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Ministry/Division 
Agency 

Procuring Entity Unit & Code 

Package No 

1 l 
GDI 

3255101 I 
Computer 

Description of 
Procurement Package 

GOODS 

2 I 
I 

ANNUAL PROCUREMENT PLAN (APP) 
for Goods 

FY : 2024-2025 
: Rural Development & Co-operatives Division. 
: Upazilla Co-operative Office, Narayanganj. Budget: Revenue 

• 1380203 

Procurement I Contract I I /Time code/ llnvita/Advel I . I I Notificati Unit Price/ Quantity j Method & Approving source of E~td. cost for ~ot used rtise Tender Tendt:" Approval to on of 
Type Authon'ty Funds m Tk. m Goods T d Opening Evaluation Award A d process en er Wlif 

3 I 4 I 5 I 6 

I I RFQ I HOPE 

7 
f 8 I 9 I 10 I II I 

GOB 

12 

I I 64000 : Planned 
Dates 

13 14 15 

Parts I Computer Toner (HP) I 1500 I 4 I 6000 !Planned 
Days 

As per instant requirement 

Computer Toner LBP 6030/ 
(Canon) 

1500 I 6 I 9000 

Ke Board (A4tech) 800 5 4000 
Mouse A4tech 600 5 3000 

Prin 16000 l 16000 

Colar 20000 l 20000 

Phot 100000 l 100000 

UPS VA 3000 2 6000 

GD2 
Lt-Sytionao: Goods I I I RFQ I HOPE 

3255105 
Other Ofset Paper A4 

I I I 
Expenses (Bashundhara 80 gm) 

440 39 17160 

Ofset Paper Legal 
470 I 

(Bashundhara 80 wn) 
5 I 2350 

Colour Paoer A4 350 3 1050 

File Cover 5 JOO 500 
File Cover board 15 100 1500 

Enveloo (5"xl0") 120 5 6001 

Gum Pot 80 3 240 
Stapler Machine I 150 I 3 I 450 

(Kansaroo) 
Stapler Machine pin 23/10 I 

(Kangaroo) 
20 I 36 I 720 

G:\My Drive\Office Assistant\JJilf '1rn<PtPil\Annual Procurement Plan 2024-2025 

GOB 

~ 
Actual 
,Dates 

177065 ,Planned 
Dates 
!Planned 
,Days 
Actual 
,Dates 

As per instant requirement 

1 Total I Time for 
Signing I time to completio 

of Contract n of 
Contract Signature Contract 

16 17 18 

\'\ -

-~ 



7 -
-

Total Time for 

Description of Procurement Contract t Time cod d Invit8: Adv to Notificat i Signing 

age No 

e e 
Procurement Package Unit Price Quantity Method& Approving 

source of Estd. cos Not use Tender Tender Approval of 
time to completio 

for rt1se onof 

,I GOODS Type Authority 
Funds in Tk. in Good s Opening Evaluatio n Award Award Contract 

Contract nof 

process Tender Signatur e Contract 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 

Stapler Machine pin 23/13 
30 10 300 

(Kangaroo) 

Stamp Pad (Art Line) 150 4 600 

Reg: Khata (size 12) 80 6 480 
Reg: Khata (size 24) 60 6 360 

Aerosol (Square) 350 6 2100 J 
I 

Air Freshner (Square/Polo) 230 6 1380 
ti 

Soap <Lux) 30 10 300 

Facial Tissue 85 
(Bashundhara) 

12 1020 :L 

Toilet Tissue 30 
I I 

(Bashundhara) 
24 720 

Trix (Uniliver) 0 0 0 

Hand Wash (Savlon) 85 12 1020 

Harpic (Uniliver) 250 6 1500 

Vun (Uniliver) 30 12 360 

Towel 
( Officer/Staff)( China/Thai la 500 2 1000 

nd) 
Curtain (Banltla) 0 0 0 

File Folder Box (China) 0 0 0 

Pen Holder/Stand (China) 0 0 0 

Anti Cutter (China) 80 4 320 

Scissors fRFL) 50 2 100 

Scotch Tape (China) 60 12 720 

Binding Tape (China) 80 36 2880 

Maskin Tape (China) 100 5 500 

Marker Pen (Stedler) 35 12 420 
, 

Ball Pen Black (Matador) 5 36 180 -
Ball Pen Red (Matador) 5 6 30 ) 

~ 
Note Sheet Legal 

(Bashundhara) 
0 0 0 

/ 
/~~r 
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-· Description of 
Total Tu 

' Procurement Contract Time cod Invita/Adv Notificati Signing 
geNo Procurement Package source of 

e e 
Unit Price Quantity Method& Approving Estd. cost for Not used rtise Tender Tender Approval to onof of 

time to cor 

GOODS Type Authority Funds in Tk. in Goods Tender Opening Evaluation Award Award Contract 
Contract 

process Signature Cc 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 

Fluid (Helicon) 40 4 160 
Highlight Pen (Stadlar) 35 6 210 

Scale(RFL) 30 4 120 
Eraser (Stedler) 20 4 80 i, 

Sharpner (Stedler) 0 0 0 I 

Tube Gum (Stedler) 20 6 120 i 
Punching Machine Double 

200 1 
I, 

(Kangaroo) 200 ' I 

Punching Machine Single 
150 2 300 (Kan~aroo) 

Pin Remover (Kangaroo) 50 4 200 - ·-· 

Pencil (Stedler) 20 5 100 r 
File Ribbon (Shapla) 100 5 500 ( ;1 

ul I 

Paper Weight (RFL) 40 4 160 I 

James Clip (Kangaroo) 40 4 160 
I 

~ I 

White Board Marker 60 2 120 
(Stedler) 

Pin (Kangaroo) 50 5 250 

Board Pin (China) 5 10 so 

Jet Powder (Kollol Group) 15 5 75 

Savlon (ACI) 300 6 1800 

parda 1000 6 6000 

bangabandhu books 50000 

bangabandhu pictures 50000 

Wall Clock (Casio) 800 2 1600 

Cleaner Wage & Rent for 2000 12 24000 \) other Stationary 
Planned 

L2- Electric Goods 0 DPM HOPE GOB 17380 
Dates Ai 

:\MV 
,B;;.;::a:::.n A--· ..... , n.~Jllt• ■•.ft .... .41!!11"'• ct~"' 'Jn?A_ -,n,c: I 

f""C.C:::-\' ·c ·~·~A:t 
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y 
Description of Procurement Contract t Time cod Invita/ Adve Notificati Signing 

Total Time for 

seNo Procurement Package source of Estd. cos 
e Approval to time to completio 

Unit Price Quantity Method& Approving for 
Not used 

rtise Tender Tender onof of 

GOODS Type Authority 
Funds inTk. in Goods Opening Evaluation Award 

Award Contract 
Contract n of 

' 
process Tender Signature Contract 

1 2 3 4 5 6 7 8 9 10 II 12 13 14 15 16 17 18 

Pencil Battery 
16 30 Planned 

(Sunlight/Sony) 480 As per instant requirement 
Days f 

Tube Ught (Transtec) 350 4 1400 Actual 
Dates 

Normal Bulb (Transtec) 350 10 3500 
Stater (Transtec) 0 0 0 

Silling Fan 3500 2 7000 I 

Tube Light Ballast 
0 0 0 

(Transtac) 

Multiplug (Smasung) 500 2 1000 

Calculetor (Casio) 250 4 1000 

Electric Ketle (Miako) 1500 1 1500 

Tool Box (China) 0 0 0 

Digital lighting signboard 0 0 0 

Telephone Set (Panasonic) 1500 1 1500 l \l 

LJ- Crokeries Goods RFQ HOPE GOB 17970 
Planned 
Dates 

. 
Cup Set 800 2 1600 

Planned 

(Monno/Shinepukur) Days As per instant requirement 

Actual 
Table Spoon (VIP) 200 2 400 Dates 

Tea Spoon (VIP) 50 2 ' 100 

Full Plate 600 6 3600 
I 

(Monno/Shinepukur) 

Half Plate 400 6 2400 
(Monno/Shinepukur) 

I 

Water Glass (Nasir Glass) 300 6 1800 

Fork (VIP) 50 12 600 
-

Flask (China) 1600 1 1600 \ ) 
Mug(RFL) 500 2 1000 

/ - / 

¼.:r x',V 
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Description of Procurement Contract Time cod Notificati Signing 
Total Time for 

geNo Procurement Package Unit Price source of Estd. cost e Not used Invita/Adv e Tender Approval to time to completio 
Quantity Method& Approving for rtise Tender onof of 

GOODS Type Authority Funds inTk. in Goods Opening Evaluation Award 
Award Contract 

Contract n of 

- , 

process Tender Signature Contract 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 

Badna(RFL) 85 2 170 

Balti (RFL) 300 2 600 

Tray Melamine (Sharif) 250 2 500 

Paposh (China) 500 5 2500 

Mat (China) 0 0 0 

Knife(RFL) 20 5 100 

Busket (RFL) 0 0 0 

Punch Busket (RFL) 0 0 0 l 
Water Mug Ceramic 

1000 1 1000 
(Monno/ShinepuJrur) 

L4- Sanetary/ Planned ' ,, 
0 DPM HOPE GOB 7560 : f 

Hardware Goods Dates a r I 

Lock+Lever Lock (Movas) 1000 2 2000 
Planned i

. I 
As per instant requirement 

Davs J· 
Actual 

) ~ 

Table Glass 2000 2 4000 
, I 

Dates f 
Brush (RFL} 150 2 300 I 

Tap (RFL} 150 4 600 

Lid Pipe (RFL} 0 0 0 

Basin Tap (RFL} 130 2 260 

Hand Shower (RFL} 100 4 400 

LS- Photocopy Machine RFQ HOPE GOB 10000 
Planned 

0 Dates 
Toner/K.artiz 

10000 
Planned As per instant requirement 

Toner 10000 l Davs 
Actual 
Dates 

GD3 RFQ/DPM HOPE GOB 
r'\ 

3211110 
Mamla Writ Petition \fa~ ~ ,, 

I 
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Description of Pro . . . . Tctal Time for 
curement Contra<:t Time code Invit.1/ Advc Notificat StgJUng . • 

gc No Procurement Package Unit Price Quantity Method & A . source of Estd. cost f1 Not used . Tender Tender Approval to f f tim,~ to complebo 
pprovmg . or . r:1se . on o o f 

GOODS Type Authorii:y Funds m Tk. process m Goods Tender Opening Evaluation Award Award Contract 
5
~ont~~ C n to ct 
1gn1 ..... e on ra 

G~ 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 I 7 18 

3256103 RFQ/DPM HOPE. GOB ~;oooo 

S · Fair 2 i ' 
ammar, ·1 

Digital Fair I 
I I 

GD5 RFQ/DPM HOPE GOB 
3258101 
Motor Tire Tube (Yakohoma) IRcquinnent 

Vehicles Parts IRequirment 

Servicing Servicing 0 
---;-------1r----t-----il--·---+----➔--~~-----+---~-----+-----'----l-----+--·---+-----l 

GD4 DPM HOPE. GOB l 0000 
3258102 . . 
Furniture Table Repair IReqwrment 

Repair Chair Repair IRequirment 

Almira Repair IRequirment 

GD5 . Planned 
4112202 RFQ HOPE. GOB 1.24800 Dates 18/9/24 26/9/24 29/9/24 6/10/24 8/10/24 27/10/24 

Computer & Planned 
Office Anti Vuus (Kaspersky) 1500 3 4500 Days O Day 8 Day I Day 8 Day 2 Day Not 20 :lay 40 day 

. I---------J----f----t------+--·-t----11--·--t----t---;---+---4----+----1-----J Needed 
Equipments Actual \! 

Hard Disk (Toshiba) 6000 2 12000 Dates f 
-.,---r-.,---,-__:__-+-~~-+---1----i--_J_ _ _J 

Ram (Transtec) 3500 2 7000 

Mo1her Board m(Gygabite) 12000 2 24000 

F'ro-core i3 (7th Gen) 15000 2 30000 

HDD-ITB GB 4500 2 9000 

Rom DVD O O 0 
Casing 3000 2 --;;600~0;r--·,---,---,---1--1-·---1--·t---f----f----~--i------l---J 

Monitor HP 8000 2 16000 

Key Board (A4tech) 600 3 1800 

UPS (650V A) 3000 2 6000 \ ) 

Edge Modem (China) 3000 I 3000 \7 ( I--r"\ --L,. 

I 
1 ~)ptical Mouse (HP) 500 2 1000 ,,- ~ y 

,_,Un • ... _ • ...._ __________ ... ,..,, __ -.n."" .. "'"'"'r- , 

l .. , ...... , ..... l =..:;.;r· a 



/ 
I,-.-

~ 
/8( Description of Procurement Notificat~ Signing 

Tctal Time for 

Procurement Packa.ge 
Contrac:t Time cod e Not used Invit.J/Adv e Approval to rim,~ to completio 

Unit Price Quantity Method & Approving 
source of Estd. cost 

for r:ise Tender Tender on of of 
GOODS Funds in Tk. in Goods Opening Evaluation Award Contract nof 

f Type Authorii:y process Tender Award Contract 
Sign,1ture Contract 

1 2 3 4 15 16 17 18 5 6 7 8 9 10 11 12 13 14 
laptop 0 0 0 

Router (TP Link) 4500 I 4500 
GD6 

4112310 RFQ HOPE GOB 0 
Planned 18/9/24 26/9/24 29/9/24 6/l0/24 8/10/24 27/10/24 

Office Dates Not 20 :lay 
Needed 

Equipments CC TV Camera Monitor 0 0 0 Planned 0 Day 8Day I Day 8Day 2Day 40 day 
Days 

GD7 Planned 
4112314 RFQ HOPE GOB !}5000 18/9/24 26/9/24 29/9/24 6/l0/24 8/10/24 27/10/24 

Dates 
Furniture Planned Not Full Secretariet Table 30000 I 30000 0 Day 8Day I Day 8Day 2Day 20 :lay 40day 

Days Needed 

Table 10000 2 20000 '1.UUl11 
~ 

Vi:.itors Chair with hadle 5000 4 20000 

Confarance Rooms Chair 0 0 0 f 
wall Cabinet 0 0 0 

File Cabinet 15000 I 15000 

File Rack 10000 1 10000 ' 
Book Self 0 0 0 i 

Almira 0 0 0 ] 

Total Value of Goods 673775 ~ Procurement -
\) 
~~~ 
l"i'='I ~~.1--IJ 

i'ff "1 ~ II~ 4$:is'6t 
Qlli-!l-!l'>ll, effin~ 1 

1, 
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