‡Yi hveZxq e¨e¯’v MÖnY| 

2| LvjvmK„Z gvjvgvj h_vh_ fv‡e AvÂwjK cb¨vMv‡i msi¶‡Yi e¨e ’̄v MÖnY| 

3| wbw`©ó mgqv‡š— fvÛv‡i iw¶Z gvjvgvj Rwic I cÖwZ‡e`b `vwLj Kiv| 

4| Aaxb ’̄ Kg©Pvix‡`i Kv‡Ri wb‡ ©̀kbv cÖ`vb, Kv‡Ri Z`viwK I cÖwZ‡e`b `vwLj| 

5| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  DaŸ©Zb fvÛvi i¶K 
 
 
c‡`i D‡Ïk¨ t ‡K›`ªxq JlavMvi Gi fvÛvi e¨e ’̄vcbv cwiPvjbv Kv‡h© fvÛvi Kg©KZ©v‡K 

mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (fvÛvi I weZiY / AvB.Gm.Gg) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t fvÛvi Kg©KZ©v, mnKvix cwiPvjK (cÖkvmb), mnKvix cwiPvjK (fvÛvi I 
weZiY),  mnKvix cwiPvjK (AvBGmGg) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t fvÛvi i¶K, mnKvix fvÛvi i¶K, c¨vKvi †jvWvi 

QywU weKí  t fvÛvi i¶K, D”Pgvb mnKvix, fvÛvi mnKvix 
   

 

g~j `vwqZ¡  t 1| ‡óvi Awdmvi KZ©„K cÖ̀ Ë mKj `vq `vwqZ¡ cÖwZcvjb Ges fvÛvi i¶K I c¨vKvi-†jvWvi‡`i 
Kvh©vejx Z`viwK Kiv| 

2| Avš—tMgb I ewnM©g‡bi `wjj `¯—v‡eR mwVKfv‡e msi¶Y wbwðZ Kiv Ges Z`viwK Kiv| 

3| mKj fvÛvi i¶K‡`i Kvh©vejx Z`viwK Kiv, fvÛvi I i¶Yv‡e¶Y kvLv mswk−ó Kvh©vejx mwVKfv‡e 
m¤úv`b Kiv| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  fvÛvi i¶K, PÆMÖvg 
 
 
c‡`i D‡Ïk¨ t wPwKrmv I ˆkj¨ wPwKrmv miÄvgvw` fvÛv‡i i¶Yv‡e¶‡Yi `vwqZ¡ cvjb I 

mnKvix cwiPvjK (LvjvmKiY), PÆMÖvg / mnKvix cwiPvjK (mtIwet)/ 
mnKvix cwiPvjK (AvBGmGg)-†K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (LvjvmKiY), PÆMÖvg 

2) Kvh©¨wbe©v‡ni †¶‡Î  t LvjvmKiY Kg©KZ©v / mnKvix cwiPvjK (LvjvmKiY), PÆMÖvg 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t fvÛvi mnKvix| 

QywU weKí  t fvÛvi mnKvix| 
   

 

g~j `vwqZ¡  t 1| LvjvmKiY kvLvi fvicÖvß wnmv‡e we‡`k †_‡K AvMZ gvjvgvj LvjvmKi‡Y I wmwW f¨vU BZ¨vw`i 
msµvš— bw_ I `wjj ` —̄v‡eR i¶Yv‡e¶Y Kiv| 

2| gvjvgvj fvÛv‡i MÖnY I weZi‡Y mvwe©K `vwqZ¡ cvjb| 

3| Aaxb¯’‡`i KvR Z`viwK, gRy` I weZiY kvLvi gRy` `wjj h_vh_fv‡e msi¶Y| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  dvg©vwmó (wmGgGmwW) 
 
 
c‡`i D‡Ïk¨ t wPwKrmv I ˆkj¨ wPwKrmv miÄvgvw` m¤úwK©Z hveZxq Kvh©vejx m¤úv`‡b 

†W¯‹ Awdmvi‡K mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (ISM)/ mnKvix cwiPvjK (fvÛvi I weZiY) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t †W¯‹ Awdmvi, mnKvix cwiPvjK (cÖkvmb) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t fvÛvi mnKvix, GgGjGmGm, c¨vKvi †jvWvi 

QywU weKí  t fvÛvi i¶K, D”Pgvb mnKvix 
   

 

g~j `vwqZ¡  t 1| fvÛvi i¶K wnmv‡e `vwqZ¡ cvjb Kiv| 

2| LwZqvb msi¶K wnmv‡e KvR Kiv| 

3| wb‡`©kbv Abymv‡i mKj cÖKvi Awdm cÎ cÖ¯‘Z KiY bw_ msi¶Y| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡UKwbwkqvb †MªW-2 
 
 
c‡`i D‡Ïk¨ t ‡K›`ªxq JlavMv‡ii hveZxq †givgZ KvR, cvwbi cv¤ú Ges Bnvi mswk−ó 

Kvh©vejx Z`viwK Ges mPj ivLv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (ISM) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Pxd †UKwbwkqvb, †UKwbwkqvb †MÖW-1, mnKvix cwiPvjK (AvBGmGg) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ‡gKvwbK, B‡jKwUªwkqvb, wg¯¿x, c¨vKvi, †jvWvi 

QywU weKí  t ‡UKwbwkqvb †MÖW-1, †gKvwbK 
   

 

g~j `vwqZ¡  t 1| ‡K› ª̀xq ZvcvbyKzj, mve-‡ókb, AwMœ wbe©vcK hš¿cvwZ, cv¤ú nvDR, †Rbv‡iUi Ges ‰e` ÿwZK 
hš¿cvwZ i¶Yv‡e¶b wbwðZ Kiv| 

2| ‡givgZ msµvš— bw_ msi¶Y, hš¿cvwZi Î“wU wPwýZKiY I Zvnv mgvav‡bi e¨e¯’v wbwðZ Kiv| 

3| mg¯— ˆe`y¨wZK KvR †hgb - †Rbv‡iUi, †Kvì †PBb i¶Yv‡e¶Y BZ¨vw` Kvh©vejx m¤úv`b| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  fvÛvi mnKvix (wmGgGmwW) 
 
 
c‡`i D‡Ïk¨ t fvÛvi kvLvi msi¶‡Y fvÛvi i¶‡Ki f’wgKv cvjb / c`vqbK…Z kvLvq 

mvwe©K Kv‡R mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (fvÛvi I weZiY) / mnKvix cwiPvjK (mtIwet) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t fvÛvi Kg©KZ©v 

L) ZË¡veavqbvaxb Kg©Pvix t GgGjGmGm, c¨vKvi †jvWvi 

QywU weKí  t Awdm mnKvix-Kvg- g~`ªv¶wiK, †óvi mnKvix 
   

 

g~j `vwqZ¡  t 1| D×©Zb KZ©„c‡¶i †`Iqv mKj cÖKvi bw_ wb®úbœKi‡Y `vwqZ¡ cvjb I fvÛvi i¶K‡K mnvqZv Kiv|

2| wb‡`©kbv Abymv‡i mKj cÖKvi Awdm cÎ cÖ¯‘Z Kiv|  

3| KZ©„c‡¶i wb‡`©wkZ mKj cÖKvi bw_ msi¶Y I cÖ‡qvR‡b Dc¯’vcb| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡gKvwbK 
 
 
c‡`i D‡Ïk¨ t ‡K›`ªxq JlavMv‡ii hveZxq †givgZ Kv‡Ri `vwqZ¡ cvjb Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (cÖkvmb) / mnKvix cwiPvjK (mtIwet) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Pxd †UKwbwkqvb, †UKwbwkqvb †MªW-1, †UKwbwkqvb †MÖW-2| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t wgw ¿̄x, c¨vKvi †jvWvi 

QywU weKí  t B‡jKwUªwkqvb, †UKwbwkqvb-2 
   

 

g~j `vwqZ¡  t 1| AwMœ wbe©vcK hš¿cvwZ, cv¤ú nvDR, †Rbv‡iUi BZ¨vw` i¶Yv‡e¶b I ‡givgZ Kiv| 

2| ‡givgZ msµvš— bw_ msi¶Y, hš¿cvwZi Î“wU wPwýZ KiY I Zvnv mgvav‡bi e¨e ’̄v MÖnY| 

3| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wg¯¿x 
 
 
c‡`i D‡Ïk¨ t cvwbi cv¤ú, †Rbv‡iUi, ZvcvbyKzj e¨e ’̄v / `vßwiK hš¿cvwZ †givgZ mswk−ó 

Kvh©vejx m¤úv`b Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (cÖkvmb) / mnKvix cwiPvjK (AvBGmGg) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Pxd †UKwbwkqvb, †UKwbwkqvb †MÖW-1, †UKwbwkqvb †MÖW-2, mnKvix 
cwiPvjK (AvBGmGg) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t ‡UKwbwkqvb / †gKvwbK| 
   

 

g~j `vwqZ¡  t 1| cvwbi cv¤ú, †Rbv‡iUi, ZvcvbyKzj e¨e¯’v / `vßwiK hš¿cvwZ †givgZ mswk−ó Kvh©vejx m¤úv`b Kiv|

2| hš¿cvwZ †givg‡Zi Rb¨ cÖ‡qvRbxq `ªe¨vw`i h_vh_ msi¶Y| 

3| wbqwgZ hš¿cvwZ cix¶v Kiv I mPj ivLv| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wUb w¯§_ 
 
 
c‡`i D‡Ïk¨ t ‡K›`ªxq JlavMv‡ii †K›`ªxq ZvcvbyKzj, mve-‡ókb, AwMœ-wbe©vcK hš¿cvwZ, 

cv¤ú nvDR Ges mKj ˆe ỳ̈ wZK jvB‡bi i¶Yv‡e¶b, jvBU, d¨vb I Ab¨vb¨ 
ˆe`y¨wZK hš¿cvwZ †givgZ Ki‡Y †gKvwbK/ †UKwbwkqvb -‡`i mnvqZv Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (AvBGmGg) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t †UKwbwkqvb †MÖW-2, Pxd †UKwbwkqvb,  mnKvix cwiPvjK (AvBGmGg) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t c¨vKvi †jvWvi 

QywU weKí  t wg¯¿x/c¨vKvi †jvWvi 
   

 

g~j `vwqZ¡  t 1| wUb / †jvnv / G¨vjywgwbqv‡gi `ªe¨vw` †givgZ KiY| 

2| DaŸ©Zb KZ©„c‡¶i wb‡`©wkZ mKj cÖKvi †givgZ KvR m¤úv`b| 

3| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Pxd, ey¨‡iv Ad †nj_ GWy‡Kkb 
 
 
c‡`i D‡Ïk¨ t RbM‡bi ¯^‡PZbZv e„w×i gva¨‡g Zvu‡`i AvPi‡b ¯^v¯’¨m¤§Z cwieZ©b 

Avbvq‡b cwiKíbv cÖbqb I ev —̄evq‡b ¯^v¯’¨ gnv-cwiPvjK‡K mnvqZv 
cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t  gnv-cwiPvjK, ¯^v¯’¨ Awa`ßi| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t AwZwi³ gnv-cwiPvjK (cwiK¬cbv I M‡elbv) ¯^v¯’¨ Awa`ßi| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t  †WcywU Pxd (G¨vWwgb GÛ †Uªwbs)| 

QywU weKí  t  †WcywU Pxd (G¨vWwgb GÛ †Uªwbs)| 
   

 

g~j `vwqZ¡  t 1) ^̄v ’̄̈  wk¶v welqK mKj Kvh©µg Z`viKx  I mgš^q mvab Kiv| 

2) ^̄v ’̄̈  Dbœq‡b RvZxq Pvwn`vi wbwi‡L gnv-cwiPvjK I AwZwi³ gnv cwiPvjK (cwiK¬cbv I M‡elbv)-
‡K ¯^v¯’¨ wk¶v Kvh©µg cwiPvjbvi †¶‡Î cÖ‡qvRbxq  mnvqZv cÖ`vb| 

3) nvmcvZvj, we`¨vjq, wkí KviLvbvmn Ab¨vb¨ †¶‡G ¯^v¯’¨ wk¶v Kvh©µg cªYqb I ev¯—evqb| 

4) ^̄v ’̄̈  wk¶v eÿ ‡ivi cÖkvmwbK I Avw_©K e¨e¯’vcbvi `vwqZ¡ cvjb| 

5) gnvgvix I  cÖvK…wZK ỳ‡hv©M Ges Ab¨vb¨ Ri“ix wfwËK ¯^v¯’¨ wk¶v Kvh©µg  ev¯’evq‡b e¨e¯’v MÖnb|  

6) RvZxq ^̄v ’̄̈  wk¶v Kvh©µg †Rvi`v†i ^̄-wefvMxq  I Avš—t  wefvMxq mgš^q mvab  †Rvi`v‡ii e¨e ’̄v 
MÖnb|  

7) RvZxq ^̄v ’̄̈  wk¶v Kvh©µ‡gi e¨e ’̄vcbv,  Z`viwK I mgš^q mvab Kiv| 

8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡WcywU Pxd   (†UKwbK¨vj mv‡cvU©) 
 
 
c‡`i D‡Ïk¨ t  ¯^v¯’¨ wk¶v Kvh©µ‡g cwiKíbv cÖbqb I wewfbœ ch©v‡q ^̄v&̄ ’̈  wk¶v Kvh©µg 

ev¯—evq‡b  Pxd, ey¨‡iv Ad †nj_ GWy‡Kkb †K    mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Pxd ,  ey¨‡iv Ad ‡nj_ GWy‡Kkb| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Pxd ,  ey¨‡iv Ad ‡nj_ GWy‡Kkb| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t G¨vwmmU¨v›U Pxd  (wUGmwW) , wgwWqv †Wfjc‡g›U Awdmvi Ges †cÖm 
g¨v‡bRvi| 

QywU weKí  t  †WcywU Pxd  (G¨vWwgwb‡ómb GÛ †Uªwbs)| 
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ wk¶v ey¨‡iv Pxd - Gi w`K wb‡`©kbvq ¯v̂¯’¨ wk¶v welqK KvwiMwi mnvqZv cÖ`vb Kiv| 

2) m^v ’̄̈  wk¶v Kvh©µg  †Rvi`vi Ki‡b Pxd , ey¨‡iv Ad †nj_ GWy‡Kkb-‡K mnvqZv cÖ`vb| 

3)  †UKwbK¨vj mv‡cv©U  wWwfk‡bi wewfbœ Kvhv©w`i myôz fv‡e m¤úv`b, ZZ¡veavb, cixwe¶Y I 
GZ`msµvš— cÖwZ‡e`b cÖ̀ vb| 

4) cÖwZ 6 (Qq) gvm Aš—i GKwU K‡i ¯^v¯’¨ evZ©v  ey‡jwUb cÖKv‡ki e¨e¯’v MÖnY Kiv| 

5) ^̄v ’̄̈  wk¶v Kvh©µ‡gi Dbœq‡bi j‡¶¨ ^̄-wefvMxq I Avš—t wefvMxq mswk−ó cÖwZôv‡bi g‡a¨ mgš^q 
mva‡b Pxd, ey¨‡iv Ad †nj_ GWy‡Kkb -‡K mnvqZ cÖ`vb| 

6) ¯^v¯’¨ wk¶v ey¨‡ivi †UKwbK¨vj mv‡cv©U  wWwfk‡b Kg©iZ  Kg©KZ©v‡`i evwl©K †Mvcbxq cÖwZ‡e`b (G 
wm Avi) Abȳ ^v¶i Kiv Ges D³ wefv‡Mi Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`b cÖwZ ^̄v¶i Kiv| 

7) GBPGbwcGmwc-Gi AvIZvq ¯^v¯’¨ wk¶v Dbœqb Kvh©µg ev¯—evq‡b †cÖvMÖvg g¨v‡bRvi wn‡m‡e mswk−ó 
`vwqZ¡ cvjb Kiv| 

8) wewfbœ ch©v‡q ¯^v¯’¨ wk¶v Kvh©µg Dbœq‡b KvwiMix mnvqZv cÖ̀ vb I Kvh©µ‡gi ZZ¡veavb| 

9) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  †WcywU Pxd  (G¨vWwgb GÛ †Uªwbs)|       
 
 
c‡`i D‡Ïk¨ t  ^̄v ’̄̈  wk¶v eÿ ‡ivi cÖkvmwbK Kvh©µgmn wewfbœ Kvh©µ‡gi  cwiKíbv cÖbqb 

I wewfbœ ch©v‡q ^̄v&̄ ’̈  wk¶v Kvh©µg ev —̄evq‡b Pxd, eÿ ‡iv Ad †nj_ 
GWy‡Kkb-†K    mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t Pxd, ey¨‡iv Ad †nj_ GWy‡Kkb| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t Pxd, ey¨‡iv Ad †nj_ GWy‡Kkb| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs) I †Uªwbs GÛ wdì Awdmvi|            

QywU weKí  t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs) 
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ wk¶v ey¨‡ivi  Pxd-Gi cÖkvmwbK  I Avw_©K  e¨e¯’vcbvq Pxd,  ey¨‡iv Ad †nj_ GWy‡Kkb -‡K  
mnvqZv cÖ`vb| 

2)  hveZxq cÖwk¶b e¨e¯’vcbvq Pxd , ey¨‡iv Ad †nj_ GWy‡Kkb -‡K  mnvqZv cÖ`vb| 

3) ¯^v¯’¨ wk¶v ey¨‡ivi cÖkvmb I cÖwk¶b wefv‡Mi Kvh©vw` ZZ¡veavb I cixwe¶b| 

4) ^̄v ’̄̈  wk¶v Kvh©µ‡g ^̄-wefvMxq I Avš—t wefvMxq Kvh©µ‡gi mgš^q mvab Kiv| 

5) ¯^v¯’¨ wk¶v ey¨‡ivi cÖkvmwbK kvLvq Kg©iZ mKj Kg©KZ©v‡`i  evwl©K †Mvcbxq cÖwZ‡e`b (G wm Avi) 
Abȳ ^v¶i Kiv Ges Kg©Pvix‡`i evwl©K †Mvcbxq cÖwZ‡e`‡b cÖwZ ^̄v¶i Kiv| 

6) GBPGbwcGmwc-Gi AvIZvq ¯^v¯’¨ wk¶v Dbœqb Kvh©µg ev¯—evq‡b †cÖvMÖvg g¨v‡bRvi wn‡m‡e mswk−ó 
`vwqZ¡ cvjb Kiv| 

7) wewfbœ  ch©v‡q ¯^v¯’¨ wk¶v  Kvh©µ†gi ZZ¡veavb|  

8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs-1) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ wk¶v ey¨‡ivi cÖkvmwbK Kvh©µg mn wewfbœ Kvh©µ‡gi  cwiKíbv cÖYqb 

I wewfbœ ch©v‡q ^̄v&̄ ’̈  wk¶v Kvh©µg ev¯—evq‡b  †WcywU  Pxd (G¨vWwgb GÛ 
†Uªwbs)- †K  mnvqZv cÖ`vb|     

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t †WcywU Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t †WcywU Pxd (G¨vWwgb GÛ †Uªwbs)| 

 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t M‡elbv Kg©KZ©v  I †óvi Gi mvc−vB Awdmvi Ges mswk−ô Kg©Pvix| 

QywU weKí  t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ ‡Uªwbs-2)| 
   

 

g~j `vwqZ¡  t 1) ^̄v ’̄̈  wk¶v eÿ ‡ivi cÖkvmwbK Kvh©µg ev —̄evq‡b †WcywU Pxd (G¨vWwgb GÛ †Uªwbs) †K cÖ‡qvRbxq 
mnvqZv cÖ`vb| 

2) ¯^v¯’¨ wk¶v ey¨‡ivi Kg©Pvix‡`i hveZxq cÖkvmwbK wel‡q ZZ¡veavb| 

3) ¯^v¯’¨ wk¶v Dbœq‡b ¯^-wefvM I Avš—t wefvMxq mgš^q ‡Rvi`v‡i mnvqZv cÖ̀ vb| 

4) ¯^v¯’¨ wk¶v ey¨‡ivi RvZxq ch©v‡q mKj cÖKvi cÖwk¶b, Iwi‡q‡›Ukb, IqvK©kc, †mwgbvi, wgwUs I 
Kbdv‡iÝ BZ¨vw`i cwiPvjbv I e¨e¯’vcbvq †WcywU Pxd (G¨vWwgb GÛ †Uªwbs)-†K  cÖ‡qvRbxq 
mnvqZv cÖ`vb| 

5)  ^̄v ’̄̈  wk¶v eÿ ‡ivi Kg©KZ©v I Kg©Pvix‡`i Rb¨ gvVKvh© Abykxjb I cÖ`k©b (wW‡gv‡bm‡Uªkb), GjvKv 
wba©vil I e¨e¯’vcbv wbðZ Kiv| 

6) ^̄v ’̄̈  wk¶v eÿ ‡ivi cÖkvmwbK kvLvq Kg©iZ mKj Kg©Pvix‡`i  evwl©K †Mvcbxq cÖwZ‡e`b (G wm Avi) 
Abȳ ^v¶i Kiv| 

7) GBPGbwcGmwc-Gi AvIZvq ¯^v¯’¨ wk¶v Dbœqb Kvh©µg ev¯—evq‡b ‡WcywU †cÖvMÖvg g¨v‡bRvi wn‡m‡e 
mswk−ó `vwqZ¡ cvjb Kiv| 

8) wewfbœ  ch©v‡q ¯^v¯’¨ wk¶v  Kvh©µ†gi ZZ¡veavb|  

9) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs-2) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ wk¶v ey¨‡ivi cÖkvmwbK Kvh©µg mn wewfbœ Kvh©µ‡gi  cwiKíbv cÖYqb 

I wewfbœ ch©v‡q ^̄v&̄ ’̈  wk¶v Kvh©µg ev¯—evq‡b †WcywU  Pxd (G¨vWwgb GÛ 
†Uªwbs)- †K mnvqZv cÖ`vb|     

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t †WcywU Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t †WcywU Pxd (G¨vWwgb GÛ †Uªwbs)| 

 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t M‡elbv Kg©KZ©v  I †óvi GÛ mvc−vB Awdmvi Ges mswk−ó Kg©Pvix| 

QywU weKí  t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ ‡Uªwbs-1)| 
   

 

g~j `vwqZ¡  t 1) ^̄v ’̄̈  wk¶v eÿ ‡ivi cÖkvmwbK Kvh©µg ev —̄evq‡b †WcywU Pxd (G¨vWwgb GÛ †Uªwbs) †K cÖ‡qvRbxq 
mnvqZv cÖ`vb| 

2) ¯^v¯’¨ wk¶v ey¨‡ivi Kg©Pvix‡`i hveZxq cÖkvmwbK wel‡q ZZ¡veavb| 

3) ¯^v¯’¨ wk¶v Dbœq‡b ¯^-wefvM I Avš—t wefvMxq mgš^q ‡Rvi`v‡i mnqZv cÖ`vb| 

4) ¯^v¯’¨ wk¶v ey¨‡ivi RvZxq ch©v‡q mKj cÖKvi cÖwk¶Y, Iwi‡q‡›Ukb, IqvK©kc , †mwgbvi, wgwUs I 
Kbdv‡iÝ BZ¨vw`i  cwiPvjbv I e¨e¯’vcbvq †WcywU Pxd (G¨vWwgb GÛ †Uªwbs)-†K  cÖ‡qvRbxq 
mnvqZv cÖ`vb| 

5)  ^̄v ’̄¨ wk¶v Kg©KZ©v I Kg©Pvix‡`i Rb¨ gvVKvh© Abykxjb I cÖ`k©b (wW‡gv‡bm‡Uªkb) GjvKv wba©viY 
I e¨e ’̄vcbv wbwðZ Kiv| 

6) ^̄v ’̄̈  wk¶v eÿ ‡ivi cÖkvmwbK kvLvq Kg©iZ mKj Kg©Pvix‡`i  evwl©K †Mvcbxq cÖwZ‡e`b (G wm Avi) 
Abȳ ^v¶i Kiv| 

7) GBPGbwcGmwc-Gi AvIZvq ¯^v¯’¨ wk¶v Dbœqb Kvh©µg ev¯—evq‡b ‡WcywU †cÖvMÖvg g¨v‡bRvi wn‡m‡e 
mswk−ó `vwqZ¡ cvjb Kiv| 

8) wewfbœ  ch©v‡q ¯^v¯’¨ wk¶v  Kvh©µ†gi ZZ¡veavb| 

9) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  G¨vwmmU¨v›U Pxd (wUGmwW) (¯^v¯’¨ wk¶v Dbœqb I cÖv_wgK ¯^v¯’¨ cwiPh©v) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ wk¶v ey¨‡ivi  KvwiMwi mnvqZv Kvh©µgmn wewfbœ Kvh©µ‡gi  cwiKíbv 

cÖbqb I wewfbœ ch©v‡q ¯^v&¯’¨ wk¶v Kvh©µg ev —̄evq‡b  †WcywU  Pxd 
(wUGmwW)- †K mnvqZv cÖ`vb|     

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t ‡WcywU Pxd (wUGmwW)|   

2) Kvh©¨wbe©v‡ni †¶‡Î  t ‡WcywU Pxd (wUGmwW)|   

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t wiPvm© Awdmvi  I mswk−ô Kg©Pvix| 

QywU weKí  t G¨vwmmU¨v›U Pxd (wUGmwW)  (nvmcvZvj, we`¨vjq I wK¬wbK)| 
   

 

g~j `vwqZ¡  t 1) †WcywU Pxd (wUGmwW)-Gi mvwe©K w`K wb‡ ©̀kbvq I ZË¡veavq‡b cÖv_wgK ^̄v ’̄̈  cwiPh©v I 
AZ¨vek¨Kxq †mev cÖ`vb (BGmwW)-mn  RvZxq ch©v‡q mKj ^̄v ’̄̈  wk¶v Kvh©µ‡g ^̄v ’̄̈  wk¶v 
Dcv`vb mgy‡ni Aš—fy©w³,  cwiKíbv cÖbqb I ev¯—-evq‡b mnvqZv cÖ`vb| 

2) cÖv_vwgK ^̄v ’̄̈  cwiPh©v wfwËK wUKv`vb Kg©m~Px, gvZ… I wkï g½j, cywó, ‡hŠb †ivM, GBWm BZ¨vw` 
wel‡q ^̄v ’̄̈  wk¶v g~jK Kvh©µg ev¯—evq‡b KvwiMix mnvqZv cÖ`vb| 

3) gvV ch©v‡q ¯^v¯’¨ wk¶v Kvh©µg ev¯—evq‡b Z`viwK , ch©vqvbymiY Ges g~j¨vq‡b mnvqZv cÖ̀ vb Kiv| 

4) Avš—R©vwZK w`em, mßvn D`hvc‡bi Rb¨ Kg©m~Px mg~‡ni cwiKíbv cÖbqb I ev¯—-evq‡b †WcywU Pxd 
(wUGmwW)- †K cÖ‡qvRbxq mnvqZv `vb| 

5) cÖvK…wZK `y‡hvM© I gnvgvix cÖwZ‡iv‡a ¯^v¯’¨ wk¶v Kvh©̈ µg †Rvi`v‡i  cÖ‡qvRbxq KvwiMix mnvqZv 
cÖ`vb| 

6) ^̄v ’̄̈  wk¶v g~jK M‡elYv I g~j¨vq‡bi †¶‡Î cwiKíbv cÖYqb I ev¯—evq‡b  mnvqZv cÖ`vb| 

7) _vbv, ‡Rjv, wefvM n‡Z cÖvß gvwmK ^̄v ’̄̈  wk¶v Kvh©µ‡gi cÖwZ‡e`‡bi wfwË‡Z evrmwiK wi‡cvU© 
cÖbq‡b mnvqZv cÖ`vb| 

8) ^̄v ’̄̈  wk¶v Kvh©µ‡g M‡elYv Kg©KZ©v‡K  cÖ‡qvRbxq w`K wb‡`©kbv cÖ`vb| 

9) ‰ÎgvwmK ^̄v ’̄̈  wk¶v evZ©v/mvgwqKx BZ¨vw`i cÖKvkbvq  mnvqZv cÖ̀ vb| 

10) GBP Gb wc Gm wc -Gi AvIZvq ^̄v ’̄̈  wk¶v Dbœqb Kvh©µg ev —̄evq‡b ‡WcywU †cÖvMÖvg g¨v‡bRvi 
wn‡m‡e mswk−ó `vwqZ¡ cvjb Kiv| 

11) ‡Rjv-Dc‡Rjv ch©v‡q ^̄v ’̄̈  wk¶v  Kvh©†gi ZZ¡veavb| 

12) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 163 - 

 
 
 

c‡`i bvg t  G¨vwmmU¨v›U Pxd (wUGmwW) (nvmcvZvj, we`¨vjq I wK¬wbK Ges Ab¨vb¨ m¤ú„³ cªwZôvb mg~n) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ wk¶v ey¨‡ivi  KvwiMwi mnvqZv Kvh©µg mn wewfbœ Kvh©µ‡gi  cwiKíbv 

cÖbqb I wewfbœ ch©v‡q ^̄v&̄ ’̈  wk¶v Kvh©µg ev¯—evq‡b †WcywU  Pxd (wUGmwW) 
- †K mnvqZv cÖ`vb|     

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t ‡WcywU Pxd (wUGmwW)|   

2) Kvh©¨wbe©v‡ni †¶‡Î  t ‡WcywU Pxd (wUGmwW)|   

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t wiPvm© Awdmvi I mswk−ó Kg©Pvix 

QywU weKí  t G¨vwmmU¨v›U Pxd (wUGmwW)  

( ^̄v ’̄̈  wk¶v Dbœqb I cÖv_wgK ^̄v ’̄̈  cwiPh©v) 
   

 

g~j `vwqZ¡  t 1) ‡WcywU Pxd (wUGmwW) -Gi w`K wb‡`©kbvq I ZË¡veav‡b nvmcvZvj ^̄v ’̄̈  wk¶v Kg©m~Px cÖbq‡b 
cwiKíbv, Dbœqb, ev¯—evqb I g~j¨vq‡b mvwe©K mnvqZv cÖ̀ vb| 

2) ‡WcywU Pxd (wUGmwW) Gi ZIveavq‡b nvmcvZv‡ji †ivMx , †ivMx‡`i cwiPh©vKvix Ges mvgvwRK 
cÖwZôv†bi m`m¨‡`i Rb¨ ^̄v ’̄̈  wk¶v Kvh©µ‡gi Rb¨ wb‡ ©̀wkKv cȪ ‘‡Z mnvqZv Kiv|  

3) nvmcvZvj I wPwKrmv †K›`ª  Ges we`¨vjq  ¯^v¯’¨ wk¶v Kvh©µ‡gi Z`viwK I gwbUwis | 

4) we`¨vjq ^̄v ’̄̈  wk¶v Kvh©µ‡g gnv-cwiPvjK, ^̄v ’̄̈  Awa`ß‡ii we`¨vjq ^̄v ’̄̈  wk¶v Kvh©µ‡g I gnv-
cwiPvjK, cÖv_wgK wk¶v Ges D”P gva¨wgK Awa`ßi -Gi mwnZ mgš^q mvab | 

5) gva¨wgK, D”P gva¨wgK Ges wk¶K cÖwk¶Y cÖwZôv‡b wk¶v KvwiKzjvg Abyhvqx ^̄v ’̄̈  wk¶v Kvh©µg 
ev¯—evq‡b mn‡hvwMZv `vb| 

6) GBPGbwcGmwc-Gi AvIZvq ¯^v¯’¨ wk¶v Dbœqb Kvh©µg ev¯—evq‡b ‡WcywU †cÖvMÖvg g¨v‡bRvi wn‡m‡e 
mswk−ó `vwqZ¡ cvjb Kiv| 

7) ‡Rjv-Dc‡Rjv ch©v‡q ^̄v ’̄̈  wk¶v  Kvh©†gi Z`viwK | 

8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 164 - 

 
 
 

c‡`i bvg t  †Uªwbs GÛ wdì Awdmvi 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  wk¶v eÿ ‡ivi cÖwk¶Y cwiKíbv, Av‡qvRb I e¨e ’̄vcbvq   †WcywU  Pxd 

(G¨vWwgb GÛ †Uªwbs)-†K    mnvqZv cÖ`vb|     

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t  †WcywU  Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t †WcywU  Pxd (G¨vWwgb GÛ †Uªwbs)  

 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t wiPvm© Awdmvi I Ab¨vb¨ mnvqK Kg©Pvix| 

QywU weKí  t G¨vwmmU¨v›U Pxd (G¨vWwgb  GÛ †Uªwbs)  
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ wk¶v ey¨‡ivi wewfbœ ch©v‡q cwÖk¶b Kvh©µg ev¯—evqb, Kg© cwiKíbv cÖYq‡b  †WcywU Pxd 
(G¨vWwgb GÛ †Uªwbs)- †K cÖ‡qvRbxq mnvqZv cÖ`vb | 

2) gvV chv©‡qi cÖwk¶b wfwËK ^̄v ’̄̈  wk¶v Kvh©µ‡gi Z`viwK, ch©vbymiY Ges g~j¨vqb Kiv| 

3) ^̄v ’̄̈  wk¶v Dbœqb Kg©m~Px ev —̄evq‡b cÖwk¶‡bi †¶‡Î †WcywU Pxd (G¨vWwgb GÛ †Uªwbs)  -‡K mnvqZv 
cÖ`vb| 

4) ‡`‡ki µgea©gvb Pvwn`vbymv‡i ¯^v¯’¨ wk¶v Kvh©µ‡gi cÖwk¶Y Dbœq‡b miKvwi I †emiKvwi ms¯’v 
mgy‡ni mwnZ mgš^q mvab|  

5) gvV ch©v‡q Kg©iZ gvVKvh© Z`viKKvix  Ges Kg©x‡`i Rb¨ cÖwk¶Y Av‡qvRb I e¨e¯’vcbv| 

6) GBP Gb wc Gm wc -Gi AvIZvq ^̄v ’̄̈  wk¶v Dbœqb Kvh©µg ev —̄evq‡b ‡WcywU †cÖvMÖvg g¨v‡bRvi 
wn‡m‡e mswk−ó `vwqZ¡ cvjb Kiv| 

7) ^̄v ’̄̈  wk¶v Kvh©µg ZZ¡veavb| 

8) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 165 - 

 
 

c‡`i bvg t  wgwWqv †W‡fjc‡g›U Awdmvi 
 
 
c‡`i D‡Ïk¨ t ¯̂v¯’¨ wk¶v Dbœqb Kvh©µ‡gi Rb¨ mKj cÖKvi AvB,B,wm DcKi‡bi  

cwiKíbv, wWRvBb , DcKib ˆZix I e¨e¯’vcbvq    †WcywU  Pxd (wUGmwW) 
- †K mnvqZv cÖ`vb|     

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t †WcywU  Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t   

 †WcywU  Pxd (wUGmwW)  

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t wiPvm© Awdmvi I mswk−ô Kg©Pvix| 

QywU weKí  t G¨vwmmU¨v›U Pxd (wUGmwW)| 
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ wk¶v ey¨‡ivi  ‡WcywU Pxd (wUGmwW)- Gi KvwiMix wb‡`©kbvq `vwqZ¡ cvjb Kiv| 

2) ^̄v ’̄̈  wk¶v Dbœqb Kvh©µ‡gi Rb¨ mKj cÖKvi AvB,B,wm DcKi‡bi cwiKíbv cÖbqb I wWRvBb 
ˆZix‡Z ‡WcywU Pxd (wUGmwW) -‡K mnvqZv  Kiv| 

3) ^̄v ’̄̈  wk¶v Dbœqb Kvh©µ‡g e¨eüZ mKj cÖwk¶Y g¨vbyqvj, gwWDj, wm‡bgv −̄vBW BZ¨vw` ˆZix 
wel‡q cwiKíbv cÖYqb I cÖ‡qvRbxq e¨e¯’v MÖnb| 

4) MYgva¨‡gi Rb¨ ¯úU, †UjAc, w¯ŒÞ, wdPvm©, AviwU‡Kj BZ¨vw`i evZ©v ˆZixi cwiKíbv I Dbœq‡b 
‡WcywU Pxd (wUGmwW)-‡K mnvqZv  Kiv | 

5) ^̄v ’̄̈  wefvMmn mswk−ó mKj miKvix I ‡emiKvix ms ’̄vi AvB,B,wm DcKiY ˆZix‡Z KvwiMix 
mnvqZv cÖ`vb| 

6) mKj MYgva¨‡gi Rb¨ cÖ‡qvRb †gvZv‡eK ¯^v¯’¨ wk¶v  DcKiY  ˆZix  I KvwiMwi wel‡q  ‡WcywU Pxd 
(wUGmwW)-‡K mnvqZv cÖ`vb| 

7) GBP Gb wc Gm wc-Gi AvIZvq ¯^v¯’¨ wk¶v Dbœqb Kvh©µg ev¯—evq‡b ‡WcywU †cÖvMÖvg g¨v‡bRvi 
wn‡m‡e mswk−ó `vwqZ¡ cvjb Kiv| 

8) ^̄v ’̄̈  wk¶v Kvh©µg ZZ¡veavb| 

9) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wiPvm© Awdmvi  
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  wk¶v gyjK M‡elYv  Kv†h© G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs) I 

G¨vwmmU¨v›U Pxd (wUGmwW)-‡K  mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)  I G¨vwmmU¨v›U Pxd (wUGmwW) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ey¨‡iv Ad †nj_ GWy‡Kk†bi mswk−ó Kg©Pvix 

QywU weKí  t wiPvm© Awdmvi  
   

 

g~j `vwqZ¡  t 1) G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs) I  G¨vwmmU¨v›U Pxd (wUGmwW)- Gi w`K wb‡`©kbvq  ¯^v¯’¨ 
wk¶v gyjK  M‡elbv Kv‡R  hveZxq AvbyôvwbKZv m¤úv`b| 

2) ^̄v ’̄̈  wk¶v Kvh©µ‡gi M‡elbv g~jK g~j¨vqb Kv‡R G¨vwmmU¨v›U Pxd (wUGmwW) -‡K  mnvqZv Kiv| 

3) ^̄v ’̄̈  wk¶v eÿ ‡ivaxb wefvM, †Rjv, Dc‡Rjv n‡Z cÖvß gvwmK Kvh©vejxi cÖwZ‡e`b cÖ¯‘yZ I msi¶b 
Kiv| 

4) ^̄v ’̄̈  wk¶v cÖwZ‡e`b g~j¨vqY, ZZ¡veavb, ch©vbymiY,  d‡jv-Avc welqK dig I †PKwjó BZ¨vw`i 
ms¯‹vib I Dbœq‡bi iƒc‡iLv cÖbqb| 

5) ^̄v ’̄̈  wk¶v g~jK DcKiY I evZ©vmgyn wcÖ‡Uwós -Gi †¶‡Î `vwqZ¡ cvjb Kiv| 

6) ¯^v¯’¨ wk¶v g~jK M‡elYv  Dbœq‡b  †hvMv‡hvM I mgš^q mvab Kiv| 

7) ¯^v¯’¨ wk¶v Dbœqb welqK mKj DcKiY, cªwZ‡e`b BZ¨vw`i WKy‡g‡›Ukb ‰Zixi Rb¨ G¨vwmmU¨v›U 
Pxd (wUGmwW)- †K mnvqZv Kiv| 

8) DbœqY cÖKí ˆZix, ev¯—evqbvaxb cÖK‡íi †fŠwZK Ges Avw_©K Kvh©µ‡gi wnmve msi¶Y I cÖwZ‡e`b 
ˆZix Kiv| 

9) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡óvi GÛ mvú−vB Awdmvi 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  wk¶v eÿ ‡iv Awd‡mi Kvhv©w` I ^̄v ’̄̈  wk¶v Kvh©µ‡gi Rb¨ e¨envh© 

hveZxq DcKiY msMÖn, msi¶Y I weZi‡Y G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ 
†Uªwbs) I G¨vwmmU¨v›U Pxd (wUGmwW)-‡K mnvqZv cÖ`vb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t G¨vwmmU¨v›U  Pxd (G¨vWwgb GÛ †Uªwbs) I G¨vwmmU¨v›U Pxd (wUGmwW) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t †óvi wKcvi Ges Ab¨vb¨ mswk−ó Kg©Pvix| 

 

QywU weKí  t †óvi wKcvi, ¯^v¯’¨ wk¶v ey¨‡iv 
   

 

g~j `vwqZ¡  t 1) ¤^v¯’¨ wk¶v ey¨‡iv Awdm cwiPvjbvi Ges ¤^v¯’¨ wk¶v Kvh©µg ev¯—evq‡bi Rb¨ Pvwn`v wbi“c‡b 
G¨vwmmU¨v›U Pxd  (G¨vWwgb GÛ †Uªwbs) I  G¨vwmmU¨v›U Pxd (wUGmwW)-‡K mnvqZv Kiv|  

2) Pvwn`v wbi“wcZ DcKiY msMÖn, msi¶Y I weZi†Yi †¶‡Î cwiKíbv cÖYq‡b G¨vwmmU¨v›U Pxd  
(G¨vWwgb GÛ †Uªwbs) I  G¨vwmmU¨v›U Pxd (wUGmwW)-‡K  mnvqZv Kiv|  

3) ¤^v ’̄̈  wk¶v eÿ ‡ivi fvÛv‡ii hveZxq gvjvgvj msi¶Y I weZi‡Yi †¶‡Î ‡óvi wKcvi‡K  civgk© 
cÖ̀ vb I wbqwgZ Z`viwK Kiv| 

4) hvbevnb I AwWI wfRyqvj hš¿cvwZ †givg‡Zi Rb¨ µqK…Z hš¿vs‡ki ZvwjKv †iwRóªvi f~³Ki‡Yi 
†¶‡Î Z`viwK Ges Ae¨eüZ hš¿ I hš¿vsk-Gi ZvwjKv cÖYqb K‡i bw_f~³ KiY I cÖ‡qvR‡b 
AKk‡bi e¨e ’̄̈  Kiv| 

5) ‡ókbvix ª̀e¨vw`mn ¤^v ’̄̈  wk¶v gyjK hveZxq DcKiYvw` msMÖ‡n †UÛvi,  †Kv‡Ukb  I AKkb BZ¨vw` 
wel‡q G¨vwmmU¨v›U Pxd  (G¨vWwgb GÛ †Uªwbs) I  G¨vwmmU¨v›U Pxd (wUGmwW)-‡K mnvqZv Kiv|  

6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  UªvÝ‡jUi 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  wk¶v  Kvh©µ‡g e¨eüZ gyw ª̀Z DcKi‡Y evZv© Ges wjwLZ welqvw`i 

Aby‡e`‡Ki  `vwqZ¡ cvjb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs) Ges G¨vwmm‡U›U Pxd (wUGwW) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ----- 

QywU weKí  t cÖ“d wiWvi 
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ wk¶v ey¨‡ivi `vßwiK cÖ‡qvR‡b ¯^v¯’¨ I ¯^v ’̄¨ welqK cÖeÜ/wbeÜ, evZ©v, M‡elYv ce© BZ¨vw` 
evsjv †_‡K Bs‡iRx A_ev Bs‡iRx †_‡K evsjvq fvlvš—i Kiv| 

2) ^̄v ’̄̈  wk¶v m¤úwK©Z RvZxq I Avš—R©vwZK wel‡qi wewfbœ ZË¡ I  Dcv‡Ëi Abyev`| 

3) ¯^v¯’¨ wk¶v welqK AvB B wm DcKiY †hgbt my‡fbxi, †cvóvi,e¨vbvi I KvW©-Gi fvlvš—i Kiv| 

4) mswk−ó M‡elYv Kg©KZ©v‡K ¯^v¯’¨ wk¶v ey¨‡ivi cÖwZ‡e`b ˆZix Ges wewfbœ mfvi Kvh©weeiYx  wjLb I 
ˆZix‡Z mnvqZv cÖ`vb| 

5) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wmwbqi wd¬W IqvK©vi Kvg cÖ‡RKkwbó 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  wk¶v Dbœqb Kvh©µ‡gi myôz ev —̄evq‡b AwWI wfRyqvj hš¿cvwZ cwiPvjb 

I msi¶b| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t G¨vwmm‡U›U Pxd (wUGwW) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t wdì IqvK©vi-Kvg-cÖ‡RKkwbó I AwWI wfRyqvj †njcvi 

QywU weKí  t  wd¬W IqvK©vi- Kvg- cÖ‡RKkwbó  
   

 

g~j `vwqZ¡  t 1) G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs) -Gi cÖkvmwbK wbqš¿‡Y  Ges G¨vwmm‡U›U Pxd (wUGmwW)- Gi 
KvwiMwi w`K wb‡ ©̀kbv I ZZ¡veav‡b ^̄v ’̄̈  wk¶v Dbœq‡b AwWI wfRyqvj hš¿cvwZ e¨envi I msi¶Y| 
wdì IqvKv©i-Kvg-cÖ‡RKmwbó -Gi Kvh©vw` Z`viwK| 

2)  wewfbœ Drm n‡Z cÖvß AwWIwfRyqvj hš¿cvwZmn Ab¨vb¨ ^̄v ’̄̈  wk¶v DcKibvw`i myôz i¶Yv‡e¶Y, 
gRy` I weZiY wbwðZ Kivi Rb¨ wbeÜb ewn msi¶Y Kiv Ges mswk−ó Kg©KZ©vi Øviv cÖwZ ^̄v¶i 
Kiv| 

3) mswk−ó D×©Zb Kg©KZ©vi civgk© I wb‡`©kµ‡g ¯̂v ’̄¨ ev ¯̂v ’̈̄  wk¶vi mv‡_ mswk−ó cÖwk¶‡b cÖ‡qvRbxq 
mnvqZv cÖ̀ vb | Abyi“cfv‡e, wewfbœ RvZxq I Avš—R©vwZK w`em D`hvcb, cÖ̀ k©©bxi Av‡qvRb, 
cÖPvivwfhvb I Ab¨vb¨ ^̄v ’̄̈  wk¶v g~jK Kg©KvÛ Av‡qvR‡b mswk−ó KZ©©„c¶‡K mnvqZv cÖ̀ vb Kiv| 

4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 170 - 

 
 
 

c‡`i bvg t  wdì IqvKv©i -Kvg- cÖ‡RKkwbó  
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  wk¶v Dbœqb Kvh©µ‡gi myôz ev —̄evq‡b AwWI wfRyqvj hš¿cvwZ cwiPvjb 

I msi¶Y| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t  G¨vwmm‡U›U Pxd (wUGwW) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t AwWI wfRyqvj †njcvi 

QywU weKí  t wmwbqi wd¬W- IqvK©vi Kvg- cÖ‡RKkwbó  
   

 

g~j `vwqZ¡  t 1) G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs)- Gi cÖkvmwbK wbqš¿‡Y  Ges G¨vwmm‡U›U Pxd (wUGmwW)-Gi 
KvwiMwi w`K wb‡`©kbv I ZZ¡veav‡b ¯^v¯’¨ wk¶v Dbœq‡b AwWI wfRyqvj hš¿cvwZ e¨envi I msi¶Y| 

2)  wewfbœ Drm n‡Z cÖvß AwWIwfRyqvj hš¿cvwZmn Ab¨vb¨ ^̄v ’̄̈  wk¶v DcKibvw`i myôz i¶Yv‡e¶Y, 
gRy` I weZiY wbwðZ Kivi Rb¨ wbeÜb ewn msi¶Y Kiv Ges mswk−ó Kg©KZ©vi Øviv cÖwZ ^̄v¶i 
Kiv| 

3) mswk−ó D×©Zb Kg©KZ©v I Kg©Pvixi civgk© I wb‡ ©̀kµ‡g ^̄v ’̄̈  ev ^̄v ’̄̈  wk¶vi mv‡_ mswk−ó cÖwk¶‡Y 
cÖ‡qvRbxq mnvqZv cÖ`vb| Abyi“c fv‡e, wewfbœ RvZxq I Avš—R©vwZK w`em D`hvcb, cÖ̀ k©©bxi 
Av‡qvRb, cÖPvivwfhvb I Ab¨vb¨ ¯^v ’̄̈  wk¶v g~jK Kg©KvÛ Av‡qvR‡b mswk−ó KZ©©„c¶‡K mnvqZv 
cÖ`vb Kiv| 

4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  AwWI wfR ÿqvj †njcvi (m`i `ßi) 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  wk¶v Kvh©µ‡g e¨eüZ AwWI-wfR ÿqvj hš¿cvwZ e¨env‡ii Kv‡R 

mvnvh¨ Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs) I G¨vwmm‡U›U Pxd (wUGmwW) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t ------- 

QywU weKí  t mswkó GgGjGmGm 
   

 

g~j `vwqZ¡  t 1) ¯^v¯’¨ wk¶v Kv‡R e¨eüZ AwWI-wfR¨yqvj DcKiY e¨env‡i mvnvh¨ Kiv| 

2) AwWI - wfR¨yqvj hš¿cvwZ cwienb, †jvwWs I Avb‡jvwWs Kv‡R mvnvh¨ Kiv| 

3) AwWI - wfR¨yqvj DcKiY msi¶‡Y I i¶Yv‡e¶‡Y mnvqZv Kiv| 

4) RvZxq, wefvM,  †Rjv I Dc‡Rjv ch©v‡q ^̄v ’̄̈  wk¶v DcKi‡Yi msMÖn I weZi‡Yi Kv‡R mnvqZv 
Kiv | 

5) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  GwKvªweU †¯úkvwjó 
 
 
c‡`i D‡Ïk¨ t gvbm¤úbœ AvB,B,wm DcKi‡Yi bgybv cÖYqb| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t  wgwWqv †Wfjc‡g›U Awdmvi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t -------- 

QywU weKí  t AvwUó wWRvBbvi 
   

 

g~j `vwqZ¡  t 1) wgwWqv ‡Wfjc‡g›U Awdmv‡ii ZZ¡veav‡b gvbm¯§Z ¯^v¯’¨ wk¶v gyjK gyw`ªZ DcKi‡Yi bgybv cÖbqb|

2) DcKi‡Yi Rb¨ KvPvgv‡ji Pvwn`v wbi“cb| 

3) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡cÖm g¨v‡bRvi 
 
 
c‡`i D‡Ïk¨ t ‡WcywU Pxd (wUGmwW) -Gi ZË¡veavqb I civgk©µ‡g †cÖ‡mi hveZxq Kvhv©w` 

m¤úv`b Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t ‡WcywU Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t ‡WcywU Pxd (wUGmwW) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t †cªvWvKkb †UKwbwkqvbmn †cª‡mi  Ab¨vb¨ mswk−ó Kg©Pvix| 

QywU weKí  t G¨vwmm‡U›U Pxd (wUGmwW) 
   

 

g~j `vwqZ¡  t 1) ‡WcywU Pxd (G¨vWwgb GÛ †Uªwbs)- Gi cÖkvmwbK wbqš¿‡Y Ges ‡WcywU Pxd (wUGmwW)-Gi w`K 
wb‡`©kbvq hveZxq Kvh©vw` m¤úv`b Kiv| 

2) ¯^v¯’¨ wk¶v ey¨‡iv †cÖm cwiPvjbvi `vwqZ¡ cvjb | 

3) ¯^v¯’¨ wk¶v Kvh©µ‡gi wewfbœ DcKiY cÖ¯‘Z I gỳ ª‡Yi †¶‡Î cÖv°jb cÖYqb I  Pvwn`v wbi“c‡bi 
†¶‡G ‡WcywU Pxd (wUGmwW)-‡K mnvqZv Kiv| 

4) ¯^v¯’¨ wk¶v ey¨‡iv‡Z g~w`ªZ mKj DcKi‡Yi bgybv †cÖ‡m msi¶‡Y e¨e ’̄v MÖnY| 

5) Pvwn`v Abymv‡i gyw ª̀Z DcKiY cȪ ‘Z Ges msi¶‡Yi e¨e¯’v Kiv  I †óvi GÛ mvc−vB Awdmv‡ii wbKU 
mieivn| 

6) ‡cÖ‡mi Ae¨eüZ gvjvgv‡ji msi¶Y I AKk‡bi e¨e ’̄v Kiv| 

7) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡cÖvWvKkb †UKwbwkqvb 
 
 
c‡`i D‡Ïk¨ t  †cÖ‡mi hš¿cvwZ cwiPvjbvq †cÖm g¨v‡bRvi‡K mnvqZv cÖ̀ vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t G¨vwmm‡U›U Pxd (wUGmwW)  ) I  †cÖm g¨v‡bRvi| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Ad‡mU Acv‡iUimn †cÖ‡mi Ab¨vb¨ mswk−ô Kg©Pvix | 

QywU weKí  t Ad‡mU Acv‡iUi| 

 
   

g~j `vwqZ¡  t 1) †cÖm g¨v‡bRvi-Gi w`K wb‡`©kbvq QvcvLvbvi hš¿cvwZ cwiPvjbv I msi¶‡Y †cÖm g¨v‡bRvi‡K 
KvwiMwi mnvqZv cÖ`vb| 

2) ¯^v¯’¨ wk¶v ey¨‡ivi †cÖm myôz cwiPvjbv, †cÖ‡mi gvjvgvj µq Ges hš¿cvwZ msi¶‡Y †cÖm g¨v‡bRvi‡K 
mnvqZv cÖ`vb | 

3) ‡cÖ‡mi ¯^v¯’¨ wk¶v  gyw`ªZ DcKiY cÖ¯‘wZi Rb¨ cÖv°jb cÖYq‡b †cÖm g¨v‡bRvi‡K  mnvqZv cÖ`vb|  

4) hvewZq DcKi‡bi gvbm¤úbœ Qvcvi welqwU wbwðZ Kiv| 

5) QvcvLvbvi hš¿cvwZ h_vh_fv‡e mPj ivLvi Kv‡R mnvqZv cÖ`vb| 

6) †cÖ‡mi Ae¨eüZ hš¿cvwZ I hš¿vsk mg~‡ni msi¶Y wbwðZ Kiv| 

7)  ‡cÖ‡mi wewfbœ hš¿cvwZi mPj ivLvi Rb¨ cÖ‡qvRb Abymv‡i  Pvwn`v wbi“cb Kiv| 

8) gyw`ªZ DcKi‡Yi †KvqvwjwU K‡›Uªv‡j †cÖm g¨v‡bRvi-†K mnvqZv cÖ`vb|  

9) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Ad‡mU Acv‡iUi 
 
 
c‡`i D‡Ïk¨ t ‡cÖ‡mi Ad‡mU wcÖw›Us †gwkb cwiPvjbv Kiv  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t G¨vwmm‡U›U Pxd (wUGmwW) I †cÖm g¨v‡bRvi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t        ------ 

QywU weKí  t  †gwkb g¨vb 
   

 

g~j `vwqZ¡  t 1) ‡cÖvWvKkb †UKwbkqv‡bi ZZ¡veav‡b g~w ª̀Z mvgMÖx Qvcvi c‡i †cÖm g¨v‡bRv‡ii ZZ¡veav‡b  †óv‡i 
eywS‡q †`Iqv| 

2) ‡gwk‡bi Î“wU-wePz¨wZ KZ…©c¶‡K  AewnZKiY| 

3) ‡gwkbvix hš¿cvwZ msi¶Y Kiv| 

4) Ad‡mU ‡gwkb Pvjv‡bv| 

5) ‡cÖm g¨v‡bRvimn  DaŸ©Zb KZ…©c‡¶ Kvh©vw` m¤úv`‡b mnvqZv cÖ`vb| 

6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 176 - 

 
 
 

c‡`i bvg t  Ad‡mU K¨v‡givg¨vb 
 
 
c‡`i D‡Ïk¨ t ‡cÖ‡mi Ad‡mU K¨v‡giv cwiPvjbv Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t G¨vwmm‡U›U Pxd (wUGmwW) I  †cÖm g¨v‡bRvi                       

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t WvK©i“g mnKvix 

QywU weKí  t Ad‡mU Acv‡iUi| 
   

 

g~j `vwqZ¡  t 1) Ad‡mU K¨v‡giv cwiPvjbv Kiv | 

2) Kvjvi †mcv‡ikb Kiv| 

3) wdj¥ c‡RwUf ˆZix Kiv| 

4) Kw¤úDUv‡i MÖvwdK, wWRvBb ˆZix Kiv| 

5) †cÖm g¨v‡bRvimn  DaŸ©Zb  Kg©KZ©v‡`i  mswk−ó Kvh©vw` m¤úv`‡b mnvqZv Kiv| 

6) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  AvwU©÷ wWRvBbvi 
 
 
c‡`i D‡Ïk¨ t Pvwn`v †gvZv‡eK AvB,B,wm DcKi‡bi Lmiv ˆZix I Pzovš— KiY| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmm‡U›U Pxd (G¨vWwgb GÛ †Uªwbs) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t G¨vwmm‡U›U Pxd (wUGmwW) I  wgwWqv †W†fjc‡g›U Awdmvi  

                         

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t        ------- 

QywU weKí  t GwKvªweU †®úkvwjó 
   

 

g~j `vwqZ¡  t 1) wgwWqv †Wfjc‡g›U Awdm†ii wb‡`k©bvq ^̄v ’̄̈  wk¶v DcKib cÖ¯‘‡Zi †¶‡Î AvwUó I wWRvBbvi 
wn‡m‡e `vwqZ¡ cvjb| 

2) cÖ‡qvRbxq gyw`ªZ ¯^v¯’¨ wk¶vg~jK DcKi‡bi KvPvgv‡ji Lmiv cȪ ‘wZi Rb¨ Pvwn`v wbi“cb| 

3) wgwWqv †Wfjc‡g›U Awdmvimn DaŸ©Zb KZ©©„c‡¶i `vwqZ¡ cvj‡b mnvqZv cÖ`vb| 

4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cÖ“d wiWvi  
 
 
c‡`i D‡Ïk¨ t gyw ª̀Z DcKi‡Yi wjwLZ welq e ‘̄i mwVKfv‡e hvPvB-evPvB/cix¶v-bxwi¶v 

Kiv| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t wgwWqv †W‡fjc‡g›U I G¨vwmmU¨v›U Pxd (wUGwW) 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t       ------ 

QywU weKí  t UªvÝ‡jUi| 
   

 

g~j `vwqZ¡  t 1) g~j Kwci mv‡_ wgwj‡q cÖ“d †`Lv I ms‡kvab Kiv; 

2) wbf~©j Qvcvi e¨vcv†i  †cÖm g¨v‡bRvi I mswk−ó†`i mnvqZv cÖ`vb; 

3) wgwWqv †W†fjc‡g›U Awdmvi  I G¨vwmmU¨v›U Pxd (wUGwW) mn  DaŸ©Zb KZ…©c‡¶i Kvh©vw` m¤úv`‡b 
mnvqZv cÖ`vb|  

4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡c−U †gKvi  
 
 
c‡`i D‡Ïk¨ t Ad‡mU wcÖw›Us †cÖ‡m e¨eüZ †c−U †gwKs Gi Kvh© m¤úv`b 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t ‡cÖm g¨v‡bRvi  

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t     --------- 

QywU weKí  t  †gwkbg¨vb 
   

 

g~j `vwqZ¡  t 1) cÖWvKkb †UKwbwkqv†bi ZZ¡veav‡b  Pvwn`v Abymv‡i †c−U †gwKs Gi Kvhv©w` m¤úv`b| 

2) ‡c−U ˆZwi KiY| 

3) ‡c−U †gwKs †gwkb cwiPvjbv I i¶Yv‡e¶†Y mnvqZv Kiv|   

4) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  K‡¤úvwRUi  
 
 
c‡`i D‡Ïk¨ t gy`ª‡bi Kv‡R e¨eüZ ‡Uª‡fj †gwk‡b DcKiY cȪ ‘‡Z K‡¤úv‡Ri `vwqZ¡ cvjb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t ‡cÖm g¨v‡bRvimn G¨vwmmU¨v›U Pxd (wUGmwW) I   wgwWqv †W‡fjc‡g›U 
Awdmvi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t      --------- 

QywU weKí  t   K‡¤úvwRUi  

 
   

 

g~j `vwqZ¡  t 1) †cÖvWvKkb  †UKwbwkqv‡bi  ZZ¡veav†b ¯^v¯’¨ wk¶v eÿ ‡ivi gyw ª̀Z  DcKiY mg~‡ni wjwLZ As‡ki 
K‡¤úvR cȪ ‘Z I Pzovš— Kib| 

2) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡gwkb BsKvi  
 
 
c‡`i D‡Ïk¨ t  †cÖ‡mi Kv‡R e¨eüZ wcÖw›Us †gwk‡bi Rb¨ DcKiY cȪ ‘‡Zi Kv‡R gỳ ªb 

Dc‡hvM¨ Kvwj cȪ ‘Z 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t   

‡cÖm g¨v‡bRvi| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t      ---------- 

QywU weKí  t ‡gwkb g¨vb 
   

 

g~j `vwqZ¡  t 1) cÖWvKkb †UKwbwkq†bi ZZ¡veav‡b g~`ªb Dc‡hvMx Kvwj evbv‡bv| 

2) g~`ª‡bi gvb wbqš¿‡Y mnvqZv Kiv| 

3) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡gwkbg¨vb  
 
 
c‡`i D‡Ïk¨ t wcÖw›Us †gwkb Pvjv‡bv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t  ‡cÖm g¨v‡bRvi          

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t      -------- 

QywU weKí  t ‡gwkb BsKvi 
   

 

g~j `vwqZ¡  t 1) cÖWvKkb †UKwbwkqv‡bi ZZ¡veav‡b wcÖw›Us ‡gwkb Pvjv‡bv| 

2) ‡gwkb i¶Yv‡e¶Y| 

3) gy`ªY Kv‡R Ad‡mU Acv‡iUi‡K mvwe©Kfv‡e mnvqZv Kiv| 

4) wb‡ ©̀kbv †gvZv‡eK g~̀ ªY Kiv| 

5) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  WvK©i“g mnKvix  
 
 
c‡`i D‡Ïk¨ t ‡cÖ‡mi gy`ªb Kv‡Ri Rb¨ WvK©i“‡gi hveZxq Kvh©vw` m¤úv`b| 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t ‡cÖm g¨v‡bRvi  

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t    ----------  

QywU weKí  t  †c−U †gKvi 
   

g~j `vwqZ¡  t 1) cÖWvKkb †UKwbwkqv‡bi ZZ¡veav‡b ‡cÖ‡m WvK©i“‡gi hveZxq Kvh©vw` m¤úv`b Kiv| 

2) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  ‡ccvi KvwUs †gwkb g¨vb 
 
 
c‡`i D‡Ïk¨ t ‡cÖ‡mi †ccvi KvwUs †gwkb cwiPvjbv Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t ‡cÖm g¨v‡bRvi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t      ---------- 

QywU weKí  t g¨vwkb g¨vb 
   

 

g~j `vwqZ¡  t 1) cÖWvKkb †UKwbwkqv‡bi ZZ¡veav‡b DcKiY cÖ¯‘Z c~e©K   DcKiY cÖ¯‘Z cieZ©x †ccvi KvwUs Gi 
KvR  m¤úv`b Kiv| 

2) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  evBÛvi Kvg †jvWvi 
 
 
c‡`i D‡Ïk¨ t  †cÖ‡mi gyw`ªZ  I mieivnK…Z evBwÛs Dc‡hvMx wewfbœ DcKi‡Yi evBwÛs 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t G¨vwmmU¨v›U Pxd (G¨vWwgb GÛ †Uªwbs)  

2) Kvh©¨wbe©v‡ni †¶‡Î  t  ‡cÖm g¨v‡bRvi 

 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t       --------- 

QywU weKí  t ‡ccvi KvwUs, †gwkbg¨vb 
   

 

g~j `vwqZ¡  t 1) cÖWvKkb †UKwbwkqvb , Ad‡mU Acv‡iUi I †ccvi KvwUs †gwkb g¨vb-Gi ZZ¡veav‡b †cÖ‡m  gyw`ªZ 
DcKiY mg~n evBwÛs I c¨vwKs KvR  m¤úv`b| 

2) evBwÛs I c¨vwKs Gi ci gvjvgvj †óv‡i eywS‡q †`qv| 

3) D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cÖkvmwbK Kg©KZ©v (cÖkvmb) 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ß‡i wbw`©ó kvLvq Kg©Pvix I Awdm e¨e¯’vcbv cwiPvjbvq mnvqZv 

Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó kvLv/ wefv‡Mi cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó kvLv/ wefv‡Mi cwiPvjK, Dc-cwiPvjK, mnKvix cwiPvjK 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó cÖavb mnKvix mn 3q I 4_© †kªYxi Ab¨vb¨ Kg©Pvix 

QywU weKí  t cÖkvmwbK Kg©KZ©v 

   

g~j `vwqZ¡  t 1| mswk−ó kvLvi myô Kvh©cwiPvjbvq mnvqZv cÖ`vb Ges wewfbœ Kg©Kv‡Ûi mgš^q mvab| 

2| mKj bb-‡gwW‡Kj cÖ_g †kªYxi Kg©KZ©v, 2q †kªYxi Kg©KZ©v, 3q I 4_© †kªYxi Kg©Pvix‡`i wb‡qvM / 
e`jx / c‡`vbœwZ / QywU mn mKj cÖkvmwbK Kg©Kv‡Û mnvqZv cÖ`vb| 

3| Aaxb —̄ mKj Z…Zxq-PZz_© †kªYxi Kg©Pvix‡`i evwl©K / we‡kl †Mvcbxq cÖwZ‡e`b wjLb| 

4| Awdm mgq Abyhvqx Aat¯’b Kg©Pvix‡`i Dcw¯’wZ wbwðZ Kiv| 

5| mswk−ó kvLvi bw_ mg~n msi¶Y mn e¨e ’̄vcbvq mnvqZv Kiv| 

6| kvLvi mvwe©K cwi¯‹vi cwi”QbœZv I wbivcËv i¶vq mnvqZv Kiv| 

7| kvLvi Aš—f©y³ wewfbœ Awdm miÄv‡gi msi¶Y, e¨envi I †givgZ Kvh©µ‡g mnvqZv cÖ̀ vb| 

8| mswk−ó kvLvi ˆ`bw›`b Kvh©µg ev —̄evq‡b mnvqZv cÖ̀ vb| 

9| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  cÖavb mnKvix 
 
 
c‡`i D‡Ïk¨ t kvLvi Kg©Pvix I Awdm e¨e¯’vcbvq mnvqZv cÖ`vb  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó kvLvi cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó kvLvi  cwiPvjK, Dc-cwiPvjK, mntcwiPvjK I cÖkvmwbK Kg©KZ©v 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó kvLvi Aat —̄b Kg©Pvix 

QywU weKí  t cÖavb mnKvix / D”Pgvb mnKvix (†R¨ô)| 

   

g~j `vwqZ¡  t 1| kvLvi mKj ai‡bi `vßwiK Kv‡R mnvqZv cÖ`vb| 

2| kvLvi Kg©Pvix‡`i mvwf©m eyK mn Ab¨vb¨ g~j¨evb bw_ msi¶Y| 

3| Awdm myô cwiPvjbv I Awdm óvd‡`i g‡a¨ mgš^q mva‡b mnvqZv cÖ`vb| 

4| cÖ‡hvR¨ †¶‡Î ms¯’vcb, †óvi I Avw_©K e¨e¯’vcbv mn mKj bw_ e¨e¯’vcbvq mnvqZv cÖ`vb| 

5| cÖ‡hvR¨ †¶‡Î ev‡RU cȪ ‘Z I µq cÖwµqv mn AwWU AvcwË wb¯úwË‡Z mnvqZv Kiv| 

6| kvLvi cwi¯‹vi cwi”QbœZv wbwðZ Ki‡Y mnvqZv cÖ̀ vb| 

7| mswk−ó kvLvq Awab —̄ Kg©Pvix‡`i QywU cÖ̀ v‡b mycvwik| 

8| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Awdm mycvi 
 
 
c‡`i D‡Ïk¨ t kvLvi Kg©Pvix I Awdm e¨e¯’vcbvq mnvqZv cÖ`vb  

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó kvLvi cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó kvLvi  cwiPvjK, Dc-cwiPvjK, mntcwiPvjK I cÖkvmwbK Kg©KZ©v 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó kvLvi 3q I 4_© †kªYxi Kg©Pvix 

QywU weKí  t cÖavb mnKvix A_ev D×©Zb KZ©„c¶ KZ©„K wba©vwiZ| 

   

g~j `vwqZ¡  t 1| kvLvi ˆ`bw›`b Kv‡h© mnvqZv cÖ`vb| 

2| Aaxb¯’ Awdm óvd‡`i g‡a¨ mgš^q mvab I `vßwiK Kg©Kv‡Û ZË¡veavb Kiv| 

3| kvLvi wewfbœ Z_¨ msMÖn I cÖ‡qvR‡b Dc¯’vcb| 

4| cÖ‡hvR¨ †¶‡Î ms¯’vcb, †óvi I Avw_©K e¨e¯’vcbv mn mKj bw_ e¨e¯’vcbvq mnvqZv cÖ`vb|  

5| cÖ‡hvR¨ †¶‡Î wewfbœ bw_ †iKW© I cÎvw` msi¶Y Kiv| 

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  D”Pgvb mnKvix 
 
 
c‡`i D‡Ïk¨ t kvLvi Awdm e¨e¯’vcbvq mnvqZv cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó kvLvi cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó kvLvi  cwiPvjK, Dc-cwiPvjK, mntcwiPvjK, cÖkvmwbK Kg©KZ©v I 
cÖavb mnKvix 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t mswk−ó kvLvi Awdm mnKvix I 4_© †kªYxi Kg©Pvix 

QywU weKí  t D”Pgvb mnKvix A_ev D×©Zb KZ©„c¶ KZ©„K wba©vwiZ 

   

g~j `vwqZ¡  t 1| D×©Zb KZ©„c‡¶i †`qv mKj cÖKvi bw_i Kvh© m¤úv`‡b mnvqZv Kiv| 

2| wb‡`©kbv Abymv‡i mKj cÖKvi Awdm cÎ cÖ¯‘Z Kiv|  

3| KZ©„c‡¶i wb‡`©wkZ Kg©KZ©v-Kg©Pvix‡`i e¨w³MZ bw_ msi¶Y| 

4| kvLvi cwi¯‹vi cwi”QbœZv wbwðZ Ki‡Y mnvqZv Kiv| 

5| wewfbœ Z_¨ msi¶Y mn cÖ‡qvR‡b Dc¯’vcb Kiv| 

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  †ó‡bv-MÖvdvi 
 
 
c‡`i D‡Ïk¨ t `ßi cÖav‡bi ˆ`bw›`b `vßwiK Kv‡R mnvqZv cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó kvLvi cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó kvLvi cwiPvjK 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Awdm mnKvix Kvg gy`ªv¶wiK / GgGjGmGm 

QywU weKí  t Awdm cÖavb KZ©„K wba©vwiZ 

   

g~j `vwqZ¡  t 1| mswk−ó `ßi cÖav‡bi ˆ`bw›`b Kvh©µg Abyhvqx Kg©m~Px cÖ¯‘Z Kiv| 

2| †Uwj‡dvb wiwmf Kiv mn †iwRóvi msi¶Y Kiv| 

3| mswk−ó `ß‡i AvMZ `k©bv_©x‡`i `vßwiK Kv‡R mn‡hvMxZv Kiv| 

4| `ßi cÖav‡bi wewfbœ e¨w³MZ bw_mn †Mvcbxq bw_ msi¶Y| 

5| `ß‡ii Kg©KZ©v-Kg©Pvix‡`i ms‡M wjqv‡Rv i¶v Kiv| 

6| `vßwiK bw_cÎ MÖnY I myôfv‡e msi¶Y Ges Kvh© m¤úv`‡bi ci weZi‡Yi `vwqZ¡ cvjb| 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  †ó‡bv-UvBwcó 
 
 
c‡`i D‡Ïk¨ t `ßi cÖav‡bi ˆ`bw›`b `vßwiK Kv‡R mnvqZv cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t `ßi cÖavb / mswk−ó Dc-cwiPvjK| 

2) Kvh©¨wbe©v‡ni †¶‡Î  t `ßi cÖavb / mswk−ó Dc-cwiPvjK| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t GgGjGmGm 

QywU weKí  t `ßi cÖavb KZ©„K wba©vwiZ 

   

g~j `vwqZ¡  t 1| `ßi cÖavb / mswk−ó Dc-cwiPvj‡Ki ˆ`bw›`b Kvh©µg Abyhvqx Kg©m~Px cÖ¯‘Z Kiv| 

2| †Uwj‡dvb wiwmf Kiv mn †iwRóvi msi¶Y Kiv| 

3| `ß†i AvMZ `k©bv_©x‡`i `vßwiK Kv‡R mn‡hvwMZv Kiv | 

4| `ßi cÖavb / mswk−ó Dc-cwiPvj‡Ki wewfbœ e¨w³MZ bw_mn †Mvcbxq bw_ msi¶Y| 

5| `ß‡ii Kg©KZ©v-Kg©Pvix‡`i ms‡M wjqv‡Rv i¶v Kiv| 

6| `vßwiK bw_cÎ MÖnY I myôfv‡e msi¶Y Ges Kvh© m¤úv`‡bi ci weZi‡Yi `vwqZ¡ cvjb| 

7| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wnmve i¶K 
 
 
c‡`i D‡Ïk¨ t Avw_©K e¨e ’̄vcbv msµvš— KvR h_vh_ fv‡e m¤úv`‡b mnvqZv Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó cwiPvjK, mswk−ó Dc-cwiPvjK, mswk−ó mnKvix cwiPvjK I wnmve 
i¶Y Kg©KZ©v 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Aat¯—b Kg©Pvix 

QywU weKí  t D×©Zb KZ©„c¶ KZ©„K wba©vwiZ 

   

g~j `vwqZ¡  t 1| wb‡ ©̀k Abyhvqx evwl©K ev‡RU cÖYq‡b mnvqZv Kiv| 

2| wej cȪ ‘ZKiY I Ab¨vb¨ wnmve m¤úwK©Z Kvh© m¤úv`b Kiv| 

3| wewfbœ wej, fvDPvi, Bbf‡qm, IqvK© AW©v‡ii h_v_©Zv hvPvB Kiv| 

4| AwW‡U cÖ‡qvRbxq mn‡hvwMZv cÖ`vb| 

5| KZ©„c¶ KZ©„K PvwnZ wewfbœ Z_¨ msKjb c~e©K Dc¯’vcb| 

6| wej msµvš— wewfbœ †iwRóvi msi¶Y| 

7| wewfbœ µq, †UÛvi I wbe©vPb KwgwUi Kvh©µ‡g mnvqZv cÖ̀ vb| 

8| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  †óvi Kxcvi 
 
 
c‡`i D‡Ïk¨ t †óv‡ii h_vh_ e¨e ’̄vcbv wbwðZ Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó kvLvi mnKvix cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK I †óvi Awdmvi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t c¨vKvi †jvWvi, GgGjGmGm I wbivcËv cÖnix| 

QywU weKí  t †óvi Kxcvi / D×©Zb KZ©„c¶ KZ©„K wba©vwiZ 

   

g~j `vwqZ¡  t 1| evwl©K Pvwn`vcÎ cÖ¯‘Z mn hveZxq gvjvgvj msMÖn wbwðZ Kiv| 

2| D×©Zb KZ©„c‡¶i ZË¡veav‡b gvjvgvj mieivn wbwðZ Kiv| 

3| mswk−ó mKj‡K †óv‡i gvjvgv‡ji gRỳ  m¤ú‡K© AewnZ Kiv| 

4| †óvi msµvš— wewfbœ †jRvi ewni h_vh_ msi¶Y Kiv| 

5| we`¨gvb wbqg Abyhvqx cwiZ¨v³ gvjvgvj wbjv‡gi e¨e¯’v MÖnY| 

6| †óv‡i msiw¶Z cÖwZwU gvjvgv‡ji nvjbvMv` gRy` wbwðZ Kiv mn mswk−ó wewfbœ bw_i msi¶Y| 

7| mswk−ó wi‡cvU© cȪ ‘Z mn cÖ‡qvR‡b wewfbœ Z_¨ msMÖn, msi¶Y I Dc ’̄vcb Kiv| 

8| `ß‡ii mKj †givgZ †hvM¨ AvmevecÎ wbqg Abyhvqx †givgZ wbwðZ Kiv| 

9| †óv‡ii cÖ‡qvRbxq cwi¯‹vi cwi”QbœZv wbwðZ Kiv| 

10| †óv‡ii mvwe©K wbivcËv wbwðZ Kiv| 

11| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Awdm mnKvix Kvg gy`ªv¶wiK 
 
 
c‡`i D‡Ïk¨ t mswk−ó kvLvi Awdm e¨e ’̄vcbvq mnvqZv Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó kvLvi mnKvix cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó mnKvix cwiPvjK, cÖkvmwbK Kg©KZ©v I cÖavb mnKvix 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t Gg.Gj.Gm.Gm 

QywU weKí  t Awdm mnKvix (KZ©„c¶ KZ©„K wbw`©ó) 

   

g~j `vwqZ¡  t 1| D×©Zb KZ©„c‡¶i †`qv mKj cÖKvi bw_ wb¯úbœ Ki‡Y Dc ’̄vcb Kiv| 

2| wb‡`©kbv Abymv‡i mKj cÖKvi Awdm cÎ cÖ¯‘Z Kiv| 

3| KZ©„c‡¶i wb‡ ©̀wkZ  mKj cÖKvi bw_ msi¶Y| 

4| KZ©„c¶ KZ©„K PvwnZ wewfbœ Z_¨ Dc¯’vcb|  

5| mswk−ó kvLvi cwi¯‹vi cwi”QbœZv wbwðZ Ki‡Y mnvqZv Kiv| 

6| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  †gKvwbK mycvifvBRvi 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  Awa`ß‡ii mKj cÖKvi hvbevnb †givg‡Zi e¨e ’̄vcbv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó wefv‡Mi mnKvix cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mnKvix cwiPvjK I cwienb Kg©KZ©v 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB  

QywU weKí  t D×©Zb KZ©„c¶ KZ©„K wbw`©ó 

   

g~j `vwqZ¡  t 1| hvbevnb †givg‡Zi Rb¨ cÖ‡qvRbxq D‡`¨vM MÖnb| 

2| †givgZ Kv‡R Z`viwK mn mnvqZv cÖ`vb| 

3| †givgZ Kv‡Ri mv‡_ m¤úwK©Z wewfbœ KvMRcÎ msi¶Y| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  B‡jKwUªwkqvb 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ß‡ii ˆe`y¨wZK jvB‡bi i¶Yv‡e¶Y mn jvBU, d¨vb I Ab¨vb¨ 

ˆe`y¨wZK hš¿cvwZ Kvh©Ki ivLv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó cÖkvmwbK Kg©KZ©v, msMÖn I mieivn Kg©KZ©v I cÖavb mnKvix 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t B‡jKwUªwkqvb / D×©Zb KZ©„c¶ KZ©„K wbw`©ó 

   

g~j `vwqZ¡  t 1| ¯^v¯’¨ Awa`ß‡ii ˆe`y¨wZK jvB‡bi jvBU, d¨vb I Ab¨vb¨ ˆe ỳ̈ wZK hš¿cvwZ wbqwgZ cix¶v Kiv 
Ges Î“wU †`Lv w`‡j †givg‡Zi D‡`¨vM MÖnY| 

2| wewfbœ ai‡bi evj¦, wUDe jvBU I mswk−ó Ab¨vb¨ wRwb‡li mieivn †óvi n‡Z MÖnY K‡i Pvwn`v 
Abyhvqx wbw`©ó RvqMvq jvMv‡bv Ges wnmve msi¶Y Kiv| 

3| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  WªvBfvi 
 
 
c‡`i D‡Ïk¨ t miKvix cÖvwaKvi Abyhvqx mswk−ó Kg©KZ©v‡`i Mvox Pvjv‡bv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó cwiPvjK / mnKvix cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó cÖkvmwbK Kg©KZ©v I cwienb Kg©KZ©v 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t Mvox PvjK / D×©Zb KZ©„c¶ KZ©„K wbw`©ó 

   

g~j `vwqZ¡  t 1| KZ©„c‡¶i wb‡`©k Abyhvqx Mš—e¨¯’v‡b Mvox Pvjv‡bv| 

2| Mvoxi †givgZ I i¶Yv‡e¶Y wbwðZ Kiv| 

3| jMeyK nvjbvMv` ivLv I i¶Yv‡e¶Y Kiv| 

4| Mvoxi cwi”QbœZv I wbivcËv wbwðZ Kiv| 

5| Mvoxi mswk−ó KvMRcÎ nvjbvMv` Kiv mn i¶Yv‡e¶Y Kiv| 

6| ‡Kvb `yN©Ubv msMwVZ n‡j ms‡M ms‡M mswk−ó KZ©„c¶‡K Rvbv‡bv|  

7| Mvoxi cÖ‡qvRbxq R¡vjvbx msMÖn mn wnmve ivLv|  

8| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  Wzwc−‡KwUs †gwkb Acv‡iUi 
 
 
c‡`i D‡Ïk¨ t Wzwc−‡KwUs †gwkb cwiPvjbv Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó cÖkvmwbK Kg©KZ©v I cÖavb mnKvix 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t D×©Zb KZ©„c¶ KZ©„K wbw`©ó 

   

g~j `vwqZ¡  t 1| Wzwc−‡KwUs †gwkb cwiPvjbv, msi¶Y mn wbivcËv wbwðZ Kiv| 

2| †gwkb hvwš¿K Î“wU †`Lv w`‡j †givg‡Zi D‡`¨vM MÖnY Kiv| 

3| D×Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb Kiv| 
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c‡`i bvg t  †WmcvP ivBWvi 
 
 
c‡`i D‡Ïk¨ t ¯^v¯’¨ Awa`ß‡ii wPwVcÎ wewfbœ ¯’v‡b †cŠQv‡bv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó cÖkvmwbK Kg©KZ©v I cÖavb mnKvix 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t D×©Zb KZ©„c¶ KZ©„K wbw`©ó 

   

g~j `vwqZ¡  t 1| ^̄v ’̄̈  Awa`ß‡ii wewfbœ kvLvi miKvix wPwVcÎ KZ©„c¶ KZ©„K wb‡ ©̀wkZ ’̄v‡b †cŠQv‡bv| 

2| wPwVcÎ wewji †iwRóvi h_vh_ fv‡e msi¶Y| 

3| wPwVcÎ wbw`©ó ¯’v‡b †cŠQv‡bvi D‡Ï‡k¨ MÖn‡Yi ci wbivcËv wbwðZ Kiv| 

4| D×Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  K¨vk miKvi 
 
 
c‡`i D‡Ïk¨ t wnmve i¶Y Awdm †_‡K A_© msMÖn I cwi‡kva Kv‡R K¨vwkqvi‡K mnvqZv 

cÖ`vb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t wnmve i¶Y Kg©KZ©v 

2) Kvh©¨wbe©v‡ni †¶‡Î  t K¨vwkqvi 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t D×©Zb KZ©„c¶ KZ©„K wbw`©ó 

   

g~j `vwqZ¡  t 1| wnmve i¶Y Awd‡m wewfbœ wej `vwLj Kiv| 

2| wnmve i¶Y Awd‡m wewfbœ wej cvk Kiv‡bvi Kv‡R K¨vwkqvi‡K mnvqZv Kiv| 

3| `vwLjK…Z wej mg~‡ni †PK wnmve i¶Y Awdm n‡Z msMÖn c~e©K mswk−ó e¨w³‡K cÖ`vb| 

4| wej `vwLj I †PK msMÖn I cÖ̀ vb msµvš— hveZxq Z‡_¨i †iwRóvi msi¶Y| 

5| D×Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 201 - 

 
 
 

c‡`i bvg t  `ßix 
 
 
c‡`i D‡Ïk¨ t miKvix bw_cÎ msi¶‡Y mnvqZv Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó cÖkvmwbK Kg©KZ©v I cÖavb mnKvix 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t D×©Zb KZ©„c¶ KZ©„K wbw`©ó 

   

g~j `vwqZ¡  t 1| kvLvi †iwRóvi, PvKzix ewn mn mKj bw_ mg~n cÖ‡qvR‡b evuavB Kiv| 

2| Avjgvix‡Z wewfbœ bw_ msi¶‡b mnvqZv cÖ`vb| 

3| Pvwn`v Abyhvqx bw_ mieiv‡n mnvqZv Kiv| 

4| kvLvi cwi¯‹vi cwi”QbœZv wbwðZ Ki‡Y mnvqZv cÖ̀ vb| 

5| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  GgGjGmGm 
 
 
c‡`i D‡Ïk¨ t mswk−ó kvLvi Kg©KZ©v/ Kg©Pvix‡`i mv‡_ mvnvh¨Kvix wnmv‡e `vwqZ¡ cvjb 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó mnKvix cwiPvjK  

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó cÖkvmwbK Kg©KZ©v I cÖavb mnKvix 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t KZ©„c¶ KZ©„K wbw ©̀ó 

   

g~j `vwqZ¡  t 1| mswk−ó Kg©KZ©v Kg©Pvix‡`i Awdm msµvš— wb‡`©kbv cvjb| 

2| kvLvi †g‡S I Uq‡jU e¨ZxZ Ab¨vb¨ As‡ki mvwe©K cwi”QbœZv i¶v Kiv| 

3| `vßwiK Kv‡R mnvqZv cÖ̀ vb| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  wbivcËv cÖnix 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  Awa`ß‡ii mvwe©K wbivcËv i¶v Kiv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó cÖavb mnKvix, cÖkvmwbK Kg©KZ©v I cÖavb mnKvix| 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t KZ©„c¶ KZ©„K wbw ©̀ó 

   
g~j `vwqZ¡  t 1| ¯^v¯’¨ Awa`ß‡ii mvwe©K wbivcËvi `vwqZ¡ cvjb Kiv| 

2| `k©bv_©x wbqš¿Y Kiv| 

3| †Kvb ỳN©Ubv msMwVZ n‡j h_vh_ KZ©„c¶‡K ms‡M ms‡M AewnZ Kiv| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 
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c‡`i bvg t  myBcvi / wK¬bvi 
 
 
c‡`i D‡Ïk¨ t ^̄v ’̄̈  Awa`ßi I cvwicvwk¦©K GjvKv cwi”Qbœ I ^̄v ’̄̈ Ki ivLv 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mswk−ó mnKvix cwiPvjK 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó cÖkvmwbK Kg©KZ©v I m¨vwbUvix BÝ‡c±i 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t D×©Zb KZ©„c¶ KZ©„K wbw`©ó 

   

g~j `vwqZ¡  t 1| ^̄v ’̄̈  Awa`ß‡ii wewfbœ K¶ wbqwgZ cwi¯‹vi I cwi”Qbœ ivLv| 

2| Uq‡jU, ev_i“g I cqtcÖbvjx cwi”Qbœ I e¨envi Dc‡hvMx ivLv| 

3| Gme Kg©‡¶‡Îi wewfbœ wPo, dvUj BZ¨vw` wPwýZ Kiv I †givg‡Zi D‡`¨vM MÖnY, cÖ‡qvR‡b mswk−ó 
Kg©KZ©v/KZ©„c¶‡K Rvbv‡bv| 

4| D×©Zb KZ©„c¶ KZ©„K Awc©Z Ab¨vb¨ `vwqZ¡ cvjb| 

 



 

^̄v ’̄̈  Awa`ß‡ii Kg©KZ©v-Kg©Pvix‡`i Kvh©-cwiwa (JOB DESCRIPTION)                - 205 - 

 
 
 

c‡`i bvg t  gvjx 
 
 
c‡`i D‡Ïk¨ t evMvb ˆZix I i¶Yv‡e¶Y 

cÖvwZôvwbK m¤úK© -   

K) Revew`wnZv -   

1) cÖkvmwbK t mnKvix cwiPvjK (cÖkvmb) 

2) Kvh©¨wbe©v‡ni †¶‡Î  t mswk−ó cÖkvmwbK Kg©KZ©v I cÖavb mnKvix 

L) ZË¡veavqbvaxb Kg©KZ©v / 
Kg©Pvix 

t bvB 

QywU weKí  t D×©Zb KZ©„c¶ KZ©„K wbw`©ó 

   

g~j `vwqZ¡  t 1| e„¶ †ivcb mn wbqwgZ cwiPh©v I i¶vYv‡e¶Y| 

2| dz‡ji evMvb I jvMv‡bv Pviv Mv‡Qi wbivcËv wbwðZ Kiv| 

3| evMvb I msjMœ RvqMvi cwi¯‹vi cwi”Qbœ ivLvi wel‡q `vwqZ¡ cvjb| 

4| D×©Zb KZ©„c¶ KZ©„K cÖ`Ë Ab¨vb¨ `vwqZ¡ cvjb| 

 
 
 
 


