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Guidance Notes on the use of
ent

The Request for otationDocum

These guidance notes have been prepared by th1 grTU to assist a procuring Entiry in the preparation of

euotation document, using.thep,r"i*J n.qu.rt fb, a-.,;;",ir" 
'RFQ, 

for the procurement of low value

simpre, off-the-self, low varue coods and rerated serviies. Altr conce*tJare advised to refer to the Public

procurement Rules, 200g,issued_to ilp;;* the pubric procuremr"ie"t' 20o6; avSllable on cPTu's

website: http://www.cptu.gov.bd/. Gurdance note, # p."rralJ r* both the Procuring Entrty and the

Quotationer. . _ z ., r znn^rr\ olrqll 'iions pursuant to

l1;.:,H'l:1T,"T",1f ffi;:'!I:.,?H'#i"#;111[TY]":Hli"'lH'H.'#:; 
or''n' public

procurement Act, 2066.SRFQ i, iur.a upon best nationar practi"' i'ut hu" btttt adapted to suit the

particular needs of Procurement"

The use of SRFe GGr) applies when a procuring Entity intends to select a Quotationer (a Supplier) for

the procurr*.nrii Goods and..il;-r;;.., unI..-Ria uethod GFam prirsuant to Rule 69(3) of the

Public Procurement Rules' 2008'

pursuant to Rure 71(1) and Rule 1 .r(2)of 
the pubric,procurement Rules, 2008' RFQ shall be invited through

letter, Fax and e-mail. RFQ shali';;;t; ,.q,rir.a-iJ u. uJr.nised in the daily leYspapers 
but for the

minimum circulation the procurirg urrir, ,t uit puutirrrlrr", advertisemili' its;ebsite (if any)' including

posting in the N",i.. Board uro, ,,flii'r.ii*irr, ..q;;;f;; f,rutirutio' i" 'r,' 
administrative wing of some

other Procunng Entities nearbY"

pursuant to Rule 71(3) of th.e public procurement Rules, 200g, RFQ Document shall be issued or made

available to pote-ntiai C)"otationers 
o free-of-cost''

The time-limit for Request for euotation shall in no case exceed ten (10) days pursuant to Rule 71 (4) of

the Public Procurement Rules' 2008'

No securities such as Quotation Security (i.e. the traditionally termed Earnest Money' Tender Security)

and performance Security sha* be requirld'purr".*;;ili. zotol of the Public Procurement Rules' 2008'

submission, opening and Evaluation of the euotations shall respectively be d:{t w.ith pursuant to Rule

,2(t),.*ile72e) and Rule 73(ri"iirr. Pubu;Pr;;t*t"' Rules' 2008 as specified in RFQ"

The criteria for evaluation, pursuant to Rure 70(4) of the public Procurement Rules' 2008' shall be pre-

disclosed.

pursuant to Rure 69(5) of the public procurement Rures, 2008 the Quotation for standard off-the-shelf low

value read*y ava.abre Goods *J r.iu*d services shart usually be on 'unit-Rate' basis'

The specifications of Goods and related services sharl be framed pursuant to Rule 29 of the Public

Procurement Rules' 2008'

Splitting the object of procurement is not permissible pursuant to Rule 69(4) (ka) of the Public Procurement

Rules,2008.

The procuring Entity sha, issu_e the purchase order, pursuant ty nurl 73(5) of the Public Procurement

Rures, 200g, to the successful quotii;er forowing rlro**endations "iil; 
Evaluation committee and

approval thereupon of the Approving Authority'

The warranty Period shall usually remain between 6 and 12 months; where applicable"

The procuring Entity shall further be required to maintain the record of procurement proceedings

pursuant to Rule +i'of tf" Public Procuriment Rules' 2008'
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RAKHRABAT} CAS NISTRIBUTION COMPANY LIMITEN
{A C*rxPanY ofl Petrubnngla}

Head offic*, ChaPapur, Cumilla

REQUEST FORQUOTATION

For

procurement of 01 (one) AVR for Data center"

RFQ No: 28.1 1.0000.001 .99.003.241 69 Date: 2311012024

To

1. The Bakhrabad Gas Distribution company Limitedhas been allocated public funds and intends to apply a portion

of the funds to eligible payments under the Contr"act for which this Quotation Document is issued'

2. Detailed Specifications and, Design & Drawings for the intended Goods and related services shall be available

in the office of the procuring gr'trty for inspection by the potential Quotationers during office hours on all

working daYs"

3. Quotation shall be prepared and submitted using the 'Quotation Document''

4. euotation shall be completed properly, duly signed-dated each page by the authorized signatory and submitted

by the date to the office as specified in Para 6 below'

5. No Securities such as Quotation Securify (i.e. the traditionally termed Earnest Money, Tender Security) and

performance Security shall be required for iubmission of the Quotation and delivery of the Goods (if awarded)

respectivelY.

6. euotation in a sealed envelope or by fax or through electronic mail shall be submitted to the office of the

undersigned on or before october so, zozl up to tz.oo PM. The envelope containing the Quotation must be

clearly marked euotation procurement of 01 (one) AvR for Data center. and Do Nor OPEN before

october 30,2024 Up to 12.30 pM. Quotations reieived later than the time specified herein shall not be accepted'

7. euotations received by fax or through electronic mail shall be sealed-enveloped by the Procuring Entity duly

marked as stated in para 6 above anJ, all Quotations thus received shall be sent to the Evaluation Committee for

evaluation, without opening, by the same date of closing the Quotation'

g. The procuring Entity may extend the deadline for submission of Quotations on justifiably acceptable grounds

duly recorded subjectto threshold of ten (10) days pursuantto Rule 71 (a) of the Public Procurement Rules,

t2008.

g. All euotations must be valid for a period of at least 30 days from the closing date of the Quotation'

10. No public opening of Quotations received by the closing date shall be held.
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r 1. euotationer,s rates or prices sharl be inclusive of profit and overhead and' all kinds of taxes' duties' fees' levies'

and other charges to be paia unoer"tir. epprrcuult'i;;' irtnt conffact is awarded'

12. Rates shall be quoted and, subsequent-paylents _under 
this contract shall be made in Taka currency' The price

. 
offered by the euotationer, if 

".J.pi.a 
,rr", ,.*in?rl".J io. the duration of the conffact'

13. Quotationer shall have legal capaciry"t" .11.1]i:o conffact. Quotationer, in suppo{ of its qualification shall be

fi ffi fiJuilil,l,I+,[:i[l:;#n*#';.tt#k's:#*;t..,xxlil:H'#'J'i:;lfl:I8ffil
without *ni.ir'iir" Quotation may be considered non-responslve'

14. euotations sharl be evaruated based on information and documents subm*:1,Iith the Quotations' by the

Evaruation committee and, 
"; 

;; ,hree (3) ,*fi;; euotations will be required to determine the lowest

evaluated t*p;;;i;;Quotutions for award of the contract'

1 5. In case of anomalies between unit rates or prices and the ,:,.-liT::'t quoted' *t ":1 
rates or prices shall prevail'

In case of discrepancy betw;;;;d, und frgrrr.s the formr' *iii";;ut*' Quotationer shall remain bound to

accept tt. "rTtjr*".ti, 
.o....tiJn.;;i; by the Evaluation committee'

16. The suppry of Goods and rerated services sha[ be completed within 07 (seven) days from the date of issuing the

Purchase Order"

17. The purchase order that constitutes the contract binding upon the supplier-and the Frocuring Entity shall be

issued within 07 (seven) days oir.reipt of upproruirtor"'tt" Approving Authority"

1g" The procuring Entity reserves the right to reject arl the Quotations or annul the procurement proceedings"

n
- 14

Signature o

Name

Designation

Date

Address

Mobile
E-Mail

official in

: Engr. Md. Firoj Alam

' 
P#utY General Manager (IT)

:23.10.2A24

: BGDCL Head Office' Chapapur' Cumilla'

: +880 1708830206

: dgm-it@bgdcl'gov'bd

Distribution: .i, _ ,in,^^^^ +olro rF ' .culation of notice board')

l.DeputyGeneralManager(CS&P),BGDCL,Cumilla.(Pleasetakenecessaryactiontoctt
2. Deputy ctnt'uir'ru'uEtt (Ac-counts)' BGDCL' Cumilla'

1:. lrrurru[.t (EH&S), BGDCL' Cumilla"

4" Office File'

\if
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Deputy General Manager (IT)
gakhrabad Gas Distribution Company Limited

Head Office, ChaPaPur, Cumilla'

I/we, the undersigned, offer to supply in conformity with thg-lerms and conditions for delivery of the

Goods and related services name Procurement of 01 (one) AVR for Data Center'

The total price of my/our euotation is BDT [insert amount both in rigure and wordsl

My/our euotation shall remain valid for the period stated in the RFQ Document and it shall remain binding

upon us and, may be accepted at any time p.io, to the expiration of its validity period'

I/we declare that I/we have the legal capacity to enter into a contract with You, and have not been declared

ineligible by the Government of Eangladeri, on charges of engaging in corrupt, fraudulent, collusive or

coercive practices. Furthermore, I/we u^lur"aware of=Para 21(b) ortt . Terms and conditions and pledge

not to indulge in such practices i, .o-p.ting for or compretion of delivery of Goods.

I/We amlarenot submitting more than one Quotation in this RFQ process in my/our own name or other

name or in different names. I/we understand that the Purchase order issued by you shall constitute the

Contract and will be binding upon me/us'

Quotation Submission Letter
[Use Letter-head Pad]

RFQ No:..

To:

Date: dd/mm/YY

Iiwe have examined and have no reservations to the RFQ Document issued by you on october 23'2024'

I/We understand that you reserve the right to reject all the Quotations or annul the procurement proceedings

without incurring any liability to me/us"

Signature of Quotationer with Seal

Date:

C\*l
b
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Price Schedule for Procu rem ent of 01 (one) AVR for Data Center.

RFQ No: 28.1 1.0000.001'99'003'241 69 Date: 2311012024

Total Amount for Procurement of 01 (one) AVR for Data

Center
nclusive of VAT and all appticable taxes; see Note 2

below

[insert numberl number corrections made by me/us have been duly initialed in this Price Schedule' My/our offer is valid

untit OAlrrlv, [insert Quotation Validity date]'

(I

Note:
1. col. l, 2,,3,4,5 and 9 to be filled in by the Procu-ring EntltY a-nd col' 6'7 & 8 by the Quotationer'

2. Rates or prices shall include profit and overhead arid, all kinds of taxes, duties,-fees,levies, and other charges earlier

paid or to be paid under tr,. lppli.rLl. L"rn, if the contract is awarded; including transportation' insurance etc'

whatsoever up to the point of o.iii.iy of Goods and related services in all respects to the satisfaction of the Procuring

EntitY.

9I765431 ) IT
Department,

BGDCL
Head Office

01 (one)NoAVR0101

In figure

In
words

artment, BGDCL Head Office, Cumilla'IT DepGoods to be suPPlied to

enter the Totar Amount as in cor.g above for the derivery of Goods and rerated services'1.

Taka in words
Total Amount in

aserchPutheofromfr datedks/wee avsrtrnseOfferedDe elivery;
lin

brca leot Lifnone p plstatetheof dletioncomteda offrs m pothonweekslmertProvidedWarran

Signature of Quotationer with Seal Date: dd/mm/YY

Name of Quotationer

a\
-S1
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Technical specification of procurement of 0l (one) AvR for Data center.

l/We declare to supply Goods and related services offered by melus fully in compliance with the Technical

Specifications and Standards mentioned hereinabove

54) 31

Brand:
Model:
Nominal Power:
Active Power:
Power fector:
Phase:
Input Voltage Range:

Output Voltage:
Voltage Regulation:
Frequency:
Working TemPerature:

Humidity:

Specifications

AVR0101

Signature of Quotationer with Seal Date: dd/mmlyy

Name of Quotationer

Note:
1

,

col. 1, 2,3 &4 to be filled in by the Procuring Entity and col.5 & 6 by the Quotationer"

Specifications are to be lilled in by the procuring Entity. A set of precise and clear specifications is a pre-requisite

for euotations to respond realistically and coirpetitively to the requirements of the Procuring Entity' In the

context of competitive euotations, the specifications shali be prepared to permit the widest possible competition

and, at the same time, present a cleai statement of the requiied standards of workmanship, materials, and

performance of the Goods and related services to be procr..d. The specifications should require that all items,

materials and accessories to be included or incorporated in the Goods be new, unused and of most recent or

current models, and that they include or incorpor"le all recent improvements in design and materials'

Technical Specifications of the Goods and related services shall follow the requirements of the Procuring Entity

specified in this document. euotationer is required to mention make / model (as applicable) of the Goods offered

and must attach the appropriate original printed (if not available copied) literature / brochures for the listed

items. '

3.

G\*1
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BAKHRARAD GAS DISTRIBUTIOIT COMTAI\Y LIMITEI}
(A Conr;lanli o{: Petr*[:*ngllr)

Heattr otfice, ChaPapur, Cutttilla

PURCHASE ORDERFORTIIE SUPPLY OF GOODS

Procurement of 01 (one) AVR for Data center"

Date: dd/mm/YY

The purchaser has accepted your Quotation dated [insert date] for the supply of Goods and related services

as listed below and requests that yoi, ,upply the Goods and related services within the delivery date stated

above, in the quantities and units in conformity with the Technical Specifications under the Terms and

Conditions as annexed"

Purchase Order No.

Date: 2311012024
RfQ No: 28.1 1.0000.001.99.003.24169

To:
[name and address of the SuPPIier]

Order Value: TK. linsert Contract Fricel

Delivery: As per Terms and Conditions

Delivery Date: [insert completion datel

ORDER TTEMS

Attached Certified photocopy of approved Priced Schedule for Goods and related services

Attached Certified pt oto"opy of approved Technical Specification of the Goods Required

Attached bertified photocopy of Terms and Conditions

For the Purchaser:

with name and DeEntiof theSi

Date

Attachments: As stated above

aRs*t.lQ Procurement of 01 (one) AVR for Data center".l Page 8 of 10



Terms and Conditions
for

Supp of Goods and Payment

1

2

aJ

4

Terms and conditions contained herein shall be binding upon both the Procuring Entity and the supplier for

,fr.pr.p"teofadministrationandmanagementofthisContract'

Implementation and interpretation of these Terms and conditions shall, in general, be under the purview of

the Public Procurement Act, 2006 and the Public Procurement Rules' 2008'

The Supprier shan have to complete the delivery in all respects within 07 (seven) days of issuing the

purchase order in conformity wiih the Terms and conditions.

The supplier shail be entitred to an extension of the Delivery Schedule if the Procuring Entity delays in

receiving the cooos and related services or if Force Majeuie situation occurs or tbr any other reasons

acceptable to the rro.u.ing Entity on justifiable grounds duly recorded'

All delivery under the contract shall at all times be open to examination, inspection, measurements' testing'

commissioning, and supervision of the procuring Entity or his/her authorized representative'

The procuring Entity shall check and veriff the_delivery madg by.the Supplier in conformity with the

Technical specifications ut'd notiSr the Supplier of any Defects found'

If the Goods are found to be defective or otherwise not in accordance with the specifications' the Procuring

Entity may rejectthe supplies by giving due notice to the Supplier' with reasons'

The supplier shall be entirely responsible for payment of all taxes, duties, fees, and such other levies under

5

6

7

8

9

the Applicable Law.

10

11.

t2.

Notwithstanding any other practice. the payment shall be based on the actual delivery of goods on the basis

of the quantity of each item of Goods in alcordance with the Priced Schedule and Specifications' 100% of

the contract price of the Goods and related services shall be paid after submission and acceptance of the

Delivery Chalan.

The Supplier,s rates or prices shall be inclusive of profit and overhead and, all kinds of taxes, duties' fees'

levies, anA otner charges to be paid under the Applicable Law'

The total Contract Price is BDT [insert figure] [in words]'

The minimum warranty period of the Supplies shall be 12 (Twelve) lVlonths starting from the date of

completion of delivery in the form of submisrion uy itre suppiier and acceptance by the Procuring Entiry-'

The Supplier shall keep the procurement Entity harmless and indemniff from any claim, loss of property

or life to himself/herself, his/her workmen o, ,tuffl any staff of the Procurement Entity or any third party

while delivering the Goods and related services"

Any claim arising out of delivery of Goods and related services shall be settled by the sqpplier at his/her

own cost and resPonsibilitY'

Damage to the Goods during the warranty period shall be remedied by the Supplier at the Supplier's own

cost, if the damage arises from the supply and installation by the Supplier'

No modification to Scope of Supply and no variations to the quantities ordered shall be permissible under

any circumstances.

The procuring Entity contracting shall amend the contract incorporating required approved changes

subsequently introduced to the original Terms and conditions in line with Rules, where necessary'

of the Delivery Chalan

13 The Supplier shall remain liable to fulfil the obligations pursuant to Rule 40 (5) of the Public Procurement

Rules,2008

14.

15

16

17.

18.

RFQ
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21.

20

The procuring Entity ffioy, by written Notice sent to the supplier, terminate the contract in whole or in part

at any time, if the SuPPlier:

a. fails to deliver Goods and related services as per Delivery Schedule and Specifications'

b. in the judgement of the procuring Entrty, has engaged in any colTupt, fraudulent, collusive or

coercive piactices in competing foi or in delivery of goods and related services'

c. fails to perform any other obligation(s) under the conffact.

The procuring Entity and the Supplier shall use their best efforts to settle amicably all possible disputes

arising out of-or in cbnnection with this Contract or its interpretation"

The supplier shall be subject to, and aware of provision on coffuption, fraudulence, collusion and coercion

in section 64 of the public procurement Act, iooa and Rule 127 of the Public Procurement Rules, 2008'

Signature of the Supplier with name

Designation

For the SupPlier:

Signature of the Procuring Entity with name and

Designation

For the Purchaser:

Date:

*
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