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Outline of Research Report

Outline of research reports funded by BPATC will include the following:

A. The preliminary section of the report will have the following parts:

1.

2

Ne

Cover page: which shows (i) title of the report, (ii) name of the researcher(s), (ii) organization, and (iv)
year

Title Sheet: which shows (i} title of the report, (ii) purpose of submission, (iii) name of the researcher(s),
{(iv) organization, and (v) year

Declaration: which shows how the different researchers have made contributions to the research report
when the research team consists of more than one researcher.

Abstract: which tells readers about (i) problem statement, (ii) objectivesfresearch questions, (iii)
methodology, {(iv) findings, (v) contribution, (vi) recommendation or direction for future studies.

Table of Contents

List of Tables (if any)

List of Figures (if any)

Abbreviations (if any)

B. The body/text of the report will have the following chapters:

Chapter One: INTRODUCTION: It will have the following sections:

1.1 Background/problem statement
1.2 Research questions/objectives
1.3 Rationale

1.4 Scope

1.5 Limitation

1.6 Organization of the report

Chapter Two: LITERATURE REVIEW
Chapter Three: METHODOLOGY: It will have the following sections:

# Introduction
# Approach
# Study area
# Population and sampling (who were research population, what was sample size, how sample
was chosen)
#Data collection method(s)
# Data analysis method(s)
Chapter Four: FINDINGS

Chapter Five: DISCUSSION AND CONCLUSION: In an action research, recommendations will

follow the following matrix:

Recommendation | Tasks to be Performed | Role Expected Results

V]




C. The end matter of the report will have the following parts:
1.Reference
2. Appendices (if any)

D. The report formatting will comply the following:

1. Page Layout
The page layout will be A4 size.
2. Font

The text of the report will use 'Times New Roman' font in 12 font-size in general, except it is
specified in the relevant places. Line space will be 1.5.

3. Margins

There will be a 1.5-inch margin on left side and 1.0-inch margin in all other sides of an A4 size
paper.
4, Title

(1) The title will be 18 font-size, UPPERCASE, Bold, and centred, (i1) There will be 24pt before and
12pt after with 1.5-line space.

5. Heading 1

(i) Heading one will be of 18 font-size, UPPERCASE, Bold, and centred. (ii) It will have 42pt
spacing before and 24pt spacing after.

6. Heading 2

(i) Heading two will be UPPERCASE, Bold and left-aligned. (ii) It will have 30pt spacing before
and 12pt spacing after.

7. Heading 3

(i) Heading three will be Capitalized each word, Bold, and left-aligned. (ii) It will have 18pt spacing
before and 12pt spacing after.

8. Heading 4

(i) Heading three will be Capitalized each word, italic, and left-aligned. (ii) It will have 12pt spacing
before and 12pt spacing after.

9. Paragraphs

(i) There will be 12pt spacing before and after each paragraph. (ii) The first line of the second
paragraph and onwards will have 0.5 indentation.

10. Table

>8



(1) The word 'Table,' the table number, and the colon in a table title will be Bold. (ii) The table title
will be left-aligned and capitalized on each word. (iv) The table title will be above the table.

11. Figure

(i) The word 'Figure,' figure number, and colon in a figure title will be Bold. (ii) The figure title will
be centered and capitalized on each word. (iv) The figure title will be below the figure.

12. References

(1) There will be no line space between references. (ii) Each reference will have 0.5 hanging. (iii)
The referencing style-in-text citations and reference list-will follow what is shown in the author
guidelines of the Bangladesh Journal of Public Administration (BJPA).
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Bangladesh Public Administration Training Centre
Savar Dhaka
Evaluation of Research Report

Title of the research report:

Please provide your comments on the following points of the research report.

I. How well does the report establish a knowledge gap? In other words, how well does it describe the
problem statement?

Very well To some extent Poorly Not at all

Descriptive comments (if any):

..................

2. How well does the report review the relevant literature of the field of the research?

2.1 Relevancy of literature:

Very relevant To some  extent Distantly relevant Not at all relevant
relevant

2.2 Sufficiency of literature

Very sufficient To some  extent Poorly sufficient Not at all sufficient
sufficient

Descriptive comments (if any): ...Please see details on SL. No. 8.

.................................................................................................................................
..................
.................................................................................................................................

------------------

3. How strong is the methodology of the research in meeting its stated objectives?

>



3.1 Relevancy of methods:
I] Very relevant D To some extent relevant |:| Distantly relevant |:| Not at all relevant

3.2 Strength of methods

D Very strong [l Moderately strong D Poor |:| Very weak

Descriptive comments (if any): ...No comments

.................................................................................................................................
..................
.................................................................................................................................

..................

4. How do the research findings contribute to the scientific knowledge?

4.1 Originality: The findings—

add considerable new add little new knowledge do not add new
knowledge knowledge
4.2 Analysis

|:| Very strong |:| Moderately strong D Poor l:l Very weak

Descriptive comments (if any): Please see details on SL. No. 8.

.................................................................................................................................

.....................

.................................................................................................................................

..................

5. How consistent are the problem statement, objectives, methodology, findings, and conclusion?

Very consistent Moderately consistent Distantly Not consistent
consistent

Descriptive comments (if any): Please see the detail comments

.................................................................................................................................
---------------------

.................................................................................................................................



6. Is the conclusion logical?

|:| Very logical |:| Moderately logical D Poorly logical D Not logical

Descriptive comments (if any): No comments

.................................................................................................................................

.....................

..................

7. Is the language of the report in acceptable condition?

Acceptable Needs major corrections Needs minor Unacceptable
corrections

8. Your overall comments (up to 200 words) about the research report:

9. On the basis of the above assessment, I do hereby

a) Recommend the report for approval

b) Recommend the report subject to a minor revision based on the above comments
¢) Recommend the report subject to a major revision based on the above comments
d) Refrain from recommending the report.

Signature of the Evaluator & Date
Name:

Designation:
Organization:

o
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Bangladesh Public Administration Training Centre

Savar, Dhaka
RESEArCh Title: oo e e e sttt e b
o (1 B =001 M ORI
| ST TN T 1 I L oA PP
Budget Breakup
Budget Items Unit and Quantity Cost (BDT)

Part A:
Research Team Members Honorarium

Number of Persons *rate

Sub-Total

Part B:

1. Cost of data collection (in congruence with stated
methodology):

(a) TA& DA/honorarium for data collectors/research
assistants

(b) TA&DA for researchers (if applicable)
(c)Training of data collectors/research assistants
(d)Kits for data collectors/research assistants
(e)Questionnaire printing/photocopying
(d)Conducting Focus Group Discussion (FGD)

(2) Data processing
(@) Preparing transcriptions of interviews and FGDs/data
entry into software (where applicable)

(3) Purchase of Stationary items/books (in details)

(4) Printing/Photocopying of draft report

(5) Secretariat support from Research Section (Not more
than 1% of the total budget)

(6) Miscellaneous (not more than 2% of the total budget)

Sub-Total

Grand Total

In words:

Name and signature of
Lead Researcher

30

Name and Signature of

MDS (Research & Consultancy)
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