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Request for bids g I Z

The Deutsche Gesellschaft fur Internationale Zusammenarbeit (GIZ) GmbH is a
federal enterprise with worldwide operations. We support the German
Government in the field of international cooperation for sustainable
development. We are also engaged in international education activities around
the globe. Through our work we assist people and societies in shaping their own
future and improving living condition.

GlZ has been working as a development partner of Bangladesh since 1972 under
bilateral agreement. Currently, we are working in the areas of renewable
energy, adaptation to climate change, textile and leather sector, biodiversity, as
well as good governance, displacement, and migration.

The Vocational Training in the Field of Renewable Energy (TVET4RE) project
focuses on strengthening the national TVET system to provide skilled manpower
required in renewable energy and energy efficiency. It promotes the
development of practice-oriented, gender-responsive training programmes
aligned with labour market needs in the emerging sustainable energy sector.

The Professional Education in Industrial and Environmental Safety (PRECISE)
project aims to improve the quality and relevance of training in industrial and
environmental safety by promoting a dual-education approach in which training
institutions and industry cooperate closely to deliver demand-oriented
qualifications that reflect both national and international sustainability and
compliance requirements.

Both projects contribute to a just transition towards a low-carbon, climate-
resilient, safe, and inclusive economy through strengthened institutional
capacity, modernized curricula, expanded public-private cooperation, and
improved employment opportunities—particularly for youth and women.

To support the implementation of the project, GIZ seeks to engage a qualified
national consulting firm with extensive experience in the TVET sector in
Bangladesh. The consulting firm will provide strategic advice, technical input,
and quality assurance to the PRECISE and TVET4RE projects team and its
partners, ensuring alignment with national policies and effective coordination
with key stakeholders.

The assignment includes the following key areas of support:

o Skills Gap Analysis design: A comprehensive design for Skills Needs and
Gaps Analysis to identify current and future skills requirements of the
private sector, occupational demands, institutional capacities, and
training gaps within the targeted sectors of renewable and sustainable
energy and industrial and environmental safety. The design shall be
based on a robust methodology, including desk review, quantitative and
qualitative data collection, stakeholder consultations, and analysis of
labor market trends.

o Stakeholder consultation and engagement. Plan and undertake
consultations and qualitative interviews with relevant stakeholders,




including government agencies, industry associations, employers,
training providers, development partners, and other key actors. The
consulting firm shall facilitate workshops, qualitative interviews, focus
group discussions, and validation meetings as required to ensure broad
stakeholder participation and ownership of the findings.

o Labor market and skills demand analysis: Assess existing and emerging
labor market needs, occupational profiles, competency requirements, and
industry expectations to identify priority occupations and skills areas
relevant to the project objectives.

 Review of Existing Curricula: Review and assess the relevance and
alignment of existing (selected technologies/trades for both projects) with
current industry requirements, emerging technologies, labour market
demand, and sectoral trends to identify gaps, strengths, limitations and
opportunities for curriculum modernization and improvement.

o Development of recommendations and implementation roadmap:
Prepare evidence-based recommendations to address identified gaps,
including proposals for curriculum enhancement/modernisation, training
content development, capacity-building measures, equipment and
infrastructure requirements, industry engagement mechanisms, and
other interventions necessary to improve training quality, labor market
responsiveness and further the employability of graduates.

e Reporting and knowledge products: Prepare all required reports and
deliverables, including an inception report, data collection instruments,
draft and final analysis reports, presentation materials, and validation
workshop outputs. The consulting firm shall ensure that all deliverables
are technically sound, evidence-based, and aligned with national TVET
priorities and project objectives.

Interested parties can access the detailed Terms of Reference (ToR) and
Analysis Grid via the following link https://enlistment.gizbd.org. Please register
then the consulting firm will find the relevant tender documents under bidding
document menu.

Interested consulting firm with relevant and proven experience are requested
to submit their Technical and Financial Proposals by 28t July 2026.

Email Subject Lines should be 7000016705-Skills Gap Analysis PRECISE &
TVET4RE

If you have any further questions in this connection, please contact at contract-
bangladesh@giz.de

GIZ reserve the right to accept or reject offers in part or full without assigning
any reason whatsoever.




giz PO Box 8091, Guighan 1, Dhais 1212, Bangiasesn

Subject: Tendering

Project title: PRECISE & TVET4RE
Project No.: G-012713-001 & G-012114-001
Tender No.: 7000016705

Country: Bangladesh

Title of Assignment:Consultancy Services for “10036796-
7000016705-Skills Gap Analysis_PRECISE & TVET4RE".

Dear Concern,

Deutsche Gesellschaft fur Internationale Zusammenarbeit (GIZ),
GmbH Bangladesh is going to carry out an assignment concerned
with Consultancy Services for "10036796- 7000016705-Skills Gap
Analysis_ PRECISE & TVET4RE".

Please note that GIZ is the implementation Agency for German
International Cooperation commissioned by the Ministry of
Economic Cooperation and Development of the Federal Republic
of Germany, who received funds for the implementation of
projects, to be executed with Governments of more than 130
countries all over the world

If you are interested in undertaking the tasks outlined in the
attached Terms of Reference (ToR) (Annex-01), kindly submit
your bid, including both the Technical and Financial Offers, in
accordance with the Bid Submission Instructions (Annex-08).
Please send your submission via email to bd_quotation@giz.de no

later than 28" July 2026.

Please address your bid in the following manner:

Tender No.: 7000016705

Contracts, Procurement & IT Unit

GIZ OFFICE, Dhaka/Bangladesh

Simpletree Anarkali (4th Floor)

Plot-3, Block - CWS(A)

89 Gulshan Avenue, Gulshan-2, Dhaka-1212,
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Detailed instructions of what information your bid should contain
and how it should be presented are given in the attached Terms of
Reference (ToR) & Bidding Conditions.

If you have any further questions in this connection, please
contact at contract-bangladesh@giz.de at the GIZ-OFFICE,
Dhaka. Please make sure that the questions are in written form, all
bidders will be given equal treatment and the answers will be
given to all bidders accordingly in written form.

Bid Submission Instructions (via Email): bd _quotation@giz.de
When sending your offers, please ensure that the financial and technical
offers are sent in two separate emails. Including the financial offer within
the technical offers, or sending both offers together in a single email, will
result in disqualification from the tendering process.
When sending the offers, the following must be observed:
Email Subject Lines:
For Technical Offer:
7000016705-3kills Gap Analysis PRECISE & TVET4RE — Technical
Offer - [Your Company Name] — (Email 1 of 2)
For Financial Offer:
7000016705-Skills Gap Analysis_PRECISE & TVET4RE - Financial
Offer — [Your Company Name] — (Email 1 of 2)
File Size Limit:
¥ Ifthe file is less than 25 MB, attach it to the email directly.
¥ If the file is more than 25 MB, please split and send it in multiple
emails, numbered clearly (e.g., Email 1 of 2, Email 2 of 2).
v Always keep technical and financial offers in separate emails,
even when sending multiple parts,

Please see technical assessment criteria- (Attached herewith as Annex-
4 to get an overview of information need to be filled. The submission
shall be addressed to “GIZ Procurement & Contract’s Unit” and bear the
remark “7000016705-Skills Gap Analysis_PRECISE & TVET4RE"

All Copies of the bid must be submitted by email. The above formal
requirements regarding email and marking also apply to further copies,
of the bid.

The bids received shall be evaluated by the GIZ with regard to its
technical content and the price.

After the final technical evaluation, the price offers of bids will be
opened and evaluated. The technical offer has a weighting of Technical
(Technical Assessment). 70%, the price offer (Financial Offer). 30%.
The following formula will be used:

Deutsche Desellpchmf
ter Internatianals
Susammensrhait (B12) GmbH
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technical evaluation of bid x 70  most economical hid x 30
technical evaluation of best bid * price of bid

Upon completion of the evaluation of the bids the bidders shall be
priority rated. Contractual negotiations are generally commenced with
the first (winning) bidder on the list. Should these negotiations not be
successful, the second (2™ top most) bidder on the list shall be invited
to commence negotiations.

Upon awarding the contract, the work is scheduled to be commenced
on immediately. If you do not receive an order in writing within six (06)
months of expiry of the deadline for bid submission, which specifies that

your bid has not been accept “You shall not receive separate notice
to this EﬁEV
| - ”/

~.._.---/I -
-~
[ rd

o~
-
N¥aTn
M\ b h-
AziZ Ahmad Sarhadi Labina Tabassum
Head of Finance & Administration Head of Contracting,
GIZ-OFFICE, DHAKA Procurement and IT Unit.
Bangladesh GIZ-OFFICE, DHAKA
Annexes:

Annex 01: Terms of Reference (ToR)

Annex 02: Bidding Condition

Annex 03: General Terms & Conditions of Contracts.

Annex 04: Technical Assessment Grid

Annex 05: Proposed Financial Offer Format

Annex 06: Self-declaration to determine source of origin

Annex 07: Sexual Harassment Prevention and Redressal Policy
Annex 08: Bid submission instruction VIA email

Deutsche Sesallachall
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Tusammenarbat (BI2) SmbH




Terms of reference (ToR) for the procurement of g I Z "m‘,,lr. =
services below the EU threshold

CONFIDENTIAL

Project number/
Consultancy Services for Conducting Skills Gap Analysis for cost centre:
Shortlisted TVET Technologies and Trades under GIZ PRECISE and G-012114-
TVET4RE Projects 001(50%), G-

012113-001(50%)
Tender number

0. List of BBreviations ..o e 2

1. Context

2.  Tasks to be performed by the CoNtractor..............oooovvivirviecee e B

3. Concept ... G R e F i D B AT e s s
Techmcal-mathcdolugicaiGoncept .................... e e IR ee T ey .
Project management of the contractor (1.6) 7
Further requirements (1.7) ..o,

4 Personnel concept iR
L T e R TTER L R T R 1o ot R  B— —— nal
Key expert 1. S Ry S R N A S A s e
Short-term expert pﬂﬂl wrth rmnlmum maxlmum. R T e e e e

5.  Costing requirements .. S L e T U g O L LU R e e 13
Assignment afpersnnnel and travel expenses RSP, .
Sustainability aspects for travel ... e R E e R s i T
Alternative for contracts ﬁ:-rwr:-rl-cs: S e A e A S n e A e L S e A (e
Workshops, events and trainings ... :

6. Requirements on the format of the tender...........cocovevvieeiiviniiinisissiirsisieeessssssorionemnns 11

Form 41.174.9..a0 '1
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0. Listof abbreviations

BTEB

cv

DTE

EU

FGD

HSC Voc
Kl

MoE
OHS
PRECISE
ToRs
TVET
TVET4RE

Bangladesh Technical Education Board
Curriculum Vitae

Directorate of Technical education

European Union

Focus Group Discussion

Higher Secondary Certificate Vocational

Key Informant interview

Ministry of Education

Occupational Health and Safety

Professional Education in Industrial and Environmental Safety
Terms of reference

Technical and Vocational Education and Training

Technical and Vocational Education and Training of Renewable Energy
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1. Context

The Deutsche Gesellschaft fur Internationale Zusammenarbeit (GIZ) GmbH is implementing
the PRECISE and TVET4RE projects in Bangladesh to strengthen the quality, relevance, and
responsiveness of Technical and Vocational Education and Training (TVET) systems in line
with industry demand and sustainable economic development priorities.

PRECISE project focuses on strengthening the technical and vocational education and training
(TVET) sector in Bangladesh. It addresses the core problem that the current vacational training
system is not sufficiently equipped to meet the growing demand for skilled labour in industrial
and environmental safety, particularly in response to increasing international due diligence
requirements. The project aims to support the vocational training sector in offering practice-
oriented and demand-driven training and professional education courses that are closely
aligned with EU sustainability requirements. The target group includes graduates of general
and vocational schools, employees with vocational or higher education qualifications, as well
as intermediaries such as managers of vocational education and training authorities, teaching
staff, in-company trainers, and management personnel. The Ministry of Education (MoE)
serves as the lead executing agency for the project, which will be implemented over a four-
year period from July 2025 to June 2029. Key outputs of the module include 1) strengthening
steering capacities of the Government partners to improve cooperation between vocational
training institutions and industry, 2) TVET institutions and companies have strengthened their
capacities for the implementation of demand-oriented and cooperatively designed TVET
courses in the fields of industrial and environmental safety and 3) supporting the transition of
girls and women into practical vocational training and employment opportunities.

TVET4RE project aims to strengthen Bangladesh's technical and vocational education and
training (TVET) system to better respond to the growing labour market demand in the
sustainable energy sector. The project addresses the core problem that there are currently
very limited vocational training opporiunities capable of meeting the increasing need for
technical specialists in the renewable energy sector. Its objective is to align the Bangladeshi
TVET system more closely with the requirements of the emerging sustainable energy labour
market. The target group includes students at vocational secondary schools, school leavers
including graduates and dropouts, as well as intermediaries such as TVET teachers, in-
company trainers, managers, and specialists from government institutions, companies, and
NGOs. The Ministry of Education (MoE) serves as a political partner. The project will be
implemented over a three-year period from July 2025 to June 2028. Its key outputs include a)
improving the information base on supply and demand in vocational education and training, b)
strengthening the capacities of TVET stakeholders, c) enhancing secondary and higher
secondary TVET, and d) improving diploma-level programmes.

Prior to revising the existing curricula, a comprehensive skills gap analysis is required to
identify current and emerging industry skill requirements, existing competencies reflected in
the current curricula, gaps between industry needs and existing curricula, and
recommendations for curriculum enhancement and alignment with labor market demands

GIZ intends to engage an experienced consultancy firm to conduct this skills gap analysis.

Cad

[
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2. Tasks to be performed by the contractor

The consultancy firm will undertake, but not necessarily be limited to, the following tasks:

2.1 Inception and Methodology Development

Conduct inception meeting with GIZ, DTE and BTEB;
Review relevant project documents, national TVET policies, competency standards,
existing curricula and related reference materials/reports relevant to the assignment;

Develop an inception report including the detailed methodology, work plan, assessment
approach, and stakeholder consultation strategy for the assignment;
Prepare data collection tools, assessment framework, and validation mechanisms.

2.2 Stakeholder Mapping and Consultation

Identify, map and engage stakeholders (relevant to 18 short-listed trades/technologies)
including industries and employers, industry associations, TVET institutions
(representation of Polytechnics and TSCs regardless geographical location and
sectors), government agencies, sector experts, trainers and instructors, graduates, and
workers.

Conduct consultations through Key Informant Interviews (Klls), Focus Group
Discussions (FGDs), surveys/questionnaires, efc. .

Document and analyze stakeholder Inputs, industry perspectives, and
recommendations to include the assessment and cummiculum improvement process.

2.3 Industry Skills Demand Assessment

Assess current and emerging labour market demand, trends and industry needs for the
shortlisted trades/technologies;

Assess industry expectations related to industrial and environmental safety,
Occupational Health and Safety (OHS), environmental sustainability, EU sustainability
requirements for PRECISE;

Assess industry expectations related to energy efficiency, renewable energy
competencies, and workplace readiness for TVET4RE;

Provide recommendations for the development of topic-oriented Advance Certificate
courses and specialized training areas relevant to both projects.

2.4 Review of Existing Curricula

Assess the relevance and alignment of existing curricula with current industry
requirements, emerging technologies, labour market demand, and sectoral trends;
Review Curricula of 6 Diploma technologies related to industrial and environmental
safety, Occupational Health and Safety (OHS), environmental sustainability, EU
sustainability requirements, competency standards, course structures, learning
materials, training delivery approaches and assessment methods for PRECISE,
Review Curricula of 6 Diploma technologies and 6 Vocational (HSC Voc) trades related
to energy efficiency, renewable energy competencies, workplace readiness,
competency standards, course structures, learning materials, training delivery
approaches and assessment methods for TVET4RE;

Identify strengths, limitations, and opportunities for curriculum modernization and
improvement.
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2.5 Skills Gap Analysis
+ Compare industry skill requirements with the existing curriculum content, delivery
practices and assessment methods,
« Identify skills gaps, outdated content, missing modules, and gaps related to practical,
digital, green, and industry-relevant skills;

2.6 Recommendations and Roadmap
+ Develop actionable recommendations for curriculum revision/modernization and
enhancement;
.+ Recommend the integration of industrial and environmental safety, OHS, sustainable
energy competencies, digital and green skills, and industry-based learning approaches;

2.7 Validation and Finalization
+ Oragnise and facilitate stakeholder validation workshop with all relevant stakeholders,
« Present key findings, recommendations, and proposed curriculum improvement areas
for feedback and validation;
« Incorporate feedback from GIZ and stakeholders,
« Finalize the report, recommendations, and other agreed deliverables.

2.8 Target Trades/Technologies
The assignment will cover:

Diploma Level

Certain milestones, as laid out in the table below, are to be achieved during the contract
term:

_Deadlinef place/person responsible

An Inception Report will be submitted, outlining | Within 2 weeks of contract sign
the assignment scope based on review of terms

and relevant documents, and presenting the |

agreed methodology, work plan, stakeholder

engagement strategy, and data collection

approach for the skills gap analysis

Milestones/process steps/partial services

Finalized questionnaires, KII/FGD guides, and | Within 3 weeks of contract sign
survey tools (submitted along with inception or

separately).

A Draft Report will be submitted, presenting Within 8 weeks of contract sign

prefiminary findings from consultations, industry
engagement, curriculum review,
and labour market analysis, including initial skills |
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gaps, technological mapping, demand and
supply analysis, and draft recommendations.

A Validation Workshop Report and materials will | Within 10 weeks of contract sign
be submitted, including agenda, presentation
slides, and key findings shared with
stakeholders (BTEB, TMED, industry, and
experts), along with documented feedback for
refining the draft report.

Final Skills Gap Analysis Reports: Within 12 weeks of contract sign
-1 detailed and 1 summary reports for PRECISE

-1 detailed and 1 summary reports for TVET4RE

-Above mentioned Final Reports will incorporate

validated findings and stakeholder feedback,

presenting the final skills gap analysis,

occupational framework, demand and supply

analysis, curriculum recommendations, and

strategic actions, with a detailed methodology

annex.

Period of assignment. from 15 August 2026 until 15 November 2026
3. Concept

In the tender, the tenderer is required to show how the objectives defined in Chapter 2
(Tasks to be performed) are to be achieved, if applicable under consideration of further
method-related requirements (technical-methodological concept). In addition, the tenderer
must describe the project management system for service provision.

Note: The numbers in parentheses correspond to the lines of the technical assessment grid.
Technical-methodological concept

Strategy (1.1): The tenderer is required to consider the tasks to be performed with reference
to the objectives of the services put out to tender (see Chapter 1 Context) (1.1.1). Following
this, the tenderer presents and justifies the explicit strategy with which it intends to provide
the services for which it is responsible (see Chapler 2 Tasks to be performed) (1.1.2).

The tenderer is required to present the actors relevant for the services for which it is
responsible and describe the cooperation (1.2) with them.

The tenderer is required to present and explain its approach to steering the measures with
the project partners (1.3.1) and its contribution to the results-based monitoring system
(1.32).

The tenderer is required to describe the key processes for the services for which it is
responsible and create an operational plan or schedule (1.4.1) that describes how the
services according to Chapter 2 (Tasks to be performed by the contractor) are to be
provided. In particular, the tenderer is required to describe the necessary work steps and, if
applicable, take account of the milestones and contributions of other actors (partner
contributions) in accordance with Chapter 2 (Tasks to be performed) (1.4.2).
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The tenderer is required to describe its contribution to knowledge management for the
partner (1.5.1) and GIZ and to promote scaling-up effects (1.5.2) under learning and
innovation.

Project management of the contractor (1.6)

The tenderer is required to explain its approach for coordination with the GIZ project. In
particular, the project management requirements specified in Chapter 2 (Tasks to be
performed by the contractor) must be explained in detail.

The tenderer is required to draw up a personnel assignment plan with explanatory notes
that lists all the experts proposed in the tender; the plan includes information on assignment
dates (duration and expert days) and locations of the individual members of the team
complete with the allocation of work steps as set out in the schedule.

The tenderer is required to describe its backstopping concept. The following services are part
of the standard backstopping package, which (like ancillary personnel costs) must be
factored into the fee schedules of the staff listed in the tender in accordance with Section 3.1
of the GIZ AVB:

Service-delivery control

Managing adaptations to changing conditions

Ensuring the flow of information between the tenderer and GIZ
Assuming personnel responsibility for the contractor's experts
Process-oriented steering for implementation of the commission
Securing the administrative conclusion of the project

. ®= & & & @&

4. Personnel concept
The tenderer is required to provide personnel who are suited to filling the positions

described, on the basis of their CVs (see Chapter 7), the range of tasks involved and the
required qualifications.

The below specified qualifications represent the requirements to reach the maximum number
of points in the technical assessment.

Team leader

Tasks of the team leader

« Provide overall leadership and management of the assignment, ensuring quality delivery
and timely completion of all outputs.

* Serve as the primary focal point for communication and coordination with GIZ, project
partners, and other relevant stakeholders.

« Lead the planning, implementation, and supervision of all consultancy aclivities,
ensuring effective utilization of resources.

e Manage and coordinate project personnel, including the identification, deployment, and
supervision of experts

« Ensure effective stakeholder engagement and collaboration at national, regional, and
local levels.

« Ensure coherence, complementarity, and alignment of consultancy services with
ongoing project interventions and related initiatives.

ot
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Provide strategic and technical guidance to public and private sector stakeholders.
including industry associations, chambers, training providers, and TVET institutions.
Ensure the integration of cross-cutting issues, including gender equality, social inclusion,
environmental sustainability, and conflict sensitivity.

Establish and oversee monitoring, evaluation, and learning (MEL) processes, ensuring
systematic tracking and reporting of results.

Lead the preparation and submission of contractual deliverables in accordance with
agreed timelines.

Oversee financial planning, budget monitoring, and efficient utilization of resources in
consultation with GIZ.

Support evaluations, assessments, validation workshops, and learning events as
required

Maintain regular liaison and coordination with government agencies, development
partners, private sector actors, and other relevant stakeholders.

Ensure quality assurance of all project outputs, recommendations, and deliverables.

Qualifications of the team leader

Education/training (2.1.1): University degree (German 'Diplom'/Master) in educational
science, vocational education, or other related fields such as social science, or
€conomics.

Language (2.1.2): C1-level language proficiency in English

General professional experience (2.1.3): 10 years of professional experience in the
TVET sector

- Specific professional experience (2.14). 7 years in research/ consultancy work

relevant to TVET sector. Knowledge and experience in different data collection
methods, data analysis, monitoring and evaluation as well as reporting. Experience in
development of market-oriented module/ curriculum will be an asset

Leadership/management experience (2.1.5): 7 years of management/leadership
experience as project team leader or manager in a company

Regional experience (2.1.6). 5 years of experience in projects in Asia (region), of which
5 years in projects in Bangladesh
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Key expert 1

Tasks of key expert 1 (experience in TVET as well as Sustainable Energy (Renewable
Energy and Enerqy Efficienc

« Lead the technical assessment of TVET systems, programs, and institutional
capacities related to renewable energy and energy efficiency sectors.

e Conduct labor market and skills gap analysis to identify current and future workforce
demands in sustainable energy occupations.

« Assess the relevance and quality of existing curricula, training delivery systems, and
competency standards related to renewable energy and energy efficiency.

« Evaluate the adequacy of training infrastructure, equipment, laboratories, and
learning resources required for sustainable energy training.

« Identify opportunities for strengthening industry engagement and partnerships
between TVET institutions and sustainable energy sector employers.

« Analyze existing policies, strategies, and regulatory frameworks related 1o TVET and
sustainable energy development.

« Identify capacity development needs of TVET institutions, instructors, and industry
stakeholders.

« Facilitate consultations with government agencies, TVET providers, private sector
actors, industry associations, and development partners.

« Provide technical inputs for the development of recommendations, action plans, and
institutional strengthening strategies.

« Support the identification of priority occupations, training programs, and investment
needs for green skills development.

« Ensure the integration of renewable energy, energy efficiency, climate resilience, and
sustainability principles within the assessment process.

« Contribute to the preparation of technical reports, presentations, and validation
workshop matenals.

» Provide technical guidance and quality assurance for all outputs related to TVET and
sustainable energy components of the assignment.

« Support dissemination of findings and stakeholder validation of recommendations.

Qualifications of key expert 1

Educationitraining (2.2.1): Master's degree (or higher) in Technical and Vocational
Education and Training (TVET), Engineering, Renewable Energy, Energy Efficiency,
Sustainable Energy, , , or a related field.

Language (2.2 2); B1 -level language proficiency in English

General professional experience (2.2.3): 10 years

Specific professional experience (2.2 4): 10 years

Leadership/management experience (2.2.5): 5 years

Other (2.2.8): Proven experience working with government agencies, TVET institutions,
industry associations, and private sector stakeholders.

Experience in renewable energy and energy efficiency projects, preferably in developing
countries.

Previous experience working on donor-funded projects (e.g., GIZ, BMZ, EU, ADB, World
Bank, ILO, UN agencies) is highly desirable.
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Key expert 2

Tasks of key expert 2 (Experience in TVET as well as Industrial & Environmental
Safety’)

« Lead technical assessment of TVET systems related to industrial safety, occupational
safety and health (OSH), and environmental safety.

« Conduct skills gap analysis in industrial safety, workplace safety compliance, and
environmental protection-related occupations.

« Review and assess existing TVET curricula, occupational standards, and training
modules related to industrial and environmental safety

« Evaluate training infrastructure, safety equipment, laboratories, and practical learning
environments in TVET institutions.

« Assess compliance of training institutions with national and international safety and
environmental standards.

« Identify industry needs for skilled workforce in industrial safety, environmental
management, and risk prevention.

e Facilitate consultations with industries, regulatory bodies, TVET institutions, and
relevant government agencies.

« Provide technical inputs for strengthening industrial and environmental safety-related
qualifications, curricula, and competency standards.

« Support the development of recommendations for improving safety culture within
TVET institutions and workplaces.

+ I|dentify capacity gaps of instructors, assessors, and training providers in industrial
and environmental safety.

« Identify the integration of occupational health & safety, and environmental
sustainability into TVET programs.

« Contribute to identification of priority occupations and skills required for safe and
sustainable industrial development
Contribute to technical reporting, presentations, and validation workshop materials.
Support stakeholder engagement and dissemination of findings related to industrial
and environmental safety.

Qualifications of key expert 2

« Education/training (2.2.1): Master's degree in Occupational Safety and Health (OSH),

Industrial safety Engineering, Environmental safety Engineering, Environmental Science,

TVET. or related field. A background combining TVET and Industrial and Environmental

Safety is highly desirable.

Language (2.2.2): B1 -level language proficiency in English

General professional experience (2.2.3): 10 years

Specific professional experience (2.2.4); 10 years

Leadership/management experence (2.2.5): 5 years

Other (2.2.8): Proven experience in conducting safety audits, risk assessments, or

safety-related TVET assessments. Experience working with industries (manufacturing,

construction, , or similar sectors).

« Additional qualification in Risk Management, Industrial Hygiene, Environmental
Management, or Safety Engineering will be an advantage.
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Key expert 3

Tasks of key expert 3 (Experience in Curriculum Review, Gap Analysis and Curriculum
Development’)

« Lead the review and analysis of existing TVET curricula, competency standards, and
training packages.

« Conduct curriculum gap analysis against labor market needs, industry requirements,
and emerging sectoral demands.

« Assess alignment of curricula with national qualification frameworks and international
TVET standards.

« Identify gaps in learning outcomes, occupational standards, and employability skills
across priority sectors.

« Review teaching and learning materials, assessment tools, and delivery
methodolegies used in TVET institutions.

« Facilitate consultations with industry stakeholders, employers, regulatory bodies, and
training providers for curriculum validation.

e Support the development and updating of competency-based curricula (CBC/CBT) in
line with industry needs.

« Provide technical inputs for integrating green skills, digital skills, gender equality, and
inclusion into curricula.

« Support harmonization of curricula across institutions to ensure consistency and
quality standards.
Develop recommendations for curriculum reform, revision, and modernization.

« Contribute to the design of new courses or occupational profiles based on emerging
skills demands.

« Support capacity building of instructors and curriculum developers in modern
curriculum design approaches.

e Ensure curricula reflect practical, industry-relevant, and employability-focused
competencies.

« Contribute to preparation of technical reports, curriculum frameworks, and validation
workshop materials.

« Support stakeholder validation processes for revised and newly developed curricula.

 Ensure quality assurance of all curriculum-related outputs under the assignment.

Qualifications of key expert 3

Education/training (2.2.1); Master's degree in Curriculum Development, TVET,
Education, Educational Planning, Instructional Design, or a related field. A degree in a
technical discipline {(engineering, technology, applied sciences, or sector-specific field)
combined with TVET curriculum expertise is highly desirable. Additional academic
background in education quality assurance, competency-based education, or skills
development is an advantage

Language (2.2 .2): B1 -level language proficiency in English

General professional experience (2.2.3): 10 years

Specific professional experience (2.2.4): 10 years

Leadership/management experience (2.2.5): 5 years

Other (2.2.8): Proven experience in competency-based curriculum design and
implementation. Experience in conducting curriculum gap analysis and labor market-
aligned curriculum reform. Experience working with TVET authorities, industry bodies,
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anc! educational institutions. Experience in donor-funded education or skills development
projects (e.g., GIZ, ILO, EU, World Bank, ADB) is highly desirable.

Soft skills of team members

In addition to their specialist qualifications, the following qualifications are required of team
members:

- & ® ® = @

Team skills

Initiative

Communication skills

Socio-cultural skills

Efficient, partner- and client-focused working methods
Interdisciplinary thinking

Short-term expert pool with minimum 8, maximum 12 members

For the technical assessment, an average of the qualifications of all specified members of
the expert pool is calculated. Please send a CV for each pool member (see below Chapter 7
Requirements on the format of the bid) for the assessment.

Tasks of the short-term expert pool

« Support primary data collection through surveys, interviews, and focus group
discussions with TVET institutions, industries, and stakeholders.

e Assist in conducting field visits and institutional assessments based on agreed tools
and methodology.
Support collection and review of secondary data, reports, and relevant documents.
Provide technical inputs in specific thematic areas (e.q., industry sectors, labor
market trends, curriculum, safety, or energy).

« Assist in data entry, cleaning, coding, and preliminary analysis of quantitative and
qualitative data.
Support preparation of tables, charts, and summary findings for reporting purposes.
Contribute sector-specific insights to identify skills gaps and training needs.
Assist in validation workshops and stakeholder consultation events, including
documentation of discussions.

« Support translation, interpretation, and communication during fieldwork, where
required.

« Assist in preparation of field reports and inputs for the draft and final assessment
reports.
Ensure accuracy, consistency, and quality of collected data and documentation.
Perform other assignment-specific technical or operational tasks as assigned by the
Team Leader or Key Experts.

Qualifications of the short-term expert pool

Education/training (2.6.1): All experts with university qualification. All experts with a
university degree (e.g., ‘master's or equivalent diploma) or German “Meister ' /technician
qualification in vocational education, educational sciences, economics, social sciences,
electrical/electronic engineering, renewable energy, energy management,
mechanical/automotive engineering, occupational health and safety, environmental
science, and further occupational fields

12
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* Language (2.6.2): All of experts with knowledge of English, B1-level in the Common
European Framework of Reference for Languages

» General professional experience (2.6.3). 2 experts with 7 years of professional
experience in the TVET sector, 5 experts with 3 years of professional experience in the
Data collection sector

» Specific professional experience (2.6.4): All experts, each having 7 years
of professional experience in TVET with a focus on occupational or
competency standards and curricula development

» Experience working with development projects (e.g., GIZ, ILO, World Bank, EU, ADB,
UN agencies) is an advantage

The tenderer must provide a clear overview of all proposed short-term experts and their
individual qualifications.

5. Costing requirements
Assignment of personnel and travel expenses

Per diem allowances are reimbursed as a lump sum up to the maximum amounts
permissible under tax law for each country as set out in the country table in the circular from
the German Federal Ministry of Finance on travel expense remuneration (downloadable from
the German Federal Ministry of Finance - tax treatment of travel ex enses and allowances
for international business travel as of 1 January 2026 (GERMAN ONLY)).

Accommodation allowances are reimbursed as detailed in the specification of inputs below.

With special justification, additional Accommodation costs up to a reasonable amount can be
reimbursed against evidence.

All business travel must be agreed in advance by the officer responsible for the project

Sustainability aspects for travel

GIZ has undertaken an obligation to reduce greenhouse gas emissions (CO: emissions)
caused by travel. When preparing your tender, please incorporate options for reducing
emissions, such as selecting the lowest-emission booking class (economy) and using means
of transport, airlines and flight routes with a higher CO; efficiency. For short distances, travel
by train (second class) or e-mobility should be the preferred option.

CO: emissions caused by air travel must be offset GI7 specifies a budget for this, through
which the carbon offsets can be settled against evidence.

There are many different providers in the market for emissions certificates, and they have
different climate impact ambitions. The Development and Climate Alliance (German only)

has published a list of standards (German only). GIZ recommends using the standards
specified there.

Specification of inputs

e N = gf; MW _ it = L B )
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Short Term Expert pool 2

Team Leader 1 75 75
Expert 1: 1 50 50
Expert 2 1 40 40
Expert 3 1 40 40
Short Term Expert pool 1 2 8 16

10 3 30

Per-diem allowance in country
of assignment

country of assignment

Team Leader 1 5 5

Expert 1: 1 10 10

Expert 2 1 10 10

Expert 3 1 10 10

Short Term Expert pool 1 2 3 6

Short Term Expert pool 2 5 5 25

Overnight allowance in 5 4 20 Overnight stays abroad:

Note: Under the BMF travel
expense regulations,
overnight allowances not
exceeding 100% of the lump
sum amounts can be
submitted for reimbursement
against evidence. Up to 75%
of the maximum rates
specified in the travel expense
regulations can be submitted
for reimbursement on a lump-
sum basis.

Please indicate in the price
schedule whether your offer is
on a lump-sum basis or
against evidence.

Overnight stays in Germany
(deviation from the travel
expense regulations):

Note: Overnight allowances of
up to EUR 130 can be

14
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International flights

submitted for reimbursement
against evidence. Up to EUR
80 can be submitted for
reimbursement on a lump-
sum basis.

Please indicate in the price
schedule whether your offer is
on a lump-sum basis or
against evidence

Travel to the place of service
delivery

Domestic flights 16 Flights within the country of
assignment during service
delivery

CO; compensation for air A fixed budget of EUR s

travel earmarked for settling carbon
offsets against evidence

Link to warking aid and table for gal

determining the budget and

Guidance for GIZ service

providers on avoiding, reducing

and offsetting GHG emissions

on setting the budget

Travel expenses (train, car) 20 Travel within the country of

« Car

assignment, transfer to/from
airport etc

Other travel expenses

e.g. visa costs

Alternatively: Fixed travel
budget

A budget is earmarked for travel
to the following countries:

A fixed budget of EUR is
earmarked for settling travel
expenses against evidence.

You can find further information
on the travel expense budget in
the 'Price schedule' document
Please use the 'Explanations’
column in the price schedule to
break down the individual items.
Settlement is possible only until
the budget is depleted.

15




]
Deutscon Sesslischatt
lar Iatarmat:anals
Lusammanarieil (517 BmbH
— I

Flexible remuneration A budget of EUR IS

foreseen for flexible
remuneration. Please
incorporate this budget into the
price schedule,

Use of the flexible remuneration
item reguires prior written
approval from GIZ.

Workshops 1 300,000 300,000 The budget contains the
following costs Venue, Food and .
Logistics.

Subcontracts The budget contains the
following costs

Procurement of materials and The budget contains the

equipment following costs

Local contributions The contractor administers the

following local contributions in
accordance with Section 2.7
AVE:

Other costs The budget contains the
following costs

Any travel linked to a contract for works should be included in the following table.

Per-diem allowance in
country of assignment

If an on-site assignment (akes
place over the weekend, per
dierm allowances for weeskends
can be reimbursed between
the fee days

Overnight allowance in
country of assignment

if an on-site assignment takes
place over the weekend
ovemight allowances for
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weekends can be reimbursed
between the fee days.

| Transport Quantity | Number Total Comments
per expert
International flights Travel to the place of delivery of the
rk
Enter destination country | W
6. Requirements on the format of the tender
The structure of the tender must correspond to the structure of the ToR. In particular, the
. detailed structure of the concept (Chapter 3) should be organised in accordance with the

positively weighted criteria in the assessment grid (not with zero). The tender must be legible
(font size 11 or larger) and clearly formulated. It must be drawn up in English.

The complete tender must not exceed 10 pages (excluding CVs). If one of the maximum
page lengths is exceeded, the content appearing after the cut-off point will not be included in
the assessment. External content (e.g. links to websites) will also not be considered.

The CVs of the personnel proposed in accordance with Chapter 4 of the ToRs must be
submitted using the format specified in the terms and conditions for application. The CVs
shall not exceed 4 pages each. They must clearly show the position and job the proposed
person held in the reference project and for how long. The CVs can also be submitted in
English.

Please calculate your financial tender based exactly on the parameters specified in

Chapter 5 Quantitative requirements. The contractor is not contractually entitled to use up
the days, trips, workshops or budgets in full. The number of days, trips and workshops and
the budgets will be contractually agreed as maximum limits. The specifications for pricing are
defined in the price schedule.
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1. Content of the expression of Interest (EOI)
Your Bid / Offer / EOls should contain the following information:

1.1 Detailed portfolio which allow us to examine the competence and technical aspects in
the light of the project and assignment's objective.

This includes:

Description of services provided in the required fields of competences.

Experience and Qualification matrix which explains the perfect match with the
. required competences.

- Working approach for the tasks described in ToR along with methodology for
acquiring optimal results that matches the objectives of the project.

- Time schedule for highlighting the individual measures you are to implement.

- If applicable, special tasks requested within the scope of the terms of reference
(ToR).

1.2 updated Curriculam vitae (CVs) which shall described the following:

name, title, nationality, date and place of birth, marital status. schooling and vocational
education, employment record stating the duration of service, the countries of
assignment, the employers, the positions held the projects as well as the scope of
duties and management experience, particular skills, language skills with an indication
of the level (categories: spoken, written. reading / comprehension, period spent in the
language area)

1.3 Earliest possible date for commencing the work, with alternatives where appropriate.

1.4 Listing of relevant projects L _{\

1.5 Details on the involvement of local companies or experts in the form of subcontracts,

joint venture groups / consortiums or the division of work within the scope of the project
will not be considered.

1.6  Following documents should be submitted with the portfolio

Trade License

copy of the up-to-date TIN certificate and BIN certificate

tax exemption certificate (If applicable)

VAT and BIN certificate (If applicable)

Domicile Certificate or other relevant documents for proof of Nationality
Copy of Chaque book

Bank details

Page 1of 3
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* 1.7  Your financial offer should consider the following aspects:
- Quote the price in BDT (Included TAX)
- Financial offer should be submitting in the attached template
- VAT status to be identified.
Tax will be deducted according to the government law of Bangladesh.

Payment installment will be in line with GIZ’s standard regulations.

2. Cost of preparing the EOI

No payment will be acceptable for the preparation or bid / EOI or any other documents.
The EOIs together with the attached documents shall become the property of the

Deutsche Gesellschaft fur Internationale Zusammenarbeit (GIZ), GmbH.

3. Queries during offer preparation

Queries regarding commercial, technical and procedural issues should be addressed in
writing at contract-bangladesh@aqiz.de. Failure to comply with this provision may

result in the bid / Offer / EQI being disqualified.

4. Address, formal requirements

The required documents shall be submitted in the following ways via email:
Bid Submission Instructions (via Email): bd guotation@giz.de

When sending your offers, please ensure that the financial and technical offers are
sent in two separate emails. Including the financial offer within the technical offer, or
sending both offers together in a single email, will result in disqualification from the

tendering process.
When sending the offers, the following must be observed:

Email Subject Lines:
For Technical Offer:

7000016705-Skills Gap Analysis_PRECISE & TVET4RE - Technical Offer — [Your

Company Name] — (Email 1 of 2)
For Financial Offer:

7000016705-Skills Gap Analysis_PRECISE & TVET4RE - Financial Offer — [Your

Company Name] — (Email 1 of 2)
File Size Limit:

v If the file is less than 25 MB, attach it to the email directly.

v If the file is more than 25 MB, please split and send it in multiple emails,
numbered clearly (e.g., Email 1 of 2, Email 2 of 2).

v Always keep technical and financial offers in separate emails, even when
sending multiple parts.

C 4 Do not include anyone in CC while sending the documents.

¥ Do not share Google Drive or other download links for the quotation.

The above formal requirements regarding email and marking also apply to further

copies of the bid.

Page 2 of 3




dl
Annex-02 |Z b
Biddi"g cn“dltin“s Tusnmennnrsait (H11] GmaA

5. Modification/withdrawal of the Bid/offer/EOI|

Adjustments to or withdrawal of Bid / offer / EQls are to be communicated in writing by
the deadline for submission of EOls.

Subsequent adjustments or modifications to in the Bid / offer / EQIls shall also be
subject to the requirements for sending in the bid (section 4 herein).

6. Other requirements/conditions

Agreements with third parties in restraint of competition which are to the disadvantage
of the GIZ will not be permissible and will lead to the Bid / offer / EOI not being
considered.

The documents submitted in response to the request to Bid / Offer / EQI shall be
treated confidentially by you and shall not be made available to any third party in
connection with potential subcontractors. Non-compliance may result in the bid not
being considered.
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General terms and conditions of contract (‘local terms and cnnditinns’]‘fur
supplying services and work on behalf of the Deutsche Gesellschaft fiir
Internationale Zusammenarbeit (GIZ) GmbH in Bangladesh

1. _General provisions for supplying work and
services

1.1. Applicable law, place of jurisdiction

The general terms and conditions contract(hereinafter referred
to as the “contract”) 15 subject to the laws of Bangladesh
<gountry of assignment> The contractor's general terms and
conditions of business or payment shall not apply. The place
of jurisdiction is Bangladesh <place> GIZ may also institule
proceedings against the contractor before the competent court
for the latter's place of residence or place of business or
habitual place of residence.

1.2 Form

Any amendments or supplements to the contract and all
materal communications must be in text form unless the
parties as contained herein have made different arrangements
or a stricter format is prescribed by law of Bangladesh

1.3 Quality of work and services

The work and services to be provided must comply with the
recognised state of scientific knowledge and the generally
accepted rules of technology as well as the tarms of reference
They must be of excellent quahty

[1.4 deleted)
[1.5 deleted)

1.6 Confidentiality

Any and all data relating to the contract as well as any other
GIZ information, such as submitted documents and
exchanged information of which the contractor and its
employees become aware in the course of performing the
contract, must be treated as confidential dunng and beyond
the term of the contract This provision applies even if such
documentation and information has nol been explicily
designated as secret or confidential As a matter of principle,
such information shall only be made accessible and known o
persons for whom it is essential for the fulfilment of their tasks
(nead-to-know principla)

Contractors shall not allow thid parties to  access
documentation or work results of any kKind, in particular
reports, without the prior consent of GIZ in text form. Third
parties under this provision alsc include the ultimate
commissioning party/client

1.7 Requirement for GIZ's approval for publications

Any publications regarding the contractor's activities withm the
framewocrk of the project under this contract require the pnior
approval of GIZ in text form, even afier the contract has come
to an end GIZ approval is not required for brief descrptions of
the contract and of the scope of activities that are intended for

Template updated December 2024

use in the contractor's PR work. An outline of the subject
matter of the contract and the key results constitutes a bnef
description. The contractor must always express in an
appropriate way that its activities are performed on behalf of
GIZ and must name the ultimate commissioning party/client
and any other financing parties,

1.8 Use of GIZ's corporate design

When designing materials relating to the contract that are
intended for use with third parties (e.g business cards,

letterheads, emails, publications, presentations), the
provisions of the Corporate  Design  Center
iz de/ n/h 7 html) and other GIZ

s.pacrﬁ::atmna must be followed The design must also be
agreed with GIZ and in the event of direct cooperation also
with the responsible partner institution

1.9. Property rights and rights of use
1.9.1 Basic principle

Unless otherwise agreed in the contract documents, the
contractor shall assign to GIZ all assignable ownership and
property nghts to its work results If the work results are
protected by copyright or other non-assignable property rights,
the contractor shall grant GIZ an exclusive and irevocable
right that Is unlimited with respect o time, location and content
to use all work results, including for commercial use oulside
the measure. Furthermore, the originator expressly waives the
right to be named as such.

1.9.2 Work results

Wiork resuits for the purposes of Section 1.9.1. are all matenal
and immatenal outpuls thalt are created or procurad In
perfaormance of the contract, especially studies, drafis,
documentation, articles, information, illustrations, drawings,
calculations, plans, photos, matenals, film negatives, image
files and other visual prasentations. Work resulis shall also
include any compuler programs that the contractor produces,
modifies, procures or makes available in performance of the
contract

1.9.3 Scope of rights of use

GiZ's rights of use shall include the right to use the work
resulls withoutl limitation with respect lo tme, content and
location. GIZ is further entitled to assign to third parties the
rights of use granted or to grant third parties simple nghts of
use.

1.9.4 Freedom from third-party rights

The contractor warrants that the work results are free from any
copynght or other third-party nights that would prejudice the
use of the work results pursuant to Section 193 The
contractor shall defend GIZ from all claims ansing from an
infringement of industrial property righis, copynghts or any
other property nghis due to the use of the work results as
agreed in the contract and shall meet all costs and damages
imposed on GIZ by 2 court of law insofar as GIZ has informed
the contractor without delay of any such clams and the




contractor is entitled to take defensive action or negoliate a
sattiement The aforementioned obligation on the part of the
contractor shall not apply if the contractor is not responsible
for the infnngement of the rights

1.9.5 Compensation

The contractually agreed remuneration aiso includes the
granting of rights of use.

1.9.6 Contractor's right of use for its own purposes

GIZ may grant the contractor the nght — in text form — to use
the work results for its own purposes free of charge GIZ will
permit such use if and to the extent that the contractor can
demonstrate a legitimate interest and this does not conflict
with GiZ's interests. The contractor must name GIZ whenever
the work resulis are used

1.10 Data protection

Within the framework of the contract, GIZ processes personal
data exclusively in accordance with the EU General Data
Protection Regulation (EU GDPR) and other applicable data
protection regulations

The contractor shall comply with the requirements of
applicable data protection regulations and require such
comphance of its employees or reprasentatives,

The contractor warrants that any data transmitted to GIZ have
been processed in accordance with the applicable data
protection provisions and are exempt from any third-party
rights which could prejudice the use of these data within the
framework of this contract. The contractor shall indemnify GiZ
against all claims anising from the violation of data protection
regulations and shall reimburse GIZ for all costs incurred in
connection with its corresponding legal defence or the
impesition of government sanctions

Should applicable dats protection law contain specific
principles that must be respected when providing work and
services (e g a pnvacy by design or default appraach in order
to ensure the data protection-friiendly implementation of
technical requirements), the contractor shall place particular
emphasis on the practical application of such principles

Shaould the contractor process personal data for GIZ as set out
in Aricle 28 GDPR, this shall take place on the basis of a
relevant agreement

141 Prevention of the financing of terrorism and
compliance with embargoes

The contractor shall not make any funds or other economic
resources available, directly or indirectly, to third parties that
are included on a sanctions list issued by the United Nations
and/for the EU

\When implementing the contract, the contractar may anter into
andl/or maintain business relations only with third parties that
are reliable and to whom no statutory ban on entenng into
eontraciual or business relations applies

When implementing the contract, the contractor musl aiso
comply with embargoes and other trade resirictions issued by
the United Nations, the EU or the Federal Republic of
Germany

The contracitor must notify GIZ without delay and on il5 own
initiative if the contractor, a member of its official managing
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body andfor other administrative bodies (in this context its
shareholders and/or staff) is included on a sanctions list
issued by the United Nations or the EU. This provision also
applies if the contractor becomes aware of an event that would
lead to such a lishng

The contractor shall notify GIZ without delay and on its own
nitiative of any violabon of the provisions stipulated in this
Section 1.11. This does not affect GIZ's rights under Sections
5 and 6 of these Terms and Conditions.

1.12 Obligations resulting from the Code of Conduct
1.12.1 Code of Conduct for contractors

The contractor shall guarantes with regard to its own business
activities that it acts in accordance with the Code of Conduct
for Contractors of the Deutsche Gesellschaft fur Internationale
Zusammenarbeit (GIZ) GmbH ('Code of Conduct’) (Annex 4),
It warrants that it will appropnately apply the provisions of the
Code of Conduct along the supply chain if GIZ establishes the
existence of a human-nghts or environment-reiated risk and
notifies the contracior thereof

The contractor is obliged to hold GIZ hammiess from third-party
claims resulting from a breach of the Code of Conduct unless
the contractor can prove that it is not responsible for the
breach

1.12.2 Preventive measures

The contractor must take appropriate measures {0 minimise
the risk of breaches of the provisions of the Coede of Conduct
If GiZ identifies (new) risks during performance of the contract,
additional preventive measures must be taken GIZ is entitied
ta instruct the contractor to take specific measures.

1.12.3 Ensuring access to the complaints procedure in the
supply chain

The contractor shall ensure unhindered access for all of its
amployees to the complaints procedure set up at GIZ In
particular, the contractor shall not undertake any actions that
hinder, prevent or complicate access to the complaints
procedure. This also applies to reports that human-nghts ar
environment-related obligations have been violated due to the
actions of an indirect supplier

1.12.4 Warranted controls

GIZ is entitied to check whether the contractor complies with
the provisions of the Code of Conduct if compliance risks have
been identified and the contractor has been informed of them
The correspanding control measures must be appropriate and
give due consideration to the contractor's |ustified concemns
in particular, control measures include the request for
comprehensive disclosure, on-site checks by GIZ or &
commissionad third party and mandatory certification in line
with recognised standards All control measures relate solely
to compliance with human-nghts and environment-related
obligations.

1.12.5 Participation in training courses

if GIZ identifies compliance nisks related to the Code of
Canduct the contractor is obliged at GIZ's request to take par
in training courses carned out by GIZ to ensure compliance
with the Code of Conduct and to ensure that the Code i8
adequately applied in the extended supply chain. Participation
s not necessary if GIZ agrees and if the contractor confirms in
writing to GIZ that it (i) complies with the provisions of the
Code of Conduct and (it} venfiably conducts its own training
COurses




1.12.6 Obligations to provide information and documents

The contractor is obliged on request to procure and provide
the information and documents GIZ needs in order to meet all
of the regulatory requirements resulting from the contractual
relationship, for example requirements related to the German
Federal Act on Corporate Due Diligence Obligations in Supply
Chains (LkSG)

1.12.7 Legal consequences in the event of violations of
the Code of Conduc

If the contractor breaches any of the obligations set out in the
Code of Conduct, GIZ is entitied to suspend performance of
the contract or terminate the conftract if the breach is not
remedied after setting a reasonable deadline. There is no
need to set a deadline in the event of a senous, pers:sting or
repeated breach |f GIZ terminates the contract for this reason,
the contractor shall be deemed responsible for the
termination. If the contractor breaches an obligation under the
Code of Conduct, the contractor is additionally obliged to pay
damages uniess it can prove that it 1s not responsible for the
breach The payment of damages also includes appropnate
compensation for reputational damage

If the contractor breaches an obligation under the Code aof
Conduct, GIZ s furthermore entitied 1o exclude the contractor
from future competitive award procedures for as long as the
breach persists and to the extent appropriate.

Tha contractor is obliged to pay a contractual penalty for each
breach of the Conflicts of Interest (4.1) and the Integrty
Principles {4.2); the amount of this penalty (i) depends on the
nature and seventy of the breach, (i) is established by GIZ
afier due consideration and (ili} shall not exceed EUR 50,000
If a pecuniary advantage granted by the contractor as a form
of bribery is greater than EUR 50,000, the contractor must pay
a contractual penaity equal to this sum_ Any further nghts to
claim damages on the pan of GIZ shall remain unaffected
However, contractual penalties that have already been paid
shall be deducted from such claims for damages

1.13 Agreements under international

implementation agreements

law and

The coniractor is obliged to comply with the applicable
stipulations of the respective agreements under international
law (general agreements on technical cooperalion, exchanges
of notes) between the Federal Republic of Gemany and the
country of assignment and, if applicable, any implementation
agreements batween the project executing agency and GIZ

2. Provision of work and services by the
contractor

2.1 Assignment of experts

The contractor shall ensure that it and any expers it assigns
possess the appropnate professional and personal
qualifications needed to complete the stipulated tasks
successfully

The contractor is responsible for ensuring that the experts i
assigns comply with the relevant provisions sel out in the
contract and have been adequately informed aboul the
contractual provigsions on infarmation security

2.2 Protective measures, health requirements and
necessary insurance policies
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The coniractor shall be responsible for ensuring that it and the
experis it assigns meet the health requirements for the country
of assignment The contractor is in particular obliged to
arrange the necessary vaccinations. The contractor must
ensure adequate insurance cover (in particular health,
repatniation and acoident insurance). The contractor must
provide evidence of compliance with this provision if requested
by GIZ

GlZ will accept no hability for property damage, sickness,
personal injury or death in respect of the contractor or the
experis assigned by the contractor to the project, or for the
consequences thereof

2.3 Cooperation with other institutions

The contractor and the assigned experts are obliged to
cooperate with the Gemnan mission abroad, specialists
working in the country of assignment and the representatives
of the Federal Republic of Germany warking in the country of
assignment, and also — where relevant for (contract)
performance — with representatives and experts of multilateral
and other organisations.

2.4. Force majeure

Force majeure is an unavoidable event (including but not
limited to natural disaster, outbreak of disease or an epidamic,
serious unrest, war or terrorism) that no human foresight or
expenence could anticipate, that cannot be evaded or
overcome by applying economically reasonable means or
taking utmost care and that prevents or impedes one party (o
the contract from fulfilling ther contractual obligations If an
event onginates from the sphere of responsibility of one of the
parties to the contract, this shall not constitute force majeure.

In the event of force majeura, the contractual obligations,
insofar as they are affecled by the event in question, shall be
suspended for as long as it remains impossible to rendar the
services because of this situation, provided that ane party to
the contract natifies the other party to the contract about the
force majeure evenl without undue delay. In this case, the
contractor is obliged to take all measures o keep the
expenses resulting from the force majeure event as low as
passible and to document tham.

If the provision of services becomes permanently impossible
due to the force majeurs event or if the force majeure event
persists for longer than three months, both parties to the
cantract are entitled to terminate the contract without further
notice. This shall not affect GIZ's rights of termination as set
out in Section 4 3

In the event of interruption or termination as a result of forca
majeure, the services renderad and ail proven, necessary and
unavoidable expenses incurmmed by the contractor shall be
invoiced in accordance with the contract prices. GIZ may
refuse to reimburse expenses in accordance with this
provision if the contractor falls to provide GIZ with sufficient
evidence or documentation of is expenses and the measures
taken to reduce them, or the contractor does not do so
promptly without having good reason for late submission of the
evidence or documentation, Expenses ansing after a penod of
twao months after the commencement of the interruption shall
not be reimbursed

If, due to force majeure, the activity is continued with GiZ
consent at a location other than the place of assignment,
payment of ihe contractually agreed fee shall continue
Payment of the other remuneration tems will continue in the




contractually agreed amount for a penod of up to three months
unless they are or can be saved, or the resources are used for
a different purpose

2.5 Information and reporting obligations
2.5.1 Reporting obligations

The contractor shall submit to GIZ the type of reports specified
in the contract punctually, at the required intervals, in the
agreed form and language, and in the format stipulated
Unless otherwise agreed in the contract, the contractor shall
prepare the reports in English and forward them 1o GIZ in
electronic form (both in a format that is MS Word compatible
and as a pdf file)

2.5.2 Obligation of the contractor to report on the status
of the contract

GIZ may at any time review the status and results of the
performance of the contract, including the project accounts
and any project-related special accounts. The contractor rriust
keep the necessary records available and provide the required
information. At the request of GIZ, the contractor shall also
provide information to other institutions or persons and
organisations commissioned by GIZ and o make audits
possible, it also undertakes to cooperate appropriately in any
such audits

2.5.3 Reporting information security incidents

The contractor must notify GIZ
(informationsecuritymanagement@giz. de) without delay and
in appropriate form of any information security incidents that
(also) concemn GIZ information

An information security incident s an event that could
negatively impact information security, for example through
unauthorised viewing/disclosure of information (loss of
confidentiality), modification of information (loss of integrity) or
deletion of information/disruption of access to information
{loss of availability)

2.6 Keeping of contract-related records

The contractor must keep contract-related records and work
results, Including financial records, for len Yyears after
acceptance of the final report or, as the case may be, of the
perfarmance of the work and submit these recards to GIZ on
reques!

Any other documents, aids, matenals ar objects received from
GIZ that — under the terms of the contract — were not
permanently handed over to the cantractor must be retumed
by the contractor immediately and without being requestad o
do so at the end of the contract This also applies to all copies.

in the aforementioned cases, the handover procedure is
specified by GIZ GIZ is also entitled t0 demand erasure (1.8
information cannot be reconstructed) or destruction in whale
or in part Evidence of the erasure and the procedure applied
is to be provided to GIZ on request, far example by means of
a writen explanation Additional remuneration will not be
provided

Statutory storage obligations and periods remain unaffected
by this provision

2 7 Procurement of materials and equipment

in the case of the contractually agreed procurement of
matenats and equipment, a certificate confirming handover 1o

Template updated December 2024

IR

Deutsche Gaseilschaft
tiar inlarnalianale
Lusammenarbat (GIZ) GmbH

giz

the recipient designated in the contract must be submutted in
addition to the vouchers required pursuant to Section 3.2 1

Procurement orders may only be placed with qualified and
competent providers on cost-efficent terms and on the basis
of competition In the procurement process, the contractor
must ensure transparency, equality of treatment, the aligibility
of tenderers and sustainability As far as possible, at least
three tenders are 1o be obtained. The contractor must comply
with the rules for inventonsing and handling over equipment
and matenals (Annex 1)

2.8 Use of end devices

Whenever end devices are used within the framework of
contract implementation, the contractor must ensure that the
place where they are used is suitably secure and that the
devices cannat be used by unauthorised persons. It is also
necessary to ensure that unauthonsed third parhes are
prevented from viewing GlZ-related information (e.g by using
privacy filters)

3. Remuneration and invoicing
3.1 Principle of remuneration, items of remuneration

The pnce specified in the contract is a maximum amount, any
posts in excess of this shall not be reimbursed

In addition to the contractually agreed price the contracior
may, where applicable, invoice value-added tax (VAT) at the
statutory rate

Remuneration is paid for contractually agreed items of
remuneration; the amounts agreed are the maximum amounts
in each case

Rebates, discounts, refunds, tax concessions or refunds and
all other price reductions obtained by the contractar when
providing work and services, the CoOsis of which are
reimbursed by GIZ, must be taken and passed on to GIZ or
deducted from the invoice

3.1.1. Fee

The fee is calculated on the basis of expert-days An expert-
day is a full day on which the contractor or one or more of the
experts it assigns provides work and services for GIZ. Days
used exclusively for travel are not considered to be expert-
days

If contractually agread, expert hours may also be used as the
basis for calculating fees in individual cases. No other units
may be invoiced

The contractor's fee or the fee of the experts assigned by the
contractor covers all personnel costs including ancillary
personnal costs, communication costs, reporing costs and all
pverheads, profit, interest, nsk, etc

3.1.2 Travel expenses
3.1.2.1 Air travel expenses and other transport cosis

Air travel expenses and other transpart costs are reimbursad
to the extent agreed in the contract, either to the amount for
which evidence s provided or as a lump sum

3.14.2.2 Per-diem allowance

The per-diem allowance covers the additional cost of
subsistence to the contractor or the contractor's experls duning
an assignment away from their regular domicile and/or seat of
business for a period as of a one-day business trip

&




3.1.23 Overnight accommodation allowance

The overnight accommodation allowance covers the cost to
the contractor or the contractor's experts of accommodation
on an assignment away from their regular domicile or seat of
business, if an overnight stay is necessary

Overnight accommodation allowances are only paid if the
contract necessitates an ovemight stay Information on such
stays is stored in a separate section of the time record

3124

Other contract-related travel expenses are reimbursed up to
the contractually stipulated number and quantity, either to the
amount for which evidence is provided or as a lump sum
depending on the contractual agreement.

Other travel expenses

Travel between the place of residence and workplace are
private joumeys and not included in 'other travel expenses'

3.1.3 Other costs
3.1.31 Subcontracts

In the case of subcontracts, the actual costs incurred are
reimbursed within the contractually agreed scope to the
amount for which evidence is provided

3.1.3.2 Flexible remuneration item

Where a flexible remuneration item is contractually agreed,
the contractor may exceed the contractually agreed quantities
up fo the amount of the flexible remuneration item, taking into
account the contractually agreed individual rates and bases
for invoicing. The flexible remuneration item only covers costs
for items listed where these are contractually agreed

The use of the flexible remuneration item must be approved in
text form by GIZ before the costs in question are incurred

3.2 Terms of payment, invoicing for contracts for services
3.2.1Presentation of invoices

The contractor shall bill GIZ for its services in an invoice that
complies with the legal requirements

As a matter of pnnciple, all payments require presentation of
relevant evidence All the necessary vouchers must be
attached in the original

3.2.2Time records

Fees and any contract-related per-diem or ovemnight
accommodation allowances requinng payment are invoiced
on the basis of time records (Annex 3) in which the contractor
enters the number of expert days

3.2.3Final invoice, final payment

The contractor shall be cbliged to submit the final invoice
without delay. and in any event not later than six weeks after
the contractual end of the penod of assignment The final
invoice may be submitted before the end of the contractually
agreed tarm once the work or services have been completed
The invoice must contain all of the contractor's claims for
remuneration, be wverifiable and contain all the necessary
informatian (with all the required receiplsivouchers) The final
payment is made on submission of the final invoice in dua form
and the performance of all contractual obligations by the
contracior

Any amounts overpaid by GIZ must be repaid to GIZ by the
contractor without delay after invoicing
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If an advance payment was made and the contractor does not
submit the final invoice within 15(fifteen) days despite a
reminder by GIZ, the contractor shall be obliged to repay the
advance payment

3.3 Terms of payment, invoicing for contracts for works

Contracts for works shall be subject to the conditions of
Section 3.2 with the following provisions:

3.3.1 Claim for payment

The final invoice must be submitted without delay and in any
event not later than six weeks after acceptance | must
contain all of the contractor's claims for remuneration, be
verfiable and contain all the necessary information (with all
the necessary receiptsi/vouchers)

Payment of remuneration is due after acceptance of the work
and services and following receipt of a final invoice containing
all the required details (together with all necessary
receipts/vouchers) Payment shall be made by GIZ no later
than 30 days after justified claims fall dus

3.3.2 Security deposit

If payments on account have been agreed in the contract, 10%
of the amounts invoiced in accordance with the contract
(Including VAT) shall be retained and initially not disbursed
This amount can be released against the provision of a
secunty The amount retained shall be disbursed following
acceptance of the work as a whole

3.3.3 Acceptance
Acceptance shall be effected in text form

GIZ shall be entitied to submit warranty claims for any defecls
that were evident on acceptance even if it did not reserve the
right to make such ciaims at that time

4___Supplementary performance, interruption

and termination
4.1 Supplementary performance

If the contractor's performance is defective, GIZ may require
supplementary performance; howeaver, requiring
supplementary performance is not 3 prerequisite for asserting
other rights

4.2 Interruption on GIZ’s instruction

GIZ may at any time order a complete or partial inerruption of
the activity, for political reasons for instance. In this case, the
contractor must take all necessary measures to keep its
expenses as low as possible

If the interruption lasts for more than three months, the
contractor may terminate the contract immediately,

In the event of interruption or lermination, the services
rendered up to that point and all proven necessary expenses
Incurred by the contractor up to the end of the interruption shall
be invoiced at the contract prices. No further claims are
permissible

4.3 Termination

GIZ may terminate the contract at any time without satting any
further deadlines or making a prior request for deficiencies to

T e ———




be corrected, either wholly or in respect of individual parts of
the work and services or with regard to individual experts.

4.3.1 Grounds which are not the fault of the contractor

If GIZ terminates the contract for a reason that is not the fault
of the contractor, the contractor shall be entitled to demand
the agreed remuneration. However, the contractor must allow
deduction of expenses which are or could be saved, as well
as of earnings from the altemative use of the resgurces in
question, or of potential earnings foregone wilfully. Fees,
salanes and ancillary salary costs are deemed to be savable
if they relate to penods more than 60 (sixty) days after receipt
of notice of termination

The contractor bears the burden of proof in the cases of
exception

4.3.2 Grounds which are the fault of the contractor

Should GIZ terminate the contract for a reason which is the
fault of the contraclor, only the work and services already
performed will be remunerated — provided that GIZ has a use
for them — either at conftract prices or on a pro rata basis laking
into account the contract prices and the work and services
pravided in comparison to what would have been required for
complete performance of the confract Work/services that
cannol be used shall be returned to the contractor at the
latter's expense. If the contract performance comprises the
provision of services, any services rendered in accordance
with the contract up to the date of termination shall be deamed
to have been usable Under no dcrcumstances shall
entittement exceead the total contract value

5. Liability and delays
5.1 Liability

The contractor is liable pursuant lo the statutory provisions. In
addition, GIZ shall be entitled to claim for loss or damage
suffered by the recipient of the work and services as a result
of the contractor's failure to meet its contractual obligations

5.2 Delays in the progress of work and services

if the contractor fails to meet the agreed dates and deadlines
for an agreed piece of work and does not deliver the work
within the period of grace set by GIZ, then GIZ shall be
entiied, as soon as the period of grace has expired, to
demand & contractual panalty of 0.5 % of the remuneration for
each week or part thereof after expiration of the set period of
grace, however, the contractual penalty shall not exceed a
total of 8% of the remuneration

6. Final provisions
6.1 Prohibition of assignment by the contractor

The assignment af claims arising from the contract is excluded
unless GIZ has agreed to such assignment in writing

6.2 Partial invalidity

Should individual provisions of this contract be or become
invalid or unenforceable, the validity of all other provisions In
the contract will remain unaffecled. The invalid or
unenforceable provisieon 15 to be replaced by a valid and
enforceable provision, the effects of which most closely
replicate the economic objective which was pursued by the
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contractual parties with the invalid or unenforceable provision.

This applies correspondingly if it emerges that the contract has
gaps or omissions

6.3 Annex to the Terms and Conditions

1. GIZ rules on inventorising and handing over equipment
and materials

2 Award note
1 Time record

4 Code of Conduct for GIZ contractors

The reievant forms, documents and explanations of the above
annexes to the Terms and Conditions can be found on the GIZ
website Home - gizde - Doing business with GIZ -
Procurement and Financing — GIZ as a publc sector
contracting authonty = Contracis for services and construction
as well as developmenl partnerships: Contract management,
invoicing and accounting procedures (overview page)
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Financial Offer -

below)

Daily
SL No. Cost Head Unit/ Days |Rate/Unit Bill Supporting Proposed Total
Rate

1|Expert Fees
Team leader 75 Lump sum along with time sh 0
Key expert 1 50 0
Key expert 2 40 0
Iiﬂj.r expert 3 40 0
Expert pool 1 16 (1]
Expert pool 2 30 0
0
0
2|Per - diam 0
Per - diam &6 Lump sum 0
0
0
3|Travel cost [if any) 0
jations) Fhgers > Against Evidence (original in .
Transportation 20 0
4|Accommodation cost 0
Overnight Accomodation Allow 20 ‘;ainst Eviderice (original Invol g
s Other cost (if any) (Specified o

Workshop (Venue, Food and
Logistics)

Against Evidence (original
invoice)

Ty
=]

Against Evidence (original invoice)

VAT (15%)

Submission of mushok 11,
VAT challan paper and
treasury deposit slip in the
name of GIZ Dhaka Office

Grand Total

In Words:

Note:




Applicable tax will be deducted at source from the quoted price in accordance with the rules and regulations of the
Government of Bangladesh.

The VAT amount must be clearly declared in the financial offer. VAT will be reimbursed upon submission of the
relevant supporting documents, including Mushak 6.4, VAT challan, and Treasury Depaosit Slip.

Bidders must declare all costs against each cost head, using the specified unit as stated in the Terms of Reference
(ToR). The mentioned units must be strictly followed; failure to do so will result in the offer being considered invalid.
No line item may be left blank. If any line item is left blank, the guoted amount for that item will be considered zero
(0). Bidders are not allowed to mention costs as “as per actual invoice” for any line item,

In case GIZ identifies any such discrepancies, the respective offer will be treated as an invalid offer.

After carefully reviewing the ToR, bidders may include additional line items, if deemed necessary, to fully cover the
scope of services.

Please submit the company annual tax return copy along with the financial offer.

Bank details must be submitted with the offer:
Account Name:

Account Number:

Bank Name:

Branch Address:

Rnuiing Number:

SWIFT Code: |
Branch Code:

City: 1

Name:
Cell phone
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Self-declaration to determine the origin or source of the goods offered

1. | am/we are aware that the current EU sanctions against Russia and Belarus prohibit, inter
alia, to purchase and/or import certain goods connected to Russia, Belarus, the
Crimea/Sevastopol and the areas of the Donetsk and Luhansk oblasts of Ukraine which are
not controlled by the government of Ukraine (together ,Sanctioned Territories”), either
directly or indirectly, which originate in or are located in or are exported from the Sanctioned
Territories.

2.1 Sanctions regarding goods connected to (i) Crimea (incl. Sevastopol) and/or (ii) the areas
of the Donetsk and Luhansk oblasts of Ukraine which are not controlled by the government
of Ukraine ((i) and (i) together, "Occupied Territories”)

Therefore, l/we hereby confirm that ticked statement below is true and accurate in all
respects:

O The goods sold do neither originate nor are they located in the Occupied Territories.
O The goods sold do either originate in and/or are located in the Occupied Territories.

2.2 Sanctions regarding goods connected to Russia

Further, I/we hereby confirm that the ticked statement below is true and accurate in all

respects:

O The goods sold do neither originate in Russia nor are they located in Russia nor are
they exported from Russia.

O The goods sold

« priginate in Russia, are located in Russia or are exported from Russia, respectively,

* however, those goods are not covered by the current EU sanctions against Russia,

in particular (but without limitation) they are not covered by any of the Annexes XVII,

XXI, XXl and XXV of Council Regulation (EU) No 833/2014.

The goods sold

« do either originate in Russia, are located in Russia and/or are exported from Russia

O

and

= those goods are covered by the current EU sanctions against Russia (in particular, if
they are covered by Annex XVII, XXI, XXII and/or XXV of Council Regulation (EU) No
833/2014).

2.3 Sanctions regarding goods connected to Belarus

Further, l/we hereby confirm that the ticked statement below is true and accurate in all

respects:

O The goods sold do neither originate in Belarus nor are they located in Belarus nor are
they exported from Belarus.

O The goods sold
= originate in Belarus, are located in Belarus or are exported from Belarus,
respectively;
» however, those goods are not covered by the current EU sanctions against Belarus,
in particular (but without limitation) they are not covered by any of the Annexes VI,
Wi, X, X1, XIl and Xl of Council Regulation (EU) No 765/2006

O The goods sold

Stand Erstelit von Seite 1
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* do either originate in Belarus, are located in Belarus and/or are exported from
Belarus and

* those goods are covered by the current EU sanctions against Belarus (in particular,
if they are covered by Annex VII, VIII, X, XI, XII and/or XIll of Council Regulation (EV)
No 765/20086.

rsﬁ.. — ——

Place Date Name of authorised signatory in text form
{section 126b of the German Civil Code, BGB) .

Stand Erstelit van Seila 2
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I Introduction

1 GIZ Bangladesh ("GIZ BD") is committed o the principles of gender equity and =quality and to crealing a nder-sanstive worki
grvironment GIZ BD ensures that all s national and intermatonal employses, intems, consultants and other t::-ﬂm slake holders :::r
ireated with dignity and respect. and are able ko work in an envinanment free from discrimination, harassment and abuse.

2 The iti_ghl to Freedom from Sexual Harassment: Protechion from sexual harsssment, and the right o work with dignity are universally
recognized as basic human nghts, under intematonal human nghts law, in particular under treaties such as the International Covenant on
Economic, Social and Cultural Rights, 1886 ICESCR'), the Convention on the Eliminstion of All Forms of Discrimination sgainsi Women,

1878 [CEDAW) and internationsl Labour Organisation Convention No. 111, namely the Discrimination (Employment and Occupation)
Convention, 1258 (1LO Convention Mo, 1117}

3 The right fo protection from sexual harassment is also recognized under tha Constituion of Bangiadesh, 1872 (‘the Caonstitution). The
Constitution specifically provides for equality before the law, prohibits discrimination ageinst any person on tha grounds only of among
oithess, sex, guarantses that women should have squal rights with men in all spheres of the State and of public Ife, and cleary states that
the Sials can make special provision in favour of women or children of for the advancement of any *hackward” section of citizens (Aricles
27 and 28). The Constituion further ansuras the nght to enjoy the protection of the law, and to be treated in accordance with the law, and
anly in accordance with law, to every citzen and guarantees thal no action detrment to tha lifs, bery, body. reputation or property of any
persan shall be taken except in accordance with lmw (Articles 31 and 32)

4 Bangladesh is party to @ number of international human rights ingfrumants Including tha ICESCR and CEDAW, and to the Dptional Protacal
tn CEDAW. It has also been an active Member State of the International Labour Organisalion {ILO) since 22 June 1872 and has ratfied 33
LD Conventions including seven fundamental conventions. and ILO Convention No. 111, The govermment of Bangladesh aiso supporis ILO
eonvention (G190} siming to prevent and prolect employees from viclence and harassment at the workplace.

5 Eangladesh has aisc adopted the Mational Women Development Policy 2011, affirming s confirmation and commitmant to abida by
differant intematonal instruments, including CEDAW., to safeguard and uphold the rights of the women in Bangladesh, and staled that sirang
megsyures would be takan to remove discrimination against women and girt children,

: Consaguenty, any form of discimination, hammssment, including sexual hamssment, is prohibiied under law in Banglagesh and guidelinas
have been provided for dealing with saxual harasament in sducational institutions and the workplace in two Judgments of the High Court
Division of the Supreme Court in 2009 and 2011, namely in Bangiadesh Natiomal Women Lawyers: Asspciakion (BNWLA) v Bangladesh and
gthers (repored in 2008 Bangladesh Low Chronicies 594) as modified in Bangladesh Mational Woman Lawyers' Association (BNWLA) v
Governmant of Bangladesh and others (reparted in 2011 Bangladesh Legal Decisions (High Court Division) a1

7 Sewunl harmssment breaches ihe cote values af which include resgect fat human nghts and digmity, GIZ BD s themefore commifted o
providing a workplace that is free from sexual harassment. if an allegation of sexual harassment is determined io ba eredible, prompt and
appropriate cormective action will e taken

B. Although anyons may be subject o such behaviaus imespective of age. se. religion, sthnicity, nationalily. language, econamic and social
status. masital status, sducation or profession. All GIZ 80 natonal and international amployees, interms, consultants and other relevant
siake holders are also sxpecied io behave professicnally and 1o axefcise good judgment in work-related relationships, whaihes with fellcw
employees. business collaagues, or members af ihe public with whom they come inko contac! in the course of official dubes. Further, all
employess are expecited 1o take appropfiate measufes io prevent sexusl harassment. Linwelcome behavior of @ sexial nature should be
siopped bafome it becomes sevens of pANVASVE and results in a violation of the law

9 Censidering GIZ BD's sxsting minrnal polices (the G2 Code of Conduct, Code of Effies, Corporste Gender Sirategy and the National
Personnel Policy, among athers), this Policy addresses ceriain forms of saxual harpssment that are not to be tolerated or endorsed

10 The erganizaton | commitied o adoping preventive, coffective and restoraive measures {to support the wicim owvercomeé fhe harm
faced by himMer and help him/her mintegrate in hedhis working place) in this regard and will thetelore underaie the folfowng measures

n A1l 3IZ BO nabonal and international employess, intems, consultants and other relevan! siaks holders, in their intarachons on pehalf
of GIZ B0, will be required b act with tolerance, sensilivity and raspect for others,

b. Any form of prohibited conduct in the workplace of in connection with work is @ viclatien of these prnciples and shall lead 1o
disciplinary achon, whethar tha prohibited conduct takes place in the warkplace, or in the courss of amy official work or travel or
miEson,

c Complaints of prohibitad canduct may be made by any GIZ7 B0 national and inlematons employees, iNEMS. consultants and othar
relevant stakeholders, and any other person who may have been subject io prohitried conduct in a work-ralated sfuabon,

d Gl7 BD will take afl appropriale massures fowands ensunng 8 harmonious work environment, and to protect is national and
intarmational employees, intamns, consultanis and cther ralmvan! staeholders from exposura to any form of prohibited conduct,
through preventive maasures snd the provision of gffective remedies whan prevention has faded.

il Definition of Sexual Harassmant

11 Any person may make 3 Sompiaint of seyual harassment against another person, irespective of gender.
12 Sexual Harassment' includes-

a. Unwelcome sexually determined behaviour (whathar direcily or by imphication) 8s physical contact andior advances;
. b, Atternpts or efloris 1o establish physical relations having sexual implications.
c. Sexually coloured varbsl repsesentations:
W d. Demand or regues! for sexual favours
&, Showing pommography

! The definiban oF "sexudl Darssment” set oul herein has sdopted, with same minar miodfiestions [in parns ' (defeting ‘povring’); T (replacing ‘phatograph
with “photograph/recording’] and ¥, adding the werds hnapatoprlatefunweicome’ before “love proposal) the definition se2 Sut In ine judgment dated 14.05.200%
ol ths Hon'she High Court Divison of the Supreme Court of Bangladesh in SBangiodesh Notional Women Lawyers Associotion [ANWLA] v Bonglogesh ond others
[reported ot 2009 Sanglodesh Low Chronitles £54) ay modifed in Bomglodesh Notiona! Women Lawyers Association (NWLA] w5 Government Of Bonglodeih and
othery freported of 2011 Bangiadesh Legol Decizions {Higih Cowrt Oivisron) 31}

4 | ] & Sesyal Haratsment Prevention and Redressal Pahcy - £ 1
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f. Sexcually coloured remarks and gesfures. -
g. Indecant gestures, use of abusive fanguage, sialking, joking having sscual implications.
h. Insultarassment ihrough any media, including lefters. lelephonalcell phone calls, SMS, notices, cartoons, writing of any Kind naving a
saxual implication on any fictures and furniture of any office. factory, classmom or washmom;
i. Taking pictures or video or audio recording ancther in a sexual act, or in any other private aciiity withoul the consent of all invalved in
the Bt
I pmﬂn, pariicipation in sports, coltural. organizational and academic activities on the ground of sex-andfor for the purpose of sexual
harassment
k. Making any inappropriate/unwelcome love proposal and exerting pressure or posing threats in case of refusal of the said proposal,
I Attempt to establish sexual refations by inimidation, deception ar any false assurance,
m. Stalking.

Such conduct mentioned in clauses (a) 1o (m) has bean set out by way of example only and s by nc means an exhaustive list

13. Discrnmination and harassment, including sexual harassment, are particularly senous offences when sccompanied by abuse and criabuss
of powar and authonty. Abuse of authority is ihe improper use of & position of influence, power or suthonty against another parson. This is
parficularly serious when & person usas his of her Influence, power or authonty to impropery influence the career or amploymant
conditions of anotfer, including, bul rol imited Lo, their appointmant assignmaent, coniract renewal, performance evaluation or promation
Abuse of authority may also include conduct that creates a hostile or oifensive work environment which includes. but is not limited o he
use of inkmidabion, threats, blackmail or cosrcion,

. Complaints Mechanism
A, Making a Complaint

14 Any individual who feels thal she = being sexually hamssed may address ihew concems direclly o any member of the Sexusl
Harassment Prevention and Redressal Committee or directly to the Ombudsperson. I & male vichm i uncomiortable to address his
concerns to a femate member {in case, all the posilons of the commitee o female, paint 16, a to d), he may lodge the complain to any
male member of the gender working group,

15. The complaint may be made erally (in person, or by lelephane) or in writing (by email, letter, or by short messaging service (sme) A
complaint may also be lodged by the wictim or through any relative. friend o lawyar on their behalf

8. Sexual Harassment Prevention and Redressal Commitiee
Composition

18 A fve (5) mamber Sexusl Harassment Prevention and Redressal Commities TSHPRC or ‘the Committes’) will be sstablished wihin the
organization, headed by the Ombudsperson, and consisting of three (3) members from within the organization and two (2] who ane
extemal (including the Ombudsperson). The composition of the Commites will be aa follows

a) Ombudsperson [External)

5)  Matonal Gender Equality Officer

¢} Gender Officer/ Chair, GIZ BD Gender Working Group
d]  Head of Human Ressutca Unit

@] Counsslior (External)

ir The majority of the Committee members will be women, Al loast one member of the commitiee wil be & man, to bring in gendsr dverse
perspectives. In cass, if all the above positions are farmale (a to d), GIZ will hir a male counsallor (Extemnal) or a mala member from Gender working
group (Gender Gificer] will join

ia The Ombudsperson will be external to the organizaton, and independen!, prefermbly with expenence working an issues of gender gnd
sexual abuse, and shall preferably have a lagal background, and shall be & woman, f availabls

18 The Counsslior will be axternal to the organization, and being a person with BXPENENCE M counseiing viciims of sexual harassment

Powers and Funclions

20 The Commities will act as & tocal point for recening sexunl harassment complaints and also cary out investigations and fecommend
aclions as requirsd.

2 The Committes will taxe decisions on the bagi of the visws xpressed by the majonty of its members, with its final secommendations
communicated and repart mada by the Ombudspersan

C. Ombudsperson
22 The powers and lunchon of the Ombudsperson will be as follows
a ‘o convens and chair all meetings of the Committee

B o assass findings and recommaendations of the Committes fegarding any complani of sexual harassment
1|7 2
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Io mendate appropriate chon in a writlen report regarding sach complaini addressed o tha Country angh:r.
to pericdically review and clarify policies and practices to address sexual harassmeni, and assess avenues for reform;

e o guarantes neutral, fair and objective investigations. in consideration of the arguments Srought forward by both sides and o by 1o
achieve a satsfaciory solulion, and

f to identify other rescurces and make referrais to counsaling experts! centres if svailable, and
@ fo prepare and disseminate an annual report summarnizing complaints of sexusl harassment mceved and action taken in ihis regard

an

by the organization
. Role of Management
23. The concerned supervisor or management (whichever (s applicable] = responsible for mhing immediate action [depending on the

situation) in dealing with any complaint of harassment whan it is.brought to hachis attention. SMe will ensure that no retaligiory sction is
teken against the complainant, sithes during the investigation or after its resolution.

IV. Filing a Complaint

24, A complaint should normally be filed within thety (300 working days of the svenl of ccumence sidher to the Committes or the
Ombudsparson directly. A complant may be made after this period, f satisfaciony reasons for the delay are provided by the Complamant

25, After a complaint :s lodged, the Commities, headed by the Ombudspersan, will conduct an inveshgation. and in the meantime, immediate
action will be isken, f neceasary, by the management o ensure that no furthar harassmen| occurs against the complainant, and thal she
is not subjecied io any retaliatony action

26 The Commities may seok legal adwee ot any ima

7. If the sfleged offender i= a non-empioyes. theremployer shall be informed of the complant for appropnate measures to be taken by the
GiZ BD management al the sariest

V. Principles of Investigation

28 Confidentiality: Information conceming any Incident will not be dsclosed by the Commitiee or the Management without the
complainant's parmission, unless required under any law for tha time being in force or under the order of the court, It will be ensured ihat the denlity
of the complainant and also that of the accused will not be disclosed untd the allegation is proved, The complainant's identity will not be disclosed to
the general public or persons not concermed with ihe imeestigation even after the investigation is completed and irespactive of whsthar the allzgation
& proved or disproved, uniess the complainant waives his‘her right 1o confidentaity.

i ] Moutrality: The Ombudsperson shall ensure that the entire process of im/estigatian is fair to all partas.

k! Independence: The Ombudsperson shall officially report to the Couniry Cirecior regarding the oulcome of the investigation infe any
eomplaint of sexual harassment but shall remain indepandant of tha administrative structure of GIZ B0

VI, Investigation Process

M The Commities shall send regisiered nobices by post, or by email or hand defivery, to the parties and the wilnesaes conduct haanngs,
gather evidence, and examine all relevant papers. Apart from oral and/ or documentary evidence, it will consider olher citcumstantial
evidence in accordance with (he apohcable law.

32 Whils recording the testimony of the complainant{e). any question of behavior which & considered 1o be insulling or harassang would be
avoided, Hearng should be conducted sensitvely. The complainant's teshmory must be recorded in camera, unless the complainant i
wiling to allow oihers o be present A franschpt of the recorded testimony would then be produced 1o be signed Dy the compiginant with
@ copy ta be provided 1o herfhim,

33 Time Perlod for Submitting Report: The Commities will complete ine investigation and prepars lis recommendation feport within thirty
{30} working days of recaiving the complaint and submit its repor to the Country Director The Commitioe may exteand the penod of thirty
{30) working days up to sorty (60] working days where if is found necessary

34, False Complaints: If it 5 proved that a false complaint has been filed with malicious intent, then & repor will be submitied o the Country
Directar recemmending appropriate action agains! the complamantis. Howewver, the fadure to prove sexual harsssmeant by the complainant
will not be considersd to be a false complaint. unless malice s alleged and proven

25 Withdrawal of Complaint: If the complainant wishas to withdraw the complaint or siop the investigation al any siage. then the reason
pehingd this has o be investigated and mentionad in the neport. Considaring the vichm's securty, investigation can be stopped only after a
proper consyltation by the Commities with the complainant and a wrtten request by the camplatnant for withdrewal of the complaint or
ceasing of the proceedings

38, Interim Measures During the course of the investgation. the accused will be removed from the management of or from helding any
supervisory position ar perdomung any tasks with respect to the complainant bl the inveshgation s complated. The actusad may also be
transferred to o workplace | workatation, delegation, mission or project separate from the complanant til the imvestigation is completed or
be suspended from woark upto thinty (10} working days. a8 Jeamet appropriate
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ar it the allegalicns are substantated, disciplinary measures will be taken agminst ine accusad
38, Support such as medical, counseling. and [ of legai aid will be made avadable by GIZ BOD to the complainant if required fo recower from
the consequences of hamssmen!, especially in case of serious offenses,
i : : d internatronal
18 If thers = nsuMicient svidence to substantiate the complaint, thare will be ne futther ackon, but tha GILZ Bl:l_nluunal an
amployses, interns. consultanis and other ralevant stakehciders will be encouraged to repor any future incidences of hamssment or
retabiation
Vi, Decision
40 The Commitiee will take decisions on the basis of the views expressed by the majonty ol its members, and the Ombudeparson shall

prepane the repor and recommendations en behall of the Committes and piovide the same b the Enunlrr_nqum: {except in cases
whers the complaint concems the Country Direclor in which case they shall provide the report direclly to the concesned
supanisormanagemant),

41 The Country Director will take the final decision based on mcommendatons oy fhe Committee and will communicate the oulcome o he
complainani(s} and the accused through the Human Resources Division

42, The Human Resources Division will mform the accused of any disciplinary acton, remedies and changes in work within a week after
racelpt of the Ombudsperson’s recommendation 88 communicated fo |t by the Country Director or representalives of Headgquariers as
relevant The Human Resource Divigion will gige inform the complainant regarding the disciplinary actions taken againsi the accused

Will. Disciplinary Measures

43, if the Commities finds an employee/intern to be responsible for sexual harassment, then that person shall be treated as having commitied
miscohdisct which may resull in dismissal of the amployealintern concermed.

44, if the Commities finds a consultantvendor responsible for sexcal harassment their contract will be terminated and blaciiisted. If the
Commities finds any other stakeholder responsible for sexual harassment, the GIZ 80D management shall send a report and
mecommendation if this regard to ihe concemed authority al sardieat

45 Any employes of intern faund guilty af miscondue! may, instead of being dismissed. in consideration of any sxtanuating crcumsiances. be
awarded any of the following penaltes, namely.

& reduction to & lower post, grade or scale of pay for a pencd not exceeding one  year,
b stoppage of promobion lof & period ROt axceading one year,
& withholding of ncrameant for a pencd not excesding ons year,
d fine;
& suspension without wages and subsistence allowance for a penod not exceading seven days,
I CEMNALTE OF WaIMing,
5 The complaint and the results of the nvestigation will be recorded in the personnei files of the complainant and the accused. If
dismisaediterminaled due 1o a sexual harassment comglaint, the person responsible will never be reinsiated, rehired, or re-coniracted by
GLZ BD again
4T Complainants and whistieblowsmns of sexual harassmant complaints 8t GIZ B0 will be protectad from retalation by ensuring thet they are

not terminated or dismissed within six (&) months of lodging thair complaint, unless their contract is scheduled to end sarler The Human
Resoure Division will ba responsible to negate any retalinbon and ensure that the complainant's complaint does not adversely affect his
of her assassment, appraisal, increment, Bonus, confract renewsl or axtension, and other terms of employment and beneafit{s)

IX, Written Report

48 The Omoudsperson will submit a written report regarding each complaint to the Country Director or Representatve of Hoadquaners as
appropnate; summanzing the compliaint, the inguiry process, and the lindings and recommendabons ef the SHPRC.

49 In grdes 1o manlan procedural constslency ransparency and accountability, the Ombudsperson shall also submit an annusl report 1o

the Country Director summarzing the number and neture of complaints recelved regarding sexual harassment, along with the measures
taken in each case

X, Provention of Sexusl Harsssmanl
A. The Organization

50 A copy af the Policy will b a mandalony annex o overy employment or oiher appropnate contrac! to be signad by the amployees and

wntems and other relevant stake holders. Consultants shouwld be informed of the Policy and a clause should be inserted in the relevant
contract refemng 1o this Policy. The Consultants would be provided with an eisctronic copy of the same.

Ssxugl Harasamant Preventian and Apdressal Paliey
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51 At least one copy of this Policy will be available at ail projecis or offices in Bangla, English. and German, al with i
. . : downicadable onl

versions in ihe webisde and commen drive and ofher available resources of the crpansation, o o

52 GIZ BD encourages a spint of opanness in the workplace =0 thal compiminis of sexual harassmant can ba voiced in 3 safe environmend
and the employses, interms, consultants and ofher relevant stakeholders feel confident Bnd secure in challenging unacceptable behawior

B. Workplace

53 GIZ BD national and intermational employess, intems. consultants and other relevant stake holders are ancouraged o immediately
express their concerns directly to the Ombudsparson of o any member of the Sexual Hamssment Prevention and Redressal Commitiee
about any behaviour which they find uncomfortable or offensive

54 GIZ BD national and inlernational employees, intems, consultanis and other relevant stake holders are also encouraged fo contact GIZ

BD's National Gender Equality Officer. immediate supervisor and/or the Human Rescurcss Division if they feal that any person is facing
sexual hamassment and alse to ac! as whistieblowers. In arder to resalve problems which could potentially give nse to instances of
prohibited conduct. managers and suparvisors will mantain open channels of communication and ensurs thal persons who wish 1o rsise
thesr concemns in good faith can de so freely and without fear of adverss conssquences

C. Awareness Training

Ba:

5T

59.

Training/onentation on ihis Pelicy |s to be provided to all national and international nabional and international empioyess, interns.
consultants and other relevant stakenolders to raise awareness on the nalure of sexual hatassment al the workplace. the organization's
2ero tolerance of prohibded conduct, to provide guidance on the relevant pobcies and procedures and to foster the creation of a
harmonious working anvironmant. free from inbmidation, hostdity. offence and any farm of diserimination o retaliabon,

It is essential that every national and international employes inlern. consultant and othes relevant stake holder, are aware of and
unoerstands this Policy

Each GIZ BD national and intemational employee, ntern, consultant and ather relevant sinke holder must aftend at least one training
program on the subject of prevention of and protecton against sexual harassment at the workplace and GIZ BD's relevant policies and
procedures, and specifically on this Policy, This trauning will be arranged regulady by the Human Resource Dihvision

A regular session on the Policy will be organized for all new recruts in the introduciony course.

The Sexual Hammssment Redressal Commitiee members as well as Gender Focal Points and Human Resources personnel will be
fequited o participats in this training at lsast once & year to ncrease their expertise and skilfls in dealing with sexual harassmant
complaints and redressal at the workplace

D. Gender-Responsive Working Environment

60 Tha Human Resource Dmsion will conduct a confidential survey and random participatory focus group discussions regularty o
assess gender-fiendliness of the workplace and ensure a sexual harassameni-froe workplace, to review the working of this Policy and fo
frame recommendations for more effective implemantation of this Policy

61 It will publish and disseminate findings from thes assessment o all concermed i onnt and electionic med|a D Maintsn FERsparsncy
and accountability, maintaining confidantiality of identities

E. Policy Review

B2 This Policy will be reviewed through & participatory process including surveys of concerned stakeholders, at least onee in every five
(5] years. or as required by law, or by change in polices and procadunes,

63 Lessons learned throogh fhe general impiemeantation of thes Policy as well as from indnadunl complaints regarding saxual harassmeant

would be regularty documenisd and used lo updale this Policy and relaled procedures, and o develop bes! practice|s) as appropriate

sessn

Sexual HEramment Prevention and Redresssl Poling




Bid Submission Instructions (via Email):

Please submit your Technical Offer and Financial Offer in separate emails.

Email Subject Lines:
For Technical Offer:
7000016705-Skills Gap Analysis_PRECISE & TVET4RE — Technical Offer — [Your
Company Name] — (Email 1 of 2)
For Financial Offer:
7000016705-Skills Gap Analysis_PRECISE & TVET4RE - Financial Offer — [Your
Company Name] — (Email 1 of 2)
File Size Limit:
v If the file is less than 25 MB, attach it to the email directly.
v If the file is more than 25 MB, please split and send it in multiple emails,
numbered clearly (e.g., Email 1 of 2, Email 2 of 2).
v Always keep technical and financial offers in separate emails, even when
sending multiple parts.




Request for bids g I z

The Deutsche Geselischaft fur Internationale Zusammenarbeit (GIZ) GmbH is a federal enterprise with
worldwide operations. We support the German Government in the field of international cooperation for
sustainable development. We are also engaged in international education activities around the globe
Through our work we assist people and societies in shaping their own future and improving living condition

GIZ has been working as a development partner of Bangladesh since 1972 under bilateral agreement.
Currently, we are working in the areas of renewable energy, adaptation to climate change, textile and
leather sector, biodiversity, as well as good governance, displacement, and migration

The Vocational Training in the Field of Renewable Energy (TVET4RE) project focuses on strengthening
the national TVET system to provide skilled manpower required in renewable energy and energy efficiency
It promotes the development of practice-oriented, gender-responsive training programmes aligned with
labour market needs in the emerging sustainable energy sector.

The Professional Education in Industrial and Enviranmental Safety (PRECISE) project aims to improve the
quality and relevance of training in industrial and environmental safety by promoting a dual-education
approach in which training institutions and industry cooperate closely to deliver demand-oriented
qualifications that reflect both national and international sustainability and compliance requirements.

Both projects contribute to a just transition towards a low-carbon, climate-resilient, safe, and inclusive
economy through strengthened institutional capacity, modernized curricula, expanded public-private
cooperation, and improved employment opportunities—particularly for youth and women

To support the implementation of the project, GIZ seeks to engage a qualified national consultant with
extensive experience in the TVET sector in Bangladesh. The expert will provide strategic advice, technical
input, and quality assurance to the TVET4RE project team and its partners, ensuring alignment with national
policies and effective coordination with key stakeholders

The assignment includes the following key areas of support.

= Strategic advice and operational planning:
Advise the project team on relevant, realistic, and impactful activities aligned with national TVET
priorities and reform processes
= Stakeholder engagement and facilitation:
Prepare, support, and participate in consultations, workshops, and meetings with public and
private sector stakeholders, leveraging an established network within the TVET ecosystem.
*= Technical input and quality assurance:
Review and provide feedback on project deliverables, including concepts, ToRs, and
implementation plans, ensuring technical soundness and alignment with sector reguirements
= Support to project events and coordination processes
Contribute to the planning and implementation of key project events and support effective
stakeholder coordination.
* Ad hoc technical support.

Provide short technical briefs and inputs on emerging issues in the TVET and renewable energy
sectors as required

Interested parties can access the detailed Terms of Reference (ToR) and Assessment Grid via the following

link: https: ‘enlistment.gizbd.org. Please register yourself then yvou will find the relevant tender documents
under bidding document menu.




Interested consultants with relevant and proven experience are requested to submit their Technical and
Financial Proposals by

If you have any further questions in this connection, please contact at contract-bangladesh@giz de.

GIZ reserve the right to accept or reject offers in part or full without assigning any reason
whatsoever.
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