
BAKHRABAD GAS DISTRIBUTION COMPANY LIMITED
(A Company of Petrobangla)

Head Office, Chapapur, Cumilla.

Request for Quotation Document

For

Procurement of Scanner, UPS, External HDD and Power Strip for Customer
File Scanning.

SET NO:

QUOTATION SUBMISSION DATE: 12-01-2025 at 12.00 PM

QUOTATION OPENING DATE :12-01-2025 at 12.30 PM

lT Department, Cumilla
Phone: 081-63477

Mobile: +880 1708830206

E ma il : dgm_it@bgdcl. gov.bd
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1' 'lhese guidance notes have been prepared by the GPTU to assist a procuring Entity in the preparation ofQuotation documeut, using the standard Request fb, auotuii;;, SRFe, for the procurement of low valuesinlple' off-the-sel1' lorv value Goods and related services. All concerned are advised to refer to the publicProcurement Rules. 2008 issued to supplement the Public procurement Act, 2006; available on cprU,s
ilXlilli;,,iT:'/ri'ww"cptu'gov.bd/. 

Guidance notes are f-,iJ.a ror both th" p;;;; Entity and the

2' The pt'ocurement u-nder Request fbr Quotation Method (RFeM) shall fbllow the provisions pursuant toRLrles 69 to 73 0f the Public Procuriment Rules, 2008 in 
-accordance 

with Section 32 0f the publicPt'ocurenlent Act' 2006' SITFQ is based upon best ,ationui p.u.tl... that have u".n uoupt.o to suit thepafticular needs of procurement.

3' T'he use olSRIrQ (Pcl ) applies t'hen a Plocu.ing Entitr intends to select a euotationer (a Supplier) for thei)rocuterne nt of'(ioods and relatetl se IV ices uncle| RFq Method ( RFQM) pursuant to Ru le 6g(3 ) of the publicI)rocur.euterrt llLr les. 200g.

4' Put'suan1 to Rule 7l(1) and RLrle 7l(2) of the Public procur.ement Rules,200g, RFQ shall be invited throughletter' Fax and e-mail' RFQ shall not be lequired to be advertised in the daily newspapers but for thetrininlum circulation the Procuring Entity shail publish tt',at aoo.e.tisernent in its website'liiany). includingposting in the Notice Board and. shall send with request tir. frtrii.utio, to the administ.aiire r"ing of someorher. prucur.irrg Entities nerrbl .

5' Pursuant to Rrrle 7l(3) of the Public Procurement Rules,200g, RFQ Document shall be issued or madeai aiiable to potential eLrotationers ,free_of_cost,.

6' 
,1ff,i:1:::lJ:i:,Til]::l 

rbr euotation shall in no case exceed ten (10) days pursuant to Rule 7l (4) orthe

7 ' No Securities such as Quotation security (i.e. the traditionally termed Earnest Money, Tender Security) andPerfbrmance Secu|ity shall be required pursuant to Rule zolo; of the public procurement Rules, 200g.
8' Submissioll' opening and Evaluation of the Quotations shall respectively be dealt with pursuant to Rule72( 1 )" Rule 72(2) and Rule 73( 1) of the public'pr.ocur em*i nrl.rirOOg as specified in RFe"
9' 

l,i: ;i:;:'' 
lor er alr-ratiorr. plrsuant to Rule 70(4) ol the pubtic procurement Rules, 2008. shail be pre-

I0' Pursuant to Rule 69(5)of the Pubiic Proculement Rules,2008 the euotation for standard offi-the-shelf lowvalire readil-r- available Goods and related services shall usualry- be on ,Unit_Rate, 
basis.

l1' The specifications of Goods a,d related se.vices shall be fr.amed pursuant to Rule 29 of the publicProculenrent Ru Ies, 200g.

12' 
iil,jXTrtj,.. 

ob.iect of Procurement is not permissible pursuant to Rule 69(a) fta) of the public procurement

l3' 'l he Procuring Entity shall issue the Purchase order, pursuant to Rule 73(5) of the public procurement Rules,2008' to the successlul Quotationer following recornmendatior, 
"itr-,. 

Evaluation c";.i;t.. and approvalrhereupon of the Appr.oving Author.ity.

14' The warranty Period shall usually |emain between 6 and 12 months; where applicable.

rs' 
ffiH! i,iiiJt,jil:i]iJ:.1,H.b; ;:ll:r,fi;,.',"', the record of procurement proceedings pursuant

Guidance Notes on the use of
The Reques t for Ouotation Docum ent

RFQ Procureme.t of Soanrer, LrpS. External HDD and power strip for customer File scanning.
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I}AKIIIIAI}AD GAS DIS'I I{II}UTION COMPANY LIMITEI)
(A Corrparrl of P*rrohangla)

l.lead oftice, Chapapur, Cumilla

REQUEST FOR QUOTATION
For

Procurement of Scanner, UPS, External HDD and Power Strip for Customer File
Scanning.

RFQ No: 28.11.0000.001.99.003.251134 Date: 05/01/2025

'lo

f he Uakhrabad Gas Distlibution Compan) Limited has been allocated public f unds and intends to apply a porlion
of the iunds to eligible pa)ments under the Contract fbl rvhich this Quotation Document is issued.

2. I)etnilcd Specificatior.rs and. Design & Drar.vings tbrthe intended Goods and related services shall be available
in the oIfice of the Procuring Entity fbr inspection by the potential Quotationers during olfice hours on all
rvolliing days.

i. Quotrtiou shall be prepalcd and subntitted using the 'Quotation Document'

1. Quotation shall be conrpleted properll,. duly signed-dated each page by the authorized signatory and submitted
b1 the clate to the o1lice as specified in Para 6 belou'.

5. No SecLrlilies such as QLrotation Securitl,'(i,e. the traditionally tenned Earnest Money. Tender Security) and
Per'lirrmance Seculity shall be recluired fbr submission o1'the Quotation and delivery of the Goods (if awarded)
lespectively.

6. QuoLation in a sealcd enve lope or b1, f'ax or thlough electronic maii shall be submitted to the office of the
undcrsigncd on or before January 12,2025 Up to 12.00 PM.'lhe envelope containing the Quotation must be
clcarlv malked Quotation Procurement of Scanner, UPS, External HDD and Power Strip for Customer
File Scanning. anrl DO NOT OPEN beibre January 12,2025 Up to 12.30 PM. Quotations received later than
the tinre specified herein shall not be accepled.

7. Quotirtions receii,ed b1 Iax or through electronic rnail shall be sealed-enveloped by the Procuring Entity duly
rrrarkcd as stated in Para 6 above and" all Quotations thus received shall be sent to the Evaluation Committee for
er aluation. without openin-e. by the same date of closing the Quotation.

8. 1'he Plocuring Entity may extend the deadline fbr subrnission of Quotations on justifiably acceptable grounds
dull' r'ecrorded sub.iect to threshold of ten (10) days pursuant to Rule 7l (4) of the Public Procurement Rules,
200 8.

9. Al1 QLrotations r.nust be r.'alid tbr a period oliit least 30 days tiom the closing date of the Quotation

llFQ ProcLrrenrcnt ol'Scanner" L-lPS. Erternal HDD and Pou'er Strip for Customer File Scanning.

b\
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10. No public opening of Quotations received by the closing date shall be held.

ll. Quotutioner'sratesorpricesshall beinclusiveofprofitandoverheadand,all kindsoftaxes,duties,fees, levies,
and othel charges to be paid irnder the Applicable Larv, ilthe Contract is awarded.

12. Rates shall be quoted and, subsequent paymenls under this Contract shall be made in Taka currency. The price
o1l'erccl br. the Quotationer'. i1-accepted shall lemain flxed fbrthe duration of the Contract.

13. Quotationer shall have legal capacity to enter into Contract. Quotationer, in support of its qualilication shall be
reclr,ritetl to submit ccrtifled photocopies of latest documents related to valid Trade License. Tax Identification
Number (TIN), VAT Registration Number and Financial Solvency Certificate from any scheduled Bankl
u ithor-r1 ri h ich the Qr-rotation ma1, be consideled non-r'esponsive.

l.l. Quotations shtrll be n,aluated based on infbnnation and documents submitted with the Quotations, by the
L:r'aluation Committee and, at least three (3) responsive Quotations will be required to determine the lowest
evaiuatecl responsive Quolations fbr ai.vald of the Contract.

1 5. In case Lrfanomalics betrveen unit rates or prices and the total amount quoted, the unit rates or prices shall prevail.
ln case o1'discrepancv betrveen rvords and iigures the lbrmer will govern. Quotationer shall remain bound to
acccpr thc arithmetic co|rcotions made b_v.- the Evaluation Committee.

16. 1-he supply of Coods and related services shall be completed within 07 (Seven) days fiom the date of issuing the
Purchase Order.

17. -llic Pulcltitsc Older that cor.rstitutes the Clontracl binding upon the Supplier and the Procuring Entity shall be
issued rr,ithin 07 (Seven) da1- s o1'r'eceipt of apploval liorn the Apploving Authority.

I8. I'heProcurinsLlntitlreset-vestherighttore.iectall theQuotationsorannul theprocurementproceedings.

n
-

Signature of
Name

Designation

Date

Address

Mobile
E-Mail

o11l citil Quotation
Engr. Md. Firoj Alam
Deputy General Manager (lT)

05.01.2A25

BCDCL Head Office, Chapapur, Cumilla.
+880 1708830206
dgm_it(@bgdcl.gov.bd

Distribution:

l. Deput.v- General Manager'(CS&P), BCDCL, Cumilla. (Please take necessary action to circulation of notice board.)
2. Deputy Ceneral Manager (Accounts), BGDCL, Cumilla.
3. Manager (EH&S), BGDCL, Cumilla.
4. Offlce File.

RIrQ I't'ocLtrenrent olScanner. IJPS. Exterrral HDD arrd Porver Strip fbr Customer File Scanning.

€
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Quotation Submission Letter
IUse Letter-head Padl

RFQ No Date: dd/mm/yy

To:
Deputy Ceneral Manager (lT)
Bakhrabtrd Cas Distribution Company Limited
Head Offlce. Chapapur, Curnilla.

lrWe. the undersigned, offer to supply in conformity with the Terms and Conditions for delivery of the Goods

and reiated services narrre Procurement of Scanner, UPS, External HDD and Power Strip for Customer
File Scanning.

The total Price ol rn.v/our Quotation is BDT [inseft arnount both rn tigure and words]

Myr'OLrr Quotation shall rernain valid for the period stated in the R-FQ Document and it shall remain binding
Ltpon Lrs and. may be accepted at any tirne prior to the expiration of its validity period.

I/We declare that lr'we have the legal capacitl' to enter into a contract with you, and have not been declared
ineligible bl,the Governlnent of tlangladesh on charges of engaging in corrupt. fraudulent, collusive or
coelcive practices. Furthenrore. llrve arn/are aware of Para2l(b) of the Terms and Conditions and pledge
not to inclLrl-ue in sr-rch practices in corrpeting fbr or completion of delivery of Goods.

Ii We auv'are not sr.rbn.ritting lnore than one Quotation in this RFQ process in my/our own name or other
name or in diffurent nanres. I/We understand that the Purchase Order issued by you shall constitute the
Contract and rvill be binding upon u.re/us.

[,We have exarnined and have no reservations to the RFQ DocLrment issued by you on January 05,2025.

I/We undelstand that you reserve the right to reject all the Quotations or annul the procurement proceedings
rvithout incurring any liability to rne/us.

Signature olQuotationer with Seal

Date:

[{l:Q Plocr.rlcnrcnt o1'Scauner. UPS. External HDD and Porver Strip fbr Customer File Scanning.

.c-;
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n
File Scannine.

RFQ No: 28. 1 1.0000.001.99.003.25fi34

Total Amount for Procureme nt ofScanner, UPS, External HD
:rnd Power Strip for Customer File Scanning,

nclusive of VAT and all a ble see Note 2 below

r

linsert nulllbcrl nunrber corrcctions nr:rde by nrc/us haYe been duly initialed in this price sche<lule. N{y/our offer is validuntil dd/nrnr/r,r linst'rt Quotation Valirlitr datel,

R[:Q Procuremetrt of Scatrner. UPS. External I-IDD and Power Strip for Customer File Scanning.

( ol. 1,2, J, {,5 and 9 t0 br fillctl in b1 thc l)rocuring Entitl and Col.6,7 & g by the euotationer.lltttt's or Prites shall inclrrde prolit antl or'crhe:rd ,,i.t, ,tl l iu,l, of taxes, dutics. fees, le'ies, and other charqes earlier paid or to bepititl ttrtder thc '{pplicnblc La\l, il the clontract is arrardcd; including transportation, ir,.uron." etc. whatsoever up to the point ofdeli\rr1 ol (;oo(rs untr rer:rted serliccs in arr rcspects to thc satislhctioir orfl,e nrocrrinfrntity.

N
I
ote:

.,

Date: 0510112025

t

I ) -l 4 5 6 7 I 9

0t 0l Scanner Nos 07(Seven)

02 02 I IPS Nos 07( Selen)

03 03 Por.vel Srlip Nos 08(Eisht)

0-+ 0-l Ertelnal IIDD Nos 02(Two)

IT
Department.

BGDCL Head
Office

In tigure

ln words

Goods to be supplied to il l)rpartrrrent. B(;DC'l_ lleatl Office. Cunrilla.

'faka irr rvorcls

I'otal Arnount in
lenter the I'otar Anrount as in crol.g above for the derivery of Goods and related sen,icesl.

I insert rveelis/da1 sl I'rrrn date of issuing the Purchase Orderl
*'eeinsert nthks/moI froms ofdate n ofcompletio the del stateivery; none notif a pplica blel

Signature of Quotationer with Seal

Name of'Quolationer

Date: dd/mm/yy

:@ (".:r1
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SI
no

Item
no

Description
of ltems

5I J

0l 0r

Scanner: Specifications
(Speed: l0 seconds,
Resolution: 2400 x 2400dPi,
Colors:Black,
Weight:1.7kg,
Dimensions (W x D x H:250x367x42 mm)

02 02 LJPS

U PS: Specifications
650V-A Offline UPS with Plastic Body/ Equivalent,
Voltage Range: I 45-280VAC Frequency:

50/60t_lz+i_5% ;

Battery Type: Lead-Acid

03 03 I)or'i cr SLrip

Porver Strip: Specifications
Brand:
Port Details: 6 x Power Socket 2500W, Port: 6 Port'

Cable Length: 3 Meter

04 04
Erternal
l-lDt)

Erternal HDD: Specifications
Capacity:2TB,
Connectivity USB 3.1

Storage Media:2.5-inch SATA Hard Disk Drive

T'echnical Specil'ication ol'Procurement of Scanner, UPS, External HDD and Power Strip for Customer
File Scanning.

I/We deciar.e to suppll, Coods and related services otTered by me/us fully in compliance with the Technicai

Speci ti cations and Standards nrentioned heleinabove

Signature of Quotationer with Seal Date: dd/mm/yy

Nanre ol Quotationer
\ otc

7..

('ol. l, 2, J & 'l to be Iilled in br thc Procuring Entity nnd Clol. 5 b1' the Quotationcr.

Specilications arc to bc filled in by the Procuring Entity. A set ofprecise:rnd clear specifications is a pre-requisite forQuotations

to respond realistically and competitivelv to thc requirernents ofthe Procuring Entity. In the context ofcompetitive Quotations'

thr spccilicirtions shtrll be prcplred to permit the n'idest possible conrpetition and, at the same time, present a clear statenrent

of the requireil stirrrdartls of rvorlinranship. materi2rls, and perlorntance of the Goods and related seruices to be procured. The

specilications shoultl rcquire th:lt irll items. rnirteri:rls and rrcessories to be included or incorporated in the Goods be new'

unusetl and of tnost reccnt or current modt'ls, and that they inclu<ie or incorporate atl recent improvements in design and

Ilx tc rin ls.

3. l cchnical Spccifications ofthe Gootls and relatcd services shall follow the requirements ofthe Procuring Entity specilied in this

rlocurlent. Quotrtioner is required to mention m:rlie / ntodel (as applicable) of the Goods offered and must attach the

rrppr.opt'iate origintl printed (if not available copied) liternture / brochures for the listed items.

llFQ Pr.ocurement of Scanner. UPS. External FIDD and Power Strip tbr Customer File Scanning.

Ca
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I}AKIIRAI}AD GAS DIS'I'IIII}U'TION C]OMPA]\Y LIMITT]D
iA Conrparry ol' I']elrot:rangla)

I'Iead office,, Chapapur, Cumilla

PURCHASE ORDER FOR THE SUPPLY OF GOODS
(Procurenrent ofScanner. flPS. External I{DD and Porver Strip for Customer File Scannins')

Purchase Order No. Date: dd/mm/yy

p1'1) No: 28.11.0000.001.99.003.251134 Date: 05i01/2025
-I'o:

l rr:urrr: r rrd rdd ress of thc Supplieri

Dclir c11 f)ate: linse rt conrplctior datcl
j 

O.Oe. Value: TK. linsert Contract Pricel

Delivery: As per Terms and Conditions

The PLrrcltaser l.ras accepled your Quotation dated linsertdatel for the supply of Goods and related services

as Iistecl belorv and requests that you supply the Goods and related services within the delivery date stated

above. in the quantities and units in conformity with the Technical Specifications under the Terms and

Conditions as annexed"

ORDER ITEMS

Attached Certitled photocopy olapproved Priced Schedule for Goods and related services

.Attaclied Cerrified photocopy olapproved Technical Specification of the Goods Required
r\ttached Cenified plrotocopy of Tenns and Conditions

For the Purchaser:

SigrratLrre of the ProcLrrins Entity with name and Designation

Date

Attachrnents: As stated above

I{[Q Proculernent ol'Scanner. LJPS. Erternal t-lDD and l)ower Strip fbr Customer File Scanning.
Page 8 ol l0
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Terms and Conditions
for

u ds and nt

'Iernts and Conditions colrained herein shall be binding upon both the Procuring Entity and the Supplier for

the purpose of adr-r-rinistration and I'nanagenlent of'this Contract'

Implementation and interpretation of these Terms and Conditions shall. in general, be undel the pur-vierv of

the Public Pr.ocur.ement Act, 2006 and the Public Procurenrent Rules, 2008.

'fhe Supplier shall have to complete the delivery in all r'espects within 07 (Seven) days of issuing the

Purchase Older in corrfbrmitv with the Terms and Conditions'

Ihe Supplier shall be entitled to an extension of the Delivery Schedule if the Procuring Entity delays in

r.ec,eiving the Cloods and related services or if Force Majeure situation occurs or for any other reasons

acceptable to the Pr.ocur.ing Entity on justiflable gfounds duly recorded.

All cjelivery under the Contract shall at all times be open to examination, inspection, measurements, testing,

conl.lissioning" and supervision ofthe Procuring Entity or his/her authorized representative.

"['he procuring Entity shall check an<i verify the delivery made by the Supplier in conformity with the

I'echrrioal Specitications and notily the Suppliel olany Det-ects found'

Il'the c.ods are fbund to be r.lef-ective or otherwise not in accordance with the specilications, the Procuring

Lntitl mar re.lccr the supplies bl giving due notice to the Supplier. with reasons.

The Sr,rpplier shall be entir.eiy r.esponsible lbl payment of all taxes, duties, fees, and such other'levies under'

the Applicable l-aw.

Notwithstandipg any other practice. the payment shall be based on the actual delivery ofgoods on the basis

o1'the quantity if each iteni olGoocls inaccordance with the Priced Schedule and Specifications. 100% of
the Contract price ofthe Coods and related services shall be paid atler submission and acceptance ofthe

Delively Chalan.

-l-he Supplier's rates or.prices shall be inclusive ofprofit and overhead and, all kinds oftaxes, duties, fees,

levies. and otlier cl.ralges to be paid undel the Applicable Law.

T'he total Contt'act Price is BDT finsert figule] [in words]'

The ;ninimur.l Warranty Period of the Supplies shall be 12 (Twelve) Months starling from the date of

completior.r of delivery in the fbrm of submission by the Supplier and acceptance by the Procuring Entity,

ot the Delivery Chalan.

'I'hc Supplier shall remain liable to fultrl the obligations pulsuantto Rule 40 (5) of the Public Procurement

Rulcs.2008.

The SLrpplier shall kcep the Procuremer.rt E,ntitl' hannless and indemnily fiom any claim, loss of propefy

or lif'e to himselfTherselt. his/her workmen or stafl. any stafiof the Procurement Entity or any third party

u.hile clelir,ering the Goods arld related services.

An.v claim arising out of delively of Goods and related set rices shall be settled by the Supplier at his/her

own cost and responsibilitY.

Darrage ro rhe Goods during the Warranty Period shall be remedied by the Supplier at the Supplier's own

cost" i1'the damage alises tiom the supply and installation by the Supplier.

No modification to Scope of Supply ancl no Variations to the quantities ordered shall be permissible under

anl' cir-cumstances.

-[he pr-ocL[.ing Entity contracting shall amend the Contract incorporating required approved changes

subsequently intr.oduced to the original Tenns and Conditions in line with Rules, where necessary.

RpQ Procurenrent ol Scanner, UPS, Extemal HDD and Power Strip for Customer File Scanning.
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l9' lhe l)rocuring Entity rnay. b1' u'ritten Notice sent to the Supplier', terminate the Contract in whole or in parl
at any time, if the SLrpplier:

a. tails to deliver Goods and related services as per Delivery Schedule and Specifications.b. in the .iudgement of the Procuring Entity, has engaged' in any corupt, fraudulent, collusive or
coel'cir"e practices in con.rpeting for ol in delivery ofgoods and related iervices.c. 17rils to per.ltrm an1, other obligation(s) under the Contract.

20- l'lre Procu|ins Entitl and the SLrpplier shall use their best efforts to settle amicably all possible disputes
rur-isir-ru our of'or in conncction rvith this contract or its interpretation.

21' thc Suppiier shalI be sub.iect to. and aware of provision on corruption, fraudulence, collusion and coercion
iir Scction 64 tlf'the Public Procurement Act, 2006 and Rule 127 of the public procurement Rules, 200g.

RljQ Procuretnent of Scanner. Ut']S, Extemal HDD and Power Strip for Customer File Scanning.
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For the Purchaser:

Signature of the Procuring Entity with name and
Designation

For the Supplier:

Signature of the Supplier with name
Designation

Date' Date:

-,a


