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RqT: RFreq tffil TfisriEs vfturt rr Rq,q ?Fr{r*qrd qr*r }rqtrv

Rffigqg': bos

c{lb{T{-so"

q('.]-?F

;Frd-co

lr" ffiRE6Fq$Be qtt+'Fnlqf {flQtr;1fr(Criminal Procedure and

1sy reffi fuK-"fqtr CThe criminal trial procedure)

t$ cff<EE cflf qlfi, qoob (Mobile Court Act, 2009)

(e) q[E{ TRIE \e qt"ffi ECqq Tt{S-{ (Eviction of illegal establishrnent

and occupations)

(8) Ei-{R q{EI{ qft+,JsRFIr fuO"l (control of law and order in

emergency situations)

(A) .!ffifr-Effis qn,1ffifi-"ifrq q-'f'6 (Executive Magistrate-Police

relations)

(s) cq'qm 4ffi4 s sqf{fr (Inspection and supervision of the

prisons)

{. Efr d{f{T (Land Administration):

0) yF <l-{E[,t{t xrr{fl4, 5, Q, .r vfr emFFI I[rr*$q e ffi{ ffi'Ff-{ft (Land

Management Minual; land Administration Manual L' 2' 3 and

-l.

{1

J

v

Miscellane ous Instructions)

($ yR ry{ q?Fr e qftffi.t "r6e e qqqt"til (Procedure and management

of land acquisition and recJuisition)
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(rr) Vfr nqr{ <1.Eqlr6t (Land trtevenue Management) s Fsfi'rurri 't'f;il

<J-?1?l"i;li (Digrital land manaqement system)

(8) T{-{tR e11re{t qq6 'ffiG e <1-Eqttm (Procedures of Public Demand

Recovery and Management)

(a) yF qftq e cr+6 <1-Eq1"ffi (Land survey and record managernent)

(\b) qfis s "rftsrg' ,T*rB' <r<-qttffi (Management of vested and

a Tr a yrrtone d. nroPerties)

ft qtfltT ,KTr{
Admirustration):

s Tfb d{Ffi (Local Government and Field

(5) ,u,"I ef"ffrr s $etpafi fr-{A qftqfcr< qNT, {fGI9 s T6q, (Authoritiesl

Jurisd.ictions, Responsibilities and Duties of the Deputy

Commissioners and UNOs)

(a) q1.AH )rf,{f{ deS6'TT{< s4ol, _rtfu s <1Eq1"1-af (Authoritiesl

Jurisdictions, Responriiiliti"t and Management of the Loca1

Government Institutions)

q. ttrT{ eHffi (Development Administration):

(b) ?fTH A6t]tr;t \e {ITqPm (Project forrnulation and management)

1q1 Ess{ ffrrr (Development coordination)

(e) Trflt=ts ffi{ qcs E(rsrd{ (Graduation from LDCs l'

(8) $6-{4 TId6;T sqT{fr s {qflj4 (Monitoring and evaluation of

d.evelopment Projects)

(a) dIfi"t EqT-{ s dtfi't Effitffi d{11 d{Fr T.{$ry (Rural Development

and the rnainstream Rural Development Programs)

{.
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"9C| r*l ql.'rres Ratrrer TdT6, fu s ftfrrq{ <r{qtfi (social safetyPrografirs; sports and Recreation Management) )
(1) saf' qrq-slR (Right to Information;, +r<ffi crKI dqH (publib service
delivery), WqtG-{ cqt flGffi Tt$q <reB (use of Social media), scB' ffi(Information Technolrgy)

e' qf,R € Ir$tlEffi{ Er+{t 6{f{f{qt (Emergency Disaster
Management):

(s) fcd1"t Cqm1qEf, Etot 's e;1-dq{ (Disaster Response, Relief and

Rehabilitation)

1$ Fr{En <l=rqf'F{l (Election Managernent)

(s) "fnfro qAT'f <1EEt"Hf (Managernent of Pub}ic Examination)

tel efi$E <rqt"l-{I (Protocol Management),

tcl mqfTfs dffi <1aqfffi (Civil Defense Management)

q(+rt

;rTfr-qo

E rtFE[tar* T{qPEt (Secretaiiat Management):

/

(5) olri Rfmil;
Business L996

5bbu ..q<( :{Elqfffi \e FMrffr THI TH <t{ (Rules of

andAllocationofBusinessamongthedifferent
Ministries and Division)

(e) Tf,{I6lfl ',s q(TF qs-fiTRT T({t ryr6mfirq d{

(Relationshiprdistribution of responsibilities among ministries

and affiliated dePartments)
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,) -lr'

(rr1 q-d{rEg/fu{'Yqgf, d{I{rT qff+-{ sNI dqf{ (Delegation of Financial

Power)

(8) IRr-q(rT'l Sgwr{6f (Preparation of executive summary)

(a) {F{lqr frcq{qTarr Q.oQ8 (Secretariat Instructions, 2024)

(\b) "lE fr<n (Letter drafting)

(q) qleilF'r fr,T's fi{,at q<frd-qrf, d1s+3q e Rs{"f (Topic Selection,
preparation and distribution of summaries)

e 
'l '-'i -'- 

i-,

(b) q{rfr{-Clrilrfr 1frTq-{t qqTH (Forrnu}ation of short[ong term plans)

(5o) ffi-+ qftsB sg',o{r (preparation of annual budget)

()5) qd qlY "tE.B (Procedure for release of fund)

(5a) Wt{' s Rft dot{lffir "ffi (Procedure of making acts and rules)

(5e) freTff,f elRq-sil's SoITFI (Poticy planning and formulation)

(s8) ETs Afrrfi:{ frqq (Writing inquiry-report)

Er$-rt

;fillPe6

e ctlFm qfifr (Basic Economlcs):

1s) ue6ilB* ffi.qT( >r€:lTfi (The nature and scope of economics)

6$ qfql qlTI q<( -{a $rffqf{ (National income and its components)

(e) Rftcsr"f (Investment): wlqT qaFilfitrc Rfusrc4{ frf{-{ q<( rFqtrFE

(Deterurinants and consequences of the investment in the

economY)

(8) <l<qrfi'rrkr <lqq e xrare (Fiscal and monetary policy of

Bangladesh)

a
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{.ta
ffi tc) m<F-ff,q, ETIT{] ,q<( qqfr{B-s dffi (Unemployment, prices and

Eeconomics growthl qNB+, qqffi-r (Macro-economics) ftF q(Frs

fr frqflfq ( F o licy-variable s )

(\b) r[Fl-{ q-"fq s Tgufs q-qrq-< Tffift (Problems of human and material

resources)

(1) ft{ s|fl$qT q(qr, qtsBitfus'{{ {(qt,q<( ${-q(Ffs FI-qTffr (WTO' ILO e'

Labour issues)

u) <tnrwr {6RR, <Ilrml{ w ('ftIrd; €{( qE6TF-{' qrfts ffitnqT (Terms

and Conditions of Trade, Balance of Payments, and International

.j.' i.u'Xcir rrr.i!(l-L rr & a u Li t' trL uI r" I ru ;

6) y-qdilF, v-3fwfre qqE qqt{&-{' q-46 {(Frs fiKSrfr (Geoeconomics'

geopolitics&economicrelegation.relatedissues)

(5o) <lftrql'sfffTlr{I (Balance of trade)

q'" Bffsl {ffi (Development Planning):

(b) wl€={ <tct d"lT{ (Formulation of the national budget)

1q1 EA1-{ qffi: q-ff[, Effi=f e rgfflt (Development planning: Nafttre'

scope and PurPose)

( rl ) rtR<i-a-ql CfilqqTq ( Plan nin g s tr ate gi e s )

i.gITIlTf"I.iq<(grs{Fuft{ffi(Balancedandunbalanced
growth)

ii.qr'trs{{I{?{ffiFr$ry"f((Domesticvs.foreignresources)

iii. {Prfi-< TI<ITEK (Equitable use of resources)

iv. <Er-qt'f <-{f{ tr4-gtBn (Bottom-up vs' top-down)

(8)fift<Ir6gE.q<('rfrfr(Growthmodelsandapproaches)

(a) c{6+Gft-{,q<< qts6,-* aftpxat (sectorar and regional planning)

(\b) "f+<fffifi 'fffi (Five-Year PIan)

tql dTqe EEIH q-ffi (sustainable Development Goals)

GJ>
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(\b) r<mFrc ilfEqr Ffu tnoreiEn trade agreement), "|-Callilf<frIffict
(Product diversification); ilflffitr (Trade policy); <Tffcw{ dTtsrtu
<T{t (Technical barrier to trade); Irfl{ ffifufta,g6f (Tarrif-
rationalization); qfnCqffltq-s frrbT ffifs (Harmo nized, System Code);
Bq'tfr ffi tnules of origin); <ffcqj.n ufF4q e eft ufptq (Dumping and
anti-darnping in tradel; Effi+fl-q mq 6B( frq (prveloping countries
trading scheme)
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Eo9
oposed SYllab us of 3'd Paper for Senior Scale promotion Exam of BCS (Audit and

tciounts) Cadre

General Subiect

!" public Financial lVlanagernent (pFM)

Z. public Sector Accounting

A. Overview of public Sector Accounting
B, Accounting for tsudgetary central Government (BcG)- Structure, Functions and lnterrelations

i. Government Accounting
ii. Civil Accounting System

iii. Defense Accounting System
itf Pailrrr:nI 4 r,'o,,.i1..;a,i.:t-, q,,'i,:'.',1

v. Departmental l\ccounting System

vi. Process and Finalization of Government Accounts (Appropriation Accounts and

Finance Accounts)

C. Reforms in Government Accounting System

D. Role of Bangladesh Bank in PFM

Fublic Sector Auditing

a) Mandate

bi Auditing ccincel:ts, objectives' Types, Ptanning, Execution, Reporting and Follow-up

c) Role of Supreme Audit lnstitution

Pr ribed Rea dine Materia ls:

o The Constitution of The People's Republic of Bangladesh

E The comptroler and Auditor General (Additional Functions) Ac., t974

a Audit Code

o lntroduction to Audit and Accounts

e Pubtic Money and Bud.get Management Act, 2009

. The Genera! Financial Rules

o The Treasury Rules and subsidiary Rules Made Thereunder

a Delegation of Financial Power

e Government Auditing Standards of Bangladesh,20TL

o ComplianceAudit Guidelines'202L

o Perforrnance Auciit Guicjelines' 2023

a Financial Audit Guidelines,2a2!

a Code of Ethics, AOZL

o QualitY Control SYstem, 2021

o Audit Manual

e INTOSAI Franiework of Professional Pronouncernents (!FPP)

o The lnternational organization of Supreme Audit lnstitutions (INTOSAI) Guidance

s Forms and Manners of Government Accounting- Account Code and other. Divisional

Account Codes

e Relevant Government Orders' - -6,

3
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(Senlor Scale Examlnarlon Sylla bus!

part-llt

For BCS (Cgstoms & Excise) Cadre
SubJect Co,Ce-804

FulLMarks-100

{Pass rnarks s$rall have'to be carrled ln every part separately}

Part-A (30 Marks)

Customs Leglslation

Customs Act, 2023 and subordlnate Rules:

01. Definition

I1

03. Customs classification of goods

04. 5m uggling, p roh lbitton, dete ntion, confiscatio n

05, Assessment of goods; Custams procedUre and compliances

05, Physical examlnation of goods: Customs procedure and conrpliances

07. Export oi goods: Custorns procedure and compliances

08. Clearance process of imported goods

09. Customs bonci management

10. Arrear rnanagsment

11. Offences, adjudication, penaltles

12. Atternative Dispute Resolution {ADB}
:

13. Appeal& review

L4. Baggage Rules

15. Custpms retated other relevant issues.

Part-B (30 forarks)

Value Added Tax Leglslation

Tqtr(rcEaI'f s 4:Fl?r15qit3, qott s wE(rcFq4w€ 4ar!ffi{SFtBrlol,losu:

os, qftq e Frft {rfifs {REf

aE. yry Tslstsr -s,r4 frqqiq sq( Rtt'seld qrfl vtB-fty&

orr. {ori I(1t1IB1z1 fir !$54t"l s yv ffi* ffi

46
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o6. EIEltrelE qqq, fiFlqrlg

os" HdsETTf{Etrs ts R{fmtt s qqlfl qsfr

o1. Wq(eqtwqTTW"fS

ob. T{I cirqlq{ Tfi qtutg c{tft{, fru'rr\, Ts .

ob. Ts q((ctq{ird: Erffi-GRf{q ry{{ (8.rr) STfrtqf.Bel

50. Ttli q(d$tq'{ rrr: fiRqtg {frmt s rr frff,.|
55, 16s qq,wts'q rr-{ frfi}qlt "ir$ e qTrdfirTilsFc

)\. {r+fi yer c(rdsr Ei s{Hfd

se. TaI qqwffi i l'g q7 rprfsr{B@ { ( Bb lrdltlt ff rssr{fi I

Part C (20 Marks)

i;i]3r;,.1 i: o: r. i,,'..,, t. r- ; ;-:i, :,: 
"1 

.' . .''

01.lmport Policy Order

02. Export Policy t

03, Arrns Act, L878

04. General Clauses Act, 1897

05. Public Demands Recovery Act,1913

05. Foreign Exchange Regulation A*,L947

07. Speclal Power Act, L974

08. Money kundering Prevention Act,2012

09. Narcotics ControlAct, 2018

t0. lntellectual property Rights Acts {Trademarks Act,2009; Geographlcal lndication of Goods

{Registration and Protection} Act,2013; Bangladesh Patent Act, 2023)

1tr. lienna Conventlon on Diplomatic Relations, 1961.

Part-D (20 Marks)
I

Facllltatlng lnternatlonalTrade hnd Envestment: Theory & Praetlce

01, National Board of Revenue {NBR}: Roles and responsibilitles as the hlghest revenue authority

of Bangladesh

02. Tax-GDP ratlo and Tax expenditure analysls

03, Revenue reatization: Processes and challenges

,flr&i V q/ kf
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04. Eevenue statistics management

05, customs & vAr digirat;;;: *ycuDA, ivAs,$,,P#,5A*'Jr, 
",..,06' Revised Kyoto Qonventlon {RKc}: Blueprint for modern customs procedure

07. WTO Tra d e Facil ttatlo n..Agreem ent (WTOTFA)

08' world Customs organlzation (wio)lani,a. ,ot. ln simpltfytng tnternaflonaltrade

09. Relevant reglonattrade agreements (pTA, FIA, etc.)

10, Relevant lnternailonat trade agreements, conventtons, protocots, etc.

11. lnternational passenger fr cilitation

12, Customs Risk Management

13. Post Clearance Audit (pcA)

a a a' ; -" :.

15, Tirne Release Study {TRS) .

16. Authorized Economlc Operator (AEO)

17. Customs and VAT related revenuq mobllization and reforms: Engaging stakeholders
and public.

#i1a1ro,,s
{slB trEdffiqfrry:q)

eq? q.!-6r rglti fttfu)

rf,E{'atu-$'r+'r
qr$rgmq=ic{rg;rrql

'€

}iT{r,

\t\rorB
*o1

(qt \* q qrfrT{ffiq {t{)
SqlT {F{ CFl+'rffi s \rItd fiica}

ts

qrqt-qBq

(mF qhrfr?FfrsFrffr)

Stl-{ntr{ f{rrb+q ftF}
s

ry{ql

1\
t,l cf qqE${Tr\fiq'ffi)

Tqf"tfrEtT{,,
qrl+rn, .cqf?q's slTb &fir

q+lwfr, uu$fs
g

cqci-cG<

,iW..rrr,$
:n{rb,\'

(fiE c{tslroq'{cqfrq{,)
qqciPIIBq?frv)

qtqrffiq cilS, sTqrl.
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Syllabus for
Examination for Promotion to the Senior Scale for General Education Cadre of the

Bangladesh Civil Service
Paper.lII

Subjecr: Clothing and Texrile
Full Marks - 100

9"bje& rioAz- \8o
Textile Fiber: Grading, classification, production and processing, composition, struchue, 

\'
properties, end Llses

a) Natural fibers of vegetable origin
b) Natural fibers of protein origin

d)
e)

0

- - ('j ''i:

Regenerated fibers
Synthetic fibers
Elastomeric and rnetallic fibers

2

3

Yarn Construction: Short staple fiber to yam production, tong staple fiber to yarn
production, modern spinning systems, yarn classification, yarn count

Fabric Construction.

|eavitg: Basic principle of weaving, different types of motions, jacquard shedding.
Loom: Definition, classitication, primitive looms, modern looms
Knitting^: 

-Historv, classification, knitting stitches, Iaritting process, cliffere,t types of
knitted fabric

d) Woven fabric structure, twill weaves, fancy designs of fabrics, knitted fabric structure

Clothing: Clothing budget, decision making on clothing, wardrobe planning, design in
clothing, clothing and personality - '

Historic Cosfume: Cosfume of the ancient times, costume of the middle ages, costume of
the Renaissance period, costume of different cenfury, historical costume of Bangladesh with
gmphasis on fiber, texture, design, color and wearing technique - (i) Jamdanf (ii) Dhakai
Muglin (iii) Rajshahi Silk (iv) Tangail handloom Sarees (v) Banarashi sarees of Mirpur (vi)
Kadder (vii) Crameen check

Fashion Designing: Basic concept of fashion design, fashion terminology, theories offashion, fashion cycle, innovation, fashion constmction, fashion foreJasti,g, fashion
promotion, sustainable fashion, fashion illustration, fashion trends

Garrnent Mercirandizing: Merchandizing, garments costing and fabric consumption,
advertising, quality standards, inspection, computer application i5 textiles

Gannent Manufacture: Garment manufacturing sequence, pattern making, pattern grading.
paffern alteration, marker making, industrial sewing machine, accessories and trimmingi,
technique of tailoring

a)

b)
c)

4

5

6

7

8

#

!
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9. Textile Chemistry: Definition of textile chem istry,, flow chart of wet processing
different types of chemicais and their uses, water t11 textile wet processing, dyeing
theory of dyeing, printing procedure, textile finishing

10' Industrial Management: Production management, production planning and control, product
design and development, qualiry control, Sqc application, inventory contol, plant layout

rt
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:::::... syllabus fon
F'xaminafiom for prornotion to the Senior Scales for General Education Cadre of the

Eangladestr Civitr Service
Paper-IItr

subject; chitd Developrnent and sociax R.elationstrip
Full nrarks -: 1$0

sr&3*-Ycod4-- tgt
1. Introduction:
a) Meaninq of growth and develonment, rnaior clevelopnrenta.l pe-ior{i nr-inri::'les or

G'-'v ulUpi.rli.trL.

b) Research methods: baby biographies, twin studies, longitudinal method, cross-sectional
method, observation

2.Fregnancy an d delivery:
c) Stages of prenatal development.

d) Factors influencing prenatal development.
e) Complications of pregnancy and post-natal period.

0 Heredity ar:d environmen[ controversy in de.relopment.
g) Saf'e and nnsafe nrcther-hood: nraten:al mortaiity, carrses of,material mortality.

3. Infancy and childhood:
a) Physical and motor developrnent.
b) Language development.

c) hitelligence and creativity.
d) Ernotional and social developrnent.

4" Eariy childhood education:
a) Ecology of early childhood, how pre-school children learn, characteristics and guidance

of two to six years,

b) Characteristics of a good nursery school, pre- school teacher's q,alities.
c) Organizing the cun'iculum.
d) Nursery education according to Fredrick Withelm Froebel & Maria Montessari.

Physical changes, gror,vth spurt, honnonal changes

Parent-adol escents relationship.
Adolescents and their peer.

Adolescents career development.
Beliaviour problems in adolescence : dmg acldiction, depression and suicide, Juvenile
delinquency.

A.dolescence:

a)

b)

c)

d)

e)

1

-.<{^r-<l

E{



6. Child with special needs:
a) Concept, classification, early interventions.
b) Neuro-Developmental Disorders-(NDD).
c) Behavirrr Management of chiidren with special needs.
d) communication strategies for childre, with special needs
e) Educational approaches for children with special needs.

7. Developmentatr Therapy:
a) classification of impairment, disability and handicap.
b) Concept of developmental therapy, early stirnulatior ro optimize development.
c) Attitude, technique and behavior towards chilcl and parents, heloins the narenrs coning

,:^, 
-._.-.-.)_.)it:,,, A- -" -.- --.,-' '/j'11ab.

d) )Special schooling, referral and networking with institution / center.

8. Theorias sf ChrId Development
a) Theory, model, characteristics of a good theory.
b) Psycho-dynamic approaches: sigmund Freud, Erik H. Erikson.
c) Cognitive approaches: Jean piaget.

d) Ecological system approaches: Euro Brbnfenbrenner.
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. SYllabus lor
r promotion to the Senior Scales for Gdneral Education Cadre of thc

Examination fo 
Bangladesh civil service

Paper-III

Sub iect: lnstitutional Food Management
Full marks - 100

1) Basic ConcePt of Nutrition:

"i 
-O.nni,ion 

of 
"utrition, 

nutrients, macronutrient and micronutl ient'

b) Carbohvdrates- different types of carbohydrates' sources' functions ofdifferent fonns of carbolrydrates'

dietary fibre and their importance in health'

") prtiteiui- r:las! itication .ott proi"in, 
"*r.nt 

rr & non-essential amino acids, Nitrogen balance, t'unctions of

r'rl'L(r;rr' -----^^ ^t )i^r-^r ^h^le(r.rnl
d}Fats.cssentialfattyacids.theirimportanceinhealthanddiseascs.sorrrccsofdictarycholesterolandtheirrolc

in the bodY.

el Vitamins. functions, requirement anrl toxicity ofthe fat.Solubte vitamins, co:enzyme folTns ofwater-soluble
-' 

.i,0,"i,,t, ftltrctions and iequircnrent of water-soluble vitarllins'

tf ,iiia.*.rir.iorogi"or toi.. dnd food sources of ttace elements and ma'ior nrinerals'

2) lletabolism:
a) lntrodnc,tion, to metabolism, anabolism and catabolisrn 

- r ,.ri,a,r ^..^r^
;i ffi;"'".*rr"ric pathvvays'of carbohydrate- glycolysis, glycogenesis and rcA cycle'

c) Ntetaholism of amino acicls- anlino acid p-rool, transamination, cleamination and ttrea cycle'

cj) [nr;ri'rrtiittt l'tlctabolic pallrurttys of lipicls- fatty acid oxiclatiou a'ld TG syllthcsis

ei Energ,v ruetat)olism- l'or*is of energy, Lu'lit of energy. lactors influencing energy rtretal'rtrlistl attcl exP.n(tittlru

3) Food Sciencc:

a) Introdnction to fOod science- definition and scope of food science, ftinctions of food'

b) C.ereals- cotrposition an<l nutritive value of rice and wheart'

c) \leat anct fisli-rrutritive value, changes in nreat and fish on cooking'

d) I':ggs- cottlposition and nutritive value of egg'

ei X,iiif.- c:omposition of urilk, thc nutritive value of milk.

f) p*lses ,n,r r.g,,*es: composition, chemicaI anrt physical changes during cooking' germination'

g) Vr.,uetableu ono truits- classification, composition, the nutritive valtte of fi'r'rits and vegetables' changes

occ tin'i ng durin-9 cook i ng'

4) Dictetics and Clinical Ntrtrition:
a) 'll.sic concepr of dictetics- dutinition of dietetics and rolc of Dietitian, guidelines tbr good health' dictarry

guicletine. ob.iectives of cliet therapy, principte of diet planning.

b) Nutriti'n in prcgnancv. lactation and infancy, importance of breastt'ecding, problenls of artif,rcial teeding'

rveanitrg ttlod.

Nr.rtriti.nal rnanagerrrent in <iiseases of the Gl tract- diarrhtlea attcl constipation'

Nutritional rnanagelt)ent irl Liver cliseases- tatty liver and lrepatitis'

Nutritional managetrent in diabetcs nrellitus

N,tanage.rlerrt irr cliseases of bloo<J vessels & heart- hypdrtension and atherosclerosis

NutritionaI pralagernent in kidney diseases- nephrotic syndrome and renal failtrre'

c)

d)

e)

f)

s)

t/2
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5) Conrnrunitl'Nutrition: ' r' i

a) A.ssessnrent of ntrtritional status- BMI, MUUC and dietary assessment by 24-hour clietary recall (24HR)
rncthod.

b)

c)

ldentitying "at-risk" t'amiliar in a comnrunity using sirnple assessing techniques- weight, heiglrt. growt6
Nutrition edrrcation- intportance and massages of nutrition e<lucation, use of audio-visual aicls fbr nutriti
education.

Nutritional rehabi I itati on- inrportance, types of rehabiIitatiorr.
\l1lt-ili,,,:11 ,--r-,,lril: ,'il ,,i. ., ,.,.i-, , ..]" . ,.i .1 .: ,.!-:l ii._; , : .i, li.
Uoorl drctary habits fbr solving nutritional problems.

d)

c)

f)

6) ivlajor I'iutritional lrroblems and Epidemiology:
a) Plotein Energy Malnufritiorr- etiology, classifications management and prevention ofpEM.
b) Microntrlrient Malnutrition- etiology, clinical features and preveotion ofthe following problenrs- night

blindness, beriberi, scurvy, rickets. osteomalacia goitre and nutritional anaemia.
c) concept oiHeelth- definition ofHealth, determinants ofhealth and indicators ofhealth.
d) Epidenriology- definition, uses an<l aims ofepidemiology, nutritional Epidemiology.
e) Morbidiry measures- Prevalence, Incidence rate, Attack rate, use ofPrevalence and Incidence rate, relationship

betwuen Prevalence & lncidence.
f) MoraliB/ nieasures- Cntde Death Rate, Mortality Rate, Infant Mortality.Rate, Matemal Mortality Rate.

7) h-utrition Policies and Programs in Bangladesh:
a). Poverty, incorne inequality, mainutrition & impact on the national economy.
b) Agriculntral growth and effect on nutrition
c) Assessment ofthe states ofnutrition in Bangladesh.
d) NationaI olganization in Bangladesh.
e) International agencics in Bangladesh.
f) Role oia-uencies in the national nutrition pro-cram,res and nutritional management.
g) food policy & nutririon planning in Bangladeslr.

d'
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, , Syllabus for
Examination for Fromotion to the senior scales for General Education cadre of the

Bangladesh Civii Service
Paper - III

For

Resource Management and Entrepreneurship
Full marks - 100

€,r-l4Qr)<odo-- lgg

a) Definition andcharacteristics of resources, Classification of resources, Resources
as a systern and relation to other components, Guidelines for the use of resources.b) Tirne and energy management: Time-ih. ;nt.grutive concept (i) Naiur.e of ri,:e(ii) Tiine use ancl family interaction, Energv-* associated concept, Feeling oftired'ess an associated boncept, The wort pioouction curve.c) Money management (Financial managernent): Income corrcepts-money
income, real income, psychic income and toial income, Factors affecting the useof income (i) Size of income (ii) Size of family (iii) Stage in life cycle (iv) Effectof rnultiple eamers, Occupation, Budget or spending plan - (i) iignificance of
budget (ii) Types of briclget (iii) steps in making budget (iv) General expendirure
items in a budge't, Implen:entiirg financial plans-(i) A"ccount keeping procsss and
accounting system (ii) Managing tlie farnily and inclividual bank acco,'t.

2. Basic Concept of Managernent:
a) Planning- Characteristics of Planning, Impoftance of plaruring, Reiation befween

Plaur-ring and other functions of making PIan, Qualities of a good plan; organizatio,- Importance of organization, Princlple,'oi orgunirution, Factors i,flue,cing
organization, Steps in making organi iatian, rvpo of organization; Direcrio* &commttnication; Controlling- Types of behavioi required for the implemerrtation,
sub-processes- contributing implementation; Evaluation; Uti lizing Feed Back ; Goal
Setting.

b) Decision making - crucial process of Management: Roie of Decision maki*g in
Management, Decision terms defined, Dimension of Decision, Decision making
process, Kinds of Decision farnilies rnake, The Decision maker.c) Motivation initiating Management: Different Theories of Motivation, Forcesmotivating Management (motivational forces) Values, Goals, Sta,.lards.
Interrelationship of values, Goals and Standards in Home Management.

3. Consumption and Farnily Ecomomics :

a) Introduction and concept of Consumption Economics: The puqpose of Eco,orny.Econorric Systern and Performance, Few Basic concepts in brief, Basic eco,omic
probleffis, Interdependence of different sector in the econonnic system, circular
flo'"v modei, The invisible hand in econornics, Consumer's sovereignfy, Who
controls market economy. !

9 ac
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b) Consumption: Meaning of consum ption and rmpoftance of consumpti
economy, Consurnp'{ron and standard of iiving (household expenditure pa
Consuraption function-propensi ty to consumpti on (i) Absolute income hypoth(ii) Relative income hypothesis (iii) permanent resource hypothesis (iv) permanent
income hypothesis.

c) Factors influencing consumer clemand: Custom made wants, Conspicuolsconsumption, Fashion made wants, Advertising, Price, lncome and creditopporlunity.
d) Making consrlmer control effective: Developn:ent of manag erialability, I,telligentbuying, Co-operative buying, Consumer protection [aw, Labeting, branding,packaging, trademark, standardization and giading.
e) Public Finance: Meaning, Difference betw"el puLlic finance and private finance.

Govt. income and exoenditure Bndgol, F'i.qeal n"1i..,., I1n*i-1 ci: i-:r,1.,,,,;, ,,,,,.,,r,,.

4. tr)esign and Interior- Decoration:
a) !fuiowing abortt house plan: Meaning of house plan, An architect approacir of

planning. Purpose of hor"rse planning.
b) Introduction to Interior design and Interior decoration: Meaning of Irrterior space,

Meaning of Interior design and Interior decoration, Difference between interior
design and Interior decoration, scope of Interior design. .j

c) Family Housing Concept: Family housing needs - protective, econornic, affection,

:::1i:]1*t, tumilv goals, farnily values. Famity size and composition. Family
resources.

a) Development of Entrepreneurship: Factors and influence of entrepreneurship,
Factors behind entrepreneurship growth, Sources of assistance to entrepreneur in
Bangladesh.

b) The entrepreneurial and entrepreneurial mind: The entrepreneurial process,Managerial versus entrepreneurial decision making, Corporate. versusentrepreneurial. t*tq:. Entrepreneurial leadership ,t uru.r"ristics, Climate forentrepreneurship, Establishing entrepreneurship in ih" orgrnization.c) The Indi'zidual enkepreneur: EntrepreneLrrial traits- InnJvation, Risk taking, Seliconfidence, Hard *oiL, Goal setting, accountabiiit -t..,'grnepreneur back groundand characteristics, Role rnodeis and support system-Moral support andprofessional support network, Male versus remate Entiepreneur.d) Business plan: Planning as part of the business operatiorl Ho,,v do potential lendersand investors evaluate the plan, Information Needs 1i; viu*et information (ii)operation infonnation (iii) Formal intbrmation, usinj ih, int.*et as a resourcetool, s/riting the business plan, Implementing tire busiriess plan.

d) House Planning: Purpose of house planning, Principles of house plan, Factors
, rnfluencing house plan, Factors considered-for ro*iortuble housing.e) Design criteria: Fuuction and purpose, utility and economy, Form and style, Image andmeaning, Hurnan factors, hLrman ciimension & standards.

5. Entrepreneurship: 1

r

s{"

,{ er



"F

6' arganizationa[ ptan 
T$_tnrncing *re enterprise:a) organizational Plan(i)"Need rorirgurrizationat pia,, (ii) Finding rhe rightp'ofessionar (iii) n,iaing u ,tuiF 1;r; rotat 'quurity 

management (r)Fulfilling management needs, Financing th" enterprise, (i) Estirnatingmoney needs (ii) sources of money-equity capital, debt capital," (iii)Froforrna income statement (iv) Proformu^.u*h nJ* (v) pr.fonna balancesheet (vi) Break-even analysis.'
b) Risk fuIanagement: The ioncept of risk, Types of financial risks, Guiclelines for handring risks, Devic., to cope with risks.' ") Huinan Relations: The Importance of i{uman n"tatlon, Human needs andemployees rnotivation, The entrepreneui. as manager, wage, sarary andfiiif qe henef;t 6nlir.ieo 

r.e rrr'+'rr€tEltl' vvilB€' Jal

7. Wornen Entrepreneursllip:

a) The Risiug status of wouren F'ntrepreneurs arou,d worlcl and Bangladesh:concepr of women entrepreneurship, *"+;i* ;;r**eneurstrip jn Asia, growthof women entrepren.rr=irip in Baniiadesh, function of women entrepreneurs.b) Development of wo*en Entrepr*rir.r*rrip - Recent-Trends: ways u *omun' earyI effect business, fypes of *o*r, entrepreneurs, creative practices andapplications of tech,ology for women entreprenelirs, benefits of technology forwornen entrepreneurship.
c) The strategic view ur',d El.r.ents of Risk: Risk taking, self-confidence, hard'uvork, goar setting, accountability. 

'-ur\' ^\roA tcu\rtrE, butr-collrloenc

d) creaii'7i1y ar-rd Searching fbr Business opportunities: Sources of new ideas,n:ethods of generating ideas, .r*irc proble,r soiving, intematio,alentrepren eurship opporlun iti es for women entrepreneurs in g.";r-i;.'e) Role of women Entrepreneurship in Econornic Development: crealeempioyment, economic ieveiopnrJnr,-'econorric developn:eirt of family,wolren's econornic power, developing, ieo.nirg and oss.ssing.
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c.

Examination ror Frornotion ro ;r. ,:Ji::tr:fffor Generatr Educarion cadre of rhe
tsangladesh Civil Service

Faper-IXI

Subject: r\rt and Creative Studies
Full marks_l00

s,ehe-* (edL- rsLk

1) History of Art:
": .,'.',- r',:,,.,.,, , .:- , I. i :

so'rth Asian art: Indus civilizatio, (Mohezbdaro,
art of Bangladesh (Mahasth angarh, pala clynasty).
Art and artists of Barigladesh.

Harappa), Gupta period, Muslim period,

2) Essence of Design:
a' Elementary of design: Sources, classification and importance of design.b. Basic elements ancl principles of design.
c. Evolution of design.
d. Development of design.
e. Good design sense and evaluation of design.

3) Art of lVeaving:

a, Classification of weaving.
b. Fibers, yearn and there uses in r,veaving.
c. Knots used in weaving.
d. Klowing the looms and weaving process.
e. Traditional weaves of Bangladesh.

4) Pottery making: Techniqties, glazing,firing in kiln.

5) Art of Jewellery:
a. Jewellery of Bangladesh.
b. Tools, instruments and materials for making Jewell"ry.

6) ,A,rt and traditional culture of Bangladesh:
a. Different types of culture of Bangladesh

Traditional culhlre of Bangladesh: Fo[]< literafure, folk songs, dance, games, folk paint
(rnask, pot paint), terracotta and folk architecrure.

Quilt rnaking: Definition, importance and tq:h,ique.
Importance of traditional culture in the life of c
utilization.

b

c

d

1
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f.

7) Fashion Designing:

a. Concept, fashion cycle, fashjon figure.
b. Fashion leadership theory
c. Fashion elements and principles.
d. Fashion accessories: Hats, shoes, jeweltery, handbags.

8) Interior Design:

:,
aims of famiiy, regional atrnosphere.
lnterior decoration: Use of elements and principles of art and design, color theory and its
application in home decor, artificial lighting.
The modem style: Architecfure and dr,vellings, use of modern materials.
Classification of doors and windows.
Soft furnishing and accessories.
Exterior design: P,blic area,private area, service yard.

9) Gnaphic design:
a. History and Evolution.
b' Area and Field of graphic design (Surface, identity, visuai communication).
c. Life sryle design.

d. Typography and Calligraphy.
e. Identity Design.
f. CommunicationDesign.
g. Illustration,
h. Publication Design.
i. Web and application design.

I
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Syllabus tor
Exanrination lbr prornotion to tha Senion Scales tbr General Education CarIre ol'thc '

Bangtradesh Civil Service
Faper-IIl

Sub.iect: Nursery & Child Devefoprnent
Full marks - 100

I.lntrndirctiorr: gdeatRiAL- tgt-
a) N4eanin*tl of growth and dc'vclopmenl, rnajor clevelopnrental periods, principles of clctrelopment
I r D,',,.,,,_] ,,-r ,t. 1..,' , .,t' ,, _,,1:

o[:servaIion.

l. Prcgnlncy arrd cic!ivci'r,:
c ) Stages ol' prenatarI de,r,eloirnlent.

d) Factors irrfluencing prenatal clevelopnrent.

e j Conrplications of pregnancy and post-natal period.

f) I-feretlity and environmerrt controversy in developnrent.

g) Sate ancl urtsa.fe rlotirerhoocl: niaternal niortalitll, catrses of material nrortality

J. Intunc.v and childhood:
li ['!rysical and nrotor develoonrent.

b 7 I.an_r:ua ge cleve I opnr en t.

c; Irrtulliscnc,e and cleativity.

di [nroiional and sociul devclopnrent

-{. Earlv chilclhood education:
rrl licology ot'eurly ghilclhood, hor,v pre-school clrildren learn, c:harac.teristics ancl guicluni-,e of'tr.r,o rcr
sr\ veitrs.

tr) ('lraractcristics ol'a good nursery school. pi:e- scliool tcachcr's qualitie.s.

c) Organizing tlie cun{culutl.
d) Nurserv educiition acc.ordiflg to Fredrick Withelnr Froebel & Maria Montessari.

S. Adolescence:
u) Phvsical clranges, grorvth spurt, hortronal changes.

Lr I Parent-adolescents relationship.

c) Aclolescerrts ancl their pcer.

d,1 .Adolescetris career developrlent..

c) Behaviour probietns in adolescence : drug addiction, depression and suicicle, Juvenile clelintluency
2

,"<fio"

t

.,t)'11: \

I

n
1

I



,

-

6. Child lvlth special needs:
a) Concept, ctassiflr:ation, carly interventions.

b) Ncuro-Developnrental Disorders-(NDD).

c) Behavit.lr Mitrtage:ntent of children witlr specia! :::eds.

d) (lorlrnurtiultion stratcgics lirr children ra'itl^, special needs

e,1 l3ducational ap1:rroaches for c,hilclren with special needs.

7. Developmental Therapy:
a) Classific:ation of impaimrent, disabiliry and handicap.

1:.'1 f-r1rg1,1iri,^'f 1!ry"..-!r-,',;,1i'lei', il'l tlir.rri,ir rnilt:;,fin"rttlltl,ln fn lptii-,rizi; r{r.yelgpr:'ri-lif

c; Attitudc, technique and [rehavior torvards cirild and parents, ireiping tlre 1:arents copnlg the problcrns
of tlre clrilcl. . parents counselitig.

<l) )Sirecial scliooling, ref,erral and networking ,,vith institution / center.

8. Theories of Child Development
a) Theory, model, characteristics of a good theory.

b) Psycho-clynar:nic approaches: Sigmund Freucl, Erik H. Erikson

c) Cognitive apploaches: .lcan Piagct.

d) Ecologicai sysfenl approaclies: Euro Bronf'enbreruret'.

a
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