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Supfect  Notice of Hiring | Programme Coordinator — Asia-Pacific Institute for Broadcasting Development (AIBD)

From Jason Emmanuel Mekkar <jason@aibd.org.my>

To

Cc AIBD Admin <admin@aibd.org.my>
Date Friday March 13, 2026 2:35:59 PM

CAUTION: This email originated from outside your organization. Exercise caution when opening'attachments or clicking links, especially
frori unknown senders.

Greetings from the Asia-Pacific Institute for Broadcasting Development (AIBD).

Please find attached our latest Notice of Hiring for the position of Programme Coordinator based in Kuala
Lumpur, Malaysia.

We would greatly appreciate it if you could kindly circulate this advertisement within your organisation to any

suitable candidates who may be interested.

Application Deadline: 27 March 2026

For enquiries, please contact us at admin@aibd.org.my.
Thank you for your continued support.

Regards,

Jason Emmanuel Mekkar

Member Services & Programme Manager

Asia-Pacific Institute for Broadcasting Development (AIBD)
2nd Floor, Technology Building, IPPTAR, Angkasapuri

50614 Kuala Lumpur, Malaysia.

Tel: +60 3-2282 4618/ 3719

H/P: +60 16-252 4380

Email: jason@aibd.org.my

www.aibd.org.ry

Disclaimer: The content of this message is confidential. If you have received it by mistake, please inform us by an email

Attachments
ISO-D-HR-01-05 Job Advertisement v1_Prog. Coordinator_final.pdf (299 kB)




Postal Address : P () Box 12066, 50766 Kuala Lumpu

7, Malaysia
Street Address - 2nf Floor, Techm_)(ogv_Buifding, IPPTAR, Angkasapuri, 5

0614 Kuala Lumpur, Malaysia

AIBD

Phone  : (603) 22823719/ 22824618 /22827192
Fax : 603 22822761

Your Ref: E-mail

Website ;

NOTICE OF HIRING

The Asia-Pacific Institute for Broadcasting Development (AIBD)
Governmenta| Organisation (IGO) established by UNESCO in August 19
inthe UN-ESCAP region. AIBD’s headquarters s located at the 2nd Floo

is a Regional Inter-
77 servicing countries

1. Job Title: Programme Coordinator
Department: Programme

Location: Kuala Lumpur, Malaysia

Responsibilities

® Assess the developmental needs of the broadcasting industry in AIBD member
countries and organisations,

® Initiate, develop and design training programmes and curricula in line with the

" AIBD vision, mission, objectives and focus areas,

® Review and evaluate effective

* lIdentify and contract qualifi
consultancy activities.

® Prepare cost estimates, exercise budgetary control; identify and negotiate with
potential funding sources. ‘

® Prepare programme reports, including budget details. Write ar
releases related to programme activities.

® Organise regional training activities for broadcasting professionals.

* Represent AIBD in relevant professional groups and international conferences.

® Create networking, partnerships, sponsorship, negotiation and fundraising for
the Institute.

° Undertakg any other duties as assigned by the Director.

ticles and news

Cartified M5 (S0 20012015 1 i
I1SO-D-HR-01-05 Job Advertisement v1 CertNo.: MY18/1811020709

Asia-Pacific Institute for Broadcasting Development

admin@aibd.org.my
E-mail . devbroad@aibd. org.my
Our Ref: : www.aibd.org.my




Requirements

science/information technology/Telecommunication/Social Science/Public
Relation/Event Management or 3 related field.

® Professional qualifications in TV/Radio production, content Creation,
documentary, or arelated subject area.

®  Minimum 3-5 years of working experience in Development/Project Management
or a relevant discipline,

® Applicants muyst pe under 40 years of age.

® Knowledge of broadcasting in the region.

® Good command of both written and spoken English.

® Strong Communication skj||s and confidence in engaging with stakeholders from
diverse backgrounds.

® Proficient in management, negotiation, written and presentation skills

* Experience in socia| media management, designing, editing, and layout for print

® Strong problem-solving skills, team and results-oriented, self-motivated, good
interpersonal skill, and attention to detail.
® Ability to work independently with minima supervision, Mmanage time effectively,

Applications must be accompanied by:
*  Curriculum Vitae and Academic/Professional certificates.
* A passport-sized photograph taken within the last SIX months,
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