
evsjv‡`k ‡W‡fjc‡g›U e¨vsK wjt 

cÖavb Kvh©vjq, XvKv| 

 

Avw_©K mnvqZvi Rb¨ cÖKí cȪ —ve `vwLj Kivi †¶‡Î e¨vs‡Ki wb‡`©wkKv 

FY Av‡e`b dig c~iY Kivi c~‡e© we‡klfv‡e g‡b ivLvi welq¸‡jv wbæiƒc t- 

(K) e¨vsK KZ…©K cÖKí cȪ —ve MÖnY Kiv‡K FY gÄywii wbðqZv wnmv‡e we‡ePbv Kiv hv‡e 

bv ; 

(L) ‡Kvb cÖK‡í Avw_©K mnvqZv cÖ̀ vb g~jZt wbf©i Ki‡e e¨vs‡Ki wbKU wewb‡qvM‡hvM¨ 

m¤ú‡`i cÖvßZv Ges mvwe©K g~j¨vq‡bi wfwË‡Z cÖK‡íi jvfRbKZvi Dci ; 

(M) msiw¶Z wk‡íi ZvwjKvf~³ cÖK‡íi Rb¨ FY cȪ —ve MÖnY‡hvM¨ bq ; 

(N) ‡Ljvcx FY MÖnxZv‡`i FY Av‡e`b we‡ePbv‡hvM¨ bq ; 

(O) mivmwi FY Av‡e`b dig c~iY bv K‡i G dig‡K GKwU g‡Wj wn‡m‡e we‡ePbv K‡i 

di‡g D‡j­wLZ Z_¨ m¤ŵjZ c~Y©v½ cÖKí cȪ —ve c„_K KvM‡R ¯úófv‡e UvBc K‡i 

e¨vs‡K Rgv w`‡Z  n‡e| D‡`¨v³vMY KZ…©K e¨vs‡K `vwLjK…Z FY Av‡e`b di‡gi 

Aby‡”Q`mg~‡ni µwgK b¤̂i e¨vs‡Ki wba©vwiZ FY Av‡e`b di‡gi (Loan 

Application Form) µwgK b¤̂‡ii mv‡_ mvgÄm¨c~Y© nIqv evÂbxq ; 

(P) eY©bvg~jK Z_¨vw` msw¶ß AvKv‡i Ges Ab¨vb¨ DcvËmg~n hZ`yi m¤¢e mviYx AvKv‡i 

nIqv evÂbxq| cȪ —vweZ cÖK‡íi †¶‡Î †Kvb Z_¨ cÖ‡hvR¨ bv n‡j ms‡¶‡c Zvi 

KviY D‡j­Lc~e©K ÔcÖ‡hvR¨ bqÕ K_vwU h_v ’̄v‡b D‡j­L Ki‡Z n‡e ; 

(Q) FY cȪ —ve cÖYq‡bi c~‡e© GZ`&m‡½ ms‡hvwRZ e¨vs‡Ki wb‡`©kbvg~jK wkí              

Dc-LvZmg~‡ni ZvwjKv AbymiY Kiv ‡h‡Z cv‡i ; 

(R) `xN©‡gqv`x FY gÄyiKv‡j mswk­ó cÖK‡í PjwZ g~jab FY †hvMv‡bi wel‡q 

D‡`¨v³vMY KZ…©K Zv‡`i e¨vs‡Ki A½xKvibvgv `vwLj Ges cÖ‡qvRb†ev‡a exRbcÎ 

cȪ —yZKv‡j mswkÍó e¨vsK¸‡jv‡K PjwZ g~jab cÖv°j‡b m¤ú„³ Kiv n‡e ; 

(S) ‡Kvb Z_¨ †Mvcb Ki‡j Ges/A_ev fyj/A¯úó Z_¨/`wjjvw` cÖ̀ vb Ki‡j FY cȪ —ve 

we‡ePbvi A‡hvM¨ e‡j cwiMwYZ n‡e ; 

(T) FY Av‡e`b di‡gi g~j¨ n‡e 3,000.00 (wZb nvRvi) UvKv | G Qvov weµq g~‡j¨i 

Dci 15% A‡diZ‡hvM¨ f¨vU cÖ̀ vb Ki‡Z n‡e| 

(P) FY Av‡e`b dig (LAF) MÖn‡Yi 7 (mvZ) w`‡bi g‡a¨ †Kv¤úvbx A_ev 

cwiPvjK/D‡`¨v³v‡`i GKK/‡hŠ_ bv‡g AÎ e¨vs‡K PjwZ wnmve Lyj‡Z n‡e Ges D³ 

wnmv‡e b~¨bZg 1.00 jvL UvKv w ’̄wZ †i‡L wbqwgZ †jb‡`b Ki‡Z n‡e| 



  

2| FY cȪ —ve `vwLj Kivi mgq wb‡æi KvMRcÎvw`/`wjjvw` h_vh_fv‡e mshy³ Kiv n‡q‡Q wKbv 

†m e¨vcv‡i wbwðZ nIqv GKvš— Avek¨K| G e¨vcv‡i †Kvb Amyweavi m¤§yLxb n‡j cÖ‡qvRbxq mvnvh¨ 

Ges w`K wb‡`©kbvi Rb¨ G e¨vs‡Ki mnvqZv MÖnY Kiv †h‡Z cv‡i t- 

 

(K) ms‡hvwRZ †PK wjó Abyhvqx mswk­ó mKj KvMRcÎvw` Øviv mgw_©Z Ges h_vh_fv‡e 

c~iYK…Z FY Av‡e`b c‡Îi 4 wU cÖwZwjwc (bZyb cÖK‡íi Rb¨ Appendix-A Ges 

weGgAviB cÖK‡íi Rb¨ Appendix-B) ; 

(L) 5.00 †KvwU UvKv I Z`~×© Avw_©K e¨‡qi cÖK‡íi †¶‡Î D‡`¨v³vMY KZ©„K wbR¯ ̂ e¨‡q 

cÖYxZ Ges e¨vs‡Ki wbKU MÖnY‡hvM¨ c~Y©v½ Pvi Kwc m¤¢ve¨Zv cÖwZ‡e`b (wdwRwewjwU 

wi‡cvU©) `vwLj Ki‡Z n‡e | Z‡e becÖhyw³ wbf©i cÖKí cȪ —v‡ei †¶‡Î cÖKí e¨q hvB 

†nvK bv †Kb wdwRwewjwU wi‡cvU© `vwLj Ki‡Z n‡e ; 

(M) FY cȪ —v‡ei cÖwZwU c„ôvq Ges msjMœx‡Z †Kv¤úvbxi wmj‡gvnimn ¯̂v¶i I Aby¯v̂¶i 

w`‡Z n‡e ; 

(N) FY cȪ —v‡ei m‡½ D‡`¨v³vMY‡K g~j¨vqb wd wnmv‡e cÖK‡íi cÖv°wjZ †gvU e¨‡qi 1% 

Gi 

1

8

  Ask (m‡e©v”P 2.00 jvL UvKv I me©wbæ 0.25 jvL UvKv) †PK/‡c-AW©vi/e¨vsK 

WªvdU& Gi gva¨‡g e¨vs‡K Rgv w`‡Z n‡e| Z‡e weGgAviB cÖK‡íi †¶‡Î AwZwi³ e¨‡qi 

Dci Dc‡iv³ wbqgvbyhvqx g~j¨vqb wd e¨vs‡K Rgv w`‡Z n‡e| GQvovI g~j¨vqb wd Gi 

Dci 15% f¨vU Rgv`vb, hv A‡dir‡hvM¨ ; 

(O) ‡bUIqv_© wnmv‡e †NvwlZ D‡`¨v³vM‡Yi ’̄vei m¤úwËi `wjjvw` I mswk­ó KvMRcÎvw` 

Ges e¨emv cÖwZôv‡bi weMZ wZb eQ‡ii wbixw¶Z w ’̄wZcÎ e¨vs‡K Rgv`vb| D‡j­L¨, 

m¤úwËi Ges e¨emv cÖwZôv‡bi Ae¯’vb e¨vsK KZ…©K m‡iRwg‡b cwi`k©b Kiv n‡e| 

GQvov, m¤úwËi wb®‹›UKZv hvPvB‡qi j‡¶¨ gvwjKvbv msµvš— mKj `wjj cÎ 

AvBbRxex KZ…©K cix¶v Kiv n‡e Ges w¯’wZcÎ e¨vsK KZ…©K we‡k­lY Kiv n‡e ; 

(P) D‡`¨v³vMY †hmKj e¨vs‡Ki mv‡_ Avw_©K ‡jb‡`b K‡i _v‡Kb †m mKj e¨vs‡Ki b~¨bZg 

Qq gv‡mi Avw_©K †jb‡`b msµvš— cÖwZ‡e`b e¨vs‡K Rgv`vb ;  

(Q) cÖK‡íi msM„nxZe¨ hš¿cvwZi 3wU c„_K †Kv‡Uk‡bi mswk­ó KvMRcÎ cÖKí cȪ —v†ei 

mv‡_ Rgv w`‡Z n‡e ; Ges  

(R) ms‡hvwRZ †PK wjó Abyhvqx mKj KvMRcÎvw`/`wjjvw` Rgv`vb e¨wZ‡i‡K `vwLjK…Z FY 

Av‡e`b cȪ —ve M„nxZ n‡q‡Q e‡j MY¨ n‡e bv| 



  

3| FY gÄywii ci t 

FY gÄywii ci Gj/wm †Lvjv wKsev e¨q‡bi c~‡e© D‡`¨v³vMY‡K mgg~ja‡bi 10% bM` 

e¨vs‡K Rgv w`‡Z n‡e, Avg`vbxZe¨ ev ¯’vbxqfv‡e msM„nxZe¨ hš¿cvwZi g~‡j¨ cÖv°wjZ 

mgg~ja‡bi b~¨bZg 20% WvDb †c‡g›U Ges AZ¨vek¨Kxq Lv‡Z Av‡iv 20% wewb‡qvM 

Ki‡Z n‡e| Z‡e G Rgv I wewb‡qvM hw` gÄywii ZvwiL n‡Z AbwaK wZb gv‡mi g‡a¨ bv nq 

ZvÕn‡j gÄywi Avcbv Avcwb evwZj e‡j MY¨ n‡e| Dc‡iv³ 10% Ò ’̄vqx AvgvbZ wnmv‡e 

Rgv †bqv n‡e Ges D³ Avgvb‡Zi Dci wj‡qb gvK© Kiv n‡e Ges e¨vs‡Ki c~e©vbygwZ e¨wZZ 

D³ UvKv D‡Ëvjb Kiv hv‡e bv| D³ Avgvb‡Zi A_© D‡`¨v³vM‡Yi mgg~jab wnmv‡e cÖK‡í 

wewb‡qv‡Mi Rb¨ FY gÄywi c‡Î kZ©vbyhvqx cÖ̀ vb Kiv n‡e|  

 

4| FY gÄywii c†iB GZ`ms‡M mshy³ msjMœx‡Z (1-ÔKÕ) D‡j­wLZ KvMRcÎvw`/`wjjvw` 

e¨vs‡K `vwLj Ki‡Z n‡e| 

5| FY Av‡e`b di‡gi g~j¨ n‡e 3,000.00 (wZb nvRvi) UvKv | G Qvov weµq g~‡j¨i Dci 15% 

A‡diZ‡hvM¨ f¨vU cÖ̀ vb Ki‡Z n‡e| 



  

 

BANGLADESH DEVELOPMENT BANK LTD. 
HEAD OFFICE, DHAKA. 

 
Check List of Loan Proposal 

 

Please tick mark the items below to ensure  
that the Loan Application is complete 

 
 

01. Attested copy of National Identity Card of the sponsors/ 
promoters; 

 

   
02. Attested copy of Passport of the sponsors/ promoters (if NRB);  

   

03. Attested copy of TIN certificate of the Sponsors/promoter (if 
any); 

 

   
04. Attested passport size photographs of all proposed director (two 

copies for each); 
 

   
05. Investment feasibility report in duplicate (if the project cost is above 

Taka 500.00 lac); 
 

   

06. 
Evaluation fee @ 

1
8 th of 1% of the total estimated cost of the 

project (maximum Taka 2.00 lac & minimum Taka 0.25 lac.) and 
non-refundable VAT @ 15% on evaluation fee applicable thereof; 

 

   

07. Documents/ attested copy of original title deeds of proposed project 
land (if already purchased/leased or Bainanama, as the case may 
be): 

 
 

   

 (a)  Non-encumbrance certificate from District Registrar Officer ;  
   
 (b)  Mutation;  
   

 (c)  CS. SA & BS (Bangladesh Survey) Khatian ;  
   
 (d)  Mouza Map;  
   
 (e)  Up-to-date rent receipt;  
   

 (f)  Chain of previous original documents such as Bia-deed,          
      Bia- Khatian; 

 

   

 (g)  Latest mouza rate chart from Sub-Registrar Office;  

   



  

08. Site plan of proposed project land showing availability of 
power/gas, its nearness to the mosque, hospital, school, residential 
area, other industries,  roads and highways, etc.; 

 

   
   

09. Preliminary layout plan of proposed factory buildings, etc. showing 
elevation with detail estimates of civil works; 

 

   
10. Complete price quotations from at least three different suppliers 

for imported & local machinery together with illustrated 
catalogue, brochures and literature's etc. of each machine; 

 

   
11. Machinery layout plan;  
   
12. Deed and related papers of immovable properties declared as net 

worth; 
 

   

13. Declare assets against working capital loan as collateral securities & 
submit necessery documents/papers in support of collateral 
securities; 
 

 

   

14. Details of power requirement of the project;  

   
15. Consent letter of REB/PDB/DESA/DESCO as applicable;  
   

16. Clearance certificate from the department of environment;  
   
17. No objection certificate from the local authority;  
   
18. Attested photocopy of Trade License of enterprises other than 

incorporated companies; 
 

   

19. Copy of Memorandum and Articles of Association in case of 
proposed company. Copy of Memorandum & Articles of Association 
of company, Certificate of incorporation, if already incorporated; 

 

   

20. Declaration in respect of sponsors/promoter's investment in any 
other project(s) financed by BDBL/BKB/Commercial Banks/BSCIC 
or any other Financial Institution and if so, thc status of the 
project; 

 

   
21. Audited statements of accounts of existing business concern(s) 

of applicants for the last three years; 
 

   
22. Any other certificate/documents, etc. enclosed (Please specify) 

including copy of the payment receipt of the Loan Application 
Form; 

 

   



  

 
   
23. Lease deed in case of project to be set-up in a rented premises 

(if already leased) ; 
 

   
24. In case of export oriented industries, marketing collaboration 

agreement or letter or intent from foreign buyer, etc. 
 
 

   
25. Copies of agreements entered into with collaborators, if 

foreign collaboration is envisaged, together with government 

approval of the same, if already obtained. 

 

   
26. Please mention loan case No. of HBFC, or any other 

Banks/Leasing companies/Financial Institution if any, in the 

form-I & IV of the loan application form ; 

 

   
27. Sources of equity to be mobilised by the sponsors towards 

implementation of the project; 

 

   

28. Please submit a statement mentioning sponsor’s experience in 

the same line of proposal/business. 

 

 
Note: Any paper/document other than the above if required at the time of  
 appraisal the sponsors will have to supply the same at the earliest.  
 
 



  

 

BANGLADESH DEVELOPMENT BANK LTD. 
HEAD OFFICE, DHAKA. 

 
 

DOCUMENTS/PAPERS TO BE SUBMITTED AFTER 

SANCTION OF LOAN 
 

1. Water/soil test report (if required); 

2. Final layout plan of the factory and other buildings with details structural drawings, cost estimates 
etc: 

3. Final layout plans of the machinery; 

4. Copies of guarantee from the supplier for satisfactory performance of machinery; 

5. Copy of agreement with the supplier of machinery for providing erection engineers/ technicians (if 
required); 

6. Final price quotations both for imported/local machinery ; 

7. In addition to the supervision and monitoring of the project  by the Bank's officials, professional 
experts will be deputed by the Bank for a particular period of time. The sponsors shall submit an 
undertaking to the effect that the salaries & allowances for the deputed professional will be borne by 
them ; 

8. When land/land with structures thereon are required to be mortgaged with bank, the sponsoring 
companies/firms are to submit the following papers according to its status; 

(a) Private Land (Primary/Additional/Collateral/Security):  

 Title deed in respect of the land-, 

 Mutated Khatian of parcha; 

 Up-to-date rent receipt; 

 Non-encumbrance certificate with Search of records for the last 12 years; 

 Bia-deed, Bia-Khatians etc. in respect of the project land for chain of 
possessions for the last 12 years.  

 Approved site plan showing location and boundaries 

 Blue prints; and 

 Mutation certificate. 

 
(b) RAJUK,  KDA, CDA & BSCIC Land:  

 Allotment Letter; 

 Possession Delivery certificates; 

 No objection certificate to create mortgage in favour of the bank;  

 Lease deed duly registered; 

 Evidence of payment of purchase price; and  

 Site plans. 



  

 
(c) Project land acquired by Govt. 

Khash land Alloted to Company:  
 

 Acquisition Order; 
 Requisition Order; 
 Letter of Allotment; 
 Possession Delivery Certificates; 
 No Objection Certificate to create mortgage in favour of the bank; 
 Lease deed duly registered; and 
 Evidence of payment of purchase price. 

 

9. The sponsoring companies are also required to submit the following papers/documents: 
Private/Public Limited Company: 

(a) Certified copy of Memorandum & Articles of Association;  

(b) Certified copy of Incorporation/commencement of business of the company; 

(c) Certified copy of the return of allotment of shares, if any; 

(d) Certified copy of summary of share capital; 

(e) Certified copy of share transfer deed, if any 

(f) Permission from the controller of Capital Issues for raising paid-up capital where applicable ; 

(g) Auditors certificates regarding the paid-up capital of the company; 

(h) 100% share certificates of the directors alongwith blank share transfer instruments; and 

(i) Any other papers/documents as may be necessary based on the terms and conditions of sanction of 
loans. 

 
 
10. “NOC” from Rajuk/Municipal Authorities for setting up the project on land within their area. 

11. “NOC” from BSCIC authority for project to be set-up at BSCIC Industrial Estate; 

12. “NOC” from BPDB/DESA/BPS/TGT&DC. 

13. “NOC” from Department of Environment Pollution Control, where applicable: 

14. “NOC” from the Director, Drug Administration (for pharmaceutical project only). 
 

------- x ------- 



  

 

msiw¶Z (Reserve) wkí 

 

†h mg¯— wkí ïaygvÎ miKvix wewb‡qv‡Mi Rb¨ msiw¶Z _vK‡e †mB¸wj‡K msiw¶Z wkí 

wnmv‡e MY¨ Kiv n‡e| wbæ wjwLZ †¶Îmg~n msiw¶Z wkí ZvwjKvq Aš—f~©³ _vK‡e t- 

 

(K) A¯¿, †Mvjvevi“` Ges cÖwZi¶v miÄvg I hš¿cvwZ ; 

(L) cvigvYweK kw³ Drcv`b ; 

(M) wmwKDwiwU gy`ªY (KvMRx gy`ªv) Ges UvKkvj ; 

(N) msiw¶Z ebvÂj GjvKvq ebvqb Ges hvwš¿K AvniY (Mechanical Extraction) ; 

Ges  

(O) Ab¨vb¨ (wkí bxwZ Abyhvqx)| 



  

 

 

evsjv‡`k ‡W‡fjc‡g›U e¨vsK wjt 

cÖavb Kvh©vjq, XvKv| 

 

e¨vs‡Ki wb‡`©wkKvg~jK wkí Dc-Lv‡Zi ZvwjKv 

 

(K) Lv`¨ I mswk­ó ª̀e¨vw` t 

 K…wl wfwËK wkí cÖwµqvKiY| 

 

(L) ‡U·UvBj BÛvwóªR t 

 w¯úwbs cÖKí  

 ‡¯úwmqvjvBRW †U·UvBj  

 ‡Uix UvI‡qj  

 bxU K‡¤úvwRU| 

 

(M) ‡j`vi BÛvwóªR t 

 Pvgovi RyZv 

 Pvgovi ª̀e¨vw` (M­vfm, e¨vM, R¨v‡KU, jv‡MR BZ¨vw`)| 

 

(N) ‡KwgK¨vjm I dvg©vwmDwUK¨vjm t 

 Pvgov cÖwµqvKi‡Yi Rb¨ †KwgK¨vjm 

 Ab¨vb¨ †KwgK¨vjm&| 

 

(N) ‡mev  

 

(O) BCSIR D™¢vweZ cÖhyw³ wbf©i cÖKí 

 

(P) wewea (wkí bxwZ Abyhvqx)| 

 

miKvi KZ©„K †NvwlZ Thrust Sector, GmGgB LvZ, bvix D‡`¨v³v KZ…©K M„nxZ cÖKí, 

¯’vbxq KuvPvgvj wbf©i/Avg`vwb weKí ißvbxg~Lx cÖKí Ges K…wlwfwËK wkí AÎ bZyb A_©vqb 

cwiKíbv Kg©m~Px‡Z AMÖvwaKvi cv‡e| G mKj Dc-LvZ QvovI, eZ©gvb gy³ evRvi 

A_©bxwZ‡Z `¶ e¨e ’̄vcbv m¤ŵjZ m¤¢vebvgq cÖKí cȪ —veI we‡ePbv Kiv hv‡e| 


