
 

 

                    কিশ োরগঞ্জ 

cooparative.kishoreganj.gov.bd 

 

                                 

[ Citizen Charter of District Cooperative Office, Kishoreganj ] 

1              (Vision & Mission) : 

 

                                

                                                                                                    

 
Vision: Sustainable Cooperatives, Sustainable Development. 
Mission: Capacity building of cooperatives and creation of entrepreneurship through agriculture, non-agriculture. Building sustainable cooperatives in financial and 

service sectors. 
 

2.               (Services promised): 

 

                 (Services for Citizen) 
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সংকিষ্ট উ঩শজলো সমফোয় িোর্ যোলয় এফং জজলো সমফোয় 

             

                         ৩০০      

                                

                    ০             

                                 - -

৩৮৩ -০০০০- ৮৩৬               

 

         

                                  

                                       

       - -  -৩০-০০ ০-০৩  ৬-  

            

            ৬০ 

                

জনোফ সসয়দ আল িোউসোর 

঩করদ যি 

জমোফোইল নং : ০১৭১২-

৬৪৫৯৩৩ 

জপোন (অকপস) : ০২-

৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@c

oop.gov.bd 

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coo

p.gov.bd 



 

 

   
          

B-C 

               

D-E 

 

                            

F-G 

                    

H-I 
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                     -

     

                    

                     -     

      ৬ ৩ ৭ ৮ 

িোর্ যোলয় 

01 

Registration of 

Primary Co-

operative 

Societies 

 

Application for registration; 

Passport size photograph of 

applicants; 

Minutes of organizational meetings; 

Accounts Payable; 

List of shares and savings deposits; 

Annual budget estimates for the next 

two years; 

Office rent agreement; 

03 (three) copies of proposed bye-

laws of the association; 

Copy of invoice for payment of 

registration fee and VAT; 

Certification of pre-registration 

training 

 

Location: 

Concerned upazila cooperative 

office and district cooperative office 

a) Registration Fee: 

300 in case of Primary 

Cooperative Societies and 50 in 

case of registration of 

Cooperative Societies under 

Poverty Alleviation is payable on 

treasury challan to Government 

Treasury Code No-1-3831-0000-

1836 

 

b) VAT: 

VAT at the rate of 15% on the 

prescribed registration fee is 

payable in treasury challan at 

origin to Government Treasury 

Code No-1-11-30-0040-03116 

Within 60 

(sixty) days of 

receipt of 

application. 

Syed Al Kausar 
inspector 

Mobile No: 01716-

213891 
Phone (Office) : 02-

997761165 

E-mail : 
dco.kishoreganj@coop.

gov.bd 

Mr. Md. Nabiul Islam 

District Cooperative 

Officer, Kishoreganj. 
02-997761165 (Phone) 

Mobile: 01712650068 

dco.kishoreganj@coop.go
v.bd 

০  
               -

            

                     

                         

     -            -    

                             

           

         -                   

                               

                       

 

         

সংকিষ্ট উ঩শজলো সমফোয় িোর্ যোলয় এফং জজলো সমফোয় 

িোর্ যোলয় 

             

                         ৩০০      

                                

                    ০             

                                 - -

৩৮৩ -০০০০- ৮৩৬               

 

         

                                  

                                       

       - -  -৩০-০০ ০-০৩  ৬-  

            

            ৬০ 

                

জনোফ সসয়দ আল িোউসোর 

঩করদ যি 

জমোফোইল নং : ০১৭১২-

৬৪৫৯৩৩ 

জপোন (অকপস) : ০২-

৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@c

oop.gov.bd 

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coo

p.gov.bd 

02 

Amendment of 

Bye-laws of Co-

operative 

Societies 

 

application form; 

proposed by-law amendments; 

Minutes of Management Committee 

meetings; 

Minutes of General Meeting 

 

a) Registration Fee: 

300 in case of Primary 

Cooperative Societies and 50 in 

case of registration of 

Cooperative Societies under 

Poverty Alleviation is payable on 

Within 60 

(sixty) days of 

receipt of 

application. 

Syed Al Kausar 

inspector 

Mobile No: 01716-
213891 

Phone (Office) : 02-

997761165 
E-mail : 

dco.kishoreganj@coop.

Mr. Md. Nabiul Islam 
District Cooperative 

Officer, Kishoreganj. 

02-997761165 (Phone) 
Mobile: 01712650068 

dco.kishoreganj@coop.go

v.bd 



 

 

   
          

B-C 

               

D-E 

 

                            

F-G 

                    

H-I 
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                     -

     

                    

                     -     

      ৬ ৩ ৭ ৮ 

Location: 

Concerned upazila cooperative 

office and district cooperative office 

treasury challan to Government 

Treasury Code No-1-3831-0000-

1836 

 

b) VAT: 

VAT at the rate of 15% on the 

prescribed registration fee is 

payable in treasury challan at 

origin to Government Treasury 

Code No-1-11-30-0040-03116 

gov.bd 

০৩ 

                  

               

        

                            

                             

                         

                 

                           

                            

                                    

               

                          

 

         

                              

          

                

                  

          ০৯      

জনোফ সসয়দ আল িোউসোর 

঩করদ যি 

জমোফোইল নং : ০১৭১২-

৬৪৫৯৩৩ 

জপোন (অকপস) : ০২-

৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@c

oop.gov.bd 

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coo

p.gov.bd 

03 

Conduct of 

Audit of Co-

operative 

Societies 

(Central & 

Primary) 

 

Statement of Accounts of Co-

operative Societies; 

All ledgers related to transactions; 

Other records required by the Audit 

Officer (where applicable); 

Minutes of the meeting of the 

association 

 

Location: 

Offices of concerned cooperative 

societies 

at no cost 

From July to 

March of the 

concerned 

financial year 

(09 months) 

Syed Al Kausar 

inspector 
Mobile No: 01716-

213891 

Phone (Office) : 02-
997761165 

E-mail : 

dco.kishoreganj@coop.
gov.bd 

Mr. Md. Nabiul Islam 
District Cooperative 

Officer, Kishoreganj. 

02-997761165 (Phone) 
Mobile: 01712650068 

dco.kishoreganj@coop.go

v.bd 

০               

                           

               

                                

                            

                               

                                ; 

                            

 

         

সংকিষ্ট উ঩শজলো সমফোয় িোর্ যোলয় এফং জজলো সমফোয় 

িোর্ যোলয় 

           ০০             

               

        ৬০       

          

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@c

oop.gov.bd 

                    

  -      

                            

০২-৪৮১২১৮৪৮ 

         ০১৭১৮-৭৪৭৮১২ 

Jr.dhaka@coop.gov.b

d 

04 
Dispute 

resolution 
 

Application with complainant's 

signature; 
Court fee 100 (one hundred) taka 

Within 60 

(sixty) days of 

Mr. Md. Nabiul Islam 

District Cooperative 

Officer, Kishoreganj. 

Mr. Md. Quamruzzaman 

Joint Registrar 

Divisional Cooperative 
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D-E 
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H-I 
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                     -

     

                    

                     -     

      ৬ ৩ ৭ ৮ 

Copies of records relating to the 

complaint; 

Application in white paper with 

court fee 

 

Location: 

Offices of concerned cooperative 

societies 

filing the 

dispute/compla

int 

02-997761165 (Phone) 

Mobile: 01712650068 

dco.kishoreganj@coop.
gov.bd 

Office, Dhaka 

02-48121848 

Mobile:01718-747812 
Jr. dhaka@coop.gov.bd 

০  

             

               

            

                             

                               

                             ০ 

                             

               

               

                           

                 -            

 

         

          

          
                 

               

জনোফ জমোোঃ  োহ আলম 

঩করদ যি 

জমোফোইল নং : ০১৭১৬-

৬০৬১৫৬ 

জপোন (অকপস) : ০২-

৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@c

oop.gov.bd 

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coo

p.gov.bd 

05 

Appointment of 

Interim 

Management 

Committee of 

Cooperative 

Societies 

 

Cooperative application; 

Management Committee meeting 

decisions; 

or self-initiated by the Registrar 

 

Location: 

N/A 

at no cost 

There is no set 

deadline, 

immediately 

Mr. Md Shah Alam 
inspector 

Mobile No: 01716-

606156 
Phone (Office) : 02-

997761165 

E-mail : 
dco.kishoreganj@coop.

gov.bd 

Mr. Md. Nabiul Islam 

District Cooperative 

Officer, Kishoreganj. 
02-997761165 (Phone) 

Mobile: 01712650068 

dco.kishoreganj@coop.go
v.bd 

০৬ 

             

                 

            

                             

                               

                           

                 ০                  

                    

                                

                              

      ; 

 

         

                     

          
                

 ০          

জনোফ জমোোঃ রোশ দুল হি 

঩করদ যি 

জমোফোইল নং : ০১৭২১-

৪৫৭৩৪০ 

জপোন (অকপস) : ০২-

৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@c

oop.gov.bd 

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coo

p.gov.bd 

06 

Appointment of 

Cooperative 

Societies 

Election 

Management 

Committee 

The election committee is 

appointed 40 days before the 

election, upon receipt of the 

association's application, the 

minutes of the management 

committee meeting, and the 

recommendation of the 

Upazila Cooperative Officer. 

Application in white paper with 

decision of management committee 

and recommendation of upazila 

cooperative officer 

 

Location: 

Offices of concerned cooperative 

societies 

at no cost 
40 days before 

the election 

Mr. Md. Rashedul 

Haque 
Inspector 

Mobile No. : 01721-

457340 
Phone (Office) : 02-

997761165 

E-mail : 
dco.kishoreganj@coop.

gov.bd 

Mr. Md. Nabiul Islam 

District Cooperative 
Officer, Kishoreganj. 

02-997761165 (Phone) 

Mobile: 01712650068 
dco.kishoreganj@coop.go

v.bd 
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D-E 

 

                            

F-G 
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      ৬ ৩ ৭ ৮ 

০৭ 

                

 ০০            
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                   ০               

                         

                        

 

         

          

 

          

           

       

জনোফ জমোোঃ আব্দুল িোইয়ুম 

঩করদ যি 

জমোফোইল নং : ০১৬১০-

৮৯৮৩৬৬ 

জপোন (অকপস) : ০২-

৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@c

oop.gov.bd 

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coo

p.gov.bd 

07 

Investigation of 

societies under 

section 49 of the 

Co-operative 

Societies Act 

2001 (amended 

2013). 

If one-third of the 

management committee's 

application or an application 

from 10% of the total 

members of the committee or 

a recommendation from the 

audit report or a 

recommendation from any 

other report is received, an 

investigating officer is 

appointed. The investigating 

officer conducts the 

investigation with a notice 

and submits a report with 

recommendations, after 

which actions are taken 

accordingly. 

Application of one third of the 

committee; 

10% membership application of the 

total membership of the association; 

Audit report recommendations; 

Any report recommendations 

 

Location: 

N/A 

at no cost 
Subject to 

investigation 

Mr. Md. Abdul 
Qayyum 

Inspector 

Mobile No. : 01610-
898366 

Phone (Office) : 02-

997761165 
E-mail : 

dco.kishoreganj@coop.

gov.bd 

Mr. Md. Nabiul Islam 

District Cooperative 

Officer, Kishoreganj. 

02-997761165 (Phone) 
Mobile: 01712650068 

dco.kishoreganj@coop.go

v.bd 

০৮ 
             

        

                      

                          

     -                          

                   

          

                      

                                  

 

         

                             

          
                 

    

জনোফ সসয়দ আল িোউসোর 

঩করদ যি 

জমোফোইল নং : ০১৭১২-

৬৪৫৯৩৩ 

জপোন (অকপস) : ০২-

৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@c

oop.gov.bd 

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coo

p.gov.bd 

08 
Approval of the 

annual budget 

Once the application is 

received with the 

recommendation of the 

General meeting decisions; 

project proposals; 

Estimates and Feasibility Designs; 

at no cost 
There is no set 

deadline 

Syed Al Kausar 

inspector 
Mobile No: 01716-

213891 

Mr. Md. Nabiul Islam 

District Cooperative 
Officer, Kishoreganj. 

02-997761165 (Phone) 



 

 

   
          

B-C 

               

D-E 

 

                            

F-G 

                    

H-I 

                   

    

J 

                        

                     -

     

                    

                     -     

      ৬ ৩ ৭ ৮ 

Upazila Cooperative Officer, 

it is reviewed and approved. 

(Where applicable) Clearance from 

concerned authority 

 

Location: 

Office of Upazila Cooperative 

Officer 

Phone (Office) : 02-

997761165 

E-mail : 
dco.kishoreganj@coop.

gov.bd 

Mobile: 01712650068 

dco.kishoreganj@coop.go

v.bd 

০৯ 

সমফোয় সকমকির িহকফল 

িছরু঩ কফষশয় সমফোয় 

সকমকি আইন ২০০১এর ৮৩ 

ধোরোয় দোয় কনধ যোরণ সংক্রোন্ত 

জসফো 

 ৯                          

                        

                                 

                                 

                      

                                 

             

 

         

                             

          

                  

  ০            

          

         

জনোফ জমোোঃ আব্দুল িোইয়ুম 

঩করদ যি 

জমোফোইল নং : ০১৬১০-

৮৯৮৩৬৬ 

জপোন (অকপস) : ০২-

৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@c

oop.gov.bd 

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coo

p.gov.bd 

09 

Service relating 

to determination 

of liability under 

Section 83 of the 

Cooperative 

Societies Act, 

2001 regarding 

misappropriation 

of funds of 

Cooperative 

Societies. 

If the investigation report 

conducted under Section 49 

mentions embezzlement of 

funds, an investigation is 

conducted by issuing a notice 

against those responsible. If 

the truth is found, an order is 

issued determining the 

liability. 

Society's books and other records 

related to misappropriation of funds 

 

Location: 

Office of Upazila Cooperative 

Officer 

at no cost 

The liability is 

recoverable 

within 120 

(one hundred 

and twenty) 

days after 

determination 

Mr. Md. Abdul 
Qayyum 

Inspector 

Mobile No. : 01610-
898366 

Phone (Office) : 02-

997761165 
E-mail : 

dco.kishoreganj@coop.

gov.bd 

Mr. Md. Nabiul Islam 
District Cooperative 

Officer, Kishoreganj. 

02-997761165 (Phone) 
Mobile: 01712650068 

dco.kishoreganj@coop.go

v.bd 

 ০ 

             

           

              

             

      

                         

                         

                          

                            

                         

                             

                                   

 

         

                             

          

                       

                            

       

 

০           

জনোফ অলিো আক্তোর 

প্রক ক্ষি 

জমোফোইল নং : ০১৭১৯-

৯৬৪১২৩ 

জপোন (অকপস) : ০২-

৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@c

oop.gov.bd 

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coo

p.gov.bd 

10 

Among the 

members of the 

cooperative 

society 

mobile training; 

Pre-Registration 

Training 

A one-day training is 

provided on cooperative 

management and 

contemporary social issues, 

etc., as per the list selected by 

the Upazila Cooperative 

Officer. 

In view of the nomination of the 

members of the Cooperative Society 

by the Upazila Cooperative Office 

 

Location: 

Office of Upazila Cooperative 

Officer 

at no cost 

(There is an allowance for 

participants in mobile training 

programmes) 

01 (one) day 

Mrs. Aloka Akter 

Instructor 

Mobile No: 01719-
964123 

Phone (Office) : 02-

997761165 
E-mail : 

dco.kishoreganj@coop.

Mr. Md. Nabiul Islam 
District Cooperative 

Officer, Kishoreganj. 

02-997761165 (Phone) 
Mobile: 01712650068 

dco.kishoreganj@coop.go

v.bd 



 

 

   
          

B-C 

               

D-E 

 

                            

F-G 

                    

H-I 

                   

    

J 

                        

                     -

     

                    

                     -     

      ৬ ৩ ৭ ৮ 

gov.bd 

   

              

             

            

                         

                           

                          

                         

                              

                           

    

                             

                                   

 

         

                             

          

                                 

                                

       

               

          ৬০ 

    

জনোফ অলিো আক্তোর 

প্রক ক্ষি 

জমোফোইল নং : ০১৭১৯-

৯৬৪১২৩ 

জপোন (অকপস) : ০২-

৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@c

oop.gov.bd 

                      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coo

p.gov.bd 

11 

Sending 

members of 

cooperative 

societies to 

training 

institutes 

 

In view of the nomination of the 

members of the Cooperative Society 

by the Upazila Cooperative Office 

 

Location: 

Office of Upazila Cooperative 

Officer 

at no cost 

(Daily allowance and travel 

allowance are provided for the 

participants in the training 

program) 

5 to 12 days, in 

some cases 60 

days 

Mrs. Aloka Akter 
Instructor 

Mobile No: 01719-

964123 
Phone (Office) : 02-

997761165 

E-mail : 
dco.kishoreganj@coop.

gov.bd 

Mr. Md. Nabiul Islam 

District Cooperative 

Officer, Kishoreganj. 
02-997761165 (Phone) 

Mobile: 01712650068 

dco.kishoreganj@coop.go
v.bd 

 

 

2.2)                (Institutional services): 

                           (This office does not have institutional services) 

 

2.3)              (Services for Staff): 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

  

             : 

        ৩                        

                      

আশফদন ঩োওয়োর ঩শর র্োচোই 

ফোছোই িশর         ৩  

            ঊধ যিন 

ির্তয঩ক্ষ ফরোফর অগ্রোয়ণ িরো হয় 

এফং              মঞ্জুকর 

আশদ  জোকর িরো হয়। 

                      

                      

৩                         

      

                         

 

         

                   

         ০          

জনোফ নোজমুল হুদো 

কহসোফরক্ষি 

জমোফোইল নং : ০১৮৮৭-১১৬৮০১ 

জপোন (অকপস) : ০২-৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@coo

p.gov.bd 

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan



 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

j@coop.gov.bd 

 

Higher Grade Allowance: 

Advancement of 

applications for 1st, 2nd 

and 3rd class and 

sanction for 4th class] 

 

1) Application form 

on white paper 

2) Recommendation 

of concerned 

committee 

3) Certificate that 

there is no 

departmental case 

4) Proof of 

satisfactory 

employment 

 

Location: 

District Cooperative 

Office 

No Cost 10 working days 

Mr. Nazmul Huda 

Accountant 

Mobile No: 01887-

116801 

Phone (Office) : 02-

997761165 

E-mail : 

dco.kishoreganj@coo

p.gov.bd 

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 

                

আশফদন ঩োওয়োর ঩শর র্োচোই 

ফোছোই িশর         ৩  

            ঊধ যিন 

ির্তয঩ক্ষ ফরোফর অগ্রোয়ণ িরো হয় 

এফং              মঞ্জুকর 

আশদ  জোকর িরো হয়। 

                       

                 

৩                         

       

                          

                   

৬                   

৭               

                       

 

         

                   

         ০          

জনোফ জনোফ নোজমুল হুদো 

কহসোফরক্ষি 

জমোফোইল নং : ০১৮৮৭-১১৬৮০১ 

জপোন (অকপস) : ০২-৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@coo

p.gov.bd 

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 Job Permanence  

1) Application form 

on white paper; 

2) Recommendation 

of the committee; 

3) Certification that 

there is no 

No Cost 10 working days 

Mr. Nazmul Huda 

Accountant 

Mobile No: 01887-

116801 

Phone (Office) : 02-

997761165 

E-mail : 

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 



 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

departmental case; 

4) Certification of 

satisfactory 

employment; 

5) Copy of 

appointment letter; 

6) Copy of joining 

letter; 

7) Basic training 

certificate (if 

applicable). 

 

Location: 

District Cooperative 

Office 

dco.kishoreganj@coop.go

v.bd 

(Phone) 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 

৩ 

               : 

        ৩                        

                      

আশফদন ঩োওয়োর ঩শর র্োচোই 

ফোছোই িশর         ৩  

            ঊধ যিন 

ির্তয঩ক্ষ ফরোফর অগ্রোয়ণ িরো হয় 

এফং              মঞ্জুকর 

আশদ  জোকর িরো হয়। 

                       

                           

      - ৩৯        

                          

                  

                          

৩                        

                      

   -                         

                  

 

         

                   

         ০          

                

         

জমোফোইল নং : ০১৮৮৭-১১৬৮০১ 

জপোন (অকপস) : ০২-৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@coo

p.gov.bd 

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 

: 

Advancement of applications 

for 1st, 2nd and 3rd class and 

sanction for 4th class] 

 

1) Application form 

on white paper; 

2) Leave availability 

report issued by the 

Chief Accounts 

Officer in the 

No Cost 10 working days  

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

http://forms.gov.bd/
http://forms.gov.bd/


 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

prescribed form 

(Bangladesh Form 

No-2395) (in case of 

gazetted officers). 

3) Certificate of 

Leave Availability 

issued by the 

Accounts Officer (in 

case of non-gazetted 

employees). 

At: AG Office 

 

Location: 

District Cooperative 

Office 

(Phone) 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 

  

        : 

               

[      অগ্রোয়ণ] 

আশফদন ঩োওয়োর ঩শর র্োচোই 

ফোছোই িশর     ঊধ যিন 

ির্তয঩ক্ষ ফরোফর অগ্রোয়ণ িরো 

হয়  

                       

                           

      - ৩৯        

                          

                  

                          

৩                        

                      

   -                         

 

         

                   

        ৭           

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 

Earned Leave: 

(within the country) 

[Advancement of 

application] 

 

1) Application form 

on white paper; 

2) Leave availability 

report issued by the 

Chief Accounts 

Officer in the 

prescribed form 

No Cost 7 working days  

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

http://forms.gov.bd/
http://forms.gov.bd/


 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

(Bangladesh Form 

No-2395) (in case of 

gazetted officers). 

3) Certificate of 

Leave Availability 

issued by the 

Accounts Officer (in 

case of non-gazetted 

employees). 

 

Location: 

District Cooperative 

Office 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 

  

        : 

             ) 

[      অগ্রোয়ণ] 

আশফদন ঩োওয়োর ঩শর র্োচোই 

ফোছোই িশর     ঊধ যিন 

ির্তয঩ক্ষ ফরোফর অগ্রোয়ণ িরো 

হয়  

                       

                           

      - ৩৯        

                          

                  

                          

৩                        

                      

   -                         

 

         

                    

                   

        ৭           

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 

Earned Leave: 

(Outside Bangladesh) 

[Advancement of 

application] 

 

1) Application form 

on white paper; 

2) Leave availability 

report issued by the 

Chief Accounts 

Officer in the 

prescribed form 

(Bangladesh Form 

No Cost 7 working days  

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

Mobile: 

http://forms.gov.bd/
http://forms.gov.bd/


 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

No-2395) (in case of 

gazetted officers). 

3) Certificate of 

Leave Availability 

issued by the 

Accounts Officer (in 

case of non-gazetted 

employees). 

 

Location: 

District Cooperative 

Office; 

District  Accounts 

Office 

01712650068 

dco.kishoreganj@

coop.gov.bd 

৬ 
             

[      অগ্রোয়ণ] 

আশফদন ঩োওয়োর ঩শর র্োচোই 

ফোছোই িশর     ঊধ যিন 

ির্তয঩ক্ষ ফরোফর অগ্রোয়ণ িরো 

হয়  

                    

                

              

                           

                        

 

         

                   

        ৭           

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 

maternity leave 

[Advancement of 

application] 

 

Application form on 

white paper; 

Recommendations to 

authorities; 

Medical certificate; 

Copy of previous 

maternity leave 

(applicable to 2nd 

child) 

 

Location: 

District Cooperative 

No Cost 7 working days  

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 



 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

Office 

৭ 

            

              

[      অগ্রোয়ণ] 

আশফদন ঩োওয়োর ঩শর র্োচোই 

ফোছোই িশর     ঊধ যিন 

ির্তয঩ক্ষ ফরোফর অগ্রোয়ণ িরো 

হয়  

                     

                     

৩                         

       

                  

                     

৬.            (           

               ) 

 

         

                   

         ০           

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 

Post-retirement leave 

(including holiday 

encashment) 

[Advancement of 

application] 

 

1. white paper 

application; 

2. Letter of 

recommendation 

from authority; 

3. Certification that 

there is no 

departmental case; 

4. Leave Availability 

Certificate; 

5. SSC passing 

certificate; 

6. Out of Service (in 

case of non-gazetted 

employees) 

 

Location: 

District Cooperative 

Office 

No Cost 10 working days  

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 

৮ 

                           

    : 

 ৩                          

                 ৩য় 

জেকণর িম যচোরীশদর ১ম, ২য় ও 

৩য় অকগ্রম মঞ্জুকর প্রদোন     

                        -

 ৬৩৯           -          

                       

         ০           

                

      

                   



 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

    

৪র্ য জেকণর িম যচোরীশদর ১ম, ২য় 
ও ৩য় অশপরৎশর্োগ্য অকগ্রম 

মঞ্জুকর প্রদোন ও চূড়োন্ত 

উশতোলশনর মঞ্জুকর প্রদোন 

    হয়।  

                         

                

৩                             

 

         

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 

Advancement sanction 

from General Provident 

Fund 

(3
rd

 & 4
th

 Class Staff) 

 

1. Application 

Bangladesh Form 

No-2639 

Gazetted/Non-

Gazetted); 

2. Original copy of 

statement of last 

deposit in General 

Provident Fund; 

3. Calculation of 

employee's salary 

deductions 

 

Location: 

District Cooperative 

Office 

No Cost 10 working days  

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 

৯ 
                                

                           

                     

                      

                   

        

                        -

 ৬৩৯           -          

                       

                         

                

৩                             

 

         

                   

         ০           

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 

Advancement sanction 

from General Provident 

Fund 

 

1. Application 

Bangladesh Form 

No-2639 

No Cost 10 working days  

Mr. Md. Nabiul 

Islam 

District 

Cooperative 



 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

[for 1st and 2nd class 

Officers] 

Gazetted/Non-

Gazetted); 

2. Original copy of 

statement of last 

deposit in General 

Provident Fund; 

3. Calculation of 

employee's salary 

deductions 

 

Location: 

District Cooperative 

Office 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 

 ০ 

                         

                      

[             

                     

                      

                   

        

                        -

 ৬৩৯           -          

                       

                         

                

৩                             

 

         

                   

         ০           

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 

Increase/discontinuation 

of installments of 

General Provident Fund 

Advancements 

sanctioned 

[Advancement of 

application] 

 

1. Application 

Bangladesh Form 

No-2639 

Gazetted/Non-

Gazetted); 

2. Original copy of 

statement of last 

deposit in General 

Provident Fund; 

3. Calculation of 

employee's salary 

deductions 

No Cost 10 working days  

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 



 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

 

Location: 

District Cooperative 

Office 

   
                 

[             

                     

                      

                   

        

                       

                             

                     

          

৩  ৩০০                   

                  

                        

 

         

                   

                    

জনোফ হোকফফো আক্তোর িোকনয়ো 

অকপস সহিোরী িোম িকিউটোর অ঩োশরটর 

জমোফোইল নং : ০১৯২৫-৭৩৪৭৪৭ 

জপোন (অকপস) : ০২-৯৯৭৭৬১১৬৫ 

ই-জমইল : 

dco.kishoreganj@cop

.gov.bd 

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 

Home construction loan 

sanctioned 

[Advancement of 

application] 

 

1. Application form 

on white paper; 

2. Deed/deed of the 

land on which the 

house is to be 

constructed/renovat

ed; 

3. Tk. 300 non-

judicial stamp 

undertaking; 

4. Recommendation 

of appropriate 

authority 

 

Location: 

District Cooperative 

Office 

No Cost 15 working days 

Habiba Akter Tania 
Office Assistant cum 

Computer Operator 

Mobile No: 01925-

734747 
Phone (Office) : 02-

997761165 

E-mail : 

dco.kishoreganj@coo

p.gov.bd 

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 

   
                     

[             

                     

                      

                   

               

                      

৩           

         ০           

                

      

                   



 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

                            

                     

                       -

                 

৬                       

৭                        

           

৮                       

                     

                 

৯    -              

 

         

                   

 

       :  www.mof.gov

.bd 

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 

Pension/favorable 

allowance 

[Advancement of 

application] 

 

1. Application letter; 

2. Order granting 

PRL; 

3. ELPC; 

4. Declaration of 

valid inheritance of 

pension receivable; 

5. Inheritance 

Certificate and Non-

Marriage 

Certificate; 

6. Family Pension 

Form; 

7. Specimen 

signature and five 

finger prints; 

8. Delegation of 

No Cost 10 working days  

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

Mobile: 

01712650068 

dco.kishoreganj@

coop.gov.bd 

http://www.mof.gov.bd/
http://www.mof.gov.bd/


 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

power and 

nomination of 

guardian to draw 

entertainment and 

retirement 

allowances; 

9. No-Claim 

Certificate. 

 

Location: 

District Cooperative 

Office 

 

 

If necessary pls 

contact: 

www.mof.gov.bd 

 ৩               

                  

                

             

                 

             

           

 

         

          

        

             

              

        

       

                

      

                   

কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         

০ ৭  ৬ ০০৬৮ 

dco.kishoregan

j@coop.gov.bd 

 In House Training  

No need 

 

Location: 

N/A 

No cost 

(Participan

ts are paid 

allowances

) 

1 day  

Mr. Md. Nabiul 

Islam 

District 

Cooperative 

Officer, 

Kishoreganj. 

02-997761165 

(Phone) 

Mobile: 

01712650068 



 

 

   
          

B-C 

               

D-E 

                            

F-G 

               

     

H-I 

                       

J 

                                 

            -     

                    

                     -

     

     
  

  
৬ ৩ ৭ ৮ 

dco.kishoreganj@

coop.gov.bd 

 

 

                           : 

                   :                         :              

                      

                   কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coop.gov.bd 

জনোফ সসয়দ আল িোউসোর 

঩করদ যি 

জমোফোইল নং : ০১৭১২-৬৪৫৯৩৩ 

জপোন (অকপস) : ০২-৯৯৭৭৬১১৬৫ 

ই-জমইল : dco.kishoreganj@coop.gov.bd 
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০২-৪৮১২১৮৪৮ 

         ০১৭১৮-৭৪৭৮১২ 

Jr.dhaka@coop.gov.bd 

Mr. Md. Nabiul Islam 

District Cooperative Officer, Kishoreganj. 

02-997761165 (Phone) 

Mobile: 01712650068 

dco.kishoreganj@coop.gov.bd 

Syed Al Kausar 

inspector 
Mobile No: 01716-213891 

Phone (Office) : 02-997761165 

E-mail : dco.kishoreganj@coop.gov.bd 

Mr. Md. Quamruzzaman 

Joint Registrar 

Divisional Cooperative Office, Dhaka 

02-48121848 

Mobile:01718-747812 

Jr. dhaka@coop.gov.bd 
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                   কিশ োরগঞ্জ  

০২-৯৯৭৭৬১১৬৫ (শপোন) 

         ০ ৭  ৬ ০০৬৮ 

dco.kishoreganj@coop.gov.bd 
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০২-৪৮১২১৮৪৮ 

         ০১৭১৮-৭৪৭৮১২ 

Jr.dhaka@coop.gov.bd 

Mr. Md. Nabiul Islam 

District Cooperative Officer, Kishoreganj. 

02-997761165 (Phone) 

Mobile: 01712650068 

dco.kishoreganj@coop.gov.bd 

Mr. Md. Quamruzzaman 

Joint Registrar 

Divisional Cooperative Office, Dhaka 

02-48121848 

Mobile:01718-747812 

Jr. dhaka@coop.gov.bd 

mailto:dco.gopalganj@coop.gov.bd
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