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NOTICE

The principles underlying the arrangement of the
rules in the different volumes of Post Office Manual will
be found in the Preface to the Post Office M unual,
Volume II. d ]

The rules contained in this volume of the Post
Office Manual supersede all previous rules and circulars
on the subjects treated of herein.

These rules must be carefully read by all Officers
of the Post Office to whom they are supplied, as no
breach of the rules will be excused on the plea of
ignorance.
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Post 0Office Manual

Volume VIII

POST OFFICE AND
RAILWAY MAIL SERVICE
SUPERVISING OFFICERS

CHAPTER 1

HEADS OF CIRCLES
PERSONAL DUTIES
f—all Circles

1. Head of n Cirele—The term Hemd ofu Circle means the chiel afice in
A Posinl Circle, vie Lhe Poslmasters-Gemeral,  Suporontendedia, Tmtpectors,
Pestmesiers znl all other officers Im & clrcle ore seboedinate by the Head of
ke Cipcle, The adminidrmtive end Enancie] powers of the Head of a Circle
wre disfinad in 1he Paer e Mamual, Volome 101, ord in the Seladile of Flaeaeb

Powirr, pespecively

2, Twspection of sk deged,—(1) The Head of & Cides  mest inspect
the slock depot  oece every halfyear, vie, for the pericds eading. 30i% Jue
nnd st Decembar, n kccordnpeoe with the standard  goestions.  This  degy
may, howeyor, be delegared by Fostmaster-Oensral 0o his Dopity  Postmeasier-
fGensrel or 1o nn Assistang Postmascer-General, Bat it is desirabde (hel the Post-
masiar-Creaernl shoold Bimsell cairy oull gibé of 1k twe Lalf-yearfs inspeciions.
Tn nt fensl one of teose [rspestions, the stock shoald ke countad by the lsipse-
ing ofier,

(2} Iz emsm in which the nspection i carvied out by dhe Hesd of ke
Circle, the stamulard guesticns shoall be sl by him a8 & genieal guide.  When
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tha misechiiom @ cecrial om by eny otfer nligzr, 0 repon sloodl Be sabditiol
sor b foflowing procsdure skl be fullieol

Ho apees pend be vt 10 heae  guestions whah rdmle i maamems

i el 2 wark of she pinck depod @ Muend o be edlindy in onder

Tie Mo, of dhe guorbon o, ligwever, he cbsl aod e soresr

ral be pien i legad whenevs sy negolasiy Bae besn dewcied

af m b foond dedcabds fomoks 3 segeesion or s vomark ol fka

Hupe ar Tna nr Ghen e questinn oigeion Fese ar Sgares 1= hae

g Im the seply. The mpan shikl. e seboolcisd 1o e Hedd

ol ibd Tiecle woih a oy of the remarks’ recordel @ Las onder bogk

3, Vil pp eflices; sooilioy mud onl Boes.-The Hopd Ofees ad
peircipal mail Fose ma almosocling wnd esd offics ol secsiens o the circls
ahioeld be vizied By dles Bl of e Cecle ai olied i ke convenjeuly can,
AL el vis boow fired ofnes head olbos, 1he ssmitisradtee work of iky Tost
muzter shusll bs cxenisal wiih o o she slandand mgertion qoessoe
reliling Eepse. A Forrmiia -Coeiaal iloehl, i pesie, «mL oopn o sration
which ie the Hasdjuarioe all a digicl ab loysd ones ie e vaan,  Wkile. -
iy dthe Hetdjuariern of Superintenlser, RS, he shonbhd eargfelly sopyupiss
ihe proenn warkond e Mesd Bevond Cifle:  1E 18 [8iporiedl thae ihe Head
of e CQircde should be pemomally asguamzd ok he ‘eading divsict or
Bailwigy ulicors, ma bhe cabe nniy be, wad b owe chisl  seponlingiss  Hs
syl gunmine the working b all the bresches oF evers @ifss: pracchim ke viiis,
the sumvairnn of e puslic is mel mooery bgtmaee e, and ke puris-
celey pRsiiol 6o che inpnovisll of worliy arrcpemasis

Impeirgnrt wah-cificgs sl be wivied ehemesr posiblc wnd the chziray
of e raral delivery  ahowhl e weed by sidting srenl offces o pgpoilueis
ecdiry, o ile coures of BOAE.

4. Despesal of g reporis med onglm o eider beok
sentasks. - The 1lead of @ Clecle shochl percuilly digioe of =1 cops of
codm hook ik, sobmitsel o him o tespetl of inspestions ard virifice-
som al sevials. He skbaok] gl g dises ool For and panine e iy
10 or woridadon wolts o Teconl in Superimenlcit’ oifoes and, din iha
wapies of mnler Bock romark; s sulminiad by Impasom & Supiateasenls.

5. Eenmiamges of dharei—The Bead of & Citkor Sl poacnaly

manive the disgies of Superletendens (Oenl -B) some 10 cheok Mlenoad el
uichild loag heider e, in the B.MUS. als0 b boe dhat they spend 4 miffuiend
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WUme fo mad v end ool offoes diemd, He shreld azecially we dlal Suger-
tmperdenty ds ol allew dhoir (mpeouon: and veriferlioas oo fall mio arcery,

el shoaid tabe s tharl ImpeEon i not peederpd snnereyely Sapsasive by

o ntarsing [uubss for UIERAL ezaaons) 10 hewdquarsens bofare Fnlshing

Lha inmpeion of aff the wlicps Scmona ur mall licees 0 The qusrisr 1o whgl

1hey  had precesded,

6. Exasiesdios f complilal  winieraeids 2nl FMifen af ek
- reprrie —The Flesd of o Cincle sous pemmally saemme (b walseoniy
of ceulaitee (Cpe-1) and copis of purishuel ragnnes (App -3 faj suke
miftel Ly sibeerinaes s 5o a8 1o ke s ook weus o e dipronsl ol poom-
phiiaby and tie sward of pinihmemin. Lo vrdar o check the cabe inkm by e
i deling with crmpluinly, be sboukd, from fioe o vime, gad imvtciahly Juring
Irepetii, - eull far @ certain carmher oF saie s cvnize 1len,

T Comtret arer provken wnek—The Nand of's Cide mum g w
soasianl wiich an iie perdim work of the cnele T thicersd, Be rypsg PTGl
Iy mzpildles the conmiilarsd setiim of pending peosns wid ramity e Gicii-
pikel each month i bin ooy Hom dhe smle iiims {Enr.-:izj wibmitizd g
him by sibicrdmate offoes ued shond (82 moedias A B0 povelerais jhe
Sieipieting Jfvtass wkleh the comnbdiiad ndin @omE L s twen peeding
for theee morhs L rere 13 Skoukd EMD. from e (o lime, osL EAf Cim-
Tietenes and securme of tha rejom b sefermnre 1 the coses homestese wihan
ess come Defnm him, and make o the e phar. fuiepl in Bldveidabl ar.
urslinzer, wr pENOn or pracully cese sheukd fedly lzave his office oo tha
omiars & e Dlirepinr-{s=peral withoai lils L‘mﬂﬂ_ﬂ i ih e Bﬁm.m
lu the papan en which iy B regoied. I T cam ol fibocdiness: appaissad
oy Wi, the Wead af the Cinds sbonbd ke W.ll:rn.'qlmnll,l‘qqtﬁrwm‘
or grdaliles aey mansiicied by kimg and @t the PPt en whith ¥ wpsarsm
Is recrogiy pre alue sipned By Bim.

Mot —Tiw et prosmBenl by S nde =nr bepafinecd by Depain  Piskradse
Canan] oo be'wdl off iyt Bl rnacr Ganes,

tl—Pariat Cimbrr

stndard Guiwions  He may, hmu,-:l:l:r-'-m.l.llh.]- £z e Dippany Pass-
master-Gegeral or to e wior Asertan Feamaser-Goraeil, baric 7 degie
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able thel the Postmssier-Creienl sboadd, B posible, oiivy cul ome ol B Bao
W pearly inspeocions Himself,

[Zy This inspection should becarrizd out in eeeordance with the preolire
peescrihel foc the inspection of Sdock Depots  wich the addition thed, ks cases
of imepaction by the Postmaster-Ooaenil, ho shonkl mention all  lrregalirities
worthy of antoe i tha cfica peler book [M.5.3)

{1} The PostmesterGenecel should also pay  frequent  wisia fo the
Reteraed Letter Office and uisfy himsellin o geremal way (ol work s beag:
prapedy condecial, wad thil e office s seppSed with every arrihble Rockc
or pohlication for relevence.

% Mrieind,

W Vrdhcatian of Balaces  of headguariers  afiee— (1} The
twlaaces of the head ofice at the Hewdquarior shoukl be wecilied ewvice ®
year, inacconlance with the spanderd qoestions ged e verificadion noles 6
ariginal whmitted o the Hoed of (w0 Cigle for peaonsd  suoninagdon ved

divposal,

The verificoton skl ordmacily be performe] by 3 Depaly or
Asistanl Postmester-Clenerd), but the Flead o (e Ciecle mey, In spocal smwed
Aplephite . thia duty 1> g8y Superintendear  In lalter case, the eatrice b5 bs mefe
in ihe order book. showkl be mich =8 0 Joperinoideil & authorsed o maks
in Ve the cake of any oifer Sk cleks bead ofloe,

11, Tesponsibilily for posial  arrsapedesis @ hpadiuartor.
Tho Postmusicz-Geseml b persosally cespanaible dhit proper postal aresnge-
mentn Cor the palblic me med ol e hesdgearton, aml shookl, theielors,
ke BIMsHr (honoaphly sequodsied el the method  ond arrongemens of
wirk ol the hesdquesters ofee or alfiocs

Wremidawins Rinr
F—AN Cirvled

12 Depaty  PoslmasersGescral— Duputy  Fosimnasiem Qeoemsl  ars
requires] o mgist the Posimeder-Genemsl in the peovenl  sdmits@raion
of The cinck: kil suparvhiom over e work of 1B ciooadive offoere  The
sdminisiniie powers of the. Dizputy  Posimasters-Oeneral are thown in o the
praper sehodade in By Poer @006 Momw!, Yolume TIT
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L Acssimewr  Postmpster-Cleacmil sre witached to the office  of ghe
head of the ciccle in onder to msist him perennally & inspection, iawaiigating
nnd supervieion.  They shouhl b frocly deputed awey [fom e Beidguasten
particulaaly inosencas coms of robbery, obsirsciios or frand,

Mint Buperiniesdents arealse miwmched o the ol of ihe Head of
the Circle for frwmbgation afl soperiiziom,

Male—~The W heldam Pedbnasler e[, shoivser wed |n fhip volants,
lovladin ik Ammlanl  Taswoor

L% T ieghiers and reoocds § s Clede U‘I‘Bﬂ..—(i} The following
tegpaters and records shoukd be mainiaived = the office of the Head of & Ciecle
wha shouhl, From Gme oo mne, sisly dmedl the they are kepl op bo dare @

() Regintes {in feem Cpe-1) of camgdainis.

(%) Register of highway robberies.

{1 Regeter of abscomders in Dost Office casee.

fd) Regser of comingest  capeuliter.

(¢} Regimer {m foom Bpield) of budgst olliimesis. for feciunting
eoETRgenl ehinges

[y Peguaser of lines and stages (M-,

(2] Regrter ol a alioiments for minor ®orks

(W) Regimer showing hours for despated and delivesy of madts 0l head oifios,

() Register of regiscon]  Dewspagor,

(i1 Registee of permanznt advarce for contegentis.

(&) Regster of Dxilwas hills . acvepded.

(Mh Regsier of Raileey bills foe Porlnl special trains atsepied,

() Compleir sori=g lists of all offices mnd secticas lr che docle asd of all
st eificet in direct eommunication With the B AL 8

(=} Register of welghmest ivitam deapasches (M-152).
{.5-]. Regrter of il nm.[in farm ALCG-RTR

[#) Regeter of mcorsy  bands.

{50 Reginer of hased  iad hird  builSings,

(¥} Eeglster of waorks.

[#) Ragisber of departmentall buildings

(1} Esrimaie reghesr,

(&} Loose leal megisier.

{#} Megister of loss and framd with index



L
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) Regiter of smcinenl sisthhment,
{4) Bebl= of post offces ugoned and cloazd

(X} Waare no form @il dowa, e Hed ofasck Clrol: drerd ] presirbe
ko Foam 1 b wed iy Ry ofse

14, Hughiirs af complwits,—{1] Th: mpmer of ol (UpL-1)
Aokl crinin b peoced of—

(o) all cosplami (eher than e erplehe]) - b e public receised
direct by ghe Fend of the Cince, of loas, iumpcriig, demiios, w
ather ety ehaneied whh anikie by theeigh the pos |

(b} complaims imnalersd fr digosl fron otier cirles.

Pibe—The cxgramike “mas sjone” nhsi modes wxh B dves w whab n
peormiy e for Pefoneedion pigisdieg efun of 80 anidy ‘withrul e §i% S

ot pan @l e Pael D88 0 cosmsctirn with 1, [ Idern L impeed i e Fom Dfee
P geae sbodld o rocoodsd au s conninl Y, o Beaugh RO Bfsnheidle lod e
[ L TTTRT TR e, Ty

() When s ooplins offsss mefr tan ope stk @ shiald bn enjened
k) oamp laire Mﬂ“#i‘lhl-;i‘:h'ﬂ‘h.ﬂ'ﬂﬂu-:m;&}u b fipr rovial,

[} Complairs withd ane wel-grosided stank be recerdol aemines ke
office or section concrrml 3 whweher it i o fhe ek pecwivieg i coniplils
e, I the office or seelion ageinel wiidh iba cege sheuld  be rocorded
18 sitnsied in seother sirhy, ¥5 paoe sheald Be reporisd to ihe ool etmcemed
tir B matsd i Uis regiies e ot

(% A monihly abeirst {{Cpt-1) (2] dowpg e annber of comppinis
M shesn i the salsmenty of complalcly eeeeised from  Supainendents
mad first class Posiraitess dhonld by madnisied (0 the proscibal foem The
miznthly abstract shousd be pleced before e Haml of fhe Cirde who wil mhe
Eerius £olicz uf casce pooding over twn meatks, Bpais! mpom on ol cises
peoding over w0 it wid bz exlied far by 1 Postisser-omral,

(%) 1T Fon e repites of complsiniy 0 @ Frond tkel blame Ass Breen
ipated Aok particales offie o weeom repestediy, il mauer sheol] fe
mads  the snbjest of mreckl  Evesligatiun,

15, [Déinnet]

145, EHeppanl of redgrdn—The coceels e o cirede ofhics, of the closs
#awa o ke follewing lel, dopld be prosecesd foe the potiod skowe ngains
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each. Al other records should be preserved for swch pericds. &f may be fined

by the Head of the Cirele in @esordauce with Lhe

indivedudl ¢ase o

circumstences of edch

List of Recards

Class &l record

1y Appaals

(21 [Dwleied]
M Aol Reperisal—

{#) The Director-Godeal ...
(% The Head of the Ciecle
i) - Supesinrendonis .

(@ Foreign Adminmbrticss . -

(4} Bodget allotsems ..

(5 MuiMings and rupneey’ outs -

homry  awd  diseibutien  of

Businm
0y wark in Pl

(") Cosfidenis| mecords and charscies
shesis,

Pericd ol préstérvition

(n yoar sfter the maatk of in which the cases
e hesed,

[ Dhederond’ |
The feporis should be &
PergacHly, bul dhe otler Imn'l fi
ihe il ghould by d FEETE
alter the yesr 1o Wit relade.

g

year wfeer fhe year in wiich aes
. el My

Theee yedfs LIS Ehe peae in whizh 24y ape
FeE il

w- | Thiee veldw olier the yoir o which ey
nehue,

Threw yemurs afler che month iz which e
baildings or huts heve coased o ba piupied

by the Deparimess,

Ona year afes they hive beomme obsolote.

Ome year aber the mandh i8 which tha offi-
pivls concerned died, roigned, or e
dizmissed, Confidenginl  records and
charecier abeem ol officals who  bave
maired are  preserved  aloog with  He
p:qinuguulﬂdnfmjﬂﬂ:ﬁhlﬂﬂﬁﬂ
weticemen,

Cealldeniinl records and chapacter  sheels




£

Chap. 1] WEATE OF CIROLES (16
Lt of Rrcoedr—eonid.
Claas of reqerd ! Perend  off prcsoration
|
ol nfficais wha  sediEe on sl o
atvoeld e wilh Lo
| peashoncases fur 15 yeaes or fior thrac poimy
ahor e demih, whickewer il mariss,
Epmabion fevskon ot Baliion of o .
m{:...l;.m"m nf iy eliss ae] Ehanges
in vee minnis of o offioss in accading
Eirdes of frpeign baciorics.
Favamiy ypewre

(0 Chbr nasalrinhawal cases

{9 Condresl wnd jomscs (Troieiry,

l.hHJl
ﬁ". maiH. Exgnsering and failld-
=t

(v B o Ruper

ﬂi;mw: ceroiiry ki general

(LT) Deue il nad porting =3

(195 0g) Fiehdl Post D n
B Vilamieers o Pisld Serejce

{1y Mgy robibers

119 Fone-Brenking med thell

{15} Teregilanhiion, engiics il compluns

;m'l'ﬂﬂ-lm-l-“lrllrﬂ
whers

Arsil ealefil
m DREAT a4 SEEUrEy.

wrgminnien of He soms
immavathle  grotary

Oae pear afex the mOEl I whedk  they
reliis

These years wfer fla close ol the year in
wisich They worg fmocd.

e yesr sher fhed have caased o B e,

Fave years wher tbe manib in whedk die cased

b e poncd,
Qe Fear ofvar ihe dale ol reluen

| D ufer The month o whal dhe ey
are fAnally chosed.

ine year Afice (e morah e owhich 1he oo

are frcilly chossd, facegs 16 e of el
bern  dis-

i

wiear plier ihe momk (= owkich ihe cases
M when o prmr.l;:r 1:':;“!

L;ﬂ- shpuld ha jrosereei
the meaih in which §i dw

Fif 3qRe

g3
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Liry af Becordr—eaali,

Clags of meord

Perind of prersiion

418} Fregai

1% Laspection s wml oo of impee-
twan nad warlficalivn panagha i onlen
{Z0F Indsrgs y

4117 Loas of, or demape 20, Puvial ankka

{27} Mimnr:' and insame epeaiiomy’

HTesces [all kinty hy dwpenmanal
TR O e vt a3 By oulsidery

capey Toming o saviogs bank | Three
1 i with &he war- ' were
umurmltng

Bogmadls.

{34} Pesoan! Blen andl gonileniial rampde

alk Prma fon ol dl-Pl-ﬂMInIll
f -n-;d b ers

i
offcinim

poars wles The mom in which The v
ciosed,

froc wear afvar ibe wedi i which fhas ore
recived,

e sead  ofier thie 10 wirich they el

T

Y
e
E

:-'i'ﬁ
Ex

.=g; E%E
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1
[16

Lded af Retarde—conid,

Chas ol mcerd

Period  of poessrvaiices

{25) Cades bn which jeeafid of cabragrdinary
P g havwe D ngamcijied,

Chiber pension cases

(27h Pwblic and fegnrriilal Msuiiz
{25} Rulings oo all subjects
(29} Begrsern nl—
o1 Wegivioyed newipapers
%) Mvleind,
[ed  Losses with iniex
Gif) Abszondecy
() Cottmponduses received
() Secusiy Bandy

| Twemiy<fve yeacs from the dae the x
1% sanctioned. P

| Fivg yeafs from the dare ke pession i

Oma year aficr tho codes oo eloaed,

I
| Peamsnenr.

Pormamer

|
Three yetra mfeer the mpmers o used op.
Three wears afief 2 saw  repester  han been
peepared,

{F} Dier kinds
(33 Bleturrs reptoding Poinasn of gllily
{31} Bapurns of osher kinds

Sgrvice boaks amed servjve colls of ofll.
citily whe heve ot revined on pensjnas.

ek aeesonts of  decgxsed

%35 Savi LT
; Eﬂnilull.

(W} Clajms 10 gasings coftificates of decsased
hojders,

Tall they tave heooome chaoleie
|:}nu|u afier thay & chowed,

| One wear afier e year in wiadh Dy e
| receaved. E

Five yeam aflor the manh s which  ihe
ol contermed  severed enensciion wiih
the Depamcgenl, eecepl in the ciga  of
abgrondecs whea e pecoadts should &al B
desiroved witkcwr  che apeial  permpesioh
al e Fead of the Circle,

Three yeir &ler  the accounis are closesd, ex-
whern with@mwals ame  aliowed o0

cise The Papem
aifier he scooenin

i

-
=

i
=f
iF

E.'E'

!

3

1

¥

1
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i of Eetardi—zonnd,

Eohaid of secand Period of presrsckne
ﬂ;-‘-fqullm il moRkern  eddahies: ;'l'.r’m_rl:gl:;lur thz muzih in :hl:\ e
() Trezs-inbing e year el ey fipve coased 10 be el
[ 57 Tosre profeemmes - oo | Bin Elks after e compieibn of e four

17. Jurkediccken  ael  Geedqmarters  of  Supsiaesdeaine-(1]  The
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el auihiveitise

M Complaliis refalisg 10 vp arkds sl Gebugny o6 lrasi-
Imily i complices. made Ly ol addromes Puinsliatcy sl The recripa
vl o, that it s went Jishonedlys or Froudletrly, b Poelresuer
Cieneral i whose jursdicein e nfbce o liee fzq may b will bold tre
payresal 80 the wmmler of Uie v-po ardcle o ihe miceey repoversd Frops e
eddrewiee, wad |B] order the revirn oF 189 E-p edicde todhe Seader and pefud
i the pddremes the sen ol mupry rauywesd feom him on ihe dzEvary of (e
aick oa Kie fimshdng sy badd in the i given beiow,  Before
emarvlaag bk power, the Pucnaeier: Geeand ahermdd sa' S0y lemsll chan il
wofl artichs ame s2ar e dv diimsdlen of e Bar S oodram ALihz Ay
Mage, be sl sy himsed? dhar ibee o prieg G grosads far tedisving
this {0 e fhs case, while ol cheeennd #age b o, afer dawig rade gpoh
Enuine 8 gy b mscewny, Tully sajisl Wieell oo the pein

", N L= el reskdenl  of
buslag pemved poyment of Y.oP. moncy erder Mo,
dilerd oy T, 3 izt in lipy pf

¥. Poamcde Moo e il addrzimd o
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o mnad senk by _do heceby undestake 1o
imdemnify the Mostal Department agninsi  oey fiore daims by ooy persom in
respeel of the above amaunt®

7L Comresponidpety  with Hritkh Pooo Offfice and  other  forcips
ndminbsiration—. (1) Cossmumicasions ressived by the Bapgiaded Post Office
Trem the Poseign Admimistrations celating 1o the Joss, delny, damegs, or mis
cartikpe of parceds, regisdened artacles amd ordinacy articles of (B lelter mail,
will he disposed of hy the Head of the Cincle comcermed.

{2y The Ofiices of Exchamge will dispose of nll enguiries ornginating in
Bangladesh in respicl of arickes Tor, or [rom, (5 fonsige counins

{3 Corspondence with the  British Pest Ofice skould be addrsseed as
ahinwm below =—

{7 Replies o reference fram jhe Bemich Post Office thould
b axliressed 1o the offics or officer of the Britidh Post office fram
which or whom the referenie was received by ihe Head of the
arcle concarnad.

M Generally podicy malters eganding pestal sereiees- shaukd he
adgdreeanl Lo-
Tha Director, Postal Serviees Department,
Hendyuarie;s Buitding, St Aariins=Le-Ciram,
Landan, B C. I,

{ri  Fnguitks regarding 1he disposal, deley, damnpe and aheacnon of
contents of nrticles of ihe ledber-mail sncleded in Worihern Ireland
{whather or delivery in that country or seet (= lramss) theough the
British Most Officc). shoudkd he addressed as fodlows r—

{ij In the Zase of arfides iccluded in the mails Tor or from Londe,
HJ_

Tre Coniraller, Londen Postal Reglon,
Kinp Edward Sereet. Londomn, E.C. |

Kiil In the tase of alf ocher ertcles
The Comiroller, E.C, and F‘u-rg{u Sxptlan,
King Edward Building, King Edward Stresi.
Lopdon, B, C. 1.
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T Enquiries regeehing Eimey urdereaud postel rdery should be
i BT .
The Comptrafe: an) Accopnlonl Denezul,
Acauntani Genernl's Deparcesant, G, P i
Wetkhaol, Lyne, Rlckley, Bromley, Ko,
Ezaland

i) Enquiries regarding parcsls showdd he pddnesed §o—
The Controller, Chesuaps Parczls Pos Office,
Boval Aprizultzee Hali, Miress Bead, L jyper Srem,
Lonidon, 5.0

(4 When asy enguine bave 1o be e, or wny informidion bas 15 e
colacied, It conpecting with rierences g2 or From dhe Birjush Froat Ofice, 1l
Heed of m Cirel= desfing wich the pefergnes Wil when necesairy, Call Tor ihe
epquired fuleemadinn from (8e Hewd of & Cirely cancemed, who shoull  epded.
TP B meks the desical informaiion complete and chen furnish epe Head of
the Cirele sorcerned wilh Anparian thecats su as Lo eaghle him tu adidnms
o renly e e Bridish Poot Oy,

(%hIn the case of all oclier countries, the medime of felenog i the Fiznd
ol the Clrzle i izl the Banglafeg aftbes oF exchange is ¢ peabad, The swldrases
ol the Farwig Adrinatassss in wham eedeecios should b sads ae LrveEn
it LB Pihlizailon “LIST DES ADDRRSSEY M AT ETH A Tio
POATALE. "

Mokt —Formul cheecn aih g sl of monsleiver,  verlos v,
ehldsemilrns, o, A remindars caaiing thesen mre sk Bl wiik by 1he Hzpd of Lhe
Circtz i by fhe Barginlmh ofie il mrokesige.

If a0 enguiry is meds mgardag ihedipoial o an onregisiored oF raps-
lered mrticle of th belrmr mel posled im s forcim oounCy, which &4 mesber of
the Liniversal Posgal [njon urd wldrenssd b another country, which kg
Meimber of the aion, the idlowing action should be tukoen, IF chae pmgaicy Bee
hern peveived ik e preseribed rlme, Bar ™, Wwithin 8 fafed of ang Ve
frows ke dan of posting o the artidn In thecase o ks enJuiry made hy a
member of the poblic gnd | B moviriby frem ghe deae of poing of 1he aricls grader
eauizy I has Eom made by an Adminfstemtion of the LUnkon

(V) Hehe engeiry or complaied relates 1o af uncegderrd andle (ke
fequisite pErticulin 1o ke enished in the Unlon Fom ©-3 (F.ML5 1Ry
should be called for fmm s Epplicaas so far s bz caz Fornsl
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sl mnd eslized B A: fiom whick shoald the= hr
fisraerded Ln @ cloaal envelipe willioft Ak covei Bg brart L T
Adiidniiralios of the sty of atipin of The wrijile by tha moed
mipid Tacmrs pyadlable fair or wirfars)

¢27 Fika engiliy miates 10 L reghtarml drikchy it saach) be swn wasiliei

ke premeribad ey E ol 15 paaz o ke oo o Dol and
eyl ind 2 povisnER e casE el il wrter eoaninic, L been p
willi the applation in tha fimu 5 podlige Eps, 1¥zhc Tom has
i bewer i sedr, Ademead Tor i shoudd be madp. The prmisge
i e s dpe resrcic ol thiz ez sy few aheiubl be e 0 nacl
alhzed inthe Unioe Fom C-8 (785,19 m whak pa enguey in
wach coree i Lo et orysdles I ke almnpoar SIHEDA Bev hesa il i ZY
plimed 0 508 and appliziine they shoalil = eertaisl GF I8 aul
Finfa 1he ppplizaiion am zaed f the Usiue Gomd . a5,
Tie neseainy informalion to be fumishal o (b Limron Fin g =%
VL pA%. T8 gl e oblained Crum ibe gpelbzarkan faf a5 can e
{areighed v &im T P20 apelicaon 1= b apruler of 1he artidic die
gl Tt i aptiche grawes) bu his ol e e of the pascapol
‘e aglichs, whovidil o Be oblaited from him mid Cho form fopetken
wirh ihs raedpd shaull he Forsarded jo d chomsd civeér Wilhsul &
fareisEag iy bs:ihe offico of ongn by e =k aapid mewns
aesdlakls fpiz oF ticfarel I shusd b b beomind rhal i ull
ceres taz Tarm [GMR Tpo the Soame Hith epsloeees isdn bw
ermimed #n vhg Admwiniviniies Tom wijlch iliz Enquirs el
pased ap mmickly 05 posdbile orl nopsy cmee nol late than fvs
saniba fom the A of eeqeiry, Mo lime should, e, b
Ik Ia compieting tuch endioess.

(4 11 e mey palaie 10 2 caslonaddivery artiche, & shaald akn

1=

for edmparind 14 3 duplieie of 8 3, L fre (R o bk w
sepial mols e BOF cr muy b

IF Fie syl velaiss o B iErzhn parst]aid @ mare & pacpdanck
worh peoninions of dauss £ (1) of de Posl e Gawle. seling
shaull b Lykoan Jescribed 0 peovgrmphs § (T and 17Ty abave
sacepd Kol 1he erguby Rom o be gopd i ach it W b Ll
Uniom Torm CP-2 £ F 1) il Uval 1w laizal peiiod within which
the cagaiey forrs iy o be deraned iy B faonihs from ihe dake of
zequiry. Tha perad of Fmitason mestiasd in parageiph &5 alss
apgplia b 1o ongalrks in m s of pargss Ferig CT-4 shild
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= e, et s 1- ¥y flaz somvder's proe s Tt pocting nf
e priel
Kolt—d e oy S b pueEtle De o esaeee camnamirg o) g e
siile sl soselmreidp & pdaErd ey o sddiee ol i1 e e

70, [Dvivssa]
T [Dederad|
T, lkxieea By ol 2w ol eebigy  cischises- 007 The Prsgmases.
Uenora! may inme fioseces(ALE 77000 Govertmul oliemrs publiz hodisd
Erme wral peracms ol starding 1o o frarkiep pockioes o e Tuyrreal rd
PoEiaE? @0 poslel wnidfes amidr The lamy atd condinoes prescribed fioen G
tn didehy jhe [hreciose Gensral Acops af the leonoe @il Be ienl by hile ra
poal aflee in wiich cbe anticles il by pressrced fod degpieel The posl ffce
woll Be pagnbeed To el dn ignaml swilh ik beensese o rie gmioiii
il by bim Vo tiee po thne and inpest The mieSiisc, Bulifihe paajal orcde
e ullowul in he piwed o monc Than ndcoposl alfice. the Pomsver Dol
will Mecide whie posd ofllce @ ey ow thee dulice
[2F In the wvent of 2 hreech of pay of (b copditioie ol e lomee, e
Fumide #ill Be forlli with cacrcellad by the Podenasdes-fisaacal, who wil no b
paipas ke [ opay e whech fhe Bopiees e il thoe by, B gl o gaee
ary g (hal ey be dup e che lomsee pa acoount of gl sdvapced
shetild e califded Bl ang §um ihat ey b fue Bpodbg Cleporienn  on
ponted of pralggs, shoyld te pecstedd vom him
T4, Propafooe ol podage s cch an eveghieesd packeds $1) T ooedes
in mzcl e CoavenEReE ol Trms i bWige Inedn whch boes o kg minker
Al inkand unregloosd packeis o peel, ke Paderasrer Ciseeral gpop ks
wpectal mrangerenils (o s pavneis of posings in Eask, wpbesl e uagh
el i {lined place, manas of piuiioe | presicee adiles gl msieam
mumbea of TEgkps [ b posdid s e BE may endsider it Samary 16 mipose
(37 The Tad dhai prinfae: hae been morpasd in cash du sech  addes will
e dmdwaled] by the Inpesiag o thas, anored ar magenty Ind, of (b wzecial
wanp egppial furrbe pomor wlich oo endn i ihe persrsi cenedy of
ghr Hesd ol Gl Dlfice,
Motp—Tha wwem may e enmdal oo s gisd b pox oboen ather (b itves
ool ene inickaipe alas vl i s Lissedd Selkoien Timade o e wmids of ey whr
Wit b b dwured fod e viisdah L fae oy SlkEs ma boailingd by e pebic
T, Erwweratlgn of artida by I L Ch—=Thinng 13p s=cond seek ol
Upzainerks o Fubsuary snd A et ol gail pei, ao cusscrstion will ke sz
of the ppmitsr o | ondisey Larsgimsrrd actichy ol b belicr ead paresl miag
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veceived i, ard d=szelchied 5y earh -1 0L Staifuics of onlicsry onnegisienst
artcden of The [1ter ov paroed gnil received] daring fhe pevsiods st A7 wasla
and dispossd of daging the enemereinn week il be recdrded ard ihase separ-
ately. The ermesitnn for ise gt of the s s samdil oo sarmied sai
oy 0 Asdatanl Prodmasentamenal,  Acopl oF el of (b FEamoralion elrdR
JRLA G e RLOeZ) el heldeceined AR ahe W, Lo, mmrag fur the
sremerpaFog Wallyear.

1, Mateearly BB iV resemne in Sonn ROLADE, Tor qach
of ihe six menibsy peiinds endag Sl Sssember and Mal Mundi, =il
he wabmiiind by e Slanager, Welumel Lemer Odhce, o e Procmabr
“General, whit shaull Tamwand then o ike Direese Gimer! (et e than the
{%ih o Thiober apd BeiSE ol A pd, pepeziive’y. Tee stimated nediked ol
wnregalered aivsden shessn i fbe Bebfopearly BLAD. roora shouhl Beochediied
i1 e ofse o Bpe Bost nasterdietzral wiik the sanmeration rejuras (R
w W1 001y eeiany the frrmer & Mrwardsl to the [THeg2la-emral,
Sabetn ere [risanlieg ki, Hoswaid ikl b perieded wieder the
—— e g LR LR L Sadey @0
wrhwpbir b Bgais bad humn exdalpped Ty 2RGiLAEF A

%5 Lwanl bwg seovBihe—The Popmassrdimerel mos prestibs &
hal prss puek il ahould bocp ummoal g weosirds (MO RC0E) sk sbhe
posl offers. A pant ofice eeed an urmaial bap strrtial with aglber
el e, urbes inisuel bEg A # Erngpaenilly Jerrmizhed B (he ona b tar
wilizr.

% Sapply of saies el onnb-melgleng seales  Poemiiis Dipsml g
s bor AR e smpply o aoy Beaed nfics of Two or moe sz el alusnd sy
Jow welghmp cmh. He mey sl aiiharis the enpiply ol dpoag wieden clieidn
o1 whigirahs or sbeeg iron aricahs far deraps o pot-zands ared rivdckigdl 1
vifizcs b Uiey carai], o doooust of ihee belk, be bept o il

W Cenpcinitke B L ol 0 dumagr e inkand moced  ankckes —
W11 I dealing wich cams fur gompensailon fi low ol or damage W,
{reyead irmiied ardiclin gr Ahef . cebap, Lie Pogmanicp-Chimieral shooid ha
puided bs The coaditings ladd down & fhke Pordf {8fes fulde regardag e pag
mer of pemoghie pmdn verh ool wnd shnukl Ao obeErs ilie mameiinng
e in ihe TuBawing meagiiphs

(2] Claims for corepemadim T los of inumed akie 0 o any of iheE
saqizay sy b deoded By the Poramumen-Beecal of the Cirele ia which e
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ulfie of poding insieaiod, whilh smofar ol & oo of . S3megs shos 'd 5
mecider] Bv rhe Poshsigster-Ghasml i waess mrbsdietion the 0ffwe af del sy
Fogimal, I clalm lo wadmlifed, $he Prbsusierteneral coneensd cheali
e 2 nseean ¥ sl s Nor masmenl of cetmenitten oo rle bend e
1 inals Tiesle) o which ihe offze url uismi s mboedisges, oo el the
Pratgeoier Dereral o ke Cpde inpubloh that oMgs s wegnied 0o bwen wich
dalracnans, 1be amoum of ofmdgeilalion. ie by pabd sl th: dale on swhich i
i payalic boing wperifiod i mither ool The smount ol Sprepomation e,
dipl 1k Gare wod-ofTze of paymeni should be gael @ (ks s B Be ik
mitied Anoihe  Dirscies Geneial sl miz 173 of e Pax DOafier  Afasval,
oduma ¥ Byedle Posmasier-Oereard o wham Sn o iead ofice morearisal &
reboerimeia.

(35 [l Alexld e enbire egnienis of an (mied el aich B3 been baa
lie sppomered dufove pumaenr af oo, they shool] e e ave g [l
snpher  Shoudd enly 4 Pordon of the conteris of ke fmaped arikels b
radarigil belode povweal of eongensilio, i) shoald be frade iwerin ihe soide-
o by smeand w b peesd ws compen@sion will Be diber (0 e o feaee
hatrocy ths anigial ol the Coigisal lick and i5s valog oF ils cxericred fdipnis
ar (iipiEg meinl Tor whach ke wriche win fnsired,—wAicheeer | lcal,

2} e thy meeni Al ke whnle, nr pay poitiea, of Ar propets Leing
rpecvred affer perasl Alongpwanandan, o Wionle ks dagldl with = aseordenc-
&1k the meirditions Heen ln e Pow! (50 Gwide

[c] Wara say rgsvrml propany cacnol P-.I feDarion) o Ihe pider i g
she pereisionn of olmusz () ol dhry paragraph, it should %e vohd imder the ordap
of Tha Posimawem Dienaral of the Cocle in wivizh Lbs pifies of pesting 15 siluaizd
S0 yeush of the precreds auche Podeinde Geicral T enditled 1o relpim, ik nald
e pradibead In flovpramenl in The acgounsic ol Bae bead ofoa be shich ke com
resaalion was paid and we balioez, iF any, made over o Bhe sepda of che
insured prilely

(4] Tha same precedioe dinefl b lnlizwed whethir o pod @ gosal offizk)
= hekd respomibie For the 38 of demige ard rajnired To ok gool the vyl
ol ik iplilead articly or poy & (15 ondeets This shoahd sl alfel ore pays
ziew of compersarion ta Gk wnder, which shosid &r mede Ierstpeziive of way
asiken taken againet the oftial el Towll,  The mmuwnl of sl nads popd By
the nfficial shackd ke eradibed o She aceotien of he oTee fom wheh b
dArgeen his pay.

(3F  Tn cae oose ol clalmi fer coiesenaadiog fur ibe hos af balees o ETHTRLCY
potes erclosed o fmvered artizley, comgercericn to lke rpire pémisibis ngder
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ther rules shogld ba paic Ja Loz srlinery ooumsr e accorace wilh thy inirur
lds givzn jmpamagrchs (2) and (3] sbuss, oz te sader makiog aver fo e
restolle: ke srrreepending halved oF enck ol ifiz soiey 0 Ris posesdon ar
witidd gover e afiourr of chepzdsilion repahl, wid dile be ghoild aleay
B2 skl i ddooas w0 che Doss i Dredgl o Bghe med repoischiliny fee dhe
fw i acceplad,  The Posimssve-Generel dhoald tien Leader tae gtinr bates:
£ Py Corrency Oice, Rangludzsh Neak, and spaly Tor ileie Gl vl
The Lurrency Depacrsiens il poy e S0 velup of e nes ondg i § is satis
[ied thal Lo miseimg aived hrve S Dol ioosuch eorcumelances dhal cheps
N chinez & Lhar ever beingzre-rnied aed inrbedf osge Pl mivmey will bz pod
il bess i Treg searaaller Uhe e haahegeadmitind. 37 on the pihor kaed
eha alher ket as and when R0 copm e lsloes Eig prvserlfes atd (de momilc
citiirs mne siotial.  [nocuose: whers Ihe midssiag Bakes bid becs leailenal
ared 1y vaed paid el pesimlalita ol the salg Splvos by ke Pal O
the Cemesy Ipariment may pay caly By kall walig of (o Tull Does, O
rzaapl ol the lall valuz in e l20e crse, b gisdun?! oirudy md @ oone
piniran torhd be ressuped and crolited t the acpeuims ol tie bead olfioe
hy which Ihe campereation wae pald and, iC auy Sulanes revaies, §1 oko sl b
mafle oy U 162 seder. Inodba wiee oF B2 fall valse being proreaeil Ak
s e prozegire shauld be Tallewel.

Sadp |, —The Podmsab Ooadin] w wbom vankew o) o dosaer o, gz Beered
artcke lefinl refanisl shawd wieee ghw w3 1RE W kool of posilag Al ikearijds &n
grdymarcoatien |3 (M erdkr,

Nuln2—II ibg zorine oof g (hapred parce] arememged Py B G o o W
fead afe otha pardl, (b8 soeler of the parad corepiaryg e of ery skl Habie
gy ot i comieratiion fud Ay de Pod U o sender o e Pl pass
if b lakage e doobe s ¥ EglgTEs v paeilE padkine e W Al

. Compemsacion fw law af, or denege o inbed  eslugarsd
regitiered mriicles. {11 lo scconlance with ad Bpliet oo the condiinre
|airl duwa Gn clags: FI6 of fhe Py Wee i, e Postmader-Croneral zue
sl miy Mntlind eovemly Com ganalian op in de lmes speoifed bdor in
rpecl ol the bl any fnlang urinemed pegiatziod pretsl artice or I cogmeare
ar sny Sarenfe Chaicd o | 0 cegme oF Tree oo By faia =

iy e Min ime fbe cowcais are of e dickss vobie, s
Cr) R, B0 fr e Whe oy Bee of Eisineie Solup upia #4946
This peaehine b6 bon oode i enre pdegine Sompemation s the
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SO L5 1 caies 01 I o dainage b pos el 4recies ool iiing vl be Taper
=ags or drawags of ohede vch 1s stungs, o, byvedis bisik-bla fank
Pon-bille, Bille of encha s oo isviezte ol o and flecaisse. s, huving iniviesis
walie
(Z) Clainas Tar omperaaiioe far fhe Josi af wayariicle o anvod wocommmg,
shoald be decidad by ibe PosimasenGeeecal of 1he Civle i wbich ike alfie=
A geing b siluated while thoss In respet o demege W an arilile, by cha
Pomimamer Geasial ol the Lirde w which the offiee of Blary 4 alinined,
I granting comprisiaalun s Inwemg insi dinm shiid Be Legil W viw —
ial & sonplaiat of b or damazt made by vhe wnddr o blilicsas
wahm Me period posscrbes for e sabisisdin of o fenal el
fii Srevperaeniion mey L2 regairdel wea daim Fosr pommgmeinialina,

I8 The Tl Lhsil she loas of & pogivieisd diliche har gof st woirmizai-
by o3 Pt ONT0e b Lha amrcher, dovs il abarlve e Lilter of ohe
oilganon i aubmit 4 oo for ampEssioan wifin the egsibend
limr,

(EF Mo peeupedsilios shoald t¢ givce where A rrpmenasd iy
vonluped wailhieg of idlsioee  wihe wich s @ mET dolioe o
whilreses 4r nberrbemenn, o

ln the aramer A7 1li2-whole, or ey perivem, 20 e contends of lini rapisfensd
witlz dang rocoveml, afte prvares ol eneparaion, i ikl be 160 in he
sprthon o thee sewder w addieuee (0wl he competsa i s ) 1o ictain
the compamnting paal i3 bon, or o ke -Selivers oF B mpeataied arlicter ud
E2fugl the whiale pmiun] pasl oy comeention,

LRy T all o o vk = pov efl gdsibicg far ST Pl iz " b mpar et SAnEld
Bz sefprrial s Ske Diretur Gedendl Tor declion

. Cospowuiion far ket ol ar thimags f, articks ol T faredpa
il all coaen g wlich fegsiered priicles or rarceds eaclianged bepvgn
Haapisadesh pad ether coumries by the Norps =08l gr= ot e daiinagel, and i
sammlivg § payabie uadir the mies, ihe Feosiios whethar sha et
o Aoy pind of B, donld be puid Sy 1he Pis U0 %0e may be dedited By Hsaés ol
Circer witlout refsrase br G Dlinkeror Gesieral, cepepl in cpsed mogplick
therr o ans disgols Berwern the Bangladest Pas Offia: amd any ker Poay|
JAudmimiipinn, when the crders of (e Thweeton Cpeteral  wampld i be
taken. In sl e nf Gon, wad in caser of damage in pacek esd iziesd lefrem
g in Dangleded, th decisian will el with e Head of e Cinde v sham
O alfice of epchinng is sbandleain, In coies of demnge i parspls and iRl
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ke reraeed for d-Veerp e Danaladsh, e ditisan o8l et =08 e Hewd of
ikefircle (o whisk ehe wibse of delivery is slivated. who wil commmnEais his
dprimop amd e feasn Feril o kb Head of e Cogle o Whain 1he nlles of
eachiige is pubondicdle,  The Rdbilily of Ui Béagladerk Poit DG 0 nespecr
of e Py aeial ol coogegaptin for ke boes o p ceglstered ariicl exchanped wits
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posmciibad Lamis, aod wheiber (Bown Fois need replice, arel (2} 'l'ht'l-lft
b daily mremgr smoaml ol podzgs dee on oarlicks of s REUET mall o
depeait &g dheoromb wae shrormaly ligge  Thee will ales gives g gl
Bed of b2 mnoanl of work peiformed By ool doboBice in ko diffemns
Bramches of posind weock, of ils camings mud dishersmresin aad nf ihe <h=eacs
of ild Bdivery wook mbsepecl ol i eoivglilenal aibades. Thi Supetiifle e
S wol, dheosloae, peon o le neoalbly copiE of seleollos GooOuLn: B2
pumpomas? o tmear them pr paes roinles documeuln. Led s olee b
carc®el wissgtior. ard ke nelm In S menimedun Back of Bl pradien
ks aes Hecly do proms pactil in Wm.

(2§ The Millewieg irelrocts s will be Gloael by e Seperaiemlonl i
examining ibe meallily copics of sab-cftes seeounis ;

Gl i shoaid be seon whelbes Rere (0 way dnieease = (lllig off in e
moary npdar snd sxvings Benk Baxieess, apd e cas of moserkE
2ckae, Um Supiinlindmi oy be p8le in sarrliin e save o
possfty Dnd ¢ reasldy. Aoy merked differecce mder the bead ol
muncy order and evvings bk SRELIEoaE Soiwoea, Lk Aund o Ehe
bl aveenin puder ssapdnrton wnd (ke foo prevloun meenths
ehould be efegmired inds il the came b 2of kaowm, @ Gorpesison of
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=

s treridnson nf o subenfTies with Fhosy of & pieslogs il i
of s suboffess may aiggel dhe sapadionmy of o chaags it 1
i of cha pifice o a eesliken il ils eEjeh lishizeal
(%] Ths Hpures rmesid in U wintemeats proansd om e e ke
moathly sy of ks wihapiTize gopnanl dhogkl be wrelully eaiin ke
Thess plaleeais ar |
{1 Susmsmy af gl mrticier af dkr Aaer wr retmme e eadinened
Ui b offhe —The minmmeiiog soalaidsd i this Fdsmenl
will iedicile whethsr the delrrny wart il fhe mab-office »
perfuraipd maliafionarily or et Whea b Forilapm of  impaid
wrlighst mreacwnd ar b BRmRRr of ariicks felgwl . agpoan v [
agpembez, [ Bagarigiivesdent shiuld avesinin In @l peas
e chumss 0 dig
(i} Seariaivs nf niosey anden srsawed and pakd, aml o famral sad bt
papalils artits ol gedinary gl st Thae sinmatizi firmea
iormatian (oo whick il Sopernmrdenl. . pasETEd
wehigther  ihe mImany wnler, ARRrde, walmesiyebie, Ry e
rewmess of b oeek-offices in diZieRsing or ETiR
{o] As sebeafli e peqrined Ly rele e suburl caplaatand o frrm
Pe-dmly slen their cxk baesoes we . raiegt af . e gpthoriss]
Ermes e Groenniemiipt  should Ve wilh - siplons BRI s
whirs  the gl diean wider fhe b 2l <Smps” of C'Peelis
dus o rikdes 6 dgpodl i wgaly in coea el e madimrm L
Toesl Tar Al purposs o1 of ibe dalp aveege: far the piecrdinp ik
g the eps muy be i shoahl s s wlkeiher iz cash hulpness M
hesi ot caceeded amd wterher ki |n cae 10 the keleanes hExy
ieermetly fined or du gt of te ks regrodiap reninamEL

¥ The Scprilinerstini il hear o mled Gkal ThE et impIdiea
papeins far which g of spienlice ancreanis e posiieied o e R
soahie b, by s ceful eruiby of e Vaitgis mundy irafsarim, i
fleaice (b nab-piliee wnds his cootil, W Bep dowi. gsreaces balipees, OH
peoemally n Chexk prrepilaroes o pomible Snad In peganl L Uit uraaes,

(4 Al tha Superinleules hai erafuly swammed  faph wibaRic
prrrint, b will wiie oo i haok goch pesiarby gl ovdem m may be calks
far, amil horww O cprried ol 63 dar s hey tam by By hicowa nHze, 1
copmm of putenfize: LOCOEHIR relaling o oHies wiChin Ehe [Lispasirn’s P
i irapsrion akdpk fhan he focwearde:d i the el gorrrroal Wk wl
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rebir ihe sibellie saminl o the Tupeinicederd alvr pconling w i
the adtine iaken by hm end sy Catther remarks et miny Awiw lnogffer. The
wopis nl inkeaffry socousny shioal2 ke Tled |2 e Superirsrmeni's offee
Tor Medere refrrence wim roquired, & they consarcly wdl he fioe Lrmpanssn
with sotealEoe sooviis M iubsmpuenl Eakdls

137 hbsoldy  dhwrnts ol brimch il eassacilas —The
moaihily ahetrazin al brenil offos anectne (Pa1) wnkd will B psoive
by the Seperniendend Bircagh he taspecinr, w0 be recorced n by o
Tor firtwre referenca m canmeciion wiik the (ising oF ®inanem sl i
cash Balancss,

133, Mbdcas cpdh Baleoes —{1} The  finkuen sk hatimce  af
an oo b the loael win fod 0 ahoald ever be b il e, the feat aem
thaat will enabde he wBies W cery on o wark gntll # can obias fuds Irrem
ihe tweasury or subsinaswoy, or feomoin bl ofids aeverenr offies, of cadi
niffce, or dntil il Jemdsare likay io be repknidved in ke rrdbnary coues
by reeiphd oo e ekl or lam ogher mHess

(@] The migmem  Balince of o ofier  wakh ondinanly  sessiveg
mmw thap H hes 1o pay away, IR whick moar B emaviey  af sub-irpuegrp
Saliver. or soodliain] =39 e (o @ el o B Recwani siffea o cand
of e, hal it el specdly und el obdale Turnds zan b Fived w3 ek
loomer momn than (hdd of an affie whach ardindrly paye® amav sz g I
reriven and o se esteadad Man oo salcls oReks Taads - Trom fin e iy,
rowmil affe, ar Didk odhed dnfv onow OF Cadce o el

{5 The maloum cosk blies of aa offiz will Sefmardy e u sy il
o the dverage haily paymecse malligicd by (Be gamber nf faws lo  which
funfs oar he abcaiied, abea prreniape of the swoigs  daily paymens (I
necmryl, 830 MATEE, - dbe imeant of whil will depend upsn o exiep
of e diTomes beiwan he recelpt el paynente, ael miber caifail=nicigns,
IF, Bomwover, fhe pebeisla dirw lurmzhy i eicess oF ipe prmicnds naly Badi ihe
overdge daily pairmeres will g aken inds mwonl m seleubytieg tha minimomy
haluncs, and po macgn aeed he gllowel, 17 oy nayaisnlt are predice Cheny She
resEpin bl the rereipls A0 ane liree, ihe alier will ks dakey jaze srisl, and
ihe minimum baling: will be the sxosi of o everegs &y SOREEIE yer phe
Avcapeduily remiphs mlliplicd by ihs mesiber of Favs [ which fisdy con be
chirned, pha o peorriapy of e svarngs iy pupment

L e T T T
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4] As o femand can ke mede upon & Searct ofizzopol vemal wilh
aviegs bank powes withns! fhe prior haosdalpe of the sserum alee,
whioh ik abeaye i ibe pinilins B> ems fo the ol oflzc k suBicinr gum
1 ke 35 Rinad halaney enouph o et @0 Bdhikrm, 20 migmen hlipes
in, ordinelly; requived in e fived for 0 Brandk offee fnr camd purpese Bl a
hrenzh citke may be dlnvml in main sl wm oot aseesling TE 8, Tar
the pumpose of ghisg chaags T oo pecad cusm, however, wden DI Zamg
fafely Be el s ppeaibiy, of nearky 38 spealily, al she dnremes (moasy e,
eir | imposing Che lishibly, it n newmgey 1hil & oenimre halasce shakd
b fapd and rids will be dons it the wne way g% o oder oitce

H} Argsch olfocs seviad with swaiapy bans poscra whern bl
up f= Th 100 prs alloseed withaul - fdernds o the Accomer Dffier Py be
sl 1 kaex o migimom sank bilinge . e deennnad by e Sipacls-
et ar Coatreller of Pasl DV moiha case wag ba

13x  hfavigues eoh baisce —{o} The maslman  cid bolais  Gf
i efficz i the Gighmt sim bl 0l s1oeld cver he allemsd b have gs i
praseiod, il in the iz of amm or  breack offipm, ko baleers Wl
H3 willage posmae  THE obpsr of Meidg maminum cakk baligre fer pest
olfian is i, bs for poaitle, ik retetios of ursscrmiiEy laoge suns
of ey is sdiierel poil elficss by keepieg £he baliases wa liw o5 poasble
come ety wirl the proper wockiog of D i,

{2F 'he mammim balante o Ak offies o & creaswEy or aub-dreRsuy
sl 0 tephl sl ol commmication wils s head 0T, seeonad
alfu, or £1%8 offize. 220 beFoed o ruzk bewer figess than thei af an affie
whick m ieolated, el o rellee jtsellof iy sorhis gl nly By o Wil or
ferimphily feoilbmie U B head of T, aszeanl offiés. ar casi wTir,  Whag
Ee ek inen cauh Bulamee of an officy bs being fousd, it dbenkd by fechsderd
whesher (he arringeeints For b sty of tha saak sl ars infTickal, and
whathizr tha pay nl s poumasier i adefuats o bis "monecars. pspendhiies,

UJp In taz case of gm ofTes which roonses from the poblic, frem im
pibnndines ofles, agd Toas ctker sourees mooe Tlas gl By AwaE, e
marmen cyh tabpee will ondindedy, bo lhe minimum cath bilesés  pier
thy cuseid af meeeipes ey disturemons divg ke poal e nedfiacily
tiereeees before the oi¥ied con mabigee D of {15 ool cidke ihad i3, Beicn
the affkes onk Mdice M2 Blsscs W lis mynimong By a rombiians: iy ihe
irgasiry, spflirpasry, bead offis omil office or ge offke under the
frossdan: prascesbed foc ihe partoalar ofifcs | meovked s dbe e
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betwaan the maxoram anpd nigoump G balines @S in an oo Be loe
Ihif B the i cids helenes,

Pt —Al roce i Hen wme deaead foe M ocomss WMo of ediboshing
e fecl of e P willl Booasken iwo mooeoni This, 0 o sete uf 4 caak oo,
R e pue it TP b e By sl et istishinl

() Iz e omp of em oBice wheh payy lo e public, W i
wpfonlizate ofices, pnd in offor way meep then i pecleeh UG MR
ch balapa: Wil ke tha Aikinen cak bilines  plo the gmound by dhkk e
=Fbdrbcitmild oF ey ofice pidimacily édcocd 0 aomipte derieg LiE  pediod
chpd optiarcily Elereesse fefives the ofhon fan abdain frads, Hied &, che
pariced hatwoen bam Srusmings Preen Lhe Sraisary of suh-beoweary, s orwn el
rervilizeces Frum Lthe beid oflce, acsosnl affos, or cish offce | presided
thal the dilSerens: Briossl i MIBGIMEN RI0 mirmEm  cash Daluoses v
ir no cose oo bma ihan fall the mmigame cwh. halinze

Holl-=pl fplempme g Fan o gade for B mpress marped eF

dopoing of smhe sasli Sl be wken e mamiel Thos (0 e cas @l gish o
iaparze o olve eliplbes wil S Lsldies,

199, Enslpicilees i fxlag  wipiome sl eEdlnen  cssh
halsres—(L) Wien fitag b= minemem sl reasioun oeh balenpe o
s edlae, ibe Sepennierdent et fovw Belora hin  informmaline ane rhe
Mllzasieg poamle

@) The ovoragr miorfhly roepll and difdurepeil.

{ﬁ] Ths method  peeierbed Tor meking wd feesisieg  semiilsice for

W rar g ol disosng o surMos casl ar eeplenizhiag fands,

it The padod beween two oninecy mmedlanses  sonling o The

waital foual e e alfir,

[} Tho Gosd wilbis swloos Mg offios . odin. T ooy, Sunnaiuacis

wifh the aFfun which mpphies # wilth Fendosnd ol d specisl
T FHaneE

{2 The mnafly ssecpin e dissumencists will be obleaed o dhe
ToBusing manier.

T L rlrrn;l" et q."l*iru —Tuke ihe bowd offios summasy, eod sdid

topethor £ 1Ac Lehid rexiply, wrel (i) The bobda of el

Tar e siopd aler rl.du-:l.l.n; B (ko istali draving aad

FEILihamogn 0o Hhe creameny mnild woch oieensrs of cadh [rom o o

atter head rifficed o s heen mace for the porzom of raplenithizg

fhe Tusds nl kesd offie in qoetion or af reing o ita ol
[*8

i Jv rhe o ot g pobealew—Take the wpy o the ab-nFian asgeunl

arel A fogethes () the momihly wials of o e colenrs andel
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ke Beail of resepts, and (i) thr monlhly okl of e cokimas
ader the head of paymenis, wikibe pueplion of Iha indaly ol the
salumms shewieg 8 promge duc oo elick® af the fmer el
rerrived fir Selivers sl reidiee] opdelered, ibe  drwings (R
car gpipirigrcar dn, e lawIry, A Temeiesnos Frpti i 40 The
head otz or o3z subeoifloe

Wi LT, Baprvor, Ibd mbeeles i & cobodfics, comiteni Iroir o) 15wl

mh-rdboon math b ki ido sacoeni;

Wt E—ii i ke e, i ihe ey suBice ofibe svmoige pete i ded dbiiore

[ oy PR o TTR i Tl abee 1 e buia 08 (h s rvee] cash o sy Vomp gl e T 4
erefirz. Hermunsch 1 P pie and payrenis by chegie Rrel pasCEOTs JR BXIERL ©
Lad aead B au R mak dera, whied mreadineed b bk dubdl, Whaik
T kit Tyoms (ks caloclwism.

Trrars ihe Bpares shuwag e ponckly reecipts esd dbligisenests  grus crever
wt dilod b wowl amonrss, shose unlee the heods of Unowiphoak
EaTrels” pepeacTivaly, in the ubstracls of the frapeactione of hisch officr
for f1e spme morth, efler sacloding from Hases miands the posiape dpe o
artickes of the foior ol recelved for dSivery eed retmmel pubslesmd, ik
direct dramtags oom, e remillsaces o, U oy (I sy}, aml moillsce
foom amd b bie scoauit @Tie, To b Balense ol receipis mid Hhe cols
armeurd choam I8 fis gheinece mr peoinetd b she olcouns ofina, wan Lo L
tadasie of prburmments ol Lhe ol peurd shoem in the abuieicn .
reocinnd fen the actinl oEes.

3 IR A D E R Taks the abairsél of the frniclio
wf Uz Bradch offien far the menth, apl nose down the asooo
shoan ande- tae beidi ol Cirecelplt oand  papmenisT,  alls
apchuding. T (hose fanoenls o peeage dae fro @il el ik
ke il eerwad  for delisery and memamed usdsbearsl ik
gzt drawmpe from, and ceolionzes py Ao Aoy (0 gl 0
pemitances fusi asd orhe anesuns afize

(1) Wew ke diea momilonal in paragraph (B of sk tha prinegk

shain] da the swo precedng ruks ek b ordimary casss e applizd it
difizalry In fizieg ths Misimam e gaaimem oeh kel of s offic
L& spechal risce, heszver, wher g milskle missmum cesl falarecn cinfd b
fooed on [hose Gla, the Postmesiz-Oersnd map 0 the mmimamn @
halenes o smch daga, #ad Inosmch §oway, e cinaumdiares of m o
comaml, For imiliage, W e coe ol b offcs tha racorpin of which &
brgedy m Suien of oo peylient, shih males twdgty a0 il
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tedaury, head office, or cash office al noon. and whete heavy postal collections
are made after that hour, while the pnyments are made chiclly in the marming,
ibe average nef receipts between the hour at which the remitance far the

day is made dnd the close of the duy would probably mnke a suitable
mlaximum eash halapes,

{4} The following are o few ciampled of ardinary cases |

Example A
Manthly Dally
Th. Tk,
Averfige mceipls ... s i Lo ] 30
Averpe payments 4 = . 45 15
Mothod preseribed for miking and feciivieg  In mall beg, by miwer  asd
nem|UiLncess, FEAEr.
Persod beiwsen two ordinary remiiancss ., e T daym

Tigee whhin which 4 special remitisncecan be obinined One day,

Time withsn which a apedal ramirtonce can be cldained One day,
im case of eserpency,

Here the payments average oaly Tk, 15 per doy, while ihe Teceipls wne
twice as greal, and in case of need, money could be oblained in 2 single day,
The misimnn balapce ghould, therefore, be flxed al Tk (1551 ) + (295 per
senl. of 15)=. Tk, 19, way Tk, 2.

The maximum balunce should he Tk, 204[30—15) = 2 =Tk, %
Exgimple 8

Kbanthiy Dhajly

Tk, T

Averigy roctipds i 1,300 &

Average payments o . - B ko

Micthad sreecribed for making and mecsiving, Tomiiances, In mail bag, by resners, Eoe

Pemicll batween two ordinary Femidiinces Fn-ur':hurp, e v .

Tigne within which u apscaf remittancs cis be chigined Two duys,
i gxee of Smeraency.
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Here the payments avernge Tk. 30 per doy, while the receipts ire oal
slightly |n excess of (he paymesis asd in an ensergency, @ specisl nemiltamoe
eusthd mat be obtained in kess than two dava The minimom balsnce should
iberefore, be fined ol The {303 2)H{ 50 per cent on 3= Tk 75,

The maximur balaser sbould be T, TEH[H =20 ) - TR 1S

Exanple
Suoghly Daily
T Ik

MTErge pecEipils . . i LRCET L1
ANTRAE PaFwsn s _ ] fon]
Mrodiod pesasilied for malcag ard  peesiving Through il Oeoroe,
Frniilanos.
Pericd Bepwein. bam  ordinary remlisooe: Szwen days
Tiie within which 3 apecial remyilaacs cun e obisingd Thres dars.
i s of excrgancy,

Here Ihe payments average oaly Tho 20 per day, while ibe receipis gre
Eive times ax gread, and i caee of dead, a special remiitanos coubd ke obinisei

in three deys. The minimem balence, Cherciofe, neal sob be esore has
Tk (%0 per cent of 10}z 3=Thk, 30,

The mievimem balsnce should be Tk 304 |[ [0 =207%7] =Tk %0,

Exaoply D
oy Lhajip
TE Tk,
AbErupy romripes 1 feni 2
Aigfige piymeals - : 3,008 jLL]

kethnd poescribed B making Lad fecoivip comiidade,. e sald bew, by reaners’ (i
woiked e daF o,

Feriosd Betwwes rwa ordinary cemdnances . Tam dage

Time within which & &pesisl emitmncs cas T obinbmd Ong day,

i SliE D CTETEEET.

Here the payments average Tk, 100 per day, whike the recelprs are osly
slightly i excess of the payrsenis and in case of need, & special remigianes
coald b2 ohizined moone ¢ay. The minimu= balance should, tharef-

Tk: {1@Hl}+{bﬂpﬂunt an =Tk, 110
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The massmum belance, actarding to the Forwmula  peesrited &norule 159
wiould them be Tk 104 [{lm--m}:-:!]. e TH. 153 : but &1 § has
been lzld down that the difereace befween the maximam asd micimu=
pash balances must nod be fess than half the minimons cosh balosce, the
muximum halasce showld be fixed at Tk 132341172 =Tk, 1585

Exampie £
Blnihily Claily

T Tk,
Awetige PR . = i IHY L] i
Avverape phrmenls - ™ .. st Lt L
misthed preigrilicd Tor making aad naeiving mmitEnges. | RS e
Pericsd hetween two crdifpary em il . = | crremiced wothe ol
Tima withis which 4 spaciad roniiaree 0an b bintd !' L s,

I el BRnpEmos. J

Here the payments ovemge T 3 per day, while the reccinis are nearly
twice as grzat, and in case of meed, mgney could by ohtningd from the kol
freasary bogmoco cortain hioars of the day

The muEmum hofance need oot b more than the ovemgs daily payments.
wiz,, Tk, 30

The meximus balasce should ba Tk, 304301 =Tk,

Eorgmle F

Mozilly Traily

Th. Th.

Aoearape meeTpEy .. - 4,500 130

Aoserape pryments i 1,306 5
Relaihicsd prescnbal th.ﬂllru: ln-.i raceiyving resiimances. o Sy s T
Periud Beiwesd 9o endisdry remifignces, o remuled ia 152 Il

Thomwilhinwhech & specis] reml iy con b obdainnd trvteopry dully.

In cisg of emerpmcy,

Here 1be poyments averngs Th 40 per day, whils b receipts are neurly
fous times ap preat, ond in ¢ase of nésd, mosey could be abtuined [eoes iBe
local trcastiry Belwoan cerfain honrs of ihe day, The minimum klaso,

=fare, need not be ware than Tk, (172 of 40 = Tk, 20,

wimom balance should be Tho 20150 —40) = Tk, 130,
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T Cases inm which the payments are greater than fhe recelpts
Example G
Meonitly iy
Tk Tk,
Average [eceipis .. s A5 1%
i S m

Averago poymenl

Aiaihod peescribed Bor makiag ke veceiving memiciances. In mail bag, By raleay
aml wleameT.
Towe ddays.

ez day,

Perind hatwoen v podssary remstlanies -
Time withita which 2 spocit] remidimnoe g be
whiaingd in ease of emesgensy,

Here the pryments average Th. 30 per day, while ihe receipts sre only half
a8 much. bat in cnse of mesd, money could be obtained In o sing day. Tha
minimum balance should, therefore, be fxed at Tk (3001)+(25 per cont

on on W0)=Tk. 38, =y Tk. 40.
The marimum balance should be Th. 40 +[(30=15)x2]=Tk. T0.

Example I
Memihiy iy
Tk. TE,
Aovacage rozeipds o - D 1
200 40

Avesnge parments

Method preseribed for making and mesiving meilARCES, In il hag, by moners’ Fes
worked {5 G dig's lidre.

Period berasen roo nedinary remifanges o o Foub days,

Time within which & specal remitiance cis be oblalned Twe dayes,
in =ips of Eoergenly.
Here the payments average Tk, 40 per day and, although ths receipis ate

not much Jess, a specinl remittance could not be oheained, in case of need, in
Jess than two days. The minimum balance should, therefore, bo Tk. (401}

-;-{Iﬂwrumm—'n:.m
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The maximum balance sccording 1o the farmals In rule 139 would then
be Th, 90 - [{#0—30 2 4] = Tk 130, buor & it has been provided
that the difference  between the masimom and  mindmm 2k balasces must
not be less than Balf the minimum cash balance, the maximem balance
showlld be fixed ar Tk 90 | (%0 per cent of 90)=Tk. 135,

Expmpie [
Mbanilily Dlaifw
Th Tk.
Avirige Peceply . s e R 1]
Averaps furments e =T . - 1HH il
Methad prescribied formakiog and recelving remittances Throogh the Dveriser,
Period berween oo ordisary romittances . o Bejiwh dewy,
Time withis which & specinl remitianos sen bechiningd  Three faya.

in case of emergeney,

Here the paymenis average 83 moch as Tk 60 per day, whils the
receipts nfe insignificant ; and ln case of an emergency, a special remiitance
could met be obinined o less than ehres davs, The minfmism balance Showld,
ilverefiore, be Th (60 = 3] 4 {50 per cend on &0) = Tk, 210

The moximom halamcs thould be Tk 210 HI{e0—100 = T) Tk, 560

Example 7
Meahly Bhils
Tk. Th.
Average recsipls L., i [ S 1 1
Avempe pAymEs - - PR KL 120

Mathod proweri®ed for making asd receiving remitinoes. In mall bag, by pannery
Ene worked o the day
Lime,

Perisd belwesn o ordinary remitetoes <] Two days.

Time wilhin which o speclsl remittencs can be obinjined Dae diy.
Ini cose of emeTpency.
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Here the puyments avernps Tk, 120 per day, whik the vecelpis are an
a Mittle loss and imense of nesnd & special  remitimste could be obteined i oe
duy, The ponimum balence sbould, thersfive b The (120 —0HK = 1) (25
per 2l on 130G -Te 50

Tre waamimum halance showld be The 300 (120 100} 2=Th. &

Faumple K
RLsmhly yily

Tk Tk.
AVEEES ERepL : B rel o
Avcrang Eermeiii - - i |, B d
Sferhod presorifed fr maliag gad nevaying remitliness.

Blogey May be drasn from
Persd bptwaen bav ordoisy #2oiILEE. ol sF Fegiod m, thn ool

Traanady duily, .
T ®ifkin whos i special remiblanse wan o saind .I

in chte of CTAEENGN.
Here the paymenis average T 60 per dey while the receipls are smafl
and plthough, in G of need, money conld be oblained  from the local
imcasury daring certain jwours of the day, it wounld nod be safe Lo fm the
mlsimisi balagee at les then TH 60+(28 percent on G0} =Tk, TS,

The mazmum balance should be T 75460 209 =Tk 115

Eoxmyete J
Miemilily Dty

Th. Tk.
Average recelisl — — b= ; Ao Bl
AveCipe [apmenis. .. " A500 1K1
Meghou praribed for making and seceyving remiiioces.
PFesind betwesn tws nadinury repreipince T ﬁw :Trn::?“

r tremry daily.

Tima withinwhashy o @ecinl pemitanee o be obtained

s of epergancy.

Here the paymesis average Tk, '00 per day, while the recsipis are not
mish ks, il although, in case of nesd, moaney eoahl be chigined frem the
bozal pressiry withim certsin howcs of the dey, o woald nod e safe oo fix the
minimum  balancy of fess (hen Tk (100—8004(25 per cent om 000)=Tk. 45,
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The musinres balence cocor@ng o (b Toomuln mombe 138 would dhes
e T 484 [1R0— E=Tk: 65 2 hup an i Fas Been prosided char ke dilfermcs
espwmeny (B i EEkmam am mincmus cash balocoes. must nol be s han . el
ithe minimom =wh  halanze, the meomam halees should Be fooel oo
Th, 45 50 mer cent af 45y < TE l&?—i.—u:.' Th ™.

141, Cheh halacee in peed olfees. The mlmun Ghd  medlmun (e
prantes. of ol hesd, sub ped brocch ofices ueder hiv comrol most be Aeed
bve [ Baperiesendni.

142, daxianm Milmsice B m—-ﬁlj Apark, Do e agihorsasd
jnaimum <ash belance, every office 4 roguired bo Fesp A sicck of poslage
fiLay

7] The meximum wilne of stamps to be kept b3 sheck will by Gaed Lo
ull ofices under ki contrel Ty the Biperimiendent. Sumps up ta the
o Freed may bo neisied by each offow in mdidiioss Lo jis:oph halitnse.

{3 fn fxag the mazimuom hakinos for postage siamps. § shoold be
horng inoeiml that & postmogier mest, andes the rules, keepoaosopply of
Gpeiniry poelape SUETS, for =le jo s pﬂb“: regficient far the prefabic donande
10 s, anl, ihierefore, the saninvam will be ol 10 ons Wk’ damanid
iy dhe denand foar the perind  between dwn spplici

fd4r. Apenn, o1 awhorieed balencrs —{1] The Soperintsuled il
mich el and saheoffize under Lis coacrod with 2 memn, In fem
[ Pu-idcr Tio-1406) | showing,
{u] the aubtsormed minimum aml seasisvesoash balnnces for tw nffice
(#) the pethoried mgsimiunt ejance  for poelng alamps el non-Poelaps
wmnfpl g
fz] the nggregate valus o Tangladesh Povinl ordera in be Kopd it oilien
out'so-ised 1o holil o vk of such eoles
j@) 1k apgregils wrloe of peide Bonds bapl in ke office |
{«) the memihly limit ug 1o whish A sobeoflos may wdomt for [nads
Jireet ag fls cash offics:
[y Toe Superiniendimt st sopply =ich bozch ailice awihiorisad by b
1 ketp czaih balisie, w4ih a mem,, o fom § I'la-H{'l.:I-] shursing |
{a shee stiitioninal manimum cish balance firr the beehch allize |
{2} the authorsed masimum balanes for pastage slamps ; and
(& tan sughoreed mialmum  eesh  helinee, in cwom in which 4 s
mizenary b Mix sach & halance



(1]
Chep. 2 ) AN N TENDERTS [REIES LS

Dptore ta: e, i spalial &= o hrench postriecter, who @ veshlz el
Brghink, hisie parcrulai oehl b wntm bn marssipl, @ e vkl
Muardn no fle teanea posnasier, wtlmizty Below the prmicd  lios i
Unglidk,

(3} The i wpplicd o 3 wb-ofice wiil dhew e arpegrEeain
racticnzd for the caetody of the cass oafe ur wifee, med thit seppial inow
hranch offise sl shire fhe AoTdigeiments snel basd fur ths soehady of the caik
eald siainpbalences OF the gfics Themsnn. wil s thow the mods o b
miizn of cadi 0 sed Treen the ofice,

18, Cowsokduled  mess of  wsberiad  Bilioae. 1) s B
mizelent Cu supgls sk bear olfe will f copaclidaled e B forn
(a8 [ mowing 1y aalfiniisal Baloacrs in cask, slampm, and Brish and
Baggelek sovidal ordere sanl 138 AL (S B dipeor didebag ron pash (e
far el @ dib-elfors in acipant wilk die bewd ullce, anf Tor all ihe
hranch cffoes in dccount either wif e Seed oo ar any of fa sphealices

f2p Ve peret supaly edch sfafles having bapcd sbes iz pooiimi ik
it with u mmlisaied meme. m e [FaclF (f] sbewing s il
balances [n zask. wnps dnd Baggfied=d end Srithh vl codiey S fhe ofice
itaclf Flor #3p brarch cifice in acoonis with 10 1le aubarisel alancesin ool gl
ey oufy sboukd b sl tn ks meres. a8 they Lz vt authnriusad hndd
4 slock o poaalocdess. [ he ome ol @ buh-nifics avEig s hngh ofize
@ acccurd with i w mawg. of bolance I fem [Pa-188) Wil e mppliel
Mo weaat ahay inToene 2ach aah offics o dailp and mombly lnits Wl L b
o 40 which il can gepply s form heoice il e b e,

@ Tiach  Taspecior will spplisd with 3 Smiler mems Mlezsing 1l
Eamrresd halinces, enc, fr i e duls Bl beanahy oo Li lis sab-djvissn,

(] Whengenr i Bedraces of 0 3 oo Beasch ulier am rasaved, pobie
meat be ez i iz Ieepeaar end hesd efies D ahe oBoe B @ sghepdiae
aved By & adh eilax, the nnli: must ha om aien 10 e omb offioe, and of
1 18w hragidl of dles 85 18 aleoam sifiee

(% Thees mpeton pem dboe dbe undcgeasres wiered 1o i peragrapt
£ of rete a1,

185, Cuak ofBos —(1) Tu eedee be diminish the chk o ool iy,
mubbery and 4n meches the weloht of eade kel by imen g fang
Shilsgivs, b Sozcn frnl e Lo Tl s poicdhis, fe tnee
sk Ol gath sfmilledisd efacen (habeal sovee rfiven,  T1 iz ailk thw abijecs
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Priccpally Mt coh ofies aee ewabished w0 ihe jumstiom of sl

Bnct wud pbhor  places oRich pre copestlently svapad il wlenaios | s

monmdieg -oifees. and Sdperiniedeer s eidukerel e carier epheafBees

min wth aflees whrneves sach o cogren spens adslwdle. [ evay casg in

'r:el::;; m;tmunl“:n.—md & sepy ol the onder meabioding the Mmindes m
n u o, will b bewdnded 1o

: A s Prarmaser-Creagml fon

121 The comverrace of ooy remilmaces el muassanly bng disipos
muf alsybe peorded by imnsdiving the wephe frody o pae su-olce o
arsther o ite asightoprbosd, which roquies moaey. This aranzenent o
.H dedeced i0 @ vigaler ermem In cases in which ke secmipin of 0 aypb-offics o
‘nemtiabdy or urdiearly b poosa o e peesin.

B Hepistian  of mbpdis  fapds-Ome  of  thr mosl impomanr
dulps of e mipemnesnde il i 00 capoise sigthun supervimon e the darangs-
et wiads L grosnle eEvalviees whl fueds mad we mdicer chem of their
wrpne collertne M owdl, thermftre, whes ae lisdd  office, sty fris:
el thevt guilficleny wolestorn is guad b lhe sshizs by the iy, aral thai
Wiz cwrrkeen pismdd by ier mre duby omreed sl

147, Dl

129, winde of trarbedan of cadho- (1) Ihe spben asder  which
wch o office wnSe thie Sdpednisad e is b be sizmphied wagk londs oo reficasd
nf i perples collection mus be Sefinkedy feed. for il I wigh mfinms 0 the
wpien finml ikat e awiborbed  beleoses g delermined.  Rembliness of
vk Trem ons posl offizs 4o inpler wiey be rpade by mail, wken ey are
i Bl ismd cumimmniiien wilh each other by madway, sieener or mal cn
s Bembibisess of £i0h ey Aba e muds i, or from, mleord Bsanch
retione by il waem dbe mad ravels by diy wbeop wowle nmd | bul, el
with §he paarcal ar epeciel spacilon of i Poodmasier Gooend o meilope
of cash may e moede in g mall, secoyet, or hranch, ofiee bor wled e mail is
vl By fiaiien 6l fghl.  This rilnstion b ooty ml cnbe For the agleiy:
ar the rereliacoe, Bul aho 50 Thal of B whode mail

(0 When H i3 mol mils In arnd cask By mail from one nffics [ bewd, weh-
ur hmsdh o mutey, e MooleedorOoparal @il e onlen prccrhing
ilie rpmem under which e ranilesd anc @ cach = 02 be cichanged,
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= iha Bupeeiondsii mast sank el the deigial Givingseenis in accned-
it #ilk e peeicihed saiem, und iimar the neresary oodiers v e odiaen
romceriedl  Whe ot ocanor be wlels omade by mail irowil,
redorily, Beoapda 00 efbnidl Therdp mm o owersess whu Aa3 piven surily,
and prowidid he easple oy by day, ilowdli g0 be imvesiary i bed - ehoulad
b decompaaiod By oan madt I spocl crem,  the  Sumrhlendmi el
b guthoriced -t aply and, F pesssary iy e poidoe Sewrt. Any g
0 e @osunt, or o0 dgeound of ceoly 0F 2l bre frr e gl ki
< remilisared shoubi be freessd i coptingmt okic g

130 A mardbdy ameenear, i Fam (Ta- 100, will be seesvad Trom ey
brad offics b8 the divican which has miumal eratingen: chiras: for come
weyuear of oml. The Snrernlendenl will moke wech PAEY & b iy
sanlifor arcomary, coamersin e asizmen) and c=him B o (ke el
TOAIARG ousamez faor resilaibaion o the Head = e Chreks wih (e
owedly somtingser Wil bu ke come of churpm for temillances bstwarn 8
frel whim hoad oflo: and iatoem, ath gl Bracch offess e eaiEEenl il
ke i by the memesier direed o8 the Head ol e Circle

Ml —Ser roin 1 Badvn e 791,

1 D

THL Bk aE cross oo lulameo—(1) The swatemenis ol halancs
0 hzsd aifice [Fr.16) cansvnl svekip b il Bupminteales! mpn e oze
fully wrumiaieal B hin.  IF it & Foand thai balinses = ereed of Ihe presriter
lipzlpn are Ceguenily realesd by & k2l ofice bt Baperimdezdec =, in ke
cast of  head aflee urader his csoired, propecty ersliptr e nalicr sad o
the i nf & #rot chiss bl <ffice, mpot (1L es the PoumLiier-Cherenl.

(2] The Soperipreidzel man e maomy mems ol sgies sk
Tl [Po-20% roocived Tromi m sisbeafoe {ithrowgh (5 hesd rﬁ;u:} Il
el of prompl el cameiul eequiny, mocent when fhe s wasigried
I fhe mene ks miidwion, asd e Supericesdess haorsy fe b
peoonal imewisde sl they arn gepuiee Spacel cers mud bo faken et
ToisCuuy Hahikiies, are non shusea from doy o &g w0 an explanunnn of an
ey balase ared with ghis objost @ v, Whonseer dbd polimadcn
of Tk hesed offics hrings 10 b Sipeenlendeni's geiies ar fbe Snperiaien
denl hiree¥ plscran Bar o mbpoliame b b fraqueely subemittimg
Vkeee mame wilh emliied oF large amoaris  osjainst fhe fdl rhres
Wadid hosking dho Dwhibves of the ofew bd movi mike an engiry oi |he
pub-affice” siker Bimed or throogh the Inipector, pe safy o8 pedsle. A
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periaul megquiny: ol the subailis 5 neosimry in ibis sase as ke posmumien
of the Bead offoe ool @ ihe positicn W el (0 doail @e lihtiee g
hy & mibepomnasier. 1L shoukt Re ossizitionsd bk Uhe fregasr somasion
of hhews mameos by & Bilepasineatrr Indiziees. eilh: sl e mssenon ek
balieoy rgmines sedldon, o ghel ib bar heen wancoaly smoesdal e gaad
Rclioiors lish@ities haws Been dirwn in mer by roeer @ Freod  ASied e
mermon fove Been foaly depossd of be e Tupsrircendens by will be
fled i his ol In & scpamls monibly bunSEe fof s wbeofize rogescel
O feceipl of 0 memo. Gom the syb-olfios, the memss. feevirsk morival
froem (9 saife: office sl be referred oo for ciecking (be coanmusty of e
serisd ambers

{ﬂ} Whearver the decwlly of 1he baling: of & sub-offce o wmgred 10 e
daily dveranl, sirw, el e smmanl bed 0 WEapd, S oo sepreSeal by
the postage Sz o amiles L depoadl; 5 lirgsty inoeosrs o0 me masiieam Tmk
fiees for Barps, ¢ the dally avecape amoes of postage an atticks 0 deposil
Suring tha prcedng otk as thz cass may be, @ specidl fopecl m the b
tett ol e recsved by the Bogeriniendsnl from the pommasia of she load
offics capsstel,  fn meeipt of sath o repo the  Repernlndent o
ke prompt enuiries i the adplfin, gt Waredl or (ke e Tnscior
i oddes Ly by Rinmel that (ke seb-poctmuisler has oot Been Fellbiing enze-
e oonik Labisoos whils showring @8 mpem pule B heet ol “RamadT &
“Prodaae fye an ok in deposic
© Pl —Wam dm sl of B labbioe of ¢ wb-oficr croodds e matioan sl
btz Socdl For P o Pce_ i @b Praliiosd wil be fadilled in ksl o owmsh bwasse
BRIED b b o] ol (ke SabiBlEe coly, eecepl whe b B petdimien i balawsthoe be
il b rbiired b macd fariker Dabif) o bekao b oo coflecl fozser Tends (6 s ankikie
w3, fuerhich casa B oy Tuip ol ol g0 fhe smoaTd of 18 ashiing Baadllce slu e
ErihRiL el bk g il Fit the B

¥, Cintody of eash Is branch ofticos — [0 may S0l b ocoomary i semply
& wify v wer® Branch ofice: ban e ooy casr fowlich e DR penar ReEgos
vill ode i requivel, ehe Supsrimleadone will. 0 e iy of the suwe opanlo
forward fho IMpecTars fepodl, with ma endocsEners sTppocliea B s et
Puritnme Ler-Userngrad, raganding the custods of wed in Branch oobess,

152 Deddes de b bnclgded |8 sabefice actmnl o sach monih —The
dabs. 16 bey fidiidad s the mbegifos I#ml;h 17} G ey menih. shoeld
he fiami for eazh gel-oilee by e Suzeraiendent 1 Smordarce with B
principls laid down dp fre Coagier 10 o Actounls moahoffies i the Pase
oifee Makal, Yalime VL
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P Sgalled geteipiy,  Woemeeer & dpoilec rRmpl, doom dinl il g e
oz heak of moany peder pesdpli [ML G201 ()] ar B Boamn olies beok o
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B Chesl en choasiay of dsieamnp eepresiee —(n oende re e
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and 1%k dkiokar
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1. [isry é03enl-2 on Imspeior o Wigeliby Ist, 26, 3610, | Faded in Supwiinies-
e amd M ihaof | dos's pfiz
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postnBsises dents  monthdy
und mwb. summery  which is
postEers mibiniited 1o the
in seleetinn | Postmaster Gizne-
e ral.
]




i

Chap. I SUPERINTEMDERNTS [14F
i " e
| ' Dgdin
whigh duv
egmipdion ot I From o be
PRI U wrlini ‘ pecidicicy | despabcheil Huw disposd wl
hzimoal neoCieed by
submitting
oificer
| |
WiT) By Saporimtevcfents, £ ALS,

i, ﬁd r-wﬂf- of [ Record charks| Puily Er:l_ﬁln Superinipn.
teead  mocives, office.
wail piande end
wragl paria
[ FE LA L
nnd W& 24
sy modes ol soT-

1k ﬁ ? : jor Ol Ma

. ol mstion i Eoaieds nthly lal of g I :

R cnanves1BgE af g eeils|ons imaiith. Eﬁl Innsﬁ“‘.'mn::-lz
mils 4 - il daapahbcs. imlusion of deails
sinnl degiaiches in 1he peturm sub-
{ME AT} wgeiher mited By him o
'I'I'I:I'I-*.IE!HH’E of L& ST Postinis
Ghe eaquirEl ohi ter-Ciemaral

AME Bl

12, Trpliosse goples fcers dies- Haolf-vearly bmarcclisely | oy :
ol mai] lists paiching the afies woigh- qrgﬂm.mp:n?;:r
(M1} Temdered A, mienl. iwluslun of demil
wirth mils de g1 i lmufipe and
pakchail mivker welghment -
the u:i.h:cm meni  for  Depury
syaiom o dans Nl
ity Postinmetgr-Ligneml
welgrmnai,
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Theee  peary alicr ihe monil in whics ks
Zarcs AR slegrd,

Thies years  alicr the F=ar an which dhey

ware chosei

e pmarafter pew ones have teon wpplio
or paepanl,

Ol poiie Allor e aras have haee mpplied
OT propilnst

e vedd KAiEr new s have been supplaod
or propied,

Three yaars wlied the mooih in whidi  (he
pffcials coreepced  coinod - e befung 0
o Degicimess ooepl  thidd, is 1he o5e
o iksccndan, fhr Feeinds eloull ot e

dinpoaed 0f withoul the wpecial permisiicn
of i Flewd of the Cirde
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W Confidanral meopnty a2l chlincisr T, wgery abser b DillcGals cosveraml have
L[ becd fetifcd, dvmeesd,  dpplorges  or
dotmnind, e, oroemil ibey wilain wl ke

wgc af &% yere waich ecer ix enlien

Moy 0 pon e Dimdn Thber yeiiin  whcr new ones have been hseed

(W] Copies of e Mk, Uadvr gl Liniil e havw Besoaid obealele
athed igin ool miber mipelied o il
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{a) Femion cane “Ciaagy im0 which culbordisdsy  of losald
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CHIEr pelsion cases - 5 years from ihe
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Post Offices ar B M, & mast theseughly Inspes biv office 2t last coce in
peprw teglve onths, A Superineddeod. B M. 5., mast cany ool similar
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m acordier willl Lhe stamland goestions:. Mo znswers, however, neeild b
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201, Onder  bwk of Seperindesdent’s  offlee. (_I':I The Superin-
temdertt muost k=en nn order book im Forrm MY-R2 bnowlch (he resull o the
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mb-cficer, aml of dhe sorting wal o Bsid  wnd  subeoffices whers the mme
clerk ji ot in charge of hoth ihe sorting & mlil deparimeses
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bk e oul-irip  and Indnp, med dhat she work-papers e besn properdy
plamged, I e Seperindende v drasellieg with o ost om Qs ieeieg, he
shankd sgr  wihclher the hemlle  of worg-papen fir the oul-rip are comeplee
wral eormerily mrepanal, aral shclher th: seczwiasy enires am filikal inin e
wrrk-papem fnr kbe in-tip

(%) Ha dénehl cosie: th: mall ebsiroa |8.0482 acd obek e mall
Tk V-8 or RL:L{]] and ner ohether an mplametion = g @ oevery cass
el Gessy seetisl of daam meelpn of daw malls or bags, e shoold siidy  medf
il Lhe sodtens Undstinnd (e o of pene cmoere,

251, Emminghs of bags  sel  usio—The Sigcrmiendinl sheuld
olserver wheower sock g Tor depaich with meils Ses o epprofeiae labd |
aiasked roir and dhal thers o mo wiale of the PRied Uil Do T8 POTROSE ©
AL ke notizes that mamectipl lebch anc el wlen paaal Tibels sboukd Te
empioyed, of wWor e, haoshoel] scile e S, WiLA B VOCW Lo el sieps bemg
dakem by ts record clerk i the adpply of the pracdbsd ebeln. He  Swmld
sew (1) thar o pefisinl nunhe of chadeglipn (M- 10) has been provided for um
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in ke cul=eml in-bisgs amd Chledch SEp T=are an mapresddi & The  mame-
manigs ol 1he el |:|I_b|Ju|. all ihe Bage [ar ues Rrive Séen formes] §ighe-side i,
wnil gre of sulabe sren and (5] iy no Beges W mivessd

152 Examiambm  of pandelle—The  Soqermltndenl @il euamoe
ihs portficlin b ses that Bieconienis s pead voder, oo ol B siamge
and spale mm kepl chean aed prpelp deded. W wgy wlicdi 3 diicegal or
masrvicesbile, Beshruls maks o ame ca bk i, #0R B cigw B0 ThE @itic
beng repainad or mplacil.  The Supericsmident SLouk @ely hlossd wheler
Lhe il waras of slitiesy indde b e 51 fllERTe

353, Esmisdimilben of  sealing - laiemes - The  Sescredendent shrold
eiemise che sodng raierss oot dbap chey peetepl choue anil dhaichs paoey
roe 2ol booken He skoodd ohswow waether  dhe full sanctooed alipemrce
of candies i osed, 11 showhl b impepssd on the sartess Lial e v of mobed
lighss, we, lghted cardies or o8 lamps sul plecal foide liaketas, oosel only
sirictly  prohisited Sy dbe Rufesy Acl pad midics S GIosgloaer Sic
i punichreeeny, bl that iLis aley g ealweiooly dungerond poaciice. Seeie
antice dinehl be when of ey indmace in which oaked Babds are sed indbe wan,

1%i. Examiestion  of werilag  lw—The  Swpenniendent  dioeld in
vATEREY wken wigh tom, whes proceeffip on our, Ris effcs oapoes ofdke sol-
ol (B9 0 e divigion, ro enable  Bim noorheck the e ctses of the
eopilogg 1l of ey sel. emd eaile’y hisieed® ihai ol changes indimpied |2 weekly
saring ordery and & opdery heve Seen yly moied 1m cke sorting liss, P the
hads any mivakss or mmismom m ce osecling bt he shoehd ol for e 0
planaiinn From the mannl zlerk eoncemed. Fle shoulg seoriain, by qeastioe-
ing the aerlers, whetker they dharoughly understard b churges [iIFam) mads
i Ehba sscting sl aimce s Tas nepection of the set. e dhodld sefely ol
el s sortng L b the poissicn ol ek Befler hak besn dili dieiasied

apenr-dine

3. Examimaricn of gabdancs Iﬂl.l.--l_l'l- Tre Hupecirserders  alionild
emamme ehy mrddance beok (RCS-TR [0)] cooeesthar bl M oerters conceming
the et reronmatly and eareeclly oo {nlo the baak, that ke back compins
29 R nnler which doee col caneecn ke sel, the N ondens waich deve teoome
tibsalete o vold, Rewe hoe cwmrelled under the reccrd clork’s  sigmaiure, and
Hjis guery onlir lon Beeh fuosded by all the seelers of the st Jlp shonkd
idliel dhi het nidor inbhe ek I savs ne-couminatnn whm ths sl s
wisitzd Iy hin.
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{15 The Supertasendens shosld nake @ a penl ol ik, mepazon 05 a4
aat 35 eaaiine ko gubdanes hosk poses that (L id 02 poid arder and Che pags
arw campdeie, and should ol Gikly Tyl 1581 ke deairpcibore e thigoaghly
urderinnd by the Brees

156, Mepmsisim  of  woriEmg ek The syperirieidest  shonld
devite o gress  guition al hia Laig il Insle on Bi8 ol Scpeeenr
Jepogep the whalz wf tustr tinic 35 b sppervidon of the wink of swlng L1
shizaald rimerve wheilier b sortitg v performes) with rapality aed  precson,
and e eotice of Gy crorlemnsd oF Ireficemey on dle pant of ik sricn.
Every mowwnl arcle. thoukd he corfully samnai aral Al cpgss ul reistneen.
mmirsan asemtinel with @ vice Lo SepE ring i 4o pheck - theareropalisity
I any sirar appears 1o b moom e, Vo Bupeinpesdent should rasnim
him in Lae socliag lie, if e 0 wand dnddn da gtheredae heshould s n dal
Jewr che exampdnation &7 is sorwr ke by Bsell or b e T

T, Evaminalisn oaf mail  haps sl boballd bredles - Tle  Supa-
ligsaderd ahiald varefuiTly Tecamming ie sonemis of some af the sl bags ual
pincion Bundles wnads 0p by Lhe iel, lefoos | iy ate teadly dused, Speiidl
attertize ssculd ke paid 15 ke esuninatioa af mall bdes made ¥ forsolug
peclimmn wml aail ofhere nml of sonling el Segs arad slaron bumdes  fires
pared for el offem, e checkmg ihe entieus of sdling wal begd,  Tha
apminieedent Thoukl paiifeuhirly s whetber dalive burdles s i arEhiy

 Whare oy afd whisker dhe check-dijo plaed e trew: Turdled
pre begilly afdrosad, marped sed el By Ohe soewr whn checks eir
ciieree. - 18 sl wn see whriber SnbEiens] anloles not senl Lnsiskxn
Jougdbey e fevarisly Dol up w0 msdng Patdla comiaining ren isre ikan 5B
W G bilers and UeT pe antizher, #achons packets nol nemeapsn, aie hendlal
geparsizts, B udhoadiel il ansier dhodld be seek toany sion or ol

() Tar Supenmeaden: shaokd Alse ruamine the comeris of soom ol §EB
imhalled himidies posng in Lanss ihreugh e am, and initial e cheok-cipe
placed in thern A fhelled bundie whith fecanse bo cleied by & waper-
wivig afasn peed Tk he re-canmined hy anuiher ofie,

a5 Pramisadan of  svlenelraie seik-{1) TRR Supeimee e
houl invaniEsly e presmit i Uig v wher neeenetmin ol bage are beitg
tlosed ar s reaeived by the aol, and doald carshilly &ssmine Vae Spalenis 0
ke baps: Whes ewmiping ihe copomm ol @ rEinirin mardl heig  rasdo Wp
by g sk, he shioalil npeerv whatbee e itcles a0e geoperly preparal fod
dempuglzh imd s (12 beg cied (0 B opoernoe, haviop presinesly mirizd e
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womber of unmsgaiersd arikis placed ™ oeach selwm-grin tundle, with  ihe
el of chrecilng e enipes moadin nivihe libeli by Uis moniving set, when
the lahek mre mal io him ey wiEk the dafly ispoirs. . Bortmiieey, @ osen
ihermmelven (ron 1ae conspmacss - of oveidnFing arialel, sorlen saaml fRem
In the dmder-bng ol vac wan, or Sacrel Bedd 16 O sodloig Compislyeal  ciisr
than iha reternetrain s o detars e 000 L schebjuicel  petumslram  mail
hap sireade dp. Ay coeceeliosil of ki Knd & oo seckoos offe s wed every
irclmae diseead Woehd  2e wewmtels owaticed  The Supediabeidedr dlendd
alis ulscivg wheler guoper cars [eserclssd 1o erseee e delivery of relum-
druin meils w3 W be geceired by the retomeiraln ssonion; egpevially whin
e Arain 2 ez ispalchag er Iz esing bate

120 In gmionisg che covems ol & eecee i mall bag received, 1he
Suporirremdesr  skookl cheemve whsther the srbizks wers penperly prepared by
i respaichmp o, ard chisk cbe ursegialorod ariides wrih dhe enichs pg e
retemtrais mheln. The srided iaoedd Gien 2o mide oser e ehn bead  woripr
and |hg Seoerinicredenl dhoch] go2 ekotier by e dindl with By bimoin dhg
preserbed manee.

358 Painis ol deadl o B¢ fiendsd e Besdder  1he  lsiractoes
aiven iz the oregelog cales, i Sepadmenders Siapdd direci Bis ailentien o
s elloalng qusson s wakly wil sepgagik ihe alher prinis o whlch Bl engquinisy
may panend, ugdiorn marked "8 spply only W sosiing mwmmons ) thoss
Marked T saly o fmeand desbions ;&' agkein b hei® sorlimg and frarsh s
e,

{.'|.|1.|,u|:'|'} Ay growraniy, —Fo Ay ple soeciecd (whsbor fom oo
tiens, officct, mil pocne G0 atitreies] propedy esamincd iwmediarely e
mecgpd ?

L Aee Aké coamis of Gamdl bogs | eldieesl G0 did sation. properdy
ahveckedl and einsioel 7 apd ere (b rressic bags, ofier They are enpiiod of
their comeess, tareed inshde oul befome they ans gl sskle 7

1. Aramuliliss |-l o M1 10} ressiesd proop'ly meceipied 1

d. Are bagy apd ariicks made v by the bpad worier do - she segivineiien
aral paczal soners prepeily exmioml befors ing bandered | oard @ he

Imeler efaed promgtly T (1]
5 due ke bag ol galicles seceiced b ke hzad secler from ke epne
Crbion gl secdel Seczn Gn dotpiiol propedy sl Clonez 13)

G Mre pooespts dhly pnchisiiped letwesn (he haid saner il = sepis
irarliom and paroel socvees B begr and arboles wande vesr sl peceiniad 1 IE]
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7. Are the mah properly peepared foe depaich

% Aizihe hags dhesed by The section properly tnrellesd, clossd ] St 7

4, Are the mails, whes ready for despasch, copefully enpminel  befors
AR are Tarsanded 7

it Are meil Tes [M-1oc M1 (2] pooperty prepured for despasch ¥

i1, Ao insured hegh recelved wmd meds up capelelly expmmed Ty the
Sond sarigr © &nd ars they opeasd Eed closed In Eis presenco 7

(2 Tnwhess cutiody Soes the insorance sml M aml in the seal,
when not uuu,mmﬂnplnﬂuhu;n#udﬂlh it 1 (5)

13, |e amy aferstion required 1n tre dlue walll Tt (.90 7

14 Does the head scdtet assist in the work of cocling | und is ke fit 1o
dischampee hiv doties 2 LEY ]

15, Iuﬂ-lbmilyu.lﬂlllmdh:huttllld.uml1 (Th

Ciaae (i) Usreptsirrinf articles—16 I« the wan leilesfan  cieared
and aue the Ekles waghad, [n view to imifig them with podage, bifore the

friin beeves each wintlen 7 5]
i7. By whom s the leigsr-box clewsd, B prices claed Trom the
Eeter-box prompty stnmped | end i Che slomping penperly done T (5}

ik MArp the destratioers in Englith propely wriben iy ackiodes - pnsed
adidreased] (6 vernaguler | and g Vhe vemaculsr mames whish are Lrascribed
undeclineid with Wlue pewcil I:'B-'II-
19, Tn ihe wen Belerbon kept chosed B statiooe al which n lawe-fee s
et anil i the prescribed nitic: hung cestside the box i wch statiom TiE)

W, Aceall the corlengs of sach mail bog disposnl of befocr chuss of
acher ore kakes oui, pred e the emplicd higs \uried (nskde nnt hefene they

are put adido 7 13_]
21 & the feclng of nticles presnvet during the proces: ofF Erpizalion
awd packing T {5]
13, Are masscal mwd misieeinl artcles properly dealt with 7 (1]
1. H urs undeciphirable articles wese recgived, wepg lhey phoperly
dealt with 3
24, e Uhesorting work checked Ty smiination pror 10 the arthobes
being packed foz despatch 7 {51

25 Are the paid articlen cxamined with ihe object ol imming posloge on
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thowe that are foond i0 e ivficiently pold 1 Are ey weighed for this
purpose at ke nest donoo &1 which the ioxin balis 7 {5}

i Ay choviestps (M.-I0) progedy  Alet op sl placed i ol jgbetied
bundie: and sre the laier secancdy ded 7

2. A Be compactwetdl of the sorongcase corroely med  legiblly

labelisd, and ore they regelarly clesrd  when imcomvenienidy Tull ! {H]
2% B lbe weetavd sorter bt e dishurge dugies )
ke i) ¢ Bepierernl ardcbr—2%  Are repatered  Saps received, pro.

pecly ememines i oncn 7 (S]
I Are regiiered T (R P32) redrived, prompely recelpled 7 5}
M. Are raplmered elicde  receved, carcfully sxamined 15)

EL Are romstersd Bundler (ROP227) made gf for all offioss for which
direct bags mro moo clossd, wien fhofe an mere than W slajes erlice of
the uninsured sopistezed Jetar mail T oA the regisered  bondks cropedy
poepared, clustd, scalial and labefed 1

13 A reglslered lists Far depaick properiy prepasial (5}
M. Are moaey ceders Far despasch encloned ia eavelopss [M5-5] end are
these envidopos enberec (n ke resideral [ige comoecned -7 {3

35 Are regiviered  hags fur despatcd properly  fabelled. e and

M. Are reglswensl logy imwderred o the Read serier andér reipt in
the rmegrered  absirec 7 12)

a7, Is wpecied auention paid e e cereful Saminstion  oF (asieed
dmtielupes. recedvedd ; ond ke procedore prescribed slisile Tillowed in cealidg

Wil insand enveloper 7 {H}
B In ke mgisicadlon snres A dischmpe M tules {‘3}
cﬁlﬁl'l::f!’: Peevel molf arsicfen=3%, Ape garcel haps ml garced mail

ariiches Toveived, peaperly examinod ml omee 05}
Ay, Aoy pareel s (ﬂ. P -13) received, prompids . recel sl § 5y
4l Mde pareel BEits lor despasch propedy  peparnd 5}

42 Are parcel bags pregedy prapaced for despeteh ; and ace IEey proe
perly lebsllnl clomsd pod sealed 7 e

4L Are parcel mail ariscles to b enckeed (0 mail ups  ansiered b
the hesd worler uides fecsipl i the pencel abainaci ¥ =)
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44, Examine swne of the uningured regisiicd parceli recebved by ide
spt and s=r (Bal vhe postage SAmps fingd bo the parcal, urio e official Tabl
pasted am is, repnescat the orrect aimount of Uke charges duc oo il =)

4%, I3 special ationtkon paid @ the crrehil  emamination of imsured ags o
and s Ehe prowdure  peesizibal siriclly  Folloee) jn desbog with Insorad
g ()

4, Vs specind atteagion prad o the carefs] caamingtion of insured parrel,
awd s the pesseribed conrss siriclly fullomed in dealing with insured parces ¥

£, Ao imaired bags  propesly tabellel kel ond sewisd by ghe L
ppetars prEtnes T (5}

23, s the pareed w0 o Sucharps his dgties ¥ {3}

ke {717 MbrcaTenpowy —49 Aure ik Aamps and sk bepl 2lean ¥(E)

50, [+ the ink-peil s good arder, ond is i kepl covered whin pot n uss ?
In the siarpies ik of proper coonsl sty !

41, Are amicles nnd doccment  peopely siwmped o e fElRRET  peES-
ouihend by rale T

52, Arp seras dic Bags (T anyd pamlually vetsnel (0 the menmer
petsoeibed in ke doe by Lt (M5 747

53, Mm the insicpstioss for he femuars ol empdy  heis  recenal wiih
wnumny! =ails oo preshdzncy offices stricily complisd wah ¥

54, By ihe el of beg (ie., whether anvas or drsuli ) viad Fof ]
mil moted in the mis] extmct (WS £ Al the Lme eich Doy i recedvrd Tus

despalcs, 7 (]
g3 0F & ven pod ia mitaissd oo the set s he B bo dischargs fitn il
and can b= read the printsd enirgs wm Uk bbels ol bags 1 (s
S, Test lhe letor-scaden Lo see whether by it mcutmie ¥ &

7. Aqa the officols of the set progu©y dresel wie o dmiy 7

55 o Uhe useal the Telegraphic. Wennape Loy usderstoed by the hei
gnrter or madl guaed
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UHAPTER -4
ASSISTANT SUPERINTENDEST OF P OITICEs

W, Tk peseral prcfonned - Amisieet  Supeeintendenty  of Pour
Dfices are rogquired Lo assisi the Superinmerdents = ischargay thiar dap-to-iig
dutiss, The overall resgensibilivy for the Proper wurilig of the services, however,
remiiss chiad of ths Pivikional Bupeintendent The Tollewiog ddies  are
eemerally pocfoomel be e Assap Superindesulioyd off Pt Offoes -
(1) Opealng and disdiwitian of dok Gacepd Chie dak frem ihe Head of
Iha Circie. ¥ the Asislunt Sspetiniondeas of ol Offices happess
Lo be on cavEl e 08 dut oz toor [which wegpdd be wery  Tare],
th2 Baperintpadent of Poil Qfcts conerced wiil npm ond digribuie
el daf In sk the adler aleo Bappeas 1o be owi on tous, the dak
willa opened i daposml of sy e oo Superiisor,
(i} Toaaist the Repengiendenn in the ditugapaa] of rimfine cases sich gi—
[:d'I Complaise cises of & b e
(B3 AN s refaling 2o minor irregalasitss me mdving disziplinars
antlain.

§) Authorising resll of ailide paatal by the puhlic and reinrming
them o epaders

1) Edemplinn fram Fee for lssie of duplicars s b,

e} Dispossl of spailed revaipte exepl whons framd g invebyed.

() Deming of T, A, ®a0s of clerka, poslmes and [owes grade sl
on the =i af eoders o comperan muliosicy.

{1 Submission o retuens 10 Ciedy Office.
[The over all respansibility will, however, rast wirls the Thsisinnal

HBuperintemcen. )

(i} Zereting of s satements, Chyss of dglay must be sakmitinl jo @
Superidtendent Tor 35 ordera

{ivh Raview of villege retmms, ARer review the same sherald be submised
trt the Supsrinterdent for B ocdens,

(v} Bmview of inspection reports o bramoh  nffices reccived  Fress
Inspestor of Pom Oiffcss, lmpertant apd senious irregebiritie: should
be hrsaghu bs the nogice af the Superinicmbent,

{vi] Exermleavion amd filting of Witraids of bompch offies Lransgaiiona,

(vii) lssug of s mall and sarting sl whh ihe comcorence of the

fuperinvendenl.
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[vedh fawsn ol noticss of Boers of business wad despateh and delivery of mails
af limg-scate ofies with the conourremer o Uhe Rupeslntendent.

{iz] Proper madmisannce of repster of Beed and slages Tiwl ol Dot
hoxes, hours of busingss of bmncl offices, rosgc Tis, BEat mEps
aril willege soriing s

{1} Waork relaking to seoutliy bonds of all. cswgeties ol glaf

{gi} Goani of eamig] leve to ik winll whei the Supenintendent ol Post
Ofisrs ix gl Of DoRT.

{eif] Whem the Supreimesdent (s not al Head gearters nd sauhul i
the place of gecurrerce quiskly, the Asdsmal Spperintsgdent thould
procesd o enquiry on relpd of 3 mepart of ess, Froud, highway
pulibery, ete. and sopduct the enquiry, §ill Uhe Soperinbendent of Ten
Orffices aprives  The Supesineendent of Post Ofices may also o 1
own decretinn direct e Assttins Superinbendend Lo corduci
omguiries ineo bom aad Fraud crees (nvolvine amaeirais o oot
i The 10

faii} The Asslstant Superinleadesi muoy awisl Bupgrinlidont n Lw
irspection of pust offices onder the charge of ese-scele afficials only
i the Superimendent ol Posl Offaces 6 unsble do de 3 himeell. He
may alu werily the sesuunis ol Hemd Ofices (including first claza
Heed (fices) m can &7 emespencien. 0 musl, Bowever. e clenrdy
jindersinod that the. Assicasd Superinteddest of Post Qffices may
bie seni nuk af Sonr 43 43 eseppiion. sl g as 5 mafe, amd that bal the
Assistanl Superintercient snd the Superasendent <Boadl acd be oul
of Headguaniers of the aine Lng

(3] Toinwus centingss: evpenditucs pot encesding The 16 in 1he ghsanis
of the Soperitenlmi of Posl Offices from [leadgarten. Format
smmolod Tow the ecnlingesy expendiluze in gusstion =il of  mr=e T
Feamd hy the Buperiptendent of Tedt Urffices oxts.

£ The Asising Superimeader! shovkd perscoully desl oy e of
pensinn ard griuits cilhghe v, e completed For submission to the fnprrinesdnt.
He willalo dek] Fith of feamsi= anil loks, . The tirs detailed péport and
" the fimal repert i ol s and Fraud caszs sheokd, however, always b el
in e Circle Oifice woder ke signaiore ol the Supenmisndent. The Aeistant
Superiniendest will K potup to the Superintgndent (e loss ol fropd cases
for peciodical revies 5 presceibed BY ruls,



Chag. 3-A| ASSEETAN T SUPIIINTESNDENTS ©1F POST GebicEs [258,2
iy B

#5970 Principal dwlis  of  an  Asskiam Supcriniendent,  Investis
gation—{i) An Asbiad Supenislendent of Post Offices whem aitached 1o
the office of the Head of the Circle s desipanted a5 Assisrant Superiniemdent,
Investigation.

{2) The pricipal duties of an Assistant Superintendent, Investipation, are
10 imvestignie imporiast cases of loss, Fraud, eto, particalarly (hose in which
more than ong posisl andlor RM.S Disisions are conterncd. When al
Headquarters he may beemployed by the Hend of the Circle s he may 1hink
propec. He may be dopuled by the Heal of the Circle to make investigntion
in any peart of (he Circls or bevoad i, when oecgasary, and conduct prose-
lion of cusss in Couwrts of Law, The Assistant Superinterdont, Investigaticn,
may ba required to work under the ordars of the Superintendent or Postmaster
AGrade "A’ in whose division or office he happens o be conducting Crpuitics.

(3} The Assisiant Superintendents, lavestigation, attached (o the office
wfthe Head of ths Circas when procesding on toar for the purposes af making
onquiries should submit daily Lo the Head of the Circle concernsd & dlary in
form [msp. =1 showing the places visited amd the progress mude with the ini-
wosligation entroded  to them.
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CHAPTHR I-h
ASEISTANT SLUFERENTENDHENT, R.MS

A0xA,  Aciddmsl  siperEssle aimliel w0 Diskossi CHEoe—
113 Whet madlesd 10 the ofice of & Sopcisenda e pristip] doty =f s
Adsnlagr Soperdtsmidens o o belp e Superaicndent I ofice wiek and
el G ARaTenauany, b endust fmeenpations  pd enguiien  eniresied
Iu Iien, B poot dedd lectems 2ead o inepesi dhe mward  ofiees, sl edles. and
seclipps aaigiml = km by ila Sepennlenden). e mey aba be oyeieed Go
progesl on pay parl of ehe dividos o osapeedss el srmaganees I Soa-
ampon Wik merrupeicns o mel oomreumeniien, W sk Gerge ol Feedign
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gy To Lﬂlll.lh: Superintondent i the dispeeal of ropiing cases such o
(o] Complem cares of roulite nasurs,
(8] AT cxieselalsg Lo mimal imegulandics nof mvelving dsoglinory

action.
fe] Anthocisdng recall of artdes peatad by ihe pabic asd relurming
t3am 1o seadors

[ﬂ fafrmpsinn of pepras In Cinds . CHhae
{The sverall respanelln Wil kowsever, resl wilh the Divisonsl
Supecinieadent.)

(i) fa) To serutinia the dally eporis ofthe bevsd sortem in dime-éaln
I:Il::l To rirulinizs the duly fodey of the sorting supervisis  wnd submi

thesit Lo The Theisional Sapsiinlemiems,

(v} Toreview mepecion repoms of Uhe Cransil seéliord Brd Lonyil il
affices in charps of mad guards.  Ta  alse assists (s Soperinteadem
i the tfgrectios of madl olfees wnd iectinns in sherge o dimi-seale
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count acd kerp a mode of e numbsr of unregidered orilcis of e
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Far the epnlingant cspesdiaare in question shoukd hs isnaed by tke
Supoinendent, R M. 5. only.

M4, The Asssmand Superinimuhesi should persomaliy desl with cmsgy
of pansion and gratuiy 10 Cwey are complebsd Ter suhmision o e Superin-
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o enidiet erysites (0 doss - and frapsd cases wpedially when ihey FeAlE 1D
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as he may think proper, He may be depated by the Head of the Circle 1o make
ivestigation in any part of the Circle or beyond it. when necessary, and
conducl prosscution of casss in Courds of Law, The Assisiant Superintemndent,
Borling, may be required (o work wnder the orders of (he Superinrendent in
whose division or office he happens to ke conducling enguiries,

256, The Assistant Supenniendent, R, M. 5. {iocleding  Adsiztant
Superintendenl, Sooiag), when on tour, musd submit daily diary {0 his immediale
superior giving a bricl account of the work done by him,  In this note he should
mention the tram by which he travelled and the section or office visited or
inspected, the fisie spent in the mail vao or office and the result of investigation
entrusted (o him, Any irregularilics noticed or suggestion in regard 10 the
TMprovEmiEnts in sorting arrangements, etc., should be communicated o the
Head of the Circle or 1o the Superintendent, a4 the case may be, in the form

u!'_m‘ﬂ:: note or memoranda.
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IXSFECTORS OF POST OFFICES

60, Jebsdiction  of  lespectorsEvers  Sopeiitendenta  dividon
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51, Trindpal dulles of Tnapeciors.- The  Inspector i npoosible
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In the Poer Qe AWeawr, Yolume [IL
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Ml lmspectors  hesljmartere—The  Beadouorterd  of each  Frogpecios
will ba fiued by the Postmaster Geneml iad will crdizarlly be ai un imparant
cenlim! salivn in s sub-division. Under &5 droumsiences may  the hend-
guarters be oueide (he Tnipectos’™ charge
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of Bl dibeedimpre,
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Exlices in sapplier Wil & vope ol cacht of e puldiation . nives i Appeadic 2
b Podt bee Mo, Volure 10, apnien wlock the txprasan 'Syperizdig
Qffcei’s er ‘Aesorebing Offcers Post Cfice nrd B M. 8" appaare. e shuall
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BN, | Deieniad)

3aY. Memarasdsm  bwk—The Ieepecior slusil koep A Tl wome-
fardugt heok 0 which he sheuld make pews rgarEng ery Tolias Lo
oemieg i emh-divilon thil aie worddy of nede. Bul which wodsd et srdied v
be finol un oftcda” el AN opcemences comisg seider Ghe [rspecsecs
refie, which can he milieed subeegmemily for the npslialion o shecks on fhe
nices il bieanh-dividos, shitild ales be wated i 1les Eock, Ths mascer b
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which tas mrnorandim Wl?-ll.ii.ml. up by lhe lasgetion -.-:I:I -l.duu.- ‘mherler
kan in inderoutad in e spbediedion oF noc The Book elald belorrled hy ihe
Taageudur 0 his successr  whim Fe riliequbthies charse of b bub-Bvisho

2. Plapa—The rafwn reganding poparvion pad spply ol pops by
anl W InkSeclom ais condained e e Pasr G00ce Mawnl, Volame 11

¥ Seraliny of servicn mesppes,—(1) The Imposie shiuld, whe
EEApeoag - o oatbied nfice, call Gor and eoaming tho drafs oF all e2rvice wie-
jgrara despercliad dofing anp cor moail, walch e on record e the eiTios o ghe
tree Qie sRoudl aolice sl icpubiegen, s ag the menscstary deend of
ielprrame, neglaor toowond dckearcma omcinely  spd inmae the  Tiigrepdls
Megpage Ok whocdvel practioaMe, the despatck oo weviin oF messapes poeting
in ik provaie afeles alie swsdss, e, He shaodd sl dbe osgmed dnafts so
thz mesagas be consders imegofar 00 (e Superimendonl with The copy of
rernarza i) the soder boak (M990 of thiz ofiod.

[2) The lmepectar ouet becarefidl (0 weoid the univericry depaich of
befegran nn ssviee, and shogld afbece sickedy o (ke asifecihois:  cominmed
noraded B4R W AT of the M Pce Aonal, Viimes EL

AT Vigs oh Pesl ollces dw ocewrsn ol Seees—When o i, lle
Tempector Suoebd pay wesspeoled Visils W pest ofioe o pisee. drouph wlink i
rrels el emindy il ke a geseral  way that ehe cadk wad sirmgp baliir
of the ofize are s, that weik & being prorerdy coraducied, that he acmege:
mendy for b tranmction of tosnss wiih the peElic win seimfmcsocy, ihab the
nfizial periorm cwer dutes propaly, flat the office s kepl neat ang Hidy gad
thal u2 cureere ratees are eghiblied on el obsokac welices remeyvsd Bom tie
hintice-biurde.  COpportondly suld L joken o stlls my pendap cise con
dbad  wich the offion by paronal ecquinties on ihe spoL Mo epecsl hail or
jeuresy should be mads for dhs purpose. tless sefaod malpuctices ooguirning
i Gureugh  pevsnnui inveafigaeon cone 160 aotke. The scaalt of dha wipd
el B peliedal in the neder hock (0SB o il el weal i the Frapaacrs
diary (Geal 2],

ITfl.  Foambatins of ¥-F, sed jpeerd  snkoles sl oy
a0 depeiil.—The lopecioe shoeld  alse b peotlodlarly  carefil  in
shecking of e Yo-p wil mewnal eriicles and moary crfes i depesh, He
ehrald clisek (ke enties Inthe franch O#fce Jopemial relaling 10 ariedes and
mopee ooden E Ocfosl with releience 40 Orvech Offce elipe tnd reglsiemd and
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parcal lics peoalved B u low daye prior 40 the dae o8 wisy The irepcrca
wanal then mdkfy Wl thi mnlcles and mongy drlers e o hern dis
winad withoge fastloation s ciad vop and ssred aikeles i ol keas any
st of damags of ImMporieg. I GBy vep iibicles have Been drbree i Exfarg !
Chr widik gm0 ke receipes wpeed by the dddreoers e (o e fimach Cfion,
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teasgl. e shonid b chesk- aricded o lclis and parce] el [inchidise
¥oep imsimal) hooked id mery orders isual by dhe e b s v they ane
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ol Ao irliclzi mul it fue ey onlen are soeredy ailsfusd,

TR, Theiles  of  Lspecinn-—The  (espoter  shouid e Pl
pularly - candfel n cetkiog afl dbe B B paesbooks  afd wemanis
nl pomient which mey he wodepmit with - Be  brash Poaim e
Ha shoald wenly the talival cadie gy dlewn o fhe Fed baoks
wiih thoee in the 5 B g, He shrald pho tumipare iz 2rgries in
the wamens of piyment stk ehaee je B & Wrger. Mo shmohd g0 cum
thes 03 pam beok or migciol of Jayment has heer, jpmized by Lk Sramed puesi-
Imadster mnmsoessa il dud that nedber the pai-bogk nor the wenes of P!
Lizar puy Qoo celticd nr cvarepiling. He shrald o sabmly sl by
Fenenal aaqriiiss freon the sesshene of hs potlic of ie wiliss  whathier Ui
biwach praomaser 18 peformitg ke e i regand oo oopvings beul sariafic-
Loy, In b pannection, he sl kg ate of e balanze e Ehw puss bk
1502 Burruay by pBle 1 abitain Crom members of e pb e s compeny 11wk
e skosen in the brapd oflae 5, B Jedper o0 woll an have it e by e
woooiiet offcn. sad ibe Aead oMies. The reepln of the sacireg oiidks an ales of”
lhe emjuiies muda fram Gie by ol die pellle sk b pecsedial in tka
STy, The esleces atersdic of the desustors whade pas-higkl are fimird in
b Wikl Lk hirarsh premmasier should abss ke rezsediad in the dbiy anZ grd
weribed by the eeenenr affos and fh head  offics cutcene®  The cesii of
the verifoetion y cae bemd ofive should be commsanidied e e Soseren-
denl of Pos e coneamad Tor s sfommalion. s Pesther g lios. IF iy,
doomed Beces ey, by an eniry in He diay

ITl Hpdiz ol bmioves b= braseh effeis--The bops of Ianizges [or
brareli ofices wll b: Dved By gha Inapesion of Pusr €Fpee whio wili T d
motlos of how s of bisiess &= fbe faem (M6 (3] Lo by nffiees Roréchiiling
A consoladed stement of the hmers af basiiess oF &8 bepmgh offces e e
Junsdiction will b maicisieal By che speciar inoohe forn (880 M &
=opy 0l ghis cofit oRdared siafenent in ke fomm |ME-G(AK =hoald be fonshal 15
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thie Bopermiemdsil.  Comestieas and agaian e Lhe flaiemcnl b Ler (oo
[ (W) sheubl be comanmicaial b the dnspeclio the Supsrintrulerd o
ard warn noosary sc 1ot the lalssr ey seep his ook ropreeted bp L5 degs

L agervmben wf  rillage  poeise—(1) The  ppgerviiue ol IAC
yilags postrrcn Amapbed s all tao offes (heul, weh end brameh) akzaried |
s eitdismanii 14 o of Uhe megiImporiant duiied of the inypasiar. He sorkd,
whaon prawnig klavegh 4 wilige  fbwcrune of 6 jopaper. asocriea fom Bhn
eadmen aed o, whether ke gorduct ard sk of the vilage posimar
wha v Ui vilign hase Ben saliafeciory ked se whether gercrilly moesy
rrdoes Tor b vAlagen o pald wilhout wilic Sy, fie should gl vesily
b puyivent OF a0 nérey Jnmlgh. orders aa prsiblie pud Tele the Caie nf monss
aribins smified, the reali of Gie carsk = M dlars ef el ps 0 the rranihlg
warmmas s (losgr A1) Bz sbaill el Tur s ol she regidens [ME-ES) wrad
visit bk (M5-ES) o Gl villaps pesTEan, i v bee 1o wp, wmnl wdaesd
illiges mpe wjimd by him, qea fhy geRUirens: of migiadiuee i odbe srps e
wiid vise booke He Shoodd sarrlin @hetiee (Ao vilige pOFimes  Bues uife
lectiad o cotlech atticks Tor precag ue defused in repbles aifiche, o hive raken
ans paits ur find she pldmeees of oudeleered eliclsd, e, | pil periilly ha
sl poy carel SRR -br, ki Lk peery epplelllny by derd e wotk al
ihe villrge pestrant wnder his wpsivison

P Tespeeer fundd, whenever he meciy 2 vlibps pesloes opl o
listeeat nrsl e oflse In whicl ba s atsachal, saculie fie bop oo wiznther
S e penligie RmMpE, fiogpL, eiz, and wlid Wik ook - of mzipl [ MA-ETE
o veaahher Ui agzsantoiliss peosple wa phated oo fhe gzurseifinil, T PRl
Tor mriicles regisiennd by Rils

pemrm—dyr craw helorrede 451,

I3 Meas ol vElagr gatmin L will Be the Impeios doty 12
procg s wul proweibe rouie Lns nd bedd maps (M. 55 indiciting ke beals
ol e villags pouiiiin eatachel U ek head, sob ol trarch nfice in i dab-
divisea, (mcludiog it cass hesd ofiees). These rowe liw= ared Bepy prape
duoidd ke wegpled o ofices Lo wilth village pusmen mie allacked order ths
|asperiors dgiatars, & sopy aliherouls list ol =eai ey ahaokl be seek Lo
it Sepernicisdent For meoml in b offee eind aled bo nverer ind The acceanl
afice of the bindil ehes comeerned . Thers e dwn epsoiin under whkih
silivge powsize’d boges ra le GITarged. s, {7 the froed heeil. pnd (A e
unifios] heat cys1EMm

spm—Saa reig bele mie LG
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DT "Flwsl i asbbeioIn lhe gase of foucd Beein, ihe e bt
sipelich ur oz vEige postman, ahanld be goz sipusin B Eap o e Ren
and dlauld show. in addition s e names o Thet vlluges o ba Vhiled by M.
the polile brer Sodlowed by bim: ok s Bamd ot his departima Prive weil rorgen
e AL post nifiee, |he ey on which essl vilage siowid b iy b Lim ang
ik villages ir which e b5 aFiwal whall, The povb: Laid ol masl be Faidly
whherd Lo, b discretbsi i5 given, and ihe posinbul Lsiis e b gl
the days [l ceen thotigh iU be well kreeon waad Uhcre s nm s orray ckderan
Tor eolyotan or delivery,  The G hear sysiem i bt adaprnd o popralog s
lereliles where o iy ufdififilly sime conprpaplene: fir eoers wilege

T8, UmBued hear” wvmienl - In ke casa of vadined bzl it vllage
preabian’s Wik (oo parclac villge depends, nos o i prosribed e BIE o0
wiether dbese 4 comaspondence for Ske willage or net. The boperie rores-
Pfelenze [or SRy purbicidar vikige, e mom fequenr @i be the Sellverk in
The villape, Pert of @ heat mayp be “hoed” g AN Cmfiied’ and, n
rhe 2z ofa hear whith i etarrddss gl gnfivee, all wilpes witly |Hibi-boney
Fd sty willapes Tor ahkoy ehern are givays leilers For- ckvery Skl be trratard
w1 el worw t g "Tesd beat'" my ragards hodk ehe preparilhin of & bodic map
andl e duties of Ihe village pesimon.

Tie. VBuwy siag Win-Tic frapecter  shoudd seppl each lesd
sn o hiach afice in gl selidivion inudog 5t s led pest ofice asd
IR INEREBER wincrrmed ik o illape poning e (M52} shesing (o) D
ooa ml willage ot by whoan anidee are mad e ovtr Tor deFyery, and (5]
nuures of sillags whice ars seresh by aech wlapes polin wal =y i srbe
sreddetate oflcer aivanssd In dlphabetial ceder The siage sertivg fiel shogid
alut shew in whil willages Reierbodcs are placed and &%ch of thess ey
Euwsgs are  peovidol  wak dipnageablke plaie,

AT Yillage. veee—The lngecior wll e in Vebouais  aid
AgusL ofzich year dinel Trom eack beid, soh and brancl oo @ R sk
divisin, = ralum [ME20) kept for ihe Lo Toioiem deps £0boss mince,
Shiwing the nimber of wiicks of all gaas (badiding morey ercen) received
dally -Gt defivery dncch wilepe witile Uhe juriefelion of dbe cifes  The
taspector should examine thesr mrarm and forwanl them 1o the Seperiniendeont
Wit A comacks b o Bove o mekie, The sesiesd shold b enkmibiied o
the Sopevisimikmi gal lais than ihe 180 Aned and la Ol in sach VEBT.
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Tk Leller bomes, - [I| The [Prepovier shosld sl G oot and
upLaadats Tt of il the latier-teaen withie b pinstiiion, Siowing the mmme
wl ke lesalir o vilage where sach kilerbon i jiated, 1he seme of che noat
e 1o which ff @ arecaed, smad ibs: boars an or Gays e, wiick (8 s clearad,

(20 With o siesd b developing bomemiodidecce and piesiing e sonvenk
cage of Ui prplic, the Fespeotar should scemain ard teport 1o the Seperie-
aerden in what raral Cocalilies [viliges Flclodes peeepardens @0} fowoslil
tee denimatile W phe: Jetdsr-bincss. The Mspeidi  @ookd raks  every appor-
el 0 mabs sequitizy i bk JiscEia.

5% Palathiy of ihe kvieibeses—The  Anspecior sheuld ey il
painl, in Uig ke of Tlsed Teois dba rame sboud with s when oo oo, o v
A seml w0 hin, wlien neesmry Foon dbe siore inodhe bead offex,  od Lave s
leiler-tanes. ls videl Wncalifes whirh vevsl pambng, pairdsd os he C0EE Serots
thiemk o che comrse . of iy ssur. a2 reenrcieg iniereads - oF oS0ol 4 venr.  Far
Friler ITAITFEEds regardsng ihe peinling of leio-legs, ao Fele 216,

W, Dsteer-hac lacks.—The Inesector shoald gveye mny  aboni wilh
Wm, when en gour, hall g duvee keks of dhe 352 caed Tof leler oo, ansd meke o
peint of exarminigy the lock of every Bemerbin he eomes oors, mphicing the
Vo by @ e oo e b 11 i Todad Beofien oo onn of arfern,  When mew locks ais
seppdied o reples umeriruble oacs, Ve Iispaiees somtd ar ense srtiad inlinic-
e of Lhis Lo iler Bogennleol il

ML Eseck boak A slock bogk (Ske0) should hs mainigined by otk
Tagzcior |0 ascordanss with ihe matmctioas giem inomle 204 B e yeidance
ul B eninifrelends

IR Ukmyrmeers dlarks, - Tee Imepecior wil mdve Soom svenseecs of
ot Ures pimpaped in by wib dividan wegkly codzs of s diaris (ﬂml-d]
ord & snpmany of wors in fomn (Genl-11] wih the darg far sk nak week of
the memifi, Thess showld be carelully scrulinkeeod, LM FT0E 321108 38 My ha
rocragary phoold Br prompily laken,  The Gelosies al oesdic o the dépnsdbore,
an minrded by the cvecoer in kin diies, dioald Be gol werfed by he - preard
posimasier conzamed,  They shneld tien b Dol by e Iespsesr

B, uoqulitemes mills e rokd smrablibmenis —The ey oriikise
el |ACCE 25 fav pagoecdls s by overeers 30 rosl reishizlmeets will,
sl Uhery wrw compleic, be il by oy ovsesssr o fae Inspector, The s pe-
et el careflly ccuming cdch e god sails% heroell ghay in cich esss &0
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abmwones of 0 pEmmamenl mimaar, bhe ciu et agel diesaian of alaeree amd the Fame
of b subelitle bavn hoon smieres: (0 Che Roquitlinge ol and (hat vech e
ment hae feen permmpely an: morerrily mofe FAe oo chen spe thar hé
anbmiatien nf e o6l Aes ned b gndaly Sieed by Uie aiereer. Tuoers e
in which gke mal eeiahlehmees o by pail by g1 ovenesr e ®al pahld withe
Rin firek o in e oot ol 5o specially sepocted] Lo et Fiip ciedilese.
The Dippecior daoald write wi tha Tocd o aach roll 1he tital peiosal S whichi T
% walinfrl thil posreenl, his bese made, and, aless signieg the sy, Miwied ihs
fall W iz heal office covaerrand g wn i ppach that oflie ml loces by e cad of
Cie menlh i whids the wilvees ara pabl,

I Wembly copies of sub-sblicy secoomwin —The  meallile  Gopies  of
wib-ofice oocuan: [Pa-I7 I'I']J rliling in thy sibecdfiess whibm ik Irepeor’s
powens of uspechiod s, aller diopeaal by dhs Superindsedend, o serr Ty im
10 Che Luspector, who nrsl al ofies whe any acbow dhat mae be reqelieed oo b
part by b orders  possd b dbe Hipersindee  The  Drepeear algslil s
enamite the mocounss i the same way o8 the Supsiinizedent (s rale 198}
and U any poinfoems 1o kave sopped the Sapeinbeidenls uolies, he dugll
drerey hils Atbention o 2 Ac enoa 05 each el b Bamlly disgoeed ol by iz
Insgesion, Ee ahoukl remen i 1o e Soperawndail, wbar racsrding ro i il
whape ke by Bmoand gay emarks be may lave o oeler,

3805, Monikdy  abalracis s branch oflot mramsacifges. - e che
Bopuitinf of G inHili  th: Bepazsaor wll  melivg, from each feanch
efligs Dol Bl wtib-dividow thifougli the secmmi offier amd sbaims of ihe pome-
ity Leanaeecond of the offize fo dle precaling mordl in feem Paet, Afar
circtally cameniding e duleks i Chess gheiracls wilh o ovrs i sm iFo dhe
cosh beieced (lding the cavedls Witk wflape postmor] rainal durng
il morkh wene Ao € peeatited Tirity, ond thed the hedarons Beld iR
Hamps il mproenssl b e peRage dur oo ddicks an skl e ol
on ary day. Evgele in eacens of fhe authosiand nasinmm el Do slampi
o of the @4ty pvemape amonnt of pokige doe vl w1 licks i doposil Guricg 1ie
precpdine moaiy pe e oepee oy b, the Tisgedlor ohioalid Tuisred s
docpmeain 10 Supmeitoadesy @ik soch reaarks - L may b ool Tor.

2k Charges  Tor deliwsy of mobifSsaros  ceserm Whea o Rlabbe
Ealim rcbce s b Heogdadesh snbdirre on leses or fordosgh are fsoed = Ofcers
Campundng Basgielesk regimerds, [mppecions i whese wb-Svislons  vovees
iviaising theste seliies e reevivml for dalivesy willl rpceieg, direct Tremn Boed
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Mo foller than firt chon beid ofives) and sub md bewch @ifods, soetaly
smamminds o chorges incarmnd e the debvery of sych oo by igecial me
epngEn, mrumpanesl by Uio pusees” receipss, and villepe predmen’s visil Tooki
mad ragiees  Thae should Be dhecksd sad dmpracd & by the lisjacii U
mocordan e with the seec il (uks on e sabjsd o Appendic . A& G Pas O
Mgmul, ¥eolume - ¥,

WY Cmbwly  of geh W bomch  officoo—(1) T by ool Dbe
nsHEsArd T sTppiE A sl tr svery experirenlel branch offic | Bul il eay ate
in whioh the Lrepexses corelders ihad ane is raguimal, he vhowld pake & eegor
1o the Sepeninlend em.

(i) When » mip bossppliol looa dgjpennena) Branch ofi ihe Ingpre-
par shopd teeg Lhe ieocdniy el cegredap e arrargrmerds & bi miole
For szcudna il i sl plece. The sale duogld be kepe sk the nearest poliice
wibieed, wiherisied Ui 6 prachicable | otherslss & shoald by ket in dhe brarch
acfics, f bz Bedoch sdmmaster Sooes there, In cithir cese, the wale ol be
wecured i fle prserlied manaer (e ik 18],

Soan —The ahown apden wganling  ewiou. ol o sla de el apaly w
epmecbparirnvin] barch ofes. Whed b el Begnied o cenecapsrirersl brack
pliis,  (he ledind podimaus par W Eles] o ke Ul oo pleoocorercen b e
B wwai kg wawd Bie aTevin -] braech posieksmi  whaban fied o ol
are pordiied with e sbfer voomeds ik RIT O8 TIAEETETE (e (hE R mainlr o
oiob erad sabademe o dwir ose el

38, Deprmecnind Weiliege - The  detice o dhe Toepedlor oooome
eadizca with the armargements far rhe coreirpction o repel of belking
or of deparimenind siage huls, w3 Pe foanid in the Podr G20

Aonwwal, Valma 11,

B, Cemplzizis by e pudblle —Complolas  mergived by s
dimoct fram B mibie hesld be sdnesledgel by lin b fowardml 1o ine
foperitmdent of Pot (Whes or (hade ‘A Porimester will e full report fnr
difoe digroid  Cofglaied sl o ks for sgquay by U Soperimemdend of
Cheader “A" Fowmastei dioeld b enquired inbo  and Shposed ol nu::m:rlhrm
il b ks wndd lawrod e oenlalnsd on the reifert in Pant OFee Afanad,
Wl ¥,

b, Regisler amd saicmesy  of  complusbe—{1) & regdsier ol
compianis shouls be mainiadoed by the Iwpeche dn feea Cpt-[, aid 1ha
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Chap. } § EHSpRCTONE F PUST DEFICE [ 391 —a%)
following clisses of complaimts shoakd he endaredd in it -—
al AR carmplaints recelved by dho Inapecics  Froes (b pulile  diveer.
Eﬂ_] All oomapliinls, from the pebbc communlesied by b and
branch posimasers Sirecily sebandimate fo the lmpecior trame-
ferred o Bm by olbér oficens For degosal,

(E) On iee fent of sach manth, o siatesen of coses pending &t 18 end
al the preending moarh shoakd be preparal inform Cpee3,  in doplicete By
means of carbanic paper, the top copy being retiised for oflcs record and
tie Jower copy bring dispased of s the statament of complainl, The slabcament
should confaln demlls of 20 Ui complainis pending ot the ewd of i prasdsg
muonis aml Uk ssrial moa co be catered against Uhess complalois Wil be (e
arigleal Heelel Mog. inthe segleles. A wmmary in the follewing form of the
complaints raceived winl disposad of should also e woded an the bt pupe of
the sinlemend :—

Moy nmmaw T I i e
(1] Peoding fast manil i
I__i.|:l Resnpdd drarng momd .. ey
] Tosd fir dispossd o e
v]  Halasos peading A g e L

Swtements of campliinis should be sebesited montl’y by the inspector ea
the Sypensieadent.

(3} Inspeciors should be very eirein] lo mote thas oll compluins  kat
o pending, whether they heve been spevinlly mporied to ihe Superiniendem
of not, ars eniersd in the eaterents of complilnte A Blenk sigtemen of
somplgints should not be achmilled 1o the Soperimieadest when theee ams oo
miffinh tu o ade indl, bol & mehcesndun should be sent saying tsal nn
widzmel has hoon submitted beosuse 1E would Bave heen Bank

30, Wegliler of lmcs wid slmgen—The Imipocion  siewld  maindlia
4 regises oflined aad slages In repecl of his sub-3hision In Fam (-4,
Dneries whoald Be seade in e rogister In alphahetical nrder, nnd wher a Gee
traverses rwo subedivisleas each  Inspector shoedd  reconl # o throwghont
it lengih. I s of special impormnce thd ihe reglsear shoold Be kept aorrested
et dade in accondane with corectinn memos,, insped by ke Bupermilcndesd
ffrowm dme o dlme,

301 Ruwtisalon  of relums—{1} The foowing ds & wbe of the
periodical rerurea and docaments to be prepared and siubmitbed by Iropechomn —
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Chap, 3 | INSPECTORE OF POST OFFIC 15 | 3831
Tu
Dwscciptlon ol relum whom Perand Dhiie of submksing
subiniligd
{1k Dhars ol Inspovsor Suparmrenden: Wezkly Isi, Bah, 6% and
(Genl.-X) 24ih of sch monthe
(¥} Samesary of Inspecrors [, Sbordhle lst of st memb
wark {Inepn -
g3 Copy @l prnitemen [, Dhis. S ol each moamk,
Tegisher App.-12ak
{4y Extrac Fromm paiihe Posstirualer ol D, b ol each moarh,
menl Fegsies [ AppaT2 (B)] b ol con-
ergmad,
%) Copy of inspection re- Supatfnlenadert Tl every Immechiuely  altre
meiirks i opsdier hook, vwelve inonihs,  imspoctenn.
(&} Copy of verilealen ic- Pusimeger- Four tdimes svery  Immedimaly afier
misks im ooder hook ol Cromeral fhromh twelve montha  verifictsion
fanl i hesiad oifizes, Superjmendent,
U1 Clopy of werificstion HQuperimigmleiii Four times Frorsddiately alfier
Feirdfki in nrder book every twalve  verllowiien,
of 2nd class Mzl M
rffces.
(% Wilage retien (M5 -BE) [ Hall-vearly el Febraary and g
August in each wear,
(% Siatemen of complains D, Meanthiy. 1 af eacls moni,
Capr,.-3t )

— —_——

(2} Whenever the date for the submission of any of the above relurns falls
on @ Sunday or Posl Office holdisy, the returms should be despatched on the
next doy.

3. Record.—The Bst below shows different clpsses of records re-
quired Lo be maindaired by the Inspector of Post Offices aid the period for
which they should be presereed,



Chap, 3|

-

e

Jhass af revarads

P LG s clocolars and cincls onlers

D6 irsulars asdl Creneral crders

PG weckly Soriing orders &
Sarting Memed,

List of offical appolnled by the
Insgecier,

Copies of
Manuals,

Chameier shedta of posimen aml
chas 1% ofcinls withis the jo-
risdiction. of an Imipector, Posi
Oz, with declaraiions pres

cribed in male 16 Pasv Ohfier
Manual Violume 1V,

poblications  and

Lt wof Betterbnxes in  the sob-
divislom.
Trispection fintes

Pumishesnt regisser
Parsunal files and  oiber umrdl.
redating o leave, appointmsent

and punishment  of poitmen
and cliss [V servands,

THEIPFCTEIRS O PEST OFFICES

kL

[ 2921

Pertod o geeivriition

Thres wears  oounling  fiem  he
aenth of July  follewisg the
tloén of ke  ofScal  year jn
which they wens issued,

Thires yeass Mo
Ut year De
Ui Yeiir alef & mew Dol W prés
pared.
Ore  year afler receipt of  mew
mdilnns,

One year oller the denth,  resignae
tes or dismissal of the offcials,
Charocter sheets of afficials whe
howe  retiosl showhl be  press-
ved alang with  1he gesiion
casss [ive fule 200 (d]). Chame-
ter ghdels of offciols ko have
shecordad dhoewld nd he des-
braped  without the special per-
mission.  of the Hesd of  the
Cisla,

Ume wenr klter the preparstion of
& new lis,

Oz year  comnting  Trom  the
moemth  of July  follewieg ihe
close  of the olbcinl  pear im
uhich ikey were  preparsd

T

Three yeird sl ibe momth  in
which ibe official  compeesed
ceased o helomy e the Thepars-
nseod, Eacept im ihe case of abe-
conders  whose  pecords showhd
nol be disposed  of without the

special pereniggion of the Hend
of the Circle
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Chag, 3 | PEpCOTORE OF pl1 OFFICES | 293
Ciss of rerords Perivd af pre e wation
11, Correspondence register. Three vears alier the your in which
they were closed.
12, Giradation  Fss of officals ender  Theee years afler the ipsue of new
has eisngr, AR,
13, Sicek lavoices Theee wyepra counting from the

memh  of July  following  the
close ab the oflicisl  yeor in which
they wers prepansd.

i, Ztovk book " Should be destroved when  new

hock B opemsd  after obtalning
the sanction of the Hesd of the

Circle.
1% Memorandum book Petrameid.
16, Order Book oo Permanemi.  May e destroyed

with the special permistion of
the Head of the Circle,
17, Maps = Ome  yeur ufter mow omes  have
been supplied o prepared.
18, Consofilated Roors of business
of the hranch post offices. )

19, Censolidated memo af
mathorized balandes,

A1 Route Hets and bear maps of Ome year aiver they have booome
village pasimon. = absslele.

21, Villnge sorcing Hete

22, Register of lines asd stages,

24, Copies of correipoaidence.
Quse yeor afier the month in which
the ¢asen were flmally closed,

4. Fibes of loss  and fraed  cnses

793, Diaries—{1) The Tnspecicr mud keep a diary, in form (Genl. 2)
in which he shoubd briefly describe the day's work showing clearly oot only
every post office and mail line visited or imspected, bul also the name of every
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lll.hi" vighad [with the reme o the Toor ofies by whaidi ok mosemved Gied 1k
lirer gperyt abcich affee and wfapel Ile shonls record in b disry B
@t ke By B s caics wlich amw ol of gdficen impoime w requine
£ wysledle e Lo B Soperiseaieni. byt sckich sheils evme 10 his failce,
He alstidl aha wesily  the paymees ol 3y mang meay ook - s poedble aad
otz s gamber of muedey oeders wenlie® ard the rent of cheek m ik diar,
The sedill of tir chesk cxorml eul in sanediange with ke peovigon of sle
1704 i B, sleool ok B doled e oG diary. Trenile of imspectom should
nal b gieen f e dlrs, el selevsecs should beomade W che copes of romarks
I oerier books foceandzd spuiely bo e Supesineulae

(2 A copy of che disy Gor the wrevedicg - weck sl be seed 30 e
Superivendeer cn e De, S RO el 24 ok of esd et and e diary ami
on lhe 1 shankd br socomgenied, by & senmay of Taaeata™s serk mul o
wirpy it rpwiling abosance M foc the esticds monh

Ml —Ths Amiows Sipsgiesdas ciisbed o e oless of Heds of Qoo
o poihotlag om doar Bl pupeass - o Al by eeguinss aksald wderli aifE omo he
Wed of b Ol onpepes & Ve s oo | cf) oswing be g vhbed and
W progrsar rasde Wit e R R pE 0 Sl B ledn

M Tems~The Drapsiter  shoukd Srequinidly iwos il Klers, ans
abo wpply oihar bsis oo e efodcy  and bansty  of e Branch poslidsioes
sl vifluge. poalman it b wab o divkion (s rles 230 te 223) Tests applal
hy the Inepecior o the cleamme of lelizbionss chadhd e crmmunogied W
Lhe Sepermerdsni 0 ibe simmary of [uipscedrs wedk (Iospred) in e
suEienl peovided for the purpoee so dbe revedse of e form  In all oike
m._nlﬂ-rur & bosd 5 wpobed, §F dankd be menliomed by the Inspesies, In
PR H T

B35 Doecler-Ocairals creslam-—Usmnan:  ac wrlmarily  aoied
bey b Directsi-Gened ane: i lorsigal | b i, vy DL thie o onin
moteril for 6 cirouldr, #e cirfelir o Swed o et Tonnkght  Clacolars
imped By ke Direcoor-Dereedl  will e ceecivsd fom O Beedquanmss post
mier of the dhdsion. The coeilics sheukd be desaoved  afies he Tape of
fares Fearr consghig froes tie mwasidh of July Rolkowing e cese of the offizial
vear n whioh (hey wene baoed.

I Derecior-Lipmenl’s sl Posmasirr-(epanral’s  chygarn,—A>
dlipulars. Frore the DieecionUleagral ar e Postrmor-{aaeral shoeld be
Eled Uy the Tnepesinr: of Pnst COffixs in eeparmie prand bockse Taps shoshd
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he teben b warse] of ramesl previnm cliukos On meeapl ol syl anes
Al piecglngs sRoeld beopereoved frim ik pueed  books alies Gie eges ol
Igpars gopmeng fram b mexdih o0 oy Tolosiag ihe diso sl ihe pear i which
rhay e mred, pngd @mpuanl of g wasfepape,  Tho fnspecior wit e heid
recpamelbie that scdxrs inwsl b comuian oare odretand and thirty e
onl by the trpmch Proumaces wisder kis aroinnd

¥, Tobpmal of ook —The Ellorgsk chmds o momls = an
Inecinr e el sl e fepesed ol @ Ui marmer preseibad By oule 301
o gieilel vl jn @ Srpennindani’s offics

298, Dedcr bk of  Cespoeioe's  wfioe—[1} The Ingezind will
kesp gR oreer ook @A Term [HEREL in wkich e Superdmesdent will
record Bis renarks and onlene ey Dipecling (e [eepecrars e The
Lispenos |-\.r-||l.|1.'\-urhl: thal digh ol DeCulied b this mamarks aroredems ot
Ihe Seperivteralerd w sromply  oakea

Tag order henk sl Be Kepl s e pocsaml cagiody - of (e Inepporeer
Wan  boubl e dkal L &esk it gt drmagel. Earh omder book ke 700
srially pumbared peges. The willll remosal of 0 prge from ee ordder bock
will b mopenled oy n sy Difenor and rendor tha efoner labie i semicad.

A, Vesilizatien  of  balpnses ol bessl  oblos—0) The  Ingeecuo
cipet dhesagitly and compleiely verdy the balidces ol all the head - offcce
witha g ek of b sef-beins Gtk than hal anileSicls Epadirane
fotr Tmesin overy Teegivg b

{Z} Each verdomion should be carcied nit inoo complete and thoregk
maner inassorbimae wich geeiins |10 21 ol sandand questare Whes
vertfring ris Saiwvers, the Iropesics dundd ncke pmes of the veificalion in
arardence with the mstrociioegs fwogul: 29 aod claues 1—31 Below {hat
rale, Thesa nobss shuukl bs kept o pesord o Inspesiors offies alier
hrirg signed umldziml by hin, Wihes T verdmcom = compleed & comy
of vk mrmarks meosnded ie e ocier boak [MS-F] khouald be lorpanlod s
1an Bupsiccodonl, who slould Jeraia m i oen afor tie remacka eoliling
1o seeond dlesehesd affcs and {eks saok moon opon tiem sy be calbod s
The reivarks rronded cancesnlag Trsh olam feed offces should be Secii il
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by himy. for Wiz own nse; or 1he use of runaers under him, tHoald oeoasionedly
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Chap. 3] INSPECTOR OF POET GFFICES [ 3021

ENATTCTHNE

3021, —lmspeciors  of Fost Offices (Town)—(1}) Tnspectoss of Post
Odffices (Town) are required 1o assist the postmasters in the comirod of Town
sub offices attached to the Head Office, to supervise the work of postmen asd
other ont-door staff, to coquire into coses of loss, fraud and complaints and Lo
generally perform any ont-door work assigned oo them by 1he  Postmaster,

{2} Where the Town Sub-offices are not vnder the pdministrative copiood
of grade ‘A’ pestmaster, the Tnapector of Post Offices (Town} nttached with
him  will be required to perform all the duties prescribed for the Towm Inspeo-
tors in respect of thal office. He may, however, o cerain cases bo  alo
entristed with the penesal control of some of the town sub-offices, =md be
required to perform -all the duties of o Sub-divisional Inspectes i respest of
such offices, ln addition 1o performing the duties of the Tewn lmpector for
the grade ‘A’ office

(1) He will submit his diarics and ponthly sommaries 50 the DPosimasis
in the mander presceibed for the Sub-divislonsl Inspectors. Where he is
placed im chorge of town seb-office not under the conlsol of the Tasimnster
weopy of the diary and summary will also be submitted i0 the Divisenal Oflicer
gonceried,

{4) Tn case where Towe Inspectors are ailached to the office, all routing
enjuires nidl compinints will be dealt with by the Town Imspecior.
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TOWN INSPECTORS OF PUOST OFFICER AND WYERSEER
PIETYIEN

Ligs A bims

M. Serdabcibm sl Tews Empectors—Tke Pocipaie -Geiend will fa
ehe furaftion o @l Town Inspecior in He cicl

. Pesas of Tomd Tespedlars -Tho poasn of o Town PEsjcior
ape limips] Lo céporilag cams of sispeciod Trand, pogliprnes, irreplicilies,
o, 10t Siperimeedent of posionsee (o whewi bucx wmheedmane . He
o mo power b eppoioe, dlanis, e, o0 peaish sosendinoe, and e el
ibarelore, mal  keep chamcler  shepin

M. Duibn wl lewn epeioeo—{1} The Town  Sepecla’s primany
daly b6 W dgedie e el o peddmen ded of oiber poual  vebrerbepes
'-l.n:l'qu pEbilte ke o, soeh ak lettediox oA, PULLETS, Bl

(1) He shoold wao mike any peissanl coduiii ménmsed o hin by the
posimeater, pad geasraly puforn oy oitdowr postsl work - wibch o
ToevseT may asdgs to him. bol B 2o cow stwodl he cormopond @D Thie public

3 Meoshreid whn, under ehs posiiesets urder, snpervhe e woridng
af the e oflzzs, anl inpect, o sl lolervils i may ke Eoetal,  (hras
tiwa mflzes dbml are sorgrol g0 hloe for Oids pespess Sy the Puarssaier-
Chemeiul, wnd efier immpeistion ahenld record Bis resecks 75 the order  hack.

30F. Pecsonsd Kiwwlalge of  subardbsases, -Ti cedar (o e ghic in
clarol o sobondinsizs sMostiechs, it &= smnila]l bra the Town Dis prvdarr
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swery npprelamry b poquine 8 Ihooodgh kaosldan of e sotdoct and Jess.
dlemth of powireen amil Letertox seoes suder his.

WY, Fwiedge ol Pod Offee nibn—A Toms  Jnigecun  ms
poddemi ¢ praciuml knoshadge n-i'm-lun:emt.-n:tluthmﬁhm
Belgs of therule m dhe Mamade and (e Gudde. Bz shonis e guikiicd 30
kpairaot Ba schordralgs e dheir dedes, eapecially  when acy new clais ef
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mzges b oeudeiokom By the Depaniess oF wkon sng wlacpn ik puoealune
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diviclad, with o Bub of ihe inin gamcters of Gie wem, b stooss,
uel chicl paem of palll fusdce ar fece ineach b=t arrmaged
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1) This stacment coptaiss esefol imformation, &nd should be nafceral
by the Tewse Inipscter when making esquivics o compleimis regnding
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CHAPTER =
INSPECTORS. RALILWAY MALL AERVICE

o0, ey of Imspectars.—Insmesiea, B, M. 5. ue pacel g cheige
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imparienl balicss end making imegpdicds inks cases ol boes wid framl, ets
G LR il beRrw dbe nob of woien may b gpesplly seiployoml e
pana-telse the trunbipmedl of @y @ rpaesel siskliols aisl GF asilel Feners Tamy
dezvers and crbier Clam IV alwl af e B M. 2 Trey weevalied Mutlarm im#ecnn.  Tley
shoadd b e of métfve Bkt amd skl e leinm  wadi the Bailuay sigacer wifchule
a1 tha shalica

331, An Omspecior muet peesers & oprectml  dmewdedge of 0L AR
wark, amd be lxoughly aopoaloted with the reled inthe Posr (e Mo
and the Pau (K Jaivle, He should poesess & pood kidwlolge of Che Derglnsash
Proal Code, Crminal Procedore $oale anul Evidesos At ond s2oyld be ghle
o condoct inveslipaiiiaie inle fuset of lossand fraud.  Be dhosled alse be phie
tacanding prosccsion in nonoognimble swees wml bo eeasist e Folice o Ehe
Prescullig - Offisere. In bvvpibigation or pressulion, ol deperimenial caees
R nratede of Fuameri! ang Supplaeriws Rales and OV Servber Regndation
iz mleo smmmiz] Too gn lRspasinn.

An Dmspecioy o osopspliad with o copy  af each  af the pebbcanons . noied
in &ppeediv [0 0o Porr Office Massnl, Velome B apeirs) which e
exdteibon "Saperviaing Officere’ or Sepereking QMoo Pest Ofe aod BEMEC
OppLars.

333, Lespeeror, W B 5. afteched  excheirely fe 2 Mail pad Soriieg
Hior ar n paniledar sl -l:l[ dn B8, 5 Tgegecior amiched exclugively
g0 MGl e Barting OMces o lorge cowns oris e pamicnler sed in ihose offoes
i regained W everclse genemal supcrvisom over the working  of the sob wree
him nnd #nsera that il Tonctiors o amonthe efficiril anod oolely medaed.
He shonld alin make il & gl Go sie thal he ofiee 5 bepl oeal ool clean
aml thal fhe a4 iy panogon] Gn amendence,

fﬂ He & princgally rogeined o cheek  the sorlisg wotk and ensore chat
mll sules wnd neders 4 char commectbea are carefully  ehserved by all dhe
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opcrmiive wafl, He shoool, 880 deily rouiine; svamee gad cliech the coniens
o inpnman? bogs nesl Tabeted Taisdl opeoed and closod by i e wm wok
i the comerss of a8 mane of the lubeled bagdes PRIEAE in Lured dhreagh
i whizh b gt alicwly Feen casrmned Iy usy ather ofiaer s pomibe,
Ha' shoubt iromal tie dheekgips of lbelled 5ipalles esmlid ji wekem af Laving
ihockail e In checking bags opeed neg oheasd, b sl e wieiher all
deslifial lsheled buadks b Beeo pioparesd. B aboubd aho werasiimlly
igialy hims'? by pigwn of 4o oo ihar alby zesapms, ncws pupors, eii.,
il v received b sl soe Dills prececd, ol e TSI alunme ke
hevosn ey promend  aid have  bee dnly  imgiessed wil, dile~dmrp. fn
Bispeater atzached 10 Mail pnad Scring Giflce dealing with ourreed  grfaisk
lewward fomign maily stousf peclally supervist the dispoaal o sulwndin.
wanl Fureign muall,

() B sheald amange ths dinposil of misxnmmsal mal ind opzaing
g il disvosl of conleale shenevs inzottaed mails are - eeehepd e
e e mdil  eesbved] by the anic W anislle ey

T8 He el cerefully  szplires tha Pilnery and sefondary ﬂa:m.nillfp;
of Uae ofee, 1o the Tigh! of ariual sualinios, Ie respest of Stalinee far which direct
amloctions have hsts preazited, [ will be glse s duly 1o ses (ks B
Triveary a0 Sedoidury sorter bt e tquipped wct 4 B hock” in order
n-crehin fderodo Rivw the npes o all (ke Bk et whish are delivenad
bl ihe Head sl Suk-{ijos; tgmring ou O Soring Flees Mo abool
see dbab ileme for thide boanah offies  are cireectly irddudal bo ot relabhe
sievom hedks, B Wil alse Be e diny oF the leapazor o sor that the sorssm
te aul wnrmerso il shified from Privary & Senosdry o7 frem ong S Filsary
Fudlinfi br.anckbee, The wrok of e Clrolition - Serler il b epesoliall
wridinised by dlve Insesine who o3 als sy dhal ke Chulalion  Chir)
mairdaital in the oile 1 corme cad up g0 dice.

(5] He whould fregosedly s Cie krowdedge of the sopes = woriing,
padial ek wml greemd ol g rogelpEnt  perlining o thin work,
He shoall dae make ® 0 poics oo ses tiat the Hed Soriers srd B pervinpen
ok paufurm ther Aadded propely,

Ak Alitheigh he bs pgured =0 pac his min mienten. an the wek refnting
3 ihe Borlieg Deparement. be dyodd ahin gt aleslion e the oller Tiepents
mert, specially the Mall, Regetration andier Parcel Deparmyens il sarafy
Rl they ure fandlieaing smoncky and etickeaty.

(7} Wik o view 0 apprebending  dishmest  offcih  and Iitirizing
fcieaces of pliemm of Baal [hafts, Chegues. Poctal Qnders aed Fareigm
Beitrogs (0 EorcinSmling anlels, b okl test ghe lopergeily and hrsemy o
Bie cparmibve 0laf by posisg Frequesly sroelopes, packels and peseck
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addresent to hamks, besiness houses, industrialists snd foreigners (a0 Bangladecsh.
ind keep @ close watch over their eolkction and  @eypasal,

(%) He should absn see thal he diTerend mschines insdalled i e offie
ars kept in good warking onler and ane handled  properly,

(%) Hemay alse be reguived by e Supzrintendent, 1o

(i) wisil leeal Post Offiess wudlh a view bo detecting the errom o
sarbing, commmitied by R M.E Office and Seclions |

(i} cosduct imvestipalion anl enquitles pertaining o ks and
Traen] cases |

(i) otemd Coutd of Law or Lo pssist the prosecating  police
agency in departmezial cases

(iv)  deliver U apesial bags b high officers ontoor ;

(+} handle, comvey ovdeliver apecinl hags  of the Cahiret Dinvizios)
Halional Assembly  Secretoriafb ot bo parform  other dules
epecinfly anigned 1o Rim hy the Aupersniendest

(o) The Imspestor shoeld perfomn & weekly duty ranging from 42 40 48
howrs, with i weskfy ol on Sumdey or any other day  as determised by the
Superinbendent.  Unless ho 38 awsy oo ovddoor dueies, ke shoeld  spend  the
whole o by time i the Madl ond Sonting Dffice

(1) Bafore leaving office, ke should sign the Head Sopter’s Daily Repent
in colupwn 5 and note the #ctoed time of the visic ol set

|:'|_2.} eesices ik duties specified obove, he will alse perfore the other dutiss
af’ the Sohedivistonal Tnipestor B dewn |mopules 323— 335 of this Manmal’
in @ far a8 they ore oppllesble (o Bim. iy 2dminisirative  powers are defined
{m Part e Masual, Yolume TIL

323, Sab-divislensl Dmpeciors— (1] The Tospecter  of & sub.divisioa
it mobordinate 1o the Supcrimendent of the division oné his headguariars will
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muul e M Ih: 0§l Pkdlial waiinw in ke arbedivisien. The |wmErs "];
i Sybdbvnaml ldspetlor dve Jofinel in ke Mo Gy Mgy, Valure O
e i peqroeec be ohick santiag el il e s thar 8 inle gnd order iw
rupnecilon wiifl thal Aotk are  quiehilly chaival by theoseclens. (6 ookl
Peepay (N pEciler portion of his TEE 00 dhdcelmig with seciipns gogd visilag
cariing mail offion. When eveling wiIk  secticoia,  be sl ek (s
coplents of sll unparmant ks and [bsEid bendles opneil ang desed oy
dhom aa well ds the oonierds  of no maos 48 posdfele - of Uir libcHed  Bugdbes:
whizh e gRasAE 6 iwandlh  throagh Diem sl eve aoi teen chacted D ey
ke TieEr. i s respEmably Ceibo commans of of Tegs sl labelled bandles
whidy are Sweched By b eul shoukl imilel vie dieck WEps sl inoeke St
Ie oigcking taes opsmal ail dosal, by vt ses whele lebelal hmdkes
iz prepoied Mhemever the aumber ol astickes Tor oag plies dheceds (ke pres
siibed minlcarn M should veasing o sowmeirain begs opened | rad
chessd durieg his prossus . weoer van pul e i wll arlcfes aleced taergn
g heoon strmapeal by by dapaichiag sezbion, o noes Beirg flade Tor Ihe
wfarnador ol th: Supeidtcideal, of o wiieles which bhase baz e
candiad crommacal ol sl iR &0l besd iemireessd wiih i iz atdren ol
ik despracking nd cppavmg  apclions,  When sol teavelling, ko good i
ool wibpeer aoed iz begs clomd By ke BLMOE. ciliess and seclines, with 4 vize
g delecling srwom in wnmg enmnmsd oy e B. M. 8, He seophd, from
fme o lnee spiid 3 dag oran in each o7 HiE sodling seail offies in fe cpls
ilnwon, chadllng o the manser  prescribed shove, Uz Boge clzan: b 1hs
afier aid saagiing iha contentd o the nhelied brpailics spsted aod clepd o7
mawirg B0 traoail dhemagh il Ordinacdy, @ Insecun endd sork 90
komn oweek, of adkich ol B s 38 hears shoukd e spest indmurling
Wit trwsdling, toe Inspeelor abboil sperd ghe whaly of his g is the mui
win,  The [opecior shmild st in cslusn 5 [dpnames of ol visitmg
whe ven] af iha heid woclzi™s. 208y fepan the heteal Hms spond (o ohe sail van
el affce,  Foslioald be gives o dodiplde dup's el in e ek, He
iy alen he raguned by il Sapedmiendenl i invcdgaie caos of loas of Tiad
wi o delhver spaie] bigs o EE aBier: ok Ll

(#p Seh-bvidonal laspectons may optbarse the tern W e siook
Sopal of umerdieyde or wrpies actichs Teom el and cocomd offeors inpecies
hp them il alse £p rand of artkebe of slook ol oo cllaw o sarih,
8 remusrt heig eobmotied at ancs o The Sopeciniadent

(11 AN bz Joiles in connertne with the coodpalor of kag acromies
pesierfed i paragrapl (2 of rule 330 ghaukl e perfieniad b Sub-divironal
Insgpecton i respeos af nifizes in chair jomisdict o

3390, Visks fo mall offes v cpwrsa of rosss—Whit a8  logr,
e Taspectar bl pay  urcxzecicsd viite o mall offices o #lices  thraugh
alici, e fravels anad salisfy bmeelf in o pemeral waon dat e cod ol daop
Gelagess af the affen are careel,



1K

Uhap 3| iR, WAR AR AL AEEVICL | 3233 13h

L3, lampesiem o sifieen amd sedlea (1) Tle  Subedisjskonst
[Rapctar fesd inspest gy fwelve meondke aliniereaals ol gbont sis momks
syoh e and s @ by subsdivinien.ah oos aatgned 10 Sim by the Aol
oF the Cirde

(I} b4 carying anl ihe sspectine, the lpecior ool be deoded by
i myiuciors oo mode 3530 SRcpEpd Akal Sk ey of e romarks
indhg poler Bowk (MPeGE) dhoetd D wileniled Do e Eupesipeeadnat imledd
of intae Hend of Cucls 0 Cie ospe ol fhe ks b= oeioioed b ihe
Sopemalerrdail el andsns far Tepkee welban or repodt, e Lmpeeor  Sousl
after iekirgy oa0s ol The ander, end Bok the ape &0 (e - Srgermiemdon. B
reviind - ba his nfBoe

Ax4. Daiics G esimecbd #h  Teeelzn om0 o Blddiz 0
che duikes piescribed In ile preccdig ke, e wb-SNEEGE  TalgEesiog
shoald poerdoasly et wiili e st of the sib-divisian 1o wRich he is
witached when Gy s dailng with oslwesd Toreign - mafis prosissd mel this
car he done weboul ssiesly mbelmng wilhi RISk 10 a feceign meat
spctine te mclnded = s sehedoendoas, Be akoubl sosasonalt weve whih ion
iward forags rraile days sl fooervinw (e dispmed oF The ik provaled
pnan b dmed i besfeine wili b ordinary woek

£ Aa Dugewor evaelol w0 the Forsige Mall Disklon mst vty
ariel with every sootken workieg by special trals feom arad o vhe ool of dhe
bear, ard he prasess wisn the mails oare bang oaded oor ghen el al
imponeal wadors

159 Theke da  sssmsrion  with mal smespemess w0 ciben
pathoen, - Aa [nepecior of 2 subsdivnen sposaly  Cppasled e wiperdss
the wark alinganiact soiing nfizes ::'pn.d.i:rn.-h'ﬂn i it e mpsyis:
el omly dbu work of sartmg bl elvn G eechungge of auils witk gl o
seclinrs darkng frum armving o, or seseng threopl, Qe slilon, agl w3 b
bl reapeihle hal salisfazhiry arnegeiosils e mide [of (ke Sef ousiody
nf reads wldle in lrarl Belseen Che mil afSce ofd oo mall voe. The duly
in alar pogubied of 0l Respoctet when fhey vits mod offioe:,

A6 ey aied corvegmadiree. 1) | Plakeal]

[3) A Sus=flvsoml Laapectar mus sehelt Be the  Srpanniersierd o
ihe Iel, Wh, [y acd 35th of each moolh = dircs for dhe peseding wesk &
which heshmld demrge hrieth soch day’s work,  Uie foem of diary  [fenl=1)
{5, eardaire il fretrectiore ar o what shogld Be eniered in i
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{3 The il inche diary urder the oo “Clemeat Bepon' pus be
nembersl o o Gtmeiulive seres o mach suicks Ak 1L e by misrEladis. o
FopumIniEss B0 iihir oflikes {incladicg e [sfoors san S Pt L |
snrald Be foped dinoo fomn ol eaicacl I:'!i{-ﬁ-ﬂ.:l alich shoule by asignal
the e rember 48 ibocdiey Leowhadl rebalee, and Less the mene fs e
that wrder whicli il appeecs iocthe diasry e siricl e shls Ge
dipnasd of dully L e, (ervinléd with  dbe zecrmicy cidoessmens b ihe
officary conszmel. the endivssrents heing eopad pgaies) dhe oore e rding
enires in chn ey above o lopaves inifials and the dase oF dispaial
The irepularpie. aiter pader bewd  “Mak oxamined™ bowld oko b
nembered Cin p oL bees and drperied dicsst fn ihe posmsien in ke
e nl drat cipen fend  oBices, ond oo the Rusermiondant consemsd m he
cam of ofices and mclons, 1 poszaid in Be preseribe? Torm. Reusoris
idditmg o ronliers el the Sipeiditendonl’s peroral pmlem sbemi
bez cidiiraed I Abm

() Oedinariy, the dary . and sk sbeiit Bereleem o sehdhidon,
Taepector warmmd Armael daposs of Sl be the nal) samvniriets sidosiy
&Y Mmoo bk Ssmednbendemi, and sepanicd icpocts by o istier shrnld Be
mibolimd osly ool @ee srwden il fak The lespader wifl be
hupglisl with e Gehonic coppiag Bosi (o ge presedhal fomn dhe e
rotaloed tn o'hich %3 wmve saan cubeard ceglne of his coFfwmnelosr

(M) The Inspéelor sl ceoal G depalch of wenesssary  ielopics
aal sl atband sodols v dhe inmctions sebiing o dhe fesperich o bl granes
1N AETEEg

7. Momlby semnary {1} Te ks dar ferohe ek week al svery
vasiil, il Brepodoer ol 8 wibdiviiva shieuld wiasch @ siomary ot
{lompod) of “thr work - doae By lmsel dizing rhe meplh From this
Fimary, fhe Seperimienden) will judps o Uiz Tieesnr's work and capicen
Care ahoubl theiefom be devoled Lo mekieg fhe wrmery a0 complecy o
pomisle.

{2k Lf e Bugersiendent has reade arn peramcke S i ceview which e
Trepaciod ibauld 555 & oopde Af he remeerks will b sl fo SR

A0, Traseling wliewssce B 1) 1le  mevdling @loessce hill
(MG of at Adsidaet Superinecrdere altsgiind 602 cecke oF an Dispecte
nadvelonil ofioe sheuld he whmiiicd #o his mrmediae copericn o de
e nofthe moulh sscedinp that in shich thy aflowame @ il
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[1} The tavelling aflmwance bl {{‘...l'l..l_'..-l]' of o Spbdivisiona] Iaspecior
ahould be pchmumted 1o the Scperimiendend  allncked to his dinry for the s
week  of tle menh,

A%, Clrealars  lsssed by DHreecior-Geseial — and  Fostnasis-Genernl,—
Al Cocubirs isssed Ba the Direclor-Crenirkl or  the Postmaster Generald
should be filed hy the Subedivisiomal Inspector in gngrd bonks  cene
hiing taken oocorret or omnczl proviess Cimtulars on receipt of rubseguent
ones. Al circplars shoald be remosved foom the puasi-bosks afer the pe
of theeg yenr eouslng from the mosik of July Tollowing the ciose of the official
searim which Lhiey were iswsed snd disposad aof, o weste-piper.  IT 0 #8 Toemd
RECESSARY 0o prossrve or repeat ke insloectioms . contzined in such circolar.
the Hesd of the Circle will gilher incorporsde  thew o the circle orders o
reprdoes 1Bsn in A mew oiler before the previoue circular 1x dos o bo
ilestroyed.

PeoxE. —The jimpectone will e ekl reguomibke ihas oedess gasiel by govadars g
umderstatd o diily sarfed nul by the sl orddes jheic oozl

3M, Becords. -The list below shows the oiffereod classes ol reconds
required Lo ke maintained by the Tresedors B M. S and the periods for which

they shoubd be preserved 1 —

Ehaes of reravde Period of preserariion
i, P Al G's Circulass and Cigde  Three vears counting  from  (he
erders, manth  of Juby  foblawing ke

close for the official year in whicl
they were {smsed.

2 D, G Circolors and CGeneral Three VRS, T
ardars

3 PMGswesdy Sorbing orders and  Ome  wear o,
Sarting Mfemon

4. Memos. relating to charges s
Drae Mail amd Sorving Hats
issued by the Superintemlents,
B.ME

A A arders faned by the
Sepemintendesls, B.AS

fi. "B erders issued by the Sope-
timiendents, B_4.5, ]

=
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Clfmew @ reverds
7. Copesaf Do Mol and Sori- ‘l
Img bists of sectioms il Mail
suh-divizan of

ofies i b
Imapectors,
wemorandn of distribvalson of
wnrk of sections and inal j

aflices.
4, List of offiial appoinied by the
[ naposnT.
10,  Clopiesof pablications md manials,
Character sheels of class 1V ofciaka
wirhis the jurisdctivn of
Inspestor, B, M, & =ih deeli-
rabinns  prescribod id fale 160,
Pt Office Manuw, Volume V.

List o hekter-Biaey in the snbs
dAjwisdcn
Mol ook

Tnspeat lom ot

Panistumznl register

Personal fikes and olhs reconds
velating t0 beava,  Lppointment
asd punishment of closs TV
sarvanbe {portors ol van Fre ]

1%
ifi.

RAILWAY  MATI

By

Pieriel 1 Mr{.;,ﬂ-

[

e veur after ke ngw oongs  have
hean sapplial.

(i year alier & new bt B pre-
paged,

One  venr  afler
editions,

One year nfler the death, mesigma-
thon, ar distniseal of e allicizs,
Chacooger  shoots el offisals,
ko hawe aheconded showld nod
be destroyed wilkoul (ke special
pormasgion  of Ihe Mead  of the
Chpcle.

Thko charscier  skeels  of officials
wiyr have redived should be pee-
servad ulong with g
papers (moz tole 200 (#k

COme  wear alter (b preparntica
alf o mem  list

Qe year  cpumting from the manth
of fuly following ibe close of
ihe afficial wenr in whick they

meemipd ol e

are preparad.
One wveas coenting Ffrom the
poonth al Ruly  follewing the

close of the offisial vear in nhich
they are preparid,

Thres yoars after  the moaih
which  the officiali  concermed
ceaed Lo Belong (o the Dopar-
miil except in ke cise of ohee
comders  whose  Tecorda  should
nal b disposed of without the
special  perpdisslon of the M
of the Circle,
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Ohrex. af ragondy Pérlaal  of prageewisan

17, Carhowic cormpondens haak Thres  poars  aftsr 3w vems fn
winnd ey ware  dospd,

I8, Gradaiion 1 i esest of the Thiee vears afler the fiks of new
pificzuls {I"_"H.ll 1LY llrwulll.\.]' in Ll T,
Fab=diviAon of L [nspegior,

15 Sanck nvaike Thiee weir oosisding fom ke
mond o Foly fallywing  he
lase of the afficind 2ar in which
they am prepared.

I Sieak book Shuubil b destinye] wikn B new
2ok i opened afler obdaning
ke sazotion of (e Head of 0w

il
21, Meworendom hank Perranoed,
12 Chder houk Permument. My  be  destroyed

with the spocial pormissan of
the Hewl of the Cirde

. Hardag and  Geideare  Ordes—{1) 4 Subdhision lgpaigar
will ke cupplizd with 0 <oy ol swry woskhy sarting ool Al B oonders wlie-
ther they nilmd ihe secticns 2ol offices in his smb-divisicos or mef, will ek be
anpjrlisd Lo him, Ok mocoipt of an & order e woakdy scititg ooz, his Tee-
peceor whosdbd carfecl Bsows cupies off fhe sorteg e, When travelling widh
w poction of visilag o sorting offes, ke should check e sonting Usis 1o e thet
they Bave Boos comrecied, [be showdd abae ax that they wie heing meied up in
A onders, meekly wwlmg ondar: and B ondert whould  be fled in sepaiane
annunl bondies care heing tlken b0 ocomeot or i pmeeous ondens wkes
scctugdsy, om recmipn of cbwequenl eews

(%) The lnspector should dheck anee inewch momih, the copies oF wring
lims belanging Lo all mail ofices, secticas aml soriers in the ah-divabon and
see that chey are corveited up o dave, B should Witial and dess che Buocn
fagnis on L dasd page in twoken of kaving carcked oul be caeck ol shooid
fencnd 0 cenificaic 4o the foellowing efeel ar thy end of his diciry  Tor tee s
werk af Vst mon® —

“Oerlidiedd thed he sonling Betm of &l mafl offices, secticas rnd sorless
in the sebdivisions hsve heen thoeroughly examined by me amd
fomd o b camocied wp 3 date with the Rellewing ER etk
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Hz shoald abe shek the doitag i"'-ﬁn ol o Offiecs Iul!in-'l:mm bl
& omoath §o sy that fhoy we coepeilnd dp o il The Tnegeqinr -up,.m
eieming (ke sortere and Mail Geeads in B SoSDividon ms 10 S krooks’ g
of Due Maf and Rurisp Bell ofce ey manih

Y Sdaibsileal dcmscandEd,  The matin k=l PR O
|*LR-14 (AY i e celum Sovimg ke waml ourber of atiche of ek clpas
reieivesl Tren and despuiched o ofices aned wesions in the Seps opeped  wnd
muds g By W SEL o0 gy onr trip indbeois of sasions ol sa ey one
in tha sisz of mall offices, The nkiert of the memnomeaudish de ko fomia . gn
povurese rempd of (e dveraer ramend of e perideeie delE wEk By ok
wasan ol ofice dalty, A Ssh-diviines] Iropesiar b ssgainsd 10 fomide 2
Pl bty statistieal memsrasdurs S pach serticg wlion aid sorticy  med
pifee im the sordivison: Too the omse ol sccliors, Cweie omil boo wparaiy
eIy for the Théte aiid Tadmipe. Fed by pacpess, Ui [RSpeitsr  ovesl
vl from el g0 end ol the Beat with aoe @20 ol the scilop ar T grsend in
il mail offcr during G entire pecied - oF i worklog hoos. and pemozaly
coant the numbe &7 foicles meeived omd despaichesd Ioea BEF oor eoeled
rangEn  The subass oy relale oo fhe malle of am der, cheepl § STadyy
nran uegwerd wi ewad Sooelan mwanll day The Irepecior well be hed
permnally nspinsbde chod the eriries made hy i ancooend and ther fhe
motale of buil sdes of e elagalival pemocazidlam apred The  #rirammdory
shzald b2 serd to the Superinieulbal for fnerantiziow o s Bead of the Crgle

23 T —The Tepensr of  subdivsion  shouls Dogeomly  §oo
jesdoriens, dotenl Whe gputclar! dlearanoe of lEier:boods and alw o asseilw
wiwstheor nll hasiern Tor posl odiest 1z, For wivich pintiea Bundtés are pdefaned
me fmeipded, ioin, Paoimebaon of dbsse wes shewls be mremiceed 0 Lik
digry unger the head o Boport™

18, Mosoromilden  book---8  Snb-dividenal Inepesine shinill keppoa
risigh memaandun beok, inowhich he should make rfets mmnding s
e canssming hiz szh-shmgdion thet wre woeihy o abte, Bul which aodid
ot pudimieribe be placed on official reoonl. Al ctcurcies cosiing uidior ki
potice, which can ba mifaed sphesquendy foe The coploation of ckecky am the
pdizen in ihe sub-divinion, skookd aleo Be goted in This Boek, The musser in
witlch the menorsmitam houk i hept pp by the Enpeaior wal indoie whesdha
b {s migrpeiml a0 ke cubedivision e oL The book shordd b Gondal s
gim £ bic smeoeoor sfen ke rfinguidhes  chiege of 3y aibdiessn,
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Chap, 5 | THSFLCTORS, RAILWAY SLALL SERVICH [ 335336
:ﬂs hhlh: of letier boxes.—{1) A. Euh-dwmnml Inspector should
carry red paiat about with him when on toar, or have it senl o him, when
necessary, from the store in the head record office, and have the lelter-boxes
in mail offices, and railwey stations which need paimiing, painted us he comes
across them inthe course of his tour, af recurring intervals of about a year.

(2) The Sub-divisional Inspecior should also maintain a corcct and wp-
to-date list of all the letter-boxes in Mail offices and ai Raflway stations within
his jurisdiction, showing the name of the mail office or the Railway station
where each letter-box is placed and the hours at which it is cleased.

136, Stock book.—A stock book (Sk-1) should be maintained by the
Inspector of a sub-divigion in accordance with the instructions given in rule
214 for the guidance of Superintendents.
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CHAPTTE
BORITNG SUTERVISORS TN B W3,

3. Suctmg Superviaws are exgupel iz specifically oo il work - refacing
b0 sortingeffiioncy,  They how ko e thar oy far £ pusiibile oo labeTod bnyiim
comtein auy misssitad arilck ond At no beddly i missem i sorted ina
Wrong hig, The Soriey Supervaces shoubl be meds el gl prupar nse of i
connectan with increming the sfcienzy i sorting ol smils, Inipecting oilicems
of the Cirole DMice will at e lime of esch ingwrloa g lrough. the Daily
Wotew ofthe Sortag Supervisnrs il s wiellier (3o Sopervisers have o=
Fanctianing wfectvely o mot,

The folicwiire rules contin definils Sroerpeticas few the Boring Sspervisors,

EH. (1) Sorting Superviscos miached (o Bl e Bcwiing iffice amd wih
ndividnel Seps -

(@) The DHviskmal Superintendess or e Conrdlier of Post Oulfires [at
places where chey have the administative contey| over e Rortae
Supesvisony) will gve oo mch Supsrviser a list of thise coipriag lap
whick b tos ouvkeck datly beforn Be desves (he olflioes, In doing
& cre will be baken je see that D Lk of 4hie satin uuigoing seaif deafl
Wil by the officeeed.  comen wedertls Sppenisor's wrpling.  He bas
10 specially wew hol oo labelled bundie bas heer mibstapend  For any
miztake fouad in those bags by the office oF desiinniios % Sorting
Bupenfisor wlil ke held persczaily responsitie.

() The Crvisomal Sepervitsnidvny or Controderof Posi Offcss {as £l
vaze mey he) will zive o each Fuperrisor o lis of those inccming begs
Which he ks oo check: daily 6 saom a8 6y irn rocelved In the offoed
ted, In doing socare will bo inken o penchet sphsianticl T
ibe snuine incomiag mall received by el ofice/sst cnmes under ihe
Superviacs’s Bergling,

(e} While the sarting of madl is poing an i the affite, the Sordog Super-
wisor ha bo cheok ot least TEY of labeTed bondles prepured i e b
dmz that they da ok coniain any missorel arceles. BFe Ban to lmstjad
ik bondle waamined and ghve te (otal pumbee of Tubelled byncles
scrulinised by him (& his Daily Mo

(2] Viar mitasied 1o sl i, —

{7) The Disiional Seperintend e will supply to ckeh Sorting Supervier
i Pregeamme of his moolds work,
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Chap. & | SORTTNG SUPERVESORE 138 RLMLS | 332—4T

{#) On cach working day of the month (he Supsrvisor leas sither 10 beon
duty imn Ml and Serting Offiee or with n Sesdion.  Spitting of daty
houts with the Mall Office or Section should be avoided os far o=

posihbe.

{r) When the Sosiing Superyisor s wilh ihe Mail anyl Sorung Ofice he

has to perform the same dutks 58 given in (2) above, Meeeseary lists

of bags, belh cutpaing nnd incaming, will be given 1o him by the
Divisiona] Superintendent.

{d) On day or days during which he i with & stetion be has 1o scrutiolee
wach bog =s well a5 lubolled bundle received as well as cespalched By
the sectlon. He will inidial all labelled bundies propared by the
section in token of lis having examined them,

139, Dally Notes of Supertisors,—(7) Fach Supervisor shall sobmit @
dnily note to his Divisional fyperiniendent or Controfler of Post Qffces, ne L
case may he, in the prescribed form, Supervisors  working  undeT orling
Spperintendents will submit their Delly Poles thrauph the Batter.

(b) The Divisional Superintendent/Contraller of Post Dffices will examing
thase Modes with o view Lo secing tnat the mopervisar has pretformed iz dusies in
secordance with the programme laid down. Amny devintion from the scheduled
programme ns well  as any [nsanee of perfunctory work  shouold b nakdeed
severely, The Dnily Notes of cech Supersisor ghaulif be deplt with in @ separale
file and the refevant Duily Notes referred to whenever pey mistake is delected
spheeguently  [or which the SupeTvistd = ter b bl personnily responsibie,

40,
24l [ Deteied |
342,



Chag. T| MYERTEEDS | AL

CHAFTIL 1
OVERSFFRS

HE—hrden ol Crorwem,—()  Oseiseen sy oonplond 0 @z DOSsicn
war e aipntidan of rneer:” Hace, 22d et wosk of ¥lege Posorun ot P
wen servieg o villigs. An Lheeseer is pinmiily sopendble o b eficiens
soklép of tae mell Lee or hiees apder ks g, H:owill boheld parsonally
rprmadzle Abel he mafs dre conepyed ot the prosdibal e of sgeed He
meat condapdy travel over his beal o upervise fhe uano, sl e skl
burack” thal e proper ioiles ume alsaps presean an ke Gk siage whem
o e wress Wheis huls wmoprossied Gor flo fuiksas, the Overserr
i B ehar by live o teen and mat 0 te pegkbosrieg oilages and thai
witens these da mo fun ml K dlgss, the rumaers gwall ke arsived o Uke pail o
sirie seertal ol

{2F He may abs ke csguind, siber codudvdy  or in addicos 1o the
Uiien presaitol mopunignich one above, Woocmtvey o 2unn RETAEe T
awrey Prop Odfice u anethsr

(1) They thould verify 1an balines incash and sisspe of Brensh Offces
vitwrted o gheir Tess when dhay vist Suem in e poatie of dbeT onulin The
SopeiremAial ias, ehers he comsidere o paomsaiy, isguing e Overscer
verby thecas balenses o drmed Sub-Offces siliisd |2 s b, e the it
h= vidin then snd repert the rae® m his Dlars.

(4] Tha Superiieeuiees wil doemming whal dnes of seoans of linc an
o beoplurd yndor 1he chargs o ich  Crrersees.  Ovcmcily an Owssies
shosthd lave chargs of fhe msin Ties o seeiines of man e omd 15 beescke
vemal ander ity ooningl | WL wheie brmch liee wne of ek mpem ool
e ateace, tiey my b pliced niddi @ wperaic Overser

MNL - Expminsdian al VP and el aiades ssd mamey  srdens
m Sl b Erack  OHHees- {':I Wherevesr an Ovessoe vigie §
Beanck ofioes forwiy perposs he should sxaming all e imurcd wnd YO0
articies nd merieey onders if depredt pod SIS linsd dal ey agne ek
thc mizies made in the Branck Offee Jonmel snd 6 55 drtide o moach
werider has boen deiained wichinl jeatifcdion and e ro acticle Bears iy sipre
wlluiage or cawpering. 15 gay ¥-F, wniches have been delveiol of hsciscs
afdet gl hafraw Hus Dyertses” vidl arad if tha recedpie dpned b e ediie e
arg B the Tiraec’s Offioe e Decseer should wenilb fhe occmciues of the
Sates af deliesry shown in the reeeijes, wmul the greainesos of pavmeot.
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2] The Crermer will abwe chock Al icuilss sodked ke ihe Branch e
1 siw cues by arg comesly boukal ol de fares bave hece alfned wul
Arfad,

F1E —Feaminathen  of  Selps Uaek  pescbinbs sl mieramis wl
padment in depoedl Um0 brasch  ffices aeRarkes  dw sl Savies weck-
Whezigvrr au  overeesi vialis 8 bremch oficz for mgy puipube, Die should
smunme o pish Books ang warmale of puymend sdisil wulvatsly hissedl
thal lezg mgien with che sreries made in the ooy el joumdd ard e
tgatz b 5. B ledger and thal po peo bosk o sarral o payodnl Tk s
detuiresd wiiheul jusidcaton and thel rether niy piss monk noT any wETam|
ul paymet Boery pay voepeiows or douhiful volsice Ta e caes ol e pass
ik il Serodr e ovemeer should cundally todpane (e balancs at s
g5 geoqtad thecein wirk the relicni cities In e £ N, Isdper, and crmy thes
errrie s e his oy, Hoosheuld alio ses 1hal £ bl prslmasier Besonnl
raseded Wapawen while alinging wibdrawaly fram & B socounls iteadiog
apon of b affer - wnd vhes thes eacner OF paymare haee been prupels pie-

parsl

. Oherwss’s Bl I'I.:I The temi of an overier will e amanged
&y the Hagedilendenl ol will comprse e mail liigs [maln .I.I:I.I:I'I!n.l:l:'h}
plrerd uieder bl charge and ihe ofica fif nirgh il he B peguired fo s
in coumlion At cigh rmitdanco. Ome ol D ol Siturced 1o The e
will ke gslaiad By the Soperimtendend s ihe ecriaess ooural oftce and ke
will e regelosd 10 reinm do thad oBlcerepilils i Aeed inteceels

{73 The Snperatendml will fansh eich v utth 3 rouls ajalammd
ahipwing sk peind i he ampanl by ibs olpgalt oF the dines sl the hranch
ciliom: whick hehes bi sogervne i he offios (i any) which bie has o e
i epeanscn il Ehe lFareperl of amdi.  THe ovenssr willl nol Boarquirsd o
sl ewly live oo M3 o i parscdlas day § bul he sl he segeicsd L vsil,
ko tfme Fal, all ke fins wad otk doan m ks el sldiezzal.

W —ii ey ezl 5 SeEdbe (Bevery sew G heorened b compkis ek
wiitpn e ok Pl fes owEg 1@ BE Raangm jeeeos] boorket G eP iR e s
ander oo ssgehs o mloe e on emb wal  Eiviepaend s duy, Ral whzsrer thin b
Mo, &1 eoplaseivn dbeckl be gl by ths e e b diary.

B, [ Weboina|

A48, Tharacier shot—t] Tie oveser past himssd bap up 1o
ferm [App-0) chemoter deels of be ruzners treder hiz comenel, A scpeTeoe
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whsel phould Bw rewsgeel b eadh Rinded, did e ileEti G Gl the simaiens shaubd
Is kopd dogeibes b= wparale  Sls 3 alpheketical oode with o neenieal Tel,
A ey phect shoald b ol o dii®ed 10 e peesions o el cither the
page for nobny parlicued of the ajgokilieat Ehl of e pege T reseidinig
peparks arg ved up Oly Zaistin whioch o ndimes G poosbed rol speoll
cases of pood Berviw o eliioieloel Shoukl b2 pobsad |Brefy) o los chamsiv
dieetn, e orsier of the Boperiilendan oo Tnsgector Being quossd i ol cpse
The ¢hamos #1szli Ml be ket conerisd upo die anp ther dhhl b
(paited e conblsretl ael should oot da o pecnsl ousialy ol the seer-
e, aral b Ridded i Dl 1o TS sipcEsor what be giess over ks

(21 Mafuremtresee enmes g usfnaemsbh mmiekin e vilead dusc,
b el wbiois Vho 2aplifatisa ' wrehp of dke mnmer conzeriad | il e
mases pavh e gides aubssquestly, b2 owlll band eper wocopy o 1 L Lhe pLsbiag
ureder recri el deep o peeepl on moornd

{3 Whow a paoer s eeoslores or depeial ful o il fEoeeEnre A
finilli, o 01 ganirel oF an pesrsser, Mo ourecies shasl stheald be amb-
raitter] coeifidendially in @ ssdee ngphiessd caver 1o he Inspesios Tor dispoad.

tﬂ Charvmar sheets shonls alsave be bepi walokisd mral whbe ik i nois-
iy 1 mond pochamser skeel By pors iF siopid alwags e Grwanled uilchded
an® encloesd i b vonflestia]l eneekocT [I,.lh;-!'-n] TEETATEd 1 RIRAL,

(4] Chraziee shess ol fnoem whon e dol, sovgral, or b dib
sz, should Boe devuoved by for nre pear . afier  deald, redpisUoid,
divaiieal oF G ranie ooiosined, her e charscier sheels of rumncis who [T
aharrreuded dneld mog Be destnoged withmet the specied fermisdor JF i Saper
twonakeal.  Character sheeis  of resoed  cificak g b prasered BOnRE wmia
1ha peusiod sies and deirnprd pe pepacritol onle 280 (1)

M7 Has far reeneen—"%here hals g2 prevlded for dle acmmrsdilios
oof pisiners, Uiy 3o epscoed al fhe pahle eopene | brd el mwremy mol
1a: plsgarved (n bridmg them, B0 Wil bedhe oory ol the g Gegueety
in Laspect cap ormdfiion ol the Riils b hie et aad 0 s et vhey o kepl b
gl mepair

VUN Thebursiasmi al pag-(13  The ouerieer is oalresied  with e
dudy of dishinieg koo of 1 rotsd ceinklihmeni ol de: med e oroens
unaer hin cherge, when e Mo sanmed, uwmy e tar e of rEeir

e T
= THin o # 1o SUrariag wabes and basnd apen taks of Cie Dar e drieoyd B
Arcowny Cear, Yolewa |
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hremn o stnge copvenlpecly nhiadn their pay dires froma poal offse,  He
will B¢ gkl cespopaide that wvery supasr whodi he s ondered 1 pay ceeemes
Iiks gy i ol chert mo oreisthonssd dedecliond pre Tade, anid thal nu avid-
able delpy oomars in didmbaing por

T The overmer gushl weadl o ie-dme - and o the olfka speeifitd By
ihis Superfamnmnl. beorereier Ui pay dud 10 Ceomoad rasblishmeal o The
dmouni t6 e pud will Be naele bser Lo Lin cader el trpeter sl wa
paract from ihs casdithrent pay E cucidindop pardenlam of the piy Al
pllowarcen o b bl He shioald chen procoed i case akme the fins aid
ma the rurmers, dakisp e o slike SRERY JEYIER L L presee of o wileess
endl b phinin Lhe papids sgakieee, Seel or mark Ip rhe oo ool

Womn | —Whmn thee moa pel, pilkr aof smr Avags, (ke e ol bl i
e ] b o pedianier, Te el (oowhich pamad s-ocesds B e pieteeer, the
i of s ellgs ar oo afer compesiebie el Sdueh DEeRR (e B recrndal
infassgsitams o, ekl el b WEERS (B8 raopers.

Moer S—te eae D ofnd maney lepakd eo (IRt prieeds. (e pages IRepds
drppraslan akaald, ke ivkm jeoke sl rell

Moen 1—The. pabar o 8 s s shvadimn Ba cakl weoesy pien AT
& wbfrn b prosien wrtaon ol the Bupmiciesdon ur i Bis ybe P S, an L
oz mar b5 10 nll mxh e fxr peenas dwakd i e par durm B dovsied
rains b ik eniiaEee and Pomeih b owih sedcevidewe o ibe dlsiewin’h ke e
fdaRRp AL Py b7 neadlable Thz presmmbor wabes he fod B e (e TROE, wil #m
mbx mitp 1z obase dr Yapsrlreesraly wnks doni ila ot al o anvaet

M9 Aoplimecs refb-01) Thz ovetteds w3l te kelr mspoesibde foo
it e preparadion. of Lhe inoniihly geguinesace rale of the rowl eiabish-
ment (ACC-1E) puil by hime  Cace shopld be trbes roopmier - cprmedly i
the maquillancz 3 Lhr aneuid dud 5o cich musper The dedurtioss "o b
misle, 46 showen in Cie siacl funished o che maseer, dumbil ke eEomed
M The aegaitamie mall and deducied Boen the pep of the renne o

{Z] Each swuiimane oll skowkl, as soon o il ks ern copiphesd, oo
wigned by ihe gverser and fareardpl o 1 Increclor e dispolrl.  Anguil-
tance rals sl be pebmioc b cr frepesior in miTaienl L Lo carble hirt
io formard them so an i cpach the hesd offize w lalzst by ke ool ol @e mosth.
IF she disirlesion of pep bas oot bren campieled befoee Uie laies: fale by
which an pegpitaicy rell Wl he sehiviliad b gFe Tnigeclor, Che apost that
remmiin iver aheould b trsabal s isidahizesd and redrewn P disirbuiin
m Lhe negl moh,  As omogerers ol e oweiceer e dienibyle the pus
0 all numecre prosenil, dharimp Ris il cribull b il mardk.

{3; The ooirect from £ae pstehfebmoni puy Bl slioolid gl he s i e
Tasgeilond' W smakbe - bivy in check the accmillaias iolk
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[4) 1 shece sre aup sivings Pmm dhe eosonn received by the - overmsr
fos ddishryrsersnk b TURAETS, e, pay endibirual aring b ke wheetoe o4
suemrey, gic, Wc kmount Sankl be mid mw the Eed afice, o remiliod o
A-liy servmse moaey erder; oo S dale o sekich s inauiddincs rod 15 desplss.
el o the Insperinr, Sl atowinls snedd be diosmin G ey saned dall
b silabrereed, and the dits of anitines e peyaesr wthe bewl oo shoud
b dieyad da dhe enturcn Sor remnacks.

LS, Apumideet of e, |:|_:| The chBiziercy of 4 sl Ezp co-
plh l& ngredl Wi an e selediios of shoreners, My mes dowd be
FmpEayed &3 & reansr, whether peouinely or o AN iempomiE wiceser,
uniil e oftcer ectitg hir Aaw salstied D!l By povomsl enpuires T
Ehe headman o i casdideas'y napyve vilkige, eul, i pesmary, fram U
Falicn, that e lvics wpeud chamcier, Poeleionse should be given o mes
whe halene b villages indhe visnite of e aage wher Ehey ars an B -
flored,  MNoor but strang, aftive men, who ae ible vy ihe mile ni the
pomenbed spaod heold b appeiged rusnom,

M —PRas wm nos bl o ndE 39 ol 192 S Gaiher o, Winiak i,

AL Eacerd o oaik pedlibmecs—{1] When ihe codvepien or essor
uf zask ia, urder the ondene o T Findmaster-Cepenal, ol iad o i dasies o
Wiz nverseer, ke will be peguined o vikie ths nffces eeniioasd 1o e fsule sle-
mend, in The ceder [0id down | and A7 19y woosal meniiinece s fo be made. o
I che overieer’s mandces are paquined L day spaisl v, be shoulf, on receiving
Earilog, acimge Lo prfomn the speeial duty ceygivak of kim s ohe et goi
i Geririlon oo Une Geeeie preseribied Lo L reuls wtabémei

20 Whem cash |5 esival by the oversos from way eficc ihel be viso,
B abuuld oot the coth iFiL s gven B2 RiR oote and geal a cespl Sor i
hozez aking 4t over, of 10 iain b enclrapd in 2 booked sl seubed oeh
hig, e shoall we desosy coumer and pooed S e bap el
Bram reolpl for the Beg, notng ik seghy sbows his sigmalure.  The
nuericer shoald wlope peery precautios posibie so serire te ey ofaay cish
with which b bcmmsed, e sleould nceer tnevel by road by sigh with cach
i Dy posicsion, sid shonbd be carefl bs resl maly @ plares whee he cisli
il e sl from Chicewn.  Whrn the cesl o cast Eag e mads cver o the oilie
for whioh (s remaitarce i stopdal die veerseer sheuald dakg w racelpl for ihe
amvank or the big io Bisdisry, An overssser thenld nodtike ever money feom
mp et affion RILL Lz ikon thepofie of maniag o s jouracy, wml bovhoux make
HVEr 2y poey i0 hb cherye a5 econ s he cewches e ulioe for whch o2 s ine
fendal, This piclos of an oxrraer’s dury G very ingunans and iha neplct
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& % tnacy penicodar rsee wid he cramsds dotksd by the Buperalcrdent

[@) Whes coassynp moh dran the Sensec mug vouform b Die pelilsal
rubes o the snileay  as b dhe mbculd Ty bl The 48 pen e
s wid i o pererrenl . Tor sy gaess Tho oot ol Lhe tieket for The Jow-
niry anld exoss freight will be edveaced ander his roipl by e poit affue
meiking the remiilence  and Preassd s avdling allsainee. Mo corspm
charae repecivssy ol thal offkes, Fdd RBule, 3, Appoiida 17 b Ui Pt asd
Pefegrag Il Advomnl Cmly, Wolome V.

sty —MYar wvnds sr mbet Wolfofe PFRD 13 cTeis e Rl e ek,
ke sbail by v du e wm e

58 Frire despaiches ol malle—Wheeever in eslm dgepalzh of irter
or pasedl maMy @S o b mode, due nogae Wil e pivon Ao the uecrser and
o wili pe Bn detd 10 mie timely errasgiienes [orthe oeply of selize on
yfrme, or ruck ofler conveyaner for the mails 0f mw heregainal be the
ducpatcking poslinaer,  The sweecer sl Marish the pedtscler with &
reemorandure  howRg Becmt of foreeeding tr scira dopaich, and @08
remive CiEpaqrises momend Teoan the possnuner, o whom B roips af e
pajers whooid he foraanded whis die imeanl s sisbacal. WG geyRem nay
L mugades L0 permanem e [l comsing etes deiilidies

38k, Mimmoam  arcmgemedts - The  overiésr NI by rEgorsl o muabe
prmangamrnds wder insrmceos from the Sigerabemdmb foe [SEERRTH
oiher mppfses Tor (be corveeance. of unile aver nrhralpal rovsre desing
tap ey eemsod, G0 for the emplosne of atdivare]l nreers on difiech
spotiona: of hie beal, The |'|-'|r:|. lisr whicl the sresrmmenl nl mitcisssn
extahlilorenl  Tias bern sancticncd il b oormmenicaicl e the Superinien.
e ma the owerseer; who will be el  psponehie orad in Geil. The faies on:
whizh the erginyment af sz esfablhn e commreesse and erdy thoold
Be pepriied 3o fhe Sopermiendel and e frepacior of Feol Offless @ pad e
receipes Beo the paymeed reade dioedd o fomeanded o fhe beaid office, with @
esmoTandem shiwing details of the amovms 8 meled.

Ml Biirmmesiey  soeifmencm—tn  llwe  cocomene of oy aricne
seent, wach s o lighwey robberr aof the mail, e los of maik. saimerupbon
ol themail Bavice owing bo il testrection ol bridges by Apod s, iz, Lhe chastiasy
i proceal with o hosne tn e pot sl siake sl geguinics aisl anmeagpe-
raEnls 3a sy be postkie, AR ergnl oo dhonld beosent e Lae Buperin-
tolerd wml (b Dspeonar,  Fotior sheuld gho Be ghon in Ebe nesanes post olifcs
aind i gss uf [, 8l oo dka palie



Hud

g, 7 | ITSTREECRS | 358

358, Drerser's dlury<{d) Fiery overmer musi bergt o dinr, i1 foean
Ol 4 inowhest ba sbould eer ey dnp pomiaobis of bt rwveing
darg by him, the names of digs il arengsicinis made Tor the cumermee
of sty dewalches or cash el el laiiics andl cilenioes Mt e
by ihe rood swtahfidomen, bsiee dpplkiline Urog patives ned Al ceher maltcrs
on whic orfery am roquoesd o whae shrals b briiegks fo v dpdies af
the Sepuriniesdem or Faapector Tie dgaeserss of e smemasicn of il
wisiled] whoukd plse be Wien in dhe ey

(1 The oserseer sugpdl, wlee ermeling oo ki Al aevivais phe
wandinan atd sodls of e bags currial by D 2urnes and (5 ke aml the
wmrdes 1 fke comaly of wlilage posbmi o the podlisas wion ke T T
et anct gepur) the it B il dicy. M shord sdso WY 1he Babsaces il
ereie of s Spndlore whoes pees Deaiks um PFag de dapoef i ths Brasd
nffica with el i b4 Far eindees Ipoike 5.8, ey and eore the sk of e
chack in s didfy, Bhe Sdimldl atn obrinin ol lessl i e Rneas, wermd o
swulemm,aiihrEereng Wenlros ins 0 ke gers 30 ctkeraios thineatifyiles b re b g
o cogmmaneg of the brodch postnasier oacenied, loem e adops af BT
village wad erenpare e balinccs wc shoan (liercin sl il if sl ndger
and proard the seaill of Ebin check in bin diery,  He shents gas nmocfy aseir
thes rhie hiirch pesimesier ks Wiy ihe apeeimen Ky AEULYy i SBeLrels
pasisd af U op of ghe 8. 8. ledgeos osal- penemdy iho Brapcd LI I e
kncas the selevenl rules pad pefame his ditbs Teliting b o ofim savings
bhank snlaceniy and socppedy. Bz bk ke thase e Boal wERE-
reenary 5.0, Recvipts (S0 28] a0 ses il reoripiy bave -sromect’y beon el
ang that ol ile original copies of the meipie ismsed dnes e ook wa lag
whrkes Rave teen pindal o the coneigodding < Hiss coprie: e e Sk lamry ha
smrrerpanding  roipl in onos pesed he skuulil walide 1fgs e s ook in
rmpecd ol fhed Ezmdpl in modepend e Cho brurm® offion, He dmild ales wamify
e payrment af m sy fumev-ardeee g poedkils and nole jhe rarier al dxna-
orilefs. verified and il coull of chock in B disey. Mg bl sk Sros e
0 lide caques from fbe onleess of e viliges troagl which | i
aheriben thoy recafes theic Jeitzroand moner andes DAY purezem iy, il
vEpant s hisdory any comnplsin nads by v Higen razrd b ihe dnftvery of
lries or the <esranzg of leller-beaes ard ibe el of ke sundiey fheee b,
He ehould werily llance 03 coth ead damps of Beamch ofices. sbussed o Bin
oot R, onyueed by (ke Seperdlendont, e baluee mocask gl
inf ol gali-oieess slioied |y his Lzl and mpeer fh naud of e cheek = Rle
digry,  He shiihl abin check e nied a0 urmsed Lirgach =fice seocists i b
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garmend ponk of peessely and aee (hed thesaro e s apte 00
and Uit i ridilset 64 hive hoen  imued incaronoop ol arder. He sloukd i
coarpese the deaze of s and cdhinr pesticnbus o tie brch ofice soeniers
fuik with those uwn thie reladvee drvianl eifor cocegpls and 1FEE nlr.mmd.ip
sggrceisent riessd ihe dabes whick s 2wl woseied By ecrmal peeicd ol
jrangy [rom She Eranch ofics o the sasiieks  offe, of o ather. Srempemy,
woch 14 o ife-eoe I b Aol of raoeey-pe e F pnd 2eie o payses or uidchywa-
szzs gl he Yoo foribwith ke ep cogelciet imn the ratier, wperimg e
ek in b Sl disineal Prapextar. The rewall o b chiect siouid always. pe
e by the opsroeer in ki gy and ke cide bk ol the Erindk s,
The redue of fhe carrks corinl el w gosardae wilh ohe peoviices of rele
348/ wred 15T el ki be noted b Uie dlary, e sheuld ibd cligin ai
piery spesiits i ol foosi e fenimemn of moery-crders and iee (e lie
dwle andd oibee enlras on el seceipe corneeperd wilh thiee la lie ol

Wil Boriieg the o i ko the boeks ofrecapis st noie (e lesull 1ad 1le
marmeer gl the reesspls o werifisd in bk @y He dhoald dho be eguesd @
resdhp @lqeeries o rEHOr oemelainty imdudmg - otses of fem provided e s
wepshils ol foira e work propey.

{1.]. The entres 1 ke disrp shoudil e made B0 deglicne, and ol the oml
o ek wesk, 1., il the T, Wby, PRk, aiel 240l o cxch awarh, the soparaf the
e Taaven T (e dlars far the prasaling wok, $iopk tesorn o af Lhe
bup meid ilei=alelied 1o @A Tnapesinn, €2 whon 2 wunmary - of sock in fors
(Gen-1%) sheubl b sent with  the diary for he lari week of Glw ok
Fugdineeily, 1he diors should ke (e oy conmanizalion pddneal by e
foeppeeen b0 Ve Irepacter 3 wepamiy epocty by leHer shopld ke s ubmiliod anly
tn el Casen. whes ol wedos  are regrioes Tha orerere  sheirhl . inele:
tr dbaic Farles. the hmars of el arzhel ol ned depanare . frdopesl oliess
el

Fapfy A —WFan daciog oy Odgn BLA aupd e o b az ren sk, neerrs v
sl 10 P Thes pedditen gret smdi ard ifwy dapage v sbtEed, 15 FELE &
piparl iz the Efsd Pt afks P e peeeil ThE omneor giacld qarkly Ml wie
wmrrimg o binboo, thai dva duip in cidsnaeid By e maraone med Exic 0 i sy
whidler i bagy are dwyaprad 0 s rags

Fan S Mieesn g be copfan sl dREE e Bdos sbih Boualy e oo
bt way, Ty sheahl e be reghed o devine Sam e il Tes oot Snile b b
pormzic of meeeg 8L chensos ol el besm el S sisady chesd m
Treqead Sdwias  Tan Dveniock dbeabl wdidy gl wils oo dnr arcr i bt Lhemd (ki
Cotw 2 urkbmmond By bt s PRy wnd e Fartal®y sirvied wul b bt The ss ikaaly) b
rwdzd In ke Didr

P 1 =The relioy oy ol dii dear's dury dnald e dvilrssed e moaiin
afiec tha dame ar whkich 1led W fraparsd
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356, Order Baok.—{1) Every overseer will he provided with an ordes
book (M.S.-4) in which the Superintendent or Inspector will write his arders.
or any remarks he may have Lo make, after inspecting a mail line, The orders
written by the Superintendent or the Inspector will be in vernacular, Orders
or remarks entered in the order books should be carefully attended to by the over-
RELET.

(2) Overscors must enter in their order books a list (with the dates of re-
ceipt) of all articles of stock received by them for their own use or the use of 1he
runners under them,

Mo —Norw [ hlow nale 350 applics &l to the overseer's apder book,

(3) The Order Book will be kept in his personal custody and he should see
that it does mot get damaged. Each Order Book has 200 serially numbered
pages. The wilful removal of page from the Order Book will be regarded as
a serious offence and render the official fiable to dismmissal.
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CHAPTER 3
SN0CE  DEMITS
PRELIMIMARY EULES

357, Objert of 8 slock depai. -4 wock depol = =simblisked ol dhe
hoadnuirder of ssch zircle Far the cuglocy and sopply of embles required for
the wes ol gt offices o0 R,MLE, eflices and seclions, a9 the case may bee Thae
ol n-ohdige of s Seck depol b dstipaiiled Wivaper in pental Gincles, bind
k2 is mmder the immediole endems wnd supervigiom of tie Heed o 1he Clecle

A58, Huohs kepl wow slikk  degol - The Edluosmp books il fogounis
fhodld bz opl 1o 0 ook  @Rpol e

(&) Recsigt day-donk [5.K.51 (u)

15} Bock regmler (5K

e} [mdea of voicrs despichol  (5.E.AY)

% Boolt ol afders Tor Khe pusckass af arides liseally {ﬂ K-

(e) Stmbemords ol expeadizuce,

(F) Asmowmt of charge: on goods  despatched and received by ridilwag
il sheoni [3E -5T)L

7] Book of rocelpls Cor emerpeat odvances (SH.<33],

X Recaipi lﬁH.rl.—[l) Al E=iERG AP blect réokived @ O ALndhe
deoesl doy By day, whether ressived Dnom Uhe post offloes or record offees, or
unbimined tor koca! pavchase or fromn amr other sonrces <8oudd in the St metaner,
be eaterad in the resipt dapbock [BK -5} (e Wo  separation shawld
be made in chis book ol artcks of differgnl clicsem o deseriploes, Bol all Uhs
urliches received each day should ke shows, on the ander of cheir receipr, inoa
finple B npoinet (e sry of the dote of receipt, and e manner inowhich
ey drticde faodisposed of, whether by fransfor 1o the ok regisler {-ﬂ‘i =51}
o atherwing, shoold alin beeniemd. The reocpd day-hack will (hos serve o
# record showing 28 B glonce el the enileles received in the slock-depol.  the
sirunpns from which chey wene reasived, pod bow ther hove been disposed of

(2} AR arioles of sloek meceived foom wny ebiece. of panchesed ocally ond
artickes resorned by poat offices, medl ofoss or record. offices which wre sl ves-
wicgible shaold, sfter entry i the receipt dey book, be bromsht on dn 1B Feck
reglsier, i egmerk 4o S e Bat ghis bas beon dome being made in the eobgnn
wf ehe recepr dayhook hzeded *Barser of dispnea™,
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Balrphinn - Pely smedes, o8, J0d ruies, 56 lee, @aleg i, aeis, Takhes,
chipmesy, mar ool cic. ofvuand Uy bl perctasc, O seccd ek daikdy. ceed e be
wowi oo e sewk o biuia 2y fiE P of il dmas ceeel ey e
agpakon ihe sifedi B0 R clarn boeka TMarmer af degse’ A BEep e b

D, Siaek eglater, -Sopaneis pages o ERE rmpakr (SR-AE) abouid hs
smigual toogich dscrpting of wriizi, Ehe games heing sranged alpheseicalls
Foo Tawe by wCasfersass.  The eniees comprise  peciicubars of arlickes saczmied
amul igaed, i sioeld comulijuies o comples weonl of every wesipt And e,
Thiz ceglmer i alesimimmdad (o obibil the balagn ol el desdipion ol
artedn I weck, vie seime ldng sbeedc el e by, A wsalup Sl
megister should bs preserecd [ bmiz veisd aller Bhe choe of the peir G0 whah
FIE L ]

WE, Acomm wl  chmpe el powis  (kpalches  ansd received—Tho
enicses n e acciol (S80T1F compelse parnicolan all goods despuiched ed
peaprepd by railwup wid sevaner, ard of e aonas grid av rikay or BEame
fredetet, we well as olber bocieniat checees, mich an ot fire, eosly g, hesd
tike Bl

AEE. Tndes af [ewmkces despuiched, —{1 ) The cecics iu thie ades
[482-51) compres the psniah Mow, seamieal G The tevsives  despololed wal the
dadse-af  despedck  Mepazs sheoadld be suebered i o dossecatie el
rores Tor arch ofice, uid o Gl dndea il Se begem cach poar ok (ke |
Fady.

[Z) Ecep whes thiene ame ameles fof depaich om The Fov Jnee o shon an
Eiiaiet 18 il od TAIE daterder Moie T hakae mile 1V, samiice pagsicand in
Come |[%-53) 0l Huowing e clodng o of the anmes sk shrald be anl
by 1he stuzk dopet b gach offics bo which aricke ase wipplied v it The
cheang Mo alusld alsy be nobad on the mevema of e b imice

(35 (i vsepi of wilresdion Gt = pest oficr o mennd ofice ddin B
o hefare ihe cod of s offizisl wear, the sinck depol shirald aenl B# L in
cim, e BRd miamer preseribed ahove, o servion postand bwering she cdodng
sgo ol (e saries of irenices despuiched b thal ifice aid aoie ihs Mo, ue the

163, Elwiemeal ol spomlbere.—Ths Manigs  fwoM kemr up u
sudemers. of eapeediiuiv ol shéald s Thal e eapendiiure, a4 Inairned of
sgctiiomel By b Hewd ol 1be Tadk: and contornkeied (o hte, §s within ihe
geoger proparsisn (G e pothed updosdme) of tis whole pllotmen) fog - thr

(18
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364, Arieles kepl i stock depat.—The atticles kepl in reserve in o
stock depot aredetailed below, A sfficient stock of these aricles must always
o mamtained i all stock depots,

For wie Im all offices

Bodpgzs.
Bogs of the following classes—
(a) Mail Parcel and Packer bags ;—
MNumber | siza-—d2” 17" 217"
Mumber 2 size—32"x 14" = 14"
Number 3 size—48" % 17" 217" | Juic Canvass,
Number 4 size—48" x 20" = 20"

For Foreign Posts only.

A4Y w17 =17 3
W, . s

32 K147 M o b

(b} Whire dosuil bag +—
28 15"

{c) Red doswri bags |Account Bags) i—
Mumber | sizge—28" = 18"
Mumber 2 sipe—I8" % 147

{d) ¥ellow dosuti bags (Regivtered Bags) i—
Number | size—28° % 18"
Number 2 size— 18" = 147

fe) Blue Airmall Bags :—
Mumber 1 size—48" =247
Mumber 2 sipe—18" = 26" Blus diill.
Muntber 3 sige—26" 3 17" l'
Mumber 4 size—[6" x 104"

Belts (leather and cloth).

Broshes {for cleaning stamps apd seals)
Hand Caris,

Clocks and fime-pisces.

Lamps and lamterns with accessonizs,
Letter-boxes (square, round "and pillar).
Locks amd keys.

Motice and sign boands,

Pads (ink and stamping).
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Paints,

Pencils.

Pincers for adjusting tvpe,
Partialios,

Safes and ches:s.

Scales and weights (Tetter and parcel).
Scissors (parrot-bill and ordinary).
Sealing-wax and stoves

Stamps and seals.

Stamp books.

Stamp hoxes.

Stamping mk.

Tin seal-holders.

Type-boxes.

For wse in all post offices

Bags of the following classes—
(6) Gavh bags -
Green domri dogs =—
18" » 14"
Leather Cash Bags —
Number | size.. 14" 29"
MNumber 2 size .. 9" wg§"
Number 3 size.. 18" %12
(&) Superintendents Camp bags :—
Size 2° 10 %2" 0"—Jute canvas,
(e} Net bags for parcel postmen.
() { Money card bagr No. |.
Money cord bags No. 2.
(£} Dirtrict officers post hags,
(f) Planter's bags.
(€) Leather cash bags for overseers.
Bicyeles,
Brass Bells.
Bugles,
Cash scales,
Coonter senles.
Flannel.
Knives (probe-pointed).
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Life-buay.

Motioe-frames.

Pouches for runners,

Seals and Date-stamp for experimental post offices,

Spears [or runners.

Spring balance.

Stamp dampers.

Stone slabs,

Swords,

Tin and wooden trays.

Wallets for road lines.

Waterprool cloth cases for books of rusners’ appointment certificates,
Waterprool pauolins,

For wse in B. M. 5. offices and sections

Acme boards,

Blank books and books required for officials wse.
Landles. -

Carpeals.

Drill-cloth covers for ink-pads,
Dusters,

Files (brass).

Guard books.

Guzzi cloth

Hones.

Ink powder.

Ink pots.

Ink stands.

K nives,

Metal tokens,

Mill-boards.

Needles.

Nibs.

Paper (includiag carbonic paper).
Paper wei

Pen-holders.

Pencil bolders.

Pins,

Pots for paste,

Red tape.

Rulers.
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Stk thread.
Famp @i,

Siraga.
Swpepring baushes.
Tarpeskins.

Tig-hones For imssrance cealy nnd ssouclty  bonds.
Truck.

Twine.

Waslg peper basiets,

Wicka for cealing aloves

onl Le=in very =pecinl e {bw PopmassraGenoml  oman erdo e apriy off
willmmenrd hags o hags w0l Ralbee mwaibs aed deatls  hopeoa [ el le h dbs
mithoriesd in owssv apechil clme fo proociBe relver elbos forBegs el dhids gleci aboes
The o= of cxpeeane hags svmrH, owwger, ba pmresd somuch as posibe. Browil ba
Pooarl sthat  gyen cogh omafl bags, Wiy spe [kt and jrespersfes, egremlly segeer Wl
RRrPTEn,

Siora L—lte fommasieGeyral may, f he eormides 1 soommry, erder R
upply of opem@le Bage for me beimeen e BLL.D. and a [ead ofier oranodier B1.0O,
T rmiws of e ofices betwoois which cet Dgs dro 1o be deed alavald Be piided o el
Pkt i ke lan sifes fosisife asl desils) of Hee bign, reasociieely, dath s =ed. =1
dhot Hye namd onomack  arde,  jhusa—

“Fa T

LEAL Dasa™, Lo G0

Home 1 =—AH chofb Mops, sooerd clessd  lmiis togm aral asgad bage ol The s alles
wiw are Wner wah @ T Coosae g 66 provided with foar roes, aiel doaed b
wapen] dhose  of the iciibes sz, o peovided with s fimgp, 1Seab of Ciclg, b
wecmly doure it, may beve s feadher lerp feced in Bage of any Eind, or s soghe g
wip added fn Thecmse ol guneny bags,  Porwi Baps min Moad RATE b g

iS5, Moly of ybisisloy sepples—{1) Fastpt whez  speolal  ceders
ure leeoed o che conbmry, all erticles Feming ressmve stoek of the Sleck Tieped -
max he ohinined locndly provided chag ihe solal cost of the vem dess mol enceed
Tk, 5 {oein cases of ewmpooaes T HI.HI'.'I} und provided dhat dhie kcad
razes Moo articles of wimilar sles and make o quelity do aob cacecd fhe ewies
(plus cosl of Dmnsi) b the plooe where the wille = maneficiued, In
waars wivn cost of s ilem exceeds T 3,000, indomis should be plozed by the
Head of the Cirele o e Directoc-Oensral, Tavestmenl Promotion and
Supplies, Government of Rangladesh Tist of all loars Mt can b jivdenizd aml
the procedure b be wiopted v rmmunivated o the Head of the Clicles Fom
e b Fime.

1 When parckasss (not escssding TE 5000} Bave to be made cutsids
tw connicy, appllcation for e allosuion of Fossgn Exchunge should ke
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il by the Liend of the Clrale o the Pod e Dineciomie-Liengoil.

Joh. [ndowis [or slamnje msd - seals. -[l] ledenils f0i  eladnpe anil - Geas
(=K _-TA) whould e [ssued under dhe sguure or puisonty of e Head of ithe
Cieele. T preparing such imdesds care must be (eken bo guote dhie descriplive
rnmiber  Aml pme ol il sl o seal o Wowrild lepidy  Red sy
wecording o the spelling adopued va the Foer iy Goide §r e Charghed S,
ms tan cas nay regnlne, e names of e olices of ssoteoe Tee which the slamps
i fedls mre requiand. Iy prevenl e possibility of & misteke, ihe letico: shoukd
bg mude oue in printed dapniads asd ool wrillen i & comesd hped, When the
irticles are supplinl ey dicull G siee be cndiml @ e stock copisiee.

(20 It ik the dedy of ihe Mehiper T spe that U slierfn wnd sials msivnd
in complinnce witk Indesss. cocrespand  en vy  pemiculer with anices in-
ilemiasd For mnd the mmes of oflcss ond ceotlons nre speld |n pocordance wick
tha pwfharlsed spelling celered 1o above,

37, Pochwa of arfickey Bally—Ordzey G the sopply of ardickes
to thpimct deges b looal cunimcbers or Grms should be fsmeed oike form
pririhed inothe boeok of onders Jor the punchase  of aricie: Joally (BK.-34),
Tie record mack of the cige shoubd he gobed on the duplissie of the Salei i the
Bossly, dndd the Mo, und dale ol (he ordler shoull be seilal s e case

When the arbiclss ot suppled they shoold g osee be emgred in dhe receipr
mhhﬂ'ﬂk. wionl bresoglic an o ez Slonk segdsies, e Mo, and deds of the sede
keoing nolad in the repater in the column beeded “'fo. end date of the mvoeee
with which meceived or Bsued™ and an explnaiory  remacks  being also sl
i the polumn fis mpstarks

More—Ecz Esscien blow il 194

AR Supgly  of sperinl  and mbeelemeors  ariicieseSpocil oami
misceansons arlickes oot kepl 58 the sk dogsot piay he goppliel o offices
ey swdent sl the millkonity of che Bewl o he Cirek;,

B0 | Defrod |

170 Indemiz o ifle wiock depol.— (1} Tedems of Phe slock depol for
witickes of seeck [3K-1) and sinticoery (5K-11) snd soning ~cos: labies (SK-12)
will be - prepared in scinpdinee with the imstrections of  the sobject and sob-
mited diree? o ke Masiger, Sk Depal, By e cosetgrsgning offiger
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who wid bohsk persorally responskle For ths propoy senaling of dersuls
resde by il olloss apbordiroie b them,  Siock Depnl Wwill nid. b pepemdhic
for Slexbieg the odenic passgd By coisilerigning offoer, Ths Heads of Cire
ey wlll Gvide gl fumes ailotid = then Tur e parpos: uicog the diferees
ahvpimid! affcere  1ko coustcsguing wlurs will this Be imdeming Agalrst
thelr gisn alaoirents

{1] Iredrarts - Tor Eral s hessll . ofioss will b dedll -uﬂl-:.'li‘.dm*d-ml
axa the slgnatume nf the finl clas ke postoteies withiul wiy tranter siprorire.
First olase weml prbmisoets ars dlso auihoroed o ooumemign inders oo
b vw, seb and bk afices placsd urder Cheir smpervisan. Indenly fee
il ity nfices will b cadmersigned by ihe Sopeiimesdzes

T Tremimieil  of Jodode Jofents seesheed in e sinck demd
waehd ai e Be rog siered apd remlve 3 cave mark Sram ihe sedinars deefes.
prederar ogsier.  Each indel shoukd fimm o speraty s wid e the 1im
paper ol the 2ate The indenis meziied eoeemt tiee meadomal 1o ke e
pon below should be sihrailed wihe $osd oF the Circle Tor oedoss with amy
remisrkd whick dhe mumager or ook clerk may ke o mabe. TR aielpE of
anless, peassres dhmuldd rensdiseely b laien for swipply ol the etk pamsl
The case st he kept posding witll sl te sciiche passd by the Head uf
ghe Circle have keem supplial b the iddzigimg oo The iz afeepply of
ik gricde and ehe Mo ol e avsicd wlth wlah i1 iy depalebesd ehon’d he
mapled  on the maderd.

Excmplbm—irmkeis i ile folbtnsd spekes oy B posoed By ihe Mol
il i sk g e Headd T e Circle i —

oty [rwhami o ek wack e likizd dw wnkds el seeldl |

iy Db o ko T s o replas ibvas Lo o ocbrokes by ofail From
swhenpn Pre-aosd his bean resenered | omedd

i Poiy wrdceny ul sevws W oee pah Weedl e, aoere Beaka, Gde,
fmnbpe Dl Bridm, e, tpaar boude, Sl ks gpan o iy bk LER
of mich AmiCSEs | nACY pETuo Ear dant fei e cased T 228

W1 Feeparsiion  apd  dbpasl  of  bewboe—(1h Tawices UkReS)
sliimill Toy prsgecsd By the stock foenl for csch Soprch ol ardcles of work  n
canpllince w8 ndenix mopved.  FEach  jmecier should be prepardd in
ariplloaie by moans of cathin mapes, dnd & deial Moo fror OF e of
ivedees degpached najgonl e ik Two eodies of e invpios ghauld be -
ipriz bed e rae ertiches ol seock o the Tadedting Odize the Fos onpy ehould,
rerorie ren Fla in the ot oo, Cheflz-rtiik o a2 case 10 which it apoeriizs
dwing amied on it The page of he weck ngiler (SK-21) shovng she desporiel
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ol wich deteinibing of aniles sheakd be neasd in Lae i copy al ihe iwvodks
aming the eslry cosgmed Uopos of inerees  despaivhed vhoul Te ikl
in e ek dhmat Tn sgrarale sorsdles for pach office; fhe trveicss bine plical
m pazh burellz i il onder of {aar manders.

(1) Tws sopes of ihe imeosce (SRAT) dfald b despasched sl e
gilicdss 11 ihe mdgrump offise. The eosving offiml will fgd the duplose
ooy of iha fnvolon aml mmlum & b e steck depet whene il sholld Le [l
welih the Gy of tha mymiee Lo wkich il eclales  The third 2opy ol il e ces
aleanidd bes piaimgsd i= the incenling alfae,

Bare i —Tha i i bamake=s (o Pl afBocs ascakl lee itda berd, je Coglish
= wermaccha.

Marm L—When ankdon of ged ane gepplad moen afie Aun 3R peinionde
e e, U B e bl ks, of By el o apciher a0, o Blen imrber
facka drd s gppled @om pod olfioe by us Tespovior. BTlaalan afchem el b sfome 2 &
e WAL dzrorem Farduied b (be SipEdeedars @ikl ke ted wede o T reech
Fedbvmrg st L ®akd e jepidy Sorade  Thie smecresi o @ fe@ ibeemon, oo il
=Fwhich i e dpel dhazk peopare ard i @ PR PR aroened rsake b e B
poaiinkl.

FTh hrikls remmed W (ke wieck  depst—Anides  rEmsl o
ghe siozc depet will be sesemed, onlerd in an invcice (AR dies
from ihe offcc o wlich ciey helanged, the reieo f26 the Telom al
ey amiizkes mril ceomst in thecaw of Toa chs Lesd offres, ths M.
and dwle of  the Supsioeesdencs or Tepets®s onde dlreccdp iha
recarn’ heitg npesl in @ ciumn for rereuis. The avekess shold o
fikel in coissumve ombr e wpesle bbb for mer offiee The
rocrpl ol ieuided astlche shoeibd he wkeoulalpad by the Mamgsr = ks
presstbel Nuum ol poknosial preent.

¥4 Tappsal ol relereed  arikk Al ek skaukl, o M Bow
imlies, by entgeml o the peipl dmpebook [SEAS{el oo e due  on
which tiry wro raocitanl, awl o remark Uéalered a0 sEizipl Sy bk
ol {Md':l' dhochl b restid pm phe tnwnes Serveesble aniclel dheaks
gl onen by cmliad pe wodk by opmiry in jhe sk nu]ﬂ.ﬂ:{ﬁl-ﬂl.]
ghe Moo and dele of iheinvoice wilh which they  wese  pocclvod  being
aoled in the poped  clami Such aridm wso cin be rapaced  ahowal,
afler  ropeir, bz crediied 1o smock by imnsfo jo o ihe vlock ragicr,
Umscrricable aciiles shoold he endd al rogulnr igsenmls yader the mmders
ofth: Hesd of tie Cevle. Unseviornhle R shool, when practicatle, be
cul up and meds o wnadl bags then eangks on e weck, UhinlAe and
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snserviceshle stamps  ued spalks shiild never be sold, bus shouhl slaays

be sent i the Postal Siack Ivpols, Decen Jor further dispasal as per
arders of the aotherily,

TS Description ol Pargitmoc Fegilred @ am  office.—The jiumber
size, and pariern of articles of furniuse requicedd for an offics will depend on
the sizz and importance of the office and the nsinber of officlals. Pariigalee
about the fursiture in ondinary see in postoffices, meil office ond record offiess
will be found e Chapler & of e P Office Mumw! Valeme 10,

76, Supply of furnicure, (1F Fumiture will  ardinarily b sugplied
by the seock depat o complisnge with imidenis, but ke Hend of e Clpele
mdy, il e oonsiders it fviseble, gothorise the dufeneing e cuAlnigning
oller to purchase Tupnisure locaily.

(2} When iron safis, porchassd from Privile nanifucirers. aip supplied
the displicite keys: of them should be kept in = loched safz in the sock depat,
in the foint cwstody of the Manaper und the Superintendenl or Hepd Assisignt
of the Cirgde office, Esch ey showhl he progerty Tabelled nned eniered fna
regiszer in the Form below —

Regisizr off duptioars ape of iy ppled de affcrn b flvele

Prirsaby of J
I i, el Meme af alfan Ol Sup- Initjals o
Bevial Mo, | depileate o wiich ks L5 TS TTNE Mllaniger Homapks
| ker Ey bedungs or Head
Assiwnrni
(3) 10vieed |

(4) T eases where it is consbdered dangerous 1o elicw the safe, tke key of
which g [ost, 10 remain in the office where the Joss oours, the Head of the
Circle will arramge to huve the safe withdrawn end supphied to noother oifics
sifuated in some ofher part of the Circle.
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phare | —drplmes vovs toam oy workiors of 1R pecpspriEin wie  havc
smpmiwrared e sabe. bz kas ol whick bas baan e, Head T i may, inenier
ard Irarspo nd sy (et Goegcs el The e iz orkes plania bam ile
amiring foave weageemd 6 fe baedr ok of i@ sl alweml aimd Foili e premscu
o gk shinad b amed wrwele vi [b# FuTErEery wlm oede ha @lfe, The wlouds
thoes Ee roliined 0 s s T

W L—liEn Dir Tenmarr e Boaifolsied byoo Fpshriaekin ity el
pamsreal Irapwiiri i by B wrde (he dsapaciar, ar thoafle T whidh fc ankckh ddE
requbcd, rpal harewbouk) B o wris iwikisofler i e PRt a il e alend

7. Smglr of SarkaEm eaiftenies (1} §locks of wvings oemineriee
for beii gnple andjent hotcer should e beid by o Puadisl soock deprd
ueider oot wned kew for sepply bo peal wfices ssil accodnl ol the pecarpie
il Reess  phaukl be. omainigipel otk predriod A0S - Tegwen
[BUCLL) A srale reepibes shoelil e ol R sach denominstios
Eppdies ol dle cerdilode el o elvized m Form of myvmes {R20-13)

i wigliene.  The sk depot shoubl nciin the orgmsd wral aiid
il dupicely and sriphiine oples B mpfeinal LokE nibe mneer e ofoe.
The Moa of the mrciced woed by teweck Sopol U mun & cafccinive
sarler foe Each hasd effos spacuody. The wmies s remain ibEoken
Erore yor ooy sl 0o dloving sl iraedoes shemlil s wiaed, ¥ lEn o
stk of srings wailomes wrnlamel o the ook drpal by e lead wlfles. vee
[agier il prepare e lmvaios {340-121 dn irlpleais and ol L Juploese s
pripicete eoples Wi sock deped. The sweck dvpol will dgL 100 riore
ghe doplicain e the dapickEng offce wnd iy thry ifplksne sy thr sbeek
ralariel han b currfuly chevked

(2 OuiEanrity, coificaies sdiouln e supplied wddeguiven HE
pommaslory ANy, i1 caccplioet caees, wrpeel dewacds ffom wb-cflods ay
T ovmpl with diras, bl In seh paers the fnvodoms choulid  ehiiys o
pddrensd o the fed ofice.

(3} Tus degliaile lmvaks selohed By ol offcrs sboukl be sai, Wi
prfipar o with Use raries in e copioal Insite, W the Audic Ofre,

[4) The siock depal swubl s oo be Disioal Blperiztondenls L
Fir Chos Pustoasders, ons: in ek qrerter, = sl of the Emvsice: imoabio e
bead o unter their contral. The Dok sheald give the Mo, ind (e ol
e s o e bolnd eenber o cerjifates b cafh dzeamination g lied
durmp ibs quacier.



IIE
Chap 4] FIGUE DRI | Imm—as1

Momy L—Sviem cnilkaes e eenally sarhensd in oanh gk ur iciibrater, g
=0 rikisd fisss and eapgliod tn ket 'of LB, Thide packas 2ré pi up. inky of fvs
IPckiia, cnch ot fGeing  secured by srom-breus #f savag peper. For comvetiessa of wigily

Mo L Bdcke oyl wmign canificaies dvnfl b kepe wpaaie Bem die shocka
slee oeer coifosrs. Biock ragissin and bogks od irwikes b oy ol mich
vefifickizg showid gk be b Spanin o A o ek regivers aid Books of
ko, It dislingriio wands T Caniiiclics™ Swig acisd on v g <F fham,

Mo S—0n il sizigzn of tha dieinfnion of & aEn ik ol Sasings Cecfifeil:, ®
focab amring of Dutficr of gk bemil gMgs wparuwly Wil Booamipned dibe mesios
g Wi by rhe Sock Depay,

ATE. Bk of Dosks wnd forms so be kepi o sock depol—A uifi.
st mock of ek and forms of rach desccipuivn. should b krpt = 1he sk
depat bo meet the desandi of post afficvs. The roles reling ©a the indess
and supgly of forms wiil he finod |n Chipuer & ofthe Ment Offie Mamig!,
Yaolume T1.

X% [Delored |

Agh. Despaich of wlkeles  of  elock—AL  artseles o furnluiree,
mmmwhlnuﬁmmm“mmuun Bl prossdiog
200 Ll jg -ﬂmcmmmm of e colveniily goo by
post. shoull be et m poods by mil, sbenzwar  op snme nfber igang of
=onveyance.  Actices seghing umder 830 talas senc by pas should ity
h-mmm&wﬁmﬁmi{ihﬂmmﬁudmm

smre —Trigike anicks micron nps and  chocks shoild be carsfully el in
oo o, The pases shoud] bamlaoed o bwpn ascqrely cad asl mabsd,  VTosrqczabds
bgn mwy bavel for packing

Moe I, beeweer, & Siock DNrol sdicidios im ool Seidcils egidened feuriad,
Lhe famber anil dare of the parcel shiubl e noivd s e sieeicn wmd i reoh L whachl
vl b PRl e s

Teord Lo=Wher ananigh s dogssctea! oy 8 srics regidaredl parcel, He o recei
arnind by die poel nfiae houhl be Hed with ths sopy o e reies 6 faocid.

Ml Duspuich of Sarmy by stek depad—Books and Tieme in szl
qudiitivs should be despaloted by the stock depot & sirvios packets, and tao
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packets may be eonpleicls closesl, When ehe welalil of oy peckel el
00 podsn, i woeh] he carlesed am Bag and cenl es poods b il gr stenmer
of Ty ke other oA 0 QOMERSEIER

M —Doons o MU0 pempis and mslap Bk Pl desll e depaciae
mpxckss mpeoiod 68 EniE

;T Dl

A3, Meed #f permest  Dor rliden  panebmed el —Tha
peide eleach olas of amicn wil b fesd of appoored by e Hed el dls Cinde
asd for &7 sericks paceked, hilli dhioabd 3o oboxivosd s submided L il
1o be antodied mothr monshly owlingsst bal (A0 18], Fuh ool io
ths gpock regioer QK40 me poonsy of amicles prnchaeed lucally will T
poenpared with the Bill hefide they e prasod by the Head of the Cizdle. Tiw
Bill will bp paid by han.

a6, Emprpod alwsees —ddvamzs b osicfl omalwey  ar dameer
freght., wnly life wd other charges & o coaapenl DARID: @Ry ba rimen
froen dhe Patsrstec-Gienerst by the Mesegper of  Powal Stock Depot, whi
Wkl give @ ccoeipe n ferm (REL-S5Y Tor e aooval edvamced il
Tais agvanes shzall be edjminl, o som g e Tull smeunt s epperdal, by
Forarding v o et Geiem] Gie vooeBors ;o for choaums paid, el
the seceipt ooipimally piven foo the advance ehoold he isken hack  si faad
with I cooriemqart m the sgesk depel Ead adhenor s Be sn wdjudil
efare o Fresh wdvares & froebe

8, Somls  of peunl md olber  pubetisos el Sicks ol blark
b —{1) Toolel il other pahbotions undboukd of blank Forme fars
pa ke peetlic sheold be seppEed by the stk depid 10 Resd  offoss oA wpch
pribaifies, and feoecl ofices mriy e seladol b fbe Hand of the Ciecle in
roeprdedee wilk s direcdors or on rejeited Teim Eypesirrdends weal
first s hesd postmanters,  Vubications e wee i post offes, mail offes.
ur cescedl ectioss wyomid b spplicd dinat o ek offion by cie ek depet
ardninlesiee wiih ke Seicbotir il of sich puldcetioas pressrbed by the
Flced al the CLesis,

{3 Publimiloan geral hocks of Blagk foers bmued fov saly shouls b geroe.
paatied &y tavakeas in foom (ER-S2HMH. 10 oy s puhbertions e sl
Tor uss G afices alneg with thme Tor 8232 ey theald b speenecls eiceal
ia the mme lnecice, The ik shoall be o ormbared in s ermsecclies
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Annusl demies for cach office,  Imafather cases, invoices (o e Toon  pressrlsy]
for articies ol soak shoukd sumpazy tee miblicioes,

Hom L=—[he oo ivmie M2 dosid S blvacd sl e recpaal gf
Tibbcabiom - asd hooks of fotms,

Hira L= Bxrigt W e slock depat 'of pese crmibes o8 popnil 30 ites et e e,
iha oedite arpies douid 5 tar sp and 100 de wanis T,

M6, Corvegumienee, gl PR Al mpuntme Coingoulemee  wil
pefefoncon, suoll o8 coquinies g bhe cost ol stk e diovkeis
forsarding railway recspla or bilis of lnding.  may  bo dsposst o by
thiy Monyge: hot ol otker ooreetpondence snd roference: tosd puiss  Ehrough
ths  Powmaiter-Generd's  office.

57 Foamimimo  of  beoks  eml  aevguess, . The Muzger  ppk
persanify cheek ghe eniriss o the books med Aoty kapr i dhe scck
sdepot i che Folkiwing munner, immediastely afler mick rsr s mring Tise
1 che eniey bas been pe2oided 1~

(g} Every ealiy i the siock remalor (SRS b ok seteived from
the Bmore Depeiiment or the SBomery  Oifie or  Jiom any
lber  wource shouhl  be checked with  iwsolos ind che entey
under the hauling “Nusber ressived” initinlled by the  Ppmager,

(M) Evey miry in the stock mpeer of ik jenchased leaally
sbomld e clsskel owalh the Bl submidied and Che min  onder
the hewding “Mumber meaived™ (nitilled by 1he Mlnnager,

£p Every eziry In the sanck megister of anticles relemed Lo the =ock
deped and tmnsfomal o siock should  be checked by compsrmon
with U enilrios (othe Invoies (SK.-1) ind e exiry  under (e
heading “Mumbe received” o ihis siook rephiter  initmlled by
the Manizer.

{d} Every sedry of slock keund from Uhe  sipsk depol in the mock
mglites should b checked with the eopy of the fesdice on iergpil
ad the ewtry uolec che hoadlng “Momber  issped™ - fmisiaked hie
the Mamager.

(¢} Beey oury in ek lawoive pr olbor documents advideg des
Pkl of amicled et bo the stook depat skondd Be chaked
with the corresponding eatry in the receq cap-beck  [5K.-51],
{w) showieq Wow the arilles were dlspiied of  ead all the
enbries should Be Inldalled By the M Emaper.
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') The entrigs in the account of charged on poods despaiched apd
received by rallway  and steamer (SK.-52) shoukd be compared
with the railway receipt or sdeamer hill of |jading, or with the
receipts obtnined for the amounts  paid, and the total chargs
entered in the secount mitidbed by the Manager.

Mo 1 —Ihe Mangger plhowd be pariculasefs careful o 308 thiat angbs whch hiwe
hoen supplied 1 post offices from Superirgendent™ feserve wnck, or by [oml porchiss,
ar by tmnafer from anmier office, and for which imvokee e bean prepared and iamaed
by che stock depot, &ro nog encered in fhe ssock regicter i &rlides fmvoed from the siock defpai.

Mome 2 —The work of checiing dhe eomrees i the Sicck Register inso Tar a8 thiy
cuneern publicativns and Blank  forges may, however, b delegared 1o the Assistang
Manaper, i fyere i3 oee, In offices where fhere i3 no Assislond Mansper, il may be
delegaicd gran  official specially suthorised by dhe Manager to do sach work  afier
abiuiaing the snctlen of the Flead of she jCirck forife puepose.

BEH.  Yerification of stock.—A  Depuly Posimaster-General  shoubd
wetily Lhe balance of perishable stores in Stock Depols omce every six months
and of other stores and stock annually.



2EL

Chag, %] BETURNID LETTER NFTIOEY 1 AR Ay

CIAFTER %

RLTUHNED LETTER OFFICES
GENERAL HULES

34N, Hetwroed Letier  OfHces—Lach  Posial  Cicloe 45 servel By w
Feturned. Loiter Office escablished ab 1he heodguarsers of the Cinbe.  Rdurned
Leiter DMicsd prs smder che direct control and supervision of the Fostmasiir.
Ceneral  The olffices incherge of 2 Retorned Letier DHTee i desgnalad the
Munsger end he s respomiible 1o ihe Postmosier-Conerad for the eniine wone
of dhe offics in every detnll.  In 88 birgs Retuinal Levier Offices the Mimaper
will b assisial in his dotiew by an oMl designaiod the Assisamt Merager §in
smalier Returned Lewsr Offives thas alficial will be designasd the Hesd Clerk.

() A Rewmed Tober Ofive will he chosed oo Sunidiys amd Post Cifice
holideys i the same woy 85 post cfioes.

Hnie—The abbpruiatios K. L 0, b umd Tog Beiscd Lefler Oes,

. Fections of & Retsoied Letter OfGee.—The Torctices of o
Fxrned Lectes Offace sre bwerfodd  in it chonster of on eagufy office, it deak
with asticles the delivery of which to the addesssors it 4s possible o offedl 1 i
us clurscier of 0 Reramed Lever Office, it deals with sruicles the pddsrssees gl
witich cassd be foved, or which kave been refusal by the aidresses, and e
Ui charectes 1 8 ehe depoodt office ol “dead artickes™, ., aocles thy delivers
ulwhich canacd beellacinl siher do We adiirevsers af 1o the swndam

500 Meoks of refersnce.—Frery B Lo O i supplicd wiil i%elates ione
ol Diracfories, Ovell Lass, Disrmoion Ligs o Dir turats weed  paery useRsl and
dvulible lwwk ol refeceacs published I Bngladesh Post Odfce. The
Mamager will six: that every new alition ofnch o pobllston s prompify
anguired.

M Forse—The following forms e prescrbed for w2 noan
B =

fa} For of ennmeration of sriicles received in the RLD, (RT.01}

(b} Form of eroserates of sricles  despaiched by the B T o
R L. O -2

(e} Register of rogisteved riicles snd artickes comatning yaloakle propents
Fregived | ILO-3)

() Heglwer of arldes confuining vohmable properiy im sioee (RL0-4%

{2) Helfyearly petarn (B L. 0.5)
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.[E': Registered jonozal {R.P-510

{p-'] Pepisteres] and parcel ahsiracts  when
Ceneral {FLP-37)aml K.P-8]]

(h} Registersd article efvsbope (R.L.O-A)

(1) Begisteyed la (RP-22)

n} Regiatered llllrrdlb{R-F'.-'l?}

{k} Parcel Ese (R P-3

ALy Mail st (MDY

(m]} Error bock (M5-1).

(0} Beoak of postmarks (M5 -15)

o} BL.O envelope—Unclaimed ond Refused {R,L2-7)

ﬂﬂ L0 envelope—Redirecied |:ﬂ..! .ﬂ.-'}'ﬂ.

fq) RLO. lakel  Unclaimed ord Relused (BL.CL D

{r'] R.LD, kabel  Redirecoad | B LAO-12)

{3} R.L.O. ervelape Stntion closed bundle (RLL.ER-13).

() LA, envelopd—Satig Flosad bunitle (R.L.O-14).

{u) Form of leuer ditedting recovery of  rilage doe om refised o
unclzimed artiches (R L0150

(¥} Drder back (M 5-F).

{w) Stosk bank (SK.-1)

(£} Bowd of secreiy {RL-O-17)

I Srmmpy  oml ospsh,—The stnmps and spabs presevibed for we m
en B, L. 0 wre

(nj BRI nasssiamp

{b] RO datesdanmip.

(€} RL). postage-due stamp.

{dy L0, Mo, cliji same-w£2amy,

(e} RL.O. scal

(I} R.LO. regisizacion seal

{g) RL.O. parcal sl

(hy RLJO. insurancs 6o

Imgressions of the stimps and seals holding date ar sther moveshle iype will be
made im ik Book of postmarks daily before ihey are Brought mbo uss. The
Munager is feiulied o &3¢ that thils is dome dedly nnd that the (mpressioe: an
distimct gnd clesr, med he will initial the hook every daoy ofter ol the impressions
of the day have bees taken. When not in wse the samps and seals will be
Incked up by the Manepes.

pederwl  hw  Uhe  Posbmaesier
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¥, Fumsbwee —The sricles of fuonier ealinarily raqubiad fn per @
i BTN, are the Fallowing -
(u) A lnge isble oa which in open muils.
1 A inhle in swhich 40 samp wedicles,

(o} A porieng case with compartsens oz BLCLE.

() A seving cake with compantments for the head  and suk-offices for
which closed bardies wie Mt &

fe) Almirshs Eoied with pood locks e of such sl aml suisber e miy
b fequital, wosd wilh compariments markel  afphaheically whers
TRCERSATY.

{r] A gdeik Tew itho Munsger.

(g} Tables o cheria

{h) Chairs Tor the Manzger pod clerks

(£} Andron safe

(i} Twa lugs strong  hoxes with double ek,

[k} Letter scales ard welghes

(1} Tamcal gzales - and weights,

{ray Bamping pads aml ink pads,

(0] Tia snd wooden draye.

A Admivtance of  rdeiders  prebibied, —10 05 @ virkct tule 1Rt
strangers or pevsone notconrected Gith B BLOL whither postl ofFegls ap
nik mos Aot ke peviniited oomder ir,

e Enguiry eflice.—To emillo lhe public o malke snguiry ol the aflize
im ita chemier ol an engmiry offos, an ety window will b provalsd nnd
the RL O, should, 1f pocolbds, T in the post nﬂn;huildir.‘ ar mer ik

3. Dbnmrigs  fom pestal officialy god ecbere T wiahly m
to ilspiss . of urtiokis, the Misager of 8 RLGO, gioais whs meccisary, apple
for the mouiral information (o0 poacal ofidals of asy cimelz, o Gisads of nffizes,
arml b others, such oy agenls aml mpmagers of commercind cofcerne, Oifkeera
Comeanding regimtonts, ede,  who mey beina posithon 10 wsppdy soch infop
maticw. 1§ a posisl officil idges pol prompidy reply i il eppbcation i
infarmaticn; & report will e made 1o the PostrastesGoneral - mi the Timin Hime
the Masager shinubil be ciraful nod do moks ssamcesary enguiriss

308, Emponiece of veliocction—The most lmporiant pam of (e work
of & B.L0O, i iss chamcter of an enguiry oifico i the disponz] of driicles By
delivery bo dbe addeessees. Tt ghoold be bome b mind rfsar, swesi o Re
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i nl pellisd arisde, pvary ertiched shonld be deliceral ba the G placn 1 s
addreaen arsd thoel (B dioald he deliversf o ihe seader only s very posiible
mgani 1 An2 mie addresss hns been orageanalply iisd,

W, arichs  ael b b fmied en GmudBoen!  gresds— L) Whis
geery afsledtour ookl bo sade in eifest the defeoary of arliches oo the a2dres-
mms oF. Metling iheet, 05 the sendér, & article  dhoehl be el from s L.
i raifiren greiinely oF e a resararble bopa oF m resobing tle adkiresss
ar souder, b opredamhle thes the dispoeal of an siche skankd e delaal untl
refudble Ieformason mpmodng U OiEEs o Szides oin be chiuned, then
viar @ shophl booscal owt oo the mere rhases of mwocing 0 desimssion wilh
the penbasilie Tal B @l b reviread  ensdeberet maogke 11O

[_"':| When  wny &liske bswnl God B AL, 6§ cciomed wtilelygmd, if
will hp pammiresl LG e cwlethes s mfarmatiom ne wilch a8 iEwsl b
wicficiant or didbde 19 it x Prand chat the reviwal dibress wasdrcompleie oF
illzgible owing 0 CAE RoncG af & bad wridog oo thel Ao icndds Wil foed wn-
wnewad Tor rebarn b bhe semlen cwigh dle lamer's nams ged aldees wors gt
fully plyms o the oaver, disciplinary acline aukl be lken agpimst the oficia
woaceraml. Thiz dpiy of Sxmiiitan w8 b ewnisiEl by tke Mudagar tooa
wrpin? evporiees] ek in e KL,

ML Seppere~Toery persn cmploeed oA RO puss  ino acoonde
ange with exton H{ () of @ Poi Ofics Ace he bnead fo sevocy,
fam., nd 1 vl inforrmalion ubiainsl Trom kay Reoer o olbes seticly oponed
and road or wenined By b The Metsger,  Assideer Matiger i
anch plers will, ilevsfene, oa sppoiggoes s LA, b mqored fo 5 gs
@ headd nl cecray in Tarm BT,

ant,  psalifeallmn  of  oifigsl—The  Meesger, 1w Aabior
Mpnager, And theckrks of & BLAD. shoald T peifaly feniiky and
dluull prassas o goisl Eowdsiz of Fadin.  The dreris shenld b oo
adepted thed oo dificutiy will be expisicrnd o realing the visims verme [
sharasters. They eheald ba requoed 00 ol (o Deoery ibal portims  Gf
tin Ll of Binghdeh Pod Ofices which camprises e names of ohe gt sffkees
f the Cirele or Tirdes sered by e BLOU in which Usy am anplal,

did. Dusibaiioe of worde—() The Head of Coxle may dodegaic in
e Asdstant lamager of 03 the Fead Clarde o8 or any of the presonsd
daite of ihe mamger snepl thoar raidiep b tke 2gtedy af fash, geerecy
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DS, pnEnee g uther elamgs, poatsl ey, ehajues, Baak drans, husdis
anel B anfids of value o erRsiting wateAls propemy S mle dZ4),

Phna—tan dikgatar of qraf e dujieboieiing 19 ibromoady o, Falrmcy mdsy,
e of wiliar, i Andi w Marger or 5 8 Flad Tk cn &s s eragy w il
Bz medicr ol e Direqerdferea

(2} & memo. of distribogien nf wark will'te supplist 0e e BL 0L Ly
the Head o the Clrcle, The Temo. will Shoss e, perscnal dhies of e
Frlumapsr bl wrcdetegrond usthe Adcutear Miiager of by the Flowd Clerk,
e Cier may eguine, and ik i ol dhe sl o seTinT citks i spgge
of the dilferent Brarotics of wnrk ds o R LY ek w1, rhe dfeuing and sl
of ptwiln, dispoil of andeliverad ied doagd tAarsgired areeies v of rerileng
trviches i e Jelter and pares! maile pro, The MIERA, o Swtrinlion of wack
well afes shoe by wiliel sme o Gk Do keys of e almicals sasder oaghde Inct
o nf o i sle o7 s, i be kot

WA, Comledy of Bevs.—{0) The admimbn o s HLD sl alwisa b
Topt doclesd, anel cucepi N fhe cise  merilineed i paragrapl (T} belew, e
renien o neail Wk ol pach beanch of the el will B¢ roponsiall e the
ks nf g ularirabe me B Tranch Ihe ket mm b Lepl in s personal cusiedy
clier, da well agderinp ool loun aod sz almirale will ba otesmi unly
sl sty and i the premencs of the @ning of brisd g whiarwill goetnge
0 & pevssiL 1Ll dhey: ans baked spaln

M AR ke sinindks trmtamng prodles of velie or vahishls Dy
bul dtheama e g MLO, wik Besecumd with Ayl Wk It ke
o 0e 6T B bocks dnsl emin o (b personsl evstety o the Maraga ard
b ey ol the ather in ghe prrmg cusaly of e oderior W hewd sk,
s of e alimraha ngr e e wfe i e aprtel euwrre b il prae-
vk b 00wk Wil cossngg 1o be PRSEDN MR Lhey ane beked pgiin.

AU, Beamping of amkmeAY  amecles  rmoevsd in s RLO of
e mamped with che K.LO. dele-wamg wheo devsivel, Wl ey wipn
#pulchal, even tliough ihe wime dwglp My hive ip Be impresaad o boeh
cazasingd. 0T fhe article in oo I fornaried tickaied (g & BLLLO aivrdnpe,
Ih: diep-marg,  al the Hime of ilegranch, will pe innrmisal on dhis ervEkpr.

S, Beporiing  of drregelmitien—B [ oan iftpomanl ey af Eke
Rlamger of o BRLA) i Briagip f neten of i Pastnigiier-Cherecal - migl
M periaey Ctlcer all wregitecities  detecinl. sock 6s eeedies ralirrilon
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by peat offwes, and ol insaeces of disrepard  of rules o0 celeinoi op e
pol of poie cul B.MLS oMMiesls, Cywz of v grity reyture whicl conaamity
reur gl B serloed Imsgulbinces s 1e cepertsd Inthe  Prosmome il
af the Clrele sremd By tie L1 AR oiler inegulariiics. soll b fonoghs (o
dhennticd ol ihs aepierdidng alfasr of thepos offce co RS, derling o offies
in. fisali

M Traaimem A arllehes dakiaiileg  posds med  ramunEedbl by
poat,—The ondery o e Postnatler-licosal mest Be ipsclally chilgine=d as
wagardd e disposal ol pobtel arlicla i e folleing Sasee -

(2] Asrles wsperd] B0 odiiin mmy  empoosvE,  dingersul  dkecs
merizay ne Hiky  dnbelxics, S0 gislhieg Gkzls om0 miem L
rema s wr my offse of the Fas O,

(¥ Arlieds foond o coiain angthieg tuleerss ar ofacams, ar dn
bear i theit oulilde - wheiber op dke milole well. 5 ip o dbe
wape f L mewIIpAL, ar fa Che cover,—wonds, Marks or  dedgns
pf pa imleezek, cheeng,  sedinont,  wdicileuys ibmanaing  or
fatali - Sfeasler  chandicr.

Il-':l Agticks frmnd dn contun pay oaller fhng o dhe ceserlulod  of
whick hy pesl wopmbthied ey Pege O0fTce T’

o twypor, < T8 frivident, DotWEled e ke applion uelp T oo o (el
il deane fa revowin sldwr onodw aniols Waeg oeeeed welor e prresions sl ihS ek
Inchin cheglor o lymny almer vy, (hm ihe carlews wol 0T 8 ! dhe cueebajie of
which v i i prodebissds and 000 Lo e matdaesd bn cane (00 Td eiber cam,
wiwin ibronniem ercscht supanedte awdis  peibfeded poern, We procadiie
dherm fnmide 133 AR 07 IhE Paad e e Mol Valome ¥, ek Be Tillesd.

47 Trosticsi ol sk coobniag pesds prohibsked  Tem
axparl.—Aplidet found i Che BLADL Cocrmisr anpibong the aspoot ol which
wet of Bangivieh By et has heen sperialiy prohibilad, w00l he Erewgndsd fer
izl Wnile oflee of Forcgan Eechwapa  Ardiclen bearleg che sednmipment
“Crnmiay probbiied srtich {37 i ressived = che R, will similarly Be
Focraniel o the Ofge of Exchangs,

. Dispesal ol rrospds |1} The meconbs of & BLO.  which o
it i cwelve muathe ol [eeegt thate enlioned in paragrepte (Tiand
(3 will, at tha mnd o that perind, be lom np e sell a6 wioss paper,  Copio of
ez P P Oy Glasdly, Ll v Bawpladesh a0 Offeed, Divar tivizr, QT Ll gl

| wilesi pocks of referencs will ao Dokl whes o longer mgeined.  The sale
genessl will = cradited fo Gevarrmers b Uie eidienis of e Seadgereas
posi ofias
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WoTe, Reghisnd 10 Moompoisisg mopalifed aimcke  mwlinckcd o i dddeeoss
i usdelivmmble vateand Simign eageiernd Lirers mocived dvagh 1hd offes oF a8 i
shoikd bes presereed for & peticd of cafnem oerghs

{1} The felicwing mecords mny, with lhe specal permissen of ihe Posj-
mmsier-Glenerel, be deatroyed pliee By e of three vears —

(&) Foom of esumemticn of artickes merival ima BLG. (R.LD-i),

(b} Fors ol coumemnlion of articles despaichal by o RBLO. (R0

[z] Regoder of reglstersd artiles asd orbiches pomdvivise  walsabla

progerty  oeerived  (RL0L3),
(4} Register of amidles  contdining  volusbde  pocpese in algen
{R.L =4},

() Halfyewdy reluens (RL-0-5),

{f) Brror book {M.&.2)

(g1 Posbaaslez-Cheneral's onder book  {MY-R),

(h) Stock book (5K},

(i} Currmpondees  rofibing  be sich  males  as (Be  Pisivisser

Cemeral mey  decide

(1) Tae hond of swrecy (RLOL-IT) of an nfficial mny not be destroged
wr long i e cemains in G sorvicg oot witl che apeciad pmission of the
Postmuser-General. b the official has Jed, resigned or besn dsanised, hls
hored of sezvecy will be pressrond For three veams, afier which # may be dei-
troped. IF Ui oficinl hes stecosded, ki bond of seerey will not b dmeroved
withogl the specis] permission of the PoseEuaserSencral

In case of relivad offcish, (b bood should be preserenl wilth 15 pessicn

eate anl deibroped ad preseribed by wle 201,

RECEIFT OF MAILS

419, Recelgt of malle (1} The dis swail liet sopplied o n B1O0 il
ahoy the bowd' of srfival of cuvk mall, the pemienlers of the mails thei will
be recived and in whed cases the mails will be socompasesa by il T

(2] On reeciph of the malls ciok Bag miust be carefelly ooamined by phe
cork  owlrusted with this duty and be mun setidly himseld hat the comrsce
number of hags s received. IT & meil lisk sesomprndes the malls, if il show
tho numbpect due  end whusual maile that cught to by received and the hags
sctunlly reovived should be compared with the entfies . in e mail e, The

mail list will then be signed and slamped and  placed on nvond by the clok
eoscinel
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{1} I eey postiom of tae misdl reerivel ih @@ Eny wey damaged oz iF the
ennditica of any hay, Fastening or sl Grestes sudpicion chil il s ke lame
pered witk, or iF any bag s mising, the deh ot tiring the meilr b ence
1 ghe notos of the Masaper whi 4 meuind (o ke wrhivs is ocoordameer
with the imstaucians n the Clapler on Invesiigatons in the Padr Ofce Momal,
Volume V.

Wiy, — Posl s g in eoraliaien . wim cad dler, Emng for e
xcharige of firei g belliedl WIF AT WA D5 wdvme (e ansmgs mieer ol ropderd
wriicim it the e radl wnd of regrtiere® oo unmpisend iide o ik puree] mafl I Im

e very Mrge, & Postmasesoleriea] aer w3 o i uhve sares WaE Fre mE
=xchoege ol dissor g Bervioon the Bajkear bt Sepace g ke TLLOL o s Cacie,

dbh.  Opsiug of baps sal  crewteeni of ceatends,—[1] FEwery hag
revenl (ne - BLleGL wiilhe opemed in the prevmce arud weeder the wrper¥ikion
of the Mampsr by the cleck  snicusial with (his dety =ho will immediziely
pepnby the risdsiersd bag &nd (e porcels faciel 2ad pnke Lhem  over
enpesher with ihoopare lisls, tn the reginraim olerk, onder seocipl o kegf
them 18 lis own ciiody unid this ean ke Sore, The repranation ek will
npen the mgisloal bags anil cgrefully esamine the comizion  of owry
tapisbared articly wnd pun:el, cletk the guiiis in the lisl, - amd Then TeripL
stzmey and sigy the i eed place them on recard,

(1) Wkea & bag ar an arlele el bearlng signs ol dorags or
tampirng, the clert #ilst &loove brinp i1eh 52 Aober ul the Manaper who
will Eke melion ie sooprdance with the watruotlony m ke Chapler on Trvei-
uilone in the Pear chifier WHacse!, ¥olome V.

) ‘Thewesgisiered  articler »all e pevefved pendy - sorled peeardiag e
the fullnwing classes, wir - —

o} wmlpspunahile articies and arvelks wih fretifiom  nddiemars,

?&'I piliamed arvehs,

e refassd prhickes,

(i} ezdulnmnhiz ardobes o om B.LNL and

fe3 pamid  posiconds. epsn lecses and wepaid  ano Tl
pald ferign packis

Thew articles will Be harded et 0 e clerk selertel T the purpeose whe
will haer them smmped sl e distribobe them o the severnl clerks for il
pukal m b manner heroatier dessihel, Ulniteginered Seitars ecelved if &2
apen and forn Gealicion il be ceamped with the “ Reosreed cres aml Lom’
samp bafurs they  arc disiriboat
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Mot L—tiscwred sl el meidion mickenl e e ED Wil e mrke By
fhd ikpakching rom offooy waib fis word: "Laf” Mg bewr, TRied clamed
M Ducaiaat”, or "Rl i thecasd iy Do, T sk who Oeal s e e T
aciclo wil b LU T i wwl v inand pnades of ke fage
il piel| wdle ife w0 dipligaisiod 0T o der oric e eehry lwamiissl | wdll b
riEniEAd 0 P dewmitung o Bof mupply of (e poidon. This b a Enbrran dpy
aml remi 5 ol i ajcssied 1z

Honp Leshey wrasd nesd pedgiel of arieae rasdilvtar or e faig
ol PARCATR S fes i ieehed Daote P LEL RED ke dourcued dailye b Eang S
be the e of (ha-Mlunapis, o siie Bobg Sapn of the Lokl mreber af ask css sestresed
el gy, I, bobeever moe gk S i B 1oooonaae wepdvg sl Hosil he deak
with ip Bardiar sk nle A28, This ril ey 1 nzply e hmpes §osl poviana or s
apm anal Iroscunly obited etk unpeid i BT aes oc aodsm, el bei Bt od
dre icgabaty comiped 12 ke KLY ihap mil %8 fondired 1s cesibtion  (leles tebg
retanaly ohvsed |, o & o o e il ity ocrrder) ngn e de el nibe  cowemed
Ik mmer Boak. - ARF opm orinecrnds iesed bAded Berer, o qai e Forclved oo
LI wiY b plspoad of i (ke orciers crerss afer & bisbem socarsiy Sl

S F—Thq s il cals appl Ferddpn oicie of ol Ginds dur gee B
mmorcd iniha LR, abagH by rutsel 1= dw scrdep wien shoir sams mrel 2 Erma
Sde gy P ! B bl B feb oviimas ol such o len | el e jher ey il alm b
ierireyd I ke e Wil dowa e e 2 s,

DEEPOSAL O L VHEGESTERED: AT

AlL Meslwsitn  of  aocle—Acticke poiled e Beapisdes o ipigad
Fudags mim reap b pediediod Wy place dhard 15 servel by the inead  post
ur ko whick inbid Fanes aie dpeleude, Eadravasr st be made By goesal
and intellgenal referenzy 1o the Déeczianten, O Lis, B, and by sacking infor.
silain fm ooy wealloble  sane o swemem wilveal ind  ndidchle daa
for the ralinciiom nf the anikle scezived by 2 B, Inim chifdcter of an
sy oficz, Thres il reganling which rolable informatiog exe b
oligiiead will be radiertod, the izl mldioom teing wrtien 02 them
bgibdy Lo il ink, =l any marks s soide of the previous addnss whRd # e
Ty b Clilenids heipg pzaily soseod oot shn momed Wk Those mizides
tha addresss af whch cnml be desighend o owermabed, w8 bo  ddatal
wngar raie A1 o S1F, e by ce mag be.

A3 Hedreriioe W el esdie— (1) Al unitles of
wotreapardange  orignalls  wesheed  for delivery 12 Bangladeth, hy e
firieqre  posl, may  be ralieded oo mellahls  infomuiios o Y plwgg
seval by ihaicaad poi acowoany  goaminy ooF plass mrved by ik
foicign past, Wefirection o s fomign coeairy stoul Lesever, e sl
waly il the anide 13 e rodrecisd  wemfe e comlitioas  esqoired  Fop



i |

Chig. ¥ EeTIRRED LETTER GTCns | 413

pranamission 63 e s oy of decination. Sorchamged mic meld  amicles
ehouhl he focuwgrdad (o the new address b the ordisary cooie,

[Z} In cases imwhich che astals i foswardsd 10 e pew destnation by
the ordirary reste, the we mal kbl and oap sopecscriplions on the ik
relaling 1o ils cansmissdan by air should s sSoead owd by means of twe thick.
fraasverss loes.

Mo =Ugdelimmed o:meonderan ahosld B famepded oo i eeomry of oo
Praced papers of no o wra ot ceranesd uskes b sreder s Gsksd fof thee b by
meand 5 i o the amick. Pegimensd prigied papem aeghd afwag o b renreed,

|5y [efore am article 18 redirscted 0o oeunbry. or plaze cred by e
Morgsgn pind, igvacial v shioglil e pakies hat ihe infoemacion on which the
arliele is cedirecizd Us really relinbie and oomplede.

4l Daprasl af unclaimed  sad  refesed lalad acibodes—-Llndsime
ml atad refuse] arlicles ecevml by & RLOL |n iz choraceer of o Renersed
Letter Qlfce will be separacsd and dsposed of as fnllmes ;-

(o] Unpaid and insuffeiendy  paid  amelss aed articles oo which
ooy charpes hiss dn ke mecoversd posied in post offiiee of Cudes
ol wrvnd boo b RLO. and ariids desssd by oathe RLOS,
willl be sl b ths FLOe by which Uhe afoes wlure thay win
poabed mie woval, of By owhich they  ware lseeed, ac the cae
gty bo, aod will besorisd accordmgly  into the =orting ovase Too
| E e

{hj ATl other articdes sill, iF possible, e returned direct o che senders
irmespeciive of 3w circles I which shey were petmly [T Lho
pddrmaes ol the selin can e Fully asdiiiend ot paruciiis
i e cutdde, the arlichs wlll be ewensl  wopesed [ i the
wilresses cammol be 5o ewceninmed, the eriles will v cpersd,
and in case. sofficient infcemation i oblained by 4 pEreml oar
maminalicn of their copbeeds, they  will he retnred [ 1Re
iefidess | ctherwise they will  he oeaped as desd  ericlos asd
laced on deposit, "Aruches the oddresess oo and  the Gostonis
uf mhich are written In o lengusge nol knpoen in 152 Pétknial
Leugr OMiec e whick they  have been  consigeed  shoukd, & un-
dalivarad, beiciasfered & the Retureed Teies Ofice b which
15 iffhezs - wheve they wene . posced are sered”
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Koy | B wencirwn lagfom el snacks wikch bt bece Aol e rEmpid
sirtened bat ewhved bn mwried cobopz Saanee Ly eeing dlvrin of e midiare.
Fich ereckpo, wher it gresid a4 ia e ImET  guee foed B R pratEee i
aBcn bywhik sopomed § by o efrme by e e, chew il un iy im e B L5
B oponsd i ek cre kst nofingod Sie= o fr adireies T by et o
Vel Doz b 1R8] LRy berre red sl AR e of S chargsd

T LTl Murmger of 132 BLO ‘el being. oo o fenbes 1 | ke Sapiitr e
i ThE feai chase pastmmoater, 23| le g FRY TRE T, ekl casic e wbich asninimed ik
8 B B dopowl. Sy pan aliom fere ooged on shemmer genod tan (k) ivewnbed, and af
emami b Wl Fedeored an ks k) @ e b, o e ed in depret sEd e dier rbie

Ptk Jo—=Woem i in Faarf oy ofmelag ar aniicke paded in Paboder W iEE sEikrs
akivey i Lo Foreian ik, thaanads wiE ®r Linedsics o e merEry MR T
ofky al sifdige  cocemed | ibe aage Wil ar UErRinpiles come oo g b
il I ckn Paregs wzunkie el soormad Frediberabls Trasi Pasodss.

Mame L—An el PRCES sdnialng el ppers of mo wmlkes s w
pois Lms, kel Giter, e, BIE pr Fe fasnded 1 dhe Frrolgn wodvier slruags dw
o pnchangs siwermn. bul Wik bemled nsdragige ol wi b (be wader b ol kygssn,

BT LAl whidh D e e oo e T wase arrl adim e of the mrear wi)
shoa Al mreages o kizm dewr b e wader spsocnd. b Flsd, Tyl bk
betiag plird i depoiy

Al Prepivilam aed wee of BOL O, povefipes  apl labels—
Ly Whe an nnregisesed article A Ui Irtter pired in recirecten o dhe mdivesies,
b il ha Forwarded enclossd i LT0, welieoted ennclops (B 0w
A7thet anfile han Sedn ipenad o & inoany way damared, [ cvery oiher rpee,
the arcicle will, coept ot provided o pacagraph €3} of sl b idrpeeic bl
whbet bing miiesd in un cmwicgs, the TSy pharanont  heag il
in fbe eldicaa et ibal inmbe 415 T the amgcie e en ovei kil with wrairg
oF eqfmoctines thal whers % inspace fig T mpviesd plidreas ton s willen bemibily,
b name o dle e ol ol desinaiioe mly @id ke plinty wiilten ia ral
ik oo fbe [Goe of the anide amd & B4, Lihel o mdpecied i
(L0012} with che revisad adidreas wrltten om i w0l e pasled 10 ke grticke.

(2 When an onckimed of refned lahis mnsgiviered . aticly of Ui
leibizr muil = motursel gn ibi sender, i wil b enclossd e & IO enebeps
(LT For muclaimsd ar refiesd anicdes. & -the s Ify he, woled whe
ilizle hears M fane and pddreg uf the eender in fol omtide ard bae noc
bt opmrd. T wn unciainel o ifesed Giland arice, whicl Ezars gbo pams
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wwy - end s swvelope peepared ko the mesnes ledicated chave witl e winchisd
it a o dhel The sepdsrenad beile will then b pleced, with céber razinmed
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A Wiml digeanl wl  dead mregbtersl  ndicdes  of e lewisr
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ol regaiersd aroidien wad wh Igng walushla prop seezhed. IF
anp wech mrmcke b cbguinnl o Be kepa -Illl:PHlJ- for meme thun Umree mosihs
pending s reply oo fefimenis regunlitg il dipoal, i ophatery emaris o
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odvanes will b resp iy for Mitping o wirlel apoount of [0 amd, whess gassibic,
Tor nbeaimng rewipis on uerens of ol pagments Thal e TEy mode.

A48 Arrangemomts on ke spod,—0n b psmarrmenes ol oamy imancige
tiun e Lthe re| sgrvcs, iL i the duty of geory offies | cn ke sped nil enly 1o maks
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il best grangoents goaitls umbir G dirissance, . in e abpos of
defidils natructbos, for Giz sale and spasdy Toneanding of sie maik, e syo
b eskeaginsh Ml partlcilacs of e coumence oo 16 wpervizing  oficgn men-
toeng Ui mame of ey Pos! Offe oficl, Rilkal o trourad, i aoy. The
dipermicrudend, B8 o7 other oficer depamal o tha rarpnse @mus . eserl
himEsT 1o make ek srangesienis Eor the comsesddze . of ihe ol a3 ke
EtrnrEsiangs. ol b cas waF Sl ur asmi of, [ i irgoails w by down
any Los] niks foc ki peidanog which word mss svEry curdippgeey. e
sheouild oo cpenals with ofipr Posal Ofciale snd whii fhe Ruilwoay anthorities,
i aredenvonr nhwiye 2wk i Banngny weoh iem The aclinn o e mksn
o neceea iy degeaud om hin ey ctizfgy mrad imellgeace s well a8 ox ihe
aprcil CiTWAR NS o cadk e He sl employ aey nesls ol som-
vevemre availible For dae erpedtom wirdage ol the malk I irelles cun ha
alttsinal, he ol wik the Bpbegy aefhioriies npply (o and en oon
It ssrntw zpese 1 will b idsanlageois, oo sien NESTNATE, U OPETl o Brpoeirs
mail uller ui the sped.  When this 4 dezadeid on. ez Balheay mardinriticy ihowkl
L rejuesial 85 cocare g ol e sk ke place Sor thin parpase  OF he whol
ol Ile reiin cannee b Sorwardedd eenne tme, the panes maik should Te detaiael
In prefersiee i whe oo =aile urrarpeneats beng rade for e oyl
darpaich of all mai' by b caiiies! opportenily e for fhs sl rusdy of
those detninal. b iha aass of isipdrianl malls #.g fusgion mall, no pains
or rensaanili: - eaperae - dhoagld bt spraral. in farsarug Lo wik aspenlitive,

di. Chaineed forsgn madli-—f1] [ the iniepgplien 62 Ghe ooll s
i in libedy b cnute wnp detomtioo 10 e corasrd Forelps seils, the mEmatisg
e i lbsade of Cinden, e, shaild Couoprie mach pesiiouian oy il erebin
theri I wyem ibe polsl: sl sortiony aleotal by the iepmplion, o poel . it
farige cormapondHIas. uns or mom Says (us rey e mesry) in iduanse
of the anesl mail daw. The Belwoy  wathoilics shonl] Dheaies by goprei-
caled with m order U0 sy endeavour may he mete 10 redice fhe period
of detenlives 2 ragik @b poidhie

(2] The Head of thy Lirde bve sathorily, under spassl ccpmimasees, in
mmmﬂu;h,ﬁmm&mwlﬂlumﬂlmmunmmq
far o perod uol caoieding 24 hours & wdil ba vl duty of ibm offcer wi ke
acerie of the llersoption (o sdgiaph o ik Hesd of e Circn il Thece i any
riid- whoderr {he paltward Forgign mails s fmching Dadts ' Uee, Similar-
Iy, -rdhwunma.ﬁi:;lhmmwmjhm.mimhmm
wamcuing: 3 gy fanclisn stetion bevnnd (e besak, dhe ool offce i whoss
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jucisdiction the misconngcchon cocurs  will be  mespomeebic Bor Wiepmphing
Ehe rrees withosd delay to the Flasd of dhe Cincls.

T Teapirasy  sonlng  Bers-la cameowhen inlerroptiors sotur o
U bowd ol & seolion requinag the formakin of ang o Mo Bgu lEnpomny
s&ctinny, 4 will he adesssiry o reviss e Soring Bt o che  nrigingl esction add
Co prepa: saor iy el Gor any eaoserury oflosrs of $20008s that miy Be apenal
‘This duty slhould be performed at onoe. 5028 0 pIEVERS COrTespoRdeRer . Deing
dlayed oo miscardsl The ceviscm or preparstion of sovfing lisls i thees
ciscs should be dune & soneeni wiah e Swperateialenl of Posl D0Feda, i e
s prewesd | ooiReracie the M. officer should 0w U poat offices con-
peed of ihe changes mide in che sortag Bas. Sech changes in soctne
Frds may be carried oul wilhoui the previnus danclion of B Bl of 152 Chele
el the matsme nf e changes should be imimeizd 4o chad officer s earfy ks
poanlhle,

iR, Tlmal repart  an mbermipiion—When  dhe inlermepiion W LBe dipil
weryvien hay semsed, U Supefinlteiledt, B.ME, whombd  suhiic a fepart e

e Head of the Cirode, desecibing i3 couse, ond the meessres inken for he
carrlage  of che mails mnd the restorEion of cummuomicaceon T cepect
shoulidl e acopapanie! by g detailal acdannl oF expeiditurg ioued Sor e
coneeyance of che mamils | where  posible, vouchen should be obluned prd
sitachal b the pocount. This sccouny will Be exasimed dnihe Head of the
Circle offve. nnd rotemod o 15 Superiptesfent, The Mems pades! by the
Hand of the Cirde shrabild b melodel i thy mial conbingenl B ol the Devision.

&9, Heparr dn e Oleecsse-lienemnl - Reporie ol inletfrepdions o
the mail service oosd be mbowited o the Drrecior-Gengrad only induses ol o
aerimu af imporiant ehomebr likely B0 be of poclonged duretion or wiboh are
neoompenizd by ioes ol lifr nmorgst poctal cificals or of molls. These e
muet b repared by relepanee.  Inoall sach casos plos, i report By post deseribing
in brigf Py nrrangsments made for the rermecsind af maik with sy ferarcks
ihe Head of the Circle migy wish b olTier sasihl b auhmiied & s as Brough
carrnsniciblion i1 resiocal, Mo rosert should be sent tn che Director-Generak
4 Towr unlews & emiidnoale of ko Blmming characier eocurs,
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APPROVED SPECIFICATIONS OF MAIL VANS
BANGLADESH POST OFEICE
Office of the Direcior-General, Bangladesh Post Office

Mo, I 66-1/48 dated Chittagong, the 2nd March, 1977,
T

The Difector General,

Railways, Chittagnog,

Subyeey —Sfanduedizarion of Mail Vany,

&,

With refercoce 10 your OM. Mo, 49/926/1M, dated 29th/30th  Jinmary,
1777 on the subject moted abave, 1 am directed to sy that the specification  for
Mail VYana indicated in the Gensral Manager, N-W.R.. Dscea's betters Moo
T76- /1953, date 24.11.52 und 21.1.53 are acceptable to this Department,

SBd. AM, Qaraishi,
Assislant Director-General {Mails).

NORTH WESTERN RAILWAY

From :— The General Manager,
Lahore.

Raf. Mo, T66-W/193 Dated il November, 1952,

T

The Director General (Railwoya),
Railway Division,

Governmeant of Pakistan,

Karachi.

Standardization of Mail Vans.

Thae question of fixing new standards for the future muils vans in the light
of the changed circumstances arising from the partition of the country  was
Jirst raised with your office, vide this office letter of even No. duted the ith
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March, (949, With the isug of your |ettsr Mo, 496 M, duted the [Oth
Mgy, 1982 this question hos now been hnalised nocosmsulinlive  with (he
Directar-fhengrnl,  Posls end Telegropls  Department,

2 Aumched heoesli  please find 8 ocopy  of the fsafized §peciffcations
Tor Use mail vans to be provided im oew budlds, in fwture. This has becn
Eot aul nnd is being ssoed (o he Director-Lieneral, Posls and Tolegraphs, the
Pastmaszer-Cienerzl, Panjad aed N9 TP, Circle, the General Manager,
BB Raleay sl the wirious Rallwvay Ofics comcorned i order L0 o
il the final position is avadshle oo record inoeach of these afflces.  Omly the
filrings specified in these specifications will be providad in the fomuee mall vam
il paythlng that dioes sot correspond with dhese gpecillcelions will nol  be
provided,

A, R Agkar.
Far Gesern Manager.

DAL Ome
Copy e

The Darcclor-Deteral, Poss and Teleprapha, Karachi, snd Poss  Masier
General, Punjab and BC-W.E P Ciccle. Labore.

The General Manoger, E.B. Rallway, Chitlagong, with e spare oopy.

The Buperimsndent, Mechasical Workcshops, Moghalpura,

All Divissanod Superiniendents, ™YW, Raibway.

Brasdardbeation of ihe Uesipen sl Firfings  in

TFostal Compartments
N.#—The designs and fttings conmersted below shall spply 10 all new
buisdings, sock usdergaing Rehwhilintion and stock due B Q. H,

undess otherwise specifed.

1. Olawdfication aod size—The [clowing clasdficmions and  cires
arg sEndarEized for sl mew Daidings ey

Beond (Tmigr
5.F. 4l i, agolest the coisting 5.W. 28 I
B 30 fi. agained the existing 8T, 21 A | inch.
A.0. 20 f. againal the exisitg B.F. 15 fL 6 inches.
5.B. 15 ft. ngninst the existing 800 6 ft. 10 inches.
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Metre Goups
S.E. M [L againsi the exisilng 5 W, 15 fi. & incies.
S 15 e againe the exisling M. Y 1L 7L inches
S 10 TL sgminsd the exdsting 5.0 6 [

I lucellon of Postal Cosigariments,As (ar s practieakle, ol
Pastal Cowmpartmenls shall be loonted in the senire of the coach  to aduslt ol
wifjmning compartments belng sagaged By the Postpl Deparivesat 53 a5l when
reecessai e, Tl wpplics o sew huflds oal)

4. Batteries snd  Dynsmes, —All cenches hiving  Pestal  Cempariments
shall hove independent batteries, dyoamos ond genernbing AP,

4, Lights.—{{} Light palnis shall be provided ol n dismece of 30t on
scatting cases wal 4 1 on cther places, in double s

(i) Adl Bghty shall be shaded and those om U secling sases so locaned
az g throw light on the sarting cases and ledges

(A7) AL bulbs shall b Trosbel.
[fr} One bulb, smilably paeased, shall be provided cver each Tefier hos

(v] Two lighs clastered together shall be provided over escd door Lo
Facilinte cxehangs of mail,

8. Fmwu—{/} Fans sholl be provided in coe sow in the centre o the
ceiling 2t 10 i lelervels,

[t} Each fan shall bo provided with o regulafor and gusrd.

b WWay-Besters,—{i) Ouoe wos-hmter, with wstomnde chermal corioel,
Fivr metlisng Wi, und forming a pessisnent fiimg, shall be provided.

(if} The heaber shull previde Far heatles tovo kinds  of wax, mamely red
unid griom.

7. Fire extinguisher.—A  fije extinguisher with  complule  insinscticos
an ity s shintl bo provided, us olso o notice for precautions ognipst fiee,

K. Sorllng ensn—{'}) Boring cases. shomld be provided s esch clase
af Postal Compartpaest on the following sabe,  IT practicable these shall oleo-
b piravidied in Rehabdlitaied stock ond stock undergoing P.OUH.
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BB —0ne Berellh il Ipgthwiee soniing cwed aboid 200 in misieers-
et and enclosed hy o collapsible meinl  cackeurr itk locking
arrangemeils for ragstralion work. one leegthwis gorting cue for
pageere whowl B (L loog aml srther brgsafhise e sorting sise
ket § L lung, oppodie Lo the repsUralioe cse.

.0 ~One Rpeivicedion suclep mase of the ope shews above [ ons
lgthaise paper sorting casé about £ 0, Terg and another beesdih-
wiss leples sortug case ahout & M lang.

S.E. —Onr Degislcadion softiog <a#k a3 thown above Do leogih amd
hraddilmige lebies eaedinigy case abonl 1% ML long. One  papes Bar-
Ing cise ghool ¥ I long

A.F. —{hee Regatrabion. sonting case as shown obove abeowd 10 fL leag
Dier lenggeh and one breadihoive better sarling cwe aboot 200 T,
lirng. Ome paper sorling ciss about 10 N, loeg,

H.l. —0Omes Reglsirabion soritng coss  as shown abowe aboud B0 16 lond.
O leblor sorting we aboul 35 0 hmg Ome puper sorling
caps ahout 12 Mo lang.

[} There should b= ledzes with letier mail sorimg cases,

[_nh‘} The eoeting cnets sleuld be ot o helght cfatant -t from the foor

{n] The keleg< of the sorsing cases incliling Reler wadlng casss ghould
B 15 incfes in metre paupe end 18 Inckes o heoad geoge postal companimesis,

{'.':I Fach kelter sarding tnee @Bowhl hrve 6 dorwd nf pi;!;u:-i-h-nl-l:..
o CIEAEIOR Betohg dise 5, aper snelng case 8, wnd percel scoong oo 1

()  Pizeon-holer sorting cases should beeof wond with  Boliciws of
expandid mptal hickly coatsd wilh whice i

% Pigmn-bolew {1} Lelter sorfing pipeic-holes sbeadd he 6 wids,
9 highund 12 devp.  Eegistewlion sorlap pigecs-boldes shoulid e & wide,
1L bigh and 12 deep, Paper soriing pigeos-holes  sheold be 18 wide,
12 high and 12 desp. The borizoedal pigecn-holes of P beiler  Rorimg
piswighoobl be @ hrowd. 10 looguod [2 deep, The Eowedl dsvw of the
fegiskralion Acetisg eaa= amd the Inweid 3 of the soming caecy in Fostad
Compasisdaly ot plovided with sipiule gy torling case should he ol the
sier of paper soming pigecn-holes.
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(f] Therz should b o dawsovard sopa of oboul 37 In il pipsin-holir,
from B ingide of Powiad Comganliments by tha hick af sorling Gases Lo preven
telvers Talémg sal with the oscillation of the train,

W0, Socket for labels. —Each  pipecnchole shocld hone w sscket ig el
ek The messurement should ba 37 long amd 11" browd asd i thick

i1, Duoome --I‘_I} Al Uie dooek ol (e Posoal Comaur ments should be al
the hisgsl bype abool 4} A wade opening in 2 pantls, one of ahint 25 P amd
ihe ciher 3 0L, (he lamger onp  npening fira,

hie) Thedoors of (e stonige companimsnt dood ke cboid # [, opening
n 2 pissla af 20 aml 1) Fe the larger cae apening S

() T doom ol the adicining compesteeals shoold be aboal 470 wids,
(i#) The doorinte the adioiaieg comparimrat soadd e sdiding.
() Al e doore should b2 arided wiih Solts: 2nd sihir ity davicen

(=) The lngee paoel of Poscal Comparissnt doors shauki also he M-
vilisd wirh windoss through which smadl mads bags coald be esahenimnl,

A~ pracicable. he above aneities shouid B provided (o Bela:
hitilgial sock and stock underaoing PO H,

13, Windoww (i} Windews shoull he provided o all dhe gam
wverml by soring sy B pve wiflciset Gght ol mir

(id) Al thewindous enoepl lwose o Possl Camparimoess anl starags
comprrtoesd doom abockd e desal with srong eapandsl meesl  amd veriem]
mon bk,

fitih Al the wisbws ol Uhe Postl Compartamt and the doans of the
siorege comparinent should ke provided with safese devim.

(¥} Tha windows = i%= door of e Posial Comirtmént und the storags
conprarieied] dhockl bave two sBettes of  usminded metelors-venciian and
glom wnd oll othes Witslaws whophd have glas eed weneginn shubier.

{l] Al B shulters Mhﬂd.in! upramrads. 30 that postal sriicles may
noi fell in the grooves.

1L hdjoiedig  Compariment. i) Tlhew  shosdd b lnee-commu-
aicetion deors betwesn the Posal Compartnest v adjoining 10 or Taker
clays commarimenss
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(@) Theseats &n the I or Inber chiss companiments adjoising the powal
compartmend wauld be Folding.

(i} The windows snd doors of the TI «less or Inber clnss comparrments
adjoising the Postal Cempartment showld have bolts and other faty devices
as prosided in the door: and windows of the Pasial Comgarisents,

14. Storage Cwmpartment. =(i} These should be  cme  storage
compastmans of 3 fL. i 3.0 bot there should be mo moks.

{if) Each storage cosapariment showld be scparated from the ofher by
callapsible  mera] encloiures with locking amangeinents,

19, Lener-bexes i) Letler-bosus shouhd be neawr the doces of the
Poslad  Coamparinmends

i) There should bz eanevnnl light poimts ower tham i plass cases.
:'i.in'] The fetber bax alod shoubd b Below wakst pall fe Eecil|bste posti=g
of beeers from low-lesel platforms.

{t¥] Thewords “Letter Box"™ and & sotise regarding late fee should be
comapicudasly  writken aver them,

{v] The covering af the dal shomlid be such thad rain water may oot
get meade.

(#i) Thi covering on the skt should be provided with & suitubl  con-
brivamces ta be operaled from inside, s thal  lebits-box may e cdosed @ the
termuinad smtica when the Postal Compariment is stablead w the yard,

(#i} The mooih of the kuzs-hox should be about 8 fongasd 2 wile
it shoold be shool 1 8g. ftowith spamled meiad side ae) Fd,

#i, Latrines.—{i} All Postal Compurinonis showld  he  provided with
Lulrimes.
(i} These shoold be lmlios syl
{in] Thelr dimensions shosld be dhe Nodh Western Raileay s,

(ir} They should be Outed with mirrens, wash basin, fowemil, hisoks
neg and waler tap.
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17, Welk.—{i}) There shoubd bewells about 3 fi, Broad, 5 ft fong with
the masimum depth in stch Postal Compurtment on the scale dhowg helaw

Oins in 5.4,
Ona in 5.8.
Two [n 5.C.
Three in 3.1
Faur in 8.B

(i7) They should be provided with shitiers which should fush with foor
and open in 2 paned and should have locking arrangements.

N.B—The sizo and nusaber of wells will depend on (ke comstruciicn of
the underframe on which the body is monnted.

18. i} The seals should he adjusisble pod capable of belag
raigad or bow for sorlieg or wrillag purposes, when DECE Ty,

(7} AN seats should be cushionsd and revilving.
(i) All seatsshould hve hack rests, preferably of the collapsiblo type,

(i) Beats should be provided an the following scales :—

S.A. i e Twn
5H. ... Three
5.C. v Fomie
a1, = e PHK
S0 =1 e Bim
4 ... Eipht

Besliles, n small folding table and a chair for the ose of Hend Sorier should
be provided in each Postal Compartment of the type 8.B., 5.C. and 51,  and
2 tables und 2 chairs in larper one, The tshles should be aboat el A
small rock of dhogt § pigean-holbes may ala be provided im the tables of the
Head Seriers

19. Leggage rachs.—Wirc-netiing luggage racks be  provided in each
Postal Compartment at a height of shout 6 fb from ihe floor, having lenpth
gecording to the sire of cach Postnl Compartment,
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0. Thars <The Boess of 200 the Postal Corsparunents skould be asbisiio
comemk

2L Calawrs, Al Fostal Comparimends skonld be painged  white  from
imgide ond red  oumside. The foor should e Ak oo

33, Water lask for DPostal Comparimest.—Thee  should  be osee
parain waler & Tor Foslal Companiment.

I3, Hosks, pogs sed reds—{{} Hooka and pegs for the wse of the
staf shemld be provided le suflickal nussher i ench Postal Compartment.

{u) Dron cods with jnverted hooks shall he privided on the Jadges of the
eorting cses and mleo aln beight afaboul 4 [ from the Aear on all the vaeasi
spach dvailable on bath sides for hanging bags,

2. A tble for stemglvg  of anicls, wilkh jubher pad figed  ikeécen
will he pravided newr the doas oppesns 1o 1ke soat of the Head Sorier.

25, The words "RaBway Slafl Screiee”  should be painded in hebd
letiers bolh indide and valsdde Uwdoors nmboth sides afthe Postel Compartment.
In addition the following natices sdiosld Al be painted =—

{f) Motice regardimg “No adwiitasce exoepl  to e on dugy”
ahosgld be painted hoth inside and cutide on the doors ol (e

Postal Compartment asd stofgps  compiriments on kol the
aide.

(i) Motices probibiing smoking cooking, e, and the dogpiog of
bae shnuld be paisled [oaide the Poslal Compariment.

Caopy o8 LEETHE Mo, TH-WIL03, oarep 2181 Jawvagy 1953, meok Tim
Gedensr, barioer, M. W, REuoway, Lapoge, 70 RaLaway
Bvisigs, Karacia

Supedirdieariog of Man Fas

Ruference Assistant Derector Genersl (Madls) ledter Mo, D-G51M5, dated
Ard January, 1953,

Releronin B invited to the abave guoted Telier from Asdstant Dirccbor
Quooral (Mall) 10 voew, &oopy of which was eedorsed fo this office, 11 was
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pointed out in this office lotter of even number, duted I4gh November, [952.
that this office was under an impression  that the quession  of fixing new
standards for future Mail Yans had been finglised in consultation with the
Diractor General, Posts and Telegraphs, and copies of the finalised specifica-
tians were issued bo all concerned, for recard only.

This office is unable 1o Appreciale the reasons due to which it has been
found necessary by the Assistant Directar General {Mails) o recommend these
changes in the finalised specifications at this tate stage, in respect of classificq.
tion and seating capacity ; with were both based on the recommendations of
the Director General, Posis and Telegraphs.

There is no objection 10 the aceeplance of the revised classification sug-
gested by that office, but the changes in the SeRlng capacity cannot be accepted
as this will mean complete change in the accepted layout of the vans,
and it will be difficult to provide Ffor larger number of seats without reduction
in arza reserved for other porposes.
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