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GOVERNMENT OF EAST PAKISTAN
Basic Democracies & Local Government Deptt.
Section--IX.

Memo No. S-IX/1A-12/66/787(2) Dated  4/12/68

From : Mr. H. Ahmed, E.P.C.S.,,
Section Officer to the Govt., East Pakistan,.

To : (1) The Chairman,
Dacca Water supply and Sewecrage Authority,
156/157, Motijheel Commercial Area,
Dacca.

(2) The Chairman,
Chittagong Water Supply and Sewerage Authority,
67, Panchalaish Residential Area,
Chittagong.

Subject : Chittagong Water Supply and Sewerage Authority (Service) Regul-
ations, 1968. !

The undersigned is directed to say that under the provisions of Section
53 of the East Pakistan WASA ordinance, 1963 (E.P. Ordinance XIX of
1963), the Government have been pleased to approve of the Draft Chittagong
Water Supply and Sewerage Authority (Service) Regulations 1968, a copy of
which is enclosed. Necessary action may now be taken for issuc of the regu-

lations by the WASA, Chittagong.

After issue, the regulations may be got printed by the WASA, Chittagong
and 15 copiecs thercof sent to this Department for record.

Sd/- H. AHMED.
4/12/68
Section Officer,
Government of East Pakistan.




CHITTAGONG “WATER’” SUPPLY 'AND: SEWERAGE AUTHORITY.
i NOTIFICATION
NoAdmn 4/69'3 Bl U .' | Dated the 31st March 1969.

In exercise of’ the power conferred under section 53 of, the East Pakistan
Water Supply and Sewerage Authority Ordinance-1963 (East Paklstan Ordinance
No. XIX “of "1963) 'read “Avith' sub-section i

(1) . of section 27 of the said Ordinance, the Ch1ttagong Water Supply
and “Sewerage Authority with the approval of the provincial
Goi?érntnent'is pleased to make thefollowing regulations, namely:-

'The" Chxttagong W’lter Supplv and Sewerage. Authox't'» (Service) Regu-
lations "1968. "
i CHAPTER- L

i
RANIL Y

s & Short ntle apphcabthty and commencement i~
i I

1) These Regulatlons may be called the Clntta<rong Water Supply
and Sewerage Authority (Service) Regulatigns--1968.

(2) ‘They 'shall apply to all officers. and servants appointed by the

7"/ Authority.
" (3) " They shall ‘come into force/ at onC$

.2. DEFINITIONS :- Unless there is anythmfr chugnant in the subject
‘Or context, the terms used in’ these regulations shall have the following mean-

g..._

(1) ““Apprentice” 'means ' 'a (person, deputed, for training in any Dep-
artment under the Authority with a view to employment there
under, who draws pay at monthly rates from the Authority during
such training, but who is not employed in or against a regular
vacancy in a cadre.

x‘ 0 (2) “Average ‘pay”’ means the average monthly pay earned during
’ the twelve complete months immediately preceding the month in

which the event occures, which necessitates the calculation of
average pay.
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“Authority”” ‘means the" Chittagong Water ;Supply, and. Sewerage
Authority.

“Basic Pay” means pay othct than special pay, technical pay or
pcrqonal pay which has been sanctioned for a post held by an
~employee substantively or in oﬂicmtmg capacity or to which hc
’1s cntltlcd by virtue of  his: posmon in-a cad,re, G

{
i A 3 ; ) Syt
"' 2 S ',’ .‘.'. t i {0 1N Gxpd , ! .

““Cadre” means thc strcngth of scrv1cc or a part of ¢ setvxcc san-
ctxoncd as 2 scparatc unit. :

“Chairman” means the- Chalrm,an of; the Authority.

“Comp'ctent*' Authority”” means. the Chairman, a member or an
officer of the Authority to whom powers have been delegated by

the Authority.

“Duty” includes -

(a) service as a probationer or apprentice, provided that such
“service is followed by conﬁrmatlon s
(b)" yoining “litime, * Fusiaar ) ot A A el e

" (c) the pcnod spent on a duly authorised course of instruction
or training in, ,kaild out side Pakistan including the time
reasonably ; rcqu.u:cd for. the journey to and from the place
of instruction or training.

“Employee” means whole-time paid officer or servant of the
Authority to whom these regulations apply.

“Government’” means the Provincial Government of East Pakistan.

“Head of Department’ means an ofﬁcci lwhbm the Authority may

by order declare to be Head of Department. -

“Heads of Office” The Heads of D;:pé.rtment as declared under

“regulation '~ 2 (11) of these Regulations; besides the following

: officers are declared Heads of offices -
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(13)

;(14)

il # )

.1, The -Superintending Engineer.
2 The ‘Chief Assessment Officer.
3. All Officers in- charge of Eagineering Divisions.

Provtded that—Thc Chalrman may dcclare any other thcer as Head of
Office as and when circumstances warrant.

“Honorarium” means a recurring or non-recurring payment granted
tQ an cmployg:e as remuneration for special work of an occasional
or intermittent character.

“Lien” means the title of an employee to hold substantively cith-
er 1mmcd1atcly or on the termination of a period or periods of
absence 2 permanent post to which he has been appointed subs-

" tarmvcly

(15)

(16)

)

(1)

19).

(o)

“Officer” means an employee of the Authority holding ecither a
temporary or a permanent post m Class-I or Class II in the

seryice of the Agthorxty

+

“Officiate”-An employee is said to Officiate when he is appoint-
ed 1o pcrform the duties of a permancnt post without the inten-
tion, for the time bemg to appomt h1m substantively to the post.

“Ordinance” means the East Pakistan Water Supply and Sewerage
Authority Ordinance-1963 (E.P. Ordinance No. XIX of 1963).

“Pay” mcans the amount drawn monthly by an employec as pay,
which has been sanctioned for a post held by him substantively
or in an officiating capacity or to which he is entitled by rcason
of his position in a cadre, and special pay, personal pay and any
other emoluments classed as pay.

S“Personal - pay” means additional pay granted to an employee
to save him from loss of substantive pay in respect of a per-
manent post due to revision of pay or due to reduction of such
substantive pay ptllcrwisc than as a disciplinary mcasure.

“Pcrma.nent post mcans a post caf:yihg a definite rate of pay
sanctioned W'lthout limit of time.

i 4
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(22)

(4

“Probationer” means an oﬂ'iccr or scrvant employed on probatlon_
.in or against a subctantxvc vacancy m thc cadrc of a department.

“Public conveyance” means a train, steamer or other conveyance

which plies lcqularlv for the convcvancc of passengers.

- (23)

(25)

(26)

27)

(28)

(29)

(30).

.,-formcd.,

“Regular” means not casual.

“Special pay” means an addition, of the nature¢ of pay, to the-
-emoluments of a post or. of an cmploycc granted in conndcranon
. jof i~

(a) the spccxally arduous nature of thc dutlcs or
(b) a spcc1ﬁc addition to the work of responSiblllty, or
(c) the unhealthiness of the locality in which ‘the work is per--

% G

“Subsistence grant” means a monthly grant made to an employee
who is not in receipt of pay or leave salary during the period of”

suspension., :

"‘Substantxve pay | means the pay. othcr than ‘special pay pcrsonal’
" pay or emoluments classed as pay, to which an ‘employee is enti--
~tled on account of a post to which he had been appomtcd sub--
- stantively or by easons of his substannve p051t10n in a cadre..

“Substantiye appointement” means an appomtement on a permanent
basis wherebv a person so appointed ,acqmrcs a lien on that
post.

“Temporary post” means post carrying a definite rate of pay-
sanctioned for a limited time.

“Time scale pay’” means pay which rises by penodlco.l increments .
from a minimum to a maximum.

“Technical pav’3 means an additional pay granted to an employee
in consideration of his having a technical quahﬁcatlon such as
a degree in Engmecrlnfr or Medicine, which is a condition of -
entry into the service to which he belongs or of appointment

which he holds.
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3, ;,m,ﬁ H:gifﬁauon- " In case of doubt regarding the intespetation
of 2 any of the provisions’ of these regulations, the decision of the Chairman
shall be' final and ' binding on all concerned Howcvc1 an appecal would lie
with the Authority.

o«

CHAPTER-II

i r L]

o8 GENERAL CONDITION OF 'SERVICE

4. 'No person whose agc falls below elqhtecn ycars and exceceds thirty
‘years at the time of appointment shall be admitted into the service of the
Authonty The competent authority may, however, relax the upper age limit
in md1v1dua1 cases on ‘the, ground of special or tcchmcal quahﬁcauon or experi-

! cncc.

~3. A declaration of age supported by Matriculation or equivalent certi-
ficate | ‘made by an apphcant at the time of, or for the purposes of, entry
into. the service of the Authonty shall be dccrned to be binding on the per-
son who has made it and no revision of such declaration shall be allowed
to be made by him at a later date for any purpose whatsozver.

6. (1) 'No one shall be appointed to a CIass-I or Class-II or Class-III
post under the Authority without a ‘Medical certificate of fitness
in tfl}ofo‘xgr; p,r;csg;;;l}aod by the Chairman that is,

(a). in the case of class I postby ‘2 Medical Boatd as defined
- in _cﬂlausc 4"7-A: of these chulatio_ns.

(b) in other cases by a Medical Officer of the Authomy

Saot i@ In the. oasc o; appomtmcnt to class IV posrs production of
. such certificate will not be necessaty except if the qppomtmg
R PTEHEE Authorlty for, special reasons :considers it necessasy and in that

Bl . case it w111 be. fxom Medlcal Oﬂiccr Jof the Authority.

1 person already 9ppointed substantive]y, whcther on probation
or otherwise, to a permanent post in the service of the Authority
on the production of a Medical certificate of fitness, m:y be
promoted or transferred to another post undcr the Authority
without a further Medical certificate.” “- -

oy
i



7. (1)

2)

( 6 )

A person selected for a permanent post shall normﬂly be on
probation for a period of one year when appomtmpnt is mad: by
promotion and for a period of two years when it is made by
direct recruitment.

Oa the expiry of the period of probation the appointing
authority may, either, confirm the probationer or, when his

services have been found unsatisfactory, may extend the period

of his probation for a period not cxceeding half of the origin-
al period of probation or dispense with his services or, in the
case of promotion, revert him to his original post:

~ Provided that, in cases where the services are not considered satisfactory,
the probationer shall be intimated of this before half the period of probatioa

expires.

8.1y

Natureof '
Employmeat.

2
©)

9. (1)

/

Unless, in any case, it be otherwise distinctly provid:d, the wole
time of an employee is at the disposal of the Authority and th:y
may be employed on the work of the Authority in any place
without claim for additional remuneration

An employee cannot be appointed substantively to two or more
permanent posts at the same time.

An employee cannot be appointed substantively to a post on
which another employee holds 2 lien.

An employee holding subsfantivcly a pcrmancnt post retains
a lien on that post,

(a) while petforming the duties of that post,
(b) while holding a temporary post or officiating in another post,

(¢) during joining time of transfer to another post unless he is
transferred substantively to a post-on 2 lower pay or anoher
permanent post, in which case his lien is transferred to the
new  post from the date on which he is relicved o his
dutxcs in the old post,

(d) while on leave, or
(e) while under suspension.



¢ 1)

(2) The lien of an cmployce on a pcrmanent post shall stand tcnmnatcd
automatxcally on his appointment substantxvcly to anothcr permanent post.

10.: In the event of the services of an _employee appointed to 2 temporary
Termioation post bemg terminated at the instance of either side, the party desiring

@ seevice.
g crmmatxon shall have to g1vc one month’s notice, in writing, failing
which, it shall be. llablc to pay an amount equal to one month’s salary
to the other.

| | CHAPTER-IIL
\ NATURE AND CLASS OF POST.

o hecehe
:‘““;“;“ 11, (1) Posts under the Authonty shall be of two catcgones viz :

(a) Regular and
' : (b) Casual;

(2) Regular posts shall be of two types, namely;

\

(a) Permanent and
(b) Temporary. oac. A

(3) . Casual posts shall be posts crcatéd for,-

(a) the performance of duties of a casual (e.g. day to day)
or intermittent character, or

(b) the execution of a particular work.

12 B bloydl of the nithinity shitiobieiklasifiedoatl,. ;1 snd TV
m“‘? in accordance with the rules framed by Government under scction 52
: of thc Ordmancc read with sub- scctxon (1) of Section 26 thereof.

g i CH_APT‘ER-IV
APPOINTMENT PROMOTION AND LEAVE.
2.07130 (1) The power of making appointment and . promotion to posts in the

; ciwe it service .of the Authority shall: be: exercised by the following
Authorities, namcly :—




(8)

- ‘a) Tn the case of posts the maximum monthly salary inclu-

km el
. ""“"-]:. e Ll dmg techmcal pay, if any which’ does_ not exceed Rs 1000/-
granting ¥ R shs b s s e s aues e By thc Cha»lfman s te i) oo

. ’ : (b)In the case of - posts ‘the 1n1t1al monthly salary of “which

5 mcludmg technical'pay, if any, 'does not exceed Rs. 1200/~

Ceel. 4. . - or'the maximum' salary ‘of ‘which' including - technical pay,

U T TYE any does nof ‘exceed Rs. 2000/-......'.’."5‘.'..‘ By the Auth-

ority. ke

‘ (AL ISR

() In tb,e case of _posts. whlch carries initial monthly salary
1nc1udmg technicdl " pay, i ‘any, ™ 'of Rs.'“1200/- and above..
or 2 mfmmum monthly salary of Rs. 2000/- and above

Lo ...By ‘the” Authority with'the approval of - Govern-"

------------
N ST ‘i_ ! 3

© (2) Creation of posts referred to in caluse <(i) (c) shall be subjected
to the scrutmy by a Committee con31st1ng of -
t A.-‘; O3 My ag il % 3
(i) Chief Secretary,
(i) Addl. Chief Secretary, S. & G.—A: Department
(iii) Addl. Chief Secretary, Planning, '
(iv) Secretary, Finance Department.
(v) Secretary’of the administrative Department of ‘the Auto-
3, nomous Body concerned and

R

(vi) Chairman'"of the “Authority.’

(3) For selection of "candiates for appointment to ‘posts (except in
. the Work—charged estabhshment) there shall be two selectxon
58 Boards mmely - By g

(1) Hrgher Select1on Board For appomtrnent to posts
carrying initial salary of Rs. 1200/~ and above per
mensem including. technical pay, if any, or maximum
salary of Rs. 2000-and above per mensem. One re-

. presentative - of Government not,below the rank of
Joint Secretary shall be included in this Board.

Di(in) »‘-'nger. Selection Board : - For ' appointment. to iposts
' cartying - a' salary of below Rs. 1200/-per mensem

Crir
Pro;
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mcludmg technical pay 1f any, e\ceptmo the posts of
cletks, peons ctc.’( it e

P i ' B R ucd

14 (l) Posts m the cadres of Clnef Engmeet and Superintending  Engi-

_glmp‘?f bk LTCETS. shall ‘be treated as "selection’ posts “and shall be filled by
v-c:\ciciin promotlon from ‘the rank of Supermtendlno Engineers and Exc-
B cutive Engmeets respectively on the' asis of merit-cum- -scniority.

(2) After the creatlon of a post or when an e\nstmg post has fallen
vaczmt the O’-ﬁcer competent to make appomtment to such post
shpll call for. apphcatlons by advertisement, in each case of direct
;;ecxmtmep.t to posts. carrying a rnmlrrium -basic pay of more than
. Rs. 50/-pe1: month The advertlsement 'shall indicate the terms
I of appomtment quahﬁcatxon age, domicile ctc. of the candidates.

ot (i b R 8
R ITRRN

wade taad wni il i 5
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((3) Persons 1n employ under the Authonty possessing  requisite
qx;ahﬁcatton Wlll be equally e11g1b1e but“they will have to apply
through proper channel. In case of departmental candidates, the

age limit may be relaxed.

. 15. (1) Promotions from a lower cadre to a higher cadre shall be based
Crivera for on the followmg cnterla namely —
promotion, 1.1 Lt

(2) Selection Posts : For: prornotion to: these posts, outstanding

‘ . merit will be the sole criterion; seniority in the- cadre being

TG ey into cons1derat1on 1n the cases of indistinguishable merit
' ' only : oo des o S BE

(b) Ocher! Posts : For promotion‘ to these posts, seniority-cum-

fitness will be the criterion,~namely, subject to fitness, pro-

motion will be made according to the order of seniority

m the lower grade

ic#

(i1) Semonty of candldates for the purpose of promotlon
| d el 1 will be determined by the position in the semonty list
f o T AP 'mzuntsuned in each branch Land D1v1s1on.

Mok ol il v CHAPTER-V

FIXATION OF SENIORITY.
16. (2) Seniority on first appointment shall be regulated as under :—




(10)

(1) where appomment is made on thc recommendation of
the Selection Board on substantive basis the seniority
shall be fixed in the order of preference given by the
Selection Board on the merits of the candidates and the
seniority thus fixed shall be takcn to be the seniority in
the cadre.

(ii) Where seniority has not been fixed by a Selection Board,
interse seniority amongst any such candidates shall be detet-
mined according to the dates of their substantive
appointment in the cadre. When more than
one officer is appointed substantlvcly ‘on the same
date. in . the cadre, their seniority interse may be deter-
mined on the basis of merit displayed in the recruit-

. ment test. When they are rated equal in merit seniority
., may be fixed for direct recruitment on the basis of age

“and of promotees on the bas1s of thexr seniority in the
lower post. v

(b) The first appointment referred in clause (i) shall mean:
appointment to a regular cadre and not in casual (work
- charged) establishment.

17. -No claim for appointment/-promotion from an employce based on
seniority according to these regulations shall be entertained in such a way as
to affect adversely an' appointment /promotion alrcady made before the pro-
-mulgation of these Regulatxons :

18. Scniority on promotion shall take effect from the date of taking over
charge of thc hlgher po«t'» RS e s Lt S
Prov1ded that when mox;e than onc promonon is made direct,
the interse seniority shall be dctertmm;:d according to the seni-
ority in the cadre from which: the promotion has been made.
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CHAPTER-VI

AR

FIXATION OF PAY ON APPOINTMENT AND TRANSFER.

19. “An employee while on duty shall draw the pay attached to his post
as fixed from time to time, and while on leave shall draw leave salary as
regulated under chapter IX of these Regulations.

20. (a) The mmal pay of an employee on first appointment shall
be the minimum of the time-scale of the post to which

‘he is appointed.

¥ _; N (b) The m1t1a1 pay of an emplovee other than on first appoint-

ment, shall be regulatcd as follows, namely :

(1) When the appointment is to 2 higher post, he will
draw, as initial pay, the stage of the time-scale which

~. %" 7 is next above his substantive pay in respect of the old

post.

In other cases he will draw as initial pay, the stage of
the time scale which is equal to his substantive pay in

“respect of the old post, orif there is' no such stage,
the next below that pay plus personal pay, equal to
the difference, and in either case will continue to draw
that pay until such time as he would have received an
increment in the time scale of old post or for the period
after which an increment is earned in the time scale
of the new post, whichever is earlier, whereupon he
will draw pay at the stage of the new tims-scale next
above that which he drawsinitially, and thenceforward
he will lose personal pay granted under this regulation
and all connection with the old tim:-scale. But if the
minimum pay ‘of the time-scale of the new post is higher
than his substantive pay in respect of the old post, hc

‘will draw the nnmmum as mmal pay

Provided that if an cmploycc has prcvioﬁsly chl)rkcd in the same post
‘or a regular post on the same time-scale, the initial pay shall not be less
than the basic pay which. he drew on the last such occasion and he shall




( 12 )
count for increment the penod dunng Whlch hc drew that pay on such last
and fany. ‘previous focCasion; 311/, At At ki 4 oy

21. The holder of -a p'bst,, the pay of which is changed, shall be treated
as if he were transferred to a.new post on the new pcy.

Provided that he may at his option retain the old pay until the date
on which he has earned his next or any subsequcnt increment in the old
scale. The option once -exercise shall be final..

22. An increment shall be drawn as a matter of course unless it is with—
-held by the Competent Authority. If the increment is withheld, the withholding
Authority shall state the. period for Wthh it is W.ltthld and whether the
postponement shall have the effect of postponmg future increment, and if
SO for how long : ¢ :

23. *therc an efficiency bar is . prescribed in ,ajllti)rnc-scale, the increment
‘next above the bar shall not be given to an employee without the specific
sanction of the authority empowered to withhold increments. Such sanction
“shall 'be based not on the mere absence of an -unsatisfactory report but on
‘the positive statement of the reporting officer ‘that the service of the employce
conccrncd has been:such as to ]ust1fy the passtng of the bar.

24. Serv1cc 1s reckoned for mcrcments undcr the following conditions
namely :-

. (a) Service on duty in a post on a time-scale counts for incre-
, .mcnts;iin the time-scale. :

- (b) Setvice on lcave other than cxtra-ordlmry leave counts

- for increments. in  the post, on which the employee holds 2

oot o - lien,iand if he-holds on .such_‘hgn,y then in his temporary
' post if he returns to .it., 5

-

(c) If an employee aftcr oPﬁcmtmg m a, h1ghcr post is reverted
to a lower post, the penod of service in the higher post
will count for increments in the lowcr post.

O S Rndd EB RIS s wi T JE Al ,A_-:w'-v\i. ‘ ) '
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) 25 Thc Authonty may, 3, a0 vl nb

-

(1) in the case of first ap'[:oﬁitﬁc?it to the " Authority’s
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‘service, in recognition of spec1al qualifications or expet-
ience, and

(i) in other cases; in recognition of outstanding performance
or merit grant to any employee one or more premature
increments in a time-scale of pay.

& .26, When a. competent authority orders the reduction of an employee to
2 lower post in a time-scale, or to a lower stage in the time-scale, such ‘com-
getent, authority: may, allow: him to draw any, pay not exceeding the maximum
pay of the latter post wh1ch it may think proper,

27. When a compctcnt authority withholds an increment or orders stop-
page at;an cﬁicxcncy bar a$ 2 measure of penalty, such competent Authorxty

444444

cx;cy bar' shall statc the petlod for Wthh such penalty shall remam operanve

TR TR
.« g Lt
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CHAPTER-VII

é

COMBINATION OF APPOINTNENTS £s35

A 28 (l) The comptetent authority may as a femporary measure for a

. penod noxmal]y not exceedmg thrée months, appoint an employee

"1t6'hold two or more ‘independent - posts at one time, In such
cases. hc‘ ey be allowed to draw,~

ud b v . L4

"

&gy -"(z) the hlghest pdy to which he would bc entltled if his appomt-
ment to one “of the posts stood alone; _ -

b figa (b) For each other post such reasonable pay, not exceeding 209,

#5 T Y- of “the ‘pay ‘of the other post as the competent authority

. 2k A R may‘*deade‘ 52388

Provided that the total of such pays shall not exceed 30%
of the | pay teferied to iny sub-clause (a)ic

(2) “This- reguﬂatﬂon does ‘ot 2 cpp;y to the ‘case ‘of an employce dis-
: charglng 11"e dutics- of “moie tHan"‘one “appointment in the same

' bffice ‘or in' the srme esteblishment:  An. employee in the above
ciicumstzrices will be cntitled to the highest pay to which he

\ 4
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would be entitled if he held ot ofﬁcmted in any one of those
appointments alone.

CHAPTER VIIL
JOINING TIME.
¢ ik ]oihing time ‘may bc granted to 'an cmployec to criablchim,

(a) to join a new post to which he is appomtcd wmlc on dury
in his old post or
(b) to ]om a new post on return from leavc.

30. Joining time is rcgarded as duty, and durmo joining tim: uadar
'clausc (a) of regulations 29, an employee is cntxtlcd to the piy’ which he
would have drawn if he had ‘not been transferred or’the’ pay whaich hz will
draw on taking charge of his new post, whichever is less and during joining
time under clause (b) of regulation 29, he is entitled to the leave salary which
he drew immediately before transfer butno payment if transferrcd on returm
from extra-ordinary leave.

31. An employee who does not join his post within his joining time
shall not be entitled to any pay or leave salary for the period between the
expiry of his joining time and taking over the charge of his post.

32. The joining time admissible to an employee whose transfer does not
involve a change of residence from one station to another, is one day oaly;
a holiday counting as a day for this purpose.

33. In case in which a transfer involves a2 change of residence from one
Station to another, joining time is allowed as follows, subjxct to 2 maximum
of 30 days; 6 days is allowed for preparation and in addition a period te
cover the actual jouraney calculated as undcr —

(@) for the portxon of the journey travelled.

(ii) By river or coastal steamer {any loager tim: actuilly

(i) By railway . (250 miles) O.ae diy for e1zh or
(80 miles) {occupicd in the journcy.



(15).

(iii) By Alf“" ol otk o acwdl time in transit.
| | | (w) By Motor car or othcr cen;eyancc
plying for public . hxro——- gl 80 miles.

(v) In any other way—) jssiqy ; 15 miles.

¥ ,_:;,;(b) i day is allowed for any frac‘moml portxon of any distance
" prescribed in clause (2)<" iy

: (© Travel by road not exceeding .5;miles to,.0r from Railway
i ] ~ or from Steamer Station at the bcgmnmg or the cnd of
~ the ]oumey does not count for 101mng time. 3
(d) Sundays or hohdays do not count Lasia day for. th(, purpose
of calculatxon under this recrulataon

34. (2) The compctcnt authority éanctionino ‘the ‘transfer may in.
thq exigency,, of service curtail the per*od of ;otmno time

radmissible unde:c regulation 35. -

(p)., The competent. authority may in any case extend the period
of j )ommg time. adrmssxblc under regulation 35.

i it P Ge ';
oo M G S8 E ‘h",..‘;'; e

ra01 1. By, Whatever rouqe an employee actually travels, his )ommg time shall,
unless thc Head of his Department:for special reasons orders otherwise, be
calculated. with;.reference to the route which travellers commonly usc.

dx },;» lr
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i 1136, , If-an .employee rtakes leave in transit from onc post ‘to another the:

period which has elapsed -sinceihe -handed over charge of his old post shall

be included in his leave, unless the leave is taken on medical certificate. In
the latter case, the period may be treated as jjoining:time. . ..

CH'A»PTE.R 'L

: |37 The followmg klnds of lcave shall be adrmssiblc namely :
o h L s s g IR I,,cavcr on .average payi - iy 4 B
' '5..,(11) +Leave, on halfvavexagc rpﬂy
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(iii) -~ ‘Extra-Ordinary leave without pay.

(iv) Special dxsabxhty leave. ¢
(v) ~Quarantine leave TR Sdens, e | )
(vi) Maternity leave. 10 riivles
(vii) Hospital leave.

(viii) Study leave.

238, Leave admissible in'these Regulatxons may be gmnted to an employee
by the Autho,nty indicated hereunder := "

1 Leave «on Average pay piey O Ll '!,-‘-n,i:‘f'
Ton b ::{A.m'r,;,;.'x b rnit fladZanheall 3 M RET T ISR T
(1) Class I employee 0t il uChairman 21900 S
- i) Class II & III employees :~ = Heads of Dcpartment
©«yiii) | Class TV employee :=%7 " ' Heads ‘of Ofﬁccs
2.~ Leave on half-average pay— ' ag above e D
3. Extraordinary leave without pay— as above
4.. Special disability leave - ~* Chairman.
5.1 . Quarantine'’ leave :— 611 Heads of Departmcnt
6. Maternity leave :— S nig) to' class''T7 employees-Chairman,

o CL ST sitsel L b e 11) to’ other"class of employee Heads
il weut . ashiie skilisegf! Department i

7. Hospital leave :-= Class I cmployces-Chalrman to em-
: MILS prnio gy s, denns 99 ployeestother” than class IHeads of
4 y SPTIIT! I5 Ty Reany SR L D Dcpartmcnt‘ R S

8. Study leave :— ba; 24 " Class T cmployees—Authonty ‘Other—

Chairman.

9. Recreation leave :—: it 1 Class' T & II-Chalrman OLthS ‘Head
Hoilye 100 dafobrocis] Boegoasd e bohoacof: Dcpartment

Gl b3t il
e

39 Leave on Average Pay

(a) All regular employces ‘other than class IV employees shall
earn leave on average pay at the rate of 1/11th of the period
spent on duty and ‘the’ maximum that may be accumulated
shall be four months. Any period earned in excess- of four
months'  shall be credited to ’'a ‘separate” item “in the - leave
account from which leave may" be "allowed on average. pay
on Medical Certificates or for*'the purpose of preparatory to
retirement.

N e T
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teodity o (b) The+amount of leave on:average pay that may be taken at
' ‘ one time shall not exceed four months. This limit may be

raised to six months, when the leave is taken on medical
Giashiwtly- s certificate | ot i for the purpose of prcparatory to retirement.

f

| .'.f:.)'l"""."; l'; H) 'l""'.‘-'i : 5 § A8 PSR L Th A B 13

1o 1+ Regular class IV employee shall earn leave at the rate of 1/22nd of the

‘period spent on:iduty and’ the . maximumthat imay be accumulated shall be -

two months. An penod carned in excess of two months shall be credited
tolia 'separate! item ;ini(the leaveiaccount from which leave may be allowed

-on. average (pay on. medlcal certificate : or for the purpose o° preparatory to
tetirement. ;i widsd gati ' fif g

(c),  The amount of leave on average pay that may be taken at
_urs o .o one time, shall not exceed two months. This limit may be
e 1 raised .to _six months when leaye in, excess of two months
‘ ",;.\l. % 48) taken -on medical certificate, jor for the purpose of pre-
paratory to retlrement TR 1% :
(d). Casual employees on monthly pay. .basis (work charged)
_ other than class. IV employees shall earn leave on average
' paj} at the rate of 1/22nd of the penod cpent on duty and
the mammum “that may be i accumulated is 13 months,
ke & Whlch axi employee may be allowed to en]oy at a time.
(e) Casual Class IV employees on monthly pay basis (work
b charged) shall’ earn leave on average pay atthe rate of fifteen
~days for each completed year of service and the maximum

that may be accumulated is thirty days.

'40. Leave on Half-gAv‘erage Pay :

(a) The regular employees ‘other than class IV employees shall
earn leave on half-average pay at rate the of 1/12th of
the period spent on duty and accumulation will be without

fis, ;Illmlt

gt

¥s - g . « ¢ : a - ey !
} JOR GG L fid P d ’ 5 i - ‘ dif '
108 o [ :

by Ltsiob ’(b)"""'The "regula'r class' IV employees 'shall carn leave on half-
average pay at the rate of 1/22nd of the period spent on

v W © <
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< duty: and the: accumulanon of :such.leavé: will be without
I *.-7.".,': Frdny . hmlt. Hyens Chandt iy o - Harie Spats 90

¥ o ’ i H i > 2
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&g (c) v€asualy . employees: jon . monthly. . pay basis (work-charged).
other than class IV employees shall earn leave on half-averags
01 o WD T opay atorther rate Of fifteen “days dor:ieacht completed: year of

W sk ‘fr:f?::"f.-:uSCIVlCC' the: lmut*ofsaocumulatxon bemg 46‘days
e " ! ir \|n; \17*’.’ i 4

il h (d) The cas'u&ml Class IV employees sﬁallmezm leave ron half-
3, Ja “average ipay-at the rate of ten.days for:each completed: year

of service, the limit of accumulation being thirty days.

’Prov1ded that ‘such ‘casual "employees (wo::k charged)- alréady in service
on the date of promuloatlon ‘of these - ‘Regulations‘shall ‘continue to enjoy,.
for ¢ fo long as they "continte ‘in “such Service, ‘their’ exts‘tmg leave privileges.
and’ shall ‘ot 'Be ‘governed by “the prowstons ‘of clatises - (d) & (e) of regu-
lation 39 and clauses (c) and (d) of regulation 40 ' ¢
‘ "'4‘1" 'Le"dv’c"on haff avemge pay, may on producnon of medical certificate,.

| cor_lvertcd to leave on average pay at “thie “fate ‘of one aay of leave on
fé'erage pay for t‘wo c‘lays of leave on han-average pay upto (a) a maximum
of 51\’ ‘months on average pay in‘case” of ‘class TV cmployees and (b) in case
of other employees upto 2 maximum “of twelve months - on ‘average pay.

42, A cacual emplovce on monthly rates of pay (wo1k charged) on being
appomted to a reoular post shaIl be permxtted to carry over ‘any balance of his

accumulated” Jeave. i

O R T e Lt el L ey
boLGELMEY 2 L M BETRORRH KR 1 6 3 NS L6 SRR T B M8 S

43. A Government servant re-employed after, retirement shall for the-
purpose  of leave be treated as a regular’ employee and’ his ‘Teave will be
regulated in accordance with  these. Regulations.

44, Leave mnot due, :— '

(a) Save in the case of leave preparatory “to" retirement leave-
not due may be granted to a regular employee on half-
Sl w0 Average.pay, upto a maximum .of 12 moanths: during the

) NS A { V8 P A R T 1 A TRUE 3 T AR 1 S R R i S 2§ < of b LT ik BT
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RS T '-{fiiiv.ﬁ',..ﬁ rige 4 iy it £ st L
38T e xWholt.': scx:vxcc, 1f xt 1s on mcdxcal ccrtxﬁcatc or thrce months

ity 0 J
i durxng thc wholc service. if 1t is,:not on medical certificatc.

gl 'r i DG}
: FER R ' ,,”'.,; '

(b) thn a regular employcc rcturns flom lcavc which was not
duc no lcavc on half pay,. shall bccomc duc to him until
thc cxplry of 2 frcsh pcnod spcnt on duty sufficient to earn
a credit of leave either under rule 40 (2) (a) or (b), as" the
casc may be, equal, to the pCIlOd of leave which he took
before it was duc. : :

o X Y AARES D ad 3 4

45 Extra Ordmary Leave. G1 BIAGG RO &

" (a) Emtra-ordmary leave for wh1ch no leave sal:uy is admissible
BRPERRSCS. be. grantcd to- an cmploycc by. the compctent authority
7" in special circumstances viz :—

(1) thn no- othcr lcavc IS adrmmblc, or ,
2305 (n) When other leave is admissible, but the cmployce con-
ccrned apphcs in wntmg for thc grant of cxtraordinary

i

leave. : o

f (b) Extra-Ordmary lcavc rnay bc gtanted upto a maximum of
g s S “one year to a rcgular ‘employec’ and upto 2 maximum of
six months to a casual cmploycc on monthly rates of pay
(work charged) on any oncoccasion. In casc of illness, the
‘production of a medical certificate or the recommendation
‘ -of medical - Board shall be necessary. The Autbority may
: undcr spccxal c1rcumstanccs, extend -extra-Ordinary  leave
RS bcyond thc Jabove mentioned llnuts.i

- Note :— No leave can be claimed as a matter of right. In the interest
L fle R of thc Work of thc Authonty lcavc applied for may bc

¢ | N At &8 Ve
| b * 408 ST 1006r 64 14
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- 46. Spccnal dlsablhty leave :

(a) Specxal dlsabxhty leave may bc grantcd by the Authonty,-
to an crnploycc who in disabled by injury inflicted or caused
-in or in. consequence of; the; due- performancc of his official
POSIUOR. t -I. i i‘_: ..‘:uz,-‘i..'."-,.f“; f s




(29)

(b) Such leave shall not be granted unless the disability mani-

, 5 festcd ‘itself ‘within' three momhs of “the occurence to which
s B0 e is attributed ‘and: thé  persondisabled 'acted with  due
promptltudc in bringing it to notice. Provided, that, if the
Authority is satisfied as to’the “cayse of the disability, such
- leave' may be granted in" cases where the dxsablhty manifiested
i 11:sclf more than three months aftcr chc occurance of its

causc

() The pcxiod of lecave granted shall ‘be’ such as is certificd
by a Medical Board to “be necessaty. It shall not be extended
cxcept on the certificate of “a” Medical ‘Boatd” and’ shall, in
no  case, exceed twenty four mont.hs

e ' ; i
N} “ZHIH’. At I < } {1 >:)X 2i [{ 25T S ST

Coi "'”(’cl)"","'SuCIfléavé" rﬁéy"‘be"‘co_'ri_xbined‘;wi‘t;li“‘lé?.'\'r.(‘;"-df “any other kind.

(¢) Such leave may be granted more than once if the disability

_ is agg;avatcd or rcproduc;d in stmxl;u: cixrcumstances at a

L EPei later  date’‘but ' not more than twenty four months of such
R leave 'shall’ be granted in consequence of any one disability.

({')l Such leave shall be counted as duty in calculatmg service
1 for gratuity - “only, if _adnnss1blc and‘ shall not” be debited

trrrm

; agamst the 1eavc~ account
g 'Cg)‘ LeaVé sal'ary"durin'g Such" lcavc‘;‘sliall""ﬁ'é éqfxal"’ —

‘(1) for the first four months of any pcuod of such leave
(including a perjod of ‘such leave granted under sub-caluse
(¢) of this regulation, to average pay, and -

’ _(u} for the remaining pcnod qf any such leave to half
average pay, or at the employees’s opt.lon, for a period not
exceeding the period of average pay which would other-
wise be admissible to him, to Average. pay:

R e Tt
i 3

~ 47. A medical board for the purposes of thcsc chulatlons shall be con-
stn'ute&- as statcd below. 4

() For Class LIF&IT Emplbyees g “Thc Board shall comprise
of 3 Medical Practitioners who shall have ateleast ten years




(2t)

Pl oo practice atcredit.  The -Chairman of ithe Board shall -be nomi-
vie oo natedifrom among -the :members.  of ithe Board by the Chair-
3 oelhomft. 4 man of thc A.utbenty % -

L2008 - & ."T (39 canky b 2058 DR i i

‘ e R (b)ﬂf“Roa" t( lass~ IV cmployecs thc Medmal OHK;CI of ‘the  Autho-

nty shall constitute a’single”member:Board.”

48. The applications ot the provisions of regulation -46-may be extended
‘to an employee whois disabled by injury accidentally incurred in or in consequ-
cnces of the due-performance of his official duties orin consequence of his official
posxhon or by‘illness" mcurred ‘in the ‘pe1 formance-of -any- particular duty which
has “the ‘effect' 'of -increasing -his ‘liability to 'illness or injury beyond the
ordmary ‘risk attachcd’to-the post-which he' holds. The- ‘grant of this concession
is subyect to 'fhc fol}owtng ‘conditions namcl} —

(1) that the disability, if duc ‘to ‘disease, must be certified
‘by.a Medical Board to ‘be directly duc to the perfor-
~ mance of the partlcular duty ; -

((ii) ‘that, -if the employce has contracted such disability
1.4t must be in the oplmon of the .Authority, o exception-

al in character or in the circumstances of its occurence
£l as to justify such unusual trcatment as the grant of this
ok Dby Jonentite atlis o Sormiroft leaves. . oo il

“ . (id) hat,; the period of absence :recommended by the Medical
Board imay be covered in: part by leave under these
Regulations and in part by other leave, and that the

, . amount of special disability leave granted on average

Vs ke ;pa.y ma.y be less than four months

49 Leave under rcgulatmn 48 shall be grantcd by the Authority . only.

50 Qomantme Leave. Quarannne lcavn dsi leavc of absence from duty
‘necessitated by ‘orders ‘not!:to-attend office in consequence of the presence of
infectious diseases in the family or household of an employee. Such leave
may be granted by the Head of the office, on the certificate ‘of a Medical
or ‘Public Health officer for.a period :not iexceeding 21 :days or, in cxceptional

fal
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(22)

circumstances, 30 days.” Ariy leave necessary for-quarantine;purposes in excess
of - this period shall’‘be: treatedas: fordlnary leave. Quatantvine leave may also
be gmntcd when necessary in continuation:of other leave: subject to the above
maximum. No substitute shall be appointed in place of an employee absent
on. quar'mtmc leave. |An employee on: quaxantmc leave'is nor treated as absent
from duty and his’pay is:not: intermitted, it Medd ety

o P Matermty leave ;.

P P ol 4
Laiwhoeih (a) Matcrmty leavc on full pay at thc ratc a femalc qmploycc
il e, - as. drawmg, at. the time - of takmg leavc -may: bc grantcd{
L1l B | by the competent authority ;to . a;, female employee., Such
; % “leave, shall mot; be: debited agamst the, leave on average pay
or on half average pay accrued to her undcr Regulations
39 and 40. Such leave may be granted for a period ‘which
.~ may be granted, for a period which may extend upto the
'. cnd of threc months from. the date of its commencement,
‘ot to the. end of six chks from thc date of confinement
which-ever’ is earlier. %

e
Y
.
\
.

: Prov1dcd that she has bcen in servme under the Auth-

: ority for at least mnc month’s ‘immediately preceding the
datc of dcllvcry ‘j‘; Fiy
(b) Leave  of any other kind, including” leave on average pay

T R . to the extent admissible under Regulation 39 may be granted
AR R ~irr‘continuation 'of maternity leave if the request for its grant
Rty Sraich be supportcd by a mcdlcal ccrtlﬁcatc

in' 571
>

PRy T P OEY Prov1ded that thc fcmalc employee has been in service
under’ the Authority 'for at"least’ nine months immediately
prccccdmg thc date of dehvcry

i TRGET Y 1ik! »-"":'! 1925, . ¢

NOTE : In the case of a fcmalc employec in temporary employmcm

: "‘maternity’ leave may be granted uptd four weeks ptior to,
and fout Weeks aftcr the date of conﬁnment. 36 i

52 Hospxtal Leave S o P skl = ~
-~ (a) . Hospital ‘leave  means leave on account. of 111 hcalth granted
to specified class IV cmployeec whose duues expose them
to special risk of accident or illness,




(b)

0

(d)

, 4_\mach1ner1es.

( 23 )

The authority competent -to appoint a class -IV employces
substantively, m'y grant hospital leave to the following
clesses “of class IV employees while under medical treatment

' for illness or m]ury, if such. 1llness or injury is directly due

to risks ,mcurred m the course of thent official duties :—

(1) - Employees engaged in handlmg of the Authority’s

AR T Rt Y
o0l R f;

(11) Peons and guards in permanent employment.

1) The Head of the ofﬁce or the appointing au‘hority
may grant hospital leave to members of crews of m :chani-
cally propelled vessels for a period during which they are
under treatment as indoor or outdoor patients of an authori-
sed hospital, as the case may be.

Provided that the authorised medical attendant certi-
fies that the illness or injury for which treatment is given
is not directly due to intemperate or irregular habits.

(ii) Hospital leave may also be granted on similar conditions
.and by the same authorities to men who have been
treated -in hospitals other than authorised hospitals.

- Provided that the authority sanct1omng the leave is
_ satisfied, in each case, that treatment in such a hospital
was, in the circumstances, desirable and that the patient

- and taken proper steps to secure the permission of his
superior authority before obtaining treatment in or
admission to -such. a hospital.

Provided further that such leave cannot be granted
to men who receive treatment in a hospital in their native
district or clsewhere while they are on leave.

Hospital leave is not debited against the leave account and
mry be combined with any other leave which may be admis-~

- sible provided that the total period of leave, after such com-
' bination, shall not exceed twenty eight months.




( 24 )

(e) The ampunt of hosprtal lea\e which may be granted to-
any employee is lumted to three months on average pay
in any pcno;l of- three years Hospltal leave on half average

1 pay counts, for the purpose of this llmlt as half the
amount of leave on average pay.

€3) Hospital leave may be granted on :leaye salary equal to 2
either average or half average ‘pay,'as the ‘authority granting: ?
it may consider necessary.

Provided that the leave salary shall be reduced by the
amount of any benefits under clause (d) of subsection (i)
of Section 4 of the Workman’s Compansation Act 1923,

‘ (Act VIII of 1923) to whxch the employee may be entitled..

NOTE : The hrmt of 'six months prescrlved in regulanon ’_“l is not

~~~~~

¥ 53 St.“d)l  Leave :

(a) Leave on half average y may "be granted to regular
& employses to_enable them®&tudy. scientific, technical or similar-
| -problems or to undergo specxal courses of instructions. Such
¢ leave is not debxted agamst leave account

(b) The grant of study leave is not tntended to meet the case
of employees deputed to other countries at the instance of
the Authority, cither for the performance of special duties
imposed on' them or for the investigation of specific problems
connected.” w1th their’ techmcal dutxes Such cases will be
dealt with . on thexr ments -

: (©) Study leave can be oranted only by the Authont)

- (d): Study leave may be taken e1ther m or outs1dc Pakistan..

- It/shall not, mdmanly be' granted,. to employees of less than
five. yeats’s setvice. or to. employees within three years of
the date on which they will attain the age of 50 years.
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v. () The grant of study leave shall be made with due regard to
' the exigencies of the service. In ‘no case shall the grant of
“w =i this leave, in combination with leave other than extra ordinary

8oy leave on medical certificate, involve an absence of over

twenty eight months from an employee’s regular duties, or exceed
.two ‘years .in the whole period of an employee’s ‘scrvice not
'shall it be' granted with such frequency as to remove him
from contact with his regular work or to cause cadre diffi-
i ‘culties owing to his absence on leave. A period of twelve
months at one time shail ordinarily be regarded as a suitable
maximum and shall not be exceeded save for exceptional
- reasons. : '

Note : Extra 'ordinary leave may be. taken in conjunction with study

cii ! s leave, without rcgard to the = maximum prescnbed in this

rcgulatxon

. (f) An employee whose study leave is:combined with any other
kind of leave shall be required to take his period of study
- leave at such a time as to retain at its’.conclusion, a balance
of other previously sanctioned leave sufficient to cover the
period spent in returning to duty..

(g) When an employec has been granted a. definite period of
~study leave .and finds subsequently that his course of study
will fall short of the sanctioned pericd of any considerable
extent, his absence from duty shall be reduced by the excest
penod of study leave unless he produccs the assent of the
sanctxomng authority to his taking it as ordinary leave.

)) All applications for study leave shall be submitted with
the Audit offu Pr s certificate to the Authority through pro-
per channel, an ! the course or courses of study, contemplated

“Laullviandany examin: sion which the condidate proposes to undet-
o142 i go shall be clear 7 specified therein.

(1) Employecs on le: ¢, in foreign countries who wish to con-
vert  part of the leave into study leave or to under-
take a course of study during leave, shall before comm-

encing study and be ore incurring any expenses in connection
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» ’(1)

(26)

‘ thc'tcwit"h' submiital progfamme' of ‘their: proposed -course

of study to: the tAuthority. + The ' programme. shall ‘be accom-
! panied by'i anofficial ‘'syllabus' of: the tourse;’ and by any
doc:umentary evidence: ' In the absence of such evidence
the programme may, if approved by the Authority, be pro-
ceeded »with- but * no study -leave allowance will- be admissi-
blc until the concurrcnce of the! .Autho,nty is reccwed
: : ] (o Ueys T ‘A

A 'study ‘allowancc wﬂl be adrmss1ble upto fourtccn days
 for iany " penod of ‘vacation. . A period: during which an em-
‘'ployee ‘interrupts. his course for his own convenience cannot
be cons1dered as vaction. Study allowance may be given
at the dis:éretion of the Authority for any period upto four-

~~teen ‘daysiat one:time ‘during which the employee is preven-
bted by “sickness, dully’ certified: by a::medical - practitioner,

from purS'uing the sanctioned course of study. .-

10 (k) Employees igranted " study'::leave - are wordinazily - required  to

! &
i

EREY \’ 3 r
b |

Note :

<;>

'meet the‘cost: of fees paid .for courses of-study. ' In exceptional

© cases thepAuthority  will - be prepared “to- conmder proposals
- that 'such fees shall bepaid by the Authonty

At the time of 1pp1y1ng for study leave cmployccs must
submit - with their applications evidence of the amount of
fees involved iniithe -course of study proposed and statc
whcther thcy are in-a pos1t10n to meet these costs. -

On cornpleuon of ‘a couse of study a cemﬁcatc from the
Institute concerned indicating the results of ~the course of
study together with certificate of examination passcd 1f any,
'shall be forwardcd to the Authonty

(m) Study leavc w111 count ‘as service for ‘promotion but not

bt D114

for 'leave. It will not affect any leave: Wh1ch may alrcady
be due to' an employec; it will i count as extra leave on
half average pay, and will not be taken into account in
rcclqomng itheaggreagate amount . of leave. on - half “average
pay, taken by the: employee towards the mammum period

! normally adrms51b1c
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Durmg study lcavc an employce ‘will draw haif average
pay subject in case of ~!suchwﬁleavc out51dc Pakistan
and India to a minimum of £720 (stcxlmg)f og.} equivalent
in local currency. i

An cmploycc may, sub]ect to thc approval of the Authority,

/' under take .or commence: a course; of study during leave

on average. pay, and subject to. clause G) draw study allow-
ance in respect thereof :

":» xnu S5 ‘u::xi S e YTETRE, 38 ,> 2m

sikido  nit b :’PIOYldCd.;that study allowap,cc 1s not drawn for an

aggregate period e‘cccedmg two years durmg the whole of

igidu’ianh: employec 18/ :SCTVICR:Es  Hnnk  cun¥ole il

©

‘The "leave ‘account of class L and 11 employees shall be

“maintained' by the Accounts deptt and’ the leave will be
" sanctioned “by the” competent “Authority after obtainting

a leave admissibility report from' the Accounts Department.
The leave account of class III and IV employccs will be

mamtmncd by thc Head of the Oﬁicc

:Apphcatxon for leave shall be made in the form annexed
as Appcndm-I to these chulatlon :

4 aibg

55 Lcave at thc credxt of an cmployec in his leave account shall lapse

on the date of his retirement provided that if at least two months before
the date of commencement of the leave he has.

th

435 ;‘ (a)

(b)

formally applied for leave and been refused if
or

ascertained in writing from ‘the sancuomng authority that
leave, if applied for, would not be granted in either case

 ; the ground of refusal being the exigencies of Public service,
. then the cmploycc may be granted with affect from the

‘date of retirement the leave so refused and the leave he




( 28 ) o

has earned durmg the refuscd perlod sub)cct to 32 maximum
of s1lx months

B 7 & o, 99 00 i s i’ 3

(a) During leave on average pay an employee shall draw leave
' salary'‘on average pay calculated on the basis of average pay
drawn - durmg the' twelve complete - months proceding the
month in which ' the: leave is takcn

~(b) During lcavc on half avcragc pay an cmploycc shall draw
'" ""'.lcavc salary at half’the’ rate mentloncd in clause (a).

y
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(c) Employccs shall draw "lcav"e' ':"salaxy i Pakistani currency
. irrespective of the country where they spend their leave,
unless otherwise ordered bys tjagjj' utho: 'ty,ﬁl& cases where
leave ex-Asia has been duly sanctioned’ and " the Authority
", permits, .the; drawal "of leaye -salray . in forcxgn currency such
" leave salary shall.. bc subject, to, a, maximum of Rs. 2,100/~
per mensem, .. the. balance 1f any, : bemg payable in rupees
n’ Pakxstan ,

S 1 audreit 4 ! 2 ; v .

57. An cmploygg on lpqye' _may be recalled to duty., All orders recalling
an employce to duty before the expiry of his leave shall state whether the
return to duty is optional or compulsory If thc return is optional, the emplo-
yee “will not be cntltlcd to any’ concess1on IF i s E:otnpulsory and when
not more than 3 of the ‘sanctioned leave has exp1re<l ‘e will be treated as if on
duty from the date on which he starts from’ thc Station to which he is
»ordprcd and wxll draw TA but w1ll draw lcave salary iny untxl he joins
his post. :

'CHAPTER- X

RETIREMENT 'AND 'RELEASE ~FROM' SERVICE.

58. Retirerr‘lcnt.
(1) An employec of the Authonty shall (reti.rﬂc from scrvxce on com-
pletlon of the ﬁfty ﬁfth year of h1°' age. 43

(2) Noththstandmg any thmg contained in clause (i) the compe~
. tent authonty, may w1th thc : Erevxous “‘approval of the
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_Authority, extend the service of a :person beyond the date of his
retitement under the said clause for such period as it may deem
ﬁt and sublcct to phys1cal fitness
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H 01 Provided that the extension of service’ of such person
il shall, in no case, be extended beyond the date on Whlch he -
complete sixtieth year of/age.

—.59..4 Resignation': A ;. " S ,"", A

(1) Unless otherwisc prov1dcd for in the terms of employment or of

any bond executed by an cmployec a permanent employee may
. zesign from  the Authority’s seivice after giving three month’s
T I" 1. Botice - in writing of_his mtcntlon to do so or refunding three

o

H ' month’s pay in 11cu,thereof B H R

' (2) A temporary employee may resign from his service under the
Authonty, after giving one month’s notice in writing of his

| mtcntxon to do so or rcfundmg one month’s pay in lieu thereof.
“\‘;‘)!I":E}'(H* ol s g
(3).\ Aaemployee; who remgn from service under clause. (1)..0r clause

(2) shall continue to serve under the Authority till his resigna-
tion is accgptcd by the Authority.
I
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8d/ A. Salam
31-3-69
gt e Chairman, Chittagong WASSA




CHITTAGONG WATER SUPPLY AND SEWERAGE AUTHORITY
' APPLICATION FOR LEAVE

Name of the Appl cant (m b;ock letters ). beio b oty o vt
Designation : J AN - Departmcnt[Secnon :
Period of leave : From to._ - _Total number of days

Date .of zeturn from leave_.

Nature! of leave_.

Reason for leave

Address where the Applicant can be contacted during his abscnce

Dae 1 4G il
dread gy hags S1gnature of thc Apphcant

FOR OFFICE USE ' ONLY i [ ¢

Leave Posmon Report gt Datc
Lcavc at his credit :- Casual _ ——~—--- e T
: Eamcd i

Forwatdcd to thc Accounts Dept [Office

Date’ of last leave availed : it bupcrmtcndent for)leave posmon report
Earned - Co'ntrol]iﬁg Officér.

~ Forwarded to :

Remarks of Controlling Officer . -

Signature

Date &z % cmwoparidl gagixid Signature

Approval of leave or otherwise

Signature of the sanctioning Authority
Date

Applicants’ Signature
(before proceeding for leave)

Entered in Leave Registcred

Leave Accounts Clerk.




