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v afe

<. C#’lﬁ‘ﬁﬁ ﬁﬁﬁ ’Nﬁs 8 %IT!W ‘IUIMTW ‘mﬁ (Criminal Procedure and

(>) GFewifd fR519-#%fS (The criminal trial procedure)
(¥) CTIAT3H (P56 @3, Y005 (Mobile Court Act, 2009)
() SIY TR @ G o S (Eviction of illegal establishment

and occupations)
@) SR s SR S (Control of law and order in

emergency situations)
@) afsfrote  wpfEees-ofr s (Executive Magistrate-Police

relations)
(v) (et A ¢ e (Inspection and supervision of the

prisons)

<, ofi e (Land Administration):

ofiy eptow st o Ry FotE (Land

(5) S =T TP, S, 2, 9 9
d Administration Manual 1, 2, 3 and

Management Manual; Lan
Miscellaneous Instructions)

(2) S TPT 7T @ wftaee *afo @ AT (Procedure and management

of land acquisition and requisition)
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>
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(o) sfir Frers g (Land Revenue Management) ¢ fEEE= 5
I~ (Digital land management system)

(8) SRS ATGT ST #&fS 8 JIF-HI (Procedures of Public Demand
Recovery and Management)

(@) of¥ afist ¢ @S FIY Al (Land survey and record management)

(v wfFfe ¢ «ffere TE JTEARl (Management of vested and

ahandoned properties)

& AN EEE 6 TP ¢ (Local Government and Field
Administration):

(5) (ST 2P @ Bereat IR SRFeRs o, 7ifig @ ¥937 (Authorities/
Jurisdictions, Responsibilities and Duties of the Deputy

Commissioners and UNOs)

(x) BT RS ARSI FAO, 7ifie @ I (Authorities/
Jurisdictions, Responsibilities and Management of the Local

Government Institutions)
4, b7z 2= (Development Administration):

(>) 2FH 2T @ FIFEHI (Project formulation and management)

(R) THIA AT (Development coordination)
() TCEES (7 TS Gror (Graduation from LDCs)

®) CEma IEEFN oniEe @ JFEs (Monitoring and evaluation of
development projects)

(@) el TEEe @ ATt ST A4 a1 TR (Rural Development
and the mainstream Rural Development Programs)

(2D
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/@ (o) TR Rpetar

Programs; Sports a

T, Fet @ R IwEER (Social Safety

nd Recreation Management) B

(9) =% Sf§iy (Ri
¥ (Right to Information), =¥ GRT 4%IF (Public service

delivery), sifers
) CfTCrst W4y =T (U i i
(Information Technology) iR G Sl e, RA s

8,
g o 9Yrfvle@ie wew oiieiEt  (Emergency Disaster
Management):

() weftsl careieT, @M 8 W (Disaster Response, Relief and
Rehabilitation)

(¥) 45w Ir=7g==t (Election Management)

(o) AR ATt GHANT (Management of Public Examination)
(8) &G =1 (Protocol Management),

(¢) @3S Afowe! ggeA (Civil Defense Management)

weaof
TAI-20

5. A5 U (Secretariat Management):

(5) FE RRATAET, do56 a3 TN S et Ty 9 357 (Rules of
Business 1996 and Allocation of Business among the different

Ministries and Division)

(n TEIEw e NI
(Relationshiprdistribution of responsibilities amon

and affiliated departments)

TR W TR SRl

g ministries
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ncial

() Tt/ Retywe a4 Sife ot ami (Delegation of Fina
Power) g

(8) SIF-7TH eRgow= (Preparation of executive summary)
(@) f5RIeTY fAT=T=T, 2038 (Secretariat Instructions, 2024)

(Y) *1@ 5199 (Letter drafting)

() wieTey Raw [, 7:Feg-ma ageead ¢ fFead (Topic Selection,
preparation and distribution of summaries)

oo 4

T et

(>) F/AE-Grf® AfFEAt 29w (Formulation of short/long term plans)
(50) ¥ e Aot (Preparation of annual budget)

(5>) =i 216 %S (Procedure for release of fund)

(53) @12 8 (Y o7 %S (Procedure of making acts and rules)
(>9) NS #Af4F5T 8 2% (Policy planning and formulation)

(58) ©T AfStm= fo14 (Writing inquiry-report)

aes-of
«q94-90

', cnfere eSS (Basic Economics):

(>) wdANFo7 #FfS @3g BRAT (The nature and scope of economics)

(x) GRS S @38 &F BT (National income and its components)
() RfTEM (Investment): & wefJifere REAICR F¥Ee @32 Tz

(Determinants and consequences of the investment in the

economy) g
8) AN A& ¢ J@A® (Fiscal and monetary policy of

Bangladesh)
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4o (@) @R, B i
T, axe
Eeconomics growt?&:r ﬂiﬁ?ﬁ 43% (Unemployment, prices and
fefreTR : ) w4tfee (Macro-economics) S TREFR
¢ R (Policy-variables)

(Y) I 7=
v @ g Iwa ST (Problems of human and material
resources) _

Y g =
(@) Ret e sy, wedifos = o @9k wE-Rers T (WTO, ILO &
Labour issues)

() TR IR, I OR CATTD; 932 SIEIOT wifdfe AfSUITR (Terms
and Conditions of Trade, Balance of Payments, and International

Lrilidiicidl dido RIRVIRIEITEY

) S-FLNE, -AGAE 9 SEfoF THF T frgmifit (Geoeconomics,
geopolitics & economic relegation—related issues)

(>o) Jifrer Sy (Balance of trade)

& e “if&@Et (Development Planning):

(>) T I 2T (Formulation of the national budget)

(3) SaER SAfzwEA!: T, Tewl O sgRAt (Development planning: Nature,
scope and purpose)

(9) ATEEAT (FPITPTR (Planning strategies)
| syl @ae SR oRf% (Balanced and unbalanced
growth)

GO AW (A@F TN (Domestic vs. foreign resources)
A Y JIRA (Equitable use of resources)

5.l I 59181 (Bottom-up VS. top-down)
aches)

1.

ii.

iii.

iv.

(8) #3f%a AT aR #%f% (Growth models and appro

(@) CT33-fofEF ax el AAfFEAl (Sectoral and regio
() eI sifssl (Five-year plan)

(q) GFIR T WOTE (Sustainable Development Goals)

2O

-

nal planning)
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(b) Wfe ey §f& (Foreign trade agreement), =t (Ibasad
(Product diversification); 9Ife7ifs (Trade policy); fitEra ayfere
I (Technical barrier to trade); @9 AP (Tarrif-
rationalization); RIS 6% @1 (Harmonized System Code);
Be#ife RRf4 (Rules of origin); Iferz sifsiz @ Ff s (Dumping and
anti-damping in trade); S¥a M= o™ difS: &= (Developing countries
trading scheme)
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// go 3
: g/""\opr.ased syllabus of 37

Paper for Seni ,
Hccounts) Cadre , Senior Scale Promotion Exam of BCS (Audit and

General Subject

1. Public Financial Management {PFM)
2. Public Sector Accounting
A. Overview of Public Sector Accounting
B. Accounting for Budgetary Central Government (BCG)
- Structure, Functions and Interrelations
i. Government Accounting '
it. Civil Accounting System
iii. Defense Accounting Syste

. .
v, PRatlwrav Areatnting Sustam

v. Departmental Accounting System
vi. Process and Finalization of Government Accounts (Appropriation Accounts and
Finance Accounts)

C. Reformsin Government Accounting System
D. Role of Bangladesh Bank in PFM

3. Public Sector Auditing

a) Mandate v
b) Auditing Concepts, Objectives, Types, Planning, Execution, Reporting and Follow-up

¢) Role of Supreme Audit Institution

Prescribed Reading Materials;

s The Constitution of The People’s Republic of Bangladesh

s The Comptroller and Auditor General (Additional Functions) Act, 1974

s Audit Code

o [Introduction to Audit and Accounts

» Public Money and Budget Management Act, 2009

o The General Financial Rules

» The Treasury Rules and Subsidiary Rules Made Thereunder

s Delegation of Financial Power

o Government Auditing Standards of Bangladesh, 2021

o Compliance Audit Guidelines, 2021

o Pperformance Audit Guidelines, 2023

» Financial Audit Guidelines, 2021

o Code of Ethics, 2021

s Quality Control System, 2021

o Audit Manual

INTOSAI Framework of Professional Pronouncements (IFPP)

The International Organization of Supreme Audit Institutions (INTOSAI) Guidance
Forms and Manners of Government Accounting- Account Code and other Divisional
Account Codes

o Relevant Government Orders. &
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{Senior Scale Examination Syllabus)

Part-1i1
For BCS {Customs & Excise) Cadre
Subject Code-804
Full Marks-100

{Pass marks shall have to be carrled in every part separately)

Part-A (30 Marks})
) Customs Legisiation
Customs Act, 2023 and subordinate Rules:

01. Definition

03. Customs classification of goods

04. 5muggling, prohibition, detention, confiscation

05. Assessment of goods: Customs procedure and compliances
06. Physical examination of gcods:.Customs procedure and compliances
07. Export of goods: Customs procedure and compliances

08. Clearance process of imported goods

09. Customs bond management

10. Arrear management .

11. Offences, adjudication, penaliies

12. Alternative Dis‘pute Resolution {ADR)

13. Appeal & revie;rv -

14. Baggage Rules

15. Custpms related other relevant issues.

Part-B (30 Marks)
Value Added Tax Legislation
T RCIAEH F @ F7T & G, 2003 8 T AR 37 ¢ 7oojarer ajw AR, 3050:
03, ©if%H 8 AR =238 srewt
ok, T LA v Pt a7k Brests 37 iRy
09, I ARG TH WA 8 PIE W A%l

R
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Part-C (20 Marks)
01. Import Palicy Order
02. Export Policy '
03, Arms Act, 1878

" 04. General Clauses Act, 1897

05. Public Demands Recovery Act, 1913

06. Foreign Exchange Regulation Act, 1847
07. Special Power Act, 1974

08. Money Laundering Prevention Act; 2012
09. Narcotics Control Act, 2018 '

10. Intellectual Property Rights Acts {Trademarks Act, 20095; Geographical Indication of Goods
{Registration and Protection) Act, 2013; Bangladesh Patent Act, 2023)

11. Vienna Conventlon on Diplomatic Relations, 1961.

Part-D {20 Marks)
!
Facilitating International Trade and Investment: Theory & Practice

01. National Board of Revenue {NBR): Roles and responsibilitles as the highest revenue authority
of Bangladesh

02, Tax-GDP ratio and Tax expenditure analysls

03, Revenue realization: Processes and challenges

4
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04. Revenue statistics management v,
05. Custors & VAT digital - CHM3
. Igital systems (ASYCUDA, IVAS, BAS, ARMS, etc.)
08. Revised Kyoto Convention {RKC): Bl_u_eprint for modern Customs procedure
07. WTO Trade Facilitation Agreement {WTO-TFA)
08. World Customs Organization (WCO) and its role In simplifying International trade
09. Relevant regional trade agreementsv(PTA, FTA, etc.)
10. Relevant international trade agreerhénts, conventions, protocals, etc,
11. International passenger facilitation
12. Customs Risk Management
13. Post Clearance Audit (PCA)
15. Time Release Study (TRS) .
- 16. Authorized Economlc Qperator (AEO)
17.Customs and VAT related revenus mobilization and reforms: Engaging stakeholders
and public.
B s Qe . otnote
(o NIRRT AT (AR T AR (s WA IRERA) (9 & QT T T )
e %53 (o1 ARy AN MG (PO 3 SfF PIF) oty o1 (T A ERGIEG
PR s J B, GRS @ S G
8 A G o T, T TS, St
6 3
‘. I
(G2 cHaieEy o)
RAT (5917 Rifire)
TSI T Y, Grat
81
RiE
CamScanner
e




: L/
Syllabus for
Examination for Promotion to the Senior Scale for General Education Cadre of the
Bangladesh Civil Service
Paper 111

Subject: Clothing and Textile
Full Marks - 100

Subjedr code ~ 180

I. Textile Fiber: Grading, classification, production and processing, composition, structure,
properties, end uses
a) Natural fibers of vegetable origin
b) Natural fibers of protein origin
d) Regenerated fibers
e) Synthetic fibers
f) Elastomeric and metallic fibers

2. Yarn Construction: Short staple fiber to yarn production, long staple fiber to yamn
production, modern spinning systems, yarn classification, yarn count

3. Fabric Construction;
a) Weaving: Basic principle of weaving, different types of motions, jacquard shedding,
b) Loom: Definition, classification, primitive looms, modern looms
¢) Khnitting: History, classification, knitting stitches, knitting process, different types of
knitted fabric
d) Woven fabric structure, twill weaves, fancy designs of fabrics, knitted fabric structure

4. Clothing: Clothing budget, decision making on clothing, wardrobe planning, design in
clothing, clothing and personality

wn

Historic Costume: Costume of the ancient times, costume of the middle ages, costume of
the Renaissance period, costume of different century, historical costume of Bangladesh with
emphasis on fiber, texture, design, color and weaving technique - (i) Jamdani (ii) Dhakai
Muslin (iii) Rajshahi Silk (iv) Tangail handloom Sarees (v) Banarashi sarees of Mirpur (vi)
Kadder (vii) Grameen check

6. Fashion Designing: Basic concept of fashion design, fashion terminology, theories of
fashion, fashion cycle, innovation, fashion construction, fashion forecasting, fashion
promotion, sustainable fashion, fashion illustration, fashion trends

7. Garment Merchandizing: Merchandizing, garments costing and fabric consumption,
advertising, quality standards, inspection, computer application in textiles

8. Garment Manufacture: Garment manufacturing sequence, pattern making, pattern grading,
pattern alteration, marker making, industrial sewing machine, accessories and trimmings,
technique of tailoring

1 2 e
s
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9. Textile Chemistry: Definition of textile chemistry, flow chart of wet processing technol
different types of chemicals and their uses, water in textile wet processing, dyeing process
theory of dyeing, printing procedure, textile finishing '

10. Industrial Management: Production management, production planning and control, product
design and development, quality control, SQC application, inventory control, plant layout

5
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‘Syllabus for

Examination for promotion to the Senior Scales for General Education Cadre of the
Bangladesh Civil Service
Paper-111

Subject: Child Development and Social Relationship
Full marks - 100

Su&ju\}’@dﬂ.“\gl

1. Introduction:

a) Meaning of growth and development, major developmantal perinds, princinles of
Ucy VLU Db, )

b) Research methods: baby biographies, twin studies, longitudinal method, cross-sectional
method, observation.

2.Pregnancy and delivery:

c) Stages of prenatal development.

d) Factors influencing prenatal development. -

e) Complications of pregnancy and post-natal period.

f) Heredity and environment controversy in development.

g) Safe and unsafe motherhood: maternal mortality, causes of material mortality.

3. Infancy and childhood:

a) Physical and motor development.
b) Language development.

¢) Intelligence and creativity.

d) Emotional and social development.

4. Early childhood education:

a) Ecology of early childhood, how pre-school children learn, characteristics and guidance
of two to six years,

b) Characteristics of 2 good hursery school, pre- school teacher’s qualities.

¢) Organizing the curriculum.

d) Nursery education according to Fredrick Withelm Froebel & Maria Montessari.

S. Adolescence:

a) Physical changes, growth spurt, hormonal changes.

b) Parent-adolescents relationship.

¢) Adolescents and their peer.

d) Adolescents career development.

¢) Behaviour problems in adolescence : drug addiction, depression and suicide, Juvenile
delinquency.
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6. Child with special needs: o

a) Concept, classification, early interventions.

b) Neuro-Developmental Disorders—(NDD).

¢) Behavior Management of chiidren with special needs.

d) Communication strategies for children with special needs.
e) Educational approaches for children with special needs.

7. Developmental Therapy:

a) Classification of impairment, disability and handicap.

b) Concept of developmental therapy, early stimulation to optimize development.

¢) Attitude, technique and behavior towards child and parents, helning the parents coping

d) )Spécial schooling, referral and networkiﬁg with institution / center.

8. Theories of Child Development

a) Theory, model, characteristics of a good theory.

b) Psycho-dynamic approaches: Sigmund Freud, Erik H. Erikson.
c¢) Cognitive approaches: Jean Piaget.

d) Ecological system approaches: Euro Bronfenbrenner.

P
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Syllabus for
Examination for Promotion to the Senior Scales for General Education Cadre of the
Bangladesh Civil Service

Paper-I11

_ Subject: Institutional Food Management
Full marks - 100

1) Basic Concept of Nutrition:

a) Definition of nutrition, nutrients, macronutrient and micronutrient.

b) Carbohydrates- different types of carbohydrates, sources, functions of different forms of carbohydrates.
dietary fibre and their importance in health.

A Proteins- classification of protein, essential & non-essential amino acids, Nitrogen balance, tunctions of
proteiis.

d) Fats- essential fatty acids, their importance in health and discascs, sources of dictary cholesterol and their role
in the body.

e) Vitamins- functions, requirement and toxicity of the fat-soluble vitamins, co-enzyme forms of water-soluble
vitamins, functions and requirement of water-soluble vitamins.

fj Minerals- physiological roles and food sources of trace elements and major minerals.

2) Metabolism:

a) Introduction to metabolism, anabolism and catabolism.

b) Major metabolic pathways of carbohydrate- glycolysis, glycogenesis and TCA cycle.

¢)  Metabolism of amino acids- amino acid pool, fransamination, deamination and urea cycle.

g} tmportant metabolic pathways of lipids- fatty acid oxidation and TG synthesis. .

e} Energy metabolism- forms of energy. unit of energy. factors influencing energy metabolism and expenditure.

3) Food Science:
) Introduction to food science- definition and scope of food science, functions of food.
| Cereals- composition and nutritive value of rice and wheat.
¢) Meat and fish-nutritive value, changes in meat and fish on cooking.
d) Fugs- composition and nutritive value of egg.
e} Milk- composition of milk, the nutritive value of milk.
f)  Pulses and legumes- composition, chemical and physical changes during cooking. germination.
g) Vegetables and fruits- classification, composition, the nutritive value of fruits and vegetables, changes
oeeurring during cooking.

o w

4) Dietetics and Clinical Nutrition:

a) “Basic concept of dictetics- definition of dietetics and role of Dietitian, guidelines for good health, dictary
guideline, objectives of diet therapy, principle of diet planning.

b) Nutrition in pregnancy, lactation and infancy, importance of breastfecding, problems of artificial feeding.
weaning food. '

¢) Nutritional management in diseases of the Gl tract- diarrhoea and constipation.

d) Nutritional management in Liver diseases- fatty liver and hepatitis.

e) Nutritional management in diabetes mellitus.

f) Management in diseases of blood vessels & heart- hypertension and atherosclerosis.

g) Nutritional management in kidney diseases- nephrotic syndrome and renal failure.

1/2




S) Community Nutrition:

a)

f)

Assessment of nutritional status- BMI, MUUC and dietary assessment by 24-hour dietary recall (24HR)
method. ;
Identitying “at-risk” familiar in a community using simple assessing techniques- wei ght, height, growth chart.
Nutrition education- importance and massages of nutrition education, use of audio-visual aids for nutrition
cducation,

Nutritional rehabilitation- im

Nutritional rehabilitation of «as

portance, types of rehabilitation.

oy A 1ol L RS A 1 BTN 1 N, T

Good dictary habits for solving nutritional problems.

6) Major Nutritional Problems and Epidemiology:

a)
b)

f)

Protein Energy Malnutrition- etiology, classifications management and prevention of PEM.

Micronutrient Malnutrition- etiology, clinical features and prevention of the following problems- night
blindness. beriberi, scurvy, rickets, osteomalacia, goitre and nutritional anaemia.

Concept of Health- definition of Health, determinants of health and indicators of health.

Epidemiology- definition, uses and aims of epidemiology, nutritional Epidemiology.

Morbidity measures- Prevalence, Incidence rate, Attack rate, use of Prevalence and Incidence rate, relationship
between Prevalence & Incidence. - :

Morality mcasures- Crude Death Rate, Mortality Rate, Infant Mortality Rate, Maternal Mortality Rate.

7) Nutrition Policies and Programs in Bangladesh:

a) -
b)
.
d)
e)
f)
g)

Poverty, income inequality, malnutrition & impact on the national economy.
Agricultural growth and effect on nutrition.

Assessment of the states of nutrition in Bangladesh.

National organization in Bangladesh.

International agencies in Bangladesh.

Role of agencies in the national nutrition programmes and nutritional management.
Food policy & nutrition planning in Bangladesh.




Examination for Promotion to the Senior Scal

Syllabus for

es for General Education Cadre of the
Bangladesh Civil Service

Paper — 111
For

Resource Management and Entrepreneurship
Full marks - 100

<

a) Definition and characteristics of resources, Classification of resources, Resources
as a system and relation to other components, Guidelines for the use of resources.
b) Time and energy management: Time-the integrative concept (i) Nature of time
(i1) Time use and family interaction, Energy-an associated concept, Feeling of
tiredness an associated Concept, The work production curve.
¢) Money management (Financial management): Income concepts-money
income, real income, psychic income and total income, Factors affecting the use
of income (i) Size of income (ii) Size of family (iii) Stage in life cycle (iv) Effect
of multiple earners, Occupation, Budget or spending plan — (i) Significance of
budget (ii) Types of oudget (iii) Steps in making budget (iv) General expenditure
items in a budget, Implementing financial plans (i) Account keeping process and
accounting system (ii) Managing the family and individual bank account.

Z. Basic Concept of Management:
a) Planning- Characteristics of Planning, Importance of Planning, Relation between
Planning and other functions of making Plan, Qualities of a good Plan; Organization
- Importance of organization, Principles of organization, Factors influencing
organization, Steps in making organization, Types of organization; Direction &
Communication; Controlling- Types of behavior required for the implementation,
sub-processes- contributing implementation; Evaluation; Utilizing Feed Back; Goal
Setting. - :
b) Decision making — Crucial process of Management: Role of Decision making in
Management, Decision terms defined, Dimension of Decision, Decision making
process, Kinds of Decision families make, The Decision maker.
c) Motivation initiating Management: Different Theories of Motivation, Forces
motivating Management (motivational forces) Values, Goals, Standards,
Interrelationship of Values, Goals and Standards in Home Management.

3. Consumption and Family Economics :
a) Introduction and concept of Consumption Economics: The purpose of Economy,
Economic System and Performance, Few Basic concepts in brief, Basic economic
problems, Interdependence of different sector in the economic system, circular
flow model, The invisible hand in economics, Consumer's sovereignty, Who
controls market economy.

S ) WS



b)

4.
a)
b)

©)

d)

&)

b)

d)

Consumption: Meaning of consumption and importance of consumptio
economy, Consumption and standard of living (household expenditure patter
Consumption function-propensity to consumption (i) Absolute income hypothes:s
(1) Relative income hypothesis (iii) Permanent resource hypothesis (iv) Permanent
income hypothesis. ' L

Factors influencing consumer demand: Custom made wants, Conspicuous
consumption, Fashion made wants, Advertising, Price, Income and credit
opportunity.

Making consumer control effective: Development of managerial ability, Intelligent
buying, Co-operative buying, Consumer protection law, Labeling, branding,
packaging, trademark, Standardization and grading.

Public Finance: Meaning, Difference between public finance and private finance.

~ .y

Govt. income and exvenditure. Budeet, Fiseal policy, Imract on famil;

Design and Interior Decoration;
Knowing about house plan: Meaning of house plan, An architect approach of
planning. Purpose of house planning.
Introduction to Interior design and Interior decoration: Meaning of Interior space,
Meaning of Interior design and Interior decoration, Difference between interior
design and Interior decoration, Scope of Interior desi gn.
Family Housing Concept: Family housing needs — protective, economic, affection,
‘social status, family goals, family values. Family size and composition. Family
' resources.
House Planning: Purpose of house planning, Principles of house plan, Factors
influencing house plan, Factors considered for comfortable housing.

Design criteria: Function and purpose, Utility and economy, Form and Style, Image and
meaning, Human factors, human dimension & Standards.

Entrepreneurship:

Development of Entrepreneurship: Factors and influence of entrepreneurship,
Factors behind entrepreneurship growth, Sources of assistance to entrepreneur in
Bangladesh.

The entrepreneurial and entrepreneurial mind: The entrepreneurial process,
Managerial = versus entrepreneurial decision making, Corporate’ versus
entrepreneurial culture, Entrepreneurial leadership characteristics, Climate for
entrepreneurship, Establishing entrepreneurship in the organization.

The Individual entrepreneur: Entrepreneurial traits— Innovation, Risk taking, Self
confidence, Hard work, Goal setting, accountability etc., Entrepreneur back ground
and characteristics, Role models and support system—Moral support and
professional support network, Male versus female Entrepreneur.

Business plan: Planning as part of the business operation, How do potential lenders
and investors evaluate the plan, Information Needs (i) Market information (ii)
Operation information (iii) Formal information, Using the internet as a resource
tool, Writing the business plan, Implementing the business plan.
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6. O
2)

b)
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b)

rganizational plan znd financing the enterprise:

Organizational Plan(i) Need for organizational plan (ii) F inding the right
professional (iii) Building a staff (iv) Total quality management (v)
Fulfilling management needs, Financing the enterprise, (i) Estimating
money needs (ii) Sources of money-equity capital, debt capital- (iii)
Proforma income statement (iv) Proforma cash flow (v) Proforma balance
sheet (vi) Break-even analysis.

Risk Management: The concept of risk, Types of financial risks, Guide
lines for handling risks, Devices to cope with risks.
Human Relations: The Importance of Human Relation, Human needs and

employees motivation, The entrepreneur as manager, Wage, Salary and
fringe benefit nolicies '

Women Entrepreneurship:

The Rising Status of women Entrepreneurs around world and Bangladesh:
Concept of women entrepreneurship, women’s entrepreneurship in Asia, growth
of women entrepreneurship in Bangladesh, function of women entrepreneurs.
Development of Women Entrepreneurship — Recent Trends: Ways a woman
cam effect business, types of women entrepreneurs, creative practices and
applications of technology for women entrepreneurs, benefits of technology for
women entrepreneurship.

The Strategic View and Elements of Risk: Risk taking, self-confidence, hard
work, goal setting, accountability.

Creativity and Searching for Business Opportunities: Sources of new ideas,
methods of generating ideas, creative problem solving, international
enirepreneurship opportunities for women entrepreneurs in Bangladesh.

Role of Women Entrepreneurship in  Economic Development: Create
employment, economic development, economic development of family,
women’s economic power, developing, learning and assessing.
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_ Syllabus for

Examination for Promotion to the Senior Scales for General Education Cadre of the

Bangladesh Civil Service
Paper-111

Subject: Art and Creative Studies
Full marks-100

Subjeecl Code — 124
1) History of Art:

b. South Asian art: Indus civilization (Mohezodaro, Harappa), Gupta period, Muslim period,
art of Bangladesh (Mahasthangarh, Pala dynasty).
¢. Artand artists of Bangladesh. '

2) Essence of Design:

a. Elementary of design: Sources, classification and importance of design.
b. Basic elements and principles of design.

¢. Evolution of design. '

d. Development of design.

e. Good design sense and evaluation of design.

3) Art of Weaving:

a. Classification of weaving.

b. Fibers, yearn and there uses in weaving.
c. Knots used in weaving.

d. Knowing the looms and weaving process.
¢. Traditional weaves of Bangladesh.

4) Pottery making: Techniques, glazing, firing in kiln.

5) Art of Jewellery:
a. Jewellery of Bangladesh.
b. Tools, instruments and materials for making Jewellery.

6) Art and traditional culture of Bangladesh:

a. Different types of culture of Bangladesh

b. Traditional culture of Bangladesh: Folk literature, folk songs, dance, games, folk paint
(mask, pot paint), terracotta and folk architecture.

¢. Quilt making: Definition, importance and teghnique,

d. Importance of traditional culture in the life of commugities, its preservations and
utilization.




7) Fashion Designing:

Concept, fashion cycle, fashion figure.

Fashion leadership theory.

Fashion elements and principles.

Fashion accessories: Hats, shoes, jewellery, handbags.

a o o

8) Interior Design:

UGN I NODIC Vg fiidins & VLG, Ldoit, LUllHIC, activiies,

aims of family, regional atmosphere.

f. Interior decoration: Use of elements and principles of art and design, color theory and its
application in home decor, artificial lighting.

g. The modemn style: Architecture and dwellings, use of modern materials.

h. Classification of doors and windows.

i. Soft furnishing and accessories.

J. Exterior design: Public area, private area, service yard.

%) Graphic design:

History and Evolution.

Area and Field of graphic design (Surface, identity, Visual communication).
‘Life style design.

Typography and Calligraphy.

Identity Design.

Communication Design.

[llustration.

Publication Design.

Web and application design.
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e Syllabus for
Examination for promotioen to the Senior Scales for General Education Cadre of the *
Bangladesh Civil Service
Paper-II1

Subject: Nursery & Child Development
Full marks — 100 '
i. Introduction: 5%@@5-@&.&— 1e5
a) Meaning ot growth and development, major developmental periods, principles of development.

[ » I | SRR JUTE, S U RO | " fo e . e

1

observation.

2 Pregnancy and delivery:

¢) Stages of prenatal development.

d) Factors influencing prenatal development.

¢) Complications of pregnancy and post-natal period.

f) Heredity and environment controversy in development.

¢) Safe and unsafe motherhood: maternal mortality, causes of material mortality.

3. Infancy and childhood:
a} Physical and motor development.

b) Language development.
< Intelligence and creativity.

di Emotional and soctal development.

4. Early childhood education:
w) Ecology of early childhood, how pre-school children learn, characteristics and guidance of two to
SIX years. '
b) Characteristics ol a good nursery school, pre- school teacher’s qualities.
¢) Organizing the curriculum.
d) Nursery education according to Fredrick Withelm Froebel & Maria Montessari.

S. Adolescence:

) Physical changes, growth spurt, hormonal changes.
b) Parent-adolescents relationship.

¢) Adolescents and their peer.

d) Adolescents career development.

¢) Behaviour probiems in adolescence : drug addiction, depression and suicide, Juvenile delinquency.
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6. Child with special needs:

a) Concept, classification, carly interventions.

b) Neuro-Developmental Disorders—(NDD).

¢) Behavior Management of children with special nzeds.

d) Communication strategies for children with special needs.

¢) Educational approaches for children with special needs.

7. Developmental Therapy:
a) Classification of impairment, disability and handmap

Y Cancent of dev alanmental theranv, early stimpulation to antimize development

3

¢) Auitude, technique and behavior towards child and parents, helpimg the parents coping the problems
of the-child , parents counseling. '

1) )Special schooling, referral and networking with institution / center. -

8. Theories of Child Development
a) Theory, model, characteristics of a good theory.

b) Psycho-dynamic approaches: Sigmund Freud, Erik H. Erikson.
¢) Cognitive approaches: Jean Piaget.

d) Ecological system approaches: Euro Bronfenbrenner.




PAPER I
INFORMATION AND COMMUNICATION TECHNOLOGY (IC
Subject Code-179

I aTe

1. Information and Communication Technolopgy

The Contribution of IT,
Hage, Virtual Reality, Postt

Information Technology (IT), Consept of 1CT, Teleconferencing,
Telemedicine, Concept of Global Vi itive and Negative Impuhcrs: _x“z‘f'
Virtual Reality (VR) in Everyday Life, Augmented Reality, Contemporary rends of ICT:
Artificial Intelligence, Machine Learning, Neural Netwaorls, Natural Language Processing (N‘LP),
ChatGPT, Robotics, Biomelrics, Nanatechnology, Fthics while using 1CT, Cyber Critne-
(Hacking, Phishing, Plagiurism, Scftware Piracy), C¥ Influgnce of ICT in Social Life,
Positive and Negative Impatts of ICT in Society, Outsourcing & Freelancing,
] ain Technology, Intemet of Things (101}, Cryptocut

berscourity,

E-Commerce,
ency {Bitcoin, Ethersum).

Blockel
‘omputer Networking

3 Tinta Communication and C
Concept of Data

ion

Sara Communic

and TCP/IP Protocol, ]
Mata Transmissio hods, atn Transm n Maodzs, Data
. or Wired Medium ( "o-axial Cable,

cation Medium,
Mediutm (Radio-wave,

(t2eiPts:
C Fiber Cable), Wireless Communication
WiIiNAN, Mobile Communication System,

seification of Computer Network
Ilub, Switch, Router, Gateway,
. Tree Topology,

rMicrowave ed), Hotspot, Bluetooth, Wi-Fi,
Computer Networking Coneept, Uses of Computer Network, Cla
(PAN, LAN, CAN, MAN, WAN), Networking Device (Modeam,
Repeater), Network Topology (Bus Topology. Ring Tapology,
Mesh Topology, Hybrid Topology), Cloud Computing, Models of C
“loud Computing, Disadvantages of Cloud Computing.

- Topolog
loud Computing, Advantage:

-

3. Mumber Systems and Digital Device
Number System, Types of Number System (Positional, Nou-positional), Classification of Number
System {(Decimal, Binary, Octal, Radix Point, Conversions of Numbers,
Addition and Subtraction in Number Sy
(BCD Code, Alphanumeric Code, / SCII Code, EB¢
Duality Principle, Boolean Theorems, Truth Table, De-Morgan’s Law, Simplification of Log
Function, Logic Cate, Basic Gates, Universal Gates, Specinl Gatox, Decoder, Encoder, Addex

Hexadecimal), Base,

stemn, Signed Number, 275 Complement Structurce, Codes

~1 O Code, Unicode), Boolean Algebra,
rfcal

4

Flip-Flop, Register,
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4. Introduction to Web Design and WTML
Narne, Suatic and

web (WWW) and

TS

Concept of Webpane Design (Webpagt, Website, [P Address, 1 el Domain

Dynamic Website, Types of Wehsite Structure, Web Browsing). waorld Wide

Web Techinology, &2 ing and publishing A Website, HTMUL € yneept of FIT ML, Advan

gl HTML [os o Structure, HTML Tags, Atdtributes, LT L Page rayout, HTML
roiae Takled

ext

il et

& }"ﬁ)gr:\mmiﬂg Languigc
Machine Languanc, Agsembly Tanguags, Program
Translator ! Compiler, Interpreler, and Assembler, Software L avelopment Life Cycle (SDLCH,
Algorithm, Flowehart, psesudo Code, C I’mgramming Languags, Introduction 10 Object Oricated
Programming (QOPr), Difference Between C and C++, Data Type, Constant, Variable, Qperatof,
Keyword, Conditional Siatement, Loop Statement (While Loop, Po While Loop, For Loop)
Jumping Sratenient (Break, Continue, CGioto), AITay. Funection.

Coneept of Prograim, Programming Language,
o £ b4

6. Database NManagement System
(DBMS), Types of DBMS, Its
System (RDMS),

Nracle

Definition of Matabase and Tratabasc Managemoent Systemnt
Advantages and  Disadvantages, Relational Databasc ranagement
Characteristics of RDMS, Apr sation of RDMS, Creating & D¢ abase (;‘vﬁm'mtso(l Access, O
SQL Server, MySQL), Qua W, Corporate Databa
Darabase in Governnment Organization, Data Security, Data Encryption.

. Dawmbase Sorting, Database Indd

2
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PAPIIR I
GLASS AND CERAMIC TRCHINOLOGGY
Subjeet Code: 968
Fall mavles-100

Gings and Ceranie I*‘Jng.;iueering Materinls: Introduction Lo g;é;}f;:; and coramic, <:3:xf::;x!y)g.;’x*;xfs:f; ‘fd
ceramic rw malerials, impurities of pluss and coramic mnterials, sifg‘mgc process of giha.:?:;d:x:\iu
coramic materials, primary clay, spcondary clay, focal cluy, sOUICS ol ioc:’ni clu}f in T?»am_:{u‘ s«i”i
lasticity Tor clay, ageing of clay, deflocculant and flocculent, filler materials, fluxing nﬁfitc~1 if",‘:
cad compounds, cadmium

d de-colorant glass and coramic materials, | ;
Hente cobalt compounds, nickel

Y
ovide materials, colorant an
! - v s Ty S mroymarounds,  wine f;s:;m'g'm‘.mds,

rips el oy ite,

COMPONnUS, SIvey snde B Ly

albiriention: Preparation process of plass raw maicrials, sand
g e gl

ng process (rom sihea sand, o

cullet proparation, drying mdlenais,

dhod, Anishing

Glass Madterinds Preparation and 10
washing, impurities of sand, iron rocmov .
screening, batch mixing, glass batch preservation ! v
collector. Ciob, gob feeder, mould heating up, pressing Process, glass ;3I<>\f:'fx)gg mi i
Proccss, alectric bulb making proccss, drawing procoess, rolling Procoss, fourcault process, U8

i § et midd rel s s Filelects
PrOCess, anncaling, tempering, forming defoects and remedy of &x(_zi@(al&;.

washing of stone materials,

chusst

hic body composition, fow chart of ceramic

and grinding, blending magnetic
< 1

Ceramic Body Prepuration and Fabrication: Ceran
body preparation process, sorting and washing, crushing

separation, serecning, 2giis, bady slip, moisiare, density, viscosily, It due, filtration, czmitng Lip,
suecring, aronuialion. Coramic fabrication, (raditional method ol < 2 on, advan -l
ke Sy & N B . . P o < Yot G e e RSP -
method of ceramie fabrication, throwing Process, BRRCring and jollying process, o casting and

extrusion proccss, pressure
g defect and remedy of

granulation and binder, screw press process,
ng, process low sheet of dry state procoss, formin

CCeraImic Ware.

casting proce

Ceramic Glaze and Cotor: Ceramic glaze, classily glaze, purposes o [ glaze, engobe, ground coal,
cover coat, [rit, friting rules, glaze vitrification, fusion, mclting points, soltening points, elfect ol
hieat on body and glaze, lead glaze, alkaline glare, raw glaze, sall glaze, crystal glaxc, cruckle glaze,
hone china glarze, glaze defocts with remedy, ceramic stain, pigment, color glaze, coloring oxides,

cotor reader.

and Ceramie Decoration & Printing: Decoration, classify d

Glas
proc
moethod of glass
painting, screen printing, glass decoration delects with reme

oration process, color mixing
ing, inkjet printing, etehing
by spray, design |

5, rubber stamping, stenciling, decal, dccoration pre

decoration, fired decoration, glass conting by huand

Drier, Kiln and Furnace: Drying, types of dryer, hurnidity, drying mechanism, critical dryiug
tempersture, rate of drying, spray dryer, mangle dryer, hot floor dryer, chamber dryer, tunnel dryer,
mode of heut trunsler, classify kiln, periodic kiln, shuttie kiln, clectric kiln, tunncl kilp, roller hearth
kil 1Toalman kiln, kiln furmiture, thermal insulation, heat cxchanger, kiln atmosphere, [ring
stages, firing procedure, glass melling tank furnace: cilicieney of melling furnace; laboratory Kiin
asctory producis.

and furpuce; red
Olass and Ceramic Quality Control: Quality control, gualily chock poind
development (R&ID)}, sumpling, physical test, types of physical test, tolerances, grecn strength @
dry strength, modulus of rupture, hardness, sieve analysis, viseosity, shemical test, waring limit,
clectrode, pll, bulfer solution, normal solulion, indicator, fusion mixture, {luoresceonce, X-ray

3

rescarch . and

{ IV A

314

Nuorescence (XRI), atomie absorption spectromeler, sintering, thermal expansion, thermal shock
resistance, PCE wrelragtoriness, quality inspection, standards, mechans 4 stranpth of glass, impact

tructure of silica, solubilily ofutass:
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