                               



EOI submission letter 
Date 
[Recipient's Name]  
[Recipient's Position/Title]  
[Recipient's Company/Organization]  
[Recipient's Address]  
Subject: Submission of EOI for Dormitory Management Services. 
Dear [Recipient's Name], 
I hope this letter finds you well. I am writing on behalf of [Your Company/Organization] to formally submit our proposal for consideration as the Dormitory management company for [Dormitory Name(s) or Address(es)]. 
After careful consideration of your requirements and a thorough evaluation of our capabilities, we are confident that our team at [Your Company/Organization] possesses the expertise, experience, and dedication needed to effectively manage and maintain your properties. 
Our proposal encompasses the following key elements: 
1. Introduction to [Your Company/Organization]: Mention your company, highlighting our mission, values, and commitment to delivering exceptional Dormitory management services. 
2. Experience and Qualifications: Mention your company, team's extensive experience in Dormitory management, including details of past projects, client testimonials, and relevant certifications or accreditations. 
3. Demonstrated specific experience in Dormitory management, including managing properties similar in size, type, and complexity to ours 
4. Service Offerings: Mention  detail the comprehensive range of services we offer, including Dormitory maintenance, tenant management, lease administration, financial management, and more. 
5. Approach to Dormitory Management: Mention your company approach to Dormitory management, emphasizing our focus on proactive maintenance, cost-effective solutions, tenant satisfaction, and compliance with regulations. 
6. Technology and Innovation: Mention &  highlight the use of advanced technology and innovative solutions in our Dormitory management processes, such as cloud-based management systems, digital communication tools, and predictive maintenance strategies. 
7. Client References:  provide references from current or past clients who can attest to the quality of our services and the value we bring to Dormitory management partnerships. 
8. Access to technology and tools : mention Access to technology and tools for efficient Dormitory management, including software for accounting,          reporting, and communication 
9. Mention Knowledge of local regulations, market trends, and best practices in Dormitory management. 
10. Mention Joint Venture firm or a Consortium or an Association (JVCA) information (if needed) 
 
         
       
 We are committed to fostering a collaborative partnership with you and your team, and we are prepared to tailor our services to meet your specific needs and objectives. 
Thank you for considering our proposal. We are excited about the opportunity to work with you and demonstrate our capabilities as your Dormitory management partner. We are available to discuss any aspects of our proposal in further detail and address any questions you may have. 
We look forward to the possibility of working together and contributing to the success of your properties. 
Sincerely, 
[Your Name] [Your Position/Title] [Your Company/Organization] 
 
 	 

 
 
 
Company/Firm Information 
(if joint venture, please make separate form for mention the information) 
 
Invitation for EOI No: 	[indicate IFT No] 
EOI Package No: 	[indicate Package No] 
	1. 	Eligibility Information of the Company 

	1.
1 
	Nationality of individual  
	 

	1.
2 
	Company legal title  
	 

	1.
3 
	Company registered address 
	 

	1.
4 
	Company legal status [complete the relevant box] 

	 
 
 
 
 
	Proprietorship 
	 

	
	Partnership 
	 

	
	Limited Liability Concern 
	 

	
	Government-owned Enterprise  
	 

	
	Others 
[please describe, if applicable] 
	 

	1.
5 
	Company year of registration 
	 

	1.
6 
	Company authorised representative details 

	 
	Name 
	 

	 
 
 
 
	National ID number, if any 
	 

	
	Address 
	 

	
	Telephone / Fax numbers 
	 

	
	e-mail address 
	 

	1.
7 
	Company r to attach photocopies of the original documents mentioned aside 
	 

	1.
8 
	Company Value Added Tax Registration (VAT) Number 
	 

	1.
9 
	Company Tax Identification Number(TIN) 
	 

	2. 	Qualification Information of the Company 

	2.
	General Experience in Company 



	1 
 
 
	

	
	Start 
Mont
h 
Year 
	End Mont
h 
Year 
	Year
s 
	Contract No and Name of 
Contract 
Name and Address of Procuring 
Entity 
Brief description of Services 
	Role of Tenderer 
[Prime/Sub/Manageme
nt] 

	
	 
	 
	 
	 
	 

	2.
2 
 
 
 
 
	Specific Experience of the Company 
Completed Contracts of similar nature, complexity and methods/technology 

	
	Contract No 
Name of Contract 
	[ insert reference no] of [ insert year] 
[insert name] 

	
	Role in Contract 
[tick relevant box]. 
	Prime Contractor 
	Subcontracto r 
	Management Contractor 

	
	Award date 
Completion date 
Total Contract Value 
	[insert date] 
[insert date] 
[insert amount] 

	
	Procuring Entity’s 
Name 
Address Tel / Fax e-mail 
Brief justifications  of the similarity  
	 
 
 
[state justification in support of its similarity compared to the proposed Services] 

	2.
4 
 
 
	Annual Turn Over of the Company 
[total certified payments received for contracts in progress or completed for each year] 

	
	Year 
	Amount in BDT 

	
	 
	 

	2.
5 
	Financial Resources available to meet the cash flow for performance of Services  

	 
 
	No 
	Source of Financing 
	BDT Amount Available 

	
	 
	 
	 

	In order to confirm the above statements the Company shall submit , as applicable, the documents mentioned in ITT Sub Clause 24.1(a), (b), (c), & (d). 

	 
	Contact Details  

	 
	Name, address, and other contact details of Company Bankers and other Procuring Entity(s) that may provide references, if contacted by this Procuring Entity 

	2.
6 
	Qualifications and experience of Project Supervisor proposed for Contract administration and management the Dormitory 

	 
	Name 
	Position 
	Qualification s 
	Years of Experience 

	
	
	
	
	Total Works Experience 
	Similar Works Experience 

	 
	 
	 
	 
	 
	 



	
	 
	

	2.
7 
	Equipment proposed to carry out the Project 
	

	 
	Item of Equipment 
 
	Condition (new, good, average, poor) 
	Owned, leased or to be purchased (state owner, lessor or seller) 

	2.
8 
	Access to technology and tools for efficient Dormitory management, including software for accounting, reporting, and communication. 
	 

	3 
	List of the proposed personnel 
	 

	4 
	Attached all relevant documents as per notice 
	 



 
Personnel Information (CV) 
(Project manager, Marketing manager, Administrative staff, Accountant, Electrician, Plumber, 
Security guard, Cleaner, Office assistant etc ) 
 
	Proposed Position 
	[insert Title] 

	Name of the Personnel: 
	 

	Invitation for Tender No: 
	[indicate IFT No] 

	Tender Package No 
	[indicate Package No] 

	B. 	Personal Data 

	Name: 
	 

	Date of Birth: 
	 

	Years works experience: 
	 

	National ID Number: 
	 

	Years of Employment with the Tenderer: 
	 

	Professional Qualifications: 
	 

	C. 	Present Employment  

	Name of the Employer: 
	 

	Address of the Employer: 
	 

	Present Job Title: 
	 

	Years with the present Employer: 
	 

	Mobile No: 
	e-mail address: 
	 

	Contact [manager/personnel officer]: 

	D. 	Professional Experience  

	Summarise professional experience over the last ten (10) years, in reverse chronological order. Indicate particular technical and managerial experience relevant to the project 

	 
	From 
	To 
	Company / Project / Position / Relevant Experience 

	1 
	 
	 
	 

	2 
	 
	 
	 


 
__________________________ 
(Name and Signature of the Proposed Personnel) 
 
 
