Appendix-3
CHC Form-03/2026
Date: ………………… AD.
To
The Convenor
Assessment Committee
Customs House, Chattogram.

Subject: Application for extension of the scheduled time of the Assessment Committee meeting.
Dear Sir/Madam,

I, the undersigned, previously submitted an application on ……………… for a decision through a meeting of the Assessment Committee in respect of the following consignment of goods belonging to me/my organization/my importer (copy enclosed). However, due to the reasons stated below, I hereby apply for an extension of the scheduled time of the Assessment Committee meeting. It is hereby declared that all other particulars and information contained in the aforesaid application shall remain unchanged. If there is any additional or revised information, the same has been provided under Sl. no. 15 (Other statement) below:

	Sl.
	Particulars
	Details

	01
	Area (Classification/Valuation/Other)
	

	02
	Subject matter
	

	03
	Concerned Section/Assessment Section
	

	04
	Bill of Lading (B/L) no. of the consignment
	

	05
	Bill of Entry/Export no. and date
	

	06
	Declared description of the goods, including complete specifications
	

	07
	Whether the consignment has already been released? Yes/No. If yes, please provide a brief description.
	

	08
	Importer/Exporter and BIN
	

	09
	C&F Agent and AIN
	

	10
	In the case of provisional assessment, how much time remains for final assessment?
	

	11
	Requested revised date of the Assessment Committee meeting
	

	12
	Mode of attendance (physically/ online)
	

	13
	Reason(s) for requesting an extension of the meeting time
	 

	14
	Whether any previous application(s) for extension of the meeting time has been made? If Yes, state the number of requests, reasons, and dates.
	

	15
	Other statement
	

	16
	Applicant's mobile phone number and E-mail address
	

	17
	Applicant's signature and date
	

	18
	Applicant's name, designation, Bangladesh National Identity Card number (or, if not available, passport number, issuing country, and expiry date), name and address of the organization
	



   
FOR OFFICIAL USE BY CUSTOMS HOUSE, CHATTOGRAM 
(Tick and/or complete the applicable field(s))

1. The concerned Section/Assessment Section shall place the agenda to the Assessment Committee meeting scheduled to be held on ………………… at ……………am/pm.
3. Other information and instructions (if any):

Name, designation, signature, date and official seal of the officer:
