
Government of the Peoples Republic of Bangladesh
Department of Co-operatives

Agargaon, Dhaka-1207.

REQUEST FOR QUOTATION
OF

photocopy toner.

RFQ No,47.61 0000 Ott OlO.tO.Zt'\/D Date <6 i 05/2024

To

1. The Suppty of photocopier touer has been allocated public funds and intends to apply a portion

of*re funa's io eilgible p;ymeots under the Contract for which this Quotation Document is issued.

2.Detailed Specificauons and, Design & Drawings for the intended Goods and related services shall

be available in the office of the Procuring Entiry for inspection by the potential Quotationers during

office hours on all working daYs.

3.Quotation shall be prepared and submitted using the 'Quotation Document''

4.Quotation shall be completed properly, duly signed-dated each page by the authorized signatory

and submitted by the date lo the office as specified in Para 6 below

5.No Securities such as Quotation security {i.e the traditionally termed Earnest Money. Tender

security) and Performance security shall be required for submission of the Quotation and delivery

of the Goods (if awarded) respectively.

o.Quotation in a sealed envelope or by fax or through-el9!.tronic mail shall be submitted to the office

ofit 
" 

unt"r.ig.ned on or befoie 10.00 am on 291052024 The envelope containing the Quotation must

fe ctea.ty mirked "euotation for photocopier toner _and. DO NOT OPEN before 12.30 am on

i6ro-irzoz'e.Ouotations received laterlhan the time specified herein shall not be accepted

Z.euotations received by fax or through electronic mail shall be sealed-enveloped b1- the Procuring

E"iity a"iy marked as siated in Para 6 above and, all Quotations thus received shall be sent to the

Evaluation committee for evaluation, without opening, by the same date of closing the Quotation.

8.The Procuring Entity may extend the deadline for submission of Quotations on justifiably

""""ptubt" 
g.or"nd. duly rec6rded subject to threshold of ten (10) days pursuant lo Rule 71 (4) of the

Public Procurement Rules, 2008.

9.All Quotations must be valid for a period of at least 7 days from the closing date of the Quotation

10.No public opening of Quotations received by the closing date shall be held'

l l.euotationer's rates or prices shall be inclusive of profit and overhead and, all kinds of taxes.

ortio f""t, levies, and oiher charges to be paid under the Applicable Law, if the Contract is

awarded.

12.Rates shall be quoted and, subsequent payments under this contract shall be made in Taka

;;;;;;r.ihrp.ice'offered by the Quotauoner, it accopted shall remain fixed for the duration of the

Contract.

l3.Quotationer shall have legal capacity to enter into contract. Quotationer, in support of its
quJiircuiion shall be required to sui:mit certified photocopies of latest documents related to valid
frade License, Tax ldent:ification Number (TIN), VAT Registratior Number and Financial Solvency

certificate from any scheduled Bank; without which the Quotation may be considered non'

responsive.
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l4.Quotations shall be evaluated based on information and documents submitted with the Quotations
by the Evaluation Committee and, at least three (3) responsive Quotations will be required to
determine the lowest evaluated responsive Quotations for award of the Contract.

15. In case of anomalies between unit rates or prices and the total amount quoted, the unit rates or
prices shall prevail. In case of discrepancy between words and figures the former wili govern.

buotationer ihall remain bound to accept the arithmetic corrections made by the Evaluation
Committee.

l6.The supply of Goods and related services shall be completed rvithin l0 days from the date of
issuing the Purchase order.

17.The purchase Order that constitutes the Contract binding upon the Supplier and the Procuring

Entity shall be issued within 15 days of receipt of approval from the Approving Authority

18.The Procuring Entity reseres the right to reject all the Quotations or annul the procurement

"0 ). 2\
Sheikh Fozlul Karim

Deputy Registrar (Finance)
Department of Co-operatives, Dhaka.

Distribution,

1. Notice Board.
2. Office File.



Quotation Submission Letter
(Uje Lette!.head padl

RFQ No Date

To,
Deputy Registrar (Finance)
Department of Co.operalives. Dhaka

I/we, the undersigned. offer to suppiy in conformity rvith the Terms and conditions
delivery of the Goods and related services named photocopier toner.
The total Price of myrour Quotation is BDT .....................

have examined and have no reservations to the RFe Document issued by you

Signature of Quotationer with
Seal
Date:

My/Our Quotation shall remain valid for the period stated in the RFQ Document and it shall
remain binding upon us and, may be accepted at any time prior to the expiration of its
validity period.

IlWe declare that Ilire have the legal capacity to enter into a contract with you. and have not
been dec-lared ineligi-bIe by the Government of Bangladesh on chargei of engaging in
corrupt, fraudulent, collusive or coercive practices. Furthermore, I^,rre am/are lware of
Para 21tbr of the Terms and conditions and pledge not to induige in such practices in
competing for or completion of delivery of Goods.

I/we amlare not submitting more than one Quotation in this RFe process in mylour own
name or other name or in different names. I/we understand that the Purchase Order issued
by you shall constitute the Contract and will be binding upon me/us.

IlWe
on

Ilwe understand that you reserve the right to reject all the euotations or annul the
procurement proceedings without incurring any iiability to merus.
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Price Schedule for Goods and Related Services

RFQ NO.- Date

Total
Amount

Tos Toner

2

I Cartridge T-3008P
for use in e-3018a

and 3018a.1.

rOriginalr

Tos Toner
Cartridge T'3008P
for use in e'3018a,

3018a-1and 3018a'2

(Original)

upp G san

Nos 16

Nos. 2o

re ate services In e

Destination
for Delivery of

Goods

Department o
Cooperatives,

Agargaon.
Dhaka

artment of
Cooperatives,

Agargaon,
Dhaka

To Amount for v
(inciusive of VAT and all applicable taxesi (see Note 2

below)

ao r\o

linsertlruEtberlnumb€rcorrectionsEadebyme,r.rshavebeetrdr,,lyi.tritialedinthisl,riceSchedule'Myourofferisvalid
untU OCEUg-tiot".t Quotation Validity date!'

c01.1.2,3.4,5atldStobefil€dinbytheProcuiitrgEDtitya.Ddcol.6'&TbytheQuotauoner'

RatesorPricesshallitrcludeprofitaDdovorheada!d.allkindsoftaros'dutiesfeeslevigsaldotherchargesoaflio!
Daid or to be Daid under the nppucalre iaiv;;i" c;GAi" 

"*a!ded 
ilcludino trsnslortation' ilsuratrce etc'

wbatsoever up to the point or aeuuerv o?'clotJ;;;;ff; ;il;s i" uu iespttrt to tli saudactiol of t^be

Procuri.g Eltity.

Not6
1.

In wor S

toGoo to be suPP C

Taka (in words)
otal Amount in

eredDelivery O
rovided!Varranty

nit
Rate or
Prlce

In words
ln gure

and words

Quantity

Unit
of

Measur
ement

Description of ItemsItem
no

SI
no

Signature of Quotationer with Seal Date,

ame of Quotationer

2.
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Technical Specification of the Goods Required

SI
no

Ite
m Description of Items

Full Tec hnical Country of
OriginSpecification

and Standardslno

Make and
Model

3 ,1 oI

it
Tosi Toner Cartridge T. Tos

3008p for use in e'3018a and
3018a-1.

tOriginalt

a Toner Cartri
T.3008p for use in e-

3018a and 3018a-1.
(Original)

ge To
mention by
tenderer

To be
mention by
tenderer

Tosiba Toner artrldge T Tosiba Toner Cartri ge

T-3008p for use in e-

3018a,3018a-1and
3018a'2.

iOriginalt

Date

To be
mention by
tenderer

To be
mention by
tenderer

2 3008p for use in e.3018a,
3018a'1and 3018a'2.

(Original)

ture of Quotationer with Sea.l

2

IrWe declare to supply Goods and related services offered by menrs fully in compliance with
the Technical Speiifitations and Standards mentioned hereinabove

Name of Quotationer

Note:

1.

1

Col. 1,2, 3 & 4 to be fiUed in by the Procuring Etrtity ard col. 5 & 6 byt}le Quotationer'

sDecificatiotrs are to be filled itr by the Procu.lng Etrtity. A set of precise and clear specificatioosjs a-pre'requisite

i,ir-oii 
-"fi""iiii"-*a ."Airti*Uv una .ompititively to the require.etrts of the Procuring Ertity. In the conLext

;;";;;;;i-t; o;;;;;; [e speciricatio"s slill be prepared to !ermi! ttre widest possiile cordpeLition atrd at the

;;;fi;:';;;;i;ii""i rtit"io"ot or tle required standards oi workoaoship. uaterials, and perforaa-oce. of t[e
A;*j;*"rd'ij1-"1g6-;il;6 il procured." Ttre specificatrons should require thaL all ltens, matedals and

iicesiories to be included or incorporated in the Goods be aew. unused and of roost recent or cuqeEt Eodels and

irr^iirr"u i""ioae or i"comorate all ieceot improveEeots ilo desig! aod oaterials
ii,'"iilLr*sr-.ihi1"[""-i? ure Eooai *a ielated services sb-a]l be iD conpliarce witi t^he. resutrePerts of the

i"o"u.i"q Enrity 
"p"cified 

i! this docu6eot. QuotaUoDer is required to Eetrtlon Eake , roodel (as applrcaDle) ol !!e
a;;;;f";il;d;ust itti"fr tl" appiop"iate origioal priatediif not available copied) Iiterature / brochures for the

listed iteEs.
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Goverment of the Peoples Republic ol Bangladesh
Department of Co-operatives

Agargaon. Dhaka-1207.
PURCHASE ORDER FOR THE SUPPLY OF GOODS

photocopier toner.

Purchase Order No. Date

Delivery Date' Order Value, TK.

Delivery: As per Terms and Conditions

The Purchaser has accepted your Quotation dated rinsert dater for the supply of Goods and
related services as Iisted beiow and requests that you supply the Goods and related services
within the delivery date stated above, in the quantities and units in conformity with the
Technical Specifications under the Terms and Condittons as annexed.

Attached Certified photocopy of approved Priced Schedule for Goods and related
servrces

Attached Certified photocopy of approved Technical Specification of the Goods
Required

Attached Certified photocopy of Terms and Conditions

DateRFQ No :

To,

ORDERITEMS

For aser

Date

Sheikh Fozlul Karim
Deputy Registrar (Financel

DepartmeDt of Co-operatives, Dhaka.

Attachments, As stated above



Terms and Conditions
for

SuppivofGoods and Pavment

1 Terms and Conditions contained herein shall be binding upon both the Procuring EnHfy and

,h"J Hp;il";f ilh;'ri-t.-p"t" "i"a**istration 
and man'gement of this contract'

Imolementation and interpretation of these Terms and C-ondjtions shall' in general' be ulder

iiilii,liirrl'#,il;;P;ri;F'o';';""iriluooo "'a 
the Pubric Procurement Rules 2008'

rhe Supprier.shan hlY"1l-::ff1;*t,ll?::*""?Jt:l:lnT="" ivithin t30r davs of issuins the

Purchase Order in contormlry

The Suoplier shall be entitled to an extension of the Delivery Schedule if the Procuring Entity

delavs in receiving the c""0, ""i'."i"t,"J.";ti.", 
o. if Forte Majeure situation occur,s-o,r for

anv other reasons acceptabr" taii" p."..i*g EntiEy onjustifiabre grounds duly recorded'

O,, O"rtr"O under the Contract shall at all times be open to examination' inspection'

measurements, testing' commiliiot'"S' ""4 
supervision of the Procuring Entity or his/her

authorized rePresentative'

The Procuring Entity shall check and verify the delivery made by the Supplier in conformity

with the Technical Specifications and notify the Supplier of any Defects found'

IftheGoodsarefoundtobedefectiveorotherwisenotinaccordancewiththespecifications,
the Procuring Entiry may tti"ti"ift" *p'ties by giving due notice to the Supplier' with

reasons.

The Supplier shall be entirely responsible for payment of all taxes duties' fees' and such other

levies under the APPIIcable Law'

Notwithstanding any other practice' the payment shall be based on the actual delivery of

goods on the basis ot 
'n" 

;;";u; oi-"a'ti it"* or Goods in accordance with the Priced

Schedule and Specificatio"' iOO'""of the Contract price of the Goods and related services

,i"rl U" p"ta Xt"r submission and acceptance of the Delivery Chalan

The Supplier's rates or prices shall be inclusive of profit and overhead and' all kinds of taxes'

orrii* i"u", r"ri"s, and other charges to be paid under the Applicable Law.

The total Contract Price is BDT '

The minimum Warranty Period of the Supplies shall be 6 tdrr oooths starting from the date of

completion of delivery * ;;;;;i;itmission bv the supplier and acceptance bv the

Proiuring Entity, of the Delivery Chalan

ThesuppliershallremaiDliabletofutfilt}teobligationspursuanttoRule40(5)ofthePublic
Procurement Rules, 2008'

ThesuPpliershallkeeptheProcurementEntityharmlessandindemnifyfromanyclaim'loss
ot property or life to himsetflherself' higher workmen or staff' any staff of the ProcuremeDt

it['ty-.," 
"iry 

tfr"d party while delivering the Goods and related services

Anv claim arising out of delivery of Goods and related services shau be settlod by the
'Siripii"" 

ut ru.,nei own cost and responsibility

J
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16

17

Damage to the Goods during the Warranty Period shall be remedied by the Supplier at the
Supplier's own cost. if the damage arises from the supply and installation by the Supplier.

No modification to Scope of Supply and no variations to the quantities ordered shall be
permissible under any circumstances.

Ihe Procuring Entity contracting shall amend the Contract incorporating required approved
changes subsequently introduced to the original Terms and Conditions in line with Rules.
where necessary

The Procuring Entity may, by written Notice sent to the Supplier, terminate the Contract in
whole or in part at any time, if the Supplier'

a.fails to deliver Goods and related services as per Delivery Schedule and
Specifications.

b.in the judgement of the Procuring Entity, has engaged ln any corrupt, fraudulent,
collusive or coercive practices in competing for or in delivery of goods and related
services.

c.fails to perform any other obligation(s) under the Contract

20. The Procuring Entity and the Supplier shall use their best efforts to settle amicably all possible
disputes arising out of or in connection with this Contract or its interpretation.

21, The Supplier shall be subject to, and aware of provision on corruption, fraudulence, collusion
and coercion in Section 64 of the Public Procurement Act. 2006 and Rule 127 of the Public
Procurement Rules, 2008.

For upplier

Signature of the Supplier with name
Desi tion

For haser

.o ,-
Sheikh Fozlul Ka

Deputy Registrar (Finance)
Department of Co-operatives, Dhaka.

Date Date


