© Computer Network Systems Ltd.



m LIMITED

User Manual for CPA_OT COMPUTER NETWORK SYSTEMS

Table of Contents

BOTAOTRT TIREL oo see e eseeeeesseeeseeesese e sese e e ee et eee e e s et s s esess s eeessesseesseesesssesseesseees 3
STTTMRN oo 3
RUTBITICATG. ..o s s 4
O | MONTH SLAB CRGISBIR....oooooe oo eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeee e eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee 5
81 CATPBI SI™ ... s s sssensessessnnens 8
G 1 AGE CAIBTR I ...ooooeeeeeeeeeeeeeee e eessssssss e eesssssssseeessesssssnssesessessssennnns 11
U | GBI G TOUDRTII ..o s essesssess s seesssnnes 12
QLGOI BIRT FIRR rvsvvvvmieieeneresre s 15

FOTROTRT TSI ... eesssssssssee e ssssssssseseeesesssessssessssesssssssss s see s 17
STTTINRN oo 17
2| BOTIOIRT GT TTBTR THT....ovvvvvvrereerrresssssssssssssssssssssssssssssssess s ssssssssssones 18
O | TINAIEG GOTTOIRIM ... eeesssssss s sesssssnnnns 20
81 AT BOTTOIRN ....oooorvveeeeeeeeeeseeseeseeeee e ssses e ssses s s ssses s sses e sssse e sesssseees 21
G I SOTRBIRI TSN ...ooooooooeeeeessssseeseeee s ssssssssnsssns 23

O | TRTPITE ..o eeesssssseee e eeeeseseseeee e 25
I 5[ O B L s OO 26
.2 | Monthly Overtime Bill 15[ | T 27
9.9 | Monthly Overtime Attendance LTS [a | LGSO 28
9.8 | Overtime Register 15[ | OSSOSO oo oSO 29
9.¢ | Over Time Bill Summary L1 | LSOO oo 30
9. \Y | Roster Register 15[ | LGSO oo OO o oo O oSO OO OSSO 30

CNS/User Manual/CPA_OT Version 1.0 Page 21|30



User Manual for CPA_OT COMPUTER NETWORK SYSTEMS

SOIAGIRY [

CPA Overtime Management System fG Moxzilla Firefox/ Google Chrome 29JITH INSGIF A WY
I]RIG P MK CNS Ltd. g9 SRR FS URL fOUS 2ATI* I Overtime AT FIG FATS
RIGISE

NGRET

SOIIGIRN AT A Gy ST oIS FAPOI 71973+ (USERNAME I3 PASSWORD)
FA (@POIF FTF0 (16 FARA|

CPA Portal
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000411
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2 | ISRATS
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Overtime = Shift roster> Roster month slab 4 @T@'—W [

CHITTAGONG PORT AUTHORITY il I ety
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© | MONTH SLAB &fGrs61

OT ROSTER MONTH, DEPARTMENT, DIVISION, SECTION (7§ (J SEARCH T6(H %
FF | O (T MONTHLY SLAB SN (K (O SRR, SIHA S (HUTS
AN | WK I TGN MONTH SLAB (@<t FITS GBIV SLI ADD NEW SLAB A6 (5 T |

CHITTAGONG PORT AUTHORITY T 0 .”‘“@;?Eﬂﬁ‘;ﬁ;@;’fg’;;‘%

@ > Overtime > RegularActivities > Overtime Months Detgl

n

Roster Months Slab

OTROSTER  Sglect One : DEPARTMEN  Sglect (ns : OIVISION Select One : SECTION Select One
MONTH T

Roster Months Slab List
d
-

PER PAGE
sL DEPARTMENT EFFECTIVE START DATE EFFECTIVE END DATE ACTION
There are no records to show
‘ n ’
2019 © Chittagong Port Authority Operation and Maintenance by CND e
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G2 (PG (ACF N9~ MONTH SLAB C@dt FE|

Roster Months Slab Entry

DEPARTMENT 0T ROSTER MONTH DIVISION SECTION

AUDIT & INSPE! # January/2020 % MONTHLY SLAB
FROM DATE TO DATE aﬁ; W

01-01-2020 31-01-2020 Add
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TSI TT*f MONTHLY SLAB (3 TS APV | SLAB ST NI SIfeTHl SHFIH T 2O
B |

OTROSTER ' January/2020
MONTH

Roster Months Slab List

PER PAGE 10 &

SL DEPARTMENT
AUDIT & INSPECTION

2 AUDIT &

NSPECTION

3 AUDIT & INSPECTION

2019 © Chittagon

Overtime > Regular Activities

CHITTAGONG PORT AUTHORITY

Overtime Months Details

Roster Months Slab

DEPARTMEN

EFFECTIVE START DATE

01-01-2020
11-01-2020
21-01-2020

AUDIT & INSPEC # Select One n SECTION

MIRZA ABDULLAH AL MARUF
Ld ASSISTANT ENGINEER (ELECT)

U.
@
(7]
g
(=]
S
o
.

EFFECTIVE END DATE ACTION
10-01-2020
20-01-2020

31-01-2020

‘ (n’ !

Operation and Maintenance by Mmm
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8| (APGIF 5

(X TN (AT Roster Group  FF FEN| (1G] (ATF TGN S} FCF Search
Employee 6L [FF FE | 44N AN 82 TGN WFAR 432 SorFing ifer<s!

(MO AT

ASSISTANT ENGINEER (ELECT)

(] CHITTAGONG PORT AUTHORITY L= .M'RZAABDULLA”AL”A“”F

All NEWS : iti of /

Overtime »> Roster »> Ot Roster Group

Create OT Roster Group

DEPARTMENT W‘a ﬂa’g

AUDIT & INSPECTION + Search Employee

SO
wiferd (M

OT MONTH * GROUP NAME =
PER PAGE 3 = Type
EMPLOYEE . SHORONJOM/REFERENCE
CODE EMPLOYEE NAME DESIGNATION ¢ DEPARTMENT & OFF DAY (OPTIONAL)
. RS JUNIOR AUDIT &
120212 ). ARIF UD STAF -
vz0214 SRS SRR, AUDITOR INSPECTION
R AL A A A JUNIOR AUDIT &
020 # M A N (STA ) B . . -
120222 AHMINA AMIN (STAFF AUDITOR INSPECTION
1 AN M A A J AUDIT &
020226 SULTAN MD. ARMAN JUNIOR UDIT & N
(STAFF) AUDITOR INSPECTION
JUNIOR
020228 B4
AUDITOR
) AHIDU AM J 3 AUDIT &
020230 MD.S41—\1‘E‘LLI5_.. 4 :UN\CR LHEIT& -
SHAHIN (STAFF) AUDITOR INSPECTION
«
Group List
DEPARTMENT OT MONTH GROUP NAME *(with ot month,
-- Please select a depart & Select Month = Select Group =
PERPAGE 5 & Type t
sL GROUP NAME DEPARTMENT YEAR/MONTH NUMBER OF EMPLOYEE ACTION
Group Jan-Audit AUDIT & INSPECTION 2020-January 3 Z @
2019 ® Chittagong Port Authority operation and Maintenance by (LRI uwren
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TR YT (A ICHACE AN (FPOME AB Y& FACO BN OIRF NN AN AT
(FFIAGS 6F M| (T AT G (@G FATS BN OT Month & 82 TSIG A FHA
432 Group Name 4 STS%F B0 NN A | (1N SBITHI FR 6 (A6 Off Day o (A(H
ST Fe|

CHITTAGONG PORT AUTHORITY

F1
Ld

C|1 MIRZA ABDULLAH AL MARUF
ASSISTANT ENGINEER (ELECT)

to Mariners”, Circular Number - 50/2019 > Job Circular about the position of "Store Keeper”, Job Circular N

Overtime > Roster > Ot Roster Group

Create OT Roster Group

DEPARTMEMNT

AUDIT & INSPECTION * Search Employee

Off Day IeT®
P

OT MONTH * GROUP MAME *

PER PAGE 5

EMPLOYEE - SHORONJOM/REFERENCE
n CODE EMPLOYEE NAME DESIGNATION DEPARTMENT OFF DAY (OPTIONAL)
- e JUNIOR AUDIT &
020214 MD.ARIF UDDIN (STAFF Monday s
a ox AR NISTAREL  aupiTor INSPECTION onday
050995 TALMINA AMIN (cTasg  JUNIOR AUDIT & . .
\‘) & @ 020222 AHMINA AMIN (STAFF) AUDITOR INSPECTION Monday +
SULTAN MD. ARMAN JUNIOR AUDIT &
020226 Monda: .
mcsﬂﬂﬂ o o (STAFF) AUDITOR INSPECTION enaay
) I ) JUNIOR AUDIT & .
%ﬁi—ﬁ;‘ 020228 (STAFF) AUDITOR INSPECTION -
Q“cﬂ\ 020250 MD_SHAHIDUL ISLAM JUNIOR AUDIT & .
o SHAHIN (STAFF) AUDITOR INSPECTION T

Group List

DEPARTMENT OT MONTH GROUP NAME *
-- Please select adepart Select Month * Select Group s
PERPAGE 5 =& Type t
sL GROUP NAME DEPARTMENT YEAR/MONTH NUMBER OF EMPLOYEE ACTION
Group Jan-Audit AUDIT & INSPECTION 2020-January 3 Z @
« ) - ’ "
2019 © Chittagong Port Authority Operation and Maintenance by (CINJ e
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WAL ARIZPO SO FeT® YN NN (NG OIfei<pl QP (MK | IH WA SBrecng

@01 O A0 1 fOfF6 FFCO BTN OLI GROUP LIST (BRITAF ACTION PN EDIT ICON 4
3 I

CHITTAGONG PORT AUTHORITY o jls, .“'“f;g?ﬁ}iéﬂ?;’f;‘éé‘g

Overtime > Roster > Ot Roster Group

Create OT Roster Group

DEPARTMENT

AUDIT & INSPECTION S Search Employee

Group List

DEPARTMENT OT MONTH GROUP NAME *(with ot month
-- Please select a depart # Select Month s Select Group +
PERPAGE 5 4
SL 4 GROUP NAME DEPARTMENT YEAR/MONTH NUMBER OF EMPLOYEE ACTION
Group Jan_Audit AUDIT & INSPECTION 2020-January 3 ge
2 Group Jan-Audit AUDIT & INSPECTION 2020-January 3 ge®
2019 © Chittagong Port Authority Operation and Maintenance by Mj}‘u.mn
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¢ | A5 (@B g

G (AP AN AT TBF O A6 1 FOfA6 FA00 AR |

2019 @ Chitta,

Overtime > Roster >

Create OT Roster Group

DEPARTMENT

AUDIT & INSPECTION

OT MONTH *

PERPAGE 5§ =2

o EMPLOYEE

Ot Roster Group

r-10/2019 D Job Circular

CHITTAGONG PORT AUTHORITY

S Search Employee

Cancel

GROUP NAME *

Group Jan-Audit

GODE EMPLOYEE NAME DESIGNATION
BISWAJIT NATH STENO
117263
a o2 (STAFF) TYPIST
JUNIOR
020199
a AUDITOR
MD. SHOWKAT ALI  JUNIOR
B o202 (STAFF) AUDITOR
Add New Employee
Group List
DEPARTMENT OT MONTH
AUDIT & INSPECTION + 2020-January
PERPAGE 5 =
SL GROUP NAME DEPARTMENT

Group Jan_Audit

2 Group Jan-Audit

ort Author

AUDIT & INSPECTION

AUDIT & INSPECTION

DEPARTMENT OFF DAY *

AUDIT &

INSPECTION Manday

AUDIT &
INSPECTION Monday
AUDIT &

INSPECTION Monday

GROUP NAME *(with ot manth

% Group Jan_Audit

YEAR/MONTH
2020-January

2020-January

NUMBER OF EMPLOYEE

3

3

d MIRZA ABDULLAH AL MARUF
ASSISTANT ENGINEER (ELECT)

@

SHORONJOM/REFERENCE
(OPTIONAL)

ACTION
? @
g e

« ‘ - ’ ”

Operation and Maintenance by Dﬂ@umlsu
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Y| (PO 5 fGTER

Roster Details (TG 4 FF FI AN AATF (91 FAT YT G0 Month Slab 3¢ Shift
I3 FICS NRARA | I3 G Roster Month, Department 43} Group fG fSIIeT8 1 Gett List
J0 (5 I

- CHITTAGONG PORT AUTHORITY i @ @ ey

LURNS'3 ", Job Circular Number - 10/2019 T Job Circular about the position of Assistant Engineer (Marine)

(@ > Overtime »> Setup > Roster details

Roster Master

ROSTER MONTH* DEPARTMENT* GROUP*

2020-January v AUDIT & INSPECTION ~ Group Jan_Audit - Get list

Roster Detail

MONTH SLAB* SHIFT*
PERPAGE 5 & Type to Search
EMPLOYEE CODE EMPLOYEE NAME MONTH SLAB SHIFT DEPARTMENT SECTION OFF DAY ACTION
020226 SULTAN MD. ARMAN Not Yet Selected Mot Yet Selected AUDIT & INSPECTION MON B
020222 TAHMINA AMIN Not Yet Selected Mot Yet Selected AUDIT & INSPECTION MON =]
020214 MD.ARIF UDDIN Not Yet Selected Not Yet Selected AUDIT & INSPECTION MON =]
2019 @ Chittagong Port Authority Operation and Maintenance by {CNwme

CNS/User Manual/CPA_OT Version 1.0 Page 12|30



User Manual for CPA_OT

LIMITED

COMPUTER NETWORK SYSTEMS

A Month Slab 433 Shift TATT ATIGNT S ARG M I3 T 6 [FF FA(o

eI

a Zimbra: Sent X | M Fwd: Hi-tech Park Reg. Link - = X | & Alfresco » Collaboration Site L X @ CPA - Payroll management X (=3 Screen (apture Result X | + -
& C {t @ Motsecure | 192.168.78.10:5300/overtime#/roster-details

! Apps e Alfrescos &1’4 issuetracker %1% Testing Paper B Inbox

m]

All NEWS :

MONTH SLAB*

PER 5
PAGE

a

EMPLOYEE CODE

B screencapture-19.png A |6 screencapture-19.png A ||

@ > Overtime » Setup > Rosterdetails

01-01-2020-10-01-2020

* 6 e 0 @

oo CBMS @) The Python Tutorial.. I YouTube {8} Selenium Automati.. @ Parash vai PC

b Dgwnload Internet...

CHITTAGONG PORT AUTHORITY ol e

ASSISTANT ENGINEER (ELECT)

SHIFT*

A(08:00 - 16:00)

B {16:00 - 00:00) B

C (00:00 - 08:00) ypel

D (20:00 - 04:00)
EMPLOYEE NAME M G (09:00 - 17:00) TMENT SECTION OFF DAY ACTION
SULTAN MD. ARMAN Not Yet Selected Not Yet Selected AUDIT & INSPYCTION MON ]
TAHMINA AMIN Not Yet Selected Not Yet Selected AUDIT & INSPHCTION MON [
MD.ARIF UDDIN Not Yet Selected Not Yet Selected AUDIT & INSPYCTION MON [

« < n » »
—> Save Cancel
screencapture-19..png A || screencapture-19.png A & screencapture-19.png A Show all
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CToP® JAf (NG OIfeThl TP TS O AP

(]

All NEWS :

>

@

MIRZA ABDULLAH AL MARUF
ASSISTANT ENGINEER (ELECT)

CHITTAGONG PORT AUTHORITY

1
5o @

D to Mariners", Circular Number - 50/2019 D Job Circular about
Overtime » Setup > Rosterdetails
Roster Master
ROSTER MONTH* DEPARTMENT* GROUP*

2020-January AUDIT & INSPECTION Group Jan_Audit

Get list

Roster Detail
MONTH SLAB* SHIFT*

21-01-2020 - 31-01-2020 C (00:00 - 08:00)

PER PAGE 5 = T ch

CHPLOYEE EMPLOVEE NAME  MONTH SLAB SHIFT DEPARTMENT section D° acTion
o 5
020222 TAHMINA AMIN ;E’S’ZDZO e gé?ogo ) ﬁjggéwow MON [
020214 MD.ARIF UDDIN :::Czcjw_oza SEo Eg?mw ) f&éﬂl&m FIONERNES

Roster Detail List

PER PAGE 5 s T

ROSTER MONTH GROUP MONTH SLAB 4 SHIFT ACTION
2020-January Group Jan_Audit 01-01-2020 - 10-01-2020 A (08:00 - 16:00) &z
2020-January Group Jan_Audit 11-01-2020 - 20-01-2020 B (16:00 - 00-00) @z
2020-January Group Jan_Audit 21-01-2020 - 31-01-2020 C (00:00 - 08:00) &

2019 @ C!

hittago ort Authority

Operation and Maintenance by CND e
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q| 891d BI2Y i

SOIKGIRN J[FL I GHT (N AT (ATH OT Booking PTETE B | AATNR Create New
Booking TGN {5 S|

ri CI‘I MIRZA ABDULLAH AL MARUF
L ASSISTANT ENGINEER (ELECT)

CHITTAGONG PORT AUTHORITY

» Overtime * RegularActivities > Overtime Register

Overtime Register

DEPARTMENT SECTION

@

REF. NUMBER EMPLOYEE CODE

v

END DATE * APPROVAL STATUS

FROM DATE *

Select Date

Overtime Register List

PER PAGE

ar

SL -~ EMP CODE -~ NAME > DESIGNATION - DEPARTMENT - SECTION - DATE FROM © DATE TO ¢ REG. HOUR - APPROVE STATUS © REF NUMBER = CHANGE DETAILS

There are no records to show

"(n) !

Operation and Maintenance by @N@mn:n
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IR 92 (TG Employee Code & SN F1fAS Bt AT6 F#+ | fATE OT PER HOUR
(ON DAY), OT PER HOUR (OFF DAY), FROM DATE, END DATE IHSTAITS ATAGNT O i
432 Add New Booking 4 f3% FF | JOIJ S SBICHFA G OT PER HOUR (ON DAY), OT PER
HOUR (OFF DAY), FROM DATE, END DATE 3 35|

n MIRZA ABDULLAH AL MARUF
AuT'STANT ENGINEER (ELECT)

All NEWS :

@ » Overtime » RegularActiviies » Overtime Register

Overtime Register Entry

REF. NUMBER EMPLOYEE CODE

020214 MD.ARIF UDDIN gDIT & INSPECTION

345

DESIGNATION REGULAR OT HOUR

0T PER HOUR OT PER HOUR EROM DATE END DATE JUNIOR AUDITOR 36
onemn (orr o OFF DAY OT HOUR TOTAL OT HOUR
. 01-01-20z2 10-01-202
8 44
DESCRIFTION

Add New Booking

Overtime Register List

PERPAGE 10 =

EMP DATE DATE , REG. APPROVE REF CHANGE

SL CODE NAME ¢ DESIGNATION ¢ DEPARTMENT ¢ SECTION EROM T0 HOUR STATUS NUMBER ° DETAILS

There are no records to show

) ) n ' i

CNS/User Manual/CPA_OT Version 1.0 Page 16|30
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SYIIOIRN IO
NGRET

SIS TRZFFINF OT Booking A7 SATTYR JATY FO25F FIRT (NS (S X(J| OT
Booking X G} SFNOIATY FAFOT U 15 2N FIAE|

CPA Portal

USERNAME *

000524

PASSWORD *

CNS/User Manual/CPA_OT Version 1.0 Page 17|30
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2| SOIAGIRY ©F 612 IV

I ATCNT AITCNT (TR OT Booking Approval ?IT“B‘W@ESWI DEPARTMENT, SECTION, EMPLOYEE
CODE, APPROVAL STATUS, FROM DATE, END DATE (J(RI~NwWIC] @Tﬂﬁ W yﬂ'é PO AN
TG SOt OIfetpl (RYTR ] AT (R SOrpih Approve {I Reject PLCS ATCIN| Approve
T APPROVED HOURS, APPROVED HOURS (OFF DAY) ﬁﬁf@ Field Q@EWW| AJPNG
(Y Submit G {5 P |

=) CHITTAGONG PORT AUTHORITY r1 f . SK. MAMUNUR RASHID

SUB ASSISTANT ENGINEER (ELEC)

EAINNSYYAR D Circular about the position of Assistant Engineer (Marine)

@

> Overtime » Overiime Register Approval

Overtime Register Approval

DEPARTMENT T EMPLOYEE CODE APPROVAL STATUS

AUDIT & INSPECTION 020214 MD.ARIF
UDDIN

FROM DATE END DATE

01-01-2020 10-01-2020

Overtime Register Approval List

PER PAGE 5 = Type to Search
EMPLOYEE DATE , DATE REGD REGD. APPROVED APPROVED
CODE NAME DESIGNATION = ppomM © To REMARKS = \rs oN Hns HOURS HOURS (OFF DAY) STATUS
MD.ARIF  JUNIOR 01-01- 10-01-
020214 4 8 Per 2
UDDIN AUDITOR 2020 2020 4 B
<« < - ] »
2019 @ Chittagong Port Authority Operation and Maintenance by @@u,,m
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G (S5 fNTE Approved SBreTHd GIfeTsl (AT Z(6%|

u] CHITTAGONG PORT AUTHORITY = 1 . e

( » Overtime > Overtime Register Approval

Overtime Register Approval

DEPARTMENT SECTION EMPLOYEE CODE APPROVAL STATUS
AUDIT & INSPECTION : : :
FROM DATE END DATE
01-01-2020 31-01-2020

PER PAGE 5 s Type to Searc
EMPLOYEE DATE REGD. HRS REGD. HRS o
cone NAME DESIGHATION & oo DATETO & REMARKS on oFF APPROVED HOURS APPROVED HOURS [OFF DAY) STATUS

mo- 2001 .

020222

020226 3 8 3 8| A

01-01 - 4
020214 “1 4 8 4 8 Approvec #
020214 MDARIF UDDIN ',"':";‘;,F_ o 3 B 3 8 Approvec 4

CNS/User Manual/CPA_OT Version 1.0 Page 19|30



User Manual for CPA_OT COMPUTER NETWORK SYSTEMS

9 | N(FHO SOHOIRY

M (FT SO Roster G OT Booking d< NIV ~dfFHo NT”Q'?I% OIF SOIA0IRY 9 G )
N5~ 1 T ©1F ©IF 92 Form JF VTN SORBIATN (AGUE A Q| (T 2TCNA
(ATF Unregistered OT G2 I 4 T ATAGNIT O M R ([GTE*N TP+

CHITTAGONG PORT AUTHORITY S .SUBAS;E,’,::{"E‘;'&.‘;E;‘}EL”E'S

® > Overtime > Irregular Overtime

Unregistered Overtime

DEPARTMENT MONTH MONTH SLAB EMPLOYEE

Unregistered Overtime List
PER PAGE

sL EMP CODE EMP NAME DESIGNATION SHIFT ROSTER DATE IN TIME QUT TIME 0T HOURS

There are no records to show

CNS/User Manual/CPA_OT Version 1.0 Page 20130
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8| PO SCIAGIZN

M (I SOTP I AF© A9 WYNM® SOIKGIRN O =T ©OF (Noy AINSA (ATH OT Actual
(TG (A0O R(F 472 OT MONTH, DEPARTMENT, SECTION, EMPLOYEE CODE, OT STATUS 2@51fR
ST6 WRNT WHTN OF SoIHlF YO (I FF 32 O [IAITS Entry A6 (55 I

SUB ASSISTANT ENGINEER (ELEC)

CHITTAGONG PORT AUTHORITY 1 d . SK MAMUNUR RASHID

@ > Overtime > Actual Overtime

Actual Overtime Setup

0T MONTH DEPARTMENT SECTION EMPLOYEE CODE

2020 - January s AUDIT & INSPECTION

T - [

(I PLA

Actual Qvertime

PER PAGE
SL ENP EMP NAME DESIGNATION DATG DATETO REMARKS RECIBTERED APPROVED STATUS ACTUAL TiME
CODE FROM HOURS HOURS ENTRY
020214 MD.ARIF UDDIN :H[l:TFR 4\_‘| j:h' 3 3 On Proce
220 :"1;.I;Il-ll.';.lé :\I:_::.l. ;./II::_::\. < 4 On Proce ¥ BE'\W
1 020214 MD.ARIF UDDIN :"1;.l;l-:|.':.|\ f,“l;_f;... ;.‘;_f;\. 4 4 On Proce # @ Entry
2019 @ Chittagong Port Authority Operation and Maintenance by CNuns
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G2 (TG (ATF (AN SOIFEIRN ATTION FACO 5N Ol [N “"ALW” (GFACH [ DA
S5 SORBIZNG RECONSIDER HOURS 0 fAgw 33 Submit BT (3 S|

CHITTAGONG PORT AUTHORITY 1 S AT EHeReR (I3

lumber - 10/2019 D Job Circular about the position of Assistant Engineer

Overtime  »  Actual Overtime

Employee Wise Actual Time Setup

EMP CODE 090226 EMPLOYEE CIIITAN MO ARMAR DEPARTMENT ALIDTT & T
NAME

~TTA DESIGNATION TR T

REGISTERED APPROVED i CURRENT o DATE T T

HOURS HOURS OT STATUS N RANGE

Employee Wise Actual Overtime Details
LEGEND: HOLIDAY WEEKEND STATUS: ON PROCESS

PER PAGE 31 e Type to Search

SL 4+ DATE DAY SHIFT APPD HOURS + ACTUAL HOURS ALW ; RECONSIDER HOURS OT STATUS COMMENT

01/01/2020 Wednesday A (08:00-146:00) 4 )Z:05 Process s
2 02 2020 Thursday A (08:00-14:00) 4 Z.(F Process "
03/01/202( riday A (08:00-16:00) 4 Process s
04/01/2020 Saturday A (08:00-16:00) 4 )3:05 Process s
05/01/2020 Sunday A (08:00-16:00) 4 )3:05 Process $
06/01/2020 Monday A (08:00-16:00) 8 1:05 Process s
07/01/2020 Tuesday A (08:00-16:00) 4 )3:06 Process s
08/01/2020 Wednesday A (08:00-14:00 | 04:0¢& Process -
*] 09/01/202 hursday A (08:00-16:00) 4 04:0¢ Process s
10 10/01/2020 Friday A (08:00-14:00) 4 04:0¢ a 04.05 Process s

CNS/User Manual/CPA_OT Version 1.0 Page 22|30
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¢ | SOIA0IRY AT

SOIIOIRY AT F G TN ATHG (Noy AN (AT OT Process AR FPA|
DEPARTMENT, SECTION, MONTH (eI (J Search 6L {F P« | (NG H1fL© SOre 33
®ItMd Approved, Actual, Total OT Hour 2OJITHE SIfelpT (RS |

CHITTAGONG PORT AUTHORITY A .m;ﬁ::::‘é;:}#:::}?r;é;

er - D Job Circulara e pos Store Keeper ar Number - D ara e pos Assis

> Overtime * RegularActivities * Overtime Register

6 N

Overtime Process

DEPARTMENT SECTION MONTH

AUDIT & INSPECTION s : January 2020 :

Overtime Process List

PER PAGE 0 4
EMP NAME DESIGNATION APPROVED ACTUAL APPROVED ACTUAL APPROVED
CODE (REGULAR) [REGULAR) (HOLIDAY) (HOLIDAY) (TOTAL)
) N JUNIOR ) )
020214  MD.ARIF UDDIN e 60 40 24 24 84
AUDITOR
JUNIOR
2 020 TAHMI | . 24 24 10
AUDITOR
SULTAN MD JUNIOR
1226 ( ( 8 A
ARMAN AUDITOR
201 agor Autl & aintenance by CN D me

CNS/User Manual/CPA_OT Version 1.0 Page 23|30
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SOOI AT HAF GV Process All Data 60 [P P

B Apps % Alfrescos Ry issuetracker T8 Testing Paper In mati.. | Download Internet.. @ Parash vai PC
s App 4 9 -
* & Z 192.168.78.10:5300 says

Do you want to process your data 7

d SK. MAMUNUR RASHID
SUB ASSISTANT ENGINEER (ELEC)

“ Cance‘

Overtime > Regular Activities > Overtime Register

NCEOEY
TI0T 2TTH

Overtime Process List

PERPAGE 10 & -
EMP APPROVED ACTUAL APPROVED ACTUAL APPROVED

LY cope T NAME DESIGNATION < (ceauLAR) (REGULAR) (HOLIDAY) {HOLIDAY) {TOTAL)
020212 mparFupony  DUNIOR 50 50 24 24 84
UZUZ’14 MU ARIF UDD &0 ol 84

AUDITOR “ ‘

2 020222 Tammmaamy  SUNOR 24 24 16 16 40

L ULU A A A \ | :‘UE‘T:F L £ o] (& U

3 020226 JUNIOR 0 3 8 8 38

v e AUDITOR - - . -

CHITTAGONG PORT AUTHORITY r1 & . SK_MAMUNUR RASHID

SUB ASSISTANT ENGINEER (ELEC)

@ > Overtime > Process > Overtime Process

Overtime Process Approval List

PER PAGE N
EMP REGULAR OT OFFDAY OT REGULAR OT OFFDAY OT REGULAR OFFDAY TOTAL
NAME DESIGNATION BASIC
CODE RATE RATE HR HR TK TK TK
L JUNIOR ~ . R _
020214 MD.ARIF UDDIN i 10,780.00 65.21 8694 60 24 3.912.30 2,086.56
AUDITOR

2 020222 TAHMINA AMIN 10,780.00 6521 8694 24 16 1.56492 1,391.04 2,95596
3 10,260.00 62.06 8274 30 8 1,861.65 66192 2,623.57
2019 @ Chittagong Port Authority Dperation and Maintenance by @Mjumm
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v | fRToG

TN AT (N A (ATF Reports 4 fFF FE WK ATIGAT Report Name 6 Sa%
A

a Zimbra: Sent X | M Fwd: Hi-tech Park Reg. Link - far= X | % Alfresco » Collaboration Site Das X @ CPA - Payroll management X o+ - X
€ C { A Notsecure | 192,168.78.10:5300/overtime#/reports Q % B & @ @ c; e :
B Apps &% Alfresco» i—ﬁﬂ issuetracker 418 Testing Paper 8 Inbox oo CBMS @ The Python Tutoria D YouTube IE} Selenium Automati... P Download Internet.. @ Parash vai PC »

CHITTAGONG PORT AUTHORITY

d 5K. MAMUNUR RASHID
SUB ASSISTANT ENGINEER (ELEC)

-
LJa

Report » Owvertime * Generate

REPORT
NAME

ROSTER REGISTER

OT BOOKING REGISTER

OVER TIME BILL SUMMARY
MONTHLY OVER TIME BILL DETAILS
MONTHLY OVERTIME ATTENDACE

‘ort Authority Operation and Maintenance by END e
8| screencapture-19..png A~ & screencapture-19..png A~ & screencapture-19..png A~ & sereencapture-19.png A~ & sereencapture-19...png A~ Show all X
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0.5 | TG S1ag S
G2 (FGGTS Report fb SN MONTH, DEPARTMENT, EMPLOYEE CODE 43¢ Report f6 (I
TIWICG (MATS BTN O ATI* FAN | Y Generate Report G [P I |

Monthly Overtime Bill Details
Monthly Overtime Attendance
OT Booking Register

Over Time Bill Summary
Roster Register

vk o=

CHITTAGONG PORT AUTHORITY ol T

2019 © Job Circular about the position of "Store Keeper", Job Circular Number - 10/2019 D Job Circular about the

@ > Report » Overtime > Generate

REPORT | OVER TIME BILL SUMMARY
NAME

MONTH DEPARTMENT EMPLOYEE
January-2020 s AUDIT & INSPECTION
PDF v Generate Report
201 tagong Port Authority Operation and Maintenance by @{‘\}@Lﬂg
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©.2 | Monthly Overtime Bill fRT2H

Monthly Overtime Bill
Page no: 111 Department: AUDIT & INSPECTION Month: JANUARY-2020 Printed on:Mar 16, 20209:34 AM
EMPLOYEE INFO BASIC | REGULAR | OFFDAY |REGULAR | OFFDAY |REGULAR | OFFDAY | TOTALPAY | SATURDAY | SUNDAY | MONDAY | TUESDAY | WEDNESDAY | THURSDAY | FRIDAY
OTRATE | OTRATE |OTHOURS | OTHOURS |  OT or AMOUNT
AMOUNT | AMOUNT
MD. HUMAYUNKABIR | 2036000 12345 16419 100 16| 1231500 2627.00|  15,006.00 01-0%05  [02-0305  |03-0305
EMP CODE: 020029
AUDIT ASSISTANT 04-0305 |05-0305 [06-0 07-0 08-0 0§-0 10-0
AIC NO: 100024017 ' ; ; . ! ! !
REF VAL 11-0305 [12-0308 [13-0305 |14-0305 [15-1005  |16-10:05  [17-10:08
18-10:05 [19-1005 [20-1005 |21-1005 [22-0 2-0 24-0
%0 26-0305 |27-1105 |28-0305 |28-0805  [30-0305  |31-0305
MD.SAIFUL ISLAM 1981000 11982 159.76 100 16| 1198200 255600  145600.00 01-0%05  [02-0305 030305
EMP CODE: 020075
AUDIT ASSISTANT 04.0305 |05-03:05 06-0 07-0 08-0 04-0 10-0
AERO. 20100087033 10305 120805 |13-0305 |14-0305 |15-1005  |46-1005 |17-1005
18-1005  [19-1005 [20-1005 |21-1005 [22-0 23-0 24-0
%-0 26-0805 |27-1105  [28-03.05 |20-0805  [30-0305 |31-0305
TAPAN KUMAR SEN 43000 16581 2121 15 2488.00 01-0%06  [02-0305  |03-03:05
EMP CODE: 005880
AUDIT SUPER/ 04-03:05 05 - 03:05
SUPERINTENDENT
AUDIT
AIC NO: 0820100097843
REF VAL:
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9.9 | Monthly Overtime Attendance TNt

Chittagong Port Authority

Department wise Monthly Attendance

Page no:1/4 Department Name: AUDIT & Month: JANUARY, 2020 Printed on: Mar 16, 2020 9:36 AM
INSPECTION
SL |EMPLOYEENAME  |DESIGNATION EMP CODE | BASIC PAY [01 [02 [03 |04 [os [os [o7 |08 [oo [10 [11 [12 [13 [14 [15 [16 |17 [18 |19 |20 |21 [22 [23 [24 |25 |26 |27 |28 [29 [0 |3
1 | MAHINUL JUNIOR AUDITOR 020224 10,780.00 (o o o |o |o |o |o o |o |o o o o oo oo oo |ofofofofo o oo |o|o |0 (o
2| ISMAT ARA JUNIOR AUDITOR 020197 10,780.00(0 (o b |o |o | |o |0 |o |o o o {o oo oo oo |ofofofofo oo oo |o |0 (o
3| MD.ALAMGIR AUDIT SUPER | 020000| 23660.00(0 o [p |a |o |p |o o |o|ofofofo oo oo oo |ofofofofo oo |o|o|o|o (o
SUPERINTENDENT AUDIT
4| ABUL KASHEM AUDIT SUPER | 020017| 27430.00(0 o o |p |o |o |0 |0 |o|o fo fofo oo oo oo |ofofofofo oo oo |o |0 (o
SUPERINTENDENT AUDIT
& | JAKAR ULLAH A M. JAMADAR 020037| 23000.00(0 (o b |po |o |p |o o |o|o fofofo oo oo oo |ofofofofo oo oo (o |o (D
& | SABLU NANDI AUDIT OFFICER 000s42| 2548000(A A [R IR |A |A |A |A |A|R[R[aA[aa]a|a|R|R|A|A[A[a[a|R R A |a |& A |A R
7| AZIZA KHANAM JUNIOR AUDITOR 020198| 10,780.00 (o o o |o |o |o |o o |o |o o o fo oo oo |o|a o fofofofo o oo |o|o |0 (o
8 | MD.MOHIUDDIN JUNIOR AUDITOR o20188| 10,780.00 (o o o |o |o |o |o o |o |o o o o oo oo oo |ofofofofo o oo |o|o |0 (o
9 | SHOMPA GHOSE AUDIT ASSISTANT 020151| 14050.00(o o b |po |o |p |o |0 |o |o o o {po oo oo oo |ofofofofo oo oo |o|o (D
10 | TAHMINA AMIN JUNIOR AUDITOR 020222 10,780.00 (o o o |o |o |o |o o |o |o o o fo oo oo oo |ofofofofo o oo |o|o |0 (o
11 | ATIQUR RAHMAN JUNIOR AUDITOR 020231| 10,260.00(o o o |o |o |o |o o |o |o o fofo oo oo oo |ofofofofo oo |o|o|o|o (o
12 | BISWAJIT NATH STENO TYPIST 017263| 27430.00(0 o D |o |o |o |o o |o |o o o fo oo oo oo |ofofofofo o oo |o|o |0 (o
13 | KHALEDA BEGUM UPPER DIVISION ASSISTANT 020172| 1542000(0 (o b |o |o |o |0 |0 |o |o o o {o oo oo oo |ofofofofo oo oo |o |0 (o
14 | MD. AZIZ MEAH MLSS 006053| 16,240.00(p o o |o |o |o |o o |o |o o o fo oo oo oo |ofofofofo o oo |o|o|o (o
15 | MD.ARIF UDDIN JUMIOR AUDITOR 020214 10,78000(D (D (D |D |D |D |O (D (D D |D |D |D |D |D |D |D |D |D |D |D |D |D |D |D |D |D |D |D |D |D
16 | MD.LIAKAT ALI AUDIT ASSISTANT 020071| 21450.00({o o o |o |o |o |o o |o |o fo fofo oo oo oo |ofofofofo o oo |o|o |0 (o
17 | TAHMINA AKTER UPPER DIVISION ASSISTANT 020160| 15,120.00(0 o o |o |o |o |0 |0 |o |o o o {o oo oo oo |ofofofofo o oo oo |o (o
18 | TAHRINA ZAMAN AUDIT ASSISTANT 020148| 14050.00(o o o |o |o |o |o o |o |o o o o oo oo oo |ofofofofo o oo |o|o |0 (o
19| MD.NURULALAM | AUDIT ASSISTANT 021013| 20810.00(o o [p |o |o o o o |o|ofofofo oo oo |o|o|ofofofofo o oo |o|o|o (o
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0.8 | Overtime Register Ao

Chittagong Port Authority

Qvertime Register
Page No 113 Department : AUDIT & INSPECTION Printed On Mar 16, 2020 9:37 AM

EMPNAME:  MD. HUMAYUN KABIR

Roster Date Day Description | Equipment No B:o:;g O::ﬂ':’ R:‘g;::r D::‘? Remarks
01-JAN-2020 | WEDNESDAY 16:00 - 20.00 4
02-JAN-2020 | THURSDAY 16:00 - 20.00 4
03-JAN-2020 | FRIDAY 16:00 - 20:00 4
04-JAN-2020 | SATURDAY 16:00 - 20:00 4
05-JAN-2020 | SUNDAY 16:00 - 20.00 4
06-JAN-2020 | MONDAY 00:00 - 08:00 8 OFF-DAY
07-JAN-2020 | TUESDAY 00:00 - 04:00 4
0B-JAN-2020 | WEDNESDAY 00:00 - 04:00 4
08-JAN-2020 | THURSDAY 00:00 - 04:00 4
10-JAN-2020 | FRIDAY 00:00 - 04:00 4
11-JAN-2020 | SATURDAY 00:00 - 04:00 4
12-JAN-2020 | SUNDAY 00:00 - 04:00 4
13-JAN-2020 | MONDAY 00:00 - 04:00 8 OFF-DAY
14-JAN-2020 | TUESDAY 00:00 - 04:00 4
15-JAN-2020 | WEDNESDAY 00:00 - 04:00 4
16-JAN-2020 | THURSDAY 00:00 - 04:00 4
17-JAN-2020 | FRIDAY 00:00 - 04:00 4
18-JAN-2020 | SATURDAY 00:00 - 04:00 4
19-JAN-2020 | SUNDAY 00:00 - 04:00 4
oINS | MANRAY ANAA L NAOA A NEE.NAY
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90.¢ | Over Time Bill Summary Ao

Over Time Bill Summary

Chittagong Port Authority
Over Time Bill Summary
Page No:11 Printed on: Mar 16, 2020 9:41 AM

Month:  JANUARY -2020 Department:  AUDIT & INSPECTION
Employee Designation Basic Off Day Regular | Regular day Off Day Regular | Total Amount
Hour Hour Rale Amount Amount

TAPAN KUMAR SEN AUDIT SUPER/ 27,430.00 15 165.80 0.00 2,488.50 2,488.50
Emp code 005880 SUPERINTENDENT
Account No 0820100087843 AUDIT

Total 27,430.00 2,488.50

.Y | Roster Register B89

Roster Register

Chittagong Port Authority

Roster Register
Page No:1/1 Printed On: Mar 16, 2020 9:41 AM
Department Name: AUDIT & INSPECTION

SHIFT CODE | START DATE END DATE EMP CODE EMP NAME DESIGNATION SHORANJAM
020075 MD.SAIFUL ISLAM AUDIT ASSISTANT
020029 MD. HUMAYUN KABIR AUDIT ASSISTANT

31-01-2020

005880 TAPAN KUMAR SEN AUDIT SUPER / SUPERINTENDENT
AUDIT

020075 MD.SAIFUL ISLAM AUDIT ASSISTANT
020029 MD. HUMAYUN KABIR AUDIT ASSISTANT

005880 TAPAN KUMAR SEN AUDIT SUPER / SUPERINTENDENT
AUDIT

005880 TAPAN KUMAR SEN AUDIT SUPER / SUPERINTENDENT
AUDIT

Group 16 10-01-2020

01-01-2020 MD. HUMAYUN KABIR AUDIT ASSISTANT

MD _SAIFUL ISLAM AUDIT ASSISTANT
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