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r
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i frfrouJ published in undivided India. It includes ali corections
';,' ffi;J;pio the 14th August, 1947. OgportunitYhas been taken to
o -- carrv out certain verbal c-hanges due to ihe establishment of Pa&istan' '' 

f':m the 15th August. 1947.

may come to lighq or suggestions
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2. Errors or omissions that
regarding amendments should
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The 31st March, 1951.

SIMLA,,

The 3rd MaY, 19j9.

GHULAM ABBAS
Auditor-General.

PREFACE TO THE FIRST EDITION (INDIA)

As stated in the Preface to the Audit Code this Manuai contains

the more detailed and less important instructions and regulations which
:frorlO gou"rn audit procednre aud uhich. for the ryo!! eafi, are based

.r-*. frrocedure rules contained in the Audit Code Volume I and II;
r'irst-gbition (Second Reprint) 1935. The instructions embodied iil
rtris Manual aie intende.l primarily for the guidance of Civil Audit
.fi..r. The-,, shouid. hor.ever. be taken as a -euide. 

in.other Audit
,"mcei though in matters of detail the r';les contained in the respective

Codes or Manuals of those offices u'ill appll''

2. Besides the rnstructiotis prescribing audit procedure it has been

fourrd [ecessary in some ceses toset out as well the connected account-

i"g;;;;"Jrr. ln tfrir 1,Isnual. This course has been adopted not only
f"; i;;Utlr- oi ,rtrr.oce but also for the reason that in a Civil Audit
office where both accounting ancl audit duties are performed by the

same stag it is soirreti;nes dilircult to make a clear distinction between

;;iltt"g-ura-uuait fgnctions. There has, ther_efore,- been some

;;;;;id;6ie-overlapping betr*'een the Account Code and this Manual.
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IIiTRODUCTORY

1. The general principles and rules of -audit lPPlicable to diffelent classes

of tiarsiction"s pertaiiring to the accounts- of the Government 77s leid dowu !n
tUe iuait Coad. The Instructions contai-ned in this Manual prescribe tho
pioc"dure and extent of audit to be_apptied to those transactions and primarily
'intended for application iu the offices of Civil Arcouotants General. They
should, howevei, be taken as a guide in other Audit offices SouF in matters
of detiii the rulis coqtained in tte respective codes or manuals of these olfices
wiil apply.

2. Subject to the relevant provisions of the Constitution of the. pryqlg'l
Republic of Bangladesh and the C & AG's (Additional Function) Act, 1974
and save where drherwise provided in the instructions contained in this Manual,
the ,Accountants Geiierai are responsible to the Comptroller asd Auditor Gerieral
for the audit of all transactions which are brought to account in t-he accounts
kept by him.

Ii the Accountants General are requested by Government or any other
auihorty to undertalie audit which does not pertain to his office or regarding
which the Comptroller and Auditor General has issue no orders bo should
refer the matter to the Comptroller and Auditor General for orders,

l. As regardr the arrangements for the audit of cxpenditurc of Audit officee sse

paragraph 30 of tbc Maaual of Sta.oding OrCere.

3, As a rule, heads of oflices ald other Gol'ernoent servantE who are
called upon to make disbursements on behalf of Govemrnent, draw money for
the purpose from Treasuries/Dist'ict Accouats Offices in accordance with the
provisions of the Treasury Rules and the audit conducted ir respect of these
transactions in post-audit in character. Pre-audit or audit before palneot is
exericised only in resp€ct of such transactioas which take plaee at the station
where the Audit ofice is located aad au a-rangenert has been made berweer
the Government and &e Comptroller and Auditor General that claims against
Government at such stations shell be submitted to the Audit offce. The
necessary instructioas for the audit and palment of such slaims will be found
in Chaper 16 (See also A*icle 213 af. tb Audit Cde).

4. &ntral audit conducted in an Accountanl Genexral's offiee nay be
supplemented by local audit and iospectiors to such ar ertat as rnay be
Prescribed by the Comproller aod Auditor General. the sJEtEE of loel mdi!
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GeNSRAL lusmucrroxs or Auorr [CLrpter I

should not, however, take the place of central audlt as- th9 .qqo accouots are
iuUrtrtea |eriodically to the Audit ofEce aad o_nly the. inil$l accounts aud
some subsr?iary accouat records are required o be e;amined locally.

+A- Notwithstanding various provisioas ia tie Audit Manual 1egaldilg
tho dulies to be performed by the Gezctted and non-Cezetcd staff of ihe'
Banglaciesh Audit Deparrmeni they may be required to perform any duties
which nnay be considered nffissary at any time in the interest of pu:lic service
as the Accouotatrt General may dcem necessary. The Accountant Ceneral wiII
scnd a report to the Comptro[6r and Auditor General giving h.is reasotrs for the
deparrure from the normil rules whenever he issues any such general or
partculair order under this para.

COiltrlIENCErl{ENT AND COMPLEIIGN Or AUDIT

--,. Ii:e auriit coaducted b-v an Accountant Geoerai will be connrrrent and
the check of accounts and vouchrers pertaining to a month should, as a general
rule. precede &ek entry in &e relevant Classified Abstract or in the Detail Book.
Il <;rdrr to obviaLe delay in the ciosing of the MontbJy Accounts on the date.s
prescribed, rhe compilation of account may commence before audlt in the case
of seconri schedule of treasury payments, and of Public Works, For:st Exchange
and Settlement Accouots. With this exception, the general instruction indicated
above may be deparred from only in special circumstances and with the exprese
sanciir.n of the Accountant General.

i he sil'r:ral dares on rvirich the audit cf each of rhe accounrs, for which an
uurli:or is respcasibier may be completed by all concemed, should be fixed, and a.s
,'ar at p'trssiirle the programme of work, which shou.ld be clearly set out in the
offce -&'llnual, shou.ld be followed. No Audit Office can be-considered free
frolr ar-lears. 

- 
unless the estabiishment is able to complete both posring anC

audit wiiiia the allotted tine.

EXAMINAIION OT ACCOTNYIS

6. {}n receip! tle Monthly Account and &e Lists of Palments should
be eramrned to see ttrat lhe account and the suppmtrng schedules and other
docu::renis, as detaiied in the List of Accounts, r+.hich should invariably acco6
panl' lhq acc-ount, 

_ 
har,e been received in a complele state. If aay documene A

are mis:ir:g.the;;-shou1f, at once be the Monthly-Aceount should & examins6 U
for verification that they are il all respects pioperly pqepared ia'accordance
rvith rules applicable, to^eagh .case, and that the toials of rhe scbedule a!tree
with rhe entries is the Cash Account and Lists of payments.

?. A list of vouchers rvhich should have accompaaied the Monihly Accouat
but are not received up ,to the tims of completing'the audit of the' Accoum
sh_ould be_prepared foi ioclusion in rbe obji*iod Book atrd thr objeetb;
Memoraadum..

Note-If it is found that rheMonrhly Accoutrtror asub8tatr-tial porcentaSp oftic vouctersare h."bitrelly receired late, as soeciailoquirt-cto"idb;-E'a,iJto"Grrri"-tr,e;e"sd;
for tho delav, and 

- 
r hc co-opclirion 

-or t& cstioccor-d*e Hi';iiii"bt*#iiih;c$q +lv L" qoog$_in appliios. thc renddies;-hicd *"-iilit-od; -ry*osiGadvisrble. It shou-ld-parti.rl"ilf U" soen-io tn-i cage of-i puha Wi*i Oi"ifuA]haitbe delav is nor iadicr.rive of diiarory tauitso{tfoiL--aarh.-prri ;f*&C"pirtriiili
Accountant, iE rp,?tyrng rbe nccciary ctoct io--iuJ vo-ui&#s 

-of - 
S-"uOirifrffiOEccm.

e
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AUDIT OF YOUCEERS

8. The followinC- i"*{:^ry should be followed in fhe detailen audit ol

IE
Chep. II

( f'l

$

"or.["o-fr- 
srpport of PaYmenr :

(a) See that the vouchers are in the prescribed form and that they are

'",iiiy=;;r'r-Xli,giJ.3lffi _Ar";riat,i;#r"_#l j:t"ii
i:s['"?rTr.p;ff 

^il'E,Lr'[nzri."ng"ririir,*r"ipi,ii":..*,-4"Ene,ish/

Bengali ur" ,rffirir.i"t.iri-*a tnai suuv-oucHers contain notes of datqs

oi PaYment.

(b) See that tbey are numbered -with:eferelce to the number in the List

of paymentsl #;J#,:;-h;d;ilr;;f;a-or other accouor. as the case

maY be.

(c) See that tb€ deiails -york. up t'o the totals a'nd ihai the
,-' 

totals aIe in words as wcll as In Dgures'

(d)SeethattheybearaPayOrder',signedbvtheTreasuryOiicei''D-ctrict
Accounts offi;;i" 

-tnl, 

"^r 
of v"ouchers cashed at Tre.asuriesiDistrict

Arcoucr Oft"""j ; J-rn. 
-f*fi or Uy the responsible disbursing

"m""t 
itr the case of other vouchers'

(e) See that tbey are stamPed "Paid"'

(f)SeethatthereareEoerasures,andtharalterationsinlhetlrta\ar.
atiested uy tn. Jd*-.oo...ed as many times as they are made.

(s)Seethatun]essothenriseprovidedilthenr]es.o!-GqyrnmentStamrx
'", ;;.rii"al, ,rirou.r,"ir'ro. sums in excess of Tk.20, aad that the-v

iiJ p*l,rr.a" u,ii iiirii" Rule I under paragraph 330 of rhis Manua].

(h) See that no payment is made.on a voucher or order sipmed- by a

'"' ;;bod.io"G ilii"ua "f head of -the office himself or on 3 vcucher or

"iarr-'Gra;;;h; 
tlurp, and that cooies of sa-nctions gre ertified

by the sanctioning*oin..i'ot t l' an auihorisect gazerled Gcvei::ment

servant.

No!a-ln thc case of chargcs for wbich.spri.al sanclion is necessari' unCerrL:le fser parq+arh

135(a)l,noseparate;;idild-Li insisted on if tho bill-or voucher on qhbhtbs

;;;;i'i;-.i;;; 
'i, Tfi;, oi-iounrersiened (u-hether .before. cr afrer tbe E:o:ev it

drawn by the luthoriticompetert. to.sl'lctiontheerpenditure. butcharges ofthe krnd

inl restior *ry ooi"uJi.rii,lil io rho sl'netiil with other nor-speciai itens. l'"is
does not apply to tio-J"i. oiG*po.rary e$ablishments, the sanctionfo:.whbhshoul<{

iii"r"u"-Eiii.,i-r6ii"a o"ied io ttc Audit_Begisteraid the auditcos-lucted against

;;i'il;i*' in accordanco Yith para$aph I24'

(i) In al! cases in which it-is prescribed that ageernrent should be efected

between two different docoments, the fact of t!9 agreemeat should be

;;i.d; *tn-tn" documents and the noto initialled by tbe audilor wto
mates the agreement'

(i) See lhat iI a DA.O.'s Office,/treasury voucher be paid bv transfer,
"' it is stamped as having leen qo pard; that, the head- to shich lhe

gm;uot is'crediied is noted on it; asd ttat the credit is traced ir the

Cash Acsount r&m Poesible'

C
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(k) S€e that Fund and Income Tax deductioas have been correctly made.

Nate-ls respcct of thc Fy billr of hig own catabli<hnreat aod of Pay bills of gaz.ttcd
Glrcrnrneot sermnts and pcorion brlh paid by hio dtcr_ pre-audit, the Audit Offcer
ac{s as the offier rcspomible for pal.rng incomo chargeable under the head "Salaries"
anrl is, thereforc' uoder a statutlory obfuation to deduct, at the time ofpalment,
income-tax on tho a&o'rot pal"abk at the rate appliable to the estimate income of the
ass{ssee undcr thc head "Sblaries"-vide Incomc tax Act Xl ol 1922. In respect of
other estabiishment, pay and peasion bills, the Audit officer is not responsible for
chgcUng tbe correctnsss of thi iocome-tar <icdu€ion-s but whenever s.'ch bill:, con:e
undcr his scrunity io the course of audit. he should always see thar deductioru of
boomo-tar .ue oot oniffcd in cass *herc sucb deductiong should clearly be made.

(l ] See tlat no bills for any pay or allowance rot claimed wittrin six months
of its becoming due have bcm paid without the sanction of the
Accountant General.

(nri See that stores are_ purchased t$oirgh -the agencl' of the Supply
Department when this is requirsd b.v the orders of Government 

-and

that palment for such stores is made by the Audit Oftcer, Supply
Department, except wben &e ,moullt is less thatr oae Taka.

l. Noto 3 undgr Article 64 ol the Audit Code apply ato to rnouchers <jeclared io be
se&rei {fi ,roafdeatial.

.\role i*T?.rc term "Youcher" shcutd bc takeo tr: inch:de "'Sub-voucher:" for all purpoxs of
audrt.

.','dtr 2--Cilth nem*randa issuoci by trad*smen for salcs against cash ps)'ment shouid not be
rcgardod as sub-vouchffs unless thei' conii:in an acknouledgen:ent r:f the receip! ol
mol;y from the purchas€r as namel ihcrein for the pric+ of the artule sold.

9. \"ouchers ard other documents which w'ere not received with the
$lonthly Account should, on receipt subs€queiltly, be examined il detail in the
same wa:' ars tlel'should have beea examined if received at fte proper rime;
asd a me,mber of tie Superinlending staff should see that the neceisaiy scruriay
has been exercised before refsretrce to such documents is removed irom th6
Ohjection Book or the Objection Momorandlrm, as the case may be.

rVore-ilere and clsewhere the term "Superiliondiog ctaf"-should be hcld to meanmembersci the Subordirate Acoounts Scfi.ie 1r -{uditor-in-Charge.

10. AJter check every voucher or accourt should be enfaced in red irk
rith tire word '?udited" ov€r the fujtial-s of the auditor, and, in rhe case oi
voucbers if the calnrlations have also been tested arithmetically, the auditoi
who checked them should certift' the fact lrv *.riting the word ' "comfutea;
ol'er his initials.

tr'oJe-fhe Accoutrtani General mav au:horEe the use ot' perforating or erdoBi[g stamos.
impressing 

-distingrrishing 
mar'ks or nunrbers which dould indcall tn -'d#,ililt iriii

xrg lesqon:ibl-e for tho audit or arithmethical check, as the case mav u..'-'ilrrJ.'tr"i
systeaa is in fortr. a rq:istcr shoul.l bo keot shoring the distributio; of ther;su;;
(with -the. acknorlcdgeocntr of tte auditirs an,I dlerkc contemca), ;;,i'th;'6#;
should Akc caro that the starnpr a{E kcpt s,ith caro and aie so'usd ainot'6
obliterato or dostroy aoy importa* srriring oa vouchers.

- 1].- If *y oblection is take ia ardir to a- voucher, ot' to any item fu a
schodule or other account, a ro&e of the objection sbouli be recorded the[oah rd itrk in sufficient fulness to make it riadily uuderEtood.

E-lrJ

C

(*

o
I

l

t
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Chap. q

f\

tp

EXTENT OF AUDIT

t2, Whitst it is dcsirable that auditors aad others gmploy'ed' on audit dutics

should not be'at riu"rtv'ii?tt?;v;;h-"ii"' i" 
""aiq 

bt ineir own motion'

it is of considerable i-p*t** tha't the pr"tJ;ta-"frJiks should be obsen'ed

il'ipiii,'i,ia;ffi ffi letter as opposed to thc spirit'

.l3. In the following cases cent' pe.r cent' audit is uonecessarv and

retaxation of post-audit"fr";il;;;J to'G" .iiJot ilEt""tfi (See ertict6 g0 of

3j:1i':I-.*F8'*#{
Serial
No.

Class ol Vouclers' PerocotagP
of vouclxrs

to bc
audited.

Remarkr

l. Ltnlverstl

'! Pa! billi of cezettod Govei'smeot ser-- 
vrnB anl of n:n grzettct! Govertrment
ie""iior-*io similarly &aw tireirpav
on sePerat* bill"r'

Iravellqg allowanoes bills tri gazett'ri
Gorernmelt serYants.

Pay brtis of thoss estahlishinents thc- 
lo.crit monthlr cost of u'tuch is less

than Tk.500.

Travellinq allowance bills of nor'gazeite'J
Gcieriment servants of the.

(a) Second grade

o) Third and forth Sades

Bills amounting to not more thanTk'
-Scoln-icctuot of contingrncies of

Hea&;f DeDartmeots and other offi"
ceB, oot requiring couotenignature'

Bills amouating to f,ot morc &an Tk'
500 on accouotof countersigaed con-
tioSpnc.ies.

Bills amounting to oot ^dore than Tk'- I,000-oo a&ount of co-otfugercies,
otb€r than thoro coverod uY ierlal
Nw.5 and abow.

This pcrmntage maY-be increasoi' iirf;i-e"ronnant Generar's dii-
cretion when rt is felt ne-crssan

fcr oarticular classes of Covem'
ffi Jfix*irt, *'hose PaY condi'
tiooi "t. 

complicated or sbere
othcr condiricns .strltges! tite
derbabiltY of an tocreare'

50

-50

r3

c
50

25

12;

50

Note-Pay bifls of. tbese .cstablishmontsn 
or *o.*, 

"rt ftfffig"f #r,ffi#:S'ri 
tiri'nuirstcia strcngth of which is ten or lesr

H## i#ffi#H#fl"F 
"';* 

trH #.?kY; s*rffi ';
8om 3G- --
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t'b.
dass of Youc&crr FerqoUp

of rcucbcrr
to bo

aodiEd-

Raarte

8 Pcas'oar,.bills (otbcr than tkc rclatino
to,anticip:rtory pinsioas" graruitid
or.lurnp sum pa),meat of any kind)
roclrldlng thos€ whjch lue trot snt i;
ruport of the Remittap ascouniytde pragraph lB.

9 AI trcaeu^.yID.!-O. wucherr(rs roeardc
arith nrcticali calculation).

l0 Arithmetical calculatioas is voucbar
rcceivcd with the M.rnthly Aoc.unto{ Diviricnet O.Iocrs of iae-Futtij
lVorks D:prrtn:nt, excluJini 6nel
ruaaiog account brlls whic.h stroutO O"#ked cont. per ccat"

lI Deosit Repaymen, youcLers

12 tat€rest flaynxeot rouches

13 Rcfunds Youcb.ers (other tlan t&,*ra
c'hicb are required ro Ue notea in-ttrcAudit offce against orisinai crelit
showo ia the dcailed staierncns).

14 Dscouot Youchcrs

l5 Graats-in-aid bills under Ttrcl,O00

16 Sc&olarshjp bills under T&.1,000 : ..
l7 Cheques includiqg personrl l)eposil About

chjlaos and estate cheques-

I8 Pcst 
. 
and Telegraphs Dcparto€nt

Vouchers.
19 Cashordcrs

20 Yolcherr for salt aad q*to0as Reddttanaa
(simples roceipir)

ll Vou;herc in suport of paym€agrelafifir
99, g) Revenue Suriey Adrancesi
(2, Losl ot Surrcy marls (3) Akbari
AJrraace-> (J) l,cras uader 

-t!e 
Land

tmprovefilen.ls and .{griqlturists lrang
Acts.

B. At tla dtsetion ol rlu Accanaant
GeneraL

I Mlsoellaacous paymeots ol thc Foret
t)@lrrtmcnt not cortrod by tb dasssedioedaboE

16, The *lcction of rryucks tobe audired should bc so
madc that all the vouchcrr
rooeived from a &asury/
D.A.O. Offoe duriag a matt
arc audited at thc same tiEo,
and that the vouchers of cach
treasuly s1'6 auditcd at irhr lc
of mt rnore tban si: ooothr

,s

l0

{t

C

25

5

l0

l0

2J

161

5

oIheso classa of rouchei: acd
not.,be cxamjned ia dcfail by
auditors but about 5 pcrccnt
sbould be examfulcd 

-by 
tnc

SulEriotcDdiog St8S.
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61

c)

Norc l-la tho oar. of sfiial Nos.(l) to (10) in.tbogroup A--U.rireFd. tho voucbcrs to
E liaii".r-s#ofr 'u" iitoci.i iv i-riraoabEceri la all otbpc eE sthselccdoo
*o.rtO Uo dorfr W thc rupqiorcodeot'

Notc 2-lo, tho ca6o of itco No. lE tho followiol poiotr rhould reccive spocial &tt'eotioD:

(s) thrt tho rouclrer ha! bcctr siSDcd by a rcsponsibh dcpartmeual o$cer;

(b) tbat tbc amount of tho rnuchor as shown io rrords agrce wi& that shoso in
figurcs;

(c) that tbe amount of tho vouchcr agees \vith that rhown in tbe covering schodulet

anl
(d) thar the youcher bcan a Fry Order Officer/D'A'O. or the Bank ASent r[ .case of
'-- dfucd paymints and thc .'pard' stamp of trcasury/D.A.O, or the BaDk accordrng as

it ir p"id at the Eoasury/D.A.O. o$oe or at tbc BaEt'

fi161a -l-Tba getcrlntage of railway Deleted warrants subjectcd to scrtltlit-Y in the adjustiog

oiiioe'is det#mio,od by the Accounnnt General'

Moter.-{rders of tbe Crmprrollcr..:ad -\udiur.Gsoeral -regardinq relaxalion of au$a $hich' -'- ' ;t;ot-of uoiu.t*it :ippli;ation m'ry ie included in the 
"vtanurrls 

of tbe Arrdit
of6ces concersed.

14. In cases wbere relaxation of post audit is authorised the following
instruitions relating to vouchers not selected for audit should be obsentd:

( a) The classifcaion recorded on all vouchErs should be checked in full
atrd completed where necessary, and the attention of drawing 

-officers
should bi drawu to iostances of incorrect or incomplete classification.

(b) the receipt of montllv detailed countlnigned bills in supPort - of
abstract bjlls should be u'atched. The receipt of srrb-r'ouchers
required to be submifted to Audit along with contingent bills should
alsb be watched; this check need not be exercised in every case but
should be applied frequently at the discretion of the Branch Officer in
charge of tbe Section.

(c) If increment certificates are attached to the bilIs, tle date on which
the increment is actuaiiy drawn should be noted under the due date
of ilcrement of the person concerned in the column provided for this
purpose in &e flf-leaf of the Audit Reegister (See paragraph 119).

(d) The entries in the Estabfishment bills and Absentee Statements receiy€d
with them should be scnrtinised in respect of permanffit changes, e,g.,
retirement, rrausfer. deaths and cons€quent new appointments atrd
for any increases or decrease of scales and requisite eatries made k
the ffy-leaf of the Audit Regiser.

(e) Transactions relating 0o "Objection Book Advatrces" should be nobd
in the relevant- obiection bools .a1{ rlose relating to any of the
broadshsets of advaaces should be incorporateri- in the'respective
broadsheeL

(f) A g.enerat ex*minatim of these bills should be dedifed out ffi thb
cllassification fu ctded [see claase (a) abovEl in order to see &at th€re
ir nothing iEegular or pes{iar oE the face of ih-

a.
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(g) The vouehers should be postcd ia the Audit $.egrsfer where ono is'-' 
maintained unle*g ir is oth6r *ise provided clsewhele in thfu MaDusL

(lr) Subiect to the provisions of Paragraph l4l, charges on account of
spaial contingencies and periotlicaf charges should be recorded ia the
register mainrained for the purposo.

15. ^A, record of the voucbers selected for percentage audit should be
mantained in a register in suitable form, the order af selectioa being written
by tne Branch Ofiicer or the SuperinEadent, as prescribed in Note 1 to
paragraph 13. The auditor concerned should certify and report to tbe selecting-officer that he has audited all the voucbers selected. The selectioo Dust be
made penondly by the Branch Officer in charge cr the Superintendent and
this duty of selection may not be delegrted. In all cases the selection should
be made in such a way tbat the biits and vouchers of every drawing (or account
rendering) oficer should come under audit during the year according to the
prrrportious as the prescribed p€rscstagd may adarit. But, whenever it is
appareDt lioru their staie, or othenvise, th.rt certain accounts require morg
derailed audit than tire percentage prescribed, the orders of the Accountant
General sbould be taken to ilcrease, so {or the time behg, the percentage of the
biils or vouchers to be audited.
**

15-A. Proposals may somerimes be m,ade by Government for waiving of
audit due to loss of relevant documttrts. etc. The points to be looked into by
Audit rvhen proposais for waiving of audit for ary re:rsotr are refferred to it by
Governmeut for concureace, are detri.led in Article 90A of the Audit Code. In
all cases of dlrubt and of importance, fr..m arY point oi view, tle local Accoun-
tants-General, Complrollers, etc., should lreely consult Comptroller nd Auditor
Generel for guidance.

REWEW OF AUDIT

16. After the Accounts and vouchers have been audited by the Auditors
in accordence with the prescribed principles ald rules they should be subjected
to the concurrent and the post-review aicording to the rule pncribed in- this
Manual.

AUDIT OF I'RANSACTIONS NCLLT)ED IN THE REMMTANCE
ACCOUNTS

l'1 . In regard to vouchers relating to Remittance Accounts @xchanee and
Setdement Accounts) the Audit Officer of the Adjusfing Departmeat is responsible
for audifilg the charge to eosure (1) tlet it is a proper charge againsl a work,
office, or o-ther expenAiture unit under his audit, and (2) that it has been duly
sanstioneci. It is not neoessary for him to check tbe arithmetig{ calculations
of the vouchers. See also Ariicle 70 of tLe AccounJ Code, Vdume fV.

Mor-If. ac in thc ca- of supplies rcceirrod from amtba d@artment, the adrnirsiblit-v of
tL" ie, deoends upoo tbe authorit-v Fossscd by the officer af -s/boc9 instane tho
ir"pfu& barre beeo r'eceived to order-tbc supplicq tb chargc mqy be adjusted agains
ir'Orrrr"r service head as onc lryhich bt arl;r,zlly ocolrrod-M it stould be cxamined
ritt;taermce to the autborityor sarctirtrod-roSueste4 and-it rcy-. Plaod undcr
oj"cdoo.in.tbe same way 8s il th€ chrcehad beeo P€t Df :1 .e*I pavrcd by
fu offcer @Ecrn!d.

G

C}

o
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18.. As an exception to the general instructions contained in the precedin-g

orr.nrurn. the audit bf 
"barges 

in the following cas€s is cond-ucted by an Audit
bm.ir bther than tbc one responsible for ibe adjustrnent of charge;-

a

Cj

Serial Particulars of transrction(-
No.

Audit O6cer. Ailjustiog Office

t Charses incurred in the Nary' Ci#l.' - 
PrUti" Works, Railway, Postt, Tele'
graPh & Telephones and olher
beirrtments on account ol a Field
Service Force.

2 Reveaue and crpenditure transactions- '-connected qith rvorks of the follow'
ine Derrrtments of the Governmelt
ihi etecrtir, of rvhich is entrustcd
to the Public Works Deoartmeot as

a standiog arrangement :-

Mi[tary Engineer Services; Bang]adesh

Air Forcs;

RailwaY Detrartment :

Posts, Telcgraphr and Telephoner- 
neiartment 

-and Archeological
DePartmer,t.

-1 Deieted

I Deleted

Transit Pay of aGovernmentservaot
leot to another De llrtm-'at oil
reversion tothe l:rdiog Deprrtment'

Cost of printing work (including the
-cost o? stationery used in printing

done bvrhe follon-ing pre;ses o:' the
Governmeat, Commercial DePrrt'
i:':ents and other PaYing DePart'
ments of the Covernments:-

(r ) Gcvernm:et,Printing Press, Drcca

(b)Bangtadesh Govt. Press. Dacca'

Audit Officer ol the ros-
t€ctiYe Departrnentt.

Accountant General rvho
audits the accountg of
the Public Works Dc-
p3rtment corrcerned (as
sub-Audit Of6cer of the
Departmental Audit
OScen).

Accountant General ol
the lending Governmcot.

Dcfenco Account
Officer.

Account Officers of
the respcctire do-
partmeots,

Ascouotatl Gsosral
of the bcrrowing
Covernnrent.

C Accountant Generai
(Civil), Bangladesh'

Accountant General
(Civil), Bansladesh-

Acountant General in
*,hose iurisdiction the
Goverruirent Servaot
Sen'es.

Accoutrt O6cer of
the Dellltaeot
concernej,

Account oficer of
t[e requisitioaing
Go.'erar;ef,t.

7 The chargesol atccunt of pa1',travel-' ' tiag all-o"ances' etc.' in cass.i. in
which a Drpa-rtment requlslEont
iron ancthsr DeFerlEent the s€r-

"liE of a Goverorileilt serr"anlofa
commercial department as a q'j tn€ss

cr of any other Governmenls ser-

i'ad-as d technieal or atpert wjt'
lless Provided &e aralgeeeat
exilts rinder a nutual agreaqelt
b€twe€! the two DepartraenB'

4
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G
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18-201

p4lligulars of trancactions- Audit Officer.

[ChaP. I

.Adjusting Offrccr'
Scrial
flo.-

8

1)

t0

II

Dctercd,

Delc ftd '

Delef d.

Charges on account of lcarc ralaries
"'.lii-p"nsions paid by the Civil or

t"- Portt, TeligraPh .and the Telo'
;il;".. DePartment in relPcct .of
i*ie-onO pension earned by service

ii-ttrc pefencc Dcprrtment.(with a
'.:crtiri..t. prescribed in Article 170

Ifiii .q*jrntCode, Volume IV)'

Delele ti.

Pavirr Cit'il or Posts, 'Account OtIcer of
'iii"e:r,,pfls & Tele- the Dsfencc Derart-
phoies Accountant ment'

Cenerel.

NOTEI*As regards audit of cheqqes' -debits.in 
resoe<t of $hich ars-'passed through thc

Ercharge Account, t"i aitiir:*:ir Liiht 'qttouni code' volume IV'

NOTE 2-ln the case of leava salaries' debit. on accouot of which are raised agarmt the

dcoarimenrs rno., tn"'friJ' 'i3l"ti* ri'in eptJai-: t" the Accou't- code' volume

r rh. audit js carrred but by thc AL:Jit olric-cr-o}-tno department and Dot bl the

iudii om."t ol' the adjusting department'

FII.IIiG OF VOUCIIERS

19. A{ter the classified Abstracts axd Detiril Books have been posted and ihe

audit of vouchers ,od P*;-t;;;; c-ompleted' the voucher should be filed' a

seDarate file being n-,r[iri".i 
-i", 

u[ il*r.r of vouchers which have the same

lllii'r#..a#a-r"i-,1.[--retention (see pg,ct,.3P!-311^,{.:l' }r{arual or

il;;#^6;;;;j,-i" ,nut-tnere mai. ue no d'ifficulry in destrofi-ng them after

rhe oresiribed time. Witni" 
"utn 

fle' tne vouchers appenaining to each Disuict

7;"J,lr:;i"*h.a"i. *""ia u.-itpt *gt'1er'. and tie- vouchers relating to a

*riii;'Jffiil u.-rrie;a b.";i-;";ild iut'-heads and units of appropriation'

:0. Deleted.

- "__: _----

o,
i
i

"j
I{
I

l

*
$
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Audit of Allotments -. .. " 12 Appripriations " " " 23

GENtrRAL

2I.TheAurlrtagainstGrantandAp,plopriat-gnsspecifiedinthc
autn"nticatea Schedule oi S.nlaut.t of Authorised Ex-pen$itqrl witt Ue conducted

L;A;;;""uot*t C.*ra acct',r<Jing to &e general principles aad rules laid
d6wn in the Audit Code.

The procedure relati-og ro the preparation of Demands for Grants and

Aoorooriations. to ihe"atlotmcnt^of'funds and their reappropriations and to
;;'d'g;;;;;;r, !*e..uy is taid dowl in the financial rules made by Government.

n#;;;;; oi"ttre u"ilor, e.\ecutr\i' authorities to authorise trasfer of funds

from one unit to o"o&ii *'irt-rit tl. -casre Graat or Appropriation are also set

out i,u these ntles.

AUDII OF ALLOTMENTS

As laid down in Anicle 16,-i o[ the Audit Code the rudit of orders of
of funds and reappropriations consists fu seeing-

that an aurhorir)- n:rki,og allotments-under a Grant or Appropriation

does not aliot amounts ln excess of those available under the Gra-ot

or Appropriation,

that the amount appropriated is availabie under the unit &rom which

it i-s ailoted, and

Chtp. 2l

11

AppnopRurroN At Drr Ifl--al

Ci{APfER 2.-APPROPRI.ATION AUDIT.

2l Aud.it of Expeoditurc agaiost Gratrta o(

(c) that the order is issued bl' comPetent authority'

(i) Deleted.

(rt) Delercd.

AUDIT OF EXPENDITTRT AGAI,\ST GRA.IYTS OR APPROPRIATTONS

23. For working out mcnth by- ruonti,- tle progressive erpendito-re3sainsl

each Grant or Approlriation and e aih unit of Appiopriatiol a Register in Form 1

iA"rfa-G *"i"iii".h. Each Grani or Appropriatioa shguld be assigned a

;;;; rit ri pages. . Unair eacl grant or. ApPiopriation the severzl sub'heads

irt Utr of alpiopriation should ie detailed^showing ea* the authorised

orovision and Drogressive expenditure month by nontE. Tbe accuracy "{ 
t!€

ffi;r;;r;";-",h;R.gtrte'r sfro^u]^d be,tested.in a separate abaru, and ihe

Rlgisteriubmitted to the Gazetted (xiicer ror r€uew'

24. Delcted.

22.
allotrnent

(a)

(b)
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Chep. 3J GsxeRAL ARRANGEMBTTT or T\'sasurt Auprr Dsrrr' 126-27

a

o
- IntroductorY

District Auditor

PART U

TREASURY/DISTRICT ACCOUNTS OFFISE AUDIT

CHAPTER 3.-GENERAL ARRANGE-\1I{TS OF TREASURY/DISTRICT

eccotiirl oincs AUDIT DEPARTMEI'IT

26 Inter-Departmental adjustments 35

28 Curent Review of Audit 38

Departmental Auditor . ' 29 Account Procedure 42

Audit Procedure . . . . 32 Post-Review by Branch Officers 45

INTRODUCTORY

26.TheTreasuryAuditDepartmeBtisdividedintosmallsectionseach
with a member of tu" SuUoiiinaie 'tccoulrc Servicr in charge'. A section or

crouo which is called th; C;;i.d nt.rirtl Section or group, feives the district

::;lrt';i ;}-;;;;,il fu'll'i"'i-p'i"i"i's to - the 
- 

Government' rhe

remaining secrior,s "'^iiri';;;;,fiA 
ih; Trelsurv Departmental Sections are

consritured on a departmTit"fU^it i" tliiaff ttansiaions relating to a particular

;6;;;;u;,-; r;;;possible, be dealt with in one section'

^V.rte.-The Certral Treasury Crlup may . conrenientl)- b€ attach€d as a sub-section to

the il:ok Depsrtinent or toa"riitrei fr"asury'Audit Derrartrrnt Section'

27,Tofaci]'itateunderstandingofthedetailedarrangem€ntsforworkdone
in the Treasury Audit D;;;;rt, i5e ccntents or m6 tnufiter have been arranged

so as to show exactly froi, tne accounts received from treasury/D'A-.O. are dealt

within that O.prrt-.oil" F;i;;;*.4"a the seneral duties of ttre District

Auditor who first r...iu.i'6; Dt'O'TTreasury-Accounts' He retains these

accoults and such of the connected documents as are to be disposed of by him
Lnallv and Dasses on ,h; ;;h.d;;i, uou.h.n, .tt., relating .tb .deparhnentaltu:i;,r;i;;;*t; ui;-il;;*ental Auditor concernid, a brief dqgtit
tion'Yi ;il.'?fii:;'it'ii., ;.it.' -Ti';;Jter, tle procedure' for the audit of
accouri' ":&;;;-;; ?;;i;;';t ror n"at<ing tha inter-deparnnental -adjust:
ments-is p:ffii;:i.*rUii irr*.Ar* is to beJo-lloo'id both UV thg Distrid and

*'#;'firy;.':'il."t#::r:*mx'*,":'ify*3:Jtt.i,A$#LJ.i'ff
to tle ruies ]aid down--cf. tn.-.rrr.ot review of audit. After audit the treasury
trqlsacrions are to be pos, .I-in tebetait noot ana Departmental. classified as

iadrcaleJ i-a si,bsequeni pari.=aoui. The work of the freasury -Aydit tpd;
ment completed up to th-is stige .,s fu*her subjected to a test check ty q Eraqln

1ffcer. 
inlependenill accordini to i:he rules laid down for 4s -post-rertew W

Branch_ officer. F6, th" Gi"; ;it thd Ch;pt; thir is the tist stago of tu
work done in the ?reasury Audit Dep. ar6eni.
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Grupner ARRAITcEMENT or TnresuRy AuDrr Deprt. lClap. 3

DISIRICT AUDITOR

28. In the cenqal section, _an auditor kaown as the district audir,or, isresponsible for &e adjustment of 
-the 

eotke trl*ury accounts ,i 
" 

airtri"t-iJ.ffito fi-uancial transactions. The Accountr!! c.n.iuf;;;-i;;;r"r, arrange athis discrerion that the accouors or tn"?or=ir..rt"ir#ru11ill, are adjusredby one or rwo districr audiror. The district ;,il;-;;"'arso responsiblefor the audit of the accGurts enrrusrcd to him wilh' tbe exceptionof deparrmcntal receipts and payruenrs rvhict ,r" .otIr.a"iy tr" treasuriro 
_ 
separarc schedures and pioi'isionallv udjustcd by 

-rh; 
Tirtra ";;;;;i

'ldui. rhe- suspense .head ."Deparr,:erral Adjusting i"*roJ'. The Auditof this deparrmental 
^,receiprs .^ 

and lr1.m.nd ooi their dnd adjustmenruader the ploper heads of accounts are entrusted to clerks tro*o * depart,e't"lauditors arrached ro Treasurl. Oepa|*gnla: Sections. E;.ry-;;;rb.; dd;;menral receipts and every seiondschedurc of .lepari..;"i-it;Jor, o,hirh foro,part of rie monrh's accouurs working up to tid g.n".ir c;rtJccounts shourdpass tlrrough rhe hanc.rs of rhe disrrici r,',aiio," *.,.hi. Rccounrr't .io.. passing onrie schecurc to r.he departperlai auairoi-musr i*';ii'ror"i-a"g;Lt rhe eurryie the Cash Account or the tisi Jlririrc'nrs and *urt *urt"iirl toral of theschedules. as well 
"s 

r!9 
"orrespundin! "nt.y 

;, rre cash Account or the ristof palmenrs. as ..agreecl', ,na iriitiiilf,r^.'
l' rhe der3il ch€ck 9f .depqsrs rn:.y. be erriiusriJ r.).il sepzuate cierk but the d.isrricra:lit;r is:-e;:rasi5le for 'c-'in3'thni rh;'iisi;,.i'i..";pr;.,n.i pli^ini.; 

"gi.. *iil, the CashA;:runr a*J the listr of pa,y,aints and-ei*.;i;i,;l;;;;ri.ii^"ii"il,ui.rrl"rlat.t check rhev-r:rr-'i'r b:f;re mrkinr over rhe iist ci'-oelosis ir-r,0. irr,i-'il.i"'-ii""i,or"her complereii*il.*rt;;j.H;'i:;jilr#'J-;';;';i'?"''i i "'['5'; i"ri'i;'!Y tr''.i Juj'--:,ii,i

2, Inconre tar schedures .when they are airrchar ir- rhe pri. . and estabrishment biusreeived from rhe trea;uries.'D,A.o. .na irmioilt,rr.ung omJii i},lrr.l# 1'rrot.a wrrh thereile;tii"e bills end transmitt& ro ttre roi"r.:t".i om".".i *iroiit. ih;; check may. beeor';sted ro rhe disrrict auditor or depanmenai zu.iitni*i.'","y t'ii,i"a ^.fl'*n,.nr.

DEPARTMEI\TAL AUDTTOR

E

,rr,r;",3.",,0^."1"y,Tr1-:l*::^i' j:rptll:ib]., f:: the audit.and adjustment

3.'n*,,*:':rj::::^,:o::0,:-i:;r;#,ffi ;i,.t.'7;;,bEl3I ;.i;lHHifrschedules of receiors ar -' "--;;:":"-::;:,: uv^ssP'lrrrutrrrtar

a DarriL-,,rrr *"i^J hoo.ild^P1i:^^::l: 1,*]3lTg-9-a panicular departrient or tg
Jravvu,LJ vr isrcrpr5 a.u palmetrIs as rBiatm.g ro a parricular departrnent or tq
1,,?T..*1:^y^ajor^b;1a of a-ccounr nor effecting a particular-aip.r.mr"ot. -lr:,

i:H{1"--x','f :"",:,T?T;*;i,r-:n'l;:n:i.S j*ilr":-?:,tii,tl.:
in rho .o.+i^r. 1,.. +L 

,,,o-!1*^:,oo1 lal similarll'b.e.entrusted to sepa*(e, T^,lrl:1:l+ te..section:-but rhe oepartmentat-;;ir";-i;'r;til';;;;;i"" t.f 'seeking th,,
the bills or vouchers wfuia ne r"".i"^ t" ;."';";;;i."?."-',ip aelee wi6 thethe'*:*!^il111 v3lcairs *tuia .ni. q"*r;; ;; il, ;p;;:,6!l-',ip ugr,"

&

:1,:i": in the reparrm:ntar schedui;;, iil;";';;l#:;dd irtef auait and
T* Pi"st scparate objecdon Books are kjpt br, .de group concerned, any
oDrectton taketr by the auditors is ciulr' ,ecoide.i in the objection Book and
notrhed lo the Treasury Officer/D.A.O. or oih...i officer concerned.

.- l' Personal adv:oces made to a gazettd, officas should b€ passd on for audir iD
tre lafile wa-vas gazcttedofficers pay billsl

- 2' TiL-stat-neni of rents recoverable shoryix reooveries of rents from Gazettod Offcerstn ra;}ar.ol u)verarleof residences bor.qe oo t* mofs of thc PublicWorbDeparffi.t*prr3 wirh the mrnthty acrrunts fror.r'-no1-6tn#iil i".i=oto? tne ireryrrriilr.c"o.
lcreTcd at-Iinl)rr bv a Glzettec o',i:er suridbe eereii erqrrpgnlh_wit+,{hc.jeterdgt



of audit at lea$ otrce a yer. In checking the sntements it should specially be scen that

the rares or earru. ?ati irlirtii iilii,i"'uiii-cJ.rect- rUese .statemeots, alterveriMlioa
shruld bg f;rwraea'io'itre"Oivisionat 

-O,tceri'lncerned' 
Thedivisioaa^l office-conlparts-these

statcrents with the ""ritir",ii"l-intriet-in 
th; Register-of Rents of Buildings and lands

,o verify thit the i;;;;'"rftil-i"r'noi i,riit"o-io" send any statom€art pertaining lo that
iie"oiiiiO.;{O. 

-i"a -iitir-itlpr to revise t-he ai\'essment of rent of Government s.n'ants

wt"sc'iar.r-or emorumJ:nts nii! u*o aitered by tbc Audit omce'

6 Nok.-T'he test check of statemeots in respcct. of norgazele,J Government sen?trts Df

selecic4--omces- 
^ii 

iirnitirri^ u" cor&u"t"a at tire discretion-of the AcocoutrFnt Genernl'

3. Statenents received from disbursing oiEc€rs of other audit circle and subrnjned ti'

e> 1il: .tml'mt-94*:,i]:;r","1,'1,"*,,.j;:'::x"ln3?Hl,|l"i,l$,#.u*,,T HIiyrXtl.:
should then be followed in respect ofthe verified smtements'

.t. I0 tire case oi subscriberg to the Cenerrl P;uvident Fund, the- rate ofpay, aieDtercd

in the schedulE oi Ce,rerai Irrovident Fund DeJuctions attached to the pa1' bills lor. June

p:iiJ'1"-lrry- -snoura-'t-ir.t.iiia ry itie Audir secrions concerned before tbe schedukg src

madc over to the Fund Section.

5. TIre depaltmental au<]itors is res-porsible for pre-audit.of bills pa1,at,Ie .by tbe Pre-

ru,jii pay o.pu?trinr"i?l.pt.i' iol anl' :,rr such :rtrdit against allotments as is mcducted
at the sperial request of the Exxutive.

6. Dele ted.

30. The Departmentai Auditor slrould he an experietrced. auditor and Sould
be arsistecl. if neiessarv. bri one or nrore less experienced auditors known as sub-

iuCitors according to' th; heaviness of his charge_. 
- 
Th-.- sub-auditors slould

work uriCer rhe diiect suDerivision of rtre auditor and shoutd be empioyed chiefly

cn work g'hich is .o,". L. less oi a mechanical trature, such as refereaciag lhe
arranging of vouchers, the cheking of totals and of fund deductions the p*+g
and t6iaiting of the Departmental Abstracts, etc. In order that they may- E
trained for iror-e important cluties. thr'v sliculd also be entrusted with the ar:dit of

sonte of the less importunt bills, such rts estal'lishment bills to which neither leave

statement nor incrLment ceflificate is :ttached and travelling allowance bills
of i-nferior senarts. The detailed di:ribution of work between the auditor and

rhe sub-autliior is left to the discretion of the Accountar.t General, and siould
he ser out clearly in the office \lairual. An auditor should not .ordinarily be

employed as a d.,partmental auditor untii he has rvorked for some time as a sub-

d\ auditor.
b/v 31. On receipt of the schedule of rec-eipts or-.paymenq, th" de-partmental

auditor should test the totel of every scheduie or lis! subsidiary to- the general

rh"art* with rhe entries in the gcneral schedule itself, and should ma;k the
c totuf J tl" rubuidlu.y schedule or iist as $'ell as the corresponding entry in q"

i.o..ui .ih.dul. as 'tagreed" and initiei th:m. The first duty of tle p.ersoe x'ho

Eii r, alrpore of the suL,sidiarl,- schedu.le or list is to see that the detailed entries

iecorded in it .r'ork up to thi. total thus a-ereed. He should,therefor-e-add up

the eatries ie the monJ-'- column and initial- the totai as "checked-. Ncc until
tlk ir dor. is it permisiible to proceed to the audit of thE detailed etrtries'

15
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GsNe*lr ARnAr.rcEMENT oF TnsAsur.y Auorr Drprr. lCb"p. I
33. The auditor examining a voucher or schedule should record t[enecessary particulars in t!9 nrdner audit r"girter, ?--i oorrrlil.r" is a ruleto the conrrary, and should 6x^-;,,g tick;fi, or'*ooi'ana comptete in fukthe ctas-sificarion on the voucher- or i.r,-"aur"--' *,liifi#"ioi"sTouto indicaterhe arnount ro be taken ro each aetaird-leai'in order that the compilation Book,r Cl.rssified Absrract m.ay be posteJ air*tlv nrJ l,&*Jrr?#audit enfacern.oi re iiror.t.i exprfi-arv i"ujEtioo ra&en ro any item 

t# 
rr#r,lli efuLness ro nrake ir readily uria..st"oi.-{rrq f.u-r*;ng'-;s*Jn'Jir-pt, of tretvps cf note s.hich should constitutc-tli. *j,t cotacement:_

Tk.

1,975

2,43t

(}
Charge-Headqu arters Ofroc esta lrlishnrent

Trhrildcrr and csta blishmentr

Objected to .- 2:

as per detailr following i-
yB, ofEciating for CD, officiating ailorvance over.lra*:o t(
tt 

J 1;*il, "ir H"i;f l}1ro;;inr*r' helci u nder objcction penrl -

1 T:e obiect oF the iostruction is to se;ule-. that e,er-y voucher or scheduie be conr-pl:te and intellicible io it.ilfl, ,oa irr.l i,ii*,rri iLijra-irJ".,a;lilir,!'nt so that 1 srranqerer r gtrnce , wit\rur.d rubt o, a".rii,i.-.Ii;.ii; 
"-nai';;Ait",i;,;fi,rii; the compilatibnB:ok or classi6ec Abstract a.. 

"o"*id ii any girea voucher or schedure.

l. T',:: details of crlssiEcafion need not be .noted in the audit enface:nent (f) whenth: h:zcings of the,bill .re oiiniiog rni'e*-actri coi.ol"ri-olin*iilo#'io the ciassifiedA'--;tract and (2) 
-when the uiit c:niisrs orbi;lt"iit-;t'r.T, *rriiji'iir"Jtne herdiog, if inm:auscripr, shoutd be examiaed a;J'iciii'"n, * ;;;*i';"\.i1'ir_r,..

.1. I: order to facilitate the work of auditors in cjassiflying correcrly the transactionstbi complere ciassifi-tioo strouta oe Dor;;'i*rir.otry*dri *iu Jrlliii,rre several audirregisters. anr the supsrintendent ;h; ["i;5;;6i.i"iiu."*riirir]i, Xi'trr" crassificationsp roted should check ,na iit"st ercf, ii#.
34' The post-audir of senice Da\mer6 and the sseminsli.a of receiptschsdur+s ard'Debt aud_Remirtan..'tt-Jiuirior, ,*i b" .rrr;e on simul_turygyly-' No Audit oftce eaa oe coniiaered rree ironr-";;, unress the

;i:?iijl*"^.I:,:,-r...dy to deal with,ratemeoe, ,, ,.roo as they .-ft=. Whea
_T..,oT: sclledule -ot paluents is-received rhe audit shoutrd 6-.sr"" at oDc€so that ary error discavered may be nor-:,fiea to tle offiE-i.*;;i"i"ly ;r*;Aor, throug-b. the Objection Starefieni ; rh; Treasur-" Office"/DAE b"f.;;'fr,,Eent mc'uth's palments 

"r" graae. -ri,LirT, 
arrry"a fu"-;*;,;;iiay asain becffimifted tle obiectiots have agrir;-lJrrrsea, *A*hr;;* &us grearlytimased. : '!'6.* 'u w 

:

\drnittsd

Tolal .{,mourt ol Itilt . . 4,407

1,38?

o
1

i
.

o;
i

l. fu "N&" urdcr pe63g€re 56Z
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Cbep,3J GeNnnal ARRANGEMPNT oB Tnmsunv Auorr Dsprr'

NTER.DEPARTMENTAL ADJUSTHENTS

35. When an item of receipt or expenditure which is properly adjustable

in tle A'rstract of one dePartment apPeals ia the Ueasuty/D.A.O. schedule

"".tri^ro to anofrer department or head of account, the auditor dealing with
ihe schca"riie shoul,l classify the amount under the detailed susperue head opened

in tlre accounts for the provisional adjustment of the D.A.a./teasury tlaa5ac-

tions ol &e depertment- which must- h.nally reeeive the credit or debit. The
iraitor should 'then send an intimation of the transaction on a susPense slip
in Form 3, suppor:ed by rhe vouchers or extracts from vouchers to-the a..pT1-
ment;Ll auditor'6f fie adjusting dcpartment. On receipt the-latter shotrld deal with
the slips and ihe vouch-eds in the same w3y.as^if thes had come to him with
the cleiartmentel schcdules of a treasury,/D'A'O'

.yLtte,-ILt rire o::: L)i voilrterj tienslerred _by fhe JJplrtlle:tal^ ludlior to tlle GiEetted
f.,rlit b::eiir:a: or.rrher ,,,J,t g,rupr fot -,Ltiit (See paragraph 29), the auditorcor:cerned

ii' i:i, ?ii.i.J'.f,i:, D:rrrt:n:;rI ur .)trrer a.rJit groul sh;trici whenertr ne*ss:l, Prcpare

"if 
t., rl'ir.' 

-;1;1.';rt .{:: srpr rrtr'J b-v .tltc uucltels Jr c\tra'-: j from vouclrers lr' tile Ce-

p.i,i.,rtul'ii.fiio.. ir,, ,!.r.,ti''.te,rt riirii t ,n the srme rva-'". es il the stlspeo5e sliir rvas

pre2-rred b:' iriill.

36. Jhe :rnroiut aucl othel particulus of each suspense slip ^.should !:
*ot"i.a by the ruditor preparing the slip in a Register oi suspense Slip {Form 4}

Uy- "iitri 
pior.rt in ,iufi;catI. Sepirate regisiers or separate portions of a

resisrer l,'e,:in,t d,r:initirJ letlers muit ['c set apart fol tire suspense . slip
rr.ia,,;n-{ to eaci ce:rrllri susperse Lgdgci head of thc Departnantal Adiustln-g

-q...ouitr oI for et.'il s:ctiol as may bJ found cotrvenieni' The entries in each

resjster sirould be:iunbered in a ieparate consecutive series for the--Year, and
.,i,; ;;;t;r of each e1rry u,ith rhe diitinctive letier of th* register should be

entered in rhe rei;valt suspeffe sl;p. On completioa of the Departmental
Aar;r*t ,ri ihe D.-{.O.,Treasury por'iion of &e Detailed Bosk the auditor

concerned ll'ill derach the originri list of suspense siiga, being the top copies

in ttr r.g;.ter and lorrvard il-to the seclion msintaining tle.-A'istract relating
i., th. suioens; lteld in cider lo sectlfe the certifcate prescribed on tie form'
iiAen tir. ii.t :s rc--eir:d L'ack tith thc prescribed cerlificate, it should be pa.sted

on to the cori.'ri'r^:dilg carbon capy in the register'

*7;- )tl;l''.:.

CLIRRET{T REYIEW OF AUDTT

38. The audit af dre treasury accounts must be reviewed under the

foUowing lotlru.tioot by a Branch-Officer qr-by a msnlel of.the Superintending

iiuf, o;U-o * he rasses'each voucher Sould place a disrinctive park (either

[rlr-lrriUJs .rr so6," shorter distinctive mark] under the eafacemeri of thc

vouc.her aad against the entrv, if any, in the audit regisler.

Ttris review should be made immediately after audit and, wherever possible

consistently with paragraph ', before the bills are po6ted fu the Classified

Abstract or ,:n the Detail Book. 
:

A very importaat partr of this review is tt& &e* sf thp clasdfisafuit

3

35--88

o

o
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gazei:erl

t. In addition r.r the check of tiie classification ofrtruchers reviewed under paragraph
39, the $aperinrendco[ shculd be held responsible for the correct classificaticn of items of
ovrr Tk. 5oo but n.)t e\c.:.ding fk. 5,t00 under ini' dct:rilcd Lc:rcl t-f acccutt and the
&zetted Oific*r toi ciirssi6cxllr, of s.imilar items of orer Tk.S,CC(.r.

The ceat. per !'ent. check of clas:ification by rhe Superintending of biils of gazetted
Goverrln*..1t servanis nrxy at the Accountant Cencre.i's .:iscretion bc reciuc:cil ro 25 per
c€ni., lv:l ?n circ::;m::nces pcrnrit.

39. Thc mfu:rimum percetrtage of bills and vouchers of each class to be
reviewed co;lcurr.'nil]' and the agr-flcy by wirich sx.h revie.v is to bc p.rioilned
will be ::oyeined by thc followrng inslructions, the prescribed percentaecs being
calculatc.l Lln thr il,-inber of vouchers subjectcd to audit, excepi in the case of
items faiiing irncii'r ( 10). Unless ir is othcrwise cxpressly staled, the re;'ierv will
be carried orli b)' sr:me ntember of the Snpc'rin:cnding staff as detennbed by
iocal ru1as.

(l) Par citis oi g:t:etted Gorcrnn:ent tcrvants. l-i n:r ceni. lr1 tir: Supcriil::;cling ald
7| per c:.rt. i.'. t'r,' li",.tncir rill;ers.

€

C

ij
a:I

$

I
I

_121e. ;t.*\1-:iir :rc pernrissir,n of the Coilptrolie; ;ld Audilrrr Ceacia,.
Superistcnd-;irt rraf i: aill\1'.'c to heip Superiirenierl: rn ti-.!' icvie',!' ,.-,l biils --
Cover;l'nsnl s?i\ :: nti"

(2) Trar,-:llieg :ilciv.:rce bills ol gazrtteC Gorerna-.eni sen'arts. Cent. per celr.

i3) p,iy |iij: ,ri::r;.r-:::rze{tei Gl-r'ernc"ienl sir\,rnt" rrilir:: ai-e trcat:d in r,.til:t ii; l1'.e si.Ele
lvay- irs ply biiii.,ri..::zel:ed C:vr"ilment servanl;..-Tii't:ril!-ir',e p{;i acet. i sir.:r..i - t,'jllt;;es
sho:ilrt be fi.ied iy:^:3 A'.Ctuirt3ct General in 1i-le ca:e.f ;onrpiicaied biii:.

i4l Esratr.iisi-,::r:r,li p.l.:.' bills.*Fifty per ce.t of bil: r':ah leave. stri.il-r.j1rl ;i il:ier:rt
:ert;frcates artaci:d'J e:d i3 per cr"ntof cthers.

i-5i Esra.blishnteni tra*:lling allowance bil.ls.-Ten pei ceit.

iO -{.bstract lni ;ciuact contingent biljs.-Ten pe.r-ei::.

{7} Fuiiy vs:iil:J alj det:iled cantingent bills.-F:fu per cent. siro;:ld bereri:;ed an,l
in ::ljirio:r e,,e::.' b:,i b::"r'een fk. 1,001 aad Tk. -i,Ca.i s::-:nld be re'rier.,'ed b;, a S-:perinie::r-
dent-

;.8) S:.r-;i:r. t-.;: :r..i ;r.:tt;s-i:-aid.-Ien Fei f,ert.

rrj Jep--s,t r-..'-ii.:::ts.-i:::i p.': cir,i. i.;i -{'} 1:, ceit. ci
:e i:-'ierveJ try r-a: 4ra:"--: ilic*; i:r s,l,:i::irn t..-' :re :ei':,.=:- , i

fk. -r,illJ uli:r ii,-.:i ril).

tb)R.ei'-1,.:j. -r. :::.a:.;:" r';ill:id; of irles diial.l:r',, -'r :r rlJ :i.:l -:i i;;i ....il"'ri:i-
Ter p:i ctltl'

il0) \{:i:)ll.::r:j: ;rj."-;iIili}ii.*Tc tl.ls cia;; 'r:loe-r si-:e o, ices ra:Ji::d b:. G:"'er*::ilt
crl tr'c:r;'u ..'.:. ;:.-;i:'t; rrJ otil;i p::.,.rr ari-ei.'.:.ie-:cDa)'i:'::r:s. Ii t-.erc =scsthe e*ert 1;1 i;:rc': t:r: iei,ie,v i; A;eSsary is I:fi i-: i:e Acclruntait Geatr''i to C+:iie
rvith rei:ren;: t-.} iil: Jtiai-ixt;laes of each caie.

i. Sgc Cas: ir::rs il 7j t1 (ll) of ihe ta'Dle underp::;g:ph 13.

(tlrCa;h \cc)art;, Lists of plymerts, schedriles, pixs anC miausraemoralia, Deposit
registert g1e.*f:35g ;h:uld beeramined i-o full.

(t2) AII bii\ a .l :';u;hers for rccre thrn Ili. 1.0,j0, other tban Abstracr Contirgent
bilb,'Advance 'oills, P.rblic Works Department bills, and Depo$t vouchers, should be retiared
Ui d SnncU Ofieer, unlers they relaic to regular oon6ly pardsstt such as pay bills.

o
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40. The ,.\ccounlant General should ircrease the limits prescribed in the
prcceding paragraph, in individual cases, when necessary, eitheion account of the
exptrienc: Qr untrus.it'orihjness of tire auditor or the habitual slackness of the
acccunl-', cf ,r.n.r' clisiric:, or for any olher reason. The Accountant General may

F Ccis-laic ti-:s po*.er io Lri-her reason. The Accountantly General may delegate thii
poi-er _to lilr- Brttch oiiccrs Ln chrrg; r;f sections suLlect to the generaicontrol
ttf thc De ;;i.,. Ac:ouni:ai Ccneral.

O ln air::iin-l i.;r th: pJi"-ci,ati ;'cview it will not ordinari]y be necessary to
couri the oir's oi eeci: iind i:ciivcd rvi& each schedule oi palments,'bot
registers n:ei' be mrrk.'i r.ri as cech representing a certain perciaiage of tn.
whoie, and all ihe t'ifs.:r c;rr:in r,f thc r:rgistrrs should L,e rei'ieived eich month;
oniy in lh: c:r,..'cf bill-:,.irich rr;:c not entered in an ar-rdit register wouftl ai
i:cf-uai ci'_,::i ,!, :t3c!;:i.r:\.. The nrethod of seleciing the regiiters or bills for
revierv is l::L :n l h: c:,.-;.t irr ot ihe Acccuntast 6eneral,-but care should be
i;rllen to € lilir;. is ir.i r-; r..:,siblc, thal the ar.rditor shall noi knorv uhat bills ariirkelv to i'; 1e:r rilr:r'r"'ir::d. z\ l.ccord of the bilis and registers actuaiiv
re"'ie*'ed illrr/, a; il:e iiscriiou of the Accountant General be [e? ;t i" ;;form as n:,v i:s corsiCired convenient.

The r:suli ci re-ieris 11'tle Sup-erin--tending_staff srouid be reported to theD;prir" -\-'"or.i:i:rn, Gr::rai rhrough ihe Branch"omceiioni;rned,'o-t ;L" im:p.rtiilt::i:rs 1:tr-i;Jr:.rLis oir:issions.and irregularitiss shou]rj be brougit to|r;iici. The rt:ac:i :hc.rid tre recorded in a sepirale bock for each Depanhenr,
Itnd shoui'J he plssed il,rll',' L.e tlie Deputy Aicountant Ceneral untesi he crrnj
sidels it |rc.ssar\,' to bring in1'point to the notice of the Accountant General.

41. Ti:; E'."aruii Oilcer u charge of a secrion she-ruld scrutidse carsfullv
every ob,i-'c'-'cr treih3: eniered in an objectiotr sratement ot auu .ulh G];;;lle prss:s ;,, caecellirg Lri silbinitting for-orders tgy to s.hich in Ur rFinion-*e
provisions cr:\rt:"'1es l-.18 and 254 of the Audit C6de could-iuirablv b! aooliea-in thc c..r.i: ri l. ils cf ii:c Crzi-rt:d -{irdit section, it *re oUiecti;;;-ili;'f;;i;
clclr lr'-j.:: c.., :ie..'::; thr llranch oitrcer has any dc-.,ubt as to the iccuiaci
of..rn; cb;,::i!--,'r. tr.: ,:esriL.:titlr ori,, issue, he rh;rld 

-;;,Ui#,ff H#;1r biiis arrd a::jit r:_sisiei. so.ihar tr-e may assure himself of the validi$ oi tGob;:ciic'L':i;re h: allcws it to issue. 
-In 

thecase of otnei olusG'."*my
sllculd in =: i:.1 ..in colsist r-r seein-g_r'hether the oUiecCon-is a reasonable one. lt-,:1j,11:l-i--1. n:,r*9. u irtetlgibte and unexcepd"uUA 

-targuage; 
it is ,oimJinded ri:ar Br.::,ch odcer shouid check.the fac6 by a con--pa.licn 

"r tn"
';ouchers. e:cept in tl:cse cases in which he has reas6n to iuol thri rd-f"ct;j.plj:{. -by the cbje-crioa are nor .ori*.t,-or-1ni.n i,rr-. 

'Jti.*.rioo 
irself is notiniell;Eible ;iil-;i ilie ro'ccheis. it shouid be borae in maa-iirJ ul;r*rrd,mericulcus or bacly.expressed objections not only bring'd-iJeort on audit andgrve. rise,to-reasonable irritation, but also cause ai incrfasJof *ork both in theaudit and &e ex;curive oftces. obiections.raisea on hau **grr- * *ait; Dernorarda shcuid not be treated i* rortioJ-co.r.ip;rd.; which may be

'::t"9 :y su'erh,rendenis. No such obja{oa- r6;id''G;Ioer the sigpatureor a non-gazeiled officer unless the case is clearly nret bi;;; 
"r 

m, iriri"a-_jaunbered standard objections; if ary ma"nur"ript ,aaiG-li*y kfud Las tobe made in the nrirted form, it should'be :lg!gd-[i thr*B;# om., in ctarse.The more impoitani ouj;;rd;;ilh ; riEirv 6aroa ffi;l"u, ro a rerereece
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to the }{eacl oI Department or superior administrative authority should .not

"oOio"nly 
t" isirea-Jilrroui-tne-appiova of tte Oeputy Accountant General

.ycsa l.-In scrutiaising objections, it should bc borne in mintl that thcdiscretion wasted

in .q,riJir O:iixrs 6v A.i,.ii iii..f ti,i AuAtt Codc should he freely exercised.

Account Procedure

12- fh: dislrict auditor, lvhen he has completed the audit-of vouchers of a

li,;l of-pa.;iiignis rvirh n'hich he himself deals, ihould recover from the sections

conce*ie,i ail the biils and vouchers which c:ere made over to them other than
those relaiing to thc dep;:rtnrental sciredules _u'hic_h are provisionally udJqP.d
uilder lhe .rrr-"pen.-e hcad 

r'Departmcnial Adjusting A.ccountt'.(See paragraph ?8)'
He sheulct se6 thet thr-- vouch-ers so recovered have been aliditcJ, compare them
again w'itlr *te l.ist and ascertain that lone alc missilg. He should then
eiamine tire Cash -{.ccount and thc list of palrnents are to correctness of from
meihod of L-nlr!' antl r-,-rification of cash baiance. The necessery notes of
classificrttinn shbuld be entr,v in the remarks column of tiese documents.

,\'.-:: 1--This i:t'.-,:e.i'.;te uili xb suirat'11' ntr.riified by the Ai'ot,xt;ili Cet:eral ic the case

.ri ;i.iose ri;::ihcts tli: arr.-:r ,rl'ti-.icc is nr'rmirsible after lncorporrlie n ilr the De1,,;; Book.

.\rot.: l.-Tile .\icouilt:]lti Generalmr) at lxs ri.iscietion ai thtrise ti.l;,t tite bilis anri vou'
cher;, o:her rhal tbr.se reiating ro the departmental schedule. nt;r<ie oler to other s€ctions
t:.r .\iiti,.: nei-J not re .e-'.-,tc:i.l flc,ar tl:eni al:d tt:t1' Lre filcrt :: llltr.rt' :ar-1i'1I11'

-13. (irt cornpletitrn of the esamitation by the disrict auditor tire Cash
Acconi..l. list of pai'm;ats. r'ouchers anci all supporting docualents for the Audit
of r:hich h: rs risponsible should be made oYer to the Superintendent of the
s:clion. vh.' should check carefully the classification of receipls and expeuditure
beicre sut-crl:ting it to the Branch oflicer in charge. After it is passed by the
iaiter ihe Cash Acccunt and list of paynents should be made oYer to the poster
t-rf rhe Detail Book.

i. F;r :ire purp;se cI this p:r;rgr:ph, rhe class.idcation elte:ed ol the vouchers ani
schedules which the Superintendent and the Branch Oitcer hare checked as part of thei
consirrre;f revierv may be treafed as checked for the prupose of this reYiert. r

?-(a) Re::rpts atrJ p1)',rents shc"vn . agaiost a particular department in the Cash
Acc,sant and liit of p:yiit:ot witl be taken io the fust instance in the Detail Book under
the minrr h:ld "DJ-:irt;uental Adjusting Acccultiag" under the Major head "Suspense
Acr)Lrot" in S:;lioo "P-Deposirs and Advacces"' Under this minor head a separale
detriled berC for r*eipts aod anorher ior payoeots will be provided tbr each Depart-
rnent anj for each major held not relating to particular Department.

Note.*ln the caee of smlll depart@ots or major heads under shich _thetransactjons
.rr'e f-'r,'. lwJ or m:re such d:prrtments or mrjor heads ma.r'. it the discretion of the
AccJsilE&t G:neral, be tieateC as relating to a single department'

ib) Ttre ;redits and Debits which are posta:t untier the abcve suspease heads io the
DetaiI- Bl..jk wili be cleared by daluct eaGes under the same he.eds in lhe DeFartmeotal
:rbsfracts.,{rhere the transa!-tiot are finally broughtto ac@unt (sae Articles 8 and I0 of the
Acco!3rt Codes, rvol. IV).

e

o

L)

s

t/,t?.
from the
Accounts
Accouat

The procedure for the eompilation of the deparhrental transactions,
treasury scheduleg the Exchanges Accounts, and Inse"rd Settlement
iato tde DeparrmAtal Absracis is prescripd ia Chapter f of &e

Code, VoL IV.
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POST REI'IETV BY GAZF,T:TED OTjFICEBS

+5. lhe Accoualaut General, Adtiiional Accountagt General 91 his Deputy

*ourtrkeep;tleg$ieIrn}orm5,orthetreasuryanddepartmentalac@uots
wr,h )4 mr-rn:hly *ui,i*, ano sn''lutd, in very mtiltb P sTa as the accousts

are posre. a.ild au6i comptere,l, entei_,agarnit each ielected unit or unrts the

name or designarroa ol rhe'rrazeited oiiicEr by whom r&e.renew t:lr3T.g:
;;;;rais ro-be made, in such a lay as to ensure that the Accounts oI every

;;;;t, b.A.O., o, clcpari-,rent arc icriewcd by a Gazetted Otbcer not less than

;;;;'t*o y.uri. ltrris rcucu sh..irid. bc carrild out as-far as possibie by senior

ouicers oI rlie Departtricnt, a6.: shc.nl,l .not be entrusted-to very jumor ofticers,

Ir shouici in no caie be cnirusted to probationers, unless for pu4>oses of trauyng

in lvhrch case the account ,el.',e,,'e,l shoulcl not be included in the prescnbed

number.

The Revieuing Ojiicer siiculd cali for irll &e documests relating to t.+e

oerticu.lar unit or ir"i,t 
"ff 

r,,.a to hillr ancl subject tiem to a careful test audif
'i;"^;;;G ;;;;;t ,h; check oi' titc Rcviewing oticer of each class of biils

shorrlclbetheSameasthalf,redrorcheckby_thesuperintencieat,andhalfof
his revierv work snoUO be Cevoted io a recheck of the retrew ntrch has

"k";;y 
Li.o Ooor bv A; Superinrcnding stafi. - The pension 

. 
Youchers of each

treasuiy are audited only twrce in a year and tb-e po-st review should be so

atrar.,g.ci that a ferv audried vouchers- come uoder review. The Reviewing
Omcci shouid take up the t.ou''xers, check them with the entries rn the shedules
anci re-aud.it them, should see rvheihel the schedules haYe been properly dealt
with by rle audirors (paragraph 31),, shouid subject-the Cash Account to such

audit as may be possibie t7.g., the flc statemenqs,.discounts on stampg etc.,),
should look- into ^the Dep6sii Registers, and should check the plus and minus
memoranda rvith the aciounts. Haring thus generally review the accounts,

he will have ihe vouchers selected for review put up in the audit legisters, see

that they have been properly audited and due objection-s taken,.and initial bills
and registers. The mosi impo.taill part of tle Gazetted Officers reviet' should
be the-audit of the establshme^nt. tiarelling allowances and contiogesi bills'
so as to see titat no charges hs\€ been improperly passed. Ile-should examine
the re-sisters to ascertain*t-hat thel' are properly kept in accordance rijti rules
and thlt a suilicient check erists over both fixed and variable cha4ss. He
should see iu particular thai sanctions having a limited culTency are noted in
such a tvay as to secure tiat expenditure incurred againsl tlem will not be
admitted ii audit beyond the feriod of curency. Fiually he will submit
through fhe Deputy Aicountaet General a report of his audit to the Accountant
Geneial in a fo-rra-to be prescribed b1 that officer, The report slould be made
in a bound book aad shoirld sbow only impcrtant errors and irtegglarities.

,\'are l-..:ury portioa of iirc cireir. wir.icir i' erelsiiei iiy a Biancir O;ilccr in iirccoursc
of his ordinerli dirties need not agpis be esercised Uy lipt.or by-agy otherofser in tbe
course ol hir ieview Depiled orders on tiris point should be inserted in the ofrce llanual'

Note z-If treces$ry, the AccouutanJ Geleral mly select a Seaior S.IS- Accomjant who
is not in cherge of a 

-s*fion of ttie lre3slry Audit Deparftleat aad wy regard him as a
Review'ing Oftcer for pir{pose! of the Review prescribed ia this paragrap&-

Note 3-l41g4l ar.a4rmeab should be made for the review of chsrges of ere.blisboeat
drawa agaiost a luap graof
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Nor.4-Detailcd coorinecnr-_billo aro,of morc impotaocc tlrrn abstract bilk andrequirethe morc artentioa. Thc . review _must be- di a"uif"a bills reccivcd duing, thcmonth. theaccouots of which are- bcing c:rectia-'an'J ii. d *o,. important to s€e Irapeopaly passcd thar
1 eb, 

-,*,{*,,,,., 
H;,,-;,'fj UU_#i_m*1 r,I ffi L-}*#,#.:r#' 

g? ;:portaa! trilts' Thc Review,iog omE.- .r,ffrt*t. cnr;arr 
't" -riit-"i*Iri*i iar and pericdiarrcnargcs are deatt $ith rhc ,-uon# iio.ii"#n ;ici,.pt". j.

/w"e 5-The Reviewing, officc-r shourd atso sce. that the vqrchers revie*rd have becnorrrectl-v pcstcd ia ttrt dt**n.a e'uiir'ili*rrr shourd .& e+iry trrii sornc bundles cfvouci)eru havc bcco eramiaed.-bi 
-tii*-li-."iiie 

*rat rhc csrtih;i. -;i audi! has L,eenorrretly reorrded rn,t geicrilly-ttirry'r,i?"!ii'?4at rtre 6;c#;;"rk"i.ror*ait have intict been audired a,rrr to. 1!'cnra"ement'oi'lriit-ufir,.'llroior."'il,l1rrareg of vouchersso examincd should be specified. ---"

tr"'rre 6-The enuics i11 thc Rcvicrv of r\udit Regisrer indicating the completion.rf rerieus#J*"1".J,*;l;':,ff.i;*,Sf';;6i;i;; ri.-,.,-"iiiJrir,i n;,:;#ilofficers t,r en.

46' Ia conductiag,this review, the Reviewing officcr shourd bear in mindtfte requiremenrs of uilair 
"g"inrt;r"d;; enunciated in Ardcres g4 an<t g5ef the Audit Code.

4'l' A neriod shourd be.6xed b_y-the Accountant{enerar for the compretiono{ a cezeu6d offioer's review ana'i;-r;l;id;ir-ffi,*;; fiy falure tocompiete a review witrrin rhis p"rioa ;Il;;*:itut-;;#;?r; fi! prrpo., orthe &foathly Report on arrear! suUmitted-to tle Accountant-General.

€

C

C
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LIST OF RECISTERS

-18. For the audit of pay bills of gazetted Government servarts (,Sea Article
169 et seq of the Audit Code) the following records should be maintained in
the Audit Offce:-
. (i) Audit Registers,

;) (ii) Lea're Account,
- (iii) Scale Audit Rigister, and

(iv) Hlstory of Serviee.

AUDIT REGISTER

r ( FOR}I AND SUB.DTVISIONS OF REGISIM,

".i {9 . (a) rhe Audit Register is intended to be recorded for six years- Two' ative forms are-pres-cribed-Forme 6 and,-7, The former, which provided
,p;id oil eqch folig for lhree years entries aad thus requires the reservition of
fwo folios for each gaz*lted Government servaot, suirible for services, e.g,
those not a tise-ry* of p3I,. whose- emolumetrts are liabre to be changed veiyfrRriently. The latter,. which requires a single folio for six yearr- intiei
rela:iie to one gazetted Governmeat seryatrt and provides space"in eaclLlollo
for frequent changes of emolurneirts, is morc suitable for seilcs crterein G
clarges ?te not-veE -freeuent. The Accountant-General wiII d*ide vhich of&e two forms should be used iu respect of any particular sdvice.

{b) the accouat of each gaze{ted Govemmmt seryanf in me n"gist", should
be assigped a number qnd_if the Regist€r is maintainert in Form e ir *e am
number thus assigrcd s[ould be entrred otr both the folios rtserwd for-d-
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50.oncormorevolumesgf'.theArrrliiRegistershouldbeset4srtfcE
the Cover,mcnt scrvits ,f Li.t deparrmenq oni. tet of volumes being main'

tained for cou.*-.ff'"r,fr";;';i ite t{eaicat depaftment, one for $ce of

the Educatioo a.purt*Lririilo-oo. As.; exc.ptioo to ihie rule, it will be

convenient to brhg 
';.;'i;#;-rtqp"utt 

*r"es thi name of all members of r

service, such as tl" .i:,,ini" ci"ii s"rui"e, thJ members of which are liabl'o to

i;ailffiotr.ti tro, one department to another'

Vrle-In t;r:. cl;:.,,ol s lrll de2rrtnsnls i)-ntdniog a feu 3rzetted Covernment serrants

rsrv n)r .rr:c r:rrr , in',:i:r d.:prrrn:ntt." tiogit'T'titt"t il tL k- f.]lj'ioec torecord

thiorn.:; oi Grv:.:'ttt'''ilt"t'-Slall.such tlepirimenu asuitable numberof blankpage"

b:in3 t:t b:r,v::n ,,rn ioiri"i*i"it*i'u"r-J.i,,.t;.;t fo. ine re;'r'J oi future enlries'

l. In s)1.] J.t.'ri. r. itr inii:r:r: wrrel 'I. Lo;:rl FunJ p:l'1. t'-i:J..1::,tixed allowances ir

h_.lJ ei 1 J ):tr:c...:r ,, ,l,r;;' ;; ';';ir.t,iJ 
, 
drr.rn,nent seir'.:rt.- it rrrry be coovenient for

p,,prs., or r-rri.t "'t ';i"i,,i'i';;J-;.,i :t: l.'.tj.;li,i;..:.:I,i1,'T..,:.T;llJ';,t""',lL'"7
i-.:T.-;;i lit.r.tlir Rrii):cr' fltc n'rrn-'s Dr \uj-'ii
in the sPrc: f!)r oiJers'

5l.Thenamesshouldbeenteredalphabetically,lhatiseithereachRegister
uill proceed fron: A t; Z^f.;;11;ames 9i tbe class for \a'hich it is set ap3rt' or'

if clissificalio, i, ,ot"#o;t;d,-";A volunre will take up a certair part of the

alohaber. Somc blank tn'J.iJ*r"ti be left after each iiitial for turtl-ter entries

;;r*g tle currencY of tle Register'

OPENBTG OF REGISTER

52. Nerv Regisiers should be pr.epared shortly-beforetlre.,old Registers ate

comnlered; the curreni"R.gitt"ir rn,iutd Ue examinda b-v al intelligent person, the

;#H'l;'"6c 
- omit.J"';h;;iJ be cancelled r..i& a coloured pencil,

al4 the remaing o*rJ- r"]oi*O"r.a . according to lhe corrected alfhabetical

order. Ar rhe ioot o-i &; t g; contaBing the last name of one initial letter

should be noted rne numUii iii"ur"t t" be ieft blark after it for future entries'

53. All orders stiil in for;e, any unexpired ieave, auy Sansfer ordered but

not carried out. musr;;r*ght foiward. in the new Register, and should,

f;;;fffi: b." *"*iJ t* }r"-6pfst's guidance bv '&e peison coffectins tie

Register,

Nare-Io e.rsu;e ar^J.ia;Jitrte eT:lent a":riii' tee plr'Jt:*c lre:crit'ed "tb"";:":T:t. +"-

alcoied in resp:;t ot 
'-]Si-oiJ"is 

also waicn srn-'tion iix:'j r€f,efiable at-'

f,red number of ierrs, rr'.'f1"^--'dlrilaicat g=.rtt :rade ic P''lie Oficers fclr Unifornf tr' ''
Stdd!.ry.

54-Theauditor,rvhenhepasses-thclastmon&'sbiII'mustmarkand
outs;;ding"ltF.,ir.'*O 'ee-thai 

ii is brought lrrrarC in '1,e rew Rsgtter'

55. 1\'hen rhe new Register has-be-eg prepared.by rle cop;ist' it should be

taid;irh in, JA "* Gfoti" Branch Oqcer who sEoul<i see tbat the necessar-v

ffiirJJiiiun, boo *rr."ay Eryl"T*-Td ser his itritials. against the "Total

|frffJ il,t"-nrit money cot mn as authorify fior, an1la guide.to, the -aud!!ng
;i"?f" il ri; *ir*rlo'r l6mlhly. emo.uluments deductions", blsnk lin€s

;ffi; b; ;ilir"d tor cUargeq ud-&tuions for rhich there is no Printed

entry in ths fmi; -' .-,:"; ;{; iis; r'-

t

(f
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56. In entering new names. or re-introducing old ooes cate must be tatea

that no pay is prrr.i-*t-*--i_uppo-n.a Uy a-tasT oaV certificate or a leave

satary certificate (see-Aiil.i" rzf tr tn" Auaii'c5J^il e,lcx,lt in th_e 
_9ase_j!_a

eazetted Government't.**' who is newly -a-ppointed 
in Governme'l' 'tiT"9:: .

Si'.i'"1n.-"1*..ttiniut. is requkcd (Articl-e l6J'ib"fl :. ' | 
" '*-'' 

'1'

57. when a-gazerred Govem*.rt ,.."ri, iiie" ,i last-pay certiflcdte or a

leave-salary certlncate"?i:I ;i ii^'gddt;h,. t;nill' money iolumn should be

ope ned and signed, .,iirr. i... a,i.r ri,e datb of. the grani of such- a certificate,

should be nored in rhe blank space on the righ-t hand pagel This will

prevetrt his pay u.loa-la,iitt!' ;;'r-1,!"tu- *o"o"y column-i(opened for

him in the Register. fil'n.o a Government servant talies a leave salary ertifi-
cate for leave ir BrrLi;;;;,;;;;t!. hit leave-salary outside his oun audit

circle tlre ,*. pro..5rii';h"il he-foUowed in the Audit office.which audits

the pay. of the Cor,.ri"r.ri"r"*'u. if-it".t.uu. sal-ary.is adjustable finallv on

rh: books of the Accounranr cenerel io *i,oi.-cii.G'the -p'a1,ment 
is oi-ra*

If, however, rl,e teau*'"r"at1'n:p"i i" n.rgrrdesh liir i".ntraiyio bc passed ofi

i", 
"Oi"rt 

Lnt to the orlgl,irf audit cir-cli of the Gover[Deat servant, a money

column having ut tr,. [p-i'h;;;; ,]r tirr iirrtr of naymenr entered in red ink

shoud be opened i" ,frl'nuaiin.drt.i or. the Audit 6ffice to shose audit the

Governnrent sen'ant ;;i"il;. i"; ;tie of the payments of leave salaries pqTid

on ro it for adlustme;;-Tih; 'o u"ir'*i1v' for &awing have.salary withtul

his own audit circle fu'li utOlo t Gazetted dovernment servant the oAme of
the District ,u'h.re parm.rt l"i been authorised shordd also be noted in red ink

in the relevant money column il the Audit Register'

58.;:i, 'nil' money column sho*ld also be opeu-ed whenever the nalure of
ti,. ,"ttitrJ'L, ^-ior*rd 

Goverr-ment servant'is known to be such that a

;;.fr:1"*;;;h 16 r"'U. kept on the salary disbursed; as, for.example. whe.n a

Gor.rn *nt servant f-upplint.O to officiite for an^tler during the period of
tt.,. torfit t.r"". If the'ieriod is extended, the da'e in the money s6irrmn

;;dd rr"-c*ng.a. u tt'o .ur. of sancrions to temporary lppointments of

_razet,ed Goveriment servants as an additional precaution" t!9 yord - .'$oP"
ih";ld L *iitt.o in pencil in the pa1'm_ent- cage of the moilh in which the

sanction exnires. A new column 
- 

should be ogened in P€ncil for
reduccdpay.anda1lowancesaswel16Sfor.nil,amounts}i.-....

59. On receipt of each issue of the GovernmerLt Gazette, the Superinrendeat
will circulate it ti the auditors wbo will pick out the items concerning .them.
fn" ,uait"rr will post these iten:s in the, Registers and obtain the attestatioo of
the Braoch Officei to these entries. All entries in the column 'Gazette page"

under Particulars of leave and transfer posts' should be seperately atte$€d
bv tbe Branch Oflicer. and any omissions should be specially brought to notice
and investieated at the time bf the periodicnJ reviews of aulit' At the tim€
of attesting-the entdes, the Branch Officer will tick off or initial the corresponding
notificatiois in the Gazette ia tokea of his having attesi6 the Regirten' Tne
Superintendent of the Section rill review the Gazet& carefuIly to see lrLerk,

I

{- f*r}.Lr : * $J r"o{o qe. il *ln 
1" tt' 0 r <.r €o1'-tlntt- ft- s*"'*S iJ
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any items bave not been entered in the Registers and obtain tbe orders of the
Branch Officer before filing lhe Gazelte. This work should be regarded as
urgenl

When Government orders sanctionirg alterations of pay, Ieave transfers, etc.,
are issued in advance of the notifications in the Gazette they should be handled .{
in the same marner as the notifications themselles. The entries in tlre Register
should, however, be compared with the Gazette notifications when the latters are
received and the auditor should certity against the notifications concemed that
he has made the necessary comparison.

new
the

may
and

I. The nrnb:r rnd drtc ol their slip should be entered in the spac€ providedforthe
purpose in the Audit Register.

2. fo cre wheie th: change in lhe money column does nor necessitate the issue of
Pay Slip, the auditor who preptred and the Superintendeat or .{ssistant Superintendent who
examincs the money colurnn should put their inirials fu rhe space for "Ahvice No.', belowihe GISe of money colusrns.

-i. . An order apanins .AB 1o act as Judge during the absence of CD; a single oark
only is wantec, as r3e larder affects only AB. Bijt if the same order grants leav-e to cD
and appoiots AB to acr for him, it has to be nored against botir. and-so two marks iii
necessrry. ID. the case_Lrf an-v but- a grade promotion, it should aot be necessary in the
note against AB to make any menlion of CD whom he succeds.

- J. -When a-gazetted Government senant is appointed to a post for limited time the
limitation should be stated in the note of the ordei; itcannererhinecessarytonotethai i
Gorernroent sevrvant is to act "till further orclers" as a later order ahvays cancels an earlier
oDe.

5. After the close of each 1'ear, -red-ink, lines should be dra*rt aqross the spaces provided
for nots of orders, objeciions. transfers and remakrs to distingi.;ish them from'those ifrecting
payment of subsequeat 5'ears.

(1) Whenever any increment is stopped,

(2) Whenerer atr eficiency bar, or lny other bar against the grant
of a particular incremen! is removd and-

(3) Whenever thfie is a change of any kind io emoluments, otherwise
thaa by accrual of aa increment in &e ordinary course, t.g.;

(g) When a-gazetted Government servant passes outside or beyond
the tim+scale, or

' :' ' (b) Whenerer he passes frcm one ovedapping tiue-scale to auoths
g{ &m oae tiue-scale to arrothec, or

[Chap. 4

Afler the entries have been attested by the Branch Officer and any
rooney column initialled by him a pay slip (Form 9) rvill be issued io
Government servant rvhose emolunents are changed. The pay slip form
be used for f,red pay posts as well as for thobe on a time-scale ra{e-of pay,
It has been so worded that it may remain in form for a considerable tine.-

,}
\

C
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{,

l

(c) Whenever he procoeds oa l*ve ot- arty $itrd 9r refi4trt

therefrsm, os

(d) When he is appointed to a tempolary post ot reverts thepfto'

(4)Wheneverthestageofthetime.scaleatwhichthereisapauseir
reached,

(-<) \lhenever leave salary is to be authoriyd, to. a gazetled C:ovemment

servanl pto.;;;rg ;; Gave in Bangladesh',1 irutl".!:'".+9:!
Note]_Inthecaseoftime-sca]esofpayrvith'effciencybarsltcerlli^nst.aSEsaDAudil

Officer will not authorlse uni-Cut"tnrntnt servant to draw pay 1t a.tate"ab'otl the'stage

at shictr an e{Eciercy o"i'i" iiJ^ ,"iit 
- 
tre tas received a declaration from ihe authorrty

empowererJ to make t"" pro,]rru.,n that-ir has satidied itself tliatthe Gol'efEmentservaDt

in Question is fit to pass the efltr::ency bar'

Note Z-\Yhen a CoverDirent servant is appointed for a limited period to anoltrer-post'

but rhe exacr ciares oI *il"irt-ittie" inci ot'.ievison are ro! knov'n' tle pa-v .siip should

show t,,o rates of puv, m" o"n. coimenci-og liom tbe date oI taliing charge atd the other

from tire dare ol ,"u.rrrori.' ii,-f,r*di.i,- th6 exact dates are known,-ri:ey shouiri bcentered

in the Pay Slip.

6i. In the case of gazeited Governnrent servants who are occupyilg or
rvho senerallv occupy Gotito*"rt residences, the Pay slips should be made out

i"-i.i"rii.oiil'oiitiiii,t" by carboa, and one copy q!ou-l{ be sent 
. 
to the officer

;rfi;il;il;'fJ. -rfrrg tlie recovery of rent to enable him to ret'ise tbe assess-

ment oi rent s'here necessaq'.

,

62. If the rares of deduction chan-ee lbr ;rny reascn, or if -a gazetted

Gc'rvernment rervant reverts qithout a nlw order to his former scale ol pay' q

,e* *oo"y iolu*n should be fiiled up Td initialled.but^3o.slip ncice need

Ui issuea.'The dat" above the money-colurnn shou.ld be filled in ar oaoe only
if t[e chang.ed rate necessarily takes effect.from the date of the orders, if a

"n*g.a-iii" 
is consequent ubgg guy .previous transfer ol cbarge, recerpt of

certiicate of taking chdrge should fust be awaited.

1. If there is achangeinoneitemof deCucti-ol witho!_tany alteIaliLlrl ifl erralumentsor
otlii GOuctions, correctiSn ma1' .be matie rn. red ink without uansfer of aLl the particulars
td-"-ootnii-mo"iy- Colu":n, the-date tiom which corrected amount is payabiebeii:g nored

against it.

2. Chans$ i.n thc rates of subscription pal'able by rembers- ai. the qr-.tshile Civil
Seriices-ala'triilirary bmcers trder lhe Family Pelsrcn Regul;tjors of.tie;r.te:pe.t;re serrices,
;;d it loUrcriU".s to the Superior Services Famil)' Fension Fund, shoud be cc.srmuBicaled

to the TreasurY. Ofice: coocerned.

63. U a temporary E:ade promotioa- for a term alrgadl erqkqd is notifed
in ths Gazette a iew sioue-y column need not be opened unless it is mnsidered
oeceoary. If it ir nor- olxned, the pay and allowanccs claimabie ihould be
named in the fay Slip, and neatly enter-ed !n- detail-in the -space-fs note of
perculiar payments, etC., in the middle of the right-hand page of the Register, with
i guide lett-er, which may be set also: (1) g the money colqqn -temporarily
affScted bv thb order, (2) agahst the note of the order, and (3) itr the cages
provided for the moiths for which pay and -ailowatrces may bs &awq I pr1y-
foent, the date of ehe voucb wifl be noted in the cages agaisst tle lelttr
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LEAYE AND',TRAI.{SFER

_ 64. Ou receipt of sanction to leave, either through a notificatioa in the
G'nzEttE or Government order issued in advance of tne Doti.Acauo!; a compari-
sion will be made of {he leave sanctioned with thar shown in the oitrce copy of
4e leave report: The aud,ior w'ill cerfify agarost the norrficatioa in 'the
cazette or on the Government order, as iire &se may be, thal he has made
the necessar-v comparison and this ceiti-ficate of corapaiison should iavariably
be attested by either the Supermrendent. or .he Banitr officer. The parriculars
ot Ieave and transfer in.the Audit Register 

"41 
irr part be fiJied up-Irom rhe

Gazettn; -the fust two columns in everi case, lbeo tde first two under "Leave',
or the column uader .'post',. In the coiumn :,Ru]e under which leave is graot"i,
and kind of leave" the nature of tk Ieave taJien should be denoted by"app;;:
priate -letten, fgllowe.d by the quoration of the rule under which ttre'teai,'e is
granted; the perioi of absence can.onJy be filled in after rerurn. The -ate 

iaking
p1--llrfirg, orer chargc cal. only be Entered trom rhe report of transfer, and iDlank In these columns *'ill alwals give ivarting thar scme furiher ir:formationis requircd and musr_ be called for. ?he cojumn".Number and daic of reference.rs tor tJre record of letters addressed to the gezetred Governmenl servantregarding joining time, objection, etc.

65. In &e case of period_s of reave succeedi-ng each other, the day whichreckons as the first day of each will upp.a, in the-column-r:eoieJ.Begins, and
Qat vhich reckons as the last of each-fi'G column headed ,Ends, : the coh,mn''Period of absence" rhe filled up wilJ srrow whsrlre-a;;m" p"riod granted hasbeen overstaved.

. qq. In &e case of rransfer llre joining tirne ,.Admissibre,, and that ,.Taken.,
shou.ld be fired in vhen the certificaie;i'Aklrs o'er charge is received in orderto check wherher, and by how nruch, trre piopei;oininf ,iie;;"-*;. exceeded.In cases, however. where the transfer is'frolnr or* sration to anoiher ard thetime taken in ioinins is less thanlh;;i-,,i*;* aamissiuii, trre ;T;; .Jprning
time admissibti,, neid not be fiiieJ'ir:"'*"-

CEARGE CERTITTCATE

67 ' Cerrificares of giving over and ta-king charge or of going otr andrcturning from reaw, sfrour<i' u" ,oj.J ir--trr_. ertfii n.gj:iei"""-*eaiate onreeipt, and after the entries nave ue-eo1h*k*i li-d; 'ffi;""d bffi..r, theyshould be siren to rhe.poster of thi Hi;;fi- of sen'ices and when oecessan,to tte postel of rhe Regiirer,ir rcril-*."i'"ae"uoier.'--Ad?d" &ey shoulirbe pasted in a separati fiI;. -

n,,lio '#;fiT'"'l**l',LjT:, Tff"tiil,?ro'[iffi ,,ip,.i5i,,"i,#,s. -frj;,iif"'llli*i,for this should also be not

*a;"""*'ff **m*w,qfi;f$'d;tffi #H#:KeqGeyemroent cerraE sheulrtb rdbviag (hramcar r

i

C

C
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J ,'AuDrr oF PAY BIL'-'

STBLINE OVERSEAS PAY

t6f-.7t

t

GENERAL

68. The audit will be recorded ylqer. the heading "Date of Pavment of

tsiils" in the case "f 
tlit ;";il"i;;;hith i#;;v ;4"'e and not of ihe month

in wh.ich it is rssued' 
''Ti;;;;; of the- 

"ierii/'.to'{'o';s 
otfice from which

paymenr is takcn should'# ;;;d"fo i.a lifir.iu" t[" date of PaYment, but

the entry necd not ot 
""ptt'tJ-'ort" trtt 

"l"ilt"yzb'a 
o' omtt r3 cha:rged'

When a payment upptu* Iot-riiiange A;;;';-a Settlen:ent Account' the

name of rhe accounr #i iie;;;',1;"ralrr-tm-ini ?no"to 5inril31]v be noted itr

red ink. lf r-u" amoioi "i-tr" 
u'L ut foe-s'ml 

-ii *" plrsse<i -for the last

monti, it is sufficien, i" ,"n ln tl. n.g"ter,the date of payrtent; if any further

pa*ueot be made "rtilt*a''uol-tt 
ot"t" otOttt' tn" ntti iate rvorrld also be

enrered, rvirh a letrer Suidrng thc ele P.fl t:pfiuootyie in 'he space provided

for it in &e 1orm and io tI. noti, u t1e orAJ.--ii'tnitt be an1'-charge inthe

ra.re of emolu.mesrs ", 
;#;;;I"i",t i[-r iuri rontn, it xrll be.better to enter

the amounr as rvell u, Ul.-01". The amouni-noted sirould be the gross amount

paid includi:rg tu. u*o,ot;"dtd';;; r* t'ooi-*o overpayn:ents lecovered'

l. SuDDos€ that inthe drst money-coiumn-^the rale of pay 'is-sho*n 
as'Tk' 4{}0ulder

drte rst iJne, le72 uoa i!.Tt"riti-ia-ir---+so, yri?i aidl'sttir'u*arv,,1e73' If thea'

for crrlier montix rt' +u,i"tg'i'til 6"iv- be drawn' ro?"iit"i-o-'ti tt '+s'- a1j for Februarv'

Tk. {25, no nJte "r "*'}ilt"lJ;E'd;--; 
tr.li iiui-rii"i'-pagc inrhe'cages for Julv to

Ianuery; but io Feoruary':"L; 
'ir. lls wo}ra- 

-uE.- 
ent.i"a'uiong sith thc rtate' and in

March,s Tk. J50. rous u'n".oii-withour specificad; #;;;rt- 'iir .;t*als he utrder:tood

to bc for the s"lmeamouot 3s tD;I lxt recorded'

69.Afterthetrecessar}'enfacementofthevoucher,tbeauditorshouldlay
it with rhe Regisrer Uri""#il.3ri.[*t"oarot or &J Siatrch Officer in-charge,

who wiil atresr the #;;;;:;d-i-,iJ-th" Register. Particulars of any

obrecrion wi, be porr;;'.ii";;tpilJ,p."uia.d i, it€ Audii Register, and duly

a.tested bv the nruie*irg-'dmcii ana'tle_uoucher *itt U. rerdy for surrender

il'?i"pJJ,.i"rr'rr" ir'.lirnitatril*,]-Bui it tue ground of 
- 

objection be

onl' non-recelpi oI ;;;;L;;-;eidflcate of-transfEr of charge rvhere the

Ir?*iJr:"ir""-rr.JJ ;;rir;l;';o-tt.i tutioo, ,o oorc of i: naed 6e made under,

r,Parriculars of objecti&i"'"ut*tt. uUt.oie oi a certificate in such a case is shown

in the form uaAer tUeleaA ;'i'attltutars of lea"re and transfer"''

l.Whentherevicflofblllsisdivi&dbetwesD-thesuperintendentardtheBrancho6c.Er'
ir sh;uld be so arranSpdj,il;.;;.;Es oJ grrertil b-o'r"-to-.or*nents passes under the

review oi the lalter ,t r.ili'oo".'in-eJery 
-qu"ttii' -U i*o or mor-e.lu{1 Registem are

used lor 6ps gless oi grzerted goreromert t"ry1Xtt ttt arrangernefis for made under this

rule should eosure tbat^lacu of the registers'vill'"pisi u'oq"i ii'Jt*ie$'of the Gazened

offcer at teast in oor. ,oi1*"oI'.t.5il ffi;rd-ir r'b; ;asr of Gou*nmrr servatris subixts to

tUi RevisedlPrescriM Leave Rulcs rcpec{rvery'

Chry.4I

7A. Deleted.

71. Del*d,
Ndc*Delctcd

I
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72. Detaed.

Notc. $,.-Deleted.

Notc Z-Deleted.

73. Deletcd.

74. Deleted.

lCtap. 4

PASSAGE CONCESSIONS

V5. Pelsted.

ADI,A|,ICESTaGAZET-IEDG0VER|{MEIiTSERYANTS

7r,. Pay' and allowances advanced. urlder proper san-ction- to gazatted

Government r"ruun'tio'it "ioii uoait io the same-way as P'aymeots on account

of pa-,* rnade on .aue cnJ should be eniereJ arcordingly in 
-the Audit Register.

An advance *u,r. orfr-rorf"i to enable a- s.ezqtrcd Govermrent servant to ,Om

his post should be d.1;Ji;i'ia"*i.r Re;overable" or to the relevant Remit-

ffi.:"h;;;. ;Jt[" ii'.'*stance may requires' In the event of the Government

servanr being fransfe;;J;-;,d; cirile of audit, the amount of the advance

should be reported through the last pay cirtificate to the [656uatan -General

concenred ro effect ,"iou.iy. on rectiipi of rhe last-pay certiflcate he Accoun-

tant Generd wiu not-.JinJaauaoce in',&e Audit Register so that proPer actron

*i U* taken (see also paragraph 282) '

TT.Advaacesforhouse-buiJai,_g+aadvancesforpurchaseofcorveyances
,Uo,iti u.'ir*rJ.Aii,'ii."erait-f.gi-er and in the Event of a Government

servasr being rransre;;d'io ;;;h.; o'rpurt*rot t[" u*.tou.ted balance should

Ue noieO in-the aslt-pay certificate'

'18. Deleted.

'79. Deleted-

80. Deleted' f
81. Deleted. h

RENT RECO\rERIF,S

82. If a Government servant occuple1, -as 
a resident"l 1 9lb-d1 *{h: C

wnuin? rxi4ential or not, or a buildi.u.g-hired by Government or a poruo-n oI

;;;;h Uritaiog. ti,...r,-ut-tpeci.fie.dby the 5ffice of the Director of Gofi.

#;;;;,i""-rljuLi. o.oii, biuirionat ofice in the stateqrent of Rents recover-

;il;;;;;Fay-nils;' ii-iicorerable tom the tenant sithout pri'or reftrence

t ni*" -me 'amount r""ou"i"A should be credited to the head of accouot

indicated in the statements.

l. This rule alsoaprliesto additional rent r,ecoverabie for furniitre or for elec{ric, water

#iu#.u,t--3l[';li5Iffi k*k?#e'#r,i""]g1#;?1;'J4,":-#?3.r-xlr:?
ffi ,srir#ti*;Hdftu'ii.f r,,r:xl*-r*t"aHlxY'#.#;0ff l'%"1::41
-'J6it ia reryoct of the residence alloted to hia.
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ADtrI]SIMENT OT TEP OBJECIION

p3-s/li

83. The auditor is responsible for watching the_ adjustment of .objections
raised on vouchers passed by-him, and tb Reviewing officer when passmg a nery

iru-rtirfa ir. *frit-otJ.iiio* *" still outstandiig ordinarily, rtcoveries will
f* nruO. bv short pui-6ot on a new bill, and reco"rd of such recovery. should

6; ;;; ,ia.i ;.plriiculars of Objection" before the voucher laid before the

Reviewing Ofljcer.

LEAIIE ACCOT,INT

84. Under Article 186 of the Audit code, a leave account should be

maintained by the Accountant General for every Eazelted- Government servant

in the form orescribed therein, A similar account may also be maintained for

-y non-ga;ertea Government whose pay is audited like tlat of a gazetted

Government servant.

LEAVE PROCEDURE

85. (a) The instructions issued by the Comptroller aad- Auditor General
rn conneciion with leave procedure are laid down- in Appendix 4 of the Audit
Code.

(b) To enable him to compiy with provision of para (5) of that Appendi:,
the Accountant Genernl concerned will nai-ntain a register in Form 12-A to
record tle parficuiars of Govt. servants on transferred to Foreign Serr-ice and
Leave sa1ary contribution received, Iast pay certificates and authorities for
drawal of Ieave sa1ar1-.

86. (i) The leave salary of a gazetted Government servant rvho intends to
draw his lear.e salary in Bang.ladesh should be authorised Form A. T. M-9
which may be suitatriy modified for this purpose. The authoritv should be
prepared ii1 triplicate preferably on carbon.

86. (2) (i) The leave salary Certificate of a Gazetted Gofi. Senant
proceeding on have out of Bangladesh should be-

(1) In FORM 14 if he iDteods to draw his leave salary at the Hone Treasu4

Note.-It the case of n.ra-gezetted Govt. Servaots r.ho intend totlrdra\t ieave Sa.lary.rut of
Brngladesh,leave Stlary e:rificate should be in Form l.l. and leave salan-istobe
drawn at the Home rreas;r-v.

!'fote l.-Dcleted.

:;ote ).-Dekted.

87-Deleted

87-A. fn the case of an attachment order issucd by a Court in Bangladesh
against a Governm€nt seryatrt otr leaye out of Bangladesh the apgropriate
authorixy in Banglad*h is rxponsible for drawing ftg emounts recoverable
monthly ir compliane rith tho attachment order md reoittifig &€nq tO
the court concerned d rub 228(2, of &e Treasury RuIe.

,\
',)

I
l
i
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Nolc.-lt an order of attachmeat ir recciwd is rcsFcct of the pay or allowanccs of a
militrry officcr who is for the timc being ia civil employ but is- not borne on tbe
Srr;:rnum:rary List a representafion should-promilly bc'made to the Court that the
miiit.ry o$cei continues 

'eligrble for exempti<in fr;otr attachment. The attached portioo
of tUi pay aod alloq'ao6s sbould, howcvcr, be withbeld from the..officer until the
eou.t's ' order oa the prepara$on ii receivcd. lf the ciril Court still holds that its
pre"iout order of attechment is correct, a. rcport should be made to the Dcfecce
'Department whcre the older of attachment rilates to the pay and allowaoces of
[;-;i;a;t oin""i uo'n" on the Srpfi;rd;'iit,ir,"'-p'o"iarye-l^id dows in thie i-
paragraph should be followed.

88. In leave salary authority or last-pay ertificates granted io Govem- (

ment servanls proceedi-ng on leave out of Bangladesh or retiring from the service
no entries may be made of Baegladesh pay and alloq'arces due to them.
Unless tlere is authorisation otherwise by the rules or orders of Government
all pay, allowalces leave salary and pension accruing to Government servant
while in Bargladcsh are payable in Bangladesh

NO.DEIII.{N'D CERTIFICAE S FOR MILIT.{RY OFFICERS IN CIVIL
EMPLOY

89. Besides tle ordinary last-pay certificate, Military omcers in Civil
employ, when about to retire fro.m active seriice, are required by the Defence
Deparlment to produce a n*-dernand oerti6cate from the Civil Accountant
Generat under whose audit they are.

SCAI.E AUDIT REGISTER

'*ty)' ' '90. 
,/A scale Audit Register in Form 22 wil be maiaiained in Auctit offices

for the-iJrpose of yerificat'ion that appointments are ncr maAe in ;t g;;;;
class of Govemment servants i-a excess of the sanctioned scale and that-no post
is aholished or held in abeyanrr, except to the extent authorised w{thout 'the
orders of the competent auihrity.)

Nole.-Tie .nrint:nrn:e_ ol a Scrle Audit Register is not necessiry in respect of isolated orlo:rlised gr;tr wlich are inleoenje:rt ef d:ch other. wher itre nume.i;f p;sa;'in;
g:r-:r'al gr.lle or class ol Gryeranent seivatrts is very s^'lall ttre nra;ntenii;-;f ;i;
scale. -Register q1y be disreased with by the Accountanr General at nis aiscreiioa.
proviCel thrr .a_J:qu:te lrrange.Tents are 

-mrde 
for a peri:Jcal scurtiny to-.*;r; ih;i

tro olst is held in abeyanca or abolished excepr under rhe orders df theA;p;;e;;
auothoritY.

,1,

- ll-. (!h.- number of sancti.:ned posts in a grade. class, or other unfil oI
classification is to be entered at rhe page or pagfes-assigned to it, and rhe column
'?.{ames of incumbents" will be opereo by'eirry in-o:cier of seniority of the
trames of tle incumbents.of permanent posis in the srade on Ist July)'sueh a
nirmber of lines as experience may shob to be necissary should Ue %ft ftanf
l9r *tr-o of permanenr 

-promotionf during the 1tar to which the Rigister ,;i;A '
these prornotioas-should be enterec!, andthe names of Government serrants
pe'rmanentty ieaving the gade shorild be scored out in red ink.

;,

rb
C

ia tire case-of asy selvlce. the "{ceuofant Cr€eral comiders thaf thepostingofth€Audit Reei*ers wiu bo faEirl{iEq bi;;-b.iq naE sE-;;h"be.i6i- #;;;il."y' tbe po*ing of this Bcgiscr i! ftat ;!an €r. - vrvv" u
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,,"Hr*qm,#r:#ffiffir#**h*ff'"effi .ffi 
'

)

o

lst JtrlyJ 
-.--+L ^-k:6- -l'^,,Id l,e rnade in the columns for

93. After the end of a month enrries lhould be made io tl'1

that mouth. showirg ,rni&lo"o*bents were"o?a"ry a"lrg any portion of the

month. Asainst rle ofri of tn*" Present t['ougn'"'t ttimoitn the figuro I
should be *ritten i, ,fiffi *iuro, !_rrlr" anri*itne sames of those pres€ot

for a oart of tle monit;;v.-i;;ndlcoluoil-asJi:* io -try,:Io*' 
and iu

cotumn 3 shoutd u. Jii,."riH'fr;;;;;;nning with I. connecting the periods

which form parts of G. ,,L" .rrain, thJ samJ number being repeated against

each part of such .t#' "i]t rtgntit "tutt in column : wilt 
'ous 

show the

number of posrs o.rorii"a fl. i*iar-trot* oeriods. If this number added to

rhe sum of the n-*r#.;t.r"a 
-iir 

co-lumn I i*t not exceed the nuEber of ,

sanctioned posrs, it ir.i.ri'*rl,t. r.*t" f,.r. ooil*o Lrceededts-a whole) To (9n"F

ensur€ lhat rhe r.a. ii, n|i"u".r..*..oed during rny dav cf thrc month. tletr,s,'- ,

auditor shoulcl *i.o r*.'rurril. .ni..irg tt. conn"aiig numbeis in column 3' thet )e)\1

the dates indicatiog tlle fractions of thi same ciaio aJ not overlap each other' The ''r1'"i.

dates I -6,7_:0 
*O'ii-ii.-irai-.ut".tnat ttre DosL wns f,lled for the *'hoho.i- ',r'

ffi l-%J,;5;";;;?,Y1":;i'1,:lt"l:'"S",'iu,"Blr3%'f Tiitrffi ;:l'
the post was vacatrt for the 7th and Eti. .-. .. L-:_r _^.-Gi,rn;
.Vata.l_T.lf'rciliretethecompleticnofth:accountaftertheeodoithemJnthttndaotcs

ioljcating thr JSsxJdi;;;Htih;monrh:-nay i*'r"ar 
"ith". 

*t the ftrot of tbecoluma >e"L-

rJ; : r: -:lrrllh. Ji . i-r.'-'lI"ut. coluatn to ot iAAi't under each ru"nth' tll i'i^Jdt ' t c1 r '
iiiirlry rr'tri'"ii,.ooi..J".l,'lii-o.ic to deeidervhether noresshould be Tr::.:: Tl._",nh{..i

V.,,rr. l.-T.reso i;t,tru::io,ti .l: n.lt supply 'n their eotirely to se'r caontai-:ed-den*t;ne'rtg 'rr
i-'r..)i; i'r':rt.':t .'.n;.'iiil'lpr-'inin:t'l; *'" ooi"iio'tut'i' Tae '{cco;nunt'Genertte'illt':k{
ra.rJifly the ruler r.r sui;lii; ;Elq;li;mint-" oi each case' . . l'*''' & ''

l,,,ote. J-Io the crse .ri servje; rvhich are self-contained anJ provide for .icave rNervcs, it is't .'*1 -

iefi to th: 1is.:::u.r.n;l;i; i$iirtant Ccneral ro close'the Scale o'u""tgltfLfldr'|xls i';r
lir]dJ"'v".i"irr, ;i, ""t.'ii, 

':t"'itv-i"'l-t*ice, aga'g in, the course ol th

pre;c.irins derinit:rv t;;':t;if'';;''*nit[ i*i-it'io b" dont' n- s"'nci

94. In the case of services in which- 4" g'qd* ssstem has f*.*i$,l*""n
tn rir_a, oi Departnenrs should be asked to indicate always the vacancv ro

which any appoioro,.oi il pro*oiioo is made ,iU 
*tn"* 

*.*tiit should * o'ott6:t; r :'r-

i"-*"-r*iruiJa Scafe ifig,li.t i, Fo.- 23 the names of Government sepants(kLr*

appointed or promoti ii.;r;g ;gta..below. rbe enrries ir the s;a.le Regisiers at fr
tG time of audit, as shown in the illustration below:- o{*^..,

Suppose it is oesired to check tlat there- is no ercess in the Scrle'Resist$# 
:::surJriSlio"ri, i" tiJ'fui.i o.prtn .ot..an{ rhat the number of sanct

ir""46';;{;; ;;;.; ;;ffi ;il airu ally 1.o,loioe superior posrs 3t. the time of

"p.,1td';o!* 
ii.grt., i;rtlrilr;;uy,"tstst is-also 40. one of the Gazetted

Government sen,atts pt'#.1. on leade from'i5th February-1978.and another

besif,s :c hctc . ,op.iioi.Eu"g. g;+ fie 17th Feblraryj 1978 in the same

;ffiy'. ;iir.-.n*.i i, the Scile Register would be as follows :-
Numter of Gorernnrel Scrreots

holding Superior Posls-

*i
I

d

C

Sasctiooed strength

Frso lst lawatY 1978

4t)
&

Frum l5th Febrrr*ry 1978 (Mr' " " '-proco€ds on lcaw) 39

From lTtb Fcbrory lfft' (Mr' " " " "assuae charup vfu:c Mr' .' " '-oB 
do

ieam asd s0 e,
{

I
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The sanctioned strength of tbc serviccs in which scale, a'udit

as above should ue ct""i""Jt#'ce i viat wltU referencc to thc Audrt

gbDeleted,

Notc L-Dsleted.

Ndc L-Deleted.

95'A-Deleted.

[ChaP. {
is reduced
Register.

g$TORY CIF SERVICES.

96, The History of services of gazetred. Government servants is naaintained

bv rle Accounrant c*;.;i';i; ;'8itt *eir pav' The History of Services is

i-lrilir'iri"i;;rh;-i;ih September r*uuuy'oi trienniattv is ry1v be decided

bv Go*eriment a,d conrains-i-nformatim 
';1,;; i; the 

'lst Ju[y preceding'

3le#;?ffi;;;fr;ri;;ti#iffi;iaaccording to the local orders in force.

Esce4tod"-Dchbrr.

l, Eclste t,
2, ilelertJ.

3. &lettl,
4, ilelztel.

A#g'Deletel.
Poste aod Telegraphg Departeent.- De letel'

Nate, Z-Dcleted,

gT.TheHistoryisprimarilyirrtendedfortherecordofallfactsirrtbe
offieial eareer of a Govern'ment servant whicb have a bea'ring on Pay' promotion'

leave or pension.

rYole l.-Faniculars oi ;- s':rice; lffecring Ply' prtrmoti;n- leate or ?ension would be

recorded io this :' rb[i;'rion'

Nate z,-Delered.

98. The illustrative entries in the sarople forry 
- 
(vide Fonn 3 of the Audit

C"d6j .di;L ,I,;;r-.nfi-.t-it"ro. Le:ie-of all kinds. absence without leave

or in excess of leavc * H ii#rig tirir" tri""ia u" noted amoss fg -fruo 
*- .4

rhe specimen; and if env pehod b-e allowed to count as sen'ice or. residence which

#;"i5;il;br""'ilt t'"il;;;; 6 
-t1;;;;;'iii*lv 

speciar PT*e' or.disabi-

lity affecting p"y, p"nsi;;"or'j.Ii*-;;;h; ; a Gbvirnme* setvant' the fact

should be noted t*ilrtii dir,;;#i"t ;-! tht Gou"*-*t order' servie in

a yacation department ;id';;;;d:;;-ff*i"y"d autiog such serciae mav also be

mted similarly. Offciating appointmeds" "a*-tlodq 
should be distingushed

ftm suffiatrlive apPointmenS.

C

c

c

-1
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O

r. In thc case. of milirrry officers and Goveroment serHf,&:'f#Hrl':r"drT,##
ci"ii'siiiil-ttA.i;.of birih should be recorded at

members ef..tne aanstaaaii'tii'ii si*l-&-"i'6 -u" 
""o-ii{J*.o,uo'ry;ts.fr.yg*r1*P;

case of Military omccrs in Civil employ details

orEvious to transler to .,uli".r]ioy n;fr- iot-U. ?to",r, Ui,i--""ty- the lenod of the sen'ice

ihoutd be shred rosethcr ,tlii iiii,idt lit-Jf rlf-fe.vc tziei;a the Defe,c€ Department'

2. Enr;ies relati.os to,pudtive actiDn takeo-iLir"?llii,." r?*Efr?lBat*ti[[ffi?:
.froii.f !r']'i' ut' rnrai.ttitt''uut sp€cial orders of Gc

that .r;l 3tr entry ,s ,ro'ip.n,uUl-" trefssarl fot.uriit-'pffiso.-}eihould refer the question

for thg orders of Co"ernr[iij'*"i," friilGiae *Uai iorin ihe entrv should take'

More.-Peri.rds of joining tinie orJirrarily neetl not be recorded except in the following cases :

ii) Ioininc time rrn transler -l'rot1l or to commercial departmeot including such jc'ining

''' tiror'iilto-"ing Iea'c ; and

i:i.r Joining time tal(e0 t'y a Governrrlent ,se-rvant on transler fron an officiatilg post

qualifl-rng t.,. ecrionil Fension to another such post'

gq.Parti'.ularoflitcrarl-worksasu,ellashonoursanddecorations,with
the dare_. on which rr].v',r"lr. ;;i;;J, in*ta be prirted in italics at the foot

of the page.

1. The foiir'iving itiibiriiltion niiiy ali,-r. be recortied if G'rvernment so clirect :--(a) lhe

piace of educari,-n ,n,t r,aii"',rrii"t llEee, ru ."r,", i.io. onu home of thefamily, (c) religicus

of 6oiernmint serv0nls ; iii "1*i".,T"n 
'of .i CoiJir*.nt-terrrnt to be a mcmbcr of ar)'

,rr ,.:c Legi:iarir-' [1,.11E5 , ;i,i' ,;;;'i';i' ioa";o"lt"iii-u" m"ot u'ithout the ordcrs of the

c,r,..:ilrxer)i. flcrc ,... *,i,.:i*i. i,i'-,15r.:1;on r.o iti--.niion of the re-ceipt cf s rnedal

^t o ^ir* ,.- ivir s-'rr-r!t. l,k-nli;n rn this ptrblicatioo tl"iiittt-t"t marie of the reccilt b1 a

U'ni.t-nntJn,-i".-\.r nt (\r' t'.c' Polict 11edri"'

1CI0. ,\n interleat'eci copy of tho last edltion oi the Hi'lory should be use{i

t\) nore the sr.rbsequ*',i:i'u'idt'"'oa-#c'ta Ue sent iD original to the Dress as

',;1.'pr' for thc nc)i{ .,liii,i,, or"ii't111';;}'' .o.'; #;;pt 
"i^;Ttice 9r the'appoint-

ment of a ne\r, qazctte.,'Ci*rn*.ri -".iriot hii-name stiould be entered immedia-

tely ir its proper plricc if 
'tnit 

l'itttttt'ed cop-v' So lolg a gazetted Government

s.:narrt is ::iraclric ' 
, 
' il.p.iir.nt, rlo"![ he he ahsent on.long leave' or

r.l-;il,-r;'f;',-;';il;i. ,,.. r..r.J,irflrio,i, rh;;""k of gantted to tlrat of a non-

cazetted Gcvernment .*unr l:'-*t tt"*"ation of aiacting promotion' his name

sburulc be srmEk ou, ot irJiiiiioii;iit tir*t,i-6i iemou.o orilv on death. or rerire-

ment,

1. Deleted.

i01. \Yhen a g:zetted Goverrment seflant is transferred to anotler circle

u-f audit. the Accounraai d.o*ra-*o""*ed should be fumished witi a statemeot

in Form 2s cfierr.ing til.;;i^;t;;d u1' f'-i* a'1" the lat't twelve complet'

moaths (or durinr ,1.' i."'fttt""r;i; h" t*t oT thoto who eleci to remain

.,-r-- +1a e1 tao.p -,1..i -fo u,"Olr*"nt the-infonnation Contained i11 the lastiri;ii d:- ui' ^!" ' 
s 

-'m 
*Ji*"'or u nlitt"v officer transfer'red from the

pnnied Hislon s-e.r'.]': "jiiti',u,lt"fJ.i*i." ioi*f, a.tuUn.i.ri. to thi Cir':l Deoarfineat' a slatement.

as is requirceo u" prro-nlu?rr1?iru"'i, rm,ita u ru*irted for inclusion in the

Ffistorg of Services.

tOZ. \Yhen a gazetted Goverrment servant is traosf€rred to foreisf, service'

a copy of ,1. record "f';;;it" '-l'*u 
u" ttot}v"G ad*tant GeoEral whoee

dutv it was to *".p 
"iT';;;;;;"i ct'6r* *no will accouEt for the

frj
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c{otributions, and the Latter will retum the reg}ster (or a'n extract from it) duly

written up to date, when tie Govcrnment r.rrili-i reiransfened to Governmend

servrcc' 
cIvIL usr

103'IfinanyCivilListofofficersorotherpublicationwhichisissuedby
rht, G.rverrrmenr withorit ;;;"i;r; reriew iu the'Audit ofijce any enors are

discovered in course #'-i;;k;;;. i;;1 
-snouta 

te reported. to _the authoritv

corrcerncd. and thc.;y';;i';i;;'printJa firt nr"..ry.i in thc office shotrld bc

corrected.
F ILT-S {-}F CORRIiSPON)I'NCE

tL)-l,Scpar.atepersonalfllesiorinlir'idurls:}zettedGor,ernmentsen,allLs
:hr,irid hL'rpL'ned ur oia.i,o tttoid the corespono.:it:",:h.*:g to them' AII

othur crrc.n()ndcllce snttll.i Lr.' rcctrttletl i:t st'p'lr'rt.' ljlc's for ('xch dePartment'

C{fTIPLILSORY lrll t'lRl'l I tI\1'

iL]5.0rlorbcforetJtelstS.pteinb'irjnr.:.,'Jt)ear,thc\cco-untaniGelleral
si:truiil il so requirecl Uy 

-Coo=i"*J"i 
submit to the-Government a list in Form

U;i;;. d;i.-6 G;i"rr-";t-rttuu"t. *'ho, J.-rring the ue::t ollicial i.ear, rvill

[rr: .J,,re io retire on nttulnitg-tli" ugt-,of supcrannuriion or ol the ex-pir1'c{ the

i"r*'.i.it.,iil..r" or,r*i."] 
-it""ou;".t 

o.i rhis rc-rum is to enable the Gor'.'rn-

rllcnt ro p3ss the ,*..r.*i-.,r,rgii-r.g;01"g dr.-:i rctentio. jn or retirerent fioill

ii.",.*i!.. in dre ca'i.'ott oftit"t"t of ihe Def:nce Services' the Accoutrtant

C;r;;;i'iiouia ,.inuutiiltutuin lis* "r the ofhcers aflected b,'the ;'u1: u'ho ars

,-,-rnlor,er{ in deoertrnenit uod offi""s uncler his audit' and,shtru-lci lass no nlore

;:rfil;h;j;,;#;d;'i;;;* *."pt *tere ir can he shorvn thar there i: aulliority

ici rheir continui'd cmplol'ment-

\N' y' XmlfORS' tltiTII-S

l{)a}. 'Ihc follou'ing instrtlctir.rns cGver !hr- mt)rc intporti:r"t noints requirine

tli.: spec:ri ;irtcr:iion cf audiiors

i 1'l S:c ih;:i ihe pa]€d) are legall'v enlilrd io the pay claimeil'

il) sec tltal ercept in case rrl'first appriittt--r:lt. et:er,v f-rst pa"'melit'ro aB
'"' ;rjiJ,ioi 

".,1,+fr",r 
iin ,..orln, of 'pa', an.{ allowances orui:\ tetve ta-law,

i. .l,ll'.'rte,J by ii lail pav Qr lgiri; i'!''-r' clrlificatir' :rc ihe catt ma"

i'"e'

(1)Seetha!inthecaseofaGovernmenljenanlsppointedtotheservieeir1' Bangiaderh. ;h;i;h'."rt;f,rri" ii *t*. (See' also Article 1{7. Audit

e+rje).

(4) Record the pa1'ment in the appropriate cages in the Aridit Regisler'

1-s1 when rhe amount of a bill is the same that of the last month,onlyenter
f 
-' 

dut" oi puy*.rrt. oi*onti, cf adjusffie*t in the 9a:e of bills received

;6 E.t;t;ns; 4;;;!';; settlimeat Account'.if ar:Y turther parm.ent

be made, entei tfr" umorni and the ner date also ald 
-place 

a, guide-

Ltt"i o*rir ;t, 
-fiof.ing 

it *iil, tt,t explaaator,v uotp ard the number and

date af the order.

G

(

O
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(6) whcn tbe amoun-r :r,: t*-d[";,"*:f"jt#lt#H*&f;ffiHill'; ffi lx lil #'"::e!: .*E q=*H" ry"ffi,#t,
ff;iffi f 

^Irej'-f'.tr,';.1i,:1ffi 
tux"ie"".'"ries-orover-pavments'

it-P-"*ia*t Fund deduction'

(7\ Dclct"l'

(8) Examine and check that income tax (See note-undcr clause (k) c'f

parcgtaphaiiii'i*t"*aotntt'r"aatau"tio*'areinstsictcon-
?ormitv'with the rules'

(9) In the cate of a gazetted Government servant on leave-

(a) scc tirat leave has been granted;

rb) see that it has not bcen exceeded;

(c)SeeftartheleavesalaryclaimediscoveredbyruIesapplicableto
thc case;

' tl ) See that :r life cc-niliuare. is attachcd or the bi]l endorsed to solrrc

wetll-known bankers or Ageils *ilo-lir" 
"""cutea 

a general boud

"ii"a.*"i& 
"fii 

ih" retund-of any overpayment;

ic) See tliai'tle leave account is. posted both whes the Governmettt

serlant .poiit"t iot and when hi returns from leave'

(10) Note all advances and excess or unauthorised. payments in-the Audit

Register i,,L;:;#':.;;;; 1o.-or'i..r;oos. isiuing retrenchment slips

rrhere necessar,v,

( l1 ) Note an1' recoveries in the Audit Register'

(i])Enfacethevoucherswithclassi{icationarrdarrditnotestt,enabletJre
Departm"n"r "tJitc,t'""'' '6i'[ the n'ou'ii to the correct heads in the

accolul-ts,

{ i.l) Sta.Etp thern rvirh t}rc "Adrnitted" or "Obiected to" stamp' as the cxs

maY be.

tlJl Send them in their proper pages in the Register: to tJre Reviewing

oflieer.

(1i) On return from' return vouchers githout delay to the Treasury Audit

DePartment.

tOi" thn receipt af a Gazette with the notifications regarding gaz-etted

eor,"imint1.t *t'. ticked off' tl,e auditor will-
(])notea]lthenec.essan,.detailsintheAuditregisters.mdHistolyof

' "' i;;;. *na utto in 
.the 

Scale Register:

Ctrt. {

,CI

O
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r (3) wbca leavc has boer s anctioe4 coupsro thc anmt d.- 
leavc sanctioned rvith that shown in thc offcc copy of the leaye report,
and prepare the prescribed letters, whcre neccssary;

(4) in tle case of transfer, see that the report is received of making owr
as well as of rccciving charge, note-in the proper place -in-Audit l&
Register, and check joi-ning imy: sce also Rule 1 to paragraph 67; EF

(i

rAr:nexq16 7' t 

- P 6 I eled,

o
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i:F

i;
O

s
o

I



4L

Esrasr$HrlrNr Ar'rort

CTL\PTER s._ESTABLISHMENT AUDIT'

111 Time-scales of PaY
Audit Register'. ' .

Audit Procedure. .

l2l

115

119

Temporary Establishment" "
Auditors Duties

r2l

124

l?s

o
Arear ald Advance BilLs. . . . 120 Proposition statement" """' 127

108. Deleted.

109. Deleted.

110. Delete c
ESTAELISH}TENT BOOK

AUDTT REGISTER

o

111. The Audit Register n-ili be Form 27 ea-ch plBe belnq- divided by

horizontal tines into f;. ;l]; ier.* f"iifir r.coralf fSrir -vears' charges' L
oase shoutd fr. *", ,p'""i i;; ih" i;il ,'r *.i i..tion of ao establishment; tle

!ffii#,".i.r;or, *irl'be enler:cl conscctliveii; ura u pagc for"the total chaqe

of the establishrneni tl"rfi"[-f.l: inrnediatel,i afii. tt''e !rge. of the 1a-tt section

w,ben ihe nunrb:r ot i.iiinn. txceeds 6n-'. - Ti:e sections'in -th.e 
Audit Register

shoulcl corresoor,d .*t.j'ii;"* rln'e i" rire estaUlislrnent biij' Th* establish-

ments should l, ,,rrrr,gl-d'1, r1,. .ui.i of the maior and minor heads oI account'

and a few pages shouli"i.l.ii'ii*'r- ai'er each +'jql l:.:!-lor the ertry of any

p.r-rJ.ot esiablishrerts that ma;; b: sanctioned subsequenli:"'

112. The Register is opened bY biinging forn'ard the delailed scale for

each section. and rhe-totut i'ur.,ionerl p.-iv"oflfte section * 41.Jy recorded in

th;;;;a y;'s A,d:i X.siit.i. The der:iils of the seale of establishment should

#r;;;;i#l; ;^i;-i.; ir'F:rm lB insered between thr pages of the Resister.

113. The ,.I.lioirnum" aiid "lvfaximum" columns. both for the detailed

u.ati us'*"tGs thJ seciionatr total. should be used qnly wleq tle pa-v, or pa*.o! it,
iiit#.5;r",-"rd ir this ca.e each increment, as,it-is admitted, will be added tc
tfrr"iotri of iU, '.a.t,,rt;; .otu*o. and the pav of 1!e po$ affected altered i8
iJi ii,il'*tt-* n"t". ir each case" of the nionth with :effect from whieh the

i,;;;;ri'l;'il";;;. -Alterations of the scale and of the actual total P1ilab-19

tt-ir'" ti*"' due to orders oassed during the currency of the Register' shoqld

"iJrrf" fr" noted with ouotat?on cf the nrders. All entries of orders and the

;;;;i;;; *" *orJv coiumns must be initialed by a member of the SuoerintSl{:"9

ii#Litf,"rnf, [e ihourJ be held responsible for-the corre(tness of the uninitialled
i"mo-i.t"iloe to individuals. Eaih zubsequent variation of pay ir respert of
an individual 

-should also be aftested 3imila;ly.

I. Thoformof Andlt Regi$er pracribed for estabtishment 68y bagdor&d also for
tneaufiioi r"i"trrttipi-.ot iirniti'-allo{ancst bua oaly tho bills seleetcd for posceata€F

iudit nood bo postcd in tbe Audit Regixer.

2, Io the ooludg hoad "orders ol saoetiooiog autlority" tbo ta$ g3oeral orde7l satrctiooiry

ffi"ffi#3f i,llHfl&*,ffi ffi fi'.toEntlf"f ff '"i'ffi #Hffiffi
ald re-*bt'md i, sribBeCueat pgr'sl€n.

{}
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l. Where TahsilJcrs.and o:hrr Coverament servantr. rvho hold non-gazctted sraded-posts,_and are trirnslerred from.d;strict tr, {istrict draw pay ln r.ir".atJuirj;,Gft"T?l;
bc auditcd like that of gv-etted c._rr.crl,lcat scrvrnls and in guctr iascs a sciie .!.iE:nlinteine'J. lvhcre sucir Grvern:nelr scrtr^i dr,w rrur pai in ttre si'ne-uiu *ii['ini-3'ti'ii
nrembers of tlrc establishmea.t. rrcir p.ry sh'lui.l t c.tr,tileO '1,, ite 

".alnary "uy Uy'ririorr,hut a s.;rlc.rc;ister should. $: nrirtii,.red i I ist th:r( th: r';r:rl ,r.3nrbei'of slr6fioniA-'posfjfor each grade is not exceeded.

II't' The lirst 9f the four dirisir:ns of thc p:rgc serves for record of the auclitl'or thc -first year, after -rvhich the cnri:s of ni.*Im,,-. minimurn, and actuii
should be ntade after the same eranil::i::cir ;is ;:rescribcd atrove the secondsplcc.:rnrl the rrLrrJit cr'ntinur-rj fc; rhc,.:idofltl 1.r.ai on rhe same paee.

l' lrt titc case of sollle estairiishmentr rhc :iL;r:l[:cr ol prltial_li]is, a[reai biJIs. etc arrongrvhich one nlirnth's Day is _divided. i"-.; I;;;. ,.s ro ()c!-urlv. eech month, more rhan a singlepacc. Inthesecases (to which rl;: olJ elJ;rRcsrsrcr,,,ire an:asv ciiiet,no.e,han one.iye *iil ;,-. ;.e:lLrired lbr the Lr,:- ,,,r. ,,,,.jli.

AUDIT PII.OCEI}URIi

ll5' on recciot of-aa Estabrishmcnt bill r'ith thc treasury Jccoutrt itsialcularions shorrlc't e itecrea .rur...:t}rr-. v:de paragraph I3. and reference
:1r6111J,1 1'. nrrrrle [o ihc a[:sei:ree stat;cicnt. in ordcr l" i.? fn'ot';; -;;r;;;';lclve causcs a chaise *hich the.,i.ia"'rlt pcrnrir. nri;t *ii not be lecessary'o chcck rhe Icave irrore.a utre;,-ii;; ;;;;;.. or rhc dctairs of"tjre biu by earrierbilts. though. if a,,i such l.;";',i;;.,;:',iri,,,n f acit to uc _ri*ry ro rutes. itsiroulcl be lxcmined. In pcsting iri. era;r Resi-iier, the amount shown in rhec.lumrr "Total" fo. c.rch siction-n:ln1r-rl]'*rnnu',t or aay fines showa in theappropriare coiuryr in the_estabtirl*.i,ilrrij;;!h;ffi'be"';;t;red as rhe netcharge {or each seciitx. Bet;; i;i,-,l.,tia o" o,i..to, L ;i il anv amounrdrre. hur nor draq,r: b_\- reason or ,u..n...'.. , .rr.i[ ,po"-;;;;; bi]Is (videnaragr::pii 120). The _ameunt of fnes shov;n in the e'stabrishnient bi_lr shouldhe sin:ita.i* nore d i, 

:-g.ril^a; "a..fliri'plefer-red- *h;; fi""r*;;; subsequentryrernitted. \o srrrrsequ.rnt cialrr nor cc,.-e:ej bi.th_e resr two entries or by soeciarrudroritv to utilisc sivins5 rrorra"L,'li=lrrd *'itriou,. fujI expianation-or the;-ircirnrstsnies ir, 'i.h;ch ;i -o.,s-oiu;ll,.a'r],..,ni -rhc 
nnnrt tr:..U;ti';t,i.t is expected'o exhihir rhe furr craim ft.rlil 

".i,rr'l'"'rrre en::i:s tt.,iiil'uio""r_be :eguntrom the t(1p of the ariotted rfr....'ir'"ii., rhrt th.ere ma-r. be space. tor recordof arrerr bills. r:acl also of ,rni i.i ,na.,f Tr. short_dr.arval, which mrry be claimeda-gain. - -1r'r'ir-u!rwei!, lvlllcll mi

',,-.:*iiij:r-'ili'0,?ini'{l:::|:i:;;,;:;.}*-.,,,.. ,cga:iring ir:e eu:oiun:err: or ary
:.rni'rg rr i."..'i.iii-'i,li,ra u" .!t"i'o; l";.u."-j"ji #li| i,"jir*:-l,J#:l hotc'Goi'pii:

,,*.",,1!'ii ih'':;ii,"l:":liil;":.0;:::,,,;!'il,,T,',stiir be e.iererr in the Ai:rlirRegisrer. and

i ie" wheri rhe paime,ts have been recorded -a-gainst the secdons. rhearnouilr posted should be-totar.rJ;oi';s"..;; ;irh rfi;ilrrr ,hi biu. The:rudrt enfacemenr srrcurd rh*-u; #il;=il; the b*- ana' ,"girr.iiog.rher ,aidbefore the Reviewing o{c-er (i'arrii;il #)', *n, shourd c,ompare rhe rorars,
l-iffiri.f.ir?ili.,,i?r, of s';tional;aiie.ill s€€ms necessary,^anrr ry,_i4 borh
eiarri.i;,:'".i*"ini#f,#f,T_f"Tiffi,i_,,:,Iffi:r:l;,;F;*:,ffi 
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forrryhichitisciue'notthstilwhichitisd:sbursed'Totakeaninstance;_a
clerk bcing ,tr,.l^i'"''si* weeks ieave ;;;;' - 15th Ju" his pav ftx June is not

drar+.n in firr drrr rutxrijr; h:ir uhcn;t;r"iir;tr.J-ii eugusi ii u'ill be passed

in the Au<Jit R.!l*t' 'nier 
the past ytui oi 

'" 
take a Iurdrer instance-from

the pay bilr for"i;i\.(r-rlJ'in;;i;-;i'#;l.i.o ri.l..pry. for Jun.'of a mao who

G Hi,,'J:i gr,[: ;F 
:i :l* I ;# *",xl;u' iL li:'.'-,''.:r ?iii i]:t!'ffi i"H

ir;;e.;:,i;;'rrli',"'ii,. ',tr': rrcs *iil be pa"ea tirc bill c;i *hich the pay it'

Chrp. {

afterrvards drarvtt.
1. Tire nunthcr J:l.l ili')illll

,r.t;sibic, thLr; l.- ', I :'-...:-'

.1 .
+-1

Es r',rutlsHNtrr r Atolr ltt?-12a

.ri ;ite r.ru.:lt,cr sh,-ruli bc quoted ':r ille er)U)- as slrurtll 't'
..t-:-',',r': -l-l of Jull.

hl-en le{t unfrlled during iho month

o
1l;. .\ud,t t i i"r; t'i tlrr'l-:Iii"Jttt'''l 6ol'crnment sen3trts on a di'fferent

sc:ri,.s:hr>uld b. ..,,,.*..,j:l'i'':,;,,,: ,:"r...'. fo prcvcnt double pf,)ments a certi-

ircate In the loll''',,,y. ioi,i t;t",ili ;t ""i"1'it'i 
ftn* Heads "i oftrces on thc-

r-on sol idaicC .lbsr' ii: l: :,-{3i 1:' i il'ri --i 1 

"ll 
t'i' - -

Cerfified that thc

of...,
Grads ct

- i-Jrr,a-.

Ii;rt{}

[Oiiou iilc r.rcanr-'i.':: hltl€
!l] thi Qr3Cr', ':ltcLticncd rltait;:t each

lio. of racancics.

Diito,
$itie.

tir': :ij,:ir'al i'a v::,.ri-ra;aa :tltil !. '';\'r.'l:-The ':.usle ci prili l:l e:lcit g:':'-it rrit.i '1,;:' :ee'l h"

au,ht will pio;e.ti 'rg.Iin\t tlic r' I i"-J :-:ii'

s
G

1r3.1'1i'aucilroipil';,tilll'"':in;esolnotl-::zeltr"dCov'rruufotscn'3nts
o[ nhonr ihci; r:; ,, i.Ig.'ottl., ln s.ch district and riho:tte pal'i io severai

[-r.lilr^'i,]i;1;= if,. ...nl."nroi,l, iL,.,,f,L he corducird ag:iinst i:c'th number and

amount ianclic;i:o i'r-:1 33;h Ci:li:ci

I}{CRT}II};'T Cfl it,I'IFICA'I'[

l19. lncremenr ceriili,'.tlis aitrrch.'.1 tC) esiablishare[t bilLs. or submittcd

scoa*reii' f.i o.e',:;ci:l',j...,i,iJ l.-eio,,rinea so thai il P*v: be verified that the

i;5if,;;;-;'.i.'l"a'",i'-;;;'tu'r:. ;i;;'a supporred bv facts stated and have

acrualiv accrucd. Iir;';;-;to,r-'i:hi'tl.t. ilcr.rnent is considered to be duc as

;r;;#'; ,il];;;,,*;; ca,rinc.;e s{ou1d be exami*ed u'ith refere,ce to the ffy-

i.^i""r tilJ'iriii n.-sitt.n 1Wh:n nlmes tre shown tieie)' Jt lea-si ooe-fourth

of iir* .n.'r;.'s in en rici:,raio:'' l1:'nlorarJullt' stating.the re:sons 1hy il-crement

i, d;;,iu|n urrrnAoni^iiilrt 5. .f,.J.J uith pi:ss.:jbiils;uhen perirrds of passed

oflrciating seryice ,r.-'out suscepiih.le oi ,erificatjon frdm the records

of the audit ollice. 
-.uri 

sliri;e' may be verified t&e service books' 'In

rhe case of certiricarcs,ri*it,iJfoipre-Judit, if the inerenents are found to be

adnissible urd:r the *;';h;-;r-t1liiJtit il'o'la be returned &'rlv passed' and &e

faci noted in the .\uriit Regisier'

A&REAR AID A}}'ANCE BILI.S

l2o.Arrearbillsshouldbepassedinthesamemaaneragarn.stthesection
.ooc.lri.a, after reference to the note of amounts due but nor drawn (under

il*rph'f Gi *r _ro"sr*y addition being rnade to *re total. For audit of
'"a"ri"o of piy and allowances granted to .non-gazettd 

Governmenf servanis

ft;-fr" eri,.i;rr rules made tr 6qq:rnment seo paragraph 282'
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Tr}ru.SCALR OT'PAY
t/

t2l . rn deal-ing with. pay.bills of establishments in a time-scale of pay the
gene5{. instrucrions 

*corrain"eo 
;n the eaii;er paragraphs or tnis ahtt ; '.do,f,J

be followed mutatis rnutandi.s. The succeedijg paragraph- contains ,p-"aJ
iastructions for dea;.ng with such bills but these"in'struitio'rs are not iltendedto be followed in eyefu minute derair, and rhc- AccounraoiE.*rur *rt;t hi;
descretion. v11, tle mlnor derails to suit locar circumstances. 

- 
He m'ay also

exercise his discretion in selecring the fornr or furnrs which should be used inhis ofiicc for lhc ludrt of e:tabJislimenr pry hills and make such modifications in
ihem as he mav consider necessary ro suii loeal condirions, it being borne in mindthat the form or forms shoulci piovide for alr rhe reqrire.eot-8r auait.

- !22.(1) on tle introduction of a tinlr-scalc- of pay in an establishment, it isof vital imporiarce rr: scrutinise the calcrilati.ns of the-initial rate of pay and tledate of ne-\t lncrcn(:nt fi-rcc! for each Covrffrllr'rrt serl'ant borne on that estab-Iishmrnt. on ir deoends the correltness of thc pa1' to be orawn- year affer yearuntil thc Govcrrrn::r,i sen-ants is srcpp.cl ..rt ..i itlc,eo.y-Uui"oi .eactes themaximum of rhe rirr:e-scale. J. .r.h' .or", the Heati oi ilr. ,mr" should ber.equired. to. sr.rixit rc rhe Auciit oflrce a Jcrrirea star..nieni rrr"*C the calcula-tion of initiat pa' of each member oi rH. .iiautirh;;;r-l; ;i;;'i annexed rothis.clirprcr. '\&ihere it,. irii,-,'ri';.tes;it,'ru .r. dependenr ro anv exrenr ons!rygg.thev_can be checkel only *'irh the sdrrice noot'i wrricrr aie.*irn the Headof Ollice. this ri'ork can, rherefore.be best dno;;al;";i'ioreililoor, but whersuch inspcctiors at not pc,ssible qithin a rr.asonlrbie t;*" uli"iIf," date of theintroCuction of the time--siatr, tire Seiuic. n,..rof.s shoulcj be called into the Auditofice for: {he pr.irpcse of the neccssuiy itre.l,. fo *y case tA" #lof" or a largepercerrage of rhe jniiial rates and the'date of next loci.-eot**""si'de cteckea.

121-1221

t 18.

@

C

(2) In the case of. fthe Governmc-nt se!:!'anf for whom records of service aremaintained in the sudit olEce and ;n ttr.--io," of those for whom service .boof,s,
are nor required ro tre maintained. rhe au,iit s'ilr rr.- ny ,urue-rs' onty and noamounfs at 

"11 will be entered Lr rhe Audit RegisrJ 
-r --g'vv,

when a sanctioned cadre con:aias ils onn reave rese$e, the number to beetrtered is the sum of those clra*.ing outy-pay a,d o1 ttos"--#a*iog leavesalary.

whr're officiatioe arrangements in leave vacancics are permissibre it willbe nece ssary ro recird separ:etetr-. :he nrn.,-#i (r;-;;;;i";';,ff;?,jr* pay, (i))on lear"e, and (iii) drarvirig nrni:urios. i;r,.--ni;"ir,.'riaii'ii'irir 
"orou.tuain lhe eucir fcrn:. rlese. can be ,.'"or?.h 'irnder oae arother with th* IettersS.L.O. i:especrively, againsr thil-A;;l_ -"

el
{
i
f

S

L.Vr
6.25
). ro

l'21
The audit check wiil consisr in seehe rhat s+L an-d-sgQarrq each wiftin ttresauctioned scate. Arhraarively F il79 F"y ue us*a ror'th#ff,; R@er.
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The sums held over or rcfunded need not be noted. in rhe 
-Audit 

Regst€r'

Tte record of audit of suppleqreotuty "lI.', ffi;l;-b" 'u9:-'i1 
the original

monthly bill from *Uirn tnJ'"tuim *ri .itneiimlt"tea or in which it was showa

as held over.

(3) The reguJar monthly audit in respert of all establishments will be by

numbers onty but "r.;;'il'G*;;;;f 
-d";'#.ii tr**tt rcfe.rd to in the

ope,ios portion or ruulPp'# Ai 
'J;";-tl^ 

duif#.u|ii'.'t1t"tv.3v 
a nomiual

check rwice a year at'regutar inrcrvals . OJ"'niJa"UI Ue Caituin officer in

charge. The nominal chick consists io t#pffi-fie rate 
-?f^.fuy 

of each

individual drawn in thc bi[ with that re.oraJin thJteaf and should be done

c€nr per cetrt. SuUlelt-'?o"'G"---irrtt"r. Ioi;*iiors below,-. the instruc-

tions below, th€ lorruc;io;; il p^i'gi'pl 
-ti) 

"uc,ut 
apply in this case also'

(4)Intheauditofabillitwillfirstofallbenecessar}.tocheckallthcims
in the bill corrcspondilg ,o 

-ir*,,t 
in the abSentee statement, atrd at this stage

the arlmissibility or ,h;t;;^;ffii"#- ;ffi''dL;gii"t q" P:o involved

n'ill come under audit. The auditdr *iU nei-anAt" dU ittms in the biltr comes-

ponding ro rhe names 
"ni"i.a-io 

the incre-mentT.i-in"rte ry,!, pqu,rypl,1-l:^

aud ntake tle necessari';;tti.t'i''tit' nv leaf in tsorm 30' Ihen the reinarflEg

items in rl* bi.tl uguioit Hilh fr.;-it tt,i,ti1.iie-i"'Ii,. ttm"ttt column should

be audited and any changes affecting the fl.y l"uri".orporated therein. None of

th;;;rt"titer.is ia de bill necd bo chccked'

Hore l-The ay ld for July of each yeal should tie c:refully ch^ecked *titten uo witb the

sanctioos r* tu" J.?tiJo &";;;;;s6;a f* ;;;;;;" of pottt created'origi'oallv

for a specified Period'

llota 2-Wheo the increment claimed operates to earry a Governrnents se.ryant over an efficiencY

bar it shoul,l ue gupporteJ by a de;laratio,i il-;h. 'ilii,ority .n',potn"red to allow

the incre,ncot ruri-lf t.s saiisfied itself thit'it;G;;.;;;ni 'tt"iot inquestioais

fii to Prst the eficieacy bar'

Note 3--fofaciiiEte the audit of ie;tve salary of sr:perior non'gazetted !9.:-tT-"ot servants

"- - - thi-e-;rrori;.r nent piv"rili'' *lii u' 
'"pp"''"t li"t"'ltif*]*.'';n::t H 

t#:iX!

iffl-'llt,,l,\'i;-*.l'i'ii,I'., "t'J ll,1tx*"iJr'ii-"i 'ii"" stateminis-in-tue

{ulit : E:e is crJrnrrity suifi:ient. reference ,,""'ir?"i"iri"iii"uiits 
o'-.o-ri'er @nndt€d

d:cu.neats ueiog miiJin-ao*urirt crre.s onlyr "ii,""i'iiit'irr tlre leave salar)' drawn

for sLrbsequeor ,orn?ti i;' il;-;;; ;;gil'", i;*"ii.i,Ti'L-i"roucted with reference

ro rhe sllre:neos i&iu.a urrh the 6rst UiLil'in"'il;; ;th;t" u.r,l1r-..th" procedure

laid dowo uy ,n, ^JIiLoi'iutniiitv. ir,r oi*r! oT-dou"irtn.nl_t"i"t^ott aIe oot

shown in rhe pay "biTii";r-,i JJu" ,il"ry ,tiuiil,inii peituinins to thlm are Dot

atrached to the biils, the _Audit office is ,"i;;a;iid-',; tuEi- tl. calculati"rns ctc'

of the loavc letar; I rescribed above'

(5) In cases where ody one .name aflecting a p-articular cadle. appeare is

one bill, c.g., those who draw their pay on sei-irate^bils' the- simplest audit

amou*h practically to'u oo.i'uf-ut'i,i *d #;oi -"*h*'"4 in'm Audit

Registcr in Fom 31.

Alteratiorsofpayarldallowanceswillb9shovrrincoluar*2astheyarisc.
Under the audit mootfr-til irriiirft Litfre auditor are sufficient &e Pel1mect is &

regdar oa*' If ig ig brok* ;ty-e'at Udef notes s3ould be rBmrde'l'

J
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(6) Itr thc casc of latge ertablishments bills fc'r v"hich arc drawn fron
more than one centrl,'r-fug.r.r," should he made to obtain consolidated

establishment lists and absenlee stalements for flcilily of audit under this

scherne.

(7) As, under this schcnte, the accrual of iacrements will be audiied either

against a it;, leaf. a locll chsck of increurlnts, after the chcck-of initial pay'

*-hi.h is most imporian;, n,ill ni;i be nJcrlssary. In the cli-se of cclvernment

serycnt.s s.hose name; ntry b: omittetl fr0nr thi pay bills uudcr any.rules ntade

ty Cor"tor".nt, , p.'i..:irl!; circ'k i' ih" couis.i cf local inspe;tion may be

exercised.

P}J'S,{{; E CONCF:SS' ON$

121. Deleted.

l-[]rr0ft AItY $S'l'.-1.B I-IS]l]t ENi'

124. lVher1 sarciic:n ir receir':il frrl I :fmP'lrary es'rhlishmeul, lhe iequi-sitc

entriss should L-e mr.de in the {]rsr ihrr'e c'-rluinns of th-' A'.rdit }?egister. the

pericxl for *'hjch rh,-- sa:tciion holcls Scod being disti;:ciil'specilied.in the second

colurnl Lrelorv the Cetails of the posis sanctioned, ancl lines should be drawn

acioss tlle cages of the rnonths pievious and subsequ.enl to such period Eo as tt.r

prevent rdmiision h.v r-rv,-.rsight 
'of pnu for :.; pericd in ercess ci sanctioa.

I. l'emporary csiahlishmcrt should Lrc eltered in th* ,\',rJit Register^after
all t1* p"ttin.rtt.s:ablishments, anrl:i6r nilr.-d up-t'i:h the;n cr separate Audit
Regisieis shculd be maintained for temoomr), rstabljshnlr:nls $hele this ccursc
is co*siriered to tre suirable by iirc Acccurtent Cenel*l.
,Yorc I--Wbere the p.rr.;r t.r vir.; ,-leiiiis ,)f il l.':l)p'i.u.; e;!,i'1,'t::cri 1-s bien cieL'gatr:l. tc

lhc l'rerJ oi'titt o.iic"-,-'.rnl-,* tits ;;.ii:, .r- u,-igr.tll.]'ilir:i,\r.l o! tirc srnctioninii
a,.1ilciily, rhorli b* .r,..lej- iil tire .\u,iit 'legri;:r lr 'xdei ti:'31 ir ma)"ce seec thlt
the num'beiof p.str-.,bot" thc li:llit of srr:tic-n errj,r::::.J b)'thr:.:n--tionir-:g a:rtho;ii-r
or the nrr6';er 

-oi 
iir"i* i'ove rhe m:ti:lum iiirr '- fixrd h-r' iu-Delior authority.

d-rrt ntt er:e:,1 trl n.,,ri.t of s'::r p;;ti .rri3intl,y s:ll"iir:.ci Ia sucil cases the
i:Jit mty oe'.,-,irtr.: i;r;,r;t ire i'.i.:i .;la;;i-ir.:J c-';i 

"i 
i'-i iir.lpor:ltycstab!ish-

mert'
ifor. l--The procedurc i:itl drrrl i, thiJ D:lragiaph appli+;. ail,: In ille ;lic oi changEs ia 13iei.

fi:tgoi-ds;chlc;1einr.rt:'sbouldrqee:t-iiriJin;ticil iitt".r'iriL'imi'l '.,; rionth of cluttlgt

AUDI'TGRs I}UTI-E$

125. The cheif poinrs to be cbser.,ed in audiiing establisiuent biLls tresides

&ose mentioned io Arlii--le 176 ot the Audit Code, are to see :

(1) tfiat the arith-metical caculatioEs of ,ie bius selected for tLis check
are correctl vi'le pangtaPh 73;

(?) that the absentee statemeot is fiil3d in or the "no lea-.'e" certificatc
fumished;

(3) that the en-hanced pay of ofiiciating incumbents is il aecordance ltilh
rulx;

G

C

6

Govemrnent serrantt4)

(s)
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126. Ihc orciinarl prtxcdrrrt. prestribed in this Chapter -m-?y 
b" relaxed

by the Accountant Gencirf".r-irii.'r,.,i below, in thc crse of bills to be post-

Oniv 50 per ccnt. oi the bills of those cstabli-shmcats the norn:ral

.....r*1,, .^.t nf o,1,ich li lcss rhan Tk. 500 should be audited, tha

j:,::#'"?.0. b;1;;,;this check being made bv a gazetted omcer'

"s;rms held over" and "absentces' pay refunderl" r,e:cd not be recordcd

in rhc Aucti. Rcgisier. ;;-ii';hl, ;11r ir- adopted, arrear i}Ild .suqple-

mentarv bill.; uill .fro *i t. posted therein' thi necessary.record of tle

ffi:l:'J, [.;"s';.,r. against the enrries il1 the original bill.

Otlterqisc.al-lb:lls.rvhetherauclitedornot'sbouldbceotcrcdintheAudit
Register.

PROPOSITION STATEMENT

t2T.Inverifl.ingthe.,ores,en!.ccale'.ofaoroposiiionStatgment;eccived
in conncc'io:t ..:th cnt n'''il"i tnt r'ieralier of esteblishment it should also

ire seen hat the en'rie< t'tatiCin*'h" "p.'opo"cl scale" arc within lie powcrs

,,-.f sanction ci the autho;it;",;^;h;; ihe'sta'ement is to be submited and if

they are rot, lhe arrtt nritrj's,hnre .r",.rion is necesatv -should be specified ln the

foni'a rdin,-c e::dor.em:ni

(a)

(b)

- :" 1

6

l)

)
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CTIAYTER d-TRAVELLING ALLOWANCE AUDIT

prry.6
u8-13!

.{udit Register

.{udit of Biil

6

o

AUDIT R.EGTSTER

128. .the audit of ravellilg. ailowancc of gaztted Government servEnt

should be recorded ir""'[.gi*"in Form 32. As no details of Camp suges

need be given a singic*tine-is sufficient foi;.n *'oucher. The objecr of the

jo.rrnuy need not u"-.in"tttJi #ttpt io 'lt case of (a) transfers' when thc nanes

of srarions ro and ,.i-^ii"r. ,[L gor..o*.oi-tiil*ilt rransferred should

;; ;d;ffi.,l;-*oJ tul-]o'rnevs the Governmeat servant'

Noauditregistershouldbemaintainedforthetravellingallowancc*ofqon-
gezetted Government servants'

AUDIT OF BLT-S

L2g.Inaudidngabill,thepayshorrnsbouldbecheckedwtthreferencato
peybills int;ose .ur", 

-*h.i. tll -amount_ of ailowance is depcndent on pay,

aacl the daily allorvar#rtouff-U;'p#9 according to the hte admissiblo,

rhe sreamer fare by rhe table of .fares, anO the rail+'Zy tare by the time'table'

In the majority of 
-cases 

cLruntersigtrafure ts nccessary'

Counter-<ignaturedoesnordispeBsewitlrthenec€ssafyforformalauditwith
reference ro rares ,nj"il#irr .dndirion-s. . ordinarily, 

rhe couniersignarure. by

tle progrer autrority,'"i"ri,.1ig'l;i; ; fie drawing'officer r+hen a bill does

not requue .ouo,..r,gr,"otuie, sn"outa be accepted as fiial evidence that the facts

of rhe iourneu oo,r,i,ilfr'tr.,l'.iii'ir ;* {i" correct, and- that the coutrolling

;;;"h; t;#ils"Jmi"i,'^';;. 
,G';;i'i;, r'* "i'iiii.d 

the scrutin' entrusted

ro hln unler rhe rules'of the Governnent. o;*t.;-;llialesi clcc( should be

exercised to see that tirlrr'omrr* ,.*,iotr tti-urur p;6p"rty. see Article 181

of rhe Audit Code.

I. ThE aritlr-:reucai calculaticns sioutdi>6,;he;koJ oriyofthcbills'selectodfor the gurpos€

rUe paragraph i 3,

S.Thepry;hrwoin--thctrrveilingallowarcabillsofnon.gaattedGovernmentscrvants
irr rhrie clieiwreie ,t * 

^rrorr-.n* 
ii'CJpenleat or.f,ii ii.,ouiJ "U" tot t}*-t{ to tbe ertent

pierri5el bv tue Acccun,i"i'il'"*ri'ioc'ies "le#'nio'es 
are trot shown in pay bilis tho

iestc.r:ckwilt betimited ,"ilrir'liiiltihtpa.ys.lc'ro'io*ii*ttiiitting allowance bill doog
-riJiJ*'i# 

triJ *i*i*om pti o]-ino grado bf the post beld'

1, Sea aiso Notci 1 ald 2 under p*rasapb 135'

130'fu.rerthcbilishalebee.rrchecked,anderteredinth*AuditRegister
in the case of bilLs of eazett€d Governmett tet'u"g g*y. ehonld b'e guburittcd

ilfi'tl, e-ait-Eeiii*i to rhe officer respcnsible for final acc*tarce'

APP&OPHIATTSN AUI}IE:

131. The appropriation.audit will b€ omduetod ei@ thro€gh -thc
crurJreo ;i;rd;t Ji tne-epprop*aton 4"d13 RJ;$€r. Fom: 1. - sters

r (5assifred /rbstnct the

tl

t)

til;-;pprq;;*iiii-L"a* ii contuetd eroryii e'€
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Superintendent should satisfy himsclf that &c chsck hal beea properly esclsod
before he passes the Clasiicd Abstract every moath. In either case -Promqt
notice should be taken of a-ny e.rpeuditure wbich may lcad to fte authorised,
allotment being exceded at &i eud of tto ycar and 

-actual 
eroess€8 &ould

be placed under objection.

o

(
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CIL{PTER7--CONITINGENT(INCLUDINGGRANTS'IN-AID)AUDIT

a

Application of thc Instnrctions in the
Chaptcr.

Audit of contract conringencics

Audir of ScalE'regulated Contingencios ' ' 
' 
31

{:drr of SPocial Conti:3oncies ':j

.{'-ldrt of Countersignod Contingencic:

132 Auilit ol F'ully-vouched con' l$
tingencics.

ll-1 Chargcs for supplies madc by I4l
other dopartmcnt

C:larger for Wa;: '.;f codios 141

Grants-in-aid ' l'j

lppropriatiorr A';dit " 148

i
3

Bills couaters.igned aitcr palmcnt ' I 15

Bills countcrsigned beforc payncnt ' li9

APPLICATION OF TI{SI'RUCTIONS IN TITE CIIAPIER

j32. The i-nstructions cootained.ra this Chapter C9Y9.T-^'h:"fldit noi onil'

of con jagen, .n-g.r'iiip*:';;; "rr; 
of orhei cxp6nditure, which accordi-rg

lo the rules or nn*r,Jp"'"oced;; 'td".Uy 
Covetntent is to be Eeated in &e

same way as contigencL:'ffi;;;il";rir',8;ichttes. or cootingencies is us€d

in rhis chap,.r,o.rrl.i alt-lucir charges.- iertain-other audit processes rela-

ri_ne ;o expendirure ".iri.nlr 
-sometimei 

treared as gontilgent Expenditure are

H,?";.;ife;;;i;r'iT.'"ri,.;'il;';.;i-ui" applicable,"are to 
-be 

considered

as supplemental-v lo those ncteo Delo* '

AT.IDIT OT CONTR{ T CONTII{GENCTES

133.Iheru]esgovernirrgconlingencie.stlificrinthediflerentsphere..f
Covernmenrs, the priniipJ vaiiations Seir:g in thg clasies of expendirure broughl

under rhe contracr ryti"toi*f-in"tfri a.p&t*enti to which tle syslem has beea

ertended, In some cases-the coatracf graxrc.are placed..at. the disposal of

;;;lr;s ;m.*t,- *;; di;db;t tlJm "annuauv amgne lb:it-, subordinates'

res:ninq .r smeli p"Ji;"*i;"ir!r.qr.-rt-rlotmenrs in-case of need. No

;;i;,lit ;i hJ';rp.Jdiil;;, Uri:ouoA sricrr totals of the various contract items as

mar. be required f", ;;;io;;;-ol.r"iiin"urior, need.be.furnished in the bius;

,ii ui'ui"Iii-i';fi;;,J;il lJri'p"i**ui reiponsible fgr anv .ex;rndinrre in

excess of the coorract gini-t*tii the extess'is <*g:ione<i hv compe'elt

authorit]'.

.{ LDIT OT SCALE.RE CTILATED CC]\"TINGET{CIES

i:4.Cnntingenciesregulatedby.scalewillincludesuehchargesascostol
fir.;,r,'r.*-4. f'* a.ri*ifioo "t 

#a ,r;qats, batta to wilness and the like' The

i"it *iV"p[r.AL;"g- thiir.i" *1i11 -lay dowr the conditions precedent to ils
ippi:..tior'i;A.h Z*I, oi^fio' it cbir ry$ther special sanction d ^yry*
ulii,oritv is necessarl,, 

- 
s'bether- b'iils must be countersigned before or aner

;;.;ili. ;d ;{;;;1i4.?r[-iurri] support the bills. "In 
accordance Fith the

J;;i;il, ; f 

"ii?"*o, 
.n.rCes regulatrd^by scale qay.bed'.ffile spid contract

b"ffi ffi,Cr;d ; -Frt-ly-;uiied iontingen'cies, and iho,ld be 
- audited unCer

;;'*i;;-?ppt.rUf" toilJ particular-clais within which they fall. In addirion.

rhe Accounrant General?tiuta satisfy him-se11 that the charges incurred are in

"."ordrn.e 
wittr tte scale whict governs tbe-m'
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AUDI? OT SPECIAL CONTINGENCIES

135. (a) In respect of Spcial Contingencies, .the principal duty of .thc
accountani Ccn"taf--ii-I" ""ti6 

tn" expendiiure oguinlt the neccssary;anction
bi-*"e"ior authoritv.* for this purpose a Reg;ster iirould i:e opened in Form 33

i; ;-tii.h ;-*;-*; Ji r *. ii", i n g rplC ul ex pei d i tu r e, 
-rn 

c] g.din g 
.s 

anc tions cove red

iy ih;;"thil p"""ittia tl the"N'otc undei paragraph 8(h),-shoul.6 b" ?.t:-q
8s soon as lt rs received-and as eaci: charge c.,oles up for audit, q E9te9!
the bill in which it is included, and of &,: fact that it has been audited, sltott$
be made in the final eolumns. Where expenditure against a lump sum sanction is

incurred in instalrnents, the progressive outlay must be watched against the

sancri6ned totaJ,

l"a facilitate the watch of expenditure md liabilities against allotmen's,
where such check is necessary, a note of lhe special charges,shouid be made

also ir the relevant Contingent Audit Register (if anv). When an order of
sanction contains no indicariin of tbe amount or limit of expendirure saactioned,
inuuiry should be made from the authoritv rvhich issued-it, and charges should
not be passed in audit untjl complete sanction is reeeived'

(b) In preparing rhe Register of Spcial Charges the following i,nstructions

-.hould be followed;

(1) Separate pages should bs set aps:i for djfferent classes expenditure' 
anb, if the 

-entries are likely to be numerous, for differeni officers
incurring expenditure.

(?) Separate pages should be set apart for the record of paymeflts
authorised bv olher Audit Officem. The rurnbers and dates of the
letters author:ising such pa_\,!-nents and of the corresponding authorities
issued to Trea-sury Officer,/D.A.O. should be entered in the opening
columns and when the chatges appear in lhe treasury/D.A.O. accounts
they should be noted against the original entries in the Regisler
before being passed ol tlrough thc Exc'hange .{.ccounts or the outward
Setilement Aicount.

(3) Slhen opening a new Register. ordrn which are still in force should
be canied forc/ard irio it from the old F-egister.

Yote I -lhe sanctioos entercd iu the Rogistor of Spccial charges will not bo coafined to
s:r:tio'ts of cortirgcrt chu3os prorer. Soeciat sancrions of refunds, advances,
travelling allowaace: and thc lito also c?ll ba recorded in this Registar and the
chargo audited accordiqg to tho method prereribed i;r this paragraph.

Norc 2-The ontries o'f paymcnts madc in th6 Rcglistcr of Special Chargcs in rapect of tho
gouchcn roviewed by a mcmbcr of tL6 Superirleadilg Staff should be attested by hi6,

AI.]T'TT OT CGLTNTERSIGI'ET} COHTTXCENCIES

BILL COI.INTERSIGITES AFTER PAYMENT

1.36. [n the case of bills @uatersigoed after payment, the money is actually
dravn on an abs&act bi[ and the approval of the-superior authority as indicated
by its countersr'gnature, is subsequeiily receivcd by audit on 'the 

monthly
d€fai[ed countersigped bill. Both tbe abstrect bill aod the detaibd mon&Iy bill
rcquire scrutiry in audit

("8

6
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137. (a) On reccipt of the abstract bill' scrutiny should bo limitcd to 8€Gin8

that it is signed bv ,o'6in[iJ'iil*i tJ'tid-ilJn;'"-P* thc suomations

are correct and that ,n.I.-[rJ6i"f "itr*rdif,*y 
or unusual in.it. T]creafter,

rtre usuar audit enfaceil;;i"-h;;id'te made ffi; fi; tilt; -d.the ammt paid

at the treasurvzDisr:rci"i..oroir-Om." or t1!-nank or passed for payr'eat n
prc-audir, shoulcl 

.:e .rt...J. Ir'. contigent Auait n"gister. Except in the casc

iovered bv clause f ui""i"tr'it'pu'ugi'Pfi'.tn"'n:tsiittf*itt uc in Form 34' and

a seoarare folio siit b" ;iri;;d ;;;f,-dirb;.iii6'om*r or departmental officer

or departmenr under ,h;;";i;; i''""a 
"f 

-"".o.iii' 
iooiJrn"a, the folios beins

arraneed in rhe s,.ria1 ft# l;';;jlr "ia "il"#-1'.]a.--rh; 
total amount paid

or paised fo, p"r-.nt"i? "#lr*#r'iail 
jil'inorfa-aoo" u" taken into the

Resister, tle object "r 
ti'rli#it t" fi"tiat' ' ;;;;; oiil" p"v*ent of each bill

and each entn should u"'l"iiirir.a loa a"rla 6t 1119 auditor.' Details, if roquired

will be available rr"* "il""t""pif 
'ti* 1l9ttt' After entry of each bill in the

Audir Reeister, the ileml- subjetted to objection.on their 
-mirits. should be

;;;;;d ;-r'';hi' bE-..iiLJ B ook,' see pa rag raph 574'

(b) In &e following cases, Fonn 34 should not bo used-

(l)Billsforcontingentchargeswhichhar,etobeauditedagainsttheunitof
appropriarion";';;"h;;"h;'i, .orot* need nor be entired in an Audit

Reglster, 'f he 
-expenditurc 

as ? Yi"tt l'ill b: watcherl.aeainst allot-

m.nt thrnugi",i?t'c;;;;lidri.J Arit act, and rhe receipi of each

det.iited uiu 'uJi"pui..r;;;;;ip6 rhrough'the objection Book or a

.e,arate rrltffiiri?liit"i. us'tte case"may be. 'See Note .nder item

i';Goi*j". pera-gxafn sz t,

t2)BillsoftheF.orestDepartmentshouldnotbeenteredinanaudit
register: uut ii tle_r_coniuin uoy special contingencies, the latler should

be-treated is ptetcribed i-n pa:agraph 135 above'

,votz J.-The maintenance of rhc Aridit Registcr. in Form 3'4 is left to tbc discrctios of each
'"" ' 

A;-ouonoi A.nc.ai-*iij s'ill be guidcd by local reguiremcnts'

Note !-Wheo aa amoun! druwn in a previous month of the currcnt year''is refcn'ed in

iash, it shorlJ be-iiooll-in rci ink .as .a m o's intt'' in th: Audit Register' 4!d

rh3 p.r-.jr_.siive ,;;.1 ';;; tti.onir, 
's!o:rld he adiustid accordingly. Reparments

in cr;tr ,, rv r:j^i'sr;;.i'i;";iii;. oi imo 'nis-di";n in a previous vear$oukl
oot b,. :akro i, i.^"t,".'iJ'i'"f .*proilirro oi rt it-n.ni year, bur shoulJ be trrought

to acco.ur ., p.i;r'rii;l"ti erii.G-2-bt tte accoir!r CoCe. val.l\'-

13g. (a) Ir ir most undesirable tc all^ow i:rdefinite delay * tn* audit of

contingent charges. rri'tit-a*ntant.-G-eneral should therefore watch very

carefullv the submissio; ;i;;;thtr-attrl.a U;Us aoA direct tle attentios of

couf,te;igning oficers to case's of undue delay'

(b) on receicr of the rnonthly detdled bill, it shoutd be carefulle checked

on rhe orincipies IaiC down ir Article 199 of Ee'A;diac"d;. In adiition, thc

auditor'shouli satisl; hiruself :*
( 1) that the brll is duly countersignod:

(2) that the charges included in- it -cov-er the afrbunts dra-wn fnom tho
'-' il**in:tp.,{.O. tna are classified as ir the abstractbills: dilrerenms

lrtTit';iitili'*i slouta be noted for reccveci and adjustments should

be;;G, if necessaEy, on accotult of misclaseificatim; and

)

B
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(3) that deails of cbarges arc givea wherc ne*ssary. Hc should furtbcr
apply the special piocedure-preccribed clsewheri ia this C. ,aptler, to
rly Special- or scile-regulaied Contingencies and an!" periodical
charges wfuch may be included io the bill.

(c; Ercept on points covcred by clause (bJ of tbis paragrapb, ttrc Accoun[ant
Gererai should not'disallow any items incluied in a counteisigneh bill which are
witbin t-ht powers o1 sanction oi the countersigning officer. He should, however,
draw tke &ttttrtiotr of the larter to any expendituie which seems questoaable or,
in comprrison with [ke charges eseqihere, excessive in respect of'rate, price or
lmounl and may. if he deems it advisable. specially address the Gover',ment oE
the subj*ct.

(d) IVhen tire iruditor lras completed his audit, and bas trcked off eacb item
suppcrt*d b1'r i'oucher in token of his having seen and passed the voucher he
should i:.-r-ord his audrt erJacemett, passing the biLl or objeciing to it, upon the
bill itseii. lIe shculd the:l make the cor:respt"rnding or partial adjustme-nt both
ia thr"' ,&udit Register aod the objecion Book, ualess some item ii: the detailed
bill irsell is objecriunal'lc.

BILLS COUNTERSIGft:ED BEFORE PAYB*ENT

i-19. $''here couniersicnature is reqaired before palment, there will be no
abstrlcl hiil. but paylnerrt will be uradc on a detail.-d 6ill^ tn ihat case, the fi.:st
entry slr*uld be nai: in. the Coatinpent AuCit Rr'eister g.-her tle detailed bill s
recei.,.ed. The eu.!:t shouid then tie conducrerJ ,id the entdes in the registei
corr;:ieteil,,as pr:scr:bed in paragr-aphs 1.17 and I3S, The auditor wil!] of
course. r:eke no entry in tl:s-(".),,q:eetior IlocL:mless son:e item in the detailed
bill itself is objt,c:iorrible,

-{Un!T OF TULLY.YOUCI:IEts CONTft:GEHCIES

t Qr Palment of fuliy-vouchet{ contilgencies wiil be made on detaiteC bills.
No audjt registers neeo b6 malntalned for ths record of these bills except in
cases wh::e the Acc,:untalt G:aeral is requestrd b.v,. the Government to audit the
char.ees o,i individua! disbursng o'fi*trs againsr a limo sum appropriation placec
for tie-parp,:se at the disposal of a sinel: higher auihority. -The 

actual'audir
should b* conducted as in-the cax of hrlls cciateisigred tiefore pa-l-ment.

It is t:le Accouarari Ceneral's ciui;. ro ch:iienge e:trar"agaat rates, pices or
amounts :a charges Eot otherq'is: cbjeciola'Ele ln charact?r ana to iefer for
orders- ?::i iien of expenditure v;liich'is pcs.i',.ely ob,iectionable or even of
douhtfui ::-.opliety. A-charge s!:ould not, horqever, be held to require tthe special
sanction crf Government rrerely because it is unusral h the sense-&at it dois not
cccui 3t f:eq,:elt iltervals. A c!c:k in a Com:liisioter's efice mav be a necx-
sary articfl-= of furniture, though the need of replacrng it may n6t arise for
Iears. *'Aen &e need does 

-arise. the expenditure *y bu rladily passed on
the coramisrsioner's sigrature if the price be, oa the faie of it, reaionable.

_ 141. Satctions to recuning contingent chargcs a:e noted in t&e Register of
Periodical chrrges in Form 35,-each pilrment as" it is audited being post?d wirh
the -necessary- refercnces in appropriiti montlly columns. Orainar;ly the
Regisrer shoild be used only id cises in whhh sanuions other than thob of
the dsbursisg or oouatg$igdfug aul&oritix atr iarolved

Cr

@
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Uinless there arc separate allotmentg for zuch charges' tbey'should be ooated

in rle condngent .r'dTi r.s;i;;-itf '"q;;:) --;ir".--fi;' auitit to. ue applied

wi.ll ce that prescribej'ior'8.'"p.riiui'.r"$ or iontingent biu in whch

the charges apPear.

vo'? '.-whe."::;ly,fl: 'i[1]?:.$"fi3:ili:1%'rX#fontinsentcrpcndituro' 
it nced ao

""'1r#*i#***X*$X*+fr 
:fltl'ftr.it:til''id*Tfit'"Hff,i{itiH

Register.

CITARGF^S FOR SLIPPLIES }f,4DE BY OrIIER DBARTMENTS

142. If the cost of suppies made by one deoartment to another has to ba

adjustrd by' accouttts Jiur'iitnt in rhe iccountt 'ot tt" latter' it will be shown

hy rhe ofticer suppii.,r'"ii"i#'iiut!r.ri. oi ut o*i ,t the end of condngent biil

in shictr rhe ciurrgc onljir',,.J.''"ii-rl"rra G."'u" entered separatelv in red

inli in tle Contingent 
"nriii'n"girt.i, =on.r= *in' t"gitttts are mantain-ed, and

p.rriculars of the O"pf,..t 
- 
i;;;#, r+hicn wiil be a'iteched o the bill, should

be er:tered m the co,L;i*f*l o-,*Utr of voucter' fhe progressive t'otal in
rhe -{udit Regisler. if 

'il".^;J;-t6e Consotiaui.a AUstrd.t rihould included

the cost oi suppiies. fia'.;;;."r r"i *.u supplies-should be mrde in the

Classified r\bsrracr b)' ;;",r;.lh"O pittr;U.a i:r Artiile 13 of the -Account 
Code'

Vot. IV, crther ot: inilece,-.t of 
'statements ftom. supplying officers under iu

owa auclit or on rh,.. ;op;r;;' ;;tA;bi[ rn Exchaug;' Ai:o,ni or inward

Sertlement Accoirui. ii'.i*l'.*r. the fact and the-monti of adjustPelt

i}iljtlJ##$;1ll::;:**',*"x;{"m*-:sitil&-,f JT-:i"'i,'Jin'iii
ir has nut been so p",i;:';ir;;i, .otrr; slouia be mrde in the. $egisrei q the

column for rhe .urr.oi'Jool,-uoa tUd officer zupplied strout$ 
-U-e 

asked to

ilil; r1r" ifru,ge ir tle S6rement of accouat of 
-liis 

next cc'atingent bill.

CTL{RG}]S FOR WAGES OX' COOLIT^$

143.Iolheces'.ofofrrestleaccourrtsofwhichareDotauditedlocally,
.ootirrg"rt &utg;, o, at"o*n of wag-es of coolies e'nga$ed -on manual labour

and oaid at darly or *oriUirates inould be passed 
-in-audh on the-.authority

;f 
-"';;;fi*;;igr.d by ths'disbursi"Bg officer io the effect ttrat cootes were

actually eotertaitrad and PatC'

A caii should be ntade for scme of the paid muster rolls ia each quarter and

tn., .rfr*fJbicfrecleO ior yerification thaf they were properl.Y maintained. The
A;i;;;il G;;;rrt should lav down in his local manual hm eE selectim
should be made.

lM. Deleud.

Not**Echted.
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GRANTS.II{.AID

145' An audit registor of grants-in-aid io Form 41 rhould ,bc maintained

in respect of each Aeffient. -t*r"aiut"lv m reccipt of a sanction to e grsnl'

it shouul bc audired liffi""d;;ffictd;i;;i6iion rv of the Audit codc'

If admilted in audit, it should be entered ;"&. relelant qgiliot of the Audit

Regisrer and rhe ."ni;;;;E-i;-G oi ti" supe'rinteading staff. Ao

"i&, oe palment, if ;o.";".y; ihlutd then be issued in Fotm 42 and its nuo-

;;;; duti noteo in the appiopriate column of tbe Register'

aro';a .';-S,pe;Y,fl:Hlfil','#;iet&,:i":'..'jii$::Ji$lI-liiFtiiTH,'f,E"'fi1,:il
forcc. These entries shoutd be atrested 

'ir"iti n!r* negitei by a membcr of the

$uperintending sta$.

Nop 2-Fot aoy departmit in 
'vucn1fi6 

nurnLlerof grant+io-aidis smalt'thcsameRegistcr

may conrrnue ,o"irtl '6.1-n,iJqi, oir""tt, *-n'*tc sets of pases being allottod for

tho trarsaction: of each yel'r' In - 
this c*t -ttto' 

entries rclating to recurring grants

shoutd bo brouSht forwaid at thobceinniii ol";Ltl*at"tho-newsetof pagss and

a8tcsted has Providsd in Noto l'
Vora.l_Wbcnlooalscrutinyofcertainclasscsofsraois.in.aidisconducted.aseparatoDot!

of thc sanctions relating tothos! "t*s"s 
?i,*ld uekeptfor thoinformationof thc

I*spccting staf.
v,,,;-ro,the*Iecofdofthoauditofperiodicalpa}'mentsof.grants-in.aidtheproccdurc

prescnird in pur""L'ji"i, "ii'i' ;hdid'6;'ioifo'*tOl-u't th; R%rster should bo tept

iri Form 41.

AioraJ_inca.qeswhereitisfounddi6cu]tto-suomaricsthecooditioosandlimitationswithln
tho liaits of rhe column I0 of rhe negisrJlicrants-in-aid, as a matter of detailed

proceduro, tae cai?lii[ir -"*i ri-,iiiririo^- .ui- be noted-separatelv a,,d refercncc

made in c"lumo^i6-oi-iau ]Ji*-t" such separato record'

Li6.\thenavouchercomesupforaulit,ltshould.beaudited-againstthe
relevant sanction, * ;;i;;-tn6 auait Rigister, uo.d 3 note of Palm:Ll

m*.tjt#:#;xisl#;*ngixsw;Lr1nJ"'iof*?il'$*f H

for final acceptaff€.

147" lt conditions are ettached to I grant' a ref91e9ce to any gry'-"ltt
ftrnishing inJormationll tr-rn-it fdnjneni should be recorded i-u the

s;finri;t" corom "t tni n"git;i 
'oa 

aftested b:r the dated initials of ths

audiior.

V/ *PT*OPRIATION AT'DIT

149-lCEJ Ooxrrxorxr Aunrt Icbit.l

148. Contingent chargm should b9 aldigd.ag'5''Ilo9-t1::1Jry;1s
r" #ir,Ii':?'t*"";-fi, ;;;h" ;,Ai'"d"''l'. superintendent should

---r--. -+i*- atra:a nmnqrins fhe emou0ts etrpetrded With the allOtnientij.'i""u# ci'ai;";-**parl's .tI'" t*gloq l#gg
#;hff;A;ffieo|;r'dt Rlsi'tgt;lnc coasoiiaxea Abstragt or the Appro'

ffi:il a'idrt-Rd't'';;-ilmi1;F-*' case qgv.hl ry *'fg -TYf*:prido:n ArUA
f#:";;*""f ;;.hth";;p.iortX'9gry1i--ffi:lyj:3d&eprovisim
ffffh#Yd'&;o&;e6iiii*, ir 

-ani, un*r obiectim'

"""ft ffi,,ffir$fuFH',"'##fu i'iri#l'ffi H
ths Aocontmt Gonr
sedd &etesfEffi

("

o

s$dtl



57

Pexsrox AuPrr

CHAPTER 8._PENSION AUDIT
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VERlFlC.tTrOlq OI SllRYIClS

Lrstrvhils Civil Serrices on Pakists 
.,*!

r-19. Iae aeccsslt) :3porr upon. i-he )ei!'ice auci ;ctive" service claimed

b} a retiring meo]ber df ti ir.s,t*i]rle civrl t"iui.* oi Pakistatr il} nu applica-

tion for permissiol to resign anri i9r 'it 
uo"uii; oi gtlrtt'y. "'l-'i:- 

6ade by the

Accountant General (Ci\iI). If rhe Govd;'ent sJ.t'"ot-is, \ihen the applica-

tion is orade, under ,h;';I, ni *o.arr -Accountant 
General, the ialormatios

rlecessary for the *d; ;"iu ;t ou'uioo lrom tiat ^r\ccounnnt General

OTHI,R SERYICES

150. (a.r Oa recieipt oi pensit'r pape-rs' ihe pc:ion i-heLein relating to

tire calcuiatioo or qrji'l*g"t.l'il'rl"'Jd be checied with tire entries in the

senice book. It i, #r'-ffi;r*'"r9-rrr* io Audit Registen or vouchers in

order ro veiify dates ,i "r*rriir. 
of pall or of appciermlnts _or 

dates of leave

or of suspensioa' rh; ;;; ti;re': r& ii'ese in ihe sefice statemetrts may be

assumec to t'e ccrrect'u:l ;;i t;;-*ith iu" toiti* in service books' The date

of birrh should ato f;J.n.it [ *tA the service books when the serv-ice book

is not forthcomins, j; 
"iht'r; ii- seen.'Jrat tlte pariiculars given in the

,,calcularion ot quar,riin-ct^i..';- have oe.ei' .Ji..ri.a in the iraaner laid

alffi"ii'ii, sri "f 
th;tivil serric'e Reguladons'

PENSTON AUDIT

rb}Th€statenlentshouldshow.drplrioasofleave.taken.exgePtcasxalteave,
or a iertifcar, ,hourd"#;ffi; * 

"r-."t 
tu"t no reave (othei than casual)

was ever taker' It, ho*?*tr, any period of leave is inadverteatly omitted

I
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toln tbe stat&nent, the omission should be supplied by the Audit office b.r
rcferrl:g to the Service Book of applicant for pension.

(c) It is not intended that at time of pension verification a reaudit should
be undertaken by he Audit office of drc lcave salary drawa by a retiring
Government servant during his 36ryice or, that a cbek should be exercised rs
to thc correclness of the leave granted to him.

l. In iais ;cnoeclio:r :>ec paragrrph 6T?.

(d,) I hc otlcer in chiuge should himself check the rrerifcatioa of oae oI two
e.otrics in cach case, and the verifying clerk will noto the fact of verilication
(with delc] in :ihe esiabiishrnent books,

1e) For verl;,iag :he ;erl'icgs of gazetteci Govcrnment servan8, rhe printed
History of Senircs should be u:ld. It'part ihe se*-ice be non-gazeffed, suc&
parr shalil.J i'e ',':ri:e<l irl.rn :he Eslal:iishmcnt Re{ures service book.

(if in cxistelce; shculd Le exarnined ard it sltould be seen whether contribution
tbe peric.l nf s.:;r.ice clain:.ed fcr such cnrpk.ilr:renr should be verified from the
reco:d of pensic'a contributioes receiyed ald the broadsheet of pension cotrtitruous
(if in exirtence) shouid be exarnlned and it should be seen whether contribution
for :lat :r.ri':d l:: h,-ei l:io'-':r:C.

l''ir"r;SISH Ei.i!#RnE
;jl. -\..ji.--::ji1is ,J:;:;ial ;ce,.::ti ar:JjjgJ lor the spee<Jy disposa.l of

vsrifi:at:i-rrs anc reoo;:s iec.uiiec .n ccr::cct;.rn w'ith application.s for'pension
and for gratiiiiies, ir:bich are'inva,-iabi1'to be treaied as irleat---

A regster c: appiiceicns for perrsion shculd be kept in each Audit office
shoning Cate ef r:;eipt and of fii:el disposal of eacft.

\br.-ln oidej i) :-lisr.-3li Li3 :,ilibi:i;.,'ri- J,rubie .'laili:s. : cote shouid be made in the
Se:r:e Brl< ;r'.' gl1; 51i;; 1 fins 'r ":r :{*:t t':l I ^e:si*n oii certain;6;i^;;,
ldritteil o: :- =i:::n i:ie.

:,{2. Dele::d.

i,i3. E:ce.oi ucc:r olil:is ii-cn Gorerii-rirr ihe Accountant General should
as a ru.!e, decliae io advise Epcn an_v guest:r-.rs coru:ected with the claim of a
Gor.-rnment servant to pension until he retires or is about to retire.

PRIPARATION OF PENSION PAT}IEIIT ORDERS

is.i. Exue:i ir iase t'or :'hici: 3;h3i ;p."c:al arrangements may be

'atrciotred. 
per-cdical personal pa'.rneilri q'h:i: do Dor. come u-nder the car&or"

of Pay and Allowalces should be made only upon pension pawrent orae6
issued &om ihe Audii ofrce in Forss -{3 a:d 43-A or Formi 4a and qa-i
o.r_ h thg case of palmert.s made bv the ke-audit pay Department in rorna5 w 46.

. 155, An ord_er .g+ling_a pension_shou]d,_ on receipt, be checked wi6
m-e.{nal.r-epgrt submitted by Fe {u-dit -o$-ce-, 

and posred ii- &e proper regiitil
wh&*r with the fuaI reort- sho{dd br Isid before-a Bramh Om*r, toieifi

C

o
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with the Government order and the pension Pavment Order' for his signature'

Heshouldcertifytlti's*oftl''tuitt''and-tiieionectnessoftheentry'but
putring his initial ;n tnJiliu" oi aut"'' st" aLl Arti"lts 205 and 206 of thc

Audit Code

1. The last gty u*rfi'ate lq:eived *ith the lpplication for pension 'should 
be frlcd with

rho ofn:c copv of the r-epf,J to-t"'i"'*"t .N, #ii:'l;i 6i;..:,lf ilf;H: H"TlSf
':ril r -lrrt ?lv c? !n:1te ir Drol r:;j t) tne l?,r'#r1'";r1";"?-i'ire pos:f insurance

niri;;'nr::i;;*ff"*'i ,*T,/tlit ^i{i::*31'i";' 
"5;;'ti" to ue c'rde- montntv

irr""io"u" ;;bd- i; thc peasior pr)re't orJer'

fr t*",1,"'-:+#i[;4ftili5['"1q'::g;i,pifr$i$"**;l
in:xt w titc'1 lnlY nel?sJl1
;?;.;;;J ptoiloo p.v.estorJer' if e*cs$rv'

1. Delcted'

REGISTERS OF PEI{SIONS PAYMENT ORDERS

156. (a) The pension palmenl orders issued to pensioners shculd be

recorded in the Regis#r'"# f;;"^;r. . Srpotu'"-i*ittrtt ihould be kept' n'here

necessarv. for "specii;;;ti'*t; f ia' pi"fr-tpi--isll' ::r "'A'ssi5-ments and

eo'i;il,i""s" 
-ior 

"Chari:sbls ALJt'ances"'

&)Saveasprovidedi.orule-bg;L)$$I]eoapen);on.is:rairsferlectoanother
ueasury/D.A.O., it snoiif te flrcuSfrt a ilew on ttre Regisler 'f pensitln payment

orders. and a fresh or#ult-tt*-*t'Cio tt" f^rtt'i ori'er' -\\he:.-th 
pads ol

an order are returncd f,."r':;;;i;rl;: ih; iai{u,.a the cause..mr:st be recorded

in the Register, with tbe Ca'-+ cf del h ot t13-"-ift" Old carceiled orc:rs may bo

destroved after issue c1'- the l?'.:- '-::r: :'l alsi' mat hrse oi iec:r:ri lensionsrs

aft.r tfre hctrs have Letc Pai{

l. Ia flf: s.:9 'Jr Jen''j-l l'tl)c'''r li'r11. Ji1 t(:rSur'j '') ''tj"' e' if r:- :e xell' ;n

cases of ro'eltry o, ,,','i"l-l'.''jtt -tt'- e:lry. i1 tlii-lt j in'" :': j :r ;':rjt 1;; 1;s palti-

culr;s ia all th: criu]:r, :"'ir'it'': t.)' aii dr;;-oi- 2:n;:.)r ?" :'::rt '::er' r:me of

o--r;ioc..r, re;:rh1y ,,rrr=r,"iln'1ii"=-"i-:lymiat' ,"i.g'icrit-' l:tt ]l3nk -('-::'3s "see Nc'

above,"

.2. Wlen srrficicnt splL€ li 'e;! Jd i:: 'JriisS i ijl iif ii-'1 ur':-:''1-ofti l'tr notc oi

rrva:nt anl th: prlr.o'.i'itt'i; li i'l c:nlir::r-:rl t:e trj:it'rr is m:je within the

crirtry, it rb:ulJ u: ", 
,lJ, irii.'r- rira ien3,v.=1, 

-':i= -t.it.u in tae in Re3i.:er of Pens on

pryn3otord-e ueinr ;crrJiii'lilltit;i': 
'ti' -r' ' -: :; -;n;ir:' ::.'-e:i ::i:r;"1 not be

altereC.

REGISTER OI' SPECIAL PENSIO}{S

157. (a) Pension which are tot granted for life' bBt are 
'subject 

to sotrto

special condition (e.g., that are to ceease oo t"ti'g"' or at a gil'e3.age' or under

an,, given circumstancet "[r"i 
to be entered-in"the samelegiSer with other

o

e
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oen-qions. but should be reeordcd and audfued ir sPecial registers of their ora;
;;';i;.;;;ooi pu1-.oi oraeiior sucn pensioni will bear the le6e i!
addrtioo to the number.

(b) In rl:e Register of Special Pension Pa.ment Olda1, and also in the Audit
Recister of Speciil pensions, an additional coturrn should show "Limitation of
p"n-ti"o", wUcU muit be staied as precisely as possible for instance, such.entries
L .,to determine is ts'ent1' years." br "to last till lwenty-one years of age", rtust
nor be allowed. as jl s'.:ch-cises the precise da{b of termination can be asceriained
and shr:uld be ente;ed.

(c] ln all cases u'here the dererrninatioa of ,the penslon camot be fixed for a
oreclsc Cate, lhe ptyment can bg admiited only upon a certificate in each case
ihar th.- evcnt (uhaiever it is)'"vhich terminates the-pelsion has not happened.

AUDIT RIGISTER
Fon"a o( Register

158. Ihe Audit Re-erster for pens:lns payable in the interior will be in
Form -18. The Register witt Ue bound in volumes of convenient size, embracing
one or more districts. and paged crrntiauously. A sufficient number of blank
spaces should be left unCer eaih district to accommodate ttre additional entries,
which grant of ne.s pei:-sions. or transfer t-rf old ones fron other districts, wiII make
necessery durirg the s!.r j'3ais currerlcy of a Registei and each new name should
be brought on iire rjisrict Register on the lirst vacant liae at the time tie pqlli,on
Parmeni C)rr},r is issueci. The number entered aeaiost each pensioner urill be
&ir of his Per,sicn P:vil::r: Ord+r, anC el'ery entrl'of a pensioner must be
iniriallcd by a Brarch Officer, after comparison wi'th Pensioo Palment Order
Register. lVhen entries are lranscribed from an old Audit Register to a new
one, the entries sc traasierred tc the ne*" Register should be similarly attested by
a Branch Off.cer.

When a pensicl ceases to be payable. or is transferred to another reasury, tho
ulused cases for dates ci moir*Iy paynents should re cancelled and the cause
noied across .&em,

l. If any 2ersl,rrs :::1.: :e.n'.liirej 'tn.lra:!:t without aa;' erplaaat.ion beirg forthconring
reg:rrCiag the:a i-.r:'r;:-.'::l.s ttis entiia! -:ry he omitted *'hen opeaing nerr Pension
AuCit Registen.

:. Dele te i.
\ Dolotc';

E}iTR}' OF REMARES

I59. The regis:er should be so pril:ed as to allow ampie space in the solrrnn
*Reruarks" for all entries which can be necessary in the case of pensions paid at
a treasuE-y/D.A.O" in the interior; these would be ordinarily only the fact of can-
cellatior of the order with its cause, tLe date of dea& the receipt eif death-roll,
ltrd the pa]rment of any ,urears to heirs. If a Government seE'ant re-approinted
after obtainiag comperrsation pension does not surreeder his pension, note of
the post to wbic.h he is appointed ard ia monthly pay sbmld tre made in this
placr.,, rf. &"puy of the new post do€s ost sllor the persiorer to dr4w hS ceob

I

G

e
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pensiolt.thefullamounrgrantedshoulclbe;tn:ckouiinredinkandthercduced
amounr enrei.ec: ,,-l "FJ;fi;;,i"i;'n"iii,...;ih 

amounts q'ith note of the poct

rfitd be brought fcrvard in the san:e way'

$/hen there is sufficient hlank space in the right hand page, the fact of

caacellarion should l. n-oi"a ..tott ii-intr".a ot-if,.-ntmarks'c5lumn, but if the

necessarv note cannoi;.;*d!.;; in" .igtt hand page.fcrr warit of space' l-he

tir"i-'?6r,i"" .i*ria :rlwavs be scorec through in red ilrk'

AUT}N'PROCEDURE

l60. .{:' pern:ilteJ in parr.Sraph 13 only a small percentage-approxunately

L6; p.r'.Jri.'-'.i .h; ;;i;.r; vcucheis relatins io pensicns (not sratuities

or ariicioalo* *n'onrj'r|.;iulJ'iro* ueasuries neEa Ue audited-every monlh,

t.?ilii"; f"r"r#';L;;k;.,rt made by a Gazerted otiicer in such. a way as to

ensure thar a.1l tir. u"urtl..i #ievea fiam,a treas-uryz'D-A'O.' during 139nS
shall be au6ited u, ,f," ru*u tiii", "rA 

&at the voucheis of each treasury/D'A'O'

rLuI A. aurlited at lea-;: tqice in each ="ear'

i61 . '.:r;uchers in supports of papnent of arrears gf- pension. which &e

fr"uiu"y OIIi;rD A O. Ii;J au:'trorisea to disburse without special sanction

should, rvhen tle],, ur. io * r.udited be examined to see tlat such sanctiol is in

rr istence.

I. ',V.r:rl
a ceii;i:rte
aeare el ine

arieari t:d r\udir office should requirc
the d3te .rf tlre lxt p3]'me!1t antl the

162.l}clr-ucesllfaucitwillb*'imp]yloascertaiurlal,$etrecessary
documents suppci-i u.; iuuti.:tle ch:,rge in-^'ii pension biti. :-nd then to record
.1. l.i!-"1 p.i-il.rt i" rl" p.-*.f column of the Reqister. .Th; bill or schedule

shether a,,rii'ed o. not,-rlJud however, show clearly, at T-+e. case of other

"*.lr-rt,-C-.- 
der:ilej'ilrai t" vhiih the charges 

-ai; 
debiiable' Unatrdited

uorafra*'n:;l eot i:::"':i:d i-l rr::A:rdit R'egstei'

?ENSiO}j PAM BY ?RE"AUDIT PAY DEPARTTIEITiT

1.63. Fcr pensic::s paid by rre Fre-audit Pay DepaftTil'.lt aud{-Register

vi$-be'kepi in'Fott lel .{U-'pr:-ects shall be pre-audited. bt il, will not be

;;rr;.t il;d"t"i, 
"61* "f F;ion payment orden as in treasuries, tb."-po-r-

oo." "*i,rq-ten'ed by lU gti*it Regisier, pavment enrries where in will b€

iliiii"i'Uv ;' -d.t,;d 
Oficer. " ft_e'sipgture of the.ptsiona should be

taken for co"mparisol. in :le colurn "Name of pensioner"'

Note-llhet r .:rrle p-"ai.rer is spc:ialiy e.xempted b'','Governme.nt ftoa pasonal anoearance

the fact shorll be or,.iTi ^iii';i"g,it"t,-"[a-1" 
"n-.iilt J;i;;;;'Dtata"* ot a malc

penrioaer a arts si,rlC #;*. i;=th,;-h9cl+9r of tbe form ia *hittr prcaf rras siven'

ffi **,itr:i:lr*rtt""%;#*t#ffi#"*a'mrm,r**,,11L'**
tb€ Eote.
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GBATTIrIIES

lil. Form 50 rrill serve at once for a Register of the grant of gratuites and

1or their audit; on receipt of the order granting the gnatqil}_ and._atter check with
thc reporr of the Audit Lffice, the first iix columns should be filled up 

-immqY-
diately artJ the order to pay it issued in Form 51. The voucher must be tho

ierstit of rhe persoD tegiUv entirled to the graruirl, ng that of the head ot
the ri,tce or deprtment in *'Uictr he formcrly served. _ Jh9 aqount of g5atuity to
bc refunded b;- h person re-employed should be no'ed in the Audit Register, _and
the fact cf re-payment of gratuity should be noted in Remarks column when
re-pa!'arent is completed.

i. Ev:r. { rr.'t:i rh. Girtliry R:gister lhculd bc e.trrnined, anl tho;c gr3tuities whic
hr.;e r: nrit:1-:r-lril mrie t,rrr thr-eJ mtntht n)tel, tho Dislrict O:ices D..\.O. concero.
belal l-l lre;;ei c:lc:raiag thg.a, ael note of thc rcfereoce maCg entcrad i:r the last colum
of thc Register.

ANflCIPATORY PENSIONS

165. (a) Special Audit Re3isler should be opened. in Forn .19 in wbich
should be eniered on the ]eft side the orders for AnCcipatory Pensions and
qratuities prssed undei ih* re levant Senice Rule (Colunns 6 to 10

6eing l.'ft blank), anC on the right side, month::y Tonth. fit olrnents made
acaii:t ttrcm. The orders shoujd be entercd for tJre whcle counrrf in consecutive
oider. anri when final adjusiment of the payment is made again* '.le filal order
granting the pension or gratuity, {ull noie of it should be macie in the Remarks
Column.

(b) This Audit Register must be reviesled by the -^\cctruntant General
person:lly every half-vear (beginrr-ing of Julv and beginnng of Janriary in order
ihat he mav see &at rio urdue-delay-has occirred in the i:'rrl setilenient of &e
cErses.

1. l{iea trre flirrl oeusi:n $i gratlit-v is sarConed, . it s::,1ld '5e 'l::,it rvjrn in the
pensir:r ol Grrf:ity Aulit ?":gister as ctevering t:le anticipl-tr;-; .rriei', ?nC llt 1s ,being
in ontiauttirn of it, all th: Siler itsueC frr p:y:e:st of antic:1rl.r:y :re:sioo recalled.

2. I: is o rt ne.:t!?rv t1i: i'i Anli:i.1tlry Pe:si'rn Pa1'men: urjer si:;:li be recnlled
h:fJre ihe fiqaiorder is iis,-:eC. Ali fir'i,rl Persion P::r'irentOrder: ni.:st.h':rr'3','sr. bef,.rrvaried
tr'irlJ Tr..srrq Otr-.rsD. \"O. ctlcerreC under o:rver ol a s*cial le:1er ia Flr:n 52. The subse-

ii"ii ..:rro cI tr: .A.rti;irrrrry Pa'rsirn a1:;:lent OrCe:-, _ as crnteanlatcl by that letter.
itrrria 

'U. crillully wrtchei trr:lgh the S-.:cirl A'lCit Register. of anlricr:rry p-ensions, il
iUe 

-;ane.:erts" criu'nn ol wr;:h i\s d:'te rf i.;sue of th3 6oel a:r:1 i1g iate of refurn of
i[i .":;.;prto.'.'o;d,sr: shct]1 be l:t:j orer th. ioCs"ls cf the B::r:l cir:- ::: Ch::ge'

CC]iDIT,ITATIST{ REPORTS

166. The procedure for commutations of pensions and the resp-on-sibilities

of Accountaats-General in connection with reports on these are laid down in
il1s lglevant Regr"riations iss-red by the Government. MoJifications to suit
Iocal circumstancei are described in the relevant Manual of the Accountant
General concerned,

. POLMCAL PENSIOIS

167. A separate Register in Form 47 should be maintained for the record
of Ferdon Fayheat Orders iszued in rqpect of political PenEiom.

e

o
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168. thc Accounrant. General t!9-ol9:,1"f* be issues Pensions Payment

.?i.,T#:#i' tltri:;,:*::i+lryX*.;r$ff 6Ji;1"'?ff:r*
;fif;;'*,;ne.,-ana should enter these parut

t ! Deleted.

169. Delcled.

l. Deleted.

). Deleted.

170. The procedure for ti: audit or other pensions as 
'clescribeci 

iu rhis

Chaptcr will apply ^":i"i:'*'l"iiitl" 
trre a.uait-oi fciitical pensions provided tLat

rle audit rcgisrcrs ,#:,i:h";.;tt."r "rU U"1"i"iut" irour thole for olher

pensions.

'. i[ 1or- Prl.licil l:l''i ''Lv!' rc]il"-]ci .un'1rl*r 
*itrout :l:; cll-'lr::!irr 'rcrog

:.rrtl;:ninq .-c3lr jing t ,It''',t ' 
'' 

'tl1- 3::;' tr't tntt;ii 
' 

':! '\i (r-{:i't'ti t'l:cn 'rce:'in3 ::e*

p:r;irn Audit Registeri'

SPI.CL{L .II:{LTA L ENQL'TR:IS

171. All Accountasts Gen:ral are required 'Ui' 
tSt! 

13^r^e:nber 
each Year'

to make out 1is,-s "f ,rr.'"..i;rrlri' 
ori.,etnti politicil or service' paid fron each

treesurv/D.-A.o *ro""'c;"it"th;;" in-tn",i'ait Reslstcr to bc over seYent'q

and toiend each list t; .}=;i;";;t't:on'tttZD'A'o' t*tt*ed' wi$ the request

that the conrinuecl .xii-tenre of :'le oeasioo.tt-t"uy t* rested b1'special enquiries'

^ t' , 'tLllICB'S DUTIijS
v*-.\e ) Ih)...-_--/e

L72. t'The foiton'ing are imporlant points for the attention of auditors:

1. (a) Sea that the voucf,Ers ere :r prcper fornr'

(b) Check rhe Cetlils aad the ln':'r: lax d+Cuctions (se l'iote under ciause{k) ol para'

graph 8).

(c) S€3 thlt stlnaps are sirej w:-:a aecessarJ' aad puncl'*J'

-{il Se€ thai. erce't io rre cs,re ''.f pt'?:ioP:- of persoc; rvho die bef'rre the is:sue of a

# #rr,t, *jT ;# 1.H [i *idjl i: y u't' 
""u' 

ff" 

""'J 

?tT#' of ' *'j
obtainel for D3Inent of a-elis'

(e) See thnt t'ne certi6c?tt- t'\3t' no^ pil^-Yus receive'J irom aa]' Gotein-renr o6ce is

io"ii;u6ii ri'e;d rn the case of sen::e Peosions'

(1") See that, when a Bessi'r'€r dces not appe-ar in p€moni r li{e certificate ij attach€&

G) Sec that certi8cates.are.fir**191 1l;'r$eace 
of tbe continued titje to pession' In '

the"ia;'of pensions termi-aable or dlarr:age-

(i) See teat the Sresccibeit ce*i5cate is subrritted e'tw baU yari

{ii) Coadcct,a r"T lrlit-gljE
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', (h., ReJrd the pryments in the propsr re3isterg-Politic.rl,
tb€ casc may be"

... (irii arlkc a nrtc oi thc rs-ipt of thi gr€sc.ibel dodaration io thc Audit Rcgistcr of
Spocial pensioos; snd

, fiv) w thet the fre:.srry O.Ecer Ms i-rnishel
tbe ctr. of peo;i.r.rs f"rr which doc.lan!"ions
of April aod Ostober.

partia.rla.rs ud date of ia.t payrnent in
have nct ceen iLrmished in tlic monthr

I

Superannuation, or Special, \ai

(i) Enfacc thc vouchers, shol{rqg clearly tbc detailed head ilr ueads t.r which tbc pcnsioa
rhould be debired.

, Li) Sn:np lhem q.ith tile "Ad$itted" or "ob.iected to" stairt;-'.

(k) SsoJ t:re;n in their proper places in the Lagister to tire R:viewing Officcr.

; (l) In czse oi a pension pryabie by the Pre$rsdit Fey Depart:r"reot c{:t':pare rhe signaturc
wilh.ti3t gryen in Audit Register.

2. iJ,r ::l.i l:tt:r.ri r l;n;i,.:;r ;ee ih3t tire tension .]it.licril .'i.ier i; ietriined irr
can*l-lafio*"

3' N)te dertitj :nJ grallers jn the Audit R:;ister lnj F::; -' i P;,;::::r1! 
":jer 

Register;
and hevc t:ri nrtes :rt;;teJ by a Gazcned C).&;e:. Tle en!;i--s r :nest :e3iste.rs thouid b.
scored tfuoBJh in rsl ink whea a perscn is perilianetll-v lslxr:ej-,

t

{. NJte'Aniicipatory Persiou-c in a separatc Register wiri*.: shoulc ;c iaiil :'erorc ti;e
.{ccouxtant General twice a -vear (beginnioc oi July and beginrulg oiJanurt}'.)}

L73. Deieted.

174. Deleteij.

17 3. Deleted.

176. Deieted.

1,77 . Deleteri "

178. Deleteci.

{

e
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CHAPTER g_INTEREST PAYMENT AUDiT'

Audit by Accountaot General 179 Lists ior the Public Debt Office' i80'

AUDIT BY ACCOUNTANT CEF{ERAL

11g. The autJit of the interc.:! yn"h:'',:. by the Audit 'Dcpartuent 
usder

ArLicte 2I0 of tn" a,,aii cJr-wilt bL'i,,ncitrclid'1. tr'. follon'ing v/ay' The

auclitor shortld see--

( .l ) rhar tlle ltutr"ruui t'ttte t;d ,.io tirc 1"uci:er as amottot' of half-1'early

interest i' ';"11;'""i' 1;a31L'' ' i'i'iit" ttpon cach amouut stated to

be lh" antount (1t cicn l\,tr'

r]tthatthetotxlflIuL]untJtreisiir.'h'.il.Ylar.!intercstrrruitipliedbythe
numL'er rrl hltlf-'"elr; Jlrlr'rt''l in ritt totu*n proyidtd for the

pllrposc ;

(llthlttheirmottntJuc'i:'h'rlriiu,tltevL)uuheriscorrecdytotalled'and
rho total tJ;;;til't;titq i'11" dr" schedule of in:erest na\ments

from tle reasury/O.e.p. (Fror flX, el-"f"in*-- a""outit'Code,

received v"il;;ii ' t"dli'r" the proper column of it ;

(4)thattliereceiptisprooerly.sigrrecl'eitherby'thepelrtlnn:lnredesthe' 
holti.'r or by hi: reptcrcntflttve:

(5)Tharincocrc-iaxatthema,rirnrttnrateisdel]ucltdiron:tlreamountof
interest due. unless the owner cf the security has produced' with his

receipt f,, t#t;;tti'l ' ttti'l'-tte $gnea by ttre incou:e-tax ofrcer

,,iii,6tit;*g exemprion or levy cf a lon'er rate'

Voucher:ut*irich*-l;t'"'it!t'oftj:eC:'btrrsln':oincercicf&ep6"r't'or
the partisu]al: of the rou,.."' iai-,ii*i..$.*cr the"capital 

-sum 
c,f the severa]

notes. or the number l;ib.1f*'; 
-r"r 

"lrtn irteie't n'rs priC' rre c-'sliDg'

'h"i,til he retprrred fa1 6p6rgrlinx,

Ltsl's FCR TflE PLiBLI{-' DFSr 0FTICE

180 -{ter this has been done' for each of &e t"o schedules of oalments'

the aL:ditor sbould put fiiiJin"i"t-n-th'Gt *a t"Li'u tti''"+*joI**'i:*
number them consecutir-e1i' for each_roan. in L'iue perriil ii iic uppsr r:i !:

hand corner to each b,;;;il';;"rl;"b"-r;d'-a a covirilg lisf ia Form 56' of

which the torals musi U. iai.#io tl"i it may-b1 seen thlt they agree \tith ihe

;#-ft;fd t, the montt't accounis against each loan'

Vrrr.-B€lrer brnd-colpont and lt:ck ilteJest--t'raffants should aot ix inciudec in the

liitq of vruchers tor_ ,or"#ri-p"yriots on. promittr.v notes, but there shortld be separate

covrring lisLs for .,ro .rrr. oi-'6oiud", -yi.::,, 
vo'rchei'i for interest paymests on prorDissory

i"oiir,-&"ifl'irterest warraots' and bearer bord couporc'

r9



r8r-r821

66

INreREsr Fevurrr Atmtr lChrp. g

181. Ttre vouchers, tqgerher witl tbe covering sl-ips, slrould$"o b" sent for
furrher audit to the Public Debt OIEce of the Bangladesh Bank within the
jurisdiction of which the treasury/D.A.O. is locatcd.

( i ) Deleted.

( i) Deleted.

(iii) Deleted.

(iv) Dcleted.

N.r/e.-Deleled.

182. These lists should not, however, be sent one by one, but chould go
togetner. its soon as completed, rrith a covering statement in Form 57 (i) ot/57
(ii) as thc case may be.-ryhich is cluc for transmission on the last dal of the
follos,ing nronth.

s

t
I
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CHAPTER
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& Erstwille civil servicc of Pakistao
famitv oeasion fund and suPerior
serfi ce ( SaDglaOesh; fami lv pensio n

fund

Aunrr op SEnvrcE, PRovrosrl & Orrsn FuNOs IIS3

IO_AI'DIT OF SERVICE, PROVIDENT AND OTI{ER FUNDS

PART I--SERYICE AND OTIIDR IIUIOS

183 Postal Insurancc and LifeAnnuity 200

Mititary antl lv{edicel Fund 201

r86

P.{RT II.PROVIDENT FU:'IDS

Iofroductory 2A5

Admisrion 2O5

Nomjnations 7()9

SubscriPrions 2l?.

'Iempcrary rvithdrawalr ll3

WirrJrl*'rls ior pa;ment of prcmia
i.),vlrils [n i,traa;e P:licy : I )

\,I lir1a.3:11.11.; ol P:,t':i.lert FLrnJ
Acrcuum-

Geccrai : ' )

C):[rihtirn oi Pr'rvilent Fund
Accrunts bY the \lacilne Me'
thod-

Ledger Cards :2i

Posting of Accouutr 1:+

Audit of Ledgcr Cards l'll

Quarterly veri fi c.'t tion

AnnLral closing

Conrrrilation oi Provident Ftrnd
.Accounts I'v the hand method-

Ledgers

Postirrg of Arcoun(s rnd rheir Audit

Verificailorr

{n:turl closirt3

-lransier.\ccilunts

Spe,Jial proicdure lbr L:onllihut()ry
Provident Furtd

.A.nnual r\CO,iunt statements to
su bscri bcrs

Pcriodicil Revierv

2)3

T3

2]6

,lt

2{}

4+-

1.13

2sl

253

3

fr

rABT I*SE*,!ICE END OffIER FI,INDS

Genertl.

183. Tra:rsaedons penaidng to the fotlowing .iunds a-re€djusted uDder the

eooro-p"Jate head of acc5unt in tie books of the 
-Account Officer mentioned

,iil*I-.r.t . 
- 

*ansactions arisiag in other accounts- circles are passed on the

A"ccount Offieer cgnc€rne4 motrthJy tlrough tle 
-Exchatrge 

Accoutrts urder ths

.;L;t ruiis in the Acdrult Code Volume fV, gxcep-t that. in- the case of-fi;Jlrr;r*cJ 
and Life Axnuiry Fund recoveries- ol premia froln qay anq

;;i"" bild are credited to the dccountant General, Poets, Telegraphs qnd

i;"J;r* ;irh whom the Ciyil Account OfEcer exchanges aceourts. The

C"if A-;*rri Offi""r, who is rcsponsible for mainteinirrg the aceounts of the

FuoA snoUa audit the transactiroas pertafuing to the-fuad in accordasce with
tU" nJ"rzt nrincioles enusciatd in -Article 103 of tLe Audit Code amd tLe
a"t*iJ-i"rtfirtids laid down in this parr
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l{.inc oI FLrn,l.
Accr:unt Officer in *'hosc
boolr-s the tratrsactir'rns rtrc

adjusteJ.

--luthorised to lvhonr ths
certifid lists are

seoL

(t) 1...r,\:',i1c C.S.P. I'amily
I'"'n.i.tn Fund anC SuPerior
Sc'; via's Fanrill Peosion
F-un l.

Acco;rntant Ceneral 1Civil.l Accountant General (Ci vil).

Cr-rntroller Ir{ilitarl

Dacca,

6
tll B:n,rl.ijr;h l.ll. j. FrnrijT c.rntr.)ilcr ,Jl' Milifar.\ Ac- Controller of It{ilitrri Ac' aa

l'crr:i'r Frlnd. counts. counts' 
€)

r i, i).r;l ri iiie ln;-l:=n:e eni .\C!.OLnt:lnt Ccrter.il. POSIS, Ge-neral raogc'. PrrqtXl Liic EP
'- i-,r"i irr,,ity r:inL. Teiegraphs and Teiephones, rnsurance'

,\,ttl:;- !):.leltil.

iS4. ilre cc'rtiiica..s l-ist should fullish tbe fol.lonilg particulal's 1lheil

ilcccliiiri:'. ii;e renarks colurnn of the ljst l-teins utilised for the pu{Pose :

1i-i tire [casons. lerr recovery of subscriptiors iu any particular ca-!e, oi
i()r lecoYe.ries for broken periods;

iij; in rhs eveot of subscriber being translerred to another audit circlc.
rhe designation of the Audit Ofiicir 1o rvhose_ jur:isdictiorr- the subscriber
has beeil lransierred aod the date up to which recoYery has been made
irolll irim prior to his transfer;

iiii; ihc pcriod of leave granted to a Government setvant atrd the dat€
up to 'r'hich his subsCriptiot has betn or will be recovered'

iS5. ihe credit, in an Exchange Account, of a fund subscription sh':ukl
rirvirl's quote the certificaie list il rvbich th* subscriplion shcrvn lhus tirir
::ertifirair: list of (Account Offi.cer) for (uonth).

ilrstrhile Civil Service of Pakistat.

Ii:mily Pension Fund and Superior Service.

F::rliiy Pension F'unds.

Slperior Services (India) Fal:ily Peusiou Frtnd.

i85. The Accountant Ceneral (Civil), should keep proper record of
l'eeoveries oo account of each subscriber atd see ttrat correct subscription are
reak:i.d. The subscriptiou payable should be comrnunieeted by him t,t tltc
(ior,rrnment ser\ants eoncerned.

1E'1. Detercd.

188. Deleted.

189. Deleted.

19A. Deleterl

l1+1. Dekted.,:.

*

\

i

,
:

i
t
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792. Dekted.

193. Dekted.

194. Deleted.

195. Del.eted.

196. Deleted.

197. Deleted.

198, Deleted.

199. Deleted.

€t

I
{

POSTAL LIFE II{SURANCE FUI\D

:00. Premia anci subscl.iptions are paid either i-n cash-or by deduction kon
poy Jiprrrio" U;f6,-Uut al,l 'cash rec^eiits take place at.the Post Offices.ouly,

rinci noi at rhe treasu.;.i-C*t Audit Otilcers have accordingly only'lo deal with
tbe deductions lrom p"v oi p.tiion bills. These deductioas are to be crejited
ro ti.,e ficnaoge ac.6rit U.iiei" Cilil and Posts, Telegraphs and Telephoae*'

'l'he certiiied lists sliould be prepared in Form 64.

}IILITARY AND MEDTCAL F'U}{DS

:0i Any receipr on accouot oi the (abolished) ill{itary orpban and
l.ierlical Funds should adjusted i.a the central Section of the books of thg

C-ivii Accounts Oficer concereed under "XLIV-Receipts in aid of Superanaua-
riol, etc". Pensions and certain other miscellaneous-charges p.aSable out.of
these lunds should also be accountetl for finally under "S5-Superamuation
Allorvances and Pensions" in the Cenual Section of the books of those offtcers,
care bei-og taken to see that tle vouchers have been audited by the Defence
Ofiicer or to have them so audited,

202 Adjustments of any short or excess recovery should te made ulder
the insfr,:ctilns of the Defence Accouot Officer concerned, but it is not
lecessar.y to number 'C' the accounts of Defence Serviccs x'ith, an1" transactions
rvhich db not originate.therein. Any amouuts objected. tg !y the Defenee
Account Officer sh"ould be held undei objeetion in ihe CIvil Departmeat until
the r:bjection is satisfied.

203 Dcletcd.

204 Deletei.

t' PART. Itr-Pft OI']DE]ST FLII{DS

Intraduetor"r

205 The instructions in this part of the Chapter lay down the proc€dute
ryhich &e Accountant Geleral Should foltrow in conducting the aadit ot
Providenr Fund transactions p'rescribed in Article 103 of rhe Audit Codp.
The Prwidr.st Fusd$ to shish ti,is Pgrt p amdca.b-b trc qo-vtrecnt &rqqde4f

L'

[Clrp. IO
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Funds within the meaning of the Provident Funds Act, 1925 and detailed
belorv. The proccdure prescribed in tlris part is applicable to lhese Provident
Funds so far as tbey are not i-uconsisteot with the provisions of tle lrovident
Fund Rules tiemselves.

(iJ General provident Fund.

(ii) Erstwhile C.S,P. provident Fund.

(iiij Deteted.

(iv) Contributory Providcnt I;uncI.

(vj Other Miscelianeous Pror'.ident Iiunrls, ride Footnote 317 in the list
of Major and Minor Head-s of accourtt of Receipc and Disbursements.

.Vorc-i;r s'i iai as the Cener3i arrcl Cr-irtributory'Pr*rr-idenl Funds are concarled ihc
l,rovidenr l'und Rules, mentioned 2gsyg i6cl:rlc ao:- rules framed by rhe ersr$hileCeotral
(iovcr.Ine,1t. Provii-i;ial Goyernments and Chiuf (})nrm;ssicnels in applicable to tire suhcriheis
;rrncrri ncJ.

'fh* iegaL position iu regard to illc provisions in the Proi'iii*nl Fund Rulcs
has been dealt with in the "Memoraudum explanatory of Go'rernment Proyidenr-
Funcl Ruies r,;s-*-yrs the larv on liic subject" which has been p,-epareti by the
Gcrvclnn:ent in consultation rvith their legal advisers. Ihe lneriorandum, a-.
statetl in the preface thereto, is not exhaustivo ancl exceptiorral cases mal' arisc
rvhich are noi covered Lry the irstructions in the i'lsmblandirrr birr it c.iI be
l'ounrj ustiui in dealing rvith the generalitl' of cases arisiiru under iirc r.;irious
I)r'o,ririeut Fund Rules.

AIIII{}SSIOn*

206 On- receipt ol an applicatiori in the prsrribecl fcrar, the eligibility
ul 3 tre"r' subscriber should be testrd in the Fund Section r.in consultatiori, if
ricccsli !, with thc Audit Section crrnc.'tilcd) rvilh refcrr:ncc iir []:;' relri,alt
ruli:-q. It he is found elibible., an Account Nruuber should be assigned to him
in the General hidex Register (vide paragraph 208) aad eomnunicated to hiur
direct or tlrough the head of his ofliie :rcccrrding as he is a gazefteci or a ron-
gazettcd Coi,errunent serHnt.

201 . As soon as it comes to the norice of an Accounl $ffi*er, eitber through
tlri: presclitred report from the L'xecuti\,e authcrities to tl're Audit Officli:
;'oncern:iJ or otherwise, that a paricular GoverrrmeRl servaot belongs il) the ciass
ui coi.npulsory subscribers to a Fund. he should ses that sub-icrirrtiors ar.e
lecovered irom him as required Lry the rules of the Fund,

2(18. T'he General Index R.egisier. Foi:l 65, should tre nraittained
seliarately ror ,eaci"r Department anC eaeir such register should have r,irr
rlphabe-ticel inciex prefixe<l to it. Tirere should be a se-para.te series ot' numbers
fol.eaeh depaltu_ent with distincrive letters prefixel fo theu, e.g.p. far the
Police ard A.J. for the Admitistration of justiee l)spartmeflt. 

*'!\fter 
new

d€pa*meDial numbers are assisned to old subscriberr, the new deparhrenfal
au;nber sh*uld b* ehowtr as Rurfrerator and tlrc olef Eur$ber gs denominator
iri the rnd*x Regisler so that their p*sf ressrds may be traeed ea*ily \pheflever
required,

€.,

6,

0

i
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NOMINAI]IONS

209. As sooo ^ 3 Qevg;nnrent serva-ut starts subscribing to a Fund, the
Account Officer should endeavour to secure that the subscriber"furnished a *mi-
nalion as required by the rules of the Fund.

NOTE-DELETED.

liO. l'he toruilation.-.hould he hepr under iock and key in t!: perscnal
coustod-v o[ the Brancir ollice r in charge of thc Fund sectiod and verjfi^ed .ncc
ia three 1'ears unde' the supervision ani directions of a Gaze1t.,j-bffi....

211. When a revised nrrmirtltiou is rcceiverl. the superseded one shL)uld b,-
catcelied tnd retunied to the subscribe r..

sutis{ t(Ii,t'I0Ns

)l:. ilrhen a )ufscripriol is natd tbr rhe lir.sr rinrc or a revised rate Ls
adcpted. ir should be scrn-dr:u rirc ruouar of subscription is within the minirrum
rates prescribed b1, tre nrles oi the Funcl. rn the iase of suuscripaonslaia
subsequtlt:1-r'. it should br' secn that the anoulrf paici agrees with rhe rate adcirtect
i;r r]rc iirs: lironth li'1ilc reu-t.,cerpt rvircn ;r vriiatiori of rale is lfforeaaunag
thc,cc,r.ii's* oi rhc year under rhe nrles of the Fund. Foi: ai1 months of thtj;;ji shouid.iis,, l^" ::.1 rlh.r; -ril ct,:riri:lrt,r.r s::i.sciptioxs ore paio eiicpi.rbcir auexemptioil is ali.rr-,ed. 

, 
\\henerer i subirigiiorr i! oir.crrti,rleu iy-a'sutscriuir,it should be .seen that iic. .liscouiuualc.t- is oertnisiible

.V,rr::-..1;ir' ,)\'j..).ir.n.nt.; a: S-tJtr p3.!jliila Oi :_r.\sCriptirrir. k) the Fill]d iS an1. One rtt.rtthrn:r c: r,Ji;r:,-J b1 JLJ.rcti,--:r lro::r, oi aa.iirrr..,n i.r, rlr" s:,rr,sciipiioniin?i'J iriri*,lr.nr *ooii.,,rvliire err:i r;;sr:1e. .fhe;'r ir h.rw;i':r. nc t,ar,ii"r fuiiiiuitil 'or"*ii,]"::*."t 
ir fecoe.r.,\.l .t s.ltrs;::::. s;r d;:i.ei, 

vr v')'Ir Fr:ulr

-:. TI.]IPORARY ]i'tr1'IrDRAlY,{LS
- 

Zt-q {l-Ue a,udir cf !!'inporsry nirhclrarr.:iis consists in seeing tbe fclJorcil6prinls rrcng others ;-

(it 'hat: ihe ad'an,-e l:as r-.een sinetloned bv a competent authoritr,.

(ii) ihat rhe amouu: ran*ioned is covered by the balance at the credir nfihl subscriber.

riii) ilat the co:rditions ulder rr-bich rhe advances can be gra'leii mderthe rules of ihe fund are f,-rlilled: aLr<r

€

1
WF

#

a

nade
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C

2t4.AregsirerinForm66shculd-bemairtainedforthepurpodeof-
recorcri-ug the sanctionl t"?,p""ttty nltng'.t*'tt frorn the Fund and for seeing

&at re:cover", oo ".*'rii "i'?'i;;;r;+ 
*a iot*tot a*-being-made regularly as

laid (i1wn in paragrap'f,7f i-tiul' A"' alternative' Form-67 rrray be used for

rhc rc:orcl oI sancticns" ili ,i.'r.,"iirv;i ttfu,dt 'cf 
-tcmpt'rary withdrawals

ilaae rrcm ft. f".f8..?irJ. Lt_AccoLr.rrt Offices rvhere fund accounls are fl-

mainti..inerl bi, t1. machi"J nitfroA. if* tol!*wir1g fioce*ure shnulcl 6e observed- k

i:) \\'lrcl 3 saicrirrn is rc.iivctl ittr il. iellrporal 1' rrithdrirrval, tlte number

,.ri inst.lme,ts in 
't 

liicli i...,,t:t.y is to' be rn.rcle tlie amount of eacir

i*stalinent ana iire. 
',.,...onr[ 

of ia,f Icc-over]' sho.ld be eutered in the
llii.rrrrrkr" column oi the ledger card'

liil -I'he regularity iJ tJ:e rrcov'-'ty ol Pg advances sholld be watched i8

rire course ot',u,:,-nrtltrl;rrrrlii t-rf k'dger clrils of lii'e liccottnts (vrde

parngLlPh 23 i 1.

li;r) i,0 L!-.i.Ceni of iIl.. c;ir,.is irr uiricii adr,lnr:cs lrre outstandir.rg should be
""' ,.Iu,toin.^t'!li iii.',,,,Jiroi and --5 per cent.-.by *e Superiirrendent. llhe

iaiA shclutci be s;iectctl that the outstanding cases of all Gove*meri
i"*"nr, nr* U.nugil-.inder this revie',1'-not less than once-a .vear. T'he

ilranch r3fleer i"-ct aige of the Fund Section should conduct a general

revicrv ever5' month.

(ir,r A reccrrJ of revieu,shoulil be Etaiotairted irr tlie from belorv:--

!r4*s161

t

lli itrigl or ]iunrirer i'f
D-:rartslen: active
dr offi.r.. i!:rriili:

' Eil,lin;r lr .A.uilitor

.lsiines ar3 r---",;.?;:-'-' No lrutials'

Su1-.erin'rentlrnt.

No. Initiels.

And so on
for othei
monthi.

1

*

ewitkdrewals fer FaStrent of I'remfu towerrls hsuara:ree Folicles

,;1}, }eiore ti:e fiaancilg of a lrolicy fro!}1 a prol'ident Fuld is a]lowed

,f,* I.*.5i-Ce..i if""fa t:--."th:rr it'is aiceptat'Ie itnder the rr'ile..' ef the F'-:li'

21"6, i:r ih* case oi policies ftiaiicc,J from Pro'"'itieni, Furid:, the Accourt

Omi*i'sf*oufd-iatisfy hinnielt b)' a refereacc to the Compe'ny at the time

the lclie3: is delivered to him:

(i) ihat no prior assignmefrt of tke policy edtts; aad

(ii) that the prlicy is not othervrise encualbe'ed'
s,,"r.'#ouil;-;;,t;;t-be made, hoe,eve.r, ix_the ceqe of-:!-polic-y rvhich is

#;;*i5i;;-it" ir* cf it to be toi firs **rre$t of ths $ife of the sub*criber or

.*.'l;r wif* and chilciren or aty of the*'

.ILrlv, i9, . ..
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No othcr spcciSl .steps should tre taken -by hh subsegoently to ascertaio

wherher ltre*- porrcre;i;J;ili';r'h';;; bicome encumbered but when con-

crete eviderce comes tn''otl"J ti; ptftl'.ha.r'ing Lqt{-,:t^- 1:y* become

encumbereil .5qulncs 
'til;"lti r'" ''iat 

all't rt]" ixait positio^n-ascertained; but

if such .i p, iicv i. -.'ii'l* tl;;ittd wlttr ilie Account Officer (and is not

assicnctl i itc' :hould. ,* u"'ittt-tini prccaution' i'fo* the Companv that the

poliir l:rs hien so .i.poi;teJ and asL that an; i-,r'i'gt i'*fui"! ;t'shousd bs

communitared ro l{nt (;;'b"";;;-;i;'v +fu; io accEpt such a ootice but this

ilfrrr-,fr*iia aisa".s bc tzLkcn notwithstanding)'

intltccascofpollciesflnanccdfronttheerstwhileC.S.P.ProvidentFund.
rhc ch+ck pie.cr;bed i"";"'R;i; i-ti:1_ 

"1.thc 
ersrwhile L c. s. Provident Fund

Rules shorrld b" .orr;,iuJ to t. appti.d hy rhc Account Officer about once a

icar evcn aftc'r 1i:: pr.#iu'";;;1"'!;i fininced from the Fund until it bas

l:een rscertnjned ihar 
'r" p"ii.l, -has"m.aturcd 

r,'r lapsed. ThLs clreck will he

applicJ onl', :t::rir'r rh': lapsin: o[ c poltcr'

:1,-..{StcrckRegistcr.inForn63shorrldbc:manfair:edlokeeoarecord
of nolicie< ",'hich have "i,f"t"r'*' 

*signed 1o ihe Presidert ctr delivered to

:;"J i..-:l:.,,.,'ii'fr..':''1r". pnri.i...hoirlrl h.'r":r-;fied anr:uaUv and on:r chan.qe

in the B.rn:h Officer i'n ":-h;;;., nnd the rcsult of 'erification 
should be

ronnrri.,l i.: rlr. Regist...' fl 
-ifrlie 

ha, tecn t verification os t]1e chanqe of
, ! L' | (.,'

ihe Br:rnch o:icrr in .t a..g.. thc neri anntral r'erif;iatjon ma-r: tre made one

le:r rii"ie i sucn r erification-

:lS. {'ii r,retlium lssgipl:, oi ihe Cornpanv received,bv t-h!-Accoun: Ofrcer

rnr 1..,,1,.',' 
^sh..irld 

h.-cn.for.cd i.' the Irlloting ''vcrrds. "lio sb.,lerent of

Ranql:dr..jr ircr,:,:|:-t:rx js :,*rissihie." rvith I rier-,' to safe-::uarding Govenirncnt

from dorblc rt\amDtion frn:n f:rconr-trr'

\!.{\TEj{A\CE OF pRovIDE:iT Ft:}T} ACCOTT{I.q

General

o

o

:14. Tlr: Provident Fund Account of a Government ser!'ant should t'r

naintair...-i 'r', .1lcor.rni 
- 

Officer ^f :he department in svhich the Go"'er:rment

{.rva'lt h:.s e pcr:-rrnent [cn. If the Goternffeot cervact has onlv- a ?:oY-
.ion"U" S.rr.n?nt lien^tut no permanent lien. the Fund Account sbould be

iririi'trir"l-r:-,r.,. a..*ri officer of the departtnent- concerned c1'' whosrl

;;;;; ha" tlri'r,.oriiinruuu Dermanent lien' If he ha" no lien of eithe'

fira-rfr-;;;"u;; ino"ta ti rnaintained bv the Account Ofrcer of the depart'

ment in rvhich be is bome at the time'

Vora.Allcreditsan<lrlehitsinrcsDectn|thcfundtrarlsacti^n{oia'g''txcritrei:shordrlt*
r.nr#i t""io"inii;-ihe"t;d- of-thi co*'ernment hv the Actoutrt Of5cer nho rnaiotaiss

the i:bscn'ben accnunt.

Not€|*c-\*ntilca<esothe.r,risecleci.le,|hvt\eCottl':1"^]!erandAr''dit^r.Gene*I'fnrthe
nn.o."'ii if i(t'i^r-',"o.ft. tfr"'e"."unt-Ofir"t.-t,t:rt'se ol tlriq neraelir"oh' the AcconntOfficri

[ifl"n.ain.Xfi-t"-'r.li A".."irt'Omce.'i" ginqlaC^esh qho brines to accnunt the tav of tle
Colie.nmr-i sq-la.lt coree";J 'i;ln';e"oecr nr t Go"et''tl.ttent servar:t whose pay is not

;;;;ri# tor'i:t' itins-laa;rt'r'"oti'trtt Acount officer qoxld be:-

fa) ir ftre case nf a crowrnmerrt .se. nt.wh6 Dr.ds on d*oltation ont nf Bangia-

rlesh- tlre om""- 
"lno'-ao$roi.a 

fo. iris pay inmeCiatel:'before he pro*"4".i on

deputation, and

fb) io the caso of Gownrnrenl g.varrf wlro is transferred ft'. f'reign service, fte offiel
t"' ;i;:#t*"tnu"t*oii"y of his foreign service cortritrutioni

IO
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220. I;und transactions arising in one tccouot circle which are adju tfable
in another account circte strould 5e passed oE to tle Account Officer of the

iuttri iiirf., orooi1fyif,ioug6 the Exchange or Settlement Account, as the case

may be.

C0}IPILATI0|{oFPRovIDIiNTFUNDACC0UNISBYTI{E
IITACHINE |I{ETHOD

Ledger Cards

2:tl. Thc accounts o[ subscribcrs should be maintaincd in loosc leclger

cards in Forn I{o. 69, onc card bcing ol1!'n('d for cech subscriber' When a

Government servant is a .o*prlto.y tuis.iiber. the rvcrtl "CL)mpulsory".should

b" ;;.;A trominentll: o* his'1;dgcr acccunt. and tbe cntry attes-ted by the

S;p;;;[re;;i- tti tr.-t of rhC'rcccipr c: cir-c]:rration in lavour of a nominee

shouid aiso n*' troted on thc top of cich i'rgc and the entr\'- attested by the

aoi.a- ;niti.lr or" the Branclr Oflicer i1 chergc. In thc case of Cash pa1'ments

clther of subscriplion, .aiun.t of aclvariri "i o,r accot,nts of realisation of the

;;;;;*,i; oi a piticy.'the <iate ot rcccipt shouid be noted invariabll' on the

account. In cjses 
-oi 

r"ithdroruals for ins-,,iance pa]'tuents and substitulion r-rf

pienriums t'or subscription to the Ftrrl.l. :r referenci to the item No. in the

Stock Rcgistcr or Insrjrance policics and 5ricf notes shorvin-q the amount of
sut-rscriptidn substituted should be givcn prr-'miitentl.r' c,n the sccount and such

referentes or roies should be carricd i1-r1g lrd from 1'ear to )'ear. Stoppages

of subscript:cn sllouid also be rccortled on th': Iedger accounts.

2?2. Ledqer cards. br-inr: originailv ri'cords' should be kept i1 locked
caliner du_clicG kevs oi rvhidh u.ill-rcrnriiu in lhe possession of .the Examiner
and tho corresl-.onCence clerk concL-rn!-,1 cr ot' the. person llLrminated for the

purpose under the ordcrs of lhc Branch O:icer in charge. The carcls t f one

departrrent should b"- kept in a lockcd crl.-i.et .:eoarete from those of another
department ai:C arrangcd either in st--irl or{er'erf Accortnl nurnbers or Lr)'

disiricts. as the Accduntant Gcneral nrl., detlde- The ca:ls of subscribers
who ltave disccniinired their subscripti::rs slror:ld bc: keDt separately from the
Iive cerds ar"r::::geC according to scrial n,.::lrb:r's. rvh;le tlie closed cands. i.e.,
lhe cirrds of sub.-.'-:ribers vhcse f'.rrC :',cc,r::l.iis hale been llnall-v closed and
Davrnent ntril-- should be kept serxr"qtr'11' :ron lhe cards oI srrbscribers q'ho

har.e disconlln-',red subscriotion.

o

e

a

oA card should ner-er be taken oul f.i..rr th: cabinet fcrr rcference without a

proper mark (a thick paper slip with tlt No. and reasons for removal recorded
thereon) being left in-the place from lvhrch rt is removed. A manuscript
transit re_sister r,,,ith the follorrinq colr:mns should be maintaioed so that the
submhsion of a card to the SLrplrintenC:-: or Branch Officer and its return
n:rv be r',':tchrd.

(1 ) Date of sutrrnission of cards,

(2) ltrame of District.

(3) Account Number.

(.1) Initials of the Superiutendenf,
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(5) Initial of the Branch Officer.

(6) hitial of thu'Auditor.

Note-This requiremeur rnay be rclaxed, at the discretion ol the Head of the Account

offiie'io *ilt iitririi tr.ig"i 
-c'a,-,ts 

are takjn out of the cabinet for being su.bmitted to the

Sr'i"ii"i.rO.,ii foile,lero .-r-i tt* 
-..+rr,i 

of odua*cs ptovided they ale r.'turned to tbe Cabinet

on the same da).

223. A rcuorci of lhe closer.i accounts should be maintaine d io a Register

of Closed Acctrunts Ft.rrnl 70.

POSTING O[.- ACCOUI{TS

Thc r'r_rllowing are thf sourccs from which the fund ac€ounls aIe

covcring Schecluic (onc ior each district),it lhe follorv.ing from

supporte? bi- the corresponding fund schedules;

No. of voucher.

Total.

Totai veriircrl ri'itir the Departmentai Abstlact and all fuird schedttles are

attached:
Auditsr.

ADD tctal ol casir

Recoverios.

Grand total . .

Exami.ltet, Fund Section.

,Vore-The ,..:lirunii .'i a',ir reccie:ieJ :1rc 'r'1cj:d- bv the f x'miricr' Fund Seition etter the

;onsolidated coni,i:rron l;i;;:;;"i;';i'-rg'ap:' ll5 iras h-tn made anc rcfcre the ;r'rcring

;;ft"i;il';;.'-*iit. o"' to tli: \lrchinisticr po;dng'

...\ c-r.. r. r- . -r ^rch .--nr.o"lec hv dSlfictS either SlppOrted bv fund
{ l! ) )Cll(uuiu) \'! !sr" -r *"',;-.; - ---t"' ;;h.J,il.i or thenselves cottaimng all the necessary information in

i.ii..t of the subscribers concerned'

(iii) Schedu]es, supported by vouchers, of wi&drawals receiYed from

treasurles.

(iv)Scprratecolering.Statemeltsin.resoectofcreditaaddebititemsin
Exchange - d*fit..rot Accounts .supportcd by fuad Schedules and

*riH.r"t of withdrarvals, respectiYely'

e

6
224.

posted; -
(i)

,Arnount recovered.

e

o
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1v1 Suleacnt srsrdar to tlose rs iem 1iv) ra respe€t of fuad ralrsactioos
appearurg in rhe Iraasier Ledger Absrracts mnin131ag4l by auciitors
oilrer tian &e departmentai audrtors.

fhe docurnents mcniioserl ;u iiep {i) should be passed on by the depart-
urent auditcrs to the Fuad Sr.ction after the cntries in the Fund Schcdules have
been coinp;,red wi& tic dcr:uci.ons made irom the pay bills anci the certificate
of agrecarcrt has bccn recE:rrjed un cacir schedule. As additional cerrifcate
"Pay for :Oth i.r:re a.lsu chccked wrth tie bjIs," should be rccorded otr the
scheduLes jtiacii!-o io p,ay bills lor Junc aad attested by the Superiatendeot.
the docun:cuts rnentioned ar rtcms (ii) ro (v) should be passed ou by tbe
auditors concerned to tilat secaion wirh a Sim-ilar certificate of agreement with
tle Casir Accot,nts, L,ist of payments, etc., as ttre case may be, The {und
sectioo sh*uld see &at a.ll rhe &ecessury- information required for audit purposes
is furnishcli ir the fund schedr.r.-ies.

2?:. Cl rece ipt crl the tJocuments neuuoacd in paragraph 224, a
crxsolidatrd, compi.ladcn of creaiis should be prepared b-v districts and by
dcpartnren'is in &e Fu.nd Secrjon. The total emount of recoveries both in
cash a,o.d b,v ciec.luctior irom bi.Us should be sbown io luop against each district
and under rhe ciepartueilt concerned. Similerll' all items^of "receipts appearing
through Exchar:ge or Ser:-iement Accouots or -tr ransfer Ledger Abstract should
also be ca:rsoiidated rhis cornpilatior.

A -:im:-s ccr:rplari.;a .rt tJeb"it sshouid rlso be prepareC in the Fund Sectioa
Ihrs L-ompiiulion shculd be ccmpleted on trr before tie datc- oa which fund
schedil;; rxe recciveri trom the deparmrentcl sections. so tbai rvork relating
to posti.i:g .-.i ledger cards is not retarded.

22o. \l?cn all the covering scheduies (supported by rhe fund schedules)
rclating to e rJepartorert have been received in -the 

Fuad section, they should
i;,e.arrangel.in tle alphabetical crder of rhe districts in tb* country or in the
orcer ir *'lich ihese appear in the Deperimental classifies Abstracts. The
R.ecor<i Ke:per shoul,-;. r-bsn rlcil,'ct :ogetirrr from ttre cabinet all the relevant
ledger cards inciuding thos.'ia i.'spr-'t of ghich recr:veries have been made in
cas.h lid :irang!' then: in rhe order of subscribeis io the fund schedules and
pin to,rethst the vouchers ol rvithdrarals ro the leclger cards concerned. rt
he comes ECross I cisr' 'iihere ihe iedeer card of a 

-zubscriber 
exists in the

bundie ol ;nothcr ciep:'rmcrr. he shcirid si=pl1' encircie the entr-v in the
ij:rrd schej:.lle corcen:id. If tl:e R.-ocrd Keeper ihoujd haee oruitted to do
sc and the card is found to be waating bt ih.- Machiaisa in the course of
nostiag th: 

- 
leCge, cards. '.',.dr paraer:pli :ig. tre should eacircle the amount

in the sch:c^Liie ard rr.rite agaicii it-..Unposted".

. 2.2.7.. T.r.'o Regisier_s {surlvarri and Inxard) in respect of cach departmeni
strould be -ainia,ned for record of fuli pa:ticulars of subscriptions recoveredfroil Goi'e:rrrert ser.jailis tre-nsferred frco one cepartmert ti anotber. The
item-s encir:led in &e fun,ri schedule (vidi parugraph zzo) shonrd u" porra
by the.-N{achinist in rhe G:.rrward Regiiter rf the"ddpart*ior. -rt" shodfu also
transcrlbe :he enfries thereirom irto ihe rnsard Registers of otber departnects
concerned *d intoken of his haviog done p, &e inoota remrd a 

^ 
monthly

certificate h his oufward Regist* to the etrect that atl the items corrdnir

6

s

c
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therein hare been properly entered iri the Inward Ilrgisters concerned The

sriJ.i"t*i"*iin"ria ti'"." tO per cent..of tle entries appearing ia the Outward

Reigister of other departments conceroed.

22g. The fund schedule sand ttrc ledger caids duly arrafigec! -E th" malneI
inaicatea n paragrapn 126 shouid thei br) taken up.by. ihc . )Iacbiaist for
;;;tir".- H,:'sho"uld'make entries with regrud to w-ithdrat als in the fund
i.n.aui.r ionc.rnccl ircnr iirc' r'ouchers of withdrawals rvhich shcu.id have becn

pi"o*a t" lhe lcdger c;irds concerned by the ll,ecord Kieirer, arrenge his

iotalisers as belc,riilnii prtxr'cd io operatC rvith relercnce te; lhe entrie: in the

lrrld scheduies.

0pening
Balanre
I)umniy

S: bsirip.i(rn
itre.

RcfuDi5 oi
i,thd.rauals

live.

lVith,lra*ai-s
livc.

Ll..!:Dg Crc;r
Lal;r., liYe.
I):ll:ra1.

Beiorc ltscrrrng rhe ,ard in tie arachine he shoi'lu .ornpare ihe number
and the name rvitl dre ..ntry in the scheduie and iake a;ticn, rvith re{erence

ro any card ii-run{ *,antiag u; indicrte.din paragrapir 220 suprr. The cuffen: year's

baLiance alonc should be shown in thc ciosirg baiance cola;:u of the ledger
cards, j.c., the current Vears traiance should be kept quiie -disiinct from the
lasr fear's baiance which, a-fter the annrral accounts hare bcelt .counpletely
proved" should be p.rsted against t]lc entry "9"tuq*: oa 30th ]une" is the
iemraks colurnn of-rhe i*igil, card fornr. Under this pro"xdure, &e opening
and closins, baialces in the ledger card will, u'hcre thc aiitourt of withcirawai
talien t-rv i subscriber is in ercess of bis crrrrent )'ears baiance, become minus
baiances. Ia tie case of f,ral palurents, the ,1[66]tinist shoulcl, however, $pe
in the opening balance column the baiance of previoi:s monih irs aLio &e
closirig baisnccs o{ last vear.

229" If the posting is done cor:recd1'. the "cross" tol:i;st'r.riii Lre cieared
when the closiag balance has been posted and the Meh'nist sbould see that
this is invariabli' the case. {ni- mistake in posting should be wtCed by him
belore hc proceecis Io tl:e itert card. \[heu il-re scheduies cf a district

U includng t-hoie reiating to cash recoveries har,e beet plSed, be should, ,after
taking Iato account an_t' unposted items,. compale the.io.ra] on nis totaJjsers
wittr jtie ccrsolidated filrues-on the district coterjns scheCule {ride paragraph

n 224 (i) i1 respect t-,i iubscriptions a.nd refuncis of q'.i*:draivals and with theu nzur*r'i, rhe consoiidarcd compilatic,n of debits (ride paragrapJl 225) in
rJ**.t ot siiirdiaq,als. ..\fter this a$Eement has been efiected' &e figures

"r'tnr tordjsers shoulcl be cleared b1: the Machinlsl b1' can-r'ing ih-ern on.to
u-nfuitrr Card, Fonn 71, ane lor e.ich dcpartrnent. Il tljs ray. the enlries

relalins to rl-e schcdules tri aj,i rjre districis (includrng t-Lose relcting 
- 
to- the

E;;ffi*; anA ietttenent Accounis and Transfer Ledger -{bsiraets which for
;;;i;; .t,onia be treated as transactions of separate dittricc) should be

;r*r.'d,'?';;t-ed and brought cn ihe Master Card *'hich will tlas colleet the

fig,,r"& ?;; tbr countr.y and these -in their turn shoui'C be ageed ryith tle
n"ook b*partment ngue. In. case *'licrc the number of subscribers i', a

;i-;;tu#;;s * lffi that it caimct be dealt u'ith.'n1'one h{achini*' eadl

Machjnis should u*" 
" 

i*p*rc Master Card and the gtals of Oee Maser
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Cardshouldlorpttrposesof-provingtheaccountsbenanscribedtot}reother
Master Card. In tirii"ii"l:-nlures "rclating ro a department vzili be collected

il-;;; Masrer card.

23o.Thepostingintheledgc.r.cards'ofitemsappclringinrhr.dr.'par&rrcntal
inward register shoulcl;';;";;,t* or,linai.l *uv'*iri,nul their being bror:ght

on to the Iuastdr (.ar(l as srch figr,rt's ,r.' noi' r?cccssar)' for purposes of

agreenlr,,t *itlr th,; p.rrir ri""l h'!.r... ,ri rhc' Jc'parlmcnts c{)ncrrnctl The

Exanrincr or rhe uuJi*rr. us tire ,lccountant Gen.-ral may clu'cide, should

examine t1rai alt th., ir;;;'i.tI'U*,i poste,J,;lhat no cliihc-uiif is expcrienced

t,lh;";;#Jy igt".-.it--nt-t.at'ntis iri'lc paragraph 232)'

,.\TiDIl' OF I,EDGER CARDS.

237. (iJ At tl:o tir.:lc Lri. irl)stirg ,rfyots' fhe }4achinist sllt\utd kcep

u.rJri'i,i,ri'i ir:pcO oi'ft;nt"'t ti't i'i thc following form :-

Irrelular ' Non-reco\er\r Dr Reasons

Di;trict. ,'u:'ipiili"" irr''gul"',.roeii'iv of Reiru:tks'

.",rnf,i 
-' Jf -rJvrnces' 

' n'rn-credits'

o

IntheCoulseoipo<tinl.llshe..oqtesacfdsiallirernopento.ohiec:ionfor
o,re rcason or arlothJr:'i'J":n;"i; ;;;;ii s;;i;.:" i"^ir"-titt tbe nurtber or

&e ledger "u.a 
tootJi"-q. iil't'; ry^-q,1tT'-; 

iotu*n aftected These lists

shourd b.. by. group, 
-oi -,ii.iri.rs 

acccrliing to rhe groLrping mrti; for purpose

"i iiir.ftLr,i,in it ii"rk amcngsi audiiors'

(ii) \\ rcn the posting u'ork- is completed' all fund schedules and the

Iedger crrds .onc.urni-ih"']J'u9 ii;"-.1'"it' ro ttre auditors' ior uudit and

checkofpostrngs'ogtih;"'iiihthr-liitsnttntion"dinciause(i)above'

(iii) Immetliattiv on receipi. oi these-clocuments' the audiior should first

oroceecl with the a.riii oi-[.ag.,. .*0,,"oilJ'6y'the tr{achinist in the Iist

inentioned in ciause ij,i #"';J'a o''itt^iotio iti" "tt"'sa4- 
object:ons for

communicalion Io the iJ";G omtt" t?l:u*u or in cases of disconrnuance

of subscriptioo""to'i'}" itt*' on' tr"'iiafti^tila concemcd' ir should

be ncted that the "s;t";;'; 
of openin-e -qi#;; 

oi'ii" totttnt month with

tle closing balance ti il;;;";ous'month ti,?# itogti forms'Part of audit'

It is essent'ral to see H"r'iut'"rvr"ui"i"' iuJ-I"n-oF'ly po$en the opering

o

c
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balanccs as tlterc is no device in the machine *'hich will tbrorv

if anv is macle. ol tn't i"i"""--frlt-ihtttt will facillitatc thc

,rnu;f vcrificetion of ballncc''

uD a mistake
qLarterlY and

.\'r,,. -Jrlr: :r:-clttrris'rr)'-Cl)F s;ie:ns..a- strb';rihcr rrrt rlisr'ontinuc^l:issuhscription

,rnlv .l r:irr; lc ic. ,,,. ,..iion f.rr tlrc ,litc.ntinuen".i" ni t'uic'ipriop5' . r6"rded ort thc

Ie J[er- irrJ ni r.]r- :nri)ing "r'Ji, 
'ii"..l and p.stcql d.i","'ir,l"- tt"td of r'e ntonthl] sccount'

tir ) l0 lrcr c(llt ol lltt' 1'":tirt:' -iir 
tht lctl':cr ca!'tls u'lriclr should bc

rc..crrd ur)riur ordr:rs .'i" tt"']''n' i"'in. b]n:ll 
''i'i tlti-ut sltr'ultl bc checkcd by

ihc atrtlilor' t*ith lcicrcriir' ttr llt;.ctrtir''s'.in rjit r'"i schcdult's and rvhilc hc

clocs t,is Ir.. .rri-,urrl .,,,,i.i.., alr rrrc , ,,a;t .1,.-lt* 
-iritri,t;Il* check of ope ning

hlrlanccs irr rcspcit ,,, 
tiil.lr. 

p"-ri-r. ,nJ l,ru.i-,i .',,ttt"t*' cbi.r-'ctions to tbc

rlisbrrr.i:rg rr;;;.'.'1r' r' ii't'ji"r'i'ii'r h"* t'"'iullt: pi"cturcJ'the lisr ntcntioncd

in i'rcn (r) rbo'g 'r"'- 
'ir-r"iil'i i'" 

' 'lo itiii"'l''it 
rn tlc-rect cxcept those

rclating to i,-.1;sillri's "it*lt 
;t.t'pttsii'rg rht '-pcriirlg 

bairrncr'i''

r ' 1rc ,.':n:,;r:,rr1:. !c.t'ri. ^.rtlt.:.::"1:l l: ,li'',,ii-'.ll,ii';fi,:it'JIt,"*:l'l$i:
rcici-.lrric' ,,, i,'n.l rchidrilc*. llt.' tt't,;t] "l,t..lo,i11*'r"r,.,i,.,. io ,.euien' bv

ifr" 
' tptnlt,S balanccs rvitli tht' prevlotls

-Erlntinel is tt;c:ssgrr''

(li.l'Jlrri,r:a;l:r'crsllolrld-,:;lttttj.;,:i.tiir.iIrl.rilli1..1.1.;1p1.g3.1-inc,inthc
orrt*'or,.l t'.'.',t::t" ,,,'t itt't*' ''-'tJ lrt iltu"''*tt''ltti ''titt':i; 'iltriceried 

and

that all iire irenr,s "lot"ilt" 
t'i .:--l'rit,'ittJ""i 

i""'"ti t'-tist'i h:rve been

postcd in rlrc :co.r;l iSrris L'r'r' !: "('

or.. \Rl'l:RL\' \ I-.RlFlcATIO\

:3r. Ar rhe erd o! each of Lhe first 
:i;,f'lt:.r,;1i.,',i;.1,,,'J'T:il1.ti";*r;;

S.r.r,,iu.,.'i)-1 .,,,i.. :ilrrl \l:r''ir irt'ur'LLrlli' 
;"...,,j,r* il;.1. r.:,,'ll,.\tJrL- clos'd

[,,i,,.-,,;.;';, ,,ri rl,rc ;r161s itt I tl''l'ltl'l.iricnt.' 
,,,,,, ..i rrhiiir'-".re b-'tt:g "'erified)

;;ltii':;.""ii:"',i:l,,li:lri::. 'i,*,..::i 
r .' 

"r' 
"''''"irt: 

*r"ii'"'',r' th*

i".,' ,,:.,,,. , b:,i:rrc.- ,,,.i ii,.. ...,r,J1, l: li": liti: .;;1.:1,':. 
t,.l, ',,..'"i;,r1?S-':::

;:r1..'' -Ih. 1..1xi* oi th.' l'rlrrc"s" cc:;-'-i-"r 
i,: ,:i.,'., i,r 

'.rirrirrrlv 
statenrertts'

friu'.*: I ;1ll;i'J":i:ii':li:.tt::;"''h; i;;:s rn 
'l]re 

Froor

ii..t 'i?.'i,ii ll) ' uhi:\ sl:nuld ht 1,'st'-c li'')rn- -

( 1) Tii: ]Iastsl' Crrcls for t.ht- thlel tlion:hs '"i 
"irc 

oi:ltLttr':

(2) I(eeister:s of irlrlard ancl outu'ard itcms: and

(3) The separate compilation of inierest on accouots clc'sed during the

quarter'

Tlere rvilL he no. quarterl;'r'erificati'on after June' i'e" for lhc iast quarter'

butonlJ'artnrrSl''tnnluuon'?oglir'it"';ttiinititttcalctrlationfortheyear'

e

#

tr



f_

233*2,351 Auom or kvrcr, korrmsl{r & Orsxn FUNDs

}TA\D },IETHOD.

LEDGERS

[Chep. 10

A}.INUAL CLOSING

233. (1) The posring of Junc traasactions into the individual accounts

of subscrilrcrs should be tiken up by aboqt the middle of July ald completed
f,y tne nriddle of August Tbe-work of catadalioo of intcrest dus on each

a&ount should be corimenced slighdy bcfore thc cunpletioo of June 
-posting-s

and cnmpleted rvitbin a month. 
- The iuterest calculaticrn made !v -each @

auditsr o'ith th" help of intere* tables shcmld be checked independently W. a

*p;;" ouaitor. Th. uo*ot of interest fu-the-year as well ai totatr deposits'

reiurds and withdrawals shonld be pcsted in tlie space provided 
- 
for t-h" .r-

qr.por" ir, tf,". remarks column of tb6 tedger card and dre closinS j:JlTi ,ttr |sif,"' it* rvorked out in p5pcct ol gvet' le'dger 
. 
card ,2?^p:

calculations shoukl U" .ft*iJin detail by the Ex'aminer and 10 per cent by the

Sr-:perintendent.

.\rol.,-Intercst shoi-t or ercess credired to a Provident Fund in the ac'coun! r'f a previorts

.!.ear should be readiustcd bi'*;ddi;;;*,"*ni a.au"tion from rhtt iaterelt 
'rJil{tablcin 

thc

acc,)irntc of the yer: in u'hich lhe eror is 'ietcted'

(2 ) Sicie br side rvith ihr- above grcress' the l\{echinist sht,uld- prr'pare

a lralince compilation (i;'-du;licate)- Fonn 74. from tlre completed cards'

cut the duplicate coprl of the tralance coarpilation statement^-into slips. and

p"*"- *""' on the'io.r". "i 
eo"rut Dedosit Account of $bscribcrsi ""ide

i;".r*upr, :si. x. gi"rlu ii;.ty t,i*.-"lf r;ar all th.e rclevant led er cards

relafing to a deparrm;i h"t"- t";n ctrllected 
-including 

those which were

closed cluring ,il. .u}.n.ti-t'i tit--nn""tliu! u*t the aicounts oi which are

trnder verificnlion.

23,l.Asfheertriesrelatinqioalet]gercarllzu.epostedinthebalance
compilarions .iot.o.,.nt."'th"'"{r*r,;ri*l- should see s"ith refl.fence to the cross

totaliser that the closinq balance as giver bv the machine fgre-s.s w'ith the

closing balance ,t.."aoi?oii".?'L"t ;n"tf," f"ai"t .ria *a tn"t the cross totaliser

is cleared as soon ,t dr;';;;; it;;d" in tbe clc'sing balance column'

235. Aftcl the desprt:h of thr-- annua! accouni{ of sutrscribe.r< {virle
paragraph :52). the balances consolidated in Form 74 shoulcl be ar:reed in the
iamJ *'pv ls in the case cf cuarterly cornpilation hut rt'ith :n additionll factor. 

Ai.e., interest.

CO}'PILATION OF PRO\,'{DEIiT FL:i{D .\CCOU\TS BY TTrc

o

236 The accorrnts of srib:cribers should be maintajned in the iedger in
Form 75. oue complete fo'io being alloted to each subscriber. The instnrctions
in oaragraoh 221 equaltv to the accounts maintained in this form. When the

,*irrri 
"t 

a mbscriber is clcsed, the date of, and the reason for. the closure

*ould be noted ia thc ledger. 6 rvell as in the Index Register'

237. There should be a separate ledga for eeclr u-nit of accodrnt" The

p"g;oi er.f,^i.a!er 
-tno"ta 

be humberetl*coriseflrtivelv in one series and tle
irlilu* ,*igned ti th;'a"c6fi of €a"b isdividual dhondd k &e ss{1e as thF

i
t
I
ti

[}

I

f
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&

number of the pace in_ tho-ledger. on which his accouot is recorded. II
;efiffi"; rnt'pirtiiutars for ?hich sp_rce has ryovide{-at &e top 9f .the
ffi;; ni ii-Ar":ti* rith.t by hand or'by seal with a nrbbcr Samp,- whe&er

tfr""*"ooot relates io " *nairrtryry o! riptional subscriber, -Sould be giren

il;rffi#; ;; th-,, 
-*try 

itGt"a -uy .t" Superintendent, as it is rnade. The

fa.ct of. rhe recerpt oiaJmrti"o rn,iua dso'be noted on_ rhe -top^of each

ift;;rd ihi r,itav a11.$a by the dated initials of the Branch Officer in

charge.

POSTING OF ACCOUNTS AND THEIR AUDIT

238. The instnrctions in paragraplrs 2?'l and T5- apply nruWis mutandis

to iie'pooting- ,t nl*r"it'iur[.t' the Hand Method' On receipt of tbs

schedules, vouchers, ;';";;;'"t 1o a un1t. of account' the poster should afur

;il;ifr;'r,iriJi-ti,rl-ih.-*n-Jrtis pertainins to a particular accouut have

been cornple,.ty ....i"ri:"di'1h;-itu'ni-tooi in fte ielevani columns of the

Ied.qer. Any irregularitli. 
'omission or clis'-reoancv noticed in the course of

posting shouid br.- ,.Io.i*A"lr-iii" r.i,.aJ. io,c6n:ed and cornmunicated to

the Governm.ot ,.-rr"iitlr.tinia rhre*gh lhe prescribed objection statement'

23g.Tenpercettoftheposiiugs'irlthetertgershotrldberel'iewedby
rhe Exaniner each ;";ih. 

- fh; r"eview should-be so a.mged diat every

d"pouit*'. account is checkeri at le?ct one a year'

\.E,RIFlCATION

240. A Elroadsirssi iri Foint 7r :iroiil'; i:e rnaintairretl-scparately lor each

ledcer. Each Broadsh;.;;;;ft ug goste.c direct from the'accoults in the

ledier and rl. morrrirt-,Il ;;;i;" .ai.iilareO therein verified u'irh those in the

i;iri;i:,:; il;i)"ilrffil I;;r.i. --ois...o*'i.s 
bem'een ihe District or

Departmental .r,r,strcci'ia^iirr--sir*itheet hsures shouid be recorded in an

ffffiffiffi sil;;; bfr;;';;;';;-F;;m ;; ino the- a{jvg'uent of dinerences

waiched through tnut lfret--'G ettt{"t tpagel 
-ot 

Differemr,, Form 78'

should also U, n,a,otiinfi' io *.r:.:tr-rhe nilnIhl. progress of sdjustment of

diflerences

24l..LneraXii:;'lis-rrictilri{deprrtmeniaiBroadshedtshavebeen
verified, the torai ,*A?t, Jr,^a"*Uil-i"_r rii.e month as worked out ia each of

them should be euteff i, 
", -;;;r*;ted Broadsheel rvhich should also be

maintained in Form ?6. a" partiiualars .ot tue several BroadsLeets instead

of tle accouni o.rrU.#L.tS Iiii.A';r-,i, first column. The tqtd moilhly

credits and debits .t'it"'*ifr ;;;^i; iit-t too*oiidated Broadsireet should be

asre€d with 
"orr.rpord.i"r;'i"ai 

'io -tu. -o"tuit Book. The coasolidued

fitff'jrn#?**r,oriA ri. 
"ritfiitiJ *onri,,j' io the Officer in Charge.

ANNL;AL CLOSING

242. rhe -instmctions 
in .sub-p*'s?plJllo"l"f#mpfr#'"Hl

^utfri'*iindE 
to the annual closilg of..i

Method. fte interasii;-r"*t;"n' ioariaoa accounr, inchding interest

paid duriog tbe year J";ffii"g*"6*tt' O*td be posted is tk6 srod &et

11

!t
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U6. Deletd,

U7. Dclcted,

?fi. DcJad.

?A9. Dclad,
25$. Dddd,
251, eld,
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relafiog to that psrticulaff ledger account and thc total of ttre unit Broad sheet
carried to the consolidated Brmdsheof Immediahlv after the accouers for
June Final are doscd, t&e balance at credit of each 

-subscriber 
on 30th June

inslulting interest for the ycar should be worked out in the ledger as well ar
in tie unit Broadsheets aad the totab of the latter compared ancl agreed wi&
the figures in the consolidated Broadsheet where closing balance of each unit
Broadsheet should be calculated similarly. Itiecessary modification in tle
figures of baJances up to June final account should be made in the unit and
consolidated Broadsheet afler the closure of &e June supplementary accouuts.
After both the unit and conso'idated Broadsheets haie been squared, the
closing balance as per consolidated Broadsheet should be verified with the
Ggures in the Book Department The individual closing balances in the
district Broad-sheets should also be verified with &ose in the ledger before they
are carried oyer to next year's Broad-sheet as opening balances.

-TRANSFER OF ACCOL\15

243. When a subscriber is transterred peril:nenriy to another accounts
circle with tralsfer of his permanent lien, the bdance at his credit in the
Provident Fund account should bo paxed ou to the latter accounts circle. A
copy of the subscriber's ledger account together with his Declarirtion forrn in
original and the Insurance policy or policies (if any) should bc fonvarded to'
the Account ()fi.icer of &at Acccunts Circle. Arry sum 'vitiidrawn under the
Fund rules and which remains to be recoverecl :,hnuld also l:e c'lnrmunicated.

SPECIAL PROCEDURE FOR CONTRIBUTORY PRC\ 1DENT FUND

244. The Contributory provident Fmd Accounts shouid be unintained in
tte leOger. Forrr ?9, whi:r6 ledger accourts 3r.e posted il tnaauscript. Iq

"ur"r 
*f,*i macbine methods ariadopted for the purpose the ac-corrnts should

b, ;ai"tai"ed in Form 69 with suitaSle manirscripi additions :rd alterations'

245. ll'hen contributions ale adjuste<i at ihc' etrd of the year, these sliould

u" portlC i, Bt";drh."t" F"rr, 76,.'against the respecti-v'e, ?-t:o,tilt number' in
a seoarate line rrom ttii "i-tt" 

sibsiriptions 3 aiitinguishin-q.iin9, if thougbt

il;ffi; fl.iirr-r1ral-ItrGest on contriburions sho,ld simiiiariy .b" q"t'.to
."J-JiGfu ffi" th;i;o *bt"tiptio"t. At the time of ennual clo-qiag.. of. txe

ilfffi;.lf"tt" d;,;[! 
-Urf*-.it: ot deposiu aad Go'ernment contriburions

should be brouglt out seParately.

Q

o

o
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ANNUAL ACiOINTT 8TAIEMENTT TO ST'N,CBIBERS

252. Copics ol their respective anngs[ accouxts should be despatcbed in
Form 80 or 8l to iie subscribers (according as'they are Gazeile"d or notr

Gazetted Covernment servaats), not latter than (l) the 30th SepL in cases it
which drere are no Exchange Account transactions and Q) the 15th Nov. il
cases rvhere suhscriptions are adjusted tirough Exchange Accounts.

,\b,;a.-l'articula:s of thb tronths lor which cretiits rre mi*sing should be girtn in the
.rn0ual lc!:cirnt stalemart of slrbscribe;'.

PERIODICAT I{EVIETY

253. A rcview of the Provident Fund Accounts should be conducted ai
intervals of 3 years aiter thc despatch of tie annual accounts. TI:e scope of the

revien' -.hould be as follorvs :-

( i) to sec that ihere are rro cases clt omission to gpen- ledger accounts or
cases rvhere double arcounts have been opened for tle same subscriber I

for this purpose, a ceosus ol &e ledger cards (where fund Accounts
are mainiained by machine posting) shauld be taken and agreed with
the number cf subscribers to the Fund, including subscribers who have
disciintiaued their subscriptioas:

r ii ) to check in detail one rnonth's credits in ths ledger accoutrts of each
departm.:nt witir reference to ih. schedules the selection of the monih
foi each deparlment being nrade hy a Gazetted Officer:

tiii) to examine generatrly the crediu for tire ljnrainilg 11 months appearing' ' i" tht ledg# accoriit,* and to see thst the reasois for non-recover,- or
irregular recovery (slmri or exce-ss) of advances all subscriptions are
properly recorded thereitrl

(iv) to check rh;,I,:bit --iritings cl the whc'it.retr rvith reference to vouche.rs;

lv) to see that ihe beJances are coffecil\- carried iorward. In conducfitrg
the reyiew ii shorrid be seen that*

(a) tle instructions in paragraph 221 are obsen'ed.

(b) the xccounts oI subscribers who have ceased to be ia service have
been promptly closed and refunds authorised

(c) there has beet no orrission to istre.zupplementary refund orders in
cases x'here credits have beeu undisburse4

(d) rhere has been no omission to transfer the balancesof the subscribers
i,ho hare quitted senrice to "Ilnclaimed Deposits" is fuqe FhaI

accounts under the ndes of fhe Furd,

(e) tie subscriptions are withiu the minimum limits, and

(f) all final payments ia excess of Tk. 10,0O0 h*ve bom eoreer$
mads.

it

C

o
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2JS Plus and Minus Mernorandum | 261

256 Pemooal Deposits 263

2rE D@osits of Loal Funds . 265

259

q_

eNECEIPT REGISTEES

2S4.TbeFxtractRegistersofReceiptsofDeposits(FgIqT'.\.-l3o[the
eccount Code, \rolume-iif,"tt"i U"q8 rei,iewed, {oqtd Qe filed in district files,

;6;-p;6;;i'"otu-or i#no"tlr alieady pas$d being first scored through to

Preveat erors.

rYate.-The scoring through of tire srlunrn; for the mont:x rrireatly' passed rtlay he dis-

p.nsia lritt -ii the diicretion of the Aocouotant General'

v" ,^llDtl oF PAYMENTS

255. The Extr.act Repalment Registen (Form T.A. 44 of the Account

Coae, Votume If), as rece-ivid, should be c.hecked after the trec€ssilxy com-

;"riril*" are mide between the vouchers and the entries to the Register,

ffiil;"ph 28, and the repalmrents examined in the course of being. posted in the

i,i"p?r'."tr." of the Reieipt Registers or Ciearance Regrs.tgrs fqgtt t}e enrries

if r!.ripi. If the repaymeit exfr'auss the balance at ciedit of the item, a line

ah;;ld 6"'drawu froni the last repay'ment eriry to the total repa)'ment column in
;hi;h th; totul t"puyrrent should be enteral;'if the repayment does not exhaust

ti;;ilii li-*in-i"'iound convenient to enter the balaice ll -pencit 
under the

lrrt ;.";;)-;rt. 61 teast S per cent. of thSe pos+c.s should. be.examined by
ronoe 5o6 other than the cleik rvho made them, and 

-the exrmination should be

extended to be arnount ia the third column of the Extract Register of Repayment
aJ tne imount or balances of the origiaal deposit. See also Article 105 of the

Audit Code.

l. ,See items {l 1) and (17) to (21) rlder paragaph l-:' o
CLEARANCE REGISIEB

256. The Receipt Reglfters of any year provide for the "l.li'J:53r#r:ff tmade during the sarne and the next acceutrt !ear' After that'- the

do not laps"e under tne mtes of Govemmeni UU be detailed in the Clearance

Register ieceive.d from treasury (Article 1?5 af the Account Code,-Volute II). 
.

ThE items iu this Register muit-fust be agreed by the Superintendent of the '

section himself with "the balances norked o-ut agariu-t the stveral entries in the

orginat fnraci Receipt Register, and then the latter should be laid aside and

fuilre repayo,ents recbrded-ody'in the Clearance Register. Spaoe-.s provided
il this fo? rbord of repayutents for two morc years, and anv outstanding balances

after that will ordinarily lapse to Gowrnmeff.

1. Thir retum should be gsaliaircd i,l detail by brarch officer, and a haq margin,
Eediandgm ItiorH bc-pr"D"*d;;:ffin shorltbc doticea-elsy itemof which th€ receipt

or u"ffii?qd;A -in[i#"-o--.[9'-i,"-;rrn"r-.rc6rktbh:- -Tht 
D€mo.randum should be

Ad-6'Ar-iilm;- dffilD.A.o. EoE- tfiat-tc maigiw his explanatbo ano rcturn the

. inpcr itr oidml for furttr oasidartioa, actior aad reord.
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r*"i";[.'fte result of this exarnination wiII furnish the Superintendent

W;;r:i;"yt,"r,g"o, superrision of t!9 Yvork of his section by . th:
Sun#oieraint is the 

-chief secluriry for its effciency, and-one iIxPGtaEt method

;i;*;il;'-this supervison is the exa-arination ot tire Clearancc Regisgr and

Stai*reorr 6f Lapse3. That this examination may F complele, it is nc-eessaq'

ililit rh"ricl be^carried out before the registers lnd statements are made over

; t.a; ;;d"t ihecters. The- balances to. [e. calned folwald io3,1h:,g3ry::

w-rso

ilr.i;rjja Sitr..ott of Lapses should be first worked out in the Receipt
;;t[;."c; Registers in use ^by the Auditors concerned, and then corn_pared;;t&;.; nilistiri in use'Uy rhe Auditors concerned, and then corn_pared

bv t-he suoerintendint with the new Clearance Registers and Stat€ments of Lapses
.A;;i--r-h. rpcrrlt or' rhis evemination will furnish the Suoerintendcnt with a

3

G

good indication of the character of the work of his section'

PROOF OF FOSTING

258. \\'hen ihe repalmcnts oi any month hal'e been posted in the Re.ceipts

lfesi.le,:s rrncl *re Cleaiiice Regisrers. in ttre column foi the month, totals

,h;Td 1x nria. lo the four yea"rs' registers in use, and these ^totals carried

;;;;;"i).ioio U" proper .olumo of-the proof-sheet, Form 82-A total should

be'nrade on the lattdr ii red ipk of the figures fo each district, and thie should
be agreed with the total of the Repaprent Register of the district for the month,
and icked off br he deposit checker in token of the-agteement. The summation
of the red ink iistrict iotals will give the provincial total of repaJrments during
the mon&, and it should be compared wirh the gharge in the Detail Book and
marked ,'igreec" by- the Superinlendent. Book Department. The .postings on.

the receiptiide of ihe Proof^-sheet tlade from the Receipt. Registers.should
similarly'be totailed and ihe provi:ional total for each month agreed with the

Detail brrok. -{iter tire closJ of rhe I'ear the necesssry entries in the last five

"oiirnr.. 
of the proof-sbeet should Ue mi0e and the closing balances thus vorked

out should fu agreed with the oPgning balances of the new Clearance Rqister.

:yore.-At lersr 8 per cent. of the totals of the repayments postod in the Reeipt and
Cbaiit liegisters shoirld be recast by some_o*:_other th"g thg.depo-sit chec$er.rvho origi'
;itrmaatrffi. It would be well tdo for the S'.rperintendent himself occasionally to exa-
minl the tnnls in this ,a].

STATEIIEIT OT LAPSES

. 25g. on rc,-.eipt of a sratement Lapses (Form T.A. .19 of the 6g66rrnt Code,

Volume 1I), the Superintendent must e-ffect an agle€me-nt in detail between the

amoutrts rJported for credit by local officers and the balances worked out in the

".i"i"A Extract Reeceipt Registers or in rhe Clearance Registers to which the

frJilot were transferil ihe balances lapsin-e must be entered in these

Rigisters as well as in the proof-sheet in &E solrrmn headed "Lapsed 3rq
Criiiled to Government" add the statement after verification the SuperinEndent
n'ill be used for the preparatioa of the necessary 6ensfer- _e1try crediting the

amount to Governmeni. 'Tte 
Darticulars of the entry should be aoted upon the

statement.

I. Sec paraSoph 251.

BETUND OF IITPSES

2CI. - When applicatbn is made for refund 9f a lpsed-deposit a noa of it
should be ma& ,g?,i*t the entry of the deposit ir the stalencat of_ Lapse,
which has ab41- Seec tcsted bf the m*&odpresqibed in paragrapfr)259, Tb

g

€,
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ofi_cer Yho tigls the order for refund should also imtiat rhe entry of. refund orderin the statement of Lapses. The fact of paymenl slrould ue noted in the num-
bel book of the orclers 

-Form 
83 and the Sripe;ntendenr should iaitial the eatry

in,the pracribed colu:r:.n.

-. Natc---l. Io the_ ca!6 of repayments of deposis which are made aftq the originaiDistrict &.€isters.of Receipts hara tfon aestroyeo'tne a,iiiit-ot tt" i.fr"a iill il;"f*;
iP-sriqs thst a-laps€d deqrsit of-the. particurar amouai-in quesri.;,-il-ict";tty ounlioairi
.t-h: ,sq.te.qfot of Lapser,_ the verification of ttre cL.rimants' title ro ihe refund 

"being left rrr
rho authoraty who signr tbe applicafioa for refund.

- Note;-Z. In caso of LapaerJ dcposits paid without pre-audit bj' the Accountant General
uoder ordcrs of Grvernmenr, a acte of thri rcfund rhoutli Ur-miO"'afJ*t inc unt y of rae
dcposit ia the Stateocnt of Lapses. It shoulil also- lre--se.o-iniili" itern was r.s:llr
receive1 rvas ,:arried to credit as laps€d and drawn by * person rvho might hart dr':lr,iiit any rirne belore the lame^

?LI. i$ .1l.'*I} MIN t'S r}lEiltOR.{I*-DU}r

, ,16i. fLre cleposir ckecker ntust.:e carefui to see thal tire receipts repaiments
{nd be-lancer ere cerrtctiy brcught for*'ard in the plus and miausinemorandum
attached to ths deposil accounts. vide Arttcle i:0 of tire Account Cocie, \rollmelI, atd sepeciaitv that any lapsed items are correctly r4"ritten off. He shoukj
alro see that the closing baiance for June agrees with'that of the proof-seet.

2b2. Del€ted.

T:,I., R SOi\A L I}EFOSITS

263. The audit ot reparueuts in &e case cf personal deposits is caqEned
l.o legins that there are proper vsuchers il support^ of the ambunt repaid, anJ
that the repayments dc- nct r\cer.d th: Lralaice at credit of the i".td,rd;
accou_Dt.

264. when civil cr oilrer couris bank with t.he treasury, themselves
slbmitting the detailed accoLtlts c.f deposits, rhe auditor. besides iuditing these
detaiied accouats, nust agree tire totais of the receipts aad payments nith the
figures reported from the treasur..,.

DEPOSITS CT LSCAL FUhIDS

. .265. The receipts and paymerts at treasuries oa accouat of Local Funds
lay"g Panryrlg accounle wi'r.h Go,,.erament are reported by Treasury Officers
D_r+.o. in piris and minus.memoraada (See,.{rtictri tzo of 'rhe accouat coai,
volurye trr) .. The entries in &ese memoranda shourd be checked by the auditoi.
qpecial atientioa beii:g pcjC :o- bal:n::s. ?s a prec3ution zgairst ani fund o;e;_'
tu*iog its account see Article 105 of ttre Audit code.- overdrlwals sftould
always be rbrouglt to tbe notics of Go','ernfisi1f,

266. The memoranda slould then be posted in Broadsheets. one for each
minor head under 'Depo5its of Local Funris,, fui Form g4.

. Tte to{al fuures fq lecerpts- enlr, pqyments for the urtole country as shmmp tlre refpective Bro*dsheets should thec be a€reed motr{hly witb- &e Daail
Book

@
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267. U Goveroment has ruted th-ar expc'nditure -incurre4 
in tho Publio

works Deparrmenr ir-*.-.**urion of "oif ;Ghdrgf " 
Locar Fund should

be debited to ,rr. .6.poriir-tiit.a ruo&'-or r recerps in connection with

Local Fund wo,r., I#H;]j# fi"?;;ti;ln";i.-omd", such charges and

receipts should alio-G-Utien int6 ,..o,*t'ir-t*ott-g oui.of.the balances of

the Deposire or roci ril;;; ;dt'bi' {#'dd-btt'E-nade in the forms of

otus and minus ;;ffi;; *a-"r _ 
Bjoadsheets. The net- additions to or

.deductions r.n, td"JaiiiJ.s? eac.n rioo oo- a"*oot of exoenditure and

receipts referred to'utiiiri,*ii- U. 
-lrtiriuila-to 

tU" Treasury .Officer/D'A'O'
so rhat he mai..o.i.?'iir'*"rr"iroar.rJaio to the administrators of the

Fund.

t. Arrati;;emeris-shorld in,addiriorr F-^']l1*"..jbt 
comnrrrnicating to tbe adminruator's

of Loorl FunJs ue ;,rto-,"-',i'i;'-' sansecrionr.ir: ti'i- n'uiiC worls-Department Nhen such

transactious ircre.ase r,r. u.t*,.ti"'nu"i-l'oeposlts of Local Fundc"'

)

,l
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CIIAPTER I?-AUDTT OF LOANS AND ADVANCES

Subrid.iary Loan Register

I-oaa Erperdrturc by Public Works
DegartmeEt.

i.'aymeat in Dischrrgo laan

.. 268 Default

271 Returns

..2i3 Rcvenuc Advalccs

[C&rp. 12

.. 279

2*e
) {Ji

Periodical mrkiag up of tire Account .. 271 .\dvaace to Gor'crftrcrt servartt
and othcr Adraacee.

Sinking t'und .. 276 -Fermanent Advanes

SUI}SIDIARY I.OAN REGISIER

Subsidiary Register of Loans of Tk.
sancticfied for.... .,. ...in orders of Government cf .

Nc... ....., Dated

j65. fbe .+ccountanl General will keep two Subsidiary l-oan Registers ir
the acriexed Forns A and B for the audit of all loans made by Government to
Pubiic or quasi-public bodies and to individuals, except Revenue Advaaces (See
Paragraph 279 t. Form A wi.ll hr: for those lcans rvhich are repayable by direct
credit of the repaymetrts to the principal of the loan, and Form B for &ose
which are repa-i'abie by pal.rnents into a Sinliing Fund. In both cases a s€paratc
page shouid be set apart for each loau. Before posting recoveries, whether of
princil:al ar inierest, into ihe Classified Abstract, the auditor wi.ll obtain the
initi:ls of the poster of fie Loan Register agai,ust the entries in the treasury
accounl to show that tlre.v are correct. The poster of the Loan Register, after
reference to the Detail Books rviil make tle necessary poslings from the treasury
accounis. and also post irto a broadsheet the total amornt recovered or paid
for: each lorn. The total in the broadsheet should be certified monthJy by the
Book-kceper, ,'r.hile the register as well as the broadsheet should be reviewed
monthi.y by the Gazetted 0fficer io charge.

c,
l
Iol
I
I
I
*

l
I

*
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F^nr, A

Conditions of Loan

,,fo bear inieresrs at...... ..,. . ..p-ef cent. to be paid (Half) yearly

oo. .lI. .". .rra'io u. ttptia'r'v ir'uU >'*tly instalments of Ik'
in addirions to u..r,rii!"*ioi3t.;) 'oit'"itlin' "'ve8rs) or

(in... .... "eqiral i-atcresi )'

-#ilb,.@*- 

" ;q-*+i:**-:# *e
fitv

D\rE A'iD \-UJUIT 0- .C.")I'CULATION 
OI; \CCOUN-T OF

voucHER ,'rivtPil - i-ITE-R-S1 Oli i\TERST
,,', ibli{' ijniScrpal DI:A.L{ND

.--;;; !,,,"b*l G;;;; il;l;,r,d- ; -;;,.ps-'$;;;;'
::.ilt, advant'es. nrents' il';' paid ald.

creditetl
to

197)

Jutl 16th

.{ugust lst

.A.uguit 5th

Sept. l0th

Sept.16th

Nov. 16th

D"rc. 1st.

'Iirtxl

lo?1

Ja:ruerY 16th

1S t,sL\)

i i rltl

1t ru1(l

Tk. ik. l-k'

Balance -< I i-t:-)li

7 i,00tl :l,0ilJ 55,{100

TK, P. TK.

2 year l,m0'0O

164 d. 8s9'11 :30'0t
128 d.

6l J. li'0:

!\. l(,

:,270

" 270

.1tJt)

200

1,123'09 28c'9 1,2i0 1,170

Tc arrea: ht€res{ .-l!1. Tk. l'27t}
!es: Ti;- 1,1?B

irterest <lue on ar:rear icterest'
qamel.r*

T*. 1,27A at 6 Fr ceat' for half
leat.

le-rs 'lk. llr-. l-cr i:E dal's,

Tl;. 100, i:i lll CaY-s

Ti. :,,I-r, ir,: 1j jie:s

.\* et iiue
ro iateE;Jiccrted er PrinciPa!

le-sr T.l:. :84' 0tJ-542 ' i :.

i.;] ,lf

)

)

1 .0E

3s 'oi

:l -il

1,123-05 i-r'0I

il:. i:

October 16tt Balaace
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I. I:r.fhis .exanrp-le.tle -rate of i*tere6t js 6kes a! 4 per c€nt., and the days fcr ts paym€nt
1r9 syoi:nscd to be July l6th.aDd January l6th. The nrsi, iec.ria,'irrA iuu.t'ir sectioniiJoiaactual transactioDs and require ro remark, In the thtd section, "Calcrriation ol Inijresi
:l,-P,t-Tqiryl", the figures shcw the anrount that accrues and fairs J,," upon tr,a neit
ryr]odical day. gl ,the Balance of Tk.5O,000 half a 1,ear inter.rt'or" 1f. r,f.roo wrll 

-fall

9_1t ol Jantrary.l6Ih;.or the. rest thc anrounts arc calculare.t un.rn the rruri:L'er of dals,rom the darc o,' the transaction till thc end ol the half-ycar; ri,"-i.rrit i1n:aur.t dr:e orlJrnuary i6lh ir rhe differeflce betre,ero ihi -i*rr-*iu*ur. 
&w

,^,?: aa the periodical.Ilq4 day the acr.ount is rlade up in the n.lanner shlr\rn. aud rheDalance,ol prlncrp?l Tk. '{0,0lXr,,.and of interctt, Tk.95l-13-0'ciuefl-crnr tirc dci:lor, i: c.r'c::laicdand seforth in ihe manner iudicaled.

-. J . Il is. rrot ihor:ght -worthwhile to set. rp3rr--rcl.irarc sDeairl i;lrin:r,, I.,r c:lrL,ht:c 1oi lnlerett d're on arrc-u intelest. The cajculatioo, hJlrer.er, is lrrld",es sh.,r,n in the a.core
:-?::Imen, exacrt.y rhc s:rme \yay as on rhe priniipal. riioii,ah 

- 
ti;J'lli. l,.i' ..nt. is usuait:.rllg]ier.

t. the sum ci ri.20,LDc in rhe ftrrcgoing r.\.:;r)pJd s;rrl.l sor. i:r prliri-'e, be cr;:i;c)1.credited ro principal, but it js so enrered helc jj Lrrder't" ir:riiiir.r-rr.,,, ,';,.",,c,.rrnt ,,,.,rh."nlaoe up :"}n,lc-r v.zrioLis possibi* cootingencies,

\#

e

r!
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269. 'l'he eohunns under "Date and Vouchr-"r"' "Accouttt of Pri*cipal-,of

_[_oai* 
. and ..Accourrt;f Intere,st l)emand" i:r t!* I{egister reierrerl to rn tle

p"iiiOirg puragrapir sfrouta be fiIled in as soon as t1te-transactions are.reported

fron.r the Bank sheet or {he Cash Account or the transfer entry tor.the adjustT:ut

"f itr. p.i:uOi.ri i"trr.ri';; fir. ilp"sits oI the Sinkin_g fjirud is urad:. The

calctrlatton of iuterest will be macie at the iime rinc. it w;li be observed &at
rhese columrrs s5orv il* ilt"i.rt that 11'ill be Cha:gcable on tle .lcxt p'::riodical

aiy, ,r4 ttii rlre "rourt of interest c1c<iuce6-uom thcm is not actually

Ccbitable rrglritrst (hu bouo',r"cr until tl:e next pc'l"iodical day'

l. .\ I,t.,js l.eitrs i:11eta51 fr.; lltc da: of;iiir;rncc, iL:i iIt j'!'l 1ilc Li'1i.of rcpa-nlcnt'

2"1U. iirc subsidiar]. Loa.I Regisier rvili -givi: the Accr:uutant ceaeral the

,r.rrr-or. l.ei ,li f6.t Uoiir interest ind insta.inr-erls el:e r*paid on. the due date,

irr:,-r1 
-..ii-..r'u.i*]',-t"- 

-droulcl ai ance aclclrcs:i the oiliccr rvho is in direct

ccrir,:uni;aii,.,r ,,tlii ili. it-t,iot or charge<l ri'ith the adntirtistraiion of the

nioo.tl;: or r' Ir; (- n'o;ar,oi to irnrrh tiic lorr: is r:ld.'' Thc.dcbtc;r shouid

Ir-;;;i..;,',,,',, r, rd]s c,:licer', cr, it thc lo*n is rol or) any districi accouut'

rri,l*'i.l,r,'iirnt G.r*.n1, *hen an)' pay6eri,.either of intcrest or of.prilcipal
is'abc,ur to idl due frorn ir;iu, Uut cnisiion to give this uarning gives the debtor

no claim to r'ricx)pii*n ficn'r the lronsequenc('. of de{ault'

Lt).i,:", I:IXPI:$IIITLrRE fry l}LIBt-tC ll'$ftKs f'trP3'RT*'{ENl'

)-;,L i,i iu,r;s u'herc d:e inan e:rpenciitur'; is* unrler sp,:cial orders, tcr be

iondii.;t.r.1 r::il ci--.irtre.li..rl ity the PuLlic Vr'orks Depitrtn:;nl, the emoutrts
Jebitabl,. lit riii serr-raL loai accoluis *'i11 appssr in {he uonthll Account
ihrough tii.' \ccounts oi Divisiona.l Ofhcers'

2:2. Ti:e r:-nounts rvrj-l be lecordecl il th., Subsidiar]" I-oan ltegister
p;:cscribcii ,bo,l,.. airil rtill bear interest as tliough they had. been advanced on
ihe la,lt rlar. of ihs month in rvhich the expendlture actuall;'' appeared in the

-\'Ionibi1, Accounts.

The -.\ccerunianr-(ieteral should keep Governnent itrfonned of the progless

c,i oltlav to enable it lo tatclt and takl notic- of any tend:-Ec]'to exceed the
rffiol.lor il ltr: loan and ch:ck it in Cue time as far as possible.

PAY}IEHTS rl{ DISCHARGE SF T,OA&"

273. iioth;irg may be creriited as lepa)'mfnt. ot principal .or into the Si.nting
[''*nd so iorg as 

-an-v ium is rlue on accounl of interest unpaid.

L lelerc:; i'5r ;:r:; ir:ii'.r..., l,ii fr';;i) is lit "'1'-;' l::l:l tt'* ::'1 r'f ti'e hili'-:ear {or
r..ai) iirrirlg ,,iricl ii :ifiaJes.

PET{IOI}ICAL It4AKTNG UP $F TEtr ACC&{ff{g'

274.. Alter all entries up to, but not iilciudin$ &e date oa w&;ch interest
beeomes clue havc been raad-e, a fine will be drawn across the page. First the
irrterx€ accoilnt 6f fts past half-year mrtst be made up by dodut*ion of the
amount paid o* accauit of inteiest from the demard oil tkat a.ooernt entered
ia the "Amouri due" coluEr, aad by &rilging down'tsalaree cf irfqest due".

e

$

s
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Tben a calculation musl be made oI the interest to be demanded-oq any over-

due interesr of te pievious- nutfyiar. Lastly, q !he. 93se o{ Register in
F;ilr{-ihr r"r*a'and third columns of tha "Calculation-of Interest on

Fimioi', niust Ue tot;X;d, aoa trc excess of the total of ttre second over

lAi*IJU'ifi.'tfrita carried'into the "Amount due" column. The total interest

dr;"il ;h"'i;,ri ilr-ipur due will then be ryaqe qp,-Td th-e account will be

opir.a for a rerv' p.ii"g The account of rhe Sinking 
^ 
Fund in Form B,

;1ll-t; iimitartl- .orii.i.a, at the ssme timt, &e amount-of interest due being

credited at the-end of the Period.

1 If interest is payablc iearly, in:teari ,l haif-yerrl-v, the account 'rvill be made up

only once a 1'eer.

275. r\ copy of the account as thus rnade up, and of the new statemeEt

of demand, shcrild be sent io the debtor.

SINKNG TTI{D

27b. Nlou;;'s pairi to a Sinking Fund lor rePaymeat 9f lo.* shculd be

credited to the ireai "SiuUng Fundi for Loans granled to Local^Bodies", and

e"iir.O io tt " Register in Torm B, prescribed- in -paragraph 268. Interest

wjll be allotved in ti'ese Ceposits at tie-same rate as the loan itself bears. The
interesr payable on rhese beposits shoulcl be credited to the Sinlqlng I*d P{
deduction irout the receipt on account of interest on the loan. Vvten the total
balances of the Sinking'Fund becomes equal to the amount of tle loan, the

credit trnder thg head :'Sinklno Fuads for Loans granted to- Local Bodies"'
urd it . dcbit undcr "Loans 

"io lluaicipalities. etc." shouid be written off
against each other.

DEFAULT

2i7. The occurance of default ia pal'rnent either of prilcipal or of inierest
in respect of k'rans the dctailed accounls of rvhich are- kept !y ti,g Accountant-
Geneiai should he reported without delay to the authority by wlich the loan
was sanctioned. (See Article 108 of the Audit Code.)

REIURNS

278, The Accouutaot-General 1}ill submit to Goveinment periodical
returns shorving the cletails of the loans and advasces borae on his boots' unde-r

the head "Loa-ns aad Adr-ances by the Gcveryment" in such fonn and oo such

datecl as may' be mutu:jJy- agreed upon.

RE1IENUE ADl'ANCtrS

279. Ileverue Advan.e* incluiie takad advances, under the Land
--.J --.. ^.1 -* -J-.--- ,-.L:^L I)^..--,,^ f\+lE^.ra ota qllnmpA

llllpIUVElirlJlt .-lLi)r duu 4u.l Urdul qqtJlrLLr rrr, ! rl rwrv!uv v{wwrJ

or'directed to n:rke in connection with Lald R.evenue, Agficulture' or Famine,
under any Acr of the Parliament, or under any ordcr of Covernment. The
Audit Office will keep a record of therc advancei in Form 85 and will see &at
the tansactions conform to the rules governing them. It should also check
the palment against the allotment fci each omcer auhorised to lrake ssch
advances.

lYore--Paynreus on accouols of saoctio*ed loens rvill be remrded io tbc Subsidiary
Loan Regirter vide pzraeraph 2()8.

p
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28il. A record of ir:terest bearing advances to Goveflrmeot servants, vie.,

House Buiiding Uotor Car, etc., adlLqceq sanctioned and, paid uo-der proper

uuifroi;ty shoriT Ue keit lo-for* 86, which shouk] be regulated with referenc'E

6 ril'*i.i gr*iUnf such a,tu*.is. - Other advances-recov-erable^iI largc

number of inslalments'anJ tneir recoveries will be recorded in Form 87.

Note.-The ab:ve re;xrds in respgct of the transections relat.itg. to his own oflicc

sfrau"oe *il,,tulo..r Oy tri"'ltuJir ailjpnts Officcr concrr:ed and also bv.the Audit cficer
ii-tr1.-rri"-*r,s-orri .i.trrt";i'i,,ii"i-Faii :o of the Comptroler and Auditor Generals

M.S.O.

Ihe pai'ment alcl recoveries showl in these Broaelsheets - 
(F-onns 86 and

szl 
-itrorira" 

be r,:conciled monthly rvith the figures .shown ifu the Detail Books'

uny ait.t.p"rcies'tretu'een the tivci sets, of-6gure: beryq noted.olr separale pages'

,r'iictr st,oUA he s.'t eitul i ar th,-' end of tle Broadsheets, in order tiat their

"n;rniuui 
rdjisrurent mil be q'atched. The lact that this-ruonthly- verilication

lur U.io mide shctuld-ie iecorded on the Broadsheet itself month by mon& at

the time it is submitted to the Branch Oftcer.

The Audit objr.ctions relating to,his _orvrr ofice shall be .registeretl by the

Accounts Officer it-,ncernetJ ard -not by the Audit Office-r declared under para-

eraoh 30 of the Comptiotter anO Audit6r Generals I\,1.S.O. T'he latter shall watch

Eon'iptia"ce rvitir the'objections through offict h{emorandum'

281. ll1 order to check the graat of a second l{ouse-Building Advance for
or1*-*d the sa:le trouse, in contrivention of rules, an alphabetical lndex of the

names of Govemment sersants to whom such advances haVe been $anted
should Lre tnaintai,oed in the follou'ing forrn :

House for which adrance is granted

)i{anre ol 6.rvern:trenf Sen'ant

*

a

One Index Register shotrld contitrue for t0-.acc-outrt years,.after which a
fron n.*J"r Oouii be opened. In auditi4g a br!! for house building advance,

i;;t;lf-br' *rc."taio"O^by a reference tdtlis Index that the Government

;;;tr";hw &e ;A;a[" G-fees $ast€d has not prerriously received a

oirnilar advrqee fnr the smg kots"

r



Chap. 121

95

Auprr or IrAlIs AND ADYANcEs [2$LN5

Zg2. Advnces of pay and travelling allowaoces made uader prop6 sanction

to a Goveroment servairt on transfer to enable tlim to joil his post.or in .other

"ir*tiu**- 
wru Ue debited to the head "Advances - RgPalable", or if rhe

Covernmcnt serl,ant is proceediag to another audit circle (except on reversion

;-;il [ilirg departmen-t;- tn-e .&n4 will be_passed.on to the latter circle for
{aiirstiiii u\a, Article 36 of the Account Cbde, \/olume I. These advances

r. wiil Ue recorded by the adjusting Accountant General in therelevant columns
,r otlt r-OU;..tion B5ok, through which their recoveries will be watched.

In the case of Government servant taking advances of pay and travelling
I allowance. on rcversion to the lending Department, the proccdure will be as

f fol]o*r,
( 1) The Accountant General of tle borrowing department should be' 

resporrsible for_. adjustnenJ of the recoveries as the advance will
remarn outstanding il his books, and

(2) The Accountant-General of the lending department should be

responsible for effecting. recol'ery of these advances. On receipt of
the- iast pay certificate in the case of gazeited Government servants
or of a iefarate inrimation of the grani of the advances in the case

of noa-gazatted Government servants, from the Accountant Geaeral
of the borrowing department, the Accountant Ceneral of the lending
departnneqt should take the items in his Objection Book without
mdking an)' accounts adjustment and rvatch the submission of the
adjustment travelling allowance bill and the recovery of the advance
of pay granted by the borrowing department. The amounts of the
adgances instead of being taken to the column "Advances Recoverable"
should be taken to the column "For other rehsons" under the heading
"Items adjusted but awaiting clearance" in the Objection Book.

283. Advances for law suits finally debited against tle department
concerned under Article 36 of the Account Code, Volume I, should be
recorded in tlre Objection Book as "Items awaiting clearaxce" for want of
payee's rr'ceipts, etc. Refunds of amounts remaining unspent out of these
advances shor-rid be watched in the Audit Oflice, but not the actual recoveries
that may el'eetually be due from the parties concerned.

t-
284. Deleied.

285. Deleted.t-'
t'"pEn*tAt$oNT aDvANcEs

2&C. Permalent advances should be recorded in a Register in Form 88,
istended to last for four year. The ReEister should be a standing lisl of all
sanctioned pemaflent advances by ntmgs of Officcs, a separate page.-oJ pages

being set attart for the offices in each district. As personal responsibility can
be e"nforced by the receipts of tlre actual incumbenls which are-oa the-filg
t}le narnes of ihe holders'of advances need not be entered in the Reeister.
The advances shou'd be consecutively numbered and the acknowledgments
should be marked with corresponding numbers and filed in, proper order. On
reerpt oi a ,.w a"t odea&tent { should be numbered'rith the Regtst€f
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number of ttre advance and filed in-the ^place 
of the cld acknowlalgnenJ

ffi;;* tioura ut ml"-*i ot the fiie' A chatge report cont3lnmg

an acknowledgnfent oi'p"r-''"ot -adlancegll'ooa noq fror';ever'.be destroyed;

it should b" preserr*i i;;1#;;til'd ;;&;il bv-the Itcotrntant Geoeral'

287. If the ainourrt of any - advances be increasecl or reduced io the

course of il:e 1'car, rri.'"u-ou'i iu the coluriir r* mt currcrlt lear should be €
attere<l in red ink .,r'ii,i"u"pfr*un.. oi tr1J.t.iit;; Jibi, for'lhc difference

in the trcasurv rcct rrrll'' iy#il'i-rt]r 'i" 
t"]'"ln will le 

'cor'rcctcd 
rt the

end of the ycrr. Ii ttc"'v advan;cs t" t-t'i-o-nJl-inty should hP cntered at

rhe bottom or rhe ,rillii.t"riri'l,i",ii. -4.i"'or trie charg's ".optTi:lld 
T# 

G
monthlv credits ""d 

d;liil i;' fr"il 8,9' anci 90' respectivell'

ffiIili! fi ll I Ii. ? itt t?:r: 
;l*ii,,-# 

T,X' e"','','."'"t 6l:; ii H {lt $!
completton' Dc sLlL'irir

the en.l t-[ ihe t.,' ti- -'''-tit'-tor"l f"r-'hc"iC' ioitttt'-'O an'-i' ncrv ldvartces

rviti be uraCe, rhc,,::i.i.i;i,'--iii:.f,'ior.;i'tl"-iiisir;.tt rvorkcJ out in the

hrorclshee t at tl-- c':J''oi-'ir" 
'Rrgistur 

tt' i'" "1""''''itirt' thc closing Ledger

balence of tire Year'

288' Tite ixuoti;""s of thc acivancc't a.s sianding cn 30't\ June :bo.:ld be

entered afresh iil ,rr..-,rJo.i: .olunrn for ,rr.'ni""i."r anrl a total lnat13 for

lsr Julv,- .,,

- ',2W' SanctiLlii' io per1fl?llertt aclvances*-accordeti bv the Heads ai 'iepart-

XeXt ,t. aui:tc'l tc sce_.

(" 
I:i,,-,ili..,X:":'J.tlili1,1,1'.1:..,."",'$,I;i'': 

a tcci'gnired Ireed or a

Ltri'JiL r:r ! r"

(2) that there is no specific "{:lS" f;rHH:* 
rvithhollins tron him

rhe po\ter to sarction perrnanent aovarisss'

( 3 ) iirai thc adi anic is intentled :'ot for itis o\\'n office' but tor a

' subcrdiiaie oitce;

{; ) t}r:t 'thE a-'t :uni'sanctiu"-'d -tlces 
llot ei;eed the- linrit ie'"c::::lended

b:; tle 'r';"'t'6#J"iC*a r': i;;t;;;; fi''11'=r rr'r 'n tice or {
[5r the sai: 

"tloi:ir:g 
'tr -ln"ig1'; 3s6 

.. r

1.5) t&at thesc a'dvances :ii ::i't illdi!!1iie i uuu;cess3ril]'rlv

2gO. A tes: ch';k of [h:sc r-dr;lces *oulJ be'coldilcl-"d rc;a=:ordly C

in order to s€e utt'i"-iJo*jt rt*-a,-r.:'*'ii"il iisuu'sing ofrctrs a;e not

in excess ol th.'ir o"t"Jil nirnttr;y r,-'1i-:ireillerts s/,l
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Rcoittance Check Rcgster

Pa#ing the R+gister

- DiEcronces.t

. . 191 Ageement r'''ith Detail Dcoks

192 AuCit ol Br'ngl'idesh Bank :914
'' Remittallce'

rQl Aurlit of ivlilita'1 TrcasL'i-: 2948

Remittances'

RLMITTANCE {-HE-]CK REGISTER

'& 2gl. For the check of loc'al renlitrrnce' a Registelrill t'e^rit:intlined i-n

#o *iii r ^ iri i. g' L,i t'j l|t,, Fn 
j ktr t.. 

?tl.S?-' i:?, il'J' iill'}
berwcen rreasurrcs/L).1.o--1, )'lll.'l #il.'#";Jrr*i"rZ n..ry o's and each of

;|. il*;r.,T#;.,:n{1J,,'-?;lf;,*,,1-';5;,r'i,--ivoir<* .an,t l:orest orEcer)

rcnderinc accounts ;;,1;; ac-countant G.,J;;i."',;ii,i tt,o'" nf tllc Customs.

ii;il;; ; ;, :,1':^, X#fr#""*'il 
;,tt U,- 

toii''- d'po"- "I"1'i;i'l'"'l':;fi
de!:artments in noal

rl?*xr;+#*fult*#tMtr*ffi
;;;;;;;;t;.. i'rc qettletl ihiough Remtfl:ice riucuturrr' '-"'

'',:",: i *{ d,, ,'r,:tq.li:ll'?I'Xi ii.'ti,l;X,i"s:ff.i:"ii ii'::d',i"iii':jf"y":iIi
$;il.:1, il,i"ii'i' "'L'-,;li"'a'-su:r:bre 

u','-,'!.*jligr!. # ilt',ilIJ 
.?LHlFI",rl,i

il"x'.*t*u:i;.'$'ffii'*.'r;'f i5 "3'"'i:':l
i,*- nrontt tt rccouitt. :; ;s rJesr:'l.e, in

) '!-rre lroc€dure tbr ' e hccking PubUG rvJrL- rn'i Fosesi x:anitl:'oer

Cn,-o'.,' il'iii"ie- tttP*tivclY'

rOSTf;\ G TfE [tEGL$TEI*"

:*,r3;.;,it-dij-;,[qJ,,i,:-r;i#:ii'l,,'*dlryi:fi -t5"t#lf ii
tr'JtrI:$'*lrtf l*.*"d:5:#i{$i:.T:#;,.1?,ii;l.i}it receipt cf thc "'i".#i;;;;ti in *-^*1.1,"i"";'-,i.rrit. it =rouii t'e-lont"a' echnowledements ol ;;;;";i' ' .tl*.'rii T*ii;'i,i rre r:oinrea nut itltrit t-'u'.*
drbits. Iir the tu".o'i"iinr"'oid.uit.rtl,r.-iln 

oraer that he *uu'ir.p a watch
asainsr rhe fust t'':l"h.uil;usi,b..traced*r 

rr,Acr..ii whose q"t:un1-*-.ino enf 11 in ihe ,ticp-, r'--
over it and the '*osrlr""

NTFS'EBENflES'

"*#l*ruilJ'd""'.#''i*E:ff 
q?H};,y,#*,?di}+;[q#ffi 

'$fffiilt't '*ni*li dre denit appears' in oro

13
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' for its adiustment. The unadjrrsted baiance will be carried forward, and the
adjustmeni, when madq should be noted in tlre Rem.ittaiice Check Register.

Note.*ln the case of remirrancet berri,een troasuries;D.A.0's lisr ol uiurijusted debits and
crrdits is ma.tJc crut by the Audit Office and entered in the details of rcn"ittances in transii
ia-tllc Cash Balance herrcrt rvhich is forwarded to the Currcnc-v officer of_the Bangladelh
Eank for yerifications. .dn1' discrepancf in lhc list of iemitr-anccs in tr:nsii l:i:ought to ligJrt
hy the Currency Oflicer should be recnncilrd in corresprrndence either r,'ith him or ntth tho{
rreaoriry.l[).A.O. cr;ncerned.

AGREE}iENT !?TITI DETAT, BOOKS

2g4. As soon as the posring of the Detail Book is c.,mmenced, th{
distr"ict auditor should total the debits and credits in the Remittance Check 

-

Register, both the remittarices between treasuries/D"A.O. and for departmental
remittances, and the several rotals of the debits ard crcdifs Inilst bc agreed
vith the corresponding rctals in the Dctail Books. Thc unadir.rsterl debits arrd
credits should then be carried fcnvard in fu'l dr:tail to t-he Check Regisier of
the next rronth after coirpa.rison. in the case oi remittanc.'-s betrr-:en treasuriesy'
D.A.O. u'ith tire inforn:atitrn regarding then: giren in tlle ioca-l Cash Balance
Reports or \t"irh tle list of loc:l remittances in transit vr'rifiecl Lrv the C'unency
oficer vide note tcr par:graph 193.

L If any remittance h:s renlice,l ()utstandiug .r4.r ;iI .:l<liri.v ic:g time. erquifies
shculd be institulcd.

AUT}N" OF EANGI,ADTSH BANI{ RFMIITANCES

Zg4-A. The audir ol Belgladesh Barik Remitfances r.vill Lre con0ned to
seeiDg:

(1) the.t the tote.l oi iire issr.ies including excll3rlsr' as reported l:y
tre*suries/D.A.O.'s in the daily schedules is creriitecl to the Bangladesh
Rar* and the tcial of the' frayinefits as r:ported in the daily
schedules of treasuries.,1D.A,O.'s is tlebited to the Ba-nk'

(?) tftat there is n v-ouchrr for ea':h t":rtrf i;n tbe 'chtdules cf palments
ancl thi; amou;ii:i 3gr;r; end

(3) thai the net ier.eiB:s L''r palment,s fcr *le m0flth urder "fte head' 
"Banslade sh Ban-k Fieriitances" ior the 'oi 1:o'e ac;ount cirt'le as

rvorkjd out Lll rhc. Detail Book agtee vilh the ccrresponding f
adiustment for the month made by rhe tsanEladesh Bs} against dre -
baience of the Gover:u:ent.

Tlre resp-nsibility fcr tlc cbecking of encashments oi indivj:uai relegaptic a
transfers ai.,a draft! rgei:sr rhe c-orrespondi-ng d.awi:gs rtiil rest with the r'
Bangladesh Bank.

.{UDIT OF }TILITA.RY TREASTIET ftEMI?TA-NCES

294-11. on receipt with the cash Accoult of lhe L_ists of Miiitary
Treasurc Remittance- i."*n, the total dran ilgs (}l each Military Treasure

Cir-**1 ,iit be 
",-ediieJ-io 

inr f""nange Aco;utrt rvith the DeJence Accotrnt

OH; concernea ,,n&r-ff.ua i. firi detits oa accourt of dre remittarces

anoeariRs in the i"**a--n.f""ce- Services Exchange Acco"ilt should be

ffifr?'?grii"' th.';"r&ii,c-items in the relevanilis* in the appropriale

ioforus " tf i" ir-ii*"irs "iiiianaing 
for an un&rly lctg, time, steps

ctolrld be taka fs its cleararce.
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?qi 1l); rcAi:ier
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:95 Calculation of the .A'verage ratc 
299of }-xchugc

296 Calcuiation of net prcreds of Toxer 
300' ' on Lncotle'

:91

- v,r

SPECIAL CTIARGES

r[:rifibr'd in p'uagraph IJ5 ailords. the 
'nreaos-of

,J.'J;i,;"i;,;i iJ.;' ii ;s-s' viltetlter reckoned as cont'

t{E}r L }[]S

296. lrr thc i:udit ol Jllrrb'(:s lo,r ;Lt'inds' the principal ooints to be

i.,ainii1.c rre ih;r,lLj r",r,i Llr"*,n.i.ie ,,,,'i.t"t;,,#i.nt"uth6ritl'^nd that ttrey

.vs .,pp.'ricJ i'i' auii')'*:-:ip"a"""'ti":t,.:.ii;#"r';iJm"rl"X:itt:liif

.nirtuli,'. c:rli',iale tiirt iltc tit''t'l -ll1:.,i.tt"lrn c,nrain tlie srgn?ure of tlc

+ii.: lfl,,l' il51r .,l': :illi) ;.1,T) "fi:Ji''o,:,',i,,, 
"t"n.' n.ieina iredi t into the

lt;".;r;,i1;.r'd t.t: single itnts or in a iurnp srtm'

t ..r*, u'here fu1l detajls of lhe revt':tur: ulld€r r'he head are gir'en in the

:r.3rsul-i lci( Lll'|ii '.-'r"otl' 
i r'r'L',I)lir'S 

" 
ttl''ttl.{-io 't''t Atrdit olhCe' a rote

<hcultl he,,r:c'-.c..'nt: rlt' :l"iti ti 'lc'''''in"ii.ri 
ntiginoi 'accrilnts 

rcceiveJ

from the rr:asr:ryzD.ib.,-ro .i to p.evetrt J'a'"rirrr"'ti'itl but- in cases where

the creeiit js showri ir',tr* ';iltsrrri' 
acccuttii']-' iun'p sYl' as in the case of

Lar.ci R.vctu.. n-"].i. it-t*i "" 1[s1]roe ttt 
't'" 

"'i*lttsd 
iie made against the

?.lgrigtris credits

1 i'oi rcr''.:rii' ':i 'i'Lei' rlte :roie,'shcitiil,-i'.'.r;1,id,i.iii he' staletneltt of fices in tho*c

' ii, .n..''... "- .,,'* :::ienlclt i' c:lli Ifiti\si 
:f corresfol,Jrnd

:. i.c.'.i;'-i lt':, rlu: rf i;'riit ;llLl'Ft.'.=.'n'.'lttl:l, ",ili#tl''ilot*;;tOtO ottr the

,:,J: ltl l;: ",::,,i,i,lli,t;.,''f,l.,ii,iiullu,il'
) 

d;u1:i i:: :t r :'-: - 
' 

' 
'^' -^ '' -I'--:'1'" n't('{ ^16dited t r Gouernqlcnt rrra'v' be

). F-eiur:li of ,hr, _rar:ie 
rrI i:'r;l:;::1.J ^:;.-:',;,.,i]"sr;!tij;; Brnk show.iri_e.th. dar6

lrj;r:'li, i,ir'lx#l'l!j "l;ol=lT'l:,.giri;$t""u"j'ii"'i'g 
it'=t-ir i' 

rE:'t["l"'*i

' #r*ur* $ii;; +$ liin jlt sl*-i,I r**{*:}',r:+'Hi
ani,)l-115 i'iie l.';I:u<CJ
;i;;.;;"i;i intrY i'r t:re crecir ltst'

4. In the c;ss of refulds of Customs to're:rue ii is the duiy ol tho OIEcer in charge

" 'Iil ;,:1"i:r-;;3 lre sanciitiled br con'eteot authoritv a*d are in acrcordanee wth :hG

lrrovltiins of ltre S.ea Lusli'llD ner'

12) thar. proper errrries lr.:-.*,5;:'",'I-1i.r',#iffi""'oJlt'1ff-35: 
"Y"*i,:""ootoff'

:,iifflll'tr#:;li]"H';r ffi;"'ii; ";;* rceiPts' etc :

(3) thai they aro <[herwix iil order'
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fcbss. t{tfi*raLt)
Wheu reftrnd voucitei3 ao:omgenyinp the lhl oi paynocalr oi the c!i;toi!3 tr€.aiury are

rcceived in thc Audit Officc, it should o€ sceq-

(1) that tbe pa1'meot order is corrcct'

(2) thal, arith$etically, the rtucher is in order' and

i3) that it bears a legal quituncc and is starilped' if accessary' e

-i, \\'lrco rlie paid t't'ucirer l''-r rhe refund- of, pa;sp;rt fets rc'rl:*-'l ,i'i - 
Poslar{c st*nlp l)

rc.-eivcd in rhc Audir or;:.'; i.,.,r."oi itL-iiruna.yrrri guttcrerr parlrculars >hould te macle

i;;::;:; ;i,"'i;;*'Llig,ia,;i *"i,i'ir l"iiliur.i-," -tr,''i-.liJiiir ''ip"'t 
ur stare!.oe5t sacctneo6

ji'it.' ..iii,,.l'ti or tn" "ori-'c.t :lurn'Jri)rng the refund'

DISCOUI{T OIt{ STAMTS

297 . .fhe 
disci-runt is entered il a sciredule against cach item of sale atrd

a receipt is signcd t ylle-vin,tor on or ap3It fr;m'ibe schedule, the applicatiou

of the propeilur. oi.--oli.ourt, being' usually certified by the D,A'O.

In otj:ers. a l'jli for ur. *ti""i' i" u'' ib.'t"ct form' is senl to the Accountant

General throush ** '".Hp.i;;i ^ ;;,i;;ry whose coutrtenigilatur€ is tbc

;;;;;;tr* 
-c?r"irr't 

aurhbritv for adnritring the cbarge'

PAYi\fE]t{T GF' T:EIIS

2gS,AGovernrueBisei:var]t'sshareoffeesfornorkdonelorprivatebodies
r:aid isto the Co"rrrri.nl'i**tty 'gAer 

Lhe rrles rna<ie by Government is
tJ-l,:-l,ii. 

",,ii" 
-fr;; pii*ioi mr:'biii on_ u'hich rlrr claim is_ pr:f.:::g-i

i--jirli'i,,"r.1,.*,*ri.i-nli..- ,i,ti,,gh the Trcasur-v Oitrcer D A O' conuerned

uirb Cerrits of rtie ;;;;; 'b.i;1" 
Jepcsit in rire treasur) D-1' O accoirnt

rccorcJedoni"thct*.orOt'.,ng'ttttttta-Oy'ntTreasuryOflicerD'A'O'T-ilt:se
*ediis should U, uure"i-ui.i "i.in.a 

U"fore the paymeit is authorl"ed in the

usual manner-*c.1. Paragrarh 196'

C.LLCULAI'trO5OFTH[,A\ERA'GEE'{TEOFEXCI{ANGE

2gg. Tbe caiculaticas ,-'ri thc monthly everage raq 9f excharge mentioned

in Arricle 230 of tn, i.*""" riode, Votim. il7-*t" tuUject.to pre--audit ly rhe C
L"rrrtu"t c*rrror, ciua. ro enable him ro carrv out the necessary test

chrck the dailv Bangt#-id fJi.gt.pnii-jty"f.t rates on London are communi'

cated to trim direcl by fte Brng.ladesh Banr' C

CAI,CUI,ATTAI{ OF }TEI PROCEEDS OE TAXE'S ON I}ICOIfE

300.Theprcceedsofiaxesonemolumentsaretobeascertainedfromthe
ioroiJ'turl.ti*i. Foi-'.irrt purpose each Ineome tax Offrcer will furnish

the Audit Ofrce before tn*- rlutd of'thi accc,ints for tle .vear*i& thg figu-res foi

11,ug-;.*]f t* *" detaiied heads (i) taxes on emolrunents' On receipl of these

Hrir"Jr"3'"iilg"it,6.i' tfr"rr i' * mlle immt6; atel' bv the Accountant General to

A;';h;t r#-or"or-V entries in the accounts. 
" A'test cbeck.of.about 5 to 10

pEr cent of assessees #ri;';; *m.i.rt. Fo! tl9 proper disclarce of &is

dury ir may be n*ort'.,'-f*-iuait Gl".utinise the'pafurs on the fiies of the

Incmetat Ctfficers'
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GEN{ERAL

S0l.AslaiddogniuAi'iicleg3of.the.AuditCocleanimportantpartot
rhe iluties of Au.Jir i, i;';;r:i;;-t,r-u..lry the balances under Debt heads and

outstandixgs unde.r r<.t'iii*t" f"uat ^ hisclosed i'u the bools of Accourts

oxr"cs at t}rc ciose .i;ht';;; 
"-tJ" 

te'uitt or tni' l'erjfication' are embodied

rn the reporr on the finln",*'f,t.ounii-ui :n.-ieiv of Balances" vide Articie 2'15

of rhe Audit ccoe accilrir"a;; G;;;;J should-rake steps to clear the out-stand-

ine balanccs and to .i;;";;;d*-tp*i;t' notrced in'them as prornpily as

inJ balanccs antl to settle ary discrcpancrs ooti""a ir them -as pronptly &s

;irfi;tr"ofr,,r'",fr."; ,,. Joned oi i16p.,:Ltnr they arc due r.r:herc'r'er it is

reouirecl.}.osucllaccepisncesarenL-('esSan'irrrcga.rdtoordinarvaJvances.
buf it shoulJ t,. ,.,=rti,h".;'i;;; i"i *tv ot" u'tii*'')&"'; ;e ;"tut iecovcrable'

The'.RefiewoiBa]arrces'.oftieGoverrunentwiilbeincluciedilthereport
on rhe Fi*an.. .l".ourr1*br-th";;;;rant cenerai, clvil. For ihe preparation

of this reporr rhe ,.nl"rii lirouorrno General will send_ to the Accountant

E.#,;i."',;ir:il.-':.ni"i*": 
'oI--Bitur..s". relatirg ro . the Accounts kept

Lry rirenr. .A ;opy of iir'n.ri.* ifr*i,i simuiianfiusly tc seBt to the Comp

trbllcr .t A';litor C*".i*L-i"'t'ut'i" him to see whether the Accottntants

e;;;;*i'.;;'t"ting ti,. uecessary action required of them'

.\'rr,:--J:le !1e-s''n1i resp'n;ib:lll1 .i'f the '{ce"uiiJxl Cel}crar It'r iiie A'rpi\rl) i'rtli0

;ri Iinrroce i]*..,iii'.li,C"i;"'..poiii o" then erterris alsD to tre pork cc'n-

net:d wita ti'[iiil'io-"i uiianie uhich sbor'ld be comi:lete in time for

:ncii:sicn .t ,,ii;i::;l"i-Aailnie.- ir. iii rr!.:rt on Fis:ns-- .{cc,.r,r:ts.

3o?,Soonaiier,}ecompletionoi,'Jrereoortr:fFioanceAccouutorisstte
of Rcr.iew of Batances'l iiii"ifi"iir.i'i:e ara"n'up of all thc cases, in *'hich anv

actior. is sti,ll requlrerl, *ti'" itp"rt of alil' 
"tuequtttr 

reconciliations wbich

mrv be effected ana acfi'u*tiae"*il;r,-"f ti1r..t wbich ma,r be recei'ed shouid

he made to the c"*i;;li;'i"'a'a'i'li 
- 

eeneta in rhe iirst week of April

followins. Discrepancre's [-'Ud*iti 1i'ut. p.uij remin unsettied after tie sub-

rnission 
-ot ttre ,rppt.*Jotu?r";-pd sirould Ui, *atched ca'cfully and their

reconciliation reported ;;ift'Ci6iti"ii;;* auaitor General in the fint rwek

of Julv and October aai rl *e f Sd.t Jan'ury of ttre Second y*tl,f9l-?,Ii'g that to

which.drev relare. r""n'qiu'rt.iry ,gpgn"touta c**i noi only.with the out-

ffi';;;:ffi^ oi' tr,"'rli, "ir;;;; of'sui*t*'-t,t also sith 
-all 

outstanding

Iil;;? p,*i** vears re{naining unsettled'
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the verification
the cases tlo[

yote.*As a ru-le, discreparcies reportcd in :he "Boicw of Balrno:s" of onz ye:r rhril.d
be settled belorc the review oi thJ nexr vcrr rs submir;ed. if a::y ri:screoancies sijll re;rajn
unselt.led tbey sbould bc disfinctly shorv'n, ;;,j aa7 deiay in ;-re arj;usl;iis1,; "i 1ild tiems
shouid be speciaiily explained.

303. The followin g paragraphs giva directioas as to
required ia se'veral cases- and indicate what is required in
specifi ca}ly' meotioned.

NETOSI?S OF SEIT\'ICE FUh-DS

104. Tbe balances sh,:uld be compared and recenciled with those in ihe

aCCOuntS sent in by the f'rustees or l,luiagors. Jh:re are sor:e:irites 19g..
difierence.s o*i-ng to Trustecs crediting ia thelr accounts of iie year intercst wh:i'h
is not really pa,vable to them ti1I July Ist.

SALA},iCES OF' T}ROI]DE\T T-I.T.\-DS

J0,{ Tlre balances of Providetrt F-unds accordilg to ti-: Leiig-:r' :irc,rid be

verifiecl u=ith '.rroadsheets and cornrnunicated to the subscliberu.

I}EFOSTTS

i0{-. Fcr depur-rits r,,'itich are rlccrd:tl ir c'::oil ln R*gisrtrs oi lte':eipts. of
Deposirs rhe total r:.ccip;ts and repa-l riii-;l.s :rre p.:sied lrom tirat forin moailll'
intci tfie prof-sheet, norur SZ. At'ttie end of ti:li 5'e.ar the cioss- totals of lhe

receipts ird repaln"nents posted into the monrhly cclumns of the prooi-sheet
should be oraile ind the -aaiances struck sspilll:t'iy ior lh" riiricrci;l distiicts i:r
each of the four years sho*'n ir the ir-i-m. fie heiance of fhe irs; lear ii-iiI.
except for anl.deposits nol ailcweC io iir3c lc Gore::xl"r-it_ioi-special leasols,
be pbsted i-o'tire coiurut "Credited io LloYL.rsiitenl'', end sh,crild be cornpared
with- the tc,tai of the Statemeni oi i-apses ci' tite ciistrict concerned. T-he

baiance of the third 1'ear should similarii be co:npared q'iih the tctai of the

Clearance Register. 
-The 

graad toial of the Ccluiria, "Balence of -i0th June".
should he rigried wirh the Lertger balance of the ciass of deposits cotrcerned,

1. p-g1 11i:lic $rorks De=rsili, sae rr:rr1'::.' lll.

2, In tle case ol dex.sits oi Trlst l:::e::si Fu:l ihe b:lnrcu oll ecco:'inl oi inter*;:
palable shculiJ :l;e i,e agee; :'.lth lhe l,-';i . ur.,'::d :-':.'ll1?!li ci"-ii!.

3A7. The balance of personal depr;its must be verifiecl by, addition of the

seDarate balances showl ia-the returss for June (as checked) by the Audit Office,
au'd it rAust be seen ihat they are! in each c3s3. supported by a cefiificate flonr
the Admiaisiratoi of the persbaal ledger acccun: stlirrg thst lhe b"lance claimed
by hin is cf a named ainount. I{e-will also furnis}idetail of his outstaadkg
c6eques ir order to explain the difference berween h;s balance and that
admired by the Treasury Officer/D.A.O. in his plus and miaus memoraadum-

e

U

C

It should be verified (1) ahat no persanal ledger accouat was op€aed except

aprrralrt Bpor the and there \Yas Eot debit balarce is any of them, {3) that the
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corrertnes-: cf tlre balances has been certified b1' the parties cooccrned, qtq (-1)

thii ru"A.t.it-o] *"-p..toni1 ieager accouni*.'v'ork^up to and agree with the

balances i:r tire Ledger.

DEPOSITS OF LOCAL FUI{DS

_?0E The balanc:s rvorked out in the Broadsheets prescribed lor D_epqsi$

oi I-oiil Funds in prragraph 266 each year shculd be communicated to (and, if
;G;6,. 

".i.pt.A' 
t,Vi ti,e oflicers charged srith the administration of the

Funds.

.{DVANCES RECO\'ERABI,E AND SUSPENSE ACCOT.'NT

l0S. l-l-.e acctrrrrct' of the balances brought forvrard . in 
. 
$e- Obieclion

Bocris:c, n.,n-prt,li. \&'orks Transactio,s and ihose shown in the Broad-sheets
,tf i-.allr:es u;:ii..r Aclvani:s Rccoverable and S'rspense :s to be tested in the
ar:t-:ner lr:J .l irr'., ;,t f.i.3iaph 582 and 586. Thi Led:er trelances should be

lredi'eti it-. c:i1iir,,l ,n i*ir.'ruj'1r rhr r131 1f 111 halances shovn in those

Broad-sheets.

310. In the case c,i advances to cl-lltivatLrrs and -"imilar advances which

,;,, uot .n,"i ttre Ot:iectrcn noot. the balance should- be proved, lry obtaining

ir:orn each local oil'cer. who has authorily to make such -advances. and

acirror,,ledqernent rhat ih'e amcunt outstanding a-gain:t hint on the books of the

A;;;;;i;;; G.;;.,,i ;; il," to, :: ,hat shor'-n :,j i.co''/erelrlr trprn the registers

2nii liccc,!,ints kept hv hin.

1. -{c1;:r.:;,,.ierigirrerls Of .tivanc- iu it.lei. i)aJillenis Lr Jl:nptn5.rti"' 'i-'r lants taken up

lor-puhii-pu,loles should t'e obl::ieC fro:n '\e Distr:i Ofrcers'

2. For T:l:rvi \\''lrks .{il!3ncer, 't. Dlta..tilh 111,

PERt.f A\IO NT AD! .{N CES

311. The arroiittt remairrifis ;-:na'Jiusted upon each dlstrict (and other)

.c.'o,ini in 1lt: reg's.ei r?onl 89) inus-t be **nea i.i' means of annual

icknor*'ledee:,ten:r-from the oilcers concerned. The a-e.qreqst-e oj the outstand-

irg.r rlr"rf h: rr.orked orrt fron th+ ;:esrster al,i tallied with the tedger balance

r?ara.sraph 287).

312 Delete:'

LOAYS fu\]} ADV.{iqCES

313. Tl: I-edc:r i:r'lance shci:Id be venfied asain"t the outstanding

orirrcioal of rhe loan rh"o*'i" tto tuirt;a;r.y iorn negiste". Ir shouid als6

[.--r.Jn *t,.ther the ccrditions of each loan hage been full]lled and rihether

*. Uitrrc*. clue at the erd of rhe vear (or if. in the case of anv-loafl' another

fare of making up tlre account) have heen conmuaieated to, and not b€ec

challeneed by rhe deb{ors. Ttis verification may be separately r€Ported to the
Covernr.reat vide r.,aragraeh 278.

tr. As resads advares fo cultivatC.rs and _othe_r adr-ances of *hich the detailedaccttrals
are kept by departmental oEcers, See.Paragra-ph 3I0,



314-3201 Vxxrrrc'rnox or Ber'*xcss tChap' 15

*e-*;**fgfiruxlm*ffi;**,"r.qnqfr
CASH RETIITTA.NCPS

3 II .rp.,,'1't:*JXT:J,t' ;HXjf,?t'T;:"mt "'E,".3i#ji lffi
unaalustea by debirs':d 

be exrracred frrrnr,nl'n"t'i''l"g:-*tq:lt'(Form 9l)

Xl";*".'X{:'illii" J;;,il; -";;"' 
I't .*163. ?iln'l'# Tff:; }' lo'J

ffilr;; .i'"i.r,l class of rernittances shottld

Ion.rp",r.i,ng Ledr;r head'

i

f

PUBLIC IVOR.KS RE}ITTTAFCES

.ii5- I-lre baiances under ,'U1tt-tllt-f Remiitances are recoaciied with

rhr. lecige: ;n the niann-et"iitittir"c in paragraph 484'

EAITGLADESTI BA.I{K REMITTAI{CES

i16, As the r':clipts and galments. on account o-f Btngladesh Ba*

Renriitar:ces ,. ,.or',"f,"t""[i titii*J utrr.the nank daily and in"the rcct'unts

oi r.lrrr nronib is which-te-tr;acrions_originaie. itire shbuld ordinarily bc tro

Lrala:tie. '.:rdcr rhe i'"f:'#ffri;ii;9j''i il;;'il;;*;" at rlre crose of tle

\iai. if anv outstantltng bala;:ces shculdrrcc;;;t;;;p; action shoulc he tckeii

ior iis aiitrsttment. ThJ circumstances whifl'jta't '[J 
UA*"" and thc action

rakcr fcr its clearance-:h;ff-"ilL. r"pr*ria in the report on the Finaser

Acca]unls of tbe Ye;xs'

317. Dele:ed.

318 Deleted,

OT}{ER $EITITT.\NCE HEADS

31y.'l'heoursrandir:gsundertheSettlernentAccountsandExchanse
Accoun:s should u" u"ilTa d;;td;9t{*':h tb; nil'es prescribed ir Chapter 8

fi;"irj';;,[:ii";i ;i th; Accouot code' volu're trV

CAS}I B.{T.L\CES

S2t.TheduryLaIwalciLinqtle:'"J',rce.sintheBaukarrdtreasuriesD'A'Q'
and sub-rreasrri., c"u"iop""ior* iu" -rai"lrtri.r cf Fiaa-oce ,i ol _t:-f.:f:r:i3l
Gcferaj if the CovCfDfient So deSires. .I.of the Durposd ol atuuuu'r 'Lu eqis

balance in rhe books #&; ar*,iia"tC*"..f *iti G reconciled erct montb

wi& rb Cu*b Ac*ou;t":-r;;;r-"d uy-- rrii,u,lo officer/D.A.o and with

statemeflts of closi*g 6i*"ili *6t"a'fto* rlt C-eUral Accounts Section of

the Baasladesh Bank."Trug;;J;^b;a,1cet in 
- ttre Bank the proc'ss of

reconclition will be as follows:-

\

(

(al The head Ben*fadesh Bank Deposits' on &e book$ of &e Accountant
'*' Cenerat w'iII dntain tkee subheads, nanely-

s
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B enk Deposits-Headquarters'

Bank Deposits-Central Accounts Ofrce' Banp{adesh
(2) Bangladesh

(3) Bangladesh
tsank.

*

At l)acca. ihe'daily s'heets of the Bank are renclered to the Treasun'O$cer/

D.A.o. the ner.enlilt'ances i" *j'it"* ti'";";k;ilI ue taren to thisutshead

6r"gl.lJih Elnk l)eposi15-J13i5111';"'

(1,)Foriaci}ityofreccncillitioo'the-statementofbalancesrcnderu^dntonlhly
bv rire C"ri*i-iiic;uir'-; .qecticn of tlre tsanglaclesh lJank rviil shorv

seParrt el; -_
(i) net tra:;sact-olls curi:;g tiie .month at each Eranch of rlte Sor:iii

Bant oprraffi^;i ;'i;i;[, ind Suirr]ivrsionat Headq,ariers of the

clu n I rr'.

(ii)ir'ltra'::slciii:sr'lllrcBiallchofihetsangliirl:shBankop:t":iti;ru
a', Divi:'ion;ii i'-cr-irlql'r.i tt-rs'

(ii) Deleteo..

(c) 'Ihe uet debits and cr',-clris under (i) ui]l . !,e .l:to:.'jlgd -b: . tle
Accountnnf-GJr,.tut ,'':;rl., ltgrircs itccotlnic'd for under th: hcad

burgr6ir;, Ei,rt -O.p..siis-ireasury". T1p, cash accouit .-i crcir

1.reisr.y7O,l.O. ,rill ^ccl:,:irr a certlfic:t:'e oi tl:; Tr:rsui1' Ciicer./
D.A.O. rrr=i'itr" ne{ inrc,-r!t ccbird cr ci.:rli 3d un{.ler iie hcld
Banstideri E;:l< D;,...s:ts-i:r 1:is ic--a,r,l:1':, .a tllJ n:,-liih a3le.'s t'ith
iira ".ar i..buisernei:tj cl':::l -fr';c;pts r:iri J::bi;rseir;ill-i re'e;\'t:; Iro;rl
tne Bran:h:s oi ti.le Bln]., In cl:eci.n: i;rls raccni":ij,;tlion :ii]..,vairc,:

has to be rnaC; ior trans'-,.iii-'i-rs ia balll; srtb-;1";i:'i::ie5 11:s'21i5 the

close c,i a morth r,,,ltich. except ibr thc a.;cunts for Jule arJ not

brought on the tfi-xsuf.,' a.'couiis tiil the accounts of tle nsxt Gonth.

T|e fi*zures under (ii) ri'i]l [e veriiied in ihe same-r"av with the-ret.;djust-
meni of tlie acccrinii under the heal ''BanglaCesh Barik-Depoli:s-Headqu3del
or where necessar]"ru'ith tne :d.i',lsl;:1"-it Lirider the sui:-head "Eangla,Jesir Bank

Deposits-Treasury".

T'ire net dsbit or creclit uncier ti; iread "Rangirdesh Back Deposiis" vgrifieC

in ti,e mann:r ir&cated abo','e 'nill be tlansfelied befcre tie accouats cf thc

*ooth u1g closed;c &e heail "11-C:;sh Baiarc=s-D:lcsits i" _th, Bar;ladesh

1t;*", --Tte 
baiarre urqisr ihis l.',;'j ai th: t:ld ci :l:: Eloilir s'-jl t:;n be

,ne&ed rvith ti:e Eaiarce on the i-.liis oi tire E:l:k as shoi:rr in the sl::emelit
oi"fruiiir.t rend:ie3 bi' the Celtral .ruJouttis S:ctiarr of the Ba-nglaCesh Balk.
ffo irCt oi the re;oaiilia.ttn lr'iii be ncled in the n:cnthly accou!:r r;i:dered
by the Accounlalt-GEieral io tle Llcr.ern-ment.

t. The proce,j,rre inclie:feC in thir or".sr:1:h shoulJ q*tiv mul.ttie ,trl.l"!i: ,ot the
reconciliation ol b:!aa*s on 30th Jure,

iVale,-Deleied.

321. The openine cash balance of each depart-mental-ac{?uflt is agreed,
*ortn Uv month, by Audit Sections collcerned wiih the closing balance o-f the
rrevicus- month, and it is seen that the closing balaace is c.ertified & have
6een yerified by'some responsible orlcer in acsordaace with tb pre*ribd rules.

l.I

,\
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The General review of the baiances should be on the lines of certifi;ate 3
of Form P.W.A. 46.

(

A montfuly statement should be prepared from departmental accounts in order
i. *oit iut the closinq balance.- Ii should be crimpared each month, by the

Book Secrion, with the-debit balance of the Ledgcr-head "Civil Departmental
Balances" and the agreement should be certificd by it.

PUBLIC 1YORKS BALANCES

322. The followins balanccs in the accounts of the public \Yorks
Department should be icrified in the manner described belorv:-

(i) Deleted.

(ii) Transactions uncler the heads Fublic YotEt -Deposits -and Takavi
\Yorks Advances are reconciled rvith the Ledger, month by mon:h,
through the Broadshect in Form III, t'ide paragraph 39-i. Their
balances are similarly reconciled at lhe end of the .vear.

(iii) The closing cash balanccs of Divisionel Offi"ers as qiven in their
]\Ionthl5, Accounts for June are verified indiv.iduallv in tl:e \\brks
Audit Department with the orig:'nai Cash Balance Rcports. Form
P.W.A.2. for that month, received from the Divisional Ollcers. and
the aggregate of these balances should be reconsilcd rvith the balancc
in the Ledger.

e

c,

(
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Pre-audit SYste'Lt

General Proo:Jlre

Audit
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CI IAPTER I6_PRE.AT'DIT PAYMENTS

3r3-37s1.

323 Schedule of Chequcs Paid 33E

.. 125 Post'audit

,- 327 Outstaoding Cheques W
339

341130 Accountant Geoeral's Check
Pf,yrnents bY ciieque Register

Payment in cash - 3-?l

Closirrg f.rr tlie D.ly 3r5

PRE.AUDIT SYSTEM

323. Clrims upun Ctrr'"rnmcnt'. payable.at sections where Audit Olficss are

Iocatr'd, .;'e lor ,rr" .t,i'ptJ tt;u*i'iti -io d; rocJ euoit orEce for pre-audit

rArricts I ij .r,.,,ijr cxi'ei.";.;";;; ;Ja uriir-irr" rules in .Appendix 5 to

chaprer 5 or Seirr:r__-rr fi:"i ,fr. aiiJit'Cod, .iii,.i io cash or by-an order upon

rhe Bank.

3?4.TheinstructicnsinthisChapterapplytotheotherAuditofficesasfar
us circutll!tances Permit.

GENER{L PROCEDURE

3:-(. 'fhe P::-:uciit Pay Deoirtntent .is-responsibte 
for receiving' -and. Ior

rnek.nr pi'nr3ni .r ,i.'.i;;'";f ;ii"i"t^r cltii Departments' and of similar

cliins of the Publ:c w ,i' rt'ijtp'iirront'io ti'pt"t of oiher than works expendituro'

onreceiprofaclaimitshouldbesenttothesectionwhichauditsthd
nqr:rnenr of sirnilar clailns matle at treasuneslb-A'O' and the payment should

#';i;;; ,i,.i"irr.'"u-i"i'ls irait.a and passed bv that section'

t. In the case of payments to oon-omciills. either on behalf of Government or anylocal

auth,rrit:; on accourr ol'i;;;. 'ioirnrirrin". uoour. ienrrneration or reward of any kind

necesssrv int;::aion. tog.,r.i'i*i,[-irr.'iilgid.t* "Ctti-piv&, 
ihould,at the time ofactual

ravmenl. De senr t" ,i.,. 
'io.or.l-,.i offi.., ,on..ioio'li-i[r- imouot of cach paymcnt is

noi ies than Tk' 25u1.

2. (a) In most ofrce.s. the arrs.sement is that' in exchange for el'ery bill presentcd'-e-

mii t,)f.!,i'U,-*"g "';i-Gi-i;il;; 
i, rhe. person sho oresits the bills bv the rec€rvt9s

crerk in rhe pra.audit p.i*bii"il ,.'"f n-it'ii,i*5o"it -nniJ Uv him on the bill' which

is nor rerurned to tr," pru.."fiil."i'ri*f":,i".d i; li; Araii-S.ction conctrned' When the

oassed bils arc recived 6;;! ?;r; ;h;'-\"ali s..tiii,'G;'n;;Ut of .the token is notcd

iiom thenr nn any "heq,,.'i*plt".l 
f"i'p.:r*ilt.- fil';;h ii'paiA or the chc4ueishanded

over to the person wh'r pi.iJ"it'"tt.'u[t'"i]':to,'na-ni'es the paniculars of tbe aorcunt

^-i -.r.a. ^r rLa h;lt The ra'ein! rnrl isstte of tof<ens iit'i""o'ata in a Register of Tolteo

,Jt,i,'#'nrl' ;";;niJ;'},:Til'.*;i;;;iii i;,:;;;'[ i']i'reos in hand arter taking into

accrunt the unredeer-ned "ti;;;;;. ir'ii *oin""tio" is'i"tinato-merely as a. numerical eheck

and the obiect is ,o ..."iiui.'ior''tii"'-r,i'ii6ii 
"f-t"-k1ns 

that are not in. hand' an oqual

numher of biils exists in ti"'imi:.',ni;;li."i.-or'it'li"tiiai"tion should be recorderl io

rffi'illirj^.. "f-fo[i"s 
i"d'ri-iii-U"-pui up io the Branch Officer incharge'

(b)TheSrrperintentlentshouldseedailythar,forallbiltspaklduringthedaywhether
in cash or by cheq,e, "ni"iri Uii'it i.iiiloiA. iopu'ia.-it" coriesponOinc tokens havo b*a
.ss*ived back. He ,Uouri'i#rd ?:'irrtid&ti-io-Foril ii- to tuiJ efrEct, eDd the cprtifcatc

fi;,iu;G*, dailt to the Brarh o6ccr in c&arp'
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(c) on rhc 20th of crch moorh, a dct.i;led -cersus of ail trkeos ia ha.r,i should bc takeu

by the Superinteadent in*i fi'."*iiiir-i""Fr* fc'i *a-if,i-.Jult iep-'rted to- lhe Accnun-tag

C'.riiif. -i=,ji-if,i-p,r.prt" of rhig ct',r.;us cnq.jrrv ih.rJiJ bc r::rJe fro:n J:.[ctcr't sectrJr13 rn

Form I0I.

326. After the passed bills -have becn received back from tlte Gazetted

Otficer, they riro"l,l not i)e sclL from r)$e S:ction of t:e oilicc to anothr'r exc€pt

in locked boxes. U1.ifr"i ifr. a.,pot.l, be transfer frcn the Audit Scction to

Pre-audit Pay Il:p::'mi-fi.'"r'i,,',u'thc-rh:qu.' ""r'icr to tl:.e G:rz:::ed 
-Oi::;' illback. cr any othir tranlfcr. .\ii lr.irtlcrs. L'etrreen tLe Audit S3ctirn and Ine

Pre-audit Piy D*pa:trusal 5hr:,ld be nried i, a Transit Registcr'

AUDIT

327. The Audit sectirln :hould conduct th: au'lit of bills p"'csentcd for Pre-

audit and piryrner,.t oo rfr.'t"*. piiaciplc; and *ith prcci-tely the sanle fomrrlities
is aie oUsbn'ed in rhe i.ri ol bill:, re,'ti,;cct r,.ith tirb i;;:surv ai.ourlis for Post-

audi! care being tiiken ttrat rlrc t$o clrsses ci bii,ls are kepi seirlla:e lrom each

olher.

328. Specimec signatures trf ofllcers drawirg-biiis-pt)- T ccntili.ni shculd

be ;bt;ined'ana po.La in rhc proper pages-oiihe Aridlt Rc-eisi.:rsl and each

auditor should. ori r..c-;pi or "r but. rirsi of all see that rhe siqn:-)t'lre oo the bill
ug.".r *;ttr &at tecordid in rhe Auclit RlSister. _The specinel should be
aftested by the fuli Caied sigr:rttrre of the Brarch Offcer and a rubber stanap

should not be $sed for the purpose.

Nore I.*4a a transfer of cllrr: betrveen 6i)vei*,iteiit Servalts, tite i3:ierc'l C.rvernrcenl
servant ihrrid tea t, tfr.- e,r.iiti,lce the req':ire.1 l:-uber of s,:::i.ne:: sigr:t;ies^of tho

rrii"uins-G-ru"rnriot t"*int. 
- 
Tle ,:uCit;r s,iil i:e t'.lt_t:1e signat.::'e c.f i'; re,:eve'j Covern'

rtreat sjrvant-is irrrect and then rllste the specimen sign:r,:r- oi the rel,:viog GlrrerluxeDt
gprvant into the Audit Registers, caacelling tire previous ones.

Notel.-Ir- c:ses w'eere a oersrrrl assistxnt or any other G:vernent sertant is eniitled
tciig;-biils :'?r;';-;r;;;iornr... 'l.r""ir-len 

signattrei of the G'r"tin1e1l 5g;r':nt soentitled
should be obtaind and utilised as abore.

32g. After the brlls have been exaruined aad recoried exd the audit
enfacements and the u*ouott pessed for pavnent (ir rvords - 

a-qd fgures)
written on them bv the auditor.'tnel' sbcuid be laiC beforr the Gazetted Officer
in .charge sdth th6 audit reds:ors. The ofrcer wiil €xaixine ::: bill, comPare
the signiture of tl* .ii"*iig-cicer s.'irh his specimelr signatilre in ail cases afld,
if satisfied of ttre io:recineis ci- the char-ues, Gi'al or ti'k ofi t-Le entries iu the
registers ald oass the orders lor paSmeit.' The bJis will thel be r:luroed to
the Pre-audit Pa7 ilepartme'r:,

l7-r- i^-- -L- -l , 1- --.'J -..,..!...
^ 

,\Utc.rug S,rJJld UC L{\C.r t.-- J !, r t J.r- .-! !
,rom biils preieoted lor p.lynert a:;*'r' pre-r'.rCir.

(

s

$

PAI*IET.{T BY CEEQTJE

330. If pa5mrent is to be ru:rde bt cheque. the passed bill w.ill bc transferred
to the cheque-#;t.r, *L" will orecare a cheque for ihe net amcunt i" tl" -tp*tut
f'orm .for pre*audit cheques putt-ing his signature after the word enkfed' fte
will note. tftc nurnber of 

'the ih*qui ccaspiiuously oa the btll, ente'r the amourt .

rl

I
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in the Register of cheqlres Drawn (Form 102) and lay lhe cheque hnd the bill
toserher before ti,"''il-t-.t Om&i in chargel This- officer will tick off the

;lrfi#; "f 
il;.i;;q,,.. i"t ttrut its amount a-grees wirh .the. amouot-P.assed, lod

ii., Si,, ifr" chequb and stamp the bill "Cheque drawn" the passed-bill-together

ff; il""-"'11;;rJ-"t,oula then be sent to the Cash Departmentrhich will date

#:fr;il';]-i,"-iime of delivery. After delivery th6 Cash Departntent will
; r.il' ti; p"i,;;'i acknowledgement to the bill, dtamp it .a.s 'paid', write the

voucher number on the uppei ripht hrtnd corner of thc bill and enler the pa-y-

,.niin the Regisrer of ch.nues Dclive|ed (Forry i03).- The cheque -will 
q"

> n.la-Uv thc grik and chargjd in the relevant schedule of Accountant-General's

' iheques paid attached to th! ba-nk's daily aciount. (See paragraph 338).

I. When two or mtre bills are pa;.-:cle to the same per-son, a. sinqle cheq.rre should be

ntr.O Ari-li.r"ir'u-qgr"g.te 3.n,r:rat, r'riisrr the ::rtiurtlars of each hilI should be eniered
i..r1rrt.ty in tire {egister rf C:,:;ires belivered (Fornr .101). In such cases. a stamped
i.in,riii":t:,*nl ir1. "."n rirl shr.rlJ n,rt be,le:,.te'rrled; a single stamped.receipt is sufficieat.
gl rr- . i.'r' i,iL riy', ii' n.':e;i i:';' tre stanr:reil iq the ALrdit Otllre with a 

- 
rubber starnp

i,rli.rt,no'tr,t t-,. rel,:urnt rc.:e,ri is in;1Lr,lcJ ir the receipt altaoiied to such and sus'h a

t;il. tire'nu:rlr :ci:; en:ered io m.rn::i:rint,

l. Duplicrtes ol lost cheques arc. in some casr's, issued nn forms differing fionr tLo
nriEinal r:uly in t.1at in word 'idsplicate" in printed across them in red.

3. The ci:,npleteness aod re3iarity of an endorsemgnl q! a bili shculJ be examfued in
. aco:rdance with'the rules madety Governnrent in thjs behalf"

PAYITENTS DI CASII

331. Brlls to be paid in cash should. on being passes. be made over to the
cashier, rvho, if the voucher be in order; duly passed; atrd rec*ipted should
sta-rnp the bil! paici, pa1 the tret amount,.write the voucher number on the upper
right-hand corner cf 

'tbe 
bili, and eoter the payment in his -ca-sh Payment Rilis-

Lrer (Form I04).
.Yele,-Bills for pensioas mai' be paid in cash, up to a limit of Tk.250 in each case.

332. For the pa]'ment of these claims a &xed imprest is allowed, and if
this nins short during busu:ess hours. a cheque, also in the special form for
Pre.-audit cheques may be drawn to replenish it. The Branch Offcer in charge
should cbeck the entries io the Register of Cash payqlr,nt with the vouchers, aod
should also see thai the an:ount of the cheque agrees with the iotal of- the
Register, b:f,:r'e I:e si5=ls :t, The voucher for this cheque wrll be in Fcrrr 105.

I. Beiore issuing such a cheque. it rvill be well t.r note on the r,.rucher abole Cescribd
total it covers all ca,sh p3ime.-s-rl to "0" Clock",)but on a day c1 which smailpe].:rrenrs
a:e erpected to be numberour aod soLli tc exhaust the imprest, a f,..:rther air:ouli iav bc
dram by a cheque wher office opeas aad if the result be that the cash bal;1;e .1i11--
ead ol the dalr is not reduead to tle amcunt sanctioned for the fxed isrpresr, tre iacr
n:ust be reqorted to the {ccountant General, and the surplus shown separately on the filai
agreerneot slip (Paraeraph 337).

333. Delded.

334. The fixed imprest will be bome on &ri acmunts as bermanant advance
and wili be courted and certified by the Gazetted Officer in charee otr the lasf
fay^9f -eac! month. The cerlificate fuitiatea by the Accounrant denera! should
be filed witl cash balance reporu.
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CLOSING TOR TIIE DAY

335. At the close of each day. amount of llxed imprest must be ma'de by
chequa drawn by tt . Coi.tt.O Officer io char-ge in. hi1ow3. favour' so t}-at the

;,;,hi;; nriy ut*I.''t iroi" *itt a balance equai-t" the fixcd imprest in cash and

.,,.qu.t; b6iore signin!-tire cheque, the Gaztttctl Ofrcer in clraige will apply the

,*mi test as aie liid d'ou'n in oiragraph 332.

336. Thc Branch Ollccr in charge shoulcl take up thc Rr'gister of Cheques

I)raw.n rvith thc cleque book, sec thatlhe nunrbers of dte chequ.'s in thc Register
;lre consecutirc, ancl iscertain that no more forms have been rcmoved than are
,i.iourtea for by entrics in that Rcgister. FIc rvill initi:tl tltc counterlbil oi'the
iirst unused forrir {the first to be used on th" next day)' ancl b-Y turning back to
the last initials (tlrosc- on rhL- liret r.lsr-d fL)rnl of ti:e cxPiring clay') will ascertain
hol manl forms have bccrt tcmovetl,

337. Thc entr.ics:n the Registers of Chcqucs Delir.-r.'d irnd the Cash lay-
ment l{egister rf:onns i03 ar:tl I04) shouid b"] surnnted as c'lch coiumn is fiiled
up. A final roia!. e\prcrsi..d in u,ords air{ figLrres. shr,.uld b". nirde at the end of
the clay, anci the vouchcr. s'ith mentorandl in Forrn .l of the Account Code,
Volumi I\r. for pllrxlents. showing the aggregate amount of _the pa1'ments, .in
rvords ancl figured. ihould be forwarded to the section which ltas to prepare th_e

Debt Head Ciassified Abstract to pre-audit pay Deplrttrtent. thr' cheque and cash
memorandl and vouclers being kept distinct. Ordinarjir,. a sin-sle memorandum
fcr each class prer*rid at the close of the dailv Daymeltis. u'ill he sufficient: bttt
Lrn dal.-s g'h,-n tire-pill:rr-nts are numerous it is convenient to ntake up the totals
and fg:'ward tlie voirchers trr'5 61 three times during th.: day. and rvhen more
tllan one nrernorardun is thus prepared. tiie aggregate amulrnt pai6 from the
comrnencement of business must be shoq'n in each. in tvords and fi.gr-rres. {See
also Article 3(r of thc Account Code, \/oiume IV).

1. The am),.lnt of rhe ciie,trues issued in replenishrire:tt .r1'the iired inprest nrust be

"xcluded lron the aggre,rites re^crrted in these si;ps.

2. The Bran;h O;Icer in charge need not, ol c'rurse, c,-.unt the v,:ruchers bef,rre signing
tbe siir;i. nor is it absclu:ely nec$sary for h.im tr ar.rait the rei',trn of one sttch slip before
Icr';;arding another packet of vouchers.

3. The vouchers. if arrm:rous, are translefled in Ercel at intervals- in order that th€
rh+ck Iist ,lescribed 1o Mir-lo i6, Account C,r,le Volume IV may be rritten up more

l,iorupil;'.

SCI{EDULE OF CHEQUIS PAII}

338. The Bank will send the paid cheques daily to the Accountarrt General
together with schedules for the payments showing the number and the amount
of-each cheque: and the +.,!role amoult of each scheiule will be shown in the
relevant daily Bank sheet item '?re-audit cheqttes paid".

POST.AUDIT

339. The scbedule of pat'rnenls relatins to each depsrtruent togelher with
the relevant vouchers shodh 

-be 
sent to thE Departmenial Audit Section con-

cernerl as laid ds\ra ia Article 38 of the Account Code Votume IV. On
receipt of t&ese documenls &e Audit Section will examine tiem as prescribed

c

\r

o

e
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S,,':A'#iXr'ln,"lt,,X*1,;:f:fl,i rlnar post-audit or ibese pa)rnen*. rhis

(a) that *re pay order is genuine;

(lr) that the entlorsernents on r}:e bills are in order;
(c) thst a finar receipt.ror rhrr iu, al,ount. passed in audit has beenrL-ceived from ihi drai'er or l,e f,iir ;" if,Jpriiii;;?ilr,
'\'ar '.- In dre cas.e of iriris li,r trrc. plrv nad. ailor'ances of gazeite.ico's1nn1g61 sen'anrs tir-' rL'--'rpr i)I::;c air*raa', blnker or agcn-t ;lla,. bc,ccr'prcd as a final receipr., Jrr ' such ;-..;;: ton.rr"i,"iir. 'uiii"rt.,out.i 

beil:[;";l"i;l'X:.X'l:;'*"li,l,*:iilie;]:;l;' rn rivour oii;,i,,t.. or Isenr

(d i .that thc rnasscnqir i,i_ si:::.,C rhe .t,nal receipt, e\..ep: n.hcn thepa-\'mr-nt h.s been nrri!I., _1i' ,.o...d ih.q,r. ,*i.,irorgi, lir. port, onliel that the Cri.h Deprrrrneiri i:rrs signed the cerificate of pn_r:ncni,
, irilrfs l.-IJrllii tlle rrrrlit,- h:s, 5:::r j ) ::.rlrtcJ as above,^'rnt'ti arrJit rlnjL..rr!)i). SJCjt rri\.(.-i:,)?, ,...,:jJ Jn .t:Jst u.i\fsI\',,t[c_':lrnlh: ;rrc a:J.;eJ-,;nl r_.r ,r,, .,.i.-ir;rn, j,rr r,,rritf,r,Li I Fl:r je orjinrril; r n the O,,.,.,..r,,,i S,..,*-" 

' ,"

li) r1ent s,t.,irlrl :.e lelJ l:: l-..lre cleJ:cJ bei.,:e rh: .i...,,ir:jJl VO::e,etS S..*,,rJJ :l;e:j,i,r,-

,'.',-,,,.i'i.;:l }',il'''ljJi li';;.;,.;,';, J ;9 rr'.'nraine,r .n.rj;r' A.:rir -\ccr,,:r ,:ri..r*,:ii'er ,,i r,,c ,,pcriinr.,nJcnai"3 .r.i,i'ri ;.. .,,r.1;;,,1,T,nl,;';il:,,:, ;;:,.i:rl:,,:j.:-;; ,

,.;]i5;r.fill,?",.1i:i,l.,i?:l,,1,,;,,,i,,1,...,*.,rh rr.il{ atso .rpirly mLiaris nrrranri:s ro yo_:;h.::,

o Li.rs IA,\-DI:{G CIIEQUES

"iJ(r' -Ilre n'rid.cli;qires ritr:ir.'J ,,,']l-ly thr, *lttk siiour.r be c.rrn.ared) Il'l ,lli i,iil:l',,1',,:l#ii:i:lf ,i:"q'., o-rii.,-.a-'i-d,in, r0-:) ' ar:r- r,3 r,ade ,,p uni l;,:il;;,.;i.i.:lj.;":r,,:.i.iX,.liig,ili;Xl::'d,fl,,fl,ffi,X;j,,1,,,,;y
'.1-he prln:rr:ri:ion of tiiis Iist sr.iui.i t.:r n. acco-unr L,e reft io..u-r.*r,.r Jt tL;Pre-audir p;ii Dcnarrmenr.. rle .n:i,.,"in rhe lisr 

-;;;ll,i. 
itl..t..o and rhe- 

Hldij;l:fl'li il,,'li*i,''ii. 
i 'li:t. * i1 s*:m,,.0-ri' 

.rr,,. n;;;;:
Irai.:,:res for rrie i.ir ar..'o:,ihe n;. .:i;.._i:,,i.:_%tJ.,=r*llJ.rillflr,fJi["J::bsr'inces and rhe agrrer::enr cerriiia r-;; ;i;. super;nteiae;;. B*l Deparrme-nr-

yli":[*i l-r:'ilr; ";iT:':. 
* L: :: r'''. ! -:; c.:strnding errui:jes regrrding ir sr*: rd ,:..jr..rerres:nrs 

"rnr.ir.i- n'nJ',ili,f,|i]' frr-j;ij;.i q.y. b" .t,bppJJ, iia''r
"iti'i-H.'iiirtli-ifiii'."r" any such erc+;ric,::r ."rit.oi 

it,"-"ii;d'-?',i"t,I3rtJ-',ffiIJ,il

2. The mo;t convenient form olrhe ..!r;tr, .."L^r,,r^- -:tr
f,"*f tU*,,r,1T.",1,,:fl 1?iil-:F.:,i$H*TolX,,f itX.f*gi,j*,,*ft Tf_uff ;:i



o

l12

. 31U Pnr-Aupn PeyurNrs [Chap.16

ACCOUNTANT GENERAL'S CHECIi REGISIER

341, A register in Form 107 s'ill be maintained_ by.the Accountant General

stroi'ing tle oiii itsuei ano encastment o.f pre-auclit Lbeques,,.a1d- the balaaces

.]-",ipi;,: chequ'es ut *" *J of the week.'-The registef will be.kept-in the

.rtroai ol tt"'g..ouriant General but may be-poste? by a Superintendent or
o:her nominee of the aiiorninni Gcneral, ot-her than one connected with the^pre- ?
audit Pa1' Department or the Departlnent responsible for the preparatton ol tfie !
Iist of ou:staeding cheques.

The $.eekly comparison as indicate.d in the form will be made by the (
Accountant General himself.

A mcnthly comparison should also be made *'ith the- balances in the

n.gi,,r.r".-"I-o;tsi;ni;g;;Lqu.r "t 
rhe end of each month. The balances in the

Accounrart Gen.'rll's i.!i,,.:, sirg'.lld also L.e verified - indepenently u;:h, tire

tidger balances in the Book Departrtent and not to tbis effect recordecl rn

Form 107,

G
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PART III_PUBLIC WONKS AUDIT

C!L{'PrER17-GE}{ERAL.\RRANGE.'{ENIS,{NDjvIETHoDsoFwoRKs
. 342 Current Revies of Audit 353

. . 3.1{ Com2letion of .{udir . . 360

-. 316 Post Revierv t:f AuCit ..- 361

351 Miscellaneous 368

IntroJuctory

Officc Arrrngemenrs

Audit ProceJure

Appropriation Audit
c

o

3

)

L\TRODUCTORY

342. The instructicrrs in :i,s par: -are 
intended ^pr:marill' 

for the Works

nuait'-ri.puii;;;i;t;h-is ies:onlrte i,.lr the audit of and accounting for those

transactions of the Puiilc \\'c:,ks Dera.:iment' ''vhich are brought. to account b!'

Divi..9n1l O1:cers ct th.' Dep.rtrilL'n' j.: :iccorCan:c rvi:h thc' directions in tltr'

Acccrunt Cccl:. \.olur-n. iri.lrJ-rhg Fir-;rncial Ruies of ;he Goi'ernment. Sub-

i..t1o i,,.fr.,,..rtioni-oi-nrr':; ru lt.-:iseC b','the Ac.'Qunial: General with

the pr:vious .on.r.r.nl.*oi-ii. ci ,iprrltter ancf -A,uditcr c,.r.:l:,11. instructions

;-6i; iiii *""ra [i'i"u"11"-o bi '-'i--:::r'c:r::rrments 
or se''tions the Audir

Ofiice entrusted $.ith rhe ruci; of anr-1 rccr.u..rtics ic,r :te u'orks mentionr-d in

Article 4 of Account Cod:. \-.rlume III'
343. The instructions in this part- are supplemeutary -to the - 

general

direc'ions contained i"';h; 
'-i;ii tcde ana :he' rules in- Chapter I of this

Manual rvhich are ,iili..lf.'* 
-ifr. 

v.,orks Auciit Dep.:rtmenl unless there be

something reDugnant'ir',ia',--rUi*t cr .orier:l i:ncl e.r--:pi. to dre :rte;rt that

;;y ;";;jfi;a a.' the r::,:;':itit,'ns h:r'-ittri':er p.cs;:rbet1'

O}TFI CF AITR.II']GE }IEIVTS

344.The\VorksAu.iitDepeiln:en;.shouldbedir:laedintosmallsections,
each with a Superinren;;Tt".'fr';f;'--?h; tri-.rrv'.res:onsi:ih'+'for :he audit

of ihe accounis rf fi;ii;' lT-..ii,.-Ilt,,i,,.ns.' anc otlier'$'crk connecled there-

wirh, iesis *i:h aud,tJi^',:,t. -*oria tr ..e.nerc;c ci-:;k or Juniol Divisional

Accounranrs. fn" u.trui &;;i;;;"t trort.-*t i.t should be set out clearly

in the of;ce Uaeual.'ivli't'. *itfiO li' tire'Accountaii Geiiiai accordilg to

local requiremen:s. Ti.' .==lct;;ttt ii ""itrors 
1o :-<sist seaior auditors

rhould bi governed bi ihe i.'-i:r"i-ng ccis'dera::o::s:

(1) The respcr.sibiiil-v lcr audjl:hou1d' as far a' pcssible' be i:ndivided'

{2) As a generai ru1e. : :uriiior :}rculd- nt^be^ enPiore<i as an senior
-' 

audito; until be ha' t'\e requl>i-:e ex;3neI1ce'

(3) A senior audilc: a. he ga:is :'rrerielie should be enrrusted with more

irnPortant work.

1. Aa Acs'ount3:It. selecte'f i':i hoi'ling f"t^9l1ii;;ri'i.;.rt,;;lt,-tltlr;T*3i;#J]],
hstr'had'*adeq:flte t,iirlng in th: d-ties tll t"]s l)iv: 

. ccnnectiotr
345- The audi'cr is pr-:::rili'ies.rr:l cle for all audit ircrk in

wirjr the accounis of one 'or nrore ciri::crs uiroti.o- to ni*. He -n'ili audit- the

mont-hly accounts and-'perir:j:ai re"ums "tti:tJ-fiii 
tfott divisions and

deal wirh *11 returns, .#;;; *i-.orritpooiJot" io*t"tei witb the audit:

I5
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AUDIT I'ROCEDURE

346. Tbc work of audit should be taken up immsdl2lsty on the receipt
of the Monltly Accoutrts. Alter the prelimrnary check prescnbed in paragraph
347 has been exercised, the auditor should examiue ,he several scbedulcs,
schedule dockets, vouchers, etc., reccivcd in suppon of rhe Monthly Accouni
to see that tbey are in all respec.s prepared in accordance witb the rules
applicable to each case, and tfien autiit 

-thein in detail in accordance with tle e
general, as well as special, rnstruujons prescribeo in the relevast Chapters o-f
the Manua.l.

347. The following additional poirts should receive attention : Q
(a) In respect of all trausaclions other than paynrents in cash and receipts

of cash, it is important to ascerlain thut each debit item is couuter-
balanced by one or more credit items, and vice versa.

(b) In the case of all crcdiis (uhether cash receipts or transfer credits)
which represent either ( I ,) sale-proc'eeds of stores or othel properfy,
or {2) their uansfer value, it shr.ruld be seen further-

(c) that the disposal of tle property has beea authorised by competent
aurhority, and

(ii) that the full value (includine supervision or other charges leviabls
under rule) of the property has Leen accounted for, or if there is
a loss, that the loss has oeen sanctioned ,:y competent autoriry.

(d) AU schedules and accounts should b,e checked aritLoetically.

(e) In regards to accounts lrith balances, it should be seen tbat &e
opening balances of a month are hrought fgrwqr{ correctly from the
previous month, in such detail as the prescribed form of the account
r€quxes.

(f) In cases in which the figures of one account should work into another
account, the two accounts should be reconciled with each other.

318. The audi'or examining a voucher or schedule should record the O
necessary particulars in the proper Audit Register, unless there is a rule of
gontlary. . In token of this he should initial all the documenrs from which the
Register is posted and obtain the initials of a member of rhe Suoerintendin s A
staff appointed for the purposg in all cases where, under the instructions ifr t\-'
paragraph 353, Ihe -latler is required to initial. For rhis purpose, a suitable
enfacing starnp may be used, vide palzgaph lO.

Ntte.-1e'e fil elsew\ere in this pe*, the term "superintendinc statr' should be heldt"t rnelq orlv S'{.S, Acc)'rntlnts and Accouataots and sucb pivisioiafeccountanb s3 maybe attached to the Audit Office.

349. The Audit Registers and Nore Books (vide C,apter lg) should be
witlen. up ar.rhe same rime as the audit of rhe voucher-Ji'scted"ie is 6eir;
conducted. (Sce paragraph 5).
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350. All corrections made in the Monthly^Account, or in any of the
schedules, should be advised to t}e D.visronal Officer through the Audit Note
(Paragraph 532), far the correctioa, altet verification, of the relevant records
of the division.

351. The Supplementary AccouDt of the year should be dealt with in audit,
as far possib,le, in the same lvay as tbe Monthly Accouot of one of tbe :norths
of the year. It should be borne in mind, bowever, that there can be no cash
transactions in this account, nor any actual transactions of Slock, and that
transfer lransaclions are permissible only to the extest indicated in Articles
199 and 236 of" .he Account Code, Volume III.

t-'tp p nopRrATI oN AUDrr

352. (a) It is an impor'ant function of audit to see that, in all cases
falliug under Article l6l oJ the Audrt Code, the progressive expenditure does
Iloi rrXCeed the divisicnal allolment sanctioned for individual woriks or items of
extrcnditure, or for grroup cf rvorks or items of expenditure. The works Audit
Regis er aflords faciliries for conducring rhis check. rf, in any case, the upto-
da.te.expendi ure is in excess of aliomcnt, or is not----couered by allotment, a
suitable entry should he made in rhe ob.jection Sratement, except' when irictr
expendituic !s nol open to audit objecrion under the Financial' Rules of theCovcrnment. i

(b) The \lbrks Audit Deparrment is not responsible for the check of
e.rpenditure a-gaicsr the grants' for the whole countly.

)

- --(c) I; cases, rr:t.covered b-v clause (b), in which two or more Divisionaloficers are auihc,rised to iniur clarge; retating tc a unit o- appropriaticii
l-gj"llt-..|u*l sum.allormcnt prices for-the.purpoie ar rhe disposai bt i singri
hrghcr aurlrorril'. and the Accounrant General, at the request of ihc covcrnmeit,
has urderiaken 'o audit rhe cailective charges againsi the alloiminq il-;iiiprescribe ,the arrangements for conducring -the 

n-ecessa.v "tir.t. It' rvill ba
necessrry in such cases to colle:t ;he audited expenditure figures of rLu
divis-ons concemed in- suirable si:mmaries; in do;ng .o, G e.i".ut rules laiddoivn in Chapter 2 of the Account cade, vorume'lv,'shouti-'6e orservea, 

-

CLTARE]\T R-EITTTY OF AUDM

353. 'rhe audit of the Monrhly Accounts of Divlsional officers must bcreviewed by a member of the superinterding .sraff. rhis review-will compriiithe ftrllowiog duties in addirion ro any o:hers-thai th. A;;o;;:;i cJrJ"ii-'ruriprescribe:

(I) He should examine gcneraily au, the vouchers and initial after ftrllrevie' ren per cent. t"I the'toral nrmuei oi 
"o*'ir.ir"rr,* audit ofcharges reiaiine to rvhich is-recorded in iraa r;'1.*# werks Audit

ffir,,6lo'ir,ff:rg 
therein atr voucheri 

- rri' i,"oii"t, exceeoirg

1' If all vr'rc\es lrrlc'r?i tr e s:\er,r!e .rrcket are rryqw, tt sin suffe if the sc}edubdrckcr is rnrrkeJ "vrr:ire:s re"ie.ueli'-i".i tie i.itirrs oi the' $#;i;fii;r.'
- 2' T\z irlt'r:tirrs in-:rrrSrr:1 33 r.egrrJing thc eheck of thc cltssincatioa of rroalti.rr
Xrjl'Jfil#rrAaJit'D;ierr':rrii 

-apeti-iii,itii 
^rtoraii'w--td-;frii;J or tbwo*

&
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354. The following points should receiye
attention:

tw t1

rhe Superiniendent's special

{2} He should review all special charges and credits, the audit reoorrd of
which is kept in Parts II to V of the lYorks Audit Register, and iE
evidence oI this review he shou.ld initial the entries in rhe Register,
as we.ll as the vouchers and the account entries audited. fhe check
should not be conlined to the entries nade in the Rr.'gister by the n
auditor. When the vouchers ancl accouats are reriewjd genirally, J
it should be seen that no transactions penaining to rhese parls of tf,e
Register have escaped the auditor's eiaminarron.

(3) AII sclredules ieadinc to rhc i{onthiy Acmunt, ild dre account itself,
should be eramincd-and it shcuid be seen genlrally rhat no imponant
pcints have escaped the auditor's scrutiny and that the several aicounts
have been rvritten r:p corrccily. The prampi adjusunent of outstan-
dings of all classes should receive spe-iat attentibn.

(4) { i}ercentage of the entries made by thr auditor io part I of the
1l'orks. Audit_ Re.gi_sier should be- checked, rhe irems examined being
m:rrked or i-oitialled in rhe scheciuie conceraed, but s.'e paragraph 3g51

(5) The entries made by the auditor in part r oi \lbrks Audir Register
should then be rerieucd comple rely for verificadon that aU 

-cfZrCei
nct col'ered b.v alictm.'nt or rschnical saaction are challenged.

(6) Lastly, .the Audit. lrlot.r, anrtr tbe Objectia Statem:nt prepared byihe aridiror shourd-be exami*:d so ihat ii may be r"eri itrat the
reinarks made or cbjecf.ons raised are. all in orrier. He ihouid neattyedit them rnd add.- ;n his own writing, aov i.*a,is oi-oLiectio*vhich he finds necessar-v as the result "of ilii ,i*-ri"/ -- --r'

(a) -xpenditure on.all .large w{,rk-., in connecticn $.iih *.irich any cotrtractnas Deen s3nctio:ler1 bv an au:horily higl-cr tlan the 'Divisional
oficer.. shouid tre reviewe.c conipretJ$, *oott,- ,rt.i ".rin,-iiu:cnple.:ion, even.though. duriug a moith ij pu1-eot mey har.e beenmade :n connecticn rrith rhe r-ontract. In tHi rerer,. it inoufJ-A"
seen inter alia that all transactions, which shou.ld-have 6.*"tr.lt"aas pedaining.tg Br contract, havl beer so treared, and that. in!-onnec ion r+'irh rl:e conrrad. 

-rhere is no Usregiia 6f ",f" #?uotcf attention to rhe interesrs of Gove--.ot, re[uinng ,.iion-oo'ir,.pari of the Audit office. The Financiat Rulis r.grrttt ri;-'crit"rf
advances to contractors and issue oi -"taiirr" fo them should be bornein mind specially and- pa_rmentg to sub{ontractors should bescru.tini.ed' jeatoristy. It ^slioutd b" prrt"il*ly;;*'t in-e" "is, otQf, b.,ttr tliat-the 

-dare 
of acru;t ;;ript.;fi'of work is duly checkedwi!h. the stiputared one (Columo i;i-i; iir';; r# #"id"f,rr"[i,Register).

0

o

i
J

I

The spirit.of Fe instruction in claUse (a) shUA also be observed

ffifiH',"i# ** 3|, ffiB?,. i;pd'r'i- ;il.'d *iiu',

: 'i
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(c) In cases where the value of stores issued is recoverable frcan a

cootractor, 
';; h; 

'has -ieceived a "secured adr,aErcs" lvide
eru.fe 9 (Zii oitt" a."ount Cocle, Voluure I-l-lJ on the productron

of ,torar, lt ihould be seen as tar,as.posslilie,,.nai $'i)ere'er a.pay-
rnent is maciet to him .in respect of the particular items ol rvork, on

whjch tho ,Li6 o.r" exrendid to be used, a recov;ry of the va.iue

of rhe stores usecl in thc construction is raade trci;: hitr sinul.aneou"ty
in accordance lv1th ruie'

(d) A special watch shculd l.e tr'pl o1.er the. dispo:al^of mrterials, the
' ,,Issie Ratesii lYide ArLicle 9(iS) oi t.:e Account Code, \olurue lIIl

for whlch are knorvn to l,.e apprecrlb:1' below the mark;i rates, so

that practicii Iikeiy to put ih:-Staie io loss may be chJiengcd, if
they con:e to notice.

{e) If it is noticed that the application cf alry flrls, liliting t\e recovery' 
cf the rent of 3 pubil: burjd.rt! oc;upr;'i by a Cc-':ri'nljnt ser\ ant

to a prescribed perientage of his 
"moiumerls' 

his L.ie r-fi'ct oi io*ering
the rent of thi buridrng ro r ii{ure app:cciabl: bei-.rv tle s.andard
rent as fi.xecl under rui-e, the niaLter sr.ould b,: exanlinec from the
point o.f view of audit against propriety. rvr'lt re,erence- to clauses IV
(a) and V ot Rules 454 and +-5I] of the Fundamental Rules or the
corresponding Service Rules of Govemmeat.

tf) In the case of running accouitl biils for ricrks e:eciited oi:.ltlmp sum
coniracts it should be seen thtrl th; nteit.rod sia:eC ao lave b'een

employed for estimating the t'aiue sf xork done is not ptutia lacle
opeo to objection.

355. After reviewing the audit, ii dre Superintendeni flnds that ihe
enfacemett of audit made bv the audlicr on t.lie ]Ionthl,r Acct-.un: is in orr.ier,
he shouid initial it, and subirit the account (complete w.ih en:i:s.,les) to lhe
Branch Officer in charge for his review. Ths Audit Note a-rrd the Objection
statenEnt. as well as the Works Audit Register anci the Objection Bo-ok, should
also be put up with the account,

35{. The Branch Officer should exqmine generally the monthly Account
and ali ihe suppcrting scheduies but he r:eed scretinise crly the ','ouchers ior
actounls exceedine Tk. 10,000 and a Fe:;entage oi the ctr-,\ers, init:ari;ng thcse
scruairied. The Works Audit Register and :he Objec:ioa Eock should be
iaspecied, and it should be seen generally :.hat the auditor and 1he Supe:inierdent
bai,e ;trtomred their respective duties ;aiefully. The results of lheir aud;t
shoulC be scrutinised and, if eve4,thing is fould to be r* order, the audit
enfacement on the Monthly Account shculd be signed.

35?. The Branch Officer in charge of a section should scrstinise carefuliy
every objectioa whetler enterEd in an Obfection Statement or in an Audit Note,
before he passes it, cancelling or submining for orders afiy to which ifl his
opinion the provisions of ArticlEs 248 and ZldoftheAudit Coitecddtb ryplied
suitably.- L tlir s-crgtiry., the instructiass ki{ .dgllm.ir palagiape 41 sbefd
also b,e borsr fu mind.

I

)
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35E.objectionsraisedonqbjeaionstalementg'auditnotes'half.margias
or audit memoranda "iffi; 

oit * ttiut.A as routine correspondence which

ma!' be issued by su;ffi;"-d.,;-';d;tp;grapir 40.(c).oith: Mannual of

ll'#d; ;.";#. "'Ti.'irr.*rtions containeil-i'piugrapn 4t should be followed

in com.urunicating objecuoos.

359. Both the Branch Officer and &e Superintenden!'-.she.n reviewing the

accounls of Divisionii-Oii..ii, ii"uta U"ut in'mld s-Pefia1.y the rcqukements

of audit againsr proi.i"i, Ua",l artiil-o 84 and 85 of the Audit Code. They

sbould see further tfrui'"Oi,iionul A.torotunts appear to.have attended to
their audit uoO u""oiii d;il';;ittf;ctorily. Shoutd' there be ary evidence .of
rri"i-oii--"i &ri"g;J'oi-;;il'ibA rulei. or proced.ure,. o19t.part^ of the

iuit"c or should tfir'u..ouiii of lbe divisior especially.the Monthly Account,

be fourd o contain fr'"Ui,rritv irrors of other than uifling-nattue'.the Depu.ty

Accounrant General ;il;i;-b'" infotmed, and suggcstions-for &e isue of the

;;.;;t"d-Lnit.o-"i t* other action should 56 made to that officer.

COMPLEIION OF' AUDIT

360. The audit of the dirisional accounts of a month should ordinaril-y

Ue **pf-et.a-in-iine G .raUti G poo.f Sectio! to include them ir the Civil
Accounr of the same *ioin-l"i,ri.j this is not possible the procedure authorised
io purigripn S ,ay be folloi\ed. Without- the. approval of the Accountant

Gerierall n'o accouni may be omitted from the civii Account of the month to
which ir relates' 

posr REvrEw oF ALiDm ,, i

361. The Accountant Genera! should arrange for a Post review of
Divisional Officers, accounts in such a way as to ensure that tie accounts of

""".y 
ai*isioJii-ieuiet*ea at least twice in-lnro years' onre by a Branch Officer

uoA'on"* 
-by: 

u .".nU.r Jf th. Superintending siaff. The Accountafi GeDeraI

oi tii Gpu':yihould keep a suitabie re€ister for..this plrpose. and every month,
as soon as the accounts'are posted, sh-ould indicate 

-therein 
the names of the

persons by whom a rer.iew oi ttre iccounts is to be made, and the names of
divisions which each should reriew.

362. The Reviewing Officer should subject the complete accounts and
vouchers to a careful teit audit. lae scale fi;ted for the check is as follows:

(a) For Gazetted oficers.-The same as that fixed for the current review_

by the Superintindent (Vide-paragraphs 353 and 354), and one half
oi the reriew work should be devoted to a re-check of &e review
rrhich has already been done by the Superintending staff'

(b) For Supeintending stafi.-go 6ete re-audit of the work dgnq by
the auditor, without a re-cfieck of the review which bas already been
,done bY the SuPerintending staff.

It sbslld be seen that the accoun$ and voucbers have b*n audited properly
and due objections taken. Tbe Worb Audit Register and the- Oblrrfun Book
strould be 6xamined so that it may be seec that tbey arc tept properly- in
rccordance with rule, aud tbat a nficient cnEck e#8 over cbargce s well u

o

o
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outstanding items. The Branch Officer should initial the documerts and
r"gistirc if, the same way as the Superintendent is Iequled^to d9 in lgspect 9f
tbfi 

"urreni 
revicw, and 

-when 
the rbview is made by the Superinteqding staff,

tbe procedure will 
'be the same as that prescribed for observasce in the origiaal

audit by auditors.

363. The Reviewing Officer should submit, tlrough the Depury Accountant
Gcneral, a report of hii audit to lhe Accountant Ceneral, il a form to be
prescribed by-that Officer. Tbe report $9u1d be made in a bound book aud
ihould shorv only inporiant errors ald irregu.lariliers. Defeits of procedure
should receive special attention.

364. The work of post review should be carried out, as far as possible
by senior members of the office, and should not be enirusted to very junior
Gazetted Officers. If it is entrusted to probationers, for purposes of training
the account reviewed should not be iocluded in the prescribed uumber.

365. Any portion of the check which is exercised by a Branch Offlcer in
the course of his ordinary duties need not be exercised again by him or by any
ofher cfficer in the course oi his rev.err. Similarly, any portron of the current
review or check which is exercised b1'a member of the Superinrending staff need
oot be exercised again by him or by any other member of that staff in the courss
of post review. Detailed orders on this point should be inserted in the Oftce
Manual.

366, If necessarv. the Accountant General may select one Senior Accoun-
tant \rho is not in char_qe of a sectioc of the Works Audit Depa-r:tment, fur
purposcs of the post review.

36i. A period should he trred hr,' rhe Accounrani General for tJre
Completion of a Gazntted officer's reyiew and its submission to him, and any
failure to complete a revierv within this period will constitu'e an arrear which
should be fteated as prescribed in paragraph 28 of the Maaual of Standing
Orders.

MISCEtI.dNEOU$

368. If the accounrs rvork cf a dirision falls into arrears, or if there are
signs of any confusion therein, rhe ma'ter should receive the promt anci careft:l
consideration of the Accountant General, rvho should qot bnlv move the
Divisional officer (or the hieher authorities of the Public \4brks Departmentif necessary) to take necessiry steDs to remedy tbe defects. uui atso sussest
for consideiatior such remedies as may appea.r suitabie, and U necessrry;;;U;
such lemporar,'.-_helo as he mav be in a position to give. In serious-cxes it
qa,v !e advisable for the Deput-v .{ccounrant General or a Branch officer tcvisit the divisi611"1 office and to discuss the situation penonally wjth th;
Divisional Officer and the Divisional .4,ccountant.

369. whenever a Di'isional Accountant is relieved cf his drrties in a
divisional offce, it should be seen rhat the memorandum referred to in
gayggraph?Jp of the lr{anual of Standing orders is received from the Divisional
cfficer. This rnenrorandunm should bi reviewed bv fhe auJitcr' ana the
Superintendent for the drvision. and laid before the I)eoutv Acrvrrrntant C"nurat .

for orders. PoiLts requiring actiou or the part of the Audit ffice *slA bo
taken up promptly,

o

o
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3To.Whenaminimumperiodfo.r.thepreservationofanioitialorompiled
accounr reco;d i, " 

Di"iH;i tiiri.ii"iiioiat Ofrce has not been pressfrcd in

t5e rules frame6 b:, ,#';;;innr.nt-fot the destruction of records, Divisiooal

Oi1,:ers ar* requkeci'ili;;'i1," uppt-oua of the Accountant General before

C:s i-r,r i:q ,r., ,..orj." 
'f r'lny"of 

'tiri: 
.records DroDosi'd to be destroyed ate

I;i';;:t;;;;ih ;;;i;;r oiher accounts in 'proerei' br ate likelv to be:erluired

:r a Iu,-::c darc,o. r,IAii iuir;;.;,-rh= Oi'visiSnat bffit.t shouid.be advised to

r:o.r^ '.' th;'ir de.::rr'.i,:l,;, ''" (;;.1, 'il;il ttit'ta- tt offered only wit-h the

app:. r.::l ef rhe Ai-.r,u.trri c.r.*r ana as far-as possible,rhe periods of preser,-

v:r,icr n ciir-,bcd: ,;;;;;.p*Jing re.ords "f tnJ Audit'Offici, vide paragraph

i?j""1''i.'rrrrri. niiir.ing o,i"tt. should be taken as a guide'

l. -fr-; c:ilt-irr :-,r:l.l elir 5e ar:rl:':d in ihe.scrutinyof any rules as regards dsstruction

nf iaaraj,- ri'l':c l i :: rl 'rern ,:c,t n1r prtlDtse to intruduce'

:. C.:i:s 'tf s,.-::;:': )i11 ,r:lq!r b.rn,!i1 or of other accotlnt records which SuMivisona I

f):t::r; . .:r,t i, ,. tr,]' .".i ',ri.,'-ti, 'i: #'?ttit-J-ii-oiiein"t 399ouJt recnrds' and

f,lr ;:i j. i:r. r; t : il .i. ',:''i ij il':*:>'. :'-:":nts ttoG'ta 
-rt' 

ihe AuJit Ofllce are L''ased

1."' . ,a ' '1.r l:, .ti j ' ': ':: ''1 ,rii ':n;l t!ci-etlf'

e

o

c
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Y/ORI{S AUDIT REGISTER

FORVI

3Tl.AregisierinForrnl08,-WorksAuditRegister'*ouldbemaintaiDed
separately for errch divisional ofrce, to. serve is a bollective recffd of all

sanctions r:lating to thi audii trf tiansactions included in divisional accourls'

ard ol the audit .ona]u.l.J''tgairst them during a year' This Register is

divided into fve pun.''"fL]-i*tti"I,,-"t9 y"ttt, UjSanitions to Fixed Charges'

L[I-sanciions ro C;;.;;-'iii-d.O.tt "f 
Speciat Recoveries' and V--

Miscelianeous Sanctions.

1. The :udit is enruste'J r+ i're wbrks . 
Audit Deplrtrnent' -the- Prorxtiure prescribed

io Cirapter-'r shruld U. orr]-'r'ui-:."r.iiir,...girt.,..ji Spii[i 
"'a'Fired-Charges(prragrsphsli5 and r.,) wi, u. repi#"4"'#,: i[-ii anii-v-or the works AudirResister-

SA}-CTIONS TO WORNS

372. Part I of the Regis''er Jeals with all sancrions and orders relatilg

ro a work as a whote ifa *i;i"rili, lipenAt"re recor6eA^against it Io this part

are entered alt .,,,orks i*."riia i" J.'ai.'ition, of the- Goyer:rmeut atpTg-jllt:
divisions aad offices' 

- 
noe-Goverrnent works' and manufacturs oDeratlons

workshop jcbs and o,i,i, *Jrl.-'.,t ii.*, Ji'.=i.ia;*.-JJitult* io stock

aad tc'ols and plant.

373. \\-orks shodd be grous<i .in. this paft of the Register so that all

wcrks failing under a unit of-appropriation, aJ w;[ as those-falline under a

ddaled hea,i of arcount may b;-hrought toeJie;.*G"t*- lolics 
"or seis of

fotios shou14 therefo#, frJ'..i"":J-i* "*fr-*ch 
division' The folios so

reserved should o" "[L!Ia',r';;;;*;i;;d 
-oider 

or minor and detailed

374- Ttre entries of the month's exDenditure under-each.oI the grcmps 
-

and detaited heads mentioned in par+Iaph 
';i;'-";iJ'tu--irunta m-odrlv

*d 6;h&h t rrd"{lr"-.ldtd;t'n^requirc& 'nde{ 'rsk' fs sv,sqqpr';'

t6-
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*?.Hy,,r",";';ff"'loJT:.ii'[:'E:.&]!['3:'!i!ffi ']i'rr;ffi
for each detailed r'.ui 

"ilL'ia'also 

be worked oul and noted rn

for "Retnalks".

375- Part I, thus written up'. will sho.w month by month' the progress of

exoenditure on each rsork, as w'ell on-eactr n;;;;"i;;;ks for which there ts

a seoarate allotment.'-'ii' tt"r" are any .,f,:;-"h.:;t'"of'u"..ounts for which

there is a separare ,rfo#",it i,i ri.,1,.Oiriri#'i".'ti"rii"-iotiot.of Part I of

rhe Register for rhar. ffi;;; ;h*id u.,r.t liia".',;";'th;';;t;itt^of th" monthlv

Droqress of expcnorrri;;'";;'.iiiiri'h;4. ^erjii.i 
on these folios should be

foaoTe, in- respect or uori 
"'ttor"ot -0. 11ry.'rt,t1'? t.tfrt ,u1ffi" ,,ffi1 ttr

3;,::;ri1 "'IL,::.Jr-';,f.'!.|,il;;, #'-'" i in-x' " 
+ i' "i'? ott'ei "t''au 

.'
pertaining to the uttoun-r"ni the division' i" i*tpt"i'of suspense heads' if

the allo:ment ,, n*y- fot th.g net--charge 
';'l;I';;"- :-'h+ minor head

"suspense" the ntonth's'. expenditu-re.:,? ,'-t:;:*t;r*Ftrl 
*'$rl,"tt*initTi:

desciibed as "Net Debit to suspcnse "' l#.''rn;'i;; "] 
Part I will not

ll'','.tn'lt':i":,.j,",1'iif*rff,1,:,i'",:*",*ii:-rlit?rulrt;
tsroad-sheet (Form III) ma]'. De,Ytt: :.llli^:".;:;"'g^'l^i,l-''. are inserted il
reserved for each "#nit't'"nd;' 

provided that two columns ar

it, one for the ,., '[L"h";:-;;A 
ir'" otr'lt'i]'t't ptt'itiible Limit of the

balance, (i'e., the #"#;';;J"-oi the vear ptus the allotment)'

376. Under each detailcd tread ,of., account' all entries relatine to the

workins estimates "t 
ii'""*it i'*f 'r'"'ritJ?'i*q;9g:iler 

in th? works

Audit Resisler' and, ii;T;;';-"1,.1i1'"1i"ns ina' gxpendirure should be

totalled- so that the tolal expendrture "".1U'" 
pt";*'i-under each head of

i"*r"t, maY t'e known at any ume'

377. The follorving Points shoud receive special attention in connection

with Pare I.

(l) Coluntn /'-"Serial lrJurn$s1"'-f,ntries under each detailed head of

i::,?::t;T{1"ht-I"'#x:*#;;1ffi 
;l'i'a:;i:';"$"":tt';"!$iE

anv- sancrion o. oralr',-or'-au;'#ent r.tatin! ;;; I ii"lirta, or expenditure

"';'r,"iip#s 
in the dirisional accounts'

(2\ Columns 3 anil 4'-"sanctioned-, detai'ed 65dm31s!''-(3) Technical

sanctions to workiiri' a."ii"a t'tirnut"'.th;;ii'Lt tnittta in drese columns'

H",Et',#:;,ri:?*1[:i;i:x[Elt":l..iiti#*i4q4s^T,:t#t"H
;"""d'ilil* lt "ro, 

a '# 
:3,lilyi;:J,x ftrI#;t $i-,'tfi'jifl.f*fl18The amount of a revtse.d.esullri{ts :';':::;-t; aurhorities oassing excess over

#;lf.,',,?#-#,':,$ffi l;i:d:.*,:,'3fi}tfr 
,:ffitr-f$1"3.ilHt*gthe amorrnt. Preceder

il,til"d'dtii'li'itt"o 
'from entries relatrng ro satrulruuw gv'*

(b) In cases in which' in accordance rsith any nr'e' th'e preoaration of

detailed estimates ro'*#ii"t-i"pui'e to tl"riil; nt frit:i+e"*a *: *

o

o

i

I.,'|
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c@pctent authoriry, the entries in these columns will bc in resoect of thc

standard lump srrsr liril;i-.;; p*t*iU.'a tto* time to time. irmilarly, if
iiffiffi5o"oi'u o.iaiti,t esrimlte for i petty. Purchas'e or manutagture of

toots'aia plant, or for the manufacture or c6ttecion of stores, is s'Jtrssafy

under anv rule, *re- arnount ol the expenditure authorised by competenl

ilil'iriry 
"torrJ'u"-tr.ated 

as the amount of the technicai sauction to a

dctailed estimate.

(c) If a substantial portioa of a .work has been abondoned, the estimated

cost of &e abondon.fp'oiuo, ttould be deducted from u,e estjmated cost of
U"-"nofr *ork, and &6 nei operative arnouot of the estimated worked out.

(5) Columrc 5 and 6.-"Allotrnent".-These colunons are intended for a

ffi f; #;Tj:fi ;i}u*ii[,1]$,',,i,;:'d:':':J:?\*'ilH;:d'',;ull:t
tle work concerned;';;;.;;;[;, w,t Ui'notea in.a -suitable,place 

assrgned

to the total of .5e grtui*oi-ttotLs'i,clu*d in the unit for which a lump sum

allotment is madc. ii, If,.'.ut.'ii, nori-Governu:e,i works and isolated works

executed on behalf "i';fi;; 
aiiiri,rnt, clcpartments, the entries in these coiumns

rvill be ia respect oi'rii'-"rort n-o,in, bf th..a.posi[ received, or, if therc is

no deposit, of any r#? ;'r'"'*'u;; i;; ;ip";dituie to be ;ne urrc'J during the

;"*,-;;;;.o-"iiit. 5(a)^ be'tow and paragraph 41i'

(4) Cotumn f,'-"pgp1is5ible limit of. expe.ndirure to end-of the vgnl"-
This column, tite .otu*rr'+-;d ;,-itrcuta ooi U" use4 in respect of wirks for

which no individual alioimr".nt is required Uy iule. Nor shoulti it be useri i,'
the case of works ,ru.i[.:rr;ng rfr" y.rri as ani' alotnre,t showl in gslrrmir

5 will be the limit lor thc progreslrvc expenditurl to the cnd oi Ure lear'

(5) Cotuntn 1O.-"Fuil narne of r"'ork"'-(a) In the case of norks which

arc assessable to percenage recoveric.s on acc;unt of establishrnent, tools and

planr, etc., tle work 

"iffiit 
il;;;il; ,p in,o two parts---{ne re atins to the

iharees on thc *'ort 
--ptJi*.r";# -,h.J- o'i.i- to 

-tle 
- 
percentages thereon--a-nd

;il-.";,;#r;'".";;;i;;, air.,rrnrnr and _e':pendirure 
shbuld aiso apnear ,o two

oarts (r'ide Note 2 on Fom P.\\''{':lf tn"o'gi'"'fy *t--ittiat'turnber wiil

Le assigned to the work'

(b) In tle case of works of manufacrure' the "outfurn" ' 
should also be

recorded, the entries bei:rg made in a sepiiate iine belon' t-hose relating to

t&e "Qleration".

(6)CotumnslIto24.._,.Expenditure.._Entriesslroul<ibemadeinthese
columns only when tlere is any transacrioor dutit g a month, and s'henever

an enrrv is made, ,h;';:rp:";ili,r.";flh;-froJtrr liioura be, entered in black

ink and underneath ii Jlula be rroted'-in blue or green ink' the expendrture

[o hate. The figures'ril;id b"-P;;tr+ uv-'a-tta iok *in" sign uhen they

rEDresent minus expentit"t] 
"-wi"- *t,"xp?oJ;t; o; a wor-k is incurred

foi tne first tine, the progressive expendrftrle-"i"0 not be entereC' When

it is entered for the Ii.f 
-tiilr, 

i.e.,.when tU"-it*i-it reported as-'comoleted'

& liso Ehould b. drq;'ffi;gh- hr spa.e foi-tn"--r"nia,mng motrths or oe

year, and the sord"i'ffi;i&J; 'btta 
uiui"tt it in iue column 

' 
fs

t'cmqrlte". : :

t.1

o
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OIIIER SANCrIONS AND ORDERII

.378. Parts II to V of the Resister deet wirr, 6tt ^rL

;:f il'tr %lt+g,;#'#',{'fi';11i,-Xfl*,,y,',"##ry;;ffi1ffi

SANCIIONS TO EHED CEABGES
379' pan Ir rclares to sanctions m periodi":ar charges, whe&er ia coonec-tba with work-cbarged otrUUif,-rrt""o, on otler seriices

SANCTIONS TO OONIRACIS
380' In pan IIr shouid be registered oniy such srncrions reratins toconlracfs for works, supplics. .r..iag"."et"., as are com*unicated by authoritieshigher r,an thc niririSirr-b,,t.;;. ""L;ils a special agreemenr is drawn unrn anv case. rhe rorm of the a3reement 

":r* pJ!ilri*iliTlir-n 8, and in661'mn 7 shou-rc 0.. :r -r:rro, ;-brfi[; p.*rbi..';ii;"';.H', aarr condirionwhich it mav be necessar) to_appry il rr:aii -ii'fr.Ji,*.i,iars 
cannor beregisrered sarisfactor,v, thi cailtiea- off;. ;i;*.ffi;!'"u*or*, thedetailed audit to ue tbnaucteaELr*r {"- on*u, orders or-rhe.sanctioningauthoritv. In such a.case the oraErs shJa ui;E&;u;;irr:y rn a speciar

fftHt"#'i"l?if" Td*Tl' J" "d;:r; Rffi ;' - 
i:t ;il;H'rJ' !"u o'" mererv a

- l' *eses' and orher similar lgregme.nF, under wtuch pa-rm€D6 are to be made toLiovcrnmeot by the or.rties .conoernedl ,to,ifO*hoi'oe entered in this part, tndtes of rocofuies sirouia #_.naae. p"rt_iv:". w srrereo ln $E parr. butthe necessar), o
ORDERS OF SPECTAL RECOVERIES

* frl[, jffirr["f intended to facilitate a vatch 9":" ,pUar recoveries of O
,,,i",*iffi;,:ii,hm:?:EtJlfrT*1aliu3*##*H*r",::
orhrwise, see arsS e.ti"re zii u-r" EioT d;;';;Hi!" r i'J pterrpr.

I
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**t3lu'.fl f;*$i::TiH'f*,"H1ffi ,x.ffif*".Tfi"li-ffid
to tbe orders appfius in the 

-divisional- 
sc

;rr[: ,rr" "*ty 
ii tnit Part should be close

;)ff#;u#'r? it" SuPerintending staff'

*-lE*ru{ffiv,#i:r.*Tni*j:[t[]#"i'Tji'"*"{*ii'iiH'i's*'11?
( c ) S im 

larr v,'lo :fi ,,';lt'i x8",,-1 r1ffi1'i1?"*ii 
t* 

3,xi,l. {] 1f.o 
-'?l"lft!

ffi* #'*;:T l",ii'lilt1iiii sr"i o: .roiJoo tr' """'"'vdebit 
appear-

ing in the Divisional iinla-rt "i ltlldu#; i'w' Ao'a*o' ro* P'w'A'

32.

*[gL.:',.fi :'4iiflis,f .JH:'.{i:si#:,i",#},Li:i'"1Jffi'*"$3
Ledger, vide Arttcle 152 ol tne Accourt! \'Uu!r '

( e) tsyt .i1. "ur.:_ 
in which the contracror';H;rjff ',Klr"t' iil"os*r"ll

m',*i '#ft),ffi"titf, tfi:S'dh:fr#ii'", ',,'ai,4 o' p1i^i"a i"

connecrion wirhr rheJ'..'iihtisi,Sura *Oi""rii"*ut,"ttq i" i* IV' as

also all charges ,"'oit'ili"J'ooi "oot"ttoit-tift"[-"v ^b"-'"iii*d 
in the

course of thc ,uOit oi-'aiuiSonA accounts''- The Accountant-General frzY'

howevcr, prescribe *'at'*ii"Jprocedures' "'i't-tnt 
approval of the Comp'

tlolter. and Auditor ct'ili'r' tlt ptiint.to t^o'ut" tiiog tlai debts due contractors

ruay not be overlookil"'i'"*J'5"etiiie s6(h) of tle Audit Code'

/f) No enw need be made in this Part in respect of recovenes watched

tfu"irgt 1ne Oujection Book'

MISCELLAI{EOUS SANCTIONS AND ORDERS

382. Pan V is intended p'qd{ forall orher sanctions and orders ageinst

which audit or ."ptoaiiu" Uiought tb at"o'or-Uy Divisional' Ofticers may

IJJI",J ti' -iooo*t'd,-''s-'i;i-tioo' tg tt3 *Ufi",l,, 
imported stores'

ii"l,rf* il ..Li*io"'of 
"revenue may also

CURRENCY OF TEE REGISTER

383. rhe works *i"*:*Yf;I'rHTr"r"*#;;ii#,1t'L t: trfiii,?tr

f.f,,:'fl"&[l'?1,,fr",i,1*;,,d;ry1u"" 
ti.if,."t of the expenditure

alreadv incurred agamst them)' the enries ;fi ;ii5sia by.a member of the

Superihtending staff "' T-ii'" eage 9f ries"n inttits' This action cannot'

mmt"n;**j*;$"w'',gt'm*t;
i;*. lo qygh 

"arec 
6i *ait-i'r @nsaction" alre{i,5#,th}Hfiffl

#ro} jil'taffi ,HJ?#*'*tr, ;ffi##;" ;;;ffi: i,- t'G

c

o

t
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cntries tragsferred !o the new Register, ancl (2) to revicw, where neccssary
ttre audit PreviouslY conducted

I. Enrric.s rclating to works oo which no expcnditurc has.r19,rd3f for six^rnootbs

continuorsiy ggO o.rt-uc--cariied forward at oacc to tue Drxt lear's Works"AudltRcgister,

[!i;;-t-h" ;;raea cxpea,t,ture is in excess of rbc estimatc, b.ut a.n enquiry should be madc
Jl'ili'iiiiili"nii-O,n'"o- wnetncr the acan.uots of the wort should not bc considcrcdar
;t"#; Eiit-cntries-snoUA be trarsferred ultirgatc.ly if thc account is reportcd to beopea
stitl.

384" To reduce thc clerical labour connected wit-h the opening of new

ReSisters cysr] year, the Accoutrtad General rIay istrducs two-yearl-y of,

tfiift-veartv Redisters, if desired. For rhis Purpose. it will. be permissible 
-toir.*rt'otri inn6r ieaves or to adopt auy otEer device, atrd even to alter tho

prescribed arrangement oI columns.

CBECK OF POSTINS

3S5. I-he Accountaot General will make $lilable arrangemeuts for
ensur.ang rhe accuracy of the posting in the works A:,tdit Register. .As .regards
fiit-l,if thc chcck-of postings and totats is entrusted to a clerk, ii wiil be a

"*"i oLr .*"t check, Lut iI-the work is eslrusted to a member of the

SuperInfuoOing staff, a ten to fifteea p€r cent check, conducted-intelfugenlly,
*u'v "um".. 

-For p'arts U to V, no special cbeck by a arembsr of the ciericai
iiiiUprt ro.rr will be necessary, as all the entries are reqlilcd to be examinea.

b5. a rnember of thc. Superintenden staff, vide patagraph 353.

REGISTBR OF I-AI{D CHARGES

3SS. A register in Form 100, Register of Land Ctarges, should b€ *p'
r*. tt ur the Lald Award Statemenrs rvhich are submitted to the Audii office

""a.iit* rules of Government by officers making the award under the Land
e"ouiritioo Act, mey be checked. The Branch Oficer in charge should

iii'i.* this Register once a month and enquire into tbe causes of deiays in the

dispos*l of thc statements.

REGISTER OF PROIECT ESflMA'IES

3S?. In the case of projects for Civil works rhere Fublic Works Ofrcers
are auihoriseil to accord 

- 
technical sancticn to the various component Parts

rir.r*tv, *ith tef.tence to the provisions made therefor in the a'{ministra-
tii-'f, 

"ri,roved 
estimate, a registeiin Form 110 shoutrd be opened, so that all

r*iiio"!' to estimates (in respect of Works Expenditure) sanctioned against

the project estiruate may'be waiched against the provision for works expenditure
in the project.

I. !n respe*t of charges for Esablishment, Tools aod Plant ard Suspense, audit is not
conducted against the provision made in the project.

3gg. A set of pages of the Register for each pfcfq.*hoqld be set apart
for each head of tlie-sanctioned classification agains which tie_sanctions to
;;;.iine- estinrates are to be watcbed in accordanm wi& the rules defining
the ooiliers of Divisioaal Officers and other autboriti€t to Eodioo such wortitrg
egifitg-s" Every saaction to a wolkfug estimate sbuld -bc soted in &t
Rrtgi3cf, a prqgfosiw t$al should be 3tflct 888inst it sa&d thTtdrt a{hos

o

G
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;.."--*i,Y,',i:,* 3*q1ff *Str #" trli :ffi ffi
;ol+H"ff ilIl'!'lx*'.F-:tr"k[q$]3;:+p]i#.,'#:t*"g1*.':m,r:i:if tr1'ff :,T'ffiT.''J{"'ffi ;{iffir,;fi #xf ::#E
H*r*lt^:iwrffi ,"tr*$,qiip*::h*.;ry+Sfl#

Ct,

nri:irtr?11h"??fl#:4:iffi,3-*",";.i'Ji*';Hoos'3:'ffi ;[iilf;''il; t, ,i9 l?,]""%ff 
"'::flo.A 

Ti' ?,ii"ot ii *.'" "-it""u 
working

may be, as a Plus ot m'

estimates.

3sertasubstantli,#."il"*.jXi:I,Tft 3*#*f f;$f $:t"3f; 
#P"':3.t

or rtre fact has been toi,;o 
.r"o,.h should u"'uri.rti".a {tir.t e: sanctioning

of the abandoncd Port

lil;x:j1p,#",i,,*ff 
^',','if 

'Hi,$.",",,;lHt'ffi".f ;S:':",ii[']',X'i"}:ll'ff
amount of the. .,'i'u'J""lJv 

"B'' *-t'a *l;'r; tti:t.H'ililpenditure 
on

ffi";;;k ;;utd ttttturttt be conducted agu:

*ry?;**X[:ii;:!F,'ii3':?lf !'[!]t"'i:"1"';;:;tiLH,"J'ilfl 
"#ffi]estimate, ercesses -over estimates' which ma

irr"iiia- ti"t be overlooked'

ff :ffi :F,$1r4;iil31:?,1iii"1,fr I,',f Ts'::,#,3*':r,l;"r'"&"ri"'"+$

(i) that the aggretsale of the sanctions to detarred - estimates ooes not

exceed,".uffv..,i-J,t.heamount,iaiiiiii"ii'ayapprovedforthc
#ioi. Pioittt' "oo

(ii) thst. until tbe project estimate itself is 336s1i63eo' the technical

sarrcrions toli* delailed estimates it*r.."r-a.a 9dy bv the authority

competent ,o"'"rri".'rlJi- tr,"- .rtirfrJ ror tr,t 
-whole -proiect for an

amount .oui ,Iiil "r";", "i 
trrJ"ra*inisrative approval.

3g2. Ail entries. in this Register.shoyla U attested by tbe Suoerintendenl

*r,oJnr.u',e.oo1',i-ui"".;,'S#;iT:l11f fl'J;lf iffi1',EES-T.:1.,.1*;resister is entered tn
be-inc made .in,rrt.n.oiilir'i""ii,ir'n"glrt"r.-""ir,. ii;gil;t thould be sUmittea

ffi',hil; th. gtuncl' officer for inspection'

.t'

BROAD.SHTETS OF BAI'ANCXD EBAIIS

rur,-**m*ti*m'**u'mnm}'"-*xa Broad+beC should t

I

I
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394. Deleted.

395- Broad-sheets of transactions passed throug! the Rmittanccs hcr&
should be maintained as described in &apter 25.

NOTE BOOKS

396. A Note Eook, in suitable form, should be maintained by each auditor
for notes of all- points rvhich have to be kept in mind as requiring action to
be takera. but rvhich cannot be noted in any prrr of the works Aud-it Register.
Each entrv should be macle co:rcisely but in full detail. so that the action-to be
ta-ker may; trc reacliiy understood. A nole; wiih necessary references, snouid be
rnade, as:rinst each entry. in due course, to indicatc the actiol taken, so that
all p*ints stitl requiring srteotion may be known at any time. The Note Book
shcuJd be rr:r iervcd montill b1., the Superintcndcnt.

.3*7. A separare Note Book should b9 maintained by each auditor in
u}:ich he should keep a noie of all points noticed from time tc time in thJ
cclirrse of ccntral audit ind ordered to be brought to the Inspecting oficer's
notic"-.. It strould be seen that aII the points entered in thr-r 

'Note *Book 
are

reporied to ih. rnspl'cri;1-c oficer in due course as required bv paragraph 6g0.

l. It r-n?,i' als: he r.-.:.rn-rel rhat sim;i:rr grints n:rticed bl. orier audit sectirns ereorirrmuri.-ateJ r.' the ;ruJi; 'r in r5e \\'.-rk: A.;dit Dc].rftnrent to ttj nnr*l hr him.

th 1r

tsranch Offcer in charge after tbe reconciLialion h8s b6a

t

o

o

T:
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CHAPTER l9-AUDTT OF VOUCHERS AND SCHEDULE DOCI(E,TS

Gensral

,-- Schedulc Docketr

.. 400

+r9
. l9S Vouchers

6 ENERAL :

39g. When the audit of schedule Dockets and accompanying- vouehers is

- conducted. tl" loit-*iii*r-!ii'.o in -paragraph !Z! it reipect of transactions

3 ;til;;;;.;ttt -tr,oura be slecirJlv borne in mind'

SCIIEDULE DOCKETS

3gg. Schedule Dockets in Form P'V/' A 24 shoutd be examined so that

it may be seen-
(l) that, except in rtsp"':t oi un-vuucheti charges (r'ide Article 232 ot'

tf* e..or'ri bti.,ioiu*. Ill), there is a-voucher complete and ia

due fonn in support of elery chargg'

(2) that necessary particulars oJ all cash refunds ir're given ard do not
' 

indicate any financial irregularity,

(3) that all other credit entries (i'e,, 4 transfer credits) are counter.

balanced L^.y-"o.-oi-*oi. ;teni: of char-se in other sci:edule dockets

or schedules,

(4)thatthenetchrrge.ofthemonlhiscorrectarithmetica|iyandagreer
with the ."it*g"iONg en:r-v in the schedule concsroed' and

(5) that each clockr.t bears the iuitiais of the Divisional Accountanl

;/r,oucnrns
400. when rhe ch:ck m;riiored in paragiaph 3?9^(.t) is- applied to

rouchers. the geneial lii,.ocircri :i":n ie -*ticlJs 86 and 21.-{ of the Audit

-l code and por"g.ufir-.s sl]..uid b: ic{rs-ed unless there be somrthing repugnant

in the subiect or Jort.*i,'*Jti. tit*tu* and Financial Rules relating to.tF
ii.piritl"ii;rd ;;;i;i1* 

";. 
,..r,1i,ers lnd the.special points enrrnrerated in

^ 
ih;'f;Il;*Lg p*ugtaph shoulJ t'e borne i-n mind'

J 
401. It should be s:en rhl. ererl roucher bears the dated initials of the

- Divisional Account-ant-io tot.o of the" p-relimin-ary-check which he is required- ;';;il;t ;;d;; Atticl. 21-( et -'eti clf the Audit code'

4A2. In the case of a rumir:g acco!-':!lts bill. which is not the first bill of

a series relating to ai- ...or- it should be ieen, by. reference to the last

;r#;;r tiff,-ifr"'t Jl 'Iup1o du,." and otber figures which-are. dependent.upo.n

lil; ;;t.;; ,t; btI ,rI .".r*i. "rJ. 
io tot.n or tnis check, the auditor should

;;;";'A;;;;"* tii i;:til i':-ait'a i"itias) the number and date or &e

biil under audit, and 
"o 

td futto i" tnouro set his initials in r€d inE ryahst
the reference to the foraer.

. is) S;heJulz D.r':kct lor !'ilyinent
Ra;oreries'

17
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4CI3. In respect of payments to. coEtraclols wbose cootr-act agrm€ots
havE been sancrroned by'authoflues higher thao a Drvisional oflicer, it should

be secn, as far as potiiUlt, that there 3tc 'o uuautborised deviations from the

;;;;'p;ir;iot *ir o,t,.t iclevant condtuons of tbc agrecment' as communicaled

;;-ih;'rui.iionlog ;;;;'ttl Afrtt audjt' dre number of the voucher' with

the name of ttre u".i ii^--'*onta, srrouia be entered in- the . works Audit

ir?;;;';c;roii-ra*;;; gl ,h;r*ction. rn rhe case of final bills, the date.

of actual, cornplerion i-r,r,ho be noied in column 5 of Part IIi of the Register

when it should ,iro u. *.o ltrui tt " 
work rvas completed within the stipulaled

time.

4G,l.Inrespectofpayments.toothercoolractors'whetheronafustard
firal bili or on a ,,,roing'JJ*r"t Uiff, it should be seen generally that the value

of work done, or tupp-;it' 
-*uO*, 

a'ott not exceed [hC limit up to which a

itiri.l 
"rf 

-omier i, ai it:o,ised to accept a tendcr for a contract'

405. If any chargc requires specia.l sanction (r'lde Articles 230 and 234

of tbe Audit Cocie), ii.*,,ruia be seen that such sanction exisls, and the charge

;h*;l,i i.,li"l.J ,srinit iii'.otry of the sancrion h thr: \\'trks Audit Register.

405. In respect of charges otr ne\Y sup.olies of tools and plant it should be

seen t}:ar the arrictes ;";-;,fi;h 
-p-r,*;ri:'have 

been made have been brought

on to the relevanl nrror".l.ui uttouoi (submitted to Audit) under tle rules of

Goyernment correctty'Ii it; ;;th;tiiy'of the voucher or sccount pertaining to

the charge.

4o.l.Ittrespectof.;ouchersinsupportofconipensatitrnlorlandacquired,
tl" rp-ii"r'irrti",i"iiool-ioi*u!*pnt 419 ro 421 shoutd be cbserved.

40s.VcucherswhicharereceivedasaccoEpanim.entstoa-SclreduleDocket
whicir suoports a r"irote--..[.aut. and not mercl!'an item rn.a schedrrle should

;J"UrilXif.:i'"tr;tt;;;'rLri'ivith th; io:J',';ri iiems of rhe s;hedule concerned,

and it should Ue seen'6it "fi 
tfr" vouchers required in support of each item

;;;""b.*'i.ceiuea. ii-,l""ra o" seen further thar rhe totgl of ali_charges

of the schedule, *a,Ot"!""-ti- til*ainrre for which reparate Schedule

Dockets exist, agrees *lUl ifr" ner chaiges of the ScheCule Dc'cket'

e

e

C}

SCTIEDULE DOCKEIT FGB PERCIISrAGE RECOVERIES O

4Og. The instructions in tie foregoing paragraphs do no-t- apply^to .t4e
Schedule Docket for'p;;.otug" i..J,..ti.sl p-cdr pn-q'.15, this Schedule

', "- ^r..1^i-.11,'i'"i..n,,<lr.'11'!rh ihe sehedules relating to the
l-)OCKet 5nOU,O oe LiltrA'g -\rdtn'us!r'J-J' "-.; :- - 

---.--^
;r;;&r;;;--o" ta" works which are assessable to.perceotage recovefles on

#i,J,]oi';'i,,E"rtuturt*r;i"',;i;;ts-ind- plant", and "Acccunts and Audit"

charses. It should ut*i."ti f ii tn"i tlt charges sbown i! Form P'W'A' 25'

He.=r';;.h;f 1l;;; nlrii, uri-.aculated .orraily in accordance-with rule, (2)

if}- ir"il", ;;;Atur;n.arrr i"rii*ea tu" 
-total 

amount of. these charges

has been debited co.ie"tty io the accour,rt of each work, and (3) that the

#dil;';-fr& ",;;-i*il "ra* 
L*[ of the three heads axe brousht to
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account correctly in accordance with the directions in Articles 69 and 72 ot
the Account Code, Volume II[, thus:

(i) "Establishment recoveries" as "Deduct Percentage-recoveries" in the

classified austrait of Expenditure, Foiri P.W.A. 41 or as "RecoYeries
of Expenditure" il the 'Scheclule concerned, Form PWA 9, as tle
case may be,

(i.i) .,Tools and Plant" recoYeries as "Deduct recoveries" in thr classified
Abslract of ExpenJiture, Form P.W.A. 4l or as "Recoveries of
E.xpenditure" ir Form P.\\..A. 9, as ttre case may be,

(iii) "Accounts anii Audji r!-coreties" as a minus debit to the major head
"26 Luclii" in the Schedute of Debits to Miscellaneous Heads of
Account (Forrn P.\\'.A. -10) or as a credit to "Xlvl-Iuiscellaneous
Fees for Covernmenr Auclit" in the Schedule of Creditl trr Miscella-
neous Heacis of Account (Form P'W.A, 40).

1
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CHAPTER 2O-AUDIT OF \YORKS ACOO{.INTS

Works S;hedules:

Goverament Works

Deposit Works

Iakabi Y/ork;

Works comrecte.l with Stock

Uoauthorisetl r\brks

+I0 Land ,{wa;d Seatements " 'tI9

. . {ll Accour-rts r:'f P: oject Btimates ' 422

.. 'tls Contr;':1o:-;'Aixounts " 424

. . 117 llrorks .trj.')urt5 Balatces ' ' 4:5

.. 41,e

WORKS SCI-IEDULES

e

o

{} 
GO\.DR-N}IEIT \l',ORt(S

'\ 
410. T.iie pr,.c,-,Jure for the audit rrf tle schedr-lles of._works. Expenditure

Fonu P.W.A. Z:, relaiiri.q to Governmerl \rorks is as described below :

{ a) Thc expcnciiture of t}re month relatfug to each nork shouid be checkecl--

1i1 in respect of rhe works-erpenditure, with tle audited net char-ges as

shorvn^in the r€leYanl scheiule Docket, Forrn P'lV'A' 24, and

(ri) in l.r'Spcct of_p'.rceltage charges, if such ch1rg91 are tecoverable under
' -' the rulcs, u'iih rhe figule shour: iir tire s-chedirle TJi-'ckct, Form P.\l'.A.25

end then poste<l in Fart i crf t'he n'srks audit Registcr agai:rs! thE eltry
for lire work'

1. In crse in tvhich Sciiedule I)ockets iF')r';r: P'W'A' 24) lre aci r':q-uiled tc be sub-

*;tteA uo,:..-iir.^-pro"itior.'-oi-Nni. ! il 't.'1i-i' 2tl oi tiir' ,lciourlt Cc'iie, Yoiune III,
ifito-ufj ti-tri, tf,,rt tr.,..-r"."isary c9rtifr':ete :rs beea recorded by t:le Di'isionai Accounrant

asaiisi ilri-riblint item in ti.re Schedule of \\':rrks F:tpenditirre.

(b) To iiris figur-e shculd be added rh: prcgressive tetal 3s previousiy recorded

io til.'n.gi,i.i. i""a the progressive total tbr ihe month. thus scrked out should

t;;;i*.d'in ii belcw the ionths's expenditure, a:rd it.should be seen at the

r-i*" iir* that it agrees *'ith &e figure^shown in the column for "Total charges

up to date" in the schedule.

(c) It shoulcl also be seen that the progressive tota! docs tot exceed either

ol tlre Iso limits of exPenditure' Vlz.-
( I ) The amount of tfie sanctioned detailed estfunat€, 3s noted ia golnmn {

of ihe Register, atrd

(?) If, under rule, ao alloiinent is;equired tO coTe{ r&e expesditure of the
year on &e work-

{i) the pcrmissible limit of the expen&ture to tjle end-of tlt-e.year (as set' iorn ii column 8 of the negister), if it is a ryork which was itr
progress at tle ead of the previous )'ear, or

o

o

i
.i

I
1

1

I

(ii) the dloment of the year gyvet in column 6 of.the Regu&er, if it
is a work started duing tbe year.
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(d) If the work is shown in the schedule as comPlete4 a note to this eftect

should be made 
'ii'th" 

n.girGi *a io *r" ii is an qrigoal work connected with

a residenrial b;'l,J';t, ii ;iilki U. rei, that the actior-towards the fixing or
revision of renr is titien in accordance with the rules o{ Government'

(e) The several totals shown in the schedule should then be checked and
, ,gr.io'*itn-tr,i corresponding figures as worked out in Part I of the Works Audit

Rigister, v,di p*ugruin yJ"aid ir should be seen that &e progressive total,for
e"Ch nrorr. fdr *[rcb therc should under rule be a separate ailo'unent, doet

) 'noi .r?.ed ihat allotment as reco:ded in column 6 of the Register'

DEPOSIT WORXS

411. The Scheduie of Depcsit Works' Form P'lV'A' 33, should bg

checked 35 fsll61Y5;-

(a) Thc works detailei in P:rt I of the schedule should 6rst be tiken up.

(b) The trlonl't's cleposit (if iny) for each work,.as shown in column !,' 
shoulA b'e postei in columi 6, "Amount of A1lotment", of thg WorEq

Audit R,:gister (the name of the month being -quoted in column 5,

"Authoril!") and a line should be drasn below this satrrr, and under-
reath it siouid be worked out ttre deposit up to date.

(c) Tirs depcsit up :o date, as shown in column 6 of the schedule, should
then bj agreed with rhe corresponding figure in column' 6 of the
Regisier.

(d) The month's erpendirure should be agreed with &e audited net charges
as shorn in the Schedule Docket, and the figures then posted in the
appropriate mon&ly ss]lrrm4 of the Register, as in the case of worts
appearing in the Schedule of Works Expenditure (pangraph 374).

(e) The progressive expenditure should then be audited and it should be
seea tlrai it cjoes not exceed either the amount of the estimate or that
of the up to date deposit as recorded in the Reg'ister. If the progres-

) si';e e.rpinrliture exceeds the up to date deposit for a work, it should
be seen that the figures of the excess (i.e., both the month's excess
anci the sxcess up to date) are shown correctly in columns 10 and 11
of the schedule as debitable to the head-?fiscellaneous P. W.

I Advances".

(f) If the work is shown as completed, a trote to this effect should be made
in the Register in the mamer described in Clause (6) of paragnph 377,
anci it should be seen that the Divisional Officer has taken action under
the Finarcial Rule.s of Governnetrt to refund the unexpanded balance
of deposits or to effect recovery of the amounts spent in exces of the
sums deposited, as the case may be. In cases of omission on his parl
his attention should be invited to the relevant ruIs and the afrustmeni
should E w-atched speeally- u_ntil the _necessary plus or minus entry in
column 5 of a future schedule. (vile Noe 1 

-to Artide 219 G'the
Account Codq Volume III) seftlas the account of ,tb w* eaIy.
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Auprr op lVonrs Accourms lcler. 20
412. O "ri :.-?:T..gf F: gosregl .of .expendirure on a Deposir workaccompanies the-schedule for tranlmjssion to.r.be responsible administr.ator ofrhe work (vide Notc z ro a.ri.ir ,,o "i ri-, ;;.;;,f&i", vo1,,,,,e IU), itshould be verjfied and foiwa;O-.J^ritout Oefuy.

413' rvherr lh-' a-ccount of a Deposit u-ork is sertred finary, the superinten_dent should see rhai.thcil;d:,d;# is.wrirren in rccj ink against the.e.ntrv ofthe up ro dare drposir i, 
"oirrr-i:orm, w"i[i'A;;;;"R;;r;r, so that sir-bse-

,x:"J:.ii.ToJ;:':,:*;,.t rtre deposii il,y ;;^[;;.,,1"i.itili,,.a i" *oit " 
^{.

414' parr II of rhis schedure, if it is received moathry. shoura be checkedand it shouid r.e scerr rr,.t 
"ri 

o:o.lr;ili.[;;;;;;r;..;'ilr*: previous monrh,sschedure, hur <Jo rror.ap:rcar_io paii r Ji rne .ur..nilro"rilr'..t,.0rt", bave beenderaired corrccrr\. 
, 
rr r.i; p.rr'i!'r"t"i...iu"J inorihry.'-*"";', *.hcnever it isreceii'ed it shoLrlri 

.I)u.-i.: J'l rirrt-lt 1"rro".. c irh, correci plr-ticurars aII unsettre.lffi"i,l#t::"::J[: uli['"a,a;; its.*,, crher rban fuoi. *ni"r apwar in

,TAKAVI I}ORKS
41s- Enrries in part I of rl:e Sc,e,ule cf fgkg-vi lt,orks, Fon:r p.W.A. 36,ilTg'-t'a*'iki9,:rc^n:',.4 in",#woirr...*ra,, r<*or,ri. li, rtre same way as

as a.pou ; ri' i i, :,,:, TI':l li.:,,1.,',f 
I^l;l;*i :t_::x:. [:H :;[i.[i.h.entries icatiine io rrrc ci.,sinr- t;i;;.:';i;;'. aciornr. Tak.ivi rvuiis Acivances. as-shown in rhe ih.r.,ir arpeniin3 

";; 
,h;l;;=r.r:ft hanci;;*;r';;,;. form, should

fl""ffiif.-ffJj,159l,pcnrng uii*Ji'#*Ji",,;rr ih; ;i;;;,.orirl*,"t rhe previous

r .{,in.,H?l,,:i;']l1lll:i'^j'^:::li'sr i';r this sc;-=;:ie bv trebr: r{, rrc ,,,i.,.,u"*iijir;li'ii.",l,l;'jjj: f,.L".T 
that the ul..=iio.. .,r r:i. i.'dii .,r:,,,." j",io.",r" 

"n:::;tr:

,, #i,f;,,H:J,?i,lT;gfed.urg shoutd b:-checked irnd it should be seen that
not apf.ar i. p.,,; ;flrJ:li,:X?H;9,#, ffi.r.li,IH;fil,.S*lJu.#f"l1#f o

WORKS CONNECTED WTIE SI]Offi

11g*r1,r9r#:t,,Xlf] 
p:ocedure relating to the char-ees on raanufacrure operafions

&*,#f;,i.'I:lIil:T.Ef ,,Ti,i"'i:;&,,i#*:hd;#,"r%rt#tH",#

. .4I8. r{tea, unde 
u*au[ro*rsED wo*{s i

,,ffi ffiji{fi,*,{#td$,ffii4*qTiffi:ffi:#

rB

T

{

I
!

I
J

l
4*.ti
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Auorr or Wor.rs Accourrs

LAND AWARD STAIE}IENTS

[Ate-411

419. On their rxeipt,land Award Statements should be checked arit&-
metically and it shouid be seen that there is ao doubtful point requiring a
reference to the Land Acquisition Offcer. Pariiculars of the statemes.ts should
then be entered in columns 1 to 6 of the Register of Land Charges, Form 109.

420. t he procedure to be observed io the Audit Office in tle disposals of tho
Staiements wiLl be such as may be p,rescribed by the Accountant Geqeral with
reference to the rules made by Government for the paymeilt of compersation for
land taken under t-he Land Acquisition Act. The audit of tle palmrur made
against the awards i-hould be noted in the Award Statement against lhe dated
initials ot the Superintendent, and the entries in Register of Land Charges should
be simihrh' al.teslcd.

121. The Supeintendent should see that delays in the completion of Award
Statements, caused :,_r the non-receipt of connected voucbers, are investigated at
frequ,:nr iltervals. If an item remaiiis unpaid for an unusual length of time and
the car.ise of the d.'lay is not known, before any reference on the subject is sent
out of tite oiEce it should first be ascertained from the audited accoutrts that
the paiotent has not actually been brought to accouni.

ACCOUNIS OF PROJECT ESTfI{ATES

422. Whenever any expenditure o! a sub-q'ork of a project is placed under
objectiol as not being covered by techaical sanction or 

-berng in -excess 
of it,

and it cannot be }'-nos'n readily -tliet the expend.iture is less than the svings on
the pro::ct cstitnatc as indicated by the register in Form 110, a sujtable sumirary
oJ aij-t!;:ctual chrrges.bo-oked against the project in the works Audit Registei
should-be prepar-ed and it should then be seen whether or not the project esriirate,
as a trhole. has bee:r exceed:d. 9n9.4 project estimate has been exceeded, the
total e-\penditure. or the project should be similarly determined month fo month
until thl e'icess is rec,:oved.

I L' tire works in connection.with a project are ef,trusted to ht'o or mci: diyisioasthe figures oi all trre diiisions shouid be ta\en rjgerher for tie purpcsJ iriirls pragnph,--

423, Delercd.

COIITRACTORS' ACCOTINTS

421. (a) Before the audit of vouchers is taken up, &e opening betance of
all accourts in tire Extract froil the contractors' (iedger Form-p.ty,A. 43,
shouid b: checked wirii the previous month's Extract. -

(b) Then, whilst the vouchers and schedule dockee are being cberked (vide
Ctaptei 19), it shouid be seen-

(l) T respeci of every Run-ning Aeount Bilr, or Account of pettv
contracrors, that the month's transactions are posted ccrrectly h tL-;
Ledger. and that the closing balaaces as detaGa in the l*fi,,* G
corlcct;

)

]
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Auorr.or Wonrs Accoux'rs lchep. 2.0

(2}inresp€ciofallvouchers,thatcharges(ifanv)debitabletotheaccount
of a conrracril oifr* tlin the payEe have ilso been debited to the

' ;;"prt i"ag.i^ ui*uot on the iuthority of tle vouchers; and

(3)thatalirecoveriesandcashrealisationfromcontractors,anddebitsto
them on oa.ounilr-rt"res issued, are talier to thek respective accounts.

(c) Next, about ten per c.ent' of all Fimt and Finali Bills' other paymeot

vouchers of coatrlcror;,'q& b.r"t Running Account Bitls, sirould also be traced

iato &e Ledger.

(d) Finall:', eech Lecller- acdouot should be checkecl arirhmetically and it
shorild be seen at drc sa;ite time that-

besi<ies thr- cntries checked in pursuance c'f the instructions in clause

7"", 
". ,'.1 ,not.. t-here are no entries o:I:r than (i) d'bits on the

lrifr"r',i-"f nrr.r.l. rolls not submitted to atdit. vide Article 232(b)
oirfr. rf...ount Coci:.. Volume III, rad (ii) debits:nd crcdits_in respect

;; Flr.; ;,r; Fir3l Silis wh-ich have nct b(.':1 tracc,l in:c the Ledger;

the riebir lr,il c:edit entries meationed ii (1) (i) above counter-
bajarrce c.irrir olirer ia resp:ct of each bill: and

ile rletsils ot the closing balance of each account rioik up to the total.

te) Gcuerall;,, il shou)d be seea that the i-ules reilirg to ccniractors' accounts,
as pieicribed in ihe r\ccouni Code, Volume III and the Finalcial Rules of
Goiernment itare i..:.:n c'bserved. and th;t there is ro indicelion of a transaction
pertaining to u .r-,1n:ni: account having been settL'd oi a forn: of bill not permitted
to be used for the plripoie.

WORKS ACCOUNTS B.'rLA\CE

425. The auj,l e-r tile works accounts for June should not be corsidered as
compieted until l:r.::l P.W.A._ 45. Amual Cerrific:ie: of B.dances" has been
received a:rci certiiic:tes No. 4, ia that form, reie:iag to roiks accounts has
beea exam:ned ari rl has been seen (1) that it is ccmplele ia e}l re:pscts, (2)
&at tie closic:: 5:l;:r;e ci ihe accounts fcr "Coltaciors". ulder each of the
three heads inta rrir:.'h lirls acccunt is divided, agrees n'ith th; toi:l of the balances
as per auCited E.r:ar'ls from Contractors' Ledgers. Form P.$1'.A. 43 and (3)
that tie ceriif;cate dor's lot iadicale any devia:ion from rul: requiring aclion or
the part uf the Audir Ofi.ce. Large fluruations ia the baiances may forro the
subject of special enquiry.

(

(1)

{v)

(3)

()

c

j
1

,]
,l
]1
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"l;'

Idx-#l
Chrp. lll

(jeaeral

frrnsfers betq'een P tbi :
Works O,ixrs

P.toirc W rrk; Re'utttanc*;

CHAPTER 2l-AUDIT OF RBMI]SANCES

'il6 Sdtrleil'leilt anJ Exchanp Accouots 435

I'raosdission of Adviocs of
,427 "iil;sf;i-D"'bia-'' 438

1-1, Ccrtificate of '\utlit '' 
439

.\
CENERAL

426, tn the audit or rte remirtTce transacrffi#rfffij.trt"rf"lof,ff
rf D;bir 6na ti.aitO, relating to Remittan'

he seett first of all:

(l) that transier acljttsmlent is permissible in respect of each item;

(2) that rrarr-.{ers or account of the cost of work done by Divisional

officers to, o*lt' partics "t . "ppniitd 
by daailed Schedules of

\\'orks Expena"ii"", F"*i-r'iii4 ' [i' iipai'd in accordance with

il. 
-*f.-it' 

the Accbunt Code' Volume III;

f.])t.hattrausfersonaccountoiretenuerealised,for&edelrartment..&''
.i'!iss; works .t" t"rrita out as a standing arrangemeni' vide para'

t.aoh.1:9'aresimilarlysupportedbl'-cletaildschedulesinthe
ireicrib:d Form P'W'A' 9:

(,1 ) lhat Achices and Acceptancgs oj.Transfer' Forms P'W'A' 19 ald

10, h"r, u..l"i"'.'#l;;-q" 
-uurl*rt officers, with the parties

roltcrrned, onlv in tht casec rn rvnich this is authorised; and

r.cr r_!aL .he eecessar' auth,rity of the Audit office exists in.all cases ia

n-hic! r ,rrriiliirn'-ti''iJi "nt be rioucrt to account q'ithou-t it'

The sFeci:l Dolrt:" which also fr"irrire attsntion' afe eounoerated in tte

followins Pa'a:rrPhs'

TRAissFERS RETII'EEN PITBLIC WORB'S OrrrcEns

421 l'ire hesd "Transfers bgtr'ieen^lublic Works Officers" is intended

for trarsactiom u.t"tt"iT-trit wttti oEcers" rioJuJinn Civil officers acting

as futlic \l'crk: Utiut*'ii "ntl-*'ino 
ut*tioit to t}e same Accountant-

General, Each ;''udrtoi''"-;;t*n'itle that' fniti"* debit or credit' as the

case ma,. he .t,1',.' it't' t"..t*t"Ji'n ttiii ii-atuit Fas been'tnousht to

,Llrrt b' the divisinn"tont*-J 7i' tl" 'qi'X'llr;i ru';flffi,t#'ll
:iili,"'*-il,it..$,l!:'"'iilhoffi ',oTi'*-',trfdti#ffi#:*tH
aDpearins in all the ori'isional schedul'es (det

'rffi;' ue o,red,'Iu",f LorilT,;;'JJTfl#,*ink again*'the entries
tf,

3

s
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42e. For ilerrs which cannot bs peired, the procedure

described below:

tehrj. 2I

sftsrrld be as

(i) If the correspouding etrtry appeared in an earlier rnonti, the auditu- ' iori*ro.d sh;uld certify this by writing the works "Adjusted in

also paragraro ;r]i?t"t' 
the entry in tle schedule under audit {see

{ii} If the corresponding entry is stiil - ar'"'aited' the atrditor: concemed
shorrlcl keep a suitable note to aid him in wathcing it, ald' in token
of this, he'should rvrite the word "Noted" against the entry in the
schedule urder audit;

{rii } Ite$s awaiting adjustment {r'ide claase (ii) abovel _ 
sltould be'' ' ii.i*ed montlill.-. air0 ;f an1. of them remain uns€t(led for more

iiran" 1wo months, step should'be taken in correspondence with the

Divisional Officer concerned; so that t}te items &re ('ither adjusted or
rvithdrawn hefore thc close of the year.

PUBLIC WCRI(S REMITTANCE

47t), Tbe hcad "Public Works Remirtances" is intended for transaction
of pu*iic Worfu Qffir'ers with Treasury/D.A,O. and other ofljcers of the Civil
n.pur[".nt 

-iincluciing rhe Forest-. Deparfinent) with-in the- s'rme circie of

"..l,ort anC rvith d-t['ers (including 
- Treasury Gffcen lD.A'O's in othe r

iir.,f. of A;r,-runtJ in clses 
-where 

the traasactions originatc in those circles.

Thrs h.ead cr-'niplises the following tluee divisions;

(i; Rcmittances into TreasuriesTD.A.O',-s,_/.e., cat,r reittittcd.by 0f|lg€15- 
c,f tle Public lvorks Department of Treasurie. D.A.O',s itl accounts

wirh the sainc Accountant General;

{.it Pubiie \l'or!,i (-hequer, i-a-. cireqtres dr;'rvn hy ofiicers of t-he Pubtc
if-*tr Depir{itxenf on Trcasnri6s/D.A.O's ir} aL!*otlllt with the sarne

A,r{-,\1t!liirrl-Geireral. artcl cashed at tho5e treasrrrie-'il

, :ji I Ott:"r Remitt:rnces. i.e . i!'i.[sfer transaclions bet!vee,] offcets of &e
Prr]-'1is lVorir ilepertment o11 {lle one h:ind. and o.fficers of Civtl
l)epartnrenlr ilrciu.Jilg the Forest lJepartarr,'ntl in account with the
.qane Accounrant Genaral or offtcers (including Treasury Officers,1

l)A O's) qn oiher circles of aecount in cases n'here the transactions
t-'rig:nate in thcse circles' c'rn ihe othei. .:

I. Re:Ittar;esirio, anJ;heques dra*'l on' keasuriesin a{coilll \r';th a-nother Acco'lntrnt
Geaeral.'ire tEtil ai rrgr;acrions originating ir the ace*,:r; s.'1g!3 rrf thal Acconnt.tnt
€eneral.

J30- 'Ihe head "fi1. Other Remittances" is sutrdirided into t 
,,, .- ..---

(all ftems rdjustable bv Civil Officers; and

(b) Items adiustable by Public tflor*s Ofrcere. 
, .. 

.
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chrp.2lr AuDE:-:ff:J 
h@n q.;;:H;

#*l,*r*$*if*]I'*;4ffi,e*;q;*m
4r? r" .o' 1*il',!',;,1i,?i,lii'l[ ;| ;"'i'#:l' 

$'ith rreasuries' Form

P.w,A, 26, the po

(a) For Part I- ' ral Consolidated

( r ) thar the, ujiT;,;:*!''bnl.,1)'o'I.o&l"u 
bv ongtr

RecelPii

"' H?3 *lf+ffi*"'I3'*'J 
u$'i5"3*':t if;- t'ffi: fli

-l (3) that 
"t, 

*I'"1' of tlrc )''eil tbere is ordinarily no diffele1ce

(b) For Part tr- ' 'nd Certiflcetes ol

] ,0,i:fiJ',ffiU"*;#b##t'3Y'l'**
( 5 ) rh *- :b-teeddjf;;rifif rH. 

u*"Jot rl*rf, ffi8*, 
or ea& rreasurv/D' 4'o'

suppor

( 6 ) mil,*"'r ?fl[,,",l *ffi",ftr fr,try#tH##"'1f; f;ff' 
*

43!' As regards-tbe division 
*III' Other Reiaifialreesr' tte gp€cid poid

ffi ffif# are craasified cmecflv ar ogro'l or respmditrs;
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Auprr og Rarrrrervcrs l&ap.2l
(ii) tlrrt llr. bead "(a) rtern adjustable by civil ofiicers,' is o,perated od

oDly in respect.of cuch origraal ireins- as cannot, unOer 'rutesr- 
Ue

accounted for ig rhe scheduie of De-bin (for creclits) re-lauitg tg
Mrcellancous of Accounti z,rd

(iii) rhat tl:e rransacrions under the head ,.(b) Irems adjustable by p,w.
ofiicers rerare.onry ro rhe rraosacdon ,;'a;;r;i iii"*rnarris into,
aad chegues drawn oa, Treasuries,/D.A.O's in ano&cr ascoust circle
lincrudrug r'ri,hrary 'I'reasure chdsrs), to suih i"rpooo*g debits q
eredtts ar are adjuslecl on tie authority eirher of a ipecraiinti-ation
given by .tJre Accountant Geueral or of a gereril 3sangemetr(
au*ror,ised by fiim.

43). .IJ aly responding itenr is stated to iuve beeu broughr .o zlccounlprovrsioaaIy, tle oblcction raised by the Divjsional Olticer shouia be exa*i"eaard ir should be ser'n rhat rr does aot inclicate any deviadon lrom rule, eitheroa his own pa$ or oo,rrrat.or.ttre other parry-to the uarrsacdon, requ'flg anylclron on the pari of tbc Audit otirce. ln ite case of Lransletioas- cias-saieiunder &e divrsron "Orlrer Remirrauces', &e objecr;";; ;i-D,;onal Ofhcerrshould be com'unicarcd to rrre crearts wrro-'reef ;"-bbj;;;;n -Bsoks for
:y^*^Try.rtioas,,anri. u'ho arc, ,,herefore, respo,rliblc fur' warchjag 

-i5iii
clearance. In atl orhcr cases, the auditor shburd sr.c rhal trle ou;iction issett]ed rn due corusc.

435, Audirors are_respomib:c -.for warching drc cxpendirure adjusunenl ofnil items intr.mare Ic Drrisrona.l oiiicers for lespoase, ro enabJe them to
lisyharse. tiis.respo,sibrirry ri:e audr[ors inceryea sbou]d be ,.q,,ire*,j -7*;ia note oi all iatimarjons setrr out to l)ivjsional offjcers. r:eiayi'ln adj;;Erl;r;slou.ld be investrgrred.

a

C

sErtLEntENT AND ExCrrAhEE 4iCCOUNTS
436. It should be seeo thal only traxsac&oDs ongil:u_u€ rrr tbe divisionapwar uader tie beads "Exchaage Accouuts" which sre' used 

-for such rru*aC-
tione as are adjusrable in aratbei accountrng circle. 

- :-

* " 
-*l-:;jrlL,...lrlrl-, 

-g] 1.';lun! ui cl:q":et dra\il'o or, or reair;acis r:r:de 1,r, uea;:$iesiu'a'v, l 4rj r']crr.j.r r.j i.rJ;iJ;.J-r, J;rjr.irtr-rg at th3;e tre:jrrries.D,-+,,o,s aod not a; origirrt-ie3 ia r;-. i.yiij::, .../: ti.*e rt:t.rry iri,,it,:-tf 
-,rt-iil.';;;;;;t"dj;i,Jflur"rm.

437. Alter audir, &e naine oi dre exchange rrccoutrl m rvhich each iaea-.
,ciassif,ed. uy Fe dir.ision under rhe hcad-iiExcbinee a6unis,' p"rrri". itrrri
De noted agarost it bi the audjtor in red jnk.

' fItAfiSlIisSIOli OF ADI;ICF,S OF TRAI{SFER DEBII
438. lf an Advice oi rransfe'Debit, Form p,\y.A. 19, has been seceived

s,e,Sg*L{uIs urcer Nore ro Arricre i8i u iri.'a'ffir'?ddr, voiumeul, rt thould be ttansonitted. as sootr as the schedule is auditcd ro tite aioisioo
9f'cem{ f9r pecessaiy cerrifcare (signed uy trr"-GazeuJ-cm; i, ,e"ry;j;
3-1.:Tffi of charges for which vouchirs are nor attached to the advice duidaecompany i[

G;

fi

i

*
*
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*
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I
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CERTIFICATE OF AUDIT

t{g'-a{oChap. 2ll

*

]

B

43g, After the schedules have becn audited, a certificate. in Form 113

,houl-J te piei"riUea il;p*t ot tr.n original item representing the cost or

;;#;;;.'il5i";iiorut dfficers on behali of other divisions, deparments,

.r-Gt in .oti, of *ort s, carrieO out as a standing arrangemenl for whry
;;;fi'nri".ir"roii*.-uu*Zictiors the Accountant General will act as the

SuU-huOit Offiier on behalf of the Audit Officer concerned'

44A. Thjs certiJicate, signed tly the (iazctteci officcr in charge, should be

disposed of a-s indicated below:

(at \!'hen tlie transaction relates to -tle head "Transfers between fubfic

\l'orks Otrlceit't, tt,. certificate should be sent to the Divisioaal

Officrr on Jor. l.'nuti ,-t. rrolk rt'e,s clolu. and he slrould be asked

1rl r'i5pon.1 tO tllc u'ansrel'.

(bi \{herr t-he transaction relates io lLe head"'III-Other Remittanccs"'

the certifcaie sfroutJ be made orer to the clerk-keeping thr rrgisto

for rhe cleaianie of transactions under this head'

(c) When tbe uansaction relates to Settle.mert or i{r Brchauge Accouol'

rhe cerrificarJ-sriirrJru passed on ro the clerk prepariag tts mward

Settlemeot or Exchalge hccount ;oncerned'
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AUDIT OF SUIIPENSE IIEADS, EIIC. lchrp. tl
CHAPTER 2}-ALIDTT OF SUSPENSE HEADS, DEPOS]TS AND TAKAVI ADVANCES

Geoeral Instructions

Stock

Purchases

.. 441 Miscellareous P.S, Adwncer .- 455

-. *ls Depositl 4Sl

45t) Takavi Wori<s Advane .-, 452

3
q4l. The audit oI the schedules relating to tire seYeral suspense and otber

balancecl beads of account (see below) cons'ists not only applf ing the ordinary
pioced,re of audit of c.rpcndture alld receipts.to tllc monih's dcbit and,credi,t /':
(iarrst"iions under these Leads, but also in seeing (1) ftat tltc utradjusted L*
balauces under these hcads are correctly carried lorward severally. from nlontlt
tc month, {2) that these balances continue to rePresent .bona liCe assets or
liabilities.oi Govenrment capsble of being rcalised or settled, ss lhe case may
OJ, mO {3., that satisfacro4'action towa.rds such realisation or settlement is
biing rak:p'}y Divisiopal Oihcers. In this arrdit, the rules of the Accounl
CoaE, \'oirr"e tlt anct tlle Financial Ruies of Governntent relatin-q specially to
lhese account:; should be borne in mind.

STOCi{,PURCHASES, MISCELLANEOUS P.W. AD\'AI{CES, --
}YORKSHOP SUSPENSE. DEPOSITS TAKAYI $'ORI(S .{DVAi{C[S.

442. Generally it should be seen that the accounr of eacir of these heads

is so detailed thai iii: clearauce eif each distinct iten may be rvaich:d indepen-
rlently. Bur the accour! of stock is an exceptiox to this ruJe,.as in addition
to thi yalues broughi to rccount in Forms P.W.A. 28;nd 19 ih;re ire quanrity
accoupls of all art-icles borne on stock wlich are kept and sul'mitted under tbe
rules of Government ancl har-e to be scrutinised periodicallS ai:d reconciled
with tlie value accounts. It is oot suflicient to see ;irat the baiioce carried
forward, from month to ruontJr, under one of thcse heads is cotecl".it
i5 an imponant function of Audit to see that the baiartce reladng'to each in-
dividualitem, work or job, is kept distinct and correei. arrd tiat the balaaces
of the several items, etc., relariag to each lreacl of accourlt make rip the aggregate
balance recorded tinder &at ber.J.

1. This ioiti-uction should ile specially borne iu rujrr,l '.-oLeu the e.j,rriut pro;edurc  
for tbe 1re:d "Workshop Suspeose" is prescribed. fide Arlic.les 168 and I74 oi tlie -{ccourt (.,
Code, \rolume IIL

443. The accuracy of Oe details leading to the balance under each head
should be verified monihly, or otherwis, according to tbe rules applicable to Ql
each case, vide parugraph 393.

444. In course of thE review-of the balances, it should be seen that !o
item remains unadjustcri It iigcr ilan is rea;oaabiy trcies:ar,' fcr it; clearence
in the ordinary course, s,ith due regard to the rules applicable to eacb case,
Delays in adjusffient should ordinarily form the subject-of an erquiry through
the Audit Note (Paragraph 532) but special cases may be talrea up, rith -tie
Divisiooal Officer or higher authorities, by correspondence also; and when
the delays become serious, or the Divisional Officel's replies to audit squiries
do not etablish that adequate action is being taken -towards clearance, the
items remainiag unadiusted'should be brqfrghti, tg &e ObjecrionBqk,-vide
paragapt 544.
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' 445. The --ap$ of te-ineautes for the closing months of the yar
should,receiveripec,r!.1 care, so tiat,.as far as possiblg,-thq balances,at the dlme
oi-tt. y.u. fuiv *..aui.a -a'it.ri'op"i, to o6j.ctioo: ;;r r. rrmo".d
from $em. The audit of the schedule for June should not be considered as
cgrlplet.d until Form P.W.4.- 46, "Annual. Certificates of Balances"- has been

,rdceiv:4{ ald certificates Nos. 1 to 3 of it have been examined and
recongfed with the schedules.

_.r{4!. At the close of 4" y.qt thr. balance of each oI the suspense accounts

4 143

or susPm{sE rIEAr}s, ErE" l&*1&,

the more important
some of these heads

dtbordinatc to rhe inilor hcad "Srrsn:nse" under the different maior heads of
expenditurc should he rirrrked our il:.Jcp:i:dcntly; to ancl from th! balance of
the previous Iear shoirlJ ..c add"d ard-subracted respectively the total debits
and credits of the vear as pcr Deparrrnental Consolidated Abstract, and the
resultant balance agreed s,ith thc lrilance rvorked out in the broad-sheet.

Ji7. The follov.'ing Plragraphs .leal rvith sorle
poiuis to be looked into whcn ihe i:t.rnihly schedules
are examined.

STOCK

.148. The Schedule of Debits to S:ock Form P.W.A. 28 should first be
checked and its expenditure fieures posted in the Works Audit Reeister.
generalh' in the manner pre-<cribed for schedules of Works Expendirurel thi
points of diiTerence being as follows :-

(.1) ir cases in which r derailcd esiirnate can be dispensed with under
rule; that the expendifure as authorised by competent authodty
rnry be accepted a. :he ar,".rr'runt of a sanctioned detailed estimate.

(1 ) rhe figures of "ontturn" fron ilanufacture operations, as shown in
Ccrlumns 4 and 5 of the schedule. should also be posted in tie Work
-\udit Rerister. the pr:o.gressive figure bcing checked in the sarne way
as prr-rgrelsir'. expendiiure : anl-

(-:) \lhen a manufacture opera.ion :s shown as completed. it should be
:"en that the Divisiernal o:hcr:r has taken action. in acrordalce with,\flicle i63 oi ihe.A.ccoLrni Coc.'. \'olume III. to adiust the difierence
i.;irveen thl ptorrcssi'c i-:urcs 1ri "6pg1i11i,;rn" and ,,outturn,': in
cases of ommission. his at:ention should be invited to rhe nrle and
ihs ruaiter o.rsued until th: dltrence is settled and the account of
the manufa;:ure closed, lvireu a s,-ritable ncte (attested by a member,.f the Srrpet'rtend:rr: staff) .hould be recordecl in red'ink ;n itre
t "lirmn for "Rentark-s".

449. The Stock Account. Form P.\1,.A..'29. should then be taken uD.Tbt se:o"ci part. "Ile;ailed Aceorrn,s of lssuest' shou]d be examined fi;i.
The s-eclicn of this part.relating ro *Issues to worls, etc." should u.-ugr;iJwifi the relevant entries in all the schedule Dockets of the moatt, 

-and 
th"e re_

Ta*ios issrres sh_ould be traced from the several accounts as inaicateo in tte
-fop part-I-sho_u1d rext be checked. It shoutd lhqn be *"", tl"t tne .t*,"s
balance of .Stffk, exclu-diqg any items- of the sui5-head ,MmufacL;;, -*hi;f;
are not dehitable against the sanctioned reserve limit of stoc&, does not'exceed
that limit.

of
of

)

,
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aulrtT Or $USPENSE rrEADS, ETg. l&tp22

451. In lhs audit of the .schedule of Miscellan*1t,.1{'-*9:1":::}*
p. \tiil' :l z' u'i[tii."ti ;" 

.sr,.' ;; 1;- orserved .l'-*f-:, i'"Tf, 
" 
:i'*[Jlil'; i}Li"r"&'il";;.;;i-' 

-pcrtaining to the head Misccl]zureous P'w'
ar{r,errx enr{ item.s *iii.i:':rAii^ii.itl".r a disregrrd of an}' financi:! rules,Af*o.o, and items which a disregard of anY financial rules,

tI ffi B l:;.;:ffi ";[;-i' ;;;; g**'ie .,1q"i.:', :q :-'J,, 3' ^,"':,1 
*!:,,:i

iil*'l'1,'i'oi;#"ffi:#;':ii."riJ.u- *.t.t.a-:,,ctt*lly anrl itenrs or rire latter
ILGU) UT

riurt tfrr"iJ'i.e iegistcrcd in the Objection Book'

DETOSITS

!
I

t

TURCHASE

450. In the albrnative scbedule, Form P'W'A ' 3l' LI ;uy.fransaction is

shown is le.rpect "f #ii;;--"iictr'was otitttd--ir-ifre privitus month's

schedule &e last .ot#ti'oiia U, tirc.A *O i- *r*k conn^ccting it with the

irty ii"a*-auaii irt.ila be made against it in red ink' l
IIIISCELLANI'OUS P.lY. ADVANCFS ; '\ G

452.
D*posiLe,

(a)

(e)

rd)

'l-he specia! poinl5 rcquiring a:tentiou. in.the auilit t'f the Schedule of

, Forra'P.W.A 34 or 35. are the fouon'tng :

Inresoectof.'Depcsitsforworktolredone,'itshouldbeseemthat
ifir';#;t;r;i a.t"}t';, irppo,t of thii item are given in a Schedule

liinri,ili*oir,tli"*,"F:w.A. i3, th" instructidns for whose audit

,i. gilu.n in prragraphs 411 t'o 474'

If thi schcdulc of Deposi!s sbcls.that art\.erf the dcposit itq1l''lave
heeu convetted into ai,v fnt',I, 'f intere"t. bearine sm:ritv' it sb-ould

be seen tbar iu ,.up.Ii-'tn.ir c,f-t!re certifrcate printed at foot of the

r"i.erl* has been iecorded correctly'

\!'hea the alrernatiYe form (Form P.IV.A-. 35) of the sched-ule is

ehecked. provicus *ot.i"r"*toutd- tle-traced in ihe matrIer indicated

irt oaragraPtr 4-50. ctc'

whsn the Schedule for June'is checked, it should be seen that lapsed

;.;;;t;i,;'-r".eu a,,rv .t=alt"A to the Govern-ment ir accerdance

#;ih. ;i; ;;e-;i;'ir. ,'ia" Artiele i70 or the A;;rtrrt code'

\/olttme lTI 
ried b' an Accoults ofThe schedule for June should !e -accompar

Interest BearinE S."uriii.r-i,' iLrch form aL mry be presiribed locallv.

;ar'Liti"r. z:s oi tt.'xriii ioa*, \/olum-g IfI. The -Accr.,ot shorild

#irri'"tiJ io ortrrl,"ii t.irg-rren specially (1) thrt :ll conrersions

;i ;;;il ioto lotur"rt-l."Eng se.u.iti.s,'a-q'shown ir tle Deposit

i.heArf* "f th* y.rtl'iuut bien brough{ tG account' (2) that the

;;;;;;- t"irt"iie to the return oi retransfet cf securities to

Jrpo"ii"* "t" 
rrppootJ bv p-ro o-er -acknowled se meot of tle- depcsitors'

*['-iil.'t1ii io^i.tp""t of the balances at the close of the year lhe

;il-arv ierti.6cates'oi the Dvisional Officer or sub-divrrional Ofreers,

ut tte "it. 
may he. have been received'

c(e)

TAK.{W WORKS AI}YAIYCES.

453. Tte Abstiact aooearing 
-on- 

th9 lowei left hand corner of thE Schedule

of Takwi Works, For.ri 
"f'.wX. 3e.ls Ae Schedule indicating tbe rtoothlv slate

# ,6^'fu;'bear .T;A;'w;;il Adoro"o". The instructiou for its audit ard
-o*ven ir r'at'rr*af,-- dl {-

':: i
I
I!
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CIIAPTBR23-AUDrroFoT}IERMoNTI{LYsctIEDULESANDAC@LINTS

ScMrbof R.craeouc Rcalizod " 4Y Scbcduleg of Dcbits (ad Crodits)
raating to MisoclldD.ous Hcads

Schcdub of Rcfunds of Rertnuc 457 Ib MonthIY Ac@unt
459
4@

*
i
.i

Ac6rBts for Junc 46t

SCIIEDULE OT' REVENUE BEALIZED

454. The audit of this schedule should be conducted 4ullly vith reference

ro thJglneiaiao".tioot contained in Articles 139 to t42 of the Account Code,

and thE instrucdons in the following paragraphs, subject always to the fltrancial
rutes of the Government, and the provisions of senVic rules in regard to reAE d
Public buildings (including installafions, etc.) recoverable from persons

occupying lheru.

Nore-Ii unf:i !r: ruie, oi G;vcrn:nent reprtate schcdules of Renrs of Buildings and.

Lanjs are ;-rr n,:r:.1 :-, tlj Arl.r O ii::, t.rc Jetlitel procedure re,grrding their audit *'ill
oe pie;cribej by r;r: {ccrunrJnr Goiieirl rn c.rasulrerion with G.rvernmenr and iBL\rrpor&tsl
in the local Manua.l.

455. To see thar all revenue, or other debts due to Goverrmenl whlch have

to be brought to account in the Public Works section of the accoutts {vide
Article 2O -ot the A;ccunt Code, Volume III), are correctly a5td promptly
assesse(I. rea.lised and credited to the pubiic account, is primarily the responsi-
bility of the Dirisional Oltrcer" But it is also the duty' oi' the Audit Office fo s:':
:het revenue and olher rtccipts of which it has cognisance (either d1r,oi:gb afly
entries in the pubiic account L)r otherwise, e.8., through orders as sptciai
recoveries received fro,l competent authorityJ are brou.ght to account b1' the
Divisional Oficer.

,\role-Recoveriei l"lrviridi cirlraace oi crralges rphicli a;e outstanding in an1- aco.runts
schedules or in the Objection Book wili be watched thox dccurnents. -A.il other rec*r'eries
will be watched tirrough P;irt I\: of the \\'Jrks.{'udit Register- tiale @ragaph39l.

156. The corrcct classi-f,cation of receipts should receive the same atteation
as the classification sf pa\ments, even thougl the receipts may not be susceptible
of audit check. rvol only should each item of receipt be ciassified urder the
major, minor and d:tarlei heads to which it pertainC but, in cases in stich
separate revenue accounts of projects are kept. the receipts relating to ea&
prbject should be kept distinct. ,9ee also paragraph 457.

- SCEEDULE OT REFUITDS OP REVEI\IE'B

457. Refun& ol revenues arc usually classifed ilr the same detafi as
revenue receipts, but the total amcunt of pfurds shoulci be taken in reductiml
of the total revenus receipts under the major head concerned. The audit of
these refunds ghoulci be conducted as laid down iu Artide 131 of the Audit
Code.

._ 458. _I-g {ealtg vith the Ertraff fro-m Regisrers of Refuads of Reewffs
(Form P,W.4. 9), it should be seen, io rqfg of each rcf,rna,- Ail-65"
:rmount {ifundpd was availabte fros the origiod receipt to which'ft Fg,gfue

r9

''l*:r I
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.&.42] Auom or oTEaR Moxrgry Screoulss ergo Accooxrs [ctry 23

$irry,il*'*,m#H';fl;*tr-*ixfe'***ffiffi
;;iitd i--a.,re pie"iouslv credited .to Gove

original order of ,t" *"u"rlt"L"-ry'g-..-rfi,itf,it i|iiaffi i,,a, Not" 3 to Articlc 230

of the Accounr Cocle, Viirt!-i1it, and the "iaiitUirt[also 
be quotcd apinst

th"Adrrl receiPt cntrY of the fine'

scmDIlLE oF DEBIIS-,Aryq*qREDrrs RELATTNG TO

nrsciirlxnous HEADs oF AccotINTs

4Sg.IntheauditofSchedulesofDebits(rndCredits)retStlgl3Miscellane.
ous Fleads of Account,"f"* p'W-+ 

^1q' 
it should be seen-speciallv that the

instrucrions gi'cn in li.i."z'i" A:ticp zrs ti iilJ"'it't"'"i Ctiae' Volume III'
have been olrsen.erl. ""f-iitfr" 

ciais,ficatior of uru i:ems is not given in full in

the cotumn ,,I{eaJ oi i...rrj'tttr. ,ralto, ihould complete the entries bv

norhing rhe de'ailed .fur.i-n.iii"n in ifral iolr*n'in t.a int. For items representing

expendirure on works ;.;.-i;;;; ,ctaring. Diitrict Funds and Local Loans. it

should be secn thrr thcy-Jre *ppn,"a byicrailed schcdule in Form P.W.A.27.

l.Tir:ui:ofthesc,letri:'Flr.rrP.W.rr...4);\llrllbeallthlrised,inresgectofany
chss of trr-r;r:ri rr;, onty-*i*n-i-,r W irkr Au f ;t O.r.ii*.i is in a positirn to deal with

thea 6arlly in auiit uof oi ulilii 
'iroceeJin;r oa the prrt of any other section are Decessary'

TTIE N,TGNTHLY ACCOINT .'.

46A. .Afier the variotts schedules and accounts hav; been 
- 

checked iD

accordance n'ith llie ir.ii*tiont in the prcceed nq Chap'ers and 
-Paragraphs' 

it
should be seen tf,ot Ur"'i";uit'li tf," tit.Cules ione,rned correctly work into

ihe hiontt,ly Accou;ri l-orm P 'W 'A' 42'

461. Item No. 32 "Cash Balance d'm:nished/increlsed"' of the Monlhly

Account sho,ld rhen l" .h".[,a and it rhculd be se:n tlat it is egual to the

;lifterence he-ween tf,e'"fos.in*-."it Uulun.. of ti,e month (as certained !V thq

Divisional olIcer on ,i" 
- 
M;.rhi, Account or on ;he Repo-rt of Scrutiny of

'Accounts, as the case *rv-*l gna iqt opening balance of the same month

i;h;;];11,"-l.rnntr,ru'a""orirti, which ihould be checked with thc previous

nonth;s closing balance.

1.The\{e-noofMiscelhnous-C-as1.recei1^nprilirrrrTrersuries'D'A'O'sandthe
Divisirnal oT:er's "ctiiniirc'ir-6astt-eet:n"i"-t"'t,liaoi "n1he 

rt"t'st.of theMonthl:r

Account shoutd be.-riiiiiiiJt in6ura *rlio tir"t oiy-do not indicate anvdeviation

from rule.

462. All the items of receipts and disbursements shonn in -t!e - Montlly
Aoorroi i."i* d;ra U.* iot"a,-tlte two total of the account shorild then be

;i,;;k;a 
"ii*,,n?::"rrry;;i 

th;t 
"sie" 

*iit, each other. the account is p:oved ard

;i;;;il b" ,;;ied for-an-amoi,rt1qg1t to rhe total of the column for'Disburse-
;;;tJ'-;.l,Ji"e tlt" i"t""t" rit anv) in the casb balance' The audit

#;"t,i"i, ;Iti""n tn" amo-unt qqsFE bo'h in worts and figures' should b
;il;"d i; rei i* on Ai Monthly ,Acqount, over ibe signamre o! the Gazgttd'

o

o
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chip,2SIAuorrororEEBMoxrrr,xScgBDUI-Bs^!.IDAccoI,NTs[463-.{56,

l. It ie n)t n'ces;lry tr send l Pl1il iofimatioo of audit to'the DivisionalO6ccr'

u, tir,i,,i *t!fii,*r,"rij}.f;,1*if. ;,*ffi'-; -tic-rorm or tbe Audit Note ard

thc OJi.Jtioa Stlte'n

463. Ary iteor i' thg- Monthly Account-fou$ to f-9":torrect 
should be

conecred in red tii,;d,f, in.con!;quen6-of iuch correction or for any other

6 re,ison, 'n, 
uu.ouii'6J ibt uurro"i, a; -.iilil;." tuoua u" brougltt ,o

- accouat thus-

(i) it the total recepts are m9-re.rthan tbe disbursements' the difierenca

lr.pr.rruii-''ga'shortagein-theaccouotshouidbebroughtontotho
s"n.autJ"',sr Mdri;1;i-p.rv. Advances, Form P.W.A. 32' by a

suitable entry, necessary "^oiittuo* 
being-made 'ao[ 

only in that

schetjulc but atso rn the C,assifiea ju'",.. of"Expenditure, Fronr P.W.

A. 4i, *dtlt Monthly Accouqt itself ;

(ii) it' the totai disburseme nis. exceed the . receip.ts' - the differencc'

represenring a surplus,^ shc"td-Lle-- Urought on 
't'o 

tUe Schedule of

ij;poritt, 
-'fo,* f'W'a' 3i 1c'r 35) by a suitable cntry' nccessar)'

*rr..uot,'i'.?r; ".ui.-uofy lo riiut'schedule and the Monthly

Accoust.

lVith tbese correctious, the Account will balance as if there were Bo ellor ilr it fif
in auy of the supportrlrg scheduies'

451. Irr the Norirhly Account and the List of Accounts are noi sigoed oy

rhe Livisionrl Om;;;,';;; u* o,t:iiion*i otlicer's Report of Scrutin-v of Accounts'

Forn p,\y.A. 15,;^'n;t;e..,*l.a wrrhin len days of ihe receipt of the accounts'

ir sbould be calie.i"foi'r 
-*i,oUi. 

remark be:ng at the same time mad' b the

Audit n-ote which shoBld sot be wirhdrawn iouf-rni leport is received and fouad

to be in order.

l, If it it cltic?J t:ilt tle \{ rnthly 'q'ccrrni ol a dirisiol is teceived habirually orsr

ihe sigart,rre oi tne p.ririln.i i..rrrnr.,ir, t.re-i:cr i-houtd se b-rought..to the notice of thc

Ir;r:-'riaJ oti,r, *rio'-p;;tli;:-;-iitpttt 
'iit 

ic"o'ots of th? divisiona] ofr.,' v'tde

paragraFli 630.

466.Thegrantsandallotmentsofthevearforallworksandservic=j
iapse on the Iast AuV oi]rr.. The annual maiotenaoce and reoair estirnates

E 1T,'.' i:: ::, tn li': *"t ;;: 
"r 

:' : *. I ru t.niif '* *' * :m #""'*
eff'"*6*a;r,irr Uroijfrr irl..ouot in -Drrlisionat 

fficers' account towards

t1e close of *e yeif'"ipiiiJii arting_.June should, therefore, be scrutinised

*t^*. ,inii*r*. ,.,iOT Jjuid be seen [t) ,lut the charges against &e ailotment

ffi';i?;;r'"IiH.-y-"rr ri., clc,sing, a; brorrglh io account, are regular, (2)
;il ih; li"bilities aud assets of one ylar are ndt brougbt to accoun io anohq

vTar- Gt that, in orldir to s€cure c6mpliance wifi the provisions of thxe
il;;.iiJr;i*, tnr Divisional Officers have not employed Tlegul.ar neth{
;id*rling orn'tl" fiabilities and assets of the yerr as TII either have caucd
tirJ lois or erpen'e to Government, or any p+ssibilty. result i8 hi3
or exrri& expe8se or any be otherrise derimeutal to fn8trclEl effcie.4cy,
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4f;l745, Auprr oF ornEL Honrrr: ScsBD{rLBs elrn Accotm tW e
l. In tie &dit of tbo accouffi of othcr mods of thc ter abo,, I rdl rr et local

ixpcctioasof Public Wortr Offioes, ecsc poins shottld be borrc ilBiod.

467. If the June accouots of any division, or the Statemeat of - chequcc
issued during lune [vide Alicle X4$) of the Accounts Code, Volume pl
received troE ii ioaiiad ro unusual and serious rush of payments towards the
close of th;t-r;rth, ii ir ,"re"rrry to investigate the caus& 

-an4 tte efrects d.
the rush and the hurried palmerts which it must have involved-

468. Tbe closing cash balarce of the Monthly Account for-Jurs will bc
supDorted bv the o;frnaU reDorts and the certifictate mentioned in Article 234
(ai bt tte .ar'cmunts 6ode,' V6tgme I11. It should be seen that these documentl
haw been receivd and'that &e balaaces certified &erein are equaL i!
the aggregate, to &o closing ca.h balance as shown in the Monthly A€cotlnt

e

o
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lvfrscrrrtrzous Rrrurns

CI'AP-T8R, 24.MII}CEII.ANEOI'S RETURIS

l&e111cbr. lff

,e
Iawad Returos-

Regista3 of Stocks and Tools aad 469

PIans.

C-ompletion Reporb 4il

Oticr Annual Statemenls '- -t8l

INWARD RETURNS

REGLSTffi OF STOSK AND IOOI.S A}ID PLI$IT

469.WhentheperiodicalRegist.ersofstockandToolsandPlaot8rekept
and submitted to the auiifilmi" ila* ttre rute of Government, lhev should bc

suhierred to such audit cheks as the a".oooiuoi-Oeneral may. pr&iUe with

ilr#;r;;r;"ir c"i.,.iii*t.- e-oog orher points it should be seen-

{1) thst the orevious audited Register,is reeived back with it aad is found

to be complele in all respects, and ro-irtrio in it have been ampered

with; - 1

(2)thattheclmingbalancesaccorrtingtotheoreviousauditedRegister
are correcrlytilA;ijfo;;"il--,fr n.g,rt* under audit and ttrat the

resutts arrivei Ji'* ,n" htter as the closing balances a'e @fie',:

(3)thatthr-reisarecordofstockh.avingtentakewithintheprevious
tr.lve m,rnrli il;; top"o^-utu ;ffitiutt whose n?mes and desig-

oations are sPeci6ed;

(4) that no defect or irregqlarity-i".Ft mode of lTpqe the detailed value

accoun:s ot ,iJl ir fiai.ut,ia either by any of rh! important discrep3q-

cies ir: rhe ,r;]; i"ii"iirrr 
"ru.tes, 

or-by the surpluses and deficit

under the t"ri"tJrr* 
"i-tn" 

.uu-ltuds of Stock, fo( this Fyrpo:9' +e
Fuiure frroe.?uG ot-**"io should be compared not only with the

Current lssue 
-Catrs tut ,tto with the Market Rates; and

(5) that the shortage (if any) are no{ large and that tberc b trb duc
delay in their adjustment.

47A. After audit, a suitable audi.r erfacemeot should be recorded on the

Reeister over rhe ri"Soitu[- of 
-tUi 

Cazened Oficer, and t]e Register should

;;?il;d it'ri" n'i"i.ional Officer. accompenied, if necessary, bv an Audit

Nore and an ObjectionTtut.r,.or- At the i;;-ii-t- dr; pi[rious audited

Register should be returned for final record'

1. An ofrce copy of the Audit Note should bc re'tained ia the Audit0ffca

COMPLErION BT,POB?

471. When a Completion Report or StatemenJ of Yorks E receiwd uodtr

the nrles of Covernmroi,-ti" 
"ip|"-aitot. 

noted &irein *ould be veri6ed with

&e figr,es recorded i" ne*1i'or6-eo4it n"gi"ts. atrd &e doqqgts sh ld bo

,1
I

o
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474. Delacd.

475. Dekud.

476, Deleted.

477. DeWcd.

478. Dctet d.

B. Delad.

479. Deletcd.

480. Dclacd-

[ebrl, 1
t

forwandcd to the C@pstrot Autbonty. Thc murtr of thc worls rboold
thcn be clood if this-brs not alread,v becn dooe, and if tlere is an cxccss
ovs &e sanctioaed estirnate requiring sanction, the receipt of the sanctioo
should be wa'.ched through the Objection Book under 

-the instructions in
Chapter 28.

472 Dektcd.

473. D€ler€d.

Gi

r.

. 
OTflER AI{MIAL STAIEMENTS

481. As scon as possible after the close of the year, the following annual
Etatements should be piepaled and- forwarded to the authorities concerocd, oa
zuch dates as may be settled locallY:

Serhl
No.

Ioformation r be furDbhed. To whom $bmitted,

I Detiled schcjules of revenue and expenditure of thc Pulblic Govero.oocm.
Sforks Departmcnt (in-such detail as.the.Gorcmmcnt may
ruuircd) ibcsc schedulcs are ordioarily thc samse as those
r*irrcdio io Seriaj No.6 of aoocxureto Chapter2I of tbc
AecouaB Codc, Yolume IV.

I Financial dctails to bc embodicd in the Adminisratiotr Rcport Public W-orll Pepan'--"'' lU, puUiic Works D€parmtrt (in such form as the mcntofthcGovqa-
Grvcrnrneat may prescribe io coasdtation with the Acoouotant meol'
Gcaerall.

l. The Schcdulcs for Establishmcnt aad Tools aod Plants (peraioins-to SFtc?crt No. l)
noulJ be iuD;rt€d--Uv 

-thi 
ococssary detaib showing the dbfrbutioo of such chrgps owr

E*rr hildG ii acprais with tbc relcvanr ruha

o

i'

.. .i r'

),
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CHAPTEB 25-6ETTLEMENT OF REMITTANCES'

.. 482 Public Works Resittaoces - 45

Scttlcareot and Elchange Accouot 49'

' SETTLBMENT oF REMrrrANcBs

44S2.InChapter2lhasbeeaprescribedthedctail-edorocedureforther audit of the rerirtance rranacuon.t^;ili"tl*, * il,"^*o"aules 
Debits (and

Credits) ,"tutine"-;"';ii*iriun..t" .r...iida froir divisional offices' Before the

audit of remit-tinces can be rcgalJ.ed'ai-compiet., it.is. oecessarv to see (l)
i.hat each transfcr adjustmc'nt -rul,;.r,"."lirin's..';i,h-;"i'being 

cleared u'ithiu the

Accounts ot i'utit iVorks o'iicers f;'fi;"';;h-in"whTch ic is brought to

account is settlecl in due coursc ti. "'io.r.iponain8, ldjustment of the opposite

character, *fl"iil.'iiilio oi-outsi.e ifr""a..5"ts o"f Priblic Works Of'cers' (2)

ttra: transfer adjustmen:s *hich tqil;; lo 
-if'" nttt instance' outside the

Accottnts of Pubtic Wo;ks offrccrs' b;;;;t io-Ua urougt't to account by the

Iarter are so brought to accouniln'liuJ-."u.ie, and (i) that. generally, tbe

settlementofremittancefan$ction,or,ttclassesproceedsexoe-ditiouslyand
in accordanc"';riil;-i;. 

*Tii- 
a.ruilJ ;"i,*"ii"*'for the achievement of

G.t* oU;."tt are given in this Cbapter'

TRANSFERS BETIIEE){ PUBLIC WORKS CFFICERS

483. The procedure for u*tching the clearance 'of- unacknowledged

balances under th:';;;"d t;ti; "-btff;;* 
- 

P''rb ic workl officers" is as

fcllows. -After 'x" t#- stttJ'rti ot , ii"uiit (and Credits) relating to

Remirtances, tur" L.I'"uuo]iJa.-rl ,nu.tn"o-oltlin.Jit"*t of this class should

I'e nosted in the rl;-;ffiil';i il'u[9,,y;"itti-ii*trot' Form 115' columns

t t<i S being usecl l"i ti't purpos3' rf" Ii"utuni" of individual items should

te *'atched by the ;i'l';Jt'&iy:' io tt't pntonitutt coluTn of the Adjustment

ponion (column 6"';i;;;i' i'','i ,h. dload,t,.et of the .accounts of items

cleared from time to 'i*t' 
itt *t'o p*'g'ioil*Jsu 

- xtet -tbe' audit of the

ac.ounts of xovemte;' lti;;i uo'r !"t'y'iililttq-*nt month of the financial

\.ear. a suirabie *";;;;^d;; J.'"*T1iq;-";l;il; e: 
-L*-e^'-',balance 

should

6e recorded * tn"-#oue*cet rhus. for rtarcir the memorandum sill be as

follows: ffi

n

Adount outstanding at end of Noveoba-

-{dd Fresh items

December

JanuarY

February

ftn

ffiTotalMarch



.E4-471

Dcduct Itrms adjusted-

Dcc€mber ..

Jaouary

February

tfl
Ssflx,urcxT oP RzrgrrAxcBs I{IFD.25

TK
o00l

I

m0llmo
000 I

I

000J

000

484. At the close of the year, therc should be no balance under this
remiftance head, and u'ith lhis object. the list cf outstanding itcms should be
reviewed monthly towards the close of the year, and steps should be tairen, in
correspondence vrith Divisional OIhccrs, to have alt transfers adjusted or
s'ithdrawn, before the accourts of the year closed. See also Articlc 185 of
the Accounls Code, Volume III.

PUBLIC VYORI(S REIVtrTTANCES

4S5. The detailed classification of the head "Public Works Remittances"
is given in paragraphs 429 to 430.

436. The procedure for dealing with heads I.-Remiitances into Treasuriesl
D.A.O's and III.-Public Works Cheques is as follows. As the divisional
Schedules of monthly Settlement rvith T-reasuries/D.A.O's, Form P.W.A. 26,
are checked, Broadshcets in Forms 116 and 117 should be posted from tiem
in respect of transacdions (chequcs and cash remittances respectively) with
treasurie in account with the Accountant Ceneral. Each Broadsheet, when
completelv posled. should be totalled, aad its totals agreed with the corresponding
figures in the Leciger. At the close of the year, the oursranding differences
should represent merciy the accoullts of cheques drawn up to 30th June
remaining uncashed by that date, and cash remittances in transit on ttrat date.
All o:her differences should from the subject of enquiry and be adjusted beforE
the accounts of the year are clord.

l. Ihis mrntely rec;:rciliation, so far as tbe Civil figuras for each Treasury/D.A.O's
are crn--erned, is made on t:e brsis ol lrersury Ofreers,D.A.O's monthlycertificatesreceived
vr'ir 1 t1: Br j) r-rtj :i Publi; \Yrrk; OI:ers. If the mrnth's total, thus, arrived at, for
"Cr:1r:1 crhel at tierruiie;/D.{.O's" or Rearittaaces acktowlelged by Treasury Officen/
D.{.O'; as the cr;e nry be agrees with the corresponding Egures in the DeFiI Book, no
refe:en= t) treri.r:-ylD. {.O. schel.-rles will ordinrrily b€ necessary, but in case of differenoe,
a detaihl crnrerisrn of the Treasury Ofrcers,D.a.O's ertiEcates qdth the schedules should
be made and ihe discrepancy traced. 

-

2. The procedure for iealing with the taasactions (cheques aad cash remittances) of
Public Works Ofrcers with treasurieslD.A,O's in account with another Accouotaat General
is described in paragraph ,t89.

487. Debits and cr€dits uoder head IIL-Other Rfoitraoces (s) items
adjustable by Civil Officers, which appear in the accounts of Public Works
OEcer, should be adjusted in the Gvil section of the accotrnts in the same way

March

Amount outstanding at end cf March

Amount outstaoding as per Led:cr

€

(

t\

l
i
t
I
t
,
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as similar transacticns of intrard Exchange Account. The procedure presrribed

i, th" 49g{;;o6 Coa", Vslrme IV tn respect of the adjusment of non-Public
W"*;-iiuo*ri;rr,u oi inri'ard E::change Accounts should be observed; with
,"rf, i*"i .ocli-ficatiots as the Accoun-tant General may deem advisable, tbe

lUl."ii.U= rrot only to keep 3 $'atch over the clearance of each item but also

19 Gi -rfr" "tota uncieared balances under this head month by montb, and

ro ea.sure iire absolute adjustment of ali items within the acr'ount of €ch
year.

,188. A]1 debirs anri credits unier head III.--Other R;mittances (b)
Items adiustabie bv Public \Yorks Officers should, for purposes of settlenacnt

be sub-divided intr th.' folio"','io,c thlcc cllsses:

(i.1 rentittance ir.:io. or ohi-ques cirau'u oLq trc'':uries.iD-\'O's in other
accounting circles (including ilIiiitary Treas'tre Chests) :

(iij transactio;s in rcsD;,;; or it'hich ,\dvices au.l Accepta::ces oi iransfer
are exchanged ciirici n,ith ojliccls of other accoutrtinr circles: and

(iii ) mi:cela;recus Pubiic Works iteins.

489. In respect of items of cl:tss ii.r tsrr:adsher't in l;orm '-'t6 ;vfuie-peta'
graph 486), should bc kept in the \\'orils Audit C-ep3rtmetri-. separatei!' for
6acir a,:count circle, 3s tle rc:rponsibility tcr rvatchir:g the c:earance of the
tran,sactions r-ler.o1vcs prirn:rri-ly' ori ilir ,{ircit Oft1c,:r' wi:h rvhs the Public
\\'oiks Ctlicer: irI:' it .:":o1:r!:

.\',rir-The ntl,tt:rl-i' to:li:l rf il'ie;e l-rr.-.r:i.]:he':'1 ;i161r;''i :c rc;'.':tilej i " -
ar) Crtsh ie::rltt*j $;r P.i:rii; iY.-i'i 3lli:c:'c ]r\"tith -,it: llr-rst:r-i:jir.: 'i5rlre; in Delaii

fii) C11eq'ies :s;'.re'l b'' ?::hli': ''1" 'r':r; tl:ll':t-r'i :
(iiii Retittrnces ackl.ll'r 1.' 1-:.:'-i -' i:,: rt:tl r' :. \V;i'l . ir'-'- . 

t lr"'i .tti ; --: re ier';:t ;redits' 
O ic:rsrD. {..O's. : anC iieclt; .r 

li thc c:}r llay he) il the

{irr) Cre,lrt:; ;rsh:,l nr : ':';'r:i-i a. \ r r I irr',i'ard SeitL':eit r; : lcili;:r: \caolrt
_l c:,rcltnerl.

/i Difference-< in reSi:-'l .-i'i; an,i lii) '.rou,ld indicat; erlc:s ni'accounting
V which shoulcl be traciable s.ili:il tire cficl-. If any diferenc* is found. in

- respect of (i;i1 ot (''r ' tite ::llles ;r'' Scliedul: 
'orrcrri:-'C' 

r;;:ived q'i& the

_ inivarcl acco--li:. shoulil be ccmpared in detail with tkc rele\':nt Pos:ings ifl
A ttr. Brc:C-she.-: rld tlt;. disc:e-r-'alcics traccd ancl settied. in cri::iilunicedon thc
\F fi 6sp',,.., 3: 1 Cf :te:aJ cr.' -'ern 3C'"' necessa:-.'.

t,90. Si,tr:i.lar1y, in respetl r:i tr:rnsaciiolls oI class riii! a B;'-'ad-shg:l in a

form similar to Forrn i 15 shculd tre ta-ken up with the Ditsionai Officer
concerned tirrough Aucilt notes or correspondence as tl. .\cc.uriient General
may consider necessan'.

491. A11 debits aad creCl;: of class (iii), which apFar in tie Ciril section
of the Accounts u'hether eq the arithority of Trea.a:rylD*\.O. cr oth€r
Deparnnental Accounts rendered to the Accountant General or oil 'ths
aufhority of the Settlement or Exchange Account received by him, *o{dd be

2A
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collected in a register (separately for debits and credits) in Form 118 and
full grarticulars of each transaction should be intimated, in zuitable fsrm, to
t&e Eivisional Officer concerned to enable him to respond to the transaction.

492. The clearance of debits entered in this Register should be watched,
otr t[]e basis of responding crcdits and debits as shown undcr this head in the a
audircd divisional Schcdules of Remittances, Form P.W.A. 39. It should be -{,
rcmembered tiat urless special steps have been taken towards cxpeditious
senle*llent of items ro rcsponded to by Public Wuks Oflicer, the eadiest
nronlh in r,;hir.:h an item v..ill be responded to iu the ordinary course is tle
ser'orad month follo*,ing that in rvhich the origina debit or crcdit appeared in
tlre Civil section cf thc :rccounls. As in the case of transactions under head
(a), it is esscnii..l that not'crnly sltould the adjugment of individual items be
rvaiched closcll-, bi;: als.o ih"' total uncleared balances should be tested month
by nronlh, and all irlrisaciirrns of a year should be settlcd before the accounts
of the lear xrr: closcd finall.r.

SE'ITI-FIi\IENT AND EXCIIANGE ACCOUNTS

4:33. The detailed procedure for watching the clearance of original
traasaciions elassified by the division under tbe head "Exchange Accomts",
vide g:aragraph 436 rvill be the same as is followed in respect of the corres-
pond;ng transnclions appearing in the Treasury Accounts/D.-{.O. Accounts.

a

G

l

i
i
I
I

I
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PART IV-FOREST AUDM

CHAPTER 26_FOREST AUDIT

191 lleview of .-\udit

t)S .{bstracs and Su:n,naries

j,rJ ltesulls of Audit ...

!.,; Pi-r3ress Rep rris

CASH.{CCOUNT

[&44y)

yf

505

506

5,)7

50:l

494. The accounts of receipts and disbursements n'hich ars reldered by
Divisional Forest Officers in the forurs plescribed in Chapter VII of the .{.ccounl
Code, \'olume III, should be checked so that it nay be seen ihat the disbursing
Officers have rendered correct accounts of thc tratrsactions in their chaige and
that all the subsidiary accounts correctly l'ork up to th:' Cash Acce.unt in
Irorrn F.A.L

CHAITGtrS

495. All youchers in support of payileilts should be examined in thl same
manner generaily as palment receired lion trr-asuries i-'.A.O's. Charges should
be examined wiih reference to sanctiorrs and allDtrneni, th*refor, aad it should be
seel that generally advances aad iecirlenbll' pa.,:nents li!e col'+red b..' prcper
authority.

496. Works and conservancy ch3rges be1'ond rhe powers of san;tion of
the Divisional Forest Oficer, either because of their xliure oi tlreir amount,
should receive special attenlion, and it should be seen thiri the requisite ianctiotr
exist and that it has not been excer-de,i withcut praper aurhority. Audii
Registers in Form 33 and 35 prescrib:d for Special 

- and penodica[ charges
{paragraphs 135 and 141), rvith such modifications as roa.l'be ccasidered
necessar\', shouid be maintained for this purpose. 

.:.i

497. A point of special irnportance in conneciion *'ith rvorks ald
co[serl.ancy charges is that when erpenditure oit a rvork is spre;:i cver two or
three nonths, the total expendifure up to date shoulC L,e watch;d a.e:inst the
sanction. It should also bi seen that ihe allotment for Lhe head of aisount. or
atry other prescribed unit of appropris:ion. is not exceeded. { See also Chapter
2). Care should be taken that works forming pafls of a single scheme. evetr
though sanctioned piecemeai, are ground toge&er ia order that it may be
veri.&ed that tle whole scheme has receir,ed the sanction of competent authr:rity
and that the aggregate e.rpenditure dces not exceed the amount of the sanction
without proper authority.

498. Charges recorded under tEe head "Establishment" are subiot to the
ordinary rules and procedure of audit relating to such charges.

499. With reference to the particulars furnished in the voucherr, h the
Clasifisd AHract of Revenue and Erpenditure (Form F.A. 5) and in montHt
Iists of sauctions received from the 

- 
Conserva&or, it *ould be seen &at thil

'!
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charses are correcrly classi6e4 and in particulgr that thc allocation under
:.H;;h;' il"1'iliJnr.=tli; ;."rd;li wi *r the presciibtt. rules. In cases

of doubt tUe requirJi-Lfo*utioo should be obtainid hom the Departmental

offi;;;;;;t that ihe charyes may be classified c'orrectly'

' 
-RE,MTTTANCES

50$. T-he monthll-'extract from the Regisiers of cheques (Form F'A' 2)

received from Divi's'i#,i'-it"i"rT -Officers 
iLould be complrted in respect of

dates-,'of .o.orhn"rii-"i CflfOi'fS at tle trcasury o'f rcgister suitablc From

should t" ,ralrtuin.i ]o.- .frtitiog the.credits in ibe sccLrunls of Divisional

F";..1 Otfr."t ,tith-thsiorrespcodin-g debits in the tr€asul' a;counts on account

s{**tt,*ti;*ii*r*;a*y::.'J[",s1':;Ji;.'it":'.lT#[l?#"Hs
[r.*ii,?."1,:';hrq-..-;;J-i..uriiuai irems, if "o.uisia:rdjr.'E 

ilr.,]ur. tl:an rhree

month.i shoiilrl t'c'etrl.l'i i'r'rcferenci to the I)i"i'iinli F'rr:rl f),}cer'

501- Srmiiarl;" ihe :e;nittances 1o treasuries/De9.t,a:r shou'n in the

monrhl.., sriretlules'ot-it.*|.,rrnces (Form F.A. 6i should b"' r.'conci-led with

t."r.i;rer:"r*iri."it.a diri.:t fronr treasuries O.A.O's .rnC_. ihc consolcieted

illr.i;7i;; o. n...'l,i r;cciusd througn the Diusion'1..I'-ll:tt oincers and

tt. J.i,irrln the foi.tii..ounts should ttius be checked wi:h tbl corresponding

u'rcdi'.s :it il:.' irels,i,y U.f.O. accounts' a regisier ^-in sui:rble form bt-*S

**i".ri,l..i lor thu pi,.p"r. of Oit comparisoi' Dif;erercc should be settleci

prornptl., b1- ccrrcsp'onicn.e rvith the D,r'isional Forcst OiI;lr or thc Treasurt
ol::ir L) .\ O. :'lt itlal 5t ':c;cslan

5.,?-. L,;bjrs a:rd cret{iis arising out of inter-dirisiond adjS:ments, vhere
,.r*ir.;ti..rra".,irti.t 2,1-5 of th"e Account Code- Voiun;e III shculd be set

I;;;ri'':;; ;rpiral"_n .i.Jits and-clebirs respec{iverr.., orc-nariili when. such

trrn<rc:.on( ur,, p,,iiiC. 3 nole .of agrecmeni shoulil be rr:ord:d in red ink

b',. the eucliiors ol: Uo:lt the divisioni against the relevrnt entries in the Cash

;;.;;;r;;ili triii.-n,,"t'er of transactiins is large. a suitable rcgister mav be

p:.e:c:il_-rd. in addiricr,.. :r) :i'tcilitate watch over unadiusted t:rnster.

503. Transactiols ..ci:h ciher departments sl:ould be classified as pertaining

to rhe Remittance oiS.'tt!:n:ent Accbunt conceraed accordi:g to ihe rules laid

Jc*n ii the .{ccorrnt Ccd:. Items :ressed thrcu,th the iaward RePittancc

o

\#

c
.f..i*oi-., ,.lhi.h. are r3ius:able on thi Foles! Dvisional.Bir]<s^slo';;{d..U: {."*t
'];*-x 

"h';; 
i* i; riiiiti {"'; Si' 1,i i 111i *' l$ t#* ":3 **:,f" ii:j Oi;I";rr'"C"i..'-Vbil,r. rt' The clearanc. ot tt" head iorest -Remiftances

.fro,ria e. *ifl,t"a in a BrorCsheet as prescribed for Public Works Remittances'

. a-.-.r--4-+i...- L:+-,!:r ir.35t litj Prrhli,- lVorks O#cers oi '.he s:rrc Audit circli 
-

,rherhsr ?r.'ilii",,lrs'f" ?. 
-io,.tt' 

oi hiblc v,'r-'rks acco*nts" ihculc be classifed urder the

tiie. l'Pirbtic ri,rtr ?::::::.nces"'

LEDGER ACCOT.INT

504. The Abstract of 'contractors' and 'Disburserd L,e{er (Iorm F.A. -8)
*honrla fe inectea uo-tfrii iinay te verified that all the trasactims pgrt3ming

therelo have been 
"o,, "tli;;A *a ttat tne ope"i"g and-thc c.lo*pg b-alances

;;;*;. -ii,i it*ire'. 'b;-;;g3-Eilultbe'reryid*d Fr c&ock .that the

ii;'
: !:
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relevant rules and orders governing their clearance arc obaervcd. Outstanding
balances which are aot cleared within a reasoaable period should Iorm the
subject of special enquirY.

The instri:ction in paragraph 5.15 appl)' ilutatis matandit lo FoxEsI Advanccs,

REVIE}V OF AUDIT

505. Ihc rules irr Cirapter 3 apply to both the concurrent and tic post
Rcview of the audit of Forest Officers' accountst

,IBSTRACTS AI{D SUIVfiIIARIES

-{0(:. Ii:c rules Io;: the preparation of Forest Abstracts and Sunrmaries are
prcscribed in Chapter 2 of the Account Code, Volume IV.

RUSULTS OF TIUDIT

507. fhe results oi audit of bils and accounts should be communicatetl
to tire Divisional Oliicer i-n Objection Statements in Form 119 or 120, the latter
Iorm becg used in tiose Audit ofices in ri'hich tire system of combined Objection
Book anri Objection Statement is in iorce, Ttre Objection Stalement will be
returned in original, wi&in the prescnbed time, tbrouglh ttte conservator.

A iist should be fonvarded by tJre Accourtanl Genera-l to the Consen'ator
each month showing the dates on rvirich the Objection Sfatemenls sere sent
to each dirisional oiirce. The list rvril be completed aod sent back to the
Accouniaiii General by the Conservator after ail the Objection Statemerts for
the monih haye been returned:

50S. Objections rvilL be registered and dealt witft generally in accordance
*'ith the niles in Chapter 29.

PROGRESS REPORTS

509 \fonthi1. reports of the progress of revenue and erpendiErre, if
required b1' Conservators, should be furnished to them in such forms as may be
prescrihd by Government to suit loca! requtements. An annuai summary
ma-v sirrllarlv be sent if required

r'\

I

t
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Regis&ation of Objections

Clearance oi Ocjections . .

Money Vllues oi objectirxs

Overlapping t I Objeutions

158

Oa.lscrroxs trl AITDIT

PART V-RESULTS OF AUDM

CHAPTER ?7--ABJECTION IN AUDIT

$:tup. n

.. 510 Objections to Iosumcient or 526
Irregular Sanctions.

. . 5ll Periodical Absuacts of Objections 526

.. 517 Financial kregularitl' . . 527

.. 520 Audit of Expendirurc agllnsl Glants,
APproPriatrons and L nrrs of'

523 Appropriarioos '. 529

'G

INTRODUCTORY

510. Subject lo ttre general priciples and rules laid dorvn in Section V of
the Audit coile the procidure for co4municating the results of audit to the
proper execu.ive and 

-controiliog 
authorities should be as described in Chapter

28' and 29, rvhich pertain to the Publc Works and other transactions
respectively. The geniral instructions comrnon to both classes of transactions
are stated in this chapier.

REGISTRATION OT' OBJI,CTIONS

511, Objections aod observations arising out of audit shouid be communi-
cated at the eariiest cpportunity, but objections should first be registered in
detail in the prescribed records maintained in the Audit Ofice.

l. The i:utrLtcti.r:x :-r tiris Caapter appiy generally to al, obiect:ons lrising out ol
audit wll;ther crelucleJ '-"rtr;rllv oi locally' '{'s an exceptioo' (rbj'rclionr ara nst disblrs ng
otlcer wirica hrve arisen ..-it ol ll;rl audit, bLrt cannot be expressoC in ::ron.'y villues. nl-ed
nlt b3 registere'J io Or.i*ion B;.rks'

2. lilcre i..i,r.'Lrctir:r; :rr j'tt"t;: giriJance need u.rr be Iegiste.ed in rhe object;on books
n-ra.iatain*l ia tire .\-rJir C.li:e. If the pursirrnce of an ,rrj,'cti..n in:icates the need of
prescribing a n.l.r pr.rcel-::e i.ri general observ;tnce, such proceJrie sho"i.l lJe cirrnm,nicated
iry a gelrenl letter anJ r-)t tl.v .l:1y lorm or stale:.nent inteadel solel-r' lbrthe communtca-
tion of objectio;rs.

572. The insrruc:ions requiring the registratiotr of all objectious arising
out of audit are subject to '.he qualification that obje.-tion which are trivial
or have been waived ry Audit Officers utrder aoy of the prorisions of Articles
248 al;.d 251 of. the Audit Ce'de should not be included in Objection Books,
though a separate omce record of objections waived should be rnaiatained for
production at the insp;ction of the Comptroller and Auditor General.

Note-Tbe maintenar*'e of r separate record may be dispensed with in the case of
objections waived under A:ticle 243 (lXa) of the Audit Code.

513. Subject to any specific instructions contained in the Manual it is
left to the diicretion of each Accountant General to follow the me&od of
maintaining the record of objection in such marlner as may be considered
suitable according to local requirements. It is trot necessary to_ke-€p -objections
separately by major heads, buf on this point, Accouatad General should comply
with any express reqrests of the Government.

a
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.. .514.. Agaiu, for an efficient review of objections aad of the progres oftheir clearance, it is desirable to keep the objection! of each oiticiil year
separate, even though their clearance may be effeeted in a subscquent y:ear.

1. ln thc czse ol prograssive cxpenJiture such as thaf ol works uoder construction
in-tl':e Public Works Department, an objecticn to exccssire cxpenditure shoutd be held ro
rolate_ to the year. ia which it n'as first-raiscd in audit even though furthcr *p"o*rui"
rllay be in:urred in a subsequcnt yeir.

515. All records of audit objections maintained in the Audit ofice should
be writien upon with care, and watched closely both by the Superintendent aad
the Branch Officer. Elen .ihough the .Objeciion- Statements have uot actually
been despatched, an objection once raised can be remsved from rhe recordi
of objections only after a Bran;h Officer or a member of the Superintending
staff has exam;ned that. due authariry exists for the removal of the objection
and put this initials against the item ccincerned in token of his har,'i-ng dohe so.

516. As far as possible, the entry of an objection, wherher in the
objectior Bock- or in -lhe .obiection- statement or Audit Noto, should be fuily
descriptive, -sc &at ordinarily their should be no necessity of referring agafi
to the vouciler or account concerned.

CLE.{RdNCE OF OBJECTIONS

. 517. -The adjustmeat cf erch individual objection shculd L.e warched
through rhe prescribed records until crearance br withdrawal, as the case
may be.

518. The Accounrint ceueral shoui<I look to the Branch ofllcer and theDeputy.Accountant Cener;l for the progress of adjustment, aoa uor.miniol
personal ar,'enrion to rhis duty oB rhe pArt -ot ttre Branih officer ;, iroiipii"iil.l

5i9. When an ohjection cnce raised has been withdrawn, either onreconsideration or in tb; Iiqht cf information which ** ,or 
"uuifrAi. 

pi.rt"rrf.rithe dishrrrsing oficer cr ijer eurirorit','to n-hom tte uu1..iioo was originallyaddresscd should be in:orrne.d fonhrvirh. as, othernlii*. G-i.*.;ns responsible
unneccssarill' for :he renor-rl of th: obiection.

)IIOI{EY V,{LLIES OF OBITCTIONS

520. If rn order to m:ke a c..llective pr-esentation, wl,-rher to contrcllingauthoriries or to rhe peninent of 11) the redults or uralt *Jizl ,n. p.;sr;;?of the clearrn;e ci a,dt objecrio:s. it is found necess"ry't, *ri..rs the recordsof obiecrions iq moner- vai.'es. ncney columniitoJi b; ;;!; thereia forthis purpose. Th:re aiE howe'er. crasses 
"i;;i";rio;irrrj.n"Jr*it be suitabrvexpiessed il mon::,'vali;e. cr s.hi;h if sc cxpresied. ;r r"t gi;.;;'J.d;#;ifair statement of rhe cre*Eree and 

"rt"ot 
or ;"1;il;;'t;'rrri.'"rii, permissibretherefore, to omit varuei alioeether in ..rtri, cases; in other cases shere valuesstone- are-.misreading,..oth.er particurar ;t b- ;.J";J-i; ,aiii* or wlues

3r-?v. be dispensed vith atrogeth.r. ,* -of ue jetil.a -i" ;;#;;"" rvith theMinisrry of Finance. ," wurutql

_ 521-_ Money varues shoutd be recorded in respect of obiection of the irfiss€s.enumerated overleaf or sinilar objoction&

C
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GEI\ERAL

Ic*ry..n

(1) Want of vouchers Gf not received when the relevant accounts are uodcr
"t

i
audit)

Noe-ln ord€r to compry sith -rhe rlcrnards of Govcrnrnent- for statistical inforn:ation.

a separare subsidirri r;;ii'i.; n;ay bc. mainraink'ior the record of obiections for want of
payees recciprs. oh"ri"ii'i;r "i'it 6i Jiiiirix-6,tliitso'irlolio bc rccor'dcd in this resrsr.r

in the absence ,r ;,ii',iirr.:i'r.*iili pi.JiGa ror the.purpose, see paragraph 137.. TLis

i"?.?.-;h;i;a.i b; ;;i,,ir;;;'"'.=.v--i,i,iit 
-ina tt* total'anrotrnt oylstanding hereinafter

the eod of thc src.,:ri'ir,iiii ftflti'ni*niii in iiri 
"ut. 

o-f frx-vlnt'nts madc in remote localities

following ttut ,n ,r."u.:., irr"'"iEtiii* relate should be'tiansfcned to thc main objection

Bookwishout uuy,f.iriiir U"i:rtia'tfr"-E.iainumb.r or other ind-ication.th!'t may be necessa.ry

for identification. This- procedure niay, at it e--Ai.tctetion c1i tllc Acoountant-General' bc

cxteoded ro orher ,:.finit".'.f"t.['nf ii['iitirj, ui-, ';.itr. I-rxtrrie, ]'rnviJed that such otlec'

;;;;; noi-i,',rott. srlrstantial rleviarirn fr''rn ru!e'

(2) Want of sanctic'n to advances, losses, etc'

(3) Want of sar:cticn to special charges'

(4) Want of an1'other spccific sanction required by rrlle'

(5) Overpairtrenrs and short recoveries'

(6) Delays in th; recovery-of sums.due to Governmelt' .if not recorded

withio a reasonable;.;iod, ;irih may be prescribed locally in respect of each

class of d:bt.-'--i?tE;;;ndirure 
placed under objectiou on grounrls of financiai prioriety'

(8) Want of allotnrent of funds.

(9) Excess cver illo'meat.

FOR PUBLTC IVORKS T'RANSACTIONS ONLY

(1) Want of sanctioned estimate

(2) Excess over sanctioned esdmate

(3) Want of ij::;ricial sancrion to rlorks

(4) Want of adn:inisrrative approval

(5) Exce-.s ci'ei adni-i'nistrative approval

(6)ExPendi:ureaiDepositworksdebiiedtr:Mis;ellarteousP.W.Advances.

(7) Excess ov!'r sancticned limit to reserve stock'

. r .\ {
- i ,t 1 SZZ.iUone!.values nee<l not be iadicated in the records of oblections of the
'. loliowingciasses.

-'(1)Arrob,jectionwhichtakestheformof.asimpledirptionforfuture- '^' goiaroi" ", "r 
r-"r1l roi " Jo"rol"ot the absance of which is not

fiilii t afi'.Jtht amormt admissible.

.(2) Stamp not affixed on a voucher otherwise complde'

\ (t) Delays in the settlement of debts due by Governmat'

$!' l'.
S:r'tl: '"
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'(4) Habitual delays in the submission of accouot returls' vouchers' e&'

-(5) Fiailious adjustments and manipulations in accoonts' unless an actual
' '-' lott iras resulted'

-(6) Deviations-from rule which.are indicative 9f {!lreqard--o-r 
evasion of

' rule; Uut oo oot represent charges;;;;J-"t*otit ptop"t sanction'

(7) Excess over allotment-for Public.Works Suspense htle when q9

assurance " t;;tJ'it; t:TPtl:ot authoriiv that the excess rs

,.ropo.ury-*i *iii""t aflect thb nei''fr;ileni roitle' year' Gf in the

absence ot '*n an assurance' tr't Li'"ti'uJui' of 
'th6 

objection has

beeoregistei;;'"ffi;;entryshouli"t"'muatinthemoneycolumn
for objectioo"iit itttlpt of t-he assurance')

'{8) Errors il accounts' vouchers' etc" which do not indicate any deflcit or

surPlus.

, (g) trnstructions, and oiher renarks, regardilg the form of accounts' etc'

( 10) Demands for informatior not received'

( 11) Enquiries and remarks on doubtful points'

i;;; ;.;*ks calling atietrtion to minor errors of procedure'

r1?)PalruentofGrants-in-$dwbenacertificateofutilisationisawaited

OI'ERL.{PPNG OF OBJECTIONS

523. When a single transaction relalilg to a work' or distinct obiect of

expenditure becomes 'i;'-;t;9 
or m'ore "uittil*' 

*a 'it it cxstomary to

;:t,"i;-;i"-i,,ti,ti"'lroo'u'&J:,'o,iiiffi ?lliltl'i1"l,n*il6l'1;X:
].i.l"J"u;".,i"i 1',]l; This fearure ot tn" ,iv;Jr"or i.gitttdtign shoul6' how-

io oin".r."l tt*::":?:d. 
ard in all sta.istrcs ,'ni-r"p".t.frhere in--the money

ever. Lre borne rn mtn

*f*i*e:,r*+j',:ul;;f**+****:.t'i*:W;'*l

,i,+ffi ga*r0,,,:*h,:','ffi -#r*nr-qr':*arpF,

o"S'Jt'ol"FJ$rB#f;.'T-inal'u"xxr:1t""*'1t"#""H,,:551'"'iflff"bH;
Manual.

,h,:i*1,,f"i%?fff fi r,I,&' 
jil*f""!",il#F;t,E{##ffi,"ff #

trli'#;i"J#Hx*xfi ;,xt{qr[l:f*i#ffii.#.ff ;r,**
one of more paJts or it maf re'late to eapendflure ('Ir wuDr r

C
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heldunderobjectionfor,say,..excessov.er.estimate',.and..exc€ssoverallot-
menr,,, and it m.ay ,oi,"iil"??ilol"dJ. ffiiUt". without introducting a svstem of

comolicated rrrrrouuoi,"i;"'AlL;t"?--tt'atouot by which the separate

obie&ions .,for want # ,Ju.t*;-*iU- ""ur* 
E- overslateme.nt. of thc total

obiections. In such .'il.l]i,""*i1 b; f"*J ;dviia'rle to exclude flom all co1ec-

tivl statisrics the wholJiguie relating to u prtti.uiat it*t of objections and'to

menrion &is fact pro,I#3r'tri;";ii";FJ -d rt"t"rents connected with the

statistics.

OBJECTIONS TO INSUFTryCTENT OR IRREGULAR SANTTIONS

525. There is a class of important objection which cannot be omitted from

collrctive reports o, ,ffitlr,J'ui _-utt bc excluded from the ordiaary records

of thc obicction b."k;i";;;*-tt-aitu"tiog officers' These are objcctions to

i,ir,iih.i#"". "tr,i^;at? 
i;".ail ;$F;d accordcd !v l'lv. aurhorirv above

the disbuning officer. a-.&"ia of *rese o:iections should-be kept in special

Recisrcrs in Form l2t."A-;;;;raie n.gxr.i shoultl ordinarily be maintaincd

il"r"ih-;^;";;.i oi""Ul..iion^..tu',ing to- iir?rular sanitions of the Admiristrativc

Minisrry (orhcr rtran'ihe fr,iiriiit? "f Finance) and it should be reviewcd

;:il;i,ril;-tl tr.,.'n...rot*i"c.i.trr. 
-rn. 

Accountant cencrai shall' at his

discrcrion. determinc th"";rt";.ioi iegisters to be maintained for similar objec-

tions relaring to ,.r"tiJni;;;;da-ti gil.i authoritics and prescribe the

manner in rvhich tn"''I"girL^ ,*o--.uior*"ed should be reviewed oeriodically.

correspondence relating'fi";;;i*i;;; t;;'ld il addressed to tbe authoritv

rvho aicordea tU" ,uoi?io". 
"-ff," 

,iliUursing Officer or officers should. however.

be informed simuttaneluiiv tlrui tl" sanctioi has been held under objection. If
;; ;;;].tin;. u"io.. ,rr" i.,i,."."r of the chjection it is considered necessarv to

,.ti.;li-ii* "r-o,i'rt Air;;;, ;;.h;e#nchment order shall be communicated

i"' irr. iiiirr.ii"g omc"i 
-tarough 

the sanctioni-Bg authority'

PEA.IODICAL ABSTACTS OF OBJECTIONS

5ZE. If a Government so deskes, abotracts of outstanding objections should

U" pi"pu.J l" irit.UiJ f'orm ana irtmitted to it or to any authorit-v specified

bv it on such dares * ;i il;"fi;d in contt ltotion with the Ministry of Finance'

Sie Articie 244 of the Audit Code.

FINANCIAL IRRECULARITY

52-7. The instm:rions relating to rhe preparation o! t-h-e .$PPropriation
fccoir.i, and Audit li.p"rtt-rr" fivcu ;u Ciiapier 30. Tbe detaiied procedure

for the regisrrarion "i'iirl,irf 
i-."grtr4att aoi fo. collecting sucb statlstics 3s

mav re required f"t ;h"';;$aratiin of the A':dit Report ma1' be laid down by

,nJ'a.loi"'"";?;;.;"i. 'SJe aho Articte f.ll and iSl ot the Audit Code.

523. A record on the aiphabeticai carci rndex_sl^siem.ma1',,at &e option of

*,e a-c"ountant Gener-al]ir]"ir1rit.a, in Fot li2 against the rame of each

Government servant ;;;ibl* ;f "U ierious financlal irregularities Yith
*ni.l tit aame is .""r[.tta. it ne is t]e head of an office inspected..Uy, E
;ffi; ;i tAJ a,rait Department, a note of the stale of his accounts as adludged

Jt*ri. iit*ition ino"rd uf* 'd ;;; i" 
-this 

fomc. This iecord should be

tr#;--#ilH#fu"- rf ;dl ;rintatu"q; r*ta swa a valuablc-indcdtion

o
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of tbe attention paid by Government servants to accounts and audit principles,

;d;";il;or oirty-*it" it easy for the Accountant General to advice Govem-

,ilit'i"-*rii..s io'alcaUng the deed for disciptinry.y action' but also fasiltta|'e

"o*o5*.. 
u,rh any enquries that the Ministryof Finance or the Public Accounts

Commiltec lnat'make of him in such mat[en'

r\.d/e_Theau,litorwhcmrkestheeotriesinthecardindesandthgSuperintenden,tand
tsranch Ofi:er ,rn, .*u,lrio". ii.ri"rfriirtJ inest the cntries by placing the dated initials in the

coluntn prorided tor tlte purposc.

AUDIT o[ EXPENDITUR.E AGAtr{ST GR{NTS,'APPR0PRIATI0N,'-----":- 
aND UNITS oF APPRoPRrarroN

52g. In r.-gard to obicctions for-"wlnts of aliotment of funds" and "Excess

over eliolnrsnr". it sf,"or"ti'U" renr"'mU"ted that .objections. 
falling under thcse

L..ar.r. caprrblc of beiqs Iooketi at fron tso dtstinct points..af view' ln cases

in *hich tlc furrher 
";;;it;of i ionirollin-s authority t4t 9t sufficient to

r"grf;i;.'thc actual 
"*p.oai*r", 

there is.a"finalcial irregularity the clearancc

"i"ti.f, n* usually t" 6r-r"i.L..r Uy tlt Audit office on behalf of the Executive

a;;;ffi;i' But"inismucn * * irregularity tlnder either' of 
'these 

heads may

cause a deviaiion t o*-in. brant or afpropriation as ;pecifi.-g! in the schedu]e

of Authorised frp.oaitfi tn.i" ,uy fLi:-t riot necessariiy will) e.xist a filancial

iriegutarity the cl6aiairce-oi "'ni.f, 
ha1 to be watched by ihe-Audit officer on be-

half of the pari.lamerL-- iii. disrinction should be observed and made clear,

otr... ,.i.rrari., when preparing any reports of statrstics which are likely to t'e
inid before the'iarliam6nt'or th-e PribliC Accounts Committee.

530. The scope of expenditure agairst prorisiol .of fu{1 is de6-ned Ln

Ctapi* t of i..ii,io tV;f ih; Ardit Code. .the objections raised should alwal's

b. ;;;;;ri.d t, ,roo*y 
""fir"ipii"grupn 

Sill. separdte records beirg maintained

in connection vith-

(i) Audii on behalf of the Partiament, and

(ii) Audii on behalf of the Executive Covemment'

l. The mrint;Ince of a selxr;it3 Objocticn B:ok i:r fesD3ci oi o:i:;ti;:uclvered hl'

r.ii above is not nareisary, ai ti.-"'oi.r "f 
."tess ove. Granls and Appropriarions are required to

be rnnde in a s*r:rere *gL;;;;;;;-"i;.J';';;; p'rra3:;:rph 665^for the prrpJsr"- Forliil abcvr'

a seDtrsre Obje;l:ol BJJk shruld. h;wever, b= :nr;:ltiine,j if Gouernment requires that sucb

;-.;";i-;;;iii';.";.;#;;l'r"';;.'F;;;-iir i,r ri7 ;nay be utilised.fo.r the purp:se.after

aiteradon ol rlie h.:adings ili,"r"'i.i*ti, y. 
- 

Tt J;Lcco"oaot' General has f':l.t iissetion ro decide

;d;,h^*,iJ^ ;a;e""ti;; should maintaia the ob;ecrioe Book'

531.objecl'ionsrelatingto.allotmentoffundsareremoved,duringthg
cou$;;f the'y"*, oo-i.t";it of orders regarding the n:-c::sar{ allotmeat'

ffi tffi *4"*;x al*Ti*"ffiJ n $;a'.r',y" .H+#il't"*E
of a vear'can be autlorised-af any rime after the"eipiry-^ of -the year. IE

;;il;;"ithit "$. obiectiois for'kant of allotment" atrd "excesses over

&ii#*i"lit"if,?m.i"iy""iffi?*"4 caonor be met by th issre of a fornal

C
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;itfil:r:t",ffi"Ht^^.tubject, houever, to any rutc laid docr bv the Ministrv.rr-o[o ]lr,;;,,;,;"ff;lo#-*', at the requ;st or ;;;pd;t aurhorio, b6

O rhar ther. 
co,ra t"?it*?tr"ir,f" xL., I:ir,lli 1ffi;;i:, reapropriation

(i') that' if where.are iro such saving-1,yd tho e.xpenditure, uader objecrions

iH iir;':t Ji"J:::":t',f, $1r':' t, "r 
in;iii,l. J i, n o, e i 

" 
*.",,

, n,.. 
- 

i, i,, n 
. " 

o ; io;, i ; 
" 

;",., ;ijif; 
^ 

::: d., .,j, [i rj;j*rT],,,""..di
inclusion i ,..th" api."priltior".1ggu,1t 

"ra ].-ait 
.i..ro., 

and (b)uarch for 
^11i 

."",iioi-bf tli"irtr.a ion regarcing the Eranr of thenec",ssar_,, excess vote of thc parliament.

(iij) that, if the., 
$tr;ii.?tiri j!.1!.jit,:fll,tif 3?"lt"i,,J :::,;_t;: T,o#.il:

$-,rt,ti'^ii:flH.#,*++l-lirtt?;li"'*:'.rrrff :
re girr r,' i iiio n r;' r-ur-Hfi'.". ;,:1 rl*1r,",T; fl!,,fl,,,ll i,} J:: il

Qbjections on the.groung of "w*' of arotuen .' orexcess or-er arormentfll'' ff . f H#,",+ llf;:fuI',';."q#;ffi : 
1 r' r,, ir'oi'"?i,lor 

"n A cc o u n ts
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I

'r CI{APTER 28-oBrEcrloNs oN ptrBLIc woRKs TRANSACTToNS
I oujections statement and Audit Note s32 Regishation of objections . . ss4

Objection Statement
a

.. 538 Clearance of Objections 556

.. 5M Monthly Closing 558

. . 55() Annual Closing 559

Watch over Objections

Objection Book

I

)

OBJECION STATEMENT AND AUDTT NOTE

532. In the mart'- of communication to Divisional officers of the resultsof the audit of divisional accouars, a uroaa dis;inAion ;ffiH ;" observedbetween (I) objectiols ro rhe rrbrl;;;; of- the accounts on rhe score ofdeviation from financial rures ;; .drdil;'oi nr*"iui;;rodr;, on rhe onehard, and (2) miscena-oeous ..."rk;;-;;servations aad enquiries on minormatters, and obiecrion ro rhe form oi tt. **rnti;;,;;lils, as distin_guisled from th6ir substance,-o;A; ;rh;;. The former should be entered inan objection Sratemenr,.foyl 12,3, ana ttre rattei in an-auaiirirl, a" fomof which may be prescribed brI; a..ouituot General.

. I' objections arisins ouf-of the .,{,udit of Public works transagtions not nassingthroughtne.accounts or Divisional officers a.e nri a."ri *ii[ i;";h;w;ffi';i"r'A]r5!r,..,*.n,.
5-3. The Accountant Generar wiil prescribe &e detailed instructionsregarding the crassifcation of urart oui..tions.ana.o**tr-io.-tle purpose ofparagraph 532, but the .gcnerat insrruciioni gi;;;'" frr?i""rini"i:+ to 537

534. The objects to be achieved are:
(a) that all irregularitie-s in transactions, 

.as we]I as other pohts arisingout of rhe e-xaminarion of accounrs ;&d;hd ,;'o;'d fi registered,in one sbape.or another, untess ttey are-tiviat';-td Ji;ection nasbeen waived by comperent authorit!.; iiai pJrsr;fi- Sii;
(b) tlat thev should be intimated at one to the Dvisional officer, andrhereart6r. pursued rnil tr,"y ;"";;s.iH;;*ffii;# satidac-torily; and

(c) That the Suoerint..gd9C Enginssl should e evgn an opportuoityof reviewins^^ month bj ,;;ft;; i"qpq of Eacn dt i"t"r, thoughthe objecriSn stateme,it ;.kfi! i" j,_
(i) each irreguiar Eansa*ion which cannot be regularised wiihffit hisorders or those of 3 high61 authonty &s sooa after its oecurretr€

as possible;

(ii) all ioF_rl* transactions collectively which nnress there be foilherg.xp?SITe ylryeuenrlf can be i"grti.isea "ii; th" 
-orders 

ofthe Dvisiond 9ffiaq trry..4 uut relanring-*ni*-"i--ole** uthe issue of such orders nas ir:acneo "G fidi-dil;;t
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(iii) such of the otber points raised in audit as may be considered
important or indicative of serious disregard of rule.

The reports mentioned in (c) (i) and (ii) above should be confined to
irregr:Jar tiansactions ncticed in the accounts of the division audited during
the -month, though in respect of each item reported, th9. total amount held
under objection (including the anlount ol any previous objections) should be
indicated in the rePort.

The points rlenlioned in (c) (iii) above ivjll bc reported at once to the
Strperint.'ncling Engineer only if tile.amounts involved are coqsiderable, or
thd cieviation ?om rute is serious; ordinarily. matters falling under this category
should be reported to him only when it is noticeci that thcy are not receiving
adequate or prompt attention from ihe Divisional Otiicer.

535. In ihe prepf,iarion of r\udil Notes, a cii.s:inction sliould be observed

between ( I ) rciarlr and observations indicating e rrors. of omission cr
comn:ission, on the part crt the Divisionai Accounlant, jn thc compilation.or
preliminary examinattl of the accounts and (2) points relating to the subs-

ianie of ihe transactions brought to accoullt. As-lar as possible, points.for
rvhich the Divisionai Accountait appears to be u'htil)', res-ponsible and points

lor *,Jrich the disbursing olTicers or'otller execudve ofhcials are respousible,

*'ho iv or in oart. strcirtd I'e recordeci ln sepalate secllon of the Audit Iote'
Ernni,. 

-O.toiii of tirc procedure ior th.' picparation. and disposal o[ rr..rdrr

i;.;;.r'le prescrlUed'by the Accountqnt-Ccneral who ntay also prr';cribed

the form ior it. See also paragraphs 357 and 359.

536. AII obiectiors entered in thc_Objectjon Sutenaent must be recorded

.imrti*-orrty in an Objectio! Book.- f orh tZ+ and -the_ 
general instructions

i" o*uourf,'563 obseniid. Of the objection enter'-d in the Audit Note, only

fr"L*;;;ii^b; ;.;sht o" io tni objeciion Book fcr which &e mainteirance of

;;;; ;;ir. r..urdi, o.."iir.y; t,idi paragraphs 52u to 522. Such itenrs slould

[Ji-*i..d:;OUj.;,-t-i.a i"t in'ile suair i.{oie, so ihat when thel'are cleered,

; 11[-;;tu " 
'of the Audii Note, the nee<i for the adjusting entrl- ifr tbe

Obiection Book may ;rt tt overlooked ot, the Accountant General preiers a

-ii,.i' ."f rin-;r" be iaserted in &e form of tle Audit Note'

53i. As soon as they have passed by the Gazerted Oflicer' !t5: OUlecti'oo O
Statement ,,oA tf. auait'rVote sh'ould be seEt to &e Divisional Ofrcer lor his

;6il;;;;- ano repiiis with &e remarks that the iatter should tre rehirned

dire4 and the fonner th;"rgh tdsuperintendiag Engineer so that he may add &ir

camments aod orders,

{}BJECIION STATEMETiT

538, The Objection Statemetrt is divided into two partr:

L Objections regarding estimates aed dlommE for worts

o

€

TJ
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,"a11?;u.tJ5^,,,1;,":l';,ojfi:T:ff;TJ:1"H:-'S}xJT:1;'S*X
pr"ovided for t-he PurPose :';;; 

*gNff6m*p*i"-ffi
i,,ote*nthe--ruies^ ",lrf"#i'*""r1,'&"X:'i""i':if..li'.t"?3i*ji,'."'fril':l:f 

ff'$'!int
exocnditure on rep,a rs

h?['iJ*-iii""it't of the financial vear'

Then' should be set forth oUJe91i911'oj these four classes noticed in the audit

if thc at^oitn" ot 
'r'J?l-n'I'to 

hi';''i' tlt,""1,T':H[:*it'* S'I$':e;"HLEt'"J

if'ffi *e'ff,:ll',1"!Iiliry*,.'?s;qiktffi :'#i,Hffi 'i'o*
i:.iJ'ut-,r;;'intto*ing remarkg madc tn r

Liqtorworksproer5'[J6li[f::';iSHJIT]S:,]l j,]"iffi*t':i
ri*iti "t 

the powers^of P:"?"'Hl?T:. fri;.*i,iirg *ry94 no iutimarion of
pass as ll jl.ii';,t.f :lt:'fr"'',i;;;i' 6Ri.., "o. highei autboritv has

the sa;.-tcttons '

[r.i.a the Audit Office'

.q,3)lx'iil'"iirlii'#{r*:l;fl:fi }1',bx"#l}:i,[f*:#'rF::'trvithout the order 
r want of estimate" and "For excess

.".,t1li*"|,}.fffJiJ"1 ffi"i$li:o''ll;";;t ';;guraritv 
on 'tJp"t' 

or tru

;i,d,;;;T;ffi .::;:,1*",?#.10"*il,i,1*,X'f:iffd'ffi ;:tdli'ffi ii'ijt$-
Irr order that obJe

suisbed fro* tnorJ'Inln-rrr"rra p.or,b.: ffi"r."ilg;;ri.him personalll', th;se

iwolteads"tutiiiJtT"t-aiu;atai"t"X"t*ir'tn'tG&ernmentdesires
I this distiuctio" '" 

iJi?['igr'i"* i" 'ov'Jp"Jt 
oi statistics of objecticns'

541. Part II deals with -a} pisce-U"aneous objections 
' 
not entered in the

] l}}'f.*=#i 
*t'ai#sta;::*x""':rm;;"',,;;""t5n 

('?'

' Below this should be detailed tl9 items 
to be reported soecially; ttosa

relating to pr"*o'#*tfim;' -'95"*5-J-o'ra 
b" thoin rygga:telv from tlme

arisiog out ot ffie"i#;;; oitr," .offi*?J ;il;[-th; o=uletti"io statement
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prin3rlly pertains, and necessary particulars of each djectiou sh@Id bc datcd
concisely, but clearly, in t&e coirrm.r provided for the iurpose,.

l. In tbe casc of "vouchers awaited", thc number as well as tlre amountof vouchcrsnot rcceived in thc Audit Cfficc should be'stared, ana tnJ-oUjections iclating tntli.udo'ffiiof one month should bc kept distinctfrom thdso connectod rvith the 
"dr;tr;i;;;ffvide paragraph 555.

^,2- ..1^ respect of unFttlcd objccti,rns of previous montfu which nray be included in theuDjecuon Stalemeot un'ler _p3mgraph 5J4, the particulars of the objecrion should include
1 PIlef -ry:torv of the oujectibn.iiseri. An eorry ii, tni-*"rci c;li;m;-;lii-b" n"c.s..y onrytt the rrlorney columo of the "objection Book" is wriuen u-:, vide paragraphs 5za to 5iz. '

542- The emounts of objecfion when entered in tha money columns rnay
be expressed in the nearest Taka.

543- The Iast tlree columns of both parts should be left blank-the first twofor the explanatiol of rhe Divisional' officer, and lhe remarks of the
slrperulten.ling Engineer, lespectively, and the last column for the record, ontbe return Starc'ment, of the action taken bv the Audit oltrce on reviewing the
Statement (paragraph 547).

o

c

WATCH OYER OBJECIIONS

. 5.44a. ln-tesper--t of ir:dividual objections cntered in the Objection Statemetrt,
the Ar"tdit oltrce will exercise &e necessary watch tlrough the" objection Booi
which should therefor, be reviewed closely by the Superinlendent and the Branch
officer rvhcn revierving and psliqs the 

-Monthly 
Accouats Deiay in settin! an

ebjection or circumstances which have come to-light since it wis raised "my
warratrt ,ts r.epo4 to &e superintending Engineer-even though such action wii
trot taken-originally._ Such_objections ihouid be brotrghi tdthe notice of thad
officerl qi$er through the objection statement then [oing out or otterwlif
Iterns r*"trich have remained unsettred-in spite of tuo Jr io." reports to the.
superintending Engineer, or are other*ise serious or important, snouia ri
reported specially to hi_eher au&ority.

545- Advanoes and Advaace payrnenrs which hare been made under
.Droper authority, and debts due to Geverument which do not indicate *t
lranciat irregularity, should not be placed under objection or enrered in i[6
9bjection Bock with_the object of watching recovery or adjustnaent orherwise.
11s lsalisation of such assets is n'a*ched separatelly through one of tne accounfi
prescribed in the Account code, volume III, 9r this Marual, and an entra in
Otjection Book is nec€-ssary only when ttrere is a real objectrat eg., for iuant
of sancdion, for want of necessary certificate and so on.

546" Each auditor is responsible_thatobjections which arise out of (I) the
audit of periofc4 returns, and (2) the Audit inspections of public 'worls
gfti:es, qre d{I brought 9n_lg & Objection Bookl, before the objections are
ratimated to tbe Divisional officerd conceraed, in all cases in which ,the main-
tenance of a moargy value remrd of &e objections is necesary; see arso RuI;
Z a pzxagraph 511.

o

o
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mrt*
thereby should' at t[e saurs !uuv/ v- --' 

_. .L- n;viillnal officc are sgneJ

*{:$fitf,ffifl :i,#}[{5*[r${$f 
$*:{r#.,:,ry,$a*':li

OB'ECIIONS ON PUBLIC WORKS TRAI{SAC'TIOIiS

s 4 8' A'su i r a bte re B i e!' 
t{}tt,', 5* i:*i,r.r','rt' *i#i'1 

""; 

u
*ts*t' r$:Hr:"*tif;, *j iir#Hai y ano a t, e asr o,."'i',onfi trii

H"'H' 1"tt"J?5"#L'f HLii "ir'" i{ 
"o'h 

o ffi ce i'

1. office.*.0,*-rr^j*[ T,:fi ,*iy3;"t*r,ffi"**i3n"Jli 
"'ieinar 

docur':ents are rwirten

uP ligiblY and tlo not c'

i#tu'*rs**l##**#*i:+x*ffi
adiusted Provlstonar

ri:*i,"Jrnrur]**#$i;Fj1$#i""*"i".=*#ft lii."ru:
' etTected on recelp.t rf the necessary orcler' €

halances outstandmg' 
oBtrECTIoN BooK

550. fhe object of the-9ti:"1':']j"ok' Form 1?4^are tt';fl*:.3".d.i:!

:1",:,".J"T*ff;lir:;rt j.i$,*"*'hi:,,,r,^f Xs;ffi :fr;::,1,15
h:i*: ;l"km# "i"J-':il'il?"T[';i;t];;;"* 

u''*uv be required ftom

time to dme.

;li,T;,=,*::rsff*s**FdFlifii,l"L"ffi f.ffiircactiotls should not be,'",'i"ire"e .'t'11ry%,p,,: fffif Ii #fii ?jfi ;id"- &*", code, volume

is prori&d for them (

fV). r- ^L^..r,rr.o rxe.rved for each*'rrr. 
A set of pag€s d rbe-.Qbiection-Pook shoulci E t*1.t' for each

disrinctcrassoi"p,qtful:ti'i'"f, J*:X1*#m','Um"tftUfUffi ffiHffi-,+ll':l;n;*mhsfi*#mm"#
7)
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(one of which will always be ''For want of vouchers") acccrding to local re4uire-
metrts, e.9., 'Fot want of sanction to special charges"" "Overpayments and short
recoveries, and -Delays in the adju$ment of debts due to Governments". In
cases in rrhich the Audit office is required to verify tle existence of tho necessary
ad'qinistrative approval to works tvide Artictes 23i and 232 af the Audit Code),
it wiII be neoessary to open two more heads. viz (l) For wart of admini$rative
:tpproval. and (2) For excess slre; 2dministrative approval.

553. A set of pages of the Objection Book slrould be reserved for notes of
overlapping objections-fparagraphs 523 and 524\.

RIGISTKETIOIi OF' OBJECT'IONS

551. Under each head, the objection relaring to each distinct transaction
should be i,:eaicd as {} separ:ite item. and serial ium**-r should be assigned toit. trVhen fte cr.rlleciile expenriiture on a work or an object oi expenditure is
placed under cbiecticn, the nhole rvork or obiect should ire treated is one item.In the case of works, cic.. the transaction relating to rrhich are of a progressive
character ail subsequent objections should l,e hel? as relariag to tnJ |anie liem,
uoless the naiure of the rbiecfion requirecl it to be ."giriii.O"* an oUj.iiiou oi
ano&er class.

555. Tlie amo:rlt placeri.uncier obju;ion during rtre rncotir il respect of
iu) item should Lre rorid against it iir 61ack ink in'th.. appropriate column oi
the montii concerned erd beio'+,. this c;:iry,, shourd be loted. in !.r.o int (as the
denomina:or of a fracticn tlte auri:erator r,.f irhich is ,he entri c.f the amount
placed under o-rjcctjl'a r-i;;j.ru tiie nrolth) ile progressive lorrL of t5c amounts
pla_c€d nnder ch.jeciit-rn 'Lo end crf the monrh. jn the cr-.e of obieclions classed
as "Miscella_u.n,'r,, irll partirulars of the otjection should be pla-led on record.
Io th. case of itc.ms,_f,:r: nhr_c]\-$e_money cr:lumns are not i{uired to be filted
in -(vide per,agrapbs -s20 io 522i, the auiitor qill set his initials in the amount
column oi the montl in which the item ha-< be:n placed under objectibn. The
postings cf ail itens piaced u:rder objection shcuid be verifsd oy thii srJiri"Gn:
de.at at 1l* iirn.' ,tl his ccncurrent review, of the accounts of ttrL mo*hi *i-L
gk-:1 9f ihis, after ii:,- ;:tries cf tbc month have beee ai-r5t1;1,3ie.; he " shouldinitial the antries in tl:e abstrilqy q.t,!de paragraph 55g,r.

. .1. fi rh: cxse oi t;:y o:_:;cr:.)n tie m.)tte,u r:_ue o[ rriricit rr,<r r:Jt rejL)tded ijrisinajivIt transrlres slbsequentll' :\at it should be record:1, the total amouft uoder obiecdo;-at ih;
IlT._91 the j:il)va/ shr::j-i -': elt:rsd.agaist the item orncerned ia the money ;irr;-;irne cJrrent r )ft:l, \r'it.i -r ;-.ta5lr erolaration il the colunrn .,R.enarks", o,hich shouid beattested by the Su;,:rint::der..

^_.^2-"^ 
objec.nons.reg:rc.r; "\-:u:.:ers a*'::,ec" sr:uiti be recorded in ree objection Booksastwo rtems' vis.. (l) numrr oi axaited, .':u:hgrs, and (2) amount of awaitea vouchers,-tG

??lo:go,r. trlollg, !o the a;@.rnts of different mgnths, being sto*:n under differenr groups
I ne nurobers rrrav be q;;tea. ia icJ. L:k cr cths--ise {tsng;:sbd sr ttrat tt.i *iy o6ibe inciuded in thi amorr:t" oieq tJiit;;;;tt-ck,"

TLEARAHCE OF O$TSCTIONS

q.56. i{r-l ob.iection should be removed as soon as &e necessary sanctioa
voueherJ or document is received, or when the audited accounts shoirn thaa th;
expenditure under objection is adjusted or recovered, or whm the delay, defect oi

o
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l"i+!fri,il:*T",'-##J'l*iffi -ffi Iihs*'"ffi :fr dffi F'""ffi

W*-'-rr*,
Bi-r"#,,t1i--t*t+*:ryfiid':i-i='*t 

* o*n "' #'i sh'urd

ulso bc noted in the cottinut Prvrtsle ' ,--^. .. ,,,h.r action takeotowards

1. B:"ief nrres oi. J: ref'":c'ilri 'j,''l ,,."i1!1.'-i;'1:;;;,;lltfi"olttSoiiiio;itook'-
'."1;:';u-,***;:,""*sirii:iqlln:;trFiUSil#'t#
3L::,: ::T;*J:3ifr1'. "iu'r."i' 

-,-' ''tler^dr receipr or audit ot ""' 
"'ooiuiv

t"#;";t"ilith can be' comple r-d. bei"- : f l:td;"U; in, ua;utt"nt is effected

lh*.fi,-m',.,,,Wttldf; *l.*"?d'fxe1H.ffi.,i,H'trffiI
a ;ite,,ffii:[ ffff *^1 l[::,k :#;n i',f;: -" 

t a mon tt rv accolrn'[s

shou'd be made as :o 
',rorrEii-= {-tL*sIiiG

ur.il1,."-,i*,*",i1;,i,i;,r,,g31#:f'i#'&Hltj;tfi :hffi
"Amount Placed unde

tot alle d. stp arat elv'3"11Ii* i r *'-"t., oiiil;;'""J' : 
^*r'rt'f''::H:f 

:|3;|$
;*Dt.F";;[ in a seParsts s:"r:c: ci ' : D(

;;#d. aud initi:'i th;; ai;" "' . 
:J iorward rrom

r. Tn: p:;i,';,;i'; .r ' "l;i;t,-"'-#:'irtott"*Jiiti";l;;*i;;
'L?l;:*' i. ii,'.',L.tll :::' I;iUl"' :i; f f*;

.{*aAr' il$$i'!G

"tq:''p{f 
il.lI[":iffi f.H+*-flike:,'t-htffi

:';H";;'*.*.ri:e1"";m,!Tili.J#
ormoreyears,tiesi"**i'"t-t'En:tglli"ilri"Jimlarlvteregisteredina

* '*H*s***s*,m;i*'q#

l

3
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respc*sible rhal any corrcctiol due to rhe supplemectary Accouat arc carried
out nearly in the new Objection Book,,in due course by plus or minus entrb,s, ar
the case muv be, made with suitable remarks.

J6il Unsettled objection for (1) "Waor of allotuoent,, and (2) ,,Excess ove(
ellotarent" s-hould noi be carried forward to the new year,s objection Book but A
the Braach officer in charge slrould see that necessarf aaion has been taken in u
.i;r:ordalce *,ith paragraplrs 529 to 531.

6

a
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OBJECTIOi\ S'fATEMENT

f.ORi\lS AI{D I'REPARATIOI{

561. In most cdses audit L'bjecrious should be intimated direct to the

.tisbursing or other ,"rpJJrii;.1;,h;;i" in soecial printed audit memoratrda

iud orher half-margin'i'r"ri,t', 
"'ir"-i'r--.-.;n' odcer/D.A.o. should he addressed

onlv rvhen recoveries i;;;;"i; ue.^o'attt;,.'.'t in respect of objections for the

LH"r"i"it^*:i,,.u'1."i1""ail",,+ 
"i*p"*iti.. suih inrimatiohs, together with

imocrlant Treasury,/D.-{.O."irrAufuiilt ,_oq dkections or enquirix ar*ing out

of iccount. shoutd u. t-ifio"ld-,lt"rgi, OU.i""tion Staiement (Form 125)' The

;d;;; rhilil;;;;i;;";-. ;the-tiue"he deals with the accoutrts of

l'ouchers. &e requisitJ^6u;r."oo Stattments' special printe!^lulit memoranda

ud other ha6-margi;:-1";i;-;;i Ut"*a u'rire ihese rtp. as -each 
point requiring

oorice becomes eviaen, ?ffi;;hr ;;;. ot nit scrutiiy of. the arccounts and

audit of the vouchers." 
-C*t"UF.tio; whether communicated directly to

resoonsibie aurtrorities, ;:";;G;;.y'Zp.,q'Ot should be entered itr ttre

3utJ,ii,?'n?,"i.'^A"il;JI''"ir,^li-*";G should be kept up in each audit

section showhs rhe ;.:ft-:';;d;";Cit,";tui of thts" au'dit memoranila and

half-margins.

Note l-til qrpies of rerreochmeni orden.issued to Tleasury O&rs/D'A'o's sbuld be

forwarded siaultanerusly 
"iJ."*t[Iiofo,il'"i*- 

"f 
-tne -petto'i aftcted' diret in the case

o[ stzettel aal orn-gazettei Govonm'nt servan$ *[il dt"w-tttit own 
-tilbaadthronghthe

ti,i'ii'int i'fr ; io "th; -;;t" or o1t'ir noa' s vette t Governmeot sorYatrts'

lvorez-Printed audit memTandr anjot?rerhelf+nargic forms shmld bG deat rru in6e
sffi m,uilir rs tts Objtrxion SEtE@cnt'
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5G2. There shoold be two objection starements for each month---one

,"triio!'to-tti nrst scireautes of pafinents (which.gught,1o l!af! the Treasury

OftJ"r7O.a.O. Urtorr-il" end of the month as a suide to hir:r in his next month's

narments). and rbe ";h; ro ,b; second scheduld and the Cas-h Account. The

l;ei;;fih;J i*i"*iutJJ"i r..ioe tbat tJre objcctioas which arise uPol +3!
nart cf, thc audit *ort *[i.n t 

" 
i,* tiansferred ro 

-aaother 
secdon (paragraph 28)

5i. O,,ly eilered in d:e Statement before despatch, unless a seParate UDJectlon

Book is kept bi' that sectioo.

\OrZ..-[',i.: \aClUtrtrrt.-G;:rt:.rl :ne5' 3t :]iS d: jC'e'L:Oli 3-i11g!'in Crcl:r 'li tinr: C:;' alJ

t.e i,-c:rtre; ,ti r:re * rrl ii oa dinc :n ccnnccti.rn rvill: trl-: ilst sc.'c.1i-.'s i 1l'.'rel'
,ii!i.!i''il'ii. i.,tii"ti,r"'fr.i-,n'-lrr-*so sh::i.ti;e c 'ml-:iir'n ,ri tic ..r,o:li rncr'-'drn: the

i;,;;;' ,;i ;,,;i,';;i-'i-,;"'of "ua;r 
r:t'jo:rio;rs, be dei::vcti tl'; ii;tli .i iLc r''''o;.;rg the

;;i;i., i,-i,rr.irrrr it.iJ;iiong siro;lt. d..weve .'" contious t'; bc sent cut a-s so.in rs.ti:el'/, are

dete;:eJ- 1i1e .)..s-)u,1txB;-A;";;;-i, Cirii, is ;,ilowed l-i d:i:'s ext:a for.the ccmpieticn cl tre
i*i..'lr*,r..1.: "iit' if',"' i"ii'-i;:.l.trt.t'ie::;r'rd l'.cl: thia.se 'l-;easr:rics or D.A.O's o{fl:c

rvhich z,rr. sitrteti..l tr' :,:*ore ,i:l!'iie..

UET,PATCiI

,56-i. Each Objection Slate.ment rvill issue i4 c-flgrn?l, over the,signature of

* C,,i"lteA dffioer,'after tle review of audit and objeciions.prescribed P. pqa-
s:;,i,rirs -18 to 41. Before despatch (which rnu:i rot be deiayed) the objectiol
ilrii-t"-r.rrrv pasred into rhe bbjeciior tsook (Form 127) by fie auditor. Each

lS,ir.;,,lc,r.t.rir'sl,ouid keep a lnerllorandum book {or note oi the Obiection

Srui.m."ts which he passe; should ascertain daily that alt have_gone out and

;h"rtA take precautibns to sdcufe the entry irl t].:e Objection Book of aU the

iG*i * the iassed statemoo?' nheiher'ol' not their amounts are carried into
anY m'.lltei/ ccluilx.

:-lisi'tlS.{,L .iNil REI- UR-fi

-i6=. 
.ihe rciur:: ui ti:e Cbjeciicil Stateme*ts fiiust be watched with-equai

"r..] 
- 
tt.i u* due to be reiurned -by 

tirq Tlealury Offctr/D'A'O' within the

ii..* or"r.AUed under Articie 2.ll of iire -{uriit Code and he should not be

.1,"r,5: to keep tjrer,r back tu r-be grou:d that rrne or t\l'o of the objectious

require further enqujl)'. .Th"s: rrr:i be er;Aacied for separate disposal, while
thJ ctl..*. itens :,re rer:iiei ,i .

o

o

a

.iliiiTui\'S iiESPi):,riSiBrLIT'r O

5b-i. Ihe audiior is ,'esponsible for the prompt disposai ot the Objection

Sracemcnt wheri i1.iut:r.j. Ii a reco'.':ry is crdrred, or a Sum-is debited under

aarJr"* Recoverabie againqt a named- Government servant, he is responsible

ioi *ot"ltl"g the recoveli. Thcugh the Government servant concerned be

iri"sferrea To another dipafimentJ the item will not be removed from the

Ob;."ii"o Book of the olh to thaf of the new d;partment, but a note of the

;;;i;.,ilI be made, it will, of course be noted-on the Last?ay Certificate by
th* Omoi in charge of the freasury/D.A.A. fuom whieh he last &ew. pa-y and

muy-utto, 
"oitn 

aaiantuge, be idim;ted to the one who will pay him in future.-611" ,i"*ioo of a 6aixf"" af a gaz;',trfi Govemsrer* rervaut against rvbom
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an order of retrenchment has iszued, the auditor concerned should ascertain

*n"t u^ornt is siilt outstanding, aad should segd a sLp of warning to the new

Treasury Oflicer/D.A.O.

l.ffitisnecessarytomakearerovery_fromaGovernment.sst!?atwhohas.passed
undei'tti:iiriiifiiti"rai"ilotirii-ec"orntant-beoeral warning should be givcn on the lass

. i;ififtil'tdliJ',',",11' Sr,t,iliByi'ff'".',ff"*fff',n';i'&,,1ft.i;i3.T;::,-'r
nai uecn sent to tile new Audit Office'

) s66. rhe conside,*"f';H}tfi:*Ht:[ arosances cirawn ar"

aamistiUte involves disallowances of improper gl.uimq and watching tJte reccverl

of money improperiy drawn. wren it is considerecl necessary to orcler Ln"

iecovery'of ioy'"rr'.,r.o* payment, dre Accountant General should serd

*r*irg to thi Governmeot^ s6rvant' or .the head of the oftce -concerned by r
,Lp i""rir* tzZl iiiii.n tir" grorlnd of the retrenchment should be siated

;i.tlt i* "ari.i"i.irg-i"ot 
i1u"q"L.ry ro the Treas-ur1!-ffig1rD.A.o. ar thc

iu-. ,ir.l. This slip-w'i1l give the Goi'irnrnent scrvant retrenched an opporruniq

or ir*rt.log ro in.'A""oiroirot Genelql.an explanatigl *.hi. th may cause thr

;;r;;;t6 b? ditp;s.d ;ith.-fir" wirhdrawal of modifrcation of an order for

;;r;ri il"rfa U6 iommu*cated boih to tJre Treasury AffrcerD.A.O. and the

Government servant concerned.

567. On similar slip should be noticed short-pa1me-nts.cr overdeduction-t

ihey: should i:e notJd, 1..o'o,-f* iut*e guidrnce in tlie. Objectiol ,Statenenls' but

neeci nor be eoter.dll oo, -or"V colirmn of the Objectirin Book- for t1e .{ucjt

Deprrrnient nas aonf ili'Afri?rr.;-i;--G-;;ud i Gorto*ent sen'ant that

he has a furrher "ilir,;;i;i*oi-.*rpif ni, to prefer it. .See Article 252 ai

the Audit Code,

OBJECTIOT{ BOOK

FOR.viS AND CONTENTS

568.TheObjectiortBook(ofwhich&eremustbeqgeforeachTreasur-''
o.a.o. ro. o"puiti.rt"r-a""1rirtl oi"-*t" permanent o.tT-,tT"td of ertries

which have O..o .uA.-io ifr" OUi""ii"a Staiimlnts.prepared upon the slamination

of each -sch:tlule "t ou*.rit *a of *e CasU Account' But' besides these
. 

"fi".li."i, 
;;;y ;iril;;;;; d) gf au amounrs debited under Adurnces

Recoverable, tZl oi-aU;il;- 
"li"ait"A 

ot aebited of . suspensg:-uod (3J d
itirr ualuttll oirt "oi-"t.-.6, 

tu"o ,A"u.gh not under objectrg . Th-ey are kept

tr irF;;'izi "rJ 
tattLj;;ii"tJr;; detaiied under tle followiag heads:

Advances Recolerable. ,

Re.ceipts.

Paymeats.

Items adjusted but awaiting for final clearance'

Service payments for recoverY

unlike the othes the first two have corresponding l*dFr- - heads. & ie

impe-rifi-rJ tf,"t irttitt pttt"ioiog to two monthi accorits shmld:rot' be esteftd

on the same page' 
Lr ^^.*--. ..-'nlc' tsilts are .odadl.wheathegzetlulGovernmcntscrmnts'tlillsorotherclassq.of

ty sciutiii*ri.doiriripifie-Oiiiltio sooks may be kep, ia-thoso sodion.

2. For objesion ia regpect oi approprlu;o a aulrt sc paragraph 53o.- -'
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569. ffts amoutrt of entries y-hic-h may not require utt191-!-y tle Treasu'

Officer/D.A.o. ,norfr" il;;-i;; q.tut*t guidanci (e's' overchargss of tun

;br*t;ttil, ttoutaao, be posted..in 2nv moneY colt'mnq and the Eonei

i..,i,,*i, unde, "rltod.'li ua;,i'"nt" t"y'be scoreit tfuough'

ADYANCUS RECOVERABLE

570. Uncer "Advalces Recovera)le" will 9pry1r pa)Eents^ which may 
'be 6

ctrssitied ,, ..-rau*.irli{JpuyJ1"' under Articl,i ^-io oi -tl" Account code,

\.olume 1. Neither i"#I;',;;;i.iprriii"i "r 
privare persons made under

r .lcrs of rhe aor.rr.,i-,?"-t ;d -6"-"f;"g irterot, nor advances to cultivators

{urkavi), nor perman€nt advances, ,o,irp*iut-it'a-.ses of advances need appear Q

t,ete, ai they'are recorded in separate Registers'

:. I;' la.jc 'i lrequeqt admncer rc.ma<le under thc "5i:lion oi any general-l'i::-!l:
,\ 

- j . rnr3nr L;_.:r.,-r[ .rr,r :Jili li*,i]ii-sp.liii proccdure ;.rr .lrdiin;. *'rt. hing rnd reco\etrrrs

'' " 
57t, I'irr. columfl will shc;w also advances raade in other- audit circlr'

r,-irr.l,graph:s:i ani*,ru;;.;; rvhich enrer thrtugh formal transfers in accouni,

rhi Jnrrics will rhus;;i"t*i; tttote.rt the Class-itied '{l)suxcts bv thc amourts

ot rhcse tr.'o ct:sses,;;;;;'i#r.;iri "riL" 
ur"u+rn..t r,;ill rgrce rvirh that of ,he

D;tarl B<,oks which will includc translets'

i72.Afl:rtheObje'ctionBooksforJunehrrvebeclclosecl'itm,aY^,befound
rlede:sary in rrrc June Finar accounts to adjust amounl\ already _ 

olaced uflder

Oirjection o. rn pluc-e^fi.iil, 
-ii.*. ii,aer dUjecrlon. In opening the Objection

B..o!: for rhe l]ew y;;.'r6il,; p.i.l should be prc'rided. aftrr the pages

containing the eiitrles'ot:-t"irf l"tiiuiai"g. of the prerious year, 1o record tbe

objecrion rais:d io i,r* Fiiuf".* 
"liqril#]y-. 

in the'Adjusrarbrt Reeister there

slrr:ut4 5e a s:larare";;!"^;il;gei ]or tha r".ori c! 1i.l'.,srments mide in June

Final. The entries iri'il.;'t:;;;t ;t;tcl-be rot*i.'d n:crtlrt1' at the time of

clo-sir1g tlie Oriection 
-B;;k" 

for subsequent- mt-'ntls' ald tie let debit or credit

resarltias thereirom should be workecl oo' *A added lo or deducted from the,6'}H;"-";;l'.'o;j.;r;; 
eoot tor the,month, so 3s iir.q'ork out in a separate

entr... ai the iic: ot rfr"C-liJJtinn-e;ok ihe cc''.ci balance of objections

outstanding el the tinie. 
-Ulrt.tt 

they are tn* A.*.t oatcome of transactions

incorporai;cl r.. book-adjustment in the .ger:er:] 3c.ounls for Jun: Final. the

aitiusr*r3r,rs i,,, ,espe.? rr'"rtiiiJr.g._gi-1t-," "r..,..r:s 'cai 
need nor be included

h*'';;;;ii;'''i'.ri'p"si1i"i o?'Joo"=-ri"ui rro* A'r'lI'- 128)..but mar be

carriecl out ir the neqr .vear' The above. pr.JA; ;u'ue fottowea til the C
accounts for June Fi;il;. 

"i"oO.- 
lfhLn lhe a:counts, for June Final are

closed. rir: s:parai; $il1;"; .;1d ldjfitnsr.ts :.:nder 'rLe heads, "objection

nooL A,trunc:':" ard ;oui.til"" q9"q's'.t*ie Acccu:;r-" should 
frrtt?I:j: 13iJin"^t"trr-"ortJ tto't'n. i;; Fi"J iciunn cf t&e Broad-shee

graph 5g2) fcr tire o"ri-:r.ui,-und the correct?o=os bclence worked out. The

dif;.-rence bersqeen tfr.* itt.i; rn*fa-uf." be added 5r deCucted. as the case may

be. at foct- ci the J.Lin-e-O;4il-B;f for the past \.'34r. so as to ryak9- its
oalarce agree vrirh th;B-r;;d;;;i;J tl* IjAS.i 'Inis 

aEeemest should be

maile and cenified b'lhe Superintendeot.

,Vore !-lte-,r urCer objection, thJ arnounfs of v.'hi:h re no: enered r,n the moneYcolurnn

of the obiectioa nrcks,"ii""i'"#t''f*irt*tii.Ja'i"-tr..r bi,*tior !oo.$ for the nes v€at

trnfil the Juce Fiaat accruots are closed. ffr. tt*iJJ"i if i"J,;;;l itans prior to that

clate should be eoted in the old Objection Book'

Note 2-T& ffaosfer of other outsfaa{ing-ite'o! to the new-, ydrr's.,objrrtion Boot may

ar tbe discretion of thelrciuna*-'Giiiir- ua"i#ii",i,io,;n"'th"-i1-g* d the Jum

Finxl acc]unh. tte aciustmenh made io tte meal"ti]""-bdt*;tai isaitut the entrix ia

iil"'"ri-o6i'dir;-Bdl. 
-*-- - .----
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4uspsNsn accouNT

573, Under "suspense ACcount" are provided twO colqmns, one for credits

ana-o# foiOiUits, b;i;; item shoulcl be iaken under this.head, exccpt-with the

speciat sin"rion of t[e S.iorn Officer in charge. See al56 Articlc 37 of the

Accouunt Ccde, \'olume I.

ln ths cclumn for "Receip:s" will appear only s-ums shown for eredit to a

deUii-neii, but imperfectly, discribed. 
-Any 

item of revetrue receipt, of which

iuU particii,rrs aie nor. given, must be taken of the credit of the minor head
iVirtetirnous', ulder t-te rer.nr. h,:nd to.shich it. appears to belong. - But

su.h it.r, muit be rare; nor does the fact that they ha-ve-been so credited and

included in the ag-uregate receipts of the month reiieve tle Accountant General

of the duty oi aieri;ning by^ correspondence what their real naiure is and of
tiinsierring them to the crEdii of the irroper herd by debit to the head origi,{raily

.i.dit.a; fi.1' mny be rnade tl:e subjLct-of .sp"-cia!^conespondence 
qith olllcers

concerned, b,tt must, in att case., be noticetl in iire-Objeetion.statement and their

amouni eitered in the colurnn of the Obiectit'n Bcok headed "Items adjusted

but awaiting final clearance".

In the ',Pa}'ments" colunrn will appear items not only oJ charge for which
such particulais are not giyen as rvili enable the audit office to classify.them
prop.il1. but also char3r.s-u'riItcr brck on disa]lon'ance frcm the Ex9,!alge
iciouot. or charges disallori.:d trorn the ilwarl Seltlement Accounts which are

not sr:sceptible ofiinal adjustaicni against scme other head.

ITEilIS ADJUSTED BUT A\\:AITII\'G FNAL CLEARANCE

57+. The third head wifi contain those items, to rvhicb technical objection
js taker, unerplainecl receipts (see Par:graph-.573), . Palments cs abstract
contingent biils'not covered'bf iountersi,snJd bills and in fact all items which
calxot-be einiitted final]r,in audit. It t'itI be cbsen'ed that'.his cclur*n has no

corr:sponCill L.:dger h,--ad aiC conseqtrenlir' .lni- iten which 
-appears 

in it must

have been talisn to"some piescibed tread ol icccul"t' the ent'T hiie being nsthing
more ihan a rernincler thi: it has onl,v- been adrusted provisionally.

1. Ii Ertract ReSisters rrf De.:osit Receipt-< do trot 3riive in time for adit before

clcsing th: Objection B.tck, tie amlunt shorvn in the Cash Accosnt should bc noted in

the third cclumr ol the Oljecticn Btrk but no eltry reed be made in any momycolumn

W.ren regiiters of pzynents are not f:rthcoming, their ancunts should be dealt vith in the

slae mt11ei. P.rrtic,.rtar clie ilist be taken tJ $:rite olf these objections *'hcn tberegisters

are recei',td.

2, Clsh re'aittances, even th:ugh a ccirplete vouciar is absent, should oot te entcrcil

in the Orje:ti;r Bttk at all, as r seplrate register is provided for tiem. Deftiencicsin

such reaitttnces will,'hoivever, CoAe in the ordrnary course iato the Gbittioa Bookag

"Advances Recoverable".

s

2i
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SEB'YICE PAYIVTENIS FOR RECO\ERY

575. In the last column will appear all sums taken against serricc beads

for which orders of '#'';; ti* -iit'i11,^ rot' *ten'a qa:'-me3t';1 made on

aceountofacomptetj-,#i..on-a.properiol.t,"iil.tairofthepaymentis
nor alrerecl because ,t;.'po-rt-i;;ot it'"i"";t; ;; overcharge' The palment

must tre accepted un.f 
"Jrt''.?".ora.a'rg,,intiil.,.--Crant or'Approoriation for

which it was made; n"Ili',rr? ir*. ti*. i, ii,"rra u. recurde,l a's uncler objec-

tiotr.

'*i,;***i{;lfrrii:iliq$i::f":':'d.iii{iltffi 
:'*:*#lff

i0 the History ol servc€ axorJtng as the person c''

Gowrnfi-rcnt Servant'

.{DJUS'ITT EXT REGISTER

57(;. As the objecionable items are adjusted ia whole c'r in part-

'Advances', by cr$it to Advances Recoverable'

'suspense', by credit or debit to that head'

'tlncleared items' by being cleared'

'S*rvicsDaFnentlforrecot'ery'byrecoveryorbyremo:'aioftheol--jection'

rle;idiirsffientisto:r"pcstedinthe'\d;irstr'rentRegistirFortnl2S)'andalsc
##i ",i,;;;;iro't- ;t.*'in the objection Book'

5'17 - The mode of adjusrmeut adopted, with reference to each item will be

shor+t fur the .otu*u-l.rii'*"riiur,.o";' urra'tl" iuperir:tendent .-or Assistart'

Superintendent still l'itiff'"ttt'?;i ' 
"r' pt*'t'"i hjs'hat-ng exa;lined and fr:und

;i 6r:nect in every Particular'

l" If a.l advsnce o-r sLrsFdil.ie irem, ci"ebited 
. 
in district .or d.l\lrtr'nenr .'-tt i5 1'-4O$eied

in disrricr or Jeprrrment e. ii"'rlj,,,r..nt ,rf it rnu5;'uJ'i.g-qroi: h rire 
-ldjustn-'ext 

Regisler

ffi 1. .?i :ix' 6 ril l:,' l i.i";';i H.'aitI=:"H t*lY "I {;: =U 
+ T-; : 

*" o f di fe re r c e

5TS. In the Objection -Bock' in tle .coluntn of a'r:ount under' "^Vfode of

a<Jiustn:ent", will be .,tt-a each successi"'}t'gmtnt CisnoseC of: cach entrv

in'the Adiustment R*'J-ii"';;;ti'rl*= ii' tii'tinti anso:riiE entry in these

columrns" and borh ,n=.i.r'"lifi"!..'lritl.ll*a fry-tfre Sup:riaiEnde*t at the same

time.

t.Inthecaseolobje-'riul-;aglinst.w'ri;h-t'r:'*'ouutsareei:c:eliothe;uttneycor:lnlr
,rl the ohlection Book. no toi-tt luoiild t'e r"race in the Adjusti;er: Regste;'

2.Tileeatryiotheobje;rionB,r'lkoieacil-a.ljustnlentma\'.btcertified'hr,theiniriais
of the su.ieriilteocent, .r.ri,tiJ rr:t rhe entrv. i-r.. i1;a;"i;' irre 

" 

rallstment' Reikter cleerll'"

anC in all cases ,o ,n,.t"il1J o,dir coqr-Juhi.ttioi*'if]"'"o''itti'n'1'1 not. be6n orrnFieted

with fr.rlty. on the ,utnr,iri''or-'io' Jri.r.. iig,'l.a,''oi"inJ"iiot.'i offiot in charge The

Branch os:er wir. at "iri'...-i"riJ* 
not oaly tuJ'oi;Jli5o E.rci'uut also the Ad-rust-

ffi-'ir..-e#li at frequent ioten'ab'

57g. ff, in the case of items awaiting.clearance' a real objection is after-

*o,i,idonoi*"i,t,fr#*;l'#f i','J:i;m:1,11,:*fr,;%"JrY#f xi:
glearcd :wilt be eatere(,

a

t

6
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Care nust be taken ttrat the real objection, qheq found' is duly coomuuinted
;;"-i;;;t Om."rip.a.O. or 6rher authority. or. GovernnrenJ s€rYanE ald
i"rt ir ,1. O'Ul.itioo book below the origrnal objection or as a foot-oote to i!'

5g0. But iJ the explanation of the items shorvs that it belongB !q P-:
,,Adiance Recoverable" br "suspense" class (e.g, .a deposit repayment is- objqteA
to-ioi n,iot of a vouchcr, uilcfi, when it is received, turns out to.be for a lese

uinoui'i, ,ilt thc charge),'tle item ryi-li be-adjuste.d so.far as regards the column
:e.l;.1"-s il.ut*.""i b't agai' be.b.rough.t^otr tbe Objeition Booic,.in the aew
gion.h uiJcr "Advances Reiorcrable" oi ''Srspense". Reference will be madc

b;it i" the adjustmeot una in the nerv objection to the transfer entry by which the

antount is debited tr-r the new head.

CLOSNG OF OR'ECTION BOOX

581. After clespatch of the Objecdon Statetnents on the second Schedules

of Pai.ments and thi d^n ei.ouot, rhe monel'co-luqn- in the-Objection Book

rrirriJ'i,i.r;'x.d,-ih.1;iuoce "t the past monih should be added, the totals of
atti;,;,r;;, should oe maae ln the AcJjustur:nt *egister- n{'q. tl!:itd in the

Ohiecr:on Book and tn. U.tir.. rtruik. The Superiltendent will sign th-e

;#id.;i; "t-rl" r".r "i tr-r. p"g. or tast page,ot 
-t-he. Objectiot.P*k for each

month uhich will be rfor.a in,i-Oalanced'oi &e 29th of the foliou'ing month'

urot'lJ'-ii J," 
-Ctttiii"i-'eiiiittili-t.rpirined in paragraph 571' ln-the same wa-v the

iriiii.il,,';:S,ir.j.n*" riiii, ij:ii"-ite'ris-,,r,itteo brrk-on disallowances frqqr the Exchange

A,j.rr*; ie.:rrg,'iph 17-r;,.'f:,iie turiL UJ Jiiaren;es. lrtsn an item adjusted i9 the accounts

,it rri'.fiir,.,"or.'.i.3.ri,,,.ot,'lt-.;;;*i ii ire .r.djusrment Register of another.(sze rule 1

,"rii-.i ,g..p,r -i77r. T-,;";.;;;;i;"Gni-":ii sisn rhe certifi&te after personal iaspection

Jil-ne .r:t]rr,i!'xt ReJ. jl:r r.,i i:e orher distr';;r or department'

Ctap.l9l

2. The outstanding
forward lron month tl

Llv
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'oellnce in each c.ilutnl of the Objection Book ie to bc carried
rncnrh and from 1'ear to Year.

t

J

3. Tire A.G.(C) is ailorved one month erua for- closilg his objectioo Books, which

trrouii ,.".tr.ied a-nf UrtiniJ on the 29th of the secrnd month'

,1. Ih: due Jale tbr closing tfue Objecriorr Boolis relatiqg . to Forest Accounts is thc

otrr oi t[i-socJnc m:rrt i,rilowinE tiiit to irnich rhe xccouDrs relate.

BRO^{D.SHEET OF AD\-ANCES'AND SUSPENSE

-i82. A Broad-sheet in Form 129 is marntained of the debits, credits, and

bal;;;s under the heads "Objection Book Advances" and "O)jection Book
i*r.=ri. Account". The detrits anci credits are postsd monthll- from the
A;i:'',- n""? 

"ia'edrusrmcnr 
Register unJ tiiir 'rotals are agreid monthly

;;i fi.; po.;ing in fie Leoger and Bioad-sl'eet submitted to the Branch Officer

io ir,ttgJ for iispection' the opening balances are brought-forward from the

oast r"ir's, Broadlsheer after the iotteit balalces ale woI-ked out itr it iE the

iofuri. for June Fi-nal as stated in pa:3grz1ph 572. The monthly balances in
tt e o.* y.rr'r Broadsheet can then be 

-stnick and will agree wit! the Ledger
balances month by mon&.

fu the original entries under Suspense receipts aq w49[y unconnectd rith
tne oridoAioT6es of charges under buspens€, there should 6o onq tsoad&t
for Suspense receipts and one for paymeos . . : :
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AIt the balances shown on the Broad-sleets of Advances and Suspense should
for purposes of verification and control, be resolved monthly into the items of
actua' transaction, which should be reviered completely by the Cazetted officer
in charge. A list of item more than3 months old showing inter alia the reason$
for delay in their clearance a:rd the action taken to expedite thet clearance should
be drarvn up rnonthiy and subinitled io thc supcrvisory olircer (Dcputy Account-
ant General) for review. The items more thrn 6 monlhs old will similarly be' reviewed month y by the Accountant Generai himself. It is not nece$ary that
the above revierv by the supervisory ofiicer oi the Accountant General sboutd
cover ail the broad-shccts each montii. On the other hand the monthly review
$rould be so arran-qed that each of the broad-shccts in questioa comes under
revierv once in a quarter. Tbe same procedure sliouid apply mutatis mutandis to
the reconciliation and clearance of tiic riiCerencr's betw'een the figures in the
Broao-"heets and tlc Ledger.

Xote l-The drili mentioned in sub-parr i :i;u..,c regar.ling thc rnonrir.ly review of ilcn:s
outst:nding for nrort thln 3;'6 :ronths ",r:il l:pi_r' equlii:r' to all that may be required to
be mainiaineri in tire aurlit ani acc.r::':tj rrl.ii;-<. l-,rg dct,tiieJ ploccdure oi l:oiv this drill
is to be gone througir in actuai pr.r.ij,'. ti1-1.:. r. laid ihsl jn ilrc it'ievant llanuals o1
the .{,cccuntaot Genr'iei's oiiice.

Note 2--Ilte :rccJunts of A.j',"rrues F-':c.,'rc;.:rl; :ld Sus;:cns= u1,.co the Ledgershould be
broken up into as ::r:ny del.riie.l ;re:ds es r::; ,',rlr.;nient lor the pLrrpJscs of audit and
account. One of these heacis s:roul,l be "Oi-:ecii.:n ilo.rk Advances" trr "Objeclion Book
Suspense Acc:unr" aad tle b:r:luc .rf il sr-,,-i..ri he agre:rl *ith that trf the 

-Broad-sheet

rnade up as prcs;rii-.eJ in this p,.ragrapit.

BROA D.SfIEST' OF I}EI"4.RT}'ET}."{L AT}JUSTINC ACCOTNT

583. For each detailed I-edg;r hc;l.i subordinate ro the Suspense hea<i
"Departmeniai Adjus,ing Acccuni'', rii; depai'tmeiltai auditor u.ilI nainiain a
Boaidsheet should be posted mc'nt-bly frou ihe schedule of receipts and the
Broad-sireet should be pcsted mcathly from the schedule of receipts ad the
second schedule oi paymenls of each TreasuryT'D.A.O. and from rhe suspease
slip:. representirg iiems transferre.J irour ciher secticns. The acijusting entries,
wlrich rvi I be minus credits or ntinus debit-., should be posted from the Depart-
merltal Absiract and the cli.lTerence \rr)iii3d out. The net total ciifierence for the
auiiit circil' should Lre agreed *'i;h tire pcsiilgs in the Ledger and a memorand,,m
of reco:iciliatiou prepare as shclvn in Foi.m 130, wherein the progressr.rc ditierence
frcm the beginning of the year will be resolved into the individual items of which
it is conposed. Ihe Superintendalt rr"i-li then sign rhe certificate at the foot of
the Broad-shcet" wh,ich should be submitrsd to the Brar:ch Officer in charge, with
the ::renrorandum of reconciliation not later than the l0th day of the -second

month follorving the month to which the Broad-sheet relates.

liote-Lf the nutbero-f .suspease s[ps-reei','ed in a section is sufficientlylarge, a receipts
egisier may be maiai;ineri in a sL.it;ble ibrti, ani :he t..)t;l an'roi-r-tri trarsierrel 

'itgouglr 
iUJ

!]srEqfe h9a$ as worked out ill that register nay be posted as a single original en[y inthe Broad-sheet.

The Bra-nch ofreer and the Superiatendent should exercise special cate to see
(1) that &e adjustment of ttre credits ad debits to the Departnental Adjustment
Accounts is not neglected, (2) that the clearance is effected in tle acc6unfs ot
tle month to which the transaction relates and (3) that in any cale no differeace
is allowed to resai.n unadjusted for mere t&an one eoath,

6

(

C

0
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WATCIIING AND TESTING

ABSTRACT OF OT'JECTIONS

584. An abstract in Form 131 
' 
must be attached to each 'Objection 

Book'

The p;evious yt' i'#oi-l'*p"itta ir r"ne-nrir column o1 the opeorng ' ot

tl the 5ook. wllnd"-;;;i*'''*v-^balancc-in r"t ycar's abilract as cie:aued tn

the list pr.,"'""-ii']raragraprr.lig^-,.litli :;i''i;;' i1il1--93'''"":cted iLr red

ink in:o thc June Flnei L.rranfe.,, *o,x.j.u,t-in in. last y.eat,s obiecilon Bor:k

n irDd Ahsrract "f 
Obr#"#"Ti,!-orr,.r .;;;:'i"'iUt'niit"olunu q'ill be made

; at rJre closing or tt"n t'''il''. ruc aalu'r"[;;l;^ ;f" eacl -13nrl 
should be

disuibuted out' "'"pt'iol.l 
of oUjccrroo fiJ* r'[t informarion ia' the Aciiustment

Register *o po,,,i,#,td;;;;iJ;-iin. ,t".i.]l*.-oi cto'iog the book for the

month' 
REYIE\Y oF *IIJECTI.I{'

5d5. It is 'ire 
dut)' ot the Gazctlcd.Odi'sr ctr[ccroc'j to'r'u;lch carefutly all

outsiinding oi:1cc,ti'-int' i?'ii'i r*ri '':':lili"jl: tU'."T"'t:rffi,1ffi!i:ii
;ni*I:"ili:ilirT."';',ff ;ir:{:}.";'f;t1;*'il'"{ni1:*,^1.*.,'fi *if 

"nT:isix otrnrr,rv 'iu''tu'a''st "1t, ;'tL "lllll'i;it,"'ili:'io':l:;'AL*, at lesst once

;'"'r:*",t*: ffllif:.'l*:t"l :; ::illui:"';;'"ioo he shoura ievierv care'

fuilv all irems iii :he iccoud parr ,,.n,i"i"n',"ui"fr',1 tutt t," should review at

ieair orice in evcrY 'luarler'
I.;re-lf the.rei':ltr ol th* rerie;;^,tt:itJ hy pi::ignph j'j?'':::":oJuctory Jisclosing

'ery 
rew irems. tr:e .r..r*r"ni ceneral n.,'r 'jii''iii;";i':J,'-t':ffii':,.'31l"'n'S"i?ri:

oiiiruniiog ohje;trtrrls troir3li tl'js F egtster a

quarterlv anar\'srs' 
LIST or oursTA*DNGs

5s6. A list inust be made up annuaily, for elch district,or deoartmcnt ot

sectional oujecriuiH""t; ;..;il ,i-. l=r',i'Jl.i,ii,t,t;,rg at.the clcse cf June Final

arracqed in .t rono'tn-g,."i "r.r.i'trIut 
i, ;; ;[;';;,1:;'i, "Hit1 

ttrsl- rppea'r iu the

6 f j.-i i o n rJ o o k ) 
",il[' :il ;tJ-;Ti .:;; t. ::, : 

lj iH ; :; ;: ".'""* * ii:"",!',"fl :;*h district or dsparLncn-t.-h.lrtji.1uj_o^,,,;*"j':l ;.rt;;inao. balanci in the abstract' 
3 r: ffi B.'ii:- 1 *!,ixt,;ti j;,q 

" i$=:i*i ll* ilx iiffu # it,*:ihould be made a

) *o#T,*:c-:;::;";e'nti*.0 r" po,ug,upn-ssu'

The list should be ilserted in the new Objection Book as pan of it

Note-lhe,ol-,T{3,:X.*r,,,::;.$11."rt#'r#!#r1:J,rf :X'i',f f*t&X|"*#5
close oi the Juoe hln
ii ittJ'p".gtuph modifed suitablv'

oErEcrIoN o"ffiIi{R[',3iiJ;Xi#Nc rN II'\IwaRr]

s87. The.procedure laid dowl in' this Ctapter t'iu'ryplv A$:e-glt;!
(n*ard Reoittanr
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Combinqtion of Olieqioa Statemeot snd Oljectjo Book

588. An alternarive plan by which the. objection Book is_replaced by the
Sr .of original objeceion Sraremenrs on their return from tie Treasury/Dho.
has bcen tned \Trth success in some Audit offices, and it may be adopted by any
Audit oftice at its opuon.

Tiic objecticrr statement is dran*l out in Forru r.32, which adds to the
or!fuar,v Objectio* Sralea?ent. thc adju,runent columns of the Objection Book.
It also contain on tb* tiuai rhcct oi ihe objection on the second Schedules of
Pay-nrcnts thc closln-g entr:es r"rf the Objectioir Book.

under this. plqi th9 Objectio_n S-tatemeat must contain all the objections
hitirertc entered in tbe objection Boc-k, eyeo objecdons for want of detailed
bills mcl those cc;nmi:n,icared to the oitcers concerned by separate audit
mi:moranda shoulcl i.e included in it.

!. -fhis s;hcrre :recii noi Lre applieci io rrbjections raised by Special Audit tsranche
{e.g. G,rz,.:itc.i .r.nC i,iilsiui; ,\rlitt,t, or i'; tle \cc.,rinr Current Brarrlh-uhire district arrangemiuis n -:i ,ll-rreri<,-1.

-,Evei"v.adju-rtmcli sirould l-re recorded at once in tle Adjustment Register
and also in the objcoion srarenenr. If. however. any adjuitment cannJt be
entsred simultaneo_usl-r, in .tire .lalter oiv.ing to its not hivinj been reruruet-l by:
tbe trreasur,r', D-+.o. a distinguishing marii should be placed-against the item in
&e Adjusrment liegiirer, in tx<ler thar rhe rsco;-d rnny bi copied into the objection
Stl:,-nte;t, l-.:t its ren,n:

-.['hc 
-{bsract ol oi:jeciion-r (Fc,rn'r .,rl) *ii1 be maintained under this alterua-

!1e- plan also, This al-'srri;ct r:nd the -{djusrruent Register wiil be closed on thc
29jt of thc mcnih, as iaid dow'n irr p;:ragraph 581. -The 

closing eliries rvil_l b*
giade in the final sheer of the_ objectibn on the second Scheduies-of palments oE
its r-turn from the lrea:ury/Ii.A.G.

lil

/4
n

s

6
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iE'iinb'kTffisnil}fo$9s':K^',.Hrxs3s.''?I-f 
's"tsTfs

N"*r" or Rcport, to be preparal . . 38e 
"ts,r'r!r?:"r,?.i"tni3J;lll3""" 

:.t 604

Ertent of Application of these Iostruc- 590

tioos
o'"1",',:: lT:*ifi:f '-:1:[:%'3'[?1, 5e6

^A:"'di11it?"?,'tii,'jtr,f.Yiff} 5e8pilation

r"ig3lilT:iriffifi,iJiglipri:tion. 5ee

Co:n:nercial Acc"lunt$ roJ -{trdii Report -199

Subsidery stateolents and Accounts 628

Subjects for inclusion .. 601 Form and arrangeaent ' ' 653-8

Audit Comments
646

Finance .{ccounts and Audit Report-

Title of the ComPitation '' 650

Form and 3riangenisnt ' ' 651

lnstructioo for pre.e:rraticn ' ' 65:

Generlt Finan;ial.statemenr-
iiiiiuitl.-currPit'tion 653-A

Ioskuctirns for drafting ccmnrents of 
aa1

Irregu lerities

Procedure for delling *ith Iregularities 
r.lt-i

etc.

"[ffi:',".1i"{i#1"'[;1,'x; 6r{Repor6 tor Press

Subrnissioo of lile Accorltrls trid

ariit"i General ' 6-\0

PLrbtication of the Account and 659-'4

RePort$

*fi:$1t1?r'"1the Acrou.ts and 
6tr)

N.{TURL OT'REPORTS TO BE PREPARED

\589.AsexplainedinArticle258(1)oftheAuditCode.,whilearticlel28
(I) of the ."rrtirotiJi'oi",i;^i;*pl-"t, n.pr"uu.'of nangladesh imposes on the

Comptro,er uoa arfitii d.r.rrr'it " 
duiy of repor:ing on the accounts sectron

.r of tlre comptoilJl'ria* x;ilil G;*ri iiaiii;"rJ Functions) Act' tn4

* prescribe tfiat the cr*jtr"ii"i-ioa-euaito, b;;;;J form 'Jre accounts kept by

irim orepare u,o piJ"#i^;;;'[y b''h appioptiti"" 'Accounts 
and Ftnance

Accountl. Io addirion he is required ft p#tp;5';a rrutit a. comnilation of t-he

Commercial e".ouol^on-,il"-Lli[ "f 
lri;[fi;,frrg.--i+aing thd Profit and

Loss Accounts, BianL-StJ.i oira 
"oy 

o",i'J-'l..o"u's thal -are kept by tie

Ministilesi Diuislons l"ni"m..' "r ,rr" 
c"r"---.rt, Statutory public euthcrities'

n*f'dg'a*:l*fi frfie,q:li[$i,g-#!Ffi',ffi+{{,#
8i#l,S},o*i "^m*'6"'l,J1H"1 Ilo"",-"*";u'o prl.*^ ;a' ";#ii
annu'alty a general ;;;;'l Aem"nt inffii'ting ''ond'arvd 

the amunts

pf the Governnenr, starutory pouri" ,oo#iii,"iouric-ente"pries and local
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authorities for the last precedin9 yefi and the particulars of the{r balarces snd
ousfanding liabilities and coatainirg such orher'ilformation as to their Anaacial
positian as rhe President may direct to be included in the statemenr purssaoi to
the-pro-visions of .sr:clion 7 of ihe aforesaid Aci of rgil as amended-by the Act
of. 1975 ibid. These';\ccuunts to.geiher wirh thc reports arc respectivi:ly called
the -'Appropriat;on ,\ccounts and rhe i\udit Reports"; Commercial Accounts -_and Ure Audit Itcport, and the "Finance Accounrs and the Audit Report,,. S
The, nrturc and objcc: of rhese Accou:rts ard Rcporis are explained in Chapter
2 of sr'ciira V of' tiii' Aucjit Co<]c. \!'itJr rclcrenic to Article 132 of 'the

cons:iin.icn :rui.l ,si.:iiou.; 4. 5. (r a;d 7 of tie Comptroiler and Audito( General .A
(Addirionri FL:nclions) Acl, 197.1 these.\ccounis aiid Reports are submitted by q
rhe {--clrp:rr,!le.' anci ,\u<iiior General to rhe Prcsident who shall .causs thesl
rep{irts to bc ldd beft:ri tl;e Prrijarnent. Uncer rhe cxisring arrangements fie
".4.ppropr,.tiio:r ;\c;ounis and Audit Reporis'' rnd the "Cornmercial Accounts
anci Ar:'ii: licnorts" are examincd bv ihe comnrittee on Public Accounts.

i:.}it},\T TUi AFTLiCATIGS OF TH[ST I}STRUCTION

s?ti. Erccpi wircre.rh* ccntrary is specificalli. irrovided or appears fronr
li:e ccrie--ri .iire general jnstructions cnntained in this _chapter aud ;i chapler-2
of Sr'ctiot v i-.f ihe Auriit Code apply to ai.l ofiicers *'ho prepare Appropriation
,\ccr,rmi!" a.::111i-r;iciii! Acconnrs. Finance A.coilnts. Geneiai Finarcial staiemeot
:lnri -i\i;ti.: i'rr:ioli!:i. Ti-rC.'r";Cl:.,i rr:;iirit;L.-;tS iegaiJ;ng th; i:Orm aaCl arraUge-
Tgn! ; i .;l: :-.- lic.roi'c '.'ft g;','-.: :;t 61; 51!r-.r:rii p:rarraphs and in thc
"Skilt :,.:i: Dr'::-: .\pp;'cpr;rlice Accouni'' rr:.i 'Skelc:on Dra-it t inarce AcCOuntS"
/prinied s.'p:,rrtiel:, ).

. Instruc:i*rr:s rela'ing_to the preparation of the Appropriation Accounts and
4udit Repor:s ci rhe.P. T'tr. Deparrmerrt, Railu-ii: Department and of the
Deferrce sen-ices sre girep irr the Manuals or t*he 

-Aud;i 
Officer cotcerned.

similarli' die sp;cial insri-uc:ions for tbe prepararion of Cominercial Accounts
and Audii R:.pirr:-< :rr.. i:.rd r-irx;i in 1,":. \..li:til oi the Conmercial Audii
Deparlnrri::.

*g*setl

G
-5vi. ,\s stii.'c in Anic:c 258 ol tire Auciit ccce there are Four separate

Appilr:,i;:ir:r: Accct:,-ti; c,i :h.: Gl-,-irnne ni. r.i,:, D:f:nce, Raiin,av. post,..
Teicgur:h ar:ti T;le-c rouis r:l weu as ior cther clepartmenls of the Cor-li-n1 ents. 1s
fire ,a;pr':pii,-rficir rl.:cculr:: rJlaihs io C:vit Depariri:elt (Exceot Railwail. -

P. T&7. rrd D.'ir'ac.) lt'rll l,,e rrepareci b1: :he Aciountar:i General (civ;l) and
of tii"- P.':ts. Trl:g::rpi:s and Telephones Deparmrent by the Accountant
Ger::r:], Poss. Teie-s'inl:s anil -releihona;. Defince sen'ic6s by the Militan'
{cccr';:{ani cencir':l and the Railwa_v-i by t}e Financiar Advisbr and cheif
.'\-ccounts citccr. Bi:{adesh Railiriys. Three separate compiliations of
Co;nmerc;al .{cccurrls oe the accounts of (l) Staturory fLUtic Authorities reiatins
to works.. (2) Go','eri:meat comnerciar undertakings, N*ioaals rerdustries anfl
Comri+rc;i lasti';tiots and (3) r-ocal Authorities ird sratutory public Autiro-
rities (oti:er than th.se relating to works and commerce) are prepired respectively
Qy !!" A:countant General (\&brks and v/ApD), Director'Geisral coimercii
Audit end Drector-General Local and Reverue Audit,
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?he Audit Reports on &e accounts should be prepared in seven serrate

compilations as under-

(i) Audit Report on the Accounts of the Government of Bangladesh
(Civit Departments) by the Accouutanr General (Civil).

, (ii) A-udit Report on rbe Accounts of post, Telegraph and Telephones bv
rhe .Accountant Gcncral, Post, Telegraph and Telephones.

(iii) Audit Report^on the Accounts of the Defence Services by the Military
* Accountant General;

(ir') Audjt Report on the Accounts of Railways by the Director General,
Railwar. Audit;

{r') Autjit Report on the Accounts of Starutory Public Auiborities and
Lccal Aulhorities relating to ivorks by the Accountant General (Works
anri \Y.{PDA):

(vil Autiit Report on the Accounts on the iccal Authorities and Statutorv
Ptrblic Authorities oiher than those relating to lVorks and Commerii:
b-y the Director Genc-ru.l, Local and Revenue Audit;

(vii) Audit Report on the Accounts of the Government Commercial under_
taliirl;s. Nationalised lldustries and Commercial instifutions by the
Dir:.croi Gencral. Co:nmercial Audit.

Ins:ruci:cns r.'galiing the distribution of responsibilities of preparation,printirr and pirl.licriiicn of the :rbole audjt report are J.r.riuia i" Ard;ix 6of AuCit Codi.

Note-lf tire:-e i; :lav ,lc'-rlrt a5:.rt the carticular Acpr.roririion .{cs:unt and Audit
Beport h '*hi:h I inn,:irl i:re:',iieritv sh,rLrlC be included'thd deciding factoi sfouiA-Uethc srurge fi,h '.i.h::ir. the -hrncs iri-e;ulrrities apolied were provided, itr"r-ii-tJ-i":r, tt,iirrev':iaritv sir':r'rld l-.e Lrroi:ght rc fi-re 

"notice of 'the Parliimeit ttriorigtr *i" Aiaiini.f,o-iiof the ,?:r3tineit .+hich rcirrll,v ::.,-,iJed rhe rcney.

I _. 592. Li\e tle A.ppropriatioa Acccunts aad Audit Report there is a' Finance Account and Audii Report for rhe Govemment. Tiere is orty oo"
compiladcn ccntoinins the FinanCe Accoult for all tie rrnsactions of the Goverl-
ment of }iauslad:sh including those of ihe Civil (including p.w_D.). Defence

I senr'ces. Rajlrvar s and Posts] Telegraphs and Telephones 'Deparmeats. 
TheF l-rnance Account is prepared br. the Acccuntant General (Civil).

593. rn order to enable the Accountant General (civil) to prepare the
dacrrments refeired to in {vo pre('rding paraerapk, all'othei Accbun8 and
Audii cfrcc;s slo::lc supp!1: .!- r:tl thi reiesiary materiar concerning the
rece_ipis and disbursementi with .*'hich they have dealt in such forn and"detafl
as the Accounta:rt General (ciuiD may reguire for the p."parriion J App;;priaiion Accounts, Finence Accounti and Audit Reporti - TlrL Accountant
General (civil) is'authorised to edit such materials r.i"r"-lnc:o&"g ii-i, tn,report, and if he considers tiris to be desirable, to omit any poiion or ir
,r::.1_",:*i"" of the re.sponsibilities.of orher Au_dit'of6cer_i-wiib'refJrence-to-tne."
mstructifirs io this chapter, the Aecountant General (Gvil) as the, compilgr'"

24
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ef;ffi Tffi,*:1,,*",t01',5'"Hi?,,fff '.xfi 
t^#g*!fitcH1'":l*:

character which it iJJlprrla io inctuae in tle Approp.riation Accounts or

Finalce Accoun* or-dualt Reports_are shown in dran'in the 6rst instance

to the &part*.o,, .on.Jiled ot'the-Gou.*--.nt, unless ther: is clear evidence

to show ttrat such ""...rs 
n"re- already bcen communicated by Audit officers

;;;;"d ;ir."i t" rn" upfropriare departments of rhe Government.

Note-4he mlteriat pre;cribec in this Der:l3r3ph sho.uld be prepared verj careftrll)

The rcsooasibility for ,nJ'il,".lir.""i u,' ir.,t' ",i-i 
ti3""t it c rnt:rins wiil .tlc'olvc trpon the

officers 
-furnishing. when. h;;";, rhc .:'r rrr'ri.rl ii" originallv preprred hz '^'rrJit oftrccrs

subordioate to the officer'*ilii'iri""r* ii r-r tirc itt"iii"i-C'lnel.,riCi'ir" th( ()mccr for

iiTlir-fri-ir'"*porJ io'.iii^lt 
-"rA 

to-irice :trc entire respoasibili[' lor iii contents'

Sg4.Thedatesforsubmissionofthcmaterialmentionedinparagraph593
wil G"settlia in consultuiioo b.t*".n thc suppif ing officer and,the Accountant

CH".""r'iE*rti'-"; G;'l;ri.i l. responsible ior irri punctual suhmission of thc

Renorrs, The materiil 
^ 
if,"rm te'supplied in duplicate. -but should not be

ilfiL;.i- cii. sa" 
-"rt" ;i1h; papcr 

'shc'uld be used, so.that on3 entirc cop)'

##."b: #;; o-" ,..?a?i'lrtliJ *t*cncc when rhe other has b:err crir and

pasleA ai maY be convenient.

5g5. Deleted.

GENERAL INSTRUC:TIONS FOR TIIE PREPARA'fiON
OF TTIE ACCOT.]-NTS AND REPORTS.

596. the more important instructions which should be followed in the

preparation of Appropriation Accounts, Commerciai Accounis, Frnance Account

and Audit Reports are containcd in Chapter 2 of Section V of the Audit Code'

As stated in paragraph 590 these Accounts and Reports shouid fullorv

fespctively the models of the "skeletcn Draft Appropriation Accounis and

auiit Xeport" and the "skeleton Draft Finance Accounts and Audit Report"

and also follow the instructions issued from time to time by the Cornptroller

and Auditor General. It should be urderstood. lrowever. that these models

are illuEtrative and it is open to ihe Accounrant General to modify or amplif-v

them as may be necessar!, to suit the material *'hich from year to I'ear it falls

to him to Itandle. h two respects. hor';ever, there should be no substantial

departure from ttre model. yi;. (a) the orcier of arrangentent of subjrct anc

&l rne tabular statements for the exhibition of figure. No subject heading

should, horvever, be given in either of these accounis and Repcras when there

is nothing under it to bring to notice.

5g7- The points to be bome in mind in preparing the Appropriation

Accounts, Q6mmercial Accounts and Audit Regorts are mentioned in paragraphs

598 to 649 and those in connection with the preparation of Finance Account$

sod Audit Reports in paragraphs 650 to 653 belonr-

i

(-

.{
7,,
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APPROPRIATIOI{/COMMERCIAL 
ACCOUHTS AND

I}IE AUDIT BEPORT

t59M9
Chrp. 30)

.,,

Titb Of The ComPilalion

598. The conrpilaiion relating to tie accounts of Goverlment thould be

described on its rirre pl_r,-. ;-r"' appropriiiiirTcommercial Accounts of

Accounts tn. ,uo" ni"it'Lo""-ti'i' utd,t 

"t'";*;:,ff 
3?*Trn*

i#'iil"r'Ji: i:q:g i,'iT Hil::i'l'.,t'ii!; in the manner prescribed'&om
oriation r\ccounts antl
i#;';;,il; bv il.;o.'iri*u.' and Auditor General'

The Audit Reports on the Appropriation/Commercial AccounE ase

published scParateh'.

t..O&\I AI{D ARRANGEilMNT

Appropriation Accounts And Anilit Beporl'

sgg. As i'dicated in the preceding paragraphs the Appropriation Accountg

snoufO te-p..pu..A in the following arratrgementsl

(i) Prcfactorl' Remarks;

(ii) Tbe Appropriatir-rn Accounts with explanatory Notes and Audit

coru ulents;

(iii) Annexures ,A. and B, tlte. '{nnexure A being meant for giving thc

cases of finrn'-i'rl irregu-larities remaining unnnaised-in respect of

rra:rsac:ions ;;;;;d- i;r in a previous* 1'ear concerning which

further iruot'ouiioo has becom,e availabie and transactions in a latet

cr_.ncerning \1il;;;'ir"a.rir"'"t._that the Go",'ernrnent should possess

€ar1-v l.:nc',t'i:igt"-ita-a;txure B for exhibiting a list of Departments

ivhich har.e ,,:]; .;;il;; ihe phl'sicai verificalion of stores in their

char.ge anrJ #r--"i-ri"rirfr.a ilr" requisite certificates to the officer

concerned-

A detailerl descriptir:n t--f the nature of the information to be given in part I
ancl instructirrn relevalr lheleto are siven in the 'Skeletoa Drafl AoPropriation

il"*;;;";;J'auait n.potit. Similar infrmation in regard to the Batters

;;;;;,'i,t, pot,Ii is girer in pa;rigrrph 6a1 et seq'

The Autlit Report or the Appropriation Accounts drould be prepard in

o."ord*." with the following arrangements:

(i) Prefactory Remarks;

(ii) General review of the resrits of Audit;

(iii) Pointr outstanding from the previour reportt'

o

'i
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CO;Ifl}IERCIAL ACCOUNIS AND AT]DIT REFORIS

599-A. The commercial Accounts should be prepared in the
manrer prefactory Remarks.

P8rt I
Relating to the accounts of Government Commercial undertakings:

(i) General Review;

(ii) Accounts, Review and Audit comments.

Psrt TI

Relating to the accouots of statutory public authorities. public enterpris;s
and Local authorities:

(i) General Review;

(ii) Accounts, Reviews and Audit comments.

The Audit Reports on the comrnercial Accounts s,hould be prepared ir
accordance with the following arrangements:

(i) Prefactory Remarks;

(ii) Introductory;

(iii) General Review;

(iv) General Remarks and Audit cerdficates;

(v) Audit Reports.

The commercial Accounts shoulcl be printed a-c on Appendix to the Audit
Report.

600. Tbe Appropriation Account and Audit Repori of the Posts,
Telegraph and Tciephi:.:es should i:r rd-:.-.'r coaicin a reriert oi Filrnle ot n
that -Dipariment. this re.,'ier,, shourl i:; prepared b1- the Dir"'c:or-Ge neral, r'
Bangladesh Post Office and the Chairmao T&T Board but should be audited
by -the Accountant Gene.ral and an audit certificate dulg' signed
by him attached.

SI]BIECTS FOR INCLUSION

601. The more important subjects which should be included in these
Accouats and Reports ard detailed ia Arricles 263, 264 znd 267 of the Audit
Code and &e manner ia which relevant commenti *odd be drafted is
indicatd in Articles 265 and 267 ibid.

lchrp. 30

following

(
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J

Some illusraiions of the principal types of irregularities and other aatters
v,'hich, subject ro the lcrms of the relevant rules in chapter 2 of section Y ot
ihe Audi: Ccce, nray be includerl in rhe Appropriation/Cornmercial Accounts
and Aucii: Rcport aie given below.

(a) Any cxpendrture on a service which has not been duly authorised in
AL:ihc'tricitlco Schedule of Expenditure,

Note-It ti'r: rSienc"' ,)f an :i.ithoiitative deii,rition oi the term "new service" the
Accountlnt d':n;:.ri -i:rruil be gui,1,-J bj; s.rch sase law as nray have been evolved by ttre
co:n.nirtee ,)3 pr:)lj; .\riJrnts crn:erneJ; an.l in doubtful cases he should take theorders
of the Cc.n,riroiler ailJ .Aulit<rr Gcoerrl.

(b) Aay reappropriation required to be brought to tle aotice of tle Pubiic
Accoirnts:'rr,rmiitee unqer the rules refened tc in Artrcle 258(2) ot
t!:; Audir Code.

ic) If *e llinistry of Finance has so required or agreed any e4penditure
i:r an r,bject disapproved by the Parliamecr or fequiring, but rncurred
rv::hcui r--llairirg, its approval.

A'cle*!:': -\!inisrr:/ trf Fin:.n.*.. will keeo ihe .\cco:rnt;:;rt General informed of allsuch
cases.

(d) Aay iarptuiant expenditure incruned without necessary sanctioa or
ccii'.r'li\' ;c r. valid conditions or restriction impcsed by Parliameat.

ie) Al1, iarg: cliini against a foreign Go'emmect, local body or other
Lt :iS:.jr' p,ln1 

't,hich has becn outstalding fcr an unduly long time.

a f) ,&y ir.-gLil;.:iii1. connectsd with a coniract. r,irie Articles lZ4 ta l2g
ci ihl ;\rrdir Code.

{g i ji.;;iti.::;ir:Es Lrf riveuue (except land revsnue remissions) and aban-
i"llr:;n::iis r:i ;laims_io _r_eyenui, uhich are requirecl to be reported
l,_, ;lt: Alriii ollce by Heads of Departlilenm,-losses of Gover'nment
illi?ncj" oi ricperty (whether or not recorded as expcncliture rn the
.-r;;, .rpri iltioa Accounis, )

:\rrc-,rii ;-rs;:s rr dedciencie: etc.,. of an imp.rrtan!or rnusuaichar:cter reiafing to the
,!lli.--i.ir a-::irpii:ri.,a 3;Junt shoutc 

':e 
,nenUooia i"-irre ;",;;i;h" ';;;' 

of that accounr!ii3;p:::,r': .-; r'.i::-::.- !i-r: i..;,s,,_.defic;en;y, write off' or lugrtDry expenditure ls aci,iiliide?.it;J ia !ie r::r:in! -)i nri. When rny'iuca-ese-is ir."ti]riiol i;'-r;o";Lj*;"rji;;;f d;sui:iert ir :i','3 .)rr!- a l.;:iei ;!atemeni crf the circuristal:ss rvhiil ied io it ,".itn"ui'aiy:
:iltitil::: :-;i.-: -''-rr:rt. -;:u-rnj lci ,1ii.,pl,or.i:.'liior, .t.. A marked rendency to infieaseor i)i;:i ."\i,-,,.i---i.nt., ): i:tacJtif.ilical nei,:nents or clairns to contpen_iiition, h.:rvever, ,"ill
,),' -l iAr i:l:-:J. .ri I :,:--'.rt.

In the case of iosses.cf stores, the tesr of importance should be net
r.,:iue ai,e; cr,ediii::g-any- s_urns recovereO ata nof rhe gross valueii ihe s,cras icst. Smali losses by fue, or in transit 6r in other
c::cums:ar.cEs bevond the conrrol 6f any responsible person need notb; neniioned in the accouat; but a healy loss wiit prbuaualy teaa to
an increased !kg? and coasequ ently a oot" exptallilg th6 

"na.gemay become necessary.

3

,_ .fUlqportant.cases of-remissions and abandomneats of slajmg of rcvrerue
Itr. tle Railwa]'s, Pos6, Telegrgphs- "nl Telephons Departments ,bor" , certain
f.1r_tV. hiSl.incnetary-limit to G fired by ,i-;niirat've *-iA*itl,-'A*fA U"meodoned iscividuall-rr.
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(b) Any exranrdin?ry or apparently unrccessary expenditure' such as-

(1) PaYments made as acts of gracg

(2) Compensation paid for demage sustainod'

(3) Paimenls in ercess of amounls admissible undcr confraci ot ntle'

(4))Par'mentsnecessitia.edbyfailuretoenforcethetermsofacoatr'act'
and

(5) Irr;cov;rable l'llances of aclvances puyttl!,-Tade on account ot

sen'ice, etc.. n'hich rvere ultimately not rendered'

(i)Anyuneconomica.l;:'apparcatlywastfuiexpendituredueto--
(1) the rncepiitx cf ri'ort. without adequate investigation of their

ttiililY or feasi-hilitY'

. (2) tbe execution of rvorks by a Government agency which lasks (he

abiliry or the lacilities to execute them properly'

(3) the unsatisfactory working of Government commetcial undertakingB.

(4) the fixaiion of lhe renis of residential buildings; and

(5) olher sirnilar causes.

( i) Any irregtiiaritl.' in coruiectior witrh ihe withdrawal and disbursment
of inonel'-, desigaed to bring expenditure into closer accord s'ith
all<'n:e:t s such as-_

( i) withdral of money in advance of , reqnirements, particularly
towards tlic ciose of a fiirancial 1'ear, and

(ii) pcstponem:ni trf p3]menis q'hich are due and fulll'matured.

(k) Any importan irtegularity in iire realisation of rerienue-

(1; Ary ils'rarce o! :he ebsence of adminisu-atire_ regulations and
procedrjre sufhcieat to secure a proPer ald effective check upon
moneiary tra.nsactions,

Note:-iry serio:rs d:lrv ir th: i;sue oi ne':essrry financial or acsunt rules (statutory or
Dro-stltuttry) b-v a Gru::in:31 sh).111 r*eive suitable nctice in the Audit Report, uoless
the Aos)irntrnt Gei::a[ ch;i-lers ih:t tne rules t: be framed are aot so important as to
qluie aoy ;:rir:; l:;; cl eE:i:r:y, or is sltisied that there rill be oo furtherdelay.
When rnikil3 a1y c] 11nrltr. hr rrrril, hrwever, state the causes of the delay, particularly
io casos in which it rvcull 6t plflir tc coxrment without indicating tbe calces.

INSIRUCIIONS FOR DRAFTING COMMENTS OR IRRECULITRITIES

602 Sub;ect to the general irutructions contained in chaptcr 2 of Section
V of the Audit Code, rne foilowing instructions sbould be observd in drsfting
c@ments on iregularities to be inctuaea in Ae Appropriuion Amun8 md
aUOln"p"n.- " . rl.f

C

o

o
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(i)Relevantpointsbearlggdirectlyuponthelatlrre"lq.":'"ntofthe
i rre eul ariti es iho uld alo n c be' q ::y'i.:t 

"?1i,., *,; 

"f'f U'!';li'YoH
;;;il';; fads and ler rro '''"''nt",:;, Ji'iirt"i*"' lii' i"nt*t"y
,y kr n'*t't J% 3J;; l';?' il :':'11i""1' 

',' 
;; 

'' 
; i r re g u I a ri tv

rii)If,inanycase.itisabsoiurclr.n:cessarytorefcr.toanycorresponden@
wift the t"*iiJl'il"l'i;' iJ9:':1-9.i"1:i ::":liili'f [''JJ:'::l[S;
lncnt' the sub;ect ni3ttc'r i; ':" ' ''-1;:Y""""""1f i""' Similarly' iI it
o'- uii"nv as 

'" 
-c"n'pr:t|ll'. ll,''1,.:[::, ,:i"l;]:';;i;, ;il;.' stxtutory

is necessary 10 rciiir tu t''

,,r,,ct *Ji=;:1;'1j :l;lli[.i,lir:x'ny ilffi,H''il',"?3.L i?
actual or Posslnle .t":" :.:-i.':;, ;-
rh-c Government ci;artr L"'Pr*":'v'

(iii) r* reportirg cxses of fn3n.1;:i. r1ilsu]l::l:'.. "i:;t'f,l;l :i:t'f:Irx
incuried e1 53r'in!' ' ''t'9i '-'' - -' ']^.^il-i ' r'" itlttcd' Othenvise
...r1,rgi1ls ini-slr,cJ it)('.r:L :':. ' .,,rr!r. 

,ra-' ,'.aaarrury for a clear
;*t; should nLrt bc si\in r:-:'''i

Piescntation of the case'

riv) Thc name of tle ofrcial per:onelly responsibie. for. an iiregularity

' sho,ld oot #";";;;;:' ;nd his 'd";gl;;i;; ihould rot be cited i[

thnt gives # ;;;1;;;k;1e ' 
clue t(,""ni;"jii;titv' ' 

sut'iect to such

pr"sewation.ii",;';;ii. tl.,.po",t 
"',r1o,l 

a- ii.i!. uie i lre S : atu 5 0f the

Lftt;ut resPonsible'

{v) Catl"'huuld bc iaken io i'r'oi'j'asprcrii"'in colnr:qirts' The lrsc of such

wnrds as 'l,Iua:.oi .len..L..,,l;.',i.,,'::,"'ii..ii J.jlo:e crintc slrould alsc

bc avoidcd ;;i:r. ;1. .'i'lt.3, 't" i't'n'f t"tta' ii 'rouii 5L'nc:ail} L€

sullicieni*t'iti""cilr'''ri:'sI'orci'e's"i':ss''insttc[ctses'
(vi) The u'orditig of 1 :"1'.1:* --.'|..tltd 

ordilarily make it clear wherher

it reiates to a voted cr i(' cl'-lr:: I rten

rvi;)tjnjessinanycaseitbeoihci.,i::pres-crib.Jin:h.isClrarlter,itLsnot
:1ccessary f;; ;h;"A;;n:ao: oe"Ira-t i"-oL,'n'" 'he appioval of the

ComptrolteiJJA;;i.;;c.,.,ui.t.i.-.rernakinga.iorcment;but
'loubful "'d 

:lH';i;;'itt "t'i u" i"tii-ttr-''eii io him and his

aivice may be soilglrt rr.i:en n:c:ssary'

(r'iii) Lase rr;ay arise in qhich it n:l'r:ot be p"ssible or advisrl'lu to give

pubticirr,,.",ri" iru'i.irl, "i i, iii.e;,l.l,t br includins'heur in tbe

ilcoort' ir "iit-"ottnlG - 
uhjrh 

'mi1'- p'ip"iry i:e 
, Pubri'hed are

.,onsidcrecl inadtquale t': etirhi: tf't.-Corap iollir & AuCi:t;r Ceneral

i""'li;iii, .ri';'^"'#r'iiy'.r iii ,"ti. turthir ir..formaiion il:ould be

furcished to i;r;' b:v cotriciL'rllal let:er if necessary'

PROCEDURE FOB DEAIING ll'Ir}I IRREGULARITEES' I;TC'

603. As stated in Article 268 of the .Audit Ccde' it is -rlery 
desirable that

rhc Government storil. o.'gi""o *.oppo.tuoiiv to male such obser-vatitrns and

comments as it thinxs'ilt L "*rG uefoiei importint 
"uro 

of financial inegularities

o

l
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are include<l in the Appropriation Accouats and Audit Report' As further

stated in that Article,^ihe^procedure for ieporting. sucr .tltt-''o Coveroment

shouiri be such ,, fi.;'lJ;;il;u;.;; the icccuntunt Gencral and tle

Ministry of Finance of lhe Covernmeoi'

( 1 ) (i) In handling reporls on irregularities conntctcd rvith the accounts

which ccme uri<ler^his audit, tlc-.qc.ouri""r Cen;rai ( Civil) should

adopl the follor'lng Procedure :

r''t1 lf thc sub;ect is admin;stcr'--d <iirccriV b1 a Minist;r'' he sltould in

rhc Ijrst insiancc, summit rrrs rcfort'on tf-," irregulerity to lv{illstry

.on..*.d1"''ii";ii"';;;; i.;*'UV that \{r:istr!' is not considered

,d.q,ut.].L.ir,ui,ra-mir." ' ..pn,i to the }ilnistly rrf FiEIuCe.

(b) If &e subject is.administered ihrough l!+I '\cinrinistration he

should .,iir.i.\'iil niir r..prrrt tJ ihit r\dni:rst--..,i'.': and nlso send

a copy *in]i,iir,n..riiy ,o it.*.^\rJniinistrai:r.r rlir: str1' conc'-r':i:il artd

the Minis:rr of Financ" of :he Coveinlr'll'ii'

Vc/c_Tjlc proce j;;e lres;ribed 1.or t]rc A.cJullis3l (,enl::il fCii-:.,1. ..1'll .j :']r.r ..; :,...'rtctl

by lhe Acrcunt.nr Gn"iit' Post;' felegraprs and TelepLrrnes"

(lT) Delercd.

(.2'ilnresp€ct.olsuchcases;i'c''cxeslikelytoL:;nertitrncdinhtcaudit
report or,n'tire-noi.s-appende.d.to the Appic.;riaiir.n --\ccounls them-

:.'lvcs. draft ;;,;s;rph;';il"ia q9 ptepa'Lb t:,11-g 
'i''^,to:rrsc 

of the

\iar as scx)n as the necessary preruninary inre::ica::or of the case has

#; ililt,i L .*.fr-i u'n'i,Juor',.ed stag;. -=rd a. copl' ;f ilie Craft

;;;;s;rpr,'$;;J b; iupplied.at once for co*sid*raiicu and commetrts

ro the Ad=i;i;i;dr"-;;ihorities ro whom rle repcf,s were adcressed

(3) similarly, after comments frcm rhc adminis{rt--i;-e ::u:l',critics ar:d the
"-' UTriitry'of Finance have bee:1 receiled, the fral dr.it 

"f.the-pa:agraohior ihe'Apprcpriation Accounrs c,r the Audit Rep:rr shculd be- p1e-

;;;.; ',^'i:rl;;i--l;;,i,ngrfor :he compila:io: ;{-t1e Apprcpriatirn
Acccit::ls .ri li: -{u<}it?tpoti. r'nd ccpies sl :li b: sucpli:d l: ;':e

Same auiit:.r,,ar. iir" abive i;:",iructicns :l;r- ,t::it'1.:s ttizt c:,.iis '-o

tle Conn:el::.i A.ro,ro'. and A--r"1it Report ir:n;I:C l:- the f)irsctor
General. Comraercial Audit' Direcior General' '1) L99at and Revenue

Au<iit. and Accountant General (Woiks a:rd YIAPDA) '

IISTiTLI{TIOi\S FOP. TIIE PREPAPITION OF .ITPROPRLTTICI{
ACCOT]}{TS,

604. The folloriing instructions should be observed ia connection with &e

preparation of Appropriation Accounts.

605. Grantl Summary-Prefixed to the Appropria:ion ,Accounis, tbSte-

,toutJ Le a c.ona summiry of the appropriatio! resulg of &e yea; compiled

in Fsrm 133.

a

o

o
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C

- .- 60-6, Belov the grapd pqlPar,' should be given an audir certificare in tfrs
loug.mng.Form unless the Audit olier deems ii necessary to srgg.rt a modi.
f,cation of it as a resuk of the audit conducted under 

- &is d?ection. No
modificarion in this certifi,cate should be made without p;or consuttalion withthe Conrptroiler and Auditor General

"The account abc.re has examinsd under my direction in accordance wi&
*e provisions of Article r2B of the constitution u"a- S"". 

- 
s or thcCompirorler and Auditor General (AdditionJ Frncrionsl 

--i.t, 
1g74. Iam assured tbat my ofllcers have obtained all the intormaiion-an.i 

"xptaoa-tion that t.liev have required a"a ,.c"ro*g to the best of my informarioaI ccrtify r,oirhe account ir.ori*iiuo;;: i; A;%,I**r,ffi in rhcreport."

Dacca

Tite......

Ccmptroller and Auditor General
of Banglades&.

o

The above insrructions apply mutatis mutandis to the commerciar Accountsand .A*dit Reoorl.conipiJid-by. the oi.erioi 
-ceneii,-dffierciat 

Audit,Dirr'crcrr Gcneirr,-locai ancr-'nertnie Audit anrt'airourt*t General(lVorks and \\rApDA).

607. Tiie .{ppropriarion Accouats-As the standard form of App.opriation.qccounr, rhc comorro[er and Audiror Generar t; G;il]Jrm r:a w_hichshould be conrp:recr w:rh due-regir*J';; # instructiqns anarhed to ir.
609' T,rere shour<r.ordrnarilt' * , 5,,rgle appropriation accoutrt for cachsr.1nt voteJ bi. the parlinmgnl. ilc.ludiae

v'irh rhe s;;\ iJ. i;; ir,i.n,,l. g.urt l, "iila,'lflotil, ,f,Bt"Tffili:=or:""J#r,ffauthorised for ecch rqrrou-r' .iGJ hJH;f ;;!r_qi,"r.ir]-,ri'"noweVirr theCommi*ee on pubrilc aciirnii oi rrr i?iriroy of Finance desires &ar rwo ornrore accounrs sbourd*be I:.IT.d i, ,1n9.1{1{rtg;.u;;;: ftis nray bedone' as abs:racr of the compie.re grant f,ei-u-s prefixed-to th? i.p*ut, accounts.For the purr)cses of ropropriarion;il;.";-grant so devideq glduid conrinue tobe reated as a sincie'e.di;;;" ffi;ili'from se.r,ic.s failing unde,r one of
;lXlIJITilf, [": il*f rl'i' * :'"'i'rii'ie o,d;; ;;a;.'fr;id L E eared as

't.\ote-ra crses or rr-Lis kinl', it r';1 '-lin. iiv be.dairabie.,to. press for the instruction of:.r;".:;.-T;;,;;,',"',i;: #;,:;" 'r-'i'' 
"';JJd;i,r 

11-il'-1 it- is pro;os.:r, io cr,libit in a

609. The Aooroorafion A"^^,,hr- ^L^.-rr

;I[?i,#1iT,;1"'?'if ,1,,4]'"id1fi?yf :i::ffiI'{."ii,g,sft :H

If#"i'#trH"*ffi tri.i i{,?i,"'-i"?::J"T#:HtHl#TJ
25

i



194

In$nucmns ox Approp*Hno*r Accorrrs lctep. 30

610. Bclow thb title d cach accouat which forms the subjd of comment
in the Report tbs words ts€c also tie Audit Report'' should be prinM in thick
q,pe.. To lacilitate refevscc in such casan, aD index should be carefully prc-
pared and inseced at the md of the compiladoa

61 1. Wbere the. Ap-proprjation Accounts relate gholly or in part to
transactio-.1s, _the audit of uhich devolves upon an Audit ,, fficer other than the
Accounlanr 6sngr*l who prepare the rcport on the Appropriation Accounts^
the latter should obtain an Audit ccrtificate in r65prsc^1 oi such tra:actioni
issluded in the Appropriation Accounts. The Certficate shoulcl as far possible,
be jn the form given below:

"I ha.ve examined the above Erccount and according to the bestof mv
information as a result of a est audit of the books rnd consideration oi
explanations given- to me the ,tccounr is correct subject to the observations
in report on the Accounts"

If, hrrvsv61, the result of tho test audit conducted under his diretion lead
the Accountant Goneral to a difercnt conclusion, the cerrificate should bi
mo6ified rccordirgly.

612. It so desired by the Finance Minist'y, the compiling officer should
send to each auihority respon$iblo for cojtroll-rng expen,.iture-against a grart
an advaace copy, ia qanuscript or proo[, of the app]opriation aicount oi the
Graat.

613. Slbheails.-An appropriation. account should be detailed, not
necess ry py the minor or other suborlinate heaCs of ircctrunt prescribej for
the elassificatioa of expenditure in the geoeral accounts, but by such sub-heacs
as mr)' ae la:uly selected for the purpose. The-o surhlads should be
arrangeo as far as possible, uader the major and minor heads of the General
:tccoirnts clqssification.

6rHl5l

,.

614. The selection of sub-heads for the Appropriation Accounts resrs ryith
Fina.rce Minis6y but that l{iilstry will rot ordir:ary, without .he consent oi
tbe Ccmptroller and.Agd-itor General, prescri' e sub-heads unier ufuch expendi-
ture caojlot be compiled from tte getreral ztccounts without a charge oi i.lassi-
fication ia tie latter. A contemFlated prescription of rhis [inO should
therei"ore, if he Govrernment desires to prcss i , be ieferred by he Accourtant
Qsngral ror the orders of the Comp rolier and Au:itor Gereral. SimrlarJy if-
the selection ol surpheads irsuch as to make if dificult, though no imposiibte
to apply the essartial principles of Appropriadon audit, the Accoun ani beneral-
should reprexnt to the Finance Ministry the desirability olrevisirg them in the
next years.estimate. If the Finance Ministry do not -acept 

this proposal, the
advicc of the Coaptroller and Auditor Gealral should bi souehi.

615. IVhile it is for the exocutive Government to s€lec' ihe sub-heads. the
Accountant Geaeral is entitled to cri icise tto selsction in his Report if it is
grch as to hamp:r appropriation eudit or to obscuro he presentarion to the
Cogmitteo oa Public Aocounts of the uue results of t&e year. (See Notc

o

o

l

;

I

I

I
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under Article 52 of the Audit eode). In offuing such iroaments, the
foUowing points, amotr3 others, should be'borne in !dna.

(a) A single sub-head should not coler expendirure so large or acthitiec
so virrious as to necessitato extersive - 

analysie itr tE explanatory
tro{es,

(b) on the othrr hand, excessive sub-division into zub-heads is under-
sirable, as it adds to the bulk of &e compilation and tends to distract
the artention of rhe reader from essential pointq

(c) such items a.s rc'coveries taken by deduction frorn expend.iture and
ouilay on grans-in-aid should, if of appreciable sia, 6e accortrruo-
dated in separate sub-heads.

(d) Lumpsum deducrions fo; probable savings should preferable be shown
undcr separate sub-heads.

61.6...rhe figu.res erhting to each selected sub-heads should be separaiely
comp_iled. in the Appropriation- -Accounts. The explanatory notes, if ;irelaimg to each sub-head, should, as-p^rescribed in piragraph 619, be print#
irnmediately below the relevant line of^fgures.

6\?. .T!d lgl'res of -erpendirure enterd in the Appropriation Accounrs
must be the filal figures of- rbe_year under repor! as tley iran? after the gio*ut
accounts har-e been closed. Ewry effort should be made to include # rh;;au chagges made by enuies lq the.supplementary accourts for Juue, as it is ofrtre urmo.st ,mportance 

-th3t_ the fgures ol rhe Finance Accounts of iho covern-ment should raily exacrl.r wifi those of the Appropriation eccounis. such agree_nrent must be effected before.the general accoulnts'of the year are cior.a,-an7nochange slould'be made in rie '.[ppropriation il;";d if it-cuolot u" iacor-porated h ,.b" fqrance Accounrs 6i Aie ComptrcUer *d Ardl; General

618, I{otes on the Accounts-The explanatory notes on the Appropriation
Accouuts sboutd be prepued uy tle omceH;;dlt{-ti; ;*il.

6i9. l-ne notes e.rpranatory of _ each sub-head should be printed
isunediatel.v below rhe relivant line off figures and the mfu-n-or 6slrrmns [6which the explanation relates may be me-ntiooed it-tde ,*.ro"*r*rt of eachnote.

620. The main objert'of the note under a sub-head is to explain d"ivergencies(1) betweetr the allotment for the sub-head rrgir.ly *iia-"r'irt*o*"a and irs

Fi:i:?i,".fr .ffff *o',r,itt#ffi lffi mkruxmi;r;.,*q$ffi Iture under the sub-head"

t.:L*'fi iii':{ffifit''1iT.ffi 
,o*"#ft,i*,*Hrff [**i,Hrnro.-atron lrom deDartmental 0ffcers, he must make hb om-'ar.rangements

Itj".y,"r":i,Tl*T? t'=;*"'qr, ,{"lr.1r-o of t}s .r.i"ascs Ministry.Even wnere hrs exDlanauo,s are based upon such infomatiron, b wi-u 5eundersrood in the ibsenc" 
"f 

;*"inc;";;;;t to-tnr-dfril, io *a*r.the deparaiearat crytaaari"Bs AaAcA;'-ffi * gotlecr,

C
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622. ("). rt is unnecessary to explain th€ ressons for individual
reappropriations, withdrawals, surrendert or supplemeatary provisions uDless.=--

(i) they are of appreciabb size, o4

(ii) the _expectations with which they were made or obtained have falleo
notably short of fulfilmsag.

(b) Trivial discrepancies betwoen the final figure of ttre allotnent for asub'head and the actrial expenditu.re under it nee-a ue-e"pr"irira. lr posiiute,
an-agreement should be reached with the Government aocr'the c"*-i:fl; -;;
Pubuc Acccunrs. nrescribing a money ri-iq p;rriblv'rr"iiti.i by a percentagelimit, below whic6 discrepaicies ,ui u"-ai.,i,;;a; *-i.^ii;i.' m.r. rimirsshould not, ho'ever, prevent imporiani-marrei of ;ri"ripu;"m being men-tioned.

623. r' trrafring explanations the forlowing instructions shourd beobsened _-

f i)B-reyity should.be carefully studied end umecessary repetitions avoided.Infcrmarion sbould be suppried l" rh; ;,*;H?J#:;;p.riable withthe cbject of bringing rhiiacis;.;ii;'rh;ffi;;i r.he authorirywhich authorised ihe'suppty to tunOs.
(ii) General terms should not be employed. I-t is, fo,r example, notadequare eyl311on of savin-g on..rhe purchase of srores ro staterhat "fes-er-stores were p*"Eur-"d". rt-;;;o"ro.',lu smalleqpurchases should be givei.
(iii) criticism tlg+o be-- avoided. rrs proper prace is in rhe audit:omments which follow the ac"ounis dnd ioie.r. 

--al"rtio, 
may,howcver, b. g.uy, t, *y irl,riiie&ent conreined in a oepar.uaeatalexplaaarion which it i, i;irA;;;sary ro reproduce.

air"-f.2;4;.#e 
following points should be borne in mind iB expraining

(i) The provision under.ttre sub-head is tre uait v-oted by the parliament. cIf there is no apprectlpt;;E;ilr; on &e *b_i*J is a whore,It rs unnecessary,.in .the atse]nce 
"i-rgq.rpoial crcum;a'c€s, toexprain discrepaircies f;.rt;;"irJ*, ru,iog within rhe unit.(ii) Lr expraining uncovered variations berw.een the finer grant or 

o
appropriarion arg^lhf_ acrurr e*p'r"rEror., tni- r.L-ors*inri n wisr
;H""iil?'"'ils,ix1','ff i,,Xyr*lr$t;ft ffi ;t,J'iaa,ioour

(iu) ff variations are
to .u"r_in;rJirlffi ,* yj,:g causes, the approximare amounr dre

(iv) In explainine asv""*flq*};$*'**
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deliberately abandoned in otb to urake fuod9 a1ail1b19 for expeadi-

ftre for "h#*;;;"h 
pro'itioo o* mads &e fact should be

' 
mentioned

(v) Comments should be made,.wk.re necessary, upon.failure to realisp
t " G;;rbi. surire';iot-*niin aro'ance wai.made in the budget'

625,s.benavariadonunderasub.headcannotbeexplainedinanoleot
,.roi-uii" ureuit.,, u,.'JxPl1ru,i_on should be incorporated in an appendlx- to

the account, a r..iercnce-i5 tf,iilr.t being made in a^note below the sub-head'

626.lfthercisanete"\cessoveratotalGrantorAppropriation,thuP"q
reasons for the .*..r, ,uouto ne sumruarised -in separste 

-nole 
at , the end of

ttre accounr. A simitaiiourse be followed when tlie peroentage of total savings

is notably high. t

627. In addjtion to explanations of variations between authorised.proyisio.ns

*a 
-.i".o.iiltrrs. it is rreq^uentJv desirable to supply -othel info:mation in tbe

erp.lanatctry u.,:is. The foltov, i'ug are examples of such mlonnauon :

(a) Although the..{ppropriatio.q Accourts do trot deal wit} . receipts,

casrs Lrrren arise 
^ia ri'iiich there is some corelation betweeo improtant

items of expeacliiure and the corresponding receipt-s, which may [e
eiccpteit ro va.ry ia ploportiqn to each other. If this.erpectatioa is
for in1'relson irca frititied, the reasorr should bc explained, unles it
is fuilj apparfnt &on a subsidiary slat€meni or accoult attacleci to
the ApproPrieion Accoual

j{ote--Tne appilpri:tion L'i Deienle Serrice is a net one,.f t.,the tohl net eryePd^jture. or- - " D;4",,ig:'iirrl:x.rater deri:iiing re:e;ptsisiimiteii to tho 3mount.eppr!-lpriated for these

r.iuGt. Tl-,e :\rpr,t:ritiL-rnA,j:cunts-of Defeuce Senices shorrld inclu4e ao exar-inatic'n
of il.,-riiprsiie'oidrE ac.orilt aLo,.though aot i9 sreat detail, iD order that the
Appropriatioa Accou:ts mey completely fulil iheir funcrion'

(b) If rcccveries of expendihrre are not shorn gndgr a separaG sutFhead,
bu: the expenilituri, less tle recoveries is exhibited as a net figure, th-o

riotes sl:ould slow &e gross eapenditure and &e gross recoveries, both
Esirme:ed aad realiserl, with appropriate' commeots oa variations.

-'v'ore*This is an er;e"rrion :o the geaeral rule set forth in pa.:-agraph 624 O attove.

(c) Ir impr--riant iiims of expenditure are nutually so- related .&^at variatiors
in one of rhea sirould iorrrally affect another, &e actual figures of all
should ie sel ou! in the notes atrd com.metrt made upon notable
divergences,

(d) If a debit to a particular accoutrt is offset by a credit ekewhere the fact
should be stared in the notes.

(e) If simiiar feature of d!fierenf appropriaiion accoutrts 'rfrexplained by-a
single cause or series of coonected ea$e, a note should bc ins€eted ls
some suitable p'ace exhibiting the camuletiYe effect of mct cause or
causes, and a ieference to th^is Eote should be aade b &aling qItE

a

each of the accouats cscemed.

l
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(f) On tbe completioa of a special scheme or other tefrpnrary object ol
expenditure, which is of appreciable importance, suitable remarks
regardrng its unadjusted assets and liabilities should be ma.de in lhe note
below the devant sub-head. If ary stores or other classes of property
were acqui.ned by charge to the grant for the scheme, the actual qr
intended disposal of such properry shou.ld be explained and any deficien-
cies noted or Iosses incurred sbould be meationed. When an i.nstitution
or department has becn closed or transferred to ano&er department
the efiect upon &e accounts of the closure or ftansfsl lhould be
indicated.

(g) \1h9n any important immovable property is purchased relinquished or
exchange for other property, such details of fue transaction as may be
known should be incorporated in the note below &e relevaat sub-head.
Thus in the case of sale, particulars of original cost may, if avarJable, be
Even, and gompared wrth lhe saie-procr-eds aod with ariy esrimate whrch
may have beea included in a prqea s5rim3ts.

(h) \l'here the Appropriation Accounls aro not compi_led by the Audit
Ofrcer t.he compiling offcer should endeavour. 

-When 
drafting his

explanatory noles, to anttcipa@ and meet any comments whrah the
Audit Offcer ryay be expected to ofier upoa the figures of the sub-
head concerned.

(i) Is general, it should be remembered that it is desirable to give ar
explanation of every kansaction which canaot be presumed to havo
been conremplated .by- the Parliament or the Goveramet when vorrlg
or allodng fie fuads from wfuch it was faaaced.

SUBSIDIARY STATEIIIENTS AND ACCOT'NIS

.628; rn respect of certain classes of espenditure, it is desirable to attach
1o.1!e 

Appropriation Accou.nrs,.subsidrary smtenrenrs ind Accounts. rxanpies
ot thele are grven ia the following paragraphs.

629. Slatements of New works-(a) In the detailed budget esrimates
provision is ordinarily made for individual n.orks if the expead.ituie upon rheo
is e.rp;cted to exceed a prescri:ed monetar)'limit; and in'addition, rrjnos -are
provided ia lump of_ minor items of works L-rpenditure and, in sonie cases, for
unfoleseen charges also. Expenditure on individual works is not, however, as a
general rule, shown separately in &e appropriation accounts, the outlay'being
shown as a whole agai*t otre or more srib-heids.

(b)'rtr order to bring out the extent to which the approved programme of
expenditure has been followed, detailed statemeots in from'136 shouid 5e app.oa-
ed to the-Appropriation Accounts. A sepa.rate statement of rhis kind itould
be appended to- each accourt which deals'with appreciable expenditure upon
new v'orks; and if necessary such statement stouta ue subdivided- Tlius,
ou{ay u1rcn new Civil ltrrarks should be erhibited seDara0ely utrder the f;u;
headings 'Build;"g", "conmuaicatioos', 'Miscelraacori' and toots rnd slaat

3
eb

o

0
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New supplies" ald the portion deling with. 'BuildinS" nnay itself bc zub

divided to such .**o, i'" GI-Fi";;t la'it"v.':i-Sfo:t -limilarlv' 
rrri-

sation works should u" *uai"io"o ilto -*w-oik"" "Exteosions and Improve

ffi;;"'*Ji'f*t and Plant-New Supplies"'

(c)NotesshouldbeilcludedileachStatementinForm136,explaining
marked 

'arjations 
U.,*..J,|'" ."i-ut.O anO aauaf expenditure upon individual

works or sroups oi ,t'r*i ;-tli; "*; may be' Examples of suitable notes are

appended io rfre sPccimen form'

630.Statemell6onsimilarliaesnay.attimesbeusefullyemployeditr
setting out rhe niogrrri oi-Erp.rOit"re irisils out of a concerted Progmnme
nf nrrrlnv ,non obleiLsl;;t"th';;;; words, iuch' for example' as political or

;ih; ri.;5;.oi-i-i.ntn'e of inquiry or reorganisation'

63 1. Trading Accounts'-Trading Accouats are designed to show tho

commeicial resulis of ,;.;kid; or"a-quasl-commercial aharacte( Trhich ate

finalced, directli' or indirecCl', out of publlc Frtros'

632. The Director Geaeral, Commercial Audit will '!ake arrangement to

incomorate in the reieolan]-iommercia Accounts the Trading a-nd Profit 8nd

ffiffi;;;il *a S"l-i"-ShAr of Governmeut 6smmerAal unde{aki}Sl

Ministeries/DepartmeniJ*inO7.ii,ih other accounts as may be prescribed in

consulta:ion with the lrrinlul.y or Finalce. Such accounts should oldinarily

set out, in addition to i[.'i#*i-of the 1'ear under report' t]:ose of ttro year

immediarelY proceeij'ing it'

633,similarlyinrespectolquasi-C_om.raercialundertakings,.theofficer
comoilinq the accr'unts ;h;;ld move the Finaoce Ministry to decide the nature

;d'fi;T"ilr.-trntlairrv accounts and statements' ii any -ohfh should be

appendel to tle epprop;i,d"; At"o'ott' The orders of the Comptroiier and

;iril;;'G;JJ *iJrr.r'. r,oo'"t.., be talen if tle decision of tbe Finance

ffii;A iniol'es a subsiantial change in tle fonn of an1'reT:iar account or a

rri#ffi a.rriiri" ii"- oo-"i g.o.tut"fo*, prescribed foi a similar puqpose with

;i;;';;F ;;t of the compiroller and Auditor General'

634. Eyer;--. Traciing Account included-i-n the Commercial Accounx should

t.uiil. rfto^*r. ona 
-a-.ilgnution 

of (J) the officer in immediate charge of the

"ra".r"fir;. 
(2) rhe u..ouoi*ot or oih"t perscfl. respo$ible for the book-

ffi";ilru.j t# Jompiiution of the accouats 
-and (3) thi olficer responsible fot

il.'#'l;ali." iar i;J;;J officer should append a Cenificate of audit in such

io.", *-*uy be prescrited foi the-purpo;e..'tn case of statutory colporalions,

their published accounti nili be inctuaeil in the Commercial Accounts aloogwith

the niiacs si$atodes to tt'is account.

635. Stores Accounts.-The Appropriation Accourt -of a g-ran1 covering

"ro"Jr,rr" 
on rhe purchase of storls *irich *i[ be brought gfadually -Int9 usg

d;:;h*;;;;;;;; tnai the stores acruallv purchased weie reqllv rquired and

tt"t t1.v have ben properly utilised. Inegirtirity in tte disposal of public stores

i" "iliJi*t. io iroguturity in the handling rif public 
-morey. In- €(de&

A#6;-A;itt up"p*pti"tion acconot ofluch a $ant mayte rygf4 E

'.:;,
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isdesirablelhatitshouldbesupplemented..byaStoroAccount.showmg4P
transacrions in conncction with si6ros acrually'carried out during -the year' TLis

;;*pfi;,;rly Gi."uil"-*n.* il" "rr"r of stores is considerable.

636. There is another reason for regarding a Stole Accouat as tLo

neccessary **pt"*ili*J; '6;-rdi;p-Aitio, iccount in suc! cases. The

Ipp-tlirJtrro *iourilt;g"ilt tb'tli adequacv.of tt*F: -Ij it shows a

saving or an excess,;G;iplltprirti", for'puichase of stores' the real nature

of such saving or excess cauot'be'determined 
'*ithout reference 1o the condition

of the srock account ; rI-, bdir;t! and end of the Year. The latter. along_ can

show ttre rrue extent ;i th, dre* *tluatly ryaO-e upon 
-the 

stocf_in l.and" A Store

Acccount is, thereforJ, ;;;irl if il it ,i*it l to teep a watch over tle actual

consumplion of StorPs,

63T.TbestoreAccountsofdepartmentsofundertaki.ngsnotunderthe
audit to &e Audit p.pu.G"oi thoirld not be applied .to .t!e Appropriation

Accoun rs,/Co*-.r"i ai Xi J*-tI 
- 

;i th;tt the cons e'ni of ttre F i an an c e Mq" t-ty:

$"#h;{dy,i*i'l''9"*ln'ffi Tl"x';ffi;'s*T:'T"':l::lg
this desirable. i

63g. Stock Accounts should be in such form as ma-Y be locally prescribed

tor ilJ'pripose, and should gita the following information'
(a) -The values of-

(i) the opening balaace, (ii) receipts during *:. y:ll; tstributed' 
if so

desired, 
"u"ip-rm.ip"i 

iort "t 
oi receipt; (iii)-utilisations, sales and

otfrti aitpotut^ aUirg the year,. -(iv) depreciations' shortages' etc''

*.itt.o oh Auting the year ana (v) the closing balance'

(b) The results of stock verificatioa and of revaluation' if any'

(c) The asency employed for such verification and revaluation. wtere,\v'l ^;fr'-th;"ase'ortatt 
and opium stores, the stocks are large and of a

*J" ", liss homogeneous ch^aracter, thg acggglts may with advantage

th;; quantities ana if possible, rates in addition to values'

It may be advantageous to exhibit stores balalce; by cate-gories, and

this niethod will b; specially helpful when high balances have to be

explained.

639. As in the case of Trading Accounts, Store Accounts -should bear the

.;*"iure of the officer in immediate charge of the stores and of the accountant

i.loo6iUt" for the preparation of the accounts. If, the audit of the Store

AJi;unG has been e^ntrusted to an Audit oftcer, an audit certiflcate should bo

;t";;d b; the latter. When an accoutrt not under such audit is appended to the

iip-pAlutioo accrunt the explanalory note under the relevant sub-head mention
this fact.

640. Accomft ol Epcarfturc fros Gmnts.in-eiil.--separate Accounts of
exDenditure, by grants,'from Srants-in-aid should b€ -appendd to the

App.ogri*ib" Aodunts in cases wte6e tts subilDision of an audited accout o(

r
a

o

o
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the subiectio;r ,.f the a_ccounls of expenditure to Goverxment- audit is made a

soecific'ccnciilicn or rnJ"iiant' All such *"J"oi"'tt-"fa U"--'t;ry"a Uf the

gianteil oi t'',' Ir;s tt"""niirf'*t;;i;;-;d tr'"'ra L* u certificate of audit'

641 \!'[rcii' grrnls-in-aid are satrctioned for expenditure--^11 'h" 
public

service b-r. or undcr *.'.J*roi "f a. Govemm"enf odcial, leparate 
ac'counts of

such exocndir,, . tnt""J ;;;; 'iiutt'J 
t" 

'ii" 
approftiitioi' Accounts unless

il;'i1i;'i.;r' ct i'rr::r:": so desir'

6i:. .jL-ct)urll's t'i Depreclation and otber Reserve Fund's'-\\'here a

Dcoruciarioir (,r o:ijrf il.-,:.T;'i,;;Jj)rl u..n-instiruted lor a particular depart-

*.nl .-'. uncicrr;ikirt: tie:;t;t*';'-tae accounts of such frinds should be

;;;.;;;,r i; i:,. .rp1'' jil",.i,,i:;:f$il"I;1,t"'1' as mav be prescribed

for.lie P'l;PL'si ilv iili

643. ..\t'cottn:s of lunlp sunl i':rsvisiol)1;\\1rere -a 
lump sum--provision is

mld; itr J L'il. , r i:proorirtion. i. : .is.rii.i::ion b.'. . r..ipprc.pria'jon over

diffarenlsuil-hcrdsoflh.egra'ntorappropril'.ion.itisdesirable.ifthetransac.
rions arc r,.u.itr..:(,:ri ,n ,ii*,rrj; ,{.i epproji*tr"n {ccoun:s as sra.rement

showinq i.h.' :tittirri. ,,'iill$'ol t'r irtt pili'itit'' I-f '']re transanctions are

coinpaiatirel'v i':rv. it ;h;;;tdio*ily^u" dtitit '" 
deal r{iih them in the

:.rrllr:rt, r]' n -' j:' i:ltii: 
"l:e 

r:]el'ant sub-head'

{,4 i. i:r:r..lr:r:iircrr of ccn:piicaled Acc-ounting procedlre'-lMhere it is

iiesi:eii t,:r :,, , - ,, ,1.'.,-1 i:,p:ituiton ti ttttpiittttd ''tcounting 'orocedure' 
such

as ihc iial-.r:.c ,,.,t ,,.,.].iig".r'""f-"i.rf* Srip."i" herd, tbis-should ordiaarily

be done in an:tr.'iiclii"trttl"taio the Approiiiation Accounis' It is desirabie

to avoid c,,r'er-ioading,h;:;;t;ii-;;t" "otJt' 
b"iorv the sub-head''

6,+5. \r,:l:::l:r':r r1 staieilieni account' review or report bears the sipaturc

and desieneiiell 6i lilr' ofiicer preparing it' the'date and'the name of the station

alst-, should b: l::rii'rted'

ALiDiT CO}IMENTS

o

-Lnn-^nriA'icn Account should be Audit Comments

flr5rr" -.A"rla deal qith tLe Appropiation Account
- oagr.r,n"S qtzfernrri'-r o. rppeniices rttached to it"
-hJ"l,r..tnr Ceeeral. Ccmmercial Audit on the

.;;r;.;:;i i::stitudon a" weil as on.the.accounts

.."rt"riU U" ptiot.a in the Commercial Accounts'

a,

-=

647.Tlec.nn::ntsshoujddea}rlithirresB]aridesofthetypesdescribedin
oaragraoh 6ni a,rd "i,lifl'r" t";;;;'ti';th bu{'eeJing T "*Iol 

over expendi-

iure"-rvhere *ese hare no?!""rn a..-*"a o1 sdcient- importance to iustify
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inclusion in the general review of the results o-f aufit' . 
fhgy should-not ordinarily

;hi"-*-rti=-"U*ri ttr" irp*t.-ent or de{erioration in budgeting or cmtrol
oiorJ"aiir." but whenwer ii is t-hough nec€ssary or justifiable-to expres e

Afi"i[6;i""-iir"era ;ii";"irg th"j*ts to -spiak for t]remselves ) tbat- lhere
tt.r U""o "irptor't-"oi'-o. 'deterio-ration' in budg'etin-g or control of expenditur-c,

ilh ;gEx;ds should * ,"ty carefully tested i'rst fir correctness in the light
i"iii A;a of tbe other sides eiplanatioi. Cooments of this kind should not be

made on a superficial view, say, of a net percentage figure.

Note-Tho mtin test of tlro a4 p'rlcl,, of e\o;'11;!-rrc contro! is thc.-extent to which
tr,etJ 

"iLt, 
?ti-tio liotii 

"iiit.-n"-a"t 
ierr, dir-eren:es !ehveeo expenditure and autho-

;.J "i*r,i"i"n 
,nder inaiviOuit heads or-snb-he:rd' t:nrecriSerl ia the case of excesses

ilifnJ'H-Li"o--oi-taaitiltii runcs ind' in rhe :ase of s.vins' bv surrender to -the'
Fil;tilI"fr. "1-f';-;i;;;;*' o-f erpinairure p!:'cerl LInd'er otectitrn, also shed a velua-
ur"liai.r-le-iii on trre e.re-ienri-or ionriot. .\ny. Lomments m:]de sho:tld be illustrated hv
a;il;A-fi;rrei, ana ;;dril'fe Oirecte: ntrinls '.t eslli:lis\ing tl)c need for secrrritv

;i;";;;C.";i-"boiiof .-'a-tappirent misuse of daiegaled p{,\'ers of rc-rppropriation is,

howevcr, a subject for legit;mate commeots.

648. Tbe following aEong other matters, may Eritl advantage be men-

tioued in the comrnenis:

{i) iostances of postponemenl to a latter yeg o! payments -or adjust-
ments which inoutA hare Deen made during the year under repor(

(ii) instances of paymelts or adjustmsnt carried over from a previous

]tat;
(iii) important assets awaiting realisation and the ProSress made in

reaiising them; and

(iv) progress made in the recovery ol recolerable-expenditure including' 
iuch expendifure reguiarly debited as final outlay.

619. As indicated in paragraph 639, at Audit Officer cannot certify to
thc correstness of the Stores Aicoirnls where the audlt of stores transactions of
thi deparrment concenled has not been enirusted to thq Comp.trolle-r and Auditor
Generil and unlcss a Store Account has been audited in Cetail and with care it
ig difficutt to comment on it witl authority. The Audit Officer may, however,
assist the Public Accounb Committee in rheir investigetion into the stores

transactions by eomments on some aspects of these transactions in the Applo'
priation/Comirercial Accounts. Commenh may, for erample, deal with the

following points:

(1) Whether the closing balances as disclosed in the Stores Accounts
appears to have been excessive.

(2) Whether the amounts writlen ofi by way of depreciation, shortages,
etc. during ttre year appear to bc abtrrmalty high.

(3) IVhether the stock verffication and revaluation, if any, has been
made by proper authorities-

(4) I-a a case the Public Accounts Committee has desired that the Stores
Aceounts should indicate surplus Stores, if any, the Audit Officer
tnay oommeot in cas€s wberd suclr sutPJu$ appeac to be abnorma{

C
G

o

o
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and after enquiry from &e deparmental ofrcers-he ngf .atso S.t1
a position to 6ay whether aCequaE tneasulet 3re g€IBg EtEg
to-dispt-,se of the surPlus.

The foregoing list is by no means exhaustiyo and what is really desircd is

that-ali auair O"m"ers shoUa continuously realise thA they lI9 erycctcd .not
*.."[ to reproduce the Store Accounts but to audit them with tefeteoce inler
alii tL tne polnts me1tiotred above. No comments aee4 _however, be mado ia
the Appropijatiou Accounts unless rhere is anyrhing special to be sai4 Remarkr
i"in it::'fi" ciosing baiances appear to be suitable" or other e-quaily colourless

rcmarks do nor h*i-p any one aad Inay even be misleading and dangeroug as

;ht;;yl;"d t-he publii Arcouors Coirminrc 1p re;rain frm investigatioa in I
cas! where a correct appropriarion of the positioo ffiIl be formed only after

examinatiou of the departmental Eitness.

FL\ANCE ACCOI,'TITS AfiD AUDIT REPOR'T

Tide of tlc cpmPiirtton

650. Ar in the case of Appropriation Accouots, the finance Aipcount
reiaring to. tbe accouuts of Goi'irient shouid be described on its title-page
ii tl."''Fiouoce Acccunts (year of accounls)" the nlmg of Government--being
piiot.A at rhe top. The iitl,i page shou.ld be-printed in the mannsr as indiqated
in the "skelelon l)raft Fiaance Accouuts".

Fornr end rrangemext

651. As ind"icatecl in the "skeleton Draft Fiuanc€ Accog1h", &e Fiasncs
Accounts and Report shou.ld be divided into two Sectioa as dasqribed iE
&ticle 275 ot the Accouat Code, Volume fV.

hstruc{ious for prePrration

652. A detailed description of 'ie naure of the informadon to bo gt*
in each section aocl mstruciions relev:lat thereto are givel in &e body 9f 9e.tk.t-ro, Drafi Frnaace Account and Audit Reportt" Articles 275 of. the

Audit. code and paragraphs 30i ro 302 of thi! Manual. h ret'iewiag- the

balanCes under varibus 
-ledds the fo-lowing iaformation should be tunrsncA,

{r*,
(1) a statement of each iedger balance whicir is to be explaiaed;

(Z) aa explaaation of the nature and conditions oI the liability involved' 
in ir;-

(3) a statemeut of the nature of detailed accounts kept of-the traEsac-' 
tioas cosnected r*ith it, and how far the final results of these detailed

accounm work up lo, aad agrea witb, the btl4nce otr tUe ledger;
and

(4) inlormatron as to whether the person or persoos-by whom the' 
balance is owned or from whom- it is due, admit its correds€*g,

. and if they do not, where the difference liss ; rhis would-not 4ply
to such ite.ms as deposits or ordinary adtances, but it should bG

e-ipiained how far tie haer are beliEved to @ rally reooftr*bb.
'j

A53, De@4' 
oi. ,;,:



S53.A.TheGeneralFinancialStatementrelatingt.o.g.,:.9,ntsofthe
Government ana Statuif-ry puUfic-hutnoritiei" .rc.; tnl,ifa. U. Cescribed on its

dtle page as rte .,cenli""'r'ri#lii s";;;? o-rlea. ot Accouttt", the name of

the Covernrnent oern! lrinita 't 
the top'- 

tir" titft page should bc printed in

tbe m anner,. ir.Ii.otl.ltil' ;; :'bi;[tri profi- c.r.tit "t'in,,r,.i 
31 sta tem ent'"

Form aril arraagenctrl

653-8. Durin; P'-'-liceration perio.d tbe Comtr"roller and Auditor Cene:ai

had to compile , p"out'Io"-"-Ja' "Tho Combrned Finance and f(evenue

Accounts ot the Centr"f *"a-pt*inciat Gs"ernrnenis in Pati{$" in pursuance

of the orovlsions of A;"I.t 2"-igO ot e"*unt Code' Vol' IV and pua 1'1(4)

of the i\uciit uoa 'c...ou,il oii"' or m" etst*[it* Government of Pakistal' In

tsangradsh ri.," compiiii;. -;; A;ditor ceneral has been entrusted ni:I the

duty of prcparing " 
:.6t".r"*.ot F*uoriul St"t.*"'o:" in ]ieu.of "Combined

Finarcc rntl Revcnuc ;;;;*;";na.. tlr 
- 

provisions cf .{rriclc 128 0f' the

Constilutiol of thc p*;];; Ii;public of Ba'ngladcsh and section 7 of the

Comptrolter and .Audi#'c";;;;iiftitii""J Functions; Act, r974 ant this

;#il;;; ..-qriiJ *-t"i"u*in.a to the Presideni persuant to the proi'isions

of Article l-t2 of- ttre Con:titution'

ThemainobjectofthiscompilationistopresenttotheP:.l.siceritageneral
sunlmary of tbe accountr U tfr. Government, staiuto.r]' put'Iic autlorities,

il;il |.ri;riiir. ,.!"in.li 
**rt'ottiet 

sho*inc in b:'icif rir; rnrficul:-rs .l
lncomc and cxpencltu-,.7rrotit and ioss ald belan"ccs 3;d l.i':b:l:ties fo; t-he ycar

under repcl.. 'fi-le C.i"IiJ u".ounts of Governlnent and t-'se insiituiions are

J'#"""J",;iiilutirhe[ii-';fa, riou"." Accounts" and "Tire Commercial Accounts

and Audit RePcrt".

6$a-{538I
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INsrnucrroxs oN APPRoPRT TIoN AccotrNrs

Grleral Fhance Stg&m€trt

fitle of &e CorPilation
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The General Finarcial statement should be prepared in
arrangelnetrt-

Pretactory Remarks.

fntroductory.

Part'I. '
(Relating to the Accounts of Govemment)'

Generai Remarks.

Accounts and Reviews.

Part'IL

(Relating to the accounts of Statutory Public authorities, Public enterprises

and local authorities).

General Remarks.
' Accounts and Reviews-

Instnrctions to bc followed ia the preparatim of the Accmts and Report for
' '-.:4 z-

Drcss ' : i:i '\ i '; r: ;&a '

the folicwing

7 c

o

s
o
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654. In preparing these Accounts aad Reports {or pre-ss, every endeavour
should be maile io k,:1p t-he cost of printing a[ the lowest level consistent with
the presentation o[ a ciear, intelligible and ieadable production. The following
points, in particular, should be borne in mind-

(a) Refore a repofi is sent to press, the general arrangement of its' prinring shoulil be carefuiiy considere4 and tle _ instructions giv-en

ihould-be sullicic:nti-v clear and grecise, particularly, in respect of thc
malter referred to ia clause (g)- below [o obviate the necessity of
calling for a second piocf. ll'he manuscript should be legibly tlpe-
tvritten and should be sen! in its final form'

(b) The siz* of. each rcport shu-uld be "royal octavo'.
(c) Expendiiure ch:ugcd crt ihe revenues of the Government should be

printcd in bold ti'pr'.
(d) InCr'x letters fr-r i.o.-ootrl should be printr-d in the definite ordet

from the tcp 1o thr' botiom columns and from left to right of the
siatemeat.

(e) lteads of Acccunls agrrinst u'hich theie are tro iigures should not be
printed. A head *-iiirout f,gures on one side of tle account frzy,
nowever, be printed uhen the same head has figures against it on the
other ;ide of the acccunt.

(f) Deduct figures appearing in detailed acccunts of revenue atrd
expeaCiture by'niror heaos of part A of the Fimnce Accouots should
be piinted rvith rnl'rus sign before fiem.

(g) Different disrinc:ive npcs should be employed in printing the heading
of main and sulcrdinare lleads in part 'B' of t}; Finance Accounl

(tr) Paisa should Lre (rniitred rrom all figures. Elsewhere than in thc
Appropriarion -\ccounts, it u'ill frequently be convenient to express
surns in thousands of Taka. \'r,hen this is done, the usual pr*fx
should be omit:ed and ii should be explained, in a prefactory aote io ths
R.p--o{, ihat fgures not preceded by ttis sign iepreseai thousands
of faka.

(i) Delered.
(j) A balance acccutrr witb no more ttran two or three entries on rb

credit side and very numerous entries in the debit column occupies
an utrnecessa{'-amount of space. Instead of printing it as a tabirle:
statement it wiii oiren be pcssible to divide i: iiro thrie separare sraie_
ments, recording.respecrively balance, receips aad issue,'oa the lbeof the e.rample given below:

ST.{TL\IENT l-Batance.

Baiance on lst July, l97J
Receipts (Stare.Eenr U)

t

o

Issues (Statement rrl)
Balance on 30th lu*, 1973

Taka.

2,6E,325

6,41,455
sFrm-
7,48,345 

'

-I6daB

l
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STATEMENI II-NECEIPTS
Twaty iterns (st out in detail)

STATEMENT IIT-$STJE$
Tweoty items (set out in detail)

(k) Unnecessarily large spacing between lines, aad
should be avoided

(l) A single set of totals will suffice for eech Appropriation Account, eveat
if it covers several pages. It is uanecessarsJ to-"carry forward" page
totals,

655. No more copies of thcse Accounts and Reports than are really
Eecessry should be printed. The number reguired for thj use of the Govam-
ment strould ascertained from tle Ministry of Fiaance. Ihe number of copies
required by the Comptroller and Audiror General is stated in paragraph 656.
The compi.Lng officei himself shou.ld e5tim2ts his requiremend foi his otice
[9{u.l', for circulation among his establishmeur and fo? suppry to the officcrs*3.t1!,o*]e exchanges puSficarions. A num[e1 of copiei'may be offered for
sale rl ihe Government 60 desires.

SUBI}flSSION OF TIIE ACCOUI\{TS AND REPORIS
TO TrrE COMPTROLLm. AND AUDITOR GENERAL

_$55. Proof and n-"rrt! copies of the Appropriatioar/Cmmerciat Accountr
and .dudir Rgport should ue siruminea to rh6'coinpu-"uL-u"a auJitor Generatso as to reach him on or before &e dares mendon'ed belo% 

-ft; 
nuriber of

[€trp. 30

a'

unnoceosrry bl8nk

- Naue of the Appro-
pnaaoo commcrcial
Acc$uots & Audit

Reports,

t. Appiopriatio" ac"rrott tstu ru*i.y of tu" y*r ,grh Fr;.*ry 
"f 

,h"r*. .x-t.*
:l*,h9"yg.,:1.111*- fgliorlns' rpq no.,i.i"i --iru"-l!i'irr."iir'iiJi.r
dah(ovilDeparrmeois.). yeai tJ"*nicir ill;- ;#"'ffi "Ju"uH'*t,,"

c.lunts rel:te. -{corunB reirte.
2' Aulit Rep:rt. on th_e lith..Fe5rul;y. of r.tre yqa! l5te -March of the ye-rr TrverveA-q:-rutrrs .of tie Gow, foir:wing the de-rrciar rcui*inirni E*'o"i.rof Beogladcsh (Civil yeir d wr.ch iip year ro-wci;ir-tle 

".-DeplrLTcnB.). Acc.luats relite, 
- 

ccucts relatc.
3. Agolorrlatioo Acoouots l5tb.February.of the ye1I, l5th Ltarchof the ycar Trrelve,of the posrs, Tetegrrph irflowing-ihe nr:ilit 

.'mu":i,iiiili"'n""ii.r
an-a 

- 
Telephone D.p"h- year to- wnruf - the yar to which themer[s' Acoouab reiatc" accou.ors reli$.

1. Audit Reprrt oD the Isth \frrch oI the year l5th April of the ycar Twe.lve.A?IrJ"o.of Postrr Telo- r)lo*iL:g tne . noa.ijal '-i&"'#id itiii.rii.rgr4pn & relephone year to .wLich tho y@r td which thrD@artoea8. Accou-ots relali-- accounts retate.
5. ApoSongaloo Accounts l5th \Iarch of rhe year tsth Ap.iI of the yar Twerve.of ths Defenoc scrvices. foltowioi ttri zuffi-r --r"u,i#l? il"'ft#"r

)Ear to which the year tr- which th$

Due date oi prool ctrpi:s. Duc datc of Number
fi-na.i copies. offinal

c0pres.

Accoaats rdate.

Arcounts rdab.

a

93. th" I5th,. April of thc ycar l5th May of tbe rar Twelrt.Defenca folloving rh€.fisars1al foU,cwiris thcfina;ialyeal to whrh the ycu to which the

Amuab relsJe;
6. .rldil Rqlort

Eof
Accounts relak.

I

I

I
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Nrn: ol the Ao2roPrirticn^' -Colnm*it -Aicotiots andl
Audit R@orB'

Dre Jxte of Prool coPic' ii H",ffi$
Nuobcr
of 6nal
copies.

,-r 9.
L,'

9.

r ; ff',titi""x1', 
offi*t! "lh,.Y,I, ;lJI:,*?l lpi**: .{l$'"ffi"*'*-.i?nunl t"trtt' Accounts rcla&'

:l;jjl,.f'"?"r':,!"'Jx, "'1.,,1;',1,?*"td:i"{:, "'l"lxYnit'jL""H:l* 
rwerve

r&it'".y. iJi'l' ili,.;iit'';*;n; mXSffi?rLT:t

Audit Repcrt ^on,n!,,il,,l,i;i",fli 
tli";.Tl t'il,t'o#,1y*,[t"hT r*rrve

4gcnunts. { il1*t* lf":l; 
''i; 'rrt i.r'r the iinancial veartowhich

Public Authcritier rc- )t". -:l' -^,"'::"''' the Acc{)unts Rrlate'
ili""i, t"'*;iia;. \cc''::nts relate'

Appendix to the "*-",",;11,.:ili''iil""t ;H:ei'ill,#,Tin#*,*11 
rq€rve

liillT,T, 
(commer- 

"."' :''' ot'i"t' the '{ccounts vear to which the

rrl::: Accounts relate'

lJ.

11,

11,

1l

-A,uJit 
- Reprrt- 

-on-'the

Acc)unts of the covt'

C r:lr n::;ial undeitak-

ings, Netionalised Indus-

trie and Commercial

Institutions.

Aopeodix to the sbove

A;dit Report (Commer-
al Accounts).

{.uCit Re)rart on- the
Accrunts of the Locat
Authorities and Stat'ltory
P"blic Arthorities other
ihan those relating to
work and Comcerce'

{noendix to the above

.A.u,{it neport (Commer-
cial .{ccounts).

"l3,,jil;l",,$t 
tff.;ffii 

'5}L,F'?#,X'J,!' tl: rs'erve
-uee: 

to ,thich the Acco- financial year to which

run:i relrte. the Accounts relate'

r<rh F:'brrrxry of thel'ear !5th March 'of the year Tv'elve

' 
'liir 

l ; i'ii " 'tle' trnanciar |i**l5 
t$"ff":'fj

).e:1: to rvhich the -Accounts relatq
Ac.1'jnts relate'

,,ll, 
i I,l Hi',,.3 

t 
o'li" J;:i" 

tllr5:1ft '[il""[Ji-\ 
ear rwerve

iir.'ti '"r';trl the XL,,l:..Ili:: 
rhe

Accr'unts rel3te'

lith Eebn::rrv. 6f 1r':e'er-r "llr;Y#,#;H#i'"*
I:l:*l:'"!,'or.T*li"" r*',:[ ?ti&--tt
Ac--r\.lnts relate.

C

11.
(]

ei*:t'':3,*j'*t't"'t'tq",;:*i:*{#*'r;:"^*i*r'x';'l^"*
rhe he ads * * o*Lf f"*f fr *."ffif ,ffit$r ffiIf S'"", .E

m[*u{*f*r-#::+r**#l;$r*[:n#ffi



208

556] Ixsrnucrroxg os ArpnoPRlArIoN Accotrxrs [Cnap. 30

Reports to the Comptroller and Auditor General crnnot be observe4 the fa*
should be iUimated'to him as soon as pos,sible. ia any case, the intimatioa
should reach him on the duc date prescri*L'd for submission of proof copies.

The Complroller and Auditor General rcquires two proof copies in all
cases.

It'ord l-The Finaice \ccrtu -ai li:.1 J \l.lit :(*;'.il '.vrli :c prin:ai turanai;' oni;.' after. the

<l;;re::nci"s i'ri;el L:;:i' i-'r,r-'r:',rilc,-.Lr.l \-,-i;t.-r Ceic::li i3 the course of checking
tre prorf har': been 

-s:::l*J rn1 Lie \n'1:.).1:;.lrj')n -\:il::nls brought tt) final shai:t'
Ar intilrrtrr;r.:ri tlt-a nri; iclli:;:t*rl ,rf .ii;':'.-o:t:::it-s riil he se:.:t r 16;r'1n!::nt Gener:l
bv 11.4,r:tpt:r'il"t ,nj 1.r.,!i:rr .:crrr::i ilt::t: -*.lse tf t\e F:::lrnc.c A:;,)Lr:lt. {is weil

ai tilc Ar:tr.:.irtit)n \,jj.r i'rt;. I:'' il ) i:\ci-r'f:i il!':ai i:e nltic.'.1. ti:,: r\cc;'';tttt',i-i C!'nor:i
rriil it'i:rl:r:rt.t:i.t":,:r;.ii::'r'. [' i.t )1'-.-.:i),.i 1.a-'..]ts sr.r::i.1.5e cr-qi.le,'etl t,r hlre
teen broLrght :i i-lil.ll :^,::te .,vl:', I r,rl -' ;):-:i'Jt'.il:j ira-!e ii] the iri:rrrlce .{ccr)Llnl 3i i
rl;Lrlt tf the Cr.lrtrril,:l :rnLi I I i rr ri'::::'r;li i c 1- l:ents .r1 tira ilr,lra crpics t'i .tile
Firul,': \::.,..t.ri rrr,''*-', .,, i '.:i-, ' ^','--',-.'rlinlll:.ci i-] t'1e .\tDr,rprlll:
tia'1 .-\,lli).:ttt zn,i t,re , rtte,- it .,..: 11,'.';i '.1-,r:-::.1 :::i Sei't :'1 a;'lii f'r :rt'r,'l- l:'a
i:rr1 i.ilti: t: 

- 
.r'; 

-,'l"- 
i. -' 

jr-- r:-..r,,',: sl: ' . I '',)i .i llel:: .: i'i.' -\c;. :atant Gc're r::
n:r.l:r.: jc.:rr: ,f-rli: ..- ril-'t, .t,:i 'l:''t 'i'::::.:'i c'1..-..r:' ,':{:.:c ;r.r^f.c"^.'e
of th:- r:rp:rpl.:ii,rr .\c;..,.,rn!s :l;i':i i :-' iilr;::l .:l t::: Fiilln:: \jj.):in! i--ire t'c':,.t ll ttltv
,_lla:-ai.'' l

Similarir'. th* Appropriarion Accoun:s and Audit Report wiil be printed
tinaliv c-.nl',,'efi:i tlte disii.-panci.:s nr)ted hr the Comproller and Auditor
Gen:ral in ihr cr.lirrse ci ihe,,kiri the pr"ci wilh rhe Fiiance Accortnr of the
Cover,ri;-rc=rl l:ar: bcen se.:led. 'I-here slt.'uld he no ccrrreciiu-ns il 'rire figures of
;rctu:11 r\rL-ilriitu:e shor-r'l in thc Apn.ipri.t,ic;] Acccilais after the Fitllrrce
.\cc-'u: i l:.,r'.'l1;..11 s'rr'l' t,\r iinti pr;:i:.

L]nless. other,ri-ie dklcted by, the Ctrmp,ierli:r aad Auditor General for
specirl reasons which rvill L'e conxnunjcated to the Accounialt General
sepa-a.elv, hjs oiders foi Inal piintinr of th.' Finenc? A.lcrnt ar:d the Appro-
pria::on Accor:nts afier ihe stages indica.ed abol,e vil1 ntri be recessary.

In the Railrvsl's aad Defence Appropria:ron Account-<. horvever. the check
of ac:uals prescnLsd abc..': is corducied b,v ii:e Directcr General. Railway Audit
aad i'liiitary Acc;linianl Gereral. The i:loii;a:icn cf t!: reconciliation cf the
fwo :ets ci lrgr:ies serr: bv these officers trr ile Raiwav Bcrd ald the Militars
Accouuranl Ce,;;ial shouid be re3ardeci as ha.;ig iss:.red on behalf of th;
Ce-npiroliel ald ;iudi:or Genera.l and as rnreiilg the requilemen:s of this no:e.

:Ycte 2-L' iat

tVorc 3-Dele!:ut.

lote:4-Tvs cop..:r .;i lrlt:u:.-i:rtir-rl,C-;I].1;1i;1--i::i iao.; jn:i an.i Ai;lir Re>:ris shoriij b.-:r
tre .vriter's ;i_::i:llre in tri,:::::i. Thes:i.= fi: th: i];a:rclier end A,,rdit,rr G:r:ra:'s
signat'.tre in the;; tw.l cooies at *'eil as in th: c.-pies of Finrnce Acallnt an,l :\r:dji
Report sh,rulC be left'olaak.and the Coi-.rn::,:rle'ai'id AuCitorC"oe.ui *iU p"t trf ;lg;-
:,irs in lriJ;trl ; th:sr- otpies.

l{ote i-Tte Accrunr:nt Ge€ral,T}iiEct+r G:ne.,:i.. Cori:n*cial Audit- in ch3rqe ai
vhen the Re7,:rt is piir:t:d off Snail-v is regronsible for it and should theief.,:.e

C}

C)

I
l

,;..ii'-dj
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557. These Accounts and Reports ;lgufd be foryard$ to the Comptroller'

and Auditor General;id ;;";;;ilg letter'-in--which Accountant Generul/

Diftctor Gcneral ,r,o'ii'LJ'iilo 
'p"t't.in' 

tn?ir iipottt which thev consider

to be most importantl N;;i**;l;n of these ooin& in the letter is necessary

but the Accountant Gt";;li;i-rictn'.Gtot'ui-'flould furnish in it such further

information on anv #ffi9 l;j;;t; ;1.;ry ReDorts which is to incorporate

there. This letterunoufi also mention U unv'- i"tiuded in the Appropriation

Accounts and Auait"*iifr-rt at ttre "q'"'i' 
*-- "'itn 

lhe concurrence oi

the N{inistry of FinanceTf,i.i ,ir-iii "t-r,.i*ir" 
have been excluded from it'

-. copie.s of.these Accounls and R1P!rl-iy,i: 'EfJflJ,?.I#Tfffii
Financi in advance of their transn)lsslcn t
General, for such pr.riiliiu', 

- 
tttin" 1'- tttv 

-tonsidei 
necessary but the

stipulation shoukl u" ,uo" rnit the copies stroula bc used for purely depart:

mentai purpcses uro #iirp'pfi.,i"io nrdnrters of rhe Parliamcnt or otier non-

officials unit rhe o".riii#YI'*,.; ;y 
't,; 

tomptrou.r and .{,uditor General

and ft,nna111' submitted to Governmcnl'

658. As soon as possible aftel tlte. submission of q4 copies to the

Comptroller a:rd Auditoft.nrioi. *,* .fctJo-"tani General sboulh ascertait

fronr rhe Government;d"";;il;;..L ro irdir"r General the date on which

the Govenrrnenr will rii-i,r"iiJri r,r]g.t .ttt*ut"t before &e Parliament itr

erder to ena.bte ,h. dir;;"Gi'*J-iuuttoi General !o s-ulnTt the Accounts

and Reocrt to tt " co\Yl#mlo?'r,t?"tt'in-i a"t"' He should also arrange that

,".";r:;',ll i{"rr*'l'.;'E;tirr'.r ;} rhe follouins Year and of the Budget

togelher ,r,.irtr a .opi, i-,n"-x+i, sp...t^oi the ?inancc l\'Iinister for the

s;ccrtd succe.'i,iir g . .,,.' ;r 
^l,tirlia' ro''l* Comptroller ancl Auditor Geqeral'

659. Cclrr'clion siips shoulti noi blr. jssued for errors 'and misprints

discovered in rhe :rppr'oi.i^ii;;^a;nierci4 Accounrs and Audit Report after

their prer:enictico to :i.t' .","iuee orl .Public Accounts unless they are

imporralt. r'i'hen. however, a couiriiou is-issued, it shou]d be issued in the

name ci the -\.;counr;;;'6|r;r;i-i,,..r.r Generai who is^responsible for the

prepar:tlion ,,: l.Lr Repcrt.--rtr. c'"p:.-c,ler ancl Audit.'r General req':ires one

cop)'uf !-cl'rL'ciioils io.i"..ti-of l'lt' nt::lber of copies of *e Accounts and

Rep,-,rr -quppl:ed to him.
PUBIICATiTi]Y OF THE .TCCOU}iTS AN'D REPORTS

6-i9-.{. -lccountants Genaral rvill 1-ear by }'ear take such stepr hs are

op.ri-ro i.,i'r" * tfrrr pi.r.ri,,t.r-, ".i 
,t . Alc'cunts and Report to the

Parlia'tent js prernpl una ifrt, pl'i:'icrlir';l also is not delayed-' The fact of

;;tlt.rri;; *lit t"'r.ported io'.he Ct'nptroller and Auditor General at once

and an additional cop-v of each Acccunt-i and Report furnished to him; lhis
coov will be placed io'rn'" i,i.""'n";,* ,.i th. gui"r, of Public lhformation,

G6veninen, oi Bangiadesh.

coNsIDERATIoN 0F{I{E rl!;os.*t 
AN]D REPTORT BY

(,

a

660. The procedure wiri"-h :he Pariiament follow ia
Accounts and heports may be p-rescriAed in the Rules

following points may also be noted in rhis connecti@'

27

dcaling nilh lhese
of Busiaas. Thc



I
6I* 6661

210

Ixsmucnoxs ox ArploPRIArIoN AccouNrs tChrp' 30

661. ln considering the Appropriation/comnercial Accoutrts atrd Audit
g*poiiifre bor,oiu."-irfirUfiS'Aiiounts does not function as an exeeutil't

;;At li-has no pooe;, 
"* 

uftrr the most minute examination aad oa the

clearest er irtence. to aisAflw 
..a"yl1", 

of expenditu.re or lo i.ly" *y kind of

;rrd.;. It rua1, oner uaulc. upon ,"ry question arising out of the Accounts or

n"port. but iti functi", li-A"Lt"r,-"1Uy, a1d its fiading must.be-cast ir the

iorin .rf recr.rrnrnendati"*-t" ri," iie.uri"t Government or to the Paliament,

b62. fhc Accouutani GeneralTDirector Creneral who prepared the

Approlrir,ticnT,Commercial Accounts and Audit.E pqn should be present .in
nerson :rt sr:clr *e.rirci-oi ihe-Committu'e on Publii Accounts as he -ma-y b9

ilitil i, ,ti.,.'d. Hli pr.r"".r is in all cases desirable, and -particularly at

i'fror" nr..tings at rvhicir !"],f"r.. is taken: but it will test with the Ministry. of

Finance rf ' the Government to se.ure the issue of ' thp invitation'
I[ no invitar;on is receiii.d, the rnaller should be reported to Compffoller and

Atrditor Geleral.

6(13. Deleted.
661. In rhose cases in which rhe detailed proceedings of the meetings of

the committee on Public Accounts and of the evidence give &ereat are published
tlre r\ccoiuriarrt GeteralTDirector Ceneral should keep a rer.ord of all engagements
lnd pronises *'hich he may make 'l the course of &e procaedings, i-n order to
ensure thai lhev are duiy Lonoured. In other cases, the print€d proceedings
should collsiiiuts such a record.

66-<. .{s laid down in Article 276 of the Audit Code, it is the duty of tbe
Finanr.-e liinislrl' ol rhe Goverrme[t to communicate the orders of Government
orl matters arisiug out of these Accounts and Report but the Accountaat General
who initialiS' prepared the Reports is responsible for watching the action on them
iirrd shoulii rnaintain a suitable rcgister for the purpose(see alsa A*icle 277
and 275 ,.,f t!:e Audir Code.).

661,,. - A reports on the mamler rh rvhich drese Accounx and Rcport are
dealt rvith by Government and Parlia:nerit should.be submitted to the Comptroller
and Ar.rdiinr Genersl. These reports should contain information ofl tle following
points :

t I ) fhe actual merhod of el*ction of members of the Public Accounts
Ccnmittee aad tbe Chairpan.

(2) Th. riciual contposition of l-Le Public Accounts Committee, i,e.
rlhether it includes any members of the opposition.

(3) The time when rhe Public Accornts committee sits and also whether
the accounts (Appropriation/conmercial and Finance) were made
availabie in *y way to &e Parliament or the public before the sitring
of the Public Accounts Cornmittee.

{4) Tir: manuer in which the aooun{s are treated by the public Accounts
Ccmmitee and the attitude displaled tmards airait criticism

o

*

\.

c)
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[666

(5) 'Ibe disposal of the report of the Public Accounts Committee by ttre

Parliameat'

(6)ThetimeandmannerofthepresentalionoftheFinanceAccountto
the Parliament'

I Esseotialty the object o! rhi: 
. 
report is to ascertarn *tr*t5sr the Public

Accounts Committee ilays effectiv.fy irt pu.t-ln the scheme of Parliantentarl'

itir*ti.l Control.

]

e
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PART vI

$.iSPIlCTI0liS AIYD LOCAL AUDIT

CHAPTER 3I-INSPECTIONS AND LOCAL '1'UDIT
661 Locrrl Audit

668

tct*. 31

Gencral

Iaspectioo

@

*

#9

Ct'NER.\L

tlbl. A: cxplained in Chaprer 8 of seclion III of the Audit code central
auclii condu;ied'tn f,iA,i oencJ llils Lo t-'e suppleniented for cert;tin purpose b1'

Lnspections and locai auciit of iransactions _of certain Covernment institution-q and

uft't"r. ifri.. insp".lion. .n.f I,r..f auiiits shoulti be conclucred $1' 3 selected

staft oI ihe .\uclit 6fic: co,isisting of sever;rl peripateiic parties'

INSI'I'CT IOT\S

S6g. TIre necessarv jastructions in accordance wiih whicii i-ospection of
Public \Yorks ofiices anh treasurics are conducted are given in Chapiers 32 and
33. If in addition to these in5ilugiioits an1'' delailed or s'-rpplerc;ntaq'iustructi-
r)nS ite considered o.;;;;;;-f;i the euiOance of the Iniftctir:g Offier suctr
insttrctions shcruld be prescribert in the Iocal manuals. (Seaalso paragaph 713)

'fhe usc of a.uy {orru of qu:s ii-rnnarLc is profli[ri;ed.. T'he Inspec:irg Ofiicer rvill
.remilin responlibla for th'e eficiency of thc ilspection work-as a.';hole,-though
in accordaice rvith the locai instruction or local usage, som€ of the items of works
may be entrusted to the subordinate staff.

LOCAL AUDIT.

6{9. llie classes of accounts with rvhich the Local Audit staff has to deal
;re sc varied that it is not prs55r61. to iay clowrr any general rules and instructions
Which may be applicable io aII tocal audits. The instrucriots in rhis Chapter
and *lservhere in-this Manual mention some of the important matlers to which
atteniion should eenerallv be civen by the Local Audit staff and the Offcer in
charge of rhat staE. fir6 detfiled inslructions for their guida,lce should be
included in the local manuals.

&i0. It snould be bon_le in mind that the essential object of accounts of any
institutions is to present a deflnancial picture and that 

-ar 
inteliigent audit

is impossible unless there is sorne consideration of .the general financiatr picrure
as well as investigation of the delails of the traasactiotts, the nrass of rvhic[ work
i') t.b. fina::cial result. The Local Audit staff -should, therefore, b,efore taking
up the audir of auy particular irstituticn study the sysEm of amirunts and booG
prescribed - to see rvh-v they havc been prescribed and how far they futfil the
desired end. The.v- should consult the periodical administrarion remff or any
gtheS Qovqmment'publication where the accounts of income and eafien&itur{it
the institution apllear, so that they may obtain a correct persmtive i,f the finan-
cial sile of the instirudon and make their audit both inte[ieerii and usefui instead
of allowing it tc kcome merely a pro€ss of checkiog refrster in a diseonaected
anC rnechaaical way.

o

i
!
a
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671. As laid dorvn in Article 2l of the Audit Code tbe primar'v fuction of

Audit is ro rerify th;'#;ili ana .o^pl.i"t.si of accouna... 7\ll n-ossiblg

a*cnrion should, rnr.i*", Ut d."oGa-io ih-eixamination .of p'ti"l rpcords and

accounrs. lnitial recoiis-lr"L * d^t n*k, etc. should bb-invatiably chFk{
with the counterfoil of receipts and the u.^Lry remittance booEs. It should

d; ;;-;.-.u;ir.a *rciriJi il. Ti"^u.y Rules'are being properly followed by

the departmental officers.

'Ihe local audit of expendirure should be of a limited char-acter. It should

u. ,.io trl-ilrt rae uo*rl'.i, noi i.quir.a to be sent to the Audit qr g::?.:
,r'.ii"iifrrty cancelled; and (b) rhat entries in the local accounts 

"ry-pg_:-ryryvouchcd. lt ihould also he examined that expenditure -otr 
contin-qencies, works,

",r'., 
ir 

- 
^*ing prop".'11: r.g,,iiild according 

' to thc financial rules and the

".ioontr 
lraiirri nL tarirl'-;n supervision and control'

672. The Local Audit staff shou.ld also examine tie leave accoutrts 8nd

S.rtl..'Soo[; ;-ih. ior-Sur.tt.d Goyetnment sewants/employees in the officp

*a ir].*iruii"ot"uirii"a Uyln* to etrsure th.at they are kept P 1 satisfaclory

*-o.ii A small p..ooiigit"y' j t" l0 of all leavd account-s, should be checked

.rnJ iir.s oi the'irregulai grint of leare should be noticed. In the case of
olhcei wirich are not iispected'locally, the leave accoutrts of non-gazatted Goreflb
nleni serlants shoulcl be checked rvhen the Inspecting staff visit for other inspec-

tion the headquarter stations of the area within thtjurisdic[on of which tiose
offices are located. The local check can be supplembnted by the central check

where the n'orn is much in arears. The leave accounts of SuCh [reNOIlS 85 aro

likely ro retire before the next inspection takes place should be checked carefully.

673. The balhnce sheet and the profit and loss accounts of commercial
concenl-s require special attention. In- theory the settlemeat of the form and
conteats of ihe balance sheet is the responsibility of the managemetrt and thc
function of Audit is restricted to rcpoding upon it. In practice, however, tbc
balance sheer is almost invariably submitted 

-o Audit for approval before it is
finally seattied. Audit should see that the balance sheet satisfies the following
conditions:

(i) it should be properly drawn up;

(ii) it shonld be true;

(iii) it should be correctllr stated;

(iv) it shonld be in accordance with the boots; and

(r,) it must not convey a misleading impression of the state of affairs of
the concern.

The tinr second and fourth of these conditions should not Dre.sent anv mcial
difficulties, and il the first four are complied with, the tast will almost ceriainty
be fulfiled.

674. I\hether a balaoce sheet is in accordaoce with the books, and whthg
that is stated therein b trt1", ale gc!9rqly- questigns of fact capable of vaificatim;-
bur thc difrculty arises when in audit it has to be decided riuu tte wioui
itcms are correcdy stated as this is &equently a mattcr of opiakn" B*re a
balance sheer can be rcgarded is oorrectly state4 it mst efuo to ,oilnd

o
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accounting principles. What is true is not necssarily correctly stated for instance

it mv be -true to state thit stock is teken at cosr but it r-voul6-oot - usually-be
.oii6.iio tit" ii *.- it "i 

the date of the balance sheet there has been a fall
i;l;"rkrlu.fri. 

- 
tr iti1 b; it,. arty of Audit to call attention 0o such points in

tlre Audit report.

675. When the officer in charge is present at the audit of a commercial
concertl he should attend EErsonallv to the-nrore inrportant matters, for instaDce,

t,e rhoula hinrselido a 
-cln.iderat,ic portion of thgCash Book audit. examine

tii. ior.t"rc for Iarge amounts :rrtl for unLrsual, charge.s.and check. the poslings
of these amotlnts iito the General Lcdger' He should personaltly'vouch the

Journal paying particular attention to depreciation, bad debts, work in-progreSs
valution'oi fliaiing asser., reserves and- all indirect .charges. and check the
postings to rhc deneral Leclger. He should himself conduct the audit of
iancti6ns. He should check tte Trial balance u'ith &e ledger accounts, and
see that all accounts are properll, nrled off and that only the Balance Sheet items
remain.

In ti:e absence of the Ofiice r in charge in tbese duties will devolve 6ra the

Superinfendent.

674-41s1

o

C

o
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CHAPTER 32-INSPECTION OF PUBLIC WORKS OTFICES'

Disposat of Reports 705

INIIRODUCTORY

bT6.TheAccountantGeneral'-shouldarrange.for4einspectionandtes0
audit of the accounts oiGtf, Putrlic Works div.ision' \Y a !37y9a Officer of his

"i"tf[^fr"r."i-u.*iairg 
to a programme.of inspections t1e principles of which

are settled from time tE time in c-onsultation wifn the -Comptroller & Auditor

C.rii"il-Or6i"*rifyU"u"y *a important divisions should be inspected ouce

in a year.

l. ord,inarily junior Gazetted officers with. less thatrfivey ears' service should not be

entr,,steiwi-'rtr 
-iiiis'"o.i, 

othirwise than as assistants to a seoior Offioer.

677. The Inspertion Officet should be assisted, at &e irspertion of each

dir,isional offiie, Uy a stfi aclequate,to complete the. inspection oftny office, the

*ui[ of n'hich'is'not excepiionally heavy, within six da.vs. - The staff must

inclucle at least one experienied accbuntani. Inspection work is important and

rrquii"r special qualifications and the staff should be seleced carefully.

678. The rvork of test audit and inspection should be colducted ordinarilv
at the headquarters ol tlrt pi"isiond Ofr&r, but it is open to the Accountant
Cenorat to i'equire the account records of a few subdivisions or subordinate
omces, ever)' y;ar to be inspected in the offices concerned.

679. The Dir.isional Officer should be given 5nfficient notice of the probable
dates of inspection and requested (i) 1o obtain from his subordinate offices. the

trecessary b6oks, papers, eic., which should be specffied, and G- ) to be present

at his headquarteri tb meet the Inspecting Officer in time lo discuss the resulis
of the inqpeaion with hiru.

l In the case of maney rec-rrds, a general scrutin!' has to Lre applied to all entries
made therein since the date of the previoui inspetion, Ia somc ca.e, it may be sufficient
to require the rec;rds of a shorter period to be produced; in others it may be desirable
to asli for the production of documents covering a Ionger period, e.g.' Works Abstrcs for
a ferv woriis. Again, it may be advisable to name cenain raords specially. The rccords
required for proCuction should be selected by the Inspecting Officer hlm:elf, rvho should take
caie not to disclose the name of the month, the acsrunts of shich it is proposed to t€st
audit, nor to specily (without simultaneously remaining a few otlrer works) the works the
a@ounts of whrch are to be exarnined in detail.

If important records are produced at an inspeaio& every poesibfia step
should be taken to secare tfreir production. If such effo(s are unsucssful, the
omirssions should be mentioaed specially ia the report and such record$ shGIId
be obtained for examination in the Audit office if ssci examiaatioo is Gonsidffed

$

!o be necessary.
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2. Whilst it is desirable to give Divisitrnal Officers enough time for th cotlectioa of
the n€ccssary records, the noiire of the irrspcction should rot be longer thaa is necessary
for the purpose. The tour programnrcs rrf ]nspecting Officers should be treated ss confidertial
until the notice of the inspection is adJrcsred to the Divisional Officer concerned.

680. fte follosing documents should be supplied to ttre Inspecting Officei
froru the Audit office:

(i) a complete set of the aurlited accounts for one month. wirh schedule
dockets and vouchers. and aiso foils of paid cheques relating to the
accoLtnls of that month;

(iiI one or two abstract travcllins allor,,ance bills of the division cashed
during any montil ar rlre frcasury/D.A.O. at which the Divisional
Officer is authorised to present establishm:nt biils, if the Governmgnt
has not authorisei'l th.' -qubmission to the Audit ofiice of the joumals
of lo*'er subordinates and ntembers of the petty establishment;

(iti) the Iast anntial hccouut ol Intcrest-bearing Securities as rvell as the lastperiodical returns of Srcck. and rooli aad plants, if still in ihe
Accountant Generals rrfllce, rvhere any such accounts and returns are
rendered to ihe Audit O$lce. and

(rv) a memorandunr. sign.:d b-i the Depul,l Accountaut ceneral. of points
noted {rom time to tirlii since ihc'previous inspection as reqiriring
special- attention or e-ranriratfon on the .spot (vide puiagtapt 'iq7i:
e.g- delays in &e clearance of any arrears in worl or of ur-i olutstandiig
susperlse Lrr cther baiances.

^- _f,11. ,-JI;---l3fut:r Acccirnt:lr General shouid single our one major work,or tivo millor r'.orks, rvhether conr:rlcted or in proeiess.-for a compleie' anall-sii
and exarnination of their accouiirs siace courmencenrent. and iupptv to- iireInspecting officer all schedu'e Dockets (with vouche.sl Irrating CI sueh works.

-, I. Tiie Inspc;tin,{. Offi,:ei *.ill. b; .it lilrerty to enal-r.se in d€tiil the a:..)unt, of anvouler worK oi wrrks. in ca:e Le n,rJs r;ris Je;ireblc on rhe sn .r 1.,.t he rh r:1,{ rin..t hi.
IeAsOns to the Der:uty,{!-,j,),.rnr2nt Ce:ieitil.

e

q

/'!\J

o
O&TECTS OF INSPECTION

682- The -primary objects of this inspection are (i) a test audit of zuchafcolnts voucher,_etc.! as are not audited in the Audii ' office or as cannot be
cnecKecr complerery except at a l0cal audit,, (ii) an exarnination of the itritial
accounas fi:oru t}e accounts rendered by Divisional 0fl&cers -. .orrpilid, * onwhlch they are-based, sc thar it may be seen that those u*uoii'* nrooerlv
maintained in the pr-escn'bed forms', and (iii) a view or tle *oiL-"r tr" oil,is[,iri
Accountant. pTtF 

-by tte Accountanf General so that it may b" seen tbatIre Accourtant discharges his duties with efficiency. see Articb l1g d the Audit
Code.
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TEST AUDIT OF ACCOUNIII OT ONE MOTUtr'

f ffi {h*it'iT*i",:l:Ti""tr'*ffi 
fi tr#i;fff?if #fr#i:$

m1*rfififi*+*m*t***Fm
tbat it is traceable int<

[,l:ir.rg{;d}r*n;u**l:'ltlll;ruex#+:r,*nt#d
li'"t.qri*A-# Attittt 215 of the '{udrt L

Govemment'

,*.'.';n""fi 
ni"".:,,i#".-rT:',xt,ii{i:#1$[ffi'Hilrff 

fi ft#:ftt
ii'#fl },L#*.,',':"$itf ;ntr 

jr,t#nl#':ii"*,i1ffi ;ir:"xr:

for tlre several times oiJoris-"i rrppry * rlJ*"ii"a'vouch'erare in accordancc

';'i;';;-;.-.*,;a."'"ffi il;ii"[T;;il*':f ,'l'+ll'"'*"p:tfi;:]!:
and (4) that rbose telm:.Po :"1*ll:"-:.:,;""i'i-"''" "it oDen to an)' objection
authoritt before the 

'fiqtii;Jii-intutte't 
ancl are not open to an

;r"rn an audit P'oint of rierr"

+..'--,'sJiii",*,?il'.3,1,r#*Ts;lii:""ffi f Jth'::$;.,:-iiil,#
be verified that Pa1
ttre,m. t" .oao""#Jii "i'i "t'""r9agt';; 

of ih't r1rt"i oo cheques should

be examined iltelligently as ro wl.,aer_ti.i giui rir" , "ly .susoicion 
of a

fraudulent pry-"ot.'-fr! endorsements "o 
iiJ fi*uii .i.q,it sh'culd b^e connected

with the aquitance oo',i! "r"a'#of;;r;i;t ;; ioo.nEi'*a inrer atia it should

, beinves.igit.a *lrtf,riioi oit i"oa..piJl=""n-g"t.iio tu.*. The Inspecting

- officer himself t'"i' i*6"i'*Jlni, t"i'iw -p"ottiita 
-i"''thit 

paragraph

for nray etrtrust ir ,3# t",'^H- fO. t*, of i't i...,sary scruri:ra havi'g been

exercised should tr"ofii.?'io iir ofrce notes relating to the i,spectlJtr'

o 
. *,.,r I*- {T"*',1t3j'..o,i','#'#11f 

"0'i.lj'#':i3.?-'.?Ti'*j,rj"l"il 

?"ry'fi:#j'fl:
th: prid o r?1rrs of :he seioctes 'tt'ilo-:.""i:*-'i.'".-"r'i"io.-tlta.o 10 per ccot.
the pereriage to u" p*tiiif,'diitiui'i..oot' how*'ei' b€ less thlo 10 perc

686. (a) It shotld be seen- nerl that' if any of the vouches and transfet

.ot,i--iir6;ff ,n]rf"rffi ri,?",n",F#li$:-**,**g,f t"_.$Jh:ffi
*'"st*' j*H#.flH,'#-:{ffiffif=.-kffi 

?Fffi #in &e C.ontlactors' .

relare to collection 
rt should be tm*.'i{;Go drtrmder-tho nilee of Goveamex

2E
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(b) All transfer entries involving thc rectification of errors should be

exaniiiea and it should be seen (1) ibat the rectification was ne€essary and in
ord.er, and (2) tbat ths original error does not disclose a dpfect in tho eysrcur
of accounting or indicate any fi4ancial inegularity.

687. The Stock accouits of the selected month should be examined and
it rlould be seen that they are mainteined in accordance with rule, the pointr
of special importalce being (l) that tle qurytiti96 of both. receipts aad issucs

har''e been takea to account correctly,' (2) that boti receipts and issues aro
valsed correctly, and (3) that the issues to works have been classified under
the appropriati sub-heads or suspense accouofs and carried to the ledger or
ma[erials accounts concerned.

688. After the Works Abstracts of the month have been checked, the total
charges on each work should be agreed n'ith the total of the relevant Schedule
Docl<et, and it should ttren be seen tlat the Works Abstracts have been, posted
correctly into the Re-eister of Works and that all eniries in the 'iatter were
reviewed by the Divisional Officer at the proper ti"me.

GENERAL E)LIIIIINATION OF ACCOUNTS

689. The initial accounts of cash and stock, tie measurement books,
mustrr rolls and detailed accoutrts of works, for &e entire period covere.l by
the inspection. should be examined generally and it should be seen that they
are rxraintajned, and checked, il accordance with the prescribed rules, ald that
the *"ritings do ilot iadicate ar1!' attempt to tamper with the records or :o evads
the requiremcnts of rules. Tlre recorded transactiotrs should be surveyed
intelligently, and, if necessary, doubtful and abnormal items should be examined
closely. , Points requiring special attenfion are detailed in the following
Paragrapls. , The nnore important items of work, to which the Inspecting
Officer shorrld devote his personal attention, are given in A-nnexure 'A' lo this
Chapter. FIe sbould also bear iu mind the dfuections contained in Article
152 of ihe Audit Code.

690. Cash Bocks.-Ea) It should be seen speciaLly tlat all receipts of
cash as shown in the counterfoil of Receipt Books, whicb have been used by the ,1
Divisional Officer, or which are sfill in -subdivisional 

Offices, are traceabie, v
under propcr dates and with correct particulars, in the cash book. In respect
of counterfoil of receipt books used by offioers other than the Divisiinal
Officer" which have aiready been recorded after check by the Divisional O
Accou*tant, onI1. a small percentage of the items need be Eaced,

(b) Next, it should be seen that the entries ia the cuffetrt month,s cash
books-are correcl,_ and that the resultant book balances agree, in each case,
with tbe cash in hand plus the amormrs oi imprests and-temporary afivancei,
rhich should be supported by the latest acknbwledgements of the offiers
concerrled, as recorded in tlL last accounts of ekEwhere (vide Arfrcle 234
of the Account code, volume lrr). The verification of the actual balances of
cash is not ineunobent upon thq Inspecting officer and if should atways bo
dispeased yith in- cases ia which th6 omcer in charge of the cash chest'is nor
presert at the statioa, see also Article 151 of the erioit code ia ffs coa""ction,

T

(
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if in anv case the cash balance pertaining to a Cash Book i ' ?yt"d & sinul-

r.i*il' ff* ;r ;f""f:l il;#n :ffi;?:Xffiffi l*,*T,,:o'* " 
*

dbbursing ofEcer ol

r 
^;l=iiJl 

f ;::lL'1ffi%*1'f*fl;n'."r*vJ?'*3l**1 
**u' and

(c) It should also be seen that a-ll re*nt transactions t"f:'rf. 
|f, 'ff;!xtriliy j:xm?xlti:s:;:'".i*::i1;1::Tr''s?;;-dr*i;'I

cash book or a set#J i6'tn is correct in all respects'

691. Stock Accormts---Subject to the^general directions in Articles 143 dc

t47 of.rhe Audit Cri-rlt.-.t7.ountent CEr.i"i'"iU determine the audit procc-

.Jure witrr ,n" .oo.y,,ti,#J ti,i,"-con=rror.ii. sucn a^_pr,o_cedure should,

bowever, provide 
";?"1; " 

"frinutioo--i" 
it" accounts in the foliowi.g

resP€cts : -

(a) It should be seen (i) .thai'issYes 
of stock materials to works 8re

ffi 'E:"$Tf; 11:*'ii'*i?rJ#fft*T'""';1"T"%H
\rolume-ill) that the rules o{ b-oi.*-iot ,tu observed in rspect

of "Issues to Contractors" *O t nut contractors are charged

correctly"i""u"*o*a-ao,ot---a.'i,.'directlyorirdirectll'any
unauthorised monelar)' - teoef,iii 'ia' i" 

consequence of atry

**e'*Ji[iit""i.i,rii)-ilartnereisnourureccssarvaccccou]a.
tion of stock materials of any a'II^-*a liil tn4 "Issue Rates"

and .,stoffi fr;;:.:l;.--fioi i" ..t"ra*t. *it lhe rules pres;ribtd

bY Government'

(b)AfewselecteditemsofstockwhichwerecertjfiedbvtheDivbional
OffEcer in the Registglof Stocllas having been verlfied' shcrld be

examined in detaii scirhat it ".i"i 
G *" frat both-the quanti:y aad

uut,,uLilot'.ti,i'i"t*''9.aoty.t''."t.ai,accordancewithth€
: ;;;oea-ttsote of ttrs verifcation'

(c)Itshouldbeascerial-nedthatactionhasbeentakenwithregardto
tl" uorurii.loi ;1,^";fit-;d r*i"t arJ to revaluarion. stock-mking

s - 
:I *'.;;xtr'#"t;-,.;:ffir# rs'*';l#'JlrH"tir#.1
of so,tpius ana rrnserviceable materials'

(d) A11 important iteos of new purchases should t'e examired 3ad it

Soutd%T;d-i['"i tl"p*.in.s have been made to the b€st

,au*t Ei Ji63l"ffi*1attr Hh"*ffi uj.,"tri,?,r*#H
@Itrpaf,rsort (,,t BsvEBv.I,
*ores Purt&ased'

(e)Af{itemsofmartetretesfilledinthe-Rigis€rsholltdbo'"' iE*;[Ltffi'##'ffi"Sro#l 
aro bosed o the'isrest
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(ix) if materials has beea purchascd for issuc to contracton wbcther tk
prescribed rules have beeo observed;

t.r) a few old items outstanding in the Suspence sccount "Contractot!-
Other transacdons" should' be examiried and any delay in their
adjustment investigated it being seen in particular.that there hu
been no omission-to mark the necessary recoveries in cascs io
rvhich any "On Account" or "Advatrce" payment has beeo made
to lhe contractor in counection with the work;

t.ri) if rhe sub-head "Additional Charges for Materials issued to
Contractors" (vide Article 127 of. the Account Code, Volume-trI)
hass been opened in the accounts of any works &e accounts of
rhich are klpt by sub-heads, a tew charges falling underr &ii
ca:egory should be examined for veri.ficadon that tley trelE
correctly debitable to Government and not to the cootrstot
concerned.

lxii) the materials accounts of a few works should be examined so &u it
may be seen that, without sufficient reasons, materials are trot collocted
in excess of ttre reguirements of works, that charges debitable to con-
traciors are not shown in malerials accounts, that the rules reladng
to the verification ol materials arE obseryed, and that di.fferences are
adjusted in accordance with rule:

(xiii) whether the outturn from manufacture operaiions is priced at rates f,red
by competent authority r& accordanc; with rule, and whether, if t-here
is a loss or likelihood of a loss otr atry op€r.aiion, the causea at work
have been investigated and it has been seen that they do not indicate
any financial inegularify or the fact that the departmental op:rations
are less economical than acquisition of materials by purchase w.ould be;
and

(riv) ;1 any closed accounts of completed or abandoned works we#
reopened, the debits or credits booked against rbe re()pened acccunt
should be scrutinised specialll'and it should be seen that no irregularity
has been committed.

695. The Works Abstracts, and connected accounts relating to one or two
selected works (vide paragraph 681) should be examined in detail ftom the
comrlellceruent, and all transactions recorded in them should be anallsed and,
if necessary, compared with the details of the sanctioned estimates,, and with
cotrtract agrcements, measurement book, stock accounts aud other relevant
documenjs, including the schedule docke8 (with vouchers) brought from ttre
,{udit o,fice.

-696: (,a) The accounts of interest-bearing securities should bo eramined
and it should be seen that the rules relating to them are observed aad &ar a few
entries of the register maintained for the purpoce should be cmpared yiih &ose
ry the cash Book or other account, aad vbe-versa with the o,biei of awtaining
tbat the register is maintained cor*cUy. The securities 

"i*Aiea 
i" Ae rag,ntior periodical returas, as bcing on haad rhould be verifi€d by inspectlm u lar

t6e4-s

9

U

7
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as poasible, and it should be seen' in rqpect of such of tbem as aro nd prc-

duced for uspecrron, th;t t6.." il in exiitence eiiher the original ackrowledgo'

mentsofrhedepcitonbeariagdatessubseQuenttotledatesofttrelast
;;;r;, "iin" i"t .i4"ae"*ffi "f 

tn" ,utlori*a custodians, as the case m8v

be.

(b)Itshouldalsobeseen&attheDivhionalAccountantappliesasimilar
cbeck-at his inspections of subdivisional offices'

()g7. If the Contractors' Irdger (monthly ertrects) is not required to. be

subsritled to rhe e.I*ot*t - GEneral,s office for audit . the tratrsactioos

covered rhereby ,hil;' b; -uuait"a ai rtre inspection .(see Article

233 of the Account C"?i V"i"-.-fd -The 
fc1owing registers should also be

auditcd at the iaspecti;;-if ;;Gi[;*les of Guvernmenithey are required to

be so audi.ted :

Register of Rents of Buildings and La:rds $fonthly ertracts)'

Register of Stock.

Register of Tools and Planr.

fhe extent of the audit to be applied to these. Registers Td thq prr:cedure

t,o be observeO ;n eacn ca"e' i"iU U" 

"itUta 
9y rne Acco]rntant General in consul-

t"tl* *rth the Go',"ernmeni and laid down in his Manual'

69S. (a) All accourts, records not speficall-t'mentioned in paragraphs 683

to OgS shouta abo be examined generally and it should be seen-

( i ) &at the prescribed procedure and forms are in use'

(2) that theY are kePt uP io date, and

{3)thatlir,erearenofiaancialirregularitiesorseriouselTors'

(b) Further, it should be seen generally-

(1)tJrattheclearanceofSuspenseandotherbalancesreceivesProper
att€ntiotr'

(2) that transfer entries in rectification of errors are in order'

(3) that the arrangements for the control of expenditure agaiast allotnents

are satisfaclory, and

r/) thet- if there Eas aOY abuormal rush of expendirure towards the end
'-' o-l-Ui"-fo*rial td;it dia ,ot involve any frnancial-irregularily, actual

6;;.ridtati6n oi accoutrts, ,61 lslaration (actual or 
-probable) 

- of

ii"'pr"-d*" p;".r.tb.d -for -t!e measurement of worE o-r supplies,

or for the examination-of the claims of csrtractors and suppliers before

payE€ot.

o

(

"1(-

o
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(c) Tbc accounts and documents enumerated belov sboutd rccefuo sp€cisl

attention :

ff.egister of chcque (all Receipt) Books,- Bggsler_or Measuftment Books,- 
Standard lvleasuiement Baoks, Road Metal Returns, Contract furea

. rnents, Register of Transfers awaite4 and &rvice Books of subordl

t nate establishments.

l. Adviu:es of transfer Debit received from other divbions should be

insoecred in particular and it should be sg,en that any minus debit advice

' weie signed by the Divisional Officer concerned personally.

699. If ihere is a workshop attached to the division, the system of accounts
in force should be reviewed and it should bE seen (1) that it is itr accordance
with ttre procedure prescribed, (2) that it is suitable, and (3) that the pro-
forma accounts are maintained with reasonable accuracy.

700. For the purpose of verification of the correchess and genuineness of
the entries in the office copy of the Monthly Account and the supporting regis-
ters and office copies of schedules, number of selectd entries should be com-
pared with the corresponding entries in the original accouuts taken from the
Audit office, eo.d vice versa.

II.EYIEW OF DTVISIONAL ACCOUNTA}FTS' AT]DIT

701. The Divisional Accountant is charged with certain audit functions,
and ni:h the responsibility for inspecting periodically the accounts of sub-
divisional offices on tie spot, ,;ide Articles 215 to 228 of. the Audit Code.
The procedure observed by him in discharging these duties, and tbe results
achieved, shculd be reviewed by the Inspecting Officer, who should further con-
sider a'l the Objection. recorded in the Register of Divisional Accountant's
Audit Objections, Audit Code, Form 6, record his remarks against each item,
and note for incorporation in his Inspecting Report, for report to the Accoua-
lant General. or for other suitable action, any objection which, after discussion
with the Divisional Offcer where necessary, the fuspecting OfEcer decides not
to_wirldraw. rYher: an objection is withdrar+1, he should record (quoting
rules iJ possibl".) the full reasors for taking such actioa.

1. A i-ew clres ol ierve granted to subrrdioates saculd be cxamjced and it should be

* l?",01til,,1'',?Ji,'T*3;lffi-i:1 i'n"iiil.T;,iu[tT'"il',fry"5?:t's {itrc t0 it';asc€rtrrv

2. The audit applied.. by the. Dlvisioaai Aceruntant to Travellirg Allonance journals
should be rev'iewoi generally and it should be seen that they are scrrEniseO *tti-&idiri
bef:re payment. In regrrC to ani Absnact Trarellioe AlSwaece Biils broueht *o- 1,.
A.udit office (vide parugtapl., F8J) it should _be sern-that in iupport of ct6-iiiimsior
wrr"ch :.y'ourna.l 

-E'as 
nci submittedto tirc Au,lit ofrce rhere is aJ'recora, in-iieiivi.ioiii

ofrce, a journal duly,countersignol. .by the controlling aothority. ana ctected'bi th"Dffi;;i
Accounlant. Ther* jo,.rrnals should be rechecked as a test of tne acanracioittc bitffi;;i
Arcouatart's audil

- 3. It should rlso be seen wi& reference to the presaibed nrles that Brqndard rcnt& as
llell as thc allowances fixed for maintenancc ana'rcplirs-wnich-are a,ie to *;ffi;
d3ri9s. tF period under audit c/ere reviewed punctually ana re"ilca *t"r" 

""c65.ary, 
r t6,t

obock bcing applied to the calflIations in a fefl cascs foi uitcadoa- oi-ttdr;iruoci: - *
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7O2. Any arrean or confusioc' in the account work of the division should

rwivathe special utt-lti"" "r 
tl'' r"p""6!--offi"dt' -who' 

in consultation

slould also be ,""o ,f,ut"Iir.e,luriiio U."1re1t ti notice ai tle prwious inspcction,

as we1 as rhose ooti# ;y f#;iffii;;;"offi;r-oi tn" supeiintending Enginecr

at their respective irrri..';l* of offices, ha-ve been remedie'4 and that the correct

orocedure is teing observed in respect of att- matiers the procedure rolating to

;h:;h ;;t ;onsidired defective previously'

TNSPECTING OFFICER'S REPORTS

703 fhe resuit of tle inspection should be drafted in three docunents'

viz :

ti) lnspection RePort, Part I:
observationsrelatiagtoimportantpoi-ntsandcasesofseriousfirancial
irrcgularides ;;;t"; gei"tuuv,ftoueht to the notice of tle higher

authority, *i:J""+fi*r" * ,rni'.n-*elouted through ttre next higher

authoriU;

(ii) InsPection RePort, Part II:
Observation relating to irregutarities not so important as to brought

to the notic;;;;i"" nigt'tr-autt'ority' bu1 important to be persued

with the neai of the olice inspected; and

(iii) Tesr Audit Note:

Observalion relaling to minor points setrled on the spot at the instaoce

of Audit ", 
"?iarfi_, 

;"ffi;il;;, *" purt of the'head of the office

insPected-

The InspecCon Report, as well as rhe Test Audit Note' as soon as

sisncd' ,ho,id" ;;tft*;;J.tf *i Deputy - Accottntant General'

Thel' sheuld';""-t;;;;;;ta uv u note'bv the Inspecting officer

enunerattrq ;;. l'.;iu uot'i c'f the Inipection Report which

involr.e .onrii]irulJ;rtl,i *fte. on or infructuous expenditure or

or\er irregularities of great importance' I{e should be careful to

obraia all *;;;;; f*;-i; ";;ec{or 
with each such itqm and discuss

it specialty J& A;;t-,Ltrr"r on."r. if poesible, and in ths note he

srroild stite that he has done so'

704. The inspecting officer shoutd submit to the Deputy Acc-ountant General

6 confidentiat reporr. 
"'#?;; i;-hi; twn 

-nana",ritiig, -on 
the . rvork and

oualifica,ions of the Divjsional Accountant as iudg€d mlinty by the.q:ality of

;ffH"1*.";;';#';;;re ti'; ',G' i;'ii iovared uv 1te inspection'

;G;;r[, iy tl*'resutt";"4". ,1,9rt "l*ti aoolied [v him' No opioion on

the work of tle Accountant should Ue .xptet 't in tnl mpection Report'

t. The insoectine officer should foryr -aa opinion as to the Divisional Ac@untart's

knowledge of the rules ""?'pi|.#*.-*l"tlr* 
io'liJitara accounts' If should he seen

that the Divisional Ac@untant's persona! codes of 
*ff';;* 

ara other bootsof refe;erce

iuptlct to him aro correctly posted up tc date"

t
I

t
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2. The .lll:r'lntrnt C:r:rrl' if he desire:' mry require the Inspccting Officer to submit

sirnlrr rer)rrs on any ';:;;';i tr. J,i'iri i, .'urril*itn ite pcimissioo of their o6cial

s:rrerirrs. hrve offc:cl 
',rl"'-r'iitli "-oit'riltttt '...li'lpi'ji"d"is 

under th control of the

4,lcountrnt Cenerai.

DISPOSAL OT FEPORTS

705. tscth drc Inspcction R:pofl. and tie Test Audit Note should be

examlned gcneraily i, if;r-fGf-* iuoi, n.prrrment, beforp they are sent o-ut

of the olllce, anrl uri* tl" '-'rdeis- 
of ihe Deputy Accouotant General

remarks *'hich are no,'i.r "'Ctt 
sioul: L't; t'ounota 6t i'oaSta and ttrose which

are nor cr:r',sider':li ," tic .;'tit''ie:i: ia;p:r"'alce ihouta be transferred from the

Repcri io ti'; lii:i"

7{ii3.'lheT,::i1;:j;1}r-ri:-''lr"'l'j:h:nbesenttothcDivisioaalOffier
for rel:a;ks .ir,.(r ri' ,.- ',r,'t,i'r"",,- t tt,l,J-ii il sllo,ld be dc*lt wi.& and settled

iu"rir.**i.r pie -rc:ib:'J ioi auit ]'o';; vi'"': Chapter 28'

&

:43. i:. cir : :rr:i'1:r: i.'n af iht lcie.iry the-In-c;:c'-ilgpmxr nextioned

ip 1'-:,--:^.e -L^,j. i' L:,t:; 't^-.,-L;-"'-: L-''ths Inspec i;n Repffi is of such

i=.j,; -;,.:- :-. ;: ;-i*";;-,; r ,.:: :r te Apprcp;-:iirc. .Accounlc ard

;.;;; t'-r,;;ila :.,t= ll. ;i:;u.t'* spxial ccnespor'iens wiih the DirtioEd
;;i.; .- .li;: l'irh;r ".':'io:llies.u l--.-i J. r:t -__,

:Ct.'I'h*!:r::c:iolRePc:Isl:uId-'oo;reatedasanObiectionSlaieEeot
ri C:rl: Edih !n 11" -;;;;'l.iC d-";; in pararranhs 511 and 516' In tie

cid.rii-"' c:i.r:Ee. tle;e-li:,'cii,^'l.u=-' t"ttlo,'iU Ut rep:--.d to *e Governincnt

;;;;; s,;;;G;;'rrg,.*" is urable to, or does ''ai settle ro *a
*",i,1.",r**'"i';h;-;;;;;; c;;;;J it *-rirr if is rec=-:ary ro fepolt ia viem

;;'*;ili; lr"r*;t" i";h; i$;&a.ion Accoun$ aad Lepo-rt_.or fcr anv

srtrpr <rerir! reaioL it is open, howe'rer, to Governmerrt to require Sat the

;;;i;r=Ji:;;'.iinr"niiirln**i'iim.. 
-rnd' 

th. remarks of the superinten-ding

iT."?r, ,nrri'u" ro*ara.Jlo it ior p-erusal; in *gt cases the-tabula.r'form

;i'il?;;,d,1;d;;;; i.'pr*raure indicated in paragrapi 707 should

be amended surtablY- ':i":; : "

29



226

lU, IrrPPcrer ol I't ELIc Woag orwtso tcLe.-31

ANNETUNE A
(See Emgrpl 6S)

Tlrc Audit Officer inspoction a Public Works Division should dcvote his

ocrsonat altention to all tle items of work speciEed in Articles 152 sad.l53 of -'rbc Audit ckrde and parsgraphE 7ol to 7o{. Hc should also personally c8rry v
out thc following itenu of work:

( I ) Reviery of all rbgular conuscls and of a perccDtage of other agre€meoLs' f' 
,nade since the last inspcction. \ -

ql) Revie'w of the Register of revenue, other tban rents, includlr4 s revisw. 
of the proccdure-for its assessmetrt-.atrd realizalion; 'cPcirl allention
b,.:ing pild lo cases where a falltng o'0 is noticed u tb revcaso doriYcd

frrm auy particular Propert.v but s€o Articles 139 to 112 of thc Audjt
Code.

,1 -i I Review of the system and extcnt oi check-measurelnents by Divisionai
and Subdivisional Officers and revicw of tha check of measum€trt
Sooks by Divisional Actorntants.

(.1) Rcview of the balances of stock, the sptem of acquisitim of stores
and of stores verificstion, but see Articleo'743, 145 to 14? ol tbe
Audit Code.

15, Reviec/ of the Accounts of manufacture operatioos as prccr':bed irt
paragraph 694 (xiii).

16) Review of the baaking arraegemerts, to s€6 that tbey are generally
satisfactory.

Note-lt rhould be seea io particular*

(a) in qfros9 q.rtody tho curcot c@uc boo*s aro k@t ard by whoa the chc{ue(
are 0llcd in;

(b) $Ph3t sto.k ol blaat chque bo'rks and receipt books is in hand. whcrc thc hcoks
arckept,ancwhatac:ountiskeptoftheo:tbcblanceofbooksini;rtcksiou}d
bc wrificd; and

(ci nixtter the certificate oi ccuni of c-rrequcs is duly recordcd b:- tttc Dia*'ie; Oiliccr
oo ech cheque bc+k.

{7) Review of the cash book on the lined indicatcd in Paragraph 690, *
includilg a revirw of the arrargemen8 for thc custody cf cash and
of withdrawal of. r,oney frcm the cash ches.

(8) General rwlw of the accoutrts of works; the nature and erent of a

detailed sc-rutiny being teft to r-he Inspecting Offcer's Cescretlon.

{9) Review-of the following regisen and accounts, the nature aad extent
of the cleck being tcft io tf,e aiscretion of the Inryecting OfEcer:

(a) Muster Ro[s.
(b) Traasfer Entry Boo&.
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(c) Susponsc and Dcposit Rcgistcrs'

(d) Schedule of rates'

(e) Register of renls of buildiop and lends'

(f) Establishmeut Work.

(e) MontblY sccounts.

l.ItiswithiDthctlosgltit,lofthoAeounrytcoq6ltoaddothcrltcmrmfur* ii"oiiiii i;1"""t ;;;;;e dtrfisflrit' It h.also.opcnto tho lasoaint offccr
i;.rl;iIJ-'i;air sgnffi'y i.;", ;tb.r p"rg; rbich lo blr 

-opiaioa 
rcqubc srcb sutiry-

:'r
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CIIAPTER 33-INSE€,TI9N OF TREASURIE$

,. 7lO Test Audit

-7r4 Impcction RcPort -'

INTRODUCTORY

1At

725

?lO. The accounts of important treasuries/D'A'O-'s--office will ordinaril-y

ae #i*teili*t* il;;;*bi;;;rai-& A.."rnt's oiicer deputed from the

huAttm.", fr"*urirJ7blf.drr;ih;" which ne"J spccirl.attention may, however,

bc visited, .or" t 
"qrJrfy:if- 

i, 
-is'sL 

s"ttfta betnlcen 11r. fl66srtntant General

ila 
- 

tt"- 
-corr*In";.i -Li 

rcsi imponant treas ui res,/D.A.Ols are insoected once
"ii t year. rne sut-trilir-i* u,! inspected 

- 
once in two -yeais' -spryid

insoections may be *;d.;; the rime iat.13 ,,f insp."'tiors varied' at the des-

I=i'rli'.it",4.'a."oitirt-e;;;; ciicumstances may from time to time

require.

7ll. T?re Inspecting officer sbould be assis'ed at the insPection of each

teaszritO.S.O. by a staff adequa'e to c.omple.e the insprc ion cf any treasury/

6;-0: rh" work of *ii"n ir r":t exceptionilly heavy within lhree days and the

;;"d of rnspectio,;;;-;;;; ioo"uv't't"'v :reasury D'A'o' are -4 dals llrd
ffi'*b-1l;ffi-Z OuV..---pi.uiorr'ooti." if ll..' clite: of inspection/treasuries

ii- oJ ,""""t"ty. As far as pcssible, it is d:sii:bl^.' 1.- lr'oid visits to a tleasury

"m.vp.a.o.ondaysoo*hi.hthetreaiuri.r.,.t;ri;iskncw,ntcbehealy,.e'9.,whec the acccunts/reiu* ur. due io be picpcred frrr submission to Audit, or

bills to be examined and paid.

Tl2.Thelnspectingofficershould-begivela.memorandumofPo{ts
(1) noted fr.-m timdto iii" r,nce 'he prc'.'icttslnip:c';on. in th: course of lbe

;:;rt;i rh; C.otrrf omL, ,r requirin! speciC aiien:ion or examinatioa on the

,p-J- fr.r- Aefays in tfr" "i*.^r'." oT '.r,,- .rr.i.s in rv:.rk o-r of- any audit

"ii"rtioirl ana e) for enquiry in'o r,,!:ch s1 ir.n- in:r,ecfion the desi;e may

;;i,;b;;':rpresied by the bui,.o.t o-j'lctr r:'j 'h" \lanager of tle Bangla-

desh Bank in'charge of Public Debt s'c-'k cf 1" CL:r'etilreni'

l. The Der':ty Ac.:)'lnt1nt Cr'1e-1i ',':'r'': | ."'' '::r ::'r''ri::i rl'-r' froil ti3 Currenc]'

omc# anaifre f4rargi, of ii;'-ginll.rt"t',-Brrk i,r .11"q3 'ri tl:e PLrblic Debt work. afew
Irrr--Uefr." tr" proirr.i'iii".-ir"irtr::ti)n, ..v'r!'!i3: t]s:e a:e ary special points which

itJi'" "fiioir 
irlv-"iii-to be investigatel on the s:rt by t.ir trlspecting Officer.

713. The procedure fo be obsered.hy Audit officer at the if,specdol .of .-
treasuies/D.A.b. cannot be prescribed in detail. - Th: .general- nrinciples. to be U
"U*r""a'are 

stated in Chap'ei 8 of Section III of the Audit Code and in the

i"ftr*i"g paragraphs. Consistently wi{h lhese, Accountant Gereral nay lay
dorrn w5ttiog*ins'tructions for the-gurdggce of Inspecting Ofrcer'

c

(

-.- '/.!' .)i rrre9"l=$rf;ftft'?.Ii1rz',_a cb ,rx.u"Y\JrtA s_ r-
7M. t(Ae important tunction"of'the l"s[ecting Offioer is to see th11t!

.,- 
-^r. rL ;r,r"&ffi?F?g}5' *, {L t,sf<.};yrff';::"9{+tsprcrtor*,.

"e oiticrlt {d{:rlT
'f'

u"r*ge-"hrr for'the custody -and figltraiod.of. treasuriesp:Aro.. .y #d
&T&rpiite, tnat casn ana tther voi.trers and stocks of fo'mrs of bills, Cheques

ana fuUiic Works receipt books are handled stictly in accordaace wiqreceipt books are handled stictly in accordaace with
)ri6, fqr {ealiqg with tenderers of ooney and

claimaots fc palments, ap business lite.
nrle, and that the arrangdmens in fore, fqr denlittg
sfuimants fr paymenE, aE busfu€ss like)

of ooney and
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$

t. It should Ue 6o" - 
(l)- that the treasu:e. has g.iven adequate security qrvered by a

,ror[,'irii]'"1t-',iliinI'Ul"-i-ir--r"gistire.r 
-inC "t.pt 

i:.r s:fe custod]'. a:rd is tested

periodicr,y ae mly *,'p..*iLjl',*u: (r';i,'rt rf"'-pr.#,*jcertificates ofthe suitabilitv

of strong roolls lre oot'rin.i p.iioJo.iti iro,,,,, th" ei,t".r'ti.'s oi the Pubiir: \\i'iks Depsrr-

meot.\, i". ."

775. At treasuries ID:A.O. whose cash business is cooducted b1 tlLe Bank'

;l.rto^uia b; seen t6ui-iio pio.LOui. prescribed fnr observarce by. the Treasury

6ft;;;iil.o.-i, iori"rr.i'."r.iitg'anJ rtrat_ there are no dcviations from the

p'r..riu.J'irn..dur" ..;; ;l*;;;a;/irr. .s,,nt{f any d;viarion\s tre detectrd they

shouid 5c Drou'llr ," nu,i..'ifrrou*eh rhe Inipection Report)rParegrrph 725)'

I {hc [n:ipe;1in3 i) ii )c: ii rrlt rcqlrire'l t ' ir)-s.:']-! 
.1"': 

L]e't*'

,4 16. It is a poinl of imponance tn as"e.tafiia: the rules anC ofders

retriin_q ro-.oior.'.uii.n.ry :,ld remittances. o[ lr.]lrsure are clearly ::d^:f:9d
Uy if,.ir.n.ury Otficer.r n,a.O. and his stafi, and duly observed in practice.,.

1.[L)r'lrlJe+'3g.1rirct,::r.j,ii:lc}-,..,rt'
uherc thesc:re ilkel;- tr Le usel-:;.

-17. Wi:ir reference to the rules regarding the dep-osit of . Govetlmeat

securities ,vith Treasu;i' Om...,.lO.e.O."rtl" I"nspecting 
-Officer. is rcquired in

id,fiii* io anjr' other iirion thal may be found desirable, to see lhat the registers

u"a-io*ri-pieicribe<i thc re;.'ipi and"disposal 'i ihe securities have bee'n correctly

uraintrine,l and to v.'rlfl; &e securities in custody with the entries in rhe register

concfrned,
f'

718. {he prccedure oLr.-ren'ed in the examination of claims for pa}menis

c,f ail kin,l] should:eccive special at'renrion, a,td b., tlg application of a ferv

test cir;cks whcre pirs;il,i"-. i:'shruld be seen $hethelhe v:rious pres:ribed

check> are ,:-,:crcised s'rict1,r,, and with intelligencr-. lvhether tLe.prescril-.ed_regisiers

aie prcperlv rqain'ained and whether therJ is evidence to indicate that the

Trea^sury OIllcer/D.A.O. dces exercise in actuel prac'ice ali such ckecks as be

is recuired to exercisc persinallv under the rules of Goverr.r:ren) \lrith this
ci.rjeci, i r',.ili be necessar;u 1'O F{EVIEW some of the objeciions dh which bills
an',l r,;;. claims presen eri by drarving officers may have b;en .re.rumed fot
completicn, al ffaiio.l, eic., and in the-course af this examina:ion it shoulti also

be seen rrhether fbere is anv isndssgy to raise fribolous and vexations cbje;tions
which hamper admlnisiration and create frictioo beiween tLe treasur.v and other
olEces.

71g. it should be seefthar specimen siSnature of aII d.rawing omcers are
properiy recorded and ihat lhe signaiures are referred to by the Treasrlry
OffceriD.A.O. as well as by his staff, before fhey pass vouchers for paymentg)
"ft should also be seen rhat proper arragement exist for tbe record of the aftesteil
specinlen imprressions of &e special seals received b-v the-?reasury OfrcerlDA.O.
fiom the Accounrast General, etc. and lhat tba special seals embossed on aII
order and auihorities for pal.ment received as also the signarures of &e officers

- issuine those orders and authoriries are verified by the Treasury Ofrcer/D.A.O
and his staf before makine palrnenlsr. In the ahence of any other €ridencg,
a pexonal enquiry should be made by the Treasury gmceC/DAO. and o, eote
of his reply should be placed or tffitd,

3

,aa l_:{
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the case of pensioacrs $ho are spiattf exexrlur,ed by Government'ft,om'pedrul
lPPeatpoe- at the treasuryrrD.A:O. ft; fnspecting Ofroer should satisfy hio*{i
by coductilg I test chec[ thar a aots of &6 fom-in which proof is giv&, x,ithh
gnch.ycar-of the continued existence of such pensioaers ii record-ed A 60
Pensioa Palment Orde$.

. ntdne.proccdurc for dealing wirh ctreques, thc acashment of which ls
6ubJ9'* to. ttre limitation of assiemments, lettcrs of credit, etc., should be oxaaiineO
specially in order to ensure thit ttre rirl.s are complbd with.)_,_:/. _/21 A"l,

IEST AUDIT

722. rf under the orders of the comp,oouer and r{uditor G.o.rE, &ocentral Audit of any class or palmeat vo'qchgrs paia ar-treasurleszp.eb.J
relaxed and a test .audit has uain'prescriued, tnis in"rd'u" irducted at rhoinspectioa. Fqn &-is purpose, the ofigtal vouiheos 

"oa 
otroi.Jounts documenbrequiri*g e,Tamination or'verihcadon inoura uc brought ri.* tiJaudit ofrce atrdrhe chec& rhereof excrcised previouity ln tt. ri"*rr[ o6*i6,a.o. ehourd bcrcviewed completely.

1. Thc selcctioo 
.of ^rE voucberr, drc,, to ba rcsr.aud.ited should bo raade undcr tlrordcrs of the Accountaot Ccoerai--'-'

2' Pearioo plvments are subjected in the A_udit-ofttce to a perr:entage cbeck oury(prragrrp,n l6)). one .mrnth's 
-r;'r;;ii' 

tr,rirra, ,h*;f"*,-;.'i"iu,ia]tlo at the trcasury/D'A'o' iaspections. As this creck 
'i,li-ui. "'rrjriJals^.;*t ii#"iriJi"piilillt orders (Treasuryo.fi:erlD.,{.o. prnirns).6te.t l; ;i;;;;r";rLblq.o- it sirr, be necesiary for the rnspectiagofi:er tr as;ure himserf rlriJr,eie';-.d;J';; genuin--. thatthei'ao-hot upp"r, tohaw

H'i.r1.?#;:i'T,.0;o""oo tr.,ri,'li-ini'ii't#i, i,. or.rers iisuoi ui ir,ir.oruryoftocc/

"r ir," *;ii,iiG. -r;-,"n-I,i,l'J"',',fli'"'Jjffi"tr 
'1t".,^r'j*;3ffi"-'in."'i-'i,*ti,r,ii,i,tffipaid withcut the Decessary sancfioo,

723. The records 
- connected with objections-raised by the Audit ofrceshould be reviewed ao.sgty. -iisir-ou" *;{qilrh"y";;#r":&e attenrion. rfttrey are ind-icative or aerettireproc;a-rr" i"-G r;;;+/D;ilii,."ooot, off*gltr any of the Government ohces dearing witn ine iieffiTdrH;fi;;;offce, the defect shourd oe u.orehito-th. il;;;;r ld;;#*,i.itor"-.a. Tbe -Retrenchment Resister .t"rta-t-.rrJin"a in particurar and it shourd be seenthat it is properlv-maior"ioiJ--*ii ini-io"Iroiauure &Iay ordinarily occurs inefiecting recovgries.

724' Arrears in the. submission of ac@unt returns should be rarp. souldthere be anv, ttuv.toou r"ciid'tli 
"p""trir""loo or rdJ"lili&og ofrcer. rnany case, it should h.ylth"r i-idi;;*- brought ro no:jge,.and insrrucrions

Sl'}ailJ?," b"?i:yi'ri: 
inspection fi'Ji'oe--;fi4ft ""dA' itii,tu -dEF;

;h:;i;;;;ft;il;":[*#ffffir]l an matters 
. 
tt' p'o",iil! -'ohais to

G

C

o

I

i
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INSPECTION BEPORT

730, The Cofleclor *,ill pass such orders as hc cmaifus
rrar-tr+ ard spn.! , a^nrl G^ flrp a;rl.r a rLe ACfv,yrrntarf C- .mI

7ZS. The results of rbe inspection should be set forth in a brief Iaspection

nepoit, which will be in fqo paris, one relatiog to currency . resource and public

debt matters and the other dealing with other pcints. Pomts ol mlnor :mpor-

G;;il;iA be seuled personally-on the spot, or communicated io the Treasury

Ofliccr, in the form of an Audit No:e'

Notc l.-Fach part will c'rnsist ol -1 documeats, rL':

(i) Szution (A).

Observations rela:in.9 io intportant points and cases of serious financial

iiregularities. irhich-a: e giner:rll-r' brought to the notice of the higtrer

auifiority and the repires io *'hich are routed through the next higher
autborirY,

(ii) Section (B).
obesnations relaling to irregularities not so important as to be brought
to the nctice tf' the liigher authority btrt - imF"ortanl enough
to be persued wilh ric head of the office inspected, and

(iii) Section (C).
Obse*'atiors relating lr: minor points settled on the spot -at
rhe instance of au,iit or needing correction on the part of the heaC of the
Office inspc.teri.

726. The ltsprcrtiorr R.'p:e1; slt{-'rul,C be conipleted before the Inspectin.g
Ofrcer leaves th:: Treasitn 'Di-rriet .,\c:runis Office ard it should no' be signed
uuiil after the Treasurv Oltrcer lai bc*n giren an opportun.iry cf reading and
discussing it anrl suggesting an1'' omissions or modifications. If the Collector is
present at headcluariers, ani'imporiant poiht in the Report should be generally
discussed \Yith him, li po-.sible,

i27. The Inspectit-rn Report, as sGCn as assignad, should be forwarded to tho
A.cL-.untant Ccneral. It snould be accompa*ied by a note b',' the Inspectin.q
Ofrcer enuueratfuig ttre items of ihe Report which involve considerable losses, or
other irregularities cf grea: i:iriortaxce. He should be careful to obtain all rele-
','ant facts fur connecticn r;'ith each sirch i:ern and discuss each item specially rviih
the Collector fur with tbe Treasurv OScer./D,A"O, in his ao-sence) and in the note
should state that he has dcne so,

728. fhe Inspection. Repon should be examined il the Treasury Audit
Departm€nt and any remarks conlaired ir it rryhich are noi beld to be in order,
or bre not important enough for inclusian, should be sent to the Colleclor and a
copy of the fust part of it to ihe Currency Oftcer ia .rbe -iurisdiction the
treasury,/D.A.O. is situated.

129. ff, on a consideration of tfre note by tbe Inspecting Oficer,
in paragraph 727, it is held that any item in the Inspecting Report
6nd a plaCe in the Audit Reports, it sLordd forno the subject
correspbnde:rce with the Collector oi thc higher authorities.

w,5-730

referred to
is iikely to
of speciat

*

ffirbtt*
t.f lintxr rrf
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the ofders on tbe first ptrt to tbe. Currency Offcer, Tlfr Currency Ofrcer will
forvard hir cop'y of th6 pport and of the o'rden thereoo to the Accountant Gene'
; i"d;"-ti"g ilteiher so far ss matters dealr wirh by the Bank are concerned ibo'
adion takes is adeqrnte or wtetber any funher actqogr-{ required. The Accoun-
tarrt Aeneral may nifer to the Commissioner of &e Division any rnattcr brou0&t to
nolicc in the report which he considcrs sho,uld receive atte.nlion of the Commission'
ner or in respect of which he considers that the action taken by the Collectors is
inadequate. He should repott to the Covern-mcnt all important irregularities and
points rvhii:h are not set led by reference of the Cornmissioner. Any point of
impor ancc :iffec ing the Government should be brought to the notic': of
,he Covcrrut:ent through the Commptroller and. Arrditor General. If the Government
desires, thc gcreral results of rhe inspcc ir,as aad the f-nal orders passed thereon
shall be.sunimarised by the Accountant Geaeral and submitted to it. The summary
may be included in the Accountant Ceneral's annual rc."ierv on ihe working of
trcisuries i'; strch a review is. under local ar:angencn's. suL-lnit;;r1 to the GovErn-
ment. (.!'ee Ar;-icle 257 cf &e Audit Codt ).

.-i'iri
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1

731, rhe audit of the accoun* { *Y,fi1?l/nt1fff"t'ffiIl*?}'H
pulii-c euaitors wlrose responsibilitf is to s
mostlv directed towards procedurai malters with a little 9lzmr-narjon of the

finaucial asDcctr. Th,el 6;;.#*i-.iroiiro conducr audit of theee anuual

#ffi;t ;fi;;i "h;;; 
bt';"'hi"rt it "i the nature of super-imposed audit'

There is a gLlcld ,.op"'fo1:it,...I'altott t9 b-rin$9'1 "tt:1:lfn:ucial 
irregu-

larities in iilCirion ,,, p"iniili'-o,,t-f.cccaurat d'efects, comm91ti1g. on internal

audii sysreu*na a"te.i'iig;rr ;i fim*sions/Commissioss of Public Auditorg

but Lrccaus: of limitedlldir carried sut by thenn no'ting more .tlat sorae

fi,ancial inforniation i;;;;p;;;i * 1"-'t-*ttounts is brought to ligit'

I zjZ.',llUtt er of rhe two audits, however, provides an. opPortuTtty io know

whEther rhe schemes ;;p;";.; b),'the Goveriment for implemertetion under

the slioervisiou a.ncl .onirot of tbe'corporatisns have been correctly implemented,

ffiil5;'il;;li,"i;';;d-.o..t scl,;cole provided in tle scheme -have been

;;*.r..1 oi.-rocrlv uo6-3i.ove ali, whether 
'&e scheme,,afirr s*'itcling o* {o

;;;;;it.n.'h;i1J";'r,,,;t;ooios iu.."rsturry or has so far pro-ved a failure. In
;;;; i;;;;bl- irr- C"'ir-*rr:":t1" ^"rttrio 

these facis a Performaace Audit in
the nature of post-tomorissioaing study of..a proiect 

"t]'-b"^,:L':ed 
out' Thc

rvcrk ni,ry oe so arran!.6 *,^r 
-u 

rca-rcnable.'number of projects are subjected

to-F.rfo#unce Audit Eu..y 1'.ur. This audit may prcivide au opporrunity to
ttre-Cov.ein,rle,i ro knaw rhe progress of heavy dtrelopment. expenCiture

ir.r...O *o.1 to talie irituUf" 'miaswes for senllslling ibe situation and

decirling fut';re course of action.

733. fhe techniques to.be empioyed tc conduct Performa-nct Audit wiil
obvicu-.l.v vary frorn 6ne project to-another {eferdinC u-poq the.nSture of the
oioier:. 

' 
K;:'oing ir, vieci the necessiry of adopting methods suitable for the

iro1".t .on""irl*i' rhe au'Jit may be iarried out on sotre broad lines a"+

enumcrated below :

,'Pxsminn$ol e, fth€sle 5// ,'EXEIIIIffitl$I UI lFUItf{'}E ' "-,/
73+.v/ile scheme should he thoroughly eram.ined tc' see-
'y-j rf-.irrtir€r rhe scbeme was fir:aacially sound and economically feasible.

-/
u*/Waetner tie estimate of cost ryere wsrked out correctly or understattd

in order to make the scheme nnanciaiiy attracrive to have easy appm-
vaEs keeping room for revision after the scheme was Fll into execution'

.)tiiff-$ihether rhe incoee on the o&er hrnd was owrdimated to grve
the scheme rhe Iook of a finacially sound proircl-

' 1iv.l 
:How far the dangre in the cffif of the scheme on each revqioqJ*(wtich is- furvariably tk esc evry:6rre)(w lustified by the evenf

necessitating the revision")

30 '/
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t. {v) Whcther the rcvisioo bocasno acocessr}r duc to iacdnoct plennlnE
and desigp before etarting tho vork.
Whether thc scheme was thoroughly cramiacd by tho Governmaf . '
before approving it and whcther at &e timc of each revision thc achemc *:wa^r subjeoted to detailed scrutiny Moro according approval.

'- Erecndoa ol the Scberne

lAS.VThe whote prociss-o?ixecution of t&o scheme should bo thorouglrly C
exemi*ed to asc€rtaitr-

." { i) Wnether the execurion ol the scheme was allowed to trcl delayed much
beyond the target date.

. fii) I_f the- time schedule of executing individuai works as proposecl ln' &e scheme was adhered to.

. fini) Whethlr the Government or the Corporation concerned exercised any' control on the progress of execution. If any progress reports wero
submitted what action was taken thereon.

. (ir) whether there was any budgetary or finmcial cortrol od thc execudon
of the schemo.

.(r ) whether the Government exercised any control on the cost of tho
scheme and--whether it insisted upon tle cost bein! ke,pt within t[c

.5xngliened Iimits.

{Vi} Whether any attemp,ts werg_ m-ad-e for qvoiding or curtailing excess
expenditure on some individual itms sf work.

.ivii) whether adequate lschnical personnel as provided in the scheme werc
actually employed and if not what eftct-it had on .',rre 

schedule of
execution.

.iviii"l whether the various stages of the iopleuentation of the scheoe' 
.!s'ere 

properly worked out.

.(ix) Whether undue changes in desigas and plans and additions and
_ _expansions were made 9u. ng tle,course of execut.ion resulting in

delay in the completion and increarc in th co_11 9f the sch-eme.

worHry ol thc Frutacl 
t; :' 7a.l : t'," 

-

?36. fhe. worting- gf-tle pr9.yq9t for a few_years since the project switched
on to.prod.uction should be studied, The srudy may be coa-ducied on the
folloring lines.

(i) It should be examined ro see the leve| af. produotion achieved from
year to year as compared to target proridEd in the sche,me.

(ii) rt g.a1.lrpp"o thar some ircms of-producrion orceeded the rargeb
ryh,re others were far behind the s&ednla rn &at case tle prqfess
of achievement, in each easo, should be @hed.

o
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(iit) A rhorough scrutiny should be made to s0e whelher &e t.arget could
'-' ,ot be aJhieved due to defects in planning- and design, bad wo*-

;;;hip; l"ie delivery of orders, ion-avdlabilip 9r .gar.ket for
irEii#'qraity of goirds proauceilrhigp price of furoishcd goods,

non-availablity of raw materials, etc.

(iv) If aoy remedial measures had t*-n taken to raise tho level oft"' 
proa,icrion so as to reach the target, the adequacy of the saue

should be checked.

;

)

I

. .{nalysis oI Firancial Resuft

i3,L The Snancial results of the working of tho project fot a few yct$
rince it weni into produclion should be critically analysed'

l,o$s-If ihe project sustained losses all possible reasons thcre{orc rbould

he thoroughly examined on lhe following broad lines'

( i) {Jnu,ilized capachy

738. Cenerally this is a regular cause for loss in almost all industrial
.on."*r. .Accordingly to what ixteat the idle capacity has contribuad to the

loss should be worked- out for the project as a whole as well as' for individual
items of production. Tho reasons ior-n'hich the talget of .produ.ction could not

be achiev'ed resulting in the non-r.rtilization of capacity should be inlesugated and

located.

(ij) Overhead exPenscl

73g. This is another important factor which generally contributo to tie
loss. The merhod adopted fdr changing overhead expenses has, ther:fere. to
be examined verl' carefnly as under:

(a) To what extent salaries and allowances of the Administrative aod
Ttchnical staff constifute the overhead and whether a ponion of it was

due to employment of more staff that actually rcquired to rua fro
. project eftcientlY.

(b) \Yhat portion of total overhead is representea Uf -to9**t wager .of
labouinot identified with,. any job an-d how fat rhis is dus to surplus
iabour.

(c) To what extent repairs and maintenance of Plant and Machinery
and vehicles. adveitising and publicity charges number of cars main'
tai:sd. have affected the over head expenses.

(d) The efiect of enterteinment expenses and depreciation charges rE
overhead should be examined.

(e) If tbere was any increase in overhead expens€s from oas !€sr to
aoctber how far it was justifed.
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(f) To shat extent expenditure. on foel, clectricity, telep}roacs, statiotr?ry,\'t 
pottugt, il;;;;:-;i;-ur it"""p"tl, etc'' hlve in:fluenced overhead

charges.

(iii) Fst'tors related to produdion

74A. Each of the following factors which-pnerally a.ffects the prodlctlon,

*,,.t"ting, eic., is ,"q;;;d i;;amine careruily to . ucerrain the extent to

which any or atl of tirem contributc to the loss-
(a) Faulty management derisions'

(b) \\'rong estimates.

(c) Lack of control on tho use of lto material'

id) Lack of control on labour.

{e)Lack of co-ordination between Estimating, Production and Accouatlng

Departments.

(f) Bad workmanship.

(g) Late delivery.

(iv) Shortage of Tt'orking CnPilal

7+l.Theremaybeshortageofworking..capitalnecessitating,.!'ug
borrorvings an<t payment of interelt. -{ll. pcxsible reasons for shortage -ot
*"itirJ -*piirf i,i. o".r-iapitatisarion- hlge accumulation of stores' Sundry

Debtors, etc. should be examined.

(v) Lack of Superviso4 Cordrol

74?. lYhether there was any lack of effective control should be exarlined.

(vi ) Lack of Co.ordinalion trehree* lhe Gornernment and the Corponation
relrling to this pnoject.

743. It should be checked whether there rvas any such lock of co-ordination
and horv far it affected the q.orking of the proje4t and fts financial results.

(vii) Purchases

744. The purcbase of raw materials should !s glamined to ascertain-

(a) Source of purchase:

(b) }fethod adopted for purcha*:

(c) How far economic purchase was Elade;

(d) Whetber quality of materials was ensured;

(e) Whether purchase was'made auch in excess of requiremed;

a

G
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(f) \\trether the purchase was spkead-ttroughout the year

aflected "onl'rc 
p'rchasc 

-and quality;

rel ro ,Slit tt?;i 
'*v il*"*e purchase or uansit

fN#
--- l hnsr lt

arrsDgeEent

,
Market for sale;

Mathod adoPted for sale; t -r-.
What measunes were taken to ensrue highest sale prbo;

Ii tlte produci \las exportable what steps were taken to oxplorc

;1,;i;"';;klt and maximise exPort;

How far the sale was afferted due to bad qualtty of products and late

delit erY.

Whether there was any theft or pilferage in the process ol delivery'

Any other cause which conuibuted to loss in handlins 88tes'

r ix) La'i'ch asd excessive expeaditnro

i46. lt :hould be examiued to see how far the manageflent- exercised

,.*,"roiin'iheincurret'#i:ii"*tt,,,frma'rr'ffi #:'.1pt#*l
:i-o.;t;:;B;ntrs' use of luxuriousan"^:'"ll'*Xi;'*lJ.'.o "o"' *'hich there is

'o,1r ,n. other oltct'r','iliJ;;-tf occasional parties' etc ' on $'nr(

.i""ugn-iro* for observing economy'

{x.) Arraqement of costing 
.rrogemenr.

'1 4i. It has to be secn whether there was any proper co$rngaI

Therc ma1. be Some niore faciors, viz., demurrage. wharfrent' rheft of raw

marerials, stoies and.;#;"t^; fi;ti;t' b;"uk:i;;"or' pt-t and machinery

whicb contribtrte to *ii;;; 'a[ tlttJ factors should be eramrneo'

Profit 
er from the inception or after a

; -i 8. rhr . 
projectml';o""Xr5'iff 

^i[X':r;;f 
G-condricteo :"- G **

ferv lear's work' Itr t

;;;t;il;i*,:"ri.,if"',%i#iffi o;i#f,t#fi iHn#n#'u
restrict the charges ant

Recommenddions

,.*r,l3urr',.;lt;tH'i*,tiili:.'*1ffirff 
'""$.*f 

ortheiqron@Ent

(viii) Sales

'715. The sales of finished products should be examined to gcertsio-

(a)

(b)
(c)

,d)

ie)

(f)

i-e)

,l
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CT1APTER 35-MANAGEMENT AUDIT.

lnrrodudorl.

Defiition of Maaagcmcrt Audjr .

Oblrtives of lltanagemcnt Audir .

Dis-tinction bcf*cen sBtutory Audit and Mana3cocnt
Audrr

lCtr!. 3J

7fl
755

75'l

'756 C
Proccdurc for conducting lHalagcrent Audit .- ?56

Outliae oF Maoageroeot Audit 7SE

Conclusion 76t

INTRODUCTORY

75a. with the. developmext oI the profession of accountancy, tho managc.ment used to reouisition ihe serv.ices of audiiors t" il*t ;rrs and frauds.Later on thev weie 4i.d rg;,tt;;;-;r). ano meaos t"-p?""riT the commissionof errors, f-rirlds and maniputffin- or'a,xounts. By and by the area of thefunctions of the au{itor expended ;d -rh" 
stut tgri uu&toi was required tortate vhether rhe barance-sheet anrl ,hJ olrn! *A-1,o,;-;;;oi *.r. properly

.9:I"-"T:*9ine 19 t*.coqnania-aE-ria ih"lthry;ffi#; tme and rair!'rew ot tie state of affairs of-r-he company. now-aJuir'rl" ulioit; ir;.qrir;;furlher to examine and report whelher'or"not-th"'p.*dr"atp*"aiture has beenchargrd to the accounr pioperry; wniraii ue pnces paid for the srores, rawmaterials or other eot-nPonen-ts are resonable or not; ryhether the rate of interestand o&er terms of toian ln G-.*" or'roo..-a e,ngaged in maaufacturing,mining. processing is reasonal.rle or llot loo so on.

.,.i:tl' But in spite of all these euactments. and precautions, the statutoryaudrtor oever goes into th.e question wberher ril-p"fi;i." l;lid-'tffi'ty- tfi;man3gement are oroperry ianied out or noq *'h.th.i- *y irprovemenr inrrrnnirg rhe h_usinais tarL ue maoe ln ,r0.. ;; ;;i";i;."iilJ ,?i'nrrlr ro eriminarethe s'a$es, He js no expected to make anv suggestion as to whettrer centrahsa-iion or decentrarisarion bf the qilgfu;r'; is advanrageous or not; he is not;uncemed whether a chauge in rire iiire;or "rn"s-r-h.;;r;;; is beneiciario the concern.

l'q3' The irterna.t auditors_ shtr ere :ppointed -3y most of tire ,,arge
cLrrup:ltriis, are exoected to rurl au in*e'rurrcuo"r'* rrut"a"ruorr. Ii is,hoxever. ob-served inat &e iote.trul;ditil confine ttreir attention to financiul
]spea Jor rhe prevent and detection of errors. frauai anJ'i"rii,prrli,ilr]ii.lBut todav the business. nas uecome 

-so ir,+-;;;;;;d;;i'1ffi"*liiy i;r ii,;unheatfty situations w_hlch .arig ,. , "orliquence 
can be attributed to thcbasic defects of the orga-nisational suu.rurd and the i"ir.lt'i* 'type 

of theorgraisaton. Here lies'the nec"sa.y or-4" mrlDagement auditor who paysaltemioa ro atl tbe factors. of producri6n *a to rh;;f#d; ;il;;* whicb are'.'ery importaat in tle busilesi world of todiy.

L

i53. Due to keen com- petition in tie busine.ss _world today, the maaagementof the industriar organisatidns waot tJr.iii-i.l"ttJ';;ff'b;ffucfion which
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ispossibleby'climinating,".Tfl;#f,it,?'*,?gtf t#.r;!*".Y"$:'*H;
power as well as the plan-t-1fl liT"--::{,'l::,.i;^":'' r,,I- "if,"*n&oi otter tran
objectives, *-"g.*"ii*o"#;;'i= At''it. auditon from the field

that of accoutrrancy. 
"S;;f,"" p.6n- is called maDagement auditor.

T54.Theareaofmanagementconsultagcvserviceshasbeendeceiving
gron-ing atteurion rrori'auaitois in tece-nt Ve*'' Highly specialised techniques

as oDeralionai ,.,.'rr.o, ;;'ti;;i;i-t'*P.lfg' iiectron"ic 
- data processirg and

oroduction control, 
"r"], 

n";";;;"-it ,iima'uft for business conceins to maintain
,;;;ffi ;rfl;"ir; ;it ",i.* ,pu.r.r. Mostly the limited eompanies ar'

;il.H."fi;'t" d"'*iir iii;.i;;;hose duti& are onerous. - If the companv

il;fi;f"i,*,h."J;;";; i.i-"'""r" "i tt*rr and a word of praise. lf anv-

thing goes crong, dr;;';".";;ri;ly ;r,l"tr.d-irt spite of thi carefully laid

down pl.ns which ,i.ii inr."ar.ii una 
-.roe','enie could conceive. Thc

directcrs canlot pur, *- the blame ol +y ofitr pttton.,uhel lhe things go

wrons for the Board *i,ri'i,ri'p"iriuiv uire contrbl on the events which no

one cbuld ha,'e forcseeirl ]i.,'G.'i"1'rniation furnished to them by the manage-

ment mav no: be sufficient 6r may even ,be inco.ricf' There is oniy one channel

;i1;;*';rj;;ti;r" l."ffi;" "tr,'' 
ir'" i'J;; tht rest or the- orenisation and this

is the rnanaging directoi. atli dre directors have to take immediate decision

on the information r.;;t figi;; f,i*itt.a ,oa tlty. have to sccept such infor-

,lti.,i ' .qi ."iilr. tt.i" 
- 

It"- no ti*t to investieat'e tbe correctness or

othersise of fie inforriution zu-iifr.a. Thus whalever information is giyel

to fhem. h.rs ro he *.;;;;4." Und.i the circumstances they cannot delay a full

;ir;;;;i;;;d-rake th:'decision e'hicb mav ultimately go \erong'

755. The auditors arc otten called upou to advise rie firm as to how to

mimmise wa-rie. bottlen"e.ii, tlii*ao*nt dna mutimit. the. production ol

;;;t;ii""dr. rn" object'of manaq-ement consulrancy- service is. to improve

in. 
^"iS;'iir,ioori np..."ion.. ft16 \:tanagement Audit has tlus become an

obvious necessitY.

DEFNTTIO}i OF \IAiiAGE}iENT AT.IDIT

75u. Maragem'ent gualt ir a-n independent appraisal acti'iti--for the review

of coniiol "i 
rl?,"g.f"1functions so asio ensure'iompliance with the organisa-

n;-;fii;;;;li;.;-;A;io"td"t"'od 
-iht 

nianageqent methods ard

purposes. Marrgemenl;"eii firi ut itnota 'i t metf,od .to evaluate the

efficiencv sf manasem;;t; au teveti throughout the organisation' or more

6;i'fi;it),. ;t;;rp;;;;'iir*in*.tiertioo or 
" 
T-*ii." uv 

"n 
independent bodv

from tle hiehesi ."."Jtu"" G;;i-e"d*rias-, in ordet io ascertain qhether

i;;i;r;;i;;;";';;;;rt[ ^&;;r;il,t' 
"na 

t" report Ers to its efficiencv or

,-,therr i.e. r,:i'jt r*rumme;d'dt;oni 
-ii *iori its effe&h-endss') ^-_

OBJECTTVES OF I}TANAGEMENT AUDIT

157. The cbiects of Managemeni Audit may be:ummarised m under:-

f 1 ) To reveal defects or irrcguiaritier. in eny of the elemenls examined

$v rhe ,rnrgil.oi^t'ti'"" i'-a 1o indiiate what improvements are

&si;i.-,;^ffit"d th;d{.esuttr of the operationc of the concern"

*t
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(2) To aesist t&e msnpgcrrrat to achievc the most effcicat adtinistration

of thc operations.

13 ) To sugest to the malragement the wryt ard mcus to achieve the
objectives il the management of the organisation itself lacks ir the
knouledge of efficient management.

(41 To aid the management at all levels in the efiective and efficient
discharge of their"dutiqs and responsibilities.

I}ISTIN.-_CTION BETWEEN TTIE STATUTORY AUDIT AND
MANAGBMENT AUI'IT

i58. (1) The statutory auditor exarnines thc historical records of the past

performance 
'\rhiL- 

thtfBlmagcment audiror appraises and reviews the past as

weU as locks to the future with view-
(a) to the assessement of the policy and planning, whether these are best

and suitable for attaining the objective;

(b) to see whether the policy as laid down was or Ytas oot followed;

{c) to appraise the performanc'e of the eracutires;

td) to measure tie performalce of the busioess and compare the actual
resulu with ttre targf*s;

(c) to analyse the elate and various variatiorns to find the cause of such

variances; and

(f) to suggest reme.dial and appropnatc actbn to achieve the target'

2. The statuory auditor reports as the filancial position of the organilatiou
on a particular date- a-nd whe&ir the financial statements show a true and fair
ul.r" bf the s:ate of affain of the company while the management auditor
reports the pert'ormance of the managemeni during the p:rticula-r pe-riod and

sug-eests wals and meatrs Io achieve t-he objectivcs ia future. if tbey have not

alreadl' been relched.

(3) The statutory audiror does nor examhe the question .whether tle
*u,rre.*.nt has beeh a.fir" ot not whfle the nanagement auditor appraises

th; ;ti"iit;; ;i,h. ;*ug.nrnt to find out whether 
-they have been effcient'

t4) The statutory auditor looks onl-'.' at tle httory of frnancial transactions

whiii itJrn*.g.n1rot-r"ilior-g*i beyond the finaicial records ioto the

qi".itfi ui.". ""ttn-tli- aiO oi improving tle firture business operatiom.

(5) The duties of Eanagement auditor inclu& critical exanination of the

oroenisational structure *d;a^tta. manufucturing process' production- planning

;;=d-;u;;i; ;il;;;; tr,e ireicriued overi[ efficienc_v .as resurt thereof

while rhe staruiory .o*Aitor'L **frr; conc-erned with the fuaicial aspecls of the

orgr.nisation.

PR(}CEDuREFon'C0NDUCTINGI'A!{AGEMENTAUI}IT
r '' '' i i 

achieve better resulh of mmagem-ent audit,, it should be759. {I1. order to
cmdusted by a tcrm ;;;nt b"otre, a vzriet-v of etitt catr[d be expecled

e
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P bc pors*cd.by one-or rwo individuars. Ttc n:embers of the team should
.n_avc 

proper rraini.ng. Thc. tepm stouto-foo ffi. ;;rri-- u*fr* from thetop a_aqageaear to enabrc ir ro tuny ,pprn 
" 

th";;;;; *;;? managemenl.\
ld1a. To start with the detaitr nr -*- ^-^^-,-^ .:^- --' .--- 

- nt

rhfi i"Lcildffi '.#"tx?."#1i",tr-ft liffi iilr1tJ':,,,H,i;0,,f "
(1) rt should ibe scen'.yhethef &e pran, as laid dowu by the managfinenr,is suitable and practicabl..)- --
Gl(u F" plry' as raid down by rhe maoagement, is found ro be suirablo'and practicab.le, whether it' has bJ;";bt;;;.li;;; ih;;uj-#fi;.,
(3) The prltloo. of. the organisation ras-rvr.r o&er organilalioas if tb!same field should be siudied-

(a)irae folrowing quesrions shourd be asked ro c.olect rhs n€cc$ssryLinformation, suih as*
(a) What is the ecoriomic outlook;

. (b) lYhether the organisational structi:re is adequate;

. (c) VrheiLer tjre coatrois are efficicnt and accurate;

(d) l*,hether the protecive methods zrre arJequatc;

(e) l4'hetlrer the .compl.iance r"i& rhe plaas, policies, prrceciures, ctc.,aru L,eing followed;

', (f) \l&ether there tue vari;irior"rs between tlte plar"s laid down and the
l!ll,-il p"fiotmance 

_or r-bere are vaiiaiicns fi.r"ieo tl" ,*.ult*s of theprerr:oirs year anC the current year and if so, what ;.; ih;;;u;;.;;such riifferences;

(g) llhe&er the m;upower and equipment are properly uritissd;

, (h) \[tether there are bottlenecks, and if so, what are the causes
rhere.cf;

(i) Rtet-her rhere- has been any breakdowa, aud if so, what wgre thocauses &ereof.; '

. (j) \l&etirer lie metiods of operations aro sarisfactory;

, (k) Whetler .any .rrrggulariries have beea commi{ed, aad if so, ltrtocommitted such irregularities;

t'di wne*er &ere is any intemar frictiou betweea the exccutives, aad. to on.

{sYtt.ryay.be s-eccssary to examine doc-uments or o&er informa{on in'vritiog in ords ro &ntmr tao-isfor*8rios ;6dfi.ir".d';t rrtirggocctionr. i
3l!

s
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ob,taiaing the nesbry information it should bo cqrrlstcd y€rt
tlly so that meanilgful conclusions may be dram.l.

(7) 'I\e actual performance of the organimlion should compared yltL
(a) the standard laid docm by &e top matrageneoq

(6) the performance during the previous year.

(8) I! considered necessary,i graphs, flow charts, efc., may be prepard to
show lhe activities. r.

. 
OUTLINES OF IUANAGEMENT AUDIT

?61. After completicn of preliminary work detailed in .the preceding
paragraphs the audit should be conducted on broadlines as stated below:-

- (1) Org*niqgti6: The audit team should study the structure of the. orgpniqatioa to see whe&er the distribution of responsibilities are
proper and suitable for smoolh functioning. The team should
glaming organisation charts, ,f *y, and it should be seen whether

. careful attention has been paid to the principles of good organisation.

(2) Ptans and obieetives : The plans and objective should be examined
aad may be discuissed with the management. It should be seen how
far the plans are suitaile for execdtion and whether the objectives
have been acheived.

(3) Poticies and practices: The audit team should find out whether the
policies laid dbwn are properl;- adhered to ald q'hether and improve-
ment cau be made to the existing poiicies to make them more effective.

(4) S.vstems and Pmcedures: Tbe audit team should srudy the s,'stems
and procedures with a view to find out whether there are defects in
them and if so. whether there is al.'- scope for improvement.

(.5 ) Controls : It should be seen .whether the controls are adequate aad
effective. If not, what steps may be taken to bring effectiveness.

(6) Operations: The audit team should ascertain whether there is any
loophole in the working of the organisation in connection wit-h tha
manufacturing process which hinders the achievement of the maximum
ptoduction. If this is &e case, the auditor should suggest walr and
means to oyercome ttrese drawbacks and diftculties.

(.7) Layoat md physical equlpm€trf : Tte existing Iayout should be stufied
in order to see whether any improvement can be made therein to take
maxim',m advantage of it. Similarly in regard to physical equipmeat
whether betrer and grr*/.ff use of modern ph1's,cal equipment can be
dcrived.

*,

t
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, r,' *"^ o*"I : -T: :: *E *^"*u,:?x'tifrl#ffi ij. 
* flilJ.ffiPersonnel t Th9 au9tYr strours Dce wrY..-' -rauitiulty. t

;'i"ii";;, what car ue dT:-l?i"'""ffiS; 
the workers

"oa-ii 
o"r, what cal be done to rncreas€ ,^I&?'*.i*"o and the

J.l'o 
",,ii.:ij" rhcre is ig:I'::"L^9ill.ffJo, relationship betseenJeen t*hc'ner th:-': i:. co-oDeraIiolr "''"*'or*ri:utionship bemeen

ilffi;,i.;;'P..d. h?* bettei and imProveme

I;;-;; established'Inr';u uE !Jl4vura!e' 
he organisation pmp.li""

Reeulatiolls: It should be examined wlaler t
wiih ntr ,niv its '1"., 

T15l!ffitli:":''X,,f*"*. to'*oies Act'(e) Re$lations:. It,3h1]1 *,::T#'3.,X1#[ *,
;J"t "i::','it'J= 

,..l?,'ii "'''Liiip?i;d" 6;J a u thorities'

762. The audit tuamshoui'i bear in mind tbe following points whtre coo-

ducting audit:

(1) The lcam s!:ouid look for irregularities committed'

Q) ILshoulc bc -'ccrt \,itcicr thcre"has T'r1.EH:ylfiii#'ffJtrtr
m(:'.: :lnl'-n'l>l th-' mllll"rs of th:

t-rbjr';l;r'e; ar'id iuBc;iol '

(3) The audit team shouid pay'pTi{ attention to the cost elemeat and

obrei-q compffre e;;;i; it iegird to this element'

r4lTheaud:tc;slioulJb"alertforweaknessesintheorganisationsystem'' 
nrctlrods' t"'i.i;;it'";lttuitt'na personnel'

t 5 i The team shculd Sr d'epe'r i.nto,jlails if il comas across any incom-

pierl, in;i'-'c'';;'it 'e:dequate dala or statement'

t 6) ft shouitl br S:rC'1 ri:::th:r plocedures' pol-icie's' etc'' are properly

16i1.-rw,eC.

(7\ltshouldbeexariinedwheiherornotdutiesandresponsibilitiesare
beln: ca:ricd ottt'

rR\ h should l:e txa'mrred-n'hether the malpo"ver' equipment' material'

'"' ;;...-h;;t btt" fr:llt utilised'

(e) rh: aucir rcam shoull aaY attention#*Ti*ffi#'"ilL $%T
uiEecl-siarv i;i:k' i:ck of co-ordl

areas of study'

7 63 . la e t t i an a':' I "nj =; 1 1^ti3T ^*:.i l. ff *f*t'Ht*t ilttf; #*Ht
cteciine oI rrausactic-rs of gr. \iiics oepctt?X 

;5"il;.onArioo of the Epneral

*:.1{#.ta"T' ?f:LT i;iJ. .-, Xt'"i f:l;.-T., ; .[.it,r. i"*s on tbe rorowing

lines.

(1) Producrion:
( a\ Purchas'." '*1.16s1 :he m.aterials of riEht tp*fag and right

cuantii:e' '^!i""'to"sh' ut ?gr" time and at correct pnce'

,0.) ,*,t"*" '*'n"' 
receipt of customers orders and executioa thereof

""' *,=r" ddne Promliv'

(c)r;ce;;re,rffi -il,#?f ltif iJ"rfl:&:1"*t*"#Hli'tffi
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analysed.

tcte- r
matedals are trot tying oa the gangvays tt to hindsr th6 thc Eotcod
of the q'orkers and thus causing delay.

(d) Storage: TVhether prop€r inspection of materials before rtoragc, rat- 
done. whetlter storige' conditions will damage or deteriorato tta
materials. whether flaced propsrllr. safetv measures, etc' G

(e) Internal tra1sport and desparch : movement of materials: whethcr q.uick -or delayed; packing problems: wbether packing carrl. rcgularly

Dlsffiution:
(a) Sale.s records: Whether adeguate sales records are maintalndd, wbetber

sales service is satisfactory, seiling costs.

(b) Sales Policv: Critical examination of sates policy sales agents, salc
depots. sales reports from the agents and depots are required.

(c) Sen,ice: \lhether there have been complaints from the customers, after
sale service; whether interest of customers is wanting; whether good-
wifi of the concern is maintained.

(d) Publicin: Whether scrap book ls maintained in reeard to publiclty;
is media for publicity iatisfactory; whether results of advertiring
analvsed.

(e)'Sales Control: Whether orders a:e exeeuted promtly; whether there are
complain8 bv customers re-delay; n'hether there are complaintr
regarding quality of gocds and so on.

Similar checkine -should be conducted in resard to market research, accouots.
Enance, perscnnel, Bugetar-v control and so on.

CONCLUSION

:5a- As shos.n jn previous paragraphs the scooe of management audit is
verv wide. Tle n'e'hods to be adopted for conducting this audit will vary from
-ne institution to rno'her dependine ipon the nature and position of work of the
orgrnisation unde. audit. The manasement auditors have, therefore, to be
well trained in :hs p{16ip1es and rrractice of Accountrnw. }'fanagement, Econo.
mics. Law. Slaiistics. Psvchologv and related subiects. The overall
efrciencv of this arr<lit will depend primarilv uoon the maragement auditors as

to how thev handle the audit work how cteverlv anrt tactfully they extracts the
ilfcrmation, how tiev conduct investigation and how the data collected is o

765. The subject 'ananasement Audit' is so vrst that it is hardly pctsible
to eive complete outline about its imDortance and procedure for conducting this
audit. A general outline is given aboye. The auditors have to eguip theor-
selves with the current and up to date knowledge on the subject to achieve bettor
results.

Nole.-ln orie' to help the readers to acqlire a working kncwledgc oa Managemenl
6nCit a bri:f e:r.rrl o rtltni or tire subject..Managernqnt Accountancy" is given in Ap-peD.
dixlt. In framinq this AlDen{ir tho b.yt'l "Mhag"m{t Accountrccy" by J. Batty has
beeo consulted for geoerat review.

,



215

AuEr ot FINANcTAL Ixsrrrtmorr erro tterutcv
PusLtc Aurgonrrrss

CHAPTER36_AUDIToFFINANCI4LITSTmJTIoNSANDSTATUToRY- --PUBLIC 
AUTHORITIES

76
767

7A

769

770

nl
772

773

uG761

I,
s

Ctrp. 5f

767.
Economic

(i)

Itrtroductory

Scbcmc of the Project/conccrn
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Additional points to be seen in c'nducting Audit.of 
782

Banking corE€rns

Additional p''rints for audit of Insurance Concerns ' ' 783

BTTRODUCTORY

T66,ThemainobjectofGovernmentauditistoDreseDtbeforethemanage.
ment ard tf," Cou.rndlor"*-ri.r."t.-sut"-.rt of tle position of affairs

together with a report 
"ai 

io whether ttre u."froG t li rrq fairly disclose the

co*ect representatro, Jr".'''- 
-In 

order-to at [ii'loalt ps'td examine the

accounting procedures 
,-a 

A"*"irf-rre"1r,i; "f-ifr. 
institution audfted and

to check ih6 accuracl' and completeness of accounts'

The audit should be conducted on broadlines as indbaied below:

SCMIIIE OF TIIE PROJECT COITCERN

Thc scheme of the project as sanctimed by the Govemment/National
: Council should be examined to see-

Whether it was erecuted within the time- 5!cau]e groyrded for in the
'scf,o.o-ana if no( reasons therefor sho{d bG cHed'



167-7711

?fi
Auorr or Ftr{ANcIAr Ixsrrrumoxs exu' Srrrurorv [Cbap' 36

FUBLIC ArrrnonrrrBs

{ii) lYhethe, the .r..rtioa on the scheme was completed at the cost esti-

matcd in the scheme' Any excesi-over- estimated cost should be

investigate,f io ilil;i .uriJ, ana *neter rhc excess was regularised.

(iii) How far the delay in execution -and 
increase in expenditure affected

the attainment of ihe obiective of the projecr con€rn'

0PERLTION Or TIIE PROTECT/CONCERN

768.ti)]nrh-.crseofamanufacteringconc€rntheresultsgftrial.produc.
tion aod commrrcirl prfir.i;* irto.lrl be eio*i"ta to see how far it has been

effecti*,e to the rtainm;;I'Ji;r;.i'i.nJuiti"n.- In the event of failure to achieve

ii t*g"t reasons therefrrr sho-uld be scrutinised'

(ii)}ntheclseof:radinqc(}llccrntbeprogresslorr.ardsachier'emen!of
objectives. the policf it'il.;;l'in'-tr" rt^ci'i'-Jrc" should- -re examined' It
has t* be seen if therr...;.;'; fr;iu.e1-,f &e busrness .s a uhole or of some

iterns reast'lns lor the fail''rrc shotrld be lsc's(ained

PURCHASE

769. (i) t|,}crl::i:hr, orocedurc ioiionect for the purch:lse confonned to

tle uraiversall1' accep:cd rrirrciples on lhe subiect'

(ir) lvhether puiL-.hese of l.rrw mat;rials and stores disclosed- any sross

irregularitv,'loss cl,.i,: ,"'arr.i*r.""f ,.,"ti.i"t, oi-*oos specificaiitln' inferior

qualit;*, high price. ";;r!;'i.;;."iii ti"* ouot *. ce*rre ro fectory. etc., should

be examined

(ii,) It shouid riso i'.e seerr whethrr purcha.les uele made in e,rcess of

requiremerrt Ieadirg ,o rl.t.i*oration of *ur..l"ttt,,* to long storage' blockade

of capital. etc.

i

I

1

;

*

L.{BOLIR

77r . ii) The iabr::r oolicy foliowed should be examined as far as practi- f
cable L

(ii) \4aees str:l.it!::. n3l,'Ix€ilt of overtime' e Ployment of lrbour ia excess

of requirernent. e:c., shlald be carefuliv examined'

COST OF PRODUCflOI\{ 
$

77 1. (a) Cosr per unit should be asce'.'tained aed compare'd ritn previous

one or tq/o years.

(b) Various faclors of production' vr:'. labour' materials' overhead should

be carefirlly checked.

(c) Overhead has to be specially examined to see-

(i)Whetherimportet/excessuseofmaterialshasincreasedthecnrerhead

(ii) l&?rether labour has been- emploved in excess of rormal reguirernent, 
raising tberebv the rate of :overkd'
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previous years and reasons for &e changes.

constituting cost of sales weffi prop€r 8Dd

Pwr,rc AursoRrmBs

(iii) Whettrer excessive use of fuel power, rent, elc', has raised the rate

of overhead.

(iv)WhetherdemurrageTwharfrom*iti'goutoffailuretocleargoodst.-' io-ti.. t* u..o iicluded in overhead'

(v) tVhether miscellanous charges not really related to production have

been charged.

G (vi) To what extent {epairs and maintenanc-e of plant and pmshin.ry.and

,.ni.f"i, ";ffit,i;Irg - *a puUti.ity chargei use of cars, etc., haye

influenced tle overhead'

cosT OF SmVrCr

772. 1i) In respca.of Transport Comoration cost of tt"*Hftff:fXfili[
unit quantity 

"r soiis iuould bc'ascertaided and it sbould be

varioris iteds of"&pendirure, etc., have inffuenced the co'st'

(ii) The cosr per unit should be compared with previous y€ars to ree hosr it
fluctuated.

SAI,ES

'173. The sales c,f finished products should be examined to ascertain:

(i) lvhether there u'as a good market for the product and whetherthe prico

(ii) 1l?rether rhere was an1, loss due to bad quality, late delivery, ctc.

riii) wherher th3re l\'as ary theft or pilferage in the process of delivery.

(ir') lYhelher sales were made on competitivg [asis'
t/ 

cosr oF sALEs

7i1. (i) The cosi of sales shoulcl be examined carefully to seo how far it
inffuenced ihe profii,'ioss.

(ii) How it cony'ared with

(iii) Wliether various items
justifiable.

o

FD(ED ASSETS AND DEPRBCIA'TION

7i5. The arcounts oi nxc.d assets sirown in the Balance$hect should be

caertJ 19 see-wheth* ti.y *:rti- Conectly accounted for. Thc 16fi asd
JrrlJoi-a"pieciatiol s]rouli airo be cherkod thcmg[ty'

C
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BOOE DEBTTI ' I

7'16. Thc book dcbt should b€ cheske'd to rrcstai*-

(i) Thc agc of cac-h debt;

{ii) To wlat cxtcnt they rerc bad aad doubhtfut of recovery'

(iii) What action had beea tak-eo for their recovcr' The justifcatioa for
'*' ;tiriog'in 

"r'uia-u.uts, 
if uoy, should atso be exqoi''ed'

(iv)Whaheradcquatcprovisionforbarlelddoubtfutdebtrrramrdg

777. (i) [t should be asccrtained whether adcquato regulationr and

procedures have been 
-irarner-J to securc an effective check on thc assectment'

ilillii}j *J iroi.iir^o"uiioo of Ecvenue and to see by detailed chcck if rucb

;;8,1;t:;; aod ptire^tutes are being frrilor*ed'

(ij ) It should be examinr<i *'hat checks aro imposed agalnsi thc cm'sissim
or irrelutaritiqs at the variors stagc;s of colleciion and accouniing.

(iil) If the reg.rlatioas preseribed any scd': c'r periodicity of recovedcr

Audit shoutd ,.. ,nr,",i"*I {;;;;;t"t'l,n q:thout looptt authorit;' fron srch

scale o;r periodicity"

(it.ilthastabcseeathatnoamouaisduet.:;theinsdrr:tiorwerele,ftout.
standi*g rvithouJ sun..-i*I r.aso,i " In t-=ase _of any dues becomilg irre'coverable

it sho$ld be seen thr;';;;;;;trps sere takep f6r adlustment after thorough

investigation and fixiag-respcnsibility' ii aoy*'

STOIIES AND STOCE

775. (i) It hrs to be exaorincd Luw far-regrilation frarned ty.tt,ltET:
tion for purcnase, receipts, L.sue, custody, conci.-mlation; $BIe ard STOCX-ISSng

were t*eli devised and cirried intci effect"

(ii li It should be ascertained that &e .accouats of, siore,e were concctly

mairitaiaed and Lralances worked out Properly.

(iii) It shoukl bc checked if store were held much in exes of ryql,tt-gl
for a riasonable or prescribed period leadiag to the blochade of c€pital 8od

what mea-cures were taken to iiispose of the excess'

(ir,) It is to be s€e8 that the acrouss of unserviced:Ic and obsolatc $ot6
*,tt-#rrr*Uy nairU"E 

-*a 
ft"g*t actioo for their disposal was takm ia ttno'

(v) It is an important fuactioa of 1ud4 to asccrh'iu &st tht tticls rao
contcd ocriodically *d 

"A;*ir"-crmiscC 
to vcrlfy the accsrccy ol tho bdmot

i"E;Efii;. Efu i. .f* 
"rrn"rUa 

ro algruErc rhrffi6mry !46'tho ph#arl

*

o



t

249

chap. 361 Aunrr or Frxexcrer, rNsrrrtrrroxs ero sururony (fis--frt
Puslrc Aufironrrrss

verification of stores and has the rigbt to, investigate . balances of stores if aaydiscrepancies in sroris ac.counts suglest ,h4t r*fr iit"o ir i-"*ir*y. It has,
therefore. to be secn that thc systeni-of ventiiatron aaopt.a-ty rn"-ilrritutioo *r"
19:qy.u," and prc'pcr and rhar discrepancies touna on iiock-t,itG wlre properly.tnvestigated and adjusred

(vi) The merhod adopted for valuation of ciosing stock of finished goods/stores should be exrrninsd to see if it was correct uoi prop"r *E*lrtlJ. th;ba.lances shown in rhe accounts represented correct positioi.- 
--- '

OTHER IMPORTANT PROBLEMS

-, 119... 1i,1 payment of Bonus : This item needs examinarion keeping in viewrhe workrng of rhc pitricurar insrirurion. sonui ii p;ld .ird;; an appropria_tion of prolit or rs a tompe.uration for mate.rial-saving; il;;r.' it has, therefore,to be examined whethei rhe pay'ment of bonus ,;d;;;-;;rxy justified in uecircumsrances in vzbich. rhe insiiturion *o.[rJ. - rtJ-r.rl] JiJou, and correci-ness of payment shoulci also be checked.

(ii.t cost of exterts,/stores received under Foreign Aid: rt shourd be seeuwhether rechnical advice and il;hi"@t,- .tc., receivEd ro" oi"ort from foreigo
]9.,flY.*g agencies $'ere accoutrted for tie order to make lte accounrs oi t&emstrtutron realistic.

.., !,li) Sports actiritiesr.lt shouid be examined whether the amount sperar onrrrrs rrem was aciualil..jusrifiabre keeping in view ,il-'fi;;il*position of theinstitution &.s rrgj, as'rhe necessit.u r#'irouiair;g' ;;;..;il;i'*fofitiri., ro tbeemployees.

' (iv) Fixation of ernolunrents l Audit should be also scruirioised ia the casesof fixalion of pa.v and iilon,anc., oi-G ,ini.ir/ttpT")..", il"il,t check basjs.
(v) rncorue Tax ,' In order ro maintain the. uniformiry in alr the insdt.tionsir is desirabre rhar inc,:me iu* ]oi G-i.lirq-r-":".r*ri,oii t'ciargea heforerrriving at ner oroir. Jt s.hould t" 

-l.rfii""O 
in audit thai income tax waspaid and acu-ounre,C for in the urio*t, #the period to which it relates.

TNTERNAL AUDIT
780' Ii -'hou!ci i.:e seen wherher thvro wi* a'y system of internal audit inrhe instirurion and if ro. ,rr. o"itiioJuy'r**ur audirors shwrd be scrutinisedto see hcw far il ras.ecequatJ -lo-.iri-.r 

noa-esisrence of rnternal Audirreasons therefor should be as'certained. 
----

o}flssloNs/coleflssloNs oF EXIERI{AL auIITfl)RS
_ 781. Under &e Acrb*i.Ordinatrca of v

trrti#ffi f:':i"'if F"9***,f =mf*n}4ffi*,H32

o

o
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of the accounts ot tne corporations and proiects under tlem it should be

examined wherher th;;;Ii;r.iritra uy'taJ'Ext.r"ar Auditors.was satisfactory'

All cmissions on rhiir part.sho.ud te.Urorgf,i'oui-Oiti"ttl informally with

ifrern in order to obtain their view-pomt'

AIDITIONAT, P{)II{TS TO Bl qq{y Ir.I CCNDUCTTNG AUDIT OF

BAITK CONCBNS

782. (i) Whether the overdrafts ianctioned were within' the powen granted

to the Mzrnag"., *J-*nith"i they were uiitita on viruat sanition from the

Ilead office Executives and subsequent to'iHaioo *"t" not obtained' It is

also to be seen if rh;; ;; ;t;;rrity against the overdrafts.

(ii) (a) In case af bad debts writlen off or if there was a proposal for writing

off bad debts it tru, ,J'f*i"io,in.a *fry *" i*"uri 
".uta 

ooi -be 
recovered, and

if the bad debts were'fi";;;;lavoirltsm. careless loan policy, negligence on

the pad of managenent, elc'

(b}IntheBankaccouatssometimesbadanddoubtfuldebtswrittenoffare
not exhibited in pro*--aoa ioss acct'unt t-*ltaL]'a 

-T^::i1': 
therefore' such

rigures shoulO ue traJei;t ;;;J;;a * irri 1;nes mentioued in such clause(a)

lbove.

(iii) Irr case of loans and advances-

,,, H3;l*d,?ffi3;iili f 
.ffiiii 

;:l Tf..T,t: #"::'ii:$Li"',3il;
and adv;:nces to the PartY;

fb)Whet}rertheloansandadvalceswerg$raltedtot}epartiesirr
accordance with the credit faciiities lcieme approved' by the

Government;

{c)Wiretherrecoverieswerebeingwatchedandincaseofdefaultprcln:t
action had been taken for ensure recovery;

{d)Afewcasesshouldbechcckedcompletelytoseewhetherloanswere
givento.tiJ;;;;entitledtooiii'ut'tliletotlepropertiesoftered

"r r.*r,$"ffi?;";;''tnt ptopttty' was free from ercumbrance'

etc.

(iv) (e) In case of Ioans against stock of inported merchandise' nhether the

goods were pledged, [';;ffi;j,i#i ird tgv ir'rh" B"rk's godown and verified

Jccassionalty uy * omEfl ;fi# B;kl$irig t"ia"rie of virification in godown

re_flster.

(iv) (b) .lt snouf! be scen il.any mybaadiso was lying iu bank'foq:t"ff H
a lons period for not ;itd d.11'6,,y of thc goodr on payment of I

;";;", 5;;'r*;.-"'rfffi ffii"lii ar1p.rya'of any aucfion anv goods for non'

ieliverv each such "r* it",rfrEiir-1r*g.t" *" tfiat the aispoial 
=*-T,*..biffit;#' ;;;i;d;*4.;;fi;J P"'"lpt"J and to determtue that maxrmum

receiDrs were obraincd and thai there was no tost Jo"1Ju"figtn"e' wrong poliry

and inproper auction.

{

c

o
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(v) In caso ot adva:rccs against hypothecation of stock-whether t&ere refc
aSrecments go".ro}-;-&" ii*t ina conditions, mbmission of stock

,ifrrtr-rt ,.c"urar u-rirurir-ana uerin- 
""tiol 

of the godovrn. It.:t'*u dso be

#;^il tt.-g[odt "=r" 
t"uAiil?teaUto and not perichablo and if ths insurance

policy covcrilg tho stock was in lorca '

(vi) If ttre Bank bas inve6tmentr it is saccssary to cumiae-

(a) Whcrher Bnnk maintained security register. and Investment ledger;

(b) Thcn quality of investment, i'e', whether income producing or uot.

(vii) T}e trend of pro6t and loss of the bank should be checked and ?

*n fr*ioti.*,.- tti"ty *irt 'past 3/4.1'ears should.be made. fnstances of over-

accn:al of income urd .fp"or.i, iI'any. cost of advertisements, etc', should be

ch,rcked.

(viij) It should be seen if--
i n) cash Account wes maiutaiaccl in thc lcnera[ ledger with daily position

of total recelPts and PaYments:

(b) wherirer cash $zas in safe linrits flxed for tire branch concemed;

(c) how wEIs excess cash dealt rvith; and

id) whedrer the bar* paid drafts before receip of advico'

(ixi The system of internal auclit and audit by Bangladesh Bark should be

exai:rined.

(.r) The -cervice rules and other orders regulating pay and allowances should

bc e;ar:rined. Ii should be seeu iI 1:edical allowances were paid as per Govt.
ortjers dared ?g-l-72 and rvhether entertainmeot allowance was utilised for the

purpose for u'hich it rvas -qrauted. Some pay-flration cases should be examined
oll iest check basis.

(ri) It shc'uld be exarnined whether Letter of Credit accounts were adjusted.

(xii) secrion 25 of the Bangladesh Banks (Nationalisgtion) ord_er, 19?2
rPresidint Order No. 26 of l97i) provides that "after making provisions for
bad a:rd doubtfui debts, depreciation of assets and such other matter as- m1y q
presclihed, €1 ery rew bank ilal" out ef its net profit. establish a r-eserve fund and
lly surylus remarning tiereafter shali be paid io the Government". It has to be

see: ia lu,lit rhether'ihis pro"is:ol has beta eorvectlv fellc'wed and if ncrt reasors
rh"iefcr shoulC be- scrutinised.

iaii) section .3i of the Bangladesh Banks (l_{{iooalisation) ofi-et. 1972
prcvides'that "all laws relating tola*ing and banking companies shall. sub,iegt

fo .o.A ua"ptaticns a:rd modjicadcas as ?ay bc made frod timc to fime shall
t'e applicabie to new bark". It shsuld be- exmined io adtt whe*ler tle
requiremeo8 of sue& prcnasias'hare beca cmplird Eit!,

t182
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t€hp. 36

AUDtfloNALPoINTsToRAI.IDIToTINSURANCEeoHcEn[\K

783. (i) It should be era-uiined as to whetler-
(a) the pinimum reserve has been kept; 1;

{50perC€ot Of net income Of a year ftrr firc and miscellaneotts itisularccar'|d ltxlpf?ceD
in the case in marine).

fb) the minimum security matgsn has been kept' 
O

(Assets should exceed liablities by Tk. 50,00,000 or 10 per ceat of net

premium income whichever is higher):

(ii) It is to be checked if any premium was collected after commencement

of risk'and if so. reasons therefor-should be checked'

(iii) lVhether requisite amounts,/securities were deposited into Bangladesh

Rank?

(ir,) Wlrt-rther rhe conrmissions paitl io the agents were within the admissiblc
iinrit?

{v) In case of loan or advance, if any,_granted to ryly M.anager, Director or
.or otli"i'bm"rr. 

-it-[rr-.16 
b" se6n wheth*er appropriale documents - setting

torth the tonditions for repayment and realisation'in defanlt got executed before

rllowing loans and advances.

(vi) Whether the managcment expenses incl-uding
rlisproportionate to the resoulces of the concern ?

(vii) Whether the agents accounts have beel kept

commission. etc.. werc

in prescribed fornt and

clrecked in audit?

(viii) Whether agents balance has been written off?

(ix) The prenrium received should be checked .*'ith reterence to receipt

books. iopies bf insurance policies, over notes, etc. '

(x) The investments should be verifed-

(xi) The receipts of interest, clivident, etc.. on ilvesheots should be

verified.
(xii) The commissions paid to agents should be vouched'

(xiii) The claims paid should be vouched with ref:rence to blalms -rqg;rster'
.*J.Uu.i p"li.L;,;-"*i.*"ifr "i "t 

eque books. &e receipt sent by tie claimant.

suneyor's'certificates, ,.puir.r" bi||, c'orrespondence confi'nnatic'n ient by insured

and any other docnmentiry evidence available'

(riv) The re-insurance cases shouid be thor':r:glli checkei'

(rr) It sbould be seen rr&ether the reqr:irenents of Insuranee Aef- been

:-atiified in a-ll cases.

(n'i) ll&erher the revenue accourts hnd balance':hccts of thc conc€tn

c@form to tbe provisims of lo-<uruce Act?

p
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Purrrc ArrrsoBrrrBs

(xvii) The l{e tund shoukl be scrutinised.
(Exce$ of income our expenditure).

(xviii) If any actuaial valuarion of fiabilities for life business bas been raade?

(xix) Is the life fund suJlicienr ro cover rhe liabilities or life policies?

(The <liffe,ences of thc acluarial valuation ot lifc policy liabilities ;rnd thc liic furd i.. rhe
Otofrt or lo:s of an insurance busit:css),

. (xx) wlrether at least 55 per cent of,the concern's liability of life policies
been covered by invesrments in approved securities?

(xxi) If there is any Insurance Fluctuation fund it shoud be checked.

.- (xxii) -It should be seen whether there was aoy rystem ol iuternal check and,if so, whether it was adequate.

rt'
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37-COMSREHENSIVE AUDIT

[Cbap. 37
78+-785]

CHAPTER

IotroductorY

Mctbod of Audit

d

7E-l

786

lht

7Es

7Er

7SJ

Eraminatioo of Prolromoo/thhm'

loplcocntation of Progtnmt/Jcbmc

Review ol Progress

Finarcial Result

i } INIRODUCTORY

. ,. .' iiO. "'r, is increasingly realised in_many couatries, that strictly financial

. informatio* is not suffciEnt to infolm--Government managemort and decision

makcr about th" ;;;;;;; ;J raluies in car4'ing out Governmenr Pro-

eramme. various?ili.ia oiior which guide man3gers in making private sector

iecisions have far ffi;;;il;;; m couE*-*t Miaagement which must make

decisions atsn uuo,i,;;;;lf*" and human resources' The Government

progranmes ,nrrra-L" .*r*ined for efficiency,. ecoro{rl3r and efiectiveness. This

tvoe of auaiting ls comprehensive. consideri'g- grrofram.me outouts such as

housing ,rit, rruiLi,".""1iiiri Jt:.ar,J.tlrutiar'Ja ior'oorkers emploved as tle

determinants of success. The comprehensiue auAit allows auditors to speak

knowledgeabry ou"rffie *;;t;; of Government ptrogrammes and it makes

their rePort more useful. 3l

Indevelopingcountrieswhereindisciplirre,ineffectiveness,-non-adherenceto
cost and time sche"dliie.-"n.oor"iousne.r ibout wastage. etc., gre \€ry raspant

the progress "f 
i-;i;;;r;;ti;;i Government pro€irzmrnes-and workiog thereof

after switching on to operation are very likely to tiifftr b-udly, resulting in the

non_attainmcnt of s-oci-J-*d-".onorit obieltive, for which rhe Government

prosrammes*r"run.nraireachcountry.Accordinglythenecessityof
conducting tot ptJntntiu" *ait in developing countries is vety vital'

llEJHorD ltr ltP':-
' 785. ,.The method to be followe'd for conductlS comp;ehensive audit

rhoiita inviriably ensur6 the observan." J uoitotsatl:t- acctpled principles 
-of

auditing and in ,diii;; ;;.t.-" ttt aV of tbe proetalsne/*'hene under audit

for econorai..r r.iiilifiti#.i*t *d smooth implemenlatiqg and pointins out

defi ciencies ;n timi' i#' ili;i.r;;;ptlri *r"tirt' ueasurd) Unlike private

secfor eyery pro*l--"iriArriat.n'in public sector Lt futended' to brine about

economic *A ,o"lf-rp'flft-;;;i th e citizens, remotal of poverfy, illiteraclr

disea<es and alt ,ortn Lf backrpardne.ss,. 71ne athlrrment o-f {h1e obiecetires

regulres tong r._r*";tffi;'il;;rf.tr ruplanmfafm tq dlfiateat phsses

;)

o
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aod as'suc,h thc pr6Sralnma of Crovemment, acrivities have to bo carefully
chalked oot tqki"i into couidoratim available rqpurces of mo'and material.

* Keqring all these iactors in miod &e -mofiod for conduding coqnreh3Sstye
,...Budit tis to Ue devised so as to activo ths maximum results. To begin with the

EXAMINATTON OF PROGRAMME/SCHEME

*i4 Whether it is financially sound and economically feasible.

. (ii) Whether the estimate of cost havc been worked out correc(y
" understated in ordet to make the pro$amme fiaancially attractive

have easy approval.

r(iii) Whether the object of the Programme/Scheme has been clearly defined
and to what extent it is intented to ameliorate suffering of the people
or creating new facilities in the relevant sectot,

IITIPLEMENTATION OF PROGR{,MME/SCHEryTE

78?._tThe whole process of implementalion of the programme should be
carefullV examined to ascertain-

,(.i\.4\ether the implementation schedule has been so devised as tos complete the work of each phase within the estimatd time.

(ii) \llether as a pre-reguisite to (i) above necessary action for inviting
competitive tenders, finalisations of teaders, acquisition of materials,
etc., have been taken with utmost promptitude.

of
to

{iii) px.1tr"r arrangement has been made ro utiliqe the best season of thet- year for execufion of work..i
I !ir) Whether proper fioancial control has been ensured.

".(v) Whether provision of funds has been made in time.

(yr)- Whether attempts have been made to mmplete vok-phase-rise vcll- ahead of the schedulo and if sq with whai resolts. ;; 
-"^,"* --*-y dr-::. -ZE4 ,y6;

REV:IEW Of'PROGR.{UMES 7 i; ,*: i..-, . !//..{

-788. (i)_ The implemen-tation of F" -programme shouE be e-nstaoay
roviesed by the-panagement to locate the defec'ts in plannhg progrss of imple-
me.ntatim etc., if aoy so as to take precationary meakes itr ib;.

'.audit may be started right from tho framing of Gorrcrnment, ptogamme/x}leme
and condlucted phase-wise till its comptae impleuentation (Th, audit may be
'sonducted on the following general lines keepiug sco,|e for mo(!ficationsonducted on the following general lines keepiug scofre for m@cation
Cepending upon lhe nature of scheme and progress of implemert"don)l

7 Sa.yTle P rogr anme /Scf emJ 
-ilouid 

be examined to ses-
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(ii) Thc difficulties experieocd in execuling tbe programmo should be

guardal against,

(iii) Autiit has to seo if any procdure of sr:ch review has been preparcd

ana'utiion has beeu taken accordingly'

Finascit!. Reflts'

78g. The flnancial restilt of iranlgmenption should "be' 
exaniloed phase-

wise. The rriles toi Governmsnt-auori'ng tlt'io bi applied 
'to 

e-raminc the

traflsxclions. 1I the ,tn"*" iovolves "*'irl.g 
U itu"o'" it has to be seen if

sui.abls ,,r€asures nuu.-i*' i*en tor p'o-!' "ttuiii'oiion of the safr' ?nd

credit to geaeral reYenues'

General

igt)- {i) \Yhii$ ihe prlrcipies of Goverrunetrl audiiixg have to be applied

ii] gelerai in concirrctifr-'l*p"Hto':ve auOit;e *oot* Iechuiques of audit

fotiowed for auditing ;#Hil;;i iodurriJunclertakings shoultl be applied

hero 'i:h 
suitable -;d;;i;;in ord9.r t" iluli i- P€tf"oq'lory studv of

Coverruirent progrur;t";;- ;"tt the urtuit*"ot 
'of objective of each

,r11,91i}O:rI1e.t - -- 
:oprierl' sh*ultl piil' an iolportarlt

(iiJ The principles ot airdit li:lll"t p'

r.rle ir conduci-ng coniprchenstve audrl'

{iii-t It shouid be checked rv}rether there has ben ao} lack of 
-coordination

amons the di-fferent ifio"i'i"t'UeP:r-rtu'nts of 
-Gr:utto-ent 

irr- the mattrr cf

hpleilrntationofthe-p*g'*"anChowfat^it-f*-"ft"'tedthsworkanC
financial result.

(iv) It has to be seen rvherher thrre rras any lack of supervisory conlrol

;ind if :o with what results'

(v)Itisequriis,imporlanitoescerlainwhetherg]ilglinrpleme.lltat,iondfttli'
lch-srf the oprration ,,""t'irkrr.r"".. of rbe iiljiit "i* tiirg aooe properlv'

(vi) The scope of comprehensive audit is very wide' While the instrustions

civen above *iu prorii.]?I#il I; rh" *o.k. th. audit leam tiill have to

ionduc: tbe work va1. tai*utty in order * tJ"ririr L 
"ou*"t 

all- irformation:

trecessarv for his auAit ana m'ake otservations thereotr very carefully so as to

;;ffi';; 
"h;*tJ- 

riturt in the prevailing circumstances'

C

+
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[See Note I below pala€FaPh ?65 of this Manual]

\,,ANAGEMENT ACCOLNTA'I\CY

Gronth o[ Maaagement Accou'ntaac]' :

,.,#3:ffi l';::ff'.",1";;1'J,il1:ii#{:"ii.;"ttt"trdA['d',lH;!
:iffi:ffi *,i'rTf ry}1:'."j3,J',.j.#"'#:;1}H"r,.":i.'f ;:*;l;;
each traasaction qutte

bs oluc"tl 'poo 
ioro*?tiPo-"-u-tt-""r^"a.. 

uy'ul-.,*t'its' EoL only for ' seelng

rvhar hirs happened, u-i'"i;" tt predercrnhc what shoultl happen'

Ue;lusc o{ managerucnl's reliancc' un:l^o*o ti'og inlormation the correcl

t r-ain i,g of ,..ouo'*o-'"' "r''ii'r ryA:l'J*;'^ifr:'J"uon,o'i"|fi"t""#-X

fu l."s*i:,*:*s":T;:',"',l,#,.3;*i:#"*iil'i*amaximumf 
ronuuitiry

ironr these o.tu' ""il!*tot 
uito'nmncy has grown'

'"Tt:[.*ent Accouata,Lly is tbe.t?* --:'*d 'n 
describe' 'the- 

accountbg

urcthc.Js" s)stem, *t'*ti"iir*' whicir' 1"*ii'ii'r' 
tpiti"t knon'Iedge and

abilit;., atsiir n'*ugt'i':J'-i'T i" tesk of |]};ffi'profits or minirtising

"'-t'?;" accounting tuetbods, syspm,id^-YPq'e are those' designed to Ine€t

, n 

", 
p..r n,,,+ - 

.", f#:'ffi'l;:mr* i *ai x*:-** #$. tr'l1
the idfonnation ia the matrner llusL surtol'rv 

I c ,La

o,;Ri.,'',1T1',,*:J';i-^i-T-:J#$:i{ixl""l"f 
il"'}"i"'*l"ooxLJi'

Pst'chology and retated "ul-to'- 
fn* **'g#tni ""ot*'*' 

has to be able

ro apply his knowteogl l}"il; 'uijtct 
to tf,e fielcl of accountancy'

Ivl:nagemeut a,to*r*"y t 'h." 9:3-"'1 
tem mployed 'to describe the

tusnsial po[cv, pu"'lpil'- *ci suategy *;;" 
*';;iopriate 

app]icadon ot

srii,able fihaccial prtotii*o "ontrol 
aicounting system'

Thei.e are many disciplines q.hich^join togetber t" -i:S*'*agenent
xcL-cutrr'311c]'. l, i, i*frnuiito note tbat in the i*t t* much emphasis had

been placed upon uistofiil; *u'-o 
"ooug; 

dtuhrre possibilities and plans'

The larter ur" .,,tot'i''iq'i"'*" tor m&stut busindss matragemeot' and

constirute * ioairp#*#?#;; "J P-"ffi*t *Pl*. Y?: rhe poet'

ffi
accountiag could ever bocom€'

e

6



Ctap. 3fl

26,9,

Apmux F0

l S1illt 3,/Types of Cagiial
Capital Gearing
Cost of Capital
Short Term Fioancc

Investing Fundg

Dividonds and Reseto
Policy
Credit Policy Controt

F.irancial Planning/Control
IDsurar]ce

Tax Planning

Finaoco Appraisal

t-
I

EXTERNAL RELATIONS

I

I

I

I
I
I

I

I

I
I

INTERNAL PLANMNG AI\ID
CONTROL

Make use of Appropriate Techniques

or system

Budgetary Cootrol
Cost .{ssoutrting
Staodard Costing
Margiaal Costing
Decision Account;ng
Responsibility Aeounting/Costing

I
I

I

Sbareholders

Debcnture Holders/Lenders

Stock Exchaoge and Eanks

Itrvestors and the pblh
USING

J

l
I

I

I

,

Published Accounls

Pro@ectuses and Circu I ars

Prcs Amouncemeats

Fic. I. Maoagement Aocountancy as a Total Systea CoEcepL

(As stated t1:, J. Satty ia his book "MaaaSpmeot Acconratancy'?.

A guide to fle conpreheasive natute of managemeat accouilancy rnay be
seea from &e chart sbovn abolt (Fig. L Managemeat Accountaocy as a Total
Sptem concryt). Ttis is a simplified Yersion of fhe various
techniques and systems v&hb are involved io,tte subiect.

The static pictute shwa by coavettioaal fuzrrcizl accounting ha< restricted
the uso of airmtaarts within saanagenaeat, With the ?at4ntrd lnaAg@eot
aomatag/ ay4yoat* tbre shsuld be pcitirc g*plmi-g &r*;d by an

FINA}iEIAL FOT'CY AITID -

MANAGEMENT ACCOUNTANCY
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Arprxox lCtrry.- n
analydcai reyiew of the figures preserrted. what do-these mean? Is tbe ?Pit4
structure the most upprop?ut" I 1' fn" geprjng t,nspitable at tlre preseot time-?

Do t-he accounting 
^ i"pottt notify significani deviations from ,p]llt - t']:I^l

*rtrgb: What actiSn. if'any. is tal<irr oi t-he varianccs rcvcalcd? These and othcr

;nofiiic"f q-eitio,s .h;ui,l't* raised as appropriate, ensuring that the financial

inJormation is pertinent to tie management of the business.

Horv rhe function will be organised depends upon the requiremen! of thc

business at a specified time. ft" nature and st1'le of the oPeratiotrs and

managernent, d"gree of competition; complexity atrd size; and the imporlance

of thi information and how it is beiag used, are some of the .many variables

which affect the desisn of the system. -A possible break dou'n into responsiblc

is given latcr (Fig. '2) On tliat chart the assumption made is that matters

affJcting financial policl u,ill be dealt with by the Financial Director'

in liaison wirh the Board nnd Chief Management Accountani.

PROCESSES OF IILANAGEMENI'

A clca-r un{erstan{ir:g of thc plocesscs ol managemeut is essential. Thc
relaticrnship of eaclr to lhr-: management accountancy functions should also bc
runderstocd. Thcre ilre sc','en ntajor processes involved in mlnagin;l:

i . Foreca-sting-dccirling rvhat shouid be cltue, 1.e., di--tc-rmining:

:. Plauning-policy and fomrulatiirg plans to achive thc desired objectivcs.

}I:.nagement accdurtarcv is able to malie valuab-ls colfiibution io tbesc

?rocesses. Sales, production, cash, and related forecasls cm assist thc Boarcl
and rlanegement in determining policl' and making plans. -{lternativc courses
of actiou caii be converted into tsrms of costs, prices, r'cvenevr' and profits.
The plan v,.hich is likely to result irr tle target profit can be chosen. Thc
advisabiliry of obtainiag fr:sh funds rl.ill also come from the infomration
suppiied b1' rle ma-sagemctri accountani. 1l&en making decisions maoaaentent
ma1' bc guided b-v accouuting data; marginal costing and other techniqucs can
all be utiiised as a tool of managenent. All this adds up to corporate planning
and strafe:I', which are meaningless 'u.ithout managerxeltt accountanc,v.

,1, Orgauising--establis,tring a framework in which responsibilities are defirred
and fines of authorit_v are laid dowu.

G
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lgreatbenefits.Theworkofiatsrsalauditudorganisationandmetho&
aeearments "*- rrto uriqg- eScieocy- Keepfog methodr: aod

procodures *;;*;;i '"i'* makcs *.9*T 11^P1*T--Tq-tqtqg
lfiier mrt", *ort"rs aad managemeit alert to possible imp:ovenents' ..,) **,,#9ffiff#s,}t:"#J"1"*"#tmsifff#" 

me oet

A sound Eanagement system, -Ouqt:{ with adeeqate communication' -makes
. betts **ug.rrl--tthir, i, hrrn, should lead to grbiter confidence in leadei-

' tlrip;ith ,it" 
"notiu" 

motivation'

5. Co-ordinating-weaving together the segments of business into a
coherent *Uof" i, ;.i u *"y tltt all parts oPerate at the most efrer;bnt ls'rd'

and produce maximum Profit.
producrion and sales must go hand-in-hand; fnamial resourees should be

aclequate to meet planned r.quitements; material purchases should be related

to current needs; pirnned capital expenditure and future expansion have to be

co-ordinated. fiiese are only a few examples; there are others. The essential

coordination 
"uo "o." through budgetary control, which is an integral part of

management accountatrcy.

6. Conholling-the slntematic appraisal of resuB to ensurE thst aOtual

and plnnned operations coincide or, if tlere ar<i any deviationS, the cerrying
out of corrective action. :

Great emphasis is placed upon the control fumtion. This is ncaral,
because without control there can be no adherence to the pla$. Manageolent
accountancy plays a principal role in controlling pa'formances dnd costs.

Detailed control is obtained through standard costing. whereas functional and
departuental control comes from the operation of budgets. These s]6tems

incorporate the pxtensive use of departmental operating statements and thereby
bring about efiective contmunication and control.

System design to cover material, labour, and overtead coffrol come vithti
the scope of the management accountancy system.

Measurement of the overall efiecliveness of rhe policies, plans and
r management is provided by the Proflt and Loss Acccxrnt and Balance Sheet.t lbese, too, impose a control through the share-holder:, creditors and public at1*g. The share-holders erpect adequate dividends creditors erpect to be

repaid, and the public are customers and potential inyestors. Decisions made
by any of these goups can afiect tho present ad fuffie of a mm-
pa-n]'. It must depend upon them to some exteat for finance or rgveaue ftrm
sales. The published fual accouots may be the only ambassador represeating
a oompany to a particular share-holder, ereditor, or other, party.- , For thls
rezrson alone it se€ms very dsiraile that the preparatfun and'pu6ficatipn of

ffignf'ffiT*r##t as 4uc} ir3art of thi' ,;*es*.!n :aqqoutrrcr
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T."Commaicatin8--'kansmittingiDs$udionsandinforoarionwithitrthe
orgauisation aad to o-utsi& customers' suppliers and others' Managemeat

accouEtanc) ptay, *ffi';;;; in'the mmmunicadon ProcESs' operating

results uray be incorporai"a ioro reports_ and stateEleots. Cost of orocesses aod

jobs en:erse rro* ,rr["ilif,g-iisi.,!i. 
-s#"ffi;;;"ireditors, oril t]" general

public are l'.pt inforirJ,l,ti"si tl,, n'*Ai'm 'f 
the pubished accounts' Simpli

fieel accounts and balance sheets can bc issued to edployee: to show them wbal

ttrsasuri; oI success is being achievr'd'

Informarion is vital to all levels of managemenq ,without it there is likely to

bc stagoation. The'*unrlff wlro is makin-q a decision normallv wants to he

surc ttrat hjs know.redfJ'f%*;i;-: rhi; ;; p"ilt q oily th.rough the effctive

prcsentarion uoa i"tJip"r.iri"i 
"i 

irr" accountancy information and use in

appropriate .;*uor.turi..rl-'n..ogn;tion of the importance of comrnunication

is stressed hy the A.Jop*.nt oi lr{rrug.*cnt Information systems in many

conr panies.

These definitiocs oi the manasement Processes have been kept as brief as

fi:ssible. i{rvertheless. they shoula shory horv manasement accountilncy and llte
rnanaqernenf furcti,rrx"i.c'inri;'n",*"telated.. Indeed. it is oossible to go fur'her

l:nd an-v thai management accountancY is an internal part of business manrqement'

In all plreses ol the la{ter decisions havs to be made and, although these ncce-<-

iarill- ir:r.ol'e infuirion. experience. and iudeement. all these 
-pfocesses 

are

rssisred in a material iasf-,ion Lry facts relatlnq to cosis. prices. and the economic

i:ilvironlfi eI1i.

The manage,:rent 
'accountani draws on the sutriect of economics for puidancc

r-ru l:ow pricss ald inter"est rates fire determiired, vhy finance is difficult oJ:

rclntivelvsinro]etorlbtain.and.,r,hr-otherohenomenatrehaveinacertainwar':in
short. for infcrrnation ;f ;; th. mechanism af the economY. Derermination of

,ro+imum orrrDut. the, 
- 

fact lhat capital invesled has to be used in
the n:osf effectii'e manne/ and the conceDt 66 62infaining caoital in fact in real

lerE5 ar. rll asoects w'hich h:ve received heneficial corfrihttfinns fronl ecnno-

mists. lfhere is no Onut,t thri *rnt'mote t'enefit can emetge from rhe co-ooeri-

tion of accottnranrs ancl econtrmids. ondiculerlv when the latter aie emnlo"'red

il irrluc*rv cn forecssring sales and other trends'

The legal aspects of bushess are ako a part of the managemenf accountancy

fuarne.word There must be c,ompliance 'x'ith statutory requirements so far as

drey afiect business aecision-.. The ra-Liag of finance is affected by &e

Companie^s Act. aad the regulations of tL1 Stock Exchange. \Vhat from

publisled .accounts should tafe is also dctated by tEe Companies Act, as is

ako the tie guestio11 of the &t!ss of tlre extesna! auditofs, .o far as tts
objectives of a company arc coriceff,ed, no actliou sbould be f:t6n qhich is u-tlrq

'ies the.Merporaadum of A*cte sf Assor-iado'.

Foll rlse should be wdte.d iLs &ceni{ire' .si statisdcal mttlqd gaP,E:
,ijirn$:r*d pt*"Aat eI asslst-iE eaking inloasuioa cle:rl"r. el,d

easia to reirmA*ra fu t"A fut informdioa sbtnld b e6ldad' to sait

G

e
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the needs of each specific problm has l,ong since been recopised in the tlcory
of statistical me&od and is one of tle major principles of management accoun-

tancy. Division of overhead costs into their flred and variable elemen8 s
accomplished by the use regression^ char-ts. and the application of least squar€s'

D both oi which 6eine to tle-field of statistical method. The seperation of costsv ia rhis y3y is an in&spensable part of a system-of marginal 9oftiog.. pRerationat
research, ihe collection of data and their application to solving business_ prob-
Iems, owes much of its modern state to the work of statisticians. Again, use

is made of this technique often in a simplifisd form in managemetrt accountaocy.

Psychology enters into the processes of control, comnrunication, and
motivation. -i-he control being exercised is not purely of costs, but rather of the
sections of people who are reiponsible for costs. This fact is often overlooked
with a resulrant de6rioration in worker-management relationships. Cost

control is nccessarily a problem, aud the most suitable methods of presenting the

facts should be employed so that antagonism is avoided. In recent times the
behavioural aspects of planning and control have received niore attenlion from
rwiter on management accountancy.

FRAI{EWORK OF MANAGE}TE.NT ACCOLINTANCY

In the previous section the use of various disciplines rvithin the framework of
management accountancy is outlined. These subjects, together wifi the
techniques of cost Accounting Financial Accountin,q, and Budgetary Control,
fronr the Structure of Manageruent accountancy. What is essential is the total
integration of system, procedures, from designinl. and relaled melters into a
complete, coordinated system.

PRINCIPAL SYSTEM AND TECHNIQI.'ES

there are maay financial and cost acrcounting s\rtem contaitred ia tle malage-
ment accounlancy framework. Here a suttrmary is giyen:

1; Finaaeial Policy and Accounting :

finangial- policy_determines- how' a, business is to be f.nauced, whether by.-

1 Equii or Preference Share capital, and the estetrt to which reliance is to be placei- upon lotrg-term or short-term borrowin-q, In addition tle credit and diicounr
pclieies to be followed have to be deterfrined,

Public compa-|:s hale a_duty to pihlish accoi:nts w'hich company with the
requjrements o-f th9 lgmpanies Acts. 

- 
These ere intended primariiy i) safe$rd

crcditors and shareholderi.

Tax planning is important especiaily for the mrltinational bosiaxs srtich ta
Lo.t?kg 

ldvantage of the regr{aiions 
- 
vhich we in differeu countries, thus

mrnimising the total tax payable by the o@paay. . .-
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Z. Itristoricat Cosl Accomtiug: ff with the

Historicai cost accourtinoej: :i;i# *Y?iil',f;fi:i: ,f.lir*. -n"."
recorciing of actual costs on€r.€rt::.ffi;; 

"r"".or 
i"tring. Actual costs are

:i;-::.",:li'il:',:'ln;*r:iflffiH":l'*%#i.1";;"';;i;:butbvthemserves
;;;)' ;; of very limited value'

3' 
infi'.:::,::'l'" techrrique nhi:."::., prbcretermi,ed stand.u<r cost and

conrr(J;5 rhrcirgh ,*,ri.!ri""ii';;-,h. **, "nt.Ii"e-merhoa 
avitilable for cootro-

lling P:rtornrasces and costs'

,+. l'fargrnal Costing and Responsihility Costing :

Th-: mcst imporiant feature of Marginal-Costing'is the-divisiou of cost in"o

rh,ise rvhicii u." ''"'*i"iui't'''i'uill 
ani those whrih are nlcd' f'hc lattcr arc

not .pJrortion.*r to toJi'l;"t#t';;'p?toutr' * 
-u*aer 

an onhodox cosdng s)slcm;

; ; ;i ;' r h e y- a r e,. n. 
r ;H':r ;!: 

: *:{f fi f ru; 
;';'rt.t 

=.!- 
:l''.# *i,3'f :iitcLi,red. fhis tilvsx

1rai,.ner is extermely #.t"-i * 1i.ouu*g **igt-^"'* t}" :T::t' 
of tter"rsion'

paricuiarll' tnose coniiiiJa Gtr, ,uorr-tutm .r-tiiiutlon of produciit'rrt capacliy'

I{cspoirribility costing attempts to conrbine the bcst feanrre of margina! costi'lg

;rnd abtorotion costing'

5. ButlgttarY Control

Budsetsrrv control shorvs policl' an,-d

.'stiiriish'ing iesponsibilities U1- *tuot- 9:^^
co:rtroliing- through the budgct commrtsee

c,pe13tillg-stalements and reports',

6. Dec:isiou Accountirg

Thecomparisonofaltcrrtriirecottrseofactionmaybei:icilitlt.''ltlr.drirrsi
of c.-,rt rla:a, 1le ratiei-r'ay be collccteO *-pun o? a"routine or tc deil with ri

special probtem *f,ro''i't 
-Ji*'t* ,J iro" ioo,*igaricr). .^Sti::lt 

speaking'

Gris is rlot a separar" urrl*' It calls upon a.Il oth-ei syster:r 1o qlfuee inicrrna-

rior which ir:ilica1es t.; *ilrgi*""i-tni p-ro;*ct likelv to rna-iimise prctil ot

rninimise toss. Deeisi;ffiffi"iL=l"rlitir*, wlether to male or buv, what

price to charge, *nrJ,ir-t---!ul"ootu..t. and otler imporiaot matters, may

atrl *e assisted by the;;pi;*;; of aceo*nting informatim' A fes n'ordr o,

tt e rrt* of declrlan ,utiog uo 
".ry 

apprcprlale nt this stage.

Oneofthemostimportantfunctionso!lopmanagementistomakedecisionl.
Irresrrrctive ot,in. ..if;#"H;1"i;.;dtioi'-'*titie implies a choice from s'

nunber of alternativet- fn ?i.r'there are two t*1"- sikctions' Frrst' there

is the selection ot the'p#crrii:naJ-r' q:ii the'fi"u1 decision is to be made

if producti,on is to u, rI?-"ffi, iiiri iiie ru:"ur force may be enlseed or neP"

machines may be i"o"frIJi',-#'dl?*ito fr-;d*iu6jh* tlt iitti*t choice

olan.s in financiai tcrms' thcrebY

6i,?li"*l' ariJ"-co-ora*atog aot
-rnf 

suitaUt:' dratted deperm:enial

*
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isbefweenempby'ngtnoreqalesqsn.orinteosifyingtheadvertisingorothec

ffi, tffi;y;*1i#",,'*,,##"#':trffi # H,a*ff oxlf #x
machinery ?

}Thecomparisonofalternativesmaybedonedeliberately,inwhichcase,to- reduce uo"".tu,o1i i;;;i;t r., tn" it"ii-ngor" ir esieotial. How esch

alternative may affect output, costs or 
"t'Lii,,Fn"rt 

fadors, and finally profit

has to be determined'

Aqother approach to decisioo-making is by *9 ttl"l--"19^."ttor method A

decision ls mace"iliuiri".iy ara plans ire p,it lnto operatron. After a time'

when t-he enect of"a J..iii'c,n are ^becoming i.nown' action mav be necessary to

improve the situa;oi'--io rl. pt*ta"t'13;;1! f11 "-Tld" 
and' if there is

an aPParent ".toi,".tttLtit"- 
ituon is taken' Intution may- again be used to

decide the necessity-ioi-lrtm.t acrion.' When 4ealing with c-omplex issues-

;;;;;til in u'io.g* 
"ooipui'1' 

there are onl-y a ferv men who can emerge

successrulll" irom lle Ge of intttiu"t *utnoat tio"t' Some men are able to

analyse a situation, Jn;ktr;* which w.ay io-[o in oraer'ro improve the positior'

However, at tim.s'tnis r* u" rather like ati""iog a c^r on a dark road without

light; one wrong mcve and the outcome-iun "U* serit)t.ls' Without facts and

d;;;r ; tte pt;oien in hana thqrg il- great darg-er,thrtt rn important fact may

bE omitted from the reasoning' with disastrous resrllts'

When making decisions, managemenr should consiiler t!9 risks involveti

and if the extent oii1re risks is cafiulable, the advisabiiiry of iosurance coYerage

;h;ria G considered. The aceountant ii often in the best Position to assest

whether insurance should be obtained'

7. Conlrol Accounfilg

Asain this is not strictlv a sep.arato accounting ryllta ^fl1jltJ -:-ryPg
and [iudgetary control have within their trwrr coDtrol mechanlsrle--va$anse

anat.'*sis. iep.rns *d itut.r"rts, and the stimulalion of action'

In addition, tiere. is rhe control afforded-bf internal check, interEal audit,

$aaltory audit, and organisation and methods work'

It is in riis field that the managemeoi accountant has sc-ope to displa;

irg;;it i" the analysis, interpretatiin, and prsentation of il]lomatioo to EU

levels of max.agemeot.

8. Revaluition Accomlins

Revaluation or replacemerr value accounting is^coloeqcd. with ersuring that

"upiiJ'ii 
mui"t***d'il taet ia real terms asd profit is ca.tculared with this fact

in mind,

9. Harrgerent laf;xm*'on syslelrc

With the introduction of electrmic data processing and _cmpnrters there har

Xea'conslAer.tte develop.*t in thought on- M-anagtment tnformatim-$.vstas'
iffi";;#;au iuusrtems within tf,e individsat-businss so thst idomatios

v
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ffit
zffi

.4rpsHDtx [€br'
is available on alt asoecfr ryf nlannino ^*r,u,-J","i,,ril""ilff"f,ooffi,T;"ffi ;3,Ti,,ffi ,T"LrHffiJ
*,j1i.f^:fpryd,:[H::il1fi#t?#{;fi r.,r.fl";:ffi,#rffi ffi*approach which incorporates' "feei6ac[; 

"oa 
rrif;;r];;"H;"f,o- r"*g*

Within rhe framewo* 
"f. qryugement accountancy these nins functiorshould operate ia an integrared fasf,iou.- In the exercise of his duties &managemenr accounrinr.*itt op.roi. *O 

"i-r^1g1rr;;;ff *p*? being guidern the wa1',ma*ers arc,deart *iquy EJ p.ir.ipr. which haie-oeen deveropabv rtre accounrancv profesii;r. 
- 
Th;;. i.rrtitr; ;-u"ilffih:! *orrntiors

COI\I4ENTION OF MAI.{AGEMENT ACCOLTNTANCY

. Over the -vears maoy convetrtions of accounting have been developed. These

,:,:" 
j+::rifl '"ft miL:tt:ffi U:it,;u.'*Irlv?*'ii"t.otei,ffi ;

r i o a s r on e s up o, *i r!il- -y, a.. o uo tilg rir,.*1il"rlll.rol rft :l #: JI:, j:ieB-are tie guide-posrs to 
.sound_ praclice.- f-iL,-rs.rgemenr -u'il,it*, 

ignores**'i,fi'rJirnt'# r"r i" rii J;''i ot*""'.r riu'iend to u"ress en"crve and.oo,rntioo, 
..;;I 

,ffi;;lr?l ,lT 

"ilj*, 
T_, 

p,or.*ionl- rii" [i""l,iro."- tn,

t. Accounting concerns itsell with the ofrairs ol the business:
Thjs means.$at. th9 acco.untant is conyersed with recording therransacdons rerating t" m. umio.iiano not to persons * iooi"iarar.2. Cosls qn(l revenues shoultl be ntatched as possible:

This is 
_not.easy m follon. {g*. *. advertising cosrs to bematched asaitrst. ,it.. ,.i_u.l 

^*pu, 
proportion of_ tixed assetsr'depreciau6n) snouro ur *rrii* ofi each year? These ano otherquestions have to. be ans*erea laiisfactorily btt".wise-it" calcuratioaof profir is unreatisric;; ;;i; ;:y{are as is should be. There caabe tro absoiure u"*rriyi tnJ *:yary division of the tife of abusiness iat:^3.ccountins-'i.-"^ 

T*., approximarion iaevjtableIhe management accouniani G to 
_enOeayour to match costs andffi:il3#r,.&Hjrf'srtre u:anaer fid rdd),;;"d 

" serious

-i' The calcuration of ..prafit sroitrd arow for a, possibre losses anddisregard ,ny un *ti[ri gr;tr"*
Ihis nite ganerally meaas rhat 9ro|6 ,f shown ar Iowa ldherBm u hicheffigr,r;' frffiJ&cy to adopt the mosi crsnserva_uve- artirude meais, tfa taoi Gii.,"auy eaila u",{ trr*Gi Ir",irofliffi*Xr *"fr#r*,liry#wer, the rate of p'rofit on 

""pr-rif?
ffrTf*;tt 

" ;' ff Hlil'::*#"%?iff# lffi f #rhf T''#:



*

Chap. rf1

4.

-5

2fi1

ArPexDx Itso

?r?Prri'{'ff; ;y' 
Iuve been acunttv reatised arc recognised

;,';ffi ,ffiti#-nrmd;,*'{ffi,."{ffi
a 6gure which is greatt

ftffi;;; ; "*+*i:l{'J,f**ti.tm.ilq5; i;'oo. fi]e IJ*
i#ii; *"IJ;'f*t",'.'; o;;t' {n'-"a19gi;';aiion 

rr.,m Ih"

r,*i'i,*',T,:ifr l1.ll'?:,f ,:,rp,*i!'"I?,;:f,h+llt*l
;y ::*ii,:, ni:t 

t 
Ji;, :;: :l' i?l ni.:il,$,; ;,;. 

- rq o-'lhi rd s 
-or

the cxpe:ted tig"" '"v'h; 
;;i;; ihtt:tiv rnatiig due allowance for

un1' possi'rl.' fCI in t'rluc'"i iht' stctks'or the contract'

C o n r i sir' ttc't' in melhod t' proce dttres and p.rinc iples e nr plo y e tl :

'[herc are at least 
'""'"t'n 

reasorts-wtty"consistencl 
is issent.ial

l-he 6rst is t}at manag;;'t";l Is c-oncerncd-uith seeing the state ot

cfficiency artd trerrd "i;;;lt" 
If methods--are chansed there wtll

::ff iI'iJ:ri:iii.,::;:',Hi 
j*"'".1'iFi;:{,iii["$ffi

i;;;;riiY: or if a sinrle changt tt '2{e 
ot-

[:]:ntl' iilu r. "*lirrt"t*i'lii'iffrl'm$ *tl
Jiiirrtii.1-'niti. 

'ii 
tn. neecl'to calcula'e pto!':.,

;il ; ; ; * ; il. : p-.:. 
: i["'i ; *f;"; 

qi i*''li.Uti: :'?i:'*iha-sis ol account,ng 15 otre t"": Y',^'-..ri^,r .f valuing wolk-in-

*Ht,l t',-#'*';',.i,;} r*',# :H. l':l'#d; 

"t 
; 
"f; 

''iia'' 
it

laliulatilrg the ProXt'

Consistency is also essential for.the 1ory'l dar'-bv-dav control

departmental *'nugt-" 
"-Ii"ilttnoat' are 

'chanced 
too frequenily

there can u. oo roiit' ii iii"'-"i'rts obt'ained' AnY deviations

from moral efficiencv"i'Jt "iiit"ri,-io 
be-given the attention thev

deserve. Depar'ment al; #;;;" foremen' 
- 
and 

;*1*#f''rrrlil't
i"'tt-iia ih. fi*'"' as a reflection of the' ac<

talents. rather tban ti"iiirg'tf'" true state of affairs'

'J;:':t';::i;'::;'r,',:;1i,,,':',;';'[;;:,;x;';"io*uo 

be treated as tttc

'rris means *u' "*it;."."LX!lXli 
**f -e-l?jdJ$

ffiH#fi :#ffi#;ft ;i'Ii**ri=1"'I1ffi '1r"ff': 
j

ri,""r., where. this js."-,:'F;r[n t**;:l 
to boldin g stocks

i trT*=* !x***lt* """* *fn"##
f##'#'tr*,,1ffi;*pffid;E rc froo&' oo'*

6.
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Theaccounlingrecortlsarekeptasobjccliveaspossible:

rhis rure ur,p 
"pP.l 

toin:",S:",ilt55 rfi'31"0*?Hl :i' ffi:#"f:
r'":t # "'ffilt *1 ;;' '#'ii'a by-personat biased opinions'

il" ,-ue*"*.r:::iil5fJ ,T:,j;*:r- 
prejudict nnd can be

interpreted correctl' w 
ie. which are accepted

lu addition lo thc conventiorrs given abor

s.,J,-d;il;fr ;,gt"'"ii'lli3y?.TJ.r:i;1-":l.,$i,qt$-",ilff
1t"',':?J#'":"#;liilH.i 

" N"i'ii i n?.:? :i,:v gen erar accept ance'

hut there scems no ootrii tf"L tf is condition is not far away'

AccrLuntittg inlornurlon' rt't't-tr'ls' reports' 
-tstutenleills 

atd t'ttlter'

evilence o! past' r"'''"'i' i'"i"r''ue re'st'lts 
-shoultl 

he Jesigted and

compiled tu 
'nee! 'n' 

n,.i'ti "i the particttlar busittess t;td/or sllc('ttt(.

problem:

rh i s im prie s * e' T h.o',i'.0,iil',fl:,il'fl ; "rTi':l t! iFIl+
f#tl:8"[J"o$,]"'l;"";;;;i. the'e mr:si i'a'p'n'i' r'g

$::i,,,tn;"iii't''*""i?'"'*'i""s*.;;11,^'1i""'*ffi {ff }l
i.cumulated and rhen;r.r;;; to-fi,u" problems' The accuntmg

inforrnation should nt''*'iiinJa--uoa adipted to nler't each need-

r*'henever possible' rf"*t-:ti"-it ii-important to remrmber that it

tbis principlc i, t"'i"tl''t; 
'h;' *:- ,:::t of the mana3ement

accountancy s)'slenl *ii btto*t cxcessive' It is psrtly for this

reasou that a system"iJ'"'litti'ir'n'-'n ad hoc method' is rrsed lor

aiiirmutating costing data'

The "pricipt6t of <'.\c,.{)ti(tti' ir lttlbw'ed *'hen presentirts inlornqticttt

b mdnagement|

#li'.+;H*ii#Ll#'H:;'i"L1;iild'#';;:";'*;'$
lrom predetem:inec pii"i' i'*'cellt:ll"lidormed precrs3ly oI

what is going. wrong' ''lniui' "'qli 
tle *"T"litJr;Tt"ff: ii

;;;;d-;n;lt kePi to the minimum'-Yet

imoorlant facts are utios""tti""ultd'^ *ul is more' management

hai less to read n'nc 
'i'i'Iy 

tJ' tn-ttr.,te' should have more rime to

take acdon.

Costs are best controlled. at'the poinrs at **ttich thel' sre incurred

'-' C ontrol- at -s our c e o c c ountifi g" i

Recomition of this convention.is xgla6wledued throu$ thc

p*r;;;iili1r"r.rp:;ll;;rf ig5"*"f":f"ll,*,f"*.f j$.i]
['a*rf"'#Eyd*r"##.' 

^ til;A*uoo oi 
-"oit 

corciousess ir

il; 
"*"iitar 

part of this con"totio!'

1.

8.

9.

i0,
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A orofir L'unnot be said n be. ear.netl .unlc'ss. 
capilal is maintained

iti tact in real terms l'Aiio;nting lor intvtion'\:

This convention recognises tbat -thc 
monetara unit is not stable'

Atrempls to overc'me infiE'"cf,-;t chao8-e in ihc value of money

.#Jtu{t'"ffi* "-& 
firm::; :F[,Ti,$:;, t ffi i!"ilr:y

trL',"Tar [#J:{ ;:rk"*,:,'ii' *rxr t hc ir vi e w s to m ee t

fo sonte extent the re-luctanee t(! accepl colitplete revaluadon

accounting principles-iJt;'";;b; due to the convention whicb

decrees objectrvrty -t' 
'uilJuti'"-llistoiictt 

-coss 
that ha'c actually

heen incurred: tney 
*# 

fact' Dot ' coniecturc' Revaluation

rccounting introduces t'#"ut"t?oo opinions .and 
so the argu&ent

runs is undesirable' ii;;;'; ? aen5ing'thesc facts However'

iranasement u."o"t*Jj'""ti"ttt'- ti'" '"tot of the times: if therc

is inflition. it canot u"'-igil*.i...-Mrnug.*tot cannot afford to

ienore any conditions *ilitii 'ittt-it'e 
piont-eaming capacitl'- of the

hlusiness. In other *";;' ii';;;counnng svstem tuust serve manage'

nrenL and if a conventt"T 'i?;";;;;" 
st'lcH" progress then it sbould

I'e modified.

Return on capital employed is used -as thc oriterion for measurltrg

dre efilcir'nc), or tu. urli"n'"-t. 
'"flt-tr.,ii-purp.se thr capitei cmnica'ed

should be crlculated ui'?"i"t"'"" in-ttlttint 'eplacement 
vaiues'

Manasement accounting systems and related fonns sbotlld be used

;ii: ;;T"*i ;;-th"Y '&ui 
u usctul PurPose

There shoultl be intagration of all managenent iltornrariorr' so &at

fullest use is made "f 
ti;"i;i; ili"ore"*t1' at the same t'ime' the

:Hiiil;;';;i; trloura be provided at rninimum cost'

Overhead costs should be apportioned to ll: centres a-nd absorbetl

;';;;;.;;"on--the uasis^or benefits recei'''ed for f,xed costs or

resobnsibilit ie, ir,",,"a"?o";";i;;;;"' fhis method or methoiis

sel6cted should bring ;d;''fril;Led-resutt of recoverins tbe

.r-".*L"at in the m& equitable man:rer'

^\.{anagement Accountancy should endeavour to show whether or

ilI;?'r"t";;."-ot 't'""i"i";-are 
behg utilised in the most

effeCtive mrnnef.

14,hen tracing responsibiliry a clear distinctiorr be rrade 'between

tbose costs which are 
"Iilt"'u"ui" 

*a inE" which are uncontrollable

;?ilffi;,;;;;"nt ;i ;;;ffi;;;' d.partment cotrcem'a

Management accountancy should 56sf 1ct-anticioate probleos and

nrevent them. rn"* 
""r("ti?[J 

r'**a-mu'i a-nlr91t' 3nj
#ffiilJ;*tu"da-u Iilpr"vta. o'Iv. us.l:lures of achieYenentE

l}ilira.""ffi-pri""ipf" r!..igoises itre inportance of budget'ry

e*trot and stan-dacd costing'

I
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18.
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1*l AppexDx [Chap. 37

19. The mosl aopropriate ffiE#nc of accounting, recording, aad
presenting the accbuntancy informaton should be selected. This
normally*implies that mechanisation should be adopted as much as

poesible. Ii does not mean that every business should employ a
computer. The machines sel*cd should be of a size and type
that^can economically be employed by the particular concern t'o
rteal with ils own problems. If there is insufficient work for a

computer, tben-cleirly tbis should not be acquired'

10. I'ertr.tnal cL)n|.)ct with depurtntenlri ntanager, lorotren. rtttl <tlhcr.r
(.'ennot he repktcad entirel)' by reports and stdtetnenls:

This convention recognises once more that cost control hvolves
people. Furthermore, planning, co-ordinaiion, motivation, and c()mmu-
nication are all improved by mantaining Dersonal contact. Quite often
this essential condition is secured through budget, cosr reduction,
and other committees. Obviously, though. because trf the time-
consrrming aspect of attending committees, the number of these has
to Lre kept to reasonable dimensions. Accordin-qly, personal contract
.vith production, -sales, and other functional personnel by means
other than committees will be essential. Works accouotants, cosl
accountants and cost clerks should all participate in this liaison;
it should not t'e Ieft simply to the chief management accountant.

ORGANISATIO}i FOR MANAGEME,NT ACCOUNTANCY

The orgui:isation of ths managemeot accountancy systeru should be designed
for the parlicular business. . It should be capable of providing the information
reqrrircd for all levels of rnanagement in order to achieve ma.ximum efficiency.

_ A_ typical Organisation Chart for large organisatjon is shown below (Fig. 2).
This iliustrates the principles involved in achieving the necessary control- and
co-ordination of all functicns through the Chief Management Accountant.

u
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h pracrice, nrJnv t.i!:;alions *ill be founJ. FuitherLDerre, il .r comprnl,is divix;nahsed,hrviag fa*.rries in ..lirrcrent locarions. a, eir.*,rn,o}-id;-r;;,i^":.r.r:;"fr"ir.L*rl ro shorrhcw each divisir'n fits inr,r general oa*ero. F"rriuii irr.'r*,*;x irr-i'-ri"rlc"'.om" rnroughlii'rik; .icr-runr:nl :eing io&ted qithin e:lctrlii-lsioi

@



n3
INDEX

Ttir indtx hss bc€n compiled r:lcly for.tbo purpolo.af rcforcncc atd no orprtrglot
usod in it shruld bo crnridEred al an'l w"y lntorPrctitrg tha rulel'

f
A Paragrapht

Abatraa of objectionr

Scc Objectionr

tccount Procedure-

Io resocct of cornpilation of
feasury accounts,lD.A.O" 43-4

Adjust neot Register-

Obiections edir r5ted 3i'e ir')srsl
iri-rnd ir'Objcction B>'rk
flostiog of 5;i

AdYaoce$-

Audit and adiustment of-made
to Gazetted Government
serv&fits 76-77

Prragraphs.

Anticioator! -rnsion(s)-
See gcnsions

Applicationr for nensior{r) receipt
and disporal .*atch :hrough a
regieter I5l

Approt riatioa AccourE aDd
Audit Reflrt-

A ccou ntin t- Genera I concerncxJ
to wxtch and rep:rt t] Audit
or-Generui acticn tiken on 66J--666

Appropriation AccoN.ts ari,d
Audit Report--cantC.

<'omptrollcr erd A,'Citct r^-e-
.lcr:rl re{Don{ible :'cr preir:-
ration snd submissior cf . .

A u,litor CeneraI tosiit ili ttc
Governrmnl tefore 5'eseata-
tion of :nirua! f.:dget es.
:im;ites

Auth.orit_v rc.{prlilsibli: l'or r.l--e

Pretr3'ltio.q ()l

Detailed iirsfrurtiont i.r :.1re
prepxration of part l1

I)uc dates for s ubmisr:ol of._to
the Auditor Grnerai . 554

Ertent of sprlicaiion of the
irstrrrctions for prepa.ing .. 59S

For.n and geter3l arrtngemefit
of . _t 99_6Gs

Function! of t\e Pubtic Accounts
Committee in exarnilationthc o6i

Gcneral instrrrrionsfor preparirg 596-597

lnstluction for draftiag comEents
oI lrregularities .. tfi2

lostruction fot Preparati{.n of -for the press 65+-655

OtherAccouDts Officers to suPPIl-
mgterials to the Accountatrt
General iCidl) for Preparing
of the Govcrament 993-594

Procedurc io cgard to issue oi

Prccedure in case of*.rf oel'
an<i tralelling allolvances t.'
Cotemment qervxnts

Procedure ccnnected rvith lor
Iaw suits

,9cr Verification ol' Bslancas.

See Permanent Advences

Sze Revenue Adlances'

{dvsnces Reclverable-

Naturc of transactons entered
in the column*of the Ob-

.{dvanccs to Government sef vxrlt3-:

Record of iutaest boaring in
d Broadsheets

Adviccs of Transfer Debit-

Transmission of--io Dirisioaai
Ofrce*.

Allotments-

kinls to be seen in audit of

Atrfiual Statcment*

&rbmi*sion of csrtain-tf Publie
Worb traftactio8 ta Go-

{5r

J9i

fltt4- -S2i

jccton Book 574-571

I

I
I280 i

I

I

i

I
t

438 
I
I

I

I
i
I

I

i

i

481 :vdEFd ,1

l

I

I

l

I



Proooduro for doaling rith ino-
gularitica, otc.

Publication of

Scope ol the ludit commenls of
tirc A;ccuntant Gencral

Subjccts aod types of irregulari-
ties iocl,.rded in.

Submitted to Auditor Gane'ral
with crvering lctter

Iitle of thc corr-tilation ".

ApproDriation Audit-

D:lerce q.ccounts offi:ers con-
duct i'r respect of certair
Csatral Public Works expen-
dituro

(Jsneral procedurs-

of erpeadiure on rrar.ellir:.q
allowances

---0n :o ntingent cxpenditure

-oa Public Works !ransactio rs

Arreer and A4ya:rce Bilis oi
Audit of

Audit-
Cornmenccment and Conrpila-
tion cf

Review anii rnerification o{
balances inportant part of
duties of

Audit Enfacement-

--of schedulc.. Vouchglt, ata.

d,udit Marual-

Scope of

Audit Ofrcer (s)- ..
Responsibility of--,for l.rcone
Tax deCuoticns frcn salaria,
etc. 8(k)

Cases where renriltance 3ccolll:i.
charges are au{ited by-n:t
ree'ronqihle fot their adiust.n:::t

Paragrapbc.

603

659'-A

645--9

@l

657

-598

Norf

,<

r3t

1.13

3s2

-r f n

J0t

10,33

271

IND6

Audit Note-

Communi*tion to Divisiooal
Officers

Ifethod of oreprring

Nature of objections entered in

Ob.iections included in-with
monev velre, recorded io Ob.
jection B'r.rk

.{udit Procelure-

---rf F-stablishrnent Bills .. ll5-118
..-:f Treasury vouchers schedules
etc, 11-7,1

Arrd.it Regisrer (Contingent
L.narges)-

Cost of t3.plies by other de-
!,lrtri1!.ots loted in . . 14?

tJrdert sar:tian,.s saecial con-
tingencies ertered'in' .. I35

S:nct:.rns 1 re-'urr::3 conlin-genciesr..::din.. .. l4l
Audit Resi.:er fEs13blishment

B:lls)*

A,nourt .,liecta,l to i:r auditing
e-:lablishneat bills estereC in 1I5, Rule 1

Farm sid geneialarraagement Ilt
How opered 112-ll3

O:ie'rs af;ectinq enr.rlunrenls of
a:!\: r-*'-- ,tl e::a.!liShnent
ntted in r:r: fly leaf of .. 1I5, Rule I

fay rec;:Jed i:r-!:-r the month
flai ',vhich due .. 116

Paragraphr

537

535

532

536

(/

Sancti,tns i.r terr, t:ary esta-
LJi:h:li l:c;- es:=ef in 124

.See lccre::ant Certjficate (s)

Audit Regiit:r (Gazeted Govern-
rent Ser;r;rts' bills)-
Cltes'i:r::. .nil' t.:.r:re;t columD
it.lps;:+iin 57-5!

6238
Chanqes il rates ol deductioas
row deait with in



Par&gfaPb.

G
"*::xx'Jn[e1ff i:P3",1i*'

Charge certiri;rtes - 
noted in

immqlerel) oo re&l/t

Forra and suibJivision of

Note medc in-Jo reJclpl 'Jl

ir,iers of lcaYc or trrnslcr "

Num'uer aod date of PaY sl]p

noted i!

Openins ol new "

PaY a:j 3llJ$:lD;cs aJvan;e;

noted t-D

See C.rzette Notincrtiou

Auilit Register (Graae-in-aiC)-

Form and how meioteirt:'l ''

Audit Rrtister (Pensions)-

- --t_^ :-

EntrY o: re';!s rrr

;;116 3nd openiog in

For;ri ..i-pensiJ;1s Pail bY Pre'

audlt :JY DeplItiJent

Posrirg ol .A'nIiciprtorY Pen'

3rOIlS

Auilit Fegister (Works)-

,See \\'ork Register'

Average Rate Escbaoge

calculrtion ot'-Pre-audited
;i'f;g];;,. ;i-Geoera I' Ci vil

B

Balalto (l)-
Sae Review of Balanccs'

,See Veritcatioo of Balancs

BroadsH (s)

Posiag of<f adYaoces 8sd

suspeosE

Posti4 of--of Departmcgtal

Adiuctirg AsoouBE

67

19*51

61--66

59, Ruie 1

<r-<i

76-i 7

r45

ii)
15S

i6l

155

o

n5
$lDEa

ParagraPh*

Cash-

Payrocat of ptlaudit bills io 331'334

Cash Ac@u[ts-

,S€, List of PaYareats'

Cash Balasc€-

Sea Veri6catios of Balance

Ccntral Audit-

See Local Audit

Certifi*te of Audit-

DisPosal oi '' -' 440

-orecrretl 
rbr works done

oc;asi.'naliY -tbr l)cPafi- ,o^
ments, Di\isioo, etc' " +d)

Charge Certific'rte(s)-

How dealt with " 67

Cneck Nlmber BcPrk*

lt:iintalre'j tc -watch tl9 i"
i',iJ-iitiJrl ol objectioos

Cieques-
.{cc:untant-Geireral .Chequa -..
ii;;;;-'i Pre-a'rdit 341

Lisr of ou*randiag " 340

PaYnrent oi Pre-audited billsrr,
by

S;heiiuie of-PaiJ " 338

Gvil Li-'t--

Efon Cetected in -rePone<i
i"'ii.p,"--"tnority " to3

Oearanoe Register-

Posting of--+f daposits " 256

--examhed along with St"*..,
menl of lapses " trt

Comnercial Coacere{s}-

Local Audit q3.75
of

Coorrutatbo RcPorS) 166

299

582

c



Paregryhr

Coplcrbn RcPct(sF

Verificadon of . . 4'l L

Crotitrgeer Charges-

Audrr of full vouchql " l4'J

Audit of Contrafi .. ll5

Audi[ ol'--€B accoul]ls
ii: *Lg. ot' {rooues ' l'll

Audit oi scate-t€Sulalal ' 134

Audit oi sPecial i-15

Scupe oi insu.r;tioos rcgrt-
iind"r-trof " lll

See CountervgneJ,rotlsgposicr

Costract CootinEPncias-

See Cooringent chargcs

Cootractor! Account-

.A,u,lit h-rcaiure 24

Crrnuactor's LeJger*

See C.)oltastor's .{cctuEl

Contrrb utory* ProvidoBt Fund1s,1-

l,llilrietrencc'.\. .{'l};J$nts' :+l-+i

C,; uatersi g;roi Coaringencic -_

.tudlt lr.r;cdure of btlis-ii,l,.ttlgr",r uir'rti p"vto"n' i 37-38

Airdit ;ioceduie oi biils"-ri,io,ittii"JJifi.rptvmeot 119

.Bolb abirr3ct and derailed bil'ls
136Scruu;.ised is audit

.{ocouorr aeJ RePo.l:-q1.*L:$ 
",Cy Ad'Jsut4rll'usuu*r,

Procedule in resPect oiPensioo-s"il;t; bv " t67-oe

Current Review of Audit-

--of accounts of 
''*toP rrr-r,Officer

-$f trca$uy accoulti ' ' 3E41

na
INDEX

D lrnfrr|,hr

Dafr.rcdoi ls}-
eir.rngcs ro rato of ---{tom
Cueit*i Goverotncnl scr'
i*-i";-Juf" o,* dcak wrth " 62

DcpartEdsrai Absuu'l(sF

See lnter'deParorenrl ari-

JU.Saineot'.'CoorP$rtiol oi " 41

Dtparrmentai AJjusri-og Accrrunt-

How tho dare is siear€d " 43,rulc 1(b)

Po>ting oi -UrD3\isbeets of " 583

Scd ruipco5e S'uP

Ddfirfirleoiai Audltu-

G

Dutics of

Diposil (sF

-+utiit of (Publc Works)
s;hedule; oI

luiiir aati chck ol Persooal

d.jiirrre oi--oot IaPsinS'
: *lco !d Cicar.ince Regrs'fer

-\lontrlY agreen]el]t of-

Rcgister*ith alrcouots

iroixJure oi' audit of rePaY'

,lents oi

Pr.xtrlure oi r er uod of I aPseil

J-re Cleara0ce Reglster'

Ser Proof sheet'

See seteoeat of LaPses'

-see Veri.Scadog of Balarcet

ireposlt of L,rcal Fuods-

Auriit of trarsactions 255,66

iee Veriocatba of Balances'

gffi$",tr ffi'fu&*

zySL

452,

263-&

256

25E

l{i

26]

26t

t/

oeut-

llqfl dlalt si$ 2St

i{Eaelpts, Pa}meo6 . and

:'ilr.'; of-6re g&h g ibrward
,a tae P/ru ao'd narw
;Berlforaocltrm



t

Pa$Fpht,

DcD(it of Scrvit Fuad-

Sct Y crifiatiot of Bslaffi .

District Auditor-

Dudes of .. 28112

Discounl of Stamp-Audit
Procedure 297

Divisiooal Accountant-

Msmora[dun received wtrca-

is relieved oi his duties, bow
&alt wirh .. 269

Review of-'s audrt during
inspecrions 7ol

Divisrooal F<.rrest Oiicer-

See Forest Ofrers accounts.

D,ivisional Officer(s)-

Ac@uot3trt-Gcirerel'r durY in
r;ase oi detw*r ;la,i arrelrs in
ac@uots works of 26s

Divisiooal Officer(s) tPubiic lYorks
DepartEe!t)-

.{udit of moatiiiyac@uotsof 46&6i

Audit and s,crurinY of tbe
arcouits tor Jrloe ot'- +i6-86

Complerior ..rf accr:uats
of- " 360

r ;view of rnonthlY
of .. 353-59

rtevre*' ol acrounts ol -161'67

E

llest Morcy dePcsits-

Deposits.

StamP-
taap,

Establirhoeot-

hstitrE of lsndkm to tcm-
ponry-ia Audit Xngirtr .. 124

,YE

Eodorsing
Ses Sl

7.71

INIE

Ectablish@t Bil{sF
'Aurlir Procedure

audit of
EJ$cot of rdtxatioD of Poot

rrrrnpnr

-. rltrE

.. t26

Points to .be stcn in audiring
See Time scalo of PaY.

gxcnaoge AgcouBI-

Proeluo for warchrng thc
clearance of transadioos .. 493

Seitleareot of-trassactionr
appeltltlg ia Divisiooal
Arlogots .. 4!617

F

Fexa-

Audrt ol PaYment of -toGorernment scr$urts for
worlsdoneforPrivatobodb 298

Finance Account and Report-

Acs)untalt'G€s€ral coDcer-
oed ao watch and ref)rt to
Audicr General aclioo taleo
oo .. 66.5-f6

Auditor6eneral statutorily
resp,rnsblo for preparatios
and submistion of '. i89

Auditor Geseml to submir
to Government belbre Pr€seo-
tatioo of annual budget
estigrates " 658

Authoriry resPonsible lbr
preparng .. 592

Due daies tbr submission to
Auditor Geoera,l of , ' 65{i

Extcat of aPPlicauoo of the- insnucrionsiorPreparins .. 590

Form and general arra-ogmt 651

General iostructions for
p!@riog -. 595'97

&structhr for Prsparinsl -- 652

Iastrucioos for goporatioaof -- ---+Atbotr..- - .. 6ta'55



frlr8re9u

Other Accounts O6ccrs lo
suppl.v mrterill to the
Ai::.rarali-General. Civij
tJi i::cJrriog-.rf Lire

Goveiomeat 591'4

Publicarioo of- e59-4

Submtted to Comptroller ard
AutLir'rr Geoeral witir-

-- 
covering letter .. 657

Title oi compilation .. 650

iVi:,*l inaily prialed .. 656, Nore I

rtrinen:i -' Iirc3u,:ritl--

Regi:tiatioa aad rsc..)lil ol
Js?; of " 527-ts

Fcreig-o Ortrcers Account(s)*

Abiaiacts anrl Summaries ., 506

-{ui:; of lY.rrks eilJ Con-
iJiv.:ec.n charses ., 496-9i

Che:k oi ail.xrtioo of in-
of ;atrges berweeo tL:Pital
ani Revenue

Cii+;k cf Coniraclor's and

499

Dk*"-riser's leJger

Com:nunisaiion of results of
aurut ;i
Exa=i;iaiic; .'f Yoxcilsrs .-

Prei;::iaarY cireck oi

Re''.ierY of Audit

Sub.:rirsion oI iepJr!3 of
prJgiesi oi revenue ar:d
expeadrture

50.1

507

.195

.r94

505

509

Forest Remittanco-

Au{ii ard clearaace of the
head .. 5fiI3

Fully vauched Cootingencies-

&e CoatingPot Charges'

G

@*/,trd Gorvnroent Servaa(s)-

Adiustmeot of Obja:tions
iiteain auditios bill$€tc, t,

27E

t\DEX

Paragrephs

Alteration in snolumcnts of-
who dailt with " 59'60

Audjt aod adjustmentoi advances
made to

.A.udir Proedure oi PaY bills

Filing of corresPoniience "
Form and SubJrvision oi
Audit Registcr ol-bills, eto.

I'IirtJr:1 of Scrvixs

Li?JYe accJunt kePt tbr everY

Lel'e procedure

*se-iiied

76-77 a
68-69

tu
I
i

49-51

96-102

84

85

Lrsi .!t'-;tt;lrning +gc u.'

5,:7e:aenua!i'ltr s"o;it!c'l t'l
Goverr:meot " 105

Poicis lo be seeoinaujiting
tiui itc" "r- " 106

Re:,:i.ls m:intriued for autil-
ti;rg i.ii.;rs, .us. crl'- +l'

Re;r! re:overeJ rvith-tut prior
rei:reue to

Revisrv of bills, etc., c'f

^See Llrt PaY Cxrtificate'

Gazett*d i.{oti6sation-

\':Jii.:rs duries r:n receiPt of

82

69

107

Gsze;ted O'ieris;-

-to scrutictise everi' :;iln 4i

Seni:r-t ) PJjt re!ic$'trer's--i r-i i.*iin,e,r:el ac;-'unrs '1

Geoeral InJex Register-

-Vaintelancs oi-for subscrip- 
^ ^ -

iii,J^i,i-F*"io."r Furds ' 2oB

Grants-io-ai*l-

Saoctions to -ilorcd 
io Audit - --

negrsree " 145

Audit cf " 146

Gntuities-

Ardit Prossdgc " lG

t-,

I

i

!



H

i
l E Pataeraphs

tlistory of Scrvices supplicd to 96

Hlstory of Servicer-

Cases rvhere rec''lrd of servicc

Ji-nJr-GrzerteJ Grvernmeut 
^.terv3nts a2Pears in Yo

Note I

Chrrses Certiffcater sho$'o to''inl'ir'"i .-ir- " 61

H:rv ke-ol uD-i'-daie ' i00

*1f GlzatLT G lvcrn ]lent
-s. Ji;;; " 

;;";fe rre: to slother
iuait 

'"li.r" .. 101

- rf GrzetteC fior:rnrr:nt
-S.*Jo,ion F.rreien Serri:e l0l

Maintaired bY Acc-unttnl""'e;;;-;i' rvho .'rtr lits the

nlv :rf 6:zett: { G 'li ernrenl
servant e:cept:Jni 

96

Mel:od cf re;:rdi;3 :::ts in " 97-9s

Hcuse-buililing Ai'':1'nc€- -

Indel ile?ister '1i 
G rve;n:nent

;ffi;;;;;rii;c ' 281

I

incte:neni Clrtificat{s)-

audit of '' 119

lncome Tx

See Audit Ofrcat

ladex Reeister 
builSie3 Adseaces

fns6e-nir1 iPLrblic $c:ks Pfices)
--'I-)::^.,lel insi' :-'-l^ti itr

etr.ni:r:tiCn of, :c-'oun: <r1 ?.*!1

aoria, ' or''tvv

Geeeral instlucticrs " 676'81

ohie'rts of 682

,iee IesPectirq o:;ers
-t s Test Audlt

Inspectior TI"l^t:{fI .. ?10-il' Geaeral instrrcrtrrr

rhi4ts to be seeo duriog 1l+21

Paragraphr

InsDectias Office(s)' Dutv of -in casa of arrears'
ete., in Divisional officeg . . 702

Itsms of rvork requiring Per'
sonal attentitu of- ChaPtcr

ReDCrt3 submirtel bi'

-to review Diri::-ral
Accountants aud;l 701

Inspection RePons f Pirblic Wt'rks
Offic.'s)-

Disoos:l ot:--and l:est Ar'r'i;t
\I^ra . . 705-9

tnspectioa Rr'poi.is iTie:xu:ies )*

PreF:ration ind ii-'irosa'l
of- . 725-3C

Intel-clearrtrne:iai l:Ci' ls iare;rts--

ilow i;'tclrP:r':'e'i i:r DePr:t- - -
.:-rnt:l A5str..c:l i{

Interest P:Y:te:i'.1's i-
Pcirls to be ::ee:: in .tucitii: I

-Vcucei; 
! '':i

-Vlrcers 
;,:h c.rverinl List

sei:tc c,;:':: I)e':'i Olfice
1 30-::

L

I-;l J .{rr -r.i ii -. i:-"9:.:"

A!d.;l 1i. .31-lit " 41')':1

L:st P,:Y Ce:':ii'"'-"'e

O,r;ri;n.jr -... -,,r lilci: :. -:Cu --
in-
Rerisler i;i-- 

:a

I-enve ,-1'ccc.:i1:-

l{:ir,;:irre'i :'ll Gtetted
,j tj.e:--::.:. J:"-:f-S H

Le :l'e P-r.:ce J l:i:'--
r- --.t, e 1 a',e: -:"ne0i

a<
':cn a:l ts

Leave Srlary C-1il-i*te(sF

Foro antl tgister of- 8e87

a
,

INDET



i

i

Gene:al instrugrion foi co;:-ductrng- 669_:(

ra Cenrral
, 4.561

.See Deoosilr r.ri Local
Fund.

&l

Misallancr:us public iyorks
{ J.*- ^--1Uri:!6.--

Audit oi' schedules .. 4St

.\t{mthly Accounts (Ireasuries) _
Prelimirsfv Examirration. .. 67

i,{onrthly Accounrs (public
Works, DivHonil Omcesl_

Audit Frooedure . &-44

284

ITq}EI

Mede by subscriters ro
Providcnt Funds, horv
C.alr s/.ith z}g-11

\o dcmaod Crrtificatc_
Civen ro Military Office:*;n Civil Emolov
rhour to retire .. E9

\on -GazEtted Govern[Eat
se*ants_

\o:e B.rlk-
Kept by audirors in tir
Worls Audit Depart-*": ..3e6ie7

o
ObiectionfsF

.{b$tract of outsrrrnding--

Sabrnitted io Gov€.n-
.. 526

atrgr*

(ri

Lcdgcr Card (s)-
Audit of-

couD.f,t . .

N

Noneination (s)---

Pnegraration of-for providcnr
FunrJ accounrs 2ll -23

LiIc lnsuraocc prtlica--

\l'itisdra*.als fmm prurrdenl
Fund for financin.q- how
dealr rrith lr5_i-.

List of Faymenr {s)-
Preliryrinary eramjn:ti*n rrl--
and *ash account-s a,

Lcurx ancC Advanc*s--

Defallt in repaymrr.r rrpuri(,d
tO (Jsjvernot€rl j rl
Peric"dical maUng up io as-

G

tut'r:. issi,rn r;, oer rpjj;:l rerurr.:
.o Colrmm€ni :7S

-trec \rerfication of Balance

See Subsidia5. Loal Regster.

Local Audit-

SuppFementary
Audir

Locai Fur:ci ts).*

Sdjurtment of-in audiring
Gazetted Government Serllanrs bills. ..,E:
.{il---enrered ir .,biecricr'rorrk, exceptions .. 5ll

Rules I and f
,Jases wirere-recarded
with rncney values ., S:l
Cases where-rcccrdeC with-
cur *cney r.alues . . 522

Cleaiance ol-* .. il7-19
Gazc*cd Ofrcen to scru-
tinise-in auditiq trcasulyaoco.ints . 4l

adjusrcd posted in adjustrrcnr
4e$stcr and in Obiectiontsa:k <1R

relatiog ro allotment of
lund.s, how removed . . 53,posting of abstract of- . . -{S4

Pmcedure in case ofoverlapsiog- - - 523-21

l

1i

Rais;'rg and puruance oi
-48 ,r!.$ufDcient ard irl?guhr sarcdoru ..525

I
,
I
i

i
i
,
I

;
I

I
i
;



081

[t{DET

,

Paragraphr

Rocord of-lo audido3
€rpcodiuro arainst aPoro'
p"?to"- ' ..530

Registratircn aod rccord
ofl .. 5ll-5

Revieq of outstardiog ..586
Sae Objection Boolc.

Twofold PurPGc of clcarance
of-io want of or erccss orer
allotoent 529

Objcctioo (sXPubtic works Tra^r
sacti,ool-

Broadclassification .' 532

Mcthod of clearance of- " 556'7

Obkrt achieved in recordtng
;A;i,*rits " s31

hEgtplr
Sewic palmcor for ro.
covcry .. 575

Su$ense a€coutrE .. JIJ

Objoction Boot (Public ltrrorks
Transactiou)-

Advances oado oa propcc
authority and dob& dDo to
Governocnt oot cat€rld in .. 54t

All objoaionc catcred ia
objection Statercnt s ioults-
neously reordod in - .. 536

Aanual Clodng ..559-60

Clearane of objoctions,

how aotod io.. .. 55e?

Monthly clcqing .. 558

Obixtions cntcred in Audil
Noto with money rraluos
recorded ia- .. 516

Objecioa on Romitta@
transactions aot ederod
in- .. 551

^lae 
Objectioos (Pubfic Worb

Transactiom)

,See Works Audit Regbter
utility of .. 550

Objection Memo-
Delav in receiot of voochers
from'treasuries notcd io ..7

Objection Statement-

Auditor responsible for prompt ---
disposal of --when r€flmod ' ' ,o)

Before depatch of<Ii objec'
tion eniered in Objectionnoor - " 563

Combination of-+od Objcct'
tion Book 588

Disposal aad return .' 56

Form aod how PrcParcd " 561'2

,See Objcctioo,

Objection Stat€mmt (PuHic mrtr
Traosarrioos)-
@mmuoication to Divbiooal
Omcers " 5n

Naturo of objodioo rxrtaeil
in- i,z

Prwdure of satching
clcarance of-

Registratios of-
See Audit Not .

.&e Objsctiol Statedeot

Sec Objectioo Book

Objestion Book-

.. 54+9

.. s5+5

a

i ; Amual list of outsanditrs objec-,^.
tios inserted in the new- ' ' 'iuo

i Closing of-for June and- ;*irc o1 new Year's " 5i2

Combination of objection
#;;;;d- 

- " 568

Form and contents of " 568-9

List of rouchers Dot receivci
with monthly ac@uDt are

i;duded-i; 7

-Fosd"c 
of adjustmeots of ob

iections in adjustnentia;;aa-il; ..576sc

MonthlY ctosing 581

Reord of moeY values of
i'Eiioain-' "520
Sea Oblsioos.

Transactions showo io-utrdcr
avitir nocowraule " 57

-it€as adiused but awaltitrg --ctcaranco 57



732-

INDEX

PasalraPlrl

Subdivision aod oc*hod of
rtgisrration of objedioos .. 53H3io-
.Sca Obixtion (Public lYorks
Traasaction).
Scc Objection Book (Public
\Uorkr Traasacaonr'

F

PEv slir--
Numbcr ar,l dato of-torod
io -lr.la,t Rcgrslsr " 59'

RULE. 1

Or*lsions ror issuiBg lrcsb
TriDIiBte sJP)' seil' toili;'fi;-o'dJi- " 6r

Itrsion(s)-
,{udii Procoduro " l&'2

Su<iit Procel';re of Po[ical '' 161'1

Poinis Io ;,e seen in auditing " 172

Posthg of Audit llegists of " l6-s

AEticips!orY'-

Pensionens)-

SPecial esqui-lies abour .. filover 70 ;e'rrs

Ponsioa PaYoent grder (sF
File of-oot kePt for Pensionr-pa,i 

tiv Pre-ru&r PaY DeP- 
.. l6Jartmeat

PrePararion oi' " l*55

R€bt€il of " 15G51

S€Paratc rcgistcr ofJor i 4t
Polid:al Pea$oEJ

Bcroootago Autlit-

ry*ffiigffi..rs
ksdasarsvEri6-- Sa Scno&le Dogrg$'

Itrmsffit Advaaoa-

.Agdil Procoduro

PosBl trnsurance a[d
Fund

Post review-

frn3ttpi(

..286,8E,290

$
tr"r'i#i'S'.' *i[,L'.r,
whcB otoessarY

Points ro be seel ia audidng 
.. lgg

scctioas to
Sec veriEcation of Balaacce'

Pensioa fXPosit (cF
.tc, Dcposits.

f/rr asd rzinrer Momoranduo-
RciPts. PaymeDts aad bal'
iG''cr'u.Posis brought .. 26lfor*and in-
RecEiDb and Payrnsst3 of
i-ocaf- Funds oolclod ul- 255

Polirical Pcnsioos-
Ses Peosioo-e.

Post-Audit-

Ertcat of rolaxatioa of- " 13

Whero aPPlied .' 3

"tt" 
A!::jh

---of treasurY aod deFartmontl 
n *,ge}}uots

Pre--{udit-

A'.tdit of bills presooted for 327'6

Geoeral Procedurc " 3?5'6

Pa.mcnt of-bills bY c@uo " "O -.*
PaYs@t cfiills io co'h " 3ll'32'134'

Post audit of-PeYB@t " 339

Rhso aPplied " 3323

Pro-Audit PaY DeParred-^'-;;;;;* oi asY " 33'37

F68t&ns of tho- " 3?l,4

proceauo of pcba rYro
bf tho

Pr:gtr!fu d Bfiords-

d DfrtPrll- lsdSsbdi* ..3r{lriool offirFrfofi}til*salop-



8A

i
:

t-

Partsrtpht

Projoct Bttuoatt(r)_
Audit ofexpoadlture oa_ .. 422

"oTrio Posting of reg&ter 
3g7_92

Proof Sho(s)_

Y:"_tHy as@roent of deposirregrsters. with a^ccounts
rrgures through .. 25g

S,**_f.orn which--of pro_
vt{ent Fund accounts 

"rL.. r,
Proposition Statement_

Verification of_

Provident Fund(s)_

Accounts completed b>, hartimetliod-

Annual closing ., 242
Maintenance of ledseracrrunrs .. 236,7
Positing o{ accounrs and otheraud,t .. )i7_9

INDTT

Records of rhe proceodings
of the meeting of- &

Public Debr OfiEc+-
.9ee Interest payments.

Public Works Adrances-
,See Miscellanems public
Works Ad nces.

Public !!'orks Au<iit-
General procedure .. 346-,<l
Scope of the instructionsregarding- .. 3{2-3

Public lVorks Degu.rtment-

Appropriation Audit of--.erpendifure .. 351

Loan expendirure in-hon'
dealr with 2-1-2

Ix,cal fund transactions
arising in-how dealt Fith .. :67
\ferifcation of balances .. _1:l

Public \\'orks Reminances-

Audit of the sub division III_
Other Reminances .. l3j-js
Detailed procedure of seftle-
ment and verification of-.. 436-91

Scope and suhdivisions of
the head- .. 419-3:

Transactiotrs between the
Forest and the publc Works
Department of the samc
audit circle nrassifieC as_ -<0I
Rule

Pragrpf
Trieai-al rovleir of<susE

and its acopo ., 253

Sse Nominatioa.
,9ee Verificatioa of BahDoos.
See Sub,scriptions.
,See Withdrawals.

Public Account Committec-
Accountant Geaersl to be
preseot at the meeting of the_ . . 662

Functioru. of the-in examining
Approciation AocouDts
and Reports .. 6l
No correction to Appro-pnatron Accounts aller pre-
sentation to .. 65q

Verification .. 240-t

*ffiH: -rr":td. by r\{achine

Anuual closing .. 233-s
Audir of ledgercards T1
Preparation cf Iedger cards 2Zl-22
Posting of accounls

Quarterly veification

.. 127

22+30

'1a

accourts .. ?19_20

of trans-
..243

proct-
.. 205

Record of closing acoounts .. 213

Admision of new suilscribers 20d_g

.Annual.statement of accounts
rendered to subscribers .. 2_{:

|u{!t 9f remporary withdrawals
Audrt lrom- :13
Maintenance of

Provident Fuld (s)-
Procedure in casefer ac@un&

Scofre of tto audit
dure

i

I

I



84
TNDEX

Revenue Advance_-
Scope of the term

Review of Balance (s)_

&rafraphs,
kctara (r)-

Audit of rchedulcc of_

R
Rord-

.Sec presaryatioo of rccords"

Register of project Estimarcs_
Sec project Estimztes.

Register of Special cbarges_
Scope aad preparation of-_ . - I35

Re8r'sr6of Stock ard Tools aad

Audit of_ .. 469

Rda:ratio*-

--of p6t audit of rouchers .. 13

Remittane (s)-

Refund (s)_

f x**l ."IJH!r,?iir",",," .r.ruou _,

,:'#uJLr*'-*: 2ffi
Rcgister of Cratuity_

Foro and posting of_ ". 1g
Rcgrsaer of Laad charges_

[:rif,', iff.,tr ffi T1,T1.,, ru
nCSrSg.or fension paymeat

See peusjon pa),eents Oirlers-

Reg:ister of periorJical charges_

i.fr.3il:,'fiffi1::i:- ul

]ilorlcs Deoarr*n, 
Pararanbr

#ffi,i[H#ffi:ff**
Rqrjttan* Ac@unr_

6,Yl' "ttH#:f,,{:ffi,-,,
*?',;*o,;.,;di; #jXf:

l'

Remil6o* Cteck Regisrer_ 
" t6

Agreement of_wifh Dctailed
.. 84

Form aad general agreem eot .. 2gl
Posting of_
^teeRemjtrances. " 292

Report of death_
See pensioners.

Bangladesh Bank.

ffsgli*i{#tx .. 299

iiff,,:$:?j",* ,. 2%A
Resu,r of audir_

See Otrjetions.

Retrenchment Sl.p (s)_

*ffS#ff.Jf** 0"r.. 
,uo,

#,i,,.r"d in Objcctioa ,rur"._. 
,U,

..27s f
Preparation of
Suoplimenrary reoorts suh-mured to _Comprroller andAud,tor- General

.:ee Verification of Balaaccs.'

S
&nction(sF

Procedure of raising and pur-
sunance of obirtbas in_ '
sutDcrert or irregutar_ ., 525

302

ffiffiffi;;*"
h.,:I-p..U. seerr in auditing
-rrarsacti,ms of tte h,luic"

i
I

l
I
i

"*.,

l



Pangraphe.
ScabAudit n*Acr_

FO1O aod !9y m-inrein5d .. fu%
Shcdule (s)-

lu,a1 npo{ure,of-_of Debirs

fr l:ff1 i&rvf isccuancous

frf; nroceaurc of--of De-

#"1,rfffi*" of_<f De_

**o*,rmy" of---of Gove-

Audir procedure of-__of Mis-celarmus public worksAdr."Irccs 
. . 451

Audit prooedure of_purchascs .. 450

#r*r,'m1*:ult-t :. iig.s

*xflX flHig['. or'<r Re- .. 4s44

Audit procedure of_of fakai 
$5-6,453

28s

INDB

I, panrrnhr,
j Sinting Fuad-

/ #ffi--ffiffiyt,,u
I s*iur Caarges-

,'nffi:e "E 
PrcParing .-

spqriar contiogenci:s- 
I35(b)

Scc C,ontiagent Cbargcs.

Staop-

A_udir,of disrnunr of . . 297

gl#|fi ",r::,f 
.XX%ii,, -"

IO

Rule I
Statement of lapscs_

S;f,ffif Veriocationsio du-

stock- " 257'259

*3['-t.o8to, *ff rer or-an d
.. 269

P*'*i,f,'f;Xr fl*,*:,T *

''

4s2

1114

410

Cegeral- instrucrions regardingaudir of_{f susp€ns€ frleArl-ecr. .. 411_6

Yeihod of posting of_-of De,.rts.ro Srock in *orts au&IKeSlsEr 
. . 4.ts

Scholule Docker (sF

![1!gr-for p€rcerasc
recot€frcs

Foinrs to be seeo in auditins: ..T99

!{,i^siofv of Se_rvice of Gazerted(iolErometrt Ser\ants .. 
- 

X
Service and Other Funds_

f^fdi! +a adjustment ofransactbos .. tg3.5

Scabmcot Acoouat_

Sei E c&.ry, Acqrat_

Check of_to prorident Fuods. . 3I2
Subsidiary Ioan Register_
Foq:-1d method of posting

,T"[.arHJi:IJ:.,,n?#],,.,

Regulai- reDalr::enr of loalctc. warchcd rhrough .. 27Ot'*fri."tf#ff- oadra) Fao:ly

See Indian Civit Sen/np
Farr,ily pensioa.

Supplies-

Procedure of aoditing and
mar-rng papnent for_-

ffiHt'*" froo unitcd

Stock Accounr-

Check of-
Suoscn-ption (sF

.. 49

I

i
I

I

I

/

t
,

*

-=_______--



Prrrfreph"

Srrpcosc A@rrt-
Natureof tralsactioN €otercd
in olumn--of the Obluioo
Boc'k . - Sj

Suspense Heads-

Generd procedure r_rf audil crf
Publie Works Departmenr-
etc. . " 44t-5

Suspensc S{ip(sF
Procedure of issuing .. 3J{

T

Takavi Works-
Audit of schedule of

Takavi Works Advances-
,See T*fuvi lVorks.

. " {t.5-6

Respon-sibility of Audit Officers
for deductions cin acrmunlof- 3(k) Note

Tempnrar-v Establishmen r-
.tae Esublishment.

Test Audit-
Proccd gre of--+f Divisional
^d6ssrrosnls for a rmrnth .. 683-58

Proedr,rre of-of treasuryac@irnts .. 722,-?4

Test Audit ,\*ote-

,Sae In-specrion Repcns @ublic
Works Offices).

Tirne Scale of pay-
Specr'al instructions for audit-
ting bi8s of establishment

. 1211

Tools and Plant-
See ReEister of Stcck and Trxrls
and Plant.

Transfers tr*ween Public Works
OSccrg-

Audit of transactioos under
tbc lrcad -. 4fl4
Prodrrc of cratching the
&lare of unac&o,crMscd
balarg .. 4&14

1f
i{286

INDIOT

TraveJling Allor,rarco Bill-
Audit procedurc

Appropriation Audit

Trea-sury Aocounts-

Parrfnphe.

.. ,2*30
,3t

Accouats proc€due for com-
piling .. .,42-,

Tcasury Audit Departmenr-

Cene:al arrangement of 26

Treasury Departmental Sections-
Sae Treasuy Audit DepartnEnt.

U

v
\tcrifications of Balaoce (s)-

-under Advancrs and Sus-
Fense .. w-10

-rrn&r Cash Balance . . 32o21

-under Cash Reminanes 314

-under tleposit 306,'7

-under Deposits and Local
Fund 308

-under Deposits of Se.a'ice

-Funds .. W

-unrler Loanc and Adr"ances 313

-uader Other Remittances 3r9

*under ktman€nt Adl'ances 3lI
*under Providerrt Funds . . 305 f

-un<ier 
Public Works Balan- :

ces ' 322'444

--under Public Works Rernit-
tanc€s

Verification of Service-

Ersts hr'lc Civil Ssvice

Othq Swices

Vouchs(sF

.. 315

I,tl

.. l1g j<*
I

.- fiO : ',-
if!{<

Audit enfacemnt of- . - 10,33

Audit of-rclatirg to Rcdt' - --
dI
I



N7

IIil)E!

PrqnPb.

for dctailcd ooll ,

Instructiooe gl$g t*oot.. 
,O

sckacd for auot

Sclcaba o1-19r PcrccntaSe . ,,
audit

:ffirlff'fr$ffi*. ",*,
accogatS

.w
-wmdrawal (sF

f#*:j,'ffiXtl*''-fto' ' ' 2r3

ffil?.1#:# -15-18

PolicY .r-
Recovcrics ollef rcgfrer . . Zla

watchcd tl.

w-tJfi procoaurc of Schodule
of fjqixit ..41I=14

4"dit ry#ry ot llcbcdula of 
4loCowrngt-Cowrist-

Audit Procedure of Scbcdulcs 

^,.. rts-te
oi ratavi

mocdur in caso of sroth?l'Ort
iscd

&, Wfrts Audit Rcgistcts'

Wrrts Audir Dq&rtosct-

Di4osal of objcctiog mtoh-
dtu
Gcoeral arrangcmcol

Works Audit Bcgitt6-

Antroal docioC of old a'sd

opcoins of Ew-
Cbod. of gosdrys

Yffi-%m"*i.
Points not qtcecd ;'<rotat
i" l'i,W noot
Poatiog of *.edulcs of Dobits
to sto& io- .. {48

Sastios to aad aPcndituro
o" *oits erteted in Part I 3n'n
Scofre. of part 1l .. 379

Sopcsnd postrngof Paft lll .. 380

Soccjgl rccoveries of dl Hodt
ilsra io part lV .. 3El

Trratoeqt ofcoat of aboodoood
rryorks io .. 380

DdaY -of t
catercd to

treasutY-
Meoo- 

7
raoduo

Exrcot
of-is

poat audit

for cooctrrrcat
audrtod

,,13
.. 19

,. 38,!9

,{E

34445

i
I

l
i
J

;

I

i-
,

98t

9?t

3E2

of-

I

I
I
i
I
I
I
I

t-'


