ORGANISATIONAL CHART
BANGLADESH HANDLOOM BOARD
Ministry of Textiles & Jute

CHATRMAN
337

Pers: 5
1x Chairman
1x Coordination Officer

1x Stenographer—cum-Computer Oper.

2x MLSS
[ I I ]
MEMBER (PLANNING 5 MEMBER bo SECRETARY MEMBER(SOCIETY  |{75 MEMBER
& IMPLEMENTATION (FINANCE) & MARKFTING (OPERATION & 51
Pers: 3 Pers:3 MAINTENANCE)
. 1x Member
ll)er;/[A3 b Pers: 3 %x Secrctary 1x Stenog.-cum-Computer Oper. Pers : 3
x Member Ix Member x Stenog.-cum-Computer Oper. Ix MLSS Ix Member

1x Stenog.—cum-Computer Oper.
1x MLSS

PLANNING &
IMPLEMENTATION

Pers: 11

1x Chief

1x Deputy Chief

2x Assistant Chief

2x Research Officer

1x Statistician

1x UDA

1x Steno Typist-cum-Comp. Oper.
1x Office Asstt.-cum-Comp. Typist
1x MLSS

MONITORING &
EVALUATION

Pers: 11

1x Chief

1x Deputy Chief

1x Asstt. Chief

1x Evaluation Officer

2x Research Officer

1x Technical Officer

1x UDA

1x Steno Typist-cum-Comp. Oper.
1x Office Asstt.-cum-Comp. Typist
1x MLSS

1x Stenog.—cum-Computer Oper.
1x MLSS

ACCOUNTS &
FINANCE

Pers: 3

1x Chief Accountant

1x Steno Typist-cum-Comp. Oper.
Ix MLSS

FINANCE

Pers: 6

1x Dy. Chief

1x Asstt. Chief (Finance)

1x Asstt. Accountant

1x Accounts Asstt.

2x Office Asstt.-cum-Comp. Typist

ACCOIINTS

Pers:17

Ix Deputy Chief

1x Asstt. Chief (Actt.)

2x Accounts Officer

4x Asstt. Accountant

5x Accounts Asstt.

1x Cashier

2x Office Asstt.-cum-Comp. Typist
Ix MLSS

1x MLSS

PERSONNEFET.

Pers: 6

1x Asstt. Secretary

1x Asstt. Co.ordn. Officer

Ix Head Asstt./UDA

2x Office Asstt.-cum-Comp. Typist
1x MLSS

COMMON SERVICE

Pers : 26

1x Asstt. Secretary

1x Asstt.Co.ordn.Officer
Ix Asstt. Store Officer
1x Head Asstt./UDA

1x Store Keeper

3x Office Asstt.-cum-Comp. Typist
7x Driver

1x Electrician

1x Dup. M/c Operator
1x Despatch Rider

1x Record Keeper

4x Security Guard

1x MLSS

2x Sweeper

ESTARTISHMEN

Pers: 6

1x Asstt. Secretary

1x Asstt.Co.ordn.Officer

1x Head Asstt./UDA

2x Office Asstt.-cum-Comp. Typist
Ix MLSS

PUBLIC RELATIONS

Pers : 4

1x PRO

1x Asstt. Librarian

1x Office Asstt.-cum-Comp. Typist
Ix MLSS

MEDICAT.

Pers:2

1x Medical Officer
1x Compounder-cum-
Clinical Asstt.

SOCIETY, CREDIT
AND RECOVERY

Pers : 12

1x General Manager

1x Dy.Gen Manager

1x Manager

2x Asstt. Manager

2x Society Officer

1x UDA

2x Steno Typist-cum-Comp. Oper.
1x Office Asstt.-cum-Comp. Typist
1x MLSS

MARKETING

Pers : 7

1x Dy. Gen. Manager

1x Manager

1x Asstt. Manager

1x Marketing Officer

1x UDA

1x Steno Typist-cum-Comp. Oper.
1x Office Asstt.-cum-Comp. Typist

PITRCHASE

Pers: 6

1x Manager

1xAsstt. Manager

1xPurchase Officer

1x Head Asst/UDA

1x Office Asstt.-cum-Comp. Typist
1x MLSS

BASIC CENTRE
(30)

Pers : 144
26x Liaison Officer
87x Field Supervisor

11x Office Asstt.-cum-Comp. Typist

20x MLSS/Messenger

1x Stenog.-cum-Computer Oper.
Ix MLSS

OPERATION

Pers : 8

1x Dy. Gen. .Manager

1x Manager

1x Quality Con. Officer

1x Technical Asstt.

1x UDA

1x Steno Typist-cum-Comp. Oper
1x Office Asstt.-cum-Comp. Typist
1x MLSS

MAINTENANCE

Pers : 4

1x Manager

1x Technical Officer

1x UDA

1x Office Asstt.-cum-Comp. Typist

CHPED

Pers : 36

1x Principal

3x Sr. Instructor

4x Instructor(Res. Off)
2x Designer(Instructor)
1x Accounts Officer
2x Technician

2x Office Asstt.

3x Craftsman

2x Computer Typist
3x Driver

3x Peon

4x Helper

4x S. Guard

2x Sweeper

ENGINFERING

Pers: 5

1x Ex. Engineer

1x Asstt. Engineer

1x Draftsman

1x Supervisor

1x Office Asstt.-cum-Comp.
Typist

ATTDIT

Pers: 3

1x Asstt. Chief
Auditor/Audit
Officer

2x Auditor




SUMMARY OF MANPOWER

SL Name of Post No. of No. of post Total
NO sactioned posts giﬁz:ieg&g;f
after Enam
Committee
Report
1 Chairman 1 - 1
2 Member 4 - 4
3 Secretary 1 - 1
4 Chief Accountant 1 - 1
5 Chief (P&I)/(ME) 2 - 2
6 General Manager 1 - 1
7 Deputy General Manager 3 - 3
8 Principal (CHPED) - 1 1
9 Deputy Chief (P&I)/(M&E) 2 - 2
10 Deputy Chief Accountant 2 - 2
11 Manager 5 - 5
12 Asstt.Chief(P&I)(M&E) 3 - 3
13 Asstt.Chief(Fin)/Asstt.Chief Acctt/ 3 - 3
Asstt. Chief(Auditor/Audit Officer)
14 Asstt. Manager 4 - 4
15 Sr. Instructor (CHPED) - 3 3
16 Executive Engineer 1 - 1
17 Medical Officer 1 1
18 Research Officer/Statistician/Evaluation Officer/
Asstt. Sectary/PRO/Marketing Officer 11 - 11
19 Instructor(RO) - 4 4
20 Designer(Instructor) - 2 2
21 Technical Officer 2 - 2
22 Quality Control Officer 1 - 1
23 Asstt. Engineer 1 - 1
24 Accounts Officer 2 1 3
25 Purchase Officer 1 - 1
26 Co-operative Officer 2 - 2
27 Co-ordination Officer 1 - 1
28 Liaison Officer 10 16 26
Class-1 65 27 92
Class-II 9 - 9
Class-IIT 139 40 179
Class-1V 24 33 57
Grand Total 237 100 337

AUTHORIZATION OF TRANSPORT, MAJOR OFFICE
EQUIPMENT AND MISCELLANEOUS POINTS :

TRANSPORT

a. 5x Car

b. 1x Microbus
c. IxJeep

d. 1x Motor Cycle for Despatch Rider

Private use of transport will be as per Govt.
instructions issued from time to time

Air Conditioner: 2x Air Conditions for use in the office
chamber of Chairman and conference room.

OFFICE EQUIPMENTS

a. 1 x Plain Paper copier

b. 1 x Duplicating Machine
c. 16 x Computers

d. 7 x Word Processor

e. lxFax

f. Intercom System 24 Lines



