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GOVERNMENT OF EAST PAKISTAN
Basic Democracies & Local Government Deptt.

Section--IX.

Memo No. S-IX/1A-12/66/787(2) Dated 4/12/68

From: 1\'1r. H. Ahmed, E.P.C.S.,
Section Officer to the Govt., East Pakistan.,

To (1) The Chairman,
Dacca Water supply and Sewerage Authority,
156/157, Motijhee l Commercial Area,
Dacca.

(2) The Chairman,
Chittagong W~ter Supply and Sewerage Authority,
67, Panchalaish Residential Area,
Chittagong.

Subject: Chittagong \Vater Supply and Sewerage, Authority (Service) Regul-.-ations, 1968.

TIle undersigned is directed to say that under the provisions of Section
53 of the East Pakistan WASA ordinance, 1963 (E.P. Ordinance XIX of
1963), the Government have been pleased to approve of the Draft Chittagong
\X'ater Supply and Sewerage Authority (Service) Regulations 1968, a copy of
which if> enclosed. Necessary action may now be taken for issue of the regu-
lations by the WASA, Chittagong.

After issue, the regulations may be got printed by the WASA, Chirragong
and 15 copies thereof sent to this Department for record.

Sd/- H. J\f-II\lED.
4/12/68

Section Officer,
Government of East Pakistan.

"
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CHITTAGONG"::'!WATER'/ SUPPLY -'AND" SEWERAGE AUTHORITY.

NOTIFICATION.
[11.' .

-'

No. "Ad~: 4/69': I ,< •• Dated, the 31st lvfarch, 1969.
, t· J '

:I! Til' 'If ", l', ")1".) '"
,f , '" 1 t . ':" .\;~ .~:.

In exercise of'tlie' power-iconferred under.section 53. of: the East Pakistan
Water Supply and Sewerage Authority Ordinance-1963 (East Pakistan Ordinance
No. :extX":of' 1963) 'read -with .. sub-section ,i r t, '

(1), of section 27'of the said Ordinance" the .Chittagong Water Supply
I .and': Sewerage Authority with the' approval of the provincial

G'o~ernirient'is pleased-to make the-following regulations, namely:-

r . . -
'Theh 'Ch:ittagongl;fWaterJ Supply' and Sewerage. Authority (Service) Regu-

iations 19'68. (! 1'-:-: ...

CHAPTER- I.

1. Short title, applicability and commencement·;-
I ,('. ,. .- '....

• • . I

(1) These Regulations may be called .the Chittagong Water Supply
and Sewerage Authority (Service) Regula~~QP.s--1968.

. -
)J' ,(2) '~They shaH· apply to all officers and servants appointed by the-

: •• 1 • , 'r 'A 1 . . , .. . ut rorrty. ". J;, ': :

:,! (3) Ii 'They shall "come Into force! '~tbnce ;'i~.;
l .

,I J ,

2. DEFINITIONS:- Unless there is anything repugnant in the subject
-or context, the terms used in: these' 'regulations shall have the following mean-
109 ft :.!' t I •:-- ~

(1) l"Apprentice" .means.a .person; deputed, for training 111 any Dep-
artment under the Authority with a view to employment there
under, who draws pay at monthly rates from the Authority during
such. training, but who is not employed in or against a regular

, vacancy in a cadre .
. ,j I [' , ••"' ',j. oJ ~ ,t. ," ,..

. dr. (2) 1 r~'A~Crage .pay" means the average monthly pay: earned during
the twelve complete months immediately preceding the month 111

which the event occures, which necessitates the calculation of
average pay.

'I

-
, . .



( 2,),

I , """ '

.. .; "'(3) j§Authodty" :fmeans(the; Chittagong W~tet ;,.sJ.}pplY);-~4':,,s~weFas<:
Authority.

(4) "Basic Pay" means pay other than special pay, technical pay OJ:
(I.~'i) . . ~t ' , I r

personal 'pay:-,which has been sanctioned for a post ~l4.by an
, . ' ,employee substantively or in officiating capacity or to which he

.,::,'!' .' . ,i~i li~ entitled' by I virtue-of-his- poshiQnrJ..Q.ra.cAAre~.,...i . ," .!
:. t· ',r" ~",~ , I • -I '. I' '. I. '" .1 •.•, '/' "J ,,', 'J" . () •• ,.. .. •

(5) ',"Cadre" ,'mea~s th~"'str~~gt~: ~f','se~d~: :~~~.'~j~~~:r~f ;service san-
'ctioned as a separate' unit. '.' . '

,r
, ' I

(6)
, !

"Chairman" means the Chairman of-, the Authority.
. ,.

(7) "Comp~tent" Authority," means', the -Chairman, a member or an
officer of the Authority to whom powers have been delegated by
the Authority.

! ' '.
: '. ~:

'. (8) "Duty" includes -

,. (a) service as a probationer or apprentice, provided that such
," service is followed by conflrPl~tion,."

,(b) Joining~! time, ,,"!',<:' -,.:',,:,.::1 ";;"Y .. :,;:: . ...:., 'i
,

"" (c) the period spent .on. a; duly authorised 's;:oU1;~eof ~rtstruction
or training. in .. ~d out side Pakistan, ,ip.d~ding the time
reasonably' required for" the ,journey ;tP. .and from the place
of instruction or training .

• ::' i ,.J ': " ,

(9) "Employee" means whole-time paid officer or servant of the
Authority to whom these regulations apply.

, .,
,{10) "Government" means the Provincial Government of East Pakistan .

. '" . ,

'. tJ
.(11) i '''Head of Department" means an officer whom the Authority may

,,by: or,der declare ',to,be Head of Department. '

"

-(12) "Heads of Office" The Heads of Department as declared under
, '!regulation·· 2 I (11) of these Regulations; p,~es th~ following

, officers are declared Heads -of offices -: ,.: "

t:. . I •• i ,... ". . ~'~,'.. " I ". , :!

-1'
_---r-'~~: --- I



."
( , 3)

, ,

Iii' ,t ~jl,1""1 Th~'I"S\:l.p'e+i~H~119~ng. Engineer. .
.I ,,;,- f~\:,.Th~'C4ief.J\§~e~~m~nt ,Office'r. "

3. All Officers' in-charge of 'Engineering Divisions. !1
I

I

I

I 'J';", I':'

. ,j,I, f. , , ' "" ,
.Provided t4a~~The, Chairman may declare ',any' other Officer as Head of

=Office as and when circumstances warrant.

"Honorarium" means a recurring or non-recurring payment grant~d
to iR-, ,~p.:lploYfe,as remuneration for special work of an occasional
or ~t~F.mitteAt. ;~hl+ra<;t~r. ,', '
"Lien" means th~ title of an employee 'to hold substantively eith-
er iP:U1wdjat<fly9r on ~4~termination of a period or periods of

, .absF~!l,cP.:.rperrntn,~,qt .P9st to which' he. ,~as been appointed subs-
'I' tfUlt~v,~ly. " !

, '" ,/ , ; \ t i, . • ~ t !,....:. ..'\ . 1

(13)
", '

(14)

(15) "Officer" means an employee of the Authority holding either a
I ~p:>.p~n:~J.Y,I?r ~ ,P9fmM1~nt po.~t.ill: Class-I or Class U in the
" service .of th{: ~ytbprity.'I" ' ,

• • " •• j. .:" ~ • • • ",; •• 1

, <, ." " 1 1 ~

,(16) "Officiate"-An employee is said to Officiate when he is appoint-
, , ed }19 perform .the duties of a permanent post without the inten-

tion, for ~h.rtirp.~ being to app~int ~im substantively to the post.

~17) ,~'Orqi.nal1<;91'~,W~~1.).,s.':tJ1.eEast Pakistan ,Water Supply and Sewerage
Authority Ordinance-1963 (E~P.Ordinance No. 'XIX of 1963)•

., ' • :' r , •

: i18)
! I. ; '.' : I I ' . . '•. ' f I j' ~ • '

"Pay" m~~ns, the amount drawn monthly by an employee as pay)
which h';5' be"en'sanctioned for a post held by him substantively
or in an officiating capacity or to which he is entitled by reason
of his position in .~ cadre, and sp~ci~ pay, personal pay and any
other emoluments classed, as pay. '

'! .

",
~(~9):"/~:r.,<r.r,sQp.~l'p.~y", means additional pay gr.anted to an employee

to save him from loss of substantive pay in respect of a per-
manent post due to revision of pay' or due to reduction of such

(./,.." r'fb5.t.~~iy~par Pt~1~ny~se thal\ ~~ ,~ ,dis~~p~inory measure.

': I(~q) "~'Pe~m~~u,t' PQ~t" .means a post "carrying a definite rate of pay
-sanctioned .without limit of time.i', " I .' . . .• .

, I

\
, ;



(21) "Probationer", m~a~s, an officer or "servant employed on probation,
" '/". I I

, in or against a substantive vacancy in the cadre of a department .
.•, , • ~~.' .: ,t l' I !. ': ~ .' ~ : .' 'I.:'

',I (22) "Public conveyance" means a train, steamer, or other conveyance
" ./.. , '. 'oJ .f I

which plies regularly for the. conveyance' 'of passengers.
, "

,; I I , , , , ' •

(24) "Special r=r" means an addition, of the' nature' of pay, to the-
.emoluments of a post or of an ';employee grantedIn consideration," f j I {4 f~ J. \ ". .' f ). 'I - " J ) /__ ~ - .. ." 4., •

,,'; .(0 t' , ,"
• , • t \ I. . If. ~ , '.,' .I I ,1 '0' t • t p •

_ u, J: f' .(a) the specially arduous nature of thc"'d'uties;' OJ: '
I . J ' • • ~ I .' '1 '. ( " " '. , I .

(b) a specific addition to the work or responsibility; or
(c) the unhealthiness of the locality in which' 'the work is per-·

.formed; .

I 'f,

/ ". ,

"..

(25)

; J'.

(23) "R l" 1. egu ar means not casua.. .," . . .' r

I
.1

' .. :;.' .

"Subsisten~~" grant" nie~s a monthly grant made to an employee
who is not in receipt of payor leave salary during the period of
suspension." ., I

, ~ I !~'. " ~ ••, ... 'j' . -•.. II. • I
. : I ~

.,~'~l (26),' "Substantive pay~":.means the pay. other t1;an~''special pay personal
payor emoluments classed as pay, to which an 'employee is entt--

, tled on account of a post to which, he had been appointed sub-·
stantively or by ~reasons of his substantive position in a cadre .... , .

(27) ,,'(Substant~r'e appointement" means al!:appointernent 011 a permanent
basis wh~~eby ~. p~rson 'so appointed:. acquires a lien on that.
post.

(28)

r;
(29)

• ;"J

/

(30)
)'

"

"Temporary post" means post carryl11g: a definite rate of pay'
I > j I

sanctioned for a limited time.

"Tim~ scale' pay" means pay which rises by periodical increments.
from a minimum' to a maximum .,

"Technical pay" means an additional pay granted to an employee·
in consideration of his having a technical qualification such as
a' degree' in Engineering or Medicine, which', is a condition of'
entry into the service to which he' belongs 'or of appointment:
which he holds.



•. , ,r~" .
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( 5 )

I I •
. 3. :"n~~~~~ft~tlOn: . " In case of doubt rrcgarding the interpctation
of any of" the provisions'. of "these regulations,' 'the decision of the Chairman
shall' be' £llal and "binding- b~ 'all cori~erned. Ho~ever an appeal would lie
with the Authority. " ,::;

.. ,

..,..1
, I..
.• : t ': r;
. r: ,: t

: '
•. 1 ' ••~ ", ' ,

CHAPTER-II ,,'"I , I :- '. " ~, I '/ ,.' . l')

. ,
• I'

: • I • ~. ~ '" ..,"\.' ~. '. I .

I., GENERAL"JCONDITION' OF 'SERVICE"
• ." I.: :. ,~ ~ 1 . I '.1

I 'j ,... -,'. I ,', . .

4. 'No "p~~soni;'w;h?~~.age falls. below 'eig~t~~in,'years ,and exceeds thirty
. years at the time' of ,appointment shall be' admitted into the service of the
~u,t,~?-r~ty., '.fpe, ,~ol?l?-~t~I?-f:f.qt~,9ritr may, hp~~v,-er,:-,relax the upper age limit

. ,~, \J;l~r'~u~~ c~~fS.yn ;t,re;grqWJP,:pf sl?ecial or}h,~~nical,q,:alific~tionor experi-
ence.

, ," -.5,. A; declaration of, ~ge supported by Matriculation or equivalent certi-
fi~te Itp,ade',by an 'applicant ','at :.the time" of,', or for the purposes of, entry
into, the service ,of .the Authority 'shall be deemed to be' binding' on the per-
son who" has made it' and' no revision of such .declaration shall be allowed
to be made by him at a later'date for any purpose whatsoever.

t
6. (1)

r
L

N~ one 'shall be appointed, to ,a Cla~s~Lor Class-Il or Class-III
post, under the Authority without 'a (Me'dical certificate of fitness
in the form prescribed by the Chairman that is,
) I••' .1 • : I:; .• "i -- J., "";"': I' /.._! L._ .•...:,;..... . -.:

. - ,', 'i. :~ ~~. ..;, ' .. : -1;-:';: ~ '.
(a) in the case of class I post' by ' a Medical Board as defined

,.',)r ,s:),ruse 4?-A;,?f these ;Regu~~ti?~~..
, "

(b) in other cases by a Medical' bffic~r of the Authority.
, :~;} ';'.1 •••!.J.- >.•... .: i ,_. ,tT"!;": ~ ... r : •

,~, ~;he,:_~~~~Qf .appointment ,to S~~<s~,,'~'{, posts, production of
such certificate will' not be nccessai y except if' the appointing
.Author~ty, for ,:1 special ,;eason~f':~o.n~~de~sit l Jlecessal y and in that

, caseIt, .will -b,e':l.t:~~ Medical 9,fficerLQ£, jpe Authority.
~ "f, "J ~ .~., ,.... t , t: . "f~': '''').;'. (. -: ~ :.

I.' !O)" 'f>.. person .already ,2,ppoi-nted substantively, ','whether on probation
or otherwise, to a pel manent post in the -service of t he Auihorit y
on the production of a Medical certificate of fitness, m: y be
promoted or transferred to: another "post ',under the Authority
without a further Medical certificcte.v'" ~).:I ,,! t



( 6 )

7. (1) . A person selected. for a permanent post shall norrmlly be on
probation for a period of one year when appoiritm6ni' is rmde -by
promotion and for a period of two years when it is made by
direct recruitment.

, 1'1

(2) 0.:1 the expiry of the period of probation the appointing
authority may, either, confirm the probationer or, when his
'services have been found unsatisfactory, m"ly extend the period
of his probation for a period I not exceeding half of the origin-
al period of probation or .dispense with his services or) in the
case of promotion, revert him to his original post:

'. .: .' , "

', . Provided that, in .cases where' the' services are not considered satisfactory.
the probationer ~hall be intimated of this before half the period of probation
expires, . I

. \ '. .
'. I 8..' (1) .' U~e~s, in:.any case; it b~ ~therwise distinctly provided, the whole

~~~~t. time of an employee' is at the disposal of the Authority and th.!1
I may be employed on the .work of the Authority in any place

without claim for additional remuneration

(2) An employee cannot be appointed substantively to' two or more
permanent posts at the same time.

(3) An employee cannot be appointed substantively to a post on
which another employee holds ..a lien. ,

" I

IJea.
9. (1) An employee holding substantively a permanent post retains

~ lien on that post.
• , ," j

(a) while performing the duties of that post,.
(b) while holding a temporary post or officiating in another post,

~(c) during joining time of transfer to another post unless he is
I transferred substantively to a post 'on a lower payor ano .her

permanent post? in which case his .lien is transferred to the
new post from the' date. on which he is relieved oi his
duties in the old post,

I

(d)' while on leave, or
(e) while under suspension.

,'..-'"'
• •

• -.,n'



( 7 )
,. . ..,

, (2) .' The lien of' an employee on a permanent post shall stand terminated
.I _.' " 'I

automatically on his appointment substantively to another permanent post.
. '.....

.•. : r .. !.

I'r" ,''', - ~, .. J"!

, NATUR~ ,AND CLASS1,OF" POST .
• , r • t.~. " ,

• ~ '" J' ' t ••• > f . 1. ,! • t

lL; (1) "P.ost~ under the Authority shall be, of two categories; VIZ :

, I .10;1 In the ,event of the services of an employee appointed to a temporary
• • •• I I' • '\ I

~ati~ post' being terminated at the instance .of either side, the party desiring
« 'y Ice., erminatior; ~s,h!~ll,_have to giv~pne month's .notice, in writing, failing

_ ;. which, it ..shall beHable to P<l:Y an amount 'equal to one month's salary
to the other. ' .- " ,-' '

CHAPTER-III.

; . 'I ,
Nature or
fIO'ta.·

(a) Regular and
(b) Casual;

(2) Regular posts shall be of two types, 'namely;

(~) Permanent and.
(b) Temporary.

, t

"

~ ',I (3)..- Casual posts shall be' posts created for,-

(a) the llerformance of duties of a casual (e.g. day to day)
or intermittent character, or

(b) .the execution of a particular, work.
'j ;1 .J' , . '0 I •

12. Employees of the Authority shall be .claSsi,fiedas I, II, III and IV
~tiO~ in ~~co~danc~ with the rules framed by Government under section 52

ofuthe 'Ordinance' read with sub-section! I (1) 'of 'Section 26 thereof.
,,; I." \' .

II •
1. :. "',' CHAPTER~IV, I •

. : , : ,',.'
.: :

. '
I. APPOINTMENT PROMOTION' AND LEAVE.,

r.:..t •• :.13.' (1), The power of-making appointment and -promorion to posts in the
, ;, 'I ,:':setVice .of the Authority 'shall. be, exercised by the following

Authorities, namely :-



( 8 )
~

.. . . ~-:. Cb,{ ih ~the' ~is~'.'rifi:,posts :the 'Initial" monthly' '~sar~ry of' '~hich
". ;::.' 11:' .~"'" I". including tcchlli~alJJpay~'if iany,lldbes 'p,oi exceed Rs.; ·l~O'OJ.~

: !Iii:, or "the _maximum' sala.':r1·Tbf'which' including" technical pay,
.' .j : ~: J ,I if any' 'doe~['lr;C;ffexcee~:CRs'~2boOI-:.~!.;:i.:.'~~'.. 'l By::t'h:e Auth-

ority. :,j.;j t , I.
. 'I"'! ~t ~,.

,.
\

,
\ J '••

(3)

Vi I.".

.J "<: r

. " ..
. ..

i ".'"# .' •

"

(c) !n ~l~~n~~s~,I 9f.:R,~~tr."wr~i,.~~\c~f~ie~)~tial monthly salary
mclucitng technical 'pay, If'Jtn ,. 'of' Rs!l.l'1200/- and above ..
or. a. maximum. monthlysalary of Rs. 2000/- and above

," !...•• :. :.~.~:: •• ILBY !th~" Authority 'witltthe 'appr8val .o( Govern-"
mcnt.

.t :.: i l:.
(2) Creation of posts referred to in caluse ,(i) (c): shall be subjected

to the scrutiny by a Committee consisting of,-
, . '-1- • 1 .[ 1 • -, '. _. . I, " • .;. • ,

t ..'~' . •..•~ lJ·.., ti } . . ~.•. ..;.. Jt i I r; .: , ' j' • ~ , ~ ." I

(i) Chief Secretary,
(ii) Addl, Chief Secretary; 'So &··G ..·,A>' Department,

.. ~
(iii) Addl. Chief Secretary, Planning; " . "
(iv) Secretary, Finance Department. "
(v) Secretary ;of the 'administrative Department of.the Auto-
, . nomou!? Body concerned and

i .: .i : , Ii, i.' ~ t , I j 'At; .,. "0: ! '.

-," .~(

(vi) Chairman" "of the "Authority.: '.'

For selection' of 'candiates for' appointment -to I.posts (except in
the I work-charged establishment) there shall be two. selection

J' BI 'd . 1"...., , .', {"'" ( .oar s;' name y ,:_ . ., , . ,.J .' )., •

•• ••,.)..,. ,.. ..: I, I • J .·1 1, I • ,... ,." ; 1';- ~ • I " I .' ,

~ ":'. (i) . Higher 'Selection ,Bqarq.: For apP?¥itmept. 'to posts
carrying initial salary of Rs. 1200/:.' and above per
mensem including. technical pay, if any, or maximum,... •.
salary of Rs. 2000,'-and above per mensem. One re-

1[" ", L, pi sentative» O~!i,~pvrrr:rp~nt;.I~I?-0t;:.,~eJ~w the rank of
Joint Secretary shall be included in this Board.

" (ii) ILower Selection' Board: For', -appoinrment .to- 'posts
. carrying . a'[ salary of below Rs. ·.12QO/-per mensem-, "

..
••••j •••.

!, ' .



,
( 9 )

,incLuding technical pay if any,. excepting the posts of
,.. •• ..1 "!I)": :'~le!ks l!p'eons etc.~· ~. ::['" '·1:,!,' .•., ~;,

,. t, 1 :' ;' ',' :', • :.; • .' J. , .••.•/,.... ,. ' . I . . ~ c
~ &..; t.. ~ • • 1 I. :. •••• : ••

, 1 " ~ •• :. ,;'1 1'""1 it) .,., I. .; • : •

~,?st~ ~~.tlje cadres' of Chief Engineer an~ Superintending Engi-
~~ers. shdl~~'be("ii'eated as '. seleaio'rl'(po~tiY and shall be filled by-

" I ~ .1 (,I ••r It; , .;f ; I', .". '.' . ~I r .

promotion from the rank 'of 'Superintending Engineers and Exe-
cutive Engineers respectively on ilii"basls of merit-cum-seniority.

',! ~ •

14. (1)'
of "! f t •.• j

Mmodo( ,"
filliAg up '1'I' I E J~.

'hCancica in
poetl •

• 1) '1(; J '. ]') 1-:' .;: : • i I •• ~..,. • ., . ,,,. ~

. r' J' I (?), ,.:Nte17i.~qs,cre,atf,qp.."of I·a.)9~t: ~~ '~~'~n. ,~n '~x~sting post has fallen
') "I.J '(.1,... V.~54-?t,-,t~e 9,qifer .<coI~lJ?et~~~}o. _~akf .2:~p'olntment to such post

. I , '1' '.:1.,'1 shtrll.~ll fo~..~pf?liCa~.~ons,~y'~ad~~r.~i~e~~nt,in each case of direct
:,1'; ;1., <}!'; ,i <1e!uirm~n~JP,,·:B?sts;O~ir~y.i,l?-g~, I?;i~~~~t?:.-?asic pay of more than

",', .I':, .~s·}PI-pel:.; ;m<?,l?;~h'., T~e a~v:~rt~~~J?~4t,.-shall indicate the terms
. r' ,.I' ':':1' ): ir p.f ~PB?!~>~ent~,..~pal~~c~~,i?n,~ge,~do~.~,~H.eetc. of the candidates.
\:) I ,,(L ..,. ff, ~;" .: .-j':, LI) [:'·11 'or" I ••,: ,"\... r ,

'/~r. ~.t. ~~); i P~rS?n,S;:+~;~m~~oy'...~1:1d.er.;f~~..Kut,h~ri:y pos~essing requisite
.•: I '. , .'., . q'1.aU?cat1~n~~U;be eg~ally'. eligible bUfthey will hav~ to apply

through proper channel. In case of' departmental candidates, the
age limit may be relaxed, '. ,'<'

f, \ (J5., (~) .~to~qFions ~r9~ 2: lower cadre to a higher cadre shall be based
<:rftcrla for 'on the following criteria ·JameI.T :_. :;.1......, '
promodCUl•.. I),;", I!~' ",' "'0. "

; '. ,..',' • • ~; I ''; i ~ I ••

(a) Selection Posts : For' promotion to; these posts, outstanding
merit will be the sole' criterion; seniority in the' cadre being

J' i:'! ',"taken into consideration in. the, cases: of indistinguishable merit
.::..: "': ',', ..... only. 'J. , :", ':', . ">, ; '~o • ,' •

. , .. , (b) O~her·~IPosts For promotion. to these posts, seniority-cum-
fitness will be the criterion, 0 namely; subject to fitness, pro-
motion will be made according to the order of seniority
in the lower grade .

•.. • , ~, '. r r' • • ~ ,... ~ fl· r . i<0' I'':'.! or of !I. •
I ; ••", . ".-.. , ' .

(ii) Seniority of candidates, for .rhe :purpose of promotion
will be determined by the position in the seniority list

,I 'maintained"in each branchuand .'Division. ",'l
: ;;'. ." ..'}" r. . ~ . .. ~I. • • ..', "I

( <" •. , . r I:, ; 1 I : CHAPTER-V.· . ','

FIXATION OF SENIORITY.

16. (a) Seniority on first appointment shall be regulated as under :-
1

I·



( 10 )

where' appoinment is. made on. the recommendation of
the Selection Board on substantive basis the seniority
shall be fixed in the order of preference given by the
Selection Board on the merits of the candidates and the

, • # • •

seniority, thus ~~ed' shall be .taken to be the seniority in.
t!1e"fcadr~. . '"." . .' J>

r' ':' j "

.'

, ,

'. ,

(ii) Where seniority has not been fixed by a Selection Board.
interse seniority amongst anysuch candidates shall be deter-
mined' according to the ; 'dates "of : their substantive
appointment in. the .cadre.' When' more than
one. officer is appointed "substantively .' on the same
.date- in· the. cadre, their seniority' interse may be deter-
mined on the basis of merit displayed in the recruit-

.l)' ~;'" [ ~en~ te~t· When t~ey are ~at.ed.equ,al in merit .seniority
J 't" r, may. be. fixed,.for .direct recruitment on, the basts of age
, • ' . J ,;1' i"':( I . 1 I ;. 1. .! ; :"',~ I ; t t., .

r ,. V· .and 9f prq~~t~:s"'?~ ~he:.b~s~~;~f their seniority in the
lower post.

. ,

~{ ~'It1,1 ", I

~•• J
'.

... - .. .1:. I

I •

(b) The first appointment' referred' in .clause (~) shall', mean.
appointment to a 'regular cadre arid .not' in casual (work
charged) establishment, . , :

. ,

, 17.' No .claim for .appointmentj-promotion from aJ? employee based on
seniority according to these regulations shall be entertained iJ;1 such a way as
to affect adversely an' appointment/promotion already maqe' before the pro-
-mulgation of these Reg~ations., '. 1.'

. ..- , "

18. Seniority on promotion shall take effect from the date of taking over
charge of the higher, post; . ," . ';:~:"'., './ -; . ,); '. .J')

:: r , '), \ i .' ,:'1(: . .,': .~.. '~ ( ;' ..,:.,.. ~,,r., U' .:
Provided 'that when-. rp.9~~.th~~ pne) promotion is made direct,
the interse seniority shall be detertmined according to the seni-
ority in the cadre from which. the promotion has been made.

. ,
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FIXATION OF PAY ON APPOINTMENT AND TRANSFER .
"

CHAPTER-VI. .. .
I

. 19.. 'An employee while on duty shall draw the pay attached to his posn
SlS fixed from time to time, and while on leave, shall draw leave salary as
regulated under chapter IX o~ these Regulations.

.
20. (a) The initial pay of an employee on first appointment shall

be the minimum of the' time-scale of the post to which
he is appointed.

.,,'
I. 'I

, .
'j J; .,'

~ " I

. ,

(b) The ipitial pay of an' employee, other than on first appoint-
, ment, , shan be regulated- ~s' 'follows, namely:

(i) When the appointment is to a higher post, he win
draw, as initial pay, the stage of the time-scale which

•• t.

~. :.. is pext above his substantive' pay in respect of the old
, . '·post. , ,

.. ~~er' cases h~'w;l~':~ra~as initial pay, the stage of
. the' time scale which is equal to his substantive pay in

, .respect of the old post, orif there is' no such stage.
the next below that pay plus personal pay, equal to
the difference, and in either case will continue to draw
that pay until such time as he would have received an
increment in the time scale of old post or for the period
after which an 'increment is earned in the time scale
of the new post, whichever: is earlier, whereupon he
will draw, pay at the stage of the new time-scale next
above that which: he draws initially, and thenceforward
he will lose personal pay granted under this regulation
and all, connection with the old tim e-scale. But if the
minimum pay 'of the time-scale of the new post is higher
than his substantive pay in respect of the old post, he
.will draw the minimum as, initial pay..

I' • :

, ... I I. •

Provided that if an employee has previously worked in the same post
-or a regular. post on the same time-scale, the initial pay shall not be less
-than the basic pay which. he drew on the last .such occasion and he shall
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count for increment the period during which he drew that pay on such last
and jthj .previous .occ~si6n;,"l:l! J .~;~ :,' ."~". ", ',; .1.':; ',"r ,_ ' •.

" 2.1.' The .holder of -a .post, the pay' of which is' changed, shall be treated
as if he were transferred to a, new post on the new pz,y.~,'

, oj f . ,- I ,I .

Provided that he may at his option retain the old p~y until the date
on, which he has earned his" next or any subsequent increment in the old
.scale. The ioption. once :exercise .shall be final.:,) .. ~~;~',',',.

. ,... :

." I~ •

-22. An increment shall be drawn as a matter of course unless it is with-
-held, by the Competent Authority.' If "the increment i~.withheld, the withholding
Authority shall state the: period, for ,w,bich it is. withheld, and whether the
postponement shall have the effect of 'postponiD.g 'fut~re' increment, and if
so for how long: ( , "

.' ~ .' .: ~.- :) _ . , .' t._,

:' 23. ~'Where an efficiency, bar" is -,prescribed, in .I~"time-scale, the increment
'next above the bar shall not be given to an employee without the specific
sanction of the authority empowered to withhold increments. Such sanction

. shall: be based 1?-0't:on, the mere 'absence .of an 'llns~!is~3,.croryreport but on

.'the, positive statement of the, ,t;~porting officer, that, rhe service of the employee
concerned has been, such' 'as, to- justify the pa~~i~g/of the bar.

- I •

r "

24. Service is, t~ck~ned for, increments ~d~r:,,'~he following conditions
namely r-, !' ,

, )

. "

, \ r

. -".'. , ,',' .;.
(a) Service .on duty in a post on a time-scale counts for mere-
. ' ments. in the .timc-scale. ' , ' ,

-i , • .•-. ~ , ;

" I

J' ,

(b) Service '~.q:.1~av.e, other 'than ,ett~a-ordinary leave counts
for -increments in the post, on Iv.;,hichthe employee holds a
lieu, :.Md .if 'he .Iiolds on such. .Iien, then in his temporary
post jf he .returns to .it.. , ,. !:'_,

J I

~, ', '

• I ••

(c), If an: employee ..af~e!: ~~~i;~i~g".i~:~~:higher post is reverted
to a lower post, the period of service in the higher post
will count for increments in the lower post.

; (j ',:' .,' ,III II! , l'j'."1/ ~,;','" ,i. 'I ' ' ,,' (,;, ",~ " ~: ,,: ..
.' •.• I : .' .'1·1 ,'"t. • ,'" J •

~')j '25:'Th~'.i\uthOtityi·-h1~Y;"':' :',.1.::." ,I .,:, ' )I!! ':n ~ " . i ,!' ,'" '"

~ ,.,r. ',.. ;', ,I" :'(i)" ~1"'th~'; '~~i~'d{> first'1'app~ilit~[~t 't~ fkc' Ati~hority's .•
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•• .service, in recognition. of-special qualifications or exper-
ience, .and

(ii) in other <;,ase.~?in r~c~&9ition of outstanding performance
or merit grant to any employee one or more premature
increments ...in ._a.time-scale of pay.

.,I .r. 4~,',.w.~~.s,~p~P~t~P.:t,~urhoritr-, <?U1ef.s_,th~\,r~d~Pti9P of an emplQy~e to
a lower post In a time-scale, or to a lower stage In the time-scale, such com-
~~~n1i, ~ut4qtity ..m?:YfJ~1lp'\l(':him to, draw iW,Y.i p~y.pot exceeding the maximum
pay of the latter post; 'which it may think i?roll~rr , '

.'~' ••• 1. : '.:... _, ••~ ,','; "~:,': .:: I,,! • ;

27. When a competent authority withholds an increment or orders stop-
~~~,' at"~fJ. (.fflC!Cl6~y~P._r,,~ ~,:me?-~}1!.eof t>.c~~lty,such 5o?1petel1t Authority
::whil~~~91.de~il;1g,~he~v.:itt.49l,4ing of ihe.jncrernent .or the stoppage .~t the .~fti<:i-

, :~cy, ba~;·shall .st~te, ~4~period for ~hi~h.such P~.~~ltY.s4~1 .rcmain operative,
~ I '(. .,
f • • I' .... - ;, ..
1.,' . ,

~ •• J CHAPTER-vIi '

COMBINATION OF APPOINT11·ENTS.

. . .28~,(l'y' rile 'comptetent autho~ity, may as' i temporary measure for a
.' ,,' .. ' petip<;1 normally .not exceeding three months, appoint an employee

.:., '-it6:':h6td two" or: more 'indepenClcnt· posts at: one time, In. such
cases he. may be allowed to draw,-

:,','_ ~ ',;.:'~ "" ... ~·i:."r_;:;· :. ,1 ~"I:: ·I.i"

C ( •. ) .' [. ";)(i} tli~'l1ighest pay to which he would: be entitled if his appoint-
ment to one ·or 'tht':po~ts stood alone;

......•. ' ., ..
t" •• ",0» ;F9f'dtcli other post, such- reasonable pay, not exceeding' 20%

. or;' tile I~ay bf' 'the 'etli~rj)'dst, as the competent authority
' ... ,..' "T.Lt..:df)· ..•u" " .',, may eClue!' '~'.' , -! " -'. • i .: ~ "

1 ,

...... "

: ,., I _ . >.-'J

".:

P,ro;v.idcd that the total of such pays shall 110t exceed 30o/t)
oP'theipay ·~e!ehed··td in: slih-bYaUse' (ia}~l:'

.1' t2)." ThIs ,:regu~~tjon does' not"'-ippJy:; tc(the 'case ,'6f an employee dis-
.>: : I. .' cl;1~iging:11-:e- dune.s· of-more tli~ri"brie "appointment in the same

: .'; bffice .or -in the srme est~.bJishm"e:nt:':,An. employee in the above
circumstances will be entitled to the highest pay to which he

~-'j: -

"
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would, be' entitled if he, held or' officiated ill anyone of those
appointments alone.

~- t ' , . , , ,

CHAPTER' VIII.

JOINING TIME .

c, , '29. , .Joining time may be granted to 'an employee to enable, him •
" . . ,.:1· ""

L '

(a) to join a new' post. to which h~ is appointed',while on duty
in his old+'post . or - ,)" .

(b) to join, a new post on return from leave.
. I, • I" I • " ~ j" , ••'"

. 30: joining time IS .regarded as duty, and during joining, tirn ~ under
"cla~~ (a) of 'regulations "29, an employee is entitled' 'to' the ply' which 'he
~ould have drawn' if 'he had 'not been transferred or ethe ply which he .will
draw on taking charge of his new post, whichever is less and during joining
time under clause (b) of regulation 29, he is entitled to the leave salary which
he drew immediately before transfer but no payment if transferred on return
from extra-ordinary leave. "r

31. An employee who does not join his post within his JOlrung time
shall not be entitled to any pay- or leave salary for I the period between the
expiry of his joining time, and taking over the, charge of his post.

32. The joining time admissible to an employee whose transfer does not
involve a change of residence from one, station to another, is one day only.
a holiday counting as a day for this purpose. t ,

33. In case in which a transfer involves a change of "residence from O!1C

Station to another, joining time is allowed as follows, subject to a maximum
of 30 days; 6 days is allowed for preparation and in addition a period to

cover the actual jouraney calculated as under :-

(a) for the portion of the journey ,travelled.

(i), By railway. (250 miles)
(ii) By river or coastal steamer

(80 miles) {
o,~e d iy for e't::-t or
lny longer tim: actuilly
occupied in the journey,



(15) .
1,-:

. (iii) Be. Air-, . ; ,
•..~ J( t t..,.. I

: ,; .~: \,' .,', actUal': time In transit.

(iv) ,
• )~. JI.ii ",;;1.:;1'~,i:...·j;) rl.C~.·. >',

By Motor car or, ;<ttJ~er:,~@-n~:y,·a~:<!e
plying for public.,:Jaii~-:':I;I!":~(ij;:. 80 miles.

, . i':

(v)
'. i:',,'~; i !) ; t ~; f: { : ~

In any other way- ,',' t. ,.:[ 15 miles.
. ~! r' .

"; .•..
. J,

"l (8~'h4,:'h~~XJS! ~~q~(!4 .for ~y, ft:~¢riQ~al;!,portion, C)fany distance
"I ;1" "prescribed In clause (a) ,;:'" i.l· ,j 1<:" ,;, ,: ',,:. ,'.

t ,

,I

i (c) Travel by road not exceeding :5 i .miles .to, .or frQmRaih •...ay
; I or from Steamer Station at the' beginning or the end of

the journey.. 4()~5::nQt count for _jpi~m.~g·;time.'
'11t··ti.~~"··J:I:::'-(·~~ '~~f" ;;~~'<"'1'· ,'':'1!\~{i!~'r'':~:: > •• :.~

, (d) Sundaysr-or, .holidays do. not count.vas. ,a' !cl~y'for" tlre purpQse
of calculation .under this regulation. '

(a)' The competent authority sanctioniagrtbe tt~nsfermay in

, th~r\f~g~-!lCYi. of service curtail the period. .of .joining time
) '1',. ;(d\a~m,is~.i~l~;;·pn(kr regulation 35. <'~, :. - 'f -:

J 1;;,/ [ ~_.)"/i}:r(p').j ~he ..:;~pp1l?Pt~~t.·~uthority mayjn any case extend the period
I I . . I of jQiJ}.iqg;:tjme>:!Pmlssible under regulation 35.
I , , • •. ,~,...,' (", " ,. .

...(\5' (J'} it.~'il.(I.:J;\~; ...;:I~/;"/(~ir·trn:; ~ ~'.';:)'.~ "
':t .,r~~J::.13Y:.;:W:P~t~X~'r!"rQY:~~:·~~:'~.mplQyeeactually travels, his joining time shall,

unless the Head of his QfE~1;:tmen.t,'!for special reasons orders otherwise, be
Q1}~J~J~e~..'w4tf1f::f,~eJ.:~l}~,L~q"t4eroute which travellers commonly .usc.

'j, ~d!36. JfIk·~. i-~WB!oy~~.rtakes, leave in transit from one post ,'to another the .
. period which has' el~H~~41.~~inc.~i"he·,~handedover charge of his old post shalt
be included! in his leave," unless the leave is taken on medical certificate. In
the latter' case, the periQd may be treated as 1j,p1!li1:}g:stjl;l1e.;~" ~l';',;.:

i
I.

I

I' •r If';; .: ~ 'tf t . CH1\PT~R 1.1:, •
• ',I. "

. '.', .
'" ! i· r I ~ 1: . ,~ ; :

'; ':. ~ ,I • ;: • - .•( ~. '.).: ' •• ; ~ • , j-' " ~. I~.1"; j • • : •
,-LEAVE 'i .,

'.' •• , • J
~'j. j

~f'(,;:!' ..,.·..';·.It ...: I,; ~..:~'~"~1!; ·;II~.·I:···I '/;:. '·'lIT. t. -, '~ij(i' :. i : ... ~

:,:l'l,::l1 34,: I 1Jhe '~~!l9w::ip.gJ~ifld~.;of~-le~y~;~h..~JJbe ailnrissible,7,namely :
'n:'f '::, I ~',: U[.' (;)r':i()Jffay.~f 0p·raveqge,pj.~i t: ,'·,1 -.: ..,..; ;..:) :,.

,." . ;.,I 'I:·'r I ,..1"'1'" ~f,(ii)~'·t T eave ,lon r J..alf,av:e~ag~pol'·>My'.I', "": 1 \1," r. i
"'t ill ~, ,.· ••'.\~·I,r' ~ ,:1 t•• , .~.t! ~,J. ,)oLf .•. ,"' •.. ,....,Il'"':~· ",~... ~...... j

• j ! - ~

.: ; r : J : I, ] ~ 1: .~.

I

I
I
I
I
I,

I,
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,(·.lrJl ».

. "(iii) I:, 'Extra-Ordinary leave without pay.
. (iv) Special disability leave.
(v) 'Quarandne '1',: leave}' . r ';, J:n JI 'jr
(vi) Maternity ·'lea:Ve:i;'~'··~ :,:,j'J.f(f

(vii) Hospital leave.
(viii) Study leave.

, ,, .')

", • I ~

./ f"J '\

, " I

. ", , t.

• -;ll: '3·~. Leave admissible' in' these Regulations may be gr.in('ed to an employee
by the Authority indicated hereunder ::..:...",,; q! I j,.I!'!·,;'·; .

, '. ~ !

lJ"!Ue'avedon 'Average 'pay'::·.~i'p:;,:";~"'1\.,:[ j .., ," '<.f L:':I"l'r
't' .• 'I' \I" ," '.j I"!, ,( .t J "l't"· •./ ' r 1< j'!)' I ,." '·f ,I' ,.,'..... 1 •• i":'( l "1' l

11 .~., ~. "" \ t~1~\'1 ~ .••• , II ••.. "''''..... 4 '~

I "! i'~, .

(i) Class I'I erhployee':~ o,:;t i! 1.1l'< ~ ·jIChalrrtlan.')(lHll)j .,:r I

ii) Class II· & III employees ;...;. Heads of Department
" I .' Hi) , chiss lV' employee :..l. It ; ; ;" ,.) H~ds '~f Offic~s.r,!,~

2. '-. Leave on half-average pay-' " i' as above', '.'.Ii '! 'lu
3. Extraordinary leave without pay- as above
4. i, Special disability: leave . Chairman:'; ',i"

5~; :.Quarantine" leave' :-.. 't. ,.'. Heads of Department.
6. Maternity leave :- i . " j 11, ' . i) '1:9)" class' iI"; employees-Chairman.

I, ••
J " ,! ,I, IIii): to I btheil'cEiss:' bE employee Heads

',; I" r. of .Department." j (it :t, i
Class I employees-Chairman to em-

,.'1: j! I' -':""ployees'Loth~tt t~:'class~.'I-I;Ie~ds of
;'" 'Department.!' ;-f,t: 1<,", I;; '}\'; .:' .

"Class I~employees-Authority, ' 'Orher-.
Chairman.

, . ~I " Class"1~;U':Chiirman. Others' Head
J '. ' " II: I"of Department.'!" r

",. . I -, I •..1 t I ;: .
! I' \ . v, .,; " ", , . ., ~ I I...: ~.

..• I ,~, t ,,J

7.. Hospital leave :-
, " I~ 1 . ~ t ': <

~ f

Study leave :- , '
• t r! .

8. , "
" ;

9.' Recreation leave :-',
; ( .. :: 1. ! I J '1 : ',:,; .. ! :;1

.'J'I')., j'i': : J

. 'I I ;:39. Leave on Average' Payr: ','"

(a) All regular employees lather than class IV employees shall
earn leave on average pay at the rate of 1/11th of the period
spent on duty and: the' maximum that may be accumulated
shall be four months. Any period earned in excess' of four
months!' shall' be icredited 'to' a 'separate" item .'i~ ' the' leave
account from which 'leave 'may" be ;:allowed on average pay
on Medical Certificates' or .for+the "purpose .of preparatory to
retirement.

.1

I
I
I
I
I

I
I,
I
I



L'
t
I

1

,I
I

(17)

~. (b) The ':amount 'of leave on' average pay that ,may be taken at
one time shall not exceed four months. This limit may be
raised to six months, when the leave "is taken on medical
certificate or rfor -the purpose of preparatory .to retirement... ~ . "'f

:.:t I' ~., I." f, ':i' !: " !. 1i.'/,:~. ; f " ; " .'..;' ''- r: .i,; 1 ' . ~; .

q '..R,~gulalu~lass, I"'J employee 'shall, earnTeave at-the. rate of 1/22nd of the
-period 1 spent Ion.•Jduty :-~andr 'the L maximum ithat .imay be acc~mulated shall be
two months. JAn period earned in ~xcess of two months shall be credited
tot.a separate!' item .iinllthe leave.l.account from which leave may be allowed
-oa. ~verage, i,pay on ,I medical 'certificatc . or for the '.p~rpose or preparatory to
retirement. "1, •• : ". ~ jl' !i.,; • r i~ " .

. "'.J' (~;). The amount .. of .leave, qn average pay that may be taken at
I.. " .. '. one time shall not exceed two months. This limit may be

, • 1

, :" " I :! raised .jo :.six months when leave in, exce~s of two months
~IJ, ,~.: : t.! !'J) '~. ~~,) taken :~n' .medical certificate.i.or ,for the purp<?se' of pre-.

paratory to '~eti:f~l'lJ.ent.,. ·i.j II' :.:1:.1' "

(d) Casual employees on monthly pay.,··.....basis (work charged)
:. l r J! I t t #.: v ' 1 ; .' J" i ( . ' ! i I,

" " • J J?t~~~t t~,an <;~as,~IV e~pl~yees :~h~l1,earl?- le,ave on avefage
I .: pay 2:~ the rate of ,1/22nd of; the period ~pent. on duty and

, I.'.. ' r,~~."n}?::~imum~'th~t may. ,b~ ;1. d~cumulat~d' .is 1~ months,11 \' .,' . ',.. .J I, ,I -, ' I..,; ~." . I" , .

, " .., )which ~,~n employee I?-1ay,9~ ?-110)"ed ',to, enjoy at a time ..
), ,1#1 ~ 1. l\l ~I,l 1') .•_ ".' ,.1" . ../ '~II. '. 1.1 ."

" .(e); Casual Class IV employees .on monthly pay basis (work
f ;.r ••• .: I <# Ii" ". fi ~ I.• I ( • , ,. r : ',t "" , .

, charged) 'shall ,earn leave on average pay at the rate of fifteen
l . , I .

days for each completed year of service and the maximum
that may be accumulated is thirty days.

1
.. I j", / l'

'I •

(a) The regular employees 'other than class IV
earn leave on half-average pay at rate the
the period spent on duty and accumulation

J,li~t .. :, ..);.',I' '1

employees shall
of 1/12th of

will be without I,

, , . "
,.11

, ..r! I
, 4

'" '-' .
;,f " "'; (b) ,',The regular ''class' IV employees-'shall earn leave on half-

average pay at the rate of 1/22nd of the period spent on



.
,I .• ' •

I I .• "J I I , , ., ; duty; a~ M?C",accumulation. 'of 'such de"a~l' win be without,
f ' " 'I' n l' '., -,' .,'

:~- I.":' 'f:•.t. ,'l'un,,' rrmr. 'd;d. ,':"~(;' "'. ...:..' lJ,'lIt I,:
'. ~ ~,;,' ..

. . ,
.•. .:"','L', j ~~·i! n; , ,:.r, r .: ". • I \

, J • 'I: .-.: " (c) ~€asuall:. -elftployees: I ,on '. monthly. . pay. "'-'basis. (work-charged}
other than class IV 'employees shall earn leave on half-average

,;(; 1 " ~~; ; ".\>a..y at-rthe :rate!,,6.fdifteei\ 'days, ,~tot:.. .eachi completed' 'year of
i(; f\d .. ~':IL::!"n service; ~e':1imit~~ffa'ccpmulation being ':16lldays. i ' .•. I I',' r) 1"\ .' I I .~. .". -': -:. ~f", 'Jill ~"1 1)\"1"11'~" ...• 1".••.• ''; 4 .' ••. l • ~"I' • .r.• .-~ ". ., ••.t

1)~.,I' tlfl·: .C/ "~'d~t ·The; casiu~~ Class IiV.(employees 'sUallweami leaver.qon half-
I,' ":. so ••••• i ' ': 'average rpay+at the rate' 'of ie~:daly$l,i£o~tea'eh '~o'PlpreteclT!ye!l1!

of service,' the limit of accumulation being thirty days·. 1 • ::

1°

Provi'dedc that: 'such 'casual 'employees '(W6l:k;ich~!lged)'! ~lreaay in service:
on the date' 'of 'ptom'ulgat'ionl"6f these .'R:.egul~~ions~rSfi~ll'::cbntinue to enJoy.,
f6r ~I~ 'long as tf-rcY" 2on~iritie' -i'n':such :ServiCe, 7;theil' 'l'eiis\tirtg leave privileges ..
and; shall 'not De :gdverned"'by ;the' "prov.f'si6iiS 'of 'aause~ , (a~ & (e) of regu-
lation 39 and clauses (c) and (d) of regulation '4D I. ' :';' ).I. ,.':' ~

• 1

IL· ,:-41~ I ~~kv<~~~,atf ~yeChge p1iy?,:,'i?ay,"on '~,~tldu~ijo~"?~:medkal certificate"
e·· ..co~~vertbd 'ib~lea'v«6hJ ~ve-rage"\pai at ''tH~"rate!J~(]f oJe' day of leave on

a~~rag~ pay fo~,'J&roj'raay~i 6£ !lei~~' 6~'ha1f-ave:'rag~:'piy ~B'io(a) a maximum
c;{'irx ::Iinonflis ~n 'j~~e'rage jp~y ir? 'cai~'~~f t~la:ssl\7li.1i4fpl~ye,gs and (b) in case
ofJl~lher Jemp18yees: ·.Iuptb' 'a(:'~axl1~'1Um'L~f~~lV2;:morn:bs i,'<iri "average pay.

~. .,' '42~.':~',;c,as~al ,e~,pl~y~e' :~,~ ~6r;t~ly .rates ~f.I~~y (~?~k; charged) on being
app~lnted to) 'tegular:'pbst~shaIr oe"peririittcd"to'cari:y-ove'!"any balance of his,
J~cumulaled; :ledve: .-,;, .' ',' , , .r : ,',I J 1i ,J,,';, .,,1', .!',' I

.~;,. -i 'l:.::.;', 1··).·;:··Lt~Y1 .. )r~ ~!J ...f; 'r ..,!'

,.• ,
,"44. : Leave .not ·;d~e,1,.:_.",:...

~,i.. ;.. . (.',' .' ~:, .. . .. L' •. #

J _ ~ • • .;
. • i ,!':_

(a) . Save in the case of leave preparatory' .Iib; retirement leave-
not .due may be .granted to a regular employee on half-

-i '!;d '1lrt;rag~.~p~Y">.i~l)~"~;,i'~maximum ..9L,)2 p,ontl?s:, during the
..)



• I .",.' •• , •.•. • "... . '.

,.t,"lr,'/:lIl'l"'·' '''I' ;:-.!/'/. 1.-,-/' '.': .' .!,'. j, .. .; .J •... ,.

l:"ti.'a"I'; 'J.! ·i:J,);'.;·~;,>YRol~i;&e~ic~:il~},tLi~"I?~~~d~s~1'fre:rt1ficatc, .or three months
I '.1 'It"';~ L'j ::·)I~lu!j~~:Jlr~Jl.}y~~q~f6~~~ic:~,-.i.fiLl~.<~Qt,on. medical certificate.

, r • -' , " . ,
~ L.ft~T '~)j'.I" .. '.' r~ ,J",:'1 ~I~:.. ~,;- ,'1. 1: :Iril"';; u. II.(~"!"T .. ~,~,I.': •

',';.!;r}b)~ W!1(f7:1 ~_/~~ulfr. employee .:~~tP;ns:ifr~~ll·kavc which ,was n~t
':; il: 4~~~~q ~~~ve" 91.)- .half pa}~,r.s,hal~,dbecome .duc to 111m until

.:I. .. ',d' -,: -,i .~he Iexpiry, -of a, fresh period sp~nt~,on duty sufficient to earn
- ,-.. " 'a credit of leave either under rule 40 (?) (a) or (b) as' the

case may be, equal, to the period of leave which he took
~.. ',:; :;_) .;; ;;; .1?~~ore,it !twa~ d\}Yt '.': '1: ,;,;, ~ '.

f' I'- ! I •

r·;"l:· If') '!I'J ' ..~/~ .l.', ,l .'·l'","j., " I.,,~ ':"J";~; ':':"iiL:
.: I 4~.;:,~~~ar ·,prdinary.f)"L~ave'l;
~ .• r .,l "r' i', 'fk ,J. ) 1 ' , 1 •• " t s » •

,..~'I" t ,'" ~ I I ! r ;: ! } ,r: :;: I .' •

. : '(a) Extra-ordinary' leave for which no leave
~ '.' ~ .' " " '.may: be; .graAted:' to' a~., employee by: .t~e
l.) .. j}. ".f":. ~·I.' '~J!'! r" •.•.. '- .•• .: ,.

, In special circumstances VIZ :-

• ! ) t , '1,

salary is admissible
cOf!lpetent authority

- j rt~ r , 'lJ ,";r'r:I," :~~ "~ t f·~ ',-..1 .: _.:.: ~r'·r(~· ".... i· .::
. .: . t. :,-, (?)~,·E~t~~-O.rq~~ary)~av.e,: m~y .be gr~~ed upto a maximum of

one. year to a regular employee ', and .upto a maximum of
six months to a casu~i,Jemployec'''~n .monthly rates of pay
(work .s~a:~ged) on a.ny;, .one. occasion. In case, of illness, the

'production 'of a medical certificate or the recommendation
. .of medical, Board. shall be necessary, The Authority may

~:"'.'~;":"''';·iJ:' :':'., .~~4~~!"spe~l~1 . ~irct~mstan~~s;,:.extc~d ;.:e~tra-Ordinary leave
• ,!" "·~rr~~~.~!~e'_,~~oye. n:e~~.~~n~4}~~1~~~:.:: ; ,>:

, I

., . Note :-, No' leave can be claimed as- a matter of right. In the interestr "(~ .; ·'i"~'T·lt (t 'u· -.t,'! . .'! ,,',. '.. . It." ,; \I '

- . of the' work of. the A.uthorIty, leave applied for may be
t·\!: 1:<1"1'1(,1 ;', - "f d"'; ,r ,; :'. - , .. ,. ",!, •.•.. " . ," '. ' •.. .' re use. ' ... .

....~ r I '. 1/ ,..,' ~. .1, .' ••.. : .' .'. 'c " - .,
I~ i,. '," , I' C. ~ " l ~ •••• ' .1 t ' ..' j~ • I • J

i 046. Special disability" 'l~~ve: ';j(:i ,'.1':1

"):1 ';t, .t. ~;'. ~ :.i;r:, ._..r~' 'J;; ~i ,'J .:»: :'.: ;:. 'I,~~,

(a) Special. disability leave' may be granted, by .jhe A~t49~~tJ,'
, to a~ 'employee who in disabled by injury inflicted or caused

"::.',, ': i~ ?~.~q"co~s~q';1e~f~ ptr tlt~L~H~~ performance of his official
. . • t1l0s1.t10n,' 'I I, .'. . .' '.' ',',;.',,'.,..' ..',' ,"( I, ,... ,

J I ~ .• 3, &'1.1 J. I . ,1 ,'f.' ~.: '. I , . .1•• t, '. . ,



\

(b) Such .I.cave ,sh~)l not be. granted .unless. the disability maru-
fested" itself r:wi~hhr three mo.nth's ·;:o( the; .occurence to which

.:.ll:)· II')' .' '. ' -'it- is: ) attributed' 'and, the person:'disa~lea" acted with due
J promptitude in bringin& !t, tc?,??!i~e. Prozided, that, if the

• J "): d· /tutho'rity' 'is:' 'satisfied' ~s·,-to I the 'cause ~f' die disability, such
'i l.:r ' i ~ l)j ';''leave'·may,rb.~.'gra~t¥d ih" ~ases' where t&e disability manifiestcd

,) ,; :,", 'I itself" more than three' months iftei: ':clle .: occurancc of its
caus~~ .' 1" .! I.. '.:'" t " ; ,:' ,,),,:, ...

I. . : ' ..; ~ ..: .:( : '

(c) The period of leave granted sli~llibe';; such as is certified
by a Medical Board to be necessa~y. It sha~ not be, extended
except on the certificate df..)a:; Medkal'" 'BZ>'atdJ'a'11'd' shall, in
no case, exceed, twenty four mont,lfs.. .

': I/If. ~:r ~"J. ,J i. j ,( 1"1/' U " ' 'j ,'! ", :r 1.(1 ;, '.' ,

, I:), ,'1:,:,' :r'(a)'~>-'SuchJt~av{ may~Ii:;e'~combined~··~itii;Ie~~e·,of any other kind.
I" •• ; 'I ;"':"'. 11 J'):! I ,,"t}.! -\';", . .

.1

Such leave may be, granted .more than ..once if the disability
is. iggtavaf~(f!'ot 'reproduced" irils~huJi:t circumstances at a

. later' date'i'but "'P.ot more than 1 twenty ~''four: months of such
" leaVe'; shall' be 'granted' in consequence.?t .a~y one disability.

(f)' Such leave shall, be counted, as duty,. in calculating service
, for',!grftuity' :'orlly, '<if" a.dmlssiblc, i..a~d)sll~lrnot) be debited

" F . ag~ihsi \ihe 'leave Ir::"acco'Unt':~>," ';/.';' .; :, '
J ;."; lij •• _, i, f .' " ";: r t , i J. ,••'1 .:. t~)"

... :.i Cg) J Leav~ sal~ry'\iurin'g' suchIeavc '!sl1~lrrb~cq~al":-
I' .l. r ,. I! ~ i J ,r: . j ( ." •.•.• : ' • . 0' .:' f • A ". i:.: \ 1 1"

. " (i): for die first 'f~u~'mOl~ths of' any period of such leave
I':,', : including a' period of.' such .,1~v~ , graI?-~~.d,under sub-caluse

(e) of this :'regulation, to average 'pay, and"

\ (c)

• r'~ .; .!: I r '. .' '. J

" :

• ~ .; ", , r- _ lot" ~ • • .•.I~ ~• ., 'L

I (i~~,:;,.fot1 ~h rem~ini~g" l?r~Fioid:'~ "~?y" such' leave to half
average pay, or 'at the employees's option.. for a period not
exceeding the period of average pay' which' would otl cr-
wise be admissible to hi~, .•t~,.,~:ve~~~,'r.af.' :,.:,'. "

, I

, 47 .. A medical board for the purposes of these: Reg~lations shall be con-
stih1te<f! Ias- stated' below., '."." .:.: U",':' ,~L,r. . ' .

J.! ..•, ,•, " '. ~ l '.~1.~ " :' t M~ " , :. ~ ', .
, . '

, ) (a), . For- 1 erasS: I:If&Itr; EmplByees:"("The Board shalt comprise
of 3 Medical Practitioners who shall have' at- least ten years



, (.21 )

I
j'!"""I' " r1'f<lotice',at,~<;tcdit~ TIle-Chairman o£:ihc, Board, shall-be nonu-
~.~r. Ij II 1 ') , ,Mtecil:tt.o!U among -rhe .members.cof.nhe !Board by the Chair-

Jr.. ~ .:-man.' of zthe ·,.Authority.>' . __
't .. ~

1.:!I[i'J ".j, ',-. :..:..,J.: " 1. '..• ;I.f.-!.· '. ".
~),:(h)i[f'I:~oo: tCl:a~s~)IV!tcmploy;eesit,the'(Nl~diaal: .oflicer .of -rhc Autho-

I " h 11 . . 1 L_' d '.rrty s a constitute a,):smgc')memm:r';lBoar .'"

48. The applications of the provisions of regulation -46'may be extended
"to an employee who is disabled by' injury accidentally incurred in or in consequ-
cnees,fjfthe:(iuc-perl'ormance-ofhis official duties 'or'in cons,cquence of his official
p:p'siHon, o'r, b.Y~illnc:si~;mcurred)·in-the 'pel formance-of-any particular duty which
lias '1:he' ',effect,' of -'increasing -his ':liability- to" illness or injury beyond the
ordinary !r~sk atrached'to-rhe -P0St·-.which 'he': holds .: ':rh~·:grant of this concession
it(sJl:.?"fe.ct, to "~tiC'Jf9Uo,?,ing -conditions .namely .::...._,'

I .I t. J : .' • t I~:. . r I I _" l ~ " e, .,. • '. , • J • i .
I ,.

I . .~(DI o/th~t "the disability, if· 'due to xiisease,
·l?y..:a.Medical Board .to 'be directly
mance of the particular duty ; J

. .,

" r. i

., .,.
must be certified
due to the perfor-

. : ) ,

.,;

,I I . ,.(~i}.'~~t1fatJj'.if. .the .em.R~oy,e~;has. contracted such disability
.l . , .it .mustbe in the .opiniorrof the )Authority, so exception-

'al in character or' in the circumstances of its occurence
• Jl j I .

as to Justify such unusual treatment as the grant of this

I' ;J;or~ i r<?~ Ieave; I > ; t. ':'~:: 1~l"

",' .'11 r r I , ' " ;1' " ... '" , " .,',
••• ~ ~,,I ~.." ~,l.. .' ~,'" .' I j., • ~ I • / }

,'1 j.~, ,(~) ,\tha.r"i L!:tc-.:,Reuod.of .absence, .recommended by the Medical
Board: Im~y.be. .covered .in: .:l~latf:.,,,,br.leave under these
Regulations and in part by other leave, and that the
.amount of special disability, Ieavc granted on average

I,,, ,"(.1 . : :~, ~Y. .be .less, than .four months.

·r.: I

'I.'

f,
/,

t '•
. ' '. .1 I '.

. I ':i t {

49. Leave under regulation 48 shall be granted by the Authority only.
,IJ I • :1'1 I. ( . J'.
,·t· J '5~" ntine Leave::',:(~uarantine .leavedsi leave .of .abscnce from duty
necessitated by' .orders l·n{)i;·,to;',~ttend officein:!:cnnsequenc.e .of the presence of

'infectious disea es in the family or household" of an employee. Such leave
may, be granted by the Head of the office, on the 'certificate -of a Medical
or ;p.ul;1ic >.Hdltbt office! ;fot;;a period. .not .esceeding-Zt -days vor, in exceptional
1 : " I •

t. 'J

'.



'circumstances, ',:30 :..da:Ys.-:r!Aiiyleave ;..necessary for ;;qua~antil~e·.;;P\1rp~se~ 111 excess
. o( this period shall' 'be 'treatedrasvordinary .leave, Quaraneine leave may also
be granted when necessary in continuation'iof other leave: subject to the above
maximum. No substitute shall be appointed in place of an employee absent
en.lquarantiac.Jcave.t.An .employeeon-quarantine .leaveIs 'nor/treated' as absent
from duty and his-pay'tismot intermitted; ~;~,:.,!.'~, '.I' ~i~.;,. '~1t:' . .

": :,'l["' ...,".) f .. I .':;.
. .'

.·f·;:',·~f~l':' ~~. 1. :.J ·.·!t ,·;.I ·(.,~~.i:·; !.~. :":: .n_.' r •••..•••.••

1.,;' 'r' \, ,t.~. I(a) ,,_~f~te111i~y.. l~aye . ~t;l..J~~pay ~~t.~h,e,it~a~~.~. ..fel~~a~c.. ~nlployc~
.l :1rv.as~drawing.. ,a!,...the.. time, ~of itaking ·l~axe, -rnay. be granted

py, the competent authority ::to :".f1r;;!.ym~leernployee., SUd:'
leave, shall] .not. PH' debited I ag~Jf1~f .W~I,~etve. on aver~ge pay
or ~n ~alf a:vel;a,g~J pay accrued' ..t,~ .her: under .Regulations
39 and 40. Such leave may be granted for a period 'which

'j , • may ..be granted. for ~ .period which may, extend upto the
'-'. w' ,.I'" ., I j' .1, ,', . I ,11 1 , . I.. '. I!' ';. .

end' of three .months from the' date' of its commencement,
• : J. ~ ,n :r : '; :;.'or 't~ the'. e~a. "of six 'Weeks'·-from .the date of confinement

which':"ever' is earlier.···;,·,
, . ~ . -.• ." -, , •. 0'~.. '. ~" (' ~". ,

.~ . , . .
• ", I ••

. '. ~. .', ..-
,..i,; ;',.·1 Pr'ovid~d' that~ she has beerr irr: sdvke,'- under the Auth-

'...' , ority J for' .at least'Hnine m;nth'~: ~immediately preceding the
" '. fl.." I t, • I I,

date 'of delivery. : . . , . r,

I' • : :'. • 1':' '. I, ~: j) t." J t l '. • ; ;;

, . ,

(b) Leave of any other kind, 'i'ncltrding' 'leavc' on average pay
. .' to the extentadmissible ,u~der Regulation ~9 may be granted

2~.·":i: '.' ts:.. '," "~in' 'coniinuatiori 'of'maternity Ieavejf the .request for its grant
,~",.:.,. l)~': '- .. , ':'b~ supported·'.by'"a 'med~cal certifi'~ate.':·
#;.' ~ r ·1·~I.tl - ••!.I~- ••. ,;~ .• : 4 , ••• (t, .I.t;j~.I".·T
.: ,,:~.'.'. Hi ~,:!f'I':,; "~:ro'vided' ~hat) tpe female' employee has been in service

.under' ,the' :Authority: J for .1. at ",least" nine .months immediately
preceeding the date' of delivery .

.-:::-:", -,. 'r', ,".' I..:, .:.;} ... J •• J'; L .i. .' :l,:!,.r::;" ~). . .';
NOTE": In the case of a female employee in temporary employment l

;.maternity: Ieave .may· be.. granted ,up:tQ four .we~1ss prior to,
.and four 'weeks, after" the .date .of confinment.i : :'

..
• ," o4.

/ . l,: ' , . . "; . ,~:' f:.. ..' .. ; ,.•...'

52. Hospital", Leaver . .. ' /'.J. ' J: .. 1 i ),' .. -: ,'. " '
" . (a) Hospital 'Ieave J means leave on.. account.-ol.dll :health ~g.:ranted

to specified class IV employees whose duties expo~e them
to special risk of accident or illness. "

._--'-- .._--
.... _----



( ~~ )

(b) The authority competent -to appoint a class -IV employees
. " 'subst~ntiveJy, m~.y grap.t, hospital leave to the following
" .cl2.~se:s'of class IV employees while under medical treatment

, j; r for illness or injury; if .such illness or injury is directly due
, to risks ,lncurred in the, course of their official duties :-

I ~. 4 • • , • j J . I •• : J.' ;'.

...• . ' ..,.~.•. .
r

!}.: ~l I.;;

.(i) '" Employees engaged in .handling of the Authority's
• • '), ~ #1.. I

J.,~chin~ri~s. '.~ ";,'.1': II,. ", S:· .. , . : '

(ii) Peons and' gua~ds 'in
l

permanent employment,

I
I

I
I/j
I
j.,.,'. .

i ",,: . ' ,
).., ~: . . '.. ". . ,. \

(i) 'rhe Head ~f 'the .office 'or' the appointing au-hority
may grant hospital leave 't<?members of crews of m .chani-
cally propelled vessels for a period during which they are
under treatment as indoor or outdoor patients of an authori-.
sed .hospital, as the case ,may be.

'I !

1,1 ,,~(c)
.'

• I

i ~, I .' '. •

Provided that' 'the" authorised medical attendant certi-
fies that the illness or injury fo~ which treatment is given
is not directly due to intemperate or irregular habits .

'I. I

..
'.; ..-

(ii) Hospital leave may also be granted on similar conditions
. and by the same authorities to men who have been
~'treated ,in hospitals" other, than authorised hospitals.
Provided that', the, authority sanctioning the leave is
satisfied, .in each ,case~'that treatment in such a hospital
was, in the circumstances,' 'desirable and that the patient

; and taken .proper ,s,tep~ to, ~ecure the permission of his
superior authority before obtaining treatment m or

I I

admission to .such a hospital.

I.•

I, ••

Provided, further that such leave cannot be granted
to en who receive treatment in a hospital in their native
dist ict or elsewhere while they are on leave.

i' .
.;, J •

, .
•!, •

.
(d) Hospital leave is not debited' against the leave account and

m-y be combined with any other leave which may be admis-
sible provided that the total period of leave, after such com-

, "bination, shall not' exceed twenty eight months .

,'I .

:,l!

• 1

~~"'~:.:..0;;..1';"':';':;I.:,.;:.;,~~~~ r?""" _



( 24, )

; • i 1·1/ ) .,~ • J ~f

. .'~. I;....;.II .: "'j

••.••• ' I

• I •

• -, I :1 .' •. ," I ." 1 : •.• ~,:(e\ -r:1i~ :~mp-~E.'?fh?~it~~· '1.~ave'~~~cll' ):n~ay.-bc granted to-
. ;: ~~ ~~~~9~e<;.,~~.F~!te4:, t~. ~~r<:~.,'..m~nt~s on average pay

In. a~y' 'peno~ of 'three years! Hospital leave on half average
r I . r, '"1';:":' , " . ~.. '... . .' . " I

, ; " ~ pay. co.~n~~~~for i t.?~ purpose of: this' limit, as half the
. amount of leave on average pay. ! ' )j

" ,I .. t J • j.

Hospital leave may" be granted on: lea~e salary equal to
either average or half average 'pay/as the'Iauthoriry granting:
it 'may consider necessary.

; '. ..': <r- I "...,i r. .1" i ,";;\
• ',I

- '.

Provided that the leave salary shall 'be reduced by the
amount ,of any' benefits unde~ "claus'c (d) of' subsection (i)

,oj' t'''1 ..' .

of Section '4 of the Workman's" Compansation Act 1923,
(A'~~IYIrr?~1~2~) ~,~:\~hich' the employee may be entitled..

NOTE: The Iimif ~{isix)Jm:orii:hs prescrived 'in' regulation {32Jis not
-:: . ') \ :,;, , t: "il.~~p~~abJ)~,~;'fr~~f};;.h<?~gjt~~lr,,.l7ay~.,,~~.:,~1¥enincombination with
. r: ,!" ,'. ~ ir.. ; <?r~~Pf~f.Y.~7-~v~.p?-; .~~t:~aK~!p~Y'-, I .'~ .

• ." - \ . •• I •. _. .J, . .' ". . '~. .).t .•..

• 'J! '!f. ,'.. :-'. I··r) 4;:: j\.~ ',.:;.r;' '~I~, 1"
t" ",

J', '

" .:,s.~,_S~~Y- ::,~~f1Y~ ~;" "j. • ,: ,'U',
" • .' • I

"). ~ .:! "1-" : r"" .ri··~'t I • ~'II" .'_ i",

, . '.; ·r;: (~):, ~eaV:5,:qn' 'l~~~f.,ay~,r~,&~1?~y.. ~ay" 'be granted to regular
; t ,~: . I ,~~p19y'se,~_;~9!'~?-~l~' t~e~~t~~y, 'scientific, ~echnica~or similar
,.! .:': f : proql,~~~:; QF. ~.<?u..,.r:~~rg~,s~t:~!a1.c(:)Ur.~esof mstructions. Such

, « ,> - , J :;. Ip:rel ~s<, !;l~~:~~~~t;~q.,"~~~l~~~lea~~. :~ccount.

(b) The 'gr~'~~ 9f study 'leave 'is no~ intended to meet the case
of employees de'pu~~d' to; other countries at the instance of'
the Authority, Cithet fot' Idie performance of special duties
i1Il:p.o~~d.9:?'r~h~~:~~"f9{ tl;e, inv~st.i?~tion of specific pr~blems
connected, with their technical duties. Such cases will be

• I " I ! -:-. ~"'.' ~"'. . - .,,. . r.", _ ._ " "

dealt with, on . their merits. ' " '.
• ..IJ ! I.:, "i r~ r J _.'; ~ • -:r \.!. :. ) .

• (c) Study leave can be granted only by the Authority.
I '. to _t·.: . If'. "" •.. • , • I r. : . . l' • ~ •••.• I

I ,\ ~ I ) #I I J J

-~, I,; ,i '.' " (d), Study ..-leave m?-y. be .raken 'eit,4e; in qr 'outside Pakistan ..
~11 " :., ' , l ' It.J shall. not, ordinarily, be: granted., to ~p}ployees of less than

'. five" y~rs~s. .service or to. employees. . 'Y,i!hin three years of'
the date on which they will attain the age of 50 years ..

''r''

'j" .-,.. ..,.. •.•.. - --.



(25)" <.

':::: .. '(c)' The grant of study leave shall be 'made vith due regard to
<-.' ".' I the, exigencies of the service. In' no case shal the grant of
- 't;. -': i I this' leave, .in combination with 'leave .other than. extra ordinary
:. ,j' leave on medical. certificate, involve an absence of over

twenty eight months from an employee's regular duties, or exceed
.two years in the whole period of an employee's service nor

'J shall it be granted with such frequency as to remove him
from contact with his regular work or to cause cadre diffi-

,J .culties owing to his absence on leave. A period of twelve
t , months at one time shall ordinarily be regarded as a suitable
, .',.lmaximum and shall, not be exceeded. save for exceptional,

• I" I " reasons .. ' .
- '.' ~' ,\ - 'r I

-Note .: Extra 'ordinary leave may be. taken, in conjunction with study
- I _" .leave wit 0, t regard to the .rnaximum .prescribed in this

re&ul~tion.., . , ' .

'.;' 1 (f) An .employee whose study' leave is': combined with any. other
.kind .of leave shall be \~equired to take ihis period of study

. leave ar such a. time as to· retain at 'its' conclusion, a balance
of other previously sanctioned leave' sufficient to cover the
period spent i returning to duty.. .

(g) ,W1Wn an, employee has been grantcd a. definite period of
. 1•• 1: , study lea 'C .and finds subsequently that -his cou tse of stud}

will fall short of the sanctioned p ri0' of any considerable
~xtent'l his absence from duty shall be reduced by the excess
period of tudy leave unless he produces the assent of the
sanctioning authority to his taking it as ordinary leave.

(h)•.. All applicati ..lS for study leave shall be submitted with
-the Audit om er's certificate to the Authority through pro-
per channel, a. the course or courses of study. contemplated

: I, and' any examin zion which the condidate proposes .to under-
go shall be de r r specified therein. ..I; {I I :•. I •

r, (i) . Employees on le. in foreign countries who wish to con-
..Ii,. vert part of he leave into study leave or .. to under-

take a course of tudy during leave, shall before comm-
encing study and be 'ore incurring any expenses in connection

..,
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. .

'~J . )' .J •• ~ thefeWlth:, -submit o a~:.programme!: of ·their:!. ·p.roposed~.course
:;1) .. d'", of study Ifo~ .the i~thqrity. IThe' ·prograInme;.;shall·':be accorn-

ij I!!I; i;partied ';bYj> an. .official .lsyllabus '. of the .. course»! and by any
'j' documentary evidence.'. In the absence of such evidence

'. :',',,';. the. programme may; if. approved .by .rhe; .Authority, be pro-
ceeded' with but' no' 'Study .leave allowance will, be adrnissi-

!;r (! , . ble .until the+concurrence of the lAuthority. is' received.

'; i "

, .• ,.~ 'J)

-. I ." .' "'{... ;!
" ,

"i i',1 I, (j) A Istudy.'[allowance .rwill be admissible». upto .fourtecn days
']:(,r,I ", ,: fori any': PFriod qfr vacation. .:A,periodl,~.dUring which an em-
.I.:! . ': ! ployee .interruptsvhis course for.r.his own .convenience cannot

be considered as vaction. Study allowance" may be given
. at the disfretion of the Authority for any period upto four-

,I , I .. teen days' at one ~time 'during which the' employee is .preven-
Lted: »by '; stckness, '.dully' certified' by a .•medical' ·practitioner,
from pursuing the sanctioned course, of .study, .:....

I Ii '

'J ,!'~n (k)'~En;ployee~JIgranted',';stUdy':i!leave:I,al!c eordinarily : required to
'(!)II~I l.. .meet the-rtoSb.o£ fees .paid.for courses .ofcstudy, l.ln 'exceptional
';"'.' -'J; ,r cases' thelpAuihority"JwilL be prepared+ro- consider proposals

that isuchfees shall berpaid by the-Authority. ..· \ ..,

" !

..1.,t

• I I ;

Note: At the time of applying for study leave, employees must
• l submit. with their applications .evidence of, the' amount of

",~ I fees .involved in: ithe ,course'·of study .. proposed and state
" r - ,i ,j =whether- they ar~ in .a position to meet-these costs. '. .
) J. I :••• ' I • t . J ..1 I:!

!,j I (1).;On completion: of.' a couse of. study. '·a .certificate from the
Institute concerned indicating' the results of r.the course of
study together with certificate of examination passed, if any,

;shill be forwarded to the Authority.' '! r'
r· t! , . 1.

(m) ,Study' leave will, count 'as service' for. 'promotion but not
, •• J' .' r for I leave. ··.It will not affect any leave 'j which 'may already

be due to ~an employee; lit. will! ; .count as 'extra leave on
~alfl a:era&~ pay, an:d will not be ta ·cn into account in

~i;')'1 :rec¥omng' :thc·. aggreagate amount .of . eave., on.rhalf 'average
. I .1 pay,' taken by the employee towards t e;' maximum period

normally admissible, . , ~
.. I • •• J: I ~ _.1 ••

.~ ,. I ,
._ : • I ••• l I
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" ,r(qrD~'ring; ~t~dy~-'"l~a~e 'a'ne~pi<?y~e' !'will, draw half average
I ,J •• ' ,

,pay subject in case of. such ._ leave outside Pakistan
, ..j, '."'"

and India to a minimum o.t '£. :;"9' '(~~~ling)/~Of.ff~qui\;"alent
in local currency. . ,I·: '." ' 1 . . "

, •.••.••J;') ',f ',', _'" " " r -. •
., j. - ." '" I ,'J •. I '. /11 •

~,;' J I ' " -:, (or,An .employee. may, subject to .rhe app~oval of the Authority,
',: - ~! '.; 1 1 ; I; under ',take.] or commence a:, course. of study during leave

on average: pay, and subject, to clause, r (j) draw study allow-
':; ance in respect thereof:

• 'ii .d,1 JI:.:<. :I,.;'.~'~c[rtj':u I.Tl; ");1[ :J!:",!','.,' n.. ,ii., '}(£,')S r~rrt:"',i I,

• I :. I :'. I ":~',J ~,;L,d),ni f'I~)nP.fovided...1 that i study al.1o~~.ni, js::,;~ot 'drawn for an
.' , i .'> i aggregate period exceeding two 'years during the whole of

, • td,.1. ~ •.•'Januemployee's.i.service.i, ,f",!';~ ,;:J:)'1( Iff:,.,. i "
••••'[ r~.. .' .• '_ t •• .....~ .••••• - t ... ..,..: -. .•!. I )1-, '~J . r.(l :f.jtll 5~:~1'.:;1 '-Id;'~'j ')~j; jl) ')Ti1' :.10»:.1"1'1;

.. 'I .'.54 "'1 Lea' 'v'e" I~CCQ;·un't·. : :,' ,,,.,' :, ..J no,. ~ . i ; ••: '~I; ) '.' ~;. '.~. i .: . I. 'i! 'I " ~;" " .,,' ', ,1"1 . ; , "., " " 1~" . .".. ,','il';nrl t JlIIi' ,n"" n-'''r'''h')'-''': '. " 1\ " ' r••. . , •• ." « . • " ~. 'j.. ; • 6 ~ • .•• -' ' I

.; ·h~ ::'1[", :'.1 (a) "The i leave i'accounr of 'class:'1 . and, 11 employees shall be
'1:' ,I' "maintained'.' by I the Accounts' deptt.' and' the leave will be

. !t'::-:~;. sanctioned .'·by the': competenr-rAuthoriry after obtainting
a leave admissibility report from' the: Accounts Department.

I' t, ~(.Th~ l~ave ~C~?unt of cl~ss ~II ~nd IV e~ployees will be
),' I • maintained by the ,Head' of'- the', Office.. " '

I ., ,. ~

'I.. f .• 1" '.. I
J
'

I, ;"., i. . ...: .:. ',' .

"~l'I 1", '.. (c) .Application for leave shall', be made, In' the form annexed
; :~~-:,~:;,'L. ,:i, .;. i -.~SAp~~~di~~I' to . t~:~~i;~~~~l~ff~?'

I: ",.' , •• \ • ,,- I! f" ',J
• (' 1 , ~, ~; I ~ I. ' •,J l I ' I. ••.i . 'i

.;.'ft:1 'i ~~~ .~ye"a~ :.t~e ~~edf~.of .an e.mpl~yee r,i~ his le~yC 'account shall lapse
on .the, date of his' retirement provided that If at least two months before
the date of commencement of the .Ieavejhe has.I! I ",', .. "",::',' , ,

l' ..~:~:II!,.{a),~ormI}}1~J~ppli~e,4.,{or,1~~ye~n~"peett,:refuse4 if

or

,
- I" ~ 'I ..•

• • I j • ! .

(b) ascertained in writing from, 'the .sanctioning authority that
, leave;' if applied for; would', not' 'be granted, in either case
, the ground of refusal being the exigencies of Public service,

,. ".then I th~ 'employee may 'b~ granjed' with affect from the
, <' •••• date of retirement the leave sC;"refused and' the leave he
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," , .. J.

JJ:' :"56~l"

• ~ I' , '0'. ,
(a) During leave on average pay an employee shall draw leave
.. salaryl'on 'average pay calculated. on the basis 'of average pay

d~~wn . 'during" the' twelve 'complete': months proceding the'
month in'~'which; the': leave 'is "taken.' ' :, -

•. t rr, -i • Of

'.••• f , , ,.
. (b) Du~ing leave on half average pay an employee shall

':.1, 'J;; I:,', iI, -nleave 'salary' fat halfJthet:,rate-,'Itientioned in clause (a).
'/(1 ·..I·j:j·~,· .1; "'I t ; • .:.) a. IT)" (I"n "rt:r- ....'·, '') [ll' j"""1 :;:'(''''''I''~l''''

" .~. , j .' - • ," ~, ; ,;':, ~ ". ~'("" 1"1

draw

• ,'I'

(c) Employees shall draw': leave', -salary ".in', Pakistani currency
I irrespective of the country where they spend their leave,

unless otherwise ordered h~~·tPF'A~9~~tl.L1?Ip.~-lca~e~;where
leave ex-Asia has been duly sanctioned and' the Authority

" , t·' ,;perroit~./,.t~e.,dre);y.?,l'9f l~.y~...-~al~ay",~nfPFeigA currency such
:,}~~y~ ~~!~:5.Y.~9fl.1J,"~f·s\!Pj.ect,'tq,)\:.IJt~~jtpurr.i ofRs. 2,100/-

~,r_ mensem,» ~he_.balance, it al}Y..,. q,~,i}].g,payable in rupees
. ,~ "" i,t!,' Jf.~kis,t,~R-.:,. - ~'I ~' , , • .., ~

. '
, "

i r .

l' :

57. An employee og leave , ~y.. b...e recalled F.B,;~~rx:. All orders recalling
an employee to duty before the expiry of his leave shall state whether the
t~tp;R(~o :4~q~:.OPFi?r:,~I,9r ~~mR?~~o~,: .If :~f;~.~~~:;i.i~,.9Pti?~al, the emplo-
yee W1n not be entitled" tq any; concessron., If.1t 1S compulsory and when
not more than! of the"sin~tl~~ed [e~v~i h~'~exp{r2d,-'"he\J,hnbe treated as if on
~p.tY.)~r:?I?: t,~e. q.~t~ _C?~ ";.~:i9h ~F~" ,~t.~fttsfro~' t~~, S~,~tio1J.,t,o, ,:?ic~l ~e. is
<>h.lft~F~~d~aH~1W!ll: dr:a:~ ~.A. 'bB;t~,W!H.: ~r!~ l~a~~~'~~.l;.ty,<?n10 ~~~l~~C;.J~~?S

IS post.
.CHAPTER- X " .:,'

, 1

on com-
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" ~ . :," ,' .., J, .•~;".' ' j<!.~. ':.

, _ 4.!l!hOf!~Y) ,._e~!.~q .the service of a, .person. beyond the elate of his
, ,re~ire~e~t t1nd}~EtJ,~esaid clause for such period as it may deem

. . I ...,~t and s~bi~st ts>physical fitness : ,
. .",~,.,_.~,.• ~I I ~1.I'IJ.~ .••.•. ~~,J " _.'

I . I' I ,I II,' I Provided that the extension of .service'} of such person'
shall, in no case, be extended beyond the date on which he
complete sixtieth year of/age ..-~.~~-...- ..~'" '~-'" .. -- ." . -,

, J

,
., '

, (1) Unless otherwise provided for in the terms of employment or of
'\ any bond 'executed 'by an employe~,- a perm~nent employee may

resign from }~e:i Authority's service after 'giving three month's
. '. otice 'in,_y;::ri~!ng_o.L~.his intention, ..to .do so or refunding three

month's pay in Iieu.thereof,' , z'.::' .: :1, ,•• l· X~.'"

I (~) f!. t~~p?~ary employee !l1ay.resign from his service under the
Authority, after giving one month's notice in writing of his

1 intention to do so or refunding one month's pay in lieu thereof.'. r (: 1 ft.: ",~,~ w; s , 1:: ) ')}\ 1"1 ")1 - ,.,' . ':~' " ' •.

d ,I !:~(~).I·4J.l employee.who ;t:e,~ign,Jrom service under clause. (1)~.or clauseI (2) shall continue to serve und~r the Authority till his resigna:-
I t'on is acc.f.pcte1d~Xi:tl~e Authority.

,I ••

[, " " ...

,.. ,

Sil/ .A. .Salam .
31-3-69

Chairman) Chittagong WASSA
,."' •• - .•..••••• 7''' .•••..•. -,' .•..•.•.

..' .'1'>
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, ,. ..'
"' ••• r ••••••'.. ••••• ' •• ,... •• P.Io(" •••.• 0' ," ~ ".,'

I' ,
, I .. ) '.1. " "

,..•. ,
t • I I ", .~~,'.I .'"' • "l\e • I~" r- " . • ,~. ~ II -I '10.. I",,:., 0,
1 :;. - .'
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CHITTAGONG WATER SUPPLY AND SEWERAGE AUTHORITY

.·APPLICATION (FOR LEAVE

Name of the Ap.pJ~cant .(,·m block l:ette:ljS ). '".' '. " ._.,_.. _ .: ,....,.. ....:.;:';;._.'---.:.(..:..;,:__ --:- _
Designation , ..' :,' :....: .!: .'~ ." DepartmentTSe·cti'ob·"·.:· r .

• ,';1' 'I ~ .. 1_ • " . , , .

Period of leave: From to . ..,. .Total numberiof days _

Date .Qr...t~~u~t~from ..leav~~_!""",""_~~---,,_--,-__ :.;:~. :~'.;!

Nature; of.l.c~~e_._ :'j ....-:.t.' ;. ':.....

Reason for leave ., ,..'.....~. j

Address where the' Applicant can be contacted during his a~scn~e t.

" .. , , I ", 1 •

Date-".....,.'._'_:_."_.., _1 _.) __".,
J ; • !'

. ; Signature' 'of 'the Applicant.• " : l

• • l.,.. ,~.

, FOR OFFICE USE) ONL.Y:~'i.i :. " ;~':. . .r

Forwarded to :

,.. .
to ,~ •

oJ: 3.", ti:~·---:."":"-
Remarks of Controlling 'Officer

Signature :' , .

Date ;,-:;," . .. . .. ' i
•.•• .; ; I Signature

2

Approval of leave or otherwise

Signature of the sanctioning Authority

Date
'en --

Applicants' Signature
(before proceeding for leave)

Entered in Leave Registered

Leave Accounts Clerk.

, .t- •.•• ' _ .~--- •••. ' •
, ...---;

,-

'I

.' .

'1


